AJMUHHUCTPALIMSA I'OPOJA O KHO-CAXAJIMHCKA

INHOCTAHOBJIEHHUE

or_11.07.2016 N_2093 _

OO0 yTBepX ACHUU aIMUHUCTPATUBHOTO
penIaMeHTa aIMUHUCTPALIMKA rOpoJa
FOxH0-CaxanuHcka npe1oCcTaBiIeHUs
MYHULANIAIBHOM yciyTu « Beimaua
apXUBHBIX CIIPABOK, apXHBHBIX

BBIIIMCOK U apXUBHBIX KOIUN JOKYMEHTOB

B coorBerctBUM co cT. 16 @eaepanpHoro 3akoHa ot 06.10.2003 Ne 131-D3
«O0 00mUX NpUHIMIAX OpraHU3AlMM MECTHOro camoympasiieHus B Poccuiickoi
Odenepanuny, DenepanbHbiM 3akoHOM OT 22.10.2004 No 125-03 «O06 apxuBHOM
nene B Poccuiickoit @enepanuny, @eaepaibHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHu3alyy MPeJOoCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT,
pacnopspkenueM [IpaBurenscrBa Caxanuuckoit oomactu ot 15.09.2015 Ne 459-p «O6
yTBEpXKJEHUU THUIOBOrO aJAMUHUCTPATUBHOIO  pEerIaMEHTa  MPEJOCTaBIICHHS
rOCY/IapCTBEHHBIX (MYHUIMIAIBHBIX) YCIYTr OpraHaMM MECTHOTO CaMOyIpaBiICHUS
MyHUIMNAIBHBIX 0Opa3zoBaHuii CaxanuHCKoi oOmactu», cT. 37 YcTaBa ropoiCcKoro
okpyra «lopon IOxno-CaxammHck», YcraBom MKY «VYnpasinenue nenamu
aamMuHuctpanuu ropoga HOxuo-CaxanuHcKay, YTBEPXKIECHHBIM IMOCTaHOBJICHUEM
agmuHuctpaiu  ropona  FOxno-Caxammacka ot 28.03.2016  Ne  855-ma,
MOCTaHOBJICHUEM aaMuHucTpauuu ropojaa FOxnHo-Caxamuncka ot 11.12.2013 Ne
2262-na  «O6  yrtBepxkuaenun  llopsiaka — pa3pabOTKM U YTBEPIKICHUS
aAMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUS MYHMIIMIAIBHBIX  YCIIYI»,
anMuHucTpaius ropoaa FOxuo-CaxaluHcKka MOCTAHOBJISAET:

1. YTBepauTh aAMUHHUCTPATUBHBIN PEMIaMEHT aJIMUHUCTpanuu ropoaa KOxHo-
CaxanuHcKa Ipe1oCcTaBlIeHUs MyHUIIMIAIbHON yCIIyru «Bbelgauya apXuBHbBIX CIIPABOK,
apXMUBHBIX BBIMUCOK U aPXUBHBIX KOMHUM JIOKYMEHTOB) (IIpujaraercs).

2. Ilpu3Hare yTpaTUBIIMMH CHJIy TOCTAHOBJICHHSI QJMUHUCTPALIMM TOpPOAA
FOxno-Caxanuncka ot 03.05.2012 Ne 811 «O0 yTBepkaeHUH AJIMUHUCTPATUBHOIO
pernaMeHTa ApXUBHOroO oOTAena aaMmuHuctpauuu ropoaa FOxHo-CaxanuHcka
MpEeAOCTaBICHUS MYHULIMNAIBHON yciayru «Bbijgaua apXUBHBIX CIPABOK, apXHBHBIX
BBIIIUCOK M apXMBHBIX KONMHMU JOKyMeHTOB»; OT 07.02.2013 Ne 143 «O BHeceHuun



U3MEHEHM B AJMMHHCTPAaTUBHBIA  pemlaMeHT ApXHMBHOIO  OTAENa IO
IIPEIOCTABICHUIO MYHULIUIIAJIBHOM YCIIyTH «Bblaaya apXuBHBIX CIIPABOK, apXUBHBIX
BBIIMCOK W APXUBHBIX KOIMHA JOKYMEHTOB», YTBEPXIACHHOIO IIOCTAaHOBJICHHUEM
aqmuaucTpanuu ropoaa FOxuo-Caxanuncka ot 03.05.2012 Ne 811; ot 12.04.2013 Ne
620 «O BHeCeHMM W3MEHEHMH B  AJIMUHUCTPAaTUBHBIA  pPENIAMEHT MO
IIPEIOCTABICHUI0O MYHULIUITAJILHON yCIIyTH «Bblgaya apXuBHBIX CIPAaBOK, apXMBHBIX
BBIIMCOK W APXUBHBIX KONHUWA JIOKYMEHTOB», YTBEPKICHHOIO IOCTAHOBIECHUEM
agmuHuAcTpanuu ropoaa FOxuo-Caxanuncka ot 03.05.2012 Ne 811; ot 15.08.2013 Ne
1475 «O BHeceHMM W3MEHEHMHM B AJMUHHUCTPATHBHBIM pPENIAMEHT MO
MPEIOCTABICHNI0O MYHULIUIIAILHON ycIyTu «Bblgaya apXuMBHBIX CIPABOK, apXHBHBIX
BBIIUCOK W ApPXUBHBIX KOMWUW JOKYMEHTOB», YTBEPKJICHHOIO IOCTAHOBIEHUEM
aamuHuctpanuu ropoga FOxxuno-Caxanuncka ot 03.05.2012 Ne 811.

3. Hacrosmee nocraHoBieHue omyOnukoBath B razere «HOxxHo-CaxammHck
CErOJH» U Pa3MECTUTh Ha O(QUIMAIBHOM caiiTe aiMUHUCTpauuu ropoga HOxHO-
CaxanuHcka.

4. KOHTpOJIb HCHIOJIHEHUS ITOCTAHOBJIEHHUS BO3JIOXKWTH  Ha BHIE-MI)pa,
PYKOBOJUTENS anmnapara.

Mbsp ropona C.A.Hancaguu



YTBEPXIEH
[IOCTAaHOBJICHUEM aIMUHUCTPALUA

ropoaa FOxuno-CaxanuHcka
ot 11.07.2016 Ne 2093

AJIMUHUCTPATUBHBIN PETJIAMEHT
agMuHHACTpanuu ropoaa FOxxuo-CaxanrHcka MpeaoCcTaBIeHUs] MyHULIAIAIBHOM
yCIIyTH
«Bp11aua apXuBHBIX CIIPAaBOK, APXUBHBIX BBIIUCOK U APXUBHBIX KOIIUH JOKYMEHTOBY

I. OBIIIUE ITOJIOXKEHUA
1.1. IIpeameT perynupoBaHusi aAMUHUCTPATUBHOIO perylaMeHTa

AJMUHUCTPAaTUBHBIN pErVIaMEHT NPEIOCTABICHUS MYHULUIAIBHON YCIyTH
«Bp1gaua apXUBHBIX CIIPAaBOK, aPXUBHBIX BBIIIACOK U aPXUBHBIX KOIIUN JTOKYMEHTOB)
(mamee — aaMUHHCTPATHBHBIA perIaMEeHT) pa3padoTaH B LEIAX YNOPSAOYEHHS
aAMUHHACTPATUBHBIX MNPOLEAYp W aIMHHUCTPATUBHBIX JCHUCTBHM, IOBBILICHUS
Ka4eCTBA NPENOCTABICHUA W JOCTYNHOCTH MYHUUMIIAJIBHOW YCIYT'M, yCTpPaHEHUs
M30BITOYHBIX JIEUCTBUN M M30BITOYHBIX aMUHUCTPATUBHBIX MPOLEAYP, COKpAIEHUS
KOJINYECTBA  JOKYMEHTOB, MPEICTABISIEMbIX  3asABUTEISAMH  JUISL  ITOJIyYEHUS
MYHHULIMNIAJBHOW  YCIYTM, MPUMEHEHHMs HOBBIX ONTUMHU3UPOBAHHBIX  (OpM
JOKYMEHTOB, CHW)KEHHSI KOJIMYECTBA B3aUMOACHCTBUM 3asBUTEIIEH C JOKHOCTHBIMA
JIMLAMH, COKpalEHUs CPOKa IPENOCTaBICHHUS MYHULMIIAIbHOM YCIYTH, a TaKXKe
CPOKOB VCIIOJIHEHUS OTJEIIbHBIX aIMUHHACTPATUBHBIX pouenyp 51
aAMUHHACTPATUBHBIX NEUCTBUU B PaMKaX MPEIOCTABICHUSA MYHHUIMIAIBLHON YCIYTH,
€CJIM 3TO HE MPOTUBOPEUUT (hefiepabHbIM 3aKOHAM, HOPMAaTUBHBIM MIPABOBBIM aKTaM
[Ipesnnenta Poccuniickon ®enepanun n I[IpaBurensctBa Poccniickoin denepannu,
HOPMAaTUBHBIM IPABOBBIM akTaM CaxaJMHCKOM 001acTH, MyHULIUIIAJIbHBIM IIPABOBBIM
aKTam.

1.2. Onucanue 3agaBUTENEH, a TakKe (PU3NUECKUX JIULI, UMEIOIIHUX IPABO B
COOTBETCTBUH C 3aKOHOIaTeILCcTBOM Poccuiickoit denepanuu 110 B cUly
HAJICJICHUS UX 3aBUTEIISAMU B TIOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickon denepanny, NOJIHOMOYHUSIMU BBICTYIIATh OT UX UMEHU IIPU
B3aMMOJICCTBUM C COOTBETCTBYIOIIMMHU OpraHAMM MCIIOJIHUTEIBHOMN BIACTH
Y UTHBIMH OPTaHU3AIUAMU MPH MIPEIOCTABICHUN MYHUILIUITAIBHON YCIyTH

3asBUTENSAMU SABIIAIOTCS IOJIy4aTe€ld MYHULUIIAJbHOM YCIyTH, a TaKXke HX
IpEICTaBUTEINH, ACUCTBYIOIINE B CHITy MTOJTHOMOUYMH, OCHOBaHHBIX Ha O(opMIEHHON



B YCTAaHOBJICHHOM  3aKOHOJATCIbCTBOM  Poccuiickoii  ®Denepanuu  MOPSIIKE
JIOBEPEHHOCTH, Ha yKa3aHWM (peepanbHOro 3aKoHa JTUOO aKTe YIIOJIHOMOYECHHOTO Ha
TO TOCYJApCTBEHHOIO0 OpraHa WM OpraHa MECTHOTO CcaMOympaBiIeHHUs (nasee-
MIPEACTABUTEIIN).

[TonyyarenssMu MYHHIMOAILHOH YCIYTH SIBISIOTCS IOPHANYECCKHE JIWIIA,
WHIMBUyaJIbHBIC TIPESIITPUHUMATEIHN, TPaXIaHe.

1.3. TpeboBanus kK NOpsAAKY HHPOPMHUPOBAHUS O MOPSIAKE
MPEI0CTaBIECHUS MyHULIMIIAIBHON yCIyTn

1.3.1. Undopmanust 0o MecTe HaxoXJIeHUs U rpapuke padoTbl ApPXHUBHOIO
oraena MKV «Vnpasnenue nenamu agMuuHuctpauuu ropoja IOxuo-CaxanuHcKay
(mamee - ApXUBHBIM OTHEN), MPEIOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, €ro
CTPYKTYpPHBIX TOJApa3eiIeHUI, MOABEIOMCTBEHHBIX YUPEXKIACHUM, yYaCTBYIOIIUX B
MPEIOCTABICHU MYHHUIIMITAIILHON YCIYTH, Cloco0ax mojydeHus WHGOpMaluu o
MeCTax HaxXOXKJeHUsl U rpadukax padoThl, a TaKKe MHOTO(PYHKIIMOHAILHOTO IIEHTPA
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUUMNAIbHBIX ycayr (maiee — MOI]),
CIIPAaBOYHBIX TeledOoHaX, MPEIOCTABIAIONIETO MyHUITUTIATBHYIO YCIYTY, B TOM YHCIIC
HOMep TenedoHa-aBTonH(pOpMaTopa, agpecax ux JIEKTPOHHON MOUYTHI, COICPKHUTCS B
npunoxeHud  Ne 1 K aAMMHHCTPaTUBHOMY PETJIAMEHTY.

1.3.2. Undopmanuio o MOpsaKe MNPEJOCTABICHUS MYHUIUNAIBHOM YCIyTH
MOKHO TIOJTyYHTh:

Ne | HaumeHnoBanue crioco6a nmoiaydeHus: nHpopMauu Anpec

1. | Yepe3 Apxusnbiii otaen MKY «YnpasineHnue genaMu aiIMUHUCTPALUA TOPOJIa
IOxH0-CaxannHckay

1.1. | IIpenocrapnenne MyHULIUNATBLHON yciyru Moxkethttps://uslugi.admsakhalin.
OCYIIIECTBIATHCS B DJIEKTPOHHOU popme ru/lk/allservices/ArchiveN
otenew Version.htm

1.2. |Ha crpanune Otaena Ha odpUIIHAIBHOM caiiTe http://yuzhno-sakh.ru/
agmuHHACTpanuu ropoga FOxuo-CaxanuHcka

1.3. |IIpu nuuHOM oOpaleHn B ApXUBHBIN OTIEN r. FOxHo-CaxanuHck, yi.
MKY «¥Ynpasienue nenamMu aIMUHUCTPALIUU Jlenuna, 1. 69, ka6. Ne 1
ropona FOxuo-Caxanunckay (manee-Otaen)

1.4. | C ucnons3oBanueM cpeAcTB TenePoHHou cBsa3u:  |8(4242)300829 nob. 1
o Homepam Otaena 8(4242)300829 n06. 2
8(4242)300829 no6. 3
8(4242)300829 no6. 4
8(4242)300829 no6. 5
8(4242)300829 n06. 6



https://uslugi.admsakhalin.ru/lk/allservices/ArchiveNotenewVersion.htm
https://uslugi.admsakhalin.ru/lk/allservices/ArchiveNotenewVersion.htm
https://uslugi.admsakhalin.ru/lk/allservices/ArchiveNotenewVersion.htm

1.5. | ITo Homepy npuemHoit OTnena 8(4242)300829 no0. 1
PYKOBOJIUTENb
8(4242)300829 no0. 6
MIpUEMHasI
1.6. | Ha undopmarmornrom crenze, pacrnonokeHHoM  |T.HOxxHO-CaxanmHCK, yiI.
B Otnemne Jlenuna, 1. 69
1.7. | TIpu mucbkMeHHOM OOpAILEHUH IO [TOYTE 693020, r.FOxHo-
B Orzen CaxanuHck,
yi. Jlenuna, 1. 69
1.8. | TIpu muceMeHHOM OOpaIeHny 10 JIEKTPOHHON | Anpec SJIEKTPOHHOM
noure B Otaen noutbl OTaena
archive@yuzhno-sakh.ru
2. |Ha odumnmansHom uHTEpHET-CaliTe pernoHanbHoi |https://uslugi.admsakhalin.
rocyaapCcTBEHHOM HHPOPMAITMOHHONW CHCTEMBbI ru
«IToprain rocynapcTBEHHbIX U MyHHUIIUTIATbHBIX
yeryT ((pyHKIHIT), TpenoCTaBIsIeMbIX OpTaHaAMHU
HMCIOJIHUTENLHOM BiaacTH CaxaJMHCKOHW 00J1acTH,
OopraHaMy MECTHOT'O CaMOYIIPABIICHHUS
MyHULMIAIBHBIX 00pa3oBaHuii CaxaanHCKOM
001acTH, a TAK)KE MOJIBEJOMCTBEHHBIMU MM
yupexaeHussMu CaxanuHcKond obmactuy (nanee
PT'UC Ilopran rocynapCTBEHHBIX U
MyHUIMNATBHBIX ycIyT (hyHkuuit) CaxanruHCKon
o0yacTu)
3. |Ha odunmanbaom unTepHeT-caiite penepanbHoit | http:/www.gosuslugi.ru
rocyIapCcTBeHHOM HH(POPMAITMOHHONW CHCTEMBbI
«EauHbIl OpTall rOCyJapCTBEHHBIX U
MYHHUIMIAIBHBIX yeuyT (QyHkuil)» (nanee ['IC
EnuHb1 nopTas rocynapCTBEHHBIX U
MYHULMOAIbHBIX YCIYT (QyHKUIHUN))
4. |Yepe3 ornenenne M®DI] o ropoackomy okpyry «l opox FOxuo-CaxanuHck»
(manee — otnenenne MDII):
4.1. | Ha odurmanbHOM HHTEPHET-caiiTe oTAeneHus | http://mfc.admsakhalin.ru
MOI]
4.2. | Ilpu nuunom oOparnieHuu B otaeneHue MOIL] r.IOxn0-CaxanuHck,
yi.CaxanuHckas, 1.48
4.3. | C ucnosb3oBaHuEM CpeacTB TeneGoHHoi cBsizu | 8-800-100-00-57
110 HOMEPY (3BOHOK O€CIIIaTHBIN )
4.5. | Ha uadopmarmonnom ctenze B otaenennn M®I]| r.iOxnHo-CaxanuHck,
yi.CaxanuHckas, 1.48
4.6. | Ilpu nmucbMeHHOM OOpAIIEHHUH TI0 ITOYTE B 693000,

otaeneane MOI|

r.}Oxno0-CaxanuHck,
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yi.CaxanuHckas, 1.48
4.7. | llpu nucbMeHHOM OOpaIIEHUU TI0 MMEKTPOHHON | mfc@admsakhalin.ru
noure B orAciacHue M®OI]
5. |[lyrem myGauuHOro nHGOPMUPOBAHUS razera «tOxHo-
CaxaJIMHCK CEroJIHsI»
1.3.3. CBeneHusi 0 Xo0[€ MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH MOXKHO
MOJIYYUTh:
Ne | HaumenoBanue crioco6a nonyyeHust uHGopMaIuu Anpec
1. | Yepe3 ApxuBnsbiii otaen MKY «Ynpasnenue neiaaMu aAMAHUCTPALIMKU TOPOIA
FOxH0-CaxanmHckay
1.1. | [Ipu nuuHOM OOpalieHnH B ApXUBHBIN OTAEI r. FOxHo-CaxanuHck, yi.
MKY «¥Ynpasnenue JieaMu Jlennna, 1. 69, xa6. 1
aamuHucTpanuu ropoga FOxuno-CaxannHcka»
1.2. | C ucnonb3oBanuem cpeactB TenedoHHoi cps3u:  (8(4242)300829 no6. 1
10 HOMEpaMm 8(4242)300829 no0O. 2
8(4242)300829 no6. 3
8(4242)300829 no6. 4
8(4242)300829 n06. 5
8(4242)300829 no6. 6
ITo Homepy npuemnoit Otnena 8(4242)300829 no6. 1
13 PYKOBOAUTEH
o 8(4242)300829 no6. 6
MpueMHast
1.4. | IIpu nucbkMeHHOM OOpaIIeHHUH 110 TTOYTE 693020, r.FOxHo-
B Otnen CaxaJImHCK,
yi. Jleauna, 1. 69, kao6. 1
1.5. |ITpu nmuCbMEHHOM OOpAIIEHUH O JICKTPOHHOM Anpec AIICKTPOHHOM
noute B OTnen noutsl OTaena
archive@yuzhno-sakh.ru
2 |Ha o¢purnmansnom unrepuer-caiire PIUC Iopran  |https://uslugi.admsakhalin.ru
roCyJIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
(pynkimit) CaxanuHCKOM 00MacTu yepe3 JTMIHbBIN
KaOWHET 3asABUTEIS PU TIOTYYCHUH YCITYTH B
AIICKTPOHHOM BUJIE
3. |Ha odunuansuom unrepuer-caiite [ UC Equnbiit | http://www.gosuslugi.ru
MOPTaJI TOCYAAPCTBEHHBIX U MYHUIUTIATbHBIX
yeayr (byHKIMi) yepe3 JIUYHbIA KaOMHET
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3asBUTEJNS TIPU MOTYUYEHUHU YCIYTU B AJIEKTPOHHOM
BUJIC

4. |Yepe3 oraenenne MOI] o ropoackomy okpyry «lopon FOxuo-CaxanuHck»
(manee — ornenenne M®II):

4.1. |Ha opuuriaibHOM UHTEPHET-CAUTE OTAEIEHUS http://mfc.admsakhalin.ru
M®I]
4.2. | Ilpu nuunoM o6patieHuu B otaenenrne MOI] r.}JOxno-CaxanuHck,

yi.CaxanuHckasi, 1.48
4.3. | C ucnonp3oBaHueM cpeacTB Tenedonnoi cesa3u no |8-800-100-00-57
HOMEpPY (3BOHOK O€CTIIaTHBIN )

4.4. | Ha nuadopmanmonaoM crerae B otaeiaeHnn M®OII |r.lOxHo-CaxanuHCK,
yn.Caxanuackas, 1.48

4.5. | IIpu nucbMeHHOM OOpaIlEHUH T10 TIOYTE B 693000,
otaeneHue MOI] r.}OxxH0-CaxanuHCK,
yi.CaxanuHckasi, 1.48
4.6. | IIpu nCbMEHHOM OOpAIICHUH TI0 3JIEKTPOHHON mfc@admsakhalin.ru

route B oraeiacHue MOI]

1.3.4. UndpopmupoBanme npoBoguTcs B hopme:

- YCTHOTO HH(POPMHUPOBAHMUS;

- MIUCBMEHHOTO WH(OPMHUPOBAHUSI.

1.3.4.1. VYctHoe wuHbOpMUpPOBAaHUE  OCYIIECTBISETCS  CHEIUATUCTAMU
ApxusHoro oraena MKV «VYopasnenue nenamm agMuHUcTpauuu roponga HOxHo-
Caxanunacka» u M®I] npu obpaiennu 3asaBuTenei 3a nHGoOpMaleil TUYHO WIH 110
Tenedony.

Crenuanuctel, OCYUIECTBISIONINE YCTHOE UH(OPMHUPOBAHUE, TPUHUMAIOT BCE
HEOOXOIMMbIE MEpbI IS J1auM TMOJIHOTO M ONEPAaTUBHOIO OTBETA HAa MOCTABIICHHbIE
BOITPOCHI.

VYcrHOe MH(DOPMHUpOBAHME KaXJIOTO 3asiBUTEN OCYIIECTBISETCS B TEUECHUE
BpEMEHHU, HEOOXOTUMOTO /ISl €r0 HHOOPMHUPOBAHUS.

BpeMst oxumaHusl 3avHTEPECOBAHHOIO JIMLA MPU YCTHOM KOHCYJIBTHPOBaHUHU
HE MOXKET MPEBBIIATH 15 MUHYT.

1.3.4.2. Ilpu orBetax Ha TeNePOHHBIE 3BOHKU CIELHUATIUCTBI MOAPOOHO, B
KOppeKTHOUN (opme, UHPOPMUPYIOT OOpPATUBIIUXCS 3aABUTEICH MO MHTEPECYIOIUM
ux BornpocaM. OTBET JIOJKEH HAUMHATHCA ¢ MH(popMauu o HauMeHoBaHUM OTaena u
M®ILI, B xoTopbIii 0OpaTuiica 3asBUTENb, (haMUIIMU, UMEHHU, OTYECTBE U JIOJKHOCTHU
CHeUaNIKCTa, MPUHABIIETO Teae(OHHBIN 3BOHOK.

[Ipu yctHom oOpamienun 3asButens (o TtenedoHy) CHeHHAIUCTBl Jar0T
OTBETHI CaMOCTOSATEIbHO. EciM crenuanuct, K KOTOpoMy OOpaTuiics 3asBUTENb, HE
MOKET OTBETUTH Ha BOIIPOC CAMOCTOSTEIBHO, TO 3asIBUTEINb JIOJDKEH ObITh HalpaBlieH
K JIPyTOMY CHEIUATUCTY WJIU K€ 0OpaTUBILIEMYCS 3asBUTEIIO TOJKEH OBITH COOOIIEH
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TeneOHHBIM HOMEP, IO KOTOPOMY MOXKHO MOJYYHTh HEOOXOAMMYIO MH(OpMAIHIO,
MO0 CHEIUATUCT MOXKET MPEUIOKHUTH 3aBUTEINI0 00PATUTHCA MUCHMEHHO.

1.3.4.3. Tlucbmennoe MHGOPMUPOBAHUE OCYIIECTBISETCA IMyTEM HAIpPABIICHUS
OTBETOB  TOYTOBBIM  OTHPABJIEHUEM WJIH  IOCPEICTBOM  HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETel OO0IIero mojib30BaHMs (IO AJIEKTPOHHOM ModTe, MO
¢akcy) ucxozst U3 BBIOPAHHOTO 3asIBUTENIEM CIIOCO0a HAMpaBJICHUS My OTBETA.

OtBer Ha oOpalleHHEe 3asBUTENS MPEAOCTABISIETCS B IMPOCTOM, YETKOM U
NOHATHOM (QopMe ¢ yKa3aHueM (aMWInK, WHULHAAIOB, HOMepa TenedoHa
crienanucra Otnena u MOILI.

OtBer HampapisieTcs B MNHCBbMEHHOM BHJI€ B 3aBUCUMOCTH OT crocoba
oOpalieHust 3asBUTENIS 32 HHpopManueit uim cnocoda JOCTaBKH OTBETA, YKa3aHHOTO
B [TMCbMEHHOM OOpaIieHUH 3asBUTEJIS.

OtBer Ha oOpanieHue, MocTynuBilee B (opme 3IEeKTPOHHOTO OKYMEHTa,
HampaBisgeTcss B (opMe IIEKTPOHHOTO JOKYMEHTa MO aJApecy 3JIEKTPOHHOW MOYTHI,
yKa3aHHOMY B OOpallleHUH, WM B NHCbMEHHOM (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHHH.

1.3.5. Tlopsgok, popMa m MecTo pa3MmelnieHHs HHPOpMalHMH II0 BOIPOCAM
IIPEIOCTABIEHUS MyHULIMIIAJIBHON YCIYTH.

1.3.5.1. Uadopmanmonnsnii crenn Otaena u M®I[ comepXuT clieayromnyo
UH(pOpMAaLHIO:

- 00 YTBEp)KIEHHOM AaJMHHHMCTAPAaTUBHOM pENIAMEHTE MPEAOCTABICHUS
MYHUIUTNIATBHON YCIYTH;

- 0 MecTe HaxoxjaeHuss u rpaduke paborel Otaena u MOII, a Takxke o
croco0ax Mojy4yeHus: yKa3aHHOW uH(opmaiuu;

- 0 cripaBouHBIX Tenedonax Otaena u MOIL];

- 00 aapece oduIMaNbHOTO caiita agMuHUCTpalu ropoaa FOxuo-Caxanuncka
u M®I] B cetu UnTepHer;

- 00 aapece anekTpoHHOM mouTkl OTaenma u M®II;

- 00 aapecax PI'MC Ilopranm rocymapCTBEHHBIX W MYHHIIMITAIBHBIX YCIyT
(pynkmmit), Caxammackoir oomactu u ['TMIC Eaunbslii mopTan rocyqapCTBEHHBIX U
MYHULUOAIBHBIX YCIyT (QyHKIUN);

- 0 MOpSAKE MOJYy4YEHUs MH(OpPMAIMKU M0 NPEJOCTABICHUI0 MYHULMIIAIBHOM
YCIIyTH, CBEICHUI O XOJIe MPEIOCTaBIECHUS MyHULUIIAJIbHON YCIyrd, B TOM YHUCIE C
ucnionb3oBanneM PIMC Iloprama rocylnapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
(pynkmmit) Caxanunckor obmactu m 'MC Epusblii mopTan rocygapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QyHKIUN);

- oOpa3zel] 3anoJIHEeHUs 3apoca;

- U3BJIICUCHHUS W3 HOPMATUBHBIX IPABOBBIX AaKTOB, COAEPKAIIUX HOPMBI,
PETYIUPYIOIIUE ACATEIBHOCTD 110 MPEAOCTABICHUIO MyHULIUIIAIIBHON YCITYTH;

- KpaTKO€ U3JI0KEHUE NPOLEAYP IPEIOCTABICHUS MyHULIUNIATBHON YCIIYTH;

- 61oK-cxemy (OJ0K-CXEeMbl) MPEIOCTaBICHNUS MyHUIUITATIBHON YCIIyTH;

- TIepEYeHb JTOKyMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHUIIUTIAIbHON
YCIIyTH.
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1.3.5.2. Crpanuna Otnena Ha opUIMATBHOM caiTe AJIMHHUCTPAIUU Tropojaa
HOxno-Caxanuacka u M®L] cogepkut cienyromryo nHGOpPMAaIHIO:

- 00 YTBEp)KIECHHOM aJMUHHCTAPAaTUBHOM pETJIAMEHTE MPEAO0CTABICHUS
MYHULHUNAIBHON YCITYTH;

- 0 Mecte HaxoxneHus u rpaduke padorsl Otaena u MOPII, a Takxke o
crioco0ax MojydeHus yKa3aHHOU nH(opmaimy;

- 0 cripaBouHBIX TenedoHax Otaena u MOLI;

- 00 agpece opunmansHoro caiita M®I B cetn UntepHer;

- 00 azpece anekTpoHHOI nouTsl Otaena u MOLI;

- 00 anpecax PI'MIC Ilopran rocyaapCTBEHHBIX W MYHHUIMMAJIBHBIX YCIyT
(pynkmmit) Caxanunckoi obnmactu u ['MC Eaunblii mopran rocyiaapcTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIUN);

- 0 MOpSAKE MOJy4YeHUs MHOOpPMAIMKU MO MPEJOCTABICHUI0 MYHUIIUMIIATBLHOM
YCIIYTH, CBEIEHHI O XOJ€ MPEAOCTABICHNUS MYHHUIUIIAIBHONW YCIYTH, B TOM YHUCIE C
ucnonb3oBanreM PI'MC Tloprana rocylapCTBEHHBIX M MYHHULMMNAIbHBIX YCIIyT
(bynknumif) CaxamuHackorr obmacty U ['TMMC Enusbpll mopTan rocygapCTBEHHBIX H
MYHUITUTATBHBIX YCIyT (QyHKITNN);

- OMaHK 3ampoca Ha NPEJOCTaBICHUE MYHUIIMIIAIBHON yCIIyTH U 00pasel ero
3aIl0JIHEHHS,

- U3BJIICUCHUS] W3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPXKAIIUX HOPMBI,
PEryJIUPYIOIIHE EATEIbHOCTh MO MPEAOCTABICHUIO MyHUIIMTIAIBHON YCIIyTH;

- KpaTKo€ U3J0KEHUE MPOLEAYPhI IPEAOCTABICHNUS MyHULUIIAILHON YCIyTH;

- OJIOK-CXeMy MPEN0CTABICHUS MYHULIUIIAILHON YCITYTH;

- IEpeYeHb JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHUS] MyHULIUIIATIBHOM
YCIYTH.

1.3.5.3. PTUC Ilopran rocyapCTBEHHBIX U MyHUIIUTIATIBHBIX YCIYT ((PYHKIIHIT)
Caxamuackort obmactu u  [MC Epusblii  mopran  TrocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QYyHKIIMN) COAEpIKaT CIEAYIONTY0 HHHOPMAIIUIO:

- 0 MecTe HaxoxkaeHuss u rpaduke paborel OtTaena, a Takke O crocodax
MOJTyYCHHsI YKa3aHHOW HH(POPMAIINH;

- 0 cripaBOYHBIX TenedoHax Otaena;

- 00 ampece crtpanunbl OTaena Ha OQUUIMAIBHOM calTe aIMUHHUCTpaIUU
ropoza B ceTd MIHTepHET u ajpece ero 3JeKTPOHHOM MOYTHI;

- 00 agpece ['MIC Enunblii mopTan rocyaapCTBEHHBIX U MyHUIIUNIATBHBIX yCIIyT
(pyHKLMIA);

- 0 TOpsAJKE MOJNy4eHHUs] MHPOPMALUU IO MPEJOCTABICHUI0 MYHUIUIAIbHOM
YCIYTH, CBEICHHI O XOJE€ HWCIIOJIHEHWS MYHMIMNAJIBbHOM YCIYTHM, B TOM YHCIE C
ucnonb3oBanremM ' MIC Exaunblil mopTan rocyaapCTBEHHBIX U MyHULIUNTAIBHBIX YCIyT
(pyHKIMiT), wW3BIEUEHUS W3 HOPMATHBHBIX IMPABOBBIX aKTOB, PETYIUPYIOIINX
MPEAOCTABIECHUE MYHHUIIUNIAJIbHON yCIYTH.

II. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIUITAJIBHON YCIIYTU
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2.1. HaumeHnoBaHue MyHHUIIMTIAIBHON YCIIYTH

HaumMeHnoBanne MyHULMIANBHOW ycinyru: «Bprgada apXMBHBIX —CIIPaBOK,
APXUBHBIX BBIIUCOK U aPXUBHBIX KOIIUM JJOKYMEHTOB.

2.2. HaumeHoBaHue opraHa MECTHOTO camoytpasieHrs CaxaanHCKO#M o0macTu,
HEMOCPEICTBEHHO MPEIOCTABIISIIOIIETO MYHUIIUIAIBHYIO YCIYTY

[IpenocraBnenne MyHUIUNAIBHONW YCIYTM OCYIIECTBISETCS HCIOJIHUTEIBHO-
pacnopsANTENBLHBIM OpraioM ropojckoro okpyra «lopon HOxno-CaxanuHck» -
agmuauctpanuend ropoga IOxnHo-CaxamuHcka B nune ApxuBHoro oraena MKY
«YnpaBieHue — neiamMu  aAMUHUCTpauuu  ropojga  FOxkno-CaxanmuHCckay -
HETOCPEACTBEHHOTO UCTIOJIHUTENSI MyHUIIUTIAIBLHON YCITYTH.

Otnen u M®I] He BripaBe TPeOOBATh OT 3asIBUTENISI OCYILECTBICHUS JICHUCTBUMH,
B TOM YHCJIC COITIaCOBAaHUM, HEOOXOIUMBIX JIJIS IMOJTYUYCHHS MYHHUIIUIIAJIbHOW YCIyTH
U CBSI3aHHBIX C OOpaIllieHHeM B WHBIC TOCYAapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOyTIpaBJICHUSI U OpraHU3allNK, 3a UCKIIOYEHUEM TOTYyUYECHHUS YCIIYT, BKIIFOYEHHBIX
B TIEPEUYCHBb YCIYT, KOTOPHIC SBISIOTCS HEOOXOIMMBIMU W OOS3aTCIbHBIMU IS
MPEAOCTABICHUS MYHULIMNAIBHBIX YCIYT, YTBEP>K/ICHHbI HOPMATUBHBIM MPABOBBIM
akToM agMuHHCTpanuu ropona FOxuo-CaxanuHcka.

2.3. Pe3ynbrar npenocTaBieHUs MyHULATIAIBHOW YCIyTH

Pe3ynbrarom npeaocTaBieHus] MyHULIMTIATIBHON YCIIYTH SBJISIETCS:

- IIpU TOJOXKUTEJIBHOM PEIICHUH - BbIa4a apXUBHBIX CIIPABOK, apXUBHBIX
BBIIMCOK U APXUBHBIX KOIIUW IOKYMEHTOB;

- MIPU OTPHULIATEIIBHOM PEIICHUH - MOTHBUPOBAHHBINA O0TKa3, OOPMIICHHBINA Ha
6manke OTaena 3a MOAMKUCHIO €r0 PYKOBOTUTEIS.

2.4. Cpok npeloCTaBIEHUSI MyHULUIIAIBHON YCIYTH C YYETOM
HEOOXOAMMOCTH OOpaIlleHusI B yUPEKACHHS, TOIBEIOMCTBEHHBIEC OpTraHy,
OKa3bIBAIOILIEMY MYHUIIMIAIBHYIO YCIYTY, YYaCTBYIOIIKE B IPEIOCTABICHUN
MYHUIMNIAIBHOW YCIIYTH, CPOKU BbIauu (HApaBiIeHUs) JOKYMEHTOB,
ABIIIOIINXCS PE3YIBTATOM NMPEAOCTABICHHS MYyHHUIIMITAIIBHON YCIIyTH

Cpok npe1ocTaBIeHUS MyHUITUTIAILHOW YCIYTH, B TOM YHCIIC BhIau (HarpaBIICHMS)
JTOKYMEHTOB, SIBJISIFOIIMXCS PE3yJbTaTOM MPEIO0CTABICHUS MyHHUIIUIIATFHON yCITyTH,
HE JIOJDKEH MpeBbImarh 30 KaJeHAapHBIX JHEW CO THS MOCTYIUICHUS 3ampoca
(oOpamienus) ot 3asBuTens B OTaen, opopMICHHOTO B COOTBETCTBUU C
TpeOOBaHUSIMHU HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. IlpaBoBble OCHOBaHUS AJIs IPEAOCTABICHNUS] MyHULIUIIAIBHON YCITYTH,
IIPEAYCMaTPUBAIOIINE IIEPEYEHb HOPMATUBHBIX IIPABOBBIX AKTOB,
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HEMOCPEICTBEHHO PETYIUPYIOIIUX IPEIOCTABICHUE MYHHUIIUTAIBHON YCIIyTH,
C YKa3aHUEM WX PEKBU3UTOB U UCTOYHUKOB O(PUIIMAIBHOTO OMYOIMKOBAHUS

[IpenocrapieHre MyHUITUIIAIBHOW YCIYTH OCYLIECTBIISIETCS. B COOTBETCTBUU CO
CJIEIYIOIIMMU HOPMATUBHBIMU MTPABOBBIMU AKTAMH:

- Genepanbabiii 3ak0oH 0T 06.10.2003 Ne 131-®3 «OO6 o0mmx TPUHITUIAX
OpraHu3alyu MEeCTHOro camoyrpasieHust B Pocculickoit @enepannmn» («Poccuiickas
razeta», Ne 202 ot 02.10.2003);

- ®enepanbHblii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MpEAOCTaBICHUS TOCYIApCTBEHHBIX W MYHMIMNAIBHBIX ycayr»  («Poccuiickas
raszera», Ne 168;

- @enepanbublid 3ak0H OT 02.05.2006 Ne 59-@3 «O mopsiake paccMOTPEHUS
oOparenuii rpaxaan Poccuiickont denepanumny;

- ®denepanbubiid 3ak0H OT 27.07.2006 No 152-D3 «O nepcoHalbHBIX TaHHBIX)»
(«Cobpanue 3akoHogarenscTBa Poccutickoit deneparm» Ne 31 1 4. ot 31.07.2006).

- O®enepanpubiii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeie B
Poccuiickoni Oenepanuny;

- [IpaBuiia opranu3anuu XpaHEHUs, KOMIUIEKTOBAHUSI, YU€Ta U UCIOJIb30BaHUs
JOKyMeHTOB apxuBHOTo (onma Poccuiickoii dexepanuu U JIpyrUX apXUBHBIX
JOKYMEHTOB B  OpraHax TOCyJapCTBEHHOM  BJIacTH, OpraHax MECTHOIO
CaMOYTIPABJICHUS M OpraHu3alusx, YTBEPXKJCHHbIC MPUKa30oM MuHUCTEpCTBA
KyJnbTypbl Poccuiickon @enepanuu ot 31.03. 20151 Ne 526;

- Ilonoxenne 06 apxuBHOM ¢onHae roponackoro okpyra «lopoxn HOxHO-
CaxanuHCK», yTBEpXKIeHHOe penieHueM ropojackoro CoOpanusi ropoga HOxHO-
Caxanmuncka ot 18.01.2006 Ne 156/10-06-3.

- Ycras MKY «VYnpaBnenue JnenamMu agMHUHUCTpanuud ropoaa HOxHo-

CaxanuHcKay, YTBEP)KJACHHBIM IOCTAHOBJICHUEM aJIMHUHHUCTpanuu ropoga HOxHO-
Caxammucka ot 28.03.2016 Ne 855-ma.

2.6. UcuepnbiBaroiinii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C 3aKOHO/ATENIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JIs
MPEAOCTABICHUS] MyHUITUTIAIbHOW YCIYTH € pa3/ieJIeHUeM Ha TOKYMEHTHI U
uH(opMaInio, KOTOPBIC 3aBUTENb JOJKEH MPEACTABUTh CAMOCTOSTEIBHO,

U JJOKyMEHTBI, KOTOPbIE 3asBUTEJIb BIIPaBe MPEACTABUTH MO COOCTBEHHOM
WHUIIMATUBE, TaK KaK OHU IMOJICKAT MPEACTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlns mpemocTaBieHHs MYHHUIUITAIBLHOW YCIyTH HEOOXOAMMO HAIWYHE
CJIETYIOIINX TOKYMEHTOB U CBEJICHUMN:

2.6.1.1. Ins monmydeHUs apXWUBHOW CIpPABKU O CTaxe paboThl U (WIIN)
3apabOTHOM TUIaTe:

2.6.1.1.1. JlokyMEeHTOB, NPEIOCTABISIEMBIX JINUYHO 3asIBUTEIIEM:
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- JIOKYMEHT, YIOCTOBEPSAIOIIMA JIMYHOCTh (macmopt rpaxjnaHuHa PO wim
BPEMEHHOE  YIOCTOBEPEHHE JIMYHOCTH TrpaknaHuHa P®, BoeHHBbIA OWIeET,
oOmIerpaxaIaHCKUN 3arpaHUYHBINA MACTIOPT);

- KOTUSI TPYIOBOM KHUKKHU 32 3aIPallliBaeMblid IEPHOJ] padOTHhI;

- KOTIUSI CIIPaBKUA 00 WHBAJIMIHOCTH M (WJIM) TOTEPE KOPMIIIbIA (TI0 YKETaHUIO
3asIBUTEIIA);

- 3aMpOC yCTAaHOBIIGHHOTO o0Opasmna (mputokernue Ne 2).

2.6.1.1.2. JIOKyMEHTOB, SBJISIOIIMXCA HEOOXOIUMBIMU M O0s3aTeIIbHBIMH,
KOTOpbIE 00513aH MPEJOCTABUTD 3asIBUTENb, [IOJTYYUB UX B COOTBETCTBYIOLIUX OPraHax
(opranuszanusix) — He TpeOyroTcs;

2.6.1.1.3. JlokymeHTOB (CBeZieHUI), B 00513aTEIHLHOM MOPSIKE 3aIPAIIUBAEMbBIX
OMCY B COOTBETCTBYIOIIMX  oOpraHax  (OpraHusanusix), IOCPEICTBOM
MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOACHCTBUSL (KOTOpBIE 3asBHUTENb BIIPABE
MPEIOCTABUTh JINYHO) — HE TPEOyIOTCSA

2.6.1.2. Ins mosty4eHUs apXUBHOMW BBINMKUCKU U (WJIM) KOMUU JOKYMEHTA!

2.6.1.2.1. JIoKkyMEHTOB, IPEIOCTABISIEMBIX JINYHO 3asIBUTEIIEM:

- JOKYMEHT, YIOCTOBEPSIOMINI JUYHOCTh (MacmopT rpaxiaHuHa PO wunu
BPEMEHHOE  YIOCTOBEPEHHE JIMYHOCTH TpaknaHnHa P®, BoeHHBIA OwWIIeT,
oOuierpaxaaHCKU 3arpaHUYHbIN MACIOPT);

- KOIUSI TPYJIOBOM KHMKKHU 3a 3alpalivBaeMblil Iepuoj] paboThI;

- KOMHUS CMPAaBKU 00 MHBAJIUIHOCTU U (WJIM) MOTEpe KOPMUJIbIA (10 KEJIIAHUIO
3asIBUTEIIA);

- 3aIIPOC YCTaHOBJIEHHOTO oOpasna (mpuiiokeHue Ne 3);

- s (QU3NYECKUX JIML, OPUAMYECKUX JHI] MPEAOCTABIAECTCS TOKYMEHT,
MOATBEP/KIAIONIMN  TMOJIHOMOYMS  3asiBUTEN  IOAAaBaTh JAHHBIA  3ampoc —
noBepeHHOCTh (. 6 ct. 7 ®enepanbHoro 3akoHa or 27.07.2010 Ne 210-d3 «O06
OpraHu3aluu MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»).

2.6.1.2.2. JIOKyMEHTOB, SBJISIOIMIMXCA HEOOXOIUMBIMH M O0s3aTeIIbHBIMH,
KOTOpbIE 00s13aH MPEOCTABUTh 3asIBUTENb, MIOTYYUB UX B COOTBETCTBYIOIIUX OpPTaHax
(opraHm3anusx) — He TpeOyroTCs.

2.6.1.2.3. JlokyMeHTOB (CBEIEHUI1), B 0043aTEIbHOM MOPSAIAKE 3aIPAILNBAEMbBIX
OMCY B  COOTBETCTBYIOIIMX  oOpraHax (OpraHusamnusix), IOCPEICTBOM
MEXBEJOMCTBEHHOIO JIEKTPOHHOTO B3aUMOACHCTBUSL (KOTOpBIE 3asBHUTENb BIIPABE
MPEAOCTaBUTh JINUHO) — HE TPEOYIOTCHI.

2.6.2. 3ampockl W JOKYMEHTBI,  IPEAYCMOTPEHHBIE  HACTOAILIHUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, NOJAI0TCS HAa OyMa)KHOM HOCUTENE WK B hopMme
AIIEKTPOHHBIX JOKYMEHTOB.

ONEeKTpOHHbIE  JOKYMEHThl  JIOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHMUSIM,
YCTaHOBJIEHHBIM B mojpaszzaene 2.14 aaMUHUCTPaTUBHOTO PErIaMEHTA.

3anpoc W NOPWIOKEHHBIE K HEMY JIOKYMEHTBl HE JIOJDKHBI COAEPKarb
MOIYUCTOK, MPUMHUCOK, 3a4€PKHYTHIX CJIOB M HWHBIX HEOTOBOPEHHBIX HCIPABICHUM,
TEKCTHI B HUX JIOJKHBI OBITh HAMMCAHBI Pa300pUMBO, 0€3 COKpAICHUH.
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Henpencrasiienue 3asaBUTENEM JOKYMEHTOB, KOTOPhIE OH BIIPaBEe IIPEACTABUTH
no COOCTBEHHOM WHULMATHBE, HE SBISIETCS OCHOBaHMEM [UIsl OTKa3a B
IIPEAOCTABICHUN YCIYTH.

3amnperiaercs TpeOOBaTh OT 3asIBUTEIIS:

- IPEJCTaBJICHUS JOKYMEHTOB M MH(OPMAILMU WU OCYILECTBICHUS IEHCTBUM,
IIPEACTABICHNE WIM OCYIIECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMU
IIPAaBOBBIMHM aKTaMH, PETYIMPYIOIIMMH OTHOLIEHHUs, BO3HUKAIOIIME B CBI3H C
IIPEAOCTABIEHNEM MYHULMITAJIBHON YCIYTH;

- MPEACTABJICHUS JOKYMEHTOB M WH(OpMALMHM, KOTOPbIE B COOTBETCTBUU C
HOPMATHBHBIMU TIPaBOBBIMM akramu Poccuiickonn ®Penepanun, HOPMaTUBHBIMU
npaBoBbIMU akTaMu CaxalMHCKON 00JaCTH U MyHUIMIIAJIbHBIMU TPABOBBIMU aKTaMU
HaxoAATCA B PACIOPSHKEHUU OpPraHa MECTHOTO CaMOYIIPABIICHHUS, TPEAOCTABIISAIOIIETO
MYHULUNAIBHYK YCIYyry, JAPYI'MX OpraHOB MECTHOIO CaMOyIIpaBICHUs U
rOCYIapCTBEHHbIX OpraHoB M (WIM) TIOJBEJOMCTBEHHBIX WM OpraHu3aluil,
Y4acCTBYIOLIMX B  IIPEJOCTABICHUWM  MYHULMNAIBHOM  yCIYIH, a  TaKke
TEPPUTOPHAIIBHBIX OpPraHOB (pelepasIbHbIX OPraHOB HCIOJHUTEIBHONW BJIACTH,
TEPPUTOPHAIIBHBIX MOJPA3IEICHUI OpPraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX
¢doHIOB, (32 MCKIIOUEHHUEM JIOKYMEHTOB, YyKa3aHHBIX B dacTu 6 crartbu 7
®enepanbHoro 3akoHa Ne 210-@3 «OO0 opraHuzanud  OPeIOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHLIMIIAIBHBIX YCIYT».

2.7. NcuepnpIBaroIInii EpEYEHb OCHOBAHUM ISl OTKAa3a B PUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJISl IPEIOCTABICHUS MyHUIIUIIATBHON yCIyTH

OcHoBaHuM 11 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEIOCTaBIECHUS MYHUIIUIIATLHON YCIYTH, HE TPEyCMOTPEHO.

2.8. McuepnbiBaroniuii nepeueHb OCHOBaHUM [ OTKa3a
B MPEIOCTABJICHUU MYHUITUITAIIBHON yCIyTH

OcHoBaHMeM il OTKa3a B MPEIOCTABICHUN MyHUIIUTIAIBHON YCITYTH SIBISIETCS
HapyllleHre TpeboBaHuil moapasaena 2.6 aIMUHUCTPATUBHOIO PEIIaMEHTA.

2.9. Pazmep niarsl, B3UMaeMOU € 3aBUTEINS IIPU NPETOCTABICHUN
MYHUIUTNIATBHOM YCIYTH, M CIIOCOOBI €€ B3UMaHUS B CIydasx,
IpelyCMOTPEHHBIX (pesiepanbHbIMKU 3aKOHAMH, IPUHUMAEMbBIMU B COOTBETCTBUHU C
HUMH UHBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTamMu Poccuiickoii @enepanuu,
HOpPMAaTHBHBIMU NPAaBOBBIMU akTaMu CaxaJIMHCKOHN 00J1acTH

[IpenocraBnenre MyHUITUTIATBLHON YCIYTH OCYIIECTBISIETCS OECIIaTHO.

2.10. MakcumanbHbIN CPOK OKUJIAHUS B OUEpEAM IIPU Mojjaue 3ampoca
O MPEOCTABICHUN MYHUIIUITAIBHOW YCIYyTHU U MIPU
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MOJTyYeHHUH pe3yJibTara MpeJoCTaBICHUS TaKOW YCIyTH

MakcuManbHbII CPOK OXHMJAHMS B Ouepeaud MpHU Iojadye 3ampoca o
IIPEAOCTABICHUA MYHMIMIIAJBHOM YCIYTM W IIpA  IIOJIYYEHHM pe3yibrara
IIPEIOCTABIIEHUS TAKOM YCIyTH HE JOJDKEH MPEBBIIATh 15 MUHYT.

Cpox OXumaHHs B O4epeau Uil IOJIYyYEHUs KOHCYJIbTAllMM HE JOJDKEH
IpeBbIIaTh 15 MUHYT; CpOK OXHIAHUA B O4Yepeau B Clydae IpUeMa IO
IIPEABAPUTENBHOM 3aIIUCH HE TOJHKEH NPeBbIarh 10 MUHYT.

IIpn mogaue 3anmpoca ¢ CONMyTCTBYIOIIMMHU JOKYMEHTAMHM MOCPEACTBOM IOUYTHI
WIK B 3JIEKTPOHHOM Buje uepe3 «JInunbiii kabuner» uepe3 'MMC Enunbiil nmopran
rOCyJapCTBEHHBbIX W MYyHUUUNAIbHbIX ycnyr (pynkumit) wiu PIUMC Tlopran
rOCyJapCTBEHHBIX W MYHHUUHUINAIbHBIX ycayr (¢yHkuuid) CaxanuHckoil oOmactu,
perucTpanus dJIEKTPOHHOIO 3alpoca OCYILIECTBIISICTCA B ABTOMAaTUYECKOM PEXKUME.

2.11. Cpok peructpaiuu 3amnpoca 3assBUTENs
0 MPEIOCTABICHUU MyHULIUTIAIBHON YCITyTH

Perucrpanus 3amnpoca 3asgBUTENsA O NPEAOCTABICHUA MYHULMITAIBHONW YCIYTH
OCYILIECTBIISIETCS B ICHb MOCTYyIUIeHUs 3anpoca B Otaen u (vim) MOII.

Cpok perucrpanuu 3amnpoca 3asBUTENSI O NPEIOCTABICHUM MYHULUINIAIBHOU
YCIYTH HE JTOJKEH IPEBBIIATH 15 MUHYT.

[Ipu nanpasnenuu 3ampoca uepe3 «JIuunwiii kabuner» uvepe3d 'MC Enunbiii
NopTaj ToCyJapCTBEHHBIX M MYHUIMNAIBHBIX yciyr (pyHkuuil) win uyepe3 PI'UC
[Topran rocymapcTBEHHBIX W MYyHUUUNAIbHBIX ycayr (dyHkuui) CaxanuHCKOU
00JIaCTH perucTpanysi MEKTPOHHOTO 3asBICHUS OCYIIECTBISETCS B aBTOMaTH4eCKOM
pexuMe.

2.12. TpeGoBaHus K MOMEIICHUSM, B KOTOPBIX MPEAOCTABIISIFOTCS
MYHUIMNAIbHBIE YCIIYTH, K 33y 0>KMJIaHHSI, MECTaM JIJIsl 3aII0JTHEHUS 3aIIPOCOB O
IPEOCTABICHUN MYHUIIMTIATBHON YCIYTH, UH()OPMALIMOHHBIM CTEHIaM ¢ 00pa3amMu
UX 3a0JHEHUS U IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX JUISl PEAOCTABICHUS
MYHUIUIATBHOU YCIIYTH, B TOM YHCJI€ K 00€CIIEUEHHIO TOCTYITHOCTH /i1l UHBAJIUOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBUH € 3aKOHOaTenbCcTBOM Poccuiickoit denepanuu
O COLIMAJIbHOM 3aIlllUTe MHBAJINUIOB

TpeboBaHMS K TOMEIICHUSM MPEAOCTABICHIS MYHHUIIMITAIIBHON YCITyTH:

1. TpeboBaHMS K MECTaM MpUEMa 3asIBUTEIICH:

- ciyxkeOHble KaOWHETHI CHEIUAINCTOB, YYaCTBYIOIIUX B TPEAOCTaBICHUH
MYHUITUTIATBHOM YCIIyTH, B KOTOPBIX OCYIIECTBIISETCS MPUEM 3asBUTENICH, JTOJKHBI
ObITH 000PYIOBaHBI BHIBECKAMU C YKa3aHHEM HOMepa KaOmHeTa W (pamiinu, UMEeHH,
OTYECTBA U JOHDKHOCTH CIICIIMAIINCTA, BEAYIIETO MIPUEM;
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- MecTa s MpueMa 3asBUTENIe OO0OpYAYIOTCS CTYJIbSIMH M CTOJIaMH,
OCHAIIAIOTCS KaHUEISIPCKUMU TPUHAJUICKHOCTAMU JJ11 00€CTiedyeHus: BO3MOKHOCTH
oopMIIeHHS TOKYMEHTOB;

2. TpeOOBaHMSI K MECTaM JJIsl OXKUTAHHUS:

- MecTa nJid OXWJAHHS B oOdepead OOOpYAYIOTCA CTYIbsIMH U (WIJIH)
KpPECEIbHBIMU CEKIUAMU;

- MecTa Il OXHJIAHUS HaxXOASATCA B XOJJIE WM HWHOM CIEHUAIBHO
MPUCIIOCOOJICHHOM MOMEIIEHUH;

- B 3/IaHUH, TJ€ OPraHU3yEeTCs MPUEM 3asiBUTEIICH, TPEAyCMaTPUBAIOTCS MECTa
0O0IIIeCTBEHHOTO TOJIb30BaHUsI (TyaJIeThl), MECTA JUIsl XpAaHEHUS BEpXHEN OJICIK/IbI;

- 3JaHWe, B KOTOPOM OpraHM3yeTcsl TMpueM 3asBUTENeH, 00opyayeTcs
CpEeICTBAMHU TIOXKAPOTYIICHUSI M OIOBEIICHUS O BO3HUKHOBEHUU YpPE3BBbIUYAMHON
CUTYaLINH;

3. TpeboBaHUs K MecTaM JIsl HHHOPMUPOBAHUS 3asIBUTEIICH

- 00opynyloTcs BU3yaJbHOM, TEKCTOBOW WH(MOpMaIMeil, pa3MenaeMoil Ha
WH(OPMAIIMIOHHOM CTE€HJIE, B TOM UKciie OJaHKaMu 3asBICHUH (3apoCcoB);

- 00OpyIyIOTCS CTYJNbSIMH M CTOJaMHU JIJIi BO3MOXKHOCTH O(OpMIICHHUS
JIOKyMEHTOB;

- nH(OPMAIIMOHHBIN CTEeH]I, OJJAHKH 3alPOCOB, CTOJIBI PA3MEIIAIOTCS B MECTaX,
o0OecreunBaroOnX CBOOOIHBIN JOCTYM K HUM.

4. TpeOoBaHUsT K OOECIEUECHUIO JOCTYMHOCTH JUIsl MHBAJIUJIOB TOMEICHUM,
MeCT JUIsl OXHAaHUS ¢ UH(QOPMUpPOBAHUSI  3asBUTENICH  TPEAOCTaBICHUS
MYHHUIMIIAJIBHOM YCIyI'd B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepanuv O COUUATBHOM 3aIUTE UHBAJINIOB:

[lomenieHns, mpeaHa3HAUYCHHbIE Ui MPEJOCTABICHHUS MYHULUNAIBHOM
YCIYTH, JTOJIKHBI YIIOBJIETBOPSTH TpeOOBaHUSIM 00 obecrieyeHUn
OecpensITCTBEHHOTO JIOCTyIa MHBAIMAOB K 00BEKTaM COLUANIbHOM, MHXCHEPHOU U
TPAHCIIOPTHOM HH(PPACTPYKTYp H K TPENOCTaBIsIeMbIM B HHX YCIyram B
COOTBETCTBUHM C 3aKOHOJIATENLCTBOM Poccuiickoit denepanui O COUAIBHON 3aIUTe
WHBAJIHJIOB.

B 3nmaHunu, B KOTOpOM MpPEAOCTAaBISECTCS MyHHIMNAIbHAS YCIyra, JOJKHbI
OBITh CO3/aHbl YCJIOBHUS JUIsi TPOXOAa HWHBAJUIOB W MaJOMOOWJIBHBIX TPYIIII
HACEJICHMs, B TOM YHCJIE BO3MOXHOCTb OCCIPENSITCTBEHHOIO BXOJa M BBIXOJA M3
TIOMEIIEHUM.

NuBanuaam B 1ensx oOecrnedeHus JOCTYIMHOCTH MYHMITUIIAIBHOU YCIyTH
JIOJKHA OBITH OKa3aHa IMOMOIIb B MPEOIOJICHUN PA3IMYHBIX 0aphepOB, MENIAIOIINUX B
MOJIyYEHUH UMH MYHULHWIAIBHOW YCIYyIrM HapaBHE C APYrMMH JUIaMu. Bxox B
3MaHUEe JIOJDKEH ObITh  00opymoBaH maHaycoMm. I[lomemenus. B KoTophix
MPEAOCTABISACTCS MyHULIMIIAJIbHAS yCIIyTra, JOJKHBI UMETh PACIIUPEHHBIE MTPOXO/bI,
MO3BOJISIIOIINE  00eCeunTh OeCTpensaTCTBeHHBI JOCTYl WHBAIUIOB, BKIIIOUYas
WHBAJIUJIOB, UCHOJB3YIOMINX KPECTa-KOMACKU. [TTyXOHEMbIM, MHBAIUAM T10 3PEHUIO
W JpyrUM JIMI[aM C OTPAaHUYEHHBIMH (U3UYECKUMH BO3MOXKHOCTSMH TIpU
HEO0OXOIMMOCTH OKa3bIBACTCS TIOMOIIID 10 TIEPEIBIKEHUIO B TIOMEIICHUSX.
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B nensix mecnpensTCTBEHHOTO J0CTyNa MHBAIUAOB U MaJOMOOMIBHBIX TPy
HaceJeHus: K HMHQOpMAIMU O MYHHUIMIAIBHON YCIyre pa3MelleHHue HOCUTeNeH
uHOpPMAIIMK O TOPSAKE TWPEIOCTABICHUS YCIYTd MPOU3BOIUTCS C Y4YETOM
OTPaHUYCHUM WX KU3ZHENEATEIbHOCTH, a TaKkXke IyOinupoBaHHWe HEOOXOMUMOM st
WHBAJUIOB 3ByKOBOM U 3pUTEIHHOM HH(POPMAITUH, a TAKKE HAAMKUCEH, 3HAKOB U HHOU
TEKCTOBOM u Tpaduyeckoil WHGOpPMAIMK 3HAKAMH, BBIIOJHCHHBIMUA pPETbeHO-
TOYEYHBIM mpupTOM bpaiins, IOIyCK CYypIAOIIEPEBOAYMKA u
TU(DIOCYPAONIEPEBOTUHMKA.

NuBanupam  obOecrneunBaeTcs  JIOMyCK K oObeKTaM, B  KOTOPBIX
MPEIOCTABISAIOTCS MYHUIUIAIbHBIE YCIYyTH, COOAKU-NPOBOJHUKA MpPU HAIUYUHU
JIOKYMEHTa, MOATBEPKIAAIOUIETO €€ CelMalbHOE 00yUeHHE.

2.13. Ilokazarenu JOCTYIHOCTH U KaueCcTBa MyHUIIMIAIBHON YCIYyTH MecTaM
JUTsl ”HPOPMUPOBAHHUS 3asBUTEIICH

[TokazaTenu AOCTYMHOCTH M Ka4eCTBAa MyHULIUIIAIbHON yCIyTH:

1. mocTymHOCTh HMH(pOpPMAIMM O TMOPSJIKE W CTaHJapTe MpPEeIOCTaBIICHUS
MYHUITUTIATBHON yCITyTH, 00 oOpasmax ohopMIIeHUS TOKYMEHTOB, HEOOXOMUMBIX JIJIS
IPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyTH, pa3MEIICeHHbIX Ha HWH(POPMAIIMOHHBIX
CTeHAax, Ha crpanuue Otaena opuUUUAIBLHOIO caiTa aJAMUHUCTPALMK Topoja u
M®I], na PTUC Ilopran rocynapCTBEHHbIX WU MYHULUNAIbHBIX YCAYr ((DyHKLIHA)
Caxamuackoit obmactu u  [MC EnpusHbli  mopranm  TroCcygapCTBEHHBIX U
MyHUIUNANBHBIX yciyT (pynkuuid) — 100%;

2. OCTYNMHOCTh MHGOPMUPOBAHUS 3asBUTENCH B (popMe MHAUBUIYAIHLHOTO
(YCTHOTO WM TIMCbMEHHOTO) WH(GOPMUPOBAHUA, MyOJIMYHOTO (YCTHOTO WIIH
MUCbMEHHOT0) MH(POPMHUPOBAHUS O TOPSJIKE, CTaHIapTe, CPOKaX MPelOoCTaBICHUS
MyHuUUnanbHou ycmyru — 100%;

3. cobroneHre CPOKOB UCTIONHEHHS aIMUHUCTPATUBHBIX mporienyp — 100%;

4. coOmoneHne rpaduka padOTBl C 3aABUTCIAMH TI0 IPEAOCTABICHHUIO
MyHULUnanbHOU yermyru — 100%;

5. nons 3asBUTENCH, MOMYYUBIIMX MYHHUIMIAIBHYIO YCIYTY B 3JIEKTPOHHOM
Buae — 40%;

6. KOJIMYECTBO B3aUMOJICHCTBHUI 3asBUTENA C JIOJKHOCTHBIMH JIMIIAMHU TIPH
IIPEAOCTABIEHNH MYHHUIIMNIAIBHOM YCIIYTH — 10 2;

7. COKpallleHuE BPEMEHU OXKHMJaHUS B OYEpeIu MpU OOpalleHUH 3asiBUTENS B
OMCY miis nony4eHus: MyHULIMNAIbHOM yCIIyrd — 10 15 MUHYT;

8. BO3MOXHOCTh MOJy4YeHUs HUHGPOpPMALIMM O XOJA€ IMPEeIOoCTaBICHUSA
MYHUIIUNIATBHOM YCIYTH, B TOM 4YHCIE C MCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TexHosorui — 100%;

9. BO3BMOKHOCTh MOMY4YEHUSI MyHULIIMNIAIBHOU yciyrd B ML — 60%.

2.14. Nubie TpeOOBaHUs, B TOM YHCII€ YUNTHIBAIOIINE BO3MOXKHOCTD
¥ 0COOCHHOCTH MPEAOCTABICHHS MyHUIIMTIANBHON yeayru B MOL]
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2.14.1.IlpenocraBnenue MYHUIUTATLHON YCIYTH yepes M®I]
OCYILIECTBISIETCSI B COOTBETCTBUM C  COIVIAUIEHUEM, 3aKIIOYEHHBIM  MEXKIY
rocyIapCTBEHHBIM OIO/PKETHBIM YUPEKICHUEM CaxanuHckon oOnactu
«MHOTOMQYHKIIMOHATIBHBIM ~ I[EHTP  TPENOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX ycayr» U Aamunuctpanueid ropona HOxuo-CaxanuHcka, c
MOMEHTa BCTYIUIEHMSI B CWJIy YKAa3aHHOTO CODIIAIIEHHS O B3aUMOJCHCTBUU
(pa3mernieHo Ha opUIMAIBHOM caiiTe aaMuHucTpauuu ropoaa FOxno-CaxanuHcKa:
http://yuzhno-sakh.ru/dirs/1838).

IIpn ywyactum MOIL[ B mnpenocraBneHMM MyHUIHMNANbHOM yciyru, MOIL]
OCYUIECTBIISIET CIEAYIOUINE aIMUHUCTPATUBHbBIE TPOLIETYPHhI:

. mpuem U paccMOTpEHHE 3alpoCOB 3asBUTENIEH O MPEAOCTABICHUU
MYHULHANAIBHOUN YCITyTH;

2. uHbOpMUPOBAHUE 3asBUTEIIEH O MOPSAKE MPEAOCTABICHUS] MyHUIIUTIATLHOM
ycayru B MOLI, 0 xone BBINOIHEHUS 3alPOCOB O NMPEAOCTABICHUNA MYHULUNIAIbHON
YCIYTd, a Takke [0 UHbIM BONPOCaM, CBA3aHHBIM C MPEAOCTaBICHUEM
MYHULIUNAIBHON YCITYTH;

3. B3aMMOJEHCTBHE C TOCYJAapCTBEHHBIMH OpraHaMH, TIOCyJapCTBEHHBIMH
BHEOIO[DKETHBIMU  (DOHJIAaMHU, OpraHAMM HCIIOJIHUTEIBHOM BJIACTM M OpraHaMu
MECTHOI'O CaMOYNpPAaBJIEHUs IO BOIPOCAM MPENOCTABICHNUS MyHUIIUIIATBHOU YCIIyTH,
a TaKKe C OpraHU3alMsIMH, YYaCTBYIOUIMMHU B MPEIOCTABICHUA MYHULHUIAIBLHON
YCIyT'H, B TOM YHUCJE€ MOCPEICTBOM HAIPaBICHUS MEKBEIOMCTBEHHOI'O 3ampoca C
UCIOJIb30BAHUEM  MH(POPMALMOHHO-TEXHOJOTUYECKOM M KOMMYHHMKAIMOHHOU
UH(PPACTPYKTYPHI;

4. BblIaya 3asfBUTENSIM JIOKYMEHTOB, IIOATOTOBIEHHBIX OtTaenoM 1Mo
pe3ynbTraraM NpeioCTaBICHUS MyHULIMIATbHON YCIIyTH.

2.14.2. MOI[ yuyacTByeT B NpPEAOCTaBICHWH MYHULMNAIBHON YCIYyTH B
MOpSZIKE, MPEeNyCMOTpeHHOM pasnenoM Il HacTosmero agMUHUCTPATUBHOIO
periaMeHTa Jijisi OCylIeCTBIECHUSI COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX MTPOLIEAYD.

2.14.3. IlpenocraBieHe MYHUIMIAIBHONW YCIYTH MOXKET OCYIIECTBISTHCS B
ANIeKTpOHHOW Qopme depe3 «JIuunwni kabuner» dvepes [MC Emumnsiii mopran
rOCyJapCTBEHHBIX M  MYHUIMNAIbHBIX  yciuyr  (pyHkumii) 1o  agpecy
https://www.gosuslugi.ru/ i PI'UC Iloptan rocynapCTBEHHBIX U MYHHITUTIATbHBIX
yeayr (pynkiuit) Caxanuackoit obnactu no aapecy https://uslugi.admsakhalin.ru/ ¢
VICIIOJIb30BAHUEM DJIEKTPOHHOM MOANMCU U YHUBEPCAJIBHOU JIIEKTPOHHOW KapThl
(VOK) 3asBurens.

2.14.4. JlelicTBus, CBSI3aHHBIE C MPOBEPKOW NEHUCTBUTEIBHOCTH YCUJICHHOU
KBUTU(PUIIUPOBAHHON AIIEKTPOHHOW TMOAMMCH 3asgBUTEINS, HCIOIb30BAaHHOW MpuU
oOpalleHnH 3a MOJYyYECHUEM TOCYIapCTBEHHON (MYHHUIIUIIAILHOMN) YCIYTH, a TAaKKe C
YCTAHOBJICHHEM II€PEYHsI KJIACCOB CPEACTB YIAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE
JIOMYCKAIOTCS JJIsl MCIOJIb30BAHUSA B IENAX OOECHeueHUs] YKa3aHHOM MpPOBEPKHU U
OTIPEACNAIOTCS  HAa  OCHOBAaHWM  yTBEpXKIaeMod  (emepanbHBIM  OpTaHOM
WCIIOJTHUTEIILHOW BJIACTH 1O coriacoBaHuio ¢ DenepanbHON CiTyk00i1 0€30MacHOCTH
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Poccuiickoit  denepaniun  Mojend  yrpo3  0e€30MacHOCTH  WHGOpMAIlUU B
WH(OPMAIIMOHHON CHCTEME, HCIOJIB3yeMOM B IeNIX MpueMa oOpalleHuil 3a
MPEAOCTAaBICHUEM  TaKOW  YCIYrdM, OCYLIECTBISIETCA B  COOTBETCTBHHM  C
nocranosiiennem I[IpaBurenbctBa Poccuiickoit @enepaunn ot 25.08.2012 Ne 852
«O06 ytBepknenun [IpaBui WCMONB30BaHUS YCHJICHHOW KBAIU(DHUITMIPOBAHHON
DIIGKTPOHHOW TMOANMKUCH TPU OOpaIleHHH 3a TMOJYyYEHHUEM TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX YCAYT U O BHECeHMM u3MeHeHusi B IlpaBuna paszpaboTku u
YTBEPXKICHUS aJMUHUCTPATUBHBIX PEIVIAMEHTOB MPENOCTAaBICHUS TOCYIapCTBEHHbBIX
yeayr» («CobOpanue 3akoHonarenbctBa Poccuiickoit denepanumny, 2012, Ne 36, crt.
4903).

2.14.5. TpeboBaHMsI K B3JEKTPOHHBIM JOKYMEHTaM M BJIEKTPOHHBIM KOIHUSIM
JIOKyMEHTOB, TpeaocTaBisieMbix 4depe3 «JInunbiii kabunet» yepes ['MC Enunbrii
MOpTaJI TOCYAAPCTBEHHBIX U MyHUIIUNAIBHBIX yeayT (dynkmuit) unu PI'TUC Tlopran
roCyJapCTBEHHBIX M MYHUIIMITAJIbHBIX YCIYT ((pyHKImi) CaxaqauHCKOM o0nacTu:

1. pa3mep omHoro (aiiyia, comepk aiiero OdICKTPOHHBIM JOKYMEHT WM
AIIEKTPOHHYIO KOMHUIO JIOKYMEHTa, HE JOJDKeH mpeBbimarh 10M6. MakcumanbHbIN
o0bem Bcex (aitos- SOMO;

2. OTyCKaeTcsl MPEeNoCTaBIATh Qainbl ciaemyromux dopmaros: txt, rtf, doc,
docx, pdf, xIs, xIsx, jpg, tiff, gif, rar, zip; He momyckaeTcst mpeaocTaBiIeHUE (ailios,
uMeroIuX (GOpMaThl OTIUYHBIX OT YKa3aHHBIX;

3. nokyMeHntsl B (hopmare Adobe PDF noimKHBI ObITH OTCKaHUPOBAHBI B YEPHO-
oemoM 1MOO cepoM IBeTe, OOECMEUMBAIOIIEM COXpPaHEHHE BCEX AyTEHTHUYHBIX
MPU3HAKOB MOJIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha AWM, a MMEHHO:
rpaduueckoi MOJNUCH JIMIIA, TIeYaTH, YIJIOBOrO MTammna OjJaHka (€ciu MpuemMyemMo),
a TAK)K€ PEKBU3UTOB JOKYMEHTA;

4. xaxablid OTAENTbHBIN JOKYMEHT JOJKEH ObITh OTCKAaHWPOBAH U 3arpy’keH B
CUCTEMY TIOJjaud JOKYMEHTOB B BHJI€ OTAENbHOTO (haiina (komu4yecTBO (HaiiioB
JIOJIKHO COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, IPEACTABISIEMBIX YEPE3 OJIUH U3
[Topran, a HauMeHOBaHUE (HAIIOB TOJDKHO MO3BOJIATH UACHTU(UIIUPOBATH JOKYMEHT
Y KOJINYECTBO CTPAHUI] B JOKYMEHTE;

5. (pailsibl HE TOJKHBI COIEPKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.6. KoHCynbTanuio O MOJYYEHUH NIEKTPOHHOM MOANMCU U YHUBEPCAIBHOU
DIIEKTPOHHOM KapThl 3asBuTeNeM u ero peructpaumun B ['MC Enmselid mopran
TOCY/IapCTBEHHBIX W MYHUUUNAIBHBIX yciyr (pyHkuuii) CaxaluHCKOW o00sacTu
MOXXHO  moiyduTh B MOI[ (ecim  ACUCTBYIOIIMM  3aKOHOAATEIbCTBOM
NpeayCMOTPEHbl HHBIE TpeboBaHUs K (QopMary dJIEKTPOHHBIX JIOKYMEHTOB,
YKa3bIBaIOTCS TaKue TpeOOBaHUS).

III. COCTAB, ITOCJIEAOBATEJIbBHOCTb 1 CPOKHM BBIITIOJIHEHUA
AIMNHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUM A K ITOPAJKYUX
BBITTOJIHEHM A, B TOM UMCJIE OCOBEHHOCTH BBIITOJIHEHW A
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AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHOU ®OPME, A TAKXKE
OCOBEHHOCTH BBITIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLE/LYP
B MHOI'O®YHKIIMOHAJIBHBIX IEHTPAX

3.1. McuepnsiBaroniuii nepeyeHb aIMUHUCTPATUBHBIX IPOLETYP — JOTUYECKU
000CO0OIEHHBIX TTOCIEIOBATEIIBHOCTEH aIMUHUCTPATUBHBIX ACHCTBUN TIPH
MPEIOCTABICHNY MYHUILIMIAIBHON YCIIYyTH, UMEIOIINX KOHEUHBIN PE3YJIbTAT,
OTIIMYAKOIIUXCSA JIPYT OT APYTra NEPEUHEM BXOASIINX JOKYMEHTOB,
aIMUHUCTPATUBHBIMH JICCTBUSIMU U BBIJICIISIEMBIX
B paMKax MPEIOCTABICHHUS MYHHUIUIIAIIBHON YCIYTH

3.1.1. IIpenocraBieHrne MyHUIUIIAIBbHON YCIYTH — APXUBHOM CIIPAaBKH O CTaXe
paboThl U (Mn) 3apabOTHOM IaTe (3armpoca COMAIBHO-TIPABOBOTO XapaKTepa)
BKJIFOUAET B c€0sl ClIEAYIONINE a[IMUHUCTPATUBHBIE TPOLEAYPHI:

3.1.1.1. Tlpuem, peructparusi 3anpoca U NPUJIara€MbIX K HEMY JTOKYMEHTOB.

Peructpauus 3ampoca 3agBUTENS O MPEAOCTABICHUH MYHULIUIIAIIBHON YCIIyTH
OCYILIECTBISIETCS B ACHb MOCTYyIUIeHUs 3anpoca B Otaen u (win) MOII.

3.1.1.2. IIpoBepka MOJHOTHI NPEJICTABICHHBIX JTOKYMEHTOB U JIOCTOBEPHOCTH
COZEpKaIMXCS B HUX CBEACHUI, B T€UEHHE | KaJeHIapHOro JHs CO JIHA MpUEMa U
pErucTpanuu 3anpoca u J0OKYMEHTOB.

3.1.1.3. IlpunsATHE pemeHns O NPENOCTABICHUM MYHMIMIIAJIBHOW YCIYTH,
o160 00 OTKaze B €€ MPEJOCTaBICHUM - B TeUeHUE | KaJeHIapHOro IHA CO JHS
MPOBEPKH MOITHOTHI MPEJACTABIECHHBIX JOKYMEHTOB.

3.1.2. IlpengocraBienrie MyHUIIMTAIbHON YCIYTH - QpXUBHOW BBIMUCKU U (MIIH)
KOMMMKM JIOKyMEHTa (3ampoca TEMaTHYEeCKOro XapakTepa) BKJIOUaeT B cebs
CJIEYIOIINE aIMUHUCTPATUBHBIE TIPOLEAYPHI:

3.1.2.1. IIpuem, peructpauus 3anpoca 1 MpuiaraéMbix K HEMy JOKYMEHTOB.

Peructpauus 3ampoca 3agBUTENS O NPEAOCTABICHUH MYHULIUIIAIIBHON YCIIyTH
OCYILIECTBISIETCS B ACHBb MOCTYyIUIeHus 3anpoca B Otaen u (i) MOLI.

3.1.2.2. IIpoBepka MOJHOTHI NPEJICTABICHHBIX IOKYMEHTOB H JIOCTOBEPHOCTH
COZEpIKAIUXCS B HUX CBEACHUI, B T€UEHHE | KaJeHIapHOro JHs CO JIHA MpUEMa H
pErucTpanuu 3arnpoca u J0OKYMEHTOB.

3.1.2.3. IlpunsATHE pemeHns O NPENOCTABICHWHM MYHULMIIAJIBHOW YCIIyTH,
aub0 OTKa3e B €€ MPEAOCTaBICHHM - B TeUeHUE | KaleHJapHOro AHS CO JHS
MPOBEPKH MOJTHOTHI MPEJACTABICHHBIX JOKYMEHTOB.

3.2. Ilpuem u peructpanus 3anpoca U MpUIarariyx K HeMy JT0KyMEHTOB.

3.2.1. OcHoBaHueM /i Hayajia AJIMUHUCTPATUBHOW MPOUEAYPHI SBIISIETCS
nocryiienue B OTaen 3amnpoca ¢ JOKyMEHTaMH.

3anpoc ¢ [TakeToM JOKyMEHTOB 3asBUTEIb MOXKET MPeoCcTaBUThL B OTACH:

- JINYHO;

- yepe3 3aKOHHOTO MPEACTABUTEIIS;
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- HaIpaBUTh JOKYMEHTHI B BUJI€ IIOYTOBOTO OTITPABJICHUS.

3.2.2. ConepxaHWe KaKJIOro aJMUHHUCTPATUBHOTO ACHCTBHUSA, BXOMASIIETO B
COCTaB a/IMUHUCTPATUBHOW MPOLEAYPHI.

AJIMUHUCTpaTUBHAS npoienypa MpEeANoaaraetT CIEeyIOIIne
aAMUHUCTPATUBHBIC I€UCTBUA:

3.2.2.1. Perucrpanus 3anpoca u JOKYMEHTOB.

Crenuanuct perucTpupyeT 3ampoc W JOKYMEHTBI B JKypHaje pEerucTpanuu
BXOJISIIIUX JOKYMEHTOB W BBIJAET 3asBUTEN0 Pacmucky o mpueMe JI0KyMEHTOB
(mpunoxenue Ne 4).

3.2.3. CBeneHuss O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34 BBIIIOJHEHHE
KKJIOT0 aJIMUHUCTPATUBHOIO JICUCTBHUS, BXOMSIIETO B COCTaB aJMUHUCTPATHBHOM
MIPOIICAYPHI.

JIOJDKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 33  BBIIIOJIHEHUE  BCEX
aAMUHUCTPATUBHBIX IEUCTBUM, BXOASIINX B COCTaB a/IMUHUCTPATUBHOW MPOLETYPHI,
SBIISIETCS CIICIMAIIUCT, B OOS3aHHOCTH KOTOPOTO BXOJIUT BBHITIOJHEHHWE HACTOSIIEH
aIMHUHUCTPATUBHOM MPOLIEYPHI B COOTBETCTBUU C JOJKHOCTHOM MHCTPYKLIUEH.

3.2.4. Kputepuii IpuHATHS PEIICHUI.

Kpurepuem 11t npuHATHS PELICHUS B pAMKAaX HACTOSAIIECH aJIMUHUCTPATUBHOU
MPOIIEAYPHI SABISETCS HATMYKE 3allpoca U NnpujaraeMbix K Hemy [lakeTa 1oKyMeHOB B
Otnen.

3.2.5. Pe3ynprar aIMHHUCTPAaTMBHOM HPOLEIYPbl W TNOPSANOK IEpeaadu
pesynbrara.

Pe3ynpraroM  BBITIOJIHEHUS ~ QIMUHUCTPATHUBHOM  MPOIEAYpPHl  SIBISETCS
3apeTrUCTPUPOBAHHBIN 3aMPOC C JIOKYMEHTaMHU.

3asBUTENIb YBEIOMIISIETCS O PETHCTPALMU 3asiBKU: O IPHUCBOCHUU HOMEpPA IO
KYpHAIIy PETUCTPAIIMU BXOAALIEN JOKYMEHTALINH.

3.2.6. Crnoco6 (¢uxcamuu pesylnbTara BBIIOJIHEHHUS aJIMUHUCTPATHBHOM
npouenypsl, B ToM uncie B MOILI. CriocoboMm (ukcaruu pesynbrata BBITOTHEHUS
aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUCBOEHUE 3AMPOCY PETUCTPALIMOHHOTO
HOMEDA.

3.3. IIpoBepka MOJHOTHI U COOTBETCTBUS YCTAHOBIEHHBIM TPEOOBaHUSAM
IPEJICTABIEHHBIX JOKYMEHTOB.

3.3.1. OcHoBaHus 1J1s Hayana aAMUHUCTPATUBHON MPOLENYPHI.

OcHoBaHMeM I Hayaja aJIMHHUCTPATUBHOW  TPOLIEAYPHI  SBISICTCS
3aperucTpupoBaHHbIN [lakeT TOKyMEHTOB.

3.3.2. AJIMUHUCTpaTUBHAs npoueaypa npeanonaraeT [ (13% 1115
aAMUHUCTPATUBHBIC ICUCTBUSA:

3.3.2.1. IIpoBepka MOITHOTHI U COOTBETCTBUS YCTAHOBJICHHBIM TPEOOBaHUAM
npeacTtaBieHHoro Ilakera HOKyYMEHTOB B TeueHHe | KaJeHIapHOro MHS cO JHS
perucTpanuu 3amnpoca.
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PykoBomurens  Otaena, OTBETCTBEHHBIM 32  BBINOJHEHHWE  JIAHHOTO
aAMUHUCTPATUBHOTO JEHUCTBUS, B TEUCHUE | KaJIEHAAPHOIO JHS CO JIHS PETHCTPALUU
[Jakera JOKYMEHTOB NIPOBEpSET €ro Ha IOJHOTY OTPAXEHHOW B 3ampoce
uHpOpMAIMKM COINIacHO Mojpas3ieny 2.6 aIMUHUCTPATUBHOTO PETNIAaMEHTa, a TaKKe
HAa HaJIW4YW€ WM OTCYTCTBHE€ OCHOBAaHMM Ul OTKa3a B IPEIOCTaBICHUU
MYHULMIAIBHOW YCIyTH, NPEAyCMOTPEHHON noapas3aesioM 2.8 aJMHUHUCTPATUBHOIO
pemIaMeHTa M pacluChIBAEeT 3apockl crenuanuctaM OTaena Ha UCIIOJTIHEHHUE.

3.3.2.2. Pacnipenenenue 3anrpoCcoB ¢ MPUIOKEHHBIMA JTOKYMEHTAMM.

PyxoBogutens Otnena, B 00S3aHHOCTH KOTOPOTO BXOJIUT BBINIOJHEHUE JAHHOTO
aJIMUHUCTPATUBHOTO  JI€MCTBUSA,  pACIHUCHIBAET  3alpOChl HA  HMCIOJHEHUE
crnenuaiuctam Otnena.

3.3.3. CBenenuss O JOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINIOJIHCHHE
KQ)KJIOTO aJIMUHUCTPATUBHOIO NIEUCTBUSA, BXOMSIIETO B COCTaB aJMUHUCTPATUBHOU
MIPOLIEAYPHI.

JIOJOKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 33  BBIIOJHEHUE  BCEX
aJIMUHHUCTPATUBHBIX ACHCTBUM, BXOASAIIMX B COCTAB a/IMUHUCTPAaTUBHOM MIPOLIETYPHI,
spnsiercss PykoBoautens Otnena, B 00S3aHHOCTH KOTOPOTO BXOIHUT BBIMOJTHEHUE
HACTOAILLIEHM AJIMUHHUCTPATUBHOM MPOLEAYPBl B COOTBETCTBUHU C JOJDKHOCTHOM
WHCTPYKLMEN.

3.3.4. Kputepuii IpUHATHS PELICHUS.

Kpurepuem npuHATHS pEIIEHUS B paMKaxX HACTOSIIEH aJIMUHUCTPAaTUBHOU
NpOLEAYphl ABIAETCS Haluyhe JUO0 OTCYTCTBUE OCHOBAHMM J[UIsl OTKa3za B
MIPEAOCTABIEHUA MYHULHUNAIBHON YCIYTH, IMPEIyCMOTPEHHON moapaszaenoMm 2.8.
aJIMUHUCTPATUBHOIO PETIaMEHTa.

3.3.5. Pe3ynprar aiMUHUCTPATUBHOW MPOLEAYpPbl M TMOPSAOOK Iepeaadu
pe3ynbrara.

Pe3ynbTaToOM BBINOJHEHUS JAHHOW aJIMMUHHCTPAaTUBHON NPOLEAYPHI SIBIISIETCS
¢ukcanusi PperucTpallMOHHOTO HOMEpa 3ampoca C JOKYMEHTaMu B JKypHaje
NOPYYEHHM JIJIS1 CIEUATICTOB.

[locne mHpOBEPKH IMOJHOTHI NPEJICTABIECHHBIX JOKYMEHTOB, PYKOBOJIUTENb
Otnena OTBETCTBEHHBIN 3a BBINOJHEHHWE JAHHOTO aJMUHHUCTPATUBHOIO JEHCTBUA,
nepenaeT 3ampochl Ha UCHOJHEHUE CIEeLHAINCTaM MO POCHHUCH, B JOKHOCTHBIE
OOSI3aHHOCTH ~ KOTOPBIX  BXOAUT TMPHUHATUE pELIEHUs O IMPeJOCTaBICHUU
MYHUIIUNIATBHOU YCIIyTH, IN0O 00 OTKa3e B €€ MPEeJOCTaBICHHUH.

3.3.6. Cnocob6 Qukcanuu pe3yiabrara BBINOJHEHUS] aJIMUHUCTPATUBHOU
POLIETYPHI.

CrnocoboM  ¢ukcauuu  pe3yibraTra  BBINOJIHEHUS  aJIMUHUCTPATUBHOM
MPOLIETYPHI SBJISIETCS COOTBETCTBYIOIIASI OTMETKA CHEI[UATKNCTA O IPUHATHHU B paboTy
3arpoca.

3.3.7. MakcumanbHasi NPOJAOJDKUTEIBLHOCTh  BBINOJHEHUS  HACTOSAIIEH
aJMUHUCTPATUBHON IpOLETypbl sABIseTcA | KajleHAapHbBIA A€Hb CO JIHS MpUEMA U
peructpauuu [lakera TOKyMEHTOB.
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3.4. Ilpunsrue penieHus o NpeA0CTaBICHUH MyHUIIUIIATBLHON yCIyTH, 1100 00
OTKa3e B €€ MPeI0CTaBICHUN.

3.4.1. OcHoBaHus M1 Hayajda aJMUHHUCTPATUBHON NPOLEAYPhl - apXUBHOU
CIPaBKHU O CTaxke paboThl U (WIK) 3apab0THOM TJIaTe (3ampoca COuaabHO-IPABOBOTO
xXapaxkrepa).

OcHoBaHMeM [Ji1 Hadyaja aJIMHUHUCTPATUBHOM MPOLIEAYpPhl  SABISIETCS
3aperuCTPUPOBAHHBIN U MPUHATHIN B paOoTy [lakeT TOKyMEHTOB.

3.4.2.  AIMUHUCTpaTHMBHAas  MpouUeaypa  OPEANoaraeT  CIEAYIOIINE
aJMUHUCTPATUBHBIC ICUCTBUSA:

3.4.2.1. [IpoBepka 3anpoca Ha CTENEHb MOJTHOTHI MH(OPMAIIIK CollepKallencs
B 3alpoce U HEOOXOAMMOW I TNPUHITHS pEIIeHHs O MPeloCTaBlIeHUU
MYHUIIUTIATBHOU YCITIyTH, INOO0 00 OTKa3e B €€ MPe0CTaBICHUU.

Cnemmanuct  Otgena,  OTBETCTBEHHBIM 32 BBINOJHEHHE  JTAHHOTO
aAMUHUCTPATUBHOTO JICHCTBHUS, B T€UEHUE | KaJIeHIapHOTO JHS CO THA NPOBEPKU €ro
Ha TIOJIHOTY COOTBETCTBHSI YCTAHOBJIEHHBIM TpEeOOBAaHUSM TMPEICTABICHHBIX
JIOKYMEHTOB, TIPOBEPSET MOJHOTY WH(MOPMAIINH, KOTOpasi B HUX COACPIKUTCA.

3.4.3. CBemenusi O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34 BBIITOJHCHHE
KQXJIOr0 aJIMUHUCTPATUBHOIO JIEUCTBUSA, BXOMSIIETO B COCTAaB aJMUHUCTPATUBHOU
POLIETYPHI.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINIOJIHEHUE  BCEX
aJIMUHUCTPATUBHBIX IEUCTBUN, BXOASIINX B COCTaB aJIMUHUCTPATUBHON MPOLIECTYPHI,
apisercss crnenuanuct OTnaena, B 00S3aHHOCTM KOTOPOTO BXOJUT BBIIIOJIHEHUE
HACTOAILEH aJIMUHUCTPATUBHON MpPOLEAYpbl B COOTBETCTBUM C JODKHOCTHOM
MHCTPYKIHUEH.

3.4.4. Kputepuii NpyUHATHS PEIICHHUS.

Kpurepuem npuHsATHS pelIeHHs B paMKax HACTOSALICH aJIMUHUCTPATUBHOU
MPOLIEAYpPHl ABIAETCS Halu4yhe JUOO0 OTCYyTCTBME OCHOBAaHMM JUIsi OTKa3za B
MPEAOCTABICHUH MYHUIUNAIBHON YCIYyTH, MPEeayCMOTPEHHOHN moxapaszzaenom 2.8.
aIMUHUCTPATUBHOTO pETJIaMEHTA.

3.4.5. Pesynprar aagMMHUCTPAaTUBHOM IIPOLEAYpPbl M IOPSAAOK IIEeperadu
pesyJbrara.

Pe3ynbraromM BBHITIONIHEHUSI JJAHHOW aJIMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
NPUHATOE pEUIeHUWE O BbIJAaUY€ apXHBHOM CHpPaBKM O CTaxe paboTbl U (WIN)
3apa0O0THOM TIIaTe, BBIMUCKU U (WJIM) KOMTUM JOKYMEHTA, TU00 BbIJaue MUChbMEHHOIO
MOTHBUPOBAHHOI'O OTKa3a.

3.4.5.1. ConepxaHue KaxkJI0ro agMUHUCTPATUBHOIO JCHCTBUSA, BXOJSAILIETO B
COCTaB a/IMUHUCTPATUBHON MPOLEAYPHI.

AJIMUHUCTpaTUBHAs npoienypa MpEeANoaaraetT CIENYIOIINE
aIMUHUCTPATUBHBIC ICUCTBUSA:

3.4.5.2. Odopmienue pe3ynbprara IpeIoCTaBICHUS MyHUITUTIATLHOW YCITYTH.

Crenuanuct TpoBOJUT U3YUYEHHE HAYUHO-CIIPABOYHOTO alIapara, OnpeaeiiseT
COCTaB JIOKYMEHTOB, TOTOBUT IPOEKT apXUBHOM CIPAaBKU M HAMNPABISIET €ro Ha
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noAnuch pykoBomutento Otaena — B TedeHHe 27 KaJeHAAPHBIX JTHEH cO JHS
MPUHSATHUS PEIICHUS O BbIIa4e apXUBHOM CIPABKHU.

B ciyyae nHMCEMEHHOrO MOTHUBHMPOBAHHOTO OTKa3a B MPEJOCTaBICHHUH
MYHULIUNIAIBHON yCIIYTH, OTBET 3aABUTEII0 HAIIPABISAETCS B TEUEHUE 5 KaJlEHIapHBIX
JTHEW CO JHSI PETHCTpAallu 3arpoca.

3.4.5.3. HanpaBneHue pe3yibrara MpeaoCTaBlIeHUs MyHULIUIIAIbHON YCIyTH.

Cnenuanuct, OTBETCTBEHHBIM 3a Tmepedayy JIOKYMEHTOB 3asiBUTEINIO, HE
MO3/IHEE CIJICAYIONIEro JHS CO JHS TMOAMUCAHUS pa3penieHust JUOO0 MHUChMEHHOTO
MOTHUBHUPOBAHHOTO OTKa3a roTroBUT [lakeT JOKyMEHTOB Ha OTHpaBiCHUE IMOYTOU
Poccun wnm Bpyuyaer JIMYHO 3asiBUTENI0, O 4YeM TMOCJIEAHUN paclUChIBACTCS B
KypHaJie O  TOJYYEHHU  MYHUIUMNAIBHOW  YCIyrW  JUMOO  MHUCBMEHHOTO
MOTHUBHUPOBAHHOTO OTKa3a.

3.4.6. CeneHusi O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34 BBIIIOJIHEHUE
KaXXJIOTO aJIMUHUCTPATUBHOTO JEHCTBHUA, BXOJSIIETO B COCTaB aJAMUHUCTPATUBHOU
MPOLIEAYPBI.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM  3a BBIIIOJIHEHUE  BCEX
aAMUHUCTPATUBHBIX JI€UCTBUMN, BXOASIINX B COCTaB aJIMUHUCTPATUBHON MPOLIETYPHI,
SBIISICTCS CTICIIMAIIUCT, B OOS3aHHOCTH KOTOPOTO BXOIWUT BBITIOJHEHHWE HACTOSIICH
aAMUHHACTPATUBHON MPOLELYPBI B COOTBETCTBUU € JOJDKHOCTHOW MHCTPYKIUEN.

3.4.7. Kputepuu NpuHATHS PELICHUM.

Kputepuem npuHsTHS pellieHUs! SABIISIETCS COOTBETCTBUE JIMOO HECOOTBETCTBUE
[TakeTa JOKYMEHTOB TpeOOBaHUSM MOApa3zeia 2.8 aIMUHUCTPATUBHOTO pErylaMEHTa.

3.4.8. Pe3ynprar aJIMHHUCTPATUBHOW MPOLEAYpPbl M TMOPSAOK Iepeaadu
pesynbrara.

PesynbraToM aqMUHHUCTPATUBHOM MPOLIEAYPHI SBIsETCS Bblavya (HampaBieHUE)
3asIBUTENII0 APXUBHOM CIpaBKu O CcTaxke W (wid) 3apaboTHOM 1mare Jubo
MACbMEHHOTO MOTUBUPOBAHHOIO OTKa3a.

3.49. Crnocob6 ¢uxcanmuu pe3ylnbTaTa BBIIOJIHEHHUS aIMUHUCTPATHBHOM
poueaypsl, B ToM uncie B MOLI.

CrnocoboM  ¢ukcanuu  pe3yibTaTa  BBIIOJHCHHS  aJMUHUCTPATHBHOM
MPOIIEAYPHl SIBISIETCS PETUCTPALMS PE3ysibTara MPENOCTaBICHUS MYHUIIUNAIBHOM
yCIyTy Ha OyMa)KHOM HOCHTEJIE B JKypHaJie UCIIOTHEHEHUS 3aIIPOCOB.

3.4.10. MakcuMasibHasg MPOAOJKUTENBHOCTh  BBIIIOJIHEHHUS  HACTOSILIEH
aIMUHUCTPATUBHOM MPOLIETYyPhl COCTABISAET 27 KaJCHIAPHBIX THEU CO JTHS MPUHSITHUS
pelieHrs O TPEeAOCTaBICHWU MYHMIIMIAIBLHOM yCIyrd Jubo OTKaze B €€
MpeA0CTaBICHUH.

3.4.11. OcHoBaHus 1151 Ha4YaJIa aJIMUHUCTPATUBHOW MPOUEAYPHI - BBIMUCKU U
(WIK) KOIIMU TOKYMEHTA (3ampoca TEMaTHYeCKOTro XapakTepa).

OcHoBaHmeM I Hayajla aJMHHHCTPATUBHOM  MpOIEAyphl  3ampoca
TEMaTHYEeCKOTO XapaKTepa SIBJISETCS MPUHITOE PEIIeHHEe O BbIaye BBIMUCKU U (WIJIH)
KOIUU JOKYMEHTA JM00 BbIIa4€ MUCbMEHHOTO MOTHBUPOBAHHOTO OTKA3a.

3.4.12. CoxepxaHu€ KaXKJIOr0 aJMHUHHUCTPATUBHOTO JCHCTBHS, BXOJSIIETO B
COCTaB a/IMUHUCTPATUBHON MPOLEAYPHI.
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AJIMUHUCTpaTUBHAs npolenypa MIPEANOIaraeT CIENYIOIINE
aAMUHUCTPATUBHBIC IC€UCTBUA:

3.4.12.1. Oopmiienne pe3yabTara NpeaoCTaBICHUS MYyHHUIIUTAIBHON yCIIyTH.

Crnenuanuct TpoBOJUT U3YUYEHHE HAYUHO-CIIPABOYHOTO aIIapara, ONpeaeiiseT
COCTaB JJOKyYMEHTOB, TOTOBHUT MPOEKT apXUBHOW BBINUCKHU U (MJIM) KOMUU JOKYMEHTA
Y HampamisieT ero Ha MOANUCH pyKoBoauTento Otaena — B TeUEHUE 7 KalleHIapHbIX
JHEW CO JHS TMPUHITUS PEUICHUS O BbIJA4€ APXWBHOW BBIMUCKU U (WJIM) KOMHUHU
JIOKyMEHTA.

B caydae nMCbMEHHOTO MOTHUBUPOBAHHOTO OTKa3a B MPEJOCTABICHUU
MYHULIUTNATIBHON yCIIYTH, OTBET 3aBUTEI0 HAIIPABISETCS B TEUCHUE 5 KaJleHIapHBIX
JTHEN CO JTHS PETUCTPALIMU 3aIpoca.

3.4.12.2. HampaBiieHue pe3yibTaTa MpeoCTaBICHUS] MyHUITUTIAIIBHON YCITYTH.

Cnenuanuct, OTBETCTBEHHBIM 3a TNepefadyy JIOKYMEHTOB 3asBUTEINI0, HE
MO3/HEE CIIEAYIONIET0 JHS CO JIHA TMOAMHCAHUS pa3penieHus 00 MUCbMEHHOTO
MOTHUBHPOBAHHOTO OTKa3a roToBUT IlakeT NOKyMEHTOB Ha OTHpaBIEHUE IOYTOU
Poccun wnm Bpyyaer JIMYHO 3asiBUTEII0, O YEM MOCJIEAHUN paclHUCHIBAETCA B
KypHaje O TOJIYYEeHWH  MYHUIUIAIBHOM  ycoyrn Jub0  MHUCbMEHHOTO
MOTHUBHPOBAHHOTO OTKa3a.

3.4.13. CBenenust O JOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJHCHHE
KQXKJIOr0 aJIMUHUCTPATUBHOIO JIEUCTBUSA, BXOMSIIETO B COCTaB aJMUHUCTPATUBHOU
MPOLIEAYPHI.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM  3a BBITIOJIHCHUE  BCEX
aIMUHHUCTPATUBHBIX  JEUCTBUM, BXOIAIIMX B  COCTaB  aJMHHHUCTPATHUBHOU
MPOIIEAYPHI , SBISCTCS CHCIUATUCT, B 00I3aHHOCTH KOTOPOTO BXOAMUT BBIMIOJHEHUE
HACTOSIIIEN aJIMHHUCTPATUBHOW TNPOLEIYPhl B COOTBETCTBUU C JOJKHOCTHOM
MHCTPYKIHCH.

3.4.14 Kputepuu nNpuHATHS PELLICHU.

Kpurepuem npuHsATHS pelieHus SBISIETCS COOTBETCTBUE TMOO HECOOTBETCTBHE
[TakeTa JOKYMEHTOB TPeOOBaHUSAM MOApa3Aeia 2.8 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.4.15 Pesynbrar aJIMHUHUCTPATUBHOM MPOUEAYpbl MU TOPSAOK Mepeaadu
pe3yJibTara.

Pe3ynpraTroM aiMUHUCTPATUBHON MPOLIETYPHI SIBIASIETCS BblJjaua (HampaBieHUE)
3asBUTEIII0 ApPXMBHOM BBIMUCKA U (WJIM) KOMUU JIOKYMEHTa JIMOO MHCHMEHHOIO
MOTHUBHUPOBAHHOTO OTKa3a.

3.4.16 Crnoco6 ¢ukcauuu pe3yabTara BBITIOJIHEHUS aJIMUHUCTPATUBHON
npoueaypsl, B Tom uncie 8 MOLI.

CrnocoboM  ¢ukcauuu  pe3yibraTra  BBINOJIHEHUS  aJIMUHUCTPATUBHOM
MPOLIEAYPHl SIBJISIETCS PETUCTPALMS PE3yJIbTaTa MPENOCTABICHUS MYHULUINAIBHOM
yCIIyrd Ha OyMa)KHOM HOCHUTENIE U B )KypHaJe UCTIOJHEHUS 3allPOCOB.

3.4.17. MakcuMaiibHasg MPOAOJKUTEIBHOCTh  BBIMIOJIHEHUS  HACTOSIIEH
aAMUHUCTPATUBHOUN MPOLEAYPbl COCTABIAET 7 KaJE€HIAPHBIX JHEWU CO JHS MPUHSATUS
pEelICHUs] O TPEIOCTABICHUU MYHHUIIMNAIBHOW yCIyTH JHUOO OTKase B ee
MPEAOCTABICHUH.
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Ucnonb3zoBanue nna 3tux neneit PI'MMC Ilopranm rocynapCTBEHHBIX H
MyHUIIUNANBHBIX yciyT (pynkuwmii)axanuackod obmactu u [TMIC Epunseiii mopran
rOCyJapCTBEHHBIX M MYHHULHMNAIBHBIX yCIyr ((QyHKIMI) TOCiIEe perucTpanud Ha
YKa3aHHBIX MOpTajax B MOpsAKEe, yka3aHHOM B nyHkre 2.14.1 mogpazgena 2.14
paszena Il HacTosIEero aAMMHUCTPATUBHOTO PEITIAMEHTA.

3.5. OcoGeHHOCTH NPeaOCTaBICHUS MyHUIIMNIAIbHOU yciryru B ML,

3.5.1. Nudopmanuss o mopsjKe MNPEAOCTABICHUS] MYHUIIMIAIBLHON YCIyTH
pa3MeniaeTcss Ha UHPOPMAIIMOHHOM CTeH i€ B ToMmereHuu MOL.

3.5.2. Ilpm TOCTYIUICHMHM 3ampoca 3asBICHUS O NPEAOCTABICHUU
MYHULIUATBHON yciyTH creruanuct MOII:

- YCTAHaBJIMBAET JINYHOCTH 3asBUTENS HA OCHOBAaHUU IMACIOPTA Tpa)kJaHWHA
Poccuiickoii ®@enepauud W MHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTD
3as8BUTENIS, B COOTBETCTBHU C 3aKkoHOAATeNbCTBOM Poccuiickon ®Denepanuu,
MIPOBEPSET COOTBETCTBUE KOMMUU MPEACTABISAEMBIX JOKYMEHTOB (32 HCKIIOYEHUEM
HOTapHalbHO 3aBEPEHHBIX) UX OPUTHUHAJIAM;

- TPOBEpSIET TMOJHOTY IMEpeJaBaeMblX B OpraH, MPeIOoCTaBISIOMIEMY
MYHULIMNAIBHYIO YCIYTY, 3alpoca U HUHBIX JOKYMEHTOB, MPHUHSTBHIX OT 3asBUTEIIS,
dbopMupyeT MakeT JOKYMEHTOB U nepenaet ux kyprepy MOII.

3.5.3. ChopmupoBannsiii B MOI] naker 10KyMeHTOB He mo3jaHee 1 (0IHOro)
pabodero JHs, CIASAYIOIIETO 3a JHEM IOCTyIUIeHus 3amnpoca B MOILI, kyprep MDI]
noctapisger B OTnaes, NpeIoCTaBISIOMNN MyHUIMNAIBHYI0 yciayry. Chenuanuct
Otnena, B JOKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJUT MPHEM JOKYMEHTOB W3
MOII, npuHUMaeT NakeT JOKYMEHTOB B COOTBETCTBUU C PEECTPOM NEpenayu e,
MPOCTABJISIS MOAMKUCH C pacinPOBKOMA, 1aTy U BpeMsi IIprema.

3.5.4. Otnen yBenomuisier M®I[ 0 roroBHOCTH pe3ysibTaTa MYHUIHUIIAIbHON
yciyrd He mo3aHee 1 (omHOro) pabodero JHS, MPEAIIECTBYIOMIETO THIO HUCTEUCHUS
CpOKa MpeI0CTaBICHUS TAKOW YCIYTH.

3.5.5. Kypeep M®II nonyyaer pe3ylbTaT MYHHUIMIAILHONW YCIYyTd B J€Hb
nocryrieHuss uHdopmanuu ot OtThaena O TOTOBHOCTHM pe3yibTara, a B Ciyyae
noctyruieHus: uHgopmanuu nocie 16:00 yacos Ha cienyromuii neds 10 12:00 yacos.

Pesynbrar mnepemaercsa kypbepy MO®PI[ mo peectpy, COCTaBJICHHOMY H
MOJANMKUCAaHHOMY YIOJHOMOUYEHHBIM crenuanucroMm Otnena, ¢ pacmu@poBKOM
MOJNMKCH M YKa3aHUEM JaThl U BPEMEHU TIepeaayHn.

3.6. biok-cxema npegocTaBiaeHUs] MyHUIIMTAIbHONU YCIIYTH MPUBOAUTCS B
npuiokeHuu Ne 5 K HacTosIeMy aIMAHUCTPATUBHOMY PETJIaMEHTY.

IV. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIIMUHUCTPATUBHOI' O PETJTAMEHTA

4.1. Tlopsamok OCYIIECTBICHUS KOHTPOJIS 32 COOMIONCHUEM M UCTIOTHCHUEM
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OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU ITOJIOKEHUN aIMUHUCTPATUBHOIO
periaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS
K IPEAOCTABICHUIO MYHULIMIIAJIBHOU YCIIYTH, & TAK)KE PUHATUEM MU PELIECHUN

Texkymuii KOHTPOJIb 332 COOMIOACHUEM U UCIIOJIHEHUEM JIOJKHOCTHBIMU JIMIIAMU
MOJIO)KEHUW HACTOSIILIETO aJIMHUHHUCTPAaTUBHOIO PEIIAMEHTa U HMHBIX HOPMAaTHBHBIX
IPaBOBBIX  aKTOB,  YCTAaHaBIMBAKOIIMX  TPEOOBaHUS K  NPEIOCTABICHUIO
MYHUIMIIATBHOM YCIIYTH, OCYIIECTBISIETCS HaualbHUKOM OTrena.

KonTponpe 3a pesarensHOCTBhIO OTAena Mo NPEAOCTABIECHUIO MYHHULMIAIbHON
ycayru  ocyumiectBigeTcss  pykoBoautenem  MKY  «VYmpaBnenue — aenamu
aamuHucTpanuu ropoaa FOxuo-CaxainHckay.

4.2. OTBETCTBEHHOCTh JOMKHOCTHBIX Il OMCY u (1) MOI]
3a pelleHus U aercTBus (0e3aeicTBre), IpUHUMaeMble (OCYIIIECTBIISIEMBIC)
B XOJI€ MPEI0CTABICHUSI MYHUITUIIAIIbHON yCIyTH

Cnennanuct Otnena u M®I], oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 3a IMOPSJOK MpHeMa YCTHOIO WM NUCBMEHHOTO 3ampoca U
HampaBieHuss ero crneunanucty Otnena u (win) MOI[, oTBeTCTBEHHOMY 3a
MEKBEIOMCTBEHHOE B3aUMOJICIICTBHUE.

Cnemmamuct Otanena u MOL[, OTBETCTBEHHBIM 3a NPHUHATHE PELICHUS O
MPEAOCTaBICHUY MYHMIUIIATBHON YCIYTH, HECET MEPCOHATbHYIO OTBETCTBEHHOCTD
3a CBOEBPEMEHHOCTh M KaueCTBO ITOATOTOBKM YCTHOTO OTBETa WU JOKYMEHTOB,
SBJISIFOLIIAXCS PE3YJBTATOM MYHUIIMTIATLHON YCIIyTH.

4.3. [TonoxeHnus, xapakTepusyroIue TpeooBaHus Kk hopMam KOHTPOJIS
3a MPEIOCTABICHUEM MYHHUIIUNAJIBHON YCIIyTH
CO CTOPOHBI TpaXkaaH, UX OObCAMHEHUN U OpPTraHU3aIIHMA

['paxxnane, ropuauyeckue nuia, X OObEIUHEHHUS W OpPraHM3AlUUd B CIydyae
BBISIBIICHUS (JAKTOB HapyIICHUS MOPSIKA MPEJOCTaBICHUS MYyHHUIUIAIBbHON yCIyTH
VI HEHAQJIEKAIETO HCIIOJIHEHUS HACTOAILIETO AJMUHHUCTPATHBHOIO pEIIaMEHTa
BIIpaBe oOparutbes ¢ xanodoit B Otnen u MOL, npaBoOXpaHUTENbHBIE U OpPraHbl
rOCYyIapCTBEHHOU BJIACTH.

['paxxnane, ropuAuMYecKue IuLA, UX OOBEIMHEHUS M OpraHu3alyy BIpPABE
HaIlpaBJIsATh 3aMEUYaHMs, PEKOMEHAAUMU W NPEMIOKEHUS MO ONTHUMHU3ALUU U
YIYUYLIEHUIO KA4ECTBA U JOCTYITHOCTH IIPEIOCTABICHUS MyHUIIMIIAIbHOU YCIIYTH.

V. JOCYJEBHBIM (BHECY,I[EBHI)H/I) HOPAIOK
OBXAJIOBAHM PELIEHUI U JEMCTBUH (BE3ENCTBU)
OMCY, IPEJOCTABJIAIOIIEI'O MYHUIUITAJIBHYIO YCIIVTY,

A TAKXKE JOJDKHOCTHBIX JIML, MYHUIUITAJIBHBIX CITYKAIINX
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5.1. 3asBuTenp BhpaBe 00XKajJoBaTh HapyIIEHUWE MOPAJIKA MPEAOCTABICHUS
MYHUIIMNIATBHOM YCIyTH, (Hajiee — YCIyrd) BbIpa3uBIlIEecs B HEMPaBOMEPHBIX
pemieHusx u aercTBusx (Oe3nmericTBum) cnenuaiuctoB OTnena, ero JOMKHOCTHBIX
JIUI] ¥ MYHUIIMITAJIBHBIX CITYKAIUX TPU MPEAOCTABICHUN YCIYTH (Jlajee — kanooa).

5.1.1. 3asBuTEen, MMEET MPaBO HA TOMy4YeHHE MHGOPMAIMU U JTOKYMEHTOB,
HEOOXOIMMBIX I 000OCHOBAHUS U PACCMOTPEHUS KATOOBI.

5.1.2. 3asgBuUTENb MOXKET OOPATUTHCA C KaloOOM, B TOM YHUCIE B CIEAYHOUIUX
clIyJasix:

- HapyILIEHHE CPOKa PErUCTPALIMH 3aIIpOCca O MPEIOCTABIECHUN YCIIYTH;

- HapyllIEHUE CpOKa MPEAOCTaBICHUS YCIYTH;

- TpeOOBaHUE y 3asIBUTENS TOKYMEHTOB, HE TIPETYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickort denepaninv, HOpMaTUBHBIMU TTPABOBBIMU aKTaAMHU
CaxanuHckod o0nacTv, MPaBOBBIMH akTaMmH Topozckoro okpyra «lopox HOxxHo-
CaxanuHcK», 1Sl IPEeIOCTABICHUS YCIIYTH;

- OTKa3 B NpHEME JIOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOpPMaTMBHBIMU TIpaBOBbIMM akTamu Poccuiickon ®Denepanuu, HOPMaTUBHBIMU
npaBoOBbIMH akTaMu CaxalMHCKON 001acTH, MPaBOBBIMU AKTaMH TOPOACKOTO OKpyTra
«T'opox FOxno-CaxaMHCK», JUIsl IPEeI0CTaBICHUS YCIYTH;

- OTKa3 B MPEAOCTABICHUHA MYHUIIUNAIBLHON YCIyTH, €CIM OCHOBAaHHUS OTKa3a
HE MPEIYyCMOTPEHBI PeiepalIbHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUM C HUMHU
WHBIMA  HOPMAarTMBHBIMM  IIpaBOBBIMH  akTamu  Poccumiickoi ~ ®Denepanuu,
HOPMATUBHBIMU TPaBOBbIMU akTamMu CaxaJduHCKON 00JacTh, MYHULIHUNAIbHBIMU
IIPAaBOBBIMH aKTaMH ropojackoro okpyra «l'opox FOxuno-CaxannHck;

- 3arpeOOBaHUE C 3agBUTENIS NPU NPEJOCTABICHUU MYHUIIMIIAIIBHOM YCIYTH
Iiatbl, HE NPEIyCMOTPEHHOM HOPMATHBHBIMHM IPABOBBIMU akTaMu Poccuiickoi
®denepanuy, HOPMAaTUBHBIMU TpaBOBbIMH  akTamMu CaxanuHCKOM — oOmactu,
MPaBOBBIMH akTaMu ropozackoro okpyra «l'opon KOxxno-CaxannHck;

- orka3 Otaena, NPeAOCTABISAIONIET0 MYHUIUIAIBHYIO YCIyTY, €ro
JOJKHOCTHOTO JIMIIa B HCIPABICHUM JIONMYUIEHHBIX  OMNEYAaTOK W OIHOOK B
BBJIAHHBIX B PE3YJbTaTe MPEJOCTABICHHUS YCIYTH JOKyMEHTax JHOO HapylieHue
YCTAHOBJICHHOI'O CPOKA TAKUX UCIIPABICHUM.

5.1.3. XKanoba nomxkHa conepxarb:

- HauMmeHoBaHue Ortaena, MPeAoCTABIAIONIEr0 YCIyry, JOHKHOCTHOIO JIMIA
OTtnena, MpenoCTaBIAIOMIET0 YCIYyTY, MO0 MyHUIUMIAIBLHOTO CIIyKalllero, pelieHus
u aeiicTBus (0e3neicTBIE) KOTOPBIX 00XKAIYIOTCS;

- ¢aMuIno, UM, OTYECTBO (IIPU HAJIWYWHU), CBEJICHUS O MECTE >KUTEJIbCTBA
3asBUTENS] — (PU3MYECKOro Jihla JMOO HAaWMEHOBAaHUE, CBEICHHUS O MecTe
HAXOXKJIEHUS 3asBUTENS —  IOPUIMYECKOTO JIMIIA, a Takke Homep (HoMmepa)
KOHTaKTHOTO TejedoHa, ajapec (aapeca) HIEKTPOHHOW MOYTHI (MPU HATUYUU) U
MOYTOBBIN aJIPEC, MO KOTOPHIM JIOJKEH ObITh HApaBJIeH OTBET 3asSBUTEIIIO;

- cBeZieHUsT 00 00XKaJyeMbIX pelIeHusX U AeicTBusax (OesneiictBun) Otmena,
MPEAOCTABISIONIETO YCIyTy, AOMKHOCTHOro auna Ortnena, MpeaoCTaBisIONIEro
YCIYTY, TM00 MyHUIIMIIAIBHOTO CITY>Kalllero;
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- JI0BOJbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
nerctBueM (Oe3neiictBueM) Otaena, MPENOCTABIAIONIETO YCIYTY, TOJIKHOCTHOTO
mna Otaena, MpeloCTaBISIIOIIErO YCIyry, JUOO MYHUIMIAIbHOIO CIYXKAIlEro, C
LEJTIO TTOATBEPKICHUSI KOTOPBIX MOTYT OBITh MPUJIOKEHBI IOKYMEHTbI I X KOIHUU.

5.2. XKanoba momaercs B MHChbMEHHOW (opMe, B TOM YHCIE MPU JAIYHOM
IIpUEME 3asBUTENIS, WU B JJIEKTPOHHOM BHJIE.

5.3. B ciydae, eciu jxano0a mojaeTcst uepes MpeICcTaBUTENs 3asIBUTENS, TAKXKE
NPECTABIACTCS JTOKYMEHT, MOATBEPKIAIOIIMNA IOJHOMOYUS HA OCYLIECTBICHHUE
JEUCTBUM OT HMEHHU 3asBUTENSA. B KadecTBe JIOKYMEHTA, MOATBEPKIAIOIIETO
MOJITHOMOYMSI Ha OCYIIECTBICHHE ACHCTBUM OT HMEHHU 3asBUTENS, MOXET OBbITh
Ipe/ICTaBIeHa:

1) odopmieHHass B COOTBETCTBMM C 3aKoHojarenbcTBOM Poccuiickoit
denepanyu JOBEPEHHOCTH (U151 PU3UUECKUX JIUIT);

2) odopmiieHHass B COOTBETCTBMM C 3aKOHoJarenbcTBOM Poccuiickoit
denepalii  JOBEPEHHOCTb, 3aBEpEHHAsl II€YaThIO 3asBUTENS M MOJINKUCAHHAs
PYKOBOJIUTEIEM 3asiBUTENS UM YIOJHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JIMLIOM (IS
IOPUANYECKUX JIUIT);

3) komus pemieHWsT O Ha3HAUYCHWH WM 00 wu30paHum JuOO0 TpHKaza o
Ha3HAuYeHUU (U3NYECKOTO JIMIA HAa JOJKHOCTb, B COOTBETCTBHUH C KOTOPHIM TaKOe
¢usznueckoe auUO OONaTaeT MpaBOM JEWCTBOBATH OT HMMEHU 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.4. Ilpuem xano0 B mucbMeHHOUN (opme ocymiecTBisercss OTAeIoOM B MeCTe
pasMeneHuss Jubo B MeCTe€ NpeNOCTaBIeHUs yciayru (B MecTe, I/ 3asBHUTEIb
MoJIaBajl 3ampoc Ha MOJyYeHHE YCIIYTH), HapyIlIeHUe MopsJiKa KOTOpoil o0xKamyercs,
aMb0 B MecCTe, Ile 3asiBUTEJIEM IMOJy4YeH pe3ysibTaT YKa3aHHOM MYHUIUIAIbHOM
YCIIYTH).

XKanoba B mucekMeHHON (hopMe MOXKET OBITh TAKKE HAMpaBJIEHA IO MOUTE.

B cnydae momaum kaynoObl MpH JMYHOM NpUEME 3asBUTENb IPEICTaBIISIET
JOKYMEHT, YIOCTOBEPSIOIINI €ro JINYHOCTh B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickont denepanum.

5.5. B DodnexkTpoHHOM BuUJE kano0a MOXET ObITh I[OaHa 3asgBUTEIEM
MOCPEJICTBOM:

1) oduumanbHoro caiita AamuHucTpauuu ropoaa HOxkHo-CaxanuHcka B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTn HTepHeT;

2) PI'C Ilopran rocygapCTBEHHBIX W MYHHULMMNAIBHBIX YCIyT ((QYyHKIIHIN)
Caxanunckoit obnactu, [MIC Equnsiii moprai rocyaapCTBEHHBIX U MyHUIIMIIATIBHBIX
yeayr (hyHKIM) .

5.6. Ilpu momade >kajnoObl B AJIEKTPOHHOM BHJE JTOKYMEHTHI, YKa3aHHbIC B
nyHKTe 5.3  HacTosero aJAMHHHUCTPAaTUBHOIO  perlaMeHTa, MOryT  ObITh
IpPEACTaBICHbl B (OpME 3IIEKTPOHHBIX JOKYMEHTOB, IMOJMUCAHHBIX 3JIEKTPOHHON
MOANMUCHIO, BHUJ KOTOPOM MPEIyCMOTPEH  3aKOHOAATENILCTBOM  Poccuiickon
®denepauuu, MpU 3TOM JIOKYMEHT, YAOCTOBEPSIOIIMHA JIMYHOCTh 3asiBUTENS, HE
TpeOyeTcsl.
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5.7. KanobGa paccmarpuBaeTcsi YINOJIHOMOYEHHBIMU Ha PAacCMOTPEHHE Kaloo
JLAMH:

5.7.1. PykoBogutenem OTtaena.

5.7.2. Hupekropom MKY «VYnpapineHue npenamMu agMUHUCTPALMU TOPOJA
HOxHo-CaxanuHcka», MEPBBIM BHIE-MAPOM WM BHIlEe-MIpamMu ropoaa HOxHo-
CaxanuHCKa B COOTBETCTBUU C paclipeleieHHeM OOS3aHHOCTEH, eciau 00XKalyloTcs
pemienus pykopoaurens Otaena.

5.8. JKanoba, nmocrynuBmas B OTAen MHOMICKUT PErHCTPALMM HE MO3IHEE
CJIEYIOLIEr0 paboyero JAHs CO JHS €€ MOCTYIUICHUS.

3aperucTpupoBaHHas Kajl00a MOUIEKUT PACCMOTPEHHIO YIIOJIHOMOYEHHBIM Ha
paccMoOTpeHue *ano0 AOHKHOCTHBIM JIMIIOM B TEUEHHUE MATHAAUATH padoyux JHEH
CO JHS ee perucrpanuu, a B cly4yae oOxanoBaHusi otka3za Ortjiena,
MIPEAOCTABISIOIIET0 MYHULIUIIAIIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIMLA B MPUEME
JIOKYMEHTOB y 3asiBUTEJS JIMOO B MCIPABICHUM JIOMYIIEHHBIX ONEYaTOK M OIMIMOOK
WM B cllydae 00)KaJloBaHUs HAPYIICHHs yCTAHOBJIEHHOTO CPOKa TaKUX MCTIPABICHUMN
— B TEUCHHUE MATU PabOYMX JHEH CO JTHS €€ PerucTpaIuu.

5.9. Kanoba moxeT ObITh OmanHa 3asiButesieM uyepe3 ML, [1pu nmoctymienun
xkanoosl M®I] obecrmeunBaer ee mepedadyy B aJIMHUHHCTpanuio ropoaa HOxHO-
CaxanuHCKa B MOpSAOKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COINIAILIEHUEM O
B3aMMOJICCTBUM,  3aKJIIOYEHHBIM  MEXIY  TOCYJapCTBEHHBIM  OIOKETHBIM
yupexaenuem  CaxaiuHckod — obmacth  «MHOTOQYHKIMOHAIBHBIA  LIEHTP
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYTr» W aJIMUHUCTpaLUCH
ropoga FOxxno-CaxanuHcka, HO HE MO3[HEE CIEAYIOIIEero padoyero JTHsS CO JHS
MOCTYTUICHUS KaJI0OBbI.

5.10. B Otnene ymnoiHOMOYEHHBIE Ha PAaCCMOTPEHHE 3KalloO TOJKHOCTHBIE
1A, 00ecneunBaroT MPUEM, PETUCTPALIUIO U PACCMOTPEHHE Kajo0.

5.11. Otnen obecrieunBaeT:

1) ocHarmieHre MeCT puema ajoo;

2) wuHbOpMHpOBaHHE 3asBUTENCH O TOpsAAKEe OOXKAJIOBAHUS pPEHICHUN W
nevictBuii  (OesnerictBus) Otmena, €ro JOJDKHOCTHBIX JIWIl, MYHHUIIMITATBHBIX
CITy>KaluX MOCPEACTBOM pa3MeIleHus MHPOPMAllUd Ha CTeHJaX, Ha OPHUIHMAIBHOM
caure, Ha [MC EauHpli mopran TOCyIapCTBEHHBIX W MYHHLMMIAIBHBIX YCIYT
(pynkumit), wa PI'MC Ilopram rocygapCTBEHHBIX W MYHHUIMOAQIbHBIX YCIYT
(pynkmit) CaxanuHckoil obnactu;

3) KOHCYJIBTUPOBAHHE 3asgBUTENCH O TMOpsSAKE OO0XKaJTOBAHMS PEIICHUH HU
nevictBuit  (Oe3neiictBusa) Otnena, €ro JAOMKHOCTHBIX JIMIl, MYHHITUTIATBHBIX
CIIy’KallllX, B TOM YHCJIE 10 TeJIeQOHY, JIEKTPOHHOU MOUTE, IPU JTUYHOM MIPUEME;

4) 3aKiIO4YeHHE COIVIAIICHHH O B3aUMOJIEUCTBMM B YacTU OCYIIECTBICHHUS
M®OI] npuema xano0 1 BbIaYM 3aBUTEINISM PE3YJIETATOB PACCMOTPEHHUS 5Kajio0.

5.12. Tlo pesynbrataM paccMOTpeHust kanoObl, OTAen MPUHUMAET OIHO W3
CIEIYIONINX PEIICHUM:

1) ynoBieTBOpsET kaio0y, B TOM YHCIie B opMe OTMEHBI TPUHSATOTO PEIICHHS,
UCIIpaBJICHHUs JAONYHIEHHBIX OTIENOM, MPENOCTaBISAIOIMIMM YCIYyTy, OIEYaroK H
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OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEIOCTaBICHUs YCIYTd JOKYMEHTax, BO3Bpara
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPETyCMOTPEHO
HOpPMaTMBHBIMU TIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMaTUBHBIMU
paBoBBIMH akTaMu CaxaldMHCKOW 00JacTH, MPAaBOBBIMU aKTaMH TOPOJICKOTO OKpyTa
«Topon KOxHO-CaxanuHCKk», a TaKKe B UHBIX (Hopmax;

2) OTKa3bIBAET B yJOBICTBOPCHUH JKAJTIOOBI.

B ciydae ycraHOBIEHUS B XOJIe WU TIO PE3yIbTaTaM PACCMOTPEHHS KAIOOBI
MPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO TMPABOHAPYIICHUS WA MPECTYIICHUS
JIOJDKHOCTHOE JIMIIO, HAJICJICHHOE TMOJHOMOYUSMHU IO PAacCMOTPEHHUIO >Xalo0 B
cootBeTcTBUM ¢ cratbu 11.2  ®enepanbHoro 3akoHa «OO0 opraHuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHMIIMIAJIBHBIX YCIyT», HE3aMeTUTEIhHO
HaIpaBJIsieT UMEIOIIEeCs MaTepuaibl B MpokypaTypy ropoaa FOxxno-CaxainHcka.

B oTBeTe no pesynpraram paccMOTPEHUS KaJl00bl YKa3bIBAIOTCS:

- HaumeHoBanue OtJena, 10KHOCTh, (haMUITus, UMs1, OTYECTBO (IIPU HAJIUYHUN)
€ro JIOJDKHOCTHOTO JIMIIA, TPUHSBIIETO PelIeHue o Kanobe;

- HOMED, J1aTa, MECTO MPUHSITHUS PELICHHUS], BKIIIOYAsl CBEJICHHS O JOJKHOCTHOM
JUIe, perieHue win aenctBue (0e371eiicTBIEe) KOTOPOTO 0OKaITyeTCs;

- (hammnmst, ©Mst, OTYECTBO (MTPU HATMYWH) WM HAUMEHOBAHUE 3asIBUTEIIS;

- MPUHATOE TI0 JKajo0e pemeHne ¢ ero 000CHOBAaHUEM;

- ecau *anoba mpu3HaHa OOOCHOBAaHHOM — CpPOKHM YCTPAHEHHs BBISBIEHHBIX
HapyIICHUH, B TOM YKCIIE CPOK MPEAOCTABIICHUSI pe3ysIbTara yCIyTy;

- CBEJICHUS O TOPsIIKE 00XKaJTOBAHUS MPUHSITOTO IO Kajlo0e peleHus..

5.13. He no3nHee nHs, CIEAYIOUIETO 3a THEM MPUHITHUS PEUICHUS, YKA3aHHOTO
B mojpasaene 5.12 HacTosero pasjelna, 3asBUTEII0 B NMUCbMEHHON (QopMe U 1Mo
’KEJIaHUIO 3aBUTEIIA B JIEKTPOHHOU opMe HAIPABIISIETCS] MOTUBUPOBAHHBIN OTBET O
pe3ysbTarax pacCMOTPEHHUS KaJ0OBbI.

OTBeT MmO  pe3yabTaraM  pacCMOTPEHHUS  JKAJIOObl  MOAMHUCHIBAETCS
YIOJTHOMOYEHHBIM Ha PACcCMOTPEHHE >KaloObl TOJPKHOCTHBIM JIMIIOM; B ClIyd4ae
oTBeTa B (hOpPME DIIEKTPOHHOTO OKYMEHTA, WCIIOJBb3YETCS AIIEKTPOHHAs TOJITHUCH,
BHJI KOTOPOM YCTaHOBJIEH 3aKOHOATeNIbCTBOM Poccutickoit denepannu.

5.14. B ynoBieTBOpeHUHU >KalOObl MOXKET OBITh OTKAa3aHO B CIIEIYIONIUX
Cy4asix:

1) Hanu4uKe BCTYNMUBILETO B 3aKOHHYIO CHITy PEIICHUs CyJlla Mo Kajlobe 0 TOM
JKe TIPEIMETE U 10 TEM KE OCHOBAHUSIM;

2) mopaya XajaoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE TOITBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepannm.

5.15. JIOJKHOCTHBIE JUIA, YINOJHOMOYEHHBIE HA PACCMOTPEHHE Kajnod Ha
HapyIlICHUE MOPSAKa NPEIOCTABICHUS YCIyTH, MOPSAKAa WIH CPOKOB PACCMOTPEHUS
KaoO0bI, TMO0 HE3aKOHHBIN OTKa3 WJIM YKIOHEHHE YKa3aHHOTO JIOJKHOCTHOTO JIMIA
OT TIpreMa KaJl00bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C YACTSIMH 3 U 5 CTaThU
5.63 Konexca Poccuiickoit @enepanuu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX.

5.16. IlocranoBiennem anMuHucTpaiuu ropona IOxno-CaxanuHcka OT
30.01.2014 Ne 150-ma ytBepxknaeno IlonoxeHnne 00 OCOOCHHOCTSX TMONAYM U
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pacCMOTpeHHsI Kallob Ha pelieHus W jaeucTBus (0e3aeicTBUE) aAMUHUCTpPALMH
ropoga IOxHo-CaxanuHcka, €e JOJDKHOCTHBIX JIML M MYHUUHIIAIBHBIX CITY>KaIlluX
IIpU MPEAOCTABICHUH TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT, B COOTBETCTBUU C
KOTOPBIM >KajioObl Ha HApyIICHUE MOPSIKa MPEAOCTABICHUS YCIyT COTPYIHUKAMHU
roCy/1apCTBEHHOTO OIO/I?KETHOTO YUPEKICHUS CaxanuHcKoin obmactu
«MHOTOQYHKIIMOHATIBHBI ~ [EHTP  NPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» MOJAI0TCS HA PACCMOTPEHUE €T0 PYKOBOJUTEIIO.

Hcnonusromas 0013aHHOCTH
HadaJIbHUKA OTAesa JLA.JIsaxyTrnHa
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[Tpunoxenne Ne 1
K aJIMUHHUCTPaTUBHOMY pEIJIaMEHTY
aAMUHUCTPALIIU ropojaa FOxHo-
CaxanuHcka IIPEAOCTABJIECHUS
MYHUIMIIAIBHOM  yciuyru — «Bpimaua
apXHUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK
Y apXUBHBIX KOIHI TOKYMEHTOBY

O6mas undopmanusi 00 ApXUBHOM OT/IEIIC
MKY «¥Ynpasnenue nenamu agMuHuctpamnuu ropoga FOxuo-CaxanmHckay

[TouToBEIM aapccC A HAIIPABJICHUA
KOPpPCCIIOHACHIINN

693020, r. FOxHo-CaxanuHCK, yiI.
Jlenuna, 1. 69

DaKTUYECKUN apeC MECTOPACTIOIOKECHUS

693020, r. FOxHo-CaxanuHCK, yiI.
Jlenuna, 1. 69

AJlpec 2IEKTPOHHOM ITOUTHI JUIsl HAIIPABJIECHUS

KOPPECTOHICHITUU

archive@yuzhno-sakh.ru

Tenedon ays cpaBok

8(4242)300829 5106. 1
8(4242)300829 1106. 2
8(4242)300829 5106. 3
8(4242)300829 7106. 4
8(4242)300829 5106. 5

8(4242)300829 106. 6

Od¢uumansHblil cailiT B cetu MHTEpHET

http://yuzhno-sakh.ru/ I'maBnas-
CrpykrypHble nogpazaeneausi- MKY

«YrpaBieHue JIeJIaMu
aAMUHUCTpau  ropoaa  FOxHO-
CaxanuHckay -ApXUBHBIN OTIEN

@®.1N.0. 1 AOTKHOCTh PYKOBOJIUTEIS

Muponosa ['aninna MarseeBHa

I'paduk paboTsl
ApXUBHOTO OTZIENA

Jlenb HEnEnM Yacel paboTsI Yacel npuema rpaxias

(oOeneHHbIN TIEpepHIB)

IlonenenpHUK 09.00 no 17.15

obenenunbiit nepepsis: 13.00 - 14.00

09.00-13.00

BropHuk 09.00 o 17.15

09.00-13.00



http://yuzhno-sakh.ru/
http://yuzhno-sakh.ru/
http://yuzhno-sakh.ru/
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ob6enennbiii nepepwi: 13.00 - 14.00

Cpena 09.00 no 17.15 09.00-13.00
ob6enennbiii nepepuiB: 13.00 - 14.00
Yersepr 09.00 no 17.15 09.00-13.00

ob6enennpii mepepoi: 13.00 - 14.00

[IaTauna 09.00 no 17.00

ob6enennbiii nepepui: 13.00 - 14.00

IIpuema rpaxnaH HET

Cy66ota BrixomHoM 1eHB

BruixonHoit neHn

Bockpecenne BrixonHoit neHp BrixonHoil neHn

O6mmas uapopmarus
00 otaenenuu o ropoackomy okpyry «lopoa KOxuo-CaxanmHck»
roCcyJapCTBEHHOTO OIOKETHOTO yupexieHns CaxaluHCKoi obactu
«MHOro(yHKIIMOHATBHBIN LIEHTP MPEI0CTaBIECHUS
rOCYAapCTBEHHBIX M1 MYHUILIUIIAJIBHBIX YCIIYI»

ITouToBBIN anpec Jis HAITPABIECHUS
KOPPECTIOHICHIIN T

693000, r.}Oxn0-CaxanuHCK,
yin.CaxanuHckas, 1.48

DaKTUYECKUAN agpec
MECTOPACIIOI0KEHUS

r.JOxH0-CaxanuHCK,
yi.CaxanuHckas, 1.48

Anpec 3IeKTPOHHOM MOYTHI JJIs
HAIPABJICHUS] KOPPECTIOHICHITUN

mfc@admsakhalin.ru

Tenedon ansa cipaBok (3BOHOK
OeCTUIaTHBIN )

8-800-100-00-57

Tenedon-aBronndopmarop

HCT

OdunuanbHbiil cailT B cetu MuTepHer

http://mfc.admsakhalin.ru

®.1.0. HayaapbHUKA OTICICHUS 110
ropojackomy okpyry «l'opoxa FOxHo-
CaxanmHck»

AnanbeBa Anactacusi FOpbeBHa
Ha4aJIbHUK OTACIICHUS IO TOPOACKOMY
okpyry «l'opoxa FOxno-CaxainHCK»



http://mfc.admsakhalin.ru/
mailto:mfc@admsakhalin.ru
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I'padux paboTh

1o npuemy 3asButesei Ha 6aze MDI]

Yacsl paboTsI (TIpUeM 3assBUTEIICH )

JlHu HEenenun

¢ 01.12. no 28(29).02

c 01.03. mo 31.05.2016
nuc01.09. mo 30.11

c 01.06. mo 31.08

[TouenenrHUK 09:00 — 19:00 09:00 — 19:00 09:00 — 19:00
Btopuuk 09:00 — 19:00 09:00 — 19:00 09:00 — 19:00
Cpena 09:00 — 20:00 09:00 — 20:00 09:00 — 20:00
YeTBepr 09:00 — 19:00 09:00 — 19:00 09:00 — 19:00
[IsTHHIIA 09:00 — 19:00 09:00 — 19:00 09:00 — 19:00
Cy660Tta 10:00 — 14:00 10:00 — 16:00 10:00 — 18:00
Bockpecenbe| BbixomHoOM 1eHb 10:00 — 14:00 10:00 — 16:00




[Ipomry BeIIaTh CripaBKy

(pm >kenaHum)
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[Tpunoxenne Ne 2
K aJIMUHHUCTPaTUBHOMY pEIJIaMEHTY
aAMUHUCTPALIIU ropojaa FOxHo-
CaxanuHcka IIPEAOCTABJIECHUS
MYHUIMIIAIBHOM  yciuyru — «Bpimaua
apXHUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK
Y apXUBHBIX KOIHI TOKYMEHTOBY

oT

(®.1.0. momHOCTHI0/HANMEHOBAHNE
FOPUIUIECKOTO JIHIIA)

Jlata poxxaeHus:

(ducno, Mecsir, ToxI)
[TpokuBaroiiero (pacroioKeHHOr0) o

aapecy:

aZpeC IEKTPOHHOM ITOYTHI
(HEe00s3aTeIILHO TSI 3aITOJTHEHMS )

Tenedon

Paborana IO/ (I)aMI/IJII/Ieﬁ (nu1st JKCHIIKH)

3ampoc

(o craxe, 3apabOTHOI TIIaTE U 1Ip.)

[Tepuon

(32 KOTOPEIIT HEOOXOAMMA CIIPABKa)
Mecto paboThl

Y4acTok, crienuaibHOCTh

(moHOEe HAMMEHOBAaHKE OPTaHU3AIUH B TIEPHOJ PabOTHI)

VYBoneH(a)

(Hepe‘lI/ICHI/ITL BCC aThI YBOJ'IBHGHI/IH)

CnpaBka HeoOXouMa JIIst

Jlara

IHoanwuce
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[Tpunoxenue Ne 3
K aJIMUHHUCTPaTUBHOMY pEIJIaMEHTY
aAMUHUCTPALIIU ropojaa FOxHo-
CaxanuHcka IIPEAOCTABJIECHUS
MYHUIMIIAIBHOM  yciuyru — «Bpimaua
apXHUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK
Y apXUBHBIX KOIHI TOKYMEHTOBY

oT

(®.1.0. momHOCTHI0/HANMEHOBAHNE
FOPUUIECKOTO JIUIIA)

[ara poxaeHus:

(4mcio, Mecsil, TO1)
[IpokuBaroiiero (pacroyioKEeHHOTO)
0 ajpecy:

aZpeC IEKTPOHHOM ITOYTHI
(HEe00s3aTeIILHO TSI 3aITOJTHEHMS )

Tenedon
(ipm xemaHnm)
3ampoc
[Iporry BbIIaTh apXUBHYIO BBIMTUCKY (KOTTHIO)
(Hy’)KHOE TTIOTYEPKHYTH) (cyTs 3ampoca)

(KoMM4ecTBO IK3EMILISIPOB)
Jlata u HOMEp TOKyMEHTA

JIoKyMeHT HeoOX0uM JIjIst
K 3asBJICHHUIO ITIpUAJIararo:
(KoTIHIFO TOBEpEHHOCTH HITH JIp.)

Jlara [Topnuce
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[Tpunoxenue Ne 4
K aJIMUHHUCTPaTUBHOMY pEIJIaMEHTY
aAMUHUCTPALIIU ropojaa FOxHo-
CaxanuHcka IIPEAOCTABJIECHUS
MYHUIMIIAIBHON  yciuyru — «Bpigaua
apXHUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK
Y apXUBHBIX KOIHI TOKYMEHTOBY

APXUBHBIN OTIEN
MKY «VYnpasnenue nenamu agMuHucTpanuu ropoga FOxuo-CaxanuHckay
PACIINCKA

O IIpUEME TOKYMEHTOB Ha UCIIOJHEHUE MYHUIIUIIAIIBHON YCIyTH
«BpIJ1aya apXUBHBIX CHPABOK, APXUBHBIX BBIIMUCOK U APXUBHBIX KOIIUN JTOKYMEHTOB)

OT « » 20 . Perucrpannonnsiit Homep

Ha ocHoBanuu ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIbHBIX YCIIYT» TOKYMEHTHI:

(bamums, UMsI, OTIECTBO)

3anpoc crpaBka 00 MHBAJIMHOCTH
KOTIHSI TPYAOBOM KHHKKHU CIIpaBKa O IIOTEPE KOPMUIIbLIA
KOTIHSI IOBEPEHHOCTH

IMPUHATH K paCCMOTPCHHUIO. ,Z[aTa HNCIIOJIHCHUA YCIIYT'H

[IpenocraBnenre MyHUITUTIATBLHON YCIYTH OCYIIECTBISIETCS OSCIIaTHO.

(JomkHOCTh crienuanircTa NPUHSBLIETO TOKYMEHTHI) (paMunst MOTHOCTBIO)

tenedon: 8(4242)300829 n06. 6

BbIJIadya JIOKYMEHTOB

C TIOHE/IeTIFHUKA TI0 YETBEPT BKIFOUUTEIHHO
¢ 9.00. no 13.00. ka6. Ne 1 (mpuemHas)
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[Tpunoxenue Ne 5
K aJIMUHHUCTPaTUBHOMY pEIJIaMEHTY
aIMHUHUCTPALUU ropozaa FOxHo-
CaxanuHcka IIPEAOCTABJIECHUS
MYHUIMIIAIBHON  yciuyru — «Bpigaua
apXHUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK
Y apXUBHBIX KOIHI TOKYMEHTOBY

biok-cxema nmocnenoBareIbHOCTH aIMUHUCTPATUBHBIX NPOLEAYP NTPU
IIPEAOCTABIEHNH MYHHIMIIAJIBHOM yCIyry ""Bbl1aua apXMBHBIX CIPABOK, APXUBHBIX
BBIITACOK U APXMBHBIX KONUI JOKYMEHTOB"

[Tpuem u peructparust 3ampoca o MPeIoCTaBICHUA MyHUITUTIATLHON YCIYTH U
IpUJIaraeMbIX JOKYMEHTOB B TeUCHHE | KaJleHIapHOTO JHS CO JHS MOCTYILICHUS B
Otnen

v

[IpoBepka MOTHOTHI 1 COOTBETCTBHUS YCTAHOBIICHHBIM TPEOOBAHUSIM
MPEAOCTABICHHBIX JOKYMEHTOB B TeUeHHUE | KaJleHIapHOTO IHS CO JTHS
pEerucTpanuy 3anpoca

v

[IpuHsiTHE pelIeHns 0 TPEIO0CTABICHUN MYHUIIMIAIBHON yCIyTH JIN0O 00 OTKa3e B
€€ MPeJOCTaBICHUH B TeUueHUE | KaleHIapHOTro JIHS CO JAHS MPOBEPKU HA MOJIHOTY
U COOTBETCTBHE YCTAHOBJIEHHBIM TPEOOBAHUAM

v :

Odopmiienue OQopMIICHHE 1 Bblaua Odopmienue
pe3yJipTara v BblJ1ada (HarpaBiIeHue) pe3yJabTara v Bbljjaua
(HampaByieHUE) IHCEMEHHOTO (HampaBiieHUE)
apXWBHOM BBIIMCKHU U MOTHBHPOBaHHOTO OTKA3a B ApXWBHOM CIIPaBKH O
(unn) Koruu NPEI0CTaBIEHAH cTaxe u (MJH)

JOKyMEHTa MyHULUIAIEHON YCIIyTH B 3apabOTHOM T1aTe
3asIBUTEIIO B TEUECHUE TeyeHue 5 KaJeHIapHbIX 3asIBUTENIO B TEUECHUE
7 KaJleHIApHBIX JTHEN JHeEl CO JIHA pErucTpamyy ZZ KaJICHIAPHBIX

CO JTHS IPUHATUSA sanpoca. JTHEW CO AHS IPUHATHUS
pELIeHUs O pEeLIeHus o
PENOCTaBIECHUN MPeI0CTaBICHUN
MYHULIMIATbHON MYHUIMIATbHON
yCIIyTH YCIIyTH




