AIMUHHUCTPAIIUA 'OPOJA O KHO-CAXAJIMHCKA

IHHOCTAHOBJ/IEHUE

ot 21.12.2020 Ne 3885-11a

O6 yTBepXJECHUU AJIMHUHHUCTPATUBHOTO
pemiaMeHTa  aJAMUHUCTpallMd  TOpoja

HOxHo0-Caxanuncka IIPEIOCTABICHUS
MYHHULIUTIATbHON yCIIyTu
«IIpenocraBnenue uHpopmaruu 0
BPEMEHU U MECTE KYJIbTYPHO-MaCCOBBIX U
BBICTABOYHBIX MEpONPUATHIA,
OpTraHU30BaHHBIX MYHUIUTIATbHBIMU

YUPEXKACHUAMU KYJIBTYpPbD)

B coorBerctBun ¢ ®@eaepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-03 «O0
OoOIMX TMPUHIMIIAX OpPraHW3allMd MECTHOTO caMoympamieHus B Poccuiickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr», pacnopsbkenust I[IpaBurenbcTBa
Caxanunckoit ob6mactu ot 08.11.2019 Ne 631-p «O06 yrBepxknenun [lnana
MEpOIPUATHI («TOPOKHON KAPTHI») MO COBEPLICHCTBOBAHUIO M PA3BUTHUIO CUCTEMBI
MPEJOCTABICHUS] TOCYAApPCTBEHHBIX M MYHHUIUMIAIBHBIX Yyciayr B (CaxaluHCKOU
obmactm Ha 2019-2021 rome», aamuHucTpamus rtopona HOxuo-CaxanmuHcka
MMOCTAHOBJISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN perIaMeHT aJMUHHUCTpaluu ropoaa FOxuo-
CaxanuHcka  TpefocTaBiIeHUs  MyHMIMHNanpHOM — ycimyru  «lIpemocraBnenue
UHpOpMAllMu O BPEMEHM U MECTE€ KyJIbTYPHO-MAacCOBBIX U  BBICTABOYHBIX
MEPOIPUATHI, OPraHW30BAHHBIX MYHHUIMIAIBHBIMU YUYPEKICHUSIMH KYJIBTYypPbI»
(mpuoxeHue).

2. Cuurarp YTpPaTUBIIMM CWJIy IIOCTAHOBJIEHHUS aJIMHHHUCTPALMU TOpoja
HOxHo-CaxanuHcka:

- or 16.11.2017 Ne 3070-ma «OO0 yTBEpkKACHUU aAMUHUCTPATUBHOIO
perameHTa  aamMuHucTpauuum  ropoga  FOxHo-CaxanuHCKka  IperoCTaBICHUS
MyHuLMnaneHoi ycnyru «lIpemocraBnenue uHpOpMalMd O BPEMEHU M MECTE
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KyJbTYPHO-MACCOBBIX ~ M BBICTABOYHBIX  MEpPONPUATHN,  OPTaHU30BAHHBIX
MYHHUIATATGHBIME YIPEKACHUSIMH KYJIBTYPBI»;

- ot 28.05.2018 Ne 1270-ma «O BHECEHMH W3MEHEHUI B aJMUHHCTPATUBHBIN
periaMeHT — aaMuHHMcTpauuu — ropona  FOxHo-CaxanmHCKa — OpefoCTaBlICHUs
MyHUIMIANbHON yciyru «lIpepocraBnenue uHOpManMM O BPEMEHHM U MECTE
KyJIbTYpPHO-MAacCOBBIX M BBICTABOYHBIX  MEpONPUATUH,  OPraHM30BaHHBIX
MYHHUIMIAIBHBIMU  YUPEXKACHUSIMHU KYJIbTYPbI», YTBEP)KIEHHBIM MOCTAaHOBIECHUEM
aagmuuucTpanuu ropoaa FOxuno-Caxanuucka ot 16.11.2017 Ne 3070-may.

- ot 09.10.2018 Ne 2685-na «O BHECEHHM W3MEHEHUI B aJMUHHCTPATUBHbBIN
peraMeHT — aaMuHHMCTpanuu  ropora  FOxno-CaxanmHCKa — OpeoCTaBlICHUS
MyHHIMIAIbHON ycinyru «lIpemocraBnenue uHpOpManmuu O BPEMEHHM U MECTE
KyJbTYPHO-MAaCCOBBIX ~ M BBICTABOYHBIX  MEpPONPUATHN,  OPTaHU30BAHHBIX
MYHHUIUTAIGHBIMU  YIPEXKACHUSIMH KYJIbTYPBI», YTBEP)KICHHBIM MOCTAHOBICHUEM
aagmuHucTpauuu ropoaa FOxuo-Caxanuncka ot 16.11.2017 Ne 3070-may.

- or 18.01.2019 Ne 254-na «O BHECEHMM WU3MEHEHHUU B aJMUHHUCTPATUBHBIN
periaMeHT — aaMuHHMcTpauuu — ropora  FOxHo-CaxanmHcKka — OpefoCTaBlICHUs
MyHUIMIAIbHON yciyru «lIpegocraBnenue uMHpOpManMM O BPEMEHHM U MECTE
KyJIbTYpPHO-MAacCOBBIX ~ M BBICTABOYHBIX  MEpONPUATUH,  OPraHM30BaHHBIX
MYHHUIMIAIBHBIMU  YUPEXKACHUSIMHU KYJIbTYPbI», YTBEP)KIEHHBIM MOCTAHOBIECHUEM
agmuuucTpanuu ropoaa FOxuno-Caxanuucka ot 16.11.2017 Ne 3070-may.

3. CuMTarh yTpaTUBIUMM CHJIy NYHKTHI 3, 4 MOCTaHOBJICHHS aJMUHUCTpALUN
ropona lOxno-Caxanuncka ot 25.01.2019 Ne 365-na «O BHeceHUM WU3MEHEHUU B
IIOCTAHOBJIEHUsA aaMuHHCTpauuu ropoja lOxnHo-Caxamumncka ot 16.11.2017
Ne 3070-ma, ot 27.11.2017 Ne 149-ma, ot 27.11.2017 Ne 3150-ma, ot 27.11.2017
Ne3154-may.

4. Ony6nmukoBaTh HacTosllee MocTaHoBleHHEe B raszetre «lHOxxHo-CaxaanmHCK
CETOIHS» M Pa3MECTHTh Ha OQHUIMATBHOM caiiTe aaMuHHUCTparuu ropona HOxHo-
CaxanuHcka.

5. KoHTposib UCTIONHEHUSI TOCTAHOBICHUS aIMUHUCTPALIUK TOPOJa BO3JIOKHUTh
Ha qupekTopa JlemapraMmeHTa KyJlbTyphl M Typu3Ma aJiMUHUCTpanuu ropoaa FOxHo-
Caxanuncka (I'epacumoBa U.B.).

Mbsp ropona C.A.Hancaguu



[Ipunoxenue

VYTBEPXJIEH

MIOCTAHOBJICHUEM aIMUHUCTPAILIUH
ropozaa FOxuo-CaxanuHcka

oT 21.12.2020 Ne 3885-m1a

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHVS MYHULIUITAJIBHOM YCIIYTU «ITPEJIOCTABJIEHME
NHO®OPMAILIMN O BPEMEHU 1 MECTE KVJIBTYPHO-MACCOBBIX U
BBICTABOYHBIX MEPOITPUSITHUI, OPTAHU30BAHHBIX
MYHULUITAJIbHBIMU YUPEXAEHUAMU KVJIBTYPbI»

Paznen 1. OBIIME ITOJIOKEHUA
1.1. IIpenmer perynupoBaHus AAIMUHUCTPATUBHOTO PErTIaMEHTA

Hacrosmuii aIMUHUCTPAaTUBHBIN  pEINIAMEHT YCTAHABIMBAET CPOKH H
IIOCJIEIOBATEIBHOCTh ~ AJAMUHUCTPATUBHBIX MPOLEAYP M  aJIMUHHUCTPATUBHBIX
JNEUCTBUM TMpU NPENOCTABICHUMM MyHUUMNAIbHOW ycnyru «lIpegocraBneHue
uHpopMaIui O BPEMEHH MW MECTE€ KYyJIbTYPHO-MAaCCOBBIX U  BBICTABOYHBIX
MEPONPUATHI, OPTraHU30BAHHBIX MYHULIMITAIIBHBIMA YUPEKICHUSAMU KYJIbTYPBI».

1.2. Kpyr 3asBurenen

1.2.1. 3agButensiMu ABIAIOTCA (QU3NYECKUE U IOPUAMYECKHE JIMIA, 3a
HCKJIIOYEHUEM TOCYAAPCTBEHHBIX OPTaHOB U UX TEPPUTOPUAIIBHBIX OPTaHOB, OPTaHOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (OHJOB M HMX TEPPUTOPUATBHBIX OpPraHoB,
OpPraHOB MECTHOT'O CaMOYIIpaBJICHHUs (JaJiee - 3asiBUTEIIN).

1.2.2. ITonmHOMOUYHSAMM BBICTYIIaTh OT UMEHH 3aABUTENIEW NPHU B3aNMOJACHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH HCIIOJIHUTEIBHON BJIACTH, OPraHaAMU MECTHOIO
CaMOYIPABJICHUS U MHBIMH OPTraHU3alMsAMU IPU IPEAOCTABICHUN MYHUIUIIAJIBHOU
yciyru oOnajaloT MX 3aKOHHBIE TNMPEACTaBUTENU WM JOBEPEHHbIE Julla (Janee -
MpE/ICTAaBUTENN ).

1.3. TpeboBanus Kk NopsiAKY HHPOPMHUPOBAHUS O
NPEI0CTABICHUH MYHULIMIAIIBHOW YCITyTH

1.3.1. CupaBouHast uHpopmarus:

Agnpec MecToHaxoxaeHus JlenapTaMeHTa KyJbTypbl U TypU3Ma aJMUHHUCTpaIluU
ropona FOxno-Caxanuncka (ganee — JlemapraMeHr):

693000, r.FOxno0-Caxanuuck, yi. Jlenuna, nom 172.

['padux paborsl Jlemapramenrta: mnoHenenbHUK - msaTHuna ¢ 9:00 mo 17:00



YacoB.

Cnpasounslie Tenedonsl [emapramenta: +7(4242) 72-20-69, 31-27-01.

Anpec odurmanbHoro caiita [lemapramenta: http://culture.yuzhno-sakh.ru.

AJpec anekTpoHHOM mouThl Jlenapramenrta: culture@yuzhno-sakh.ru.

1.3.2. Uudopmamusi mo BompocaM MPeNOCTaBICHUS MYHUIIMIAIBHOU YCIyTH
Co00IIaeTCs 3assBUTEISAM:

- nmpu JMYHOM oOpameHun B JlemaprameHT: moHeaenbHUK ¢ 9:00 mo 10:00
4JacoB;

- Ipu OOpaIeHUuu C MCTOJIb30BAHUEM CPEACTB TeIe()OHHOU CBSI3U IO HOMEPaM
tenedoHoB: +7(4242) 31-27-03 (moGaBouHsIii 4);

- TIpY TMCBMEHHOM OoOparnieHnu B JlemapraMeHT 1mo mo4re b0 B AIEKTPOHHOM
BUJIC;

- IOCPEACTBOM Pa3MEILCHUS CBEICHUN:

1) Ha odunmansHom HWHTepHeT-calite [lemapramenta http://culture.yuzhno-
sakh.ru;

2) B peruoHajJbHON TrocCynapcTBeHHOW HHMopmanmoHHON cucteme «llopran
roCyJapCTBEHHBIX M MYHUIHUNAIbHBIX yciuyr (dyHkuuii) CaxaluHCKOH o0nacTuy»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanbHOIl rocymapcTBeHHONW uHMOpMaImoHHOW cucteme «Eaunbrii
MOpTaJl TOCYAApPCTBEHHBIX W MYHHUIIUTIATBHBIX yeuyr (pyHkiuit)» (manee - EITY)
www.gosuslugi.ru;

4) na nHGOPMAITMOHHOM CTEH/IE, PacIoioKeHHOM B JlemapTraMeHTe;

1.3.3. CBeneHus 0 XoA€ Npel0CTaBICHU MYHUIIMIAIBHON YCIyTH COOOIIA0TCS
3asIBUTEIISIM:

- TIPY JTMYHOM oOparieHuu B JlenapramMeHT;

- ipu oOpaimieHnr B JlermapTaMeHT C HMCIOIB30BaHUEM CPEACTB TeaehOHHOM
CBSI3H;

- IpY TMCbMEHHOM oOpalieHuu B JlenapraMeHT 1o noyre Judo B ANMEKTPOHHOM
BUJIE;

1.3.4. UnopmupoBanue npoBoauTcs B hopme:

- yCTHOTO NH(GOPMHUPOBAHUS;

- MUCHbMEHHOTO HH(GOPMHUPOBAHUSI.

1.3.4.1. VYctHoe wuHPOPMUpPOBAHWE  OCYIICCTBISETCA  CHEIUATUCTAMU
Jlemapramenta Tpu oOpamieHWH 3asBUTENEH 3a WHGOPMAIHMEH JIWYHO WU TIO
tenedony.

CrnienuanucThl, OCYIIECTBISIONINE YCTHOE WH()DOPMUPOBAHHUE, MPUHUMAIOT BCE
HEOOXOMMMBIC MEPHI JIJIs JTa4M TOJIHOTO W OIEPAaTUBHOTO OTBETA Ha IOCTaBIICHHBIE
BOIIPOCHI.

YcTHOE WHOOPMHUPOBAHHME KAXKIOTO 3asIBUTENS OCYIIECTBIISICTCS B TCUCHHUE
BpEMEHHU, HEOOXOAUMOTO sl €r0 HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu otBeTax Ha TeinedOHHBIE 3BOHKH CIEHHAIUCTHI [lemapramenTa
noJipoOHO, B KOPPEKTHOW (opme HHGOPMHUPYIOT OOpPATHBIIMXCSA 3asBUTENCH 110
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MHTEpEeCyloUMM HuX Bompocam. OTBeT JOMKEH HAuMHAThCA C HHPOPMALMH O
HAaMMEHOBAHMM OpraHa MECTHOIO CaMOYyNpaBlIeHHs, B KOTOPbIA oOparuics
3asiBUTENb, (haMUJIMHU, UMEHHU, OTYECTBE W JIOJDKHOCTU CHEIUANINCTa, MPUHSBIIETO
TeneOHHBIN 3BOHOK.

[Ipu ycrHoM oOpamenun 3asBuTenss (Mo  TenedoHy)  CHEUATUCTBI
JlenmapramMeHTa JalOT OTBETHl CAaMOCTOSTENbHO. EcCiNM CHenuanuct, K KOTOPOMY
oOpaTuiics 3asBUTEIb, HE MOKET OTBETUTH Ha BOMPOC CAMOCTOSITENIBHO, TO 3asBUTEITH
JOJKeH OBITh HaIpaBieH K JPYroMy CHEIHAINCTY WIH e OOpaTUBIIEMYCS
3asIBUTEIO JOJKEH OBITh COOOIIEeH TenedOHHBI HOMEp, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOAMMYI0 HWH(GOPMAIHIO, JHUOO CIEIMHAIUCT MOXKET MPEITOKUThH
3asIBUTEN0 0OPATUTHCS MUCHMEHHO.

1.3.4.3. TlucpkmMeHHO€ MH(GOPMHUPOBAHHUE OCYILIECTBIISIETCS MYTEM HAaINpaBIEHUS
MUCbMEHHBIX  OTBETOB  MOYTOBBIM  OTHPABIEHUEM  WIM  IOCPEICTBOM
MH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CeTe  o0mero mojp30BaHus (1O
AIIGKTPOHHOM mMoYTe, MO (akcy) HUCXOls W3 BBIOPAHHOTO 3asiBUTEIEM crocoda
HaIlpaBJICHUS €EMY OTBETA.

OtBer Ha oOpallleHHE 3asBUTENS MPEJOCTABISETCS B IMPOCTOW, YETKOW U
NOHATHOM ¢opMe ¢ yKazaHuem (aMWIMKd, WHULHAAIOB, HoMepa TenedoHa
crieruanucra /lenapramenra.

1.3.5. UadopmupoBaHue 3asBUTEICH CIEHAIMCTAMA MHOTO(MYHKIIMOHATIHLHOTO
LEHTpa MPEAOCTABICHHSI TOCYIAPCTBEHHBIX M MYHULMOAIBHBIX YyCIyr (nanee -
M®II) u pasmemnienue uHGOpPMAIIUU O MPEIOCTABICHUA MYHULUIIAIBLHONW YCIYTH B
M®I] ocymecTtBasieTcss NMpPH HAJWYUM COIVIAICHUS O B3aUMOACHUCTBUU MEXKIY
agmuaucTpanuen ropomga IOxHo-Caxammacka u MOIL[ B coorBeTcTBUM €
TpeboBaHusiMu noctaHoBieHus: [lpaButenbctBa Poccuiickoit ®Pepepauuu Ot
22.12.2012 Ne 1376 «O06 ytBepxknaenun [IpaBun opraHuzanuu JAesITEIHLHOCTH
MHOTOQYHKIMOHAJIBHBIX  LIEHTPOB  MPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT».

1.3.6. [lenapTameHT oOecrieunBaeT pa3MEIICHUE U aKTyalnu3aluio HHPopMaInu,
yKa3aHHOU B myHKTe 1.3.1 HacTosIIero pasaena aAIMUHUCTPATUBHOTO PErIaMEHTa, Ha
undpopmarmonHom  crenne Jlemapramenra, odunuansHoM  MHTEepHeT-caiiTe
JlemapramenTa, B TOCyIapCTBeHHOW uH(popManuoHHON cucreme «Peectp
TOCyJapCTBEHHBIX M MYHUIUMIMAIBHBIX ycIyr ((QYHKIUN), MPEIOCTABISIEMBIX
OopraHaMy HMCHOJHUTENbHON BiacTu CaxaJlMHCKOW 0O0NacTH, OpraHaMH MECTHOIO
CaMOYTMpaBJI€HUs MYHUIIUNAIbHBIX oOpa3oBaHuil CaxalMHCKON 00JacTH, a Takke
MOJIBEIOMCTBEHHBIMU UM YUPEXKACHUAMN» (Jlajiee — peruoHalbHbIN peecTp), PIITY
u EINTY.

Ha EIIT'Y u PIIT'Y pa3meniaercs cienyronias uHGpopMarus:

1)  wucuepnbIBarOIMiA  MEpEeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX s
IPEeIOCTaBICHNUS] MYHUIIUNIATBHON yCIIyTH, TpeOoBaHUA K O(OPMIICHUIO YKA3aHHBIX
NOKYMEHTOB, a TaKXe IEepEeYeHb JTOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPaBE
IPEJICTaBUTh IO COOCTBEHHON WHUIIUATUBE;



2) KpyrT 3asiBUTEJIEH;

3) cpOK MpeaoCTaBICHUS MYHUIIUTIATLHON YCIYTH;

4)  pe3yabTar  MPEIOCTABICHUS  MYHMIUNAIBHOW  YCIyTH,  MOPSIOK
NpEACTABICHUS  JOKYMEHTa,  SBISIOIIETOCS  pe3yJIbTaTOM  MPEJOCTaBICHUS
MYHUIUIIATBHON YCIIYTH;

5) ucyepnbIBAIOIINI ITepeYEeHb OCHOBAHUN JJI1 IPUOCTAHOBIICHUSI WM OTKa3a B
MPEAOCTaBICHUN MyHULIMIATbHON YCIYTH;

6) o mpaBe 3asBUTENA Ha JOCyAcOHOe (BHecyneOHOe) 00KaToBaHUE NEUCTBUI
(Oe3meiicTBUS) W peUICHUN, MPUHATHIX (OCYIIECTBISIEMbBIX) B XOJ€ MPEAOCTABICHUS
MYHUIIUTIATBHON YCIYTH;

7) dopMmbl 3asBreHUM (yBEIOMJIECHUN, COOOIICHUM), UCIONb3yEMbIE TIPU
MPEA0CTABICHUN MyHUIIUTTAIBHOMN YCIIyTH.

Paznen 2. CTAHIAPT ITIPEJOCTABJIEHMA
MYHUIUITAJIBHOU YCIIYT'U

2.1. HauMeHOBaHNE MYHULIMTTAIIBHON YCIIYTH

[IpenocraBnenne wHGOPMAIIMM O BPEMEHH U MECTE KYJIBTYPHO-MAaCCOBBIX H
BBICTABOYHBIX MEPONPUATHN, OPTaHU30BAHHBIX MYHHIUIIAIBHBIMU YUYPEKICHUSIMHU

KYJIBTYPBI.

2.2. HanmeHoBaHue
opraHa MECTHOro camoytmpasieHust CaxaauHCKON 00J1acTH,
MPE0CTABIISIFONIETO MYHUITUTIAIBHYIO YCIIYTY

[IpenocraBiieHME MYHHMIMIIAJBHOW YCIIYTM OCYUIECTBIISIETCA aAMUHUCTpALUMEn
ropona IOxHo-CaxanuHcka yepes JlemapTaMeHT.

Kakue-nnb0 wuHBIE oOpraHbl  HUCHOJIHUTENBHOM  BJIACTM U MECTHOIO
CaMOYIIPABJICHUS B MPEIOCTABICHUNA MYHUIUITAJIBHONW YCIyTH HE YYaCTBYIOT.

JlemaprameHT He BIpaBe TpeOOBaTh OT 3asBUTEINS OCYIIECTBICHUS ICUCTBUH, B
TOM YHCJI€ COTJIACOBaHMUM, HEOOXOMAUMBIX IS MOTYYeHHUs] MYHULIUINAIbHBIX YCIYT U
CBSI3aHHBIX C OOpaIIeHHEM B HMHbBIE TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYTNPABJICHUS, OPTAHU3AIMH, 3d MCKIIOYEHUEM IOJNYYEHUs YCIyT U MOJy4EeHUs
JOKYMEHTOB M HMH(pOpPMalUM, NPEJOCTABISEMbIX B PpE3ylbTare MNPEJOCTaBICHUS
TAKWX yCIIYT, BKJIIFOUCHHBIX B IEPEYHH, YKa3aHHbIEC B 4acTH | crateu 9 denepanbHOro
3akoHa oT 27 wumrona 2010 . Ne 210-@3 «O6 opraHuzauuu MpeAoCTaBICHUS
roCyJapCTBEHHBIX U MyHULUNAIBHBIX yCIayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbraT npeaocTaBiICHUs
MYHUIIUTIATIBHON yCIyTu
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2.3.1. Pe3ynbrarom npeaoCTaBICHNUS] MyHULIUNIAIBHON YCIIYTH SBIISIOTCA:

- MpU TOJOKUTEILHOM pPEUIEHUU — MUCbMEHHas MHGOPMALMs O BPEMEHHU U
MECT€ KYJIbTYPHO-MAaCCOBBIX U BBICTABOYHBIX MEPONPUITHH, OpPraHW30BaHHBIX
MYHHUIUIIAJIBHBIMU YUPEXKICHUAMU KyJIbTYPBI;

- TIpU OTPULIATENILHOM PELIEHUH — YBEAOMJIEHHE 00 OTKa3e B IpPEA0CTaBICHUU
uHpOpMAllUM O BPEMEHM U MECTE€ KyJIbTYPHO-MAacCOBBIX U  BBICTABOYHBIX
MEPONPHUSITHI, OPTAaHU30BAHHBIX MYHHUIIMIAIbHBIMH YUPEKICHUSIMH KYIbTYPBI.

Pemenne 06 oTkasze B mpenocTaBieHWH MHGOpMAllMUM NPUHUMAETCA B Cilydae
OTCYTCTBHSI B OOpallleHWH 3asBUTENs 3ampoca HWHGOPMAIMU 10 TPEAMETY
perynupoBanus JlenaprameHnra.

2.3.2. Pesynbrar npenoCTaBI€HUs MYHULUIIAIBHOM YCIYIM HaIpaBIIETCS
OJTHUM M3 CIEAYIOIIUX CIIOCOOOB:

- B (popme >IEKTPOHHOrO JTOKYMEHTA 4Yepe3 JIMYHBIM KaOWHET 3asBUTENs Ha
PIIT'Y nuGo Ha aapec 37€KTPOHHOU MOYTHI;

- B popMe JokyMeHTa Ha OyMakHOM HocuTene /lernapramenra;

- B COOTBETCTBUU C IOPSJIKOM, ONPENCICHHBIM COITIAIIEHUEM, 3aKJIFOUYECHHBIM
MeXy agMuHucTpauuen ropona HOxuo-Caxanuncka u M®II: B popme OymaxkHOro
JOKyMEHTa, MocTynuBLIero u3 Jlemapramenra, 1ub0 JTOKyMEHTa, COCTABIEHHOTO U
3aBepeHHOro MOILI, moATBEpKAAIOLIEM COAEPKAHUE JIIEKTPOHHOIO JOKYMEHTA,
ocTynuBLIero u3 Jlenapramenra.

2.4. Cpox npeaocTaBIeHUs] MyHUIIUNIAIbHON yCIyTH

2.4.1. Cpok npenocTaBieHUss MyHULUIIAIBHON YCIyTH - He Oonee 5 pabounx
JHEW CO JHS MOCTYIUICHUS 3asIBJICHUS.

2.4.2. B cimyyae npeacTasiieHus 3asBieHus dyepe3 MOL] cpok npenocraBieHus
MYHHULIMIIAJIBHOM ycnyru ucuuciserca co JHsA nepepaun MOL[ 3asBienus u
JOKYMEHTOB (IIpY UX HaJIUYUM), B [lenapraMeHT.

2.5. HopmaTuBHbIE MPABOBBIE aKThI, PETYIUPYIOLINUE MPEIOCTABICHUE
MYHHULUNAIbHON YCIIyTH

2.5.1. IlpenocraBieHne MYHMIMIIAJIBHOW YCIYTM  OCYILUECTBISIETCA B
COOTBETCTBHUU CO CJIECIYIOIINUMU HOPMATUBHBIMU MPABOBBIMU aKTAMU:

- ®enepanbHbiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEOCTABICHUS] TOCYIApCTBEHHBIX M MyHUIMOAIbHBIX yciayr» ("Poccuiickas
razera", Ne 168, 30.07.2010, CoGpanue 3akoHonatenbcTBa Poccuiickoit denepanuu,
2010, N 31, ct. 4179);

- ®enepanbubiii 3akoH 0T 09.02.2009 Ne 8-D3 «OO6 obecrieueHUH IOCTyIA K
uH(pOpMAIIMU O JEATEeIbHOCTH TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoytmpasieHus» («CoOpanue 3akoHonatenbcTBa POy, 16.02.2009, Ne 7, ct. 776);
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- @enepanbubii 3ak0oH Poccuiickoit @eaepannu ot 27.07.2006 No 152-D3 «O
nepcoHaNbHbIX JaHHBIX» («CoOpanue 3akoHopatenbcTBa PDdy», Ne 31, 1 4. or
31.07.2006).

2.5.2. IlepeueHb  HOPMATUBHBIX  TPABOBBIX  AaKTOB,  PETYIUPYIOIINX
MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyrd (C yKa3aHUEM PEKBU3UTOB U MCTOYHUKOB

opuUIMaIHLHOTO OMYyOJIMKOBaHUs), pa3Melnaercs Ha opunuanbHoM HHTepHeT-caiTe
Henapramenta, EIII'Y u PIIT'Y).

2.6. HcuepribIBarolinii nepeyeHb JOKYMEHTOB,
HEO0OXOIMMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMH
WJIM UHBIMM HOPMATHUBHBIMU MIPABOBBIMH AKTaMU JUISl PEJOCTABICHUS
MYHULUIIAIBHON YCIYyTH, C Pa3AeIeHuEM
Ha JOKYMEHTBI U UH(OPMAIINIO, KOTOPbIE 3asIBUTENb TOJKEH
IPEICTaBUTh CAMOCTOATENBHO, U IOKYMEHTBI, KOTOPBIE 3asIBUTEIH
BIIpaBE MPEACTAaBUTH 110 COOCTBEHHOW MHUIIMATUBE,
TaK KaK OHU IOJUIEXkKAT MPEICTABICHUIO B paMKax
MEKBEIOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aUMOAECHCTBHUS

2.6.1. JIng momyyeHHUs] MYHUUUIAIBHOW YCIyTH 3asBUTENb MPEIOCTABISIET
3asiBJICHHE TI0 (JopMe, COTIIACHO MPUIIOKEHUIO | K HACTOSIIEMY aIMUHUCTPATUBHOMY
pEIIaMEeHTY.

B cnydae mpencraBieHust 3asBICHUS TPU JTUYHOM OOpAIICHUW 3asBUTEIIS
(mpencraBuTelis 3aABUTENS) MPEABIBIAETCS JOKYMEHT, YIOCTOBEPSAIONIUN JTUYHOCTD
3asBUTENISI (TIPEACTABUTEIISI 3asIBUTENISA), NIl YIOCTOBEPEHUSI JIMYHOCTH M CBEPKHU
JIAHHBIX, YKA3aHHBIX B 3asIBJICHUMU.

B cnydae mpencraBieHuss — 3asBICHUS ~— NPEACTABUTENIEM  3asBUTEIIS
JIOTIOJIHUTEIBHO — MPEIBSABISACTCS JOKYMEHT, TOJATBEPXKIAIOINIMN  MOJTHOMOUHUS
MPEACTABUTENS  3asABUTENS, JUISl TOATBEPKIACHUS IMOJHOMOYMN  IOJHOMOYUSA
MPEACTABUTENS 3asIBUTEIIS U CBEPKU IAHHBIX, YKa3aHHBIX B 3asIBJICHUM.

2.6.2. JIOKyMEHTbI, KOTOpBIEC 3asIBUTEIh 00513aH MPEIOCTaBUTh CAMOCTOSITEIBHO,
OoOpaTHBIINCH 3a WX IMOJy4YEHHEM B OpraHbl (OpraHU3aliu), MPEAOCTABISIONINE
HE0OXO0MMMbIC U 00S3aTEeNIbHBIC YCIIYTH, HE TIPEAYCMOTPEHBI.

2.6.3. JlokymeHTBl (CBeleHUsS), B 00S3aTEILHOM TOPSIKE 3alpaninBacMble
JlemapraMeHTOM KYyJIbTYpPhl B COOTBETCTBYIOIIMX OpraHax (OpraHu3alusx) B paMKax
MEKBEJIOMCTBEHHOTO  MH(MOPMAIMOHHOTO  B3aUMOJICUCTBUS, B TOM  YHCIE
MOCPEJCTBOM  MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS  (KOTOPBIE
3asBUTENIb  BIpPaBE  MPEIOCTaBUTh 1O  COOCTBEHHOW  HMHUIIMATHUBE), HE
MPEAYCMOTPEHBI.

2.6.4. 3agBieHUE M JOKYMEHTHI, MPEAYCMOTPEHHBIE HACTOAIIMM Pa3/eiioM
aIMUHUCTPATUBHOTO  pErllaMeHTa, TMOAAalTCA  3asBUTENIeM  (MpeACTaBUTEIEM
3asBUTEIIA):

1) Ha Gyma)kHOM HOCHUTEJNE:
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- mnuHO B JlemmapramenT yepe3 unu MODL, ¢ KOTOpbIM aAMUHUCTPALMEN TOPOAA
IOxHo-CaxanuHcka 3aKII04eHO COIVIAllleHUE O B3aUMOACHCTBUM;

- IIOCPEACTBOM IOYTOBOTO OTIIPABICHHS B ajpec /[lemaprameHTa ¢ ONKUCHIO
BJIO’KEHHS U YBEJOMIICHUEM O BPYUCHUHU.

2) B (popme AIIEKTPOHHOTO TOKYMEHTA:

- yepe3 JTM4HbIA Kabunet Ha PIITY.

2.6.5. DnexTpoHHBIE JOKYMEHTHI JIOJDKHBI COOTBETCTBOBAaTh TpPEOOBAHUSM,
YCTAaHOBJIEHHBIM B noapasgene 2.14 HaCTOSIILIETO aIMUHUCTPATUBHOTO PEIIAMEHTA.

Konuu n0KyMEHTOB, NpuiaraeMble K 3asBJICHUIO U HalPaBJICHHbIEC 3asBUTEIEM
[0 TOYTe, JOJDKHBI OBITH YIOCTOBEPEHBHI B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
ITOPSIKE.

2.6.6. 3anpemiaercs: TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBineHus JOKYMEHTOB U MH(POpPMALMU WIH OCYIIECTBICHUS JEHCTBUM,
IIPEACTABIICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE NMPETYCMOTPEHO HOPMATUBHBIMU
PABOBBIMU aKTaMH, PETrYIUPYIOUIMMU OTHOIICHHS, BO3HHUKAIOIIUE B CBS3U C
IPEAOCTABICHUEM MYHULIUIAIBHBIX YCIIYT;

2) npeAcTaBiIeHUsI JOKyMEHTOB U HH(GOPMALIMH, B TOM YUCJIE MOATBEPKIAFOIINX
BHECEHME 3asBUTEJIEM IUIATHI 33 IIPEIOCTABICHNE MyHULUIIAJBHON YCIyTH, KOTOPas
HAaxOJMTCSl B PacHoOpsDKeHMH JlermapraMeHTa, npeloCTaBISIOMEro MyHULIUITAIBHYIO
YCIIyTY, HHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHUS JINOO
MOJIBEIOMCTBEHHBIX ~ IOCYJAapCTBEHHBIM  OpraHaM WIA OpPraHoB  MECTHOIO
CaMOYTIPABJICHUS OpraHMU3aLNM, YYaCTBYIOIIHUX B IPEI0CTABICHUH
npenycMoTpeHHbIX 4acTeio 1 craten 1 @3 Ne 210-P3 MyHHIMDAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAarUBHBIMH MNpPaBOBbIMU akTaMu Pocculickonn ®enepannu,
HOPMATUBHBIMU MpPaBOBbIMU akTamMu CaxalWHCKOM 001acTH, MYHULMIIAIbHBIMU
MPaBOBbIMU aKTAMHM, 33 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIMpPEAEIEHHbIN
yactetlo 6 crarbm 7 ®3 Ne 210-D3 nepedeHb NOKYMEHTOB. 3asBUTENIb BIIPaBe
NpeICTaBUTh  yKa3aHHbIE JOKYMEHThI W uHopmanuio B JlemaprameHT,
PEI0CTABIAIONINN MYHUIIUTAIBHYIO YCIYTY, IO COOCTBEHHON MHUIIMATUBE;

3) mpencraBieHHs JOKYMEHTOB U HWHGOpMAIMH, OTCYTCTBHE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCH IIPU IIEPBOHAYAIBHOM OTKAa3€ B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEJOCTaBICHUS MYHULUIAILHOW YCIyTrH, 10O B
MIPEI0CTABICHUH MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIENYIOIINX CIIyYaeB:

a) W3MEHeHuEe TpeOOBaHMU HOPMATUBHBIX TIPABOBBIX AaKTOB, KaCAIOUIMXCS
MIPEJOCTABICHUSI MYHHIMIIAJIBHOW YCIyI'M, IIOCJIE II€PBOHAYAIBHOM IIOAAYU
3asBJICHUS O NPEIOCTABICHUN MYHULIMNIAJIBHON YCIYTH;

0) Hanmuuue OomUOOK B 3asBJICHUU O MPEIOCTABICHUHA MYHULIMTTAIIBHON YCIIYTH U
NOKYMEHTAX, IMOJAHHBIX 3asBUTEIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJUMBIX /Il MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, TUOO0 B
NPEAOCTABICHUY MYHHMIUIIAJIBHOW YCIYTM M HE BKJIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CPOKa JEHCTBUS JOKYMEHTOB MM U3MEHEHUE HH(OpMaLUU MOCIe
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NEepBOHAYAJIBLHOTO  OTKa3a B  NpHEME  JIOKYMEHTOB, HEOOXOIMMBIX  JJis
NPENIOCTABICHUS] ~ MYHULUMNAIbHOW  yciyrd, Jub0 B MPEJOCTaBICHUU
MYHULIMNIAJIBHOW YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO IOATBEPKACHHOTO (pakTa (IIPU3HAKOB)
OLIMOOYHOIO WMJIM MPOTHUBOIPABHOTO JAeWCTBUs (O€31eHCTBUSA) TOMKHOCTHOTO UL
opraHa, MNpPEJOCTABISAIOIIEr0  MYHULHUIAJIBHYIO  YCIYTy,  MYHULHUIIAJIBHOIO
CIIy’Kalllero, padOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpPa, IpHU MEepBOHAYATHHOM
OTKa3e B MIpHUeMe JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS MYHHULIUIIAIbHON
yCllyTd, J100 B MPEIOCTaBICHUM MYHUIUNAIBHOW YCIYyT'H, O YeM B MHCbMEHHOM
BHUJIE€ 33 NOANMCBHIO PYKOBOAMUTENS OpraHa, NPEAOCTABIISIOIIEIO MyHULMNAIbHYIO
yeayry, pykoBoautenss MOL[ npu nepBoHayanibHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUISl TPEAOCTABICHUS MYHHULMNAIBHOW YCIYyTH, YBEIOMIISIETCS
3asIBUTENb, & TAKXKE MPUHOCATCS U3BUHEHUS 33 JOCTABIEHHbIE HEY100CTBA.

2.6.7. llpu npeaocTaBlIeHUH MYHHUIIMIAIBHOW YCIYTH B 3JEKTPOHHOU Qopme ¢
ncnonb3oBanueM PIITY 3anpenieno:

- OTKa3blBaTh B IIPHUEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX s
IIPENOCTABICHUS] MYHMIMIAIBHOM  YCIYIM, a TakXke B IPEJOCTaBICHUU
MYHHUIMIAJIBHON YCIYTH, ClIyyae €clid 3alpoc U JOKYMEHTbl, HEOOXOAMMBIE ISt
IPEeOCTaBICHNUS MYHULUIIAIbHOW YCIYTH, MOAAHbI B COOTBETCTBUU C MH(pOpMaIUeit
O CpOKax M MOPSAKE IPEeIOCTaBICHNUS MyHUIUIIAIbHON YCIIyTH, OIyOIMKOBaHHOM Ha
EITY, PIIT'Y;

- TpeOOBaTh MPHU OCYLIECTBICHUM 3anucu Ha npuem B Jlemaprament niau MOIL]
OT 3asIBUTEJISI COBEPLIECHUS UHBIX JEHCTBUM, KpOME MPOXOKACHU UACHTU(PUKALIMYI U
ayTeHTU(UKAIMM B COOTBETCTBUUM C HOPMATUBHBIMU MPABOBBIMH  aKTaMH
Poccuiickori ®Penepauunu, ykKazaHus LEJIU I[PUEMa, A TaKXKE IMPEIOCTABICHUSA
CBEJCHUM, HEOOXOAMMBIX [UJIsl pacuera JJIMTEIbHOCTH BPEMEHHOIO MHTEpBala,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TpUEMA.

- TpebOBaThb OT 3asABUTENSA NPEICTABICHMUS JTOKyMEHTOB, MOATBEPKAAOIINX
BHECEHUE 3asIBUTEJIEM IUIATHI 3a PEJOCTABICHNE MyHUIMIIAJIBHON YCIYTH.

2.7. UcuepnpIBaromnii nepeueHb OCHOBAHMI
JUTSI OTKa3a B IpHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUS MYHULIMIIAIBHON YCIIYTH

OcHOBaHUSIMM [ OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MyHULIMTIATBHON YCIIYTH SIBIISIFOTCSL:

1) He mpencramieHue 3asBUTENEM (MIPEACTABUTENIEM 3asBUTEIISI) MPU JIMYHOM
oOpallleHuu  JIOKYMEHTa,  YJAOCTOBEPSIOMIET0  JIUYHOCTh U JIOKYMEHT,
MOATBEPKAAIOIINN MTOJTHOMOYHS MPEICTABUTEIS 3aIBUTEIIS;

2) He COOTBETCTBHME 3asBICHUS, MOCTYNHBIIETO B D3JICKTPOHHOM BHJE,
TpeOOBaHUSM, YCTAHOBJICHHBIM B TIofipazfene 2.14 HacTOAIEro aMUHUCTPATUBHOTO
peraMeHTa.
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2.8. NcuepnbiBaronuii nepeyeHb
OCHOBaHUU JJI IPUOCTAHOBJICHUS MTPEI0CTABIICHHUS
MYHHUIMIAIBHOM YCIIYT'M MU OTKa3a
B IIPEIOCTABICHUN MyHUIIUNIAIBHON YCIyTH

2.8.1. OcHoBaHusi Ui TPUOCTAHOBIICHUS MPEJOCTABICHUS MYHUIMNAIbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHEM /I OTKa3a B NPEAOCTABICHUM MYHULUIIAIBHON YCIyrd
ABIISICTCS HEPA3OOPUMBOCTH TEKCTA MPU MHUCHbMEHHOM OOpAIlleHNUH 3assBUTEIIS.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHOM MOIUIMHBI UITN
VHOW IUIaThl, B3UMAaeMOM 3a IPEAOCTABICHUE MYHULIUIIAIIBHON YCIyTU

[IpenocraBienrie MyHULIIMIAIBHOW YCIIYTH OCYIECTBIIsAECTCS OECIIaTHO.

2.10. MakcuMalbHbIN CPOK OXKHUJIAHUS B OUEpPEIN
IIpY MOJIa4ye 3anpoca O MPe0CTaBICHUH MYHUIIUIAIbHOM
YCIyTH U TIPU MOJIYYEHUH pe3yibTaTa
MPEI0CTABJICHUS MYHULIMTIAIBHON yCIyTH

MakcumanbHbIi  CPOK OXHJAAHUA B O4EPEAM IMPU MOJa4Ye 3ampoca o
MIPEJOCTABICHUM MYHULUNAIBHON YCIyTM W IIPU TOJYYEHHUH PE3YJIbTATa
MYHHLIMTNIAJIBHOW YCIYTH HE JIOJKEH MPEBbIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asiBUTENS
0 IPEAOCTABIECHUN MYHUIIUIIATBLHON YCIYTH

Peructpanus 3anpoca 3asBUTENS O MPEAOCTABICHUN MYHULIMNAIBHONW YCIYTH
OCYLIECTBIISICTCS B JIEHb IOCTYIUIEHUS 3anpoca B JlenmapramenT uinu MOII.

2.12. TpeboBanus K MOMEMICHUSIM, B KOTOPBIX
MPEAOCTABIISIOTCS MYHUIIUIIAIbHBIE YCITYTH

2.12.1. IIpuem 3assBUTENEN OCYLIECTBISAETCA B CIIENUATBLHO 000PYIOBAHHBIX IS
ATUX LEJel MOMEMIEHUAX, KOTOPblE OCHAIAIOTCS MH(POPMALMOHHBIMU TaOIUYKaMu
(BBIBECKAMM) U JTOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM JJIs1 3asIBUTEIIEH YCIOBUSAM.

[TomenieHns, B KOTOPBIX IMPEIOCTABISAETCS MYHHIMIIAIbHAS YCIyra, JOJIKHBI
ObITh 00OPYIOBaHbI ABTOMATHMYECKOW MOXKAPHOM CHUTHalU3allMell U CpeicTBaMu
[OKapOTYLICHUS, CHUCTEMOM OIOBEIIEHU O BO3HUKHOBEHUM YPE3BBIYAHHON
CUTYaLlHH.

B 3maHum, rae opraHusyercs INpUEM 3asBUTENCH, MPEAyCMATPUBAIOTCA MECTa
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0OI1I€CTBEHHOTO TOJIb30BaHUsI (TyaJeThl);

2.12.2. Mecra oxuaaHus M MecTa sl TpUeMa 3alpOCOB 3asIBUTENEH O
NPEIOCTABICHUH MYHUIMIAIBHON YCIYrd JOJKHBI ObITh OOOpPYIOBaHBI CTYJIbSIMU
(KpecelbHBIMU  CEKIUAMH, CKaMbsIMH), a TakXke CcTojamMu (CTOMKaMH) ¢
KaHIICJAPCKUMU PUHAIIICKHOCTIMU ISl OCYIIECTBICHUSI HEOOXOIUMBIX 3aIMCEH.

2.12.3.  Mecra gns uHGOPMHpPOBAaHHMS  3agBUTENEH  00OpYyIyrOTCS
UH()OPMAITMOHHBIMHU CTEHIAMH, HAa KOTOPBIX pa3MelIaeTcs BU3yaJlbHAs U TEKCTOBas
uHdopmarms.

2.12.4. TlomenieHusi, mpeAHa3HAYEHHbIC 1JI1 MPEAOCTABICHUS] MYHULIMIIATbHON
YCIyTH, JTOJIKHBI YIOBJIETBOPSTH TpeOOBaHUAM 00 o0ecreueHnu
Oecnpens I TCTBEHHOIO JOCTYIla MHBAJIMJIOB K 00BEKTaM COLMAIbHON, HHXKEHEPHOU U
TPAHCIIOPTHOM HMHQPPACTPYKTYp M K TMPEAOCTaBISIEMbBIM B HHUX YCIyram B
COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickon denepannuu 0 COLUAIBHON 3alUTe
WHBAJIUJIOB.

2.12.5. B wnensax obOecnedyeHHs] JOCTYMHOCTH MYHUIMIAIBHON YCIyru IS
WHBAJIMJIOB JOKHBI OBITH 00ECIIEUEHBI:

- yCJIOBUSI OECIPENATCTBEHHOTO JOCTyNa K OOBbEKTY (31aHHIO, TOMEIIECHUIO), B
KOTOPOM TPEAOCTABIISIETCS yCIIyTa, a TakKe JUIsl O€CHPEnsITCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMU CBSI3U U MH(MOpMAITNH;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOTO NEPEIBHKEHUS 110 TEPPUTOPHUH, HA KOTOPOI
pacmoiIoKeHbl OOBEKTHI (31aHUA, TIOMEIIECHN), B KOTOPBIX MPEAOCTABISAETCS yCIyra,
a TaKK€ BXOJa B TakuWe OOBEKThl M BBIXOJA W3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIA-KOISICKH;

- COIPOBOXKJEHUE WHBAJIMUJIOB, MMEIOIIMX CTOMKHE pacCTpOMCTBAa (PYHKIIUMU
3pEHHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS;

- HaJUIexalllee pa3MelleHue O0O0OpyloBaHMs M HocuTened uHdopmanuuy,
HEOOXOMMMBIX JUIsl oOecriedeHus: OecHpensiTCTBEHHOro JIOCTyna WHBAJIUAOB K
oObeKTaM (3aHMSM, TOMEIIECHHSIM), B KOTOPBIX MPEAOCTABISETCA YCIyra, M K
yCIIyraMm C Y4e€TOM OTpaHUYEHUN UX KU3HEIEATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOW [JIsi WHBAJIMAOB 3BYKOBOM M 3pUTEILHON
uHopmaIuu, a TakKe HaJIUCeH, 3HAKOB M WHOM TEKCTOBOM U Tpaduyueckon
uH(OpMaIUK 3HaKaMU, BBITIOJTHEHHBIMU pelibepHO-TOUCYHBIM mpudTOM bpaitns;

- JIOTIYCK CypAOIepeBOIYNKA U TU(IOCYPIOTIEPEBOTUHNKA;

- JIOMyCK Ha OOBEKTHl (3/1aHUs, MOMEIIEHHUs), B KOTOPBIX IMPEAOCTABISAETCS
yciyra, coOaKu-IPOBOAHMKA IpPU HAIWYUU JOKYMEHTA, MOATBEPKIAIOLIETO €€
cnenuagbHoe OOy4yeHHWe W BbIAAaBaeMOro mno @opmMe U B TOPSJIKE, KOTOPBIE
onpeaenstoTcs GpenepaabHbIM OPraHOM MCIOJHUTENBHOM BIIACTH, OCYILIECTBIISIOIIUM
(GYHKUMU TIO BBIPAOOTKE M pealiv3aliy roCylapCTBEHHOW MOJUTUKU U HOPMATHUBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B cPpepe COLMaIbHOM 3allUThl HACEJICHHUS;

- OKa3zaHWe HWHBAJIMJAM TIOMOIIM B MPEOAOJICHUH OaphbepoB, MEIIAIOIIUX
MOJIYYSHHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JTUIAMHU.



13

2.13. Tloka3zaTenu JOCTYMMHOCTH U Ka4eCTBa
MYHUIIMTATBHBIX YCIIYT

2.13.1. IToka3arenu JOCTYIMHOCTH U Ka4€CTBAa MYHUIUITAIBHBIX YCIIYT:

1) moctymHOCTh WMH(MOpPMAIMU O TMOPSAKE MPEAOCTABICHUS MYHHUIIUIAIBLHON
YCIYTH;

2) BO3MOXHOCTb MOJy4YeHUS HMHPOpPMAMM O XOA€ MPEerOCTaBICHUS
MYHUIIMNIAIGHON YCIyTH, B TOM 4YHCJIE C UCIOJb30BaHUEM HWH(MOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHIA;

3) BOBMOXXHOCTb MOJYYEHHS] MyHHULIIMIAIbHOU yciryru B MOL;

4) KOIWYECTBO B3aMMOACHCTBUN 3asgBUTENS C JOHKHOCTHBIMH JIMIAMU IpU
MPE0CTaBICHUU MYHUILIMTIIATLHON yCIyTy — HE OoJiee 2;

5) IpOAOMIKUTENBHOCTh B3aUMOACHCTBUS 3asIBUTENS C IOJKHOCTHBIMU JIMIIAMU
Npu nojaue 3amnpoca — He Oosiee 20 MUHYT, IPU NOJYYEHUH pe3ylibTaTa — He Ooliee
15 MunyT;

6) cobmIoIeHre CPOKOB MIPEIOCTABICHNS MYHULIUITAIBHON YCIIYyTH;

7) IIOCTOBEPHOCTh MPENOCTABIAEMON 3asgBUTENSIM HHOOpPMAIUU O MOPSAKE
IPEAOCTABICHHS] MyHULIMIIAIBHON YCIYTH, O XOA€ MPEAOCTABICHUSI MyHULIUIATbHON
YCIYTH;

8) oTcyTcTBHME OOOCHOBAHHBIX Kajo0 CO CTOPOHBI 3asBUTENCH HAa PEHICHUS U
(wnu) peiictBust  (Oe3neiictBue) JlemaprameHTa, MYHHUIIMIAIBHBIX — CIY>KAlMX
JlenaprameHTa IpU NPEeIOCTABICHUN MyHULUIIAIbHON YCITyTH.

9) BO3MOXHOCTH  TOJYYEHHS  MYHUIMIAIBHOM  yCIyrn B  JIFOOOM
TEPPUTOPUATTBHOM MOApa3ACICHUN M®I] (0] BBIOODY 3aABUTENSA
(3KCTEppPUTOPUATHHBIN TPUHIINII).

2.13.2. JledicTBus, KOTOpPBIE 3asBUTEIb BIIPABE COBEPLIUTH B DAJIEKTPOHHOU
(dbopme npu MoJlydYeHUU MyHUIIUTIATBbHON YCITyTH:

1) nmonyyenue mHdopMaIuu o0 MOPSAIKE U CPOKAX MPENOCTABICHUS YCIYTH, C
rncnons3oBanuem EIITY, PIITY;

2) 3anuch Ha TpUEeM B OpraH JUisl TOJauu 3ampoca O MPEJOCTaBICHUU
MYHUUHUNAIBHOU yciryru nocpeactsoM PIITY;

3) dbopmupoBanue 3anpoca 3assureneM Ha PIITY;

5) momydeHue pesysibTaTa MpeIOoCTaBICHUS MYHUIIMIIAILHON ycIyTd B (popme
AJIEKTPOHHOI'O JJOKYMEHTA;

6) olleHKa JOCTYIMHOCTH U Ka4Y€CTBa MyHULIMIIAJIbHON YCIIyTH;

7) HampaBlIeHHE B JJIEKTPOHHON QopMe XajloObl Ha pEelIeHUs U JIEUCTBUS
(Oe3meiictBue) [lemapramMeHTa, NPEeNOCTABIAIONIET0 MYHULMNAIBHYIO — YCIYTY,
JOJKHOCTHOTO Jiuua JlenaprameHTa B X0/i€ MPEJOCTaBICHUS YCIIyTH.

2.14. Vabie TpeOOBaHUS, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOEHHOCTH MIPEI0CTaBICHUS
MYHULIMIIAIBHOU yciayru B ML, 110 3kCTeppUTOpHATLHOMY IPUHINANY U
0COOEHHOCTH MPENOCTABICHNUS] MYHUIIUTIAIBHOM YCIYTH B DJIEKTPOHHOHN (hopme
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2.14.1. IlpenocraBnenue MyHununaibHou yciayru B MOIL[ ocymecTtBisercs B
COOTBETCTBMM C CONJIALIEHUEM O B3aMMOJCHUCTBUM, 3aKIIOYCHHBIM MEX]Y
agmuuucTpanuen ropona FOxHo-CaxanumHcka u MO®ILI, ¢ MOMEHTa BCTYIUICHHUS B
CUJIy YKa3aHHOTO COIJIAILICHHUS.

2.14.2. IlpenoctaBneHre MYyHULIUNAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY
npuHIUIy (B JIOOOM TeppuTOpuaibHOM moapazaenennu MOIL] nHa Tepputopuun
CaxanuHCKOM 007acTH TO BHIOOPY 3asiBUTENS) OCYIIECTBISETCS B Clydae, €CIu
COMNIAIIEHUEM O B3aUMOJICHCTBUHM, 3aKJIIOUCHHBIM MEXAY aJMUHUCTpAlMEld ropojaa
IOxHo-Caxanuncka u  MO®L, npexycMoTpeHa BO3MOXKHOCTb  HAaIlpaBIEHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (popmare.

2.14.3. IlpenocraBiieHME MYHHULIMNAIBHONW YCIyTM OCYIIECTBIATHCS B
AIIEKTPOHHOM (QopMe uepe3 JMYHBIA KaOuHeT» 3asBuUTeNs (MpEACTaBUTENS
sasBurtensi) Ha PIII'Y ¢ ucnonp3oBaHuMeM €AWMHON CHUCTEMBbI HISHTU(PUKAIUUA U
ayTeHTU(dUKAIUK, JTUOO0 Yepe3 eIUHYIO0 CUCTEMY.

JIns noanucaHus 3asBICHHS, MPETyCMOTPEHHOro MyHKTOM 2.6.1 monpasnpena
2.6 pa3nena 2 HACTOALLETO aAMUHUCTPATUBHOIO PEMIAMEHTA, UCIIOJIb3YETCS NPOCTast
AIIEKTPOHHAS MMOAIHUC.

ONEeKTpOHHBIE  JOKYMEHTBI M DIIGKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npenocrasiusemMbie depe3 «JInunwiii kabuner» Ha PII'Y momKHBI COOTBETCTBOBATH
CJIETYIOITUM TPEOOBAHUSIM:

1) pasmep omHoro aiina, comepiKamero OSJICKTPOHHBIN JTOKYMEHT WIH
AIIEKTPOHHBIN 00pa3 JIOKyMEHTa, He NOoJbKeH mpeBbimath 10 MO. MakcumanbHbIN
o0neM Bcex (¢aiinos - 50 MO;

2) nmomyckaeTcs MpeaocTaBiaTh (aitnbl ciaemyrommx (opmaron: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. [IpenocraBienue ¢aiioB, UMEIOUTUX
dbopmMarkl, OTIIMYHBIE OT YKa3aHHBIX, HE TOTTYCKAeTCs;

3) noxymenTsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-
oemom MO0 cepoM IBeTe, OOECIEYMBAIOIIEM COXPAaHEHHE BCEX AayTEHTHYHBIX
MPU3HAKOB MOJIMHHOCTU (KauecTBO - He MeHee 200 Todek Ha AOWM), a UMEHHO:
rpadu4ecKoil OAMUCH JINIIA, TIeYaTH, YITIOBOTO ITamia OjJaHKa (€Ciu IpUEMIIEMO),
a TAK)Ke€ PEKBU3UTOB JJOKYMEHTA;

4) KaXIbIi OTACIbHBIA JOKYMEHT JODKCH OBITh 3arpy’KeH B CHCTEMY IOIa4H
JOKYMEHTOB B BHAE otTaenbHOro dainma. KommdectBo ¢GailioB  JOMKHO
COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, a HaWMMEHOBaHUE (alIoOB JIOJKHO
MO3BOJISITh UACHTU(PULIHUPOBATH IOKYMEHT U KOJJUYECTBO CTPAHUI] B JOKYMEHTE;

5) (aiinbl He TOJKHBI COAEPKAaTh BUPYCOB U BPEJOHOCHBIX ITPOTpamM.

Paznen 3. CoctaB, nocnenoBaTeIbHOCTb U CPOKH BBITIOJIHEHUST aIMUHUCTPATUBHBIX
npouenyp (aeicTBuii), TpeOOBaHMS K TOPSIKY UX BBITIOJHEHHUS, B TOM YUCIIE
0COOEHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHBIX MpoLeyp (IeHCTBUIA) B
AIIEKTPOHHOM (hopMe, a TaKKe 0COOCHHOCTH BBIMIOTHEHUS aIMUHUACTPATUBHBIX
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npouenyp (nerictuii) B MOL]

3.1. HC‘IepHBIBaIOHII/Iﬁ NNEpEYCHb AAMUHUCTPATUBHLBIX ITPOLCAYP

3.1.1. IlpenocraBneHne MyHUIIMNIAIBHON YCIYTH BKJIIOYAET B ceOs CIEAyroLue
aMUHUCTPATUBHBIE POLEAYPHIL:

- TIpUEM 3asBJICHUS O MPEAOCTAaBICHUH MYHULUNAIBHOW yciayru mo ¢opme,
YCTAHOBIIEHHOU mpuioxenuem Nel;

- pacCMOTpEHME 3asBJICHUS O MPEJOCTABICHUM MYHHUIMIAIBHON YCIYTH,
MOJIFOTOBKA pPe3yJbTara NPeJOoCTaBICHUS MyHULIUIIAJIbHON YCITyTH;

- HarpaBJIeHuE (Bblavya) pe3yJbTaTa NpeJoCTaBICHUS MyHULUITAIBHON YCIIyTH.

3.1.2. biok-cxema mpenoCTaBICHUS MYHULHWNAIBHOM YCIyTW IpUBEACHA B
npuioxkeHuu Ne 2 K HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IIpueM 3asBJICHUS O NPEIOCTABIEHUNA MYHUIUIIAIILHONW YCIYyTH

3.2.1. OcHoBaHMeM i Hayajda aJIMUHUCTPATHUBHOM NPOLEAYpHI SBISAETCS
NOCTYIUIEHUE 3a8BJICHUSI U JOKYMEHTOB, YCTAaHOBJIIEHHBIX ITyHKTOM 2.6.1 monpasnena
2.6 pazzena 2 HaCTOSIIEr0 aAMUHUCTPATUBHOIO PEITIAMEHTA.

3.2.2. J1OKHOCTHBIM JIAIIOM, OTBETCTBECHHBIM 3a BBIIIOJIHCHHUE
aIMUHUCTPATUBHOW TPOILEAYPHI, SBISIETCS BEAYIIUN COBETHUK OTHENIa KYJbTYpHOU
nonuTUKM JlemapramMeHTa, OTBETCTBEHHBIM 3a TpUeM 3asdBICHUs (lIalee -
CIELIMAJINCT, OTBETCTBEHHBIH 32 MPUEM JTOKYMEHTOR).

Cnenuanuct, OTBETCTBEHHBIM 3a TPUEM JIOKYMEHTOB, OCYIIECTBIISIET
CIIeAYIONINE aJMUHUCTPATUBHbBIC JEHCTBUS:

1) npu JudyHOM OOpaIeHuu 3asaBUTEeNs (MPEACTABUTENS 3asBUTEIIS) TPOBEPSIET
HaJu4yue JOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (MPEICTaBUTENS
3asIBUTES;

2) pu MOCTYTUICHUH 3asBJICHUS B JIEKTPOHHOM BHUJIE MPOBEPSET COOTBETCTBUE
ero  TpeOoBaHUSM,  YCTAHOBJIEHHBIM  TmompasfeioM  2.14  HacTosmiero
aIMUHHUCTPATUBHOIO PEITIAMEHTA;

3) mpu HaNMMYUM OCHOBAHWUM VISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISl MIPEIOCTAaBICHUS MYHUIIMINAIBHONW YCIYTH, YCTAaHOBJIEHHBIX Moapasaeiaom 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA:

- IIPY JIMYHOM OOpalieHruu 3aaBUTeNs (MIPEACTABUTENS 3asIBUTEIISI) OTKA3bIBAET B
MpUEMe C pa3bsICHEHUEM MIPUYKH;

- TpU TOCTYIUICHUU 3asBJICHUST B DJJICKTPOHHOM BHUJE TMeEpelaeT ux
JTOJDKHOCTHOMY  JIMITy, OTBETCTBEHHOMY 3a pAacCMOTPEHHE 3asBJIICHUS O
MpeA0CTaBICHUN MYHUIIUTIATLHON YCIIYTH, MTOATOTOBKY pe3ysbTara, JJisi TOArOTOBKU
penieHust 00 0TKaze B MPUEME;

4) mnpu OTCYTCTBUM OCHOBaHMM [UJIi OTKa3za B TpUEME JOKYMEHTOB,
HEOOXOMUMBIX Il TIPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH, YCTaHOBJICHHBIX



16

nonpasfenoM 2.7 HaCTOSIIET0 aJIMUHHCTPATUBHOIO pEriamMeHTa, OCYLIECTBISET
MPOBEPKY MPEACTABICHHOTO 3asBJIECHUS, PETUCTPUPYET 3apOC;

5) npu nuyHOM OOpalleHUU BBIJACT 3asABUTEII0 WM €ro Mpe/ICTaBUTEIIO
pPACIUCKy B MOJIYYEHUH 3aBIICHUS C YKa3aHUEM JaThl OJTyYCHHUS;

6) TpU TOCTYIUICHUHM 3asBJICHUS TOCPEICTBOM IOYTOBOTO OTIPAaBICHUS
HaIlpaBJIIET PACHUCKY B €ro MOJYyYEHUU IO YKA3aHHOMY B 3asIBI€HUU MOYTOBOMY
aapecy;

7) Tpu TOCTYIJICHUH 3asBICHHUs B (OpME D3JIEKTPOHHBIX JOKYMEHTOB,
HaMpaBIseT 3asABUTENIO (IIPEICTABUTENIO 3asIBUTEIISA) COOOIICHUE O €T0 MOTYYSHHUH C
yKa3aHUEM BXOJAIIErO PErMCTPALMOHHOIO HOMEpa, JaThl IMOJYyYEHHS B JIMYHBINA
KaOUHET 3asiBUTEN (TpeacTaBuTens 3assurens) Ha PIIT'Y.

3.2.3. Ilpumem 3asgBneHHsT O MPEAOCTABICHUM MYHULMIIAIBHOW YyCIyTH
OCYLIECTBIISIETCS B IEHb €T0 MOCTYIUIEHUs B [lenapTaMeHT.

3.2.4. KpurepueM  nOpuHATHS  pelIEHHs B  paMKaxX  HacTosLen
aJIMUHUCTPATUBHOM MPOLIeypbl HATMYUE MO0 OTCYTCTBUE OCHOBAHUMU JIJIsl OTKa3a B
npuemMe J0KYMEHTOB.

3.2.5. Pe3ynpraroM BBINOJHEHUS aJIMUHHUCTPATUBHOW MPOLETYPHI SBISETCS
MIPUEM U PETUCTPALIMS 3asIBJICHUS.

3.2.6. CnocoboMm Qukcanuu pe3yabTaTa BBIMOIHEHUS aIMUHUCTPATUBHON
NpOUEAypbl  SABISIETCA BblJaya (HAMpaBl€HHE) 3aABUTEN0  (MIPEICTABUTEIIO
3asIBUTEIS) PACIIUCKU (COOOIICHMS) O TTOTYICHUH 3asBIICHHUS.

3.3. PaccmoTpenue 3asBIeHUsI O IPEIOCTABICHUN MYHUIIMIIAJIBHON YCIYTH,
NOJrOTOBKA pe3ysbTara MpeJoCTaBICHUsI MyHULIUIIAIbHON YCIIyTH

3.3.1. OcHoBaHMEM M1 Hayajda AaJMUHUCTPATHUBHOM NPOLEAYPHI SBISAETCS
MOCTYIUJICHUE 3asiBJICHUS O MPEJOCTABICHUN MyHUIIUIIATBLHON YCIYTH.

3.3.2. JIoJ>KHOCTHBIMU JTMLAMH, OTBETCTBEHHBIMH 332 PACCMOTPEHHUE 3asIBJICHUS
O MPEIOCTABICHUY MYHUIIMIIAJILHOW YCIYTH, IOATOTOBKY PE3YJIbTaTa, SBIISIOTCS:

1) Bemymmii COBETHHUK OTJAeNa KyJIbTypHOU mnonuTuku [lemaprameHrta, B
JOJDKHOCTHBIE ~ OOSI3aHHOCTHM ~ KOTOPOTO  BXOAMT  BBIMOJIHEHHWE  HACTOSILIEH
aIMUHUCTPATUBHOM MPOLEAYPHl B COOTBETCTBUU C JOJKHOCTHOM HMHCTPYKIUEH
(manee — crieMaIUCT, OTBETCTBEHHBIN 3a OJTOTOBKY);

2) nupekrop [enaprameHnTa (najiee - pyKOBOJUTEND).

3.3.3. Cneuuanuct, OTBETCTBEHHBIN 3a ITOATOTOBKY, BBIIIOJHAET CIEAYIOIIUE
aJIMUHUCTPATUBHBIE I€UCTBUS:

1) paccMoTpeHue 3asBI€HHS, IMOATOTOBKY MpPOEKTa pelieHus o0 OTKa3e B
npueMe MpyU HAJIUYMKM OCHOBAHUM JJIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEJOCTABICHUS MYHHUIMIAIBHOM YCIYrd, YCTaHOBJIEHHBIX a03aiem 3
nojapaszeina 2.7 HaCTOSIIEr0 aAMUHUCTPATUBHOIO PEITIAMEHTA;

2) mnpu OTCYTCTBUM OCHOBAaHMM [IJIsi OTKa3a B TIpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUISl TPEIOCTaBICHUS MYHUIUNAIbHON YCIYTH, YCTaHOBJICHHBIX
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ab3auem 3 mozpasnena 2.7 HACTOSILET0 AJMUHUCTPATUBHOIO PpEIJIAMEHTA,
OCYILIECTBIIIET cOOp U MOATOTOBKY MH(OPMALMU B COOTBETCTBUM C TEKCTOM 3arpoca
3asIBUTENS;

3) ocyiecTBIISET NOATOTOBKY IPOEKTA:

- NHCbMEHHOM HH(OpPMALMM O BPEMEHH U MECTE KYJIBTYpPHO-MAaCCOBBIX U
BBICTABOYHBIX MEPOINPHUSATHI, OPraHU30BAHHBIX MYHULMIIAIBHBIMUA YUYPEXKICHUSIMU

KYJIBTYPBIL;
- yBeIOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUU MHPOPMAIIUA O BPEMEHHU U MECTE
KYJIbTYPHO-MAaCCOBBIX M BBICTABOYHBIX  MEPOIPHUSITUHA,  OPraHU30BAHHBIX

MYHUIIUTIATBHBIMUA YUPEKIACHUIMU KYJIBTYPBbI;

- MOTHBUPOBAHHOIO OTKa3a B MPEIOCTABICHUH MYHULMUIAJIBLHON YCIYrd MpHU
HAJIMYMA  OCHOBAaHMSA,  MPEIYCMOTPEHHOrO  INMyHKTOM  2.8.2  HACTOAIIEro
aMUHUCTPATUBHOTO PEIJIAMEHTA;

3.3.4. PykoBOIUTENb BBINOJIHSET CIAEAYIOMINE aIMUHUCTPATUBHBIE ACHCTBUS:

1) mpoBepsieT naHHbIE, YKA3aHHBIE B POEKTE;

2) mpu OTCYTCTBUM 3aMEUaHMM TMONIMUCHIBAET NPOEKT U TMEpeacT ero
JNOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIPABJICHUE PE3YJIBTATA MPEIOCTABICHUS
MYHULIMNAIbHON YCIIyTH;

3) npu HaIMYMKA 3aMEYAaHW  BO3BpAIaeT JOKYMEHTHI CHELHAJUCTY,
OTBETCTBEHHOMY  3a  IOATOTOBKY, VIS IIOBTOPHOTO OCYILECTBIICHHUS
aJAMUHUCTPATUBHBIX JIEWCTBHI, YKa3aHHbIX B nyHKTe 3.3.3. HacToOsALIEro
aAMUHUCTPATUBHOIO pErJIaMEHTA.

3.3.5. Cpok paccMOTpeHMsl 3asBICHUS O MNPEAOCTABICHUH MYHHUIUITAIBHON
YCIYTd W TOATOTOBKHM pe3ysbTara MPEeAOCTaBICHUS MYHULUIAIbHOM yCIyra - 3
pabounx JHS CO JHSA Nepenayd JOKyMEHTOB JUJIsi PAacCMOTPEHUS W TOATOTOBKHU
pe3yabpTara NpeJoCTaBICHUS MyHULIMIIAILHON YCITyTH.

3.3.6. Kpurtepuem  nOpuHATUS  peUIEHUs B paMKax  HaCTOSIIEH
aIMUHHUCTPATUBHOMW MPOLETYPHI SIBISETCS HAJTUYUE WA OTCYTCTBUE OCHOBAaHMIL: 1S
OoTKa3za B TIpuUeMe, TMPEAyCMOTPEHHBbIX ab3ameM 3 mnyHKTa 2.7 HACTOSIIETO
aAMUHUCTPATUBHOIO PENIAMEHTA; JUIsl NPUHATUS OTPULATEIIBHOIO PELICHUS; IS
OTKa3a B IIPEOCTABICHUY MYHUIIMIIAIBHON YCIIyTH.

3.3.7. Pe3ynpTaTOM BBINIOJIHEHUS AJMHUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
peimieHne 00 oOTKaze B MpueMe JUOO0 JOKYMEHT, SIBISIOUIUICS pe3ylbTaToM
OPEIOCTABICHUS] MYHUIUNAIBHOW  yCIyrd, Ju0O0 MOTHUBUPOBAHHBIM  OTKa3,
odopmiIeHHBIN Ha OnaHke JlenapTraMeHTa.

3.3.8. CnocoboMm @Qukcauuu pe3yabTaTa BBINOJIHEHUS aJMUHUCTPATUBHON
MPOLIEIy Pl ABIAETCS pelleHrne 00 OTKa3e B mpUeMe, MO0 JOKYMEHT, SBIISIOMIMICS
pE3yAbTAaTOM MPEAOCTABICHUS] MYHUIUIAIBHON YCIyTrH, JMOO MOTHBUPOBAHHBIN
oTKa3, opopMJIeHHBIN Ha OnaHke JlemaprameHra.

3.4. HanpaBnenue (BblAaya) pe3ysibraTa nIpe1oCTaBlIeHNus] MyHUIIMTAIbHON
yCIyTu
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3.4.1. OcHoBaHMEM M1 Hayajda AaJAMUHUCTPATHUBHOM NPOLEAYPHI SBISETCS
MOCTYIUICHUE TOAMMCAHHOTO peIIeHHs 00 OTKaze B Mpueme, JMOO JTOKYMEHTa,
ABJISIFOLLIETOCS. PE3YJIBTATOM MPENOCTABICHNS MYHUIUIIAIBHON YCITyTH.

3.4.2. JIOMKHOCTHBIM JHMIOM, OTBETCTBEHHBIM 3a HAIpaBICHUE peE3ybTaTa
MPEAOCTABICHUSI MYHULUNAIBHON YCIYTH, SBISETCS BEAYIIMH COBETHUK OTIEja
KyIbTYypHOU monuTuku JlemaprameHnTta, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOJIUT BBITIOJTHEHUE HACTOAIIEH aMUHUCTPATUBHON MPOUEAYPHl B COOTBETCTBUHU C
JIOJKHOCTHOM MHCTPYKUMEH (1ajiee — CEeHaINCT, OTBETCTBEHHBIN 3a HaIllpaBIICHHUE
pe3yJibTara).

Crneumanuct, OTBETCTBEHHBIM 3a HaNpaBI€HUE pe3y/bTara, BBINOJIHAET
CJIeIyIOLMe aIMUHUCTPATUBHBIE 1EHCTBUS:

1) mpu BbIOOpE 3agBUTENEM crnoco0a MOMYy4YEeHHsS pe3yibrara yCIyrd B
JlenaprameHnTe Npu JUYHOM OOpAILIEHUHU - YBEIOMIIAET 3asiBUTENS (MPEACTABUTENS
3asiBUTENS) MO Tele(OHy O BOZMOXKHOCTH IMOJYYEHUSI JOKYMEHTa ¢ Moclenyroniei
€ro BbIJa4Yeil Mpu JTUYHOM OOpallleHUU 3asiBUTENS (TIPECTaBUTENS 3asIBUTEIS);

2) npu BbIOOpE 3asBUTEIEM CIOCOOa MOMYYEHHUS pe3yibTara yCIyrd d4epe3
M®OI] — ocyiiecTBiseT B COOTBETCTBUU CO CIIOCOOOM, OIPEACIICHHBIM COITIAIIICHUEM
o B3aumozneucteuu ¢ M®II, nepenauy pesynbpraTra npeaoCTaBICHNAS] MyHULIUIAIbHON
yciyru B MOL;

3) mpu BbIOOpe 3asBUTENEM croco0a TOJy4YeHHUs pe3ylbTara yCIyr'd B
AJIEKTPOHHOM BUJE - HAIPABIISIET Yepe3 JIUYHbIA KaOWHET 3asiBUTENS JINOO Ha ajpec
AJIEKTPOHHOM IOYTHl YBEAOMJIEHHWE O MPHUHATUU PEIICHHS C NPUIOKEHUEM
AIIEKTPOHHOM KONWHU JIOKYMEHTA, SBIISIFOLIETOCS pe3yJIbTaTOM MPeaOCTaBICHUS
MYHUIMIAIBHON YCIyTH, TU00 OTKa3a B PUEME.

Cpox HampaBieHHs (BbIIa4M) pe3yJbTaTa MyHULIMNAIbHOW YCIYTH - B T€UCHUE
1 pabouero qHs CO AHS MOATOTOBKHM pe3ysbTaTa MPEeJOCTaBICHUS MYHUIMIAIbLHON
YCIIYTH, OTKa3a B IPUEME.

3.43. Kpurepuem  OpUHATUA  pEIIEHUWs B  paMKaxX  HACTOSIIEH
aMUHUCTPATUBHON TIPOLIETYypbl SIBISIETCS  BBIOPAHHBIM  3asgBUTENIEM CIOCOO
MOJIyYEHHUS pe3yabTaTa yCIyTH.

3.4.4. Pe3ynpTaTOM BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOUEAYPHl SBISETCS
HaIlpaBJICHUE 3asBUTEIIIO JOKYMEHTA, SIBJSIONIETOCS PE3yJIbTaTOM MpPEI0CTaBICHUS
MYHULMIIAJIBHON YCIyTH, MO0 OTKa3a B PUEME.

3.4.5. Cnocobom (ukcauuu pe3yabTaTa BBIIOTHEHUS AaJIMUHUCTPATUBHOMN
MPOLIETY Pl ABIISETCS OTMETKA O HANpPaBJICHUH (BbIAa4y€) TOKYMEHTA, SBISIOIIETOCs
pPE3yAbTAaTOM MPENOCTABICHUS MYHULUNAIBHON YCIyTrH, JUOO OTKaza B IpHUEME
3asIBUTEIO.

3.5. Ilopsiiok OCyIIeCTBICHUS aAMUHUCTPATUBHBIX MTPOLIETYP
B DJIEKTPOHHOM (hopMe, B TOM YUCIIE C UCTIOIb30BAHUEM
EIT'Y u PIITY
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3.5.1. IlonydeHnue 3asiBUTEIEM B MEKTPOHHOU (opme MH(DOpMAIUU O CPOKAX U
NOpSJIKE MPEJOCTABICHUS MYHULIMIIAIBHONW YCIYTH OCYIIECTBISETCS MOCPEICTBOM
PIII'Y.

3.5.2. 3anuck B 3MeKTpoHHON (opme Ha mpueM B JlemaprameHT Juisl mojgadu
3ampoca O MPeI0CTABICHUM MYHULIMIIAJIBHOU yCinyru npousBoaurcs uepes PIITY.

3anuck B 3MeKTpoHHOM (opme Ha mpuem B MODIl mis momaum 3ampoca o
MPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH TIPOU3BOIUTCS Yepe3 OPHUITMaTbHBIA CAalT
ML, PIIT'Y.

3asiBUTEINIO MPEIOCTABISAETCS BO3MOXHOCTh 3allUCH B JIIOObIE CBOOOTHBIC IS
npueMa Jary U BpeMs B Ipeiesax yCTaHOBIEHHOro B JlemaprameHte rpaduka
IIpUeMa 3assBUTEIEN.

3.5.3. @opMupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBISAETCS IOCPEACTBOM
3aroJHEeHUS AIEKTPOHHOM (hopmbl 3ampoca Ha PIIT'Y.

3.5.4. Ilpu nopaye 3asBUTENIEM 3alpoca B AIIEKTPOHHOM ¢dopme He TpedyeTcs
peI0CTaBICHNE 3asBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HampaBiieHHH 3ampoca Ha MNPEI0CTaBICHUE MyHULIMNIAIBHON YCIIyTH
yepe3 PIII'Y wHampamieHue cooOmieHuss 0 mpueMe 3ampoca (OTKa3 B IpHUEME)
OCYIIECTBIISICTCS B JIMYHBIA KaOWHET 3asBUTENsS (MPEIACTABUTENs 3asBUTENS) Ha
PIIT'Y.

3.5.6. Tlomyuenue 3asBHTENEM B OJJICKTPOHHOW (opme cBemeHuii O Xoje
BBIIIOJHEHHUSI  3alMpoca O NPEAOCTaBICHUM MYHUIMMAIBHOM  yCIyru -
OCYLIECTBIISICTCS Yepe3 TUUHbIA KaOUHET.

3.5.7. Ilpu BBIOOpE 3asBUTENEM CIOCOOA MONYYEHUs pe3yabTara YCIyrd B
AJIIEKTPOHHOM BHUJI€ YBEAOMJIEHME O NPHUHATUM pPEHIeHUS C MPUIOKEHUEM
AIIEKTPOHHOM KOMUU JIOKYMEHTA, SIBISIFOUIETOCS pe3yJbTaTOM MPeIOCTaBICHUS
MYHUIUIIATBHON yCIoyru, JuM00 OTKa3a B IMpPUEME HaIpaBiseTcs dYepe3 JIMYHbIN
kaOuneT 3asButens Ha PIIIY 6o Ha anpec 37eKTpOHHOM MOYTHI.

3.5.8. B anexTpoHHOM BHjE Xajio0a Ha HApyIICHHE MOpsIKa MPEI0CTaABICHHUS
MYHUIUTIATLHON YCIYTH U 10CyAeOHOro (BHECYAeOHOr0) 00)KaJoBaHUsl PEIICHUN U
neiictBuii (Oe3nmeiictBus) [lemaprameHnTta B mpoliecce MOMYYSHHUS MYHUIIMITAIbHON
YCIYyTH MOXKET OBbITh MOJaHa 3asBUTEIEM IMOCPEACTBOM O(UIIMATBLHOTO CcalTa
Henapramenta, M®Il, EIIT'Y, PIIY, denepanpHOil  rocymnapCcTBEeHHOU
uH)OPMAITMOHHOW  CHCTeMBI,  OOCCIEUYMBAIONICH  TPOIECC  JOCYAeOHOTO
(BHECyneOHOro) 00kanoBaHUs pelICHU U AeicTBUil (Oe31eiicTBHS).

3.6. Oco0eHHOCTH MPEeNOCTABICHNS] MyHUIIMIANbHOU yciryru B MOIL]

3.6.1. IlpenocraBnenne MyHununaibHon ycnyru B M®II ocymiectBisercs npu
HaJIMYMK COTJIALIEHUS O B3aUMOJACHCTBUU, 3aKIIOYEHHOTO MEXAY aIMUHUCTpaluen
ropoaa FOxno-Caxanuncka u MOII.

3.6.2. CocTaB aAMUHUCTPATUBHBIX MPOIEAyp (IelCTBHIT), BbITTONHIEMbIX MOI;
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3.6.2.1. [Ipuem 3asdBieHUs O TPEAOCTABIECHUY MYHULIAIIAIBHON YCIIyTH.

OcHoBaHueM Jisl Hadaja aJIMHUHUCTPATUBHOW MPOUEAYpPHl SBISETCS JUYHOE
oOpailieHue 3assBUTeNs 1100 ero npeactaButens B MOLI.

Pa6oTtHuk M®II;:

1) mpoBepsieT HaJMUME JOKYMEHTOB, MOATBEPKIAIOUIUX JTUYHOCTH 3asIBUTEIS
(mpencraBuUTENA 3asBUTEISN);

2) npu HATUYUU OCHOBAHUWM JJIA OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS. IPEeIOCTAaBICHUS] MYHHIIMIIAIBbHOW YCIYTH, YCTAaHOBJIEHHBIX Moapasaeiom 2.7
HaCTOSIIETO  aJIMUHUCTPATUBHOTO  pErlaMEHTa, OTKa3blBaeT B IpPUEME C
pPa3bICHEHUEM MPUYHH;

3) npu OTCYTCTBMM OCHOBaHUW JiS OTKaza B TIPUEME JOKYMEHTOB,
HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYTHd, YCTAHOBJICHHBIX
nojapasziesioM 2.7 HACTOSIIEr0 aJMUHHCTPATUBHOIO pEerJIaMEeHTa, OCYIIECTBISET
NpUeEM 3asiBIeHUS JIH0O0;

4) npu HAIMYUM DJIEKTPOHHOTO JOKyMEHTOoOoOopoTa ¢ J[lemaprameHTOM
OCYLIECTBIISIET  TOJATOTOBKY  AJIEKTPOHHOrO oOpasza  3asBiCHUS, OPUTHHAIIbI
BO3BpAIIAET 3asIBUTEITIO;

6) BbLOACT 3aABUTEII0 WJIM €ro NPEACTABUTENI0 PACIUCKy B IOIYyYEHUHU
3asBJICHUS C YKa3aHUEM JaThl MOJy4YeHUs (Janee — paciucka).

[Ipuem 3asBieHUsT O NPEAOCTABICHWM MYHHUUUINAIBHOW yciyru B MOI]
OCYIIECTBIISICTCS B ICHh OOpaIeHus 3assBUTEIS (TPEACTABUTENS 3asIBUTEIIS).

3.6.2.2. Brinaya pe3ynprara MyHULIUIIAJIBHONW YCIIYTH.

OcHoBaHueM Jyisi Hayajla aJMUHHCTPATUBHOW  MPOUEAYphl  SIBISETCS
nocrymienne B M®L] u3 JlemaprameHTra AOKYMEHTA, SBIISIIOLIEIOCS PE3YJIbTaTOM
MYHULIMIIAIBHOU YCIyTH.

Pa6orHuk M®II;

1) B cnydae mOCTYIUJICHUSI B COOTBETCTBUU C COMNIAIICHUEM O B3aWMOJICUCTBUU
JOKYMEHTA, SBISIOLIETOCS pPE3yJIbTaTOM MYHUIUINAIBHON YCIYTM B 3JIEKTPOHHOM
dbopmare, TMOAMUCAHHOTO  AJIEKTPOHHOW  MOJMUCHIO  JOJMKHOCTHOTO  JIMIA
JlenaprameHnTa, OCyIIECTBISIET MOJITOTOBKY M 3aBEPEHUE JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE, MOATBEPKAAIOIINX COACPIKAHUE DIEKTPOHHBIX IOKYMEHTOB;

2) wunHdopMUpYET 3asBUTENS O TMOCTYIUICHUH JOKYMEHTA, SBIISIOIIETOCS
pPE3yABTATOM MYHHIIMTAIBHOW YCIYyTH, CIHOCOOOM, yKa3aHHBIM 3asBUTEIEM MpHU
Mo/1aye 3arnpoca Ha NPeI0CTaBICHUE MYHHUIUIIAIbHOW YCITYTH;

3) nmpu oOpamenuu B MOIL[ 3asBurtens (mpeacTaBUTENsl 3asiBUTENSA) C
JIOKYMEHTOM,  yJAOCTOBEPSIOIIMM  JIMYHOCTh  (MIOJTHOMOYHMS]) U PACIHUCKOU
OCYILIECTBISICT BbIJAYy JOKYMEHTA, SBIISIFOLIECTOCS PE3YyJIbTaTOM MYHHUIIMIAILHON
YCIIyTH.

NudopmupoBanue 3asBUTENST O TMOCTYIUICHUU JOKYMEHTA, SIBJISIONIETOCS
PE3yABTATOM MYHUIIMIIAIBLHON YCIIYTH, OCYIIECTBISETCS He no3aHee 1 pabodero mHs,
CJICIYFOLIETO 3a JHEM €ro noctyruieHus B MOILI.
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Paznen 4. ®OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PETJTAMEHTA

4.1. ITopsaioK OCyIIECTBICHUS TEKYIIIET0 KOHTPOJIS 3a COOTIOACHUEM U UCTIOJITHCHUEM
OTBETCTBEHHBIMM JOJP)KHOCTHBIMHM JIMIIAMU TTOJI0KEHUN aIMUHUCTPATUBHOIO
penIaMEeHTa U UHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, YCTAHABIMBAIOIIAX
TpeOOBaHMS K MPEIOCTABICHUIO MYHHUITUITAIIBHON YCITYTH, a TAaK)Ke MPUHATHEM UMHU
peleHun

Texkymuii KOHTPOJIb 32 COOIFOAEHUEM U MCIOJHEHUEM JOKHOCTHBIMM JTMLAMU
ITOJIOKEHNN HACTOSAIIETO0 aJIMHUHUCTPATUBHOIO PENIAMEHTAa M WHBIX HOPMATHBHBIX
MpPaBOBbIX  AKTOB,  YCTAaHABIMBAIOIIMX  TpeOOBaHUS K  IMPEJOCTABICHUIO
MYHHLIMNIAJIBHON YCIYTH, OCYIIECTBIIAETCSA PyKOBoAUTENEM [lenmaprameHTa.

Texyluil KOHTPOJIb OCYLIECTBISETCA HA IIOCTOSHHOM OCHOBE U HAIPABJIEH Ha
BBISIBJIECHUE U YCTPAHEHHE MPUYMH M YCIIOBUM, BCIEICTBUE KOTOPBIX OBLIU
HapylIeHbl [paBa 3asBUTEJICH, a TAKXKE pPACCMOTPEHUE, NPUHITUE PEIICHUM,
MOJITOTOBKY OTBETOB Ha OOpallleHUs 3asgBUTENICH, cofeprKalue kaao0bl Ha TeUCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX JIMII.

[Ipy BBISIBIEHMM B XOJI€ TEKYIIErO0 KOHTPOJIS HAPYLIEHUW IIOJ0KEHUN
HACTOSIIEr0 AJAMUHUCTPATUBHOIO PEIIAMEHTa W HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUNTAIBHOMN yCIIyTH,
PYKOBOIWTENN CTPYKTYPHBIX MOApa3faeneHui J[lemaprameHTa, OTBETCTBEHHBIE 3a
OpraHu3alMil padoThl MO MPEJOCTABICHUIO MYHHUIIMIAIBHOW YCIyTH, NPUHUMAIOT
MEpbl MO YCTPAaHCHHMIO TAaKUX HAPYUIEHWA W HAOPaBIAIOT PYKOBOAUTEIIO
JlemapramMeHTa OPEMIOKEHUS O INPUMEHEHMH WIM  HENPUMEHEHUM  MEP
OTBETCTBEHHOCTH B OTHOILIEHHUH JIOJKHOCTHBIX JIMII, IOITYCTUBIINX HAPYLICHHUS.

4.2. IlopsAloK ¥ NEPUOJUYHOCTH OCYLIECTBICHUS IJIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KaY€CTBA MPEIOCTABICHUS MYHULIIMIIAJIbHON YCIYTH, B TOM
YHCIIe MOPSA0K M (POPMBI KOHTPOJIS 32 TIOTHOTOM M Ka4€CTBOM IMPEAOCTABICHUS
MYHULUNAIBHOU YCIIYTH

[IpoBepkr TPOBOASATCS B IEIAX KOHTPOJS 3a TOJHOTOM M KauyeCTBOM
MPEAOCTABICHUS MYHHUIIUNAIBHOW  YCIyrd, COONIONCHHEM W  HCIOJTHECHUEM
JIOJI2KHOCTHBIMU JIMI[AMU JenaprameHnTa MOJIOXKESHUM HACTOSILErO
aIMUHUCTPATUBHOIO PEIJIaMEHTa, MHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit
@enepanun, CaxanuHckod — 00JacTM  yCTAaHaBIMBAIOIIMX  TPeOOBaHHS K
MPEI0CTABIICHUIO MYHULIUTTAIBHON YCIyTH.

[IpoBepku MOTYT OBITh TIJIAHOBBIMU U BHETIJIAHOBBIMH.

[lepOIUYHOCT,  TPOBEACHUS  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBACTCA
pykoBoauTenemM JlenaprameHra.

BuennaHnoBple MPOBEPKH OCYIICCTBISAIOTCS B CiIydae IOJIYyYCHHsS jkanold Ha
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peuieHust wik  jaectBus (Oe3dedcTBHE) MOMKHOCTHBIX il JlemaprameHTa,
MPUHSTHIE WM OCYIIECTBICHHBIC B XOJ€ MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyTH
10 PEIICHUI0 pyKoBoUTeNIeM JlenapTaMeHTa.

Pe3ynbTaThl IpOBEpPKH MOJHOTHI U Ka4eCTBa MPEAOCTABICHHUS MYHHITUIIATbHOM
yCIayru Oo(pOpMIISIOTCS aKTOM, B KOTOPOM OTMEUAIOTCSl BBISBJICHHBIE HEAOCTATKH M
MPEIOKEHUS 0 UX YCTPAHECHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JKIL JlenaprameHTa 3a penieHus
u nerctBus (0e3eicTBrE), IPUHUMAaeMbIe (OCYILECTBISIEMbIC)
B XOJIE€ IPEAOCTABICHHSI MyHULIMTIATBHON yCIyTH

JIOMKHOCTHBIE JIMLIAa HECYT IMEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a pEUICHUS U
nevctBus  (OeznedicTBHE),  NpUHUMAaeMble  (OCYIIECTBISIEMBIE) B XOIE
MPEI0CTABICHNUS] MyHULIUTIAIbHOW YCITYTH.

4.4. [TonoxxeHnusi, XxapakTepusyloiue TpedboBaHus Kk hopmMam KOHTPOJIS
3a MPEAOCTABICHUEM MYHUIIUNIATLHOU YCIIyTH
CO CTOPOHBI TPaXKJIaH, UX OObEIMHEHUN U OpTaHU3aAINI

KoHTpob 3a mpenocTaBlieHneM MyHULUIIAIBHON YCIYTH CO CTOPOHBI IPaXK/1aH,
uX OOBEIMHEHWH M OpraHU3alui OCYIIECTBIACTCS MOCPEICTBOM OTKPBITOCTH
JeATeNbHOCTH JlemapraMeHTa NpU MNPEJOCTaBICHUM MYHHUIMIAIBHOW YCIIYIH,
MOJIyYEHHUS] TIOJHOW, aKTyaJbHOM W JIOCTOBEpPHOM UH(pOpPMAILMU O MOPSAKE
NPENOCTABICHUS] ~MYHULUMIAIBHOM  YCIAYTM M BO3MOXXHOCTH  JOCYAE€OHOTO
paccMoTpenusi oOpamieHuii (kaino0) B MpolLecce MOIYyYEHUS MYHULMNAIbHON
YCIIyTH.

Pasznen 5. JOCYJEBHBIN (BHECYJIEBHBII) IIOPSJOK
OBXAJIOBAHMS PEHIEHWI 1 JIEMCTBUM (BE3JIEMCTBUS)
JIEITAPTAMEHTA, M®I1, A TAKXXE X JIOJDKHOCTHBIX JINI],
MYHUITUTIAJIBHBIX CIYXAIIUX, PAGOTHUKOB

5.1. Uadopmanus ajis 3asiBUTENS O €T0 MPpaBe MOAaTh Kano0y Ha PEIICHHUE U
(mmm) nmeiictBue (Oe3netictBue) Jlemapramenta, MOI], a Takke WX JOMKHOCTHBIX
JIU1, MyYHULIUTATBHBIX CIIYXalluX, pA0OTHUKOB

3asBUTENIL HMMEET MPaBO MOAAaTh >KajloOy Ha peluieHrue U (Wiu) JeUcTBUE
(6e3neiictBue) Jlemapramenta, MO®Il, a Takke WX JODKHOCTHBIX JIHII,

MYHHUIUITIAJIBHBIX CIIY>KalllUX, pa6OTHI/IKOB.

5.2. Ilpeamer xano0bl
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3asBUTETH MOKET OOPATUTHCS C HKAJI000M, B TOM YHCIIE, B CIEAYIOUIUX CIyYasiX:

1) HapyumieHne cpoka  perucTpaluu  3ampoca O  MIPeIoCTaBICHUU
MYHUIUMIIATBHON YCIIYTH;

2) HapyllleHHE CPOKa MPEeIO0CTaBICHUS] MYHUIIMTAIbHOW YCIYTH (B OTHOIICHUU
neiictBus (Oe3meiicTBusi) JlemaprameHTa, a TakXkKe €ro JIOJDKHOCTHBIX JIMII,
MYHUITUTIATEHBIX CIY>KaluX, pAOOTHUKOB);

3) TtpebGoBaHuMe y 3asgBUTENS JOKyMEHTOB WM HWHbOpMAIMU  JHOO
OCYUIECTBJIIEHUS] JIEVCTBUM, MPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTUBHBIMHM NPABOBBIMU AKTAMH, YKA3aHHBIMHU B NOAPA3JEIE
2.5. paszmenma 2 HACTOSIIETO AJMUHHMCTPAaTUBHOIO pEIIaMEHTa, a TakKke
HOPMAaTUBHBIMH MNpPAaBOBbIMU akTaMu Poccuiickonn @Penepanuy, HOPMaTUBHBIMU
MpaBoBbIMU akTamMu CaxaJIMHCKOW 00JacTH, MyHUIIMTIAILHBIMUA MPABOBLIMU aKTaMU
JUIS1 IPEJIOCTABIICHUS MyHULIMTIAIBHON YCIYTH;

4) oTKa3 B NpueMe JIOKYMEHTOB, MPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMUA TNPAaBOBBIMHU aKTaMH, yYKa3aHHBIMH B Moapaznene 2.5. pasaena 2
HACTOSIIIETO aIMUHHUCTPATUBHOIO PEIIaMEHTA, a TAK)KE HOPMATUBHBIMHU MPABOBBIMU
aktamu Poccuiickoii denepanniv, HOpMaTUBHBIMH NTPAaBOBBIMU akTaMu CaxajauHCKON
o0nacTv, MYHHUIIMNAIHHBIMM  TIPABOBBIMH  aKTaMH  JJisi  NPEAOCTAaBICHUS
MYHHUILIMTIATIHOW YCIYTH, Y 3asIBUTEIIS;

5) OTKa3 B MpeAOCTaBICHUH MYHUIIUNAIbHON yCIyru (B OTHOLIEHUH ACHCTBUS
(6ezneiicTBus) JlemapramMeHTa, YUpeXKJCHHUSA, a TaKXKe €ro JJOKHOCTHBIX JIMII,
MYHUIIMTATBHBIX ~ CIIYXallluX, pPaOOTHHKOB), €CJIM OCHOBaHMS OTKaza HE
MpeayCMOTPEHBI (PeiepaibHbIMU 3aKOHAMHU W MPUHATHIMH B COOTBETCTBUU C HUMU
VHBIMM HOPMaTUMBHBIMHM NpPaBOBbIMU akTamMu Poccuiickont denepannu, 3aKOHaMHU U
WHBIMM  HOPMAaTUBHBIMM  MpaBoBbIMH  akramu  CaxanuHCKoM — oOsactw,
MYHUIANAJIbHBIMU ITPABOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBUTEINA MPU MPEJOCTABICHUNM MYHULUNAIBHONU YCIyTH
iarbl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU NPABOBBIMU akTamu Pocculickoi
@denepand, HOPMAaTUBHBIMU TpaBOBbIMM  akTamMu (CaxajaumHCkoM — obiactw,
MYHULIMTIAIbHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPeIO0CTABIAIONIET0O MYHUIIUTAIBHYIO YCIYTY, TOJKHOCTHOTO
JIMIa OpraHa, oprasa, MpeI0CTaBIISIOIIEr0 MyHUIIMNIAIBHYIO YCIIYTY, B UCIIPABICHUU
JIOTYIIEHHBIX UMH OTICYAaTOK M OIIMOOK B BBIJJAHHBIX B PE3YJbTATE MPEAOCTABICHUS
MYHUIIMTATBHON YCIYyTH JOKYMEHTaX MO0 HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa
TAKWX WCIIPABIICHUM.

8) HapylleHHe CpOoKa WM MOpSAJAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTam
MPEI0CTABIICHUS MYHULIMTIAIBHON YCIYTH;

9) mpuocTaHOBIEHUE MPETOCTABIECHNUS MYHULIMIAIBHONW YCIYTH (B OTHOIIEHUH
neiictBus (Oe3meiicTBusi) JlemaprameHTa, a TakXke €ro JIOJDKHOCTHBIX JIMII,
MYHUIUTIATBHBIX CIYXKalIuX, paOOTHUKOB), €CJIM OCHOBAaHHUS MPUOCTAHOBJICHUS HE
penycMOTpeHbl defepalbHBIMU 3aKOHAMU M MPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMU HOPMAaTMBHBIMU IPAaBOBBIMU akTaMu Poccuiickon ®enepanuu, 3akOHaMu U
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WHBIMA  HOPMAaTUBHBIMM  MpaBoBbIMU  akramu  CaxanuHCKoM — o0OJacTtw,
MYHUIIMTIATLHBIMU NMPABOBBIMU aKTaMU;

10) TpebGoBaHue y 3asgBUTENS NPU MPEIOCTABICHUM MYHUIIUTAIBHOW YCIYTH
JIOKYMEHTOB WJIM WH(OpPMAIUU, OTCYTCTBHE U (UJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJUCh IPH IEPBOHAYAIBLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS. TPEOCTABIEHUS MYHULMNAIbHOM YCIyTH, 3a UCKIIOYEHUEM CIIy4aes,
MIpeayCMOTPEHHBIX ab63anamu 4-8 myHkTa 2.6.6 HACTOSIIET0 aIMHHHCTPATHBHOTO
permamenTa (B OTHOIIEHUHU JAeiicTBuA (Oe3aeiicTBus) [lemaprameHTa, a Takke €ro
JOJKHOCTHBIX JIUI], MyHUIIUTIAIBHBIX CITYKAIINX, PAOOTHUKOB).

5.3. Opransl MECTHOTO CaMOYITPABIICHUS
U YIIOJTHOMOYEHHbBIE HA PACCMOTPEHHE KajJ00bl JOIKHOCTHBIE JIULIA,
KOTOPBIM MOXKET OBITh HalpaBJieHa kanooa

5.3.1. XKanoba na pemenus u jaedctBus (Oe3meiicTBusi) JlemaprameHnra,
MPENIOCTABISIONIET0  MYHUIUIAIBHYIO  YCAYTy, €ro  JOJDKHOCTHBIX  JIHWII,
MYHUIUIIATBHBIX CIYKaIllUX, paCCMaTpUBAETCs pyKoBoAUTeNleM JlemapraMenTa.

XKanoOwl Ha pemenus u aeicTBus (6e3aeiicTBre) pykoBoauTens Jlemapramenta
NOJAIOTCS B BBIILIECTOSIINN OpraH (IIpU €ro HaJu4uK) 00 B CIIydae €ro OTCYyTCTBHUS
paccMaTpUBaIOTCs HEMOCPEACTBEHHO pyKoBoAuTeNeM JlemapTaMmeHTa.

5.3.2. Kamoba wa pemenuss u AeiictBus (Oe3nmeiricTBusi), paboTHUKOB MOI]
paccMmarpuBaetcs pykooauresnem MOLI.

Kanoba na pemenus u aeiicteus (6e3nericteusi) MOILI, pykoBogutens M®I]
paccmarpuBaetcs yupeaurenem MOLI.

5.4. Tlopsa0K TTOAaYu U PACCMOTPEHUS KATOObI

[Tonaya u paccMoTpeHue Kanoobl OCYHIECTBISAETCS B MOPSJIKE, YCTAHOBICHHOM
cratbel 11.2. ®3 Ne 210-®3 wu Ilonoxennem 00 0COOEHHOCTAX IOJAYU U
pPacCMOTpEHHs Kallo0 Ha penieHus W AeicTBusa (Oe3neicTBUEe) aAMUHUCTpAIlUU
ropoga lOxuo-CaxalinHcka, €e JTOJDKHOCTHBIX JIUI] U MYHHUITUTIATBHBIX CIIYKalllHX,
arakke Ha pemeHus u gaeictBus  (O6esnerictBue) MOI, paborHukoB M®I]
P TIPEIOCTABICHUH TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT, YTBEPKIECHHBIM
nocTaHoBieHueM aamMuHucTpanuu ropoja FOxno-Caxanumncka ot 30.01.2014 Ne
150-ma.

5.5. Cpok paccMOTpeHUS KaT00bl

Kanoba, mocrynupmasi B Jlenapramentr, M®ILI, yupeautenro M®PDI], nuco
BBIIIECTOAIIMNA OpraH (MpU €ro HaJIW4YuU), MOAJIEKHUT PACCMOTPEHUIO B TEUCHUE
MATHAIATH pabovMX JTHEW cO JHS €€ perucTpalliy, a B ciaydae 00KalloBaHUs OTKa3a
Henapramenta, M®I] B mpueme AOKYMEHTOB y 3asBUTENS JIMOO B HCIPABICHUU
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JOMYILIEHHBIX OMNEYaTOK M OMHUOOK WIM B cllydae OOKallOBaHUS HapyUICHUs
YCTaHOBJIEHHOIO0 CPOKa TAaKUX MCIPABICHUH - B TEUEHHUE MATH paboUnX JAHEH co JHS
€€ PErUCTpaLUH.

5.6. IlepedyeHb OCHOBaHMI 1151 IPUOCTAHOBJIEHUSI PACCMOTPEHUS
’Kaj00bI B cllydae, €CJIM BO3MOYKHOCTh IIPHUOCTAHOBIICHHS
MpeyCMOTpPEHA 3aKOHOAaTeNbCTBOM Poccutickon denepanunu

[TprnocTaHoBIEHNE PAaCCMOTPEHUS KATOOBI HE IOMYCKACTCS.
5.7. Pe3ynbrar pacCMOTPEHUS KaT00bI

ITo pe3ynbraTam paccMOTPEHMS *aloObl IMPUHUMAETCA OJHO M3 CIEAYIOLIUX
pELICHUN:

- ’)kano0a yJ0BIETBOPSETCS, B TOM Unciie B (hOpMe OTMEHBI IPUHSITOTO PEIICHUS,
UCIPABICHUS JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTare
[IPEAOCTABICHUS MYHMIMIIAJIBHOW YCIYIM JOKYMEHTax, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CPELCTB.

- B YJIOBJIETBOPEHUU KaJI0ObI OTKa3bIBAETCA.

5.8. Tlopsimox nHDOPMUPOBAHUS 3aTBUTEIISI
0 pe3yibTaTax pacCMOTPEHUS KalOObI

5.8.1. He nmno3nHee paHA, CHAEAYIOLIETO 3a JHEM MPUHATHA PELICHUS,
ABIIAIOIIETOCS PE3YyJIbTaTOM PACCMOTPEHHMs >KajoObl, 3asfBUTEN0 B NHUCbMEHHOU
dbopMe M MO IKENAHUIO 3asBUTENS B JJIEKTPOHHOW (opme HampasisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHUS KaI0O0BbI.

5.8.2. B ciy4ae npu3HaHus *ajnoObl, NOMJIEKAIIEH yIOBIETBOPEHUIO, B OTBETE
3asBUTENIO JaeTcsi MHPopMalus O ACHCTBUIX, OCYIIECTBIAEMbIX JlemaprameHToM,
M®I[ B nensx HE3aMEIJIMTEIIBHOTO YCTPAHCHMUS BBISBICHHBIX HAPYLICHUW IIPHU
OKa3aHWM MYHHUIMNAJIbHOM YCIYrM, a TakKe NPUHOCATCA HW3BUHEHHS 3a
J0CTaBJIEHHbIE HEY00CTBA, U yKa3bIBaeTCs MH(GOPMaLKs O JaIbHEUIINX JAEHCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPILUTH 3asIBUTEIO B IIENIAX MOJYyUYEHUS MYyHUIUIAIbHON
YCIIYTH.

5.8.3. B cinyuae mpusHaHHs KanoObl, HE MOAJEKAIIEH yIOBIETBOPEHUIO, B
OTBETE 3asBUTENIO0 JAIOTCS ApryMEHTHPOBAHHBIE pA3bSICHEHUS O MPUYMHAX
MPUHATOTO PEIIEHUs, a TakXke HHPopMalus O MOpsaKe 00XKaJlOBaHHUS MPUHSTOIO
penieHusl.

5.9. Tlopsimok 06kaoBaHUs PEIICHUs MO Kanooe

3asBUTENh, WMMEET MPaBO O00XKAJOBAaTh PEUICHWE M0 Kajao0e BBHIIIECTOAIIUM
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JOJDKHOCTHBIM JIHIIaM HJIN B BBII_HCCTOHH_[I/Iﬁ OpraH B IOPAAKE MOJYNHCHHOCTH.

5.10. IIpaBo 3asiBUTENS Ha MOTy4YeHUE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOUMBIX /1711 000CHOBAHMSI U PACCMOTPEHMS 7KaI00BbI

3asgBUTENh, HMMEET TMpaBO Ha TMOoNydyeHue UWHPOPMAIMK U JOKYMEHTOB,
HEOOXOIMMBIX JJI1 000CHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

5.11. Coco6s1 nHGOPMUPOBAHUS 3asTBUTENICH
O TIOPSAKE TIOJIAYX U PACCMOTPEHHS JKATOOBI

NudopmupoBanue 3asBUTENCH O MOPSAJKE MOJAYM U PACCMOTPEHUS KaJoObl
oOecneunBaeTcs:

- TOCPEICTBOM pa3MmenieHus wuHPOpMAIMM Ha CTEHJAaX B  MecCTax
MPEA0CTABICHUS MYHUIIMTIAILHON YCIyTH, Ha OpUIIMAIBHBIX caiiTax JlemapTraMeHra,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B YCTHOM ¢opme 1o TesiepoHy WM Ha JIMYHOM IIPHUEME;

- B TNHUCBMEHHOW (opMe TOYTOBBIM OTIPABICHUEM WM DJICKTPOHHBIM
COOOIIIEHHEM TI0 aApeCy, YKa3aHHOMY 3asIBUTEIICM.
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[Ipunoxenue Ne 1

K aJIMUHUACTPATUBHOMY PETJIAMEHTY
OPEAOCTABICHUS]  MYHHIMIIAJIBHOU
yCIIyTH «IIpenocraBnenue
UHpOpMAllUl O BPEMEHU U MECTE
KYJIBTYpPHO-MAaCCOBBIX U
BBICTABOYHBIX MEpOIPUATHH,
OPraHU30BaHHBIX MYHULIMIAIbHBIMU
YUPEXKACHUAMU KYJIBTYPbD)

(maumenoBanne OMCY)
oT
(®.1.0. 3asgButens (MpeacTaBUTENs),
HAUMEHOBAHUE OPTAHHU3AIIHH )

Anpec

Tenedon

OnexkTpoHHass  modta (IO  JKEJIAaHHUIO
3asBUTEIIS)

3ASBJIEHUE

[Tpomry nmpegocTaBuTh HHPOPMAIHIO O BPEMEHH U MECTE KYJIBTYPHO-MACCOBBIX M BBICTABOYHBIX
MEPOIPUATHI, OPraHU30BAHHBIX MYHHIIMNAIBHBIMU YUPEKICHUSAMHU KYIBTYPbl (MyHHUIIUTAIbHBIM
YUPEKIECHUEM KYJIBTYPHI)

(Yka3bIBaeTCsl HAUMEHOBAHUE YUPEKICHUSA)

ZIa}o corjiaCuc Ha 06pa60TKy CBOUX IICPCOHAJIBHBIX TaAHHBIX.

WHdopmanuio npoiry BbIaTh (HAIPaBUTh):
MIPU JIMYHOM OOpaIleHu ;

yepe3 MOI;

4yepe3 JTUYHBIA KaOWHET;

Ha aJpecC 3JIEKTPOHHOU I1OYTHI:

nara MHOAINCH d.1N.0.
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[Tpunoxenue Ne 2

K a/IMUHUCTPATUBHOMY PEIJIAMEHTY
MPEAOCTABICHUS!  MYHHIMIIAJIbHON
yCIIyT! «IIpenocrasienue
uHbOpMallMl O BPEMEHU U MecCTe
KYJIbTYPHO-MaCCOBBIX u
BBICTABOYHBIX MEpOIPUATHH,
OPraHU30BaHHBIX MYHULHINAIbHBIMU
YUPEXKIACHUAMU KYJIBTYPbD»

BJIOK-CXEMA
[NPEAOCTABJIEHM A MYHUILIMITAJIBHOU YCIIVI'U

HpI/IeM 3a4ABJICHUA O IMPCAOCTABIICHUHN MYHHHHHaHBHOﬁ YCIyru
B JICHDb IMNOCTYIUJICHUSA 3as1BJICHUA B ACTIAPTAMCHT

v

PaccmoTpenue 3asBieHus 0 MpeA0CTaBICHUH MYHUIIMIAIBHOW YCIyTH, TOATOTOBKA pe3ysIbTara
MPEIOCTABICHUSI MyHUIIUIIAIbHOU yCIIyTu — 3 pabouux IHA ¢ AHS Mepeadyn JOKYMEHTOB AJis
PacCMOTpPEHHMsI U MTOJITOTOBKH pe3yJibTaTa MpeaoCTaBlIeHUsI MyHUIIMITATLHOM YCIIyTH

!

Hanpasnenue (Bbaua) pe3ynbTara MpeloCcTaBlIeHNs MyHUIIUIAIBHON YCIyT — B T€4eHUH |
paboyero AHs co IHS MOATOTOBKH pe3yJbTara IpeJoCTaBIeHUsI MyHUIIMITAIbHON YCIIyTH,
OTKa3a B IpueMe
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	______________________________
	(наименование ОМСУ)
	от ______________________________
	(Ф.И.О. заявителя (представителя), наименование организации)
	Адрес ______________________________
	______________________________
	Телефон ____________________________
	Электронная почта (по желанию заявителя)_____________________
	ЗАЯВЛЕНИЕ
	Прошу предоставить информацию о времени и месте культурно-массовых и выставочных мероприятий, организованных муниципальными учреждениями культуры (муниципальным учреждением культуры)
	___________________________________________________________________________
	(указывается наименование учреждения)
	
	Даю согласие на обработку своих персональных данных.
	Информацию прошу выдать (направить):
	при личном обращении;
	через МФЦ;
	через личный кабинет;
	на адрес электронной почты:__________________________________________
	__________________ _______________________ ____________________________
	дата подпись Ф.И.О.
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