AIMUHHUCTPAIIUA 'OPOJA O KHO-CAXAJIMHCKA

IHHOCTAHOBJ/IEHUE

ot 21.12.2020 Ne 3884-11a

O6 yTBepXJECHUU AJIMHUHHUCTPATUBHOTO
pemiaMeHTa  aJAMUHUCTpallMd  TOpoja

HOxHo0-Caxanuncka IIPEIOCTABICHUS
MYHUITUTIATEHON YCIIyTH
«IIpenocraBnenue uHbOopMaruu 0
TBOPUECKUX OOBCIMHCHHSIX, KpYyKKax,
JEUCTBYIOIINX B MYHUITATIATEHBIX
YUIPEKICHUAX KYIbTYPhI, PACIIONIOKCHHBIX
Ha TEPPUTOPUHU MYHHUITUTIATEHOTO
00pa3oBaHUs»

B cootrBerctBumn ¢ ®enepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-03 «O0
o0lIMX MpUHIMIAX OpraHu3allMd MECTHOro camoympasieHus B Pocculickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHULMNAIBHBIX YCIyD», pacrnopsbkeHueMm IIpaButenbcTBa
Caxanuackoit ob6mactu ot 08.11.2019 Ne 631-p «O06 yrBepxknennn [lnana
MEpOMPUATHI («TOPOKHON KAPTHI») IO COBEPLICHCTBOBAHUIO M PA3BUTHUIO CUCTEMBI
MPEJOCTABICHUS] TOCYAAapCTBEHHBIX M MYHHUIUIAIBHBIX Yyciayr B (CaxaluHCKOM
obmactu Ha 2019-2021 roas», aamunuctpauus ropona HOxHo-CaxanuHcka
MTOCTaHOBJISIET:

1. YTBepaAUTh aAIMUHUCTPATUBHBIN pErVIaMEHT aAMUHUCTpAIuK ropoaa KOxHo-
CaxanmuHCKa  TpeaocCTaBieHUs  MyHHIUnainpHoW  yciayru  «lIpegocTtaBieHue
uHoOpMaIlMd O TBOPYECKHX OOBEAMHEHUSX, KpYXKKaxX, JACHCTBYIOIIMX B
MYHULIMNATIBHBIX  YUPEKICHUSAX KYJIbTYPbl, pACIOJOKEHHBIX Ha TEPPUTOPUH
MYHHITUIIAJIEHOTO 00pa30BaHusI» (IIPHUI0KEHHE).

2. CuyuTaTh yTpaTHUBUIUM CHUJIy MOCTAHOBICHHUS aJMUHUCTpPAIlUU TOpOJa
HOxno0-Caxanuucka:

- or 27.11.2017 Ne 3154-ma «OO0 yTBEpXKIEHUH aJIMHHHCTPATUBHOTO
peraMeHTa  agMuHHCcTpanuu ropoaa  FOxxHo-CaxanuHcka — IpeIoCTaBJICHUS
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MyHununaiaeHo  ycnyru — «lIpegocrtaBienne  uHGOpPMAUM O  TBOPUYECKHX
OOBEMHEHUSAX,  KPYXKKaX, JCHUCTBYIOIIMX B  YUPEKICHUSIX  KYJIBTYpHI,
PACIIOIOKEHHBIX HA TEPPUTOPUHN MYHUIIUITATIHLHOTO 00pa30BaHUs»;

- ot 05.09.2018 Ne 2302-ma «O BHECEHMU U3MEHECHUN B aJIMUHHCTPATUBHBIN
periaMeHT — aaMUHUCTpanuu  ropoga  HOkHo-CaxanmumHCKa — MpeaoCTaBICHUS
MmyHuinaineHot  ycnyru  «lIpenmocraBnenue  uHGOpPMANMM O  TBOPYECKHUX
OObENUHEHUSX,  KPYXKKaX,  JEHUCTBYIOUIUX B  YUPSKICHUSIX  KYyJIbTYpHI,
PaCIOJIOKEHHBIX Ha TEPPUTOPUU MYHUIIMIIATLHOTO O0Opa30BaHUs», YTBEPKICHHBIN
MOCTaHOBJIEHUEM aaMuHucTpanuu ropona IOxkno-Caxanmuncka ot 27.11.2017
No 3154-nmax;

- ot 04.10.2018 Ne 2578-ma «O BHECEHMM W3MEHEHUMN B aJMUHHMCTPATUBHBIN
peraMeHT  aaMuHucTpanuu — ropojga  FOxHo-CaxalMHCKa  OpenoCTaBICHUS
MyHununaiapHo  ycnyru — «llpegocrtaBienne  uHGOpMAUM O  TBOPUYECKHUX
OOBEMHEHUSAX,  KPYXKKaX,  JCHUCTBYIOIIMX B  YUPEKICHUSIX  KYJIBTYpHI,
PACIIOJIOKEHHBIX HAa TEPPUTOPUH MYHUIIUMAIBHOTO O0Opa30BaHUs», YTBEPKICHHBIN
MOCTAHOBJICHUEM aaMuHucTpanuu Topoaa FOxuo-Caxanuncka ot 27.11.2017
Neo 3154-nay.

3. CuuTarh yTpAaTUBIIMM CHIIY IYHKTHI 1, 2 MOCTaHOBIEHUS aAMUHHUCTpALUU
ropoaa Oxno-Caxanuncka ot 25.01.2019 Ne 365-nma «O BHeceHUU M3MEHECHUH B
MOCTAaHOBJIEHUs aAMuHHCTpanuu ropojga FOxno-Caxanumncka ot 16.11.2017
No 3070-na, ot 27.11.2017 Ne 3149-na, ot 27.11.2017 Ne 3150-na, ot 27.11.2017
No 3154-nay.

4. Onyb6nukoBaTh HacTosilee NocTaHoBiieHne B razetre «HOxHo-CaxannmHCK
CErOJ[HS» U Pa3MECTUTh Ha OPUIMAIIBHOM caliTe aJMHUHUCTpauuu roponaa HOxHO-
CaxanuHcka.

5. KoHTpoOJb UCIIOJIHEHUSI TTOCTAHOBIICHUS aJIMUHUCTPAIIMU TOPO/a BO3JIOKHUTh
Ha aupekTopa JlemaprameHnTa KyJbTyphl U TyprU3Ma aJMUHUCTpanuu ropoaa FOxHo-
Caxanuncka (I'epacumona U.B.).

Mbsp ropona C.A.Hancanuu



[Ipunoxenne

YTBEPXJIEH

MIOCTAHOBJICHUEM aIMUHUCTPAILIUH
ropozaa FOxuo-CaxanuHcka

oT 21.12.2020 Ne 3884-ma

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHM S MYHULUAITIAJIBHON YCIIYTU «ITPEJIOCTABJIEHUE
NHO®OPMAIINU O TBOPYECKNX OFBE/IMHEHUAX, KPY)XKKAX,
JIEMCTBYIOIINX B MYHULIUITAJIBHBIX YUPEXJEHUSAX KYJIBTYPHI,
PACIIOJIOJKEHHBIX HA TEPPUTOPUN MYHUILIUITAJIBHOI'O
OBPA3OBAHU»

Pazgen 1. OBIIME TTOJIOXKEHUA
1.1. IlpenMer peryivpoBaHusi aIMUHUCTPATUBHOTO PETNIaMEHTa

Hacrosimuiik  aAMUHHUCTpPAaTUBHBIA  PENNIAMEHT  YCTAHABIMBAET CPOKU U
MOCJIEIOBATENBHOCTh ~ aJIMUHUCTPATUBHBIX IPOLUEAYP U  aAMUHUCTPATUBHBIX
JNEUCTBUM TMpU NPEAOCTABICHHMM MYyHUUIHNAIbHOW ycnyru «lIpenocraBinenue
uHpopMaruu O TBOPYECKUX OOBEAMHEHUAX, KpPYXKKax, JICHCTBYIONINX B
MYHULHNAIBHBIX YUYPEKACHUSAX KYJIbTYPbl, PACHOJIOKEHHBIX HA TEPPUTOPUU
MYHULHUIIAIIEHOTO 00pa30BAHUS.

1.2. Kpyr 3asBurenei

1.2.1. 3asgBuTenssMu SBISIOTCS (uU3MUECKHE W IOPUIWYECKUE JIUIa, 3a
UCKIIFOUEHUEM TOCYIAPCTBEHHBIX OPTaHOB U UX TEPPUTOPUAIIBHBIX OPTaHOB, OPTraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (OHJOB M HMX TEPPUTOPUATBHBIX OpPraHoOB,
OpraHoOB MECTHOTO CaMOYIIpaBJIeHus (Jayiee - 3assBUTEIH).

1.2.2. ITontHOMOUYHSIMHU BBICTYIIaTh OT UMEHU 3asIBUTENIEN TPU B3aUMOAECHCTBUU C
COOTBETCTBYIOIIMMU OpraHaMHU HCIIOJIHUTEIbHON BIIACTH, OpPraHaMud MECTHOIO
CaMOYMpAaBJI€HUS U MHBIMH OPraHU3alMsIMUA OPU MPEAOCTABICHUN MYHHUIIUNAIBHON
YCIIyTu O0JIalal0oT WX 3aKOHHBIC TPEICTABUTEIM WM JOBEPEHHBIC JUIA (Iajee -
MIPEICTABUTEINH).

1.3. TpeboBanus k NopsAKy HHPOPMHUPOBAHUS O
MPEeI0CTaBICHUH MYHULIUTTAIbHON YCIIyTH

1.3.1. CnpaBouyHas uHpOpMaIus:
Anpec MecToHaxoxaeHus JlenaprameHTa KyJabTyphl U TypU3Ma aJJMUHUCTPALIUN
ropona FOxno-Caxanuncka (nanee — JlemaprameHr):
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693000, r.FOxno0-Caxanunck, yn. Jlenuna, nom 172.

I'paduk pabGotel JlemaprameHTa: moHenenbHUK - nsaTHuUna ¢ 9:00 mo 17:00
4acoB.

Cnpasounslie Tenedonsl [emapramenta: +7(4242) 72-20-69, 31-27-01.

Anpec odurmanbHoro caiita [lemapramenta: http://culture.yuzhno-sakh.ru.

Anpec anekTpoHHO# nouThl [lenapramenTa: culture@yuzhno-sakh.ru.

1.3.2. Undopmanua mo BompocaMm MPEeAOCTaBICHUS MYHHUIUNAIBLHON YCIyru
COO0IIAEeTCS 3asIBUTEISAM:

- mpu audHOM oOpamieHuu B [lemaprament: moHeaenbHuk ¢ 9:00 mo 10:00
4acoB;

- TIpu OOpaIeHNH C UCTIOIB30BAaHUEM CPEACTB TeIe(OHHON CBSI3U MO HOMEpaM
tenedonon: +7(4242) 31-27-03 (nob6aBouHblii 4);

- TIpY MUCHbMEHHOM OOparieHnu B JlemapTaMeHT 1o mo4te Ju0o B 3IEKTPOHHOM
BUJIE;

- TIOCPEJICTBOM Pa3MEIICHUS CBECHUI:

1) Ha odunmansHoM HWHTepHET-calite [emapramenta http://culture.yuzhno-
sakh.ru;

2) B peruoHaJbHOM TOCYNapCTBEHHOW HWH(opmanmoHHOW cucreme «llopran
rOCyJapCTBEHHBIX M MYHUIUNAIBHBIX yciuyr (dyHkuuii) CaxaJluHCKOW 001acTiy»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanpHOI TrocymapcTBeHHONW WHOOpMaImoHHOW cucteme «EauHbrii
MOpTajl TrOCyAapCTBEHHBIX W MYHULHMMAIbHBIX ycuayr (pyHkuuit)» (mamee - EINTY)
www.gosuslugi.ru;

4) Ha UHPOPMALIMOHHOM CTEHJIE, PACIIOJIOKEHHOM B JlenaprameHTe;

1.3.3. CBeneHus o xoAe NpeloCTaBICHNU MYHUIIMIAIBHON YCIyTH COOOIIA0TCS
3asBUTEIISIM:

- IpY JTMYHOM oOparieHuu B JlenapramMeHT;

- pu oOpaimieHuu B JlemapTaMeHT C MCMOIb30BAaHUEM CPEACTB TelaedOHHOMN
CBSI3H;

- IpY TMCbMEHHOM oOpalieHnu B JlenapraMeHT mo mo4re Judo B ANEKTPOHHOM
BU/IE;

1.3.4. UudopmupoBanue mpoBoauTcs B hopme:

- ycTHOTO MH(GOPMHUPOBAHUS;

- MICHMEHHOTO HH(GOPMHUPOBAHUS.

1.3.4.1. VYctHoe wuHPOpMHpPOBAHUE  OCYIIECTBISCTCS  CHEHUAIUCTAMU
Jenapramenta mnpu oOpallleHUU 3asBUTENIe 3a WHOpMalMEl JIMYHO WU TIO0
Tenedony.

CrienManmncThl, OCYIIECTBISIONINE YCTHOE MHGOPMUPOBAHHE, TPUHUMAIOT BCE
HE0OXOUMbIC MEphI Ui J1a4d TIOJTHOTO U ONEPaTUBHOTO OTBETa HA MOCTABJICHHBIC
BOIIPOCHI.

YctHOE MHOOPMUPOBAHHE KAXKIOTO 3asiBUTENS OCYIIECTBISIETCS B TEUCHUE
BPEMEHHU, HEOOXOAMMOTO JJIs1 €r0 HHHOPMHUPOBAHUSI.
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1.3.4.2. Tlpu otBeTax Ha TeinedOHHbIE 3BOHKHM CIEHHANIUCTHI [lemapramenTa
noJipoOHO, B KOPPEKTHON (opme MHGOPMHUPYIOT OOpaTUBIIMXCA 3asiBUTENEH 10
UHTEpECYIIMM ux Bompocam. OTBET JODKEH HauyWHATBCS ¢ HMHGOpPMAIMU O
HAUMEHOBAaHMM OpraHa MECTHOTO CaMOYIpaBl€HUsA, B KOTOpPbIM 0OpaTuics
3asiBUTENb, (haMUJIMUA, UMEHHU, OTYECTBE W JIOJDKHOCTU CHEIUATNCTa, MPUHSBILIETO
TeneOHHBIN 3BOHOK.

[Ipu ycrHom oOpamenun 3asButens (Mo  TenedoHy)  CHEUATUCTHI
JlemapramMeHTa JalOT OTBETHl CaMOCTOSTENbHO. Eciy chnenuaiuct, K KOTOPOMY
oOpaTwiics 3asBHUTEIb, HE MOKET OTBETHUTH Ha BOMPOC CAMOCTOSITEIIBHO, TO 3asBUTEITH
JOKeH OBITh HaIpaBieH K JPYroMy CHCIHANINCTY WIH e OOpaTUBIIEMYCS
3asIBUTENI0 JOJDKEH OBbITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOYKHO
MOJIYYUTh HEOOXOMUMYIO0 HH(OpManuio, JMOO CHEIHATUCT MOXKET MPEIJIOKUTh
3asIBUTENI0 0OPATUTHCS MUCHMEHHO.

1.3.4.3. TlucpmenHoe MHGOPMHUPOBAHHUE OCYILIECTBISIETCS MyTEM HaINpaBIEHUS
NUCbMEHHBIX ~ OTBETOB  TOYTOBBIM  OTHpPAaBICHWEM  WJIH  IOCPEICTBOM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ ceTeid  00Ilero mojib30BaHusg (IO
AIIEKTPOHHOM mMoYTe, MO (akcy) HUCXONIs U3 BBHIOPAHHOTO 3asiBUTEIEM cCrocoda
HaIlpaBJICHUS EMY OTBETA.

OtBer Ha oOpailieHHe 3asBUTENS MPETOCTABISETCS B MPOCTOW, YETKOW U
MOHATHOM ¢dopMe ¢ yKasaHueM (aMuInKd, WHUIHUAIOB, HOMepa TeiedoHa
crienuanucra /lenapramenra.

1.3.5. UadopmupoBanue 3asBUTENCH CIIENUATACTAMH MHOTO(YHKITHOHAIBHOTO
LIEHTpa TPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIMOAIBHBIX YyCIyr (nanee -
M®II) u pazMenieHrne UHPOPMALIMK O MPEIOCTABICHUA MYHHUIIMIAIBHOU yCIyTH B
M®I] ocymecTBisieTcss NpU HaJWYUU COIVIALICHUS O B3aUMOIECUCTBUU MEXKIY
anMuHuctpanuet ropoga HOxHo-CaxanuHcka u M®PI[ B COOTBETCTBUH C
TpeOoBaHusIMU TIocTaHOBJIeHUs [lpaButenscTtBa Poccuiickoit ®denepanuu 0T
22.12.2012 Ne 1376 «O6 ytBepxnaenun I[IpaBun opraHuzanuu AesITEIHLHOCTH
MHOTOQYHKIMOHATBHBIX ~ I[IEHTPOB  MPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT».

1.3.6. [lemaprameHT obecrieunBaeT pa3MeNICHUE U aKTyalInu3aluio HHPopMaInu,
yKa3aHHOU B myHKTe 1.3.1 HacTosIero pas3aena aIMUHUCTPATUBHOTO PErlaMEHTa, Ha
uHpopmarmonHom  creHae Jlemapramenra, odunuansHoM  VHTEpHeET-caiiTe
JlemaprameHnTta, B TOCyJapCcTBeHHOW uH(popMaunoHHOW cucrteme «Peectp
TrOCYIapCTBEHHBIX W MYHULMOAIBHBIX yCAyr ((QyHKIHI), MpegoCTaBIsIeMbIX
OopraHaMy HMCHOJHUTENbHON BiacTu CaxaJlMHCKOW 0OO0NacTH, OpraHaMU MECTHOIO
CaMOYTpaBJICHUs MYHUIIUTNAIbHBIX oOpa3oBaHuii CaxaJlMHCKOW 00JacTH, a Takke
MOJIBEIOMCTBEHHBIMU UM YUPEXKACHUSIMN» (Jlajiee — peruoHalbHbIi peectp), PIITY
u EINTY.

Ha EIIT'Y u PIIT'Y pa3meniaercs cienyroiias uHGpopMarus:

1)  wucuepmbIBarOIMiA  MEpEeYeHb  JIOKYMEHTOB,  HEOOXOAMMBIX s
IPEIOCTABICHUS] MYHHUITUTIAIBHON yCIIyTH, TpeOOBaHUA K O(OPMIICHUIO YKA3aHHBIX
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JOKyMEHTOB, a TakXe TMepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIIPaBe
MPEICTAaBUTh IO COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asiBUTENIEH;

3) cpok IpenoCTaBIeHHUs] MyHULIMIIATbHON YCITyTH;

4)  pe3ynprar  NpPEAOCTaBICHUS  MYHULUNAIbHOM  yCIyIH, MOPSAOK
IOpPEJICTAaBICHUS  JOKyMEHTa, SIBJIAIOIIErOCS  pe3yJabTaroM  MPEeAOCTaBICHUS
MYHHIMIIAIBHON YCIIyTH;

5) ucyepnbIBAIOIINI ITepeYeHb OCHOBAHUM NJI1 IPUOCTAHOBICHUS WM OTKa3a B
NPEIOCTaBICHUH MyHUIIUTIAIBHON yCITyTH;

6) o mpaBe 3asBUTENA Ha JOCyAcOHOe (BHecymeOHOe) 00KaJoBaHUE NEUCTBUI
(Oe3nmeiicTBUS) U pELIECHUM, MPUHATHIX (OCYLIECTBISEMbIX) B XOJ€ MPEAOCTABICHUS
MYHHIIUITATEHON YCITyTH;

7) ¢dopmbl 3asBieHH (yBEOOMJICHUW, COOOUIEHUM), HCHOIb3yEMbIE MPHU
MPEI0CTABICHUN MYHUIIUTIAIbHOU YCIYTH.

Pasnen 2. CTAHAAPT IIPEJOCTABJIEHUA
MYHUIUITAJIBHOUN YCIIYI'U

2.1. HaumeHoBaHnne MyHULIMIIATBHON yCIYTH

[IpenoctaBnenne wuHGOPMAIUM O TBOPYECKUX OOBEAMHEHMSX, KpYKKaXx,
JNEHCTBYIOIIMX B MYHHIMIIAJIBHBIX YUYPEKICHUSIX KyJIBTYypbl, PACIOJIOKEHHBIX Ha
TEPPUTOPUU MYHULUIIAIBLHOTO 0O0Opa30BaHHUs.

2.2. HaumeHoBauue
opraHa MeCTHOro camoytmpasieHust CaxaauHCKON 00J1acTH,
MPEIOCTABIAIOIETO MYHUITUTTAIBHYIO YCIIYTY

[IpenocraBiieHnEe MYHHIUIIAIBHOW YCIIYTHM OCYUIECTBIISIETCA aAMUHUCTpAIUEH
ropona IOxHo-CaxanuHcka yepe3 JlenaprameHr.

Kakue-mnbo wHBIE Opranbl  HCIOTHUTEIBHOW BIACTU W MECTHOTO
CaMOYMPABJICHUS B MPEIOCTABICHUNA MYHHUIUIIAIbHOW YCIYTH HE YYaCTBYIOT.

JlemaprameHT HE BIpaBe TpeOOBaTh OT 3asIBUTEINSI OCYIICCTBICHUS JICUCTBUH, B
TOM YHCJIE COIIAaCOBAaHUM, HEOOXOAUMBIX IJI MONYyYEHUS MYHUIUMIMAIBHBIX YCIYT U
CBSI3aHHBIX C OOpalllEHWEM B MHBIE TOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO
caMOyIIpaBJI€HUs, OPraHU3AlMM, 332 UCKIIOUEHUEM MOJYYECHHS YCIYyr W MOJy4YECHUS
JOKYMEHTOB W HMH(pOpPMallUM, NPEIOCTABISEMbIX B pe3ylbTare MpPeJOCTaBICHUS
TaKuX YCJIYT, BKJIIIOUEHHBIX B IEPEUYHH, YKa3aHHbIE B 4acTH 1 ctatbu 9 denepaibHOro
3akoHa ot 27 wuronsg 2010 . Ne 210-@3 «O6 opraHuzauuu MpeAoCTaBICHUS
rOCYIapCTBEHHBIX U MyHUIIUMTANTBHBIX yeiayr» (nanee — @3 No 210-D3).

2.3. Pe3ynbrar npenocraBieHus
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MYHULIMIATbHON yCIIyTH

2.3.1. Pe3ynbrarom npeaoCTaBICHUS] MyHULUNIAIBHON YCIIYTH SIBJISIOTCS:

- IpU TOJOXKUTEIBHOM PEUICHUM — NMUCbMEHHas MH(OpMalus O TBOPUYECKHUX
OObEIUHEHUAX, KpPYKKaX, JEUCTBYIOIIMX B MYHHMLIMIAIBHBIX YUPEXKIECHUAX
KYJIbTYPbI, PaCIIOJIOKEHHBIX Ha TEPPUTOPUN MYHUIIUIIAIBHOTO 00pa30BaHuUs;

- TIpU OTPULIATENILHOM PEIIEHUH — yBEJIOMIJIEHHE 00 OTKa3e B MPEOCTABICHUU
uHpOpMallMd O TBOPYECKUX OOBEAMHEHMSX, KpYKKaX, JCHCTBYIOIUX B
YUPEKIAEHUAX KyIbTypbl, PpAaCIOJOKEHHBIX Ha TEPPUTOPUU MYHHIIMIAIBHOIO
00pa3oBaHUs.

Pemenne 00 oTkaze B MpeaoCTaBICHUU MH(OpPMALMU NPUHUMAETCA B Clydae
OTCYTCTBUSI B OOpallleHMH 3asBUTENId 3ampoca MO MPEAMETy PperyaupoBaHUs
HACTOSIILIETO aIMUHUCTPATUBHOTO PETNIAMEHTA.

2.3.2. Pe3ynbrar npenocCTaBI€HUs MYHULUIIAIBHOM YCIYIM HaIpaBIEeTCs
OJTHUM U3 CIEAYIOIIHNX CIIOCOOOB:

- B (opMe DJIEKTPOHHOIO JOKYMEHTa 4Yepe3 JMYHbI KaOWHET 3asBUTENS Ha
PIIT'Y nu6o Ha agpec AMeKTPOHHOM MOUTHI;

- B popMe JoKkyMeHTa Ha OyMakHOM HocuTene /lernmapramenra;

- B COOTBETCTBUU C IOPSJIKOM, OIPENEICHHBIM COINIAICHUEM, 3aKJIFOYEHHBIM
Mexay aagmuHuctpanuen ropoga Kxuo-Caxamuacka 1 MOLI: B popme GymakHOTO
JOKYMEHTa, OCTynuBLIero u3 Jlemapramenra, 1M00 JOKYMEHTA, COCTaBIEHHOIO U
3aBepeHHOro MO®II, moaTBepkAaromeM COAEpKaHUE IIEKTPOHHOIO JTOKYMEHTA,
ITOCTYIMBILETO U3 [lenapramenTa.

2.4. Cpok npeaoCTaBICHNAS] MyHULUNIAIBHON yCIIyTH

2.4.1. Cpok npenocTaBieHUuss MyHUIUMIIAILHON YyCIyTru - He Oonee 5 paboumx
JHEH CO JTHA MOCTYIUICHUS 3asBJICHHUS.

2.4.2. B cinyuae npeAcTaBiieHHs 3asBieHus dyepe3 MOL] cpok npenocraBieHus
MYHULHUNAJIBHOW yCIyrM wucyucisgercs co A nepegaun MOL[ 3asBinenus u
JOKYMEHTOB (IIpY UX Hallu4uuu), B JlenaprameHT.

2.5. HopmaTuBHBIE IPAaBOBBIE aKTHI, PETYIUPYIOLIHAE MPEIOCTABICHUE
MYHULIMNIAJIBHON yCIYTH

2.5.1. IlpenocraBieHMe MYHMLMIAIBHOW YCIYTM  OCYILUECTBISIETCA B
COOTBETCTBHUU CO CIEAYIOIIMMH HOPMATUBHBIMU IIPABOBBIMU AKTaAMHU:

- ®enepanbHbiii 3akoH oT 27.07.2010 No 210-®3 «O6 opranuzanuu
IPEJOCTABICHNUS TOCYAApCTBEHHBIX M MyHUIMNanbHbIX yciuyr» ("Poccuiickas
razera", Ne 168, 30.07.2010, CoGpanue 3akoHonaTenbcTBa Poccuiickoit denepanum,
2010, N 31, ct. 4179);
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- ®enepanbubiii 3ak0H 0T 09.02.2009 Ne 8-D3 «OO6 obecrneueHUH OOCTyma K
uHpoOpMaIIMKu O JAEATEILHOCTU TOCYAapPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoymnpasieHus» («Cobpanue 3akoHoareascTBa POy, 16.02.2009, Ne 7, ct1. 776);

- @enepanbubii 3aKk0H Poccuiickoit @eaepannu ot 27.07.2006 No 152-03 «O
MepcoHaNbHBIX JaHHBIX» («CoOpaHue 3akoHopatenbcTBa Pd», Ne 31, 1 4. or
31.07.2006).

2.5.2. llepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIHUPYIOIIHUX
MPEI0CTaBICHUE MYHUIIMIAIBHON yCIyTH (C yKa3aHUEM PEKBU3UTOB M MCTOYHHKOB
opUITMaTBLHOTO OMYyOJIMKOBaHMs), pa3Melaercss Ha odunuaabHoM HHTepHeT-caiTe
Henapramenta, EIITY u PIIT'Y).

2.6. N cuepnipiBaroninii nepeyeHb JOKyMEHTOB,
HEO0OXOMMBIX B COOTBETCTBUU C 3aKOHOJIATEIbHBIMU
WIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIs IPEAOCTABICHUS
MYHUIUIIATBHON YCIyTH, C pa3ielieHueM
Ha JIOKyMEHTHI 1 HH(QOPMAaLHIO, KOTOPbIE 3asBUTEIb J10JIKEH
IPEICTaBUTh CAMOCTOSITENILHO, U JJOKYMEHThI, KOTOpPBIE 3asiBUTEIIb
BIIpaBe MPEJCTaBUTh 10 COOCTBEHHOIN MHUIIMATHUBE,
TaK KaK OHU IOJUJIEKAT IPEACTABICHHUIO B PAMKax
MEXBEIOMCTBEHHOTO HH(OPMALlMOHHOTO B3aUMOACHCTBUS

2.6.1. Jlma momydeHMs MYyHULHANAJIBHOM YCIYIHM 3asABUTEIb IPENOCTABISAET
3asiBIIEHHE 10 (popMe, COMNIACHO MPUIIOKEHUIO 1 K HACTOSAUIEMY aIMUHUCTPATUBHOMY
pErIamMeHTy.

B cnyuae mnpencraBiieHHsl 3asBICHUS NPU JUYHOM OOpalEHUU 3asgBUTEIS
(mpencraBuTeNs 3asBUTENS) IPEIBABIAETCS TOKYMEHT, YAOCTOBEPSIOMINMN JINYHOCTh
3asiBUTENS (TIpEe/ICTaBUTEINsl 3asABUTENSI), JUIsl YAOCTOBEPEHHUS JIMYHOCTU U CBEPKHU
JTAHHBIX, YKA3aHHBIX B 3asIBJICHUU.

B cnayuae npencraBineHus — 3asBICHUS ~— OPEACTABUTEIIEM  3asIBUTEIIA
JOTIOJTHUTENBHO  NPEIBSBISAETCS  JOKYMEHT, IOATBEPXKAAIOLIMN  ITOJHOMOYUS
NPEACTABUTENS  3asiBUTENS, JUI1 TOATBEPKICHHUS IOJHOMOYMN  IOJHOMOYMS
IIPEICTABUTEINS 3aBUTEI U CBEPKH JIAHHBIX, YKa3aHHBIX B 3asBJICHUU.

2.6.2. JIOKyMEHTBI, KOTOPBIC 3asBUTEh 0053aH MPEIOCTaBUTh CAMOCTOSITEIHHO,
OoOpaTUBIINCH 3a WX MOJYYEHHEM B OpraHbl (OpraHu3alllH), MPEAOCTABIISIONINE
HE0OXOIMMBbIE U 003aTeNIbHbIE YCIIYTH, HE IPEAYCMOTPEHBI.

2.6.3. JloxymeHThl (cBeneHHs), B 0043aT€IbHOM NOPSJIKE 3alpallinBacMble
JlemapramMeHTOM B COOTBETCTBYIOUIMX OpraHax (opraHu3alusix) B paMKax
MEXBEJJOMCTBEHHOTO ~ MH(POPMALIMOHHOTO  B3aUMOJEHCTBUS, B TOM  YHCIIE
MOCPEICTBOM  MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO  B3aUMOJIEUCTBHUS  (KOTOpBIE
3asiBUTENb  BIpPaBe  MPEJOCTAaBUTh 1O  COOCTBEHHOW  HMHUIMATUBE), HE
MPEAYCMOTPEHBI.

2.6.4. 3asgBieHue W JOKYMEHTHI, NPEAYCMOTPEHHBIE HACTOSIIMM Pa3[eIoM
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aIMUHUCTPATUBHOIO  pEMIaMEHTa, TMOJAIOTCs  3asBUTENEM  (MpeCcTaBUTEIEM
3asIBUTEIIS):

1) Ha GymaXHOM HOCHUTEJE:

- mnuHO B JlermaprameHT yepe3 unu MODILI, ¢ KOTOpbIM aAMUHUCTPALMEN TOpPOAA
HOxHo0-CaxanuHcka 3aKII0YEHO COMIAIIECHUE O B3AUMO/ICVICTBUH;

- TOCPEACTBOM IMOYTOBOTO OTIIPABJICHHsS B ajpec [lemaprameHTa ¢ ONHCHIO
BJIO’KEHUS U YBEJIOMIICHUEM O BPYUCHUHU.

2) B (hopme AIIEKTPOHHOTO JTOKYMEHTA:

- yepe3 JIMIHbIA KabuHeT Ha PIIT'Y.

2.6.5. DNeKTpOHHBIE JOKYMEHTHI [OJKHBI COOTBETCTBOBAaTh TPEOOBAHUSIM,
YCTaHOBJIICHHBIM B nozipaszaene 2.14 HacTtosmero aAMUHUCTPATUBHOTO PETTIAMEHTA.

Konuu 1O0KyMEHTOB, IIpujiaraeéMble K 3asBJICHUIO M HAINPaBJICHHbBIC 3asIBUTEIEM
M0 TIOYTe, JOJDKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIAaTEIbCTBOM
MOPSIIKE.

2.6.6. 3anpermiaetcs: TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBieHrs JOKYMEHTOB U HUH(POpPMALIMU WM OCYIECTBICHUS JEHCTBUA,
NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM AKTaMH, PETYIUPYIOIIMMU OTHOILICHHS, BO3HUKAIOIIME B CBSI3H C
MPEAOCTABICHUEM MYHULIMTIIATBHBIX YCIIYT;

2) mpeAcTaBiIeHUS JOKyMEHTOB U HH(GOPMAIINH, B TOM YUCIIE MOATBEPKIAFOIINX
BHECEHHE 3aBUTEJIEM IUJIAThl 3a MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIIyTH, KOTOpas
HaXOJUTCSl B pacnopsbkeHnu JlemapraMeHTa, MpeaoCTaBISIIONIEr0 MYHHUITUNIATBHYIO
YCIIYTY, UHBIX TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTpPaBJICHUs JINOO
MO/BEJIOMCTBEHHBIX  TOCY/IapCTBEHHBIM  OpraHaM WM  OPraHOB  MECTHOTO
caMOyTpaBJICHUS OpraHu3alni, Y4aCTBYIOIIHUX B peA0CTaBICHUN
npenycMoTpeHHbIX 4acTeio | craten 1 @3 Ne 210-O3 MyHHIMDAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATHUBHBIMH MPABOBbIMU akTaMu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxajJuHCKON o00JiacTh, MYHUIUIAIbLHBIMU
IPaBOBBIMHM aKTaMH, 32 UCKIFOUEHHEM JOKYMEHTOB, BKIFOUEHHBIX B OINPEICICHHbBIN
yacthto 6 crarb 7 ®3 Ne 210-D3 nepeueHb AOKYMEHTOB. 3asiBUTENIb BIIPaBe
MpEACTaBUTh  yKa3aHHBIE JIOKYMEHTHI W uHpopMmanuio B JlemaprameHr,
MIPEI0CTABIISIONINI MYHUITUTATHHYIO YCIYTY, IO COOCTBEHHON MHUITUATUBE;

3) mpencraBieHHWs JOKYMEHTOB U WHGOPMAIHWH, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPU MEPBOHAYATIHLHOM OTKa3€ B MIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHUSI MYHUIUIIAIbHOW yCIIyTH, JU00 B
MPEI0CTABICHUH MYHHUIIMIAIbHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIENYIOLIUX CIIyYaeB:

a) WU3MEHEHUE TpeOOBaHWM HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEJOCTABICHUSI MYHMIIUIIAJILHOW  YCIYyrd, TIOCJEe TIepBOHAYAIBHON IMoAauu
3asBJICHUSI O MPEOCTABICHUN MYHUIIMTIATLHON YCIYTH;

0) Hanmuuue omUOOK B 3asBJICHUHU O MPEIOCTABICHUA MYHULIUITAIIBHON YCIIYTH U
NOKYMEHTaX, IMOJAHHBIX 3asABUTEIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX /I MPEJOCTABICHUS MYHUIIMIAIBHOU YCIyTH, TU0OO0 B
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MPEIOCTABIICHUM MYHHUIMIIAIBHONW YCIYTM M HE BKJIIOUYEHHBIX B NPEACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKA JEUCTBUS JIOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIIUU TTOCIIe
NEepBOHAYAJIBLHOTO  OTKa3a B  MpHUEME  JIOKYMEHTOB, HEOOXOAWMBIX ISt
MPENOCTABICHUS] ~ MYHULMNAIBHOW  yciuyrd, Jub0 B MPeJoCTaBICHUU
MYHULHUNAIBHOW YCIIYTH;

I) BBIABICHHE JOKYMEHTAJIbHO TMOATBEPKAEHHOTO (¢akrta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO NEeUCTBUS (0e3MeiCTBUI) JOHKHOCTHOTO JIHMIIA
Oprasa, MpPEIOCTABISIIOMIETO  MYHULIMNAJIBHYK)  YCIYry, MYHUUIHNAJIbHOTO
CIIy’Kaliero, pabOTHHKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPA, MPU TEPBOHAYATIEHOM
OTKa3e B MpHUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHULIMTIATBHON
yCayru, 0O B MPEAOCTABICHUM MYHUIMMNAIBHON YCIYyTH, O YeM B MHUCHMEHHOM
BHUJE 32 MOANMMCHI0 PYKOBOJWTEINSI OpPraHa, MPEAOCTAaBISIONIET0 MYHUIUMNAIbHYIO
yciyry, pykoBoautenss MOIL[ npu nepBoHaYaIbHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOJUMBIX IS TIPEAOCTABICHUS MYHHUIUMIIAIBHON YCIyTH, YBEIOMIISIETCS
3asiBUTEINb, a TAKXKE MPUHOCATCS U3BUHEHUS 32 JOCTABIEHHBIE HEY1I00CTBA.

2.6.7. Ilpu npegocTaBlIeHMH MYHUIIMNAILHON YCIYTH B DJIEKTPOHHOHN (hopme ¢
rncnons3oBanueM PIIT'Y 3anpemieno:

- OTKa3blBaTh B MPUEME 3alpoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUS MYHHULMIIAIBHOM  YCIyIM, a TakXke B [PEIOCTaBICHUU
MYHUITUTIAIGHON YCITyTH, ClIydae €CIU 3alpoCc W JIOKYMEHTBI, HEOOXOAUMBIC IS
MIPEIOCTABIICHHS] MyHUITUTIATLHON yCIIYTH, TIOJJaHBI B COOTBETCTBUU ¢ MH(POpMAITHEH
O CPOKax W MOpPSAJIKE MPEAOCTABICHUS MYHUIIUNIAIbHONW YCIIyTH, OITyOJIMKOBAaHHOM Ha
EITY, PIIT'Y;

- TpeOoBaTh MPHU OCYIIECTBICHUU 3anucy Ha mipueM B JlemaptameHnT win MOI]
OT 3asiBUTEJISI COBEPIICHUSI MHBIX JCHCTBUI, KpOME MPOXOKACHUS UACHTU(DUKALINYT U
ayTeHTU(UKAIMY B COOTBETCTBMM C HOPMATHBHBIMU TMPABOBBIMU  aKTaMU
Poccuiickoin @enepanuuy, ykKazaHus UeIA [pUEMa, a TAKXKE NPEAOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX [UJIsi pacuera JIMTEIbHOCTH BPEMEHHOIO HHTEpBala,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH JIJISl TPUEMA.

- TpeOoBaTh OT 3asBUTENS MPEACTABICHHUS JOKYMEHTOB, IOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM ILIATHI 3a IPEAOCTABICHUE MYHULIUITAIIBHON YCIYTH.

2.7. McuepnpIBarOIMi nepeueHb OCHOBaHU I
JUISL OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABIECHUS MYHULIUIIAIbHON YCIIyTH

OcHOBaHUSIMM [IJI1 OTKa3a B TIpUE€ME€ JOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTABICHUS MYHULIMTIATBHON YCIIYTH SIBIISIFOTCSI:

1) He mpencraBiieHHe 3asBUTENIEM (IIPEACTABUTEIEM 3asBUTEINS) MPU JTUIYHOM
oOpalieHUu  JIOKyMEHTa,  YAOCTOBEPSIOUIEr0  JUYHOCTh U JIOKYMEHT,
MOATBEPKAAOIINN TOJTHOMOYUS MPEICTABUTENS 3asIBUTEIIS;
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2) HECOOTBETCTBHME 3asBICHUSA, IMOCTYNHBIIETO B JJIECKTPOHHOM BHJE,
TpeOOBaHUSM, YCTAHOBJIICHHBIM B mojipasjiene 2.14 HacTosIIero aiMUHUCTPATUBHOTO
periamMeHTa.

2.8. McuepnbIBaroinii nepeyeHb
OCHOBaHMI JJ1s1 NPUOCTAHOBIICHUS IIPEIOCTABICHUS
MYHULIMTIAJIbHON yCIYTH WK OTKa3a
B [IPEJOCTABICHUU MYHUIIUTIATILHON yCIYTH

2.8.1. OcHOBaHMs [ NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULHUIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMEM M1 OTKa3a B NPEAOCTABICHUM MYHULHNAIbHON YCIYTH
ABIIAETCS HEPA30OPUMBOCTH TEKCTA IPU MUCBbMEHHOM OOpaIleHUH 3asiBUTEIS.

2.9. Ilopsiiok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHOM MOIUIMHBI UIN
VHOW IUIaThl, B3UMAaeMOM 3a PEAOCTABICHNE MYHULIUITAIIBHON YCIYyTH

[IpenocraBienre MyHUIIMTIAIBHON YCIIYTH OCYIIECTBIIAETCS OECIIaTHO.

2.10. MakcuMabHBIN CPOK OXKUJIAHUS B OUEPEIU
MIPU MO/IaY€e 3aMpoca O MPEAOCTABICHUN MyHULIMNIATbHON
YCIIYTU U MPU MOJTYUYECHUU Pe3yJbTaTa
MPEO0CTABICHUSI MyHUIIMTIATBLHON YCIYTH

MakcuManbHBI CPOK OXHMIAHUSA B OYEpedAW IMpU I[oJaye 3ampoca o
NPENOCTABIICHUA MYHUUMIAIBHOW YCIYTM H NpPU MOJNYYEHHUH pPe3yJbTara
MYHHIMIIATBHON YCIYTH HE IOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucrpauuu 3amnpoca 3asiBUTENs
0 MPEIOCTaBICHUN MYHHUIUIIAIIbHOW YCITYyTH

Peructpanus 3ampoca 3asBUTENS O NMPEAOCTABICHUM MYHUUHIAIBHOW YCIYTH
OCYUIECTBIISICTCS B IEHb MOCTYyIUIEHHS 3anpoca B Jlemaprament unu MOII.

2.12. TpeboBaHMs K MOMEIIEHUSIM, B KOTOPBIX
IIPEAOCTABIIAOTCS MYHULUITAJIBHBIE YCIYyTH

2.12.1. [Ipuem 3asiBUTENEH OCYLIECTBISETCSA B CIIEUATBLHO 000PYIOBAaHHBIX IS
ATUX 1EeJe MOMENICHUSIX, KOTOPbIE OCHAIAIOTCS UHPOPMALUOHHBIMU TaOIMYKaMu
(BBIBECKaMM) U JOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM ISl 3asIBUTEJIEH YCIOBUSM.

[TomemieHns, B KOTOPBIX INPEJOCTABIAETCS MYyHULUIIAIbHAS YCIyrad, JOJDKHBI
OBITH O0OPY/IOBaHBI ABTOMATHYECKOW ITOXKAPHOW CHTHAIM3alMEH M CpelCcTBaMU
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MOYKAPOTYLIEHHUS, CHUCTEMOM OIOBELICHUS O BO3HUKHOBEHHUM YPE3BBIYANHOU
CUTYallUHU.

B 3manum, rae opraHusyeTcs mpueM 3asBUTENCH, MpeaycMaTpUBalOTCsS MeECTa
0OI1IeCTBEHHOTO TOJIb30BaHUsI (TyaJeThl);

2.12.2. Mecra oxuaaHus W MecCTa JJIsl IIpUeMa 3alpoCOB 3asBUTEIEH O
MPEAOCTABICHUN MYHHITUTIAILHOW YCIIYTH JIOJDKHBI OBITH 00OPYIOBaHBI CTYIIbSIMU
(KpecenbHBIMU  CEKIUSIMH, CKaMbsiMH), a Takke CTojaMu (CTOWKaMH) C
KaHIEIAPCKUMU TTPHUHAICKHOCTIMU ISl OCYIIECTBICHUS HEOOXOMMBIX 3aITUCEH.

2.123.  Mecra gns wuHGOPMHpPOBAHHS  3agBUTENCH  OOOPYIYIOTCS
WH()OPMAITMOHHBIMHU CTEHIAMH, HAa KOTOPBIX Pa3MENIaeTCs BU3yaIbHAS U TEKCTOBAsS

uH(popmarus.
2.12.4. Ilomenienusi, NpeaHa3HAYCHHBIC U1 NPENOCTABICHNAS] MyHULIMIIAJIBHON
YCIyTH, JOJKHBI YIIOBJIETBOPSATH TpeOOBaHUSIM 00 obecrnieueHuun

OeCIpensITCTBEHHOTO J0CTYIa UHBAJIU0B K 00bEKTaM COIUAIbLHON, HHKEHEPHOU U
TPAHCTIOPTHOM WH(PPACTPYKTYp M K TMPEIOCTABISIEMbIM B HHUX YyCIyram B
COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickor denepannu 0 COUMAIbHOM 3aIUTE
WHBAJIMJIOB.

2.12.5. B nemsax obecnedeHus AOCTYMHOCTH MYHHUIMMNAIBLHOW YCIYyTH IS
WHBAJINI0B JOJDKHBI OBITH 00ECIIEUEHBI:

- YCIIOBHS OCCIPEISITCTBEHHOTO JOCTyIa K 00BEKTYy (34aHHUI0, TIOMEIICHHUIO), B
KOTOPOM TPEAOCTABISIETCS yCIIyTa, a TaKkKe Il OECIPEnsITCTBEHHOTO TMOJIb30BaHUS
TPAHCIIOPTOM, CPEJCTBAMU CBSI3U U WH(OPMAITUH;

- BO3MOXHOCTh CaAMOCTOSITEJIbHOTO MEPEABUKEHUS 110 TEPPUTOPUH, HA KOTOPOU
PaCIIONIOXKEHbI OOBEKTHI (31aHUS, TOMEILIEHUS ), B KOTOPBIX MPEAOCTABISCTCS YCIyra,
a TaKXe BXOJla B Takue OOBEKTHl U BBIXOJAa M3 HUX, MOCAIKH B TPAHCIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHUCJIIE C UCIIOJIb30BAHUEM KPECIa-KOJISICKY;

- COMNPOBOXJEHWE HWHBAIWJIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (yHKIIUU
3pEHUS U CAMOCTOSITEJILHOTO TIEPEIBUKEHUS;

- HaJIekKalllee pa3MelieHne oO0OpylaoBaHUS U HOcUTened uH(opMamuwy,
HEOOXOIMMBIX Il oOecrieueHus] OecCIpensITCTBEHHOTO JO0CTyrna HWHBAIHAOB K
oObeKkTaM (3MaHUSAM, TIOMEIICHUSM), B KOTOPBIX MPEIOCTABISICTCS YClIyra, U K
yCclIyraM ¢ y4eTOM OIrpaHUYCHUN UX KU3HEACATECIIbHOCTH;

- IyOonmupoBaHHE HEOOXOAUMOM JUIsi MHBAJIUJIOB 3BYKOBOM M 3pUTEIbHOU
uH(pOpMaIlMK, a TaKXKe HaJINmUCeil, 3HAKOB U HHOM TEKCTOBOM U Trpaduueckoi
MH(pOpMAaIINU 3HAKaMH, BBITIOJIHEHHBIMU Pesibe(HO-ToueUHbIM IpudToM bpaiins;

- JIOMYCK CypAONepeBOAUMKa U TUDIOCYpIOTIEPEBOAUMKA;

- JIOMYyCK Ha OOBEKTHI (3/1aHMs, TMOMEIICHUS), B KOTOPBIX MPEAOCTABISACTCS
yciayra, coOaku-TPOBOJHUKA MPU HAIUYUM JOKYMEHTA, TMOJTBEPKIAIOIIETO €€
crenuasibHoe OOydYeHHWe W BbIJlaBaeMoro 1o ¢opMe U B TOpsAKE, KOTOPhIE
onpenensaoTcs GpeaepaabHbIM OPraHOM HCTIOJIHUTEIBHOW BIACTH, OCYIIECTBIISIONIUM
(GyHKIIMU TI0 BBIPAOOTKE W pealn3alui roCyIapCTBEHHOW MOJIUTUKH M HOPMATHBHO-
MIPAaBOBOMY PETYJIMPOBAHUIO B Chepe COIMAIBHOM 3alIUThl HACEIICHHMS;
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- OKa3aHWe HWHBAJIMJAM I[OMOIIM B TPEOAOICHUU OapbepoB, MEIIAIOIINX
MTOJIyYEHHUIO UMH YCITyT HapaBHE C IPYTUMH JIMIIAMHU.

2.13. TlokazaTenu JOCTYNMHOCTU U Ka4eCTBa
MYHUIIUTATBHBIX YCIIYT

2.13.1. IToka3zarenu TOCTYITHOCTH U KQY€CTBA MYHHIUIIAIBHBIX YCIYT:

1) moctymHOCTh WH(MOpPMAIMU O TOPSAKE MPEAOCTABICHUS MYHHUIIUIIATBHON
yCIyTH;

2) BO3MOXHOCTh TIONy4eHUS WHPOPMAIUA O XOA€ MPEIOCTABICHUS
MYHHUIIMTIATBHOW YCIYTM, B TOM 4YHUCIE C MCIOJb30BaHUEM WH(OPMaIIOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA;

3) BOBMOXXHOCTb MOJIYUYEHUS] MyHULIIMIAIbHOU yciyru B MOL;

4) KOJIMYECTBO B3aWMOJACHCTBHI 3asBUTENS C JIODKHOCTHBIMU JIMIAMH TPU
peA0CTaBICHUN MYyHUIIUNTAIBLHOM yCIIyTH — He OoJiee 2;

5) IpOJOMKUTENHHOCTh B3aUMOACHCTBUS 3asIBUTENS C JIOJKHOCTHBIMU JIMIIAMU
npu mnogaye 3arpoca — He Oonee 20 MUHYT, IPH MOJYUYEHUU pe3yabTaTa — He OoJee
15 munyT;

6) coOmIoIeHNe CPOKOB TIPEIOCTABIICHUS MYHUILIUITAIIbHON YCIIYTH;

7) IOCTOBEPHOCTHh MPENOCTABIIEMON 3asgBUTENISIM HWHOOpPMAIIUU O TMOPSAKE
MPEJOCTABICHUSI MYHUIIUTNIATLHON YCITYTH, O XOJI€ MPEJOCTABICHUSI MYHUIIUTIATbHON
yCIyTH;

8) oTcyTCcTBHME 0OOCHOBAHHBIX KAJIOO0 CO CTOPOHBI 3asIBUTENICH HA pPELICHUS U
(wnu) peiictBust  (Oe3neiictBue) JlemapramMeHTa, MYHMIIMNAIBHBIX — CIYXKAIIMX
JlenapTamMeHTa MpyY NPEJOCTABICHUU MyHUIIMTIATBLHON YCITyTH.

9) BO3MOXKHOCTH  TMOJYYEHHUS  MYHUUMNAIBHOW  yCiayrm B JIIOOOM
TEPPUTOPHUATLHOM Mo/Ipa3ieIiCHUN MOI] o BBIOODY 3asIBUTEIISI
(3KCTEepPUTOPUATHHBIN TPUHIINIT).

2.13.2. ]JlelicTBUs, KOTOpbIE 3asiBUTEIb BIIPABE COBEPIIUTh B DAJIEKTPOHHOMU
dbopme npu MoTydYeHUU MyHUITUTIATBHON YCITyTH:

1) monyyenue mHdOpMAIIUU O MOPSAIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3anWch HAa TOpPUEM B Oprad sl MOJAYM 3ampoca O MPEeIOCTaBICHUU
MYHHLIMIIAJIBHOU yciayru nocpencrsoM PIITY;

3) popmupoBanue 3anpoca 3asasuteneM Ha PIIT'Y;

4) monmydyeHue pesyJsibTara MPeJOoCTaBICHUS MYHUIIMNAILHON yciIyru B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

5) olleHKa JOCTYMHOCTH M KauyeCTBAa MyHUIIUIAIbHON YCIIyTH;

6) HampaBlieHHE B J3JEKTPOHHOU (opMe kajnoObl Ha PEIICHUS W JICHCTBHS
(Oe3meiicTBUE)  opraHa  MECTHOTO  CaMOYIpAaBIEHHUS,  MPEIOCTABISIONIETO
MYHUIUTIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYTPAaBIICHUS B
XOZI€ IPENOCTABIEHHUS YCIyTH.
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2.14. Nupie TpeOOBaHUS, B TOM YHCII€ YUYUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHULUNAIBHOU yciiyrd B MOL, 110 3KCTEppUTOPHUAIIBHOMY IIPUHLIUITY U
O0COOEHHOCTH IIPEJOCTABICHNS MyHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOHN (popme

2.14.1. TlpenocraBinenue MyHununaibHou ycinyru B MOILI ocymecTsisercs B
COOTBETCTBUM C COIVIAIEHUEM O B3aUMOJACIHCTBHUM, 3aKIIOYEHHBIM MEXIY
anMuHucTpanueit ropoga FOxuo-CaxanuHcka 1 M®ILI, ¢ MomeHTa BCTYIUJIEHHS B
CUJIYy YKa3aHHOTO COTJIAIICHHUS.

2.14.2. IlpenocraBieHrMe MyHULMNAIBHOM YCIYTH MO 3KCTEPPUTOPHAIBHOMY
NpuHUMIY (B JIOOOM TeppUTOpUaibHOM mnoapasaeneHun MOL[ Ha Tepputopuun
CaxanuHckoil o0nacT MO BBIOOPY 3asiBUTENS) OCYILIECTBIAETCS B cllydae, €Ciu
COMJIAIEHUEM O B3aWMOJECHCTBUH, 3aKIIOUYEHHBIM MEXIYy aIMUHUCTpaLUEd ropoaa
IOxHo-Caxanuacka wun  MO®DILl, mnpexycMoTpeHa BO3MOXHOCTH HalpaBJICHUS
JIOKyMEHTOB B 3JIEKTPOHHOM (popmare.

2.14.3. IlpegocTaBieHUE MYHUIUNAILHOW yCIYTM OCYILIECTBIATHCA B
AIIEKTPOHHOM QopMe Uepe3 JHMYHBIA KaOWMHET» 3asBUTENs (MIpeACTaBUTENS
sasButens) Ha PIIIY ¢ ucnonp3oBaHWEeM €AMHOW CHUCTEMBbl HISHTH(UKAIUNA H
ayTeHTU(DUKAIUH, TUOO0 Yepe3 eNUHYI0 CUCTEMY.

Jlns moanucaHus 3asiBICHHS, MPETyCMOTPEHHOro MyHKToM 2.6.1 mompasnpena
2.6 paznena 2 HACTOAIIETO aJMUHUCTPATUBHOIO PEMIAMEHTA, UCIIOJIb3YETCS NPOCTas
AIIEKTPOHHAS MMOANKCH.

DONEeKTpOHHBIE  JOKYMEHTBI M DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npeaocTaBisgemMbie uepe3 «JIuunbii kabuHeT» Ha PIII'Y momkHBI COOTBETCTBOBATH
CJICIYIOIIUM TPEOOBAHUSIM:

1) pasmep ompHoro daiisia, COAEPIKAIIETO DJJICKTPOHHBIM JOKYMEHT WU
AJICKTPOHHBIN 00pa3 JIOKYMEHTa, He JOJbKeH mpeBbimarh 10 MO. MakcumanbHbIN
obweM Bcex daiinoB - 50 MO;

2) nmomyckaeTcsi MpenocTaBisaTh (ainpl cienyrommux Gopmaron: txt, rtf, doc,
docx, pdf, xlIs, xlIsx, jpg, tiff, gif, rar, zip. Ilpenocrapnenue ¢haiaoB, UMEIOITUX
dbopMarel, OTIMYHBIE OT YKa3aHHBIX, HE TOTTYCKAETCS;

3) nokymenTsl B popmare Adobe PDF nmomkHBI OBITH OTCKAHUPOBAHBI B YEPHO-
OemoM OO cepoM IBeTe, OOECIEUMBAIOUIEM COXPAaHEHHUE BCEX AyTEHTUYHBIX
NPU3HAKOB MOJIMHHOCTU (KauecTBO - He MeHee 200 Touek Ha A0HM), a UMEHHO:
rpauueckoil MOANKCH JIMIIA, IEYaTH, YIJIOBOro mTamia OjgaHkKa (eciIi TPUEMIIEMO),
a TaK)Ke PEKBU3UTOB JIOKYMEHTA;

4) KaXAbI OTACIBHBIN JTOKYMEHT JIOJDKEH OBITh 3arpy’KeH B CUCTEMY MOJauu
JOKYMEHTOB B BujAe oTaeabHoro (¢aitna. KoaumdectBo (alaoB  TODKHO
COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, a HaWMeHoBaHuEe (aloB JIOJKHO
MO3BOJIATh UACHTU(PUIUPOBATH TOKYMEHT U KOJTUYECTBO CTPAHUI] B JOKYMEHTE;

5) (haiinbl He TOJKHBI COAEPKaTh BUPYCOB U BPETOHOCHBIX ITPOrPamMM.
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Pa3nen 3. Cocras, nociie0BaTebHOCTh U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aericTBuii), TpeOOBaHMS K MOPSIIKY UX BBIIOJHEHUS, B TOM YUCIIE
0COOEHHOCTH BBIMIOJIHEHUSI AIMUHUCTPATUBHBIX MpoLeyp (IeHCTBUIT) B
AJIEKTPOHHOM (opMe, a TaK)Ke 0COOEHHOCTH BBIIIOJHEHUS aIMUHUCTPATUBHBIX
nporneayp (nevicreuii) B MOIL

3.1. McuepnbiBaroiuii nepedyeHb aAMUHUCTPATUBHBIX MPOLIEAYP

3.1.1. TlpenocraBpneHne MyHUIIMNIATBHON YCIYTH BKJIIOYAET B ceOsl CIEAYIOIINe
aJMAHHMCTPATUBHBIC ITPOLIEYPBI:

- MpUEM 3asBIEHUS O MPEAOCTABICHUM MYHHMIIMIAIBHOW yCIyru mo Qopme,
YCTaHOBJIEHHOMN nIpuiioxkeHnem Nel;

- paccMOTpEeHHME 3asBICHUA O IMPENOCTABICHUN MYHULHNAIbHON YCIYIH,
ITOATOTOBKA PE3YJIbTATA MPEIOCTABICHUS MYHULIMIIAJIbHON YCIYTH;

- HarpaBJieHue (Bbla4ya) pe3yJibTaTa Npe0CTaABICHUS MyHULIUITAIbHON YCITYTH.

3.1.2. brnok-cxema MNpeNOCTaBICHUS MYHMIMIAIBHOW YyCIyrM IIPpUBEICHA B
npwiIokeHUH Ne 2 K HaCcTOSIIEMY aJMUHUCTPAaTUBHOMY PEITIaMEHTY.

3.2. IIpueM 3asBJIeHUS O NPEIOCTABICHUNA MYHHUIUIIAIbHOW YCIYTH

3.2.1. OcHoBaHMeM Jis Hayajda aJMUHUCTPATHUBHON MPOLEAYpHI SBISETCS
MOCTYIVICHHUE 3asBJIEHUS U JOKYMEHTOB, YCTAHOBJIEHHBIX ITyHKTOM 2.6.1 moapasnena
2.6 pa3zena 2 HaCTOSAIIETO AAMUHUCTPATUBHOTO PEIIAMEHTA.

3.2.2. J1OKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHHUE
aIMAHUCTPATUBHOU TPOIEAYPHI, SBISETCS BEAYIIUM COBETHUK OT/ENa KYJIbTYpHOU
nonuTUKM JlemapramMeHTa, OTBETCTBEHHBIM 3a TIpUeM 3asBICHUs (lIanee -
CIIEIMATIUCT, OTBETCTBEHHBIH 32 TPUEM JTOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIA 3a IPUEM JIOKYMEHTOB, OCYIIECTBIISET
CIEYIOIINE aAMUHUCTPATUBHbBIC JEHCTBUSA:

1) npu nu4yHOM OOpaIlleHUu 3asBUTENS (MIPEACTABUTEINS 3aABUTEINS) MPOBEPSET
HallMuMe JIOKYMEHTa, YAOCTOBEPSIOIIET0 JHYHOCTh 3asBUTENS (MPECTaBUTENS
3asIBUTEIIS;

2) npu NOCTYIUICHUU 3asBJICHUS B SJIEKTPOHHOM BHUJIE MPOBEPSIET COOTBETCTBUE
ero  TpeOoBaHUSAM,  YCTAHOBJIEHHbIM  monpaszaenoM  2.14  HacTosmero
aAMUHUCTPATUBHOIO PEIJIAMEHTA;

3) npu HaNMYMM OCHOBAaHMUM ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TIPEAOCTABICHUS] MYHULIMIAIBHOW YCIIYT'H, YCTaHOBJICHHBIX Mojapaszaenom 2.7
HACTOSIILIETO aIMUHUCTPATUBHOTO PETNIAMEHTA!

- IPY JTUYHOM OOpaIlleHUH 3asBUTENA (IIPEACTABUTENS 3asIBUTEINS) OTKA3bIBAET B
pUEME C Pa3bSICHEHUEM NIPUYMH;

- TpU TMOCTYIUICHUW 3asBICHUS B DJJIEKTPOHHOM BHUJE MEPENAeT UX
NOJDKHOCTHOMY  JIMI[y, OTBETCTBEHHOMY 3@ pacCMOTPEHHME 3asBICHUS O
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MPEI0CTABICHUY MyHUIUMIIAJIBHON yCIIyTH, HOATOTOBKY pe3yibTara, Ajis MOArOTOBKU
penieHust 00 0TKa3e B IPUEME;

4) mnpu OTCYTCTBUM OCHOBAaHMM [JIsi OTKa3a B TIpHUeME JIOKYMEHTOB,
HEOOXONMMBIX JJIi TPEIOCTaBICHUS MYHULUNAIBHON YCIyTH, YCTaHOBJICHHBIX
nosipasaenoM 2.7 HACTOSIIETr0 aJIMUHHCTPATUBHOTO pPEriaMeHTa, OCYLIECTBISET
MPOBEPKY MPEJACTABICHHOTO 3asIBICHUS, PETUCTPUPYET 3aIPOC;

5) npu nuyHOM OOpAaIIeHUU BBIJACT 3aSBUTEII0 WM €ro MPECTaBUTEIIO
pPACIUCKy B MOJIYYCHUH 3aBICHUS C YKa3aHUEM JaThl TOTYyICHHUS;

6) NpuU TOCTYIUIEHUHU 3asiBICHHUS MOCPEICTBOM IOYTOBOTO OTIIPABIICHHUS
HalpaBJISIET PACIHUCKY B €ro IMOJYYEHUHU [0 YKa3aHHOMY B 3asBICHUU MOYTOBOMY
aapecy;

7) npu TOCTYIUIGHUHM 3asBJICHUS B (QOpME AIIEKTPOHHBIX JIOKYMEHTOB,
HaIpaBJIACT 3asBUTEIO (MTPEACTABUTENIO 3asBUTENS) COOOIIEHUE O €0 MOTYyUYCHUH C
YKa3aHUEM BXOJAIIETO PErMCTPALMOHHOTO HOMEpa, JaThl MOMYyYEHHS B JIUYHBINA
KaOUHET 3asiBUTEN (MpeacTaBuTens 3assurens) Ha PIITY.

3.2.3. Ilpuem 3asBiE€HUS O TMPEJOCTABICHUU MYHULUIAIBHON YCIyTH
OCYIIECTBIISIETCS B IEHb €T0 MOCTYIUIeHUS B [lenapTaMeHT.

3.2.4. KpurepueM  0OpuHATHS  pELlIEHUs] B  paMKax  HacTosuen
aIMUHUCTPATUBHOM MPOIIETyphl HATMYUE MO0 OTCYTCTBUE OCHOBAHUU JIJIsl OTKAa3a B
npuemMe JOKYMEHTOB.

3.2.5. Pe3ynpTaTOM BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOUEAYPHl SBISETCS
MIPUEM U PETUCTPALIUS 3asIBICHUA.

3.2.6. Cnocobom (ukcauuu pe3yabTaTa BBIIOTHEHUS AJIMUHUCTPATUBHOMN
NpoLEeNypbl  SBIsETCS BblJaya (HampaBi€HWE) 3asBUTENO  (IIPEACTABUTENIO
3asBUTEJISI) PACTIMCKU (COOOIIEHHUS) O TTOJIYYECHUHU 3asIBIICHMUSI.

3.3. PaccmoTpeHue 3asBIEHUS O IPEJOCTABICHUN MYHULIMTNIAJIBHOW YCIYTH,
IIOATOTOBKA PE3yJIbTaTa MpeAOCTaBICHUSI MyHULIUIIAIbHON YCIIyT U

3.3.1. OcHoBaHueM [Jid Hayajla aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
MOCTYIUJICHUE 3asBJICHUS O IPEIOCTaBICHUHA MYHUIIUIIAIbHON YCITyTH.

3.3.2. JIoJ>KHOCTHBIMU JTUIAMH, OTBETCTBEHHBIMH 332 PACCMOTPEHHUE 3asIBJIICHUS
O MPEIOCTABICHUN MYHUIIMTNIAILHOW YCIYTH, MOATOTOBKY PE3yJIbTaTa, SBIISIOTCS:

1) Benymmii COBETHHK OTAENAa KyJbTYpHOH mnonuTuku J[lemaprameHTra, B
JOJDKHOCTHBIE ~ OOS3aHHOCTM  KOTOPOTO  BXOAWUT  BBINOJHEHHWE  HACTOALIEH
aJIMUHHUCTPAaTUBHOW MNPOLEAYPbl B COOTBETCTBHUM C JOJDKHOCTHOM HHCTPYKLMEH
(manmee — cneMaNKCT, OTBETCTBEHHBIN 3a MOATOTOBKY );

2) nupexTop [emapramenTa (nanee - pyKOBOAUTEND).

3.3.3. Cnenuanuct, OTBETCTBEHHBIM 3a MOATOTOBKY, BBINOJHSET CIEIYIOIIUE
aIMUHHUCTPATUBHBIC JE€HCTBUS:

1) paccMoTpeHue 3asBICHHS, IMOATOTOBKY MpOEKTa pelieHus o0 OTKaze B
npueMe Mpyu HAJTUYUK OCHOBAHUU JJISI OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX
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IUISl  TIPEAOCTAaBICHUS MYHHUIMNAIBHOM yCIyrd, YCTAaHOBIEHHBIX abO3aueM 3
nojipasena 2.7 HacTOSALIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nOpu OTCYTCTBMM OCHOBaHUW [JI1 OTKa3a B TIpUeMe JOKYMEHTOB,
HEOOXONUMBIX I TPEIOCTABICHUS MYHUIUNAIBHON YCIyTH, YCTaHOBJICHHBIX
ab3anem 3 moxpasnmena 2.7 HACTOSIETO0 AJMUHUCTPATUBHOIO pETJIaMEHTa,
OCYIIECTBIISIET COOP M MOATOTOBKY MH(GOPMAIIMKM B COOTBETCTBUH C TEKCTOM 3aIrpoca
3asIBUTEIS;

3) ocylIeCTBIISIET OJATOTOBKY MPOEKTA:

- TUChMEHHOW WH(MOpPMAIMU O TBOPYECKHX OOBCAMHEHUSIX, KPYXKKax,
JNEUCTBYIOIIMX B MYHHUIIMIAIBHBIX YUYPEKACHUAX KYJIbTYpbl, PACHOJOXKEHHBIX Ha
TEPPUTOPUU MYHUIIMTIATHEHOTO 00pa30BaHMUS;

- yBEIOMJIEHHS 00 OTKa3e B MPEJOCTaBICHWU HH(POpMALUMU O TBOPUYECKUX
OOBEIMHEHUSX, KPYXKKax, JCHCTBYIOIIMX B MYHHIIUMIAIBHBIX YUPEKICHUAX
KYJIBTYPbl, PACIIOJIOKEHHBIX HA TEPPUTOPUN MYHUIIUITATHLHOTO 00pa30BaHuUsI;

- MOTUBHPOBAHHOTO OTKa3a B MPEIOCTABICHUU MYHUIIUNAIBHON YCIYyTH TIPHU
HaJIM4YMM  OCHOBAaHUM,  MPEIyCMOTPEHHBIX  IMyHKTOM  2.8.2  HaCTOALIEro
aMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4. PyKOBOJIUTEIb BBIMOJHSET CIAEAYIOMINE aIMUHUCTPATUBHBIC ACHCTBUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B IPOEKTE;

2) mnpu OTCYTCTBUM 3aMEUYaHUN TONNKCHIBAET MPOEKT U TMEpellaeT €ro
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAlpaBJICHUE PE3YJIbTaTa MPEI0CTaBICHUS
MYHHUIIUTIATBHON YCIYTH;

3) nOpu HaIMYMKM 3aMEYAaHW BO3BpAIAeT JOKYMEHTBl CHELUAJIUCTY,
OTBETCTBEHHOMY  3a  IMOATOTOBKY, JUIsL  TIOBTOPHOTO OCYILECTBIICHHUS
aIMUHHCTPAaTUBHBIX JEWCTBUM, YKAa3aHHBIX B IyHKTe 3.3.3. HacTOALIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.5. Cpok paccMOTpEHMsI 3asBJIICHUS O MPEAOCTABICHUM MYHUIUITAILHON
yCIYTd ¥ TOJATOTOBKU pe3yJibTaTa MPEAOCTABICHUS MYHUIMNAIBHON yciayru - 3
pabouyux JHS CO JHA Tepeaayd JTOKyMEHTOB JJIsi PACCMOTPEHUS W TOJATOTOBKHU
pe3ynbrara NpeioCTaBICHU MYHUIUIIAIIBHON YCITyTH.

3.3.6. KpurepueM  nOpuHATHS  pelIEHHss B  paMKax  HacToslen
aIMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS HAIMYKME UM OTCYTCTBUE OCHOBAHMM NSt
OTKa3a B IIpUEME, OCHOBAHUMN JUIsl IPUHATHUSL OTPUIIATEIILHOTO PEIICHUs, OCHOBAHUS
JUISl OTKa3a B IPEIOCTaBICHUHA MYHUIIUIIAIbHON YCITyTH.

3.3.7. Pe3ynpraTOM BBINIOJHEHNA AIMHHUCTPATUBHOW IPOLEAYPHI SBIAETCS
peumieHue 00 oOTKaze B MpUEeMe JUOO0 JIOKYMEHT, SBIISIFOIIMICS pe3yJIbTaToOM
MPEJOCTABICHUSI MYHMIIUIIAJILHOW  YCIIyIH, JUO0O0 MOTHUBHUPOBAHHBIM  OTKa3,
odopmiIeHHBIN Ha OiaHke JlenapTaMeHTa.

3.3.8. Cnocobom ¢ukcanuu pe3yabTaTa BBIIOTHEHUS aJIMUHUCTPATUBHOMN
IPOLIETYpPHI SBISIETCS pelieHrue 00 OTKa3e B MpHeMe JUO0 JTIOKYMEHT, SBIISIOIIMICS
PE3YABTATOM TMPEAOCTABICHUS MYHUIUIAIBHON YCIyTH, JUOO0 MOTUBUPOBAHHBIN
oTKa3, ohopMieHHbIN Ha Onanke [lemapramenTa.
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3.4. Hanpasnenue (Bbgaya) pe3ysibraTa IpeioCTaBlIeHus] MyHULIMIAIbHON
yCIyTH

3.4.1. OcHoBaHMEM JI1 Hayaja aJAMUHUCTPATHUBHON NPOLEAYPHI SBISETCS
MOCTYIUIEHHE MOJNKUCAHHOTO pelleHus 00 OTKa3e B Ipueme, JMOO JOKYMEHTa,
ABIIAIOIIETOCS PE3YIBTATOM MPEAOCTABICHUS MyHULIUIIAIbHON YCITyTH.

3.4.2. JIOMKHOCTHBIM JMIIOM, OTBETCTBEHHBIM 3a HAalpaBJICHUE pe3yabTaTa
IIPENOCTABICHUS] MYHULMIIAJIIBHOM YCIyTH, SIBISETCA BEIYLIUMI COBETHHK OTZAEIA
KyJAbTypHON TONUTUKKA JlemaprameHnTta, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOAUT BBIMOJTHEHUE HACTOALIEH aJMUHUCTPATUBHON NPOLIETYypPbl B COOTBETCTBUU C
JIOJKHOCTHOM MHCTPYKLMEH (J1ajiee — CIeHaINCT, OTBETCTBEHHBIN 3a HallpaBlICHHUE
pe3yJibTara).

Crneunanuct, OTBETCTBEHHbIM 3a HampaBlI€HUE pe3ylbTaTa, BBINOJIHSAET
ClIeIyIoUMe aJMUHUCTPATUBHBIE 1EUCTBUS:

1) mpu BbIOOpEe 3asgBUTENEM crnoco0a TONy4YEeHHs pe3yibrara yYCIyrd B
JlenaprameHTe Npu JTUYHOM OOpAIlEHWU - YBEIOMIISIET 3asBUTENS (MPEICTABUTENA
3asgBUTENS) MO TeaedOHY O BO3MOXKHOCTH IMOJyUYEHHUs JAOKYMEHTa C MOCeaAyIolei
€ro BblJauell Mpu JMYHOM OOpaIeHUH 3asBUTEINS (ITPEeICTaBUTEIS 3asIBUTEIS);

2) mpu BbIOOpe 3agBHUTENEM cHoco0a MOMyYeHHUs pe3yabrara YCIyrd 4epes
MOI] — ocymiecTBIseT B COOTBETCTBUU CO CIIOCOOOM, ONIPEACIICHHBIM COTTIAIIICHUEM
o B3aumozneuctenu ¢ M®II, nepenauy pesynprara NperoCTaBiICHUs MyHULIUAIbHON
yciayru B MOLI;

3) mpu BbIOOpE 3adBUTENEM croco0a NOMYy4YEeHHsS pe3yibrara yCIyrd B
AIIEKTPOHHOM BUJE - HAIPABISIET Yepe3 JIUUYHbIA KaOWHET 3asiBUTENS JIMOO Ha ajpec
AIIEKTPOHHOM TIOYTHl YBEAOMJIEHHME O TMPUHATUU PEIICHUS C NPUWIOKEHUEM
AIIEKTPOHHOM KONWHU JIOKYMEHTA, SIBIISIIOIIETOCS pe3yJIbTaTOM MpPeaOCTaBICHUS
MYHUIIUMIIATBHON YCITyTH, TU00 OTKa3a B pUEME.

Cpox HampaBieHHs (BbIIauM) pe3yJabTaTa MyHHUIIMIAIbHOW YCIYTH - B T€UCHUE
1 paGouero gHS cO JIHS MOATOTOBKU pEe3yJibTaTa MpPEJOCTaBICHUS MYHHUIIMIIAIBHOM
YCIIyTH, OTKa3a B IpHUEME.

3.43. KpurepueM  nOpuHATHS  pelIEHHs] B  paMKax  HacTosuen
aIMUHUCTPATUBHOW MpPOLEAYpPHl SBISETCS BBIOpaHHBIA 3asgBUTENEM CIOCO0
MOJIyYEHHS Pe3yIbTaTa yCIyTH.

3.4.4. Pe3ynpraTOM BBINIOJIHEHUA AIMHUHUCTPATUBHOW ITPOLEAYPHI SBIAETCS
HalpaBJICHUE 3asgBUTENI0 JOKYMEHTA, SIBJSIOLIErocs pe3yJlbTaToM MPEJOCTaBICHUS
MYHULMIAIBHON YCIyTH, TU00 OTKa3a B IPUEME.

3.4.5. Cnocobom (¢ukcauuu pe3yiabTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOMN
MPOLIETyPbl SBIISETCS OTMETKA O HAlpaBJICHUH (BbIau€) IOKYMEHTA, SBISIOIIETOCS
pPE3yABTATOM TMPEIOCTABICHNUS MYHULHUNAIBHONW YCIyTrH, JUOO0 OTKaza B MpUEME
3asIBUTEIIIO.



19

3.5. I[lopsnok oCcynIeCTBICHUS aAIMUHUCTPATUBHBIX MTPOLELYD
B AJIEKTPOHHOM (hOopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
EIT'Y u PIII'Y

3.5.1. Ilonydenue 3asiBUTEIEM B AMEKTPOHHOU opme MH(DOpMAIIUU O CPOKaAX U
NOPSAJIKE MPENOCTABICHUS MYHULMIIAIBHONW YCIYTHM OCYIIECTBIIAETCS HOCPEICTBOM
PIIT'V.

3.5.2. 3anucek B 3MeKTpoHHON (hopme Ha mpueM B JlemaprameHT sl ToJadu
3amnpoca O NPeJO0CTABICHUN MyYHHIIMIIAJIBHON YCIyTH npousBoautcs yepes PIITY.

3anuchk B anekTpoHHOM (opme Ha mpuem B MLl ang momaum 3ampoca o
MPEAOCTABICHUN MYHULUITAIIBHON YCIYTH IPOU3BOJIUTCS Yepe3 O(PUIIMaIbHbIA CAlT
M®OIL], PIITY.

3asBUTENIO MPEAOCTABISIETCS BO3MOXKHOCTh 3allUCU B JIFOObIE CBOOOIHBIE IS
npuemMa Jaty U BpeMs B IMpejeniax yCTaHOBIeHHOro B JlemaprameHnte rpaduka
1pyuema 3asiBUTEJIEH.

3.5.3. @opMmupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBISAECTCS IOCPEICTBOM
3aroJHEeHHS AIIEKTPOHHOM dhopmel 3ampoca Ha PIIT'Y.

3.5.4. Tlpu mojade 3asBUTENIEM 3alpoca B 3JIEKTPOHHOU Gopme HE TpebdyeTcs
IPEIOCTaBICHHE 3asIBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Ilpu HampaBieHUM 3ampoca Ha NPEeJOCTaBIECHUE MyHUIUMIIAIbHON YCIyTH
yepe3 PIII'Y HanpaBienue cooOuieHuss O mpueMe 3ampoca (OTKaz B IpUEME)
OCYLIECTBIISIETCSI B JIMYHBIA KaOWMHET 3asBUTENs (MPEACTABUTENS 3asBUTENS) Ha
PIITV.

3.5.6. IlonyueHue 3asiBUTENEM B OJJICKTPOHHON (QopMe CBEICHUN O XoJe
BBIMIOJIHEHMSI  3alpoca O MPEJOCTABICHUM MYHUIUINAIBHON  yCIyru -
OCYLIECTBIISIETCS Yepe3 TUUHbIA KaOUHET.

3.5.7. Ilpu BBIOOpE 3asBUTENEM CIOCO0A MONY4YEHUs pe3yabTara YCIyrd B
ANIEKTPOHHOM BHJE YBEJOMIICHHME O TMPUHITUM PELIICHHUS C TPUWIOKECHUEM
AIIEKTPOHHOM KOMHM JTOKYMEHTA, SBIISIIOLIETOCS pEe3yabTaTOM IPENOCTABICHUS
MYHUIIMNIAJIBHOW yciiyrd, MO0 OTKa3a B IPHUEME HaNpaBiseTCs 4Yepe3 JIMYHBIHI
kaOuHet 3asButens Ha PIITY nubo Ha ampec aneKTpOHHON MOYTHI.

3.5.8. B snekTpoHHOM BHjE Xajo0a Ha HApyIICHHE MOPSIAKA MPEA0CTABICHUS
MYHHUIMIAIBHON YCIyTH U A0CyAeOHOTo (BHECYeOHOro) 00XKaloBaHUsl PEeIICHUN U
neiictBuid (Oe3neiictBus) [lemaprameHTa B mpouecce NOJYy4YeHHs MYHULMNAIbHON
YCIAYyTH MOXET OBbITh IMOJaHa 3asBUTEIEM NOCPEACTBOM O(]UIMaIbHOrO caiTa
Henapramenta, M®Il, EIII'Y, PIIY, ¢enepanbHoii  rocygapCTBEHHOU
MH)OpPMAIMOHHOM  cHCTeMBbl,  OOECHNEUYMBAIOIIEH  Mpolecc  J0CyAeOHOro
(BHECYEOHOTr0) 00KamoBaHUs PEIICHU 1 1elcTBUM (0e31eicTBUS).

3.6. OcoOeHHOCTH MPEIOCTABICHUS MYHHUITUTIAIBHOU yeiyTu B ML

3.6.1. IlpenocraBnenue MyHununaibHou ycinyru B M®II ocyuniectBisieTcs npu
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HaJM4YMH COMIAIIEHUS O B3aUMOACHCTBUU, 3aKIIOUEHHOTO MEXAY aIMUHUCTpaluen
ropoaa FOxno-Caxanuacka u MOII.

3.6.2. CocTaB aAMMHUCTPATUBHBIX Mpolenyp (IencTBuil), BoimonHsemMbix MOIL;

3.6.2.1. Ilpuem 3asBiIeHUS O NPEIOCTABICHUN MYHUIIMTIIATBHON YCIIYTH.

OcHoBaHueM sl Hayana aJIMHHUCTPATUBHOW MPOUEAYpPHI SBISAETCS JIMYHOE
oOparieHue 3aaBuTess 1ubo ero npeacraBurens B MO,

Paborauk M®II:

1) mpoBepsieT HanMuMe AOKYMEHTOB, MOATBEPKIAIOIIMX JIMYHOCTH 3asBHUTEIS
(peacTaBUTEIIS 3asIBUTEN);

2) mpu HAJIMYUU OCHOBAaHUU I OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEAOCTABIEHUS] MYHHIMIAIbHOW YCIIYT'M, YCTAaHOBICHHBIX MojapasznenoMm 2.7
HACTOSIILIETO ~ aJMUHHUCTPAaTUBHOIO  PENIAMEHTAa, OTKa3blBA€T B IpPUEME C
pa3bsACHEHUEM NMPUYUH;

3) mpu OTCYTCTBUM OCHOBAaHMHM JJii OTKa3a B TNpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJIi TPEIOCTaBICHUS MYHULUNAIBHON YCIYyTH, YCTaHOBJIEHHBIX
oApas3AeyioM 2.7 HACTOSIIET0 aJMUHHCTPATUBHOIO pENIAMEHTA, OCYIIECTBISET
MIPUEM 3asIBIICHUS;

4) Tpu HAIUYUU DIEKTPOHHOTO JIOKyMEHTooOOpoTa ¢ JlemaprameHTOM
OCYIIECTBIIIET TOATOTOBKY 3JEKTPOHHOrO 00pa3za  3asBICHUS, OPUTHHAJIBI
BO3BPAILAET 3aASIBUTEINIO;

6) BBIJAET 3asABUTENI0 WIM €ro IPEeACTaBUTENI PACIUCKY B IOIYYEHUU
3asBJICHUS C YKa3aHUEM JaThl MOJy4YeHUs (Janee — paciucka).

[Iprem 3agBneHUs O NPEAOCTABICHMM MyHULHNANbHOM yciayru B MOI]
OCYLIECTBIISIETCS B IEHb OOpallleHHs 3asBUTENA (IIPEACTaBUTENS 3aIBUTEIIS).

3.6.2.2. Brinaya pe3ysprara MyHHUIIUIIAIBHONW YCIIYTH.

OcHoBaHuMeM i1 Hayaja aJMHUHHCTPATUBHOM  MTPOLEIYpbl  SIBISETCA
nocrymwienue B MOIl u3 JlemaprameHTa JOKYMEHTA, SBISIOLIECTOCS PE3yJbTATOM
MYHULIMTIAJIBHON YCIYTH.

Paborauk M®II:

1) B cityqae mOCTYIIEHUS B COOTBETCTBUM C CONIAILIEHUEM O B3aUMOJEHCTBUU
JOKYMEHTA, SBJSIOLIErOCs pe3yJbTaTOM MYHHLIMIAIBHOW YCIYTM B 3JIEKTPOHHOM
dopmare, TOANHUCAHHOTO  AJIEKTPOHHOW  MOAMUCHIO  JOJDKHOCTHOTO  JIMIA
JlemapraMeHTa, OCyIIECTBISET MOATOTOBKY M 3aBEpEHHE JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJNE, MOATBEPKIAIOIINX COAEPKAHUE JIEKTPOHHBIX JOKYMEHTOB;

2) wuHoOpMUpYET 3asBUTENS O TMOCTYIUICHHUH JOKYMEHTA, SIBISIOIIETOCS
pE3yJAbTaTOM MYHHULMNAIBHOW YCIyTH, CHOCOOOM, yKa3aHHBIM 3asBUTEIEM IpU
1oJlaue 3anpoca Ha MpeA0CTaBICHUEe MYHHUIIMIAIbHOU YCIYTH;

3) npu oOpamenuu B MOIL[ 3asBurtens (mpeacTaBUTENsl 3asiBUTENSA) C
JIOKYMEHTOM,  YIOCTOBEPSIOLIMM  JIMYHOCTh  (MOJHOMOYMSI)) W PACIHCKOU
OCYILECTBISECT BbIIAYY JOKYMEHTA, SBIISIIOLIECTOCS PE3YyIbTaTOM MYHHIIUIIAIBHON
YCIYTH.

NupopmupoBanue 3asBUTENE O MOCTYIJICHUM JOKYMEHTA, SBIISIFOIIETOCS
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pe3yJIbTaTOM MYHUIIMTIATBLHON YCIYTH, OCYIIECTBIISIETCS HE mo3aHee 1 pabouero aHs,
CJICIYIOLIETO 3a JHEM €ro nocrtyruieHus B MOILI.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIIMUHUCTPATUBHOI'O PETJTAMEHTA

4.1. Tlopsimok OCyIIeCTBICHUS TEKYIIETO KOHTPOJIA 32 COONIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMU ITOJI0KEHUN aIMUHUCTPATUBHOIO
peNIaMEHTA U UHBIX HOPMATUBHBIX MIPABOBBIX AKTOB, YCTAHABIIMBAOIINX
TpeOOBaHUS K MPEOCTABICHUIO MYHUIIUIIAIIBHON YCIIYTH, a TAK)KE MPUHITUEM UMU
pelIeHun

Texymuii KOHTPOJIb 32 COOJIFOIEHUEM U MCIIOJHEHUEM JOKHOCTHBIMU JTULAMU
ITOJIOKEHNUM HACTOALLETO0 aJIMHHUCTPATUBHOIO PENIAMEHTAa M WHBIX HOPMATHBHBIX
IPAaBOBBIX  AKTOB,  yCTaHABIMBAIOIIUX  TPeOOBaHHS K  MPEAOCTABICHUIO
MYHHUIUIIAJIBHOMN YCIIyTH, OCYILECTBIIAETCS pyKoBoauTeneM JlenapraMeHTa.

Texymuii KOHTPOJIb OCYLIECTBISECTCS HA IOCTOSIHHOM OCHOBE M HaIpaBJICH Ha
BBISIBJICHHE U YCTpPaHEHME MPUYMH M YCJIOBHI, BCIEACTBUE KOTOPBIX OBLIN
HapyllIEHbl MpaBa 3asBUTENICH, a TaKKe PACCMOTPEHHE, IPUHATHE PELICHUH,
MOJrOTOBKY OTBETOB Ha OOpaIlleHUs 3asiBUTENICH, CoaeprKallie kao0bl Ha JeHCTBUS
(6e3neicTBUE) NOKHOCTHBIX JIHIL.

[Ipy BBIABIEHHM B XOI€ TEKYLIErO0 KOHTPOJIS HAPYLIEHUW IOJIOKEHUU
HACTOSIILIETO aJIMHUHHUCTPATUBHOIO PEIIAMEHTAa M HMHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, yCTaHABJIMBAIOLIMX TPEOOBAHMS K MPEAOCTABICHUIO MyHULIUITAIbHON YCIIYyTH,
PYKOBOIWTENN CTPYKTYPHBIX MOApasfaeiaeHuid J[lemaprameHnTa, OTBETCTBEHHBIE 3a
OpraHu3aluio padoThl MO MPEIOCTABICHUIO MYHHUIIMIAIBHON YCIyTH, NPUHUMAIOT
MEpbl 10 YCTPAaHEHHUIO TAaKMX HApPYyIIEHUH MW HANpPABISIOT PYKOBOAUTEIIO
JlenmaprameHTa MNpPEUIOKEHUS O IPUMEHEHMM WIM  HEOPUMEHEHUH  Mep
OTBETCTBEHHOCTHU B OTHOIIEHUHU JOJKHOCTHBIX JIUL, TOIyCTUBLINX HAPYIICHUS.

4.2. IlopsiioK U IEpUOIUYHOCTD OCYILECTBIICHHUS INIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK IMOJTHOTHI U KAYECTBA IPENOCTABICHNS] MyHULIUIIAIBHON YCIYT'H, B TOM
YHClie TOPSAIOK M POPMBI KOHTPOJIS 32 MOJIHOTON M Ka4eCTBOM IPEIOCTaBICHHUS
MYHULIMIIAIBHON yCIIyTH

[IpoBepkr TPOBOAATCS B MLENAX KOHTPOJS 32 TMOJHOTOM M KAauyeCTBOM
MPEJOCTABICHUS MYHUIIMIAIBHOW  YCIyTH, COOJIOACHUEM M  HCIIOJIHEHUEM
JOJKHOCTHBIMHU JIALAMHU JlemaprameHnTa MMOJIOKSHUU HACTOSILIErO
aIMUHUCTPATUBHOIO PEMIAMEHTA, HHBIX HOPMATHUBHBIX MIPABOBBIX AKTOB PoccuiicKo
Oeneparuy,  CaxanuHCKOM — 00lacTH  yCTAaHABIMBAIOIMIMX  TpeOOBaHHS K
MPEIOCTABICHUIO MYHULIMITAIBHOW YCIyTH.

[IpoBepku MOTYT OBITH IIJIAHOBBIMUA U BHEIIJIAHOBBIMH.
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[leppogyHOCTE  NPOBEAECHUS  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAETCA
pykoBoauTeneM JlenaprameHra.

BHennaHOBbIE NPOBEPKU OCYIIECTBISAIOTCS B Cllydae IOJydeHHUs >kajno0 Ha
pemieHns wid jAectBus  (Oe3neiicTBHE) JTOJDKHOCTHBIX JuI JlemaprameHrTa,
IIPUHATHIE WIM OCYIIECTBICHHBIE B XOJ€ NMPEAOCTABICHUS MyHULUIIAIIBHON YCIYTH
I10 PEILICHUIO pyKOBOAUTENIEM JlenapTaMeHTa.

Pe3ynprarel IpOBEpPKH IOJIHOTHI U Ka4e€CTBA IPEAOCTABICHUS MYHHULUIIAIBHOU
ycIIyru OQOPMIISIFOTCS aKTOM, B KOTOPOM OTMEUAIOTCSl BBISIBIIEHHBIE HEIOCTATKHU U
IIPEUIOKEHNUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb TOJKHOCTHBIX JIMI JlemapramenTa 3a peneHus
u nectBus (0e3eiicTBrE), MPUHUMAaEMbIE (OCYIECTBISIEMbIC)
B XOJI€ MPEAOCTABICHUS MyHUIIUIIAIbHON yCIyru

JIOMKHOCTHBIC JIMIIAa HECYT IEPCOHAJIbHYI0 OTBETCTBEHHOCTHh 3a PEIICHUS WU
nevictBus  (Oe3neiicTBUE),  NMpUHMMaeMble  (OCYIIECTBISAEMBIE) B XOJE
MPEIOCTABICHUS MyHUITUTIAIBHON YCITyTH.

4.4. TTonoxxeHus, XapakTepu3yroIre TpedoBanus K GopMaM KOHTPOIIS
3a MPEeAOCTaBICHUEM MYHHUITUTIATBLHON YCIyTH
CO CTOPOHBI TPpaXKaaH, UX 0ObCAMHEHUN U OpraHu3aIui

KoHnTposns 3a mpenocTaBieHueM MyHULIANTAIBHON YCIYTH CO CTOPOHBI IPAXKIAH,
UX OOBEIMHEHM M OpraHM3aluid OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTU
JIedaTenbHOCT  JlemapraMeHTa IpU  NPENOCTAaBICHUM MYHULMIIAIBHON YCIYTH,
MOJIYYEHHUS] TOJHOW, aKTyaJbHOM W JIOCTOBEpPHOM uHGOpPMAIUU O MOPSAKE
NPEJIOCTABICHUS]  MYHULMIAIBHOM  YCIYTM M BO3MOXXHOCTH  JOCYIE€OHOTO
paccMoTpeHHsl oOpamieHuil (kajio0) B mpolecce MOMy4YeHHs] MyHUIUNAIbHON
YCIYTH.

Pasznen 5. JOCYJAEBHBIN (BHECYIEBHBII) ITIOPSIJOK
OBXAJIOBAHMS PELIEHWI 1 JEMCTBUM (BE3IEMCTBUS)
JIEITAPTAMEHTA, M®I[, A TAKXXE X JJOJDKHOCTHBIX JINII,
MYHUITUTIAJIBHBIX CIYXAIIUX, PABOTHUKOB

5.1. Madopmanus ass 3asiBUTENS O €ro MPaBe MOAATh Kano0y Ha PEIICHUE U
(wm) nevictBue (6e3nericteue) Jenapramenta, MOII, a Takxke HX TOKHOCTHBIX
JUL, MyHUIIUTATBHBIX CIYXalluX, pAOOTHUKOB

3asBUTENHF HMMEET MPABO IMOAATh KOOy Ha pelmieHue U (Wiu) JeUCTBUE
(6e3neiictBue) Jlemapramenta, MO®Il, a Takke WX JODKHOCTHBIX JIHII,
MYHHUIIMTAIBHBIX CITYXKaIUX, paOOTHUKOB.
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5.2. Ilpeamer xanoobl

3asBUTETH MOXKET OOPATUTHCS C HKAJI000M, B TOM YHCIIE, B CIEIYIOUIUX CIydasiX:

1) HapymieHue Ccpoka  perucTpanuu  3ampoca O  MPeIoCTaBICHUU
MYHHULIUIIAIBHON YCIIYTH;

2) HapyllIeHHE CPOKa MPENOCTABICHUS] MYHUIIUTAIBHOW YCIYTH (B OTHOIICHUU
nevicteus  (6e3gerictBus) JlemaprameHTa, a TakXke €ro JOJDKHOCTHBIX —JIMII,
MYHUITUTIAIBHBIX CITY>KaIluX, paOOTHUKOB);

3) TpebGoBanue y 3adBHUTENS JOKYMEHTOB WiIM HHpoOpManmuu JTUO0
OCYUIECTBJIIEHUS] JICVCTBUM, TMPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATUBHBIMH NPABOBBIMU AKTAMH, YKA3aHHBIMU B TOAPA3JEIE
2.5. pasgena 2 HACTOSWIETO AAMHUHUCTPATUBHOIO  PEIVIAMEHTA, a TaKxke
HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTamMu CaxaJMHCKOM 00JacTH, MyHUIIMIAIbHBIMU MPABOBBIMU aKTaMU
IUTSl TPEAOCTABICHNS] MyHULIUIAIBHOMN YCIIyTH;

4) oTKa3 B MpueMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPAaBOBBIMU aKTaMH, yKa3aHHbBIMH B moapaszaene 2.5. pazaena 2
HACTOSIIIEr0 aJIMUHUCTPATUBHOTO PEIVIAMEHTA, & TAKKE HOPMATUBHBIMU IPABOBBIMU
aktamu Pocculickoit denepanniv, HOpMaTUBHBIMH NTPAaBOBBIMU akTaMu CaxaauHCKON
o0nacTh, MYHHIIMNAIHHBIMH  TIPABOBBIMH  aKTaMH  JJIs  NPEAOCTABICHUS
MYHULHANAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B MPeAOCTaBICHUN MYHUIIUNAIbHON yCIyrd (B OTHOILICHUU JEHCTBUS
(6e3nelictBus) JlemaprameHTa, a TakKe €ro JIOJDKHOCTHBIX JIUI, MYHHUIUMIAIbHBIX
CIy)KallluX, paOOTHUKOB), €CJIM OCHOBAaHUS OTKa3a HE MPEayCMOTPEHbI
dbenepadbHBIMU  3aKOHAMH M TPUHATBIMM B COOTBETCTBUM C HHUMHM HWHBIMU
HOPMAaTHMBHBIMH MpPaBOBbIMU akTaMu Poccuiickoii ®Denepanuy, 3akOHAMU U UHBIMU
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxajJuHCKON o00JiacTh, MYHUIUIAIbLHBIMU
PaBOBBIMH aKTAMMU;

6) 3arpeOoBaHME C 3asABHUTEINA MPU MPEJOCTABICHUU MYHUIIUNAIBHON YCIYTH
IJIaTBl HE MPEAYCMOTPEHHOM HOPMAaTMBHBIMHM NIPAaBOBBIMU akTamu Poccuiickoit
@denepanii, HOPMAaTUBHBIMHU TIPaBOBhIMH  akTamMu (CaxajnmHCKoW  o0OyacTw,
MYHHULIMTIATbHBIMU NMPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeJOCTABIISIONIET0O MYHUIIUNTAIBHYIO YCIYTY, HOIKHOCTHOIO
JIMIla OpraHa, OpraHa, MpeI0CTaBISIONIET0 MYHUIIMNAIBHYIO YCIIYTY, B UCIIPABICHUU
JOMYIIEHHBIX UMH OMEYaTOK U OIMMOOK B BBIJIAHHBIX B pe3y/bTare MpeoCTaBICHUS
MYHUIIUTIATBHON YCIYyTH JOKYMEHTaX JMO0O HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABJICHUN.

8) HapyllleHHEe CpOKa WM TOpsAKa BbIAAYM JOKYMEHTOB IO pe3yjbTraram
IPEAOCTABICHNS] MyHULIUIIAIBHOMN YCIIyTH;

9) mpuocTaHOBIEHUE MPEIOCTABICHUS MYHULIUITAIILHON yCIyTH (B OTHOIICHUH
nevicteust  (6e3gerictBus) JlemaprameHTa, a TakXkKe €ro JOJDKHOCTHBIX —JIMII,
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MYHUIIMTIATIBHBIX CIIYXKalluX, paOOTHUKOB), €CIIM OCHOBAHUSI MPUOCTAHOBIICHUSI HE
peayCMOTPEHBI (PeiepalbHbIMU 3aKOHAMHM U MIPUHATHIMU B COOTBETCTBHUU C HUMU
WHBIMA HOPMAaTHUBHBIMHM MpaBOBbIMU akTaMu Poccuiickoit denepainyiu, 3aKOHaMH U
WHBIMU ~ HOPMAaTUBHBIMM  TpaBoBbIMHM  akTamu  CaxanuHckod — oOnactu,
MYHULIMTIAJbHBIMU IIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asgBUTENS MPU MPEIOCTABICHUN MYHHUIIUNAIBLHON YCIyrU
JIOKyMEHTOB WM MH(GOPMAIIMHN, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TPHU TIEPBOHAYAIHHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIi  TPEAOCTaBICHUS MYHUILMNAIBHOM yCIYTd, 3a MCKIIOUYEHHEM CIIy4yaeB
MpeayCMOTpeHHbIX ab3anamu 4-8 myHkTa 2.6.6 HAcTOSUIEro aJMUHUCTPATUBHOTO
pernaMenTa (B OTHOILIGHHM JeicTBus (Oe3aeiicTBusi) JlemaprameHTta, a Takke €ro
JIOJKHOCTHBIX JIMI, MyHUIIMTIATBHBIX CITYXKaIlUX, PAOOTHUKOB).

5.3. Opransl MECTHOTO CaMOYITPABJICHUS
U YIIOJTHOMOUYEHHbIE HA PACCMOTPEHHUE KajJ00bl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOXKET OBITh HalpaBiieHa jkajao0a

5.3.1. XKanoba wna pemenus u jgedctBus (Oe3meiicTBusi) JlemaprameHnra,
MPEIOCTABIAIOIICTO  MYHULMIIAIBHYIO  YCIYyry, €ro  JOJDKHOCTHBIX  JIMIL,
MYHULIMIATIBHBIX CIIYXallUX, pACCMaTpPUBAETCSl pyKOBoAuTENEM JlenaprameHTa.

XanoOw1 Ha pemenns u aeicTBus (O6e3aeiicTBre) pykoBoauTens Jlemapramenta
MOJIAF0TCS B BBIIECTOAIIMNA OpraH (IIpy €ro HAJIMYKK) JTUO0 B CIydae €ro OTCYyTCTBUS
paccMaTpUBaIOTCS HEMOCPEICTBEHHO pyKOBOAUTENEM JlenapraMeHTa.

5.3.2. Kanoba Ha pemieHus u jeucTBus (Oe3nelicTBusi), paboTHUKOB MOI]
paccmarpuBaetrcs pykopoaureiem MOL.

XKanoba Ha pemenus u aeiictBus (6e3neiictBusa) MOL, pykoBogutens M®I]
paccmarpuBaetrcs yupeaureiiem MOIL.

5.4. Tlopsimok moiauu ¥ pacCMOTPEHUS KATOOBI

[Tomaya 1 paccMoTpeHue Kano0bl OCYIIECTBISETCS B TIOPSJIKE, YCTAHOBICHHOM
cratbel 11.2. ®3 Ne 210-®3 wu Ilonoxennem 00 0OCOOEHHOCTAX IOHAYM U
PacCMOTpEHHS JKalo0 Ha pemieHus W AeicTBus (Oe37eicTBre) agMUHUCTpAIlUU
ropona FOxuno-CaxanuHcka, €€ JOMKHOCTHBIX JIMI] U MYHULIMIATBHBIX CITYKAIllUX,
atTakke Ha pemeHus u jAedctBus (OezmeiictBue) MOI], pabotHukoB M®I]
MIPU NMPEIOCTABICHUN TOCYAAPCTBEHHBIX U  MYHHUIIMTATIBHBIX YCIYT, YTBEPAKICHHBIM
nocTtaHoBiieHueM aamuHucTpanuu ropoaa HOxno-Caxamuacka ot 30.01.2014 Ne
150-ma.

5.5. Cpok paccMOTpEHUS KaJT0ObI

XKanoba, mocrynuBmas B J[emaprament, M®ILI, yupenuremto MOPII, nubo
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BBIIIECTOAIIMNA Oprad (MpU €ro HaJIW4YMuH), MOAJIEKUT PACCMOTPEHHUIO B TEUEHUE
IATHAALATH pabounx AHEH cO JHS €€ pEerucTpallly, a B ciaydyae oOKaloBaHUS OTKa3a
Henapramenta, M®I[ B npueme NOKyMEHTOB Yy 3asgBUTENsSl JUOO B HCIpaBICHUU
JOMYIICHHBIX OINEYaTOK M OWIMOOK WIM B ciy4yae OOXaJOBaHUS HapyLICHUS
YCTaHOBJIEHHOTO CPOKa TaKUX HUCIIPABICHUN - B TEUEHUE MATU pabOuMX JHEH CO AHS
€€ perucTpaLnmu.

5.6. IlepeueHb OCHOBaHMI AJIs1 HPUOCTAHOBIICHHS] PACCMOTPEHUS
XKano00bl B CIIy4ae, €CJIM BO3MOXXHOCTh TPHUOCTAHOBICHUS
MpelyCMOTpPEHa 3akoHOAaTENLCTBOM Poccuiickor denepannn

[TprocTaHoBIEHNE pacCMOTPEHUS KaI00bl HE I0ITyCKAETCA.
5.7. Pe3ynbrar pacCMOTPEHUS KaT00bl

[To pesynbTaTam paccMOTpPEHUs KaJOObl MPUHUMAETCS OJHO U3 CIEAYIOIIMX
PELICHUM:

- ’)kano0a yJoBIETBOPSETCS, B TOM Unciie B (hOpMe OTMEHBI IPUHSITOTO PEIICHUS,
WCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B peE3yjbTare
MPEIOCTABIICHUS MYHUUUINAIBHOW YCIyrM JIOKYMEHTax, BO3Bpara 3asBUTENIO
JIEHEXKHBIX CPEICTB.

- B YJIOBJICTBOPCHHH >KaJIOOBI OTKA3bIBACTCS.

5.8. Tlopsimok nHGOPMUPOBAHUS 3aIBUTEIS
0 pe3yibTaTax pacCCMOTPEHUS KaT00bI

5.8.1. He mno3agHee naHsA, CIEOYIOUIETO0 3a JHEM NPUHATHS PEUICHHS,
ABIISIONIETOCS. PE3YyJIbTaTOM PACCMOTPEHMS >KajoObl, 3asBUTENI0 B MHUCbMEHHOU
dbopMe H MO OKEIAHUIO 3asBUTEIS B OJIEKTPOHHOW (opme HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pE3yJIbTaTaX paCCMOTPEHUS KaTOOBbI.

5.8.2. B cnyvae npusHaHus *Kajao0bl, MOJICKAIIEH yIOBIETBOPEHUIO, B OTBETE
3asIBUTENIO AaeTcss MHpOpMaIus o NEeUCTBUSIX, OCYIIECTBIsIEMbIX [lemapTameHnToMm,
M®I[ B nensx HE3aMEIJIMTEIIBHOTO YCTPAHCHMS BBISBICHHBIX HAPYLICHUW NPHU
OKa3aHUM MYHULMINAIBHOM YCIyrdM, a TaKXe TMPUHOCIATCA W3BUHEHHS 34
JIOCTaBJICHHBIE HEYN00CTBA, U YKa3blBaeTCA MH(OpMALIMS O JaTbHEUIINX ACHCTBUSIX,
KOTOpbIE HEOOXOJIUMO COBEPIIUTH 3asBUTEIIO B LEAX MOJTYUYCHHUS] MYHUIIUTIAIBHON
YCIyTH.

5.8.3. B cnywyae npusHaHMS >KaJIOOBI, HE TOIJIEXalleld YIOBJICTBOPEHUIO, B
OTBETE 3ASBUTENIO0 JAIOTCS APTYMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUUYUHAX
OPUHSATOTO pPEIIeHHs, a Takke HMHDOopMaIus O Mopsake OOXKaJIOBaHUS MPUHSATOTO
peLIeHus.
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5.9. Iopsaok 00kaloBaHUs PEIICHUS T10 Kalooe

3asBUTENIL UMEET MPaBO OOXKAJIOBAaTh PEIICHHE IO >KajoOe BBIIIECTOSIUM
JIOJDKHOCTHBIM JIMIIAM WJIW B BBIIIESCTOSAIIUM OpraH B MOPSJIKE MOYNHEHHOCTH.

5.10. IIpaBo 3asBuTENS Ha MOTy4YeHHUE UH(POPMAIIUU U JOKYMEHTOB,
HEOOXOMMMBIX JJI1 000CHOBAHUS U PACCMOTPEHUS KaJ00bI

3asBUTENh HMMEET INPaBO Ha TNOJIy4YyeHHE HUHOpPMALUM U JOKYMEHTOB,
HEO0OXOIMMBIX JJI1 000CHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

5.11. Cnoco6b! nHPOPMUPOBaHUS 3asIBUTENEH
O MOPSAKE NOJA4YU U PACCMOTPEHHUS KATOOBI

NudopmupoBanue 3asBUTEIICH O TOPSJIKE IMOJAYM M PACCMOTPECHHS KAIOOBI
o0ecreunBaeTcs:

- TIOCPEICTBOM  pa3MelleHuss HHPoOpMalMM Ha CTEHJaX B  MecTax
MPENOCTABICHHS] MyHHUITUTIAIBLHOM YCITyTH, Ha O(UIIMAIbHBIX caiTax JlemapraMmeHra,
M®II, B cetu UnTepuer, Ha EIII'Y u PIIT'Y;

- B ycTHOH opme 10 TenedoHy UK Ha JIMYHOM IPUEME;

—B THUCBMEHHOW (OpPME TIOYTOBBIM OTIPABICHUEM WA D3JIECKTPOHHBIM
COOOIIIEHUEM TIO aJIpeCy, YKa3aHHOMY 3asIBUTEIIEM.
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[Tpunoxenue Ne 1
K a/IMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEIOCTABICHUS  MYHHIMNAJIBHOU

YCIIyTH «IIpenocraBicHue
uHpopManu 0 TBOPUYECKUX
00BbETMHEHUSX, Kpy>KKaX,
JACUCTBYIONIMX B MYHHIUIAIBHBIX
YUPEKJTICHHSIX KYJIBTYPHI,

PACIIONOKEHHBIX HAa  TEPPUTOPHUH
MYHULUIIAIBHOTO 00pa30BaHU

(maumenoBanne OMCY)
oT
(®.N.0. 3asBuTens (MpeacTaBUTENs),
HAaUMEHOBAHUE OPTaHHU3AIIHH )
Anpec

Tenedon

OnexkTpoHHass  modta (IO  JKEJIaHHUIO
3asiBUTEIS)

3ASBJIEHUE

[Ipoury npenoctaBuTh HHGOPMALIUIO O TBOPUECKUX OOBEAMHEHMSIX, KPYXKKaX, IEHCTBYIOIIUX B
MYHULIUOAIBHBIX YUPEXKICHUAX KYJIBTYPbl, PACIONOXKEHHBIX (B MYHHMLMIAIBHOM YUPEXIACHUU
KyJIBTYpPbl) Ha TEPPUTOPUH MyHULIUTIATBHOTO 00pa30BaHUs

(Yka3bIBaeTCsl HAMMEHOBAHUE YUPEKICHUSA)

Z[aIO corimacuc Ha 06pa60TKy CBOHUX INCPCOHAJIBHBIX TAHHBIX.

WHudopmanuio npoiry BbIaTh (HAIPaBUTh):
IIPU JIUYHOM OOpalleHNH;

yepe3 MOLI;

yepe3 JINYHbIN KaOUHET;

Ha aJIpecC JEKTPOHHOU MMOYTHI:

nara HOAIMUCH d.1.0.
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[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEAOCTABICHUSI  MYHHIMIIAJIbHOU

yCIIyTH «[IpenocraBieHue
uHpOpMAITUU 0 TBOPYECKUX
00BbETMHEHUSX, KpYyKKax,
JNEUCTBYIONIUX B MYHHUIIUITAIBHBIX
YUPEIKIECHUIX KyJBTYPHI,

pPACIIONIOKEHHBIX HA  TEPPUTOPUH
MYHUITUTIAIEHOTO 00Pa30BaHMUSI

BJIOK-CXEMA .
HNPEJOCTABJIEHUA MYHUIIUTIAJIBHOU YCIYT'H

HpI/IeM 3a4BJICHUA O IMPCAOCTABIICHUHA MYHHHHHaHBHOﬁ yCiIyru
B JICHDb IMMOCTYIUJICHUSA 3asBJICHUA B ACTIAPTAMCHT

v

PaccmoTpenue 3asBienus 0 MpeAoCTaBICeHUH MYHUIIMIAIBHOW YCIyTH, TOATOTOBKA pe3yibTara
MPEAOCTABJICHHUS] MYHUITUTIATBHON YCIyru — 3 paOouux JHS C THS Mepeaadu JOKYMEHTOB IS
pPacCMOTPEHHMS M TIOJATOTOBKHU Pe3yJbTara MpeoCTaBICHUS MyHUITUTIATLHON YCITyTH

!

Hanpasnenue (Bbaaua) pe3ynbTara MnpeloCcTaBlIeHUs MyHUIIUIAIbHON YCIyr — B T€4eHuu |
paboyero AHs co IHS MOATOTOBKH pe3yJbTara IpeJ0oCTaBIEHUsI MyHUIIMIIAJIbHOM YCIIyTH,
OTKa3a B IpuemMe
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	______________________________
	(наименование ОМСУ)
	от ______________________________
	(Ф.И.О. заявителя (представителя), наименование организации)
	Адрес ______________________________
	______________________________
	Телефон ____________________________
	Электронная почта (по желанию заявителя)_____________________
	ЗАЯВЛЕНИЕ
	Прошу предоставить информацию о творческих объединениях, кружках, действующих в муниципальных учреждениях культуры, расположенных (в муниципальном учреждении культуры) на территории муниципального образования
	___________________________________________________________________________
	(указывается наименование учреждения)
	
	Даю согласие на обработку своих персональных данных.
	Информацию прошу выдать (направить):
	при личном обращении;
	через МФЦ;
	через личный кабинет;
	на адрес электронной почты:__________________________________________
	__________________ _______________________ ____________________________
	дата подпись Ф.И.О.
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