YTBEpKIEHO
[Tpukazom MKY "YMJIXub"
or 10.01.20221. Ne 1

HHonoxenune
00 00paldoTKe U 3alIUTE MEPCOHAJBHBIX JAHHBIX PA00THHKOB
MYHHIMIAJIBHOTO KA3€HHOT0 YUpeKIeHUs!
"YipaBJieHe MOHUTOPHHIA IOPOKHOTO X03s1licTBa U 0J1aroycTpoiicTBa
ropoaa IO:xuo-Caxajmncka"

1. O0ume monoKeHus

1.1. Hacrosmee IlonoxkeHue yCTaHABIMBAET MOPSAAOK MOJNYYEHUS, yUeTa,
00pa0OTKM, HAKOIUICHHS W XPaHEHUs] JOKYMEHTOB, COJEpIKallUX CBEICHUS,
OTHECEHHbIE K MEPCOHAIbHBIM JAHHBIM PAOOTHUKOB MYHHUIIMIAIBHOTO Ka3eHHOTO
yupexaenus "YrnpaplieHne MOHUTOPUHTA TIOPOKHOTO XO3sIMCTBa U OJIaroycTpoiicTBa
ropoaa lOxno-Caxanunacka" (manee mo tekcry - Paboronarens). [log paborHukamu
MOJIpa3yMeBarOTCs JINIIA, 3aKIIOUMBIIIME TPYIOBOI 10roBop ¢ PaboTomarenem.

1.2. Ilens Hactosmero IlonoxeHuss - 3amUTa NEPCOHAIBHBIX JTAHHBIX
PabOTHUKOB MYHHUITUTIATBHOTO Ka3eHHOTO YUpexacHUs "YrpaBieHne MOHUTOPUHTA
JOPOXKHOTO XO3sTicTBa u  OmaroycrtpoiictBa rtopoma HOxkHo-Caxanmacka" OT
HECAHKIMOHUPOBAHHOTO JOCTyMa W pasmianieHus. llepcoHanbHble TaHHBIE BCEraa
SIBJISIIOTCSI KOH(PUIEHIIUAIBHOM, CTPOTO OXpaHsieMol nHpopMalueil.

1.3. OcHoBanuem s pa3paboTku Hactosmero IlonokeHus SBISIOTCSA
Kouctutynus Poccuiickoit @enepanuu, Tpynosoii kogaekce Poccuiickoit @enepanuu,
®denepanbubiit 3ak0H OT 27.07.2006 No 152-®3 "O nepcoHadbHBIX JaHHBIX" (naee
1o TeKCTY - 3akoH Ne 152 @3), npyrue nelCcTBYIOIIME HOPMATHBHBIC MPABOBBIC AKTHI
Poccuiickon ®enepanuu.

2. IlonsTue u cocran IICPCOHAJIBHBIX JJaHHBIX

2.1. IlepcoHanbHBIMH JaHHBIMU SBIISETCA JI00as MHPOpPMALMS, TPSIMO WU
KOCBEHHO OTHOCSINIAsACA K CYOBEKTY MEpPCOHANbHBIX JaHHBIX - OMPEACICHHOMY WJIH
OIpeAeIeMOMY (PU3NYECKOMY JIMILY.

2.2. IlepcoHaJIbHBIMU JTAHHBIMH, PA3pPEIICHHBIMU CYOBEKTOM MEPCOHATbHBIX
JaHHBIX JUIS paclpOCTPAaHEHHUs, SBJISIOTCA NEPCOHAJbHBIE JAaHHbBIE, JIOCTYM
HEOTPAaHUYEHHOI'O KpyTa JIUIl K KOTOPbIM MPEAOCTABIEH CYOBEKTOM MEePCOHATbHBIX
JaHHBIX MYTEM JlauM corviacus Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX, Pa3pelIeHHbIX
CYObEKTOM TEpPCOHANBHBIX JIAHHBIX JJI1  pPAaclpOCTpaHEHUs B  TOPSJKeE,
npeaycMoTpeHHOM 3akoHoM Ne 152-D3.

2.3. CocraB nepcoHAIBHBIX JIAHHBIX PA0OTHHUKA:



- (hammnst, ©UMsI, OTYECTBO;

- 110J1, BO3PACT;

- cBenmeHuss 00 oOpa3zoBaHuM, KBanudukanuu, MNpohecCHOHAIBHON
MOJITOTOBKE, MOBBIIICHUH KBATH(UKALINY;

- MECTO KUTEIbCTBA;

- CeMEMHOe TOJIOKEHNE, HAJINUKe JETel, COCTaB CEMbH, POJICTBEHHBIE CBSI3H;

- (bakTpl Ouorpaduu U TpeaBITyIIas TPYAOBas JAEATEIHHOCTH (B TOM YHCIIC
MECTO paboThl, CYyIUMOCTb, CITy>kK0a B apMuu, paboTa Ha BEIOOPHBIX JTOMIKHOCTSX, HA
rOCyJIapCTBEHHOM ci1y:k0e U JIp.);

- (hpiHAHCOBOE MOJIOKEHUE, CBEACHMS O 3apabOTHOM TUIaTe;

- MaCTIOPTHBIE JaHHBIC;

- CBEJICHUS O BOMHCKOM YyUeTe;

- CBEJICHUS O COLMAJILHBIX JIbTOTAX;

- CIIEIUATILHOCTH;

- 3aHUMAaeMas JJOJKHOCTb;

- pazMep 3apabOTHOM MIIATHI;

- HAJIM4KE CyIUMOCTEM;

- HOMepa TesnedOHOB;

- cozepKaHue TPYAOBOTO JTIOTOBOPA;

- MOJTMHHUKY Y KOTIMH TIPUKA30B TI0 JJUIHOMY COCTaBY;

- TUYHBIE JIeNIa, TPYAOBbIE KHUKKU U CBEJCHUS O TPYIAOBOH JACATEIBHOCTH;

- OCHOBAHUS K MPUKA3aM 0 JUIHOMY COCTaBY;

- Jenma, comep)Kampe MaTepualbl 110 TOBBIIICHUIO KBaTU(UKAIMK U
MIEPETIOATOTOBKE COTPYIHUKOB, MX aTTECTAIH, CITY>)KEOHBIM pacCiieI0BaHUsIM;

- KOITMU OTYETOB, HAIIPABISEMBIX B OpPTraHbl CTATUCTUKH,

- CBEIEHHUS O pe3yJabTarax MEIULMHCKOTO OO0CJIeIOBaHUs Ha MpEeAMET
TOIHOCTH K OCYIIIECTBIICHHUIO TPYAOBBIX 00sI3aHHOCTEN;

- (hororpaduu u MHBIE CBEJEHUS, OTHOCSIIUECS K MEPCOHAIBHBIM JIaHHBIM
paboOTHUKA;

- IPUHAJICKHOCTH JIUIIA K KOHKPETHOM HAIMK, STHUYECKOU TPYIIIe, pace;

- PpeTMUTHO3HBIE W TOJUTHYECKHUE YOKIeHUs (MPUHAJICKHOCTh K
penuruo3Hoil  KoH(eccuw, UICHCTBO B TMOJUTUYECKOW TMMAPTHUH, YYacTHE B
00I11IeCTBEHHBIX 00bEIMHEHUSIX, B TOM YuCie B Ipodcorose, u ap.);

- ICJIOBBIC Y MHBIC JIMYHBIC KAY€CTBA, KOTOPBIC HOCAT OIICHOYHBIN XapaKTep.

N3 ykazanHoro cmnucka PabGoronmarens BmpaBe mojiydaTh U HCIIOJIB30BaTh
TOJILKO T€ CBEJICHUS, KOTOPBIE XapaKTEPHU3YIOT TpaXkIaHNHA KaK CTOPOHY TPYIOBOTO
JI0TOBOpA.

2.4. CseneHusi, ykazaHHble B myHkTe 2.3 Hactosmero Ilonoxenus, u
JOKYMEHTBI, HX  COAEpXKallue, SBISIIOTCS  KOHPUACHIMAIbHBIMU.  Pexum
KOHQUACHIIMAIBHOCTH  TEPCOHANBHBIX  JAHHBIX  CHUMaeTcs B Ciydasx
00e3MMYMBAHUS WM TI0 MCTEYCHHUH  CPOKa HX XPaHEHUS, YCTaHOBJIECHHOTO
HOMEHKJIATYpO /1€ €CIIM MHOE HE OMPEICIIEHO 3aKOHOM.

2.5. JlokymeHTamu, cCOAEpIKallMMHU TIepCOHAIbHBIC JaHHBICE PAOOTHUKOB,
SIBIISTFOTCSI:

- KOMIUICKCH JOKYMEHTOB, COINPOBOXKIAOIIMX TMporecc ohopMIeHUS



TPYZIOBBIX OTHOIIICHHUH MPH MprueMe Ha paboTy, IEpeBo/ie, YBOIbHEHNUH;

- KOMIUIEKC MaTepHajioB IO AHKETUPOBAHUIO, TECTUPOBAHMIO, MPOBEICHUIO
cobeceoBaHMM ¢ KaHUAAaTOM Ha JI0JKHOCTb;

- IOJUTMHHUKHU U KOIIMU IPUKA30B IO KaJlpam;

- JUYHBIE JeNla, TPYAOBbIE KHMXKKH, CBEICHHUS O TPYAOBOH JEATEIbHOCTH
paboraukoB (CT/I-P);

- Jiena, cofiepKalliie MaTepuaibl BHYTPEHHUX POBEPOK;

- CIIPaBOYHO-WUH(OPMALMOHHBIN OaHK NaHHBIX MO TMEpPCOHANy (KapTOTEKH,
KypHAaJbl);

- KOMHUU OTYETOB, HAIPABISIEMBIX B TOCYIAPCTBEHHBIE KOHTPOIUPYIOIINE
OpraHsbl.

3. O0s3annocTu Paboromarens

3.1. B memsax obOecrneueHusi mpaB M CcBOOOA YeEJIOBEKAa W TpakIaHHWHA
PaGotomarens u ero mpencraBUTenu Mpu 0OpabOTKE TMEPCOHAIBHBIX JaHHBIX
paboTHUKA 00s13aHBI COOMIOAATH CeayIonue o0mue TpeOOBaHuUs:

3.1.1.  ObOpaboTka  TEpPCOHANBHBIX  JAaHHBIX  pPAOOTHUKA  MOXKET
OCYIIECTBIIATHCS UCKIIOYUTEILHO B IENAX OOECIeUYeHUs] COOMIOACHUS 3aKOHOB H
WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYIAOYCTPOMCTRE,
oOydYeHHH U TPOJBIKEHUM MO CIoyxk0e, oOecrnedeHuss JTUYHOM Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KAuyecTBa BBINOJHAEMOW pabOThl U
o0ecIedyeHnst COXPaHHOCTH UMYILECTBA.

3.1.2. TIlpu omnpeneneHuu oObeMa U colepkaHus 00pabaTbIBa€MbIX
NEPCOHAJBHBIX JIaHHBIX paboTHWKa PaboTojarens MOKEH PyKOBOACTBOBATHCS
Koncrutynmen Poccuiickoii  ®enepanuu, TpymoBeiM KojekcoMm Poccuiickoit
®denepanuu 1 MHBIMU (peiepaIbHBIMU 3aKOHAMMU.

3.1.3. Bce mepcoHanbHble JaHHBIE PaOOTHUKA CIEAYyeT MOJIy4aTh Yy HETro
camoro. Ecnu mepcoHanbHbIe JaHHBIE PaOOTHUKA BO3MOXKHO TOJNYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh yBEeIOMJIEH 00 STOM 3apaHee U OT
HEro JOJKHO OBITh TOJYYeHO MHChbMEHHOE coracue. Paboromarens JoMKeH
coOOmMuTh pPabOTHUKY O TENSIX, NPEANojiaraéMbIX MCTOYHHKAX U CIOco0ax
MOJTyYCHHSI TIEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOISKANTUX TTOTyICHUTO
MEPCOHANILHBIX JIAHHBIX W TMIOCJEACTBHUSX OTKa3a pabOTHWKA JaTh MHUCHMEHHOE
corviace Ha uX IMOJyYeHHe.

3.1.4. Paboromarenr He HMeeT IMpaBa MoJdy4aTb M 00padaThIBaTh
NepCcoHaIbHbIC JIaHHbIC PAOOTHHKA O €r0 TMOJUTHYCCKHX, PEIUTHO3HBIX W HHBIX
yOeXKJACHUSIX M YacCTHOM >KM3HM. B ciyyasx, HENmOCpeICTBEHHO CBSI3aHHBIX C
BOMPOCAMH TPYJIOBBIX OTHOIIEHWH, B COOTBETCTBHM cO cTarbed 24 KoHcTuTyumu
Poccuiickoit denepanmu PaboTonarens BrpaBe nmoiayyarh 1 00padbaTeIBaTh TaHHbBIE O
YaCTHOM KU3HU PaOOTHUKA TOJIBKO C €0 MUCHMEHHOTO COTJIACHSL.

3.1.5. PaGoromarenr He wuMeeT TMpaBa TMoOdydYaThb © 00pabaThIBaTh
MEePCOHAIILHBIC TAHHBIC PA0OOTHHUKA O €T0 WICHCTBE B OOIECTBEHHBIX O0bETUHEHUSIX
WIM  ero  mpoQCOIO3HON  JeATEIBbHOCTH, 3a  HCKJIIOUYEHHEM  CIIydJacs,
MIPETyCMOTPEHHBIX (heZepaTbHBIM 3aKOHOM.



3.1.6. Ilpu npuHATHU pEIICHHM, 3aTparvBalOIIMX HWHTEPEChl PabOTHHUKA,
PaGotomarenr He wuMeeT TMpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JIAHHBIX
pabOTHUKA, MOJYYEHHBIX HCKIIOYUTENIBHO B pE3yJIbTaTe UX aBTOMATH3WPOBAHHOMN
00pabOTKH WK AIIEKTPOHHOTO TTOyYEHHUS.

3.1.7. 3amuTa mEepCOHANBHBIX JAAaHHBIX PAOOTHHUKA OT HEMPAaBOMEPHOTO HX
MCIOJIb30BAHMSI WJTM YTPaThl JOJHKHA ObITh oOecriedueHa PaGoTomarenem 3a cueTr ero
CPEIICTB B TIOPSJIKE, YCTAHOBICHHOM (eiepaIbHbIM 3aKOHOM.

3.1.8. PaboTHUKM U HUX TPEACTaBUTEIU JOJIKHBI OBITh O3HAKOMJICHBI O]
MOANKUCH C JIOKAJIbHBIMU akTamMu PaboTtonarensi, ycTaHABIMBAIONIUMU MOPSIIOK
00pabOTKU TMEepPCOHATBHBIX JAHHBIX paOOTHUKOB, a Takxke 00 HX IMpaBax U
00s13aHHOCTSX B 3TOM 00NaCTH.

3.1.9. PaOOTHUKHU HE NOJKHBI OTKAa3bIBaThCsl OT CBOMX IPAB HAa COXPAaHEHUE U
3alIUATY TaWHBbI.

4. O0s13aHHOCTH PAOOTHHUKA

PaGotHuk 00s13aH:

4.1. TlepemaBats Paboromatento WM €ro NPEACTABUTENIO KOMIUIEKC
JIOCTOBEPHBIX JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JIaHHBIX, IMEPEUYEHb KOTOPHIX
ycraHoBieH TpynoBsiM kojiekcoMm Poccuniickont denepannu.

4.2. B oOs3arensHOM MOpSAKE, HE MO3AHEE 5 padoyux AHEH, cooOlarh B
KaJIpoOBYIO City»0y PaboTonarens 06 U3MEHEHUH CBOUMX MEPCOHATBHBIX JIAHHBIX.

5. IlpaBa paGoTHHKa

PabotHuk umeeT npaso:

5.1. Ha nonnHyto uHpoOpMaIMio 0 CBOMX NMEPCOHATIBHBIX TAHHBIX U 00paboTKe
ATUX JTAHHBIX.

5.2. Ha cBoOOnmHbIN OecCIuiaTHBIN JOCTYIl K CBOUM NEPCOHAJIBHBIM JaHHBIM,
BKJIFOYAs MIPaBO Ha TIOJyYEHHE KOMUU JHO0O0M 3amucH, COAEpIKallel MmepCcoHaNbHbIC
JAHHbIE  COTPYAHMKA, 33  HUCKIIOUYEHHEM  CIy4aeB,  MPeIyCMOTPEHHBIX
3akoHOIaTebCcTBOM Poccuiickor deneparum.

5.3. Ha pgoctym K MEIWUMHCKUM JaHHBIM C IOMOLIBKO MEIULIMHCKOIO
CIEIUAJIMCTA IO CBOEMY BBIOODY.

5.4. TpeboBaTh HMCKIIOYEHUS WM HCIPABICHUS HEBEPHBIX WU HEIMOJIHBIX
MePCOHATBHBIX JIAHHBIX, a TaKXKe JaHHBIX, OOpabOTaHHBIX C HapYIICHUEM
TpeOOBaHUM, OMNpEAEICHHBIX TPYJAOBBIM  3aKoHOAaTeNnbCcTBOM. IIpm  oTkasze
PaGoTomarenss UCKIIOUUTh WIIM UCIPABUTH NEPCOHAJbHBIE JaHHBIE COTPYIHUKA OH
MUMEET MPABO 3asBUTh B MUCbMEHHOU (hopme Paboronmartento o cBOeM HECOITIacHH C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM TakKoro Hecomiacus. llepcoHanbHble TaHHBIC
OLICHOYHOTO XapakTepa COTPYJHUK HMEET TMpPaBO JOMNOJHUTH 3asIBICHUEM,
BBIPAXKAIOIIIAM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeGoBarh u3BenieHus: PaboromarenemM Bcex JIHIl, KOTOPHIM paHee ObLIA
COOOIIICHBI HEBEPHBIE WU HETIOJHBIE MEPCOHABHBIE TAHHBIC COTPYIHUKA, 000 BCEX
MIPOU3BE/ICHHBIX B HUX UCKIIFOUEHUSIX, UCTIPABICHUSIX WIH JIOTIOJIHEHUSIX.



5.6. OGxanoBarh B cyj Jr0Oble HEMPaBOMEPHBIE JACHCTBUS WK Oe3/1eiCTBIE
PaGotonarens nmpu 06pabOTKe U 3alIUTE €ro MEPCOHAIBHBIX JIAHHBIX.

5.7. Onpenensitb CBOUX MPEACTABUTENCH JIs 3aIlUTHI CBOMX MEPCOHAIBHBIX
JTaHHBIX.

5.8. TpebGoBarp mpekparuth B J1t000€ Bpems mepefady (pacnpocTpaHEHHeE,
NpeOCTaBICHUE, JOCTYN) TMEPCOHAIbHBIX  JAHHBIX, Pa3pelIeHHbIX  JJIA
pacnpoctpanenusi. TpeboBanue odopmisieTcss B MUCbMEHHOM Buae. OHO JOIKHO
BKJIIOYaTh B ceOsf (QamMminio, HUMs, OTYECTBO (NIPH HAJIWYUH), KOHTAKTHYIO
uH(popmanuio (Homep TenedoHa, aapec MEKTPOHHOM MOYTHI WIIM MOYTOBBIA aJIpec)
pabOTHUKA, a TaKXe IMEepeYeHb NEePCOHANbHBIX JIAHHBIX, 00pabdOTKAa KOTOPBIX
MOJIJIEKUT MPEKPAIICHHUIO.

6. Coop, 00paboTKa 1 XpaHEHUE MEPCOHATILHBIX TaHHBIX

6.1. OOpaboTka TEpPCOHANBHBIX JAHHBIX pA0OTHUKA - JIO0OE JeHCTBUE
(omeparusi) WJIM  COBOKYIHOCTh JCHCTBUHM  (omepaiuii), COBEpIIAEMBIX C
MCIIOJIb30BAHUEM CPEJICTB aBTOMATH3allMU MIIK 0€3 UCITIONIh30BaHUS TAKUX CPENICTB C
MEPCOHAIILHBIMY JTAHHBIMU, BKJIIO4asi cOOp, 3aMuch, CHCTEMAaTU3AINIO0, HAKOIIJICHHE,
XpaHeHHe, yTouyHeHue (OOHOBIICHHE, W3MEHEHWE), W3BJIICUCHHUE, HCIIOIh30BAHMUE,
nepefaayy  (pacnpocTpaHeHWe, TMPEAOoCTaBiICHUE, JIOCTyNl), 00e3IMYhBaHUE,
ONOKUpOBaHUE, yaJeHUE, YHUUTOKEHUE NIEPCOHATBHBIX JAHHBIX paOOTHUKA.

6.2. Bce mnepcoHanpHble AaHHbIE PAaOOTHHKA CJIEAYET MOJy4aTb Yy HEro
camoro. Eciu mepcoHanbHbIE JTaHHBIE PAOOTHHKA BO3MOXKHO TOJYYHUTH TOJIBKO Yy
TpeTbel CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT
HETO JIOJKHO OBITh MOJy4€HO MUCbMEHHOE COIVIacHe.

6.3. PaGotomarens qofxkeH COOOUTUTh PaOOTHUKY O LEJSAX, IPEaNoaraeMbIxX
UCTOYHHMKAX U CIOCO0aX MONyYeHHS NMEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapakTepe
NOJJIKAIIMX TOJYYEHHIO TEPCOHANBHBIX JaHHBIX M TMOCIEACTBUAX OTKa3a
paboTHUKA JaTh MUCHbMEHHOE COIVIache Ha MX MOJyYCHHE.

6.4. PabotHuk npeacrasiser PaboTomareato 1o0CTOBEpHBIE CBEACHUS O cebe.
PaGotomarenr  mpoBepseT  OCTOBEPHOCTh  CBEICHWM, CBepsisi  JIaHHEIE,
MpPECTaBIeHHbIC PAOOTHUKOM, C HWMEIOIMUMHCS y pabOTHUKA ITOKyMEHTaMHU.
[IpencraBnenre paOOTHUKOM MOJUIOKHBIX JTOKYMEHTOB WJIU JIOXKHBIX CBEACHUHN MPHU
MOCTYIUICHUM Ha pPaOOTy SBISETCS OCHOBAaHUEM I PACTOPKEHHUS TPYIOBOTO

J0TOBOPA.
6.5. Ilpu mnocrymieHun Ha paboTy paOOTHUK 3aloONHSIET AaHKeTy U
aBroOuorpaduro.

6.5.1. Aukera mpeacTaBisieT co0Oil mepedyeHb BONMPOCOB O MEPCOHAIBHBIX
JaHHBIX PaOOTHUKA.

6.5.2. AHKeTa 3amnojHsAeTCS pabOTHUKOM camMocCTosTeNnbHO. [Ipu 3amonHenun
aHKeThl PAOOTHUK JOJHKEH 3aloNHATh BCe €€ Tpadbl, HA BCEe BOIMPOCH /1aBaTh
MOJIHBIE OTBETHI, HE JOIMYCKaTh WCHPABICHUNA WIM 3a4€pPKUBAaHUN, MPOYEPKOB,
MIOMapoK B CTPOTOM COOTBETCTBHHU C 3aIlUCSIMU, KOTOPBIE COJEPKATCS B €0 JIMUHBIX
JOKYMEHTAX.

6.5.3. ABroOuorpadusi - JOKYMEHT, COJEpKalluii  ONUCAaHHE B



XPOHOJIOTUYECKOH IMOCIIEA0BATEIIBHOCTH OCHOBHBIX ITAINOB JKU3HU U JICSATEIHLHOCTH
NPUHUMAEMOT0o pabOTHHUKA.

6.5.4. ABrobuorpadus cocTaBlIsIeTCsS B IIPOU3BOJIBHOM dopme, 63 moMapok
Y UCIIPABJICHUM.

6.5.5. Ankera u aBroouorpadusi pabOTHHKA JOJDKHBI XPaHUTHCS B JIMYHOM
nene paboTHHUKA. B TMYHOM jee Takke XpaHsITCsl MHbIE TOKYMEHTHI IEPCOHAIBHOTO
y4eTa, OTHOCSIIHECS K IEPCOHATBLHBIM JIAaHHBIM PaOOTHUKA.

6.5.6. Jluunoe neno paboTHUKa OMOPMIIAETCS TOCIE W3IaHWs TMpHUKa3a o
npueMe Ha padoTy.

6.5.7. Bce NOKyMEHTBI JMYHOIO Jeja NOAIIMBAIOTCA B 00NOkKYy. Ha Hei
YKa3bIBalOTCS (paMuUIMsl, UMsl, OTYECTBO paOOTHHUKA.

6.5.8. Bce MOKyMEHTHI, MOCTYMaroIue B JUYHOE JIeJI0, PaclojiaraloTcs B
XPOHOJIOTHYECKOM TIOPSIJIKE.

6.5.9. JIuuHoe neno BeNeTCs Ha MPOTSXKEHUU BCEU TPYHOBOM ACATEIBHOCTH
pabotHuka. M3MeHeHusi, BHOCUMBbIE B JIMYHOE JEJIO, JOJKHBI ObITh MOATBEPKICHBI
COOTBETCTBYIOIIUMU JOKYMEHTAMH.

6.6. PaGoTonarenb He UMEET MpaBa MoJydaTh U 00padaThiBaTh EPCOHATIHLHBIC
TaHHble pabOTHHKA O €ro pacoBOH, HAIMOHAIBHOM  IPHUHAJIC)KHOCTH,
MOJIMTUYCCKUX B3MISAZAX, PEITUTHO3HBIX U (DUIOCOPCKUX YOCKICHHUSIX, COCTOSTHHUU
3I0pPOBbSl, MHTUMHOM JKM3HHU, 3a WCKIIOUECHUEM CJIy4aeB, MPETyCMOTPEHHBIX
TpynoBeim konekcom Poccuiickoil @enepauuu U ApyruMH  (eaepagbHbIMU
3aKOHAMH.

6.6.1. OOpaboTka  TNEpPCOHANBHBIX  JIAHHBIX,  pPa3pEIIEHHBIX  JJs
pacrpoCTpaHEHHUs, U3 4YHUCJa CIHEHHAIBHBIX KaTerOpHil IMepCOHAIbHBIX JaHHBIX,
ykazaHHblXx B 4.l cT. 10 ®emepanmpHoro 3akoHa ot 27.07.2006 N 152-03,
JIOTYCKaeTCsl, €CJIM COONIONAIOTCS 3alpeThl U YCIOBHs, IpeaycMoTpeHHsie ct. 10.1
YKa3aHHOTO 3aKOHa.

6.7. PabGoronarenb He UMEET MpaBa MoJy4aTh U 00padaTbiBaTh NEPCOHATILHBIC
JaHHbIE PaOOTHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX WU €ro
mpo(COrO3HON  AESITENBHOCTH, 3a WCKIIOUEHHUEM CIydaeB, MPeIyCMOTPEHHBIX
TpynoBeim komekcom Poccuiickoit ®epepanuu wid WHBIMEA  (eAepaTbHBIMU
3aKOHaMH.

6.8. OOpaboTka TNEPCOHANBHBIX JaHHBIX paboTHUKOB PaboTomarenem
BO3MOXKHa TOJBKO € WX comiacus. VICKiIiodeHue COCTaBIAIOT — Cllydaw,
MpeayCMOTPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickoit ®enepanuu (B 4aCTHOCTH,
comiacue He TpeOyeTrcss NpW HaJIMYUM OCHOBAaHMM U COOJIONCHUHU YCIIOBHM,
nepeurcieHubix B nm.2-11 4.1 cr. 6, . 2.1-10 4.2 ct. 10, 4.2 ct. 11 ®PeaepanbHOrO
3akoHa oT 27.07.2006 Ne 152-®3).

6.9. [lucekMeHHoOe cornacue paboTHHKA HAa 00pabOTKY CBOMX IMEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKIIIOYATh B ce0s, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIC B Tl. 1-9 u.4
cT. 9 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3.

6.10. ITucemMenHnoe commacue paboTHHKA Ha OOpPaOOTKY MEPCOHATBHBIX
JAHHBIX, PA3PEIICHHBIX JJI PaCIpPOCTPaHCHUS, OPOPMIISIETCS OTIEIBHO OT APYTHX
coriacuii Ha 00pabOTKy €ro MepCOHANbHBIX NaHHBIX. [Ipu sTOM cobmomaroTcs
YCIIOBHUSI, MPETyCMOTPEHHbIE, B 4YacTHOCTH, CT. 10.1 ®enmepasbHOro 3akoHa OT



27.07.2006 Ne 152-®3. TpeOoBaHusi K COAEPKAHHUIO TaKOrO  COIVIACHS
yYCTaHABJIMBAIOTCS  YIOJHOMOYEHHBIM OpraHOM IO 3allluTe TpaB CyObEKTOB
NEPCOHAIBLHBIX JTAHHBIX.

6.10.1. TlucemenHoe cornacue Ha O00paOOTKYy NEpPCOHAIbHBIX JIaHHBIX,
paspemieHHbIX ISl pacnpocTpaHeHus, paOOTHHK TMpeaocTasiser Paboromarento
JUYHO.

6.10.2. Cormacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX IS
pacrpoCTpaHEHHus, MpeKpalaeT CcBOe JIUCTBUE C MOMEHTa MOCTYIUICHUS
PaboTtonarento TpeboBaHus, YKa3aHHOTO B I1. 5.8 HacTosiero [lonoxeHus.

6.11. B coorBerctBum co ct. 86 TpynoBoro koaekca Poccutickoit denepannun
B LIeTsIX oOecreueHus nmpaB U cBOOOJ 4YesloBeKa U TpakaaHnuHa Paboromarens u ero
MpeACTaBUTEIN TMpU 00pabOTKE TMEPCOHANBHBIX JIaHHBIX pPaOOTHUKA JOJIKHBI
co0t0/1aTh, B YaCTHOCTH, CIIEAYIOIHE 001I1e TpeOOBaHMUS:

6.11.1. Tlpu ompeneneHnrn oObeMa M COAEp)KaHUS 0O0pabaThIBAEMBIX
NEpPCOHANIBHBIX JaHHBIX paboTHHKa PaboTomarens MOKEH pPyKOBOACTBOBATHCS
Kouncturynuenn Poccuiickonn ®enepauuu, TpynoBsiM koxgekcoM Poccuiickoit
deneparuu 1 HHBIMU (peIepaIbHBIMU 3aKOHAMMU.

6.11.2. Ilpu npuHATHM pELIEHUN, 3aTParuBalOIIMX WHTEPECHl pPaOOTHUKA,
PaGoTtomarenr He wWMeeT TMpaBa OCHOBBIBATECA HA TIEPCOHAIBHBIX JTAHHBIX,
MOJTYYCHHBIX HMCKIIOUUTEIFHO B PE3ylIbTaTe WX aBTOMATH3WPOBAHHOW 00pabOTKH
WJIU 3JIEKTPOHHOTO MOJIYYEHUSI.

6.11.3. 3ammra nepcoHaNbHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO HX
WCIIOb30BaHUsI, YTpaThl oOecreunBaeTcs PaboromareneM 3a cueT €ro CpeicTB B
MOPSAKE, YCTAaHOBIIEHHOM TpynoBbIM Kojekcom Poccurickon denepanui U UHBIMA
dhenepanbHBIMHU 3aKOHAMH.

6.11.4. PaboTHUKM UM WX MPEICTABUTENIN JOTKHBI OBITH O3HAKOMJICHBI O]
HNOJIUCKY ¢ ToKyMeHTamu PaboTonarensi, ycTaHABIMBAIOIUMU MOPSIAOK 00pabOTKH
NEPCOHATILHBIX JAHHBIX, a TAKXKE 00 MX MpaBax 1 00S3aHHOCTIX B 3TOM 00sacTH.

6.11.5. PaboTHHMKYM HE JOJKHBI OTKA3bIBAThCS OT CBOMX IPaB HA COXPaHEHUE
Y 3a10UTy TalHbI.

7. Ilepenada nepcoHaAIbHBIX JAHHBIX

7.1. Ilpm mnepenadue mnepcoHANbHBIX JaHHBIX paboTHUKa Pabortonareinb
JIOJKEH COOMIoaTh CeayIolne TpeOOBaHuUs:

- HE co00IIaTh TNEepCOHabHBbIC JaHHBIE PAOOTHHKA TPETheW cTOpoHE Oe3
MUCBMEHHOTO corvlacusi pabOTHHMKA, 3a UCKIIOUYEHHUEM CIIy4aeB, KOTja dTO
HEOOXOUMO B LIEJISX MPEAYNPEKICHUS YTPO3bl KU3HU U 370POBbIO paOOTHHKA, a
TaK)Ke B CIy4asix, yCTAHOBJIEHHBIX (hefiepalibHbIM 3aKOHOM;

- He cooO0IIaTh MepcoHANbHbIC JaHHbIE PAOOTHUKA B KOMMEPYECKUX IIEINISIX
0€e3 ero MUCHbMEHHOTO COTIIACHS,

- TPEeIyNpeauTh JHI], MOJYYarolIuX MEePCOHAIbHBIE JaHHBIE PaOOTHUKA, O
TOM, 4TO 3TU JaHHBIC MOTYT OBITh HMCITOJIb30BAHBI JIUITH B MEJISAX, JIJIT KOTOPHIX OHH
COOOMICHBI, U TPeOOBAaTh OT ATUX JIAI[ MOATBEPXKIACHUS TOTO, YTO ATO MPABUIIO
cobmioneHo. Jluna, mnoisyyaromye MepcoHalIbHBIE JaHHbIE PAOOTHHKA, OOS3aHBI



coOmonarh KOH(PUACHIUATBLHOCTh. JlaHHOE TOJOKEHUE HE PacIpOCTpaHAETCs Ha
OOMEH TMEepCOHAILHBIMU JAaHHBIMU PAOOTHUKOB B TMOPSAKE, YCTAHOBIECHHOM
benepanbHBIMHU 3aKOHAMU;

- paspemiatb JOCTYH K MEPCOHAIbHBIM JAaHHBIM pPAOOTHUKOB TOJBKO
CIIELIMAJIBHO YIIOJIHOMOUYEHHBIM JIMLIAM, IIPM OTOM YKa3aHHbIC JIMLA JOJKHBI UMETh
[IpaBO MOJy4YaTb TOJBKO T€ IEPCOHAIBHBIE JaHHbIE pAa0OTHHKA, KOTOpHIE
HEOOXOAMMBI /17151 BBITIOJIHEHHUSI KOHKPETHBIX (PYHKLIUH;

- He 3ampamuBaTh WHGOPMAIMIO O COCTOSHMM 3J0pPOBbsi pabOOTHHKA, 3a
HCKIIFOUCHHEM TE€X CBEICHHH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH
BBITNIOJIHEHUSI PAOOTHUKOM TPYAOBOM (DYHKIUU;

- TepenaBaTh IEPCOHANbHBIE JIaHHbIE pAa0OTHHUKA IMPECTaBUTEISAM
paOOTHUKOB B TOpPSJKE, YCTAHOBIEHHOM TpynoBbIM KojekcoM Poccuiickoi
®denepanu, M OrPaHUYMBATH 3Ty HHQPOPMAIMIO TOJBKO TEMHU MNEPCOHATBHBIMU
JaHHBIMM PaOOTHUKA, KOTOpPbIE HEOOXOAMMBI JJIs BBIMOJHEHUS YKa3aHHBIMU
NPEICTABUTEISIMU UX (PYHKIIHA.

8. JlocTyn K nepcoHaIbHBIM JaHHBIM COTPYIHHUKA

8.1. BHyTpeHHuii 10CTyI.

[IpaBo nocTtyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- PaGoTonarenn;

- KaJIpoBasi Cl1yk0a;

- PYKOBOJIUTENW CTPYKTYPHBIX TMOAPA3ACIICHUN TI0  HaNpaBJICHUIO
NEATeNIbHOCTA  (IOCTyHnl K JIMYHBIM JaHHBIM TOJIBKO pPaOOTHUKOB CBOErO
noJipas/ieleHus) 1o coriacoBanuio ¢ Paboronarenem;

- TIPH TIEPEBOIE U3 OJHOTO CTPYKTYPHOTO MOAPA3ACICHUS B IPYroe IOCTYI K
NEePCOHANBHBIM  JaHHBIM paOOTHUKA MOXXET HMETh PYKOBOJIUTEIh HOBOIO
noJipas/ieleHus 1Mo cornacoBanuto ¢ Paboromarenem;

- paboTHUKM oOTAeia OyXraiaTepckoro y4yéra - K TeM JaHHBIM, KOTOpHIE
HEOOXOAMMBI JIISI BBIMOJTHEHUSI KOHKPETHBIX (DYHKITHIA;

- cam pabOTHHK, HOCUTE/Ib TAaHHBIX.

8.2. BHemHMM 1OCTYIL.

PabGoronarens BmpaBe OCYIIECTBIATh TMEpenady MEepPCOHANbHBIX JdaHHBIX
pabOTHUKA TPETHbUM JIMIIaM, B TOM YHCJIE B KOMMEPYECKHUX IIEJISIX, TOJBKO C €ro
MIPEABAPUTEIILHOTO MUCHMEHHOTO COIJIachsl, 3a WCKJIIOUEHHEM CIydaeB, KOrja 3TO
HEOOXOAMMO B IHEJSIX MPEAYNPEKISHUs] YIPO3bl )KU3HU U 370POBBI0 pa0OTHHUKA, a
TaKXKe B JIPYTUX CIIy4asx, MPeayCMOTPEHHBIX JCHCTBYIOIIUM 3aKOHOAATEILCTBOM
Poccuiickon ®enepanmm.

Ilepen nmepemaueld TEpPCOHANBHBIX JaHHBIX Paboromarens  OMKEH
IPEIYIPEAUTh TPEThE JIUIIO O TOM, YTO OHU MOTYT OBITh UCITOIb30BaHbI TOJILKO B TE€X
HEJSAX, JUI KOTOPBIX ObUIM cooOIeHbl. IIpu 3ToM y TpeThero jmiia HeoOXOauMO
MTOJIYYUTh TTOITBEPIKICHHUE TOTO, YTO TaKoe TpeOoBaHuEe OyeT UM COOIIONEHO.

He Tpebyetcs cormacue paboTHHKA Ha epeaady MePCOHAIBHBIX JTaHHBIX:

- TPETHUM JIMIIAaM B IEISAX MPEAYNPEKICHUS yTPO3bl KU3HU U 3TO0POBBIO
pabOTHUKA;



- B @oHa coumanpHOro crpaxoBanusi Poccuiickon denepannu, [1eHCHOHHBIN
doun Poccuiickoit denepanun B 00beMe, MPEAYCMOTPEHHOM JICUCTBYIOIIUM
3aKOHOJaTeIbCTBOM Poccutickont denepanuu;

- B HAJIOTOBBIE€ OPraHbI;

- B BOCHHBIC KOMHCCApHATHI;

- Mo 3ampocy MNpodeCCHOHAIBHBIX COIO30B B IIEIAX KOHTPOJS 3a
coOMroIeHneM TPYAIOBOTO 3aKOHOaTebcTBa PaboTomarenem;

- 10 MOTUBHUPOBAHHOMY 3aIIPOCy OPTaHOB MPOKYPaTypBhL;

- MO0 MOTHBUPOBAaHHOMY TpPEeOOBAaHUIO MPABOOXPAHUTEIBHBIX OPraHOB U
OpraHoB 0€30IaCHOCTH;

- 110 3aMpOCy OT T'OCYIAPCTBEHHBIX MHCIIEKTOPOB TPYAa MPHU OCYILECTBICHUU
MMM HaJI30pPHO-KOHTPOJIBHOU 1€ TETbHOCTH;

- 110 3aIpoCy Cy/a;

- B OpraHbl U OpraHU3aIliU, KOTOPbIC JOJKHBI OBITh YBEIOMJICHBI O TSXKEIOM
HECUACTHOM CJIy4yae, B TOM YHCJIE CO CMEPTEJIbHBIM UCXOI0M;

- B CIydYasx, CBS3aHHBIX C HCIOJHCHHEM pPAOOTHUKOM JIOKHOCTHBIX
00sI3aHHOCTEH;

- B KPCAWTHYIO OpraHHM3alliio, OOCITY)KHBAIOIIYI0 TUIATCKHBIE KapThl
pabOTHHKOB.

8.3. Ipyrue opranu3amuu.

CBeneHuss o paboOTHUKE (B TOM UHCJIE YBOJEHHOM) MOIYT OBITh
MPEIOCTABIEHBI JAPYTON OpraHu3alud TOJIBKO C MUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3aIuy ¢ MPUIIOKEHUEM KOTIUU 3asBIICHUS PaOOTHHUKA.

8.4. PoncTBEHHUKH U YWIEHBI CEMEN.

[lepconanbHble  gaHHbIE pabOOTHMKA MOTYT  OBITh  TPEAOCTABJICHBI
POJICTBEHHUKAM WJIM YJICHAM €T0 CEMbHU TOJBKO C MMMCbMEHHOTO Pa3pelIeHus CaMoro
paboTHHKA.

9. 3ammTa nepcoHaNbHBIX TAHHBIX PAOOTHHUKOB

9.1. B mensx obOecrieueHUsT COXPAHHOCTH W KOH(PHUICHIIUATHHOCTH
MEPCOHAIBHBIX  JAHHBIX pPA0OTHHKOB BCE ONEpalud MO  OQOpPMIIECHHIO,
(GOpMHUPOBAHUIO, BEACHUI0O M XPAHEHUIO JAHHOM HMHQOpPMALUU  JTOJIKHBI
BBITIOJIHATHCSA TOJIBKO KaJpOBOM CIIy’KOO0H, OCYIIECTBISIOIIEH [TaHHYIO paldoTy B
COOTBETCTBUU CO CBOMMHU CIIYKCOHBIMH OOS3aHHOCTSAMHM, 3a(pUKCUPOBAHHBIMU B UX
JOJDKHOCTHBIX MHCTPYKITUSX.

9.2. OTBeTHI Ha MUCHMEHHBIE 3aMPOCHI IPYTUX OPraHU3alil U YUPEKICHUN B
npenenax MX KOMIETEHIMH U MPEeIOCTaBICHHBIX IOJHOMOYMI JaroTcs B
nucbMeHHoM popme Ha Onanke PaGotonarens u B ToM o0ObeMe, KOTOPBINA MO3BOJISET
HE pa3mialaTh U3IUIIHUNA 00bEM MEPCOHANLHBIX CBEJICHUI O paOOTHUKAX.

9.3. Tlepemaya wHbOpMAIUU, COACPXKAIIEH CBEACHUS O IEPCOHATBHBIX
JaHHBIX paOOTHHUKOB, MO TenedoHy, (akcy, JIEKTPOHHOUN modTte 0e3 MUCHMEHHOTO
cortacusi pabOTHHKA 3amperiaeTcs.

9.4. Jlnunple nena W JOKYMEHTBI, COAEpKAIME IIEPCOHAIbHBIE JAHHBIE
pabOTHUKOB, XpaHATCS B 3anuparonmxcs mkadax (ceddax), obecrnednBaromUX



3alIUTyY OT HCCAHKIIMOHUPOBAHHOI'O AOCTYIIA.
9.5. HCpCOHaHLHLIG KOMITBIOTCPBI, B KOTOPLIX COACPKATCA IMCPCOHAJIBHBIC
JaHHBIC, JOJIZKHBI OBITH 3alIUINCHBI ITAapOJIAMHA JOCTYIIA.

10. OTBETCTBEHHOCTH 32 pasrialieHre HHPOPMAIUH, CBI3aHHON C
MEPCOHALHBIMY TAHHBIMU PaOOTHUKA

10.1. JIuma, BMHOBHBIE B HApyLICHWH HOPM, PETYJIHPYIOLIUX ITOJIy4YEHHUE,
00pabOTKy M 3allUTy NEPCOHANbHBIX JAHHBIX Pa0OTHHKA, HECYT AUCLMILIMHAPHYIO,
aJMUHHACTPATUBHYIO, TPAKJAHCKO-IIPAaBOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (heJepaIbHBIMU 3aKOHAMMU.



