AOMUHUCTPALIUA TOPOOA FOXXHO-CAXAJIMHCKA

NMOCTAHOBJIEHUE

or_09.06.2017  Ne_1575-na

@) BHECECHUU W3MEHEHUH B
aJMUHUCTPATUBHBIN perjaMeHT
aJMUHHACTPALIUN ropoza OxHo-
CaxanuHcka IPENOCTABICHUS
MyHUIIUNIAIBHOW  yciyru  «Boeimaua
apXHUBHBIX CITPaBOK, apXUBHBIX
BBIIIUCOK | apXUBHBIX KOTIH I
JIOKyMEHTOBY YTBEPKICHHBIN
MTOCTAHOBIICHHEM aIMUHUCTPALIIU
ropoja IOxxHo0-CaxanuHcka OT

11.07.2016 Ne 2093

B cootrBerctBuM co cT. 16 @PenepanbHoro 3akoHa oT 06.10.2003 Ne 131-P3
«O0 00muUX TpHUHIMIAX OpraHU3allMM MECTHOro camoymnpasiieHus B Poccuiickoi
Oenepanun», DenepanbubiM 3akoHOM OT 22.10.2004 Ne 125-03 «OO6 apxuBHOM
nene B Poccuiickoii @enepanuny», GenepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-D3
«O0 opraHmMzanuu MPeAOoCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyI»,
pacnopsbkenueM [IpaBurenscta Caxanuuckoit oomactu ot 30.04.2015 Ne 191-p «O6
ONTUMHU3AIUU MPEAOCTABICHNUS MYHHMIIMIAIBHBIX YCIYT U TOCYJapCTBEHHBIX YCIYT,
MPEAOCTABISIEMbIX OpPraHAMU MECTHOTO CaMOYIpPaBJICHUS» AJIMUHUCTpALUS TOpoja
HOxH0-CaxannmHCKa MOCTAHOBJISIET:

1. BHecT B aIMHUHUCTPATUBHBIA PEMIAMEHT aAMHUHUCTpauu ropoja FOxHo-
CaxanuHcka TpeaoCTaBIEHNS] MyHULIMTNIAIBHON yCiIyTh «Bpiaua apXuBHBIX CITPABOK,
ApXMBHBIX BBIMUCOK M  ApPXMBHBIX KOMHH  JOKYMEHTOBY», YTBEPXKICHHBIM
MOCTaHOBJICHUEM aaMuHucTpaiuu ropoaa IOxno-Caxamuncka ot 11.07.2016
No 2093 cienyrone U3MEHEHUS:

1.1. Jomomuuth noapaszaen 1.1. pazaena [ ab3anem cienyroniero coaep:kanusi:

«B  CcOOTBETCTBHMM € HACTOSILIUM AJMUHHUCTPATUBHBIM  PEIJIAMEHTOM,
NIPEIOCTABIISIOTCS ApXUBHBIE CIIPABKU O CTake padoThl M (MiM) 3apaboTHOM TUIare,
apXVBHBIC BBHIUCKU U (WJIHM) KOMUU JOKYMEHTOB, XPAHAIINXCS B APXHBHOM OTHEIE
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MKY «VYmpasnenue aenamu agMuHuctpauuud ropona HOxHo-CaxanuHcka, B TOM
qKClie TOKYMEHTOB, TOJTBEPKAAIOIINX MTPABO BIIAJICHUS 3eMIICH.

1.2. B paznene II:

1.2.1. IToapazaen 2.3 U3I0XKUTh B CIEAYIOIIECH pelaKIvu:

«2.3.1. Ilpm MONOXKUTEIBHOM PEIIEHUU pPe3yIbTaToOM MPEIO0CTABICHUS
MYHULIMIATBHOMN YCIIYTH SIBISETCS:

- BblAa4da apXHBHOﬁ CIIpaBKH, apXHBHOﬁ BBIIIUCKHW —  JOKYMCHTA
MYHUIIUIIAJIBHOTO apXHBa,
- Bblaada apXHBHOﬁ KOIIMK — KOIIMKM JOKYMCHTA, XpPaHAIICrocsa B

MYHULIUTIATIFHOM apXUBe.

2.3.2. Ilpm oOTpuULATENPHOM pELIEHUH PE3YJbTaTOM MPENOCTABICHUS
MYHUIIAMTAIIBHOW yCIIyTH siBsieTcsl ohopmiieHHBIN Ha Onanke Otena 3a MONUCHIO
€ro pyKOBOJMTEIS:

- MOTUBUPOBAHHBIN OTKa3;

- YBEIOMJIEHHE O Iiepeajpecaliiyd 3amnpoca B JPYroe CTPYKTypHOE
Mmojipa3/ieJicHHe  ammapara Wik oTpacieBodl  ((pyHKIMOHAIBHBIN)  Oprad
aaMuHUCTpanuu ropojaa FOxuo-CaxanuHcka.»;

1.2.2. B monpasnene 2.5 cinosa «Ilonoxkenne 06 apXxuBHOM (DOHJIE TOPOACKOTO
okpyra «lopon HOxHo-CaxaauHCK», YTBEPKJICHHOE PEIICHHEM TOpPOACKOTO
CoOpanust ropoga FOxno-Caxanuncka ot 18.01.2006 Ne 156/10-06-3» 3ameHHTH
cioBamu «Ilonoxkenue o0 apxuBHOM ¢oHIe ropojackoro okpyra «lopox HOxHo-
CaxanmuHck», yTBepxkAeHHOe pemenneM lopoackoit Jlymel ropoga HOxHO-
Caxammacka ot 26.10.2016 Ne 611/32-16-5».

1.3. B paznene III:

1.3.1. IToapaznen 3.1 U3M0XKUTH B CIEAYIOLIECH pEIaKIIUN:

«IIpenocraBineHne MyHUIUNAIBHOW YCIyTHM BKJIIOYaeT B ceOs Cleayrolme
aIMUHUCTPATUBHBIE MPOLIECTYPHI:

- MpUeM, pEerucTpamus 3ampoca M MNpwiaraéMblXx JOKYMEHTOB — B JICHb
nocryrmieHus B Otaen niu MOII;

- TpOBEpKa IIOJIHOTHI W COOTBETCTBUS YCTAHOBICHHBIM TPEOOBAHUAM
MPEACTABICHHBIX TJOKYMEHTOB — B T€UECHHE |KaJleHIapHOTO JIHS CO JIHS UX MpUema u
perucTpanuu;

- IPUHATHE PEIICHUS O MPEI0CTaBICHUN MYHUIIUNAILHONW YCIYTH — B TCUCHHUE
1 xaneHgapHOTO JHS CO JHS TPOBEPKU IMOITHOTHI U COOTBETCTBUSI YCTAHOBIECHHBIM
TpeOOBaHUSIM MIPEICTABICHHBIX IOKYMEHTOBY;

- BbIj1aua (HampaBJIeHUE) pe3ysibTara MpeI0CTaBICHUSI MyHUIIUTIAIBLHON yCIIyTH
— B cpok He Oomee 27 KaJeHIApHBIX JHEH TOCIE NPUHATUS PEIICHUS O €¢
MPEIOCTABICHUMN.;

1.3.2. IlynkT 3.2.1 nogpazaena 3.2 U3JI0KUTh B CIACAYIONIECH peIaKIIvu:

«3.2.1. OcHOBaHu# 115 Ha4Yala aIMUHUCTPATUBHOMN MPOLIETYPHI.

OcHoBaHHMEeM I Hayajga AaIMUHUCTPATUBHON MPOLEAYyphl  SIBISETCS
nocryrieHue B Otaen 3amnpoca (3asdBKH) U IPUIaraéMbiX K HEMY JIOKYMEHTOB (J1ajiee
— IlakeT JOKYMEHTOB), KOTOpbIC 3asBUTEIb WM €ro MPEJACTABUTENb BIIPABE



npenoctaButh B OTAEN TUYHO, TOCPEACTBOM MOYTOBOIO OTIIpaBieHus, yepe3 MOPII,
a TaKXKe B JIEKTPOHHOM Popme (MpU HATUYUH TAKOH BO3ZMOXKHOCTH).

Jlis momaum 3ampoca, Tepenayd HeoOXOMAMMBIX JOKYMEHTOB, a TakKke
MIPOCMOTPA XO/1a UCTIOTTHEHHUSI ¥ 3aBEPILICHUS UCIIOIHEHUS MYHUILIMIAIBLHON YyCIYTH B
AIIEKTPOHHOM (opMe HeoOXoauMo ucroiab3oBanue it 3Tux 1eneit PITUC Ilopran
rOCyJapCTBEHHBIX M MYHHUIIMIMAIBHBIX yciyT (dyHkiuil) CaxaluHCKON oOiactu u
I'MC Eaunsiii noptall rocyAapCTBEHHBIX U MYHUIIMIATBHBIX YCIyT ((PYHKIIHI) mocie
pErucCTpalM Ha YKa3aHHBIX MOpTajax W B MOPSAKE, YKa3aHHOM B mojapasnene 2.14
paszzaena Il HacTOSIIEro aIMUHUCTPATUBHOTO PETTIAMEHTA. »

1.3.3. [logpazaen 3.4 U3I0XKUTh B CIEAYIOLIEH pEIAKIINU:

«3.4. Ilpunsatue pemnieHus O MPEAOCTABICHUU MYHUIMIAIBHOU YCIYTH U
BbI1a4a (HampasieHue) pesyasrara3.4.1. OcHoBaHuUsA 715 HavYalla aIMUHUCTPAaTUBHON
IPOLIEAYPHI.

OcHoBaHMEM i1 Hadyaja aJIMHHUCTPATUBHOM MPOLEAYPhl  SABISIETCS
NPUHSATHIA B paOb0Ty 3apeTUCTPUPOBAHHBIN U POBEPEHHBIN [lakeT TOKyMEHTOB.

3.4.2. AIMHHUCTpaTHBHas  MpoUeAypa  NpeamnojaraeT  Cleayrolue
aIMUHUCTPATUBHBIC IEUCTBUA:

3.4.2.1. Tlouck, onpeneneHrne cocTaBa U Moa0opKa (Mpy HAJTUYHH ) TOKYyMEHTOB
B MYHHIIMTIAJILHOM apXHBE B COOTBETCTBUU C 3aMPOCOM;

3.4.2.2. IIpuHsaTHE pELICHUS O TPEAOCTABIEHUH MyHULIMNIATIBHOW YCIIYTH;

3.4.2.3. Hanpasnenue yBenomyieHus (Mpu HEOOXOAUMOCTH) CTPYKTYPHOMY
moApa3fieJIeHHIO  alapara WIH oTpacieBoMy ((pyHKIMOHANIBLHOMY) OpraHy
aamMuHucTpanuu ropoaa HOxxHo-CaxaiMHCka 00 OTCYTCTBHUM B MYHHUIIUIIAIBHOM
apXuBE JOKYMEHTOB JUIsl YAOBJIETBOPEHHS 3ampoca U 00 MHGOPMUPOBAHUU 00 ITOM
3asIBUTEIIS;

3.4.2.4. [loarotoBka pe3yapTara NpeaoCTaBICHU MyHHUIIUIIAJbHON YCIYTH:

- ApXUBHOM CHpaBKH, ApXUBHOM BBINUCKM U (WJIM) KONUU JIOKYMEHTOB
MYHULIMNATBHOTO apXHBa;

- MOTUBUPOBAHHOTO OTKa3a;

- YBEIOMJIEHHS O [epeajpecaluyd 3ampoca B JIpyroe CTPYKTYpHOE
nojpa3/ielieHne  ammapara Wid ~ oTpacieBoid  ((YHKIMOHAJIbHBIA)  OpraH
agMuHucTpanuu ropoaa FOxuo-CaxannHcka;

3.4.2.5. Beijaua (HanpaBiieHue) pe3yabTara MyHUIIUITAIBHOW YCITyTH.

3.4.3. CBenenuss O JOOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINIOJIHCHUEC
KKJIOTO aJIMUHUCTPATUBHOIO JIEUCTBUS, BXOMSIIETO B COCTaB aJMUHUCTPATHBHOM
POLICAYPHI.

JIOJDKHOCTHBIMM ~ JIMIIAMHU, OTBETCTBEHHBIMM 32 BBINOJIHEHNUE YKA3aHHBIX
aIMUHUCTPATUBHBIX IEUCTBUN, BXOASIINX B COCTaB aJIMUHUCTPATUBHOW IIPOLIETYPBIL,
ABIAIOTCS cnenuanucTsl OThena, B 0O0S3aHHOCTH KOTOPBIX BXOAUT BBITIOJIHEHUE
HacTOSINEH aJMUHHUCTPATUBHON MpPOLEIYpPbl B COOTBETCTBUU C JOJKHOCTHBIMU
UHCTPYKIHSIMU.

[ToanuceiBaeT MOATOTOBIICHHBIE APXWBHBIE CIPAaBKH, ApXHBHBIE BBINUCKUA H
(WIK) KONHUM JTOKYMEHTOB, YBEIOMJICHUS U MOTUBHPOBAHHBIE OTKAa3bl 3aABUTEISM, a
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TaKKe yBeZoMJIeHUs (TIpU HEOOXOAMMOCTH) CTPYKTYPHBIM IMOApa3/IeJICHUs anmnapara
WIK OTpaciieBbiM ((YHKIIMOHAIBHBIM) OpraHaM aiAMUHUCTpanuu ropoaa HOxHo-
CaxanuHcka HadyaiabHUK OTaera.

3.4.4. Kputepuii IpuHATHS PEILICHHUS.

Kpurepuem npuHsATHS pelIeHHUs] B paMKax HACTOSLIEH aJIMUHUCTPAaTUBHOU
MPOLIETYPHl SBISETCA HAIW4YUE JHO0 OTCYTCTBHE B MYHHUIIMIIATHLHOM apXHUBE
JTOKYMEHTOB, HEOOXOIMMBIX JJISl YIOBJIETBOPEHHUS 3ampoca.

3.4.5. Pesynprar agMHUHHMCTPaTMBHOM MNPOLEAYypPbl M MOPANOK Iepenadu
pe3yabrara.

3.4.5.1. Ilpm oOTpHULATENIBHOM PEUIEHUN PE3YJIBTaTOM aJIMUHUCTPATUBHOU
MpOIEAYpPhl SIBISETCS BblJada (HAmpaBiIeHHWE) MOTHUBHPOBAHHOIO OTKa3a JH0o
YBEJIOMJIEHUSI O TIepeajpecaluy 3ampoca B JPYroe CTPYKTYpHOE MOJpa3zelieHue
anmapara WM oTpaciieBod ((PyHKIMOHAIbHBIN) oOpraH aJMUHUCTpAlMU Topoja
HOxH0-CaxanuHcka — B TEUEHHE 5 KaJleHAApHBIX JTHEW MOCIIe pUeMa U perucTpauu
3anpoca B Otaerne.

Pe3ynprar mnpenocraBiieHUs] MYyHULMNAIBHOW YCIYyTHM TMPU OTPULATEIHHOM
pemernn ohopmiisiercs Ha Onanke OTaena 3a MOANUCHIO HavadbHUKa OTAena.

3.4.5.2. Ilpyu mNONOKUTETLHOM PEHIEHUU PE3YJIBTATOM MPEIOCTABICHUS
MYHULIMNATBHOMN YCIIYTH SIBJISIETCS BblJjaua (HalpaBICHUE):

- apXMBHOW BBIMUCKM W (WIM)  KONMM JOKYMEHTa, XpaHsSIIErocs B
MYHUIIMNIAIBHOM apXWBE — B TEUEHHE 7 KaJCHJApPHBIX JIHEW Tocie mpuemMa U
peructpauuu 3anpoca B Otaerne;

- apXWBHOW CIIpaBKU O cTaxke U (wiam) 3apaboOTHOM TIjiaTe — B TeueHHe 26
KaJICHAAPHBIX JTHEH MOCIe MprueMa U perucrpanuu 3amnpoca B Otaerne.

3.4.5.3. Ilepenaya 3asBUTENIO pe3yabTaTa BO3MOMKHA:

- ipu TM4HOM Tpueme B OTriene (1Mo KeJIaHUIo 3asBUTEIIs);

- IOCPEJICTBOM MPOCTOT0 MOYTOBOTO OTIPABICHUS (110 JKEJTAHUIO 3asIBUTEIIA);

- yepe3 MOI] (B ciaydae mogauu 3anpoca yepe3 MDII);

- B QJIGKTPOHHOU (hOpMe B COOTBETCTBUU C YCIOBHUSIMH, OMTMCAHHBIMU a ITyHKTE
3.2.1 noxpaznena 3.2 HACTOSUIETO aAMUHUCTPATUBHOTO PETIIAMEHTA.

3.4.6. Cmoco6 (ukcarum pesyapTara BBITIOJHEHUS aAMHUHUCTPATUBHOU
MpoLEeaypsl, B TOM yncie B MOLI.

Cnocobom  ¢ukcanuu  pe3yabTaTa  BBIIOJHEHHUS  aJIMUHUCTPATUBHOU
npoueaypsl B Otaene saBisieTcs:

- OTMETKa Ha 3alpoce M B XKypHAJIE HCIOIHEHHUS 3alpOCOB — MPHU JUYHOM
oOparnieHuu 3asiButesis B OTaen 3a NoJyuyeHUeM pe3yibTara;

- OTMETKa B XypHAJIE€ UCIIOJIHEHUS 3allPpOCOB — IIPU HAIPABICHUM PE3YJIbTaTa
1o noure win yepe3 MOILI.

®ukcanus pesynsrara B MOL[ — B COOTBETCTBUHU € HOPSIAKOM, YCTAHOBJIEHHBIM
MOII.».

1.4. Ilpunoxenne Ne 5 K aAMUHHCTPATUBHOMY PETIAMEHTY aJIMUHUCTPALIUU
ropona HOxHo-CaxanuHcKa MNpPeIOCTaBICHUS MYHULUNAIbHOW yciayru «Bbinada
ApXMBHBIX CHPABOK, APXMBHBIX BBIMUCOK M APXMBHBIX JOKYMEHTOB» HU3JIOKHUTH B



HOBOU penakiuu (MIpUI0KEHUE).

2. Hacrosimee moctaHoBiieHue omyonukoBarh B Tazere «tOxHo-CaxanuHCck
CETrO/IHS» U Pa3MECTUTh Ha O(DUIIMAIIBHOM CaiiTe aJiMUHHCTpanuu ropona  HOxHo-
CaxanuHcka.

3. KoHTponb WCHONHEHHsS TIOCTAHOBJICHHS BO3JIOKWUTH  HAa BHUIE-MIDA,
PYKOBOZIUTEJIS ammapara.

Mbp ropona C.A.Haacanuu



[Ipunoxenue

K T[IOCTAaHOBJIEHUIO AJMHHUCTpPALUM Tropojaa
FOxHo0-CaxanuHcka «O BHECEHUU U3MEHEHUU B
aMUHUCTPATUBHBIN PErIaMEHT aJIMUHUCTPALIUU
ropora HOxHo-CaxanuHcka MpeaoCTaBICHUS
MYHULMNAIBHON ycinyru «Bbimaya apXuBHBIX
CIIPAaBOK, AapXMBHBIX BBIMUCOK M APXUBHBIX
xonui JOKyMeHTOB» OT 11.07.2016 Ne 2093

or 09.06.2017
[Tpunoxxenne Ne 5
K aJMUHUCTPAaTUBHOMY PEINIAMEHTY
anMuHUCcTpanuu ropona FOxxuno-Caxanuacka
IPEIOCTABICHUS  MYHMIMIAIBHOW  YCIYTH
«Bplraya  apXMBHBIX ~ CIPaBOK, apXMBHBIX
BBIIIMCOK Y apXUBHBIX KON JOKYMEHTOB

Ne 1575-ma

BJIOK-CXEMA TTPEJIOCTABJIEHVS MYHUIIUMIIAJIBHOM YCIIVTU

[Ipuem u peructpanus 3amnpoca U NpuaaraéMbix JOKYMEHTOB —
B JIeHb noctyruieHus: B Otaen nim M®OI]

HpOBCpKa ITOJIHOTBI u COOTBCTCTBHA YCTaHOBJICHHBIM Tpe60BaHI/IHM
MpeaoCTaBJICHHBIX

JIOKyMEHTOB — B T€UeHHEe | KaJIeHIapHOTO JHS CO JIHS UX MPUEMa U PEerucTpaiuu B
Otnene

!

[IpuHsaTHE pelIeHus 0 IPeI0CTABICHUY MyHULIMNAIBHON YCIIYyTy — B TeUueHHe |
KUICHAAPHOTO JIHS CO JHS INPOBEPKHU IOJTHOTHI U COOTBETCTBHSI YCTAHOBJIEHHBIM
TpeOOBAHUSM MPEICTABICHHBIX IOKYMEHTOB

!

!

[Ipu oTpuaTeIbHOM pEIICHUN
BbIjlaua (HaIpaBJICHUE):

[Tpu MOIOKUTETHHOM PEIICHUH
BbIJIaua (HaIpaBJICHUE):

MOTHBUPOBAHHOIO OTKa3a JHMOO0
YBEJOMJICHUE
0  Iepeajgpecanuy  3anpoca B
CTPYKTypHOE II0/Ipa3/IeIICHHAE
armnapara 158105 OTpacieBoOu

ApPXUBHOW BBIMIUCKU W
(vn) KOTIMH
JIOKYMEHTA, XpaHsi-
IIerocs B/— B TCUCHHUE
MYyHUITUTIATHHOM KaJICHJapPHBIX

apXUBHOM CIIPaBKU
0 CTaxe u (WIn)
3apaboTHOM TmUIaTe




(pyHKIIMOHAILHBIN) OpraH | apXWB€ — B TEUCHHUE 7 |IHEU nocie
aAMUHHUCTpauu  ropoga  HOHO-|KaJleHJapHbIX JHEW | mpueMa u
CaxanuHcka — B TedeHUe  5|mocle npuemMa U | peTUCTpaLUU

KaJeHJApHbIX JHEW Mociie MpHeMa W perucTpainuu 3ampoca B|3ampoca B OTaene
peructpanuu 3anpoca B Otaene Otnene

Hupexrop MKY «Ynpasnenue nenamu
agMuHucTpanuu ropoaa FOxuo-CaxannHckay B.A .KoxyxoB




