AIMUHHUCTPALIUA 'OPOJA IOKHO-CAXAJIMHCKA
PACITOPAKEHUE

or_25.03.2015 N _55p

06 ytBepxxaeHun MHCTpYKIUHU 110
JIEIOMPOU3BOJICTBY B aIMUHUCTPALIUU
ropoja FOxxno-CaxanuHcka

B coorBercTtBUM co cT. 37 YcraBa ropojckoro okpyra "l'opox FOxHO-
CaxanuHck", B ILEIAX COBEPIICHCTBOBAHUSI CHUCTEMBI JCIONPOU3BOJCTBA B
agMuHucTparuu ropoaa Kxuo-CaxanuHcka:

1. VYtBepautb MHCTPYKIHMIO MO JEIOMPOU3BOJCTBY B aJIMHUHUCTPALIUU
ropoaa FOxxno-CaxanuHcka (mpunaraercs).

2. Ilpu3HaTe yTpaTUBIIMMH CWJIY PaCHOPSIKEHHUS aJIMUHUCTPALUU
ropoja FOxno-CaxanuHcka:

- or 12.08.2013 Ne 216-p «O0 yrtBepxkaeHuun WHCTpyKIMH TIO
JEI0NPOU3BOJICTBY B aiMUHUCTpauuu ropojaa FOxuno-CaxanuHckay;

- ot 07.02.2014 No 25-p « O BHECEHMU H3MEHEHUM M JIOTOJHEHUU B
NHCcTpyKIIMI0O 1O  JIeONPOU3BOJACTBY B aAMUHHCTpanuu ropoaa FOxHo-
CaxanuHcKa, YTBEPXKACHHYIO pacHopsbKEHUEM aJMHuHUcTpauuu ropoja HOxHo-
Caxanuucka ot 12.08.2013 Ne 216-p";

- ot 07.04.2014 Ne 92-p «O BHeceHum u3MeHEHHsI B WHCTpyKIMIO 1O
JEJIONPOU3BOJICTBY B aAMUHUCTpALUU ropoga  HOxno-CaxanuHcka,
YTBEPKJIECHHYIO pacropsbkeHueM aaMuHuctpanuu ropoja Oxuo-CaxanuHcka ot
12.08.2013 Ne 216-p (pen. ot 07.02.2014)»;

- ot 24.04.2014 Ne 113-p «O BHeceHuum u3MeHeHHM B MHCTpyKuuio 1o
JEIIOTPOU3BOJICTBY B aIMUHUCTPALUU ropojaa IOxHo-CaxanuHcka,
YTBEPXKJIECHHYIO pacnopsbkeHueM aamMuHuctpanuu ropoja Oxuo-CaxanuHcka ot
12.08.2013 Ne 216-p (pexn. ot 07.04.2014)»;

- ot 27.06.2014 Ne 183-p «O BHeceHnH n3MeHeHUM B HMHCTpyknmio mo
NENONPOU3BOIACTBY B aIMUAHHUCTpalUU ropoga  FOxno-CaxanuHcka,
YTBEPXKJIECHHYIO pacropsbkeHueM aaMuHucTpanuu ropoja Oxuo-CaxanuHcka ot
12.08.2013 Ne 216-p (pen. ot 24.04.2014)»;
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- ot 21.07.2014 Ne 211-p «O BHeceHuu nomnonHeHuss B MHCTpykuuio Mo
JEJIONPOU3BOJCTBY B aAMUHUCTpauu ropoga IOxHo-CaxanuHcka, yTBEPKIEHHYIO
pacniopsbkeHreM agMuHucTpauuu ropoja IOxHo-Caxanuncka ot 12.08.2013 Ne
216-p (pex. ot 27.06.2014)».

3. Hacrosimiee pacnopspkeHHE pa3sMECTUTh Ha  O(UIIMATBHOM  CaiiTe
agmuHucTpanuu ropoga KOxuo-CaxanuHcka.

4. KoHTpoJIb  WCHOJIHEHUS  PACHOPSKEHUS  aJMUHUCTPALIMU  TOpoja
BO3JIOKUThH HA BULIE-M3pa, PYKOBOAUTEIS allapara.

Mbsp ropona C.A.Hancagnu



YTBEPKIEHA

pacnopsLKEHUEM aJIMUHUCTpAIIH
ropona lOxno-CaxanuHcka

oT 25.03.2015 Ne 55p

WHCTPYKIMSA
MO AEJIONIPOM3BOJCTBY B AIMAHUCTPAILIAN
TOPOJIA I0J)KHO-CAXAJIMHCKA

I. OBIIME ITOJIOKEHUSA

1.1. Hacrosimas WHCTpyKIus MO J€IONPOU3BOJCTBY B aJIMUHHUCTPALINU
ropoga  lOxnHo-CaxamuHcka  (manee mo  Tekcty —  MHCTpykums 1o
JICJIONIPOU3BOJICTBY) pa3paboTaHa B IENSAX YCTAHOBIEHUS EIUHBIX TPeOOBaHMUA K
MOATrOTOBKE, 00pabOTKe, XpPAaHEHHWIO W HCIOJB30BAHUIO O0pa3yroUIMxcs B
NeATeNbHOCTH aaMuHUCTpanuu ropoaa FOxHo-CaxanuHcka (Jajiee Mo TEKCTY
AnMUHUCTpalMsl))  JOKYMEHTOB, COBEPIICHCTBOBAHUS  JICJIONPOM3BOJCTBA B
AJIMUHHUCTpAIIUA U TIOBBITIICHUS €ro 3 (PEeKTUBHOCTH.

1.2. IlpaBoBbIM  OCHOBaHMEM i  pa3pabotku  MHCTpyKuu 1o
NEeNonpon3BOACTBY sBIAOTCS [ocymapctBennbit crangapt ['OCT P 6.30-2003
«YHUDUIIUPOBAHHBIC CHUCTEMbI JOKYMEHTAIlUW. YHUQUIIMpOBAHHAs CHUCTEMa
OpraHU3alMOHHO-PACTIOPAIUTEIIBHON JOKyMeHTaluu. TpeboBaHusi K O0(QOpMIICHUIO
nokymentoB», [I'OCT P 51141 — 98 «J/lenonpou3BoACTBO M apXUBHOE JIEJIO.
TepMuHbl U OMNpeACIICHUS.» 3aKOHOJATEIbHbIE M WHbIE HOPMATHBHBIC MPABOBBIC
aktel Poccuiickoit ®enepanmu, cyowvekta Poccuiickoit ®enepanuu, OpraHoB
MECTHOTO caMoymnpaBiieHus ropojackoro okpyra «l'opon HOxno-CaxanuHCk» B
chepe uHpopManuu, JOKYMEHTAIIMM U apXWBHOTO Jeja, a TAKKE YTBEPKICHHBIE
denepaibHBIM  aPXUBHBIM ~ ar€HTCTBOM ~ METOJMYECKHE  PEKOMEHJAIUM 10
pa3paboTKe WHCTPYKIMH TIO0 JENONPOM3BOJACTBY B  (eAepalbHbIX OpraHax
UCITOJTHUTEIbHOW BIIACTH.

[Tonoxkenuss MHCTpyKUMHM TIO JENONPOU3BOACTBY PACIPOCTPAHAIOTCA Ha
opraHuzanuio paboThl ¢ JOKYMEHTAMH HE3aBUCHUMO OT BHJAa HOCHUTEJNS, BKJIHOYas
MOATOTOBKY,  0OpabOTKy,  XpaHEHHE€ W  HCIOJb30BAaHUE  JIOKYMEHTOB,
OCYUIECTBJISIEMbIE C MPUMEHEHHEM HWH(OOPMAIMOHHBIX TexHonorui. Cucrema
AIIEKTPOHHOTO JIOKYMEHTO00OpOoTa (CHCTeMa aBTOMATHU3UPOBAHHOW 00pabOTKH
JOKYyMEHTOB), TpUMeHseMas B  AJMUHUCTpAIMH, JIOJDKHA  OOeCrednBaTh
BBINIOJIHEHHE TpeOoBaHUN MHCTpYKIIMU MO 1€TONPOU3BOJICTBY.

1.3. Pabota c CeKpeTHBIMU NOKYMEHTaMH, JTOKYMEHTAaMH OTPAaHUYCHHOTO
JIOCTyNa OCYIIECTBISECTCSI B COOTBETCTBUU CO CIEIUAIBLHBIMA HWHCTPYKIUSMH.
Opranuzaiuss © BEACHUE CEKPETHOTO JIETONMPOMU3BOJICTBA  BO3JIOKEHBI Ha
VYrnpaBinenne  MOOWIM3AIMOHHOM  TOATOTOBKM W 3alUThl  UHGOPMALUU
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aamMuHuctpanuu  ropoaa  IOxHo-Caxanuucka — (mamee  —  YmpaBieHue
MOOHMIU3AIMOHHOMN MOJATOTOBKH).

1.4. TpeOGoBanust Hacrosmed HWHCTpyKIMM 1O  JIEJIOMPOU3BOJICTBY
00s3aTeNbHBI JI1 MCIOJHEHUs OpraHaMud MECTHOI'O CaMOYIPaBJIEHUS TOPOJCKOIro
okpyra «l'opox IOxHO-CaxaqumHCK, COTpYJHUKaMHU CTPYKTYPHBIX MOJpa3aeieHUN
anmapata M OTpacieBbiX  ((PyHKIMOHAIBHBIX) OpPraHoB  AJMUHHUCTpAIUH,
MYHULIMNAIbHBIMU  YUPEKJICHUSIMU, NPEANPUATUSIMA W WHBIMU OPTraHU3AIUSMU,
PacCIoI0KEHHBIMU Ha TEpPUTOpUU ropoackoro okpyra «['opoa KOxHo-CaxamuHck».

CTpyKkTypHblE TOApa3JeCHUs] amnmapara AJIMUHUCTPAlMU, OTpacEeBbIe
(byHKUIMOHANBHBIE) OpraHbl AJMHHHUCTPAIMHM, MYHUIMIAIBHBIE  YUPEKICHUS,
GYHKIIUY U TIOTHOMOYHST yUPEAUTENS] KOTOPBIX OCYLIECTBIIAIOTCS aIMHUHHUCTpaIei
ropoaa IOxno-CaxalnHCKa fajiee 1o TeKCTy ynTath Kak [loapasnenenus.

1.5.  OcHOBHBIE IOHSATHS.

JlIokyMeHTHpOBaHMe - pukcanrs HHGOpMAMU HA MAaTEPUAIBHBIX HOCUTENSIX
B YCTAaHOBJICHHOM IOPSAKE;

Jle1onpou3BOACTBO  —  OTpacib  JACITENbHOCTH,  oOecreyuBarouas
JOKYMEHTHUPOBAHUE U OPTaHU3aLUI0 pabOThl ¢ OQULUATBLHBIMU JOKYMEHTAMU;

Opranusanus padoTbl ¢ JOKYMEHTAMM — OpraHU3alMs T0KYMEHTO000poTa,
XPaHEHMS U UCIOJIb30BaHUs JOKYMEHTOB B TEKYIIEH JEATEIbHOCTH YUPEKICHNUS;

JIoOKyMeHTO0000pPOT — JIBH>KCHUE JTOKYMEHTOB B OpraHM3alid ¢ MOMEHTa HMX
CO3JaHMs WM MOJYyYEHHUS J10 3aBEPUICHUS UCTIOTHEHUS WU OTIIPABJICHUS;

O0beM JOKYMEHTO0000pPOTAa — KOJIMYECTBO JOKYMEHTOB, IMOCTYIHBIIMX B
OpraHU3aLMIO U CO3AaHHBIX €10 3a ONPECICHHBINA IEPUO;

O¢puuuajbHbIi JOKYMEHT - JOKYMEHT, CO3JAaHHBIA HOPUAUYECKUM WU
(bu3nYecKUM JUIOM, OQOPMIIEHHBIA U YAOCTOBEPEHHBIN B YCTAHOBIEHHOM MOPSJIKE;

IlepconanbHbIe TaHHBIE - J100as UHPOPMALMS, OTHOCAIIAACS K MPAMO HIIA
KOCBEHHO OIPEJCICHHOMY WJIM ONpeAensieMoMy (uznyeckoMy JHIy (CyOBEKTY
NEPCOHATBHBIX TAHHBIX);

KonduaenunaabHocTh MHPOPMAIUN - 0053aTEIIHOE ISl BBIMOJTHEHUS
JIMLOM, MOJYYUBILIUM JOCTYII K ONPEAEICHHOW HHPOopMalLluK, TpeOOBaHUE HE
nepenaBaTh TaKylo HH(OOpPMAIMIO TPETHUM JUIaM 0e3 coryiacus ee 00JiaaaTes;

Cucrema JOKyMEHTAIIMH — COBOKYIHOCTb JIOKYMEHTOB, B3aMMOCBSA3aHHBIX
M0 MPU3HAKaM MPOUCXOXKICHUS, Ha3HAUEHUS, BUJa, cPepbl NeATEIbHOCTH, €IHHBIX
TpeboBaHMI K UX 0OPMIICHHUIO;

Bua nuCbMEHHOr0 JOKYMEHTA — MIPUHAJJIEKHOCTh TUCbMEHHOTO JOKYMEHTA
K CHUCTEME JIOKYMEHTAlLlMU 110 IPU3HAKaM COJIepKaHUs U LeJIeBOro Ha3HAYEHNUS,

HaunmeHoBaHue JokyMeHTa — 0003HaUY€HHE BUAA MUCbMEHHOTO JOKYMEHTA;

OpraHu3auMoOHHO-PACTIOPSAAMTEbHbIA JOKYMEHT — BHJ IHUCBMEHHOIO
JOKyMEHTa, B  KOTOPOM  (DHUKCHUPYIOT  pelieHue  aJIMHHUCTPATHUBHBIX U
OpraHU3alMOHHBIX BOIPOCOB, a TAaKXKE BOMPOCOB YMPABIEHHUSA, B3aUMOJICHCTBUS,
oOecrie4eHHuss M PEryJupoBaHUsl JEATEJIbHOCTH OpPraHOB BIJIACTH, MECTHOIO
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CaMOYyIIPaBJICHUS, YUPEKICHHUM, MNPEANPUATHI, OpraHu3aluid, HX CTPYKTYypPHBIX
MOApa3AeIeHU U JOJKHOCTHBIX JIUIL;

DJIeKTPOHHasi nM@poBasi MOANMCH - PEKBU3UT DJEKTPOHHOTO JIOKYMEHTA,
npeAHa3HAYEHHBIN ISl 3alUThl TAHHOTO AJIEKTPOHHOI'O JIOKYMEHTA OT MOMJEIIKH,
NOJIyYeHHBIA B pe3ysbTaTe KpUNTOrpaduyeckoro npeodpa3oBaHusi HHGOpMALUU C
UCIIOJIb30BAaHUEM  3aKpBITOTO  KJIIOYa JJIEKTPOHHOM LU(POBOM MOANUCH U
MO3BOJISIIONIMN MIACHTU(UIIMPOBATH BIIaJieblla CEepTU(PUKATA KIOYa MOJNUCH, a
TAK)K€ YCTAHOBUTH OTCYTCTBHE HWCKWKEHHS UWH(OOpMAlMud B  DIEKTPOHHOM
JIOKYMEHTE;

PexBU3MT 10KYyMeHTA - 0053aTeNbHBIN 3JIEMEHT 0(hOpMIIEHUS O(QUIIHATIBHOTO
JOKYMEHTA;

baank noxkymenTta — HA0Op pPEKBU3UTOB, HACHTH(PUIUPYIOMINX aBTOPa
opUIIMaTHFHOTO TUCEMEHHOTO JOKYMEHTA;
YuudpuuupoBanHas ¢opmMa JAOKYMEHTAa — COBOKYIHOCTb PEKBHU3UTOB,

YCTAaHOBJICHHBIX B COOTBETCTBHM C pEIIAEMBbIMH B JIaHHOU cdepe AesITeNbHOCTU
3aJjJadyaMM U PacloiIOKEHHBIX B ONPEEIEHHOM MOPsAKE Ha HOCUTeNe HH(OPMALINY;

IHonIMHHMK [JAOKYMEHTAa - TIEpBbIM WM €IUHCTBEHHBIM JSK3EMILISAP
JOKYMEHTA,

IoaMHHBINA JOKYMEHT - JOKYMEHT, CBEICHHUsI 00 aBTOpE, BPEMEHH U MECTE
CO3JaHHUsI KOTOPOro, COAEPIKAIMMECSH B CAMOM JOKYMEHTE WIIM BBIABICHHBIE WHBIM
IIyTEM, TOATBEPKIAAIOT TOCTOBEPHOCTD €T0 ITPOUCXOKICHUS;

Jy0iMKaT JOKYMEHTAa — IOBTOPHBIM JK3EMIUIAP IMOUIMHHHUKA JOKYMEHTA,
MMEIOLINN FOPUANYECKYIO CUILY;

Konuss  gokymMeHTa -  JOKYMEHT, MOJIHOCTBIO  BOCIIPOM3BOJISAIINN
uH(}OpMaLMIO MOJUIMHHUKA JOKYMEHTa M €ro BHEIIHHE MPU3HAKHU, HE HMEIOLIUN
FOPUINYECKON CUIIBI,

3aBepeHHass Komusi — KONUS JIOKYMEHTa, Ha KOTOPOM B COOTBETCTBUHU C
YCTAaHOBJICHHBIM MOPSIIKOM TMPOCTABJISAIOT HEOOXOAMMBIE PEKBU3HUTHI, MPUAOIINE
el FOPUINYECKYIO CUITY;

ABTOp JOKyMeHTa — wucnoiaHurens — llogpasnenenue, yudpexacHue
(opranuszanus), GuznYecKoe Wik IPUIUYECKOE JTUI0, CO3/IaBIlIee TOKYMEHT;

CayxeOHBbIH JOKYMEHT — OQUIUAIbHBIA JOKYMEHT, HCHOJb3yEeMbId B
TEKYIIEW NESITENbHOCTH OPTraHU3allNH;

Opuanyeckasi cuia JOKYMeHTa — CBOWCTBO O(UIIMAIBHOTO JOKYMEHTA,
coobmraemMoe eMy JCHCTBYIOLIUM 3aKOHOJATEIbCTBOM, KOMIETEHIIMEH H3AaBIIETO
€ro OpraHa M yCTaHOBJIEHHBIM MOPSIKOM O0(pOpMIICHUS;

OOpamenue rpaxaaHMHA — HANpPaBJICHHBIE B TOCYJAapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYMpPAaBIIEHUs WA JOJKHOCTHOMY JIMILy B TUCBMEHHOM (hopme
WK B (OpMe DJIEKTPOHHOTO JIOKYMEHTa NpPeaioKeHHe, 3asBICHHE WIH Kanoba, a
TaK)Ke yCTHOE oOpaleHle IpaXJaHiHa B FOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBJIEHUS;
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MyHuIMnaJdbHbIe MPABOBbIE AKTbl — YCTaB IOpOACKOro okpyra «lopon
HOxno-CaxanuHck», TpaBOBbIE aKThl, NPHUHSATHIE HA MECTHOM pedepeHayMe,
HOPMAaTHBHBIE W HWHBIE IpaBoBble akThl l'opoxackoi Jymel ropoma HOxHO-
CaxanvHCKa, TIOCTAHOBJIEHHUS M  PACHOPSIKEHHS  QJIMUHUCTpPALlMM  TOpoJa,
paclopsiKEHHs TIEPBOTO BHUIE-M3pa, BHUIIE-MAPOB, PACHOPKEHUS W MPUKa3bl
pykoBoauTeNed oTpacieBbiX ((YyHKIHMOHAJIBHBIX) OpPraHOB AJIMHHHUCTpAIINH,
NIOCTAaHOBJICHUSI U pacnopsbkeHus npeacenarens ['opoackoi Jymsl ropona FOxHO-
CaxanmHCKa;

Perucrpaumusi QOKyMeHTa - TPUCBOCHUE JAOKYMEHTY PErMCTPALMOHHOIO
HOMEpPA U 3aIUCh B YCTAHOBJIEHHOM MOPSJAKE CBEICHUN O JIOKYMEHTE;

BHyTpeHHMii JMOKYMEHT — OQUIIMAIbHBIA JOKYMEHT, HE BBIXOASAIIUN 3a
MpEeJIEIIbl MOJITOTOBUBIIIEN €r0 OpraHu3aluy;

KoHTpoab MCIOJIHEHMS JOKYMEHTOB — COBOKYIIHOCTHb JICMCTBHI,
o0ecreunBaroIMX CBOEBPEMEHHOE UCTIOJHEHUE IOKyMEHTOB;
Cpoxk HMCHOJHEHHs [JOKYMEHTA — CpPOK, YCTAHOBJIEHHBII HOPMAaTHUBHBIM

MIPaBOBBIM  aKTOM, OPTraHU3aLMOHHO-PACIIOPAIUTENbHBIM  JTOKYMEHTOM WA
PE30JIOLHNEN;

HomenkiaTypa aeJ1 - CUCTEMaTU3UPOBAHHBIN IIEPEYEHb HAUMEHOBAHUUN JIEII,
(bopMHpyEMBIX B OpraHeé MECTHOI'O CaMOYIpaBJi€HHUS, C YKa3aHUEM CPOKOB HX
XpaHEHMUS;

JKCIEPTHU3a HEHHOCTH JOKYMEHTOB - HU3yYEHHE JJOKYMEHTOB HA OCHOBaHUU
KPUTEPUEB MX LIEHHOCTH B LIENSAX OMNpPENENEHUS CPOKOB XPaHEHHS JOKYMEHTOB M
otOoOpa uX JyIsl BKIIFOUEHUS B COCTaB ApXUBHOTO (POHIIA;

J1eJ10 - COBOKYITHOCTh JOKYMEHTOB WJIM OTIEJbHBIA JOKYMEHT, OTHOCSAILUECS
K OJJHOMY BOIIPOCY WJIM YYaCTKY JAESITEIbHOCTU OpraHa MECTHOTO CaMOYTPaBIICHHUS;

CxaHnpoBaHMe JOKYMEHTA - IOJTYy4YEHHUE AIEKTPOHHOI0 00pa3a JOKYMEHTA;

DJIEKTPOHHBIN 00pa3 JOKyMeHTa — DJJEKTPOHHAsl KOIHsS JOKYyMEHTa,
M3rOTOBJICHHOTO Ha OyMa)XHOM HOCHUTEJIE;

Cucrema 3J1eKTPOHHOr0 a0KkyMeHTooOopota (CI/) - urpopmanmoHHAS
cucrtema, obecrneunBaroniasi cOop JOKYMEHTOB (BKJIIOYEHUE TOKYMEHTOB B CHCTEMY),
ux 00pabOTKy, ynpaBlieHHE JOKYMEHTAMU U JOCTYI K HUM;

DJIEKTPOHHBIN JOKYMEHTO000pPOT - JOKYMEHTOOOOPOT C NpPHUMEHEHUEM
UH(OPMAIIMOHHON CUCTEMBI;

DJIEKTPOHHAsI KapPTOYKAa [OKYMeHTa — XpaHWIUIIE PEKBU3UTOB
JOKYMEHTa. DJEKTpOHHAs KapToyka JOKYMEHTa BKIIOYAaeT B ceOs Cleayrolue
PEKBU3WTBHI: BHUJ JOKYMEHTa, JaTy JOKYMEHTa, PErMCTPAllMOHHBI  HOMEp
JTOKYMEHTa, HAaMMEHOBAaHHE JOKYMEHTa, OTMETKY O KOH(UICHIHAIBbHOCTH,
CBEICHMSI O IOCTYIUIEHHH JOKyMEHTa, 00 MCIIOJHMTENE, aJpecaTe, HUCIOJHEHUU
JOKYMEHTa, O COTJIaCOBAaHWU JIOKYMEHTa, B TOM 4Hcle (amMuiius UMs OTUECTBO,
BpEMsSI COIVIACOBAHMS, JOJDKHOCTh JIMLA, C KOTOPBIM COIJIaCOBaH JIOKYMEHT,
PE30IIOLHUI0, MOAMKUCH.



NHble  moHATHS,  UCHONb3yeMble B Hactosimed  MHcTpykuum 1o
JIEIOTPOU3BOJICTBY, COOTBETCTBYIOT MOHATHSM, ONPEICTICHHBIM B 3aKOHOAATEILCTBE
Poccuiickon ®@enepanum.

1.6. B AJIMUHHUCTpaLUU HCTIOJIB3YETCS cucTeMa 3JIEKTPOHHOTO
JTIOKyMEHTOO00O0pOTA.

[Ipu obnoBnenun wuinu 3ameHe COJl HeoOX0aMMO 0OECreYynuTh COOTBETCTBUE
HOBOI CHUCTEMBI TpEOOBaHUSAM HacTOsIIeH MHCTpyKIMK MO 1e710mpON3BOICTBY.

1.7.  Opranuzauus, BEICHUE M COBEPIICHCTBOBAHUE JIEIONPOU3BOJICTBA Ha
OCHOBE €IMHON TMOJUTHUKH, METOJMYECKOE PYKOBOJCTBO M KOHTPOJb 3a
cobOmosienreM TpeboBaHui MHCTpYKIIMU 1O JI€JIOMPOU3BOJICTBY, YCTAaHOBIEHHOTO
nopsizika paboThl C TOKYMEHTaMH B AJIMUHHUCTpPAIIMK OCYIIeCTBiIsseTCss OTAEIOM 10
pabote ¢ gokymeHTamu U KoHTpoito MKV «VYmpasnenue nenamu agMUHUCTpAIIUN
ropoaa IOxHo-CaxanuHckay (nanee no tekery — Otaen no padore ¢ JOKyMEHTaMU U
KOHTPOJIIO).

[Tucema OTaena mo paboTe C JOKYMEHTAaMHU M KOHTPOJIIO IO BOIpPOCam
OpraHW3alil ¥ COBEPIICHCTBOBAHUS pabOThl C JOKYMEHTAMH, YCTPAHCHHS
BBISIBJICHHBIX HEIOCTAaTKOB W HAPYIICHUH B JCJIONPOU3BOACTBE 00S3aTENbHBI IS
ucnonuenus B [logpazneneHusx.

1.8.  OTBETCTBEHHOCTh 3a OpPraHU3alMI0 M COCTOSIHUE JEJIONMPOU3BOJCTBA,
COOJIIOJIEHNE YCTAaHOBJEHHBIX Hactosmed WHCTpykuuend Mo JernonpoU3BOJICTBY
mpaBW U TOpsiiKa paboThl ¢ JokymMeHTamH B lloapaszjeneHusx BozjaraeTcs Ha UX
PYKOBOJUTEIEH.

Corpynnuku  llogpasnenenuid  HeCyT — OUCHMIUIMHAPHYIO WU HHYIO
YCTaHOBJICHHYIO 3aKOHOJATeNbcTBOM Poccuiickon denepanuyn OTBETCTBEHHOCTH 3a
HecoOmoieHne TpeOoBaHuil MHCTPYKIIMM 1O JEeNONpPOU3BOJCTBY, COXPAHHOCTH
HaXOSAIIUXCSl Y HUX JIOKYMEHTOB.

1.9. JlomkHOCTHBIE  O0S3aHHOCTH  COTPYJHHMKOB,  OTBEYAIONIUX  3a
opraHm3anui paboTel ¢ JokyMeHTamu B lloapaszgeneHusx paspabaTbiBaloTCs Ha
OCHOBE Hacrtodmer WHCTpykuuu 0o JIeTONpPOU3BOJACTBY M YTBEPKIAIOTCSA
pykoBoautesnsamu lloapasznenenuil.

1.10. Ha coTpyaHuKOB, OTBEYAOIIMX 32 OpTraHu3aluio paboThl ¢
nokyMeHtamu B [lojgpaszmeneHusix  BO3JIaralOTCsl  CIEAYIOUIME  OCHOBHBIC
00s13aHHOCTH:

- OpHeM, ydeT (peructpauus) U pacnpeiesieHue BXOASIUX (MOCTYMAroIUX )
JIOKYMEHTOB;

- y4eT (perucrpanusi) BHyTPEHHUX JTOKYMEHTOB;

- mepeada TI0OKYMEHTOB Ha PAaCCMOTPEHHUE PYKOBOAUTEINIO;

- ydet (perucrpanus) UCXoAsmux (OTIpaBIsieMbIX) JOKYMEHTOB, IEpeaada ux
Ha OTIPaBKy ajpecaram (OTHpaBKa ajpecaram);

- KOHTPOJIb CPOKOB IIPOXOKJIEHHUS U PACCMOTPEHUS IOKYMEHTOB;

- OpraHuzaius CHopaBOYHO-MH(OPMAIIMOHHON paboOThl MO  BOMpPOCaM
JIEONPOU3BOJICTBA;
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- IOJITOTOBKA MPOEKTa HOMEHKIATypbl e [loapasnenenus;

- BeleHue U GOpPMUPOBAHME Jied B COOTBETCTBUU C HOMEHKIJIATYpOH Jied,
o0ecrieueHrne uX COXpPaHHOCTHU, NPU HATTMYUU JIEJ TTOCTOSIHHOTO XpaHEHHUs, repeaadya
ux B apxuBHbI oTAen MKY «Ynpasnenue nenamu aiMuHucTpauuu ropoja FOxHo-
CaxanuHckay» (Hajee no TeKCTy — ApPXUB);

- BblJJaya COTPYJHHUKaM JOKYMEHTOB M J€J, HaXOIAIIMUXCA HA XPaHECHHUH B
[Toxpa3saenennu, KOHTPOJIb UX BO3BPATa;

- aHaJIM3 COCTOSIHUS JIETIONPOM3BOJCTBA U MH(DPOPMUPOBAHUE PYKOBOIAUTEIS
[lonpaznenenuss 00 WCMOMHEHWH JOKYMEHTOB H TIOPYYEHHH, TIOJTOTOBKA
IPEJI0KEHHUI TI0 COBEPIICHCTBOBAHUIO Pa0OTHI C JJOKYMEHTaMU;

- O3HAKOMIJICHUE COTPYJHHKOB C HOPMATUBHBIMU IPABOBBIMU AKTaMH,
pactopsAUTeNbHBIMU, MH(QOPMAIIMOHHBIMA M METOJMYECKUMHU JIOKYMEHTAMH TI0
BOIIPOCAaM, OTHOCSIIIIUMCS K OpTaHU3alliH JIEJIONPOU3BOICTBA;

- KOHCYJBTUPOBAHUE COTPYHUKOB IO BOMPOCaM pabOTHI C IOKYMEHTAMH;

- yUYeT nevaTen, ITaMIIOB, HCTI0JIb3yeMbIX B Iloapasnenenusx.

1.11. TlepconaibHble [aHHBIE, COAEpKAIIUECS B MPOEKTaX JIOKYMEHTOB,
MOTYT HCIIOJB30BaThCS TOJIBKO B CHYKEOHBIX IIEISX B COOTBETCTBUM C
MOJTHOMOYMSIMUA  JIOJKHOCTHOI'O JIMIA, padOoTalolero WM 3HAKOMSIIErocs ¢
COOTBETCTBYIOIIMMH JOKYMEHTaAMHU.

1.12. Tlepenaya JOOKYMEHTOB, WX KOIWW, TMPOEKTOB MOCTAHOBJICHU,
pacropspDKkeHuit  AJMUHHUCTpAIlMM B CBSI3M €O CIIY>KEOHOW HEO0O0XOJMMOCTBIO
CTOPOHHHUM OpPraHU3alMAM, TPa)KJJaHaM JOMYCKAETCA C Pa3pelIeHUs PyKOBOAUTEIEH
[Toxpa3zneneHni WM UX 3aMECTUTEIICH.

[Ipu yTpaTe MHOKYMEHTOB WA HECAHKUHMOHUPOBAHHOM  pa3rilalllcHUuU
coJepxaiieiicss B HUX ciyxeOHoW uHpopManuu pykoBoauTenb I[lompazneneHus
MMUCbMEHHO MHPOPMUPYET BUIlE-MIpa, PYKOBOAUTENS arlapara, HadyajlbHuka OTaena
no pabore C JOKyMEHTaMH W KOHTpPOJI0. Buile-mMdp, pyKOBOAMTENb ammapara
Ha3HAYaeT CIIy>kKeOHOe pacciie/JoBaHHUE.

1.13. B Ilogpazaenenusix MOTyT pa3pabaThiBaTbCcsi HE MPOTHUBOpPEUAINE
Hacrosmed WMHCTpykKuMM 10 JAEJIONPOU3BOACTBY METOAUYECKUE JTOKYMEHTBHI,
KOHKPETU3UPYIOIIHUE OTAEIBbHBIE BOIPOCHl OPTaHU3aLMU JEJIONPOU3BOICTBA.

1.14. TIpu yxonme B OTIYCK, BbI€3[l¢ B KOMAaHAMPOBKY, Ha BpeMs O0Jie3HU
COTPYJHHUKHN OOs3aHBI TIEPEIAaTh BCE HAXOJSIIUECS Y HUX JOKYMEHTBI COTPYIHUKY,
OTBETCTBEHHOMY 3a OpraHH3aluio paboTel ¢ gokymeHTamu llompazneneHust uiu
IpYyTOMY COTPYAHUKY IO YyKa3zaHuio pykosoautensa [lompasneneHust. ITpn
YBOJIbHEHUHM COTPYAHHKA WM TEpPEeBOJAE MO ClIyk0e mepenada JOKYMEHTOB W Jel
OCYIIECTBIISIETCA MO aKTY.

1.15. U3bATHE NOKYMEHTOB W3 J€1 IMOCTOSHHOTO XPAHEHHS JIOMYyCKAaeTCs B
UCKJIIOYUTENBHBIX  CydasgX U CclydasX, MOpeayCMOTPEHHbIX (denepabHbIM
3aKOHONATENBCTBOM. [Ipou3BoguTcss ¢ paspeumieHus BHLE-M3pPa, PYKOBOJIMTENS
arrmapara ¢ OCTaBJICHUEM B JI€JI€ 3aBEPEHHOM KOMUH JIOKYMEHTA M aKTa O MPUYMHAX
BBIJIAYM MOJIMHHUKA WU ITPOTOKOJIA O BhIIAYE KOIUHU.
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1L CO3JIAHUE TOKYMEHTOB

2.1. OdopmiieHre peKBU3UTOB JOKYMEHTOB

CocTtaB peKBU3UTOB JJOKYMEHTA OMPEACIISETCA €r0 BUJIOM U Ha3HAYCHUEM

[Ipu noaroroBke u OGOPMICHUM JIOKYMEHTOB ~AJIMUHUCTpAllMU U
[ToxpasneneHni UCIIOIB3YIOT CIEAYIOIINE PEKBU3UTHI:

01 - rep6 ropoaa K):xuo-CaxajmHCKa - MOMEIIAIOT HAa OJIaHKaX JOKYMEHTOB
B cootBeTcTBUU ¢ l[lonmoxkenumem «O repbe ropoackoro okpyra «lopox HOxHO-
CaxanuHCK», a UMEHHO: Ha OJlaHKe MuchMa AJMUHHUCTpAIMM, Ha OJaHKE MUChbMa
JIOJIKHOCTHOTO JIWIIA, Ha OJIaHKaX MOCTAHOBIICHUM W PACTIOPSHKEHUN aMUHUCTpAIluU
ropojaa, Ha Onanke pemieHust ['oponckoit Jlymber ropona FOxuo-CaxanuHcka, Ha
onankax [logpaznenenuit (mpunoxxerus Ne 1 - 7);

02 - HaWMeHOBaHUE AJIMHMHHCTPAllUM TOpPOJa — aBTOpa JAOKYMEHTa,
MOMEIIaeMOe Ha OJIaHKaxX JIOKYMEHTOB, JOJKHO COOTBETCTBOBATh HAWMEHOBAHMIO,
YCTaHOBJICHHOMY TIOJIO)KEHHEM 00 aamuHucTpanuu ropoaa IOxuo-CaxaninHcka,;

02a — HauMeHOBAaHHE [O/LKHOCTHOIO JIMIA — aBTOpa JOKYMEHTa,
NoMeIaeMoe Ha O1aHKax JOKYMEHTOB (mpuiioxeHus No 2- 4)
03 - mnaumenoBanme Ilogpa3meneHuss — JOJDKHO COOTBETCTBOBATh

HaNMEHOBAaHMIO, YCTAHOBJIEHHOMY nojiokeHueM o lloapasnenenun. Iloapasnenenne
YKa3bIBalOT B TOM CJIy4ae, €CJIU OHO SBJISIETCSI aBTOPOM JOKYMEHTA M MOINCHIBACTCS
ero pykopojureneM (npuiioxenue Ne 7).

HanvenoBanue IlozmpasneneHuss  pacnosiaraloT  HM)KE  HAMMEHOBAHUS
Anmvunuctpanuu. CokpaleHHOe HaMMEHOBaHKE MMOMEIIAI0T B CKOOKAX IMOJ] MOJIHBIM
HaMEHOBAHUEM;

04 - cnpaBouYHbIe JaHHbIE 00 aJMHHHMCTPALMH TOPOAA - YKAa3bIBAIOTCSA B
MUChbMax U BKJIIOYAIOT B ce0s: TMOYTOBBIA anpec, HoMep TenedoHa, dakca,
opuUIMaNBHBIN agpec ANEKTPOHHOU mouThl. IHTEpHET-aapec U Ipyrue CBEIEHUs 1o
YCMOTPEHUIO AJIMUHUCTpPAIIUH;

05 - cnpaBounsble nanHble o0 Ilogpa3neneHum - BKJIIOYAIOT B ceOs
undopmaruto o [logpasneneHnun B COOTBETCTBUU € PEKBU3UTOM 04;
06 — BHUI JOKYMEHTa — HAaWMEHOBAHWE BHJA M31aBAEMOI0 JOKYMEHTA

(IIPOTOKOJI, IOCTAHOBJIEHHUE, PACIIOPA’KEHUE, PELIIEHUE, J/[OT'OBOP)
BKJIIOYAETCS] B OJIAHK COOTBETCTBYIOIIETO BHUAA JOKYMEHTOB WJIM YKa3bIBACTCS
COCTABUTEJIEM MPHU MOATOTOBKE IOKYMEHTA.

B nuceMe HauMeHOBaHUE BUIa U Pa3HOBUIHOCTH JJOKYMEHTA HE YKa3bIBACTCS;

07 - mara QOKyMeHTa - JaTOM JOKyMEHTa SABJISIETCS JlaTa €ro IMOJMHCAHUS
(mocTaHOBNIEHUS, PACIIOPSKEHMSI, MHUChbMa, JOKIIAaHbIE, CITy>KEeOHbIE 3alUCKU U Jp.),
yTBEepXKJeHUs  (MHCTPYKIMS, IUIaH, OT4YeT, TMpaBWjia MW Jp.), COOBITHS,
3a()MKCUPOBAHHOTO B JIOKYMEHTE (TIPOTOKOJI).

Jlata AOKyMEHTa MPOCTAaBIAETCS JOJKHOCTHBIM JIMIIOM, MOJMKUCHIBAIOIINM
WM YTBEPXKIAIOUIUM JOKYMEHT, WJIHW COTPYJHUKAMH CIIy>KOBbI JEIOMpPOU3BOACTBA


consultantplus://offline/main?base=RLAW210;n=27010;fld=134;dst=101094
consultantplus://offline/main?base=RLAW210;n=27010;fld=134;dst=101067
consultantplus://offline/main?base=RLAW210;n=20573;fld=134;dst=100011
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OpU  pEerucTpaldyd JOKYMEHTa, WM HEMOCPEACTBEHHO COCTaBUTEIEM IpHU
MOJIrOTOBKE JIOKYMEHTA (JIOKJIaIHAas, 3asiBJICHUE U JIP.).

JlaToii mOKyMeHTa, HM37aBa€MOro COBMECTHO JBYMs WK Oojee opraHamu
yIPAaBIICHHUSI, SBJISICTCS J1aTa 00Jiee IMO3THEH IO ITUCH.

PexBusut «Jlata» otnensercs oT «Bujaa JoKymMeHTay uHTepBasioMm 24 nt (0,85
CM).

YcraHnoBieHsl JBa crioco0a MPOCTaBICHUS JAThl: MUGPOBOM U CIOBECHO-
1 (ppoBOH.

[Ipu mudpoBom criocoOe MpPOCTaBICHUS JaThl ATy JTOKYMEHTa O()OPMIISIIOT
apabckumu 1udpaMu B TOCIEAOBATEILHOCTU: JI€Hb Mecdlla, Mecsi, roia. JleHnb
Mecsama M Mecsi OQOpPMIISIIOT IBYMs mMapaMmu apabckux nudp, pas3aereHHBIMU
TOYKOM; TOJ - 4YeThIpbMs apabckumu mudbpamu: 15.01.2012. Tlpu sTom OykBa «T.»
nocJse uudp He CTaBUTCS.

[Ipu cnoBecHO-1IpOBOM crtocoOe TPOCTABICHUS JaThl JHS MecsIa MUIIETCS
AByMs uppaMu, Mecsll - OyKBaMu, TOJl - YEThIPbMs LU paMu:

05 gespans 2012 2.

B sToM ciydae B KOHIIE AAaThl MUIIETCS «T.» JUOO IMOJHOE CIOBO «TOa» B
COOTBETCTBYIOILIEM MaJICKE.

[IpocTaBisiTh HOJMHL B O0O3HAYCHHWM JHS MECSIA, SCIM OH COACPKUT OJHY
uudpy, odsizarensHo (2.07.2008 - nenpasunvuo, 02.07.2008 - npasunvho).

[Ipu moaroroBke 0c000 BaXKHBIX JOKYMEHTOB BCE AJIEMEHTBI JAaThl MHUIIYTCS
OyKBaMHU.

Bce ciy)xeOHbIe OTMETKHM Ha JTIOKYMEHTE, CBSI3aHHBIE C €ro MPOXOXKIACHUEM U
WCITOJTHCHUEM, JIOJDKHBI JaTUPOBATHCS U TIOIITACHIBATHCS,

08 - perucTpalMOHHBIII HOMEpP JAOKYMeHTa - 3TO IU(ppoBOe 0003HAUCHUE
(neuaraercst apabckumu 1Udpamu), MPUCBAUBAEMOE JOKYMEHTY TpPU €ro
PETHCTPAIIHH.

PeructpaiimoHasiii HOMEp MPUCBAMBACTCS JOKYMEHTY TOCI]IE €ro MOAMUCAHUS
(yTBEpKACHUS).

PexBusur «PerucrtpallMOHHBIA HOMEP JOKYMEHTa» OTHEIAECTCA OT «BHUAA
noKyMeHTa» unrepBaiom 24 ut (0,85 cm).

PerncrpaunonHbelii HOMEp JOKYMEHTAa COCTOMT W3 mHAekca l[lompasaenenus,
MOJTOTOBUBIIETO JOKYMEHT, W TOPSJIKOBOTO HOMEpa IO €IMHOW HyMepaluu B
TEUEHHUE KaJeHIapHOTro roja, Hanpumep, 01-580.

PeructpanimoHasiii HOMEp JOKYMEHTA, WU3JaHHOTO COBMECTHO, COCTOUT W3
pa3leIeHHBIX KOCOM 4YEepTOH  PEruCTPAllMOHHBIX  HOMEPOB, TPHCBOCHHBIX
OpraHu3alMsIMU — aBTOPAMH JOKyMEHTA U PACTIOI0KEHHBIX B IMOCJIEI0BATEIBHOCTH,
COOTBETCTBYIOIIMX O0OO3HAYEHUI0 HAMMEHOBAaHWU OpraHU3alMdid B 3aroJOBOYHOMN
94acTH JIOKYMEHTA,

09 - ccbliIKa HAa MCXOASIIMIT HOMeP W ATy JOKYMEHTa ajpecara —
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OJlaHKA MHChMa M MPOCTABIISACTCS MCTIOTHUTEICM
MpU MOJATOTOBKE MUChbMa-0TBeTa (Ha No om ).
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[Ipy mnOAroTOBKE OTBETOB MOBTOPEHHE B TEKCT€ IMChbMa CCBUIKM Ha
PEKBU3UTHI UCXOIAIIETO HOMEpa M IaThl JOKYMEHTA aJipecaTa JiejiaTh He CIIeayeT.

[Ipy mOATrOTOBKE NHChMA-OTBETAa HA HECKOJBKO BXOJAIIUX JOKYMEHTOB,
UCIIOJIHUTENIb B PEKBH3UTaX OjaHKa MHChbMa O(OPMIISICT CCBIIKY Ha HCXOJSINNC
HOMEpa U JIaThl IOKYMEHTOB aJjpecara;

10 - mecTO cocTaBieHus (M31aHUS) TOKYMEHTA - YKa3bIBalOT B TOM cCllydae,
€CJIM 3aTPYJHEHO ero omnpeeneHue no peksuzutam 02 - 05. MecTo cocTaBieHus Uiu
W3/IaHUSI YKa3bIBAIOT C YYETOM IMPHUHATOTO aJIMHHUCTPATUBHO-TEPPUTOPUATIHLHOTO
JICJICHHUS;

11 — ormeTka 0 KOHPUIAEHIHAIBHOCTH — TIPOCTABIAETCS HA JIOKYMEHTaX,
comepxkamux  WHPOPMAIMIO, OTHOCHMYIO K  CIy)KeOHOW — mHbOpMaIuu
OTPaHUYCHHOTO PACIPOCTPAHEHUS WJIM K HWHOMY BHAY KOH(UICHIIUAIHLHON
uapopmaruu. OTMETKa O KOHPUACHIIMATHHOCTH HA JTOKYMEHTaX, COJEp Kallnx
CiIy)eOHy0 MH(GOPMAIMI0O OTPAaHUYEHHOTO pPACHpPOCTpaHEHUs, uMeeT Bui «Jlms
CITY>k€0HOT0 MOJIb30BAHUS.

Otmetrka (6e3 kaBwruek) JICII mpoctaBisieTcss B BEpXHEM IIPaBOM YTy
MEPBOTO JIMCTa JOKYMEHTa, Ha TIEPBOM CTPAHUIIE COMPOBOJMTEIHLHOIO IMHUCHhMa K
JOKyMEHTaM | JIOTIOJIHSETCS] YKa3aHWEeM HOMeEpa 3K3eMIUIApa JOKYMEHTa, a TaKkKe
MOPSIIKOBBIM HOMEPOM C OTMETKOM JICTT M TATOW pEeTUCTpaIliu.

[Ipu mnpoxoxaenun B CDJ] HOKYMEHTOB, coIepXKalluX TEPCOHATBHbBIE
JaHHBIC, CTABUTCS OTMETKA «KOH(PHUICHIIUATHLHOY;

12 - agpecatr - JAOKYMEHTHI aApECyIOT B OpraHbl BIIACTH, YUYPEKICHHUSM,
OpraHu3aNusIM, JODKHOCTHBIM JuIaM, [lompasaenenusM, rpakiaHam.

PexkBusutr «AmpecaTy IedaTaeTCs Ha PACCTOSHUU 5 CM OT BEpPXHEro Kpas
JIUCTA.

[Ipu agpecoBaHUM JOKyMEHTa B OpPraH BJACTH, YUPEXKJICHHE, OPraHU3alIUIo
unu lloapazgenenue (06€3 ykazaHusi JOJDKHOCTHOTO JIMIIA) WX HAUMEHOBAaHUS
MUIIYTCS B UMEHUTEIILHOM MaJIexKe, HalpuMep:

Munucmepcmeo ¢unancose Caxanunckou
obnacmu

WITH:
IIpasumenvcmeo Caxanunckou obnacmu
Ananumuueckoe ynpasieHue

[Ipu agpecoBaHUM NTOKyMEHTa PYKOBOJIUTEIIO HAUMEHOBAHHUE OPraHHU3alluu U
HAaWMEHOBAHHE JIOJDKHOCTH YKa3bIBACTCS B AATCIILHOM MAJIEKE, HATIPUMED:
Pyrxosooumenio @edepanvhoti
CYHcOBL NO MPYOY U 3AHAMOCMU
H.0. Damunus
[Ipu ampecoBaHWW TOKYMEHTa B HECKOJIBKO OJHOPOIHBIX OPTAHHW3AIUNA WIIA B
HECKOJBKO CTPYKTYPHBIX TOAPA3ACICHUA OJHOW OpraHu3alud, HX Ha3BaHUS
YKa3bIBaIOTCSI 0000I1IEHHO, HATTPUMED:
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Mynuyunanvhvie npeonpusimus
eopooa FOocno-Caxanuncka

JIOKyMEHT He JIOJDKEeH cojepxkaTh Oouibllie ueTbipex ajapecatoB. CloBo
«Komus» mnepen BTOPbIM, TPETBUM M YETBEPTHIM aJpecaTaMH HE YKa3bIBaeTCH.
Kaxxnpiit sx3eMIuisip 1oikeH ObITh mojnucad. [Ipu HanpaBieHun nokyMeHTa Ooliee
YeM B UETBIPE aJpeca COCTAaBJSIETCS CIHMCOK PACChUIKM JOKYMEHTA, KOTOPBIM
NOAMNUCHIBAETCS UcHoiaHuTeneM. Ha camom mnuceMe B 3TOM ciydae ajpecar
odopmisieTcss 0000IIEHHO.

B pekBusute «Anpecary ONMyCKaeTCs UCIOIb30BaTh O(DUIIMAIBHO MPUHATHIE
COKpAIlICHHbIC HAUMEHOBAHUS OPTaHU3AIUN.

[TouToBBIlI azpec B COCTaBe pEKBU3UTAa «Anpecar» YKa3blBaeTCi B
MOCJIEI0BATEIbHOCTH, YCTaHOBJIEHHOW [IpaBunaMu oka3zaHusi yCiIyr HOYTOBOM CBS3H,
yTBepxkaeHHbIMU [loctanoBienueM IIpaBurensctBa Poccuiickoit @enepaunu ot 15
anpeinsa 2005 r. N 221 «O06 ytBepxkaenuu [IpaBui okazaHus yciyr MoYTOBOM CBSI3W».

[TouTOBBIN agpec HE yKAa3bIBAETCA B JIOKYMEHTAX, HAIPABJISIEMbIX B OpPraHbl
roCyJlapCTBEHHON BlacTH, ¢eaepaibHble OpraHbl  HCIOJHUTEIBLHON  BJIACTH,
TePPUTOpPUATBHBIE OpTaHbl (emepanbHOTO OpraHa WCIOJHHUTEIBHONW BIACTH B
cyobektax  Poccuiickoit ~ ®@enepaniuu, OpraHbl  MCIOJHUTEIBHOW  BIACTH,
MMOCTOSIHHBIM KOPPECIIOHICHTAaM.

IIpu anpecoBaHMM JOKYMEHTa JOJKHOCTHOMY JIMILy WHUIHAIBI CTaBATCS
nepen hamMuianei, npu aapecoBaHUM YaCTHOMY JIUILY - TTOC)Ee (haMUJIUH.

Obpa3zyosy O.11.
yn. Caoosas, 0. 5, xe. 12,

2. Jlunku, Kupeesckuti p-on,
Tynvckas oba., 301264

Ecou nmuceMo ajapecyercst opraHuzaiiiu, YKa3blBaeTCsi €€ HauMEHOBaHMUE,
3aTeM MOYTOBBIN aapec, HapuUMep:
Caxanuncxas mpaHcnopmHas UHCNeKyus
lloepanuunas yn., 0. 45
2. FOoxcno-Caxanunck, 693000

Ctpoku pekBU3UTA «AJpecaTy HEHTPYIOTCS OTHOCUTEIBHO CaMOW JJIMHHOMN
CTPOKH WJIM BBIPABHUBAIOTCS I10 JIEBOMY Kparo.

13 - rpud yTBepKIeHUS] [JOKYMEHTAa - JOKYMEHT YTBEpXKIaeTCs
JOJDKHOCTHBIM JIMIIOM  (JIOJDKHOCTHBIMHU  JIMIIAMU) WJIM CHEUHAIbHO H3J1aBa€MbIM
OpraHU3alMOHHO-PACTIOPSIUTEIIHHBIM JIOKYMEHTOM (moctaHoBJIEHUE,
pacnopspkeHme, Tpukas, mnpoTtokon). Ob6a cmocoba  yTBEpKICHHS UMEIOT
OJIMHAKOBYIO IOPUJINYECKYIO CHUITY.

[Ipu yTBepX)JeHUU MOKYMEHTA IOJDKHOCTHBIM JIMIIOM TPHU(} YTBEPKIACHUS
cocroutr u3 ciaoBa YTBEPXJIAKO, HaumeHOBaHUS  JOJDKHOCTH  JIMIIA,


consultantplus://offline/main?base=LAW;n=52967;fld=134;dst=100012
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YTBEPKAAIOIIET0 JOKYMEHT, €ro MOJANWUCH, HWHULIMAIOB, (paMHIMU U JaThl
YTBEPXKICHHUSI, HAIPUMED:
YTBEPKJIAFO

Buye-map eopooa HOxcno-Caxanuncka

(nuunas noonucs) (UHUYUATBL, Hamuius)
oama

Jlonyckaetcst B pekBusute «I'pud yTBEpKJIeHHUS JOKYMEHTa» LIEHTPUPOBATh
3JIEMEHTBI OTHOCUTENIBHO CaMOU JUIMHHOW CTPOKH, HAITPUMED:

YTBEPK][AIO
Mbp eopooa FOucno-Caxanuncka

(MuuHas noonucs) (UHUYUALL, hamunus)
oama

[Ipu HanMUUUKU HECKOJIBKUX TPUGPOB YTBEPXKIEHUS UX PACHOJaraloT Ha OJHOM
YPOBHE.

IIppu  yTBEp)KOEHHMH  JTIOKYMEHTa  OpPraHW3alMOHHO-PACIIOPSIAUTEIbHBIM
JOKyMeHTOM TIpu¢ yTBepxkAeHUs Bkiroyaer B cebs cinoBo YTBEPXK/IEHO co
CCBUIKOM Ha HAMMEHOBAHUE BHJIA JOKYMEHTA B TBOPUTEIBHOM IAJI€KE, €r0 JaThl U
HOMEpA, HAPUMED:

VTBEPX/IEH

NOCMAaHOoBIeHUemM aOMUHUCTPAYUU
eopooa FOoxcno-Caxanuncka

om N

unu
YTBEP)KJ/[EHO
pacnopsajiceHuem aOMUHUCmpayuu
eopooa FOocno-Caxanuncka
om N

I'pud yTBepkIeHUA MOKYMEHTa pacrojaraloT B IPaBOM BEPXHEM YTy
NEpPBOr0 JIMCTAa JIOKYMEHTa M I[e4aTaloT NPONUCHBIMU OyKBaMU OT TPaHUIIbI
BepxHero mojs 0e3 kaBbruek (momyckaercs cinoBa Y TBEPXKJIEH, YTBEPXJIATO,
YTBEPXJIEHO negaTtaTts nipudToM JIpyroi HaCHIIIEHHOCTH);

14 — yka3aHusi 10 MCIOJIHEHUIO JOKYMeHTa (pPe30JI0lusi) - HalUCaHHbIC
JOJPKHOCTHBIM ~ JIUIIOM, BKJIIOYAIOT: (pamMwinu, WHHUIMAIBl  WCIIOTHUTENCH,
coJiepKaHUE TOPYUYEHHUs, CPOK HCHOJHEHUS (MpU HEOOXOIUMOCTH), MOAMHUCH
PYKOBOJUTENSA U JIaTy, HAPUMeEp:

NBanosy A.A., Mopo3zosoit H.B.
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[Ipory  MOATOTOBUTH  MPOEKT  JIOTOBOpa K
05.12.2011
JInunas moamnmce Jlara

TexcT pe3omonuu 10JKEH ObITh KPAaTKUM C HCIIOJIb30BAHMEM YCTOSIBLIEHCS
TEPMUHOJIOTHH.

B ciayyae He06X0AUMOCTH OATOTOBKU OTBETA:

- pesomoonus «lyis OTBETa» yKa3blBaeT HAa HEOOXOIMMOCTb MOJTOTOBKU M
OTIIPABKM OTBETA KOPPECIOHJIEHTaM HENOCPEACTBEHHO UCHOJIHUTENEM. JlId CHATUS
C KOHTpOJS HCHOJIHEHHBIX JOKYMEHTOB HcHoiaHuTenb l[logpasneneHuss B J€Hb
pPErHCTpallMi TPUKPEIUISIET CKAaHUPOBAHHBIM OTBET K DJJIEKTPOHHOM KapTOYKe
nokyMenTa B COJl u HampaBiseT MH(QOpPMAIMIO MOMOIIHUKY HEpBOro BHUIlE-MIpa
ropoja, BHULE-M3POB TrOpoja s NPOBEPKH JIOKYMEHTa Ha IOJIHOTY OTBETA,
NPaBWIBHOCTh OQOpPMJICHHUS OTBETa, HaJIWYUMe HEOOXOJIUMBIX COIJIaCOBaHUMN
(Hayinume mHpOpMaLUU Uil CBOJHOTO OTBETA OT COMCIOJHUTENEH) U Mepeadyu ero
JOJDKHOCTHOMY JMIYy (IIEpBBI BULIE-M3p TOpoOJa, BUIIE-M3pbl ropoja), JIaBIIEMY
yKa3aHue (3aJaHue, MOPYYEHHUE) IO HCIOJHEHHIO [OKYMEHTa WU JHILY, €ro
3aMelnammeMy. JJOKyMeHThI, MOAJIekKAUIUe CHATHIO C KOHTPOJII MAIPOM TOpoja,
HaIpaBJISAIOTCS ISl MPOBEPKH (HA TMOJIHOTY OTBETA, MPaBUIBLHOCTH O(DOpPMIIEHUS
OTBETa, HAJIMYWE€ HEOOXOJMMBIX COIVIACOBAHMM (Hanuuue uHOpMAUU IS
CBOJHOTO OTBETa OT COUCIIOJNIHMUTeNel) B KaHuemsputro Otaena mo paborte ¢
JOKYMEHTaMH U KOHTPOJIIO (Aajiee - KaHLEIsApus).

OTtBeTsl Ha oOpallleHus TpakJaH, MNOCTYNMBIINE B (OpME DIEKTPOHHOIO
JOKYMEHTa Ha OpUIMAIbHBIA CalT AAMUHUCTpAIIMU HAMPaBJISIOTCS HCIOJHUTEIEM
3agBUTENI0 4Yepe3 CHELUAJIM3UPOBAHHYIO CTpaHMIly oO(QuIMaIbHOrO  caiita
AJIMUHHCTpALMU, €CIU OTBET JOJKEH OBITh HampaBlieH B (OpME 3IEKTPOHHOTO
JOKYMEHTa, WM Ha IOYTOBBIA aJpec, €CiIu OTBET JOJDKEH ObIThb HalpaBleH B
nUcbMEeHHOU (popme;

— pesononust «Jls MOArOTOBKM OTBETa» OIpenesieT HeoOXO0AUMOCTh
NOATOTOBKM IIPOEKTAa OTBETA M HANPABICHHS €ro B aJApec IOJDKHOCTHOTO JIMIA,
MOANMCABUIETO Pe30JIIOLUI0. [Ipy 3TOM NpOXO0KIEeHHUE MPOEKTOB OTBETOB IO LENU
UCTIOJHUTENEH OJIKHO TOYHO COOTBETCTBOBATH OOPAaTHOMY IOPSIIKY HAIpaBICHUS
pe3omonuid. I[lpu nonyuenun nopyuenust no COJI, ucnonnurens (Ilogpasnenenue)
HOJrOTOBUBLINI MPOEKT OTBETA, 0OECIEUUBAET MPABUIBHOCTh U CBOEBPEMEHHOCTD
AJIIEKTPOHHOI'O COIIACOBAHMSI IOKYMEHTA;

— pesononust «B paboty» moapazymeBaeT HCHOJHEHUE IOKYMEHTOB B
pamMKax (PyHKIIMOHAJIbHBIX 00s3aHHOCTEN UCTIOJHUTES.

[Ipy MOArOTOBKE MNPOEKTOB PE3OIIOLUUAN IO HUCIOJHEHUIO [IpoTOKOJIOB M
Ilepeuneld MOpydYeHUN PE3ONIONHIO « /I HCIIOTHEHHMS B YAaCTH KacaroUeHcs» He
MIPUMEHSTb.

[Ipyu BeneHUU HIEKTPOHHOTO JTOKYMEHTOOOOpOTa pe30rolus (opMUpyeTcs
pykoBoaureneM B CO/1;
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15 - HamMeHOBaHHe JOKYMEHTa — KpaTKOe COJAep)KaHHE (3aroJIOBOK K
TeKeTy) JokymeHTa. CocTaBisieTcs KO BCE€M JOKYMEHTaM, 3a HCKIIOYEHUEM
TenedoHOrpamMM, TeJIerpaMM, U3BEHICHUH U JOKYMEHTOB, O(POPMIICHHBIX Ha OJaHKax
dbopmatoB AS, A6 WM UMEIOIIKMX TEKCT HEOONBIIOro 00beMa (110 4-5 CTPOK)

Hanuuue 3aronoBka B MUCbME 3HAYMTEIBHO CHUYXKAET BpPEMSI PETUCTPALINH,
OCYUIECTBJISIEMOI €ro moJiydyarejieM, T.K. aHHOTAIUsl €ro COAEpP>KaHUS COCTABIISIET
OCHOBHYIO TPYJAOE€MKOCTb IPOLENYPHI.

3aroyioBOK K TEKCTYy JOKYMEHTa JOJKEH ObITh KpaTKUM, TOYHO IEpe/iaBaTh
COJIEp’)KaHUE JOKYMEHTAa, COIJIACOBBIBATHCS C HAMMEHOBAaHUEM BHUJA JOKYMEHTA.
Hammpumep:

ITocranosnenue (0 yeM?) O cozoanuu ammecmayuoOHHOU KOMUCCUU,

[Toctanosnenue (0 ueM?) O naepasxcoenuu [louemuvimu epamomamu (Koro?)
PAbOmMHUK08 npeonpusmuil 608020 0OCIYHCUBAHUSL,

IIpasuna (ve2o?) 6HympenHe20 mpy0oo8o2o pacnopsoxa.

3arojIoBOK COCTABJISIETCSI UCIIOJIHUTEIEM, TOTOBSIIIUM MPOEKT IOKYMEHTA.

3arojJoBOK K TEKCTY JIOKYMEHTa IMEe4YaTaeTcsl OT JIEBOM T'paHUIIbl TEKCTOBOTO
nmojisi 0e3 KaBblUEK M TOYKM B KOHIIE Yepe3 OJMH MEXKCTPOYHBIN HHTEpBal.
3arooBOK K TEKCTy JOKyMeHTa odopmisieTcss TOJ PEeKBU3UTaMU OJlaHKa
(oTmensieTcs oT mpeapIIyIero pekpusuta naTepsaioM 24 nr (0,85 cm));

16 - oTMeTKa 0 KOHTPOJIE - 32 UCIIOJIHEHHUEM JIOKYMEHTa 0003Ha4ar0T OyKBOM
«K», cnoBom win mrramnom «KoHTpoiib», otMeTkoit B CO/I.

OdopmiisieTcst Ha BceX NOKYMEHTaX, MOJJIEKAIIUX KOHTPOJIO, C yKa3aHHEM
CpOKa UCIOJIHEHHS;

17 - TekcT AOKYMeHTa - OoQOpMIIsIeTCS B BUJE CBSI3HOIO TEKCTA, AHKETHI,
TaOJIUIIBI WU B BUJIE COCIMHEHUS 3TUX CTPYKTYP.

DNEeKTpOHHBIM JOKYMEHT Iedaraercs B (popmare, yTBEPKICHHOM I'oOCT
P NCO/MBK 26300—2010. J1y1st TEKCTOBBIX JOKYMEHTOB - *.0dt, I AIEKTPOHHBIX
Tabnui - *.ods.

Bce nokymenthl meuararorcs mpudrom Times New Roman kermem N 14
yepe3 | MEXCTpPOUHBIH HWHTEpPBAI OT JIEBOM TIpaHUIBI TEKCTOBOTO TIOJSI H
BBIPABHUBAIOTCS 110 JIEBOM U MPABOM rpaHUIIaM TEKCTOBOTO TMOJIS.

O6pamenue «¥Ysaoicaemulii (as)...!» oTaensercs oT NPeIbIAYIIET0 PEKBU3UTA
unrepBaioM 24 ut (0,85 cM), ot TekcTa fokyMeHTa uHTepBaioM 18 ot (0,64 cm).

[Ipu orcyrcTBUM OOpaieHust «Yeaowcaemviii (as)....!», TEKCT OTAENSIETCS OT
HaMEHOBaHMS JOKyMEHTa (3arojioBka) uateppaiom 24 ot (0,85 cm).

[lepBas cTpoka ab3aila HAUMHAETCS Ha PAcCTOSIHUU 1,25 ¢M OT JIEBOM rpaHUIIbI
TEKCTOBOT'O IMOJISI.

B oTaenbHBIX ciydasix JOIMyCKaeTcsl YMEHbIIIEHUE WHTEPBaJIoB U mpudTa (10
Ne 13) npu HEOOXOIMMOCTH pa3MEILEHHs TEKCTa HAa OJJHON CTpAHMIIE.

CBsI3HBIN TEKCT, Kak MPaBUIIO, COCTOUT W3 JIBYX W Oojee udacteil. B mepBoi
yacTu (mpeamOyJie) YKa3bIBalOTCSI OOOCHOBAaHME, W3JIOKEHHE TMPUYUH HAMMCAHUS
MMCbMa, MOTHBUPOBKA, BO BTOPOM, HAUMHAIOIIEHCS ¢ ab3ara - penieHus, BhIBOJIBI,
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3aJlaHusl, TPOChOBI, TPEAJIOKEHHUS, PEKOMEHJAIMH, COIJIache, Hecorjiacue,
BBIp@KEHUE TAPAHTHH U T.TI.

Texct MOXeT coaepaTh OJHY 3aKIIOUMTEIBHYIO 4YacTh (Hampumep:
MOCTAHOBJICHHS, PACHIOPSIKEHHUS - TOCTAHOBIISIFOIIYIO (PAacTOPSIAUTEIBHYI0) YacTh
0e3 KOHCTaTUPYIOIIEH; MIChMa, 3asIBICHUS - IPOChOY 0€3 MOSICHEHUS, HATTOMUHAHKE
0e3 npeamOysbl, cooOmieHre 0e3 000CHOBaHWS, BBIPAKECHHS OJaroJapHOCTH WIIU
COUYYBCTBHUSI WU Jp.; CIPaBKH, IOKJIAJHbIE 3alHCKU - OLIEHKY (DaKTOB, BBIBObI).
[locnenHuii MyHKT pacnopsIWTEILHON YacTU MOXKET COIEPKAaTh CBEICHUS O
[lonpaznenennn wiM AOHKHOCTHOM JIMIIE, HA KOTOPOE BO3JIAraeTcsi KOHTPOIb 3a
UCIIOJIHEHHEM JIOKYMEHTA.

B Tekcte 1OKyMeHTa, MOATOTOBICHHOTO HAa OCHOBAHMM HOPMATUBHBIX
MPaBOBBIX AKTOB, W3JIJAHHBIX OpraHaMM BIACTH, IOKYMEHTOB JIPYTHUX OpTaHHU3allUi,
paHee W3IAaHHBIX JOKYMEHTOB, YKa3bIBaeTCs HAaWMEHOBaHHE BHJA JIOKYMEHTA,
HAaMMEHOBAaHHME OpraHa, M3/aBIIEro JIOKYMEHT, JaTa MPUHATUS WU YTBEPKICHUS
JOKYMEHTa, €ro pEerucTpalioOHHBII HOMEp, a TaKXKe 3arojioBOK JOKYMEHTa,
3aKIIOYCHHBIM B KaBbIYKHM. JlaTa W HOMEp MNpU ITOM YKA3BIBAIOTCS TMEpes
HAaUMEHOBAHHEM JIOKyMEHTA.

Ecam TEeKCT cOOepKUT HECKOJIBKO NMOPYYEHMH, PEIIECHUM, BBIBOJOB U Ip., B
TEKCTE BBIACISAIOTCS Pa3/ieibl, MOAPa3/eIbl, TYHKTHI, TOAMYHKTHI. 3aroJIOBKH YacTei
pa3fenioB  MEYaTaloTCsl  MPONUCHBIMU ~ OyKBaMU  MONY>XKUPHBIM  IIPUPTOM,
[ICHTPOBAHHBIM CIIOCOOOM (OTHOCHUTEIBHO TPAHUIl TEKCTA), HyMEPYIOTCS PUMCKUMHU
mudpamu. Ilompasaensl, TyHKTHI U TOAMYHKTBI TEKCTa HYMEPYIOTCS apaOCKUMU
mudpaMu U MUITYTCs ¢ a03alHOro OoTcTymna. To4yka B KOHIIE 3arojOoBKa HE CTaBUTCS.
Homep moapaznena momkeH COCTOSITh M3 HOMEpa paszjesia U HoMepa Tojpasiena,
paszielIeHHBIX TOUKOM (Hampumep, 1.2.). Homep myHKTa J0KEH COCTOSITh U3 HOMEpa
paszena, mojapasjenia U MyHKTa, pa3feleHHbIX ToukaMu (Hampumep, 2.3.1.). [IyHKTBI
Ipy HEOOXOJUMOCTH MOTYT MOJPA3JCIAThCS HA TMOJIMYHKTHI, KOTOPBIE JTOJKHBI
UMETh MOPAJIKOBYIO HYMEpaIMIO B Mpejesiax Kaxaoro myHkra (Hanpumep, 1.2.2.1.).
Ecnu TexcT nokymeHTa (€ro paszien) COAEPKUT OJUH IYHKT, TO HOMEpP €My He
IPUCBAaNBAETCH.

[Ipy wm3roTtoBiIeHUH IOKYMEHTOB Ha JBYX W OoJjiee CTpaHUIaX BTOPYI HU
MOCIIEAYIONINE CTpaHUllbl HyMepyroT. [lopsnkoBeie HOMEpa MPOCTABISIIOT
MOCEPEIMHE BEPXHETO TOJIsI CTPAHUIIBI apaOCKUMU nudpamu 6€3 CIOB «CTPaHUIIA»
(cTp.) ¥ 3HAKOB MpEMUHAHMUS.

JIOKYMEHTBI COCTaBIISIIOTCA Ha PYCCKOM SI3BIKE KaK T'OCYJapCTBEHHOM SI3BIKE
Poccuiickonn @enepanuu. TekcT NOKyMEHTa M3JIAraeTcs PYCCKUM JIUTEPATyPHBIM
S3BIKOM C Y4€TOM OCOOCHHOCTEH O(HUIIMATBbHO-IEI0BOTO CTUIISI, BUAA JTOKyMEHTa U
€ro Ha3HA4YeHMsI B YIIpaBJIeHYECKOH AedarenbHocTU. CopepxaHue TOKyMEHTA JTOJIKHO
OBITh U3JI0KEHO KPATKO, JIOTUYHO, TOYHO H SICHO.

TexcThl JOKYMEHTOB M3J1araloTcs OT:

l-ro 7numa eIWHCTBEHHOTO 4YHWCIa — PAcIoOpsSAUTENbHBIE JOKYMEHTHI,
NpUHUMAaeMble Ha IpUHLUIAX eAnHoHadanus. Hanpumep: [Ipeanararo moaroToBuTh
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U TPEJICTaBUTh HAa paccMoTpenue; [Ipomry paccMoTperh BOIpoc 00 yCTaHOBJICHUU
JBFOTHBIX TapuoOB...;

3-ro nuIa €JUHCTBEHHOTO YHCIIa — JOKYMEHTBHI KOJUIETHAJIbHBIX OpPTraHOB.
Hampumep: Anmunucrpaius ropojaa HOxuo-CaxalnHCKa TOCTAaHOBIISET. .

l-ro nuIa MHOXECTBEHHOTO 4MClia - MPOTOKOoJbl. Hampumep: ciymanm...;
BBICTYIIMJIN...; PEIIWIH (IIOCTAHOBUIIN).

B coBMecTHBIX JOKYMEHTaX TEKCT HW3JIaraloT OT TEepBOro  JIMIa
MHO>KECTBEHHOTO YHCJIA: MPUKA3bIBAEM. .., PELTWIIH. ...

B muchmax ucmomnb3yroT ciaeayromue GopMbl H3IT0KEHUS:

- OT MEPBOTO JIMIIA MHOKECTBEHHOTO YKclia (MPOCUM HAIpaBUTh, HAPABIISIEM
Ha PacCCMOTPEHHE);

- OT TIEPBOTO JIMIA €AUMHCTBEHHOTO 4YHCIA (CUMTAI0 HEOOXOIMMBIM, MPOIILY
BBIJICIIUTH);

- OT TPEThEro JIMIa €IUHCTBEHHOTO YHCIA (aJIMUHHCTpAIMS HE BO3pPaXKaer,
aIMUHUCTPAITUS CIUTACT BO3MOYKHBIM).

B Texcrax HOpMATHUBHBIX MPABOBBIX AKTOB MCIOJIB3YIOTCS TJIaroyibl B (hopme
HACTOSIIETO BPEMEHH, TIPUIAFOIINE TEKCTY MPEMUCHIBAIOIINNA XapaKTep.

B Tekcre moxkymeHTa MOJDKHBI OBITH COOJIOJEHBI HOPMBI JIUTEPATYPHOTO
s3pika. ClIoBa JHMANIEKTHBIC, PAa3TOBOPHBIC M yCTapeBIIHe HCKIodarorcs. CiIoBo B
TEKCT€ JOKYMEHTa JOHKHO YIOTPEONSAThCS B TOM 3HAYCHWH, B KaKOM OHO
yHOTPeOJIIeTCSl B OOIIETUTEPATYPHOM SI3BIKE, HE JOIYCKAeTCs BO3MOXKHOCTH
JIBOSIKOTO WJIM HEOMPENEICHHOTO TOJIKOBAaHUS, MHOTO3HAuHOCTH. [Ipm Hammuuum
JIEKCUYECKUX BApUAHTOB TMPEANOYTEHHE OTIACTCS CTHIMCTHYECKH HEHUTpabHBIM
eUHUIIAM, HalIpUMEpP: U3 JIBYX (POPM - «HAOO0» U «HEeoOX00umoy - MPENNOUYTECHUE
CJIeIyeT OT/IaBaTh BTOPOMY BapHaHTY, TaK KaK MEPBBIM BapUaHT UMEET Pa3rOBOPHBIN
OTTCHOK.

[lepen pexBuszutoMm «lloanmuch» B JENOBBIX MHChbMAxX HCHOJIB3YETCS
3aKJTFOYMTENIbHAS dTUKEeTHas ¢pa3a «C ysasicenuemy. Takum oOpa3om, oOpalieHue
«VYeaoicaempuii...!» B Hadanme mHuchbMa U 3aKIIOUMUTENbHAs JTHKeTHas ¢paza «C
yeaogiceHuemy COCTABIISIOT TaK HA3bIBAEMYIO STUKETHYIO PAMKY.

Heobxoammo uckimo4aTh U3 TEKCTa JUIIHUE CIIOBA, KOTOPHIE B JOKYMEHTE HE
HECYT HHMKAKHX CMBICIOBBIX OTTEHKOB (HE «HACMOAWUL akmy, a «axmy, He
«HacmoswUM npeodnrazaemcsy, a «npeoiazaemcsy Ui «npeonazaemy).

Cnenyer wusberaTh TaBTOJIOTHMHM (HAPUMEP: «CB0O000HAS BAKAHCUAY, «8
oxmsbpe mecsaye» N T.1.);

18 - oTMeTKa 0 HAJMYMHU NPUWIOKEHUS - UCIIONB3YEeTCS TpHU OHOPMIICHUH
COMPOBOAUTENBHBIX MUCEM W MPWIOKEHUN K IMOCTAHOBJICHUSM, PACHOPSKEHUSIM,
IIaHaM, TporpaMmam, JOTOBOpaM, IIOJIOKEHUSM, TMpaBWiIaM, WHCTPYKIUSAM U
Tp.TIOKyMEHTaM.

[IpunoxeHns K MpoOeKTaM JOKYMEHTOB O(OPMIISIOTCS Ha OTACIBHBIX JIHCTaX
Oymaru. Pasmepbl mosield, mpu(Thl U MEXKCTPOUYHBIE WHTEPBAIBI MPU TMEYaTaHUU
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NPWIOKEHUN WIECHTUYHBI pa3MepaM, IMPUMEHSIEMBIM TIPU [E€YaTaHUH TEKCTOB
OCHOBHBIX JOKYMEHTOB.

[IpunoxeHus K MOCTAaHOBJICHUSAM, PACTIOPSIKEHUAM AJIMUHUCTpAIMU TOpoja
TIOIMMUCBIBAIOTCS pyKoBoauTeaeM [loapasnenenus, BHECIIErO MPOCKT.

Ecnu npunoxeHuid HECKOJIbKO, OHM HyMepyroTcs (npunoswcenue Ne 1,
npunodcenue Ne 2). OnHO TpUIIOKEHHE HE HyMmepyerca. B cOpoirtopoBaHHOM
MPWIOKEHUN YUCIIO JTUCTOB HE YKA3bIBAETCS, HAITPUMED:

IIpunooiwcenue: npoepamma 6 1 9x3.

Ecnmu k moxyMeHTy UMEIOTCSI IPUIIOKEHHUSI, TO 00 STOM YKa3bIBAaCTCSl B TEKCTE
WIH TOCJIe TEKCTa JOKYMEHTa Iepes noanucbio. OTMETKa 0 HauYuu TPUIIOKEHUS,
HA3BaHHOTO B TEKCTE MUChMa, BKJIIOYACT B Ce0s CBEICHHS O KOJMYECTBE JIMCTOB,
KOJIMYECTBE IK3EMIUISIPOB, HAIIPUMED:

Ipunoowcenue: na 5 1. 8 2 7x3.

Ecnu nokymMeHT mmeeT npuiiokeHue (MPUIoKEeHHs), HE Ha3BaHHOE B TEKCTE,
TO YKa3bIBAlOT €r0 HAMMEHOBAaHWE, YHUCJIO JUCTOB M YHCIO JK3EMIUISIPOB; IPHU
HAJIMYAM HECKOJBKUX TPWIOKEHUNW OHU HyMepyroTcs apabckumu 1udpamu (6e3
3Haka N), Hanpumep:

Ilpunosxcenus: 1. Illpomokon coopanus yupeoumenet OAO «Cmpoiioemansy

Ha 5 1. 6 1 9x3.
2. Ilpoexm pewenus copoockoeo Cobpanusi Ha 2 1. 8 1 9K3.

Ecnmm k JOKyMEHTY TmpwiaraeTcs Jpyrodl JOKYMEHT, TakKKe HMMCIOITUH
MPWIOKEHNWE, TO OTMETKA O HAJIMYUHM TPWIOKEHUS O(POPMIISETCS CIICTYIONTUM
obpazom:

Lpunooswcenue: 0ocosop om 31.02.2007 N 17 u npunoscenus k Hemy, 8ce20 HQ
10 1.

Ecnu npunoxeHue HanpapiIsitoT HE BO BCE YKa3aHHBIE B JIOKYMEHTE ajpeca, TO
OTMETKY O €ro HaJu4uH O(POPMIISIOT CIAEAYIOIMUM 00pa3oM:

Ipunoowcenue: na 2 1. 8 1 5x3. moavko 6 nepswiil aopec.

CnoBo «lIIpunoxxenue» mnewataercs c KpacHou cTpoku. Ilocne crnoBa
«IIpunoxkenue» craBuTcs JBoeroune. llpunmokeHue oOTAeNseTCS OT TEKCTa
unrepBaiom 6-12 ot (0,21-0,42 cm).

B pacnopsinutenbHbIX  JIOKyMEHTax (IMOCTAHOBJIEHUS, PACIOPSKEHUS,
pelIeHus, MPUKa3bl) CBEJACHUS O HAIWYMW TPWIOKCHUN YKa3bIBaIOT B TEKCTE,
HaIpuMep:

Paszpabomamv u npeocmasumov nHa ymeepoicoenue epapux npuema epaicoar
Ha nepsviil keapman 2012 2. no ¢opme, ykazannou 6 npunoxceuu N I, (cIoBo
KIPUIIOKEHUE) MEYATACTCS CO CTPOUHON OYKBBI).

Ecim B Tekcre  pacmopsauTeNbHOTO  JIOKYMEHTa  (TIOCTaHOBJIEHUSA,
PaCIOpPSDKCHMS, TPUKA3bl, WHCTPYKIMH, TIIOJIOKCHHUsSI, PEIICHUS) JaeTCsl CChLIKA
«COTJIACHO MPUIIOKECHHIO», TO HAa TIEPBOM CTPaHUIIE MPUIIOKECHHS B TIPABOM BEPXHEM
yriy namytT «/Ipunooswcenue N...» (0€3 KaBblYEK, MEYATAIOT OT TPAHHUIBI BEPXHETO
TOJISI JINCTA), HUXKE JAETCS CChUIKA Ha HAMMEHOBAHWE BHIa OCHOBHOTO JOKYMEHTA,
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€ro JaThl U PErucTpallMoOHHOro HoMmepa. Ilewartaercss depe3 OIUH MEKCTPOUYHBIN
nHTepBai. Hampumep:

IIpunoowcenue N 2

K NOCMAHOBIeHUI0 AOMUHUCTPAYUU

eopooa IOxcno-Caxanuncka
om 12.01.2012 N 45

Ecnau npunoxxeHneM K JIOKYMEHTY (Hampumep, K MOCTAHOBJIECHHIO) SIBIISAETCS
YTBEPKIaeMblid TOKYMEHT (II0JIOKEHUE, IpaBuia, MHCTPYKLHMS, PErJIAaMEHT U Ap), B
BEPXHEM TMPABOM YTy MPOCTABJISETCS OTMETKA TpHUQ YTBEPKIACHHUS TOKYMEHTA.
Cmosa YTBEPX/JIEHO, YTBEPX/IEH cormacyroTcs B poAe W YHUCIE C NEPBBIM
CJIOBOM HaMMEHOBaHUs MPUIOXKeHUs: nonodxcenue — YTBEPK/[EHO, npoepamma —
YTBEPX/IEHA u m.o.

3aroioBOK K TEKCTY MPHUIIOKEHUS BBIPABHUBAETCS MO LEHTPY, OTAEIAETCS OT
npeablIyero peksusura uatepsajiom 36 nt (1,27 cMm), OT TeKCTa MPUIIOKEHUS -
untepsasiom 24 nt (0,85 cm). HaumeHoBaHue BuAa JTOKyMEeHTa (TMEPBOE CJIOBO
3aroJioBKka MNpWIOKeHUs) (MOJIOKEHUE, YCTaB, MHCTPYKUUS M JIp.) U 3arojoBOK
oopMmIIsieTcs MOy KUPHBIM IIPU(GTOM, HATTPUMED:

11010 KEHUE
Ob OIUVIATE TPY/IA PABOTHHKOB

[Ipu pasmernieHnn 3arojioBka K TEKCTy OoibIIoro oobema (6oisee 2-3 CTpoK),
HAaUMCHOBAaHHWE BHJa JIOKYMEHTa (TIOJIOKEHHWE, WHCTPYKIUS, MPOTpaMma)
BBIJICTIACTCS MOTY>KUPHBIM MIPU(TOM, 3ar0JIOBOK — CTPOYHBIMHU OyKBaMu, HAIIPUMED:

HHCTPYKIIUA
no 0en10npou3800cma) 8 aomunucmpayuu 2opooa FOxcno-Caxanuncka

Texcr npunokeHus, mpu HEOOXOIAUMOCTH, OGOPMIISIETCS B BHUAE TaOJUIIBI
(npu OGonbmioM kosnmuectBe rpad pasmepom N 12). I'padsl u cTpoku TabIUILIBI
JOJKHBI ~MMETh  3aroJIOBKH, BBIPAKCHHBIE HMEHEM CYIICCTBUTEIBHBIM B
UMeHUTeIbHOM manexe. [loazaronoBku rpad U CTPOK TpaMMAaTHUECKH JIOJKHBI
OBITH COTJIACOBAHBI C 3ar0JIOBKaMU. 3arojOBKH Tpad MUIIYTCS C MPOMKUCHBIX OyKB, a
M0/13aTOJIOBKHU - CO CTPOYHBIX, €CJIM OHM COCTABJISIIOT OJHO II€JIO€ C 3ar0JI0OBKOM, T.€.
nosicHs10T ero. Hanmpumep:

Obvem  cmpoumenbHO-MOHMANCHLIX — pabom,
8bINOJIHEHHBIX

NOOPSOHBbIM X035UCMBEHHbIM CNOCOOOM
cnocooom

Ecnn moJ3aroloBOK MMEET CaMOCTOSITENbHOE 3HAYEHHE, TO OH IMHILIETCS C
MPONMKUCHOU OYKBBI.
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Touka B 3arosoBkax M Moja3aroioBkax rpad He craBurcs. Eciam TaOnuiy
neyaTtarorT Oojiee 4YeM Ha OJHOW CTpaHULe, 3aroJioBOYHAsi 4YacTh TaOJIMIIbI
(HammeHOBaHUE Tpad) MOBTOpPSIETCS Ha KaXJAOW CTpaHuIie (JMOO TMOBTOPSIETCS
IPOHYMEPOBaHHOE Ha MEPBOW CTPAHUIIE KOJIUYECTBO rpad).

[Ipy HamuuuM B TEKCTE MPHIIOKEHUM CCHUIKM Ha CHOCKY OHa odopmistercs
3Be3I0uKoM uiaum 1udpoil co ckoOkou. Texer cHocku meyataercss uyepes |1
MEXCTPOUYHBII MHTEPBAJI B KOHLE KAXKJIOH CTPaHMIBI WIM IOCJIE MPUIIOKEHHUS B
nesnoM mox uyeproid. Ilocne cHMBOJIa CHOCKM €€ TEKCT Ie4aTaeTcsi C IPONMCHOMN
OykBbl. B KOHIIe TeKCTa CHOCKM CTaBUTCA Touka. Ha o/HOI cTpaHMIle HE TOJIKHO
IPOCTABISATHCS 00JIee TPEX CHOCOK;

19 — moamuck - sBisgeTcs 00A3aTeNbHBIM PEKBU3UTOM JOKYMeHTa. B coctaB
PEKBU3UTA «IOANKCH» BXOIAT: IMOJHOE€ HAUMEHOBaHUE JOJDKHOCTH JIMIA,
MOJIMHUCABIIEr0 JOKYMEHT (32 MCKJIIOUeHHEM OJaHKa JOHKHOCTHOTO JIMLA), JIUYHAs
MOANKCH, pacln(poBKa MOANUCH (MHULKAIBL, (PAaMUIIHS ), HATPUMED:

HauanvHuk ynpagnenus ceibCcko2o Xo3sa1cmaeda
aomuHucmpayuu 2opooa Braousocmoka auynas noonuce  M.0.@amunus

WM Ha OJIaHKE

Hauanonux ynpasnenus JIUYHAS NOONUCH H.0.@amunusn

[lognuce otaensercs OT MOCJIEIHEH CTPOKM TEKCTa HMHTEpBaJIoM 36 mT
(1,27 cm).

HanMeHOBaHME NOHKHOCTH JIMIA, MOANMCABUIETO JOKYMEHT, I€YaTaeTcs OT
JIEBOW TPAHHULBI TEKCTOBOTO ITOJS 4Yepe3 | MEKCTPOUYHBIM MHTEPBAJ, JOILYCKAETCS
LEHTPUPOBATh HAMMEHOBAHUE JOJKHOCTH OTHOCUTEIBHO CAMOW JUIMHHOM CTPOKH.
PacimppoBka moamwcu  pacmojiaraeTcsi Ha  YpOBHE  IOCJHEAHEH  CTPOKH
HAaWMEHOBAaHHS JOJDKHOCTH 0e3 mpoberna MexXay WHUNHATIaMu | (aMIIIAeH.
[Tocnenusst OykBa B paciin(ppoBKe MOAMNKUCH OIPAHUYUBAETCS IPABBIM MOJIEM.

3amecmumens HAUAILHUKA
0bwe2o omoena JIUYHASL NOONUCH U.0.Damunus

[Ipu odopmieHun AOKyMeHTa Ha OJaHKE TOJKHOCTHOTO JIUIA JOJDKHOCTh
ATOrO JINIA B MOANUCH HE YKA3bIBAETCA.

IIpy noamucanuy [OKyMEHTa HECKOJIBKUMH JOJDKHOCTHBIMHM JIMIAMH UX
IIOJIIMCH PACIIOIAraroT OJIHY IO APYrOM B MOCIEA0BATEIBHOCTH, COOTBETCTBYIOIIEH
uepapxuu JoipkHocteil. [loamucu MoryT otnensatbess oaHa oT apyrod 1,5 - 2
MEXXCTPOUYHBIMHA UHTEPBATIaAMHU.

Hauanvnux denapmamenma
obpazosamusi JIUYHASL NOONUCH U.0.@amunusn

I nasnwiii 6yxeanmep JIUYHASL NOONUCD U.0.©Damunus
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IIpy mnoanmucaHuM JOKYMEHTA HECKOJBKHUMM JIMLUAMHU, pPaBHBIMU 110
JTOJDKHOCTH, HO MPEACTABJISIONIMMU  Pa3HbI€ OpraHbl, MOJAMMCHA pacloyiaraloT Ha
OJIHOM YPOBHE.

Hauanvnuk Hauanvnuk
Jlenapmamenma  obpazoeanus Jlenapmamenma  30pasooxpanenus
Jluunas noonuce H.O.@amunus Jluunas noonuce U .O. Damunus

[Ipy moamucaHuM COBMECTHOTO JOKYMEHTa MEPBBIN JIUCT OPOPMIISIOT HE Ha
O1aHKe.

B nokymeHTax, cOCTaBI€HHBIX KOMHCCHUEH, YKa3bIBalOT HE JIOHKHOCTH JIMII,
MOAMKCHIBAIONINX JOKYMEHT, a WX OOS3aHHOCTH B COCTaBE KOMHCCHH B
COOTBETCTBHH C pacHpecicHueM, HalpuMep:

IIpedceoamensy komuccuu auunas noonuce  H.0.Damunus
Ynenwvt komuccuu JUYHASA NOONUCH H.O.Damunus
JUYHASA NOONUCH U.O.©amunus

[lonmucn B cocTaBe WIGHOB KOMHMCCHM pACIONAraloTcs Mo  andaBUTy
bamunuit.

Ecnmu nomkHOCTHOE 1HUIO, TOANUCH KOTOPOro oQopmiieHa Ha MPOEKTe
JOKYMEHTa, OTCYTCTBYET, IOKYMEHT TOJIUCHIBAET 3aMECTUTENb PYyKOBOAUTEIS,
UMEIONNI TPaBO TMOMIMHUCHIBATH JOKYMEHTHl 3a PYKOBOJUTENS, WIH HHOE
JOJIKHOCTHOE JIMIIO, UMEIOIIIee MPaBO MOAMKUCH B COOTBETCTBHH C PACHOPSIKEHUEM
(mpuka3zoM), mpu 3TOM yKa3bIBaeTcs (hakTHUecKas JOJKHOCTH JIMLA, TOAMUCABIIETO
JOKYMEHT, MU ero ¢amuwius (UCHOpaBICHUS MOXXHO BHECTH MAIIMHOMHUCHBIM
CIIOCOOOM, HATPUMED: «UCHOTHAIOWUL 0OSA3AHHOCTIUY , «3AMECUMEINb )Y ).

He nomyckaercs mnoAnuchIBaTH JOKYMEHTBI C MPEIJIOTOM  «3a» WIH
IIPOCTaBIIEHUEM KOCOW YEPTHI Mepei HAMMEHOBAHUEM JIOJKHOCTH.

[Ipy moamucaHuu AOKYMEHTa JUIOM, B COOTBETCTBHUHM C PAaCIOpPsDKEHHEM
(mpuka3oM)  UCHOJHSIIONIMM  OOS3aHHOCTH  BPEMEHHO  OTCYTCTBYIOUIETO
pykoBoauTens (OTImyckK, OoOJie3Hb, KOMAaHAMPOBKA), TMOANUCH odopmisercs
CIICAYIOIIUM 00pa3oMm:

HUcnonusrowuii 0os3annocmu
Mapa 2opooa NOONUCH U.0.@amunusn

OmauM U3 crmoco0OB MOJMMCAHUS JOKYMEHTA SIBJISIETCS HCIOJIb30BaHUE
(hakcuMmIie Kak aHajora COOCTBEHHOPYYHOU moAnucu. B cOOTBETCTBUM CO CTaThe
160  I'paxxmanckoro  kojekca  Poccuiickoit  ®deaepanuu  UCMOJb30BaHUE
(haKCUMIJIBHOTO BOCIPOU3BECHUS TOAMUCH C MOMOIIBIO CPEICTB MEXaHUUECKOTO
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HJIX MHOT'O KOITMPOBAHHA HOITYCKACTCA B CIy4dasdX W B IIOPAAKEC, IMPECAYCMOTPCHHBIX
3aKOHOM, MHBIMH ITPAaBOBbIMHU aKTaAMH HWJIW COIJIAICHUEM CTOPOH;

20 - rpud¢ corsiacoBaHus

CornacoBaHue TMpoeKkTa JIOKYMEHTa C JpyrMMU OpraHaMu  BJIACTH,
opranuzauusamu, llonpasneneHusiMU, UHTEpPEChl KOTOPHIX B HEM 3aTparuBaroTCs,
odopmisitorest rpudom cornacoBanud. IIpoekT 1okyMeHTa MOXKET OBITh COINIACOBAH
HEIMOCPEACTBEHHO JOJKHOCTHBIM JIMIIOM, TPOTOKOJIOM KOJIJIETMAJIbHOTO OpraHa Wid
CJ1y>K€OHBIM MHCHMOM.

I'pu¢ cornmacosanus cocrout u3 cnoa COI'JIACOBAHO, nomxnocTH una, ¢
KOTOPBIM COIJIaCOBaH JIOKYMEHT (BKJIIOYas HaWMEHOBAaHUE OpraHa BIIACTH,
NoJpa3/iefieHus1), MOJANUCHA  JOJDKHOCTHOTO  JIMIA, pacliu@pOBKH  IMOIIUCH
(uHMLIMATIOB, (paMUIIUKM) U JaThl COTJIACOBAaHUs, HAIPUMED:

COI'JTACOBAHO

Hauanvnux oenapmamenma cmpoumenvcmea
Jluunas noonuce . 0. Damunus
Jlama

[Ipn HAJIMYMU HECKOJBKHUX T'PU(OB COTIIACOBAHMS MX PACHOJAratoT Ha OJJHOM
YPOBHE.

PexBusut «I'pud cornacoBanusi JOKyMEHTa» pacIioiaraioT B IPaBOM BEpXHEM
yIiy TEpBOTrO JHUCTa JIOKYMEHTa M TI€YaTaloT OT TPaHMIBl BEpXHEro moiys 0e3
KaBbIYEK MPOMUCHBIMU OYKBaMHU.

Ecnm  comepxaHue  JOKyMEHTa  3aTparMBacT  HHTEPECHl  HECKOJBKUX
opranuzauuii, Ilogpazgenenuii, rpudsl coriacoBaHusi MOTYT paclojiaratbCs Ha
OTAEJIIBHOM  JIMCTE comlacoBaHus. Ha  OCHOBHOM  JOKyMEHTE B  MECTE,
PEeTyCMOTPEHHOM JUIsl PACIIONIOKEHUS T'pU(OB COIIACOBAHUS, JIETAETCS OTMETKa
«JIuer cornacoBaHus NpuiaraeTcs»;

21 - BH3a - pEKBU3UT JOKYMEHTA, YKa3bIBAIOIINK HA COTJIACHE UM HECOTJIacue
JOJDKHOCTHOTO JIMLa Cc ero coaepkanvuem. CoriacoBaHue NPOEKTa JTOKyMEHTa
oopmisieTrcs BU30HM, BKIIOUaroOlmeil B ce0d JWYHYIO TOIMUCH, pacmudpoBKy
noanucu (MHULMANBL, (amunus) U gaty. llpy HEeoOXOaUMOCTH  yKa3bIBAaeTCs
HAaNMEHOBAaHME JOJDKHOCTH JIMLA, BU3UPYIOLIETO JOKYMEHT, HAIIPUMED:

Hauanvnux ropuouueckoeo omoena
lloonuco  H.0.@amunus

Jlama

[Ipn Hamuuuu 3amedaHuii, OCOOBIX MHEHHH, IOTOJHEHHH K TPOEKTY
JOKYMEHTa BU3Y OQOPMIISIIOT CIAEAYIOIIUM 00pa3oM, HalpuMep:

3ameuanus npunazaomcs
Hauanvnux ropuouueckoeo omoena
lloonuce  U.0.@amunus

Jlama
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3aMeuyaHusi, MHEHUS O IPOEKTE NOKYMEHTa O(QOPMIISIIOTCS Ha OTIEIbHOM
JIUCTE, MONUCHIBAIOTCS, TaTUPYIOTCS U MPUJIAraloTcs K MPOEKTY JOKYMEHTa.

Bo3moxHO opopMiieHre BU3 JOKyMEHTa Ha OT/I€JIbHOM JIMCTE COTJIAaCOBAHMSL.

JlommyckaeTcsi MOJIMCTHOE BU3MPOBAHUE JOKYMEHTAa U €ro MPUIIOKEHHS IS
3aIMTHI OT BO3MOKHOM 3aMEHBI JTUCTOB.

Ecnu B npouecce BU3UpOBaHUS B IPOEKT JOKYMEHTA BHOCSITCS CYILLIECTBEHHbBIE
WU3MEHEHUS, OH MOJJIEXKUT NIOBTOPHOMY BU3UPOBaHUIO. [IOBTOPHOTr0 BU3UPOBAHUS HE
TpeOyeTcs, ecau mpu J0pabOTKE B MPOEKT JAOKYMEHTa BHECEHbl YTOUHEHUS, He
MEHSIOIINE €r0 CYTH;

22 — OTTHCK Ie4YaTH

[leyatr sBAsieTCs crmocoOOM MOATBEPXKIACHUSA TOUIMHHOCTH  MOJIIUCH
JOJKHOCTHOTO Jinlla Ha AoKyMmeHTe. [leyaTh cTaBUTCA Ha JOKYMEHTax B Clydasx,
IpEeIyCMOTPEHHBIX HOPMAaTUBHBIMHM IIpaBOBBIMU akTamu. lledaTs craBUTCA Ha
CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBasi JUYHOU MOAMKUCH JOJKHOCTHOTO JHIIA.
[leyaTp MOXeET 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS JOJKHOCTHU JIMLA, TIOJITHUCABLIETO
JOKYMEHT.

B 1okymeHTax, NOJArOTOBJIEHHBIX HAa OCHOBE YHU(PUIMPOBAHHBIX (HOPM,
neyarb CTaBUTCS B MecTe, 0003HaUeHHOM OTMEeTKON «MII» uin nabiM oOpazom;

23 - oTMeTKa 0 3aBepeHUM KONUH

3aBepeHre KOMHUM JOKyMEHTa MPOU3BOJUTCS B HEOOXOJUMBIX CIydasx IJis
MpUAAHUS EMY FOPUIMYECKON CHITBI.

IIpy 3aBepeHMHM COOTBETCTBHMS KONWU IOJUIMHHUKY HWXE pPEKBHU3UTA
«Iloanuck» mpocTaBisieTCss 3aBepuTeIbHAs HaAnuch: «BepHo»; HanMeHoOBaHUE
JOJKHOCTH JIMIA, 3aBEPUBLIETO KOMUIO; JUYHAS MOAMNKUCH; pacliu(poBKa MOAMTUCH
(vHMIMAaNbl, (haMuins); 1aTa 3aBepeHUsl, HAPUMED:

Bepno
I nasuwlii cneyuanucm obweco omoena Jluunas noonuce U 0. Damunus

26.10.2014

Anvmunuctpanus, [loapaszaeneHus MoryT 3aBepsTh KOMU TOJIBKO HM3/1aBa€MbIX
MMH IOKYMEHTOB.

Komuu (kcepokomuu) TMOCTAHOBICHUHM, pPaCHOPSKEHUM aJMUHUCTPALIUU
ropoaa, pewenuid I'opoackoi Jlymer ropoaa HOxxHo-CaxanmHCka HOPMAaTHBHOTO
XapakTtepa s yAOCTOBEPEHUSI HX COOTBETCTBUS IMOJJIMHHHUKAM 3aBEPSIOTCA
neuateio  «AJIMUHUCTPALIUA TOPOJA HOXKHO-CAXAJIMHCKA  JJIA
JOKYMEHTOB». 3aBeputenbHasg Haanuch «BepHO» HE TPOCTABISAETCS.

Ecnmu  nokymenT (mosjokeHue, ycraB) TpeOyeTrcsi cOpourtopoBarh (st
Npe/ICTaBICHNs] B OAHKOBCKUE YUPEXKICHUsSI, CyJeOHbIE OpPraHbl, I HOTapHUAIbHBIX
CIEJIOK), TO Ha JIEBOM IIOJIE JOKyMEHTa JeJlaeTcsd TPU IPOKOJa, 4Yepe3 KOTOphIe
nporyckaercss HuTh. KOHIIBI HUTH BBIBOASITCS Ha OOOPOTHYIO CTOPOHY IOCJIEIHETO
JUCTa JIOKYMEHTa TakK, 4YTOObl Ha HUX MOKHO OBLIO HAKJIEUTh JUCT OyMmMaru c
3aBEPUTEIbHON HAANKUCBhIO. JIMCTBI MHOTOCTPAHWUYHBIX KOMUM (BBIIUCOK U3
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JIOKyMEHTa) HYMEpYIOTCS, OTMETKA O 3aBEPEHUU KOIMHH JIOTIOJHAETCS YyKa3aHUEM
KOJIMYECTBA JIMCTOB KOMUHM (BBIITUCKH U3 IOKYMEHTA), HAIIpUMeED:

Ilpownyposano u nponymeposano

6 (wecmv) 1ucmos

Bepno

Hauanvrhux obweco omoena aomunucmpayuu
eopooa  FOxcno-Caxanuncka

Jluunas noonuco U.0.Damunusn

Jlama

3aBepuTeNnbHAS HAAMUCH MOXKET 0OPMIIITHCS B (hOpPME IIITAMIIA.

[Toamuck 3aBepsieTcst Ie4aThio, IPH 3TOM OTTHUCK M€YaTH JOJIKEH 3aXBaThIBATh
MO/MKCH, TIOCTABJIICHHYIO Ha HAKJICEHHOM JIMCTe OyMaru, W JINCT, Ha KOTOPBIA OH
HaKJICCH;

24 - oTMeTKa 00 UCIIOJIHUTEJIe

OtMmeTka 00 HCIIOTHUTENE TOKyMEHTAa HEOOXOIHWMa JIIS ONEPAaTUBHOW CBS3U
aJjpecara ¢ COCTaBUTEJIEM JIOKYMEHTA JJIsl BRISICHEHUSI BOSHUKIITUX BOTIPOCOB.

OtMmeTka 00 WCIONTHUTENE JTOKYMEHTA MPOCTABIISCTCS B JICBOM HIDKHEM YTITY
TUIEBON (TpU OTCYTCTBHHM MECTa - Ha OOOPOTHOM CTOPOHE) CTOPOHBI MOCIEAHETO
aucta gAokyMeHTa. OTMETKa BKITIOYAeT WHHUIMATGL, (PaMIIAI0 WCTIONHUTENS WIH
pykoBoautens [loapaznenenust u Homep ero tenedona (6e3 OyKBbI «T» U MPOOEIIOB
K aedrcoB Mexay udppaMu HOMepa), HaIpUMep:

B.A.Ilempos
744567

IIpu oTmnpaBke MOKYMEHTOB B JAPYrol Tropojl CIEAyeT AOMOJHATh HOMEp
TenedoHa MeXIYyropoIHBIM KOJAOM, Hanpumep: (4242) 744567.

Ha noxymeHTe, MOATOTOBJIEHHOM IO MOPYYEHUIO PYKOBOJUTENS TPYyMHIOi
UCIIOJTHUTENIEH, B OTMETKE OO0 WCIOJIHUTENE YyKa3bIBaeTcs (amMuiaus OCHOBHOTO
WCIIOJTHUTEJISA,

25 - oTrMeTKa 00 HUCHOJHEHWHM JOKYMEHTA - U HalpaBJICHUH €r0o B JIEJIO
IPOCTABJISAETCS HA UCIIOJIHEHHBIX COMVIACHO PE30JIFOLUUA PYKOBOJIUTENS JOKYMEHTAX,
MOJUIeKAIINX MOJIIUBKE B JCJO JUISl XpaHEHUS W JAJbHEHIIEro HMCIOJIb30BaHUS B
KayecTBe MH(POPMAIIMOHHO-CIIPABOYHOI'0 MaTeprara.

OTtMeTKa 00 MCIOJHEHUH JOKYMEHTA M HAIpPaBJICHUU €ro B JIeJI0 CTAaBUTCS B
CO/I.

B cimydae eciin oTBET naeTcsi HE Ha BCE MOCTABJICHHBIE BOMPOCHI, JTOKYMEHT
ocTaeTcs Ha KOHTpoje. J[aHHBI OTBET SBIAETCS NPOMEXKYTOUHBIM U B COJ]
CTAaBHUTCSI COOTBETCTBYIOIIAsI OTMETKA;

26 - oTMeTKa O MOCTYIUICHHM [OKYMEHTa - COAECPXKHUT OYepeaHON
MOPSIIKOBBIM HOMEpP W JaTy MOCTYIUIEHUS JOKyMeHTa (Ipu HEOOXOIUMOCTH —
yKa3aHUe BPEMEHHU ).
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I[OHYCK&CTCH OTMCTKY O IIOCTYINUICHHH JOKYMCHTA IIPOCTABJIITL B BHIC
mraMiia.

JlaHHBI PEKBU3UT OO0SA3aTENICH ISl BXOMSIIMX JOKYMEHTOB, MOJJIEKAIINX
perucTpanuu.

[lopsimok  crnemoBanust  ¢GaMUIUd W WHULNMAIOB B PEKBU3HMTAX
OpPraHU3allHOHHO-PACIIOPAAUTENBHBIX TOKYMEHTOB.

Pexsuzumui ()OKyMeHma Mecmononooicenue UHUYUAINI06 U ¢CZM1/UZ1/[M
Hnuyuanvr | Unuyuanor | Hem orcecmkux oepanudeHuti
nepeo nocie 1o NOpsOKY Cled08aHuUs
damunuei | pamunuu damunuu u uHUYUAIO08

I'pugh ymeeporcoernus
0OKYMeHma X
Iloonucoe X
I'pugh coenacosanus X
O0OKyMeHma
Buszwi coenacosanus X
0OKyMeHma
Ommemxa o 3a8epeHun Konuu X
Ommemxka 00 ucnoanumee X
Aopecam X
(npu aopecosaruu
0oKyMeHma
00JIHCHOCHMHOMY JUYY)
Aopecam X
(npu adpecosanuu
O0oKymenma
Guzuueckomy auyy)
Pezonoyus X
Texcm 0okymenma X
2.2, biaanku 10KyMeHTOB

2.2.1. lIokyMeHTBI, cO3/JaBaeMble B AJIMUHUCTpaInuu, o(opMmiIsioTcs Ha
OJlaHKaX, Ha CTaHJAPTHBIX Jiuctax Oymaru popmara A4 (210 x 297 mm) 1ubo B BuAe
AJIIEKTPOHHBIX JIOKYMEHTOB U JOJDKHBI MMETh YCTAHOBJIEHHBIM COCTaB PEKBU3HUTOB,
UX pacnoyiokeHue u ohopmiIeHHUE.

2.2.2. Ilpy NOATrOTOBKE MAOKYMEHTOB B AJMHUHHCTPAlMM HCIOJIb3YIOTCS
yHU(ULIHUPOBAHHbBIE (HOPMBI JJOKYMEHTOB.

Pa3paboTtka, co3nanue yHU(UUHUPOBAHHBIX (POPM JOKYMEHTOB AJIMHHHUCTPALINH,
[TonpazneneHnii U BHECEHHME B HUX HM3MEHEHUM OCYIIECTBISIETCS Y IPABJICHUEM
unpopmatuzaimn MKV «Ynpasnenue paenamu agMuHucTpauuu ropoaa HOxHo-
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Caxanuncka»  (masee —  YmpaBineHue — wHpOpMaTH3aluu).  YIpaBieHUE
nH(popMaTu3aIuy pa3MelaeT Ha BHYTPEHHEM mopTajie AIMUHHUCTpAIMU OJIaHKU
JTOKyMEHTOB AnMuHucTpanuu u [loapasneneHuid.

2.2.3. bnanku AaMUHHCTpaInuu pa3padaThiBalOTCS HA OCHOBE YIJIOBOTO WU
MPOJOJBHOTO BapHaHTa pAaCIOJO0XKEHUs pPEeKBU3UTOB. I[Ipum yrioBoM BapuaHte
PEKBU3UTHI OJIaHKa pacrioyaraloTcsi B BEpXHEM JIeBOM yriy Jucra. [Ipu npogoasHoM
BapUaHTE PEKBU3HUTHI OJaHKA PACIOJATarOTCsl MOCEPEANHE JUCTA BIIOJH BEPXHETO
HOJISL.

2.2.4. Kaxnprit et goKkymeHTa, oOPMIICHHBI Kak Ha OJaHKe, Tak U Ha
CTaHJAAPTHOM JIUCTE OyMaru, JI0JKeH UMETh MOJIS:

30 MM — 1eBOE

10 MM — mpaBoe

20 MM — BepxHEE

20 MM — HUXKHEE.

2.2.5. B AIMHMHUCTpallMd WCHOJIb3YIOTCSI CIIEIYIOIIUE BUALI OJAHKOB
JIOKYMEHTOB:

- OJlaHK TMCcbMa AJIMUHHUCTPAITUY;

- OJTaHK MHChbMa JOJKHOCTHOTO Jiniia (M3pa, IEpBOTO BUIE-MIpa, BUIE-M3pa);

- Onaunk I[loapaznenenus;

- OJJaHK TOCTaHOBJEHUSI AJIMUHHUCTPAIIUY;

- OJIaHK pacnopsHKEHUs AJIMUHUCTPALIUH.

[Ipy HEoOXOAMMOCTH MOTYT HCHOJb30BATHCS OJaHKU JPYTUX BHUJOB
JOKYMEHTOB.

2.2.6. O6pa3upl OnaHKOB JOKYMEHTOB yTBepxkaatoTrcs MWHcTpykuuend 1o
JENONPOU3BOJICTBY.

22.7. [Jna odopmienus nuceM B AJMHHUCTPALMU MPUMEHSIOTCS
MHOTOIIBETHBIE U OJIHOIBETHBIC OJIAHKH.

MHoronBeTHbie OnaHKW: OJaHK MHChbMa AJIMHUHHUCTpaIdu, OJIAHK MHUChMa
JTOJKHOCTHOTO JIMIA (M3pa, IEPBOTO BUIE-M3Pa, BULIE-MIPA).

L TPEBOBAHMS K MOJATOTOBKE 1 O®OPMJIEHUIO
JTOKYMEHTOB

[Ipu odopMiIeHNN MYyHUIMNAIBHBIX MPABOBBIX AaKTOB, BHOCHMBIX Ha
paccmotpenue B ['opoackyro ymy ropoga HOxxHo-CaxanuHcka, TOCTaHOBIEHUN U
paclopsDKeHUM — aJIMUHUCTpAallMM  TOpOJAd,  CIYXKEOHBbIX MHCeM U JpYyrHux
opUIMATBHBIX JOKYMEHTOB, HEOOX0AUMO COOII0aTh CIASAYIOLUE TPEOOBAHMUS:

- HE JOIyCKAETCs] BHECEHHE U3MEHEHMI B IMOJIMCAHHBINA TOKYMEHT, a TAKKE B
COIJIaCOBAHHBIN MPOEKT IOKYMEHTA;

- B IIOCTAHOBJICHUSX, PACIOPSDKEHUSAX aJIMUHUCTPALMM TOpoJa B LEISIX
oOecrieyeHHsl MCIIOJIHEHUs 3aKOHOJATENIbCTBA O 3allliTe MEePCOHAIBbHBIX JaHHBIX
CBEJIEHUsI 00 HCIOJHUTENE YKa3bIBalOTCs 0€3 (paMUIuu U MTHULUAJIOB.
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Ecnu peiicTBue npeanosiiaraeT KOHKPETHOTO UCIIOJHUTENSI, COOTBETCTBYIOIIUN
MYHKT JIOKYMEHTa JOJKE€H HAauYMHAThCSA C yKa3aHUs JIOHDKHOCTH HUCIoaHuTENs (6e3
(dbaMuun) B JaTEIILHOM MaJIexKe, HAIIPUMED:

Hauanvnuxy opeanusayuonnozo omoena cghopmuposams niam pabomst...

B kadecTBe MCOTHUTENEH MOTYT OBITH yKa3aHbl yUpExKACHUS (OpraHU3AIIUN)
wiu [logpaznenenus, HampuUMep:

Ynpaenenuio apxumexmypol nposecmu nybauunsie CAyuanus no 60nPocy...,

[TocnenHuii MyHKT MOCTAHOBIIAIONIEH YacTU JIOJDKEH COJEP>KaTh CBEIACHUS O
[lopgpa3nenennn WM JOJKHOCTH JIMIIA, HAa KOTOPOE BO3JIAraeTcsi KOHTPOJIb
UCITOJTHEHUSI IOCTAHOBJIEHUS (pacIOPSKEHUS ), HAIPUMED:

Koumponv ucnonanenus nocmanosienus aOMUHUCMpayuy 20pooda 803710H#CUMb
Ha 8UYe-MIPpa N0 20POOCKOMY XO3AUCMBY;

- €ClU 3aJjJaHue BBIJACTCS TpyMie Jull (KOMUCCUHU, pabodeil rpymme u T.1.),
OHO BCErjJa aJpecyercs KOHKPETHOMY JIMIy - MpEeACceNaTeNl0 KOMUCCHUH,
pYKOBOAMTENO paboueld TIpynmbl M T.I. OTO MOAYEPKUBAET MEPCOHAIBHYIO
OTBETCTBEHHOCTh PYKOBOJUTENS 3a pabOTy NOJYMHEHHBIX M HE JIOMyCKaeT
HEOJHO3HAYHOM TPAKTOBKM ajJipecara 3aJaHus;

- JI0 TOpPEACTaBIEHUS Ha MOJNHUCh HCIOJHUTEIb IPOBEPSET MPAaBUIBHOCTD
oopmiIeHHS OKYMEHTOB, MPAaBUIBHOCTb aJpPECOBaHHUs, HAIUYUE HEOOXOIMMBIX
BU3, MPWIOKEHUN, TPU HEOOXOJMMOCTH - CIPABOK, MOSCHUTEIBHBIX 3alHCOK,
Pa3bACHSIIOUIUX COAEPKAHUE MOATOTOBIEHHBIX IOKYMEHTOB, CIUCKA PACCHUIKH;

- TEKCT U3J1araeTcsi MPOCThIM, JOCTYIIHBIM SI3bIKOM;

- HE JIONyCKAaeTCsd HCIIOJIb30BAaHWE COKpPAIIECHHBIX, HEO(OHUIIMAIbHBIX
HAaUMECHOBAHUM;

- Ha3BaHUA CTPYKTYpPHBIX MOApa3AelieHU ammapata AJMUHUCTpaLUH,
oTpacieBbiX ((yHKIMOHATBHBIX) OPraHOB AJIMUHHCTpAIUUA CJIEAYyeT MHCATh C
MPONMKUCHOW OYKBBI, Ha3BaHUE OTJIEIOB, YIPABICHUM, HAXOIAIIMUXCSA B UX COCTABE CO
CTPOYHOU OYKBBI;

- un30eraTtb  UCIHOJIb30BAHUE  apXaWyHbIX TEPMUHOB U  00OpPOTOB
(«TOMMEHOBaHHBI»  3aMEHUTh HA  «YKa3aHHbBIN»;  «CIyX€OHOE€  IHUCBMO
COCTABJISIETCS UJIU «HAMPABIISIETCS, 4 HE ITUIIETCS» WU «IIOChUIAETCS»);

- HUCIOJIb30BaTh TOJIBKO OOILETPUHATHIE COKpALEHUs (MPOCI. - MPOCMIEKT, M
- METp, KT - KWIOTPaMM, MUH - MUHYTA);

- B 0003HAUEHUH HOMEpa JoMa C JUTEPON MCHOJb30BaTh CTPOUHYIO OYKBY
psazoM ¢ nudpoi, Hampumep, «J1. 48ay;

- B HallMCaHUU KOJMYECTBEHHBIX U MOPSIAKOBBIX YHCIUTENbHBIX UCXOIUThH U3
TOTO, YTO KOJIMYECTBEHHBIC YUCIUTEIbHBIE HE TPEOYIOT HapalleHus (KaTeropuuecku
HENpaBUJIBHO MUCATh «HE Oosiee 5-TU», JOMKHO OBITh HAMHMCAHO: «HE Oonee 5» uiu
«He Oomee mATMY»). W, HaONpoTUB, NaAEKHOE OKOHYAHUE B MOPSIKOBBIX
YUCJIUTENbHBIX, 0003HAYEHHBIX apaObCKUMU LU(PpaMH, TOJKHO IPUCYTCTBOBATD:
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- B BUJIE OJIHOOYKBEHHOI'O, B CIIy4ae €CliU IMOCJeAHEeH OyKBE YMCIUTEIHHOTO
MPEAIIECTBYET TJACHBIN 3BYK: «5-i» (HEMPaBWIBHO «S5-blil»), «5-€» (HEeMpaBUIbHO
«5-0e»), «5-X» (HempaBMWIBHO «S5-bIX»).

- B BuJIe JBYXOYKBEHHOro, B Clly4yae €CJIH IMOCJeIHEed OyKBE UMCIUTENBHOTO
MPEAIIECTBYET COTJIACHBIA 3BYK: «5-T0» (HEMPAaBWIBHO «5-0T0»), «5-My»
(HEempaBWIBHO «5-0My»), «30-Mu» (HenmpaBUWIbHO «30-bIMUY);

- IOJTHOCTHIO MUNITYTCS HAUMEHOBAHUS HACEJICHHBIX MTyHKTOB;

- HE YNOTPeOAIOTCS COKpaIllEHHbIE HAMMEHOBaHUs JoJkHOCTeH. [onHOoCThIO
MUIIYTCS CJIOBA: 3aMECTUTEINb, MPEJACENaTeNb, TeHEPAbHBIA JUPEKTOP, HAYAIbHUK,
3aBEAYIOIIMIA U UHBIE CIIOBA;

- HE JIOMYCKAaeTCs MCHOJb30BAHME COKPAUICHHOTO HAMMEHOBAHUS OpraHa
Biacty, IloapasneneHus, yupexIeHHs (OpraHU3aldH), €CIU 3TO CHELUUAIbHO HE
OrOBOpPEHO B TekcTe. Hampumep: oTAen KuIMIIHOW pedopMbl  yIpaBICHUS
KUIUIIHON TMOJUTUKU anMuHucTpauun ropoga IOxHo-CaxanuHcka (zanee Mo
TEKCTY - OTJEN KUIUIIHOU peopMbl);

- HE JOMyCKAaeTCs TpH HANMWCAHWUM WHUIMAIOB W (pamMmwimm OTPHIBATH
MHULHAIBI OT (haMUIIMK, pa3Melas uX Ha pa3HbIX CTPOKax;

- HE JIOIyCKaeTcs OTpbIBaTh 3HaK «N» OT camMoro HoOMepa, HalHCAHHOTO
uudpamu, pazMenas ux Ha pa3HbIX CTPOKax;

- HEJIOIyCTUMO OTJieJieHue (pa3HEeCeHHe Ha Pa3Hble CTPOKH) JAAThl WU TOJa OT
CJIOB «TOJ», «T.» WIH «IT.» U JIp.;

- HE JOIYCKAIOTCS pa3pbiBbl B HA3BAHUSAX MPEANPUATUN NpPH IMEpeXojie Ha
HOBYIO0 cTpoKy (Hanpumep, OO0 «CrapcTpoity).

3.1. IIpoeKkTbl MyHHIIMTIAJIBHBIX PABOBbIX AKTOB,
BHOCHUMBIE Ha paccmoTpenue B I'opoackyro lymy ropoaa HO:xHo-
CaxanmnHcka

3.1.1. T'opoackas [dyma ropoaa HOxHo-CaxanuHCKa MO BOIPOCaM CBOETO
BEJICHUS TPUHUMAET PEIICHUS — TMPAaBOBbIE aKThl HOPMATUBHOTO W HMHOTO
Xapakrepa.

3.1.2. TlogroroBka mpoekToB pemeHud ['oponackoir Iymbel ropoma HOxHO-
CaxanuHcKka (J1anee - IpoeKThI pelieHuil) Ajist BHeceHus B ['opojickyto Jlymy roposaa
HOxno-Caxanuncka (nanee — ['opoackas Jlyma) ocyliecTBisercs, Kak MpaBUiio, Ha
IUIAHOBOW OCHOBE. llepeyeHp pelmeHnt Ha MNPEACTOSIIMU TOJ YTBEPKIACTCS
MTOCTAHOBJIEHUEM aJIMUHHUCTPALIMU TOPOJIa ¢ yueToM npemioxennit [loapazneneHun.

3.1.3. Ilpu moAroToBKe MPOEKTOB PEIICHUH HEOOXOIUMO PYKOBOJICTBOBATHCS
Permamentom I'oponckont ymel u Texuuueckum pernamenTom ['opoxackon Jlymsl
1o opopMIICHHUIO MPOEKTOB pereHuid ['opoackoit Jlymel.

3.1.4. Ilpoektsl pemienuii s paccMorpenust loponackoit Jymol Ha
OouepeaHOM 3acelaHuU JOJKHBI OBITh BHECEHBI B ['opojickyto JlyMy He mo3aHee 4yem
3a 10 pabouux nmHel 10 Hadana 3aceaanus. VICKIIFOUeHHe COCTABIISIOT MOCTYTUBIITNE
aKThl TPOKYPOPCKOTO pearupoBaHusi Ha pemieHus ropojckoro CoOpaHus
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(I'opojackoit Jlymbl) W IPOEKTHI PEIICHUH O BHECEHUM W3MEHEHUN B pEIICHHE O
OropKeTe, B TOM YHCIIe YTOUYHEHHU (ITONPaBKK) K YKa3aHHBIM IIPOEKTaM.

3.1.5. Ha craguu pa3pabOTKu MPOEKTHI PEHICHUI MOJIeKAT 005S3aTeIbHOMY
corjacoBaHuio ¢ JlemapTraMeHTOM MPABOBOI0 OOECHEUECHHS aIMUHUCTPALIMU rOpoja
HOxno-Caxanuncka (manee - JlemaprameHT mpaBoBOro odecnedeHus), OTaenoM mo
paboTe ¢ JOKyMEHTaMH M KOHTpPOJIO, BHIIE-MIPOM, PYKOBOJIUTEIEM arapara u
BHULIE-MAIPOM TOpOJia B COOTBETCTBHUHU C paclpe/iesieHneM 00s3aHHOCTEH.

Ha cragum cormacoBaHusl NPOEKThl PELICHHII 1O BOMNPOCAM YTBEPKICHUS
MOJIOKEHUH 00 oTpacieBbix ((DyHKIIMOHATBHBIX) OpraHax AJIMUHUCTpAIUH,
BHECEHHUS] B HMX W3MEHEHHH, Kacaromuxcs (GyHKUMA WU (WIM) yCIyTr TOAJexaT
0043aTEIBHOMY  COIJIACOBAHUIO C aHajnuTU4YeCcKuM ympasieHuemM MKY
«YnpaBieHue Jaenamu agMuHucTpanuu ropoaa IOxno-CaxanuHcka» (manee -
AHaJIUTUYECKOE YIIPABIICHUE).

O4epeTHOCTh MPOXO0KIECHHSI COTIACOBAHUS ITPOEKTOB PEILICHUIA:

- pyxoBoautenb [loapasaenenus, BHECIIETO IPOEKT;

- BULIE-M3p, pyKoBosiuid (Kypupytomuii) [lonpasaenenueM B COOTBETCTBUU
C pacrpeneneHuemM o0a3aHHOCTEMN;

- 3auHTepecoBaHHble [loapasaenenus, opraHu3alny;

- Otnen o paboTte ¢ JOKyMEHTaMU U KOHTPOJIIO;

- JlemapTamMeHT MpaBOBOro 00ECIIEYEHUS;

- BHIIE-M3p, PYKOBOJUTENb anmapara (eciid BHULE-MIP, PYKOBOJUTEIb
anmnapara sBJISIETCSI pyKOBOAMTENIEM WK KypaTopoM llonpasnenenus, To HOBTOpHOE
corjlacoBaHue He TpedyeTcs).

IlepBpii  BHUIle-Mdp TOpOJa COITIACOBBIBAECT IPOEKT PELIEHHUS IOCIE
JlenaprameHTa MpaBoOBOTO 00ECIICUEHUS.

3.1.6. CornacoBanue oopMIIsIeTCs B CIIPABKE COTJIACOBAHUS YCTaHOBJICHHOM
dbopMbl TMyTEM BU3UPOBAHUS C YKa3aHWEM JaThl, HWHUIMAJIOB, (QaMUIUU U
POCTaBJIEHUEM MOJNUCH BU3UPYIOIIETO.

B cmpaBke cornacoBaHHsl CTaBUTCS BHU3Aa HUCIOJIHUTENS -  PYKOBOJMUTENS
[Togpaznenenusi, HOATOTOBUBILETO MPOEKT PEILICHHUS.

3.1.7. Cpok, B TEUEHHE KOTOPOrO IMPOEKT PELICHHUS] MOKET HAXOIAUTHCS Ha
COTJIaCOBAHMM Y TMEPBOTO  BHUIE-MIpAa TOpoJa, BHUIE-MAPOB Tropojaa, B
[TonpazneneHusix aAMUHUCTPALMUA U UHBIX OpraHU3alUsIX, HE JOJKEH NMPEeBbIIaTh 3
pabouux JHEH, 3a WCKIOYeHuWeM JlemaprameHTa MpaBoOBOro oOecreueHus,
IIPOBOJIALLETO MPABOBYIO U aHTUKOPPYNLIMOHHYIO 3KCIEPTU3Y NMPOEKTOB PEIICHMIA.

[Tonoxenus u [opsnku, perymupyroniue NpuHsATHE PACXOIHBIX 003aTEIbCTB,
MyHuLUnaibHele [Iporpammbl HaxondTcss Ha cOIVIacOBaHMM B JlemapraMeHTe
¢uHancoB ammuuuctpanuu ropona FOxxuo-CaxanmHcka (mamee — JlemaprameHT
(¢uHaHCcOB) He OoJiee 5 pabounx JHEH.

3.1.8. Ilpu Hanuuum pa3HOrjacuil (3amMeyaHuil) MO TMPOEKTY PEIICHUS
pa3pabotuukom (pykoBoautenem llompaszaeneHus) mpoBOAUTCA OOCYXKICHHE C
3aMHTEPECOBAHHBIMUA CTOPOHAMM C LIEJIbIO IPUHATHUS B3aUMOIIPUEMIIEMOTO PEIIEHUS.
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B cnyudae, ecniu oHO He OyAeT HalIeHO, TO HEYpPEryJIMpOBaHHBIE pa3HOTIACHS
paccMaTpUBAIOTCSl BUIIE-MIPOM B COOTBETCTBUM C pACHpEETICHUEM O0S3aHHOCTEH,
KOTOPBIM IPUHUMAET PELICHHUE IO TAHHOMY NPOEKTY PEILICHHUS.

[Ipn cHATMM pa3HOTIacuii B CHpPAaBKE COTJACOBAHUS [EJAETCA OTMETKAa O
CHSITHM 3aMEYaHUN OJKHOCTHBIM JIULIOM, Y KOTOPOTO OHU OBLIH, C 00s3aTENIbHBIM
HAIlUCAHUEM CJIOB «3aMEYaHUs CHATBD, YKA3aHUEM JaThl, IPOCTABICHUEM MOIINCH.

3aMedaHHs B 3TOM CIIy4ae HE IPHUKIIaAbIBAFOTCS.

3.1.9. JlemaprameHT mpaBOBOro OOECIEUEeHUs] TMPOBOJAUT MPABOBYIO U
AHTUKOPPYIIIUOHHYIO S3KCIEpPTU3y MPOEKTOB pemeHuid B TeueHue 10 (mecarn)
pabouux JHEW ¢ MOMEHTA UX MOCTYIJIeHus B [lenapTameHt.

VYKa3aHHBIH CpPOK MOXET OBITh COKpallleH HavadbHUKOM JlemaprameHra
IpaBoBOro 0OOecledYeHus: IO MOTUBHPOBAHHOMY XOJATalCTBY pPYKOBOAMTENS
Ilonpaznenenus, BHECIIETO IPOEKT PELIEHUS.

B uHCKIIOYMTENBHBIX Clly4yasX MPU HAJUYUU CYIIECTBEHHBIX OCHOBAaHUM, a
TaKXKe, €CJIM MPOEKT pelieHus TpedyeT riay0oKOoro u3y4eHusi, 10 MOTUBUPOBAHHOMY
XOJIaTaliCTBy HadYaJbHUKA IMPABOBOTO ympasieHus JlemapraMeHTa MpaBOBOTO
o0OecreueHrst CpPOK MPOBEAECHUS JKCIEPTU3 MOKET ObITh MPOJIEH HAYaIbHUKOM
JlemapTameHTa mpaBOBOro o0ecrnedyeHus, HO He OoJiee ueM Ha 5 pabouux JHEH.

Koppynuuorenusie (bakTophl, BBISIBJICHHBIE npu MPOBEACHUU
AHTUKOPPYILUOHHON AKCIIEPTU3BI IIPOEKTOB pEeLIeHN, YCTPaHSAIOTCS
[loapa3zneneHusiMu, SBIASIOMUMUCS pa3pabOTUMKAMU COOTBETCTBYIOUIUX MPOEKTOB.
[lonoxeHuss mNpoeKTa pelIeHus, CHOCOOCTBYIOIIME CO3JAaHUI0 YCIOBHM s
OPOSIBJIEHUSI KOPPYNIMHU, BBISIBICHHBIE IPHU NPOBEACHUU aHTUKOPPYNLUMUOHHOU
AKCIIEPTHU3bI, MPOBOAUMON JlemapTaMeHTOM IpPaBOBOTO OOECHEUYEHUSs, YCTPAHSIOTCS
Ha CTaJuH 10PabOTKH MPOEKTa IOKYMEHTa pa3pabOTUYNKOM MPOEKTA.

B cnyuae Hecornmacusi pa3paboTuuMka JOKyMEHTa C  pe3yjibTaTaMu
AHTUKOPPYILMOHHOM JKCHEPTU3bl, IPOBEACHHOW JlemapraMeHTOM IIPaBOBOIO
oOecreueHus, CBUACTENbCTBYIOIMMH O HAIMYUHU B IPOEKTE JOKYMEHTA MOJ0XKEHUH,
CHOCOOCTBYIOIIUX CO3/IaHUIO YCJIOBHM JJIsi MPOSIBICHUS KOPPYILHUHU, pazpaboTUUK
NpoeKkTa B TeueHue S5 paboumx gHEH mpencraBiser B JlemapTamMeHT MpaBOBOTO
o0OecrnieyeHus MUCbMEHHbIE BO3paXXe€HUsI ¢ 000CHOBaHUEM CBoero Hecoriacus. Eciu
BO3paKEHUSI OTKJIOHSIOTCA JlemapTaMeHTOM MpaBOBOrO  OOECleueHHs, OHU
paccMaTpuBaloTCA € yyacTheM pa3pa0oTurKa, JOJHKHOCTHOro juna JlemaprameHra
IPaBOBOIr0 OOECHEUYEHUsI M MHBIX 3aMHTEPECOBAHHBIX JIUL IIPU KypUPYIOILEM BUIlE-
Mdpe, MOCJIE Yero MPUHUMAETCd OKOHYATEIbHOE PELICHHE, KOTOPOE HAIPABIISIETCS
MDpy ropoJa.

[Ipy HamMuuM MOTHMBHPOBAHHBIX BO3PAKEHHM pa3pabdoTyMKa MPOEKTa
pEelIeHUs] Ha 3aMEe4YaHus IO pe3yJibTaTaM IpPOBEIACHUS IPABOBOM SKCHEPTHU3BI,
JlenapramMeHT 1paBoBOro oO€CleueHHUs MPOBOAUT MOBTOPHYIO  IPABOBYIO
sKcrepTusy. B pamkax mpoBeneHUss NOBTOPHOM SKCHEPTHU3BI IMPOEKTAa, HAYAIbHHUK
JlenaprameHTa MNpaBOBOro OOECIEUEHHs] BIpPaBE OPraHU30BaTh COBEIIAHHUE C
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ydacTheM pa3paboTyMka W HMHBIX 3aMHTEPECOBAHHBIX JIMIl JJI PACCMOTPEHUS U
00CYX/I€HHSI OTIENbHBIX BOIIPOCOB, KACAIOIINXCS MPOEKTA PELICHUSI.

[Ipy OTCYTCTBHMM B MNPOEKTE PEIICHHUsS KOPYMNIHUOTCHHBIX (PAKTOPOB MPOEKT
corjacoBbiBaeTcsl JlemapraMeHTOM NpaBOBOrO OOECHEUYEHHUsT MyTeM MPOCTaBICHUS
niTamia O COrJIaACOBaHUH C OTMETKON O MPOBEIEHHOM AKCIIEPTHU3E.

3.1.10. CompoBoauTeIbHOE IHUCHMO C TOJHBIM ITAKETOM JOKYMEHTOB (B
cooTBeTCTBUM ¢ TnyHKTOM 3.1.3 HWHCTpykuMu 10 J€T0npOU3BOJACTBY) B 3
AK3EMIUISIPAX MepeaacTcs Yepe3 KaHUEIIPUIO Ha MOAMKUCH MAPY TOpoia.

3.1.11. TlommucanHoe€ M3pPOM TOpOJa  COMPOBOJUTEIBHOE  MHCHMO
PETUCTPUPYETCS KaHUEISAPUEN M €My IpUCBaWBaeTCs HCXoAsamuii Homep. OnuH
MAKeT JOKYMEHTOB OCTAa€TCsi B KAHILEISPUH, JBa OK3EMIUISIpa MepeaaroTcs
pa3paboTuuky (OOMH TMaKeT JAOKYMEHTOB HalpaBisieTcs pa3palOTUMKOM B
I'opoxackyro Jymy).

3.1.12. TlepcoHallbHy}0 OTBETCTBEHHOCTb 3a OOeCleYeHHEe KayecTBa U
COOJIIOJIEHNE CPOKOB MOJATOTOBKM IPOEKTOB PEIICHUH W HMX JOpadOTKYy HECyT
pykoBoautenu [loapaznenenunii, BHECIINE TPOEKTHI.

3.1.13. Pemenunsa I'opoackoin J[lyMbl BCTymaroT B CHIy B TMOpPSIKE,
YCTaHOBJIEHHOM Y cTaBOM ropojickoro okpyra "T'opoa FOxuo-Caxanunack".

3.1.14. Pewenus I'oponckoii JlyMbl 0 Hanorax u cOopax BCTYyNarT B CUIY B
coorBeTcTBUM ¢ Hanmorossim kogexkcom Poccuiickon @enepannu.

3.1.15. Pemenuss T'opoackoit Jlymbl, 3arparuBaroiiupe mpaBa, CBOOOABI U
0053aHHOCTH YEJIOBEKA U IpakJIaHHHA, BCTYNAIOT B CHIIy IMOCIE UX O(PUIMATBHOTO
oy OJIMKOBaHUS.

OduunaneapiM  onyOnukoBaHueM (oOHaponoBaHueMm) pemeHusi ['opoackoit
Jymbl cuuTaeTcsi mepBas MyOauKamus €ro MojJHOro TekcTa B raszere "HOxkHo-
CaxanuHCck ceroaus”.

3.2. IlocraHoBJyieHHs, paCHIOPSIZKEHUS AIMUHUCTPAIIAN TOPOIA

3.2.1. Map ropoja mo mpeaMeTraM CBOETO BEICHUS W3HACT MOCTAHOBJICHHS U
pacropsbkeHust amMuUHUCTpanuu ropoaa FHOxno-CaxanuHcka (fajiee Mo TEKCTy —
MMOCTAHOBJICHUSI U PACIIOPSIAKEHUS ).

3.2.2. Ilpu moAroToBKEe MPOEKTOB MOCTAHOBJICHUM M PACTIOPSIKEHUMN CIlIEeTyeT
UCXOAUTH U3 TOTO, UTO: -
MOCTAHOBJIGHHUSI U3JIAlOTCSI IO BONPOCAM MECTHOTO 3HA4YeHUS U BOIMPOCaM,
CBSI3aHHBIM C OCYIIECTBJICHHEM OTJCJIbHBIX T'OCYJIapCTBEHHBIX TMOJHOMOYUH,
NEepEelaHHbIX OpraHaM MECTHOrO0 CaMOympaBlieHUus (enepaibHbIMU 3aKOHAMU U
3akoHamMu CaxanuHCKOM 00J1aCTH;

- TIOCTAHOBJICHHWS HOPMATHUBHOTO XapaKTepa HaNpaBiIeHbl Ha yCTAHOBIICHUE,
U3MEHEHWE WM OTMEHY TMPaBOBbIX HOpM (TIpaBWJI TOBEJACHUS) U HUMEIOT
oOmieo0s3aTeIbHbIe  MPEANUCAaHUs] TIOCTOSHHOTO WM BPEMEHHOIO XapakTepa,
paccUUTaHHbIC ISl UCTIIOJHEHUS W MHOTOKPATHOTO MPUMEHEHHUS HEOIpeaesIeHHbIM
KPyTOM JIHII;
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- TIOCTAaHOBJICHMSI HEHOPMATUBHOI'O XapaKTepa HOCST WHIWBHUAYaIbHO-
pPa30BbIi, UHANBUYAIBHO OMPEIETIECHHbIN XapaKTep U MIPUHUMAIOTCS B OCHOBHOM T10
UCIIOJIHUTEIIbHO-PACTIOPSIUTEIHHBIM BOIPOCAM;

- pacmopspKeHHMs  M3JIaloTCsl 10 BOIpOcaM  OpraHu3aluu  paboThl
AIMHUHUCTpanuu (ONepaTUBHBIM, OPTaHU3ALMOHHBIM, KaJIPOBBIM);

- TMOCTAHOBJICHUS U PACIOPSIKEHUS JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM
JIEMCTBYIOIIErO  3aKOHOJATEIbCTBA,  IOPUIUKO-TEXHUYECKOMY  O(OpMIIEHUIO,
OTBEYATh KPUTEPUSM KAYECTBA, TAPAHTUPYIOIIMM HAJIUYUE 3aKPEIUICHHBIX B HEM
IpaBuIL: CBOMCTB HOPMATHBHOCTH M  00II€00A3aTENIbHOCTH, TMOJHOTHl U
KOHKPETHOCTH; IPOCTOTHI U SICHOCTH, KPAaTKOCTH W TOYHOCTH; OIPENEICHHOCTH,
MIOCJIEIOBATEIbHOCTH M HEMPOTHUBOPEYMBOCTH; OBITH MOATOTOBIEHHBIMH C yYETOM
paHee MPHUHATBHIX AaKTOB, UCKJIKOYATh AyOIMpOBaHHE U HEOOXOJUMOCTb H3JIaHUS
JOMOJHUTENBHBIX PACHOPAIUTENbHBIX JOKYMEHTOB IO JaHHOMY BOIPOCY; HE
COJIEp)KaTh TMOJOXKEHUHM, CIIOCOOCTBYIOIIMX CO3JAaHUIO YCIOBUW MJisi MPOSIBICHUS
KOppYIIIUY;

- B IOCTAHOBJIEHUUM W PACHOPSIKEHHM YKa3bIBAIOTCSI KOHKPETHBIE BUBI,
00BbeMbI paboOT, CPOKH HUCIOJHEHHS U HCHOJHUTENU. B HE0OXOAMMBIX cilydasx B
MOCTAaHOBJICHUS (pacIOpsDKEHUs1) BKIIOYAETCS IYHKT O CpOKax IpeJCTaBICHUs
uHpopmanuu;

- TOCTAHOBJIEHUS M PACIOPSIKEHUS  JIOJDKHBl MMETh 3arojlOBOK, YETKYIO
CTPYKTYpY ¥ TOUYHO OTBEYATh CBOEMY HAa3HAUYEHMIO;

— B mpeaMOyJie YKa3bIBalOTCS (PAKTHUUECKHE OOCTOSITENIbCTBA M MOTHUBBI,
NOCIYKUBIIME TPUYMHOW WM TOBOJAOM IS  M3JaHUS  [OCTAHOBJICHUS,
paclopsDKEHMs, a TaKKe COJIepKaTcsl CChUIKM Ha 3aKOHBl M HWHBIE AaKThl, B
COOTBETCTBUU C KOTOPHIMU IPUHUMAETCS JAHHBIN JOKYMEHT, HallpuMep:

B coomeemcmeuu co cm.16 @edepanvroco 3axona om 06.10.2003 Ne 131-
D3 «..»,

«Ha ocnosanuu pewenus 2opoockoui [{ymul...»,

«B ce53u c ymouneHuem pasmepa 3eMelbH020 YUacmKa... »,

«B ce53u ¢ KadposviMU UZMEHEHUAMU. .. »,

«B  yenax coeepuiencmeogaHus U  PAYUOHALHO20 — PACXOO0BAHUS
010021cemHbLX CPEOCmE... ».

B npeamOyity He BKIIIOUAIOTCS MOJIOKEHUS] HOPMATUBHOTO XapakTepa,

- mpeamOyjia B TOCTAaHOBJICHHUSX 3aBEPIIACTCS CIOBAMU «AOMUHUCPAYUS
eopooa FOxcno-Caxanuncka nocmanosgisnemy. CI0BO «IIOCTAHOBISET) I€YaTACTCS
oIy KUPHBIM pUpTOM. [IpeamOyia OT TekcTa MOCTAHOBISIOLIEH YaCTH OTIENSIETCS
unTepBasioM 18 it (0,64 cm);

- TOCTaHOBIISIOLIAasl (pacnopsiuTeNbHAas) YacTh MPOEKTa MOCTAHOBJICHHS U
pacnopsDKeHHs] HAuMHAETCS CO  CIOB:  «Buecmu uszmenenus 6..», «Buecmu
credyrowue UMeHeHusi 6 ..», 3aTEM YKa3blBaeTCsi BHUJ JIOKYMEHTa, Jara,
PErUCTpPAllUOHHbI HOMEP M HAMMEHOBAaHUE JIOKYMEHTA, B KOTOPBIA BHOCSTCSA
U3MEHEHUS WM «Buecmu 6..» 3aTeM YKa3blBaeTCcid BHJ JIOKYMEHTa, Jara,
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PETUCTPAllUOHHBIA HOMEP M HAMMEHOBAaHHUE JIOKYMEHTA, B KOTOPBIA BHOCSTCSA
U3MEHEHUS «...Cle0yrouue UsMeHeHUs: ».
[Ipumeppl HanMcaHWs HEKOTOPBIX IIYHKTOB IIOCTAHOBIICHUN U PACTIOPSKCHUM:

B naumenosanuu u nynkme 1 cnosa «u mapughoé 3a obecneyenHue pabomy
UCKTIIOYUMb,

- ... cnosa «435,0 mouicau pyoneiy 3amenums crogamu «42,5 moicau pyoaeiy
(mpu HEOOXOAMMOCTH 3aMEHUTH ITU(GPOBBIE 0003HAYCHHS YMOTPEOIIETCS TEPMHUH
«uphI», a HE KUUCTAY),

- 1. Buecmu cnedyrowue uzmeHenuss 6 NOCMAHOBAEHUE AOMUHUCIPAYUU
ecopooa FOxcno-Caxanuncka om 15.02.2011 Ne 345 «O6 obecneuenHuu oscuibem
semeparos Benuxoii Omeuecmeennotul gotinwl 1941-1945 20006»:

1.1. Ilynkmuot 5 u 6 cuumams nynkmamu 6, 7 COOMEEMCMBEHHO,

1.2. J[ononnume nyHKmom 5 credyroue2o co0epucanus:

«5. Hacmoswee nocmanoenenue ecmynaem 6 cuny c........ »;

1.3. Ilynkm 9 0oononnums npeonoxceHuem ciedyroue20 CO0epHCaAHUsL. «...»;

- 3. Buecmu ¢ Ilopsoox npedocmasienus mep COYUAIbHOU NOOOEPIHCKU...»,
YmeEepaIHcOeHHbLI NOCmaHosieHuem aomurnucmpayuu 2opooa Fxcno-Caxanuncka om
29.12.2011 Ne 2316, cnedyrowue uzmeHeHus:

3.1. B nynkme 9:

- ab3ay nepevili nocie Cl08 «2paxcoarey OONOJHUMb CI08AMU «UTU UX
3aKkoHHble npedcmasumenuy» (0003HaUeHHE ab3alleB TMPU  CChUIKAX Ha HUX
YKa3bIBAETCS CIIOBAMH);

- abzay cedbMoOU U3N0AHCUMDb 8 Cclledyroujell pedakyuu (MmeKcm U3LodCUms 8
credyroujell pedakyul, Cosa UNoXNCUms 8 ciedyroujell peoaKyuL):

«- KONUl OOKYMEHMO8 C YKA3aHUeM OAHKOBCKUX PEKGU3UMOS.... ).

3.2. Ilynkmet 15 u 24 ucknouums.

3.3. Ilynkmwer 2, 4, 6, 8 nocne cnog «.....» (clioBa YyKa3bIBalOTCA B
MMCHHUTEIFHOM TAJIe)Ke CIMHCTBEHHOTO YHCIIA) 8 COOMBEmMCMEYulem yucie u
naoesce OONOJIHUMb CLOBAMU K.......» 8 COOMBEMCMBYIOWUX YUCIe U naoedxce.;

3.4. B nynxme 13 yugpuor «10» ucknouums.;

3.5. B nynxme 14 cnosa «...» (ciioBa yKa3bIBalOTCS B UMEHUTEILHOM TaJICKE
CAMHCTBEHHOTO WM MHOXECTBCHHOTO WYHCIIA) 6 COOmBemcmsayulem naoexice
3amMeHums  cr08amu  «...» (ClIOBa YKa3bIBaIOTCA B WMCHHUTCIBHOM IIaJIekKe
SAMHCTBEHHOTO WM MHOYKECTBEHHOTO YKCJIa) B COOTBETCTBYIOIIEM TaICIKE.»;

- 2. Hononnums Ilopsook oyenxu 3sghgexmuenocmu npeodocmasisiemvlx
HAN0208bIX J1b2OM, VMEEPHCOCHHBIU NOCMAHOGNECHUEM AOMUHUCMPAYUU 20p00a
FOsicno-Caxanuncka om 15.01.2012 Ne 15, ¢hopmoii Ne 1.1. coenacho npunodicenuro
K Hacmosawemy noCmaHo81eHuIo;

- 1. Buecmu uzmenenusi 8 Cocmag KOHKYPCHOU KOMUCCUU ....», YINBEPHCOEHHDbLLL
nocmanosienuem aomunucmpayuu 2opooa IFOocno-Caxanuncka om 25.11.2011
Ne 1456 (Buecmu 6 cocmas KOHKYPCHOU KOMUCCUU....», YMBEPHCOEHHbLU
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nocmawnognenuem aomunucmpayuu 2opooa FOocno-Caxanuncka om 25.11.2011
No 1456 cneoyrowue usmenenusi.):

1.1. Bvigecmu uz cocmasa Heanosa A.A., [lemposckyro FO.P.

1.2. Beecmu 6 cocmas:

Uesanenxo Onvey AnopeesHy - HauanbHuxka Ynpaenewus ungopmamuzayuu
aomunucmpayuu 2opooa FOxcno-Caxanuncka,

Ilemposa Hsana I'eopeuesuua - pyxosooumens [lenapmamenma ynpaeieHus
oenamu [Ipasumenvcmea Caxanunckot ooracmu (no coenaco8anuio).

1.3. Haumenosanue oonxcnocmu Caghonosa O.A. uznoxcums 6 ciedyroujeu
peoaxkyuu. «HadarbHux /lenapmamenma 30pagooxpanenus AOMUHUCMPAyuu 2opooa
FOsicno-Caxanuncka»

Nim

- nosuyuio  «/emuoos HU.U.. — HauanvHuk Jlenapmamenma
30pasooxpanenus aomunucmpayuu copooa FOxcno-Caxanunckay

3amMeHums nosuyuell cieoyioue2o coOOepHCanusl:

«/lemuooe U.U. - 3amecmumers HAYaIbHUKA 30pasooxpanenust
aomunucmpayuu 2copooa FOxcno-Caxanunckay.

1.4. Cnosa «llempenxo Hpuna Heanosna» samenums cnosamu «Kapnosa
Hpuna Heanoenay,

- TIOCTAHOBIIAIONIAS YacTh MOAPA3ACIACTCS Ha MyHKTHL. [IyHKTBI B TEKCTe
HYMEPYIOTCS apaOCKuMu uppaMu ¢ TOUYKOM U 3ar0JIOBKOB HE UMEIOT;

- BHECCHHE W3MCHCHWH, OTMCHA, TMpU3HAHUE YTPATUBIIUMU  CHIY
MIOCTAHOBJICHUM WM PACHOPSHKEHUN MPOU3BOJUTCS AaKTOM PABHOM IOpUIUYECKOMN
CHUJIBL.

[TpoexThl MOCTaHOBIEHUH (PAaCTOPSHKEHUI) O BHECEHUM M3MEHEHUM, OTMEHE,
MPU3HAHUK YTPATUBIIMMHU CHIIy PaHEe W3JIaHHBIX MOCTAHOBJICHHH (pacIOpsKEeHUN)
O(QOPMIISIIOTCSI UCIOJIHUTENIEM, MOATOTOBUBIIMM OCHOBHOW JOKYMEHT, JIn0O, B
00s13aT€JIbBHOM TOPSI/IKE, COTJIACOBBIBAIOTCS C HUM.

B 3aronoBke K MOCTaHOBJIICHHUIO WJIM PACTIOPSKEHUIO O BHECEHUU NU3MEHEHUH B
paHee MPUHATHIE aKThl YKa3bIBAIOTCS BHJI JOKYMEHTA, JaTa, PEruCTPAllMOHHBIN
HOMEDP ¥ HANMEHOBaHUE JOKYMEHTA, B KOTOPBIM BHOCSITCS H3MECHEHHUS;

- ©CIM TOCTAHOBJIEHWE WIM pPACHOPSHKEHHE W3MEHSET, OTMEHSIeT WU
JIOTIONTHSICT paHee W3IaHHBINA TOKYMEHT WJIM KaKhe-JIM0O0 €ro MOJIOKEHUS, TO OJIUH U3
MYHKTOB MOCTaHOBJISIONIEH (PaCMOpPSIAUTEIILHON) YaCTH TEKCTa JOJDKEH COJIepPKaTh
CCBUTIKY Ha OTMEHSEMBIH TOKyMEHT (TyHKT JOKYMEHTa) C yKa3aHHEM ero JaThl,
HOMepa u 3arosnoBka. CojepkaTh CCBHUIKY Ha OTMEHSEMBIH JOKYMEHT (ITyHKT
JOKyMEHTA) WU Ha W3MEHSEMBIA JOKYMEHT (IMyHKT JOKYMEHTA) C yKa3aHHUEM €ro
JIaThl, HOMEpPA ¥ 3aroJI0BKa JTOJDKHA AJIEKTPOHHAS KapTouka nokymenTa B CO/I.

Ecnu BHOCSTCS U3MEHEHUSI OJHOBPEMEHHO B HECKOJIbKO MOCTAHOBJIICHUN WIU
pPacCHoOpsDKeHHM, TO JIOMyCKAaeTCsd YyKa3blBaTh B 3arojOBKE TOJIBKO ATy W
PETHCTPAlMOHHBI ~ HOMEpP  KaXJOro TIOCTAHOBJICHUS WM  PACIIOPSIKEHUS.

[TocTaHOBNIEHUS W PACTIOPSIKEHUS, U3MCHSIIONIUE WM JTOTOJHSIONINE paHee
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NPUHATHIC, HAMNpPaBISIOTCS B opraHuzauuu u [logpaszgeneHusi, KOTOPBIM 3TH
JTOKYMEHTBI PacChlIaINCh;

- eclii B OCHOBHOM JOKyMEHT OBUIM BHECEHbl MW3MEHEHHS, TO BCE
MIOCJICTYFOIITNE U3MEHEHHSI BHOCATCS TOJIBKO B OCHOBHOHM JIOKYMEHT C YYETOM paHee
W3JIaHHBIX JOKYMEHTOB. BHeceHuWe wW3MEHEHWW B JIOKYMEHTBHI, HW3MEHSIONINE
OCHOBHOM JTOKYMEHT, HE JI0ITyCKaeTCs;

- B Clly4ae, KOrjJa BHOCHMMBIE H3MEHEHHMs 3aTparuBaloT 0oJiee IOJOBHHBI
TEKCTa paHee MPHUHSATOTO MOCTAHOBJICHHS WIM PACHOPSDKEHHS, WM B HEro paHee
ObLTM BHECEHBI W3MEHEHHUs Oojiee 4eM TpeMs aKTaMH, TO OHO JIOJDKHO OBITh
NPU3HAHO YTPATUBIIUM CHIIy U IPUHUMAETCSI HOBBIN aKT, 32 UCKIIOYECHUEM CIIydacB
BHECCHHS W3MCHCHHI B MYHUIMIIAIBHBIC MPOTPAMMBI U BEJIOMCTBEHHBIC IICJICBHIC
nporpammbl  Topojackoro okpyra «l'opom HOxno-CaxanuHCK», B CTPYKTypy U
IITATHOE paClUCaHWe anmapara aaMuHHCTpamuu Topona IOxHo-CaxamumHcka, B
WNHCTpyKITNIO 1O AEIONPOU3BOICTBY;

- B TIOCTAaHOBJISIONIYIO YacTh TIOCTAHOBIICHUS O BHECCHHM W3MEHEHUS
(M3MeHeHH) B aMUHUCTPATUBHBINA PETrIAMEHT NPEIOCTABICHUS MYHHIIHIAIBHBIX
(rocymapCTBEHHBIX) YCIyT, aAMUHUCTPATHUBHBIA pErIaMeHT OCYIIIECTBIICHUS
byHKIHM ocae BKIIOYEHHs MyHKTa (ITyHKTOB) O BHECEHUH U3MEHEHUS (M3MEHEHHIN)
HEO0OXOAMMO BKITFOUUTH MTyHKT CJICIYIOMIETO COACPIKAHMUS:

«Ymeepoumov aomunucmpamusuvlii peciameHm 8 NocieoHel pedakyuu ¢
yuemom UMeHeHusi (USMEHEeHUll), U3N0HCeHHbIX 6 nyHkme [ Hacmosawe2o
NOCMAHOBNEeHUs (NPUNA2AeMCS). »;

- TIOCTAaHOBJICHUS M PACHOPSDKEHHS MOTYT OBITb OTMEHEHBI, IMPU3HAHBI
YTPAaTUBIIMMHM CHJIYy, JUOO WX JCHCTBHE MOXKET OBITh TPHOCTAHOBJIECHO B
COOTBETCTBUM C 4acThio 15 ctathu 28 YcraBa ropojackoro okpyra «['opox FOxHo-
CaxanuHCck».

- B TOCTAaHOBJICHUSX (paCHOPsHKEHUSAX) B IENAX 00€CleueHUs] MCIOTHEHUS
3aKOHOJIATEJILCTBA O 3AIUTE IMEPCOHAIBHBIX JAHHBIX CBEJICHUS 00 HCITOJHHUTEIIC
YKa3bIBAIOTCS 0€3 (pamMmiiny ¥ WHUIMAIIOB;

- IOCJIETHUNA MYHKT MOCTAHOBJISIONIEH YaCTH JIOJKEH COJIEPKATh CBEACHUS O
[lopgpaznenennn wiW JOJKHOCTH JIMIIA, HAa KOTOPOE BO3JIAraeTcsi KOHTPOJIb
UCIIOJIHEHMSI TIOCTAHOBJIEHU (PACTIOPSKEHMS ), HAIpUMED:

Koumponv ucnonanenus nocmanognenuss aOMUHUCmMpayuu 20pooa 80310HCUMb
HA HAYAIbHUKA YNPABIeHUs Kaopos;

- Ha TIOCJICTHUH JIUCT TPOEKTa TOCTAHOBJICHHUS U PACTIOPSIKEHUS TIEPEHOCUTCS
HE MeEHee JBYX TMYHKTOB TIOCTAaHOBJSIONICH WM PaCHOPSAUTEIHHON YacTu
JIOKYMCHTA,

- HAUMEHOBAHUS YIIOMUHAEMBIX B TIOCTAHOBJIECHUM U PACIIOPSKEHUU OPTraHOB,
OpraHM3alliii U JPYTruX OOBEKTOB MPHUBOIATCA B TIOJIHOM COOTBETCTBHU C HX
opUIIMAIPHBIM HAaMMEHOBAaHUEM, NPEAYCMOTPEHHBIM B YyCTaBaX, TOJOXKEHUSIX,
peleHnsIX 00 UX CO3JIaHUH, IEPEUMEHOBAHUH U T.II.;
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- JIOMYCKAaeTcs  YMEHBIICHWE  HWHTEPBAJIOB  MEXAY  PEKBHU3UTAMU
«HaWMEHOBaHUE  JIOKyMeHTa  (3arojoBok)», «Tekct», «llogmuce»  mpu
HEOOXOJMMOCTH pa3MELIeHHs TEKCTa Ha OJIHOM CTpaHULIE;

- B NPOEKT MOCTAHOBJICHHUS U PACIOPSIKEHUS HE CIEAYeT BKIIOYATh ITYHKT
«llocmanosnenue (pacnopsidcenue) oosecmu 00 ceedeHus...». llonpaszneneHus
(IOMKHOCTHBIE JIMIIA), A0 CBEIECHHUS KOTOPBIX JOBOJUTCS TOCTAHOBJIEHUE WM
pacnopsKEHHE, EPEYUCIISIIOTCS B JIMCTE PACCHUIKY;

— B MYHHUIMIIAJBbHBIX IPAaBOBBIX AKTaX, COJEPIKAIIUX CBEICHHUS O COCTABE
KOJUIETUAIbHBIX, KOHCYJIbTaTUBHBIX, KOHTPOJIBHBIX M HHBIX OpPraHOB (KOJUIETHH,
KOMHUCCHUH, COBEThI, KOMUTETHI, IITa0bl U Ap.) (Jajee — KOMUCCUU) MHHULMAIBL U
(aMuIMM HE YKa3bIBAIOTCA, 32 MCKIOYEHUEM CIIy4aeB €CJId IOJIO)KEHUEM O
KOMHCCHH, YTBEPXKJCHHBIM IIOCTAHOBJIEHUEM (PacHOpsIKEHHEM) MPETyCMOTPEH
NEPCOHANIBHBIN cOCTaB (POPMHUPOBAHUSI KOMHUCCHUHU.

damuinus, UMs, OTYECTBO UWICHOB KOMHUCCHUUA B MPOEKTaX ITOCTAHOBJICHUH
(pacniopsikeHui) eyaTaroTcs B ajaaBUTHOM MOPSAKE;

- IpU MOArOTOBKE K TMPOEKTYy IIOCTAHOBJIEHUS WIH PaCHOPSKEHUS
NPUKIAAbIBACTCS TMOACHUTENbHAs 3anucka. lloscHuTenbHass 3amucka JOJKHA
coziepkKaTh: 0OOCHOBAaHHME HEOOXOJMMOCTH INPHUHATUS JTAHHOI'O MPOEKTA, €ro LIEJH,
OCHOBHBIE KJIIOYEBbIE MOMEHTHI MPEAJAraeMoro MpaBoOBOTO PEryJIUPOBAHUS, KAKYIO
NpOOJEMHYI0 CHUTYyalMI0 TO3BOJIMT PA3peliuTh TO WJIHM HMHOE KOHKPETHOE
HOBOBBEJICHWE B IPABOBOM pPEryJUPOBAHUU U CHUCTEMY MeEp, 00ECHEeUHBAIOIIUX
JNOCTWKEHUS LeJie mnpoekta. Hapsamy ¢ 3ThM, B TOACHUTEIIBHOM 3alMCKe
HEOOXOJIMMO yKa3blBaTh KOHKPETHYK) 4YacTb W IyHKT crtatbu 16 wumm 16.1
®enepanpHoro 3akoHa ot 06.10.2003 No 131-®3 «OO6 o0mmx npUHIUIAX
OpraHM3alMy MEeCTHOro camoynpanieHus B Poccuiickoii denepauuu» (B ciayuae,
€CJIM MYyHUIIMNIAIbHBIA MPaBOBOM aKT pa3paboTaH B LIENSAX pealu3alidd yKa3aHHbBIX
HOpM DenepabHOrO 3aK0HA), a TAKXKE OIPEIEIICHUE IPABOBOIO aKTa Ha MPEAMET
€ro HOpMaTHUBHOCTH. K TOSICHUTENBHOM 3amucKe MNPUKIAIBIBAIOTCS JOKYMEHTHI,
MOCITY’KUBIIME OCHOBAHMEM JMJIsi pa3pabOTKH NpoeKTa (CTaTUCTHUYECKHE JaHHBIE,
pacyeThl, MPaBOyCTAHABIMBAOIINE JTOKYMEHTHI, MIEPENHUCKA, CXEMBbl, 3asBICHUA H
npyrue matepuaisl). ConepKaHue NOSICHUTENBHOM 3aIIUCKH, €€ OCHOBHBIE 3JIEMEHTHI
3aBUCSAT OT TIPABOBOTO pPEHICHUS KOHKPETHOM CHUTyalluM | JOJKHBI OBITh
OPUEHTHPOBAaHbl Ha CTPYKTYpy IPOEKTa, €ro COAEPKAHHE M COLHUAIBHYIO
3HaYUMOCTb. [lOsICHUTENIbHBIE 3allUCKM K MPOEKTaM, HMEIOIIMM O0C000 Ba)KHOE
3HAYEHHE JTOJKHBI OBITH 00JIee 00CTOATENbHBI (Pa3BEPHYTHI);

— PEKBHU3UT «IOJAIHKCH» B NPOEKTaX MOCTAHOBIECHUN (PacHOpsHKEHUI)
COCTOUT U3 CJIOB:

M>»p 2opooa JUYHASL NOONUCDH Huuyuanel, pamunus

B cmydasx OTCyTCTBHS M3pa TopoJa IOCTAaHOBJIEHHUS M PACHOPSIKECHHS
NOANUCHIBAET TEPBBIM BHULE-M3pP TOpOJa WIM BHULE-MIpP TOpoJa, Ha KOTOPOro
BO3JIO)KEHO UCIIOJIHEHHE OOs3aHHOCTEH Mdpa TOpojaa, NpH OSTOM PEKBU3UT
«TOJMUCHY» BBITISIUT CIEIYIONUM 00pa3oM:
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Ucnonnaowui 0653aHHOCMU M3PA 20p00a HOONUCD H.0.@amunusn
W

Hcnonusrowuil 006sa3anHocmu
MIpa 2opooa NOONUCH HU.0.@amunusn

3.2.3. UcrionHuTensb, MMOJITOTOBUBIINN MIPOEKT IMOCTaHOBJICHUS
(pacnopspkeHust) GopMHUPYET SIEKTPOHHYIO KapTOUYKy JOKyMeHTa. K ajeKkTpoHHOMU
KapTouke naokyMeHTa B CDJ] mOpuUKperuisitoTcs, npu HEoOXOAUMOCTH, GanIbl,
HAaUMEHOBAaHHUE KOTOPBIX 0OPMIIIETCS CIIETYIOIIUM 00pa3oM:

- IOCTAHOBJICHUE;

- pacnopsKEeHUE;

- MOSICHUTEIbHAS 3aIH1CKa;

- 3aKJTIOYEHUE MTPOKYPATYPhI TIOJIOKHUTEIbHOE (OTPUIIATETLHOE);

- 3aKJIIOYEHUE TOJIOKUTENbHOE (MOCIE CIIOBA «IOJOXKUTEIBHOE» YKa3bIBaTh
HauMeHoBanue Iloapaszaenenust pereH3eHTa JHOO COKpaIlleHHOE HAWMMEHOBAHUE
CTPOrO0 B COOTBETCTBUM C YTBEPXKJACHHOU mnonoxeHuem o lloapazgenenuu
ab0peBHaTypoii;

- 3aKJIOYEHUE OTpHUIaTesIbHOE (TIOCE CIOBAa «OTPULIATENILHOE» YKa3bIBaTh
HauMeHoBanne lloapasaenenust pereH3eHTa JHOO COKpAIEeHHOE HAWMMEHOBAHUE
CTPOTO B COOTBETCTBUM C YTBEPXKJACHHOU mojoxeHuem o lloapazaenenuu
ab0peBuaTypoil;

- 3ameyaHusi (mociie CJOBa «3aMEYaHHUS» YKa3blBaTh HAMMEHOBAHHE
[lonpa3nenenust peneH3eHTa MO0 COKpPAIlEHHOE HAauMEHOBAaHHWE CTPOro B
COOTBETCTBHH C YTBEPXKJACHHOU nosioxkeHueM o [loapaszaenenuu abOpeBuaTypoi;

- yBeJIoMJIeHHE (TP MPOBEACHUU MyOJIUYHBIX MEPOIIPUATHIN);

- BHEHIHSS opraHu3anus (T.e. HaMMEHOBAaHME KOHKPETHOM OpraHu3aluu
(opraHuzanuii), BKJIIOUYEHHOW B MAapIIPyT COTJIACOBAHUS DJIEKTPOHHOW KapTOUKHU
JIOKYMEHTAQ);

- OCT. OT... Ne... (maHHBIHN (ails1 nmpuKperigeTcs: Ipyu BHECEHUU U3MEHEHUH,
NPU3HAHUU YTPATUBIINM CHIIY, OTMEHE, T.€. OCHOBHOE IMOCTAHOBJICHUE JOJKHO OBITh
aKTyaJIM3UPOBAHO C YYETOM BCEX BHECEHHBIX M3MEHEHMH, C YKa3aHUEM peJIaKIuid,
BKJIFOYAIONINX B c€0s PEKBU3UT «JaTa JTIOKYMEHTa» M PEKBU3HUT «PETHCTPAIIMOHHBIN
HOMED JIOKYMEHTa»);

- pacm. oT...Ne... (maHHBIA (ailn TpPUKpEIUISIETCS TPU BHECEHUH M3MEHEHUH,
NPU3HAHUU YTPATUBIIUM CHIIy, OTMEHE, T.€. OCHOBHOE PACIIOPSKEHUE JTOKHO OBITh
aKTyaJIM3UPOBAHO C YYETOM BCEX BHECEHHBIX M3MEHEHHH, C YKa3aHUEM peJlaKIuid,
BKJIIOYAIOIINX B c€0sl PEKBU3UT «J1aTa TOKYMEHTa» U PEKBU3UT «PETUCTPAIMOHHBIN
HOMEpP JOKYMEHTa»);

- CONMpPOBOAMUTEIBHBIE JOKYMEHTHI (IOKYMEHTHI (B T.4. CKAHUPOBAHHBIE),
MOCTY>KUBIIME OCHOBAaHMEM JUIsi  pa3pabOTKM MPOEKTa IMPaBOBOrO  aKTa-
3aKOHOJIaTeIbHBIE aKThl M WHBIE MIPaBOBbIE aKThl cyObekTa Poccuiickoit deneparumy,
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OpPraHOB MECTHOT'O CaMOYIIPaBIICHMS, 3asBJICHHE, TEX.NACIOPT, JOTOBOP AapeHbL,
CBUJIETENBCTBO, COTJIAIIEHUE, BBITUCKH, X01aTaliCTBa, MUChbMA, U T.I1.).

Bce Bepcum OQHOro IOKyMEHTa JOJDKHBI MMETh €IMHOE Ha3BaHHE, CIIOBA
«HOBOE», «I0pabOTaHHOE» U T.I. UCKIIOYUTh.

Jluctel  OOHOTO TPUKPEIUIEHHOTO (CKAaHMPOBAHHOIO) JOKYMEHTa (3a
UCKJIFOUCHHUEM COIPOBOJUTENBHBIX JTIOKYMEHTOB) OQOpMIISIIOTCS OJHUM (paitiom, B
TOM YHCJIE YTBEPKAAEMbIE IOCTAHOBIEHUEM (PaCIOPSHKEHUEM) aKThl M IIPUIIOKECHUS
K MocTaHoBJIeHUIO (pacmnopsbkeHuto). Hampumep: nocranosinenue + Ilonmoxxkenue +
npuiioxenus Kk [lonoxenuro.

[IpoekThl MOCTAaHOBIIEHUM, PACTIOPSHKEHUH, OPOpPMIICHHBIE B HapyIIEHUE
JaHHBIX TPEOOBAHUI BO3BPAIIAIOTCS Ha TOPaOOTKY.

Ecnu opuruHansl CONpOBOAUTENBHBIX JTOKYMEHTOB CYLIECTBYIOT TOJIBKO Ha
OyMakHOM HocuTese U UMeroT opMmart Oosbine yem A4, a 00beM CKaHUPOBAHHOTO
naketa mpesbimaer 500 M6, To mpoekt 3aHocutcs B COJl, a conmpoBOAUTENbHbBIE
JOKYMEHThl OJAHOBPEMEHHO C IPOEKTOM TIOCTAHOBJEHUSA (pacHoOpsKEHHUs),
noAroToBieHHbIM B COJl mpeAcTaBISIIOTCS HMCIOJHUTENEM PELEH3EHTaM U M3pY
ropojia B OyMa)xHOM BHUJE.

[IpoeKThl TOCTAaHOBJIEHHM O BHECEHWH HW3MEHCHUM B MYHUUHNAIbHBIE H
aJipeCHble HMHBECTHUIIMOHHBIE NPOrPaMMbl MOTYT OQOPMIATHCA Ha OyMa)KHOM
HOCHTEJIE.

3.2.4. CornacoBaHue mpoeKTa MOCTaHOBJICHUS (pacropsixkeHus) odopmisieTcs
B DJICKTPOHHOW KapToyke AoKymeHTa B COJl corimacHo 3aJaHHOTO HMCIIOJIHUTEIEM
MapIlpyTa corjiacoBanus nocpeactsoM kHonok «Cornacen» («He cormacen»).

3.2.5. UcnonHuTenemM, NOATOTOBHUBIIMM  IPOEKT  IMOCTAHOBIICHUS WU
pacIoOpsKEHHs], OCYLIECTBISIETCS] €r0 COIIaCOBAHHUE C 3aMHTEPECOBAHHBIMU JIMLIAMH,
[loapa3zaeneHusiMu U APYTUMHU OpPraHU3aLUSIMU, TPU 3TOM MPOEKTHI MOCTAHOBICHUHN
Y PACIIOPSKEHUM:

- MOJUIeKaT 0053aTeTbHOMY COIVIACOBAHHUIO C IOPUIUYECKON CITy»)Ooi
[Tonpa3neneHus, MOArOTOBUBIIETO MPOEKT;

- M0 BOMPOCaM BBIJICNICHUS JIEHEXKHBIX CPEACTB M3 OHOKEeTa TOpOACKOTO
OKpyTa corjacoBbiBaloTcs ¢ JlenmapramMeHTOM (PUHAHCOB;

- 0 pacmpeelieHUH CIy>KeOHBIX 3/MaHui W nomemenui st [logpazaenennit
MOJJIEXKAT COIIACOBaHHUIO ¢ JlemapTaMeHTOM M0 YHpPaBICHUID MYHHULIHIIAJIBHBIM
uMylecTBOM aamunHucTpauuu ropoja FOxuo-Caxanuncka u MKY «YnpasieHnue
nenamu anMuHUcTpanuu ropoja FOxuo-Caxanuackay;

- 10 BOIIpOCaM, 3aTParuBalOlIUM 3aKOHHBIE HHTEPECHl MOTpeOuTenei,
nojsiexar o0sA3aTeNbHOMY  COIJJacoBaHUIO ¢  YmpaBieHueM ®DenepalibHOU
AHTUMOHOTIOJIBHOU cITy>k0bI Mo CaxamnHCKOU 001acTH;

- TI0 BOIIPOCAaM, 3aTParuBarOLIMM WHTEPECHl HACEIEHHBIX ITYHKTOB TOPOJICKOTO
okpyra «l'opox  IOxHOo-CaxamumHCK», COIJIAaCOBBIBAIOTCA C  BHULE-MIPOM,
3aKpEIUICHHBIM 332 HUMH B KauecTBe Kypartopa, ¢ MKY «Ymnpasinenne MOHUTOpHHTa
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TOPOJICKOTO XO35HMCTBay», /lemapTaMeHTOM TOpPOJCKOIrO XO3SHMCTBA aAMUHHUCTpPALUU
ropoaa FOxxno-CaxanuHcka;

- 10 BOIPOCAM HW3MEHEHUS CTPYKTypbl M IITATHOIO pacHUCaHus,
nepeumeHoBanus [loapasnenenus, yTBepxkiaeHuss M u3MeHeHus IlomoxxeHuit o
CTPYKTYPHBIX  NOJApA3JEJCHUAX  ammapata  AJMUHHCTpalUud,  IOOLIPEHUS,
HarpakJ€Hus, OIUIaTbl TpyJda paOOTHUKOB MYHULMNAIbHBIX  YUYPEKICHUI

(mpeanpusTUii), COIIACOBBIBAIOTCS C  YIIPAaBJICHUEM KAaApPOBOW IMOJUTUKHU
aamuHuctpanuu ropoja IOxuo-CaxanuHcka (nanee — YmopaBieHHE KaapoBOH
MIOJIUTUKH);

- 10 BOIPOCAM MW3MEHEHUS CTPYKTypbl M IITAaTHOIO pacHHUCaHus,
nepeumeHoBanus [logpaznenenus, mnoouipeHuss (MpU HAJIUYMHM  BBIIEICHUS
(UHAHCOBBIX CPEICTB), HarpakKJAeHUs (MpU HAIMYUU BbIAEICHUS (UHAHCOBBIX
CPEICTB), OIIaThl TPyAa PAOOTHUKOB MYHUIIMIAIBHBIX YUPEKIACHUHN (IPEATPUSITHIN)
COTJIACOBBIBAIOTCS C JlemapTraMeHTOM (pUHAHCOB;

- 00 yTBEpKJCHHUM MYHUUMUIAIBHBIX MNPOrpaMM, BEJOMCTBEHHBIX IIEJIEBBIX
OporpaMM, BHECEHHMM B HHUX HW3MEHEHMH, OTYETOB 00 UX HCIOJHEHUH,
COIJIaCOBBIBAIOTCA C JlemapTaMEeHTOM 3KOHOMHMYECKOrO pa3BUTHUS aJAMUHUCTPAIUU
ropoaa lOxHo-CaxanuHcka (mamee — JlemapTraMeHT 3KOHOMHUYECKOI'O PA3BUTHS),
JlenapTamMeHTOM (DUHAHCOB;

- O BOIIpOCaM YTBEPKIAEHUS (M3MEHEHUs) aIMUHUCTPATUBHBIX PETIAMEHTOB
NPEIOCTaBICHUS MYHMIMNAIbHBIX (TOCYAapCTBEHHBIX) YCIYT, aJIMUHHUCTPATUBHBIX
pPErJIaMEHTOB MCIHOJHEHHS MYHUUUIAIbHBIX (QYHKUUA (KPOME KOHTPOJIBHBIX),
HOPSAKOB HCIOJHEHUS TOCYJapCTBEHHBIX M MYHHULUIAIbHBIX (QYHKIUH (B TOM
guciae (QYHKIUHA TOCYIapCTBEHHOTO KOHTPOJA (HaaA30pa), MYHMIIMIAIBLHOIO
KOHTPOJIS),  IOJIOXKEHUH O  CTPYKTYpPHBIX  IOJApA3JNEICHUAX  armapara
AJMUHHCTpAallMM M BHECEHMS B HUX M3MEHEHUH, Kacarouuxcs (pyHKOUH U (Uin)
YCIIyT, MOJUIEkKAT 0053aT€IbHOMY COIIACOBAHUIO C AHAIIUTUYECKUM YNIPABICHUEM;

- Kacarolluecs: UCTOPUKO-KYJIbTYPHOIO U MEMOPUAIBLHOTO HAacleausi ropojaa
HOxno-CaxanuHcka, mojiexaT COrliacoBaHuI0 ¢ 001ecTBeHHbIM COBETHUKOM M3pa
ropoga IOxHO-CaxammHCKa 10 HUCTOPUKO-KYJBTYPHOMY M  MEMOPHAIBHOMY
Hacnenuio ropoaa FOxuno-CaxanmHcka;

- 00 yTBEpXJEHUH MYHMIMIAIBHBIX MPOrpaMM, O BHECEHUM HU3MEHEHHH B
JNEUCTBYIOIIME MYHHULMIAIBHBIE NPOrpaMMbl B 4YacTH HM3MEHEHHS HX o0bema
(uHAaHCUPOBaHUSA, B TOM YHCJE 33 CUET CPEACTB MECTHOI'O OIO/KeTa U CPEACTB,
BBIICTISIEMBIX W3 Jpyrux OromxeroB  Poccuiickoit  @enepamuu  mojjiexar
HanpaslieHU0 B KoHTponbpHO-cueTHyr0 nanary l'opoackoit Jlymel s IIpOBENCHUS
(bMHAaHCOBO-PKOHOMUYECKON 3KcnepTusbl. HampaBieHue mpoeKkToB MOCTAaHOBIEHUI
IIPOU3BOJUTCS HA CTAANMN OKOHYAHMSI COTJIACOBAHUS.

3.2.6. Bce mpoeKkThl MOCTAHOBJIEHUW M PACIOPSKEHUH  0€3 HCKIIOYEHHS
MO/JIEXKAT  COIVIACOBAHMIO C  BHULE-MAPOM, PYKOBOASAIIMM  (KypUPYIOLLIHM)
[logpa3neneHueM B  COOTBETCTBHUM C  paclpeieieHueM oOs3aHHOCTEH, 3a
UCKIIFOYEHHEM  BHIIE-M3pa,  Kypupymromero  JlemapraMeHT  apXUTEKTYpBHI,
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IpajloCTPOUTEILCTBA M 3eMiienoyib3oBanus ropoja IOxHo-CaxanuHcka, BHIIe-
M3POM, pPYKOBOJMTENIEM amnmnapara, HadaJbHUKOM JlemaprameHTa mpaBOBOTO
oOecrieuenus, HayanbHUKOM OT/ena mo pabore ¢ JOKyMEHTaMu U KOHTPOJIIO.

OdepeTHOCTh,  NPOXOXKJEHUSI  COIJIACOBAHMSI MPOEKTOB  [MOCTAaHOBJICHUH
(pacnopsiKeHui ):

- ropuauyeckas ciyx06a [loapasaenenus, BHECHIEr0 MPOEKT MOCTAHOBIICHUS
(pacnopspxeHus)

- pykoBoautens llonmpasnmeneHusi, BHECHIETO TMPOEKT IMOCTAHOBJICHUS
(pacnopspkeHus);

— BHUE-M3P,  PYKOBOAALIUN (xypupyrommii)  ITlogpasnenenuem B
COOTBETCTBHUH C pacHpeIeICHUEeM 00sI3aHHOCTEH;

- 3auHTepecoBanHuble [loapa3nenenus, yupexaeHus (OpraHu3aiun);

- Otnen no paboTe ¢ TOKYMEHTaMH U KOHTPOJIIO (IPOBEpPKAa Ha COOTBETCTBUE
TpeboBaHusAM VHCTPYKITUHU TIO IETTOTIPOU3BOJICTBY);

- JlemaptameHT mpaBOBOro 0OeCeYeHNS;

- BUIIE-MAP, PYKOBOAUTENb anmnapara (eciu BUIEe-M3pP, PYKOBOJAUTEb annapara
ABIIAETCSI PYKOBOAUTENEM WM KyparopoMm I[loapasneneHus, TO MOBTOPHOE
corjacoBaHue He TpeOyeTcs).

[lepBbIil BHIle-M3p TrOpoOJa COIVIACOBBIBAET MPOEKT IMOCTAHOBJICHUS
(pacnopspkenus) nocine JlenapraMeHTa mpaBOBOro 00eceYeHusI.

3.2.7. PelieH3eHTbl HMMEIOT MPAaBO BO3BPATUTh  MPOEKT IOCTAHOBJICHUS
(pacnopsbkeHusi) Ha JO0paOOTKY HCIOJHUTENO (pa3paboTuvKy) B CHEIYIOUIUX
ClIyyasix:

- HapyIIEHUE MOJIOKEHUN HAcTOoALEeN MHCTPYKIMH 110 AETIONIPOU3BOICTBY;

- HECOOTBETCTBHE MOSICHUTEIHHOM 3alUCKU TpeOOBaHUAM 11.3.2.2 HACTOSIICH
HNHCcTpyKIuu 1o 1eI0NpOr3BOICTBY;

- TpU HAIUMYUU HEYCTPAHCHHBIX 3aMEUaHUM (3aKITIOUCHUN);

- MPOEKT COJIEPKUT OIEeYaTKH, TIpaMMaTHYeCKue OIUOKH Jubo Tpedyer
BHECEHMSI U3MEHEHU (ITOMPaBOK).

3.2.8. [Ipu HEOOXOAUMOCTH, PYKOBOJIUTEIH [Toapa3znenenus,
COTJIACOBBIBAIOIIUM MPOEKT MOCTAHOBICHUS (PACHOPSKEHUSI), UMEET BO3MOXKHOCTh
JIeJIeTUPOBaTh €ro paccMoTpeHue BHYTpU [loapasneneHusi B COOTBETCTBUU C
JOJKHOCTHOW MHCTPYKLIEH.

3.2.9. llpoektsl  mocraHoBineHudt  (pacmopsbkenuir) B COJl  moryr
COIJIaCOBBIBATHCS IMAPAUIEIBHO HA 3Tale COrJIaCOBaHUS C 3aWHTEPECOBAHHBIMU
JULAMH.

3.2.10. Ilpu cornacoBaHMM TMPOEKTa TOCTAHOBJIECHUS (pACHOPSIKEHUsI) C
yupexaeHusMu (opranmzanusamu), He noakmodeHHsiME K COJ[ BOCC-Pedepenr,
COrJIaCOBaHUE MPOU3BOAMUTCS IyTEM MPUKPEIUICHHS pa3pabOTUUKOM K 3JIEKTPOHHOM
KapTouke JokymMeHTa B COJ] cKaHMPOBAHHOTO MHUCHbMA-COTJIACOBAHUS YUPEKIACHUS
(opranuzauun). B 3TOM citydyae B MapIuipyTe COrIacoBaHUs B 3JIEKTPOHHON KapTOUKe
JOKyMEeHTa pasjien «BHemHAss opraHu3anus-1ocie0BaTeIbHOE) 3alOIHAETCS
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paspabotuukom. I[Ipu cormacoBaHMHM TPOEKTa MOCTAHOBJICHHS (PACHOPSKEHUS )
HECKOJBKUMH  YUpPEXACHUSIMU (OpraHu3alusMH) B MaplIpyT COIJIacOBaHUs
AJIEKTPOHHOM  KapTOYKHU  JIOKYMEHTAa HAauMMEHOBAHUE KaXJOM KOHKPETHOMN
OpraHu3alMy  BKJIIOYAaeTcss  OTAeNnbHO. Ilpu  OTCyTCTBMHM  HEOOXOIMMOCTH
COTJIACOBAaHUsl MpPOEKTa C BHEIIHEW opraHu3auued, pa3padOTYUK yaaiaseT u3
MapuipyTa corjiacoBaHus paszaen « BHemHss opranuszanus».

3.2.11. Bo3paxeHuss K  NPOEKTYy  IOCTAaHOBIEHUS  (pacmopsiKeHUs),
BO3HUKAIOIME Y PELIEH3EHTOB IPHU COTJIacOBaHUU, OQOPMIISIIOTCS B DJIEKTPOHHOM
KapTouke AokyMeHTa B COJl oHUM M3 CIEAYIOUIMX CIOCOOOB: OTIEIBHBIM (hailiiom
«3aMeuYaHus (3aKJIFOUEHUS)», KOTOPBIA NPUKPEIUISETCS K SJIEKTPOHHOW KapTOYKe
JOKYMEHTa, KOMMEHTapHsIMU B BHUJE MNPHUMEUYAHUA IO TEKCTY MPEICTABICHHOTO
MIPOEKTA, OTAEIbHBIMA KOMMEHTAPUSIMU.

3.2.12. Ilpy Hanuuuu Pa3HOIJIACUA IO TPOEKTY NOCTAHOBJIECHHS WU
pacropsiKeHus, pa3paboTuuk OpraHU30BbIBAET 1754 o0CyXIeHHe C
3aMHTEPECOBAHHBIMU CTOPOHAMHU C LEIbI0 CHATUA pasHorjacuil. Ecim mocie
OOCYXXJIE€HUSI pa3HOTJIaCUsi HE CHATBL, TO HEYPETyJUPOBAHHBIE PA3HOTIACHUS
paccMaTpUBalOTCS KYpUPYIOIIMM (PYKOBOJSAIIMM) BHIIE-M3POM, B COOTBETCTBUU C
pacmpeneneHueM — O0S3aHHOCTEH,  KOTOpPBIH  MPOBOAUT  OOCYXKIEHHE ¢
3aMHTEPECOBAHHBIMU CTOPOHAMH.

Ecnu nocne 3Toro pasHorijacus He CHATHI, TO K MPOEKTY NOCTAHOBIICHUS WU
pPacCHoOpsKEHUs TPUJIAratoTCsl POTOKOJ Pa3HOIIIACHM, YTBEPKIEHHBIN BUIE-MAPOM
(w1 3aBU3UMPOBAHHBIM  BUIIE-MAPOM) B COOTBETCTBUU C  PaCHpPEICIICHUEM
00s13aHHOCTEHN U CIpaBKa C U3JI0)KEHUEM MHEHUN CTOPOH, UMEIOIINX 3aMEUaHMUs.

Pa3Hornacuss mo  MOpOEKTy  TOCTAHOBJIEHUS  WIM  PACIOPSKEHUs
paccMaTpHUBAKOTCS M3POM TOpOJa WU JIUIOM, €r0 3aMELIAOIIHM.

Ecnu  pasHornmacus CHSATBI NPOEKT TMOCTAHOBIEHUSA  (pacmopsiKeHus)
oTnpamisieTcs Ha noBTopHOoe corjacoBanue B COJI. IlonoxurenbHoe penieHue
JOJKHOCTHOTO JIMIIA, Y KOTOPOro ObUIM 3aMeyaHus, O3HAayaeT, 4TO 3aMEeYaHHs
YCTPAHEHBI.

3.2.13. Ecnu B mporiecce IT0padOTKA B MPOEKT BHOCATCS W3MEHEHHS, TO OH
MOJJIEKUT NIEPENEYATKE U IOBTOPHOMY COIIACOBAHUIO PELIEH3EHTAMM.

3.2.14. Cpok, B TeueHHUE KOTOPOTO MPOEKT MOCTAHOBIICHUS (paCIIOPSHKEHUS)
MOXET HaXOJUTbCS HA COTJIACOBAHUM Y BHUIE-MA3pOB, B I[logpasneneHusix U HHBIX
OpraHu3alMsaX HE JOJDKEH IMPEBBINIATh TpeX paboyux JgHEH, 3a HMCKIIOYCHUEM
JlenaprameHTa  IpaBOBOTO  OOecnedYeHus,  MPOBOMSILETO  NPaBOBYD U
AHTUKOPPYILHUOHHYIO SKCIIEPTU3Y IPOECKTOB MOCTAHOBIICHU.

[Honoxenus u [lopsaku, peryaupyromuye NpUHITHE PACXOJHBIX 00A3aTENbCTB,
MyHununanbHele IIporpamMMmbl HaxondTcsi Ha coryiacoBaHuu B JlemapraMeHte
(¢uHaHCcOB He Ooisiee 5 paboUnX JTHEH.

Cpox coriacoBaHusi MPOEKTOB IOCTAHOBIICHHM, SIBISIOIIUXCA PE3YJIbTaTOM
MPEJAOCTAaBICHUS] MYHHULIMNAIBbHBIX  (TOCYJApCTBEHHBIX) YCIyr HE  JIOJDKEH
MpEBBINIATh JABYX paboumx naHe. JlemapraMeHT TIpaBOBOTO OOECTICUCHHS
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COIJIaCOBBIBAET IIPOEKTHI IIOCTAHOBJICHUH, SABIIAFOIIMXCS pe3ynbTaToM
MPEA0CTaBICHUS] MYHULIIMIAIIBHBIX (TOCYIaPCTBEHHBIX) YCIYT BKJIIOYasl MPOBEIACHUE
IPABOBOM M AaHTHUKOPPYIITMOHHOM SKCIIEPTHU3BI B CPOK JI0 5 paboUuuX JHEH.

[IpoekThl MOCTAaHOBIEHHI 00 YTBEP>KAECHUN MYHUIIMIAIBHON (BEOMCTBEHHOM
LIEJIEBOI) TPOrpaMMbl, a TAaKXE O BHECEHWH B HEE H3MEHEHUN HaxoIATCs Ha
corylacoBaHuu B JlemapTaMeHTE 3KOHOMHYECKOrO pa3BUTUsL He Oojee 7 paboumx
nHer. Cpok yCTpaHEHUs UCIIOIHUTENIEM 3aMEYaHUN U PACCMOTPEHHUS MPETI0KEHUM,
yKa3aHHBIX B 3aKIOYEHMM JlemapTamMeHTa SKOHOMMUYECKOIO pa3BUTHUsA HE Ooiee 5
pabouunx JAHEH.

OOmuii cpok, B T€UEHHUE KOTOPOTO MPOEKT MOCTAHOBIEHUS (PACTIOPSKEHUS)
MOXET HaXOAUTCSA Ha COIJJACOBAHMM, HE JOJDKEH IPEBBIIIATH JBYX MECALIEB CO JHS
€ro BHECCHHSI.

3.2.15. Ucnonuutens, ITOATrOTOBUBIINI IIPOEKT ITIOCTAHOBJICHUS
(pacniopsikeHus) IpeACTaBisIeT B JlenapTaMeHT npaBoBOro 00eCedeHus 1o 3arpocy
MAKeT IOKYMEHTOB, TpeOyEeMBIil /111 TPOBEACHUS aHTUKOPPYILIMOHHOMN 3KCIIEPTU3HI.

JlemapramMmeHT  mpaBOBOro  OO€CIEYeHUs  MPOBOJUT  MPaBOBYID U
AHTUKOPPYILUHUOHHYIO 3KCIEPTU3Y MPOECKTOB MOCTaHOBIEHUM B TeueHue 10 (necarn)
paboyux JAHEN ¢ MOMEHTA UX MOCTYIUIEHUs B [lenmapTaMeHT npaBoBOro 00eCIeueHHs.

VYKa3aHHBIII CPOK MOXKET OBbITh COKpallleH HavYaJbHUKOM JlemapTraMeHTa
MPaBOBOTO 00O€CNEeYeHHus] MO MOTUBUPOBAHHOMY XOJATAMCTBY PYKOBOJMTENS
[Tonpaznenenusi, BHECIIETO IPOEKT ITOCTAHOBIICHMUS.

B HMCKIIOYMTENBHBIX CIydasX IPU HAIMYMM CYLIECTBEHHBIX OCHOBAaHHM, a
TaK)Ke, €CJIM NPOEKT IOCTAaHOBJEHUS TpeOyeT Oosee TIIyOOKOro H3y4eHHs, I10
MOTHMBUPOBAaHHOMY XOJATalUCTBY HA4daJlbHMKAa MPABOBOIO YIPABICHUS CPOK
OPOBEJEHUST DJKCHEPTU3 MOXKET ObITh MPOJUIEH HadalbHUKOM JlemaprameHTa
MpaBOBOT0 0OecreueHusi, HO He OoJiee 4ueM Ha 5 paboumnx JTHEH.

Koppynuuorenssie (bakTopsl, BBISIBJICHHBIC pu IIPOBEJICHUU
AHTUKOPPYIUHUOHHOW  JKCIEPTU3bl IMPOEKTOB TIOCTAHOBJIEHUM, YCTPAHSAIOTCS
[TonpazneneHusaMu, SBISIOUIUMUCS pa3pabOTYMKaMU COOTBETCTBYIOIIMX IPOEKTOB.
[Tono)xeHHs MpoeKTa MOCTAaHOBJIEHUS, CIOCOOCTBYIOLIUE CO3/IaHUIO YCIOBUM s
IIPOSIBJICHKUST KOPPYIILIMM, BBIABICHHBIC IIPU NPOBEACHUN  aHTUKOPPYILHMOHHOU
HKCIEPTU3BI, MPOBOAUMOIN JlemapTaMeHTOM MPaBOBOTO OOECIIEUEHUS], YCTPAHIIOTCS
Ha CTaJuu AOPabOTKU MPOEKTa JOKYMEHTa Pa3pabOTUNKOM MPOEKTA.

B cimyuae Hecormacusi paszpaboTuMka JOKYMEHTa C  pe3yJbTaTaMmu
AHTUKOPPYILIMOHHOW DKCHEPTU3bl, IPOBENCHHOM JlemapramMeHTOM NpaBOBOTO
o0OecrneyeHusl, CBUIETENbCTBYIOIMMHU O HAJIMYUH B MIPOEKTE TOKyMEHTA MOJIOKEHUH,
CHOCOOCTBYIOILIMX CO3JaHUIO YCIIOBUW MJisi MPOSIBIEHUS KOPPYIUUHU, pa3pabOTUMK
MPOEKTa B TeUCHHE 5 pabouymx MHEW mpeaAcTaBisieT B JlemapTaMeHT MpaBOBOTO
oOecreueHrs MMCbMEHHbIE BO3paXKEHUsI ¢ 000CHOBaHMEM CBoero Hecoryacus. Ecnu
BO3P@XEHUS OTKIOHSIOTCA JlemapTamMeHTOM MpaBOBOTO OOecrleueHus, OHHU
paccMaTpUBaIOTCS C y4acTHEM pa3padOT4MKa, JOHKHOCTHOrO juua JlemapraMmeHnra
MPaBOBOTr0 00ECMEYEHHs] M MHBIX 3aWHTEPECOBAHHBIX JIUIl IPU KypUPYIOIIEM BUIlE-
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M3pE, MOCJE YEro NPUHUMAETCS OKOHYATEIbHOE PEILICHHE, KOTOPOE HAIpPAaBIISIETCS
M3pyY ropoja.

[Ipy HanuYMM MOTUBUPOBAHHBIX BO3pPAXKEHUU pa3pabOTUYMKA MPOEKTA
MOCTAHOBJICHHSI HA 3aMEYaHUs 10 Pe3ysbTaTaM MPOBEACHUS MPABOBOM IKCIIEPTHU3HI,
JlemaptaMeHT MpPaBOBOrO  OOECHEeYeHHs MPOBOAUT IOBTOPHYK  IPaBOBYIO
sKcnepTu3y. B paMkax NmpoBeneHUS MOBTOPHOM SKCHEPTU3bI MPOEKTA, HAYAIBHUK
JlemaprtameHTa MpaBOBOro OOECHEUYEeHMs] BIIpaBE OPraHM30BaTh COBELIAHUE C
ydacTheM pa3paboTyMka W HMHBIX 3aMHTEPECOBAHHBIX JIMIl JJII PACCMOTPEHUS U
0OCYXJIE€HHUSI OTAENIbHBIX BOIPOCOB, KACAIOIIUXCS IPOEKTa MOCTAHOBJICHHUS.

3.2.16. IIpoekT HOPMAaTUBHOIO MPABOBOIO aKTa IIOCIE COTJACOBAHUS C
3aMHTEPECOBAHHBIMUA JIMIAMU C COINPOBOAMUTENIBHBIM IMHUCBMOM JI0 TMOJINUCAHHUS
M3pPOM TOpoJia HampaBiisieTcss B INpokyparypy ropoxa IOxHo-CaxammHcka B
cootBeTcTBUM ¢ CorjameHueM, 3aKIIOYEHHBIM MEX]y aIMUHUCTpalueld ropoja
HOxHo-CaxanuHcka u mnpokyparypoil ropoga IOxuo-Caxanuncka ot 10.01.2012
Ne 07-2.

CornacoBanue mnpokyparypoil ropoaa HOxnHo-CaxanuHcKa HTpPOU3BOJUTCS
MyTEM MPUKPEIIEHUs pa3pabOTUMKOM K 3JIEKTPOHHOU KapTouke JokymeHTa B COJ]
CKaHMpPOBAaHHOI'O  3aKJIOYEHUsS HAa COOTBETCTBUE IMPOEKTAa IOCTAHOBJICHUS
(benepaibHOMY U PETMOHAIBHOMY 3aKOHOJIaTEIbCTBY, B TOM YHUCJE KOPPYILIUMOHHON
HaIpaBJIE€HHOCTH. B 3ToM ciyyae B MapuupyTe COrJacoBaHUS B 3JIEKTPOHHOU
KapTOuKe JOKyMEHTa paznen «AHTHKOPPYIIIMOHHAS AKCIIepTU3a-
MOCJIE/I0BATEIBLHOE) 3anoJaHsAeTCs pa3pabOTUUKOM. [Tpu OTCYTCTBUU
HE0OX0AMMOCTH MOJYUYEHHUS 3aKIII0UeHUs IPoKypaTypsl ropona FOxHo-CaxanuHcka,
pa3paboTUvK yJajseT U3 MapuipyTa COIVIACOBAHMS pa3fes «AHTUKOPPYNUUOHHAS
AKCHEPTU3A-NIOCIIEIOBATEIILHOEY.

3.2.17. IlepcoHaJIbHYI0O OTBETCTBEHHOCTh 3a oOecrnedeHue KadecTBa U
COOJII0/IEHHE CPOKOB TMOATOTOBKU NMPOEKTOB MOCTAHOBJICHUH, PACIOPSKECHUN U UX
nopaboTKy HecyT pykoBoauTenu [lonpasnenenuit, BHeCIIue MPOEKTHI.

3.2.18. CornacoBaHHble  MPOEKTbl  MOCTAHOBJIEHUNW W  PaCHOPSIKEHUH,
MOJTOTOBJICHHbIE C COOJIIOJIGHHMEM YKa3aHHOW TMpolenypbl, OOOCHOBBIBAIOLIUE
Marepuanbl K HHM, HPHUKPEIUIEHHBIE K 3JIEKTPOHHOM KapTOYKE JIOKYMEHTa
nocrynatotr no C3J] B ciyx0y moaroroBku nokyMeHToB Otaena 1mo pabore ¢
JOKYMEHTaMHU ¥ KOHTPOJIIO (Jajiee Mo TEKCTy — CiIy’k0a MOATOTOBKH JTOKyMEHTOB)
Uil TIpoBenieHus] dKcnepTusbl. COTPYyAHHKU CIY>KObI TOATOTOBKH JIOKYMEHTOB
MMEIOT MPAaBO BO3BPATUTH MPOEKT Ha JAOPaOOTKY HCHOIHHUTENO (pa3paboTuuKy) B
CJIEIYIOIIUX CIIyqasiX:

- HapyILIEHHE MOJIOKEHNN HacTosed NHCTPpYyKIIUK IO AEJIONPOU3BOACTBY;

- IIpU HAJIMYUU HEYCTPAHEHHBIX 3aMe4YaHUil (3aKJII0YEHHI), 32 UCKIIOUEHHEM
CllyyaeB KOrJja OCHOBaHMEM sl IOArOTOBKM IPOEKTa  IOCTAHOBJIEHUS
(pacniopsikeHus1) ABISETCA MMOJOKUTEIbHAS PE3OJIIOLUS M3pa ropoJia;

- TMPOEKT COJEPKHUT OINEYaTKH, TI'paMMAaTHYECKHUE OWMOKUA JUO0 TpeldyeT
BHECEHUS U3MEHEHUH (ITOMPABOK).
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3.2.19. Cny:x6a  TOATOTOBKA  JIOKYMEHTOB  pacledarbiBaeT  MPOEKT
MOCTAaHOBJICHUS (PACHOPSKEHHUSI), TOSICHUTENbHYIO 3alMCKy W JIUCT COIVIACOBAHMS
Ul TIepefayu Ha MOAIKCh MAPY ropoja Wiu Jully, ero 3amemaromemy. [Ipu
HEO0OXOAMMOCTH, CIIy0a MOJATOTOBKM JIOKYMEHTOB pPacleyaThbIBA€T MOCTAHOBJICHUE
(pacnopsikeHue), B KOTOPOE BHOCSATCS U3MEHEHHS.

3.2.20. I[TocTaHOBNICHUSI W PACHOPSKEHUS, TOJANMMCAHHBIE M3pPOM ToOpoja,
HAIPaBJISIOTCS B CIYXKOY MOJATOTOBKH JOKYMEHTOB JIJISl PETHCTpaiiuu, 0)OpMICHUS
U BbIycka. [locTaHOBIIEHUS, PACTIOPSKEHUS PETUCTPUPYIOTCS CITYKOOU MOATOTOBKHU
JOKyMEHTOB B CpPOK, HE TPEBBIMAIOIMUX Tpex paboumx gHEH. BeimyckaeMbiM
JOKYMEHTAM MNPHUCBAUBAETCS MOPSAIKOBBII HOMEP MO €IWHOW HyMEpalHH, KOTopas
BEJIETCS C Hayajla ¥ 10 KOHLA ToJa pa3AesibHO JJI1 MOCTAaHOBJIEHUH, pacliopsHKeHUI
aAMUHUCTpPALMU FOPOJa IO OCHOBHOW JIEATEIBHOCTH U PACIOPSLKEHUH IO BOIIPOCAM
KagpoB. K mopsakoBOMy HOMEpY pacHoOpsKEHUA IO OCHOBHOM JEATEIBHOCTH
no0aBnseTcst OyKBa «p», PaCIOpSKEHUW MO KaapoBBIM BOMpPOCaM - OyKBa «K»,
PacCHOPSHKEHMI M0 TMYHOMY COCTaBY - OYKBa «J1», IOCTAHOBIECHUN — OYKBBI «I1a».

3.2.21. IlocTaHOBIIEHUsI W PACTIOPSDIKEHUS TIOCIIE PETUCTPAIMU  CITyKOOU
MOATOTOBKU JIOKYMEHTOB pacchuiatoTcs aBTomaTuuecku mo CIJ] cornmacHo nucty
paccelUiKM, O(GOPMIEHHOMY B 3JEKTPOHHOW KapTouke JokyMeHTa. Ilpu
HEOOXOANUMOCTH, KOMWUU TMOCTAHOBIEHUU (pacrnopspkeHuil) B OyMa)KHOM BHJE,
3aBepeHHble nevyarbio «AMHUHUCTPALA 'OPOJA HOXKHO-CAXAJIMHCKA
JUII JOKYMEHTOBY, pacceuiatloTcsi KaHUEISpUEH B CPOK, HE IPEBBIIIAIOIINI
Tpex paboyux JHEHW COIJIACHO JIUCTY PACCBUIKM, OQOPMIIEHHOMY B 3JEKTPOHHOU
KapTOYKe JOKyMEHTA (B JaHHOM CiIy4yae pa3paboTYMK YKa3bIBaeT KOJIUYECTBO KOMUMN
Ha OyMa)KHOM HOCHTEIIE).

Bo BHemHue opraHusanuu, He noakiIodeHHsle K COJ, KOIINU
MOCTaHOBJICHUH (pacropspKeHU ) HAPABIISIIOTCS Ha OyMa)KHOM HOCHUTENE.
Ecimu npoekr IIOCTAHOBJICHUSI HOCUT HOPMATHBHBIA Xapakrep, TO

uHpopmanmoHHo-npaBoBble cuctembl: «KoncynpTant», «Komekc», «l'apant» u
IEHTpaJbHAas TOpOJCKas OWONIMOTEeKa YKa3bIBAIOTCS B TMOJE «ITyOIHKAIIHS)
AJIIEKTPOHHON KapTOYKHU JOKYMEHTA.

[Ipy 1OArOTOBKE NPOEKTOB NOCTAHOBJIEHHUM, PACHOPSIKEHUHM O COCTABE
KOMHUCCH, COBETOB, OPraHU3alMOHHBIX KOMHTETOB, pabOuYMX TPYIII, KOJUIETHH,
BO3IVIABJISIEMBIX MAPOM (LIEPBBIM BHIIE-M3POM, BHIE-M3paMH) TIOpoJa B JIUCT
PACCBHUIKH 3JIEKTPOHHON KAPTOUKHU JOKYMEHTa B 003aTEIHHOM MOPSIKE BKIIOYACTCS
VYnpasieHue KagpoBOi MOJUTHKH.

3.2.22. B cnyuyae Npu3HAHUS PEIICHUEM CyJa MYHULUNAIBHOTO IPAaBOBOTO
akTa  WIA  OTIENbHBIX €ro  HOPM  NPOTUBOpPEYAIIMMH  JEHCTBYIOLIEMY
3akoHonarenscTBy  llompasnenenue, roroBuBIIEE MPOEKT JAHHOTO akra, B 14-
JTHEBHBIM CPOK CO JHSI BCTYIUIEHHUS PELIEHHUS Cy/la B 3aKOHHYIO CHJIy BHOCHUT M3pY
ropoga lOxHo-CaxallMHCKa TPOEKT akTa O NPUBEICHUM  MPABOBOIO akTa B
COOTBETCTBHE C 3aKOHOJATENbCTBOM. J[aHHBIA CpPOK HMCUHUCIAETCA C MOMEHTa
BCTYIUICHHSI PELIEHUS Cya B 3aKOHHYIO CHITY.
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3.2.23. [locTaHOBNIEHUSI M PACHOPSKEHHUS BCTYINAIOT B CHIIY CO JHA HX
NOJANMKUCAHUS, €CIIM JACHCTBYIOIUIMM 3aKOHOAATEIbCTBOM WM B CAMOM aKTe€ He
MPELYCMOTPEHO HHOE.

3.2.24. TlocTaHOBIIEHHS] M PACHIOPSKEHMSI, 3aTparuBaroniiue npasa, CBOOOAbI U
00S13aHHOCTH Y€JIOBEKA U TpakJaHWHA, BCTYMAIOT B CHIIY IMOCJE MX O(DHUIIHATHHOTO
omyOnuKoBaHus (OOHAPOAOBAHUS ).

B npoekThl mocTaHOBIEHUHN U paCTIOPSHKEHUH, MTOAJIekKAITNE Oy OJMKOBAHHMIO,
BHOCHUTCS TyHKT CJIEAYIOLIErO COJIEPKAHMUS:

Hacmoswee nocmanoénenue (pacnopsidcenue) onyoauxosams 6 2aseme
«FOxcno-Caxanunck ce200Hs»

[Ipy HEOOXOAMMOCTH pa3MEIICHUS TOCTAHOBICHUS W PACIOPSDKEHUS Ha
opuIMaIbHOM caiiTe AJIMUHHUCTpPAlUM, BBIIICYKa3aHHBIA TIYHKT JIOMOJIHSETCS
CIIOBAMH «...U PASMeCmumsv HA OQUYUATLHOM caume AOMUHUCIPAYUU 20po0a
FOoxcno-Caxanuncka. »

3.2.25. OdunmaibHeiM onmyOauKoBaHUEM (OOHApOJOBAHMEM) MOCTAHOBICHUS
WJIM PACTIOPSKEHUS CUNTACTCS TepBasi MyOIMKAIHsI €T0 MTOJTHOTO WIIA COKPAIIEHHOTO
TeKCTa (€CIM 3TO MPETyCMOTPEHO CaMUM JTIOKyMEHTOM) B razete «tOxHo-CaxannHck
CErOJHS».

3.2.26. HeoOX0aUMOCTh CPOYHOI0 OIMyOJIMKOBAHUSI TOCTAaHOBJICHUM WU
pacnopsKEHUN OroBapHBAETCS B MHChME Ha WM TJIABHOrO penakropa MAY
«Penakuusa razersl «tOxHO-CaxalMHCK CErOAHS, MOANUCAHHOM PYKOBOJIUTEIEM
[Tonpa3nenenusi, NOArOTOBUBIIMM MOCTAHOBICHHE WIH PACIIOPSIKEHUE, C YKa3aHUEM
TOYHOMU JIaThl OITyOJMKOBaHUS JOKYMEHTA.

3.2.27. KoHTpoJIb 3a TMOJHOTOM, NPaBUJIBHOCTBIO K CBOEBPEMEHHBIM
OITyOJIMKOBaHUEM MIOCTAaHOBJICHUM U pacrnopsKeHU OCYILIECTBIISIETCSA
pykoBoauteneM [loapaszaenenus, SBISIOUIUMCSA Pa3padOTYUKOM MYHULIUIIATBHOTO
IPaBOBOIO aKTa.

3.2.28. IlpenocraBineHne KONHUIM TOCTAHOBIEHUNW U PACHOPSIKEHUM TIPHU
MUCbMEHHOM OOpAaIeHUH OpraHu3allui, TPaKJaH MPOU3BOIUTCS B COOTBETCTBUU C
JIEWCTBYIOLIMM 3aKOHOJIATEIbCTBOM B YCTAHOBJICHHBIE CPOKH.

3.2.29. llonnuHHUKY TIOCTAHOBJICHHM M PACTIOPSHKEHUA HAa OyMa)KHBIX
HOCHUTEINIIX HAXOATCS HAa XpaHEHHH A0 Clauyd B ApPXHB B CIyX0€ MOATOTOBKHU
JIOKyMEHTOB. BriiaBath ux Jyisi paboTHI 3a Mpe/enbl KaOMHETa 3amperiaeTcs.

3.3. IlocTaHoBJIeHHS AIMUHUCTPAIIUA TOPO/Ia, PACCMOTPEHHbIE HA
KoJssierun npu Mm3pe ropoaa

3.3.1. Konnerust mpu mMape ropoja (aasee mo TekcTy - Kosierus) - moCTOSSHHO
NEUCTBYIOINIMN TMpU TWIaBe AJMHUHUCTpPAUUU KOOPJWHAIMOHHO-COBEIATEIbHBIN
OpraH, pacCMaTpPUBAIOUIMIA HA CBOMX 3acelaHUsAX HamOoJiee Ba)KHBIE BOIPOCHI MO
3allliTe MPaB U UHTEPECOB TOPOJICKOTO COOOIIECTBa HA CaMOYIpPaBIIeHUE B TOPOJIE,
KOMIUJIEKCHOTO COLMAIIbHO-3KOHOMUYECKOTO Pa3BUTHS, KUIUIIHO-KOMMYHAJIbHOTO
X035TUCTBA, OBITOBOTO W TOPTOBOTO OOCITY)KHWBaHWSI, MyHHUITUIAIHHOTO 00pa30BaHUs
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U T.I., KOOPAWUHUPYIOUIUA JAESATEIbHOCTh OPraHOB MECTHOTIO CaMOYMpPABJIECHUS,
NPEANPUATUN U OpraHu3aluid pa3audHbIX (HOPM COOCTBEHHOCTH IO BBIMOJHEHUIO
MYHULHNAIBHBIX MPOrpaMM Ha TEppUTOpUM ropojckoro okpyra «l'opon HOxHo-
CaxanuHck.

3.3.2. Komsierust pyKOBOJACTBYETCSI B CBO€H JesrenbHOCTH KoHcTUTyLHEH
Poccuiickoin denepanuu, 3aKOHOAATEILHBIMA U UHBIMA HOPMAaTHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit ®Denepanuu, cyobekra Pocculickoit ®enepanuu, OpraHoB
MECTHOr0 camoymnpaBieHusi ropoackoro okpyra «l'opon HOxuHo-CaxanuHCk»
[Tonoxxennem o Kosuternu npu Mape ropoja.

3.3.3. 3acenanusa Kosuierun npoBOASTCS OAWH pa3 B MeCsll — B TPETHUM
yeTBepr. B ciydae HEOOXOIMMOCTH M3p ropojia, a B €ro OTCYTCTBHE — BHIIE-MAD,
UCTIOJIHSIONUMN ero oO0A3aHHOCTH, MOXET CO3BaTh BHEOUEPEIHOE 3ace/aHue
Komnneruu uinm nepeHecTu Cpoku ee 3aceiaHusl.

3.3.4. Buue-mapsl, pykoBoautenu IlogpasneneHuii, KOTOpbIM HampaBIsSeTCs
Ha COTJIACOBAHME MPOEKT MOCTAHOBJICHUS, MOATOTOBJICHHBIN JII PACCMOTPEHUS Ha
3aceganuu Kosuteruu, paccMaTpuBaloT €ro B IEPBOOUYEPETHOM MOPSIJIKE.

3.3.5. IlepcoHaibHYyI0O OTBETCTBEHHOCTh 3a OO0ECIEUeHHE KauecTBa U
COOJIIOICHUE CPOKOB MOJITOTOBKHM MPOEKTOB MOCTAHOBJICHUHN NJII paCCMOTPEHUS Ha
Komnermu wm ux nopabotrky HecyT pykoBoautTenu Ilogpasnenenuii, BHecuiue
MIPOEKTHI.

3.3.6. YBenoMieHHE ¢ MMPOEKTOM IMOBECTKU ouyepeaHoro 3acenanus Komiernun
dbopmupyetrcss YnpaBieHHEM BHYTPEHHEW TOJUTUKU aAMUHHUCTpPAIIMU TOpojia
HOxno-Caxanuucka (najgee — YmpapiieHHE€ BHYTPEHHEH MOJMTHKK) HA OCHOBaHUU
MOPYUYEHU Mdpa ropoja, MpeaoKeHU MEPBOTO BHUIIE-M3pa ropojia, BUIIE-MIPOB
ropoja, IaHa paboTbl AJIMHHHUCTpPAIMK, HE TO3JHEE 4YeM 3a JABaAlATh padouux
JTHEHN 10 3acedaHusl.

3.3.7. lna paccmorpeHus Ha Komuiernu HpPOEKT IOCTAHOBICHUS M MAaKET
JIOKYMEHTOB K HEMYy, MOJIOTOBJICHHBIH B COOTBETCTBHMU C MHCTpykumed 1o
JICJIOTIPOU3BOJICTBY TUPAKUPYETCS pa3pabOTUMKOM U MPEACTABISIETCS B YIpaBiIcHUE
BHYTPEHHEW TOJUTHUKUA [JI1 KOMIUIEKTOBAHUS TMANOK 4YJI€HAM M TMOCTOSIHHBIM
ydyacTHukaM Kosteruu He mo3aHee, 4eM 3a MITh padouux JHEW A0 JHS MPOBEICHUS
3acenganusa Komterun.

3.3.8. [TakeT TOKYMEHTOB BKJIIOYAET B CEOSI:

- COMPOBOJIUTEIIBHOE MMCbMO HA UMSI M3pa ropojia ¢ MOJIHbIM HAUMEHOBAaHUEM
BHOCHMOTO MPOEKTa MOCTAHOBICHUS AJTMUHUCTPAIMU, C YKa3aHHEM pa3pabOTUYHKa,
OCHOBHOTO JIOKJIAIYMKA, COJAOKIAAYNKOB U BBICTYMAIOLINX;

- CIIUCOK MPUTJIAIIEHHBIX Ha 00CYKIEHHE M0 paccMaTpUBaeMOMY BOMPOCY;

- Tpu HEOOXOAUMOCTHM — 3akimtoueHue Jlemapramenta (UHAHCOB U
JlenapTaMeHTa 9KOHOMUYECKOTO Pa3BUTHSI;

- MOSICHUTENBHYIO 3aMUCKY MO paccMaTPpUBAEMOMY BOIIPOCY, KOTOpasi J10KHA
MOJTHOCTBIO PACKPBIBATh COJEpKaHKE Bompoca (He 0osiee YeThIpEeX CTPAHUII);



47

- MPOEKT IMOCTAHOBJICHUS AJIMHHUCTPAUM C JUCTOM COIVIACOBaHUS U
MPUIIOKCHUSIMH.

3.39.B ciuywae cHATHS Bompoca ¢ paccMoTpenuss Ha  Koseruu
[Tonpaznenenue He Mo3aHEE, YeM 3a MATh pabouux gAHed n0 3acenanust Kosuternu
MPEACTABISIET MUCHbMO HAa HMMSI M3pa TOpOJia ¢ MOTUBHUPOBAHHBIM OOBSICHECHHEM
IPUYUH CHATHS BOIIPOCA, KOIHIO MTMChMa - B YIIPABICHHE BHYTPEHHEN MMOJUTUKHU.

3.3.10. IToBectka 3acemanust Komnerum  dopmupyercs  YmpaieHuem
BHYTPEHHEW IMOJIUTUKU HA OCHOBAaHHMM IPEJCTABICHHBIX MAaTEpUAIOB HE MO3JHEE,
4eM 3a 4eThIpe paboumnx mHs 110 3acenanus Komnernn.

3.3.11. Ynpasnenue BHyTpEHHEW MOJUTUKU HE MO3/HEE, YEM 3a TpU pabounx
IHA 10 3acenanusi Komuierun HampaBiisieT YKOMIUIEKTOBAHHBIE TAIlKW YJIEHaM U
MOCTOSIHHBIM yuacTHUKaM Koiuteruu.

3.3.12. 3amena MarepuagoB IO pPacCMaTpUBAaEMbIM BOIPOCaM B JIEHb
npoBeqeHus: 3acenaHuss Koiuteruu 1omyckaeTcss B clly4ae WX YTOYHEHHUS WIH
JIOTIOJIHEHUSI W MPOU3BOJUTCS  YTNPABJICHUEM BHYTPEHHEW TMOJUTUKU MO
COTJIACOBAHUIO C BUIIE-M3POM, PYKOBOJAUTEIIEM allrapara.

3.3.13. Ecnu no mnpoekry mnocTaHoBieHUs Ha Komerun BbICKa3aHbI
3amMe4aHus, TO OH JaopabaTeiBaeTcsi W mpeacrtasisercs B Otaen mo pabote c
JOKYMEHTaMU M KOHTPOJIIO B TEUYEHUE TpeX pabouumx [HEW IMocie 3aceaaHus
Komnerun (KpoMe€ TIOCTAaHOBJIEHHWH, MO KOTOPBIM YCTAaHOBJIEH HWHOM CpOK
0paboTKM).

Ecnu npoekt Tpebyer anutenbHOM (CBBIIIE TpeX padouux aHEH) q0paboTKw,
TO CPOK MOXET OBbITh MPOJJIEH BHUIIE-MAPOM B COOTBETCTBUU C paclpelieICHUEM
0053aHHOCTEHN N0 COTJIACOBAHMIO C MAPOM TOpOJA.

3.3.14. Ilporokon  3acemanust Komnermm  Bemercss u  odopmisercs
cotpyanukamu Otnena mo pabotre ¢ JOKYMEHTaMH U KOHTPOJIO B COOTBETCTBUH C
NHcTpykimen no 1eaonpon3BOICTBY U IPEACTABISAETCS HA MOJIMUCH M3PY B TEUEHUE
JIECSITU JHEHN Tociie 3ace/IaHMsl.

[TpoTOKOIBI HYMEPYIOTCS TOPSIAKOBBIMU HOMEPAMU B MpeIeiiax KaleHAapHOTo
rojia u xpansrcs B Otaene no padore ¢ JOKYMEHTaMHU U KOHTPOJIIO B COOTBETCTBUU C
HOMEHKJIATYPOU JIEJI.

3.3.15. MarepuanpHO-TeXHUYECKOE obecrieueHne aesTenbHocTu Kommeruwu,
MOATOTOBKA U 00CTyKMBaHUE TIOMEIIICHHS BO3JIaraeTcs Ha CIIy»KO0Y, OTBETCTBEHHYIO
3a X03MCTBEHHOE O0ecreueHne A IMUHUCTPAIUN.

3.3.16. OGecnieueHre Ka4eCTBEHHOTO 3BYKOYCHUJICHHS TMPU MPOBEACHUU
3acenanusi Komneruu Bo3naraercs Ha YnpapiieHue nHpopMaTru3aium.

3.4. Ilopsigok opopMJieHNsI IPOTOKOJIOB 3aceJaHUM (COBEIIaHM)

[IpoTokon 3acemaHusi (CoBelIaHUsI) — JOKYMEHT, MpPEeIHA3HAUYCHHBIN IS
(duKcaMy X0Ja PACCMOTPEHHUS BOIMPOCOB U MPHUHATHUS PEIICHUN Ha 3acedaHusX
KOJUJIETUAJIbHBIX, COBEIIATEIbHBIX, KOOPANHAIIMOHHBIX, SKCIIEPTHBIX U JpP. OPTraHOB,
COBEII[aHUH.
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[IpoTokOnBl  COBELIAHUS  HYMEPYIOTCS  TOPSAJIKOBBIMM ~ HOMEpaMU U
opopmiIsitoTcs apaOCckuMu udpamMu B Mpejesiax KajleHIapHOIro roja OTACIbHO IO
KOKIOM TIpyHie MOPOTOKOJOB: MPOTOKOJBI 3aCeIaHUl KOJUIETMH, MPOTOKOJIBI
TEXHUYECKUX, HAYYHBIX U IKCIIEPTHBIX COBETOB U JIp.

3.4.1. llopsimok odopMiieHHST NPOTOKOJA 3aCeJaHUsA KOJJIErHAJILHOI0
OpraHa, NpoTOKOJIOB COBENIAHW, MPOBOAUMBIX MIPOM ropoJa, NepPBbLIM BHIIE-
M3pPOM ropoja, BUlle-M3paMu ropojaa

3.4.1.1. TIpoTOKOD COCTABIAETCS HAa OCHOBAaHUU 3aIHUCEH, TPOU3BEACHHBIX BO
BpeMsi 3acenaHus  (COBEIlaHMsI), MPEACTaBICHHBIX TE3HCOB JIOKJIAIOB U
BBICTYIUIEHUH, CITPABOK, IIPOEKTOB PEIICHUNA U IPYTUX MaTEPHUAIIOB.

3.4.1.2. Opranuzanus COBEIIAHUN, MPOBOJAMUMBIX M3pPOM TOpoja, TEPBbIM
BUIIE-M3POM TOpOJia, BHULE-MAIPAMH T'OPOJa, BEJACHHE IMPOTOKOJIOB U KOHTPOJIb MX
WCIIOJIHEHHST BO3JIaraeTcsi Ha IIOMOIIHHMKOB Mdpa TOpojia, IEpPBOro BHUIE-MIPa
ropo/ia, BUIIE-M3pPOB I'OpO/ia MJIM Ha3HA4YaeMbIX COTpYIHHUKOB [loapasneneHuil.

3.4.1.3. TIpoTokoJibl 3aceaHUii KOMHUCCHI, BO3TJIABJISIEMBIX IEPBBIM BHUIIE-
M3pPOM TOpOJia, BHIE-MIPAaMH TOpOJa, BEAYT CEKpPETaph KOMHUCCUH WU 110
MOPYYEHUIO BHUIIE-M3pa - UX ITIOMOIIHHUKYN WM COTPYIHUKH ITonpasnenenuii.

3.4.1.4. IIpoTOKOJIBI MOTYT M3/1aBaThCsl B MOJHOW WIM KpaTKoil (opme, mpu
KOTOpOM OmycKaeTcs X0 OOCYXAEHHsI BOIpoca M (PUKCUPYETCs TOJBKO MPUHSITOE
110 HEMY PEIIECHHE.

3.4.1.5. TlpoTtokoibl mevaTaroTCcs Ha OJaHKE MPOTOKOJIA, O0IeM OJIaHKe HIIN
CTaHAAPTHOM JucTe Oymaru ¢popmara A4 U UMEIOT CIEAYIOIINE PEKBUZUTHI:

- HAaMMEHOBAaHHME OpPraHa MCIOJHUTEIbHOM BJACTU — YKa3bIBAETCS IOJHOE
opuLHAIBPHOE U COKpaIlleHHOe (B CKOOKax) HaMMEHOBAaHUE OpraHa BJIACTH,

- Bua nokymenta — [IPOTOKOJIL. Ilpu odpopmienun Ha oOmeM OJlaHKe WU
cranaaptHoM Jucte Oymaru cioBo [TIPOTOKOJI neuaraercs OT rpaHUllbl BEPXHETO
0JIsI IPONUCHBIMUA OYKBaMu B pa3psiIKy, MOTYKUPHBIM mpudTom pazmepom N 17 u
BbIpaBHUBaeTCd MO UEHTpPY ( B KpaTkoil (opme mnpoTokoyia BUI TOKyMEHTa
oTaesieTcst OT rpuda yTBepKaeHus ToKyMeHTa uuTepBaioM 36 0t (1,27 cm);

- BUJ 3acelaHus, COBEIIAHUS - OTIENSIETCS OT MPEAbIIYIIEr0o PEeKBU3UTA
unteppasiom 24 nurt (0,85 cM), medaraercs MOMYXUPHBIM mIpudToM uepe3 1
MEXCTPOUHBIM MHTEPBAJ U BBIPABHUBAETCS 10 LIEHTPY, HAIIPUMED:

3acedanue Konnezuu
npu mape 2opooa FOxcno-Caxanuncka
- MECTO TMPOBEJCHUS 3acelaHus, COBCIIaHUS - YyKas3bIBaeTcsa (MOpH

HEOOXOAMMOCTH), Y KOTO TMPOBOJMUTCS COBEUIAaHWE WIM B KAaKOM MeECTe,
BbIpaBHUBaeTca 1Mo 1eHTpy. [lewataercs uepe3 muTepBan 24 nr (0,85 cm) mocie
PEKBU3NUTA «BHJ 3aCElaHUs, COBEIIAHUS, OTACNIACTCS OT HEero JHHEHKON u
BBIPABHUBAETCS 110 LIEHTPY;

- nmara W HoMmMep mnporokona. Jlara odopmisiercss CIIOBECHO-ITU(POBHIM
cocoObom u meuaraerca uepe3 uHTepBan 24 nrt (0,85 cM) HmKE NpPEabIAyIIEro
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pekBusuta. Homep npoTokosa neyataercs apaOCKUMHU HupaMu U COCTOUT U3 3HAKA
«N» ¥ mopAAKOBOrO HOMEpa MPOTOKOJA B IpeAenax KajleHaapHoro rona. Jlarou
IPOTOKOJIA SIBIIAETCSl JaTa MPOBEACHUS COBEHIaHUA. Eciin OHO mpoJoinKaeTcs
HECKOJIBKO JHEH, TO uepe3 TUPE YKa3bIBAIOT JIaThl HAuajga U OKOHYAHUS COBEIIAHUS.

3.4.1.6. TeKCT MOJHOr0 MPOTOKOJA, KaK MPAaBUIO, COCTOUT U3 JIBYX YACTEW:
BBOJHON Y OCHOBHOM.

B BBOAHON dacTu yKa3bIBAIOTCS: WHUIMANGI, (aMUIUU TpeacenaTens
(npencenaTenbCTBYIOMIET0),  NPHUCYTCTBOBABIIMX  HA  3ace€aHUd  YICHOB
KOJUUIETMaJIbHOTO OpraHa, JIll, MpUIJIalleHHbIX Ha 3acenanue (cosemanue). CioBo
[Ipeacenarens (IIpeacenatenbCcTBYIOMMIA) MMEeYaTA€TCd OT TPAHUIIBI JIEBOTO TOJIA,
yepe3 JBa MEXKCTPOUHBIX MHTEpBaja OT Jaarbl 0e3 kaBbiuek. [locnme cioa
[Ipencenarens (IIpencenarenbCTBYIOMUNA) CTaBUTCS AehUC, MHUIUAIBI U (haMUIIHS,
3aTeM HAaMMEHOBAHUE JIOJLKHOCTH, Hanmpumep, I[Ipedcedamens — U.O.DPamunus, map
2opooa FOoicno-Caxanuncka.

Cnosa IIpucyrctBoBanu UneHbl KOJJIETHAJIBHOTO OpraHa Ie4YaTaroTcs 4depe3
JIBA MEXKCTPOYHBIX MHTEPBAJIA OT TPAHMIIBI JIEBOTO TOJS, MOJYEPKUBAIOTCS, MOCIE
CJIOB CTABUTCS JBOETOUYHE, HAIIPUMED:
IIpucymcemeosanu unensvt Konnecuu npu mope eopoda Foxcno-Caxanuncka:

Hwxke mnevararoTcss HAWMEHOBAaHMS JIOJDKHOCTEH IIOCTOSIHHBIX — HJICHOB
KOJUIETHAaJIbHOTO OpraHa, a CIpaBa OT HAaMMEHOBAHMSI JIOJDKHOCTEH uepe3 aeduc —
UX WHUIUATBI U (PaMUIHH.

[Tepeunciienre MPUCYTCTBYIONUX O(DOPMIISIOT Yepe3 OJMH MEKCTPOUHBIN
MHTEPBAJ U IeYaTaroT OT TPAHUIIBI JICBOTO TTOJISL.

daMUIMK NPUTIAIIEHHBIX 3aMUCHIBAIOTCS B MPOTOKOJ (eciau ux He Oosee 15)
B a1()aBUTHOM TOPSIIKE C yKAa3aHHEM HauMEHOBaHUS JTOJDKHOCTEN. Ecnu konmnuecTBo
NPHUCYTCTBYIOIINUX TPEBBINIACT 15 YenoBEeK, B BOJHOW YacTH IMPOTOKOJIA JIETIACTCs
CCBUIKA Ha CIMCOK, SIBJISIONTUNCS HEOTHEMJIEMON YaCThIO MPOTOKOJIA, HAIIPUMED:
IIpucymcmeosanu: 47 uenosek (cnucok npuiazaemcsi)

Ecnu B 3acenanuu (COBEIIaHUN) MPUHUMAIOT YYacTHE MPEJCTABUTENN Pa3HbIX
OpPraHoOB BJIACTH U OpraHU3alUi, YKa3bIBACTCSI MECTO PaOOThI M JOJKHOCTH KaXA0Tr0
auua. MHOrocTpoyHble HAMMEHOBAHUS JTOJDKHOCTEH MPUCYTCTBYIOIIMUX NE€YaTArOTCS
4epe3 OOUH MEKCTPOYHBIN NHTEPBAI.

CrnoBo IIpucyrcTBOBasIM medaraercs 4epe3 JBa MEKCTPOUYHBIX MHTEpBajia C
HOBOW CTPOKH OT IPaHULBI JIEBOTO MOJIS HUKE MPEABIIYIIETO TEKCTA.

[logcuer y4acTHMKOB NPOBOJUTCA IO CIUCKAM PpPETrUCTpanud, KOTOpbIE
MIPUJIAratoTCs K MPOTOKOIY.

3.4.1.7. BBomgHas 4YacThb 3aKaHYMBACTCA IIOBECTKOM JHA, COJEprKalei
IIEpEYEHb PACCMATPUBAEMBIX BOIIPOCOB, NIEPEUYUCIEHHBIX B MOPAJIKE X 3HAUUMOCTH.
Kaxapiii Borpoc HyMepyeTcst apabckoil U(poit U ero HaMMEHOBAHUE HAUYWHAETCS C
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npennora «O» («O6»), KOTOpoe meyaTraeTcsi OT TPAHUIIBI JIEBOTO IO Yepe3 OJUH
MeXCTpouHblii uHTepBas. CrnoBa IloBecTka 1HS TeYaTalOTCS MOJTYKHUPHBIM
mpudTOM TPONUCHBIMU OyKBaMHU M PACIOJATalOTCs IIEHTPOBAHO 4Yepe3 JiBa
MEXCTPOYHBIX UHTEpPBaja OT CIHUCKA MPUTJIAIIEHHbIX.

3.4.1.8. OcHoBHas 4acThb IIPOTOKOJIA COCTOUT u3 pas3aenos,
COOTBETCTBYIOIIUX IYHKTaM MOBECTKU AHA. TEKCT KaXXJOro pasziena CTPOUTCS IO
CXEME:

CJIYIIAJIU:

BBICTVYIINJIN:

PEIINJIN:

Cnosa CIJIYIIAJIM, BBICTYIIWMJIM, PEHIMJIM nedatatoT NpPOMUCHBIMHU
OyKBaMHU TONYKMPHBIM MIPU(GTOM, KaXKJ0€ OT JIEBOW TPAaHHUIIBI TEKCTOBOTO IOJS,
nocine Hux craBurca nasoeroune. llepen cmoBom CIIVIIIAJIM craBuTcs HOMED
Bompoca (HyMmepyercs puMmckoi 1udpor) moectku gHsa. Cmoso CIIVIIAJIN
reyaTaeTcs 4epe3 JBa MEXKCTPOUYHBIX MHTEpPBaia OT TOBECTKHU JHS.

B paznene CIIVITAJIM yepe3 oJIuH MEKCTPOUYHBIN MHTEpPBaJ MOCJIE HA3BAHUS
BOINpOCa TMPUBOMAITCS WHUIMAIBI W (QaMUIUUA JOKJIQJAUUKOB, uepe3 jaeduc
HaMEHOBAHHE JOJKHOCTH, KOTOPBIE IEYATAIOTCS OT TPAHUILIBI JIEBOTO TOJISL.

OcHOBHOE cozepX)aHUE [OKJIaJ0B BKIIOYAETCA B TEKCT MPOTOKOJA WU
MPUJIAraeTcs K HEMY B BUJE OTAENbHBIX MAaTEPUAIOB; B IMOCIEAHEM CIIydae B TEKCTE
OpoToKoia Jenaercss oTMeTka «TekcT BBICTYIUICHUSI mMpujaraercs» (mocie
HaUMEHOBaHMS JOJDKHOCTHU B CKOOKaX), Halpumep:

(mexcm @vicmynieHus npuiazaemcs, npunodxcerue N ...)

B pasmene BBICTVYIIMJIM npuBoasTcs damMwiud U UHULUAIBI
BBICTYNAOIINX, KOTOPBIE MEYaTalOT C HOBOM CTPOKH B MMEHHUTEIBHOM IMAJIEKE OT
rpaHuiibl JieBoro nosisi. OCHOBHOE COJEp’KaHHME BBICTYIUIEHUN BKIIIOYAETCS B TEKCT
IPOTOKOJIA WIIA MPUJIAraeTcs K HEMY B BUJIE OTJIEIbHBIX MaT€pUalioB; B MOCIEIHEM
cily4yae B TEKCTE MPOTOKOJIA NIAeTCs OTMETKA

- meKCcm 8bICMYNIeHUs NpULa2aemcs, npuiodxcerue N ....

Cnoso BBICTVYIINJIM neuaraeTcs yepes3 ABa MEKCTPOUHBIX MHTEPBAJa MOCIie
TEKCTa JOKJIaja.

Pemenus, BoipabOTaHHBIE HAa COBEIIAHUM, BHOCST B MPOTOKOJ IOCIE CIIOBA
PEIINJIN (ITOCTAHOBWJIN). Cnoso PEHINJIN (ITOCTAHOBWJIN) neyaTtaercs
OT TpaHUIIbl JIEBOTO TOJISI Yepe3 ABa MEKCTPOUYHBIX MHTEpBaja OT NpeAblaylIen

CTPOKHU.
B npoToxkosie oTpaxkaroTcs BCE NPUHATHIE PEIIEHUs (I1€4aTar0TCs OJIHOCTHIO).
[Ipy HEOOXOIMMOCTH MPHUBOASATCS HUTOTM TOJOCOBaHUA: «3a -..., MNPOTUB -...,

BO3JIEPKAIOCH -...)».

CopnepxxaHnre 0coOOro MHEHUS, BBICKA3aHHOIO BO BpeMsl O0OCYXIeHUS,
3alMCBIBAETCS B  TEKCTE NPOTOKOJA TIOCIE COOTBETCTBYIOLIEIO  PEIICHUS
(mocTaHOBJIEHUS).
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B ciyuae yTBepkaeHHS KOJJIETHAIbBHBIM OPraHOM KaKoro-aubo JOKyMeHTa, B
MPOTOKOJIE JIOJKHA COJEPIKAThCSA CChUIKA Ha 3TOT JOKYMEHT, a caM JOKYMEHT
NpuJiaraeTcsi K MpoTOKoIy. B KauecTBe MCTIOTHUTENS MOXKET OBITh yKa3aHO OJHO
WJIM HECKOJIBKO JTOJDKHOCTHBIX Jinil Jinbo [lonpasaenenue. Cpok MOXKeT ObITh yKa3aH
KaK KaJeHJapHas JaTa Ju00 KaK IepHo I BBITIOJHEHUS PaOOTHI.

3.4.1.9. Tloanuce OTHENISIETCA OT MOCIEIHEH CTPOKH TEKCTa MHTEPBAIOM 36
T (1,27 CM) u BKJIIOUAET HanMEHOBaHUE JOJDKHOCTH JIMIIA,
Ipe/icelaTeIbCTBOBABILIETO HA 3acelaHuM (COBEUIAHWHU), €ro JIMYHOM IOJIUCH,
pactpOBKH MOANMUCH (MHUIIAATBI U (DaMILTHs).

HanmeHoBaHME MOIKHOCTH MEYaTaeTcsl OT JEBOM IpaHUIIbl TEKCTOBOTO IOJIS
gyepe3 1 MeXCTpOUHBIM MHTEPBAJ UM LIEHTPUPYETCSI OTHOCUTEIBHO CaMOM JJIMHHOU
cTpoku. PacmmdpoBka MOANMCH pacrojaraercss Ha ypOBHE MOCIEAHEH CTPOKHU
HAaUMEHOBaHMS JIOJDKHOCTH 0Oe3 mpobOena MEXIy HHUIUMaTaMu U (paMUIdei.
[Tocnenusist OykBa B pacmin(poBKe MOAMUCH OTPAHUYUBAECTCS TIPABBIM TTOJIEM.

Uepe3 1Ba MEKCTPOYHBIX MHTEpBaja OT HAMMEHOBAHUS JIOJDKHOCTH JIUIIA,
MpEeJCeaTeNbCTBOBABILIETO HAa 3aceJaHuu (COBEUIAaHWM) TI€YaTaloTCs  CJIOBa
«IIpotoko Ben(a) MOIHUCH N.O.®amunusy.

3.4.1.10. OcHOBHass 4YacTh MPOTOKOJIA COBEUIAHUS, HPOBOJUMOIO M3pPOM
ropojia, MEPBbIM BUIIE-MAPOM TOpPOJIa, BHUIE-MIpaMU TOpoJia BKJIKOYAET BOIPOCHI,
paccMaTpuBaeMble Ha COBEIAHUU U MIPUHSTHIE IO HUM PEIICHUS.

3.4.1.11. IIpoTtokon odopmisieTcss B TEUCHUE TPEX JIHEHW, MOAMUCHIBACTCS
MpeJceIaTeIbCTBYIONMM Ha 3acelaHuu (COoBellaHuU) U cekperapeM. IIpotokon
0O0IIEeropoIcKoro coBenianusi opopmisiercs B Teuenue 10 nHei.

3.4.1.12. Konuu  OpoTOKOJIOB  TMpPU  HEOOXOJUMOCTH  PaCChUIAIOTCS
3aMHTEPECOBAHHBIM OpPraHU3AIMSAM M JIOJDKHOCTHBIM JIMIIAaM, KOTOPBIM JIaHbI
MOPYUYCHHUS, JAJISI KOHTPOJIS - MOMOITHUKAM M3pa ropo/ia, epBOro BUIIE-M3pa ropojia,
BUIIE-M3POB ropoja. CpouHble MOPYUYEHUS EPEIAIOTC HEMEIJIEHHO.

3.4.1.13. IIpuHsATHIC pELICHUS TOBOAATCS 10 UCIIOIHUTEINCH.

3.4.1.14. TIpoToKOJI MOXKET Ie4YaTaThCs Ha OJlaHKaX yCTaHOBIEHHOW (hOPMBI C
yKazaHueM GaMUiIui JOJKHOCTHBIX JIMI, KOTOPBIM JaeTcsl MOpYyYEeHHE, CPOKOB
WCIIOJTHEHHS] W JIUI, OCYLIECTBISIOUIMX KOHTPOJIb HWCIOJHEHHS mnopydyeHui. Jliis
IPOTOKOJOB  TOCTOSHHO  JIEUCTBYIOIIMX  KOJUIETHMANbHBIX  OpPraHOB  MOTYT
UCIIOJIB30BAaThCA OJIAHKK C yKa3aHWEM HAWMEHOBAHUS KOJUICTHAIBHOTO OpTraHa,
HAaMMEHOBAHUS BHUJA JIOKYMEHTa (MPOTOKOJ) M YKAa3aHUEM MECTa MPOCTABJICHUS
JaThl 1 HOMEpPA 3aceIaHusl.

3.4.2. llopaaok odopmjieHHsT NPOTOKOJOB TMOPYYeHHMH M3pa ropoaa,
MepBoOro BHIle-M3pa ropoja, BUlle-M3POB ropoja

3.4.2.1. Opranuzanusi COBEIIaHUM, BEJCHHE MPOTOKOJOB IMOPYYEHHUH MApa
ropoja, IEpBOr0 BHIE-MApa TOpOJa, BHUIE-MAPOB TOpoJa W KOHTPOJb MX
UCIIOJIHEHMsI BO3JIaraeTcsi Ha IOMOIIHMKOB M3pa ropoja, MEepBOro BHIIE-M3pa
ropoja, BULIe-M3POB rOpoja.
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3.4.2.2. TlopydyeHus Md3pa ropojia, IEepBOro BHUIIE-MApa TOpoja, BUIIE-MIPOB
ropojia ohOpMIISIIOTCS MPOTOKOJIOM.

[TopyueHne AOIKHO COAEPKATh CUCTEMATU3UPOBAHHBIE THUIIBI PE3OIIOLIHIA,
IpeIyCMaTpUBAIOIIUX  OINPEJEICHUE MPEIBAPUTEIBHBIX CPOKOB  HMCIOJHEHUS
NOPYYECHHM, JJI1 3aBEpPIICHUSI HCTOIHEHUS KOTOPBIX HEOOXOAMMO MPEIyCMOTPEThH
BHECEHHUE KOPPEKTUB (Mpu (POPMUPOBAHUU OIOKETOB, MPOrpaMM, IUIAHOB, CMET U
T. 1.) J1n00 mnpuHATHA (0dopMIIEHHUI) ympaBieHYeckux pemeHuit. [lopydeHue
OMHUMO CPOKa UCTHOJHEHUS IOJKHO (POPMYIIMPOBATh MOCTAHOBKY 33Jlayu, AEUCTBUS
T10 €€ BBITIOJIHEHUIO U KOHEUHbIN pe3yJIbTar.

3.4.2.3. IIpoTOoKOA NOPYYEHU UMEET CIAEAYIOIINE PEKBU3HUTHI:

- rpud YTBEpXKIAEHUS JTOKyMEHTA — OQOpPMIISIETCS B COOTBETCTBUU C
nojspazaeiaom 2.1. MHCTpyKIuu 1o AEI0IPOU3BOICTBY;

- BUJ] JOKYMEHTA;

- BUJ] COBELIAHHUS;

- MECTO IIPOBEJICHUS COBEIIAHMS;

- 1aTa, HOMEep MPOTOKOJA.

PexkBu3uThl 0hopMIISIIOTCA B COOTBETCTBUU ¢ NMyHKTOM 3.4.1 MHCTpyKuuu mo
JEJIONPOU3BOICTBY.

3.4.2.4. TekCT KpaTKOro MHPOTOKOJA COCTOMT M3 JBYX 4acTeil. B BBOAHOI
YacTH  YKa3bIBalOTCS  HMHUIMAIBl W (aMUIUMM  IPEACceNaTeabCTBYIOLIErO
(npencenarens), MPUCYTCTBOBABILIUX JIHII.

3.4.2.5. CnoBo "llpucyrctBoBanu" neuaraercsi yepe3 unrepsai 24 nr (0,85
CM) OT pEKBU3UTa «JaTa, HOMEpP IMPOTOKOJa» OT TPaHMIIBl JIEBOTO IOJIS,
MOYEPKUBACTCS, MOCIE CII0OBa CTaBUTCA ABoeToune. Huxe yepes untepsan 18 ot (0,
64 cM) mevyatarTCs HAaMMEHOBAHUS JOJDKHOCTEW NMPUCYTCTBYIOUIUX, a CIpaBa OT

HAaUMEHOBaHMS JOJDKHOCTeM - uX WHUIUaIbl W ¢damuwiud. HaumeHnoBaHus

JOJIKHOCTEN MOTYT YKa3bIBaThCsl 0000IIEHHO, HapUMeED:

LIpucymcmesosanu:

Hauanvrux lenapmamenma obpazosanus U.0. Damunusn

3amecmumenu pyxogooumeins annapama H.0. Damunus
H.0. Pamunus

damMuuu MOTYT OBITh yKa3aHbI B aji()aBUTHOM TOPSIZIKE.

Cnoucoxk oTaensiercss OT OCHOBHOM YacTH MPOTOKOJIA CIUIONIHON YEPTOM.

3.4.2.6. B 0OCHOBHOM 4YacTW NPOTOKOJIA YKAa3bIBA€TCsI HOMEpP BOIIpOCa B
COOTBETCTBUM C ITOBECTKOW JIHSA, COAEP)KAHME BONPOCA W MPUHATHIE PEIICHUS.
HanmenoBanue Bompoca Iedaraercsi 4epe3 JBa MEKCTPOYHBIX HHTEpBala HUKE
CIUTONTHOM YepThl, HyMepyeTcs pUMCKoi nudpoit m HaumHaeTcs ¢ mpemjora "O"
("O0"). Ilewataercs UEHTPOBAHHO M TOJYEPKUBAETCS OJHOM YEPTOM HUXKE
MOCJICTHEW CTPOKW Ha PAcCTOSHHWH He Oosiee mHTEepBana. [lox yepTol yka3wpIBaroTCs
(baMuUITUU JOJKHOCTHBIX JIMI, BBICTYMHUBIIKUX MPH OOCYXIECHHHM JAaHHOTO BOMPOCA.
damMuiIny NeYaTaroTcs 4epe3 1 MEeXCTPOUYHBIM HHTEpBajld. 3aTeM YKa3bIBaeTCs
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NPUHATOE 1O BOMPOCY pelieHue (reyaraercs yepes 1,5-2 MeKCTPOUHBIX MHTEpBaja
oT haMWJIUM JTOKHOCTHBIX JIMII, BEICTYMUBIINX TIPU OOCYKJIEHHH BOIPOCA), CPOKHU
ucnosnHenus. Hymepyercs apaGckumu mudpamu.

3.4.2.77. OcHOBHass 4acTb NIPOTOKOJIA MOPYYEHUH IMEYATAETCA 4YEPE3 OAUH
MEKCTPOYHBIII HMHTEPBAJ, BKJIIOYAET IMOPYYCHHS, JNAHHbIE HA COBEUIAHWU, CPOKHU
UCIIOJIHEHHUSI.

3.4.2.8. HauMeHOBaHHE CIEQYIOLIETO0 BOMpPOCA I[€YaTaeTcss dYepe3 JBa
MEXCTPOUYHBIX HMHTEpBaJia OT MPEIbIIYIIET0 MOCIEAHEr0 MPHUHSATOTO IO BOIMPOCY
pEeLICHHUS.

3.4.2.9. Iloanuce nomomHUKA M3pa (IEpBOro0 BHUIE-MApa, BHULE-MIPOB)
ropoJia, BEAYIIEro MPOTOKOJ OTAEISIETCS OT MOCIAEAHEN CTPOKU TEKCTa MHTEPBAIOM
36 it (1,27 cM) U COCTOUT U3 CIEAYIOMIMX CIIOB (0€3 KaBbIUEK):

«IIporokon Ben(a) MOJIITKUCH N.O.Oamunus».

3.4.2.10. Pemenusi, TpUHATBIE Ha COBEHIAHMAX, B TEUEHUE 2 JHEH
opopmisitorcst  mpoTokosiom  (mpwioxenue Ne 17). Komuum mpoTOKOJIOB ¢
MOPYYCHUSIMU HAIPABJISIOTCS IOJDKHOCTHBIM JIMIIAM, OPTaHU3AIUSAM TTOMOIITHIUKAMHA
M3pa TOopojAa, NEpPBOTrO BHUIE-MApa TOpojAa, BHULle-MIpOB ropoaa. CpouHbie
NOPYYEHUS IEPENAFOTCS HEMEIEHHO.

3.4.2.11. Undopmanuss 00 UCHOJHEHHH TMOPYYEHUN, COJAEpKAIIUXCA B
MPOTOKOJIaX HAIMPABIISIETCS UCIIOJIHUTEISIMUA TOMOIIIHUKY M3pa (IEpBOro BUIIE-MAPa,
BUIIC-MAPOB) ropojia. CHATHE C KOHTPOJS TMOPYUCHHH MPOU3BOJIUTCS MIPOM
(mepBBIM BHIIE-MAPOM, BUIIE-MIPaMH) TOPOJA.

3.4.2.12. Bce ucnonHeHHsie mopydeHus xpansarcs B CO/I.

3.5. loroBop (corsianieHue, KOHTPAKT)

OdopmiieHue, coriacoBaHue, PperucTpanusi, XpaHeHHMe M KOHTPOJb 3a
HCIIOJIHEHHEM J0T0BOPOB, MYHUIIMIIAJBHBIX KOHTPAKTOB, COIJIALICHUI, 3aK/IH04YaeMbIX
aaMuHucTpanueil ropoga IO:knHo-CaxajMHCKa OCYILECTBJISIETCS B COOTBETCTBHHM C
IlopsiakoM 3aK/I0YeHHMs, PerMcTPAlMH, XPAaHEHHUs] M KOHTPOJS 32 MCHOJHEHHEM
AOTOBOPOB,  MYHHMIMNAJbHBIX  KOHTPAKTOB,  COIJIAIEHWH,  3aKJII0OYaeMbIX
agMuHucTpanmeii ropoaa FOxuo-Caxanuncka.

3.6. AKT

3.6.1. AKT - JOKYMEHT, COCTAaBJIICHHbIA YyINOJHOMOYEHHBbIMU JIMIIAMHU
(koMuccuei), TOATBEPKAAIOIIUM YCTAaHOBICHHBIHN (hakT, COObITHE, IEUCTBUE.

B HekoTOphIX Cllydasix akThl HE TOJBKO (PUKCHUPYIOT YCTAHOBJIICHHBIE (PAKThI U
COOBITHSI, HO U COJIEPKAT BBIBOJIbI, PEKOMEHAIIMU U TIPEJIOKEHUS (aKThl TPOBEPOK,
o0clieIoBaHUM, PEBU3UH U T.I1.).

AKTBI COCTaBIISIIOTCA KOJUIETHAJIBHO (HE MEHEe JBYX COCTaBUTEIIEH).
Hekoropbie akThl TPEOYIOT YTBEPKICHHUS.
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[Ipu cocraBieHMM aKTOB PEBU3MA M O0O0CIENOBaHUN, HX COJEepKaAHUE
MOJIUCHIBACTCS JOKHOCTHBIMU JIMIIAMH, JEATEIBHOCTh KOTOPBIX OTpa)kaeTcs B
aKTe.

3.6.2. JlaToii aKkTa SIBISIETCS JJaTa €ro COCTABJICHHUS (YTBEPKIACHUS).

3.6.3. Tekct akTa COCTOMT U3 JBYX 4YacTeil: BBOJHOW M OCHOBHOM
(xoHCTaTHpYOIIEH). B BBOJHOM YacTH yKa3bIBaeTCsl PACTIOPSIUTEIBHBIN TOKYMEHT,
HAa OCHOBAaHWU KOTOPOTO AKTHPYETCS COOBITHE WM JIeUCTBHE (B MMEHHUTEIHHOM
najexxe), ero HoOMep W Jara, coctaB komuccuu. [lpum mnepeuucnenuun mui,
Y4YaCTBOBABIIMX B COCTABJICHUM aKTa, YKA3bIBAIOTCSI HAMMEHOBAHUS JOJDKHOCTEH C
0003HaUECHHEM OpraHuzanueil, GaMuInii U1 UTHUIMAIOB (B UMEHHUTEILHOM MaJiekKe).
[lepBbIM yKa3piBaeTCs MpeaceqaTeNlb KOMHUCCHU. B HEOOXOAUMBIX —CITydasx
JOTMyCKaeTCsl MPUBOJIUTH CBEACHUS O JOKYMEHTAaX, YJOCTOBEPSIOIINX JUYHOCTH U
MOJTHOMOYHS JIUI], y4aCTBOBABIIIUX B COCTABJICHUU aKTa, U UX ajpeca.

CnoBa «OcHoBaHUEY, «IIpencenarensby, «HUneHsl KOMUCCHUIY,
«IpucyTcTBOBaIN» MUITYTCS C TPOMUCHON OYKBBI.

KoHcratupyromass 4yacTe TeKCTa akTa HadyWHAeTCs ¢ ab3ama. B ocHOBHOU
(KOHCTaTUpYIOIIEH) YacTH M3Jaraercsl CyIIHOCTb, XapakTep, METOAbl U CPOKHU
MPOJICTTAaHHON pabOThI, YCTAHOBIEHHBIE (DAKTHI, a TAK)KE BBIBOJBI, MPEIIIOKCHUS U
3aKJIIOYEHUSI.

CBeieHUsI O KOJIMYECTBE HaNleYaTaHHBIX AK3EMIUIAPOB aKTa U UX HANPaBJICHUU
azpecataM MOMELIAIOTCS B KOHIE TEKCTa Mepe] OTMETKOW O HATUYHUK MPUITIOKESHU.

Hanpumep:

Cocmaenen 8 2 3k3eMnaApax.

1-1i sx3emnaap - oyxeanmepus,

2-1l OK3eMNIAP - IOPUOUYECKUL OMOeil.

KonunuectBo AK3EMILISIPOB aKTa OTpeaesieTcs KOJIMYECTBOM
3aMHTEPECOBAHHBIX CTOPOH WIIH HOPMATUBHBIMU JIOKyMEHTaMH,
pErlaMeHTUPYIOUIUMHU COCTABJICHUE aKTa.

[Ipy HamUuUMKM OPUIOKEHHI CChUIKA HA HUX JIEJIAaeTCS B KOHIE TEKCTa aKTa
nepes MoAMUCIMHU.

3.6.4. AKT OJDKEH OBITh MOJNMUCAH BCEMH JIMIIAMH, TPUHUMABIIIUMH YYacTHE
B €r0 COCTaBJieHWHU (YyCTaHOBJIEHUU (AKTOB, COObITHH). DaMUITUU YJICHOB KOMUCCUU
pacmoJiararotrcs B aipaBUTHOM TIOPSIJIKE.

UsieH KOMHCCHH, HE COTJIACHBIN C COJIepKAaHUEM aKTa, 00s13aH MOITUCATh €ro ¢
OTOBOPKOM O CBOEM Hecorjacuu (3ameuaHus npuiiaraiorcs). Ocoboe MHEHUE 4jieHa
KOMHUCCHH O(DOPMIISIETCS HA OTNIETTLHOM JINCTE U MPUJIAraeTcs K aKTy.

3.6.5. AKT odopmisiercs Ha OJaHKEe WM HA CTAHJAPTHBIX JUCTax Oymaru
dbopmatom A4. TekcT mewyaTaeTcss MpONMUCHBIMU OykBamu pazmepom N 14 uyepes
OJINH MEXCTPOUHBIM UHTEPBAJ.

3.6.6. AKTBI UMEIOT CJIEAYIOIINE PEKBU3HTBHI:

I'pud yTBepkaeHUs MeuyaTaeTcs B MPaBOM BEPXHEM YIUIy MEPBOM CTpaHUIIbI
aKTa.
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I'pud yrBepxknenus Bkimouaer cioBo Y TBEPXKIIAKO, xotopoe meuartaercs
MPONMUCHBIMU OyKBaMU OT TPaHMIBI BEPXHErO IOJs1, HAUMEHOBAHUE JOJKHOCTU
JUIA, YTBEPKIAIOIIETO aKT, JUYHYIO MMOJITUCH, €€ paciin(poBKyY U JaTy.

HaumenoBanue Buga qokymenta - AKT.

HanmeHnoBanue BuJa JOKYMEHTa OTHAENAETCS OT MPEAbIAYLIEr0 PEKBU3UTA
uaTepBaioMm 36 nt (1,27 cM), medaraercss MPONUCHBIMU OyKBaMH, BBIIEISETCS
mpu@TOM JIPYToil HACKHIIIIEHHOCTH U BRIPABHUBAETCS T10 IIEHTPY.

Howmep neuvaraercsa apabckumu mudpamu nociie cioBa AKT Ha Toil sxe cTpoke.

3arojioBOK akTa OTIENAETCS OT MPEAbIIYUIEro PeKBU3WTA MUHTEPBAIoOM 6 NT
(0,21 cm), meyaraetcst yepe3 1 MEKCTPOUHBIM MHTEPBAJI, BBIACISICTCS MOTYKUPHBIM
mpuTOM 1 BRIPABHUBAETCS IO MIEHTPY. TOYKa B KOHIIE 3ar0JI0OBKA HE CTABHUTCS.

B 3arosyioBke K TEKCTy akTa yKa3bIBa€TCs Ha3BaHUE WJIM KPATKOE COJIEPKAHUE
akThupyeMoro (akta uiau CcOOBbITHUA. 3arojJOBOK JOJKEH COOTBETCTBOBATH TEKCTY
aKTa, HarpuMep:

O nepedaue 0OKYMeHmMO8, HAXOOAUWUXCS HA UCNOJIHEHUU
WITH
O svioenenuu K YHUYMONCEHUIO OOKYMEHMO8 U 0el, He NOOeHCAUUX
oanvHeuuemy XpaHenuio

Tekct otnensercs ot 3arosioBka uHTepBagamu 24 ot (0,85 cMm) u nmeyataercs
yepe3 1 MeKCTpOYHBIN HHTEPBAIL.

[Toanuck (moanucu) oTaenseTcs oT Tekcra uurepanom 36 ot (1,27 cm).

3.7. JloBepeHHOCThH

3.7.1. JIoBepeHHOCTh - MHUCbMEHHOE YIOJHOMOYHE, BBIJABAEMOE OJHUM
JULOM JIpyTOMY JIMIy JJIsi TOPEACTABUTENIbCTBA IEpel TPETbUMHU JIMLAMM.
[IucbMeHHOE YyNOJHOMOYME HA COBEPUIEHUE CHEIKH MPEACTABUTEIEM MOXKET OBITh
IIPEAOCTABIIEHO MPEJCTABIEMbIM HENOCPEICTBEHHO COOTBETCTBYIOLIEMY TPETHEMY
LY.

3.7.2. JloBepeHHOCTh BbIAAETCd AJIMUHUCTPALIMEl CBOEMY IPEACTABUTEIIO HA
MIPEACTABICHUE HWHTEPECOB, COBEPIICHUE CJIEIOK, IOJyYEHUE [E€HEr, TOBapHO-
MATEPUAJIbHBIX  LEHHOCTEW, COBEPIIEHUE JPYyIMX JECUCTBUM OT  WMEHU
AJIMUHHUCTpaLIUHN.

[IpoekThl JOBEPEHHOCTEW, BBIIABAEMBIX AJIMUHUCTpAIMEN COTPYIHUKAM
IOpUIMYECKUX ~ CIyX0  ammapata  AJAMUHUCTpanuu  JuOO  OTpacieBbIX
(pyHKUMOHANBHBIX)  OpraHoB  AJMHUHUCTpAallMMd  HOAJEXaT  00sA3aTEIbHOMY
COTrJIaCOBaHUIO HauyajdbHUKOM J[lemapTameHTa mpaBoBOro oOecrieueHus. Y Ka3aHHbIE
JTIOBEpEHHOCTH peructpupyrorcs B COJI.

3.7.3. JloBepeHHOCTb COBEpIIAETCI TOJBKO B NHUCBMEHHOH (QopmMe.
JIOBEpEHHOCTh COCTABIISIETCS] B BUJIE OTACIBHOTO JOKYMEHTA WJIU IyTEM BKIIOUYEHUS
B JIOTOBOp, ONPEAENSIOMINN BHYTPEHHHUE OTHOLIECHUS NPEACTABIAEMOro U
[IPEICTaBUTENEH.
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JIOKyMEHT JOJIKEH CcoJiepKaTh JaHHbIE, HEOOXOIUMBIE Uil MPU3HAHUS €T0
JIOBEPEHHOCTHIO:

- 1aTy COCTaBJICHUS,

- PEKBU3UTHI MIPEJICTABUTEIS U NPEIOCTABIIEMOTO,

- CyIIECTBO MOJITHOMOYHH.

Kpome Toro, 10BepeHHOCTH AOKHA OBITH MOAMNKICAHA JIMIIOM, €€ BbIAABIINM.

3.7.4. Eciiu IOBEpEHHOCTh BblAaHA AJIMHUHHUCTpalMeid, TO KpOME€ MOJIIUCH
YIOJHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIIA HEOOXOJUM elle M OTTHCK IeYaTu.
HloBeperHocTh  odopmisieTcss  Ha  OlaHKe — AJMHHUCTpAWH,  MOAMHUCH
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA 3aBEpAETCS TepOOBOI MEeUYaThIO.

3.8. OdopmieHue NPOEKTOB CIAyKeOHBIX MUCEM

3.8.1. CnyxeOHble TMCbMa B AJIMUHHUCTPALIUUA TOTOBSITCS KaK:

- OTBeTHl O  BBHIIIOJIHEHUM  HOPMATHBHBIX WM  OpPraHU3allMOHHO-
pacnopsIUTENbHBIX IOKYMEHTOB;

- COIIPOBOJIUTENBLHBIE TUCHMA;

- OTBETHI Ha 3aIPOCHI;

- UHUIIMATUBHBIE TTUChMA.

3.8.2. CnyxeOHble MMChbMa MEYaTaloTCsA Ha OJIaHKaX YCTAaHOBJICHHOW (POPMBI.
CnyxeOHble MNHCbMa, TMOJNUCHIBAEMbIE PYKOBOJUTEISIMM JBYX M OoJjee
opranuzauuii, [logpazaenenuii, u ap. oPOpMIISIOTCS HAa CTAHAAPTHOM JIMCTE OyMaru
dbopmatra A4, mpu sSToM HammeHoBaHue opraHoB Biactu (Ilompasnmenenuti,
opraHu3zaiuii (1 ap.) — aBTOPOB JOKyMEHTa YKa3bIBaloTCs B pekBU3HUTe «lloamuce.

3.8.3. [IucbMO MMeEET ClaeayoIne PEKBU3NUTHI:

- rep6 ropoaa KOxxno-CaxanuHcka;

- HAMMEHOBaHUE AJIMUHUCTpALUY;

- HauMmeHoBaHue Ilogpa3neneHuss (mpu NOArOTOBKE MPOEKTa MNUChMa 3a
noAnucelo pykosoaurens [loapasaenenus);

- cripaBouHbIe AaHHbIe 00 Aamunuctpauuu (Iloapazaenenun);

- JlaTa JOKyMEHTa - IPOCTABJISIETCS TIOCIIE MOANUCAHUS JOKYMEHTA;

- PErHCTPAaLlMOHHBI HOMEp JOKYMEHTA - MPOCTABISIETCS MOCIE MOIINUCAHUS
JOKYMEHTa U COCTOMT M3 MHAekca llompasneneHus, NOATOTOBUBLIETO AOKYMEHT U
MOPSIIKOBOTO HOMEpa MO €AUHOM HyMepaluuud B TEUYEHUE KaJeHIapHOro TIoja,
Hanpumep, 01-580;

- CChUIKA Ha UCXOJSIIMA HOMEp M JaTy JOKYMEHTa aJpecaTa - Ipu OTBETE Ha
NOCTYIMUBIIUNA JOKYMEHT OO0fA3aTENbHO YKa3bIBAE€TCS PETUCTPALMOHHBIM HOMEpP U
JaTa JOKYMEHTa, Ha KOTOPbIN JlaeTca oTBeT. [Ipu moAroToBKe OTBETOB MMOBTOPEHHE B
TEKCTE MHChbMa CChUIKH Ha PEKBU3UTHI BXOJSIIETO TOKYMEHTA JIENaTh HE CIEAYET;

- aJipecar;

- HAMMEHOBaHUE JOKYMEHTa (3arojoBOK K TEKCTY) — OTBeyaeT Ha Bompoc «O
yeM?» u GopMyIUpyeT B KpaTKou popme TeMy MUChMa;

- TEKCT IOKYMEHTA;
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- OTMETKA O HaJM4YUU MPUII0KEHUN;

- MOJIUCH JOJKHOCTHOTO JIMIIA;

- OTMETKa 00 UCTIOJIHUTETIE.

3.8.4. [lucbma Ha OnaHkax AJMUHUCTpPAlUMU MOAMMCHIBAIOT M3p TOpPOJa,
MEePBbINA BUIIE-M3P TOpOAa, BULIE-M3PbI TOPOa.

[Iucbma 3a moanucero pykoBoautesnen IlompasneneHnii U1 UX 3aMeCTUTENEH,
0 BOIIpOCaM, BXOASIIMM B KommeTeHiuio [loapasmenenuii, odopmisitorcs Ha
onankax Ilogpasnenenuii, peructpupyiorcs B llompasneneHuun U OTHPaBIAIOTCS
CaMOCTOSTEIIBHO.

3.8.5. Ilucbma, moAnucaHHbIE M3POM TOpOJa, MEPBBIM BUIIE-MAPOM TOpOJaA,
BHUIIE-MAPaMU TOpPOJia PETHUCTPUPYIOTCS U OTHPABISIOTCS KaHLEIIpUEeH B JAEHb HMX
pEeruCTpallui WM HE TO3JHee CIleayromero pabodero AHS (3a HCKIIOYCHUEM
CPOUYHOU KOPPECTOHACHIIUN).

3.8.6. Ciiy>xeOHbBIE MHUChbMa W3NIATAIOTCSA: OT MEPBOTO JIMIA MHOXKECTBEHHOTO
yucina («I[Ipocum mpeacraButh uHbopMaluio...», «Hampasisem Ha paccMOTpEHUE,
MPOEKT...» U T.1.), OT 3-r0 JHIAa €IUHCTBEHHOr0 u4ucia (AJIMUHUCTpaALMs HE
CUMTAET BO3MOXHBIM...», «JlemapraMeHT 00pa3oBaHuUs MpeAJiaraeT pPacCMOTPETh
BO3MOJKHOCTb...»), Ha JOKHOCTHBIX OJaHKax — OT 1-ro JWIa €IWHCTBEHHOTO
yucina («[Ipomry Bac mpencraBuTh AaHHBIE O...», «CUHUTal0 BO3MOXXHBIM MPUHSTH
YYaCTHE B...»).

3.8.7. TexkcTbl OTBETHBIX MHUCEM JIOJDKHBI TOYHO COOTBETCTBOBATH JIAaHHBIM
MOPYYEHUSIM, TOCTYIHUBILIHUM 3aIIPOCaM, PE30TIOLUUIM PYKOBOICTBA.

3.8.8. Cpoku NOArOTOBKM OTBETHBIX ITMCEM yCTaHABIMBAIOTCS HOPMAaTUBHBIMU
MPAaBOBBIMU aKTaMH WM PE3OJIIOLUEH PYKOBOJIUTENSA, CPOKHU MOATOTOBKHU
VMHULIMATUBHBIX NTUCEM OIPEIEISAIOTCS MAIPOM ropojia, MEPBBIM BHUIIE-MIPOM rOpoO/a,
BUIIE-M3paMU ropoja, pykosoaurensmu llogpasnenenuii.

IV. TIPUEM, OBPABOTKA, PETUCTPAILIUSA, PACIIPEJIEJIEHUAE
MOCTYNAIOIIEN B AIMUHUCTPALIMIO TOPOJIA
KOPECTIOH/IEHIINU, O®OPMJIEHUE, PETUCTPAILUS
UCXOJSIIEN KOPPECNOH/IEHIIMM U CPOKH EE
O®OPMJEHUS, PACCMOTPEHUS M PACCBLIKH

Opranuzaiusi paboThl TT0 PACCMOTPEHHUIO OOpaIIeHUI rpak/iaH, 00beIUHEHUN
rpaXaaH, B TOM  YWCJIE HOPUAMYCCKUX JUI B AJIMUHUCTpAIMM BEACTCS B
cootrBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mnopsinke
paccMmoTpenusi oOpaienuii rpaxkaan Poccuiickoit denepanun», llonoxenuem o0
opraHu3anu paboThl MO PACCMOTPEHHUIO OOpallleHui TpaxaaH, OObeIUHEHUU
rpaXaaH, B TOM YHUCJIEC IOPUAMYECKUX JIMIl B agMUHUCTparuu ropoaa HOxHO-
CaxanmHCKa, YTBEP)KICHHBIM TIOCTAHOBJICHHEM W TIOJOKCHUSIMU HACTOSIICH
HNHCcTpyKIMH 110 JEI0IIPOU3BOICTBY.

B nmoxymeHT0000pOTE AIMHUHHUCTpAIlMM B COOTBETCTBHHM C OCOOCHHOCTSMHU
TEXHOJIOTHIECKONW 00paOOTKH BBIJCIAIOTCS CIASAYIONINE TOKYMEHTOMOTOKH:
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- IIOCTYTIArOIIAs TOKYMEHTAIUs (BXOAIIAs);

- OTIpaBJisieMas IOKyMEeHTalus (MCXOs11as );

- BHYTPCHHSIA TOKyMEHTAIIUsI.

AHanmu3 00BEMOB JOKYMEHTOOOOpPOTa, CTPYKTYPhl JTOKYMEHTONOTOKOB U
CoZepKaHUsl JTOKYMEHTOB, MOCTYHAIOIIUX B AJMHUHHCTPALMIO M CO37aBacMbIX €M,
BEJIETCS B IESAX PAllMOHAIBHOTO PACTPENCIICHHUS JTOKYMEHTOIOTOKOB, MOBBIIICHUS
HCIIOJTHUTEIIbCKON JUCIUILIMHBI, KadecTBa M 3(P(OEKTHUBHOCTH MPHUHUMAECMBIX
pELICHUM.

Opranmzanus  JOKyMEHTOOOOpOTa  JOJDKHA  OTBEYaTh  CIECIYIONIUM
TpeOOBaHUSIM:

- OIEepaTUBHOE MPOXOKJIECHHUE TOKYMEHTOB;

- pacnpejiefieHue JOKYMEHTOB Ha JJOKYMEHTOIIOTOKH;

- OpraHu3zanus  MOpPEeABAPUTEILHOIO  PACCMOTPEHHMS  MOCTYHAIOIIUX
JIOKYMEHTOB;

- OJTHOKPATHOCTh PETUCTPALIUU JOKYMEHTOB.

4.1. Ilopsaok npuema, nepBUYHON 00PAOOTKH, pEruCTPALUA U
pacrnpeejieHus MOCTyNaKOeil KOppecnoHAeHIIUH

4.1.1. [lpuem, mnepBuuHas oO0pabOTKa, pacHpeneleHne | pPEerucTpaius
MOCTYTAIOIIEH KOPPECTOHACHIIUN TPOU3BOAATCS B KAHLIEIISIPUU.

OOpamienust TpaxJaH M JIOKyMEHTHI, CBS3aHHBIE C WX PACCMOTPEHHEM,
HaIpaBJsAloOTCs B OpUeMHYI0 TpaxiaaH Otaena mo padbore ¢ JOKyMEHTaMu U
KOHTPOJTIO (J1ajiee MO TEKCTY — MPUEMHAsl TpaXkaaH) Il 00OpadOTKHU U perucTpanuu.

4.1.2. IlepBuuHas oOpaboTKa TMOCTYNUBIIMX JOKYMEHTOB BKJIIOYAET
BCKPBITUE KOHBEPTOB, MPOBEPKY LEJOCTHOCTU YMAKOBKH W BIIOXKEHUN, HAIWYUE
JOKYMEHTOB W MPUJIOKEHUM K HUM, PABWIBHOCTD aJpECOBAHUSI, CUCTEMATU3ALINIO
Ha PETUCTPUPYEMbIE U HE PETUCTPUPYEMBIE.

IIpu pocraBke KOPpPECHOHAECHLMU HAPOYHBIM IPOBEPSAETCS NPAaBUIBHOCTD
aJipECOBAHMSI, KOMIUIEKTHOCTb U LIEJIOCTHOCTh TOKYMEHTOB, PUJIOKEHUN K HUM.

[Ipy moBpeXIE€HUM WM HEIOCTaue JOKyMEHTa COCTABIIAETCS aKT B TpPex
sK3eMIuIsIpax (rmpunoxkenue N 8), OIMH U3 KOTOPBIX OCTaeTCsl B KAHUEISPHUH, APYTOH
- IpUOOIIAETCs K MOCTYMUBLIEMY TOKYMEHTY, TPETHI — HaIllpaBIsieTCsl OTIPaBUTEIIO
JOKYMEHTa. AKT YTBEPKIAETCSl BUILIE-M3POM, pyKOBOAUTENIEM ariapara.

KoHBEpTHI OT NOCTYNUBIINX JOKYMEHTOB HE YHUUTOXAKOTCA B CIIy4asx, KOraa
TOJIBKO 10 HHMM MOYKHO YCTaHOBUTb aJpec OTIpaBUTENA, JaTy OTIPaBKU
JIOKYMeHTOB. HempaBuibHO aipecoBaHHbIE WM OIIMOOYHO BIIOKEHHBIE IOKYMEHTHI
HEePEChUIAIOTCA M0 MPUHAIIEKHOCTH WM BO3BPALIAIOTCS OTIIPABUTEINIO.

4.1.3. Perucrpanus ITOCTYIUBIINX JNOKYMEHTOB, KakK IIPaBUJIO,
OCYLIECTBIISIETCS B JIEHb IIOCTYIUICHHSI, CO3[aBAEMBIX — B JICHb IOJIMCAHUSA WJIU
YTBEPXKACHUS MO0 Ha CIEAYIOMUN pabounii JeHb.

Koppecnonnenuus, noimydyeHHas nocie 16 dacoB mwnu B Hepabouee Bpems
00pabaThIBaeTCsl U PETUCTPUPYETCS HA CIAEAYIONUN pabounil 1eHb


consultantplus://offline/main?base=RLAW210;n=27010;fld=134;dst=101143

59

JIOKyMEHTBI, MOCTYyNUBIINE C OTMETKaMU «CpouyHo», «OnepatuBHO» MU Jp.
PETUCTPUPYIOTCS HE3aMEIJTUTEIBHO.

XKanoba Ha HapyuieHHUE TOpAJKA MPEIOCTABICHUS MYHHUIIUNAIBHBIX YCIYT,
BBIPA3UBIIIEECS B HEMPABOMEPHBIX PEIICHUSX W JeHCTBUsIX (0e31eiCcTBUM) OpraHa,
MPEJOCTABIAIONIEI0 MYHULIMNAIBHYI YCIyTy, JOJDKHOCTHOIO JIMIIA OpraHa,
NPEICTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy JUOO MYHHUIMIIAIBHOTO CIYXKalIero
(mamee mO TEKCTy — JKalmoba Ha HapylIeHHE TMOpSAAKa MPEJOCTABICHUS
MYHUIIUTIAIBHBIX YCIIYT), MOCTYNHUBIIAs B YINOJTHOMOYEHHBIM Ha €€ pacCMOTPEHHE
opras, MOJJICKUT PETUCTPAIMKM HE TO3JHEE CIeAyIomero padbodyero MHS CO JHS €
NOCTYTUICHUSI.

[Togaya u paccMoTpeHUE XaloObl Ha HAPYILICHHE MOPSAKA MPETOCTaBICHUS
MYHULIMNAIBHBIX YCIYr OCYIIECTBISIETCI B cOOTBeTCTBUM ¢ IlocTaHoBieHueM
IIpaBurenscTBa Poccniickon ®enepanuum ot 16.08.2012 Ne 840 «O nmopsiake nmogaun
U pacCMOTpEHHUs Kajno0 Ha pemieHuss u nerctBus (OesmelicTBue) (emeparbHBIX
OpPraHOB UCIIOJTHUTEIBLHOM BJIACTH U HX JIOJKHOCTHBIX JHI, (eaepabHbIX
roCyJ1IapCTBEHHBIX CITy KalllUX, JOJKHOCTHBIX JU1L roCyJ1apCTBEHHBIX
BHeOMOKeTHBIX (oHI0B Poccuiickoii denepanmm.

4.1.4. [lpyaumass BO BHUMaHHE, 4YTO OOJBIIAs YacTh KOPPECIOHICHITUH,
HE3aBUCUMO OT COJICp)KaHMS, aJpecyeTcs MAIPYy Tropoja, COTPYAHHKH KaHUEISIpUU
MMEIOT IIPaBO PaCHpPECISITh KOPPECTOHACHIIUIO TIEPBOMY BHUIIE-MIPY ropo/jia, BUIIE-
M3paM ropojia B COOTBETCTBUU C pacipeieieHueM 00sI3aHHOCTEH.

4.1.5. YBenomieHUsl MOJUTUYECKUX NapTUM, OOLIECTBEHHBIX OpraHU3aLUM,
WHUIMATUBHBIX TPYII TPaXJaH W Jp. O MPOBEACHUM MYOTUYHBIX MEPONPUSITHIA
PETUCTPUPYIOTCS B KaHIICIISIPUH.

4.1.6. K nmokymeHTamM, HE€ MNOMJIECKAIIUM  PETUCTPAlMA  OTHOCATCS
CTATUCTUYECKHUE COOPHHMKU, KHHUTH, Ta3€Thl, XypHaJbl U JIPyTHE MEPUOIUUYECKUE
U3JIaHUS, PEKJIAMHbIE TOKYMEHTbI, KOMMEPYECKHUE MPEIIOKEHHUS, TO3APABUTEIbHbBIC
MMCbMa U TeJIErPaMMBbl, PUTIIACUTEIIbHBIC OUJIETHI.

4.1.7. JlokyMeHTbI, HallpaBJIEHHbBIE B aJ[pec M3pa ropoja, IEPBOro BUIE-M3pa
ropofa, BUIE-M3POB ropoja, AJIMUHUCTPALMU U TOJYYEHHBIE UX MOMOIIHHKAMH,
MUHYSl KaHIEISPHUIO, TOJIeKaT o00s3aTeIbHON Iepeaade JIOKYMEHTOB B
KaHUeasputo s peructpauuu B CO/I.

4.1.8. JlokyMeHThI, aJpecoBaHHbIE HemocpencTBeHHO B lloapaznenenus, B
KOMHUCCHUH, CO3/IaHHbIE B AJMUHHUCTpaIMU, IMepefaloTcs O0e3 perucrpauud B
KaHUEISPUU aJipecary.

4.1.9. TIlocrtynuBmme B AJMHHUCTpAlMi0 Ha OyMaXHOM HOCHUTEIE
JIOKYMEHTBI CKAaHUPYIOTCSI U TPUKPEIUISIOTCS K JIEKTPOHHON KapTOUKe JIOKYMEHTA B
CO/1. Bxoasimuii JOKYMEHT JOJAKEH PETUCTPUPOBATHCSA B CBSI3KE, €CJIM OH KacaeTcs
BOIIPOCa, MO KOTOPOMY YK€ BEIETCS NEepenucka ¢ OpraHu3aluei-oTIPaBUTEIICM.
JanpHeiimas padoTra o JOKYMEHTY MPOMCXOAUT C UCIIOJIb30BAHUEM AJIEKTPOHHOU
konuu. [TogmuHHUK (OpUTHHAT) JOKYMEHTA XPAaHUTCS B KaHUEISIPUU, U MOXKET ObITh
nepeiaH OTBETCTBEHHOMY UCIIOHUTEIIO IO MUCbMEHHOMY 3alpOCy UCIOJIHUTENS.
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4.1.10. CoTpyIHMKaMl KaHILEISPUU JOKYMEHT PETUCTPUPYETCS IyTEM
3aMOJHEHUs JIEKTPOHHOUN peructpaunoHHoi Gopmbel B CO/l, B KOTOPYIO BHOCSTCS
BCE HEOOXOJMMBIC JIaHHBIE, TMOCIE ITOr0 BXOASIIEMY TOKYMEHTY IMPUCBAUBACTCS
PETUCTPAIlMOHHBIA HOMEp. YKa3bIBalOTCA (amMuiaus W WHULIHAIBL JOJKHOCTHOTO
JU1a, KOTOPOMY HalpaBIISIOTCSA IOKYMEHTHI.

[Ipn comepxkaHuM B JOKYMEHTE IEPCOHANBHBIX JIAHHBIX, CBEICHUMU
OTPaHUYEHHOTO JIOCTYTIa, CTABUTCS OTMETKA «KOH(MUIECHIIUATHEHO.

4.1.11. Ha nmocrymamomux JOKYMEHTaXx Ha OyMa)XHOM  HOCHUTeEJE,
MOJUIeKAIINX PETUCTPAIIMU, HA TIEPBOM JIUCTE JOKYMEHTa B MPABOM HUXKHEM YTIy,
Ha CBOOOJIHOM OT TEKCTa MECTE MPOCTaBISETCS IITAMI, KOTOPBIM COCTOUT W3
HauMEHOBaHUS «AnMuHUCTpanus ropoaa FOxuo-CaxalnHCKay, CJIOB «BXOasmuil N

», MUGPOBOM AaThl TMOCTYIUICHHS JOKYMEHTA, CIYXKalluX YHHKAIbHBIM
UJEHTU(PUKATOPOM JIOKYMEHTA B CUCTEME yIPABJICHUS TIOKYMEHTaMHU.

4.1.12. Uadopmamnus 0 3aperuCTPUPOBAHHBIX JOKYMEHTAX, UX MPOXOKICHUU
Y UCTIOJTHEHUU XPAHUTCS HE MEHEE 5 JIET, MOCJI€ Yero nepeMeniaeTcsi B 3J€KTPOHHbBIN
Apxwus.

4.2. Tlopsiiok paccCMOTpPeHHUS BXOAALIUX JOKYMEHTOB PYKOBO/ICTBOM
AJIMMHHUCTPALMM U J0Be/IeHHEe JOKYMEHTOB 10 UCTIOJTHUTeJIeH

4.2.1. lloctynuBimime B AJMHHUCTPALUIO JIOKYMEHTBHI HAIpaBISAIOTCS Ha
pPacCMOTpPEHHE M3pY TOpoja, MEPBOMY BHULE-MAPY Tropoja, BHULE-MIpaM Topoja
KaHIeJsipuen ¢ momoibo COJl TONbKO MOCIE PErUCTPAalii JOKYMEHTA.

4.2.2. 3apeructpupoBansblii B CO/] TOKyMEHT HampaBiseTCs COTPYIHUKAMHU
KAHILEJSIPUA TIOMOIIHUKAM pYKOBOAMTENS (Md3pa Topojia, MEpBOTrO BHIlE-M3pa
ropoja, BHIE-MIPOB ropoaa) sl (OPMUPOBAHUS MPOEKTa PE3OJIIOIUU U
HaIlpaBJIEHUsl Ha PACCMOTPEHHE PYKOBOAMUTENIO B COOTBETCTBUM C PACIPECICHUEM
00s13aHHOCTEH, KOTOPBIM B 2-THEBHBIN CPOK MOAMUCHIBAET pe3otonuio DI

[Ipy HEoOXOAUMOCTH, PYKOBOJAWUTEIb BHOCUT M3MEHEHHUS B MPOEKT
pesontonmu. B cinydae HanmokeHUst pyKoBoauTeleM Tpaduueckoit, b0 ayauo
PE30MIOLMK OHA MepeAaeTcsl MOMOIIHUKY AJisl TIEpeBojia €€ B TEKCTOBYIO (hopMmy U
HaIpaBJICHUS UCIIOJIHUTEIISM.

4.2.3. Ilepemaua nopydenus ucnojuuresnsm no C3/] paBHO3HaYHaA nepenaye
OyMa)XHOI'O HOCHUTENS M SBISETCS OCHOBAHHWEM I HCIOJHEHUS MOpYUYEHUS
(moamucanne OyMaXHOTO HOCUTENSI HE TPOU3BOAUTCS).

4.2.4. HanipaBneHue JIOKYMEHTA B [Togpasaenenue IIPOUCXOIUT
aBTOMAaTHYECKU MNpH OTnpaBke nopydyeHus B 3To Ilompaspenenume. Ilepenaua
(nepeanpecanusi) 3aperucTpUPOBAHHBIX JOKYMEHTOB M3 ofHoro Iloapasaenenust B
Apyroe NpOU3BOAMUTCS € COINIACHS JIMUA, MOPYYUBIIEIO PACCMOTPETH JTOKYMEHT,
yepe3 KaHLEISIpUIo ¢ OTMETKOM (nepeanpecanuei) B CO/I.

4.2.5. Ilopyuyenus, conepkamue YKa3aHHs «CPOYHO», «HE3aAMENJIUTEIbHO»
(WM aHANOTUYHBIE), MMOJIEKAT UCIIOJHEHHUIO B TEUEHUE 3 JTHEW C JaThl NOAMHCAHUS
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NOpyYeHHsl. YKa3aHUE «OIMepaTUBHO» TMpeaycMmarpuBaer 10-AHEBHBI CpOK
WCTIOJTHEHUS TIOPYUYEHUS.

Ecnu cpok ucnonHeHust B IOPyYEHUH HE yKa3aH, OHO MOJJIEKUT UCIIOJHEHUIO
B TEUEHUE OJIHOTO MECsIla C JaThl pErUCTpaluu JoKyMeHTa. Eciu nmociennuit 1eHpb
WCIIOJIHEHUS] TOPYYEHHUS TPUXOIUTCS Ha Hepabouyuil JIeHb, TO JHEM OKOHYAHUS
CpOKa MCIOJHEHUS] TIOPYYEHMsS] CUHMTAeTCs OMKaWlui  cleAyloluid 3a HUM
pabounii eHb.

4.2.6. B cnydae eciau B TOCTYIHUBILEM JOKYMEHTE COJEPXKATCS BOIPOCHI,
pelIeHne KOTOPBIX HE BXOJUT B KOMIIETCHIIMIO HUCIOJIHUTENSA (UCIOJHUTENEH),
OTPEJICTICHHOTO OCHOBHBIM MOPYYEHUEM, TO JaHHBIM JIOKYMEHT HaIpaBisieTCs
WCIIOJTHUTENIEM B TeueHue 3 (Tpex) JHeH ¢ AaThl 0hOPMIICHUS OCHOBHOTO TIOPYYCHUS
B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY, B
KOMIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B JJOKYMEHTE BOMPOCOB, C
YBEJIOMJICHUEM aBTOpPa, HAIIPaBUBIIETO IOKYMEHT, O [epeajipecaliyu.

B cmydae eciam kamoba Ha HapylIeHHE TOpSAKa MPEAOCTaBIICHUS
MYHULIMOAIBHBIX YCIYT MOJIJaHa 3asgBUTEJIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE
BXOJUT TMPUHATUE PELICHUs MO Kajobe Ha HapylIeHHWE MOpSKa MPEIOoCTaBICHUS
MYHULIMOAIBHBIX YCIYyr, B TeueHHe 3 pabouyux JHEW cO JHA €€ perucTpanuu
yYKa3aHHBIA OpraH HaIpaBJISIET KajloO0y B YIOJHOMOYEHHBIN Ha €€ PacCMOTPEHHUE
OpraH u B NHUCbMEHHOU (opMe uHPOpMHUpPYET 3asBUTENSA O MEpPEHANPABICHUU
*ajo0bl. [Tpu 3TOM CpOK paccMOTpeHUs KaOObl UCUUCISECTCS CO JTHS PErUcCTpaIuu
XKano0bl B YIIOJJHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

4.2.7. llpy mNOCTYyIUIGHHMH JIOKYMEHTa C pe3ojiouueit (mopydeHuem) OT
OTBETCTBEHHOTO MCHOJHUTENS U COUCTIOIHUTENS (COMCIIOIHUTENEH) B aJIpec OAHOTO
U TOTO >K€ MCIOJHUTENS HUCIHOJIHSETCS pPe30Jous (IMOpy4YeHHe) OTBETCTBEHHOTO
UCIIOJIHUTENIE ¢ 00fA3aTeNbHBIM  COIJIACOBAHMEM  C  COMCIOJIHUTENEM
(COUCTIOTHUTENSIMHU).

4.2.8. B cinyyasx, korjga mopydyeHUE AAeTCs JBYM WM HECKOJbKUM JIMIIAM,
OTBETCTBEHHBIM HCIOJIHUTENEM SIBISIETCS JIUI0, YKa3aHHOE B MOPYUYEHUU B KAUECTBE
UCIIOJIHUTEIIS TIEPBBIM.

OTBETCTBEHHBIN HUCTIOTHUTENH 00s3aH OPraHU30BATh MCTIOJHEHUE TOKyMEHTA
B YCTaHOBIJIEHHBIH CcpoK. EMy mpencrtaBisieTcs MpaBO CO3bIBA COWCIIOJHUTEINECH,
KOTOpbIE O0s3aHBI 1O TPEOOBAHWIO  TJIABHOTO HWCIIOTHUTENS TPEACTaBUTh BCE
HeoOxoauMblie MaTepHrasibl. OTBETCTBEHHBIN MCIIOJHUTENb M COMCIIOJIHUTENN BIIPABE
JaBaTh MOPYUYCHUS B BHUJIC PE3OIIONMI JTUIIaM, HETOCPEJCTBEHHO UM MOAYHMHEHHBIM.
J1J1s1 UCTIOJTHEHUSI TIOPYUYEHHI B CIKAThIE CPOKU OTBETCTBEHHBIA UCIIOJIHUTEb MOMXKET
co3zaBaTh pabouyue TpyMNIbl B COCTABE COUCIIONHUTENICH MOPYyYEHHUs, a TaKkKe
MpEACTaBUTENEC JAPYruX 3aMHTEPECOBAHHBIX OpPraHoB W OpraHu3anuii (Mo
COIJIaCOBAHUIO) WJIM MPOBOJUTH HEOOXOAUMBIE COBEILIAHHUS.

CoucnoHUTENN B PaBHOW MEpEe HECYT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE
WCIIOJTHEHHE JIOKYMEHTOB M JIOCTOBEPHOCTb HH(OpMAaIuU, TPeACTaBICHHOU
OTBETCTBEHHOMY HCIOJIHUTENIO JIsl CBOJIA.
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OTBETCTBEHHBI HMCHOJHUTENb HECET MEPCOHAIBHYI) OTBETCTBEHHOCTH 3a
MOJTHOTY W JOCTOBEPHOCTh HWH(OpMAIMU, HCIOIL30BaHHON TMPU TOJATOTOBKE
JOKyMEHTa, HaJIU4yue HEOOXOAMMBIX COTJIACOBAHMM M  COOJIOJIEHHE CPOKOB
UCIIOJTHEHHUS.

4.2.9. B cimywyae eciau TMOPYYEHHE BBIXOJMT 3a MpPEAesibl KOMIETECHIINU
COMCITOJIHUTENEMN, OTIPEIEIICHHBIX MIOPYYEHHEM, PYKOBOJIUTENN ATUX
[loxpaznenenuii oOecnieuMBAIOT €ro UCIOJHEHHE B TMpeJeliax YCTaHOBIECHHOMN
KoMneTeHUun. [Ipr 3TOM OTBETCTBEHHBIM HCIOJHUTEIb NPEACTABISAET JABIIEMY
MOPYYEHUE PYKOBOJIUTEIIO JOTMOJHUTEIBHBIC MPEIOKEHUSI 00 M3MEHEHUU COCTaBa
COMCITOJTHUTENIEH WM O TIPUBJICYEHUU HOBBIX COUCIIOJHUTENIEH B T€UEHUE 3 JHEH C
naTel OOPMIICHUS TOPYYCHHUS, a MO CPOYHBIM M ONEPATHUBHBIM TMOPYUYCHUSIM -
HE3aMeJIJIUTEBHO.

4.2.10. CoucnoaHuTeny B TEUEHUE NIEPBOU MOJIOBUHBI CPOKA, OTBEAEHHOIO Ha
UCIIOJTHEHHE  TOPYYEeHUs, NPEACTaBISAIOT  OTBETCTBEHHOMY  HCIIOJHUTEIIO
MPEUIOKEHUSI, C OTMETKOM O COIVIACOBAHUM IOPUAUYECKONW CIYKObl CBOEro
[Tonpaznenenust (Mpyu HATUYKH).

B ciyuae HECBOEBpEeMEHHOTO TIPEACTaBICHUS MPEJI0KEHUN COUCTIOHUTEIEM
(COUCTIOTHUTENSIMU) TJIABHBIA HCTIOTHUTEIh WHPOPMUPYET 00 3TOM PYKOBOJIUTEIIS,
JIABILIETO TTOpYyYEHUE.

JlemapTaMeHT TMPaBOBOTO OOECHEUYEHUS, SBJISISICH COUCIOIHUTENEM, TIPU
OTCYTCTBUU TIPEUIOKEHUHN, COTJIaCOBBIBAET TMPOEKT OTBETAa, IOJTOTOBICHHOTO
OTBETCTBEHHBIM HCIIOJHUTEIIEM.

4.2.11. B cnydae, eciaum TMOpPy4YEHHUE PYKOBOJIUTENS HE MCIIOJHEHO B
YCTAHOBJICHHBIM CpPOK, OTBETCTBEHHBIM HCIOJHUTENb B TE€UEHUE | JHS TOCIe
UCTEUYEHHUSI CPOKA, YCTAHOBJIECHHOTO JUISl WCIOJIHEHUS MOPYYEHHUs, NPEACTaBISAET
0OBSICHEHHE O XOJI€ MCIOJHEHUS TMOPYYEHHUS C YKa3aHHEM JOJDKHOCTHBIX JIWII, Ha
KOTOPBIX BO3JIOKEHO HCIOJHEHUE TOPYYEHHUs, MPUYUH €ro HEUCIIOJHECHUS B
YCTAHOBJICHHBIN CPOK.

4.2.12. Ecam JOKyMEHT HE MOXKET OBITh MCIIOJHEH B YCTAHOBJIEHHBIE CPOKH,
UCITOJTHUTENb JOJKEH HOATOTOBUTH NMPOMEXKYTOUHBIA OTBET. «IIpoMexyTOUHBIM
OOBIYHO CYHTAETCS MHCHhMO B aJpeC 3asBUTENsS,, KOTOPOE HE JaeT OTBETa Ha BCE
MIOCTABJICHHBIE BOMPOCHI, MMEET OOBIYHO CIPABOYHBIA WM HHPOPMAIIMOHHBIN
XapaKkTep M COAEPKUT MPOCHOY O MPOAJICHUN CPOKA UCTIOTHEHUS 0 OMPEACICHHOTO
qyucia.

[Ipoasienne  CPOKOB  HWCIOJHEHWS  MPOU3BOJUTCS  HA  OCHOBAaHHU
MPEACTABICHUS Yepe3 KaHIEISIPUIO CIY>KEOHOTO MUChbMa B aJpec 3asBUTENS C
MOTHMBHUPOBAaHHOW MPOCHOOW O MPOJJIEHUM CPOKAa M O NPUYMHAX OTCPOUKU HE
mo3JaHee 4eM 3a 3 JHS 0 UCTEYCHHUS paHee YCTaHOBJIEHHOro cpoka. CmykeOHOe
MHUChbMO TOTOBUTCS 3a MOJIMUCHIO TOJXKHOCTHOTO JIUIA, JaBIIEro MOpyUYEHUE.

Ecnu ucnonHuTens He MpeAcTaBUll CBOEBPEMEHHO OTBET HA JOKYMEHT U HE
Hamucana MPOMEXKYTOYHOTO C MPOCHOOH O MPOJJICHUH CpPOKa HUCIOJHEHUS, OTBETA,
JIOKYMEHT CUUTAETCS] HE UCTIOJHEHHBIM WJIM UCIIOJIHEHHBIM C HapyIIEHUEM CpOKa.
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4.2.13. Usmenenue cpoka ucnonHenus: pukcupyercs B COJ1. JIoKyMeHTHI, 110
KOTOPBIM CpPOK HCIIOJHEHHUS HE ObUT CBOEBPEMEHHO IMPOJICH, CUYUTAIOTCS HE
UCITIOJTHEHHBIMH B CPOK.

4.2.14. Pezomoumsa  «na  cBenenusi», «Jnsg  ucnomHeHus»y,  «Jlis
pykoBojcTBay, «Jms pabote», «B pabory», «ns orBetay, «lis paccMOTpeHHs»
MO3BOJISIET MIEPBOMY BHUIIE-M3PY TrOpojia, BUIIE-M3paM Tropojia JuO0 pyKOBOJIUTEISIM
[Togpaznenenuil npyu 03HAKOMJIEHHWU C JTOKYMEHTOM CaMOCTOSITEIBHO JOINOJHATH U
OMPEACIISITH MEPHI IO €T0 UCIIOJTHEHHUIO.

Pesomtoniust m3pa  (mepBoro  BUIE-MA3pa, BHULE-M3pOB) Tropoaa  «/Jlus
MOJTOTOBKM OTBETA...» TMOJAPAa3yMEBAeT HEOOXOAMMOCTh MOATOTOBKH IPOEKTA
OTBETA 3a NOJANMUCKHIO TOTKHOCTHOTO JIMIIA, JABIIETO MOPYUYCHHE.

Ecnu B pe3osnonuu Kk JOKYMEHTY M3pOM (TIEPBBIM BUIIE-M3POM, BHIIE-MAPaMu)
ropoga ykazaHo «lIpomry BHecTm — mpensioxkeHus», «OO  UCMOTHEHUU
UH()OPMUPOBATHY, TO 3TU TIOKYMEHTHI CHUMAIOTCS C KOHTPOJISI aBTOPOM PE30JTIOIIHH.

4.2.15. IIpoekTsl OTBETOB O MPHU3HAHUM NPOTECTOB, IOCTYMAKOUIUX W3
OpraHOB MPOKYPATypPbl, 000CHOBAHHBIMHU JINOO HEOOOCHOBAHHBIMHU TIOJITACHIBAIOTCS
MdIpoM ropoja. Bee mocneayromme npoekThl OTBETOB Ha MPOTECTHI, MOCTYMAIOIINE
U3 OpPraHoOB NPOKYpPATYphl, MOAMMUCHIBAIOTCS TMEPBBIM BHIIE-MAPOM TOpoja, BHIIE-
MdPpaMU TOpoJa B COOTBETCTBUM C pacrpeseneHueM oobsizanHocTed. [IpoekT oTBera
3a MOAMMCBIO M3pa ropoja Ha OyMa)XHOM HOCHUTEJIE COIJIACOBBIBAETCS C
JlemapTaMeHTOM ITPaBOBOr0 00ECTICUEHUS, MOCIIC YEeT0 UCTIOTHUTENb MPEICTABIISIET B
KaHIEISPUIO MIPOEKT OTBETA JJIs TIepelau Ha MOJIKUCh MIPY Topo/a.

[IpoekTsl OTBETOB HA MPEACTABICHHUS, IMOCTYyNAKOIINE W3 OPraHoOB
MIPOKYpaTypbl, MOAMUCHIBAIOTCS TIEPBBIM BUIIE-MIPOM TOpOJa, BUIE-MIPAMH ropojia
B COOTBETCTBHUHU C pacrpe/ieIeHueM 00s13aHHOCTEH.

[Ipy Hanuuuu B NOPEACTaBICHUM MPOKYypaTypbl M MPEANHCAHUIX HWHBIX
KOHTPOJIbHO-HAA30PHBIX OPTaHOB TPEOOBAHUS O MPHUBJICYCHUH JTOJDKHOCTHBIX JIHUI] K
JTUCHMUIUIMHAPHOM OTBETCTBEHHOCTH, COMCIIOJIHUTEIEM OMNpPEeACNIsiTh BUIIE-MIPA,
PYKOBOJUTEIIA allrapaTa JJis MPOBEJACHUS CIY>KeOHOM MPOBEPKH.

Bce nOpoekThl MUCBMEHHBIX OTBETOB, HUCXOIAIIMX W3 AJIMHUHUCTPALMU B
00s3aTEIPHOM  TIOPSIIKE COTJIACOBBIBAIOTCSI  IOPUJIMYECKUMH  CIIy>KOaMu
[Toapasnenenuii, OTBETCTBEHHBIX 32 Pa3pabOTKy MPOEKTA.

4.3. Opranmszanusi padéoThl C OTHPABJSIEMbIMH JOKYMEHTAMHU, PErUCTPaLMs
OTNPABJIAEMBbIX JOKYMEHTOB, OTIPABKA JOKYMEHTOB

4.3.1. OTBETCTBEHHOCTh 3a COCTaBlieHHe W OQOpMIICHHE JOKyMEHTa B
COOTBETCTBUU C MHCTpyKIMEel MO AEeTONpOU3BOJACTBY, a TaKXKe COINIACOBAHUE
pOEeKTa TIOKyMEHTa C 3aMHTEPECOBAHHBIMHU JIUI[AMH, BO3JIaraeTcsi Ha pyKOBOIUTEIS
[lonpaznenenus U UCHOIHUTENS JOKYMEHTA.

4.3.2. JIo mpeacTaBiieHUs Ha MOANUCH MCIOJHUTEND OCYILIECTBIIIET MPOBEPKY
NPaBWIBHOCTH  O(QOPMIIGHHS  JIOKYMEHTa,  KOMIUIEKTHOCTH,  IPaBUIBHOCTHU
aJpeCcOBaHMsI, HATUYUS HEOOXOIMMBIX BHU3, NPHIOXKEHUH, MPU HEOOXOAMMOCTH —
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CIIPABOK, MOSICHUTEIBHBIX 3alMCOK, PA3bACHSIIOMINX COAEPKaHUE MOArOTOBICHHBIX
JOKYMEHTOB, CIIMCKA PACCBHUIKH.

4.3.3. Cpok, B TEUEHHE KOTOPOIrO MPOEKT HCXOASUIErO0 JOKYMEHTa MOXKET
HAXOJUTCA Ha coryiacoBanuu B [loapasaeneHnun cocTaBisieT He Oojee Tpex padounx
JTHEH.

4.3.4. VcnonHuTeNb, MOArOTOBUBIIMNA IPOEKT OTBETAa 3a MOMANKMCHIO M3pa
ropoaa, (GopMuUpyeT 3JIEKTPOHHYI0 KapTOUKy JOKYMEHTa, B KOTOpPOH YKa3bIBaeT
MapIipyT COIJIaCOBaHMS, MOANKCAHTa, a TaKXKe MPUKIaIsIBaeT (aia MpoeKTa
MCXOJIAIIETO JOKYMEHTa B yCTaHOBIIEHHOM (popMmare. [IpoxoxaeHne mpoekTa oTBeTa
MO IENH COTJIACOBAHUM JIOJDKHO TOYHO COOTBETCTBOBATH OOPATHOMY TMOPSIKY
HaMpaBJICHUSI PE30JIONUN. B KaHUEIsIpuio He MO3JHEe YeM 3a 3 JHS 10 OKOHYAHHUS
cpoka ucnonuenust mo COJ] moctynaer cBoa (MPOEKT JOKyMEeHTa U WHMOpMAIUs O
COrJIaCOBaHUM) JJI MPOBEPKU JOKYMEHTA Ha COOTBETCTBHE OTBETA CYTH BONPOCA,
Haluyue HeoOXOoauMbIX BU3. B ciiyyae 3amMeuaHuii, OTBET BO3BpallaeTcs
UCIIOJIHUTENI0 Ha JopaboTky. IIpu oTcyTcTBHUM 3aMe€uaHUld COTPYIHHUKaMU
KaHUEISIPUM TPOEKT OTBETAa pacleyaTbIBaeTCs, MNPUKPEIUIAETCS OpHUTHHAI
BXOJSLIEr0 JOKYMEHTA U MEPENAECTCSA IS MOANMCAHUSA MAIPY TOpoJa HE MO3AHEE YEM
3a 2 ITHA 10 OKOHYAHHUs CPOKA UCIIOJIHEHHUS JOKYMEHTA.

4.3.5. Ilpu noanMcaHUM MPOEKTA OTBETA MEPBBIM BULIE-M3POM IOpPOJa, BULIE-
M3paMu TOpOJia HUCHOJHUTENb (HOPMUPYET FIEKTPOHHYIO KapTOUKYy TOKYMEHTA B
cootBeTcTBUM ¢ TyHKTOM 4.3.4. [locne mpoBeneHus: HE0OXOIUMOTrO COTJIACOBAHUS
MIOMOITHUKY MEPBOro BUIlE-M3pa (BUIIE-MIPOB) TOpoja HE MO3JAHEE YeM 3a 3 JHS 10
OKOHYaHMS cpoka ucnonHeHuss no COJl mocrymaer cBoj (IIPOEKT JOKyMEHTa U
uH(popMalMg O COrJacoBaHUM) [UIsl MPOBEPKM JOKYMEHTa Ha TIpaMMaTHYECKUE
OIIMOKH, COOTBETCTBUE OTBETA CYTH BOIIPOCA, HaTM4YNe HEOOXOAUMBIX BU3. B ciyuae
3aMeYaHMii, OTBET BO3BpAIlA€TCS MCHOJHUTEN0 Ha J10paboTky. Ilpu orcyrcTBUUM
3aMEYaHU TMPOEKT JOKYMEHTa MOMOIIHUKOM IIEPBOTO BHUIIE-MIpa (BHUIE-MIPOB)
ropojia HampamiseTcss B KaHIEISIpUI0 Juisi (opMUpOBaHUS MalKd Ha MOANHCAHUE
(pacnieyaTka MPOEKTa OTBETA, MPUKPEIUVIEHUE OPUTHMHANIA BXOJSIIETO TOKYMEHTA) U
nepenaye s MOJANUCAHUS TEPBOMY BHIIE-MIpYy (BUIE-MApaM) Topoja B
COOTBETCTBUHM C pacmpeleieHrueM oOs3aHHOCTEH He TMOo3/JHee ueM 3a 2 JHS [0
OKOHYaHUS CPOKa UCIIOIHEHHUS JOKYMEHTA.

4.3.6. OMHOBPEMEHHO TIPU TOJTOTOBKE MPOEKTOB OTBETOB Ha OOpaIieHus
IOpPUIMYECKUX JIUI] 1 HaIpPaBJICHUU KONUi oTBETOB B IIpaBurenbctBo CaxallMHCKON
o0OnacTu, opraHbl HpokypaTypbl, CaxanumHckyro obOnactHyro Jymy u ['opoxackyro
Hymy ropona Oxno-Caxanuncka opopMiIsiTe COMPOBOAUTENBHOE MUCHMO.

4.3.7. llpy moanucaHuy MPOEKTA WHUIMATUBHOTO HUCXOIAIIETO JOKYMEHTa
MIPOM TOpOjia, UCTOIHUTETh (HOPMHUPYET IJICKTPOHHYIO KApTOYKY IOKYMEHTa, B
KOTOPOM yKa3bIBa€T MapUIpyT COIJIACOBAHMSA, NMOJINKMCAHTA, a TAKKE IMPUKPEIUIIET
(daiin MHUIMATUBHOTO MCXOMSIIETO JOKYMEHTa B ycTaHOBiIeHHOM ¢opmate. [locie
MPOBEJICHUS] HEOOXOIMMOTO corjacoBaHus, B KaHuelspuo B COJ] moctynaer cBoa
(TpoekT mokyMeHTa W WH(OpMAIUs O COTIACOBAHUM) ISl POBEPKH JTOKYMEHTa Ha
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rpaMMaTHYecKue OIMOKU (CTWIMCTHYECKHE) W HajJuuhe HeoOXoAuMbIX BHU3. B
clly4yae 3aME€UYaHul, MPOEKT MHUIMATUBHOTO UCXOJSILIEr0 JOKYMEHTA BO3BpallaeTCs
UCIIOJIHUTEIO0 Ha JopaboTKy. [Ipu oTCyTCTBMU 3aMeuaHuii, COTPYAHUK KaHIICISIPUU
pacneyaTbiBaeT MPOEKT MHUIMATUBHOTO UCXOJSIIET0 JOKYMEHTa U MepellaeT MIpy
ropoJia Ha MOJIUCH.

4.3.8. Ilpy moanucaHuM NPOEKTa WHULIMATUBHOTO HMCXOJAIIETO JTOKYMEHTA
NEPBBIM BHULIE-MAPOM TOpPOJAA, BHIIE-MIPAMU TOPOJIA, HCIOIHUTENb (OPMUPYET
ANEKTPOHHYIO KapTOUKY JOKYMEHTA, B KOTOPOM YKa3bIBAET MApLIPYT COIVIACOBAHUS,
MOAMKCAHTA, a TAK)KE MPUKIIAIBIBACT (Pailyl HHUITMATUBHOTO MCXOSIIETO TOKYMEHTA
B ycTaHOBJI€HHOM Qopmate. Ilocine npoBeneHUss HEOOXOIMMOIO COIJIaCOBaHMS,
MIOMOILHUKY IE€PBOrO BHIIE-M3pa ropoja, Bule-Mi3poB ropoga B COJ[ mocrymaer
CcBOJ (NMPOEKT JOKYMEHTa U HHQOpManuss O COIJaCOBaHUM) JJsi IPOBEPKH
JOKYMEHTa Ha TpaMMaTHYeCKUE OMMOKM (CTHJIMCTUYECKHE) U  HaJU4yue
HEOoOXOMUMBIX BU3. B ciywyae 3ameuyaHuii, NpPOEKT MHUIMATHUBHOTO HCXOJSIIETO
JOKyMEHTa BO3BpalllaeTCsl MCIOJHUTEN0 Ha Jopabotrky. Ilpum orcyrcTBUM
3aME€YaHMii, TOMOIIHMK IIEPBOTO BHULE-MAIpA TOPOJA, BHIE-MIPOB TroOpoja
pacneyaTbiBaeT MNPOEKT HMHHUIIMATUBHOIO HCXOMSIIEr0 JAOKYMEHTa M MepenaeT
MEPBOMY BHIIE-M3PY I'OpOJia, BULIE-M3paM ropo/ia Ha MOAIHUCH.

4.3.9. OTBeT, B KOTOPOM YKa3bIBa€TCsI Ha HECOrJache C paHee [aHHBIM
AJIMUHHCTpalME€ OTBETOM, JIMOO OOXATYIOTCS ACHCTBUSA JOHKHOCTHOIO JIMILIA,
HOJIMKUCHIBAETCS BHIILIECTOSIIUM JOJIKHOCTHBIM JTUMIIOM AJMUHUCTpAIUU.

4.3.10. Busbl penieH3eHTOB Mpu coryacoBaHuu mnpoekta B COJl, cuurarorcs
PaBHO3HAYHBIMU MOAMUCU HA OYMa)KHOM HOCHTEIIE.

4.3.11. Mbp (nepBblii BHIIE-M3p, BULIE-M3PbI) TOpoAa MOAMUCHIBAET TOKYMEHT,
60 otkioHseT ero. [lomomuuk BHOocUT B CO/] nndopmanuio o noanucanuu (1udo
HE MOJANKMCAaHUM) JOKYMeHTa. B cilyyae Hecoriacusi ¢ OTBETOM, MOMOIIHUK JOJIKEH
TaKK€ BHECTH COOTBETCTBYIOIIME 3aMEUaHMs, JOKYMEHT IPU 3TOM BO3BpaILACTCS
UCIIOJIHUTEIIO Ha TOPa0OTKY.

4.3.12. Ucxonsimue NOKYMEHTHI, MOAINUCAHHBIE B 2-JHEBHBIM CPOK M3POM
(mepBbIM  BHIIE-M3pPOM, BHIE-MAIPAMH) TOpOJAa TMepefaloTcs IMOMOIIHUKOM B
KaHUEJSAPUIO JUIsl peructpauuu gokymenta B COJl u otnpaBku anpecaram. [lucema,
SBJISIFOIIMECS OTBETAMU Ha MOCTYIUBIINE JOKYMEHTBI, JOJIKHbBI PECUCTPUPOBATHCS B
CBSA3KE C BXOJSIIUM JIOKYMEHTOM, OTBETOM Ha KOTOPBI OHU SIBIISFOTCSL.

4.3.13. PeructpauvOHHBII HOMEpP JOKYMEHTa M JarTa PErucTpaiuu
MPOCTABIISIIOTCA  COTPYJHUKAMHM KaHLEIAPUM Ha TMOJIMHHUKE JOKyMEHTa B
pEeKBU3HUTAX OJIaHKA.

4.3.14. Ucxopsmue nuchbMa, NOANHMCAHHBIE M3pOM (HEPBBIM BHULE-MIPOM,
BHIIE-M3paMU) TOPOJia PETHUCTPUPYIOTCS U OTIPABISAIOTCS KaHUEISIPUEH B JEHb HX
perucTpalui Wi Ha CIEAYIONMN pabouuil JeHb, 32 HCKIIOUYEHHEM CPOYHOU
KOPPECIIOHICHIIMH.
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OTBeT mO pe3yibTaTaM pPAacCMOTPEHUsS KajloObl Ha HApPYyIICHHE MOpsIKa
MIPEOCTABICHUS] MYHUITUTIATBLHBIX YCIYT HAMPaBJISETCs 3asBUTENIO HE MO3IHEE JTHS,
CJIEIIYIOIIErO 3a IHEM MPUHATHS PEUICHUs B MUCbMEHHOU (opMe.

[To >xemaHuio 3asiBUTENSE OTBET MO pe3yjbTaTaM PacCMOTPEHHUS KajoObl Ha
HapyllIeHWe TMOpsAKa TMPEJOCTaBICHUS MYHHUIMIAIBHBIX YCIYT MOXET OBITh
NPE/ICTAaBIICH HE MO3/HEE JHS, CIEAYIOIIETro 3a JIHEM MPUHSATHS pelleHus, B hopme
ANEKTPOHHOTO JOKYMEHTa, MOJMNHCAHHOIO YCWICHHOW 3IEKTPOHHOM MOJMNKUCHIO
(ycuneHHOM HEKBATU(DUIIMPOBAHHOW HSJIEKTPOHHON TOMANMKUCHI0 WM YCHIJIEHHOMN
KBUTH(UIIUPOBAHHON  JJEKTPOHHOM  TOJIMUCHIO)  yIMOJTHOMOYEHHOTO  Ha
PAaCCMOTpPEHHE >KAJIOOBbl JIOJDKHOCTHOTO JUIa W (WMJIM) YIOJHOMOYEHHOTO Ha
PacCMOTpPEHHE JKaJI0Obl OpraHa, MPEIOCTABISIONIET0 MYHUIIUITAIEHYIO YCIIYTY.

4.3.15. lokymeHTbl, mnoanucaHHble pykoBoautTensmMu  Ilompasnenenuit
peructpupytorcas B lloapaznenenuu  AJAMUHUCTpAllMM W PacChUIAOTCS
CaMOCTOSTEIIBHO.

4.4. IloaroroBka u MPOX0KIAeHNE BHYTPEHHEH TOKYMEHTAIIMU

4.4.1. BuyTpeHHss1 TOKyMEHTAIMs ACIUTCA Ha CIEAYIOIINE BUJIbI:

- cmykeOHas 3amucka (JIOoKJIaaHas, OT4eT, 3alpoc, TOKYMEHT HH(GOPMAIMOHHOTO
XapakTepa u Jip.);

- uHbOpMaIUs — CO3/Ia€TCs, B OCHOBHOM, BO HCIOJHEHUE MOPYUYECHUN MIpa
(mepBoro BHIle-M3pa, BUIIE-M3POB) ropoja, JOKYMEHTOB, a TAK)KE€ B KaUeCTBE OTBETA
Ha CITY>KE€OHYIO 3aIHCKY;

- TMPOTOKOJIBI 3aceaHuil (COBEUIaHUM), MPOBOJAUMBIX MIPOM (II€PBHIM BUIIE-
M3pOM, BHUIIE-M3paMH) Topoja, pykoBoautensimu Ilogpasnenenuii, opraHoB u
YUPEKICHUM.

4.4.2. CnyxebOnas 3anucka odopmisiercs Ha Omanke Ilogpasgenenus B
COOTBETCTBUM C TmoApazfeiaom 2.2 HNHCTpyKIuM 0O JE€TONPOU3BOJCTBY H, B
00s13aTeIbHOM MOpPSIIKE, MOANUChIBaeTCs pykoBoauTeneM [lonpasznenenus.

4.4.3. HampaBiieHHE€ BHYTPEHHEW JOKYMEHTAIIMU HAa UMs M3pa (IEPBOTO BUIIE-
M3pa, BUIIE-M3pOB) ropoja, a Takxke Mexay [loapasaeneHusMu OCyIIECTBISIETCS C
nomompbio  co3manus  «CimyxkeOHbix  3ammcok», «Uapopmammm» B COJ]
BOCC-PedepeHT UCKITIOUNUTENBHO B 3JIEKTPOHHOM BHU/IE.

4.4.4. Ha paccMoTpeHue M3py ropoja BHYTPEHHSSI JOKYMEHTALUS MMOCTYNAET
o COJI mocie corinacoBaHus C KYpUPYIOIIUM BHUIIE-MIPOM (TIPU HATHYHH).

4.4.5. Ilpm HampaBieHUM BHYTPEHHEW TOKYMEHTALMH B aIpeC PYKOBOIUTEIA
00s3aTeIbHBIM SIBJIAETCS COOJIIOICHUE JIEKTPOHHOTO COTJIACOBAHMS JIOKYMEHTA, T.€.
WCIIOJTHUTEIb - PYKOBOJAUTE OT/I€NIa - PYKOBOJAUTEIb  YIIPABJICHHUS.

V. KOHTPOJIb UCITOJIHEHUA JTOKYMEHTOB

5.1. 3apaumn u o01IKMe MPaBUJIA KOHTPOJIS
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5.1.1. llenpto  KOHTpOJAS  SIBISIETCST  OOECIEYEeHUE CBOEBPEMEHHOTO U
KaueCTBEHHOT'O HCTIOJHEHHUS IOKYMEHTOB.

5.1.2. Bed peructpupyemasi KOppeCIOHAEHINS IETUTCS Ha JBE KATETOPUU

- perucTpupyemasi ¢ NOCTAHOBKOHM Ha KOHTPOJb CO CPOKOM HCITOJIHEHHS
(KOHTPOJIbHBIE TOKYMEHTHI);

- peructpupyemasi 6e3 MoCTaHOBKH Ha KOHTPOJIb.

5.1.3. KouTtponto  moajie:xkaT BCE€  3apEerUCTPUPOBAHHBIE  JOKYMEHTHI,
coJiepkalife yKa3aHhue WM MpochOy M Tperoaramline MoJy4eHHe OTBEeTa, a
Tak)ke TpeOyIOIIMe HCIIOJHEHUS COTJIAaCHO PEe30NIONUH M3pa (IepBOro BHIIE-MApa,
BUIIE-M3POB rOpo/ia) ropo/ia.

5.1.4. K peructpupyeMbIM JOKYMEHTaM O€3 TIOCTAHOBKM Ha KOHTPOJb
OTHOCSITCSI OTBEThI, HH()OPMAIIMOHHbIE MUCbMA, TOBECTKU U JIPYTUE JTOKYMEHTHI, HE
MpeAnoaratoue noJy4eHne OTBETa.

B ciywae 3aTpylHEHH B ONpENEIEHUU LEIecO00pa3HOCTH NOCTaHOBKHU
MMCbMa HAa KOHTPOJb JOIMYCKAETCS €ro nepejaada ajgpecaTy U NPUHATHE PEUICHUs O
IIOCTAaHOBKE Ha KOHTPOJIb, UCXO/ISl U3 COJIEPKAHUS PEZOIIOLIUN.

5.1.5. KOHTpOJb UCHIOJIHEHHS TOKYMEHTOB BKJIIOYAET MOCTAHOBKY JOKYMEHTa
Ha KOHTPOJIb, PErYJUPOBaHUE XOJa HCIOJHEHUS, CHATUE UCIIOJIHEHHOIO TOKYMEHTA
C KOHTPOJIS, HAMPABJICHUE WCIOJIHEHHOTO JOKYMEHTa B JI€JI0, Y4YeT, 00001eHne u
aHalIM3 XO0Ja M pe3yJbTaTOB MCIOJHEHHS JIOKYMEHTOB, HWH(OPMUPOBaAHUE
PYKOBOJUTENEH O COCTOSIHUU UCTIOTHEHUS JJOKYMEHTOB.

5.1.6. CkaHMpOBaHHBIA U 3aPETUCTPUPOBAHHBIN COTPYIHUKAMH KaHLEISPUH
AJIIEKTPOHHBIN JTOKYMEHT CTaBUTCSA Ha KOHTPOJIb MOMOIIHUKOM M3pa (TMIEpBOro BUIIE-
Mdpa, BUIIE-MAIPOB) TOPOJIa B DJIEKTPOHHOUM KapTouke nokymeHTa B CO/I.

5.1.7. KoHTpOab 1O CYyHIECTBY 3aTpParuBaeMbIX B JIOKYMEHTaX U MOPYUYEHHSIX
BOIIPOCOB OCYIIECTBISIETCA MA3POM TOpOJa, MEPBBIM BHUIE-MAPOM TOpOJA, BHUIIE-
MAPAMH FOpOJa.

5.1.8. KoHTposab  CpPOKOB  MUCHOJHEHHS  JOKYMEHTOB M  IOPYYEHHM
OCYLIECTBIISIOT:

- Orpmen mo pabore ¢ JOKYMEHTaMH M KOHTPOJIO - IO CIYy>KeOHOM
KOPPECMOHICHLINH, OOpaIlleHUsIM I'paXJaaH, IPaBOBBIM aKTaM;

- TIOMOIIHUKU M3pa (IIepBOTO BUIE-MAPA, BUIIE-MIPOB) TOPOJia - MOPYUCHHI
Mdpa (MEpPBOrO BHIE-M3Pa, BHUIIE-MIPOB) IOpoJia, CIyKeOHOM KOPPECHOHICHIUH,
oOpaInieHusIM rpakJiaH, TPAaBOBBIM aKTaM.

Kontpons ocymecTBusercs:

- 33 IPaBUIBHBIM U IIOJHBIM PEIIEHUEM BOIPOCOB, IIOCTABJIECHHBIX B
JOKYMEHTAX;

- 32 COOJIIOJIEHUEM CPOKOB PACCMOTPEHHUSI IOKYyMEHTOB UCIIOJTHUTEIISIMH.

5.1.9. CoTpyqHUKH KaHIIESPUH:

- BEAYT y4Y€T [TOCTABJIEHHBIX Ha KOHTPOJIb MAPOM (IIEPBBIM BHIIE-M3pPOM, BULIE-
M3pamu) ropoja J0KyMEHTOB;



68

- ©XKEMECAYHO aHAIU3UPYIOT COCTOSHUE HCHOJIHUTEIBCKON JIUCUUILIINHBI,
COCTaBJISAIOT HH(POpMAINIO 00 UCTIOJHEHUH JOKYMEHTOB M JIOKJIA/IBIBAIOT BUIE-MAPY,
PYKOBOJUTEIIO amnmnapara.

5.1.10. OTBETCTBEHHOCTh 3a CBOECBPEMEHHOE W KAUYECTBEHHOE HCIOJHEHUE
nOKyMeHTOB B llompasaeneHusix Boziaraercsa Ha MX pykoBoaurene. I[Iposepky
KauecTBa U CBOEBPEMEHHOCTb HCIIOJHEHHS IJOKYMEHTOB 3a MOJIINKCBHIO TEPBOTO
BHIIE-MAPa, FOPOJIa BUIIE-M3POB ropo/ia OCYIIECTBISIOT X TOMOIIHHUKH.

5.1.11. Kontponn WCIIOJIHEHUS JIOKYMEHTOB B [Tonpaznenenusix
OCYILIECTBIISIIOT COTPYAHUKH, HA3HAYEHHBIE PYKOBOIAUTEISIMH COOTBETCTBYIOIIMX
[Tonpaznenenui.

5.2. Opranuszaunus KOHTPOJISI MCIIOJJHEHHUS IOKYMEHTOB, MOPAIOK CHATHS
AOKYMEHTOB C KOHTPOJIA

5.2.1. Ins oOecrnedyeHus: KOHTPOJISI MCHOJHUTENbCKOW JUCHUUILUIMHBI BCE
nopy4eHusi, BblgaBaeMbie B [lompasnenenuss JOMKHBI  (PUKCUPOBATHCS U
HaIPaBJIATHCA UCIOTHUTENSIM nocpeactsom CO/I.

B ciyuae HanmoxeHus pykoBoguTeneM rpaduyeckou, 00 ayauo pe3oroun
OHa TMepeAacTcs MOMOIIHUKY JIJis TIEPEeBOJia €€ B TEKCTOBYIO (JOpMY M HaIpaBJICHUS
WCIIOJTHUTEIISIM.

5.2.2. Otaen o paboTe ¢ AOKYMEHTaAMH U KOHTPOJIIO OCYIIECTBIIAET KOHTPOJIb
WCIIOJTHEHHS JIOKYMEHTOB 4Yepe3 MOMOIIHHMKOB MEPBOr0 BHIE-MA3pa ropojia, BHUlle-
M3pOB ropoaa u pykosoaureieu Ilogpasnenenuii.

523.1lpy  HEOOXOAMMOCTH, CPOK  UCIIOJTHEHUS  IPaBOBOrO  aKTa
AJIMUHUCTpAIlUU OIpPENENsIeTCss B MOMEHT €ro MOJAroToBku. B TekcTe mpoekra
nemnaercss 00 3TOM 3amuch (ONPENENSIIOTCS KOHKPETHBIE CPOKH HCIIOIHEHUs |
ucroiaHuTenu). Eciu cpok UCHOIHEHUs] B JIOKYMEHTE HE YKa3aH, TO JOKYMEHT
MOJICKUT UCTIOTHEHUIO B TEUEHHUE MECSIIA.

5.2.3.1. Ha xaxnaplii NOCTaBJICHHBIM HAa KOHTPOJIb MpaBoBOM akT OTAen 1o
paboTe C JOKYMEHTaMM M KOHTPOJIIO 3aBOJMT KOHTPOJIbHYIO KapTOYKy, TIie
JICNIal0TCS.  COOTBETCTBYIOIIME 3allMCH IO €ro HCHojHeHuto. B mopsake
YIPEKIAIONMIETO KOHTPOJS HCIOJHUTEII0 MOXET OBITh HallpaBlieHa CUTHAJIbHAsI
KapTOyKa C YKa3aHWEM CPOKOB MPEAO0CTaABICHUS HHPOPMAIIIH.

5.2.3.2. KoHTposib HCHOJIHEHUS TPABOBBIX AaKTOB QJMHUHHUCTpALIMU TOpojaa
OCYIIECTBJISICTCS. IMyTE€M TMOJY4YEHUS CIOPABOK H JAPYrHuX HHGPOPMAIIMOHHBIX
MaTepHAJIOB, a TAKXKe MMyTEM PacCMOTPEHUS XOJa BBITTOJIHEHUS IOCTAHOBJICHUSL WM
OT/ICJIbHBIX €ro MyHKTOB Ha Koseruu npu mape roposia, COBENIaHUAX, MPOBOUMBIX
MAPOM ropoja, MEPBbBIM BUIIE-M3POM TOPOJIa, BUIIE-M3paMU ropo/a.

5.2.3.3. Uudopmaruto, coraacoBaHHYIO C TIEPBBIM BHUIIE-MIPOM TOPO/JIa, BUIIE-
MAIpaMH TOPOJd, OCYHICCTBISIONIMMU KOHTPOJIb HCIIOJHEHUS MPABOBOTO aKTa
Anvmunuctpauuu, pykoBoautenu llonmpasneneHuii B yCTAHOBJIEHHBIE CPOKH
Harnpasisitor B COJl Mapy ropona ¢ o0s3aTeNibHBIM HampaBlieHHneM konuu B OTaen
1o paboTe C TOKYMEHTaMU U KOHTPOJIIO.
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5.2.4. Ilpu HampaBlICHUM NPOMEXKYTOUYHOIO OTBETA B TEKCTE OTBETA
YKa3bIBAE€TCSI CPOK OKOHYATEIBHOTO pelieHusi Bompoca. JJOKyMeHThl, Ha KOTOpbIE
JAI0TCSl TPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCS.

5.2.5. JIOKyMEHTBl ~ BBIIIECTOSIINX, KOHTPOJUPYIOIMIMX, HAI30PHBIX H
MIPABOOXPAHUTEIbHBIX OPTaHOB CHUMAIOTCS C KOHTPOJS TOJBKO TEM JOJKHOCTHBIM
TuioM  (MPPOM Tropojia, MEPBBIM BHIIE-MIPOM ToOpoja, BHUIIE-MIpaMu Tropoja),
KOTOPBIM JaHO yKa3aHue (3alanue, NOpyUYEeHUe) Mo UCIOTHEeHHI0 JokyMeHTa B CO/1.

JInst  cHATHUS JTIOKYMEHTa C KOHTPOJIA WCIOJHUTENb HAMpPAaBISET OTBET
MMOMOUTHUKY JIOJ>KHOCTHOTO JIMIIA, JABILIETO MOPYUYEHUE I MPOBEPKU TOKYMEHTa Ha
MOJIHOTY OTBETa, NPABWIBHOCTh O(POPMIICHUS OTBETA, HAIMYUE HEOOXOIUMBIX
COTJIacOBaHUM (Hajauuue MH(POpPMAIUU 7Sl CBOJHOTO OTBETA OT COUCIIONHUTENCH) U
nepesayu ero JOJKHOCTHOMY July (TIEpBbIM BUIIE-M3p TOpOJa, BUIIE-MAPbI TOPOA),
JaBUIEMY yKa3aHUE (3aJaHue, MOPYYEHUE) MO HUCIIOIHEHUIO JOKYMEHTa WIH JIUILY,
ero 3amemaronieMy. IIpu cnucanum noxkyMeHTa (OTBETa) «B JE€J0» IMOMOIIHHUK
MEPBOTO BHIIE-M3pa ropo/ia, BUIIE-MIPOB ropojia HECET OTBETCTBEHHOCTH 3a MOJHOTY
OTBETa, MPABWIBHOCTh O(DOPMIICHHUSI OTBETA, HAIMYNE HEOOXOIUMBIX COTJIAaCOBaHUHN
(Hanumuue uHOpMaIUK SISl CBOJHOTO OTBETA OT COUCIIONHUTEIICH).

JIOKyMEHTBI, OJIEKAIUE CHATHIO C KOHTPOJII M3POM ropo/ia, HapaBIISIFOTCS
JUISL IPOBEPKU  (HA MOJIHOTY OTBETA, MPABUIBLHOCTH O(QOPMIIEHUSI OTBETA, HAIUYUE
HEOOXOJIUMBIX COTJacOBaHUM (Hamuuue uHGOpPMAlMHU JJIsi CBOJHOrO OTBETa OT
coucniosHutenei) B kaHuensputro.  COTPYyIHHUKH  KaHUEISPHUH HECYT
OTBETCTBEHHOCTh 3a MOJHOTY OTBETA, MPAaBHIBHOCTh O(OPMIICHHS] OTBETA, HAIMUUE
HEOOXOJMMBIX COTJIACOBaHMM (HalMuue HH(OpMAlMM IS CBOJHOIO OTBETAa OT
COUCITOJIHUTENIEH).

5.2.6. lnsg cHATAA C KOHTPOJS WCIOJHEHHBIX IHCEM NPEANPUSITUH,
YUPEXKIACHUHN, OpraHu3anui ucnoiauurens lloapasnenenus B JeHb perucrpanuu
NPUKPEIUISIET CKAHUPOBAHHBIN OTBET K 3JIEKTPOHHOM KapTouke nokymeHTa B COJl u
HampapiIseT MH(OPMAIMI0O MOMOIIHUKY IEPBOr0 BHUIE-MAPAa TOPOJa, BUIIE-MIPOB
ropojia Ui MPOBEPKU JOKYMEHTA Ha TOJHOTY OTBETA, MPABHIBHOCTH O()OPMIICHUS
OTBETa, HAJIMYME€ HEOOXOAMMBIX COIVIACOBAHMM (Hanuuue uWHGOpPMAIUU IS
CBOJAHOTO OTBE€TAa OT COMCHOJIHHUTENEH) M MEepeAadyd €ro JOJHKHOCTHOMY JIHILY
(mepBbIii BHUIE-MApP TOpOJA, BUIIE-MAPBI TOpoja), AaBIIeMy yKa3aHUe (3ajaHue,
MOPYYEHHE) M0 KCIOJHEHUIO JOKYMEHTa WM JIMIly, ero 3amematrouemy. [lpu
CIIUCAaHUU JIOKYMEHTa (OTBETa) «B JIEJO» MOMOIIHUK IMEPBOTO BUIE-MIpa TOpo/a,
BUIIE-M3POB TOpPOJIa HECET OTBETCTBEHHOCTh 3a IOJHOTY OTBETA, MPaBHIBHOCTH
oopMIIeHUS OTBETA, HATMYUE HEOOXOJUMBIX COrlacoBaHUi (Hanuuue nHGOpMaIuu
JUISL CBOJTHOT'O OTBETA OT COUCIIOIHUTENEH ).

JIOKyMEHTBI, MOJIEXKAIINE CHATUIO C KOHTPOJISI M3POM TOpOJia, HAMPABIISIOTCS
JUISL IPOBEPKU  (HA IMOJIHOTY OTBETA, MPABUIBHOCTh O(OPMIIEHUS OTBETA, HAJIUYUE
HEOOXOAMMBIX COTJIACOBaHMM (HaMune WHPOPMAIMK JJIS CBOJHOTO OTBETAa OT
coucniogHuTeneil) B kaHuensputro. COTPYyIHHUKM  KaHUEISPHUH HECYT
OTBETCTBEHHOCTbH 3a TMOJHOTY OTBETA, MPAaBUIBLHOCTH OOPMIICHHS OTBETa, HAINYHNE
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HEOOXOJMMBIX COTJIACOBaHMM (HalWyue HH(OpManMM IS CBOJHOIO OTBETAa OT
COUCITOJTHUTENIEH ).

5.2.7. JIOKyMEHT CUMTAETCS MCIOJHEHHBIM M CHHUMAETCS C KOHTPOJS MOCIe
BBITIOJTHEHUS ~ 3aJaHUM, TIOPYYEHMM, 3alpocoB, COOOIICHUS  PE3yJIbTAaTOB
3aMHTEPECOBAHHBIM OpPraHU3alusIM M JIMLIAM WIM JPYroro JOKYMEHTHPOBAHHOIO
MOJATBEP>KJICHUS UCIIOJHEHUS B JIEHb MOCTYIUICHUS B KAHIIEJISIPUIO UHPOPMALMHU O
CHATHM C KOHTPOJS JOJKHOCTHBIM JIMIIOM (TIEPBBIM BHIIE-MAP TOpoOJia, BUIIE-MAPbI
ropojia), NaBIIUM yKa3zaHue (3aJaHue, MOpydYeHUe) Mo UCIIOJIHEHHUIO TOKYMEHTa WU
JIALIOM, €T0 3aMEIIAOIINM.

5.3. Cpoku ncnoTHeHHs JOKYMEHTOB

5.3.1. Cpoku UCHIONHEHHSI TOKYMEHTOB UCUHUCIISIIOTCS B KAJICHAAPHBIX JHAX C
IaThl TMOANUCaHuA (YTBEpXKICHMS) JIOKYMEHTa, a TMOCTYNUBIIMX U3 JPYTUX
OpraHu3aluil - C AaThl MOCTYILJICHHUS.

5.3.2. IOKyMEHTBI U IOPYYEHUS MOJIEKAT UCIIOJTHEHUIO B CIEAYIOIIUE CPOKU:

- C KOHKPETHOU JaTOM UCIIOJIHEHHUS - B YKa3aHHBIN CPOK;

- MPEJIOKEHUs], 3asBIICHUS U KajloObl TpaxkaaH - B TeueHue 30 qHel co aHs
perucTpaluu MUCbMEHHOTO OOpalleHHsi U MOTYT ObITh MPOJICHBI HA CPOK, HE
npesblmaomuii 30 nHE ¢ yBEIOMIIEHHMEM O MPOJJIEHUH CpOKAa Tpa)xKJaHUHA,
HaIPaBUBILIETO 0OpAICHUE;

- MapJaMeHTCKUM 3ampoc — HE Io3JHee 4YeM uepe3 15 nmHedt co JHA
NOJIyYEHUs]  MapJIaMEHTCKOrO  3ampoca WiM B WHOW,  yCTAHOBJICHHBIN
cootBercTByOmIe mnanator denepanbHoro CoOpanus Poccuiickoit deneparuu
CPOK;

- 3ampocsl JenytaroB ['ocynapcreennoit Jlymsl u wienoB Cosera denepanniu
®enepansuoro CobOpanus Poccuiickoit denepanun — He nosnHee yem uepes 30
JHEW CO JIHS WX MOJIyYEHHS WIM B UHOMW, COTJIACOBAHHBIM C MHUIIMATOPOM 3aIrpoca
CPOK;

- oOpamenusi nemyrtatoB ['ocynmapctBenHoit Jlymbl um wieHoB CoBera
Oenepanuu - Oe3ormaraTeqibHO (a2 TpU  HEOOXOMUMOCTH  TOTYYCHUS
JNOTOJHUTENBHBIX MaTepuaioB - He mno3aHee 30 paHeW co JHS TMOJYy4YeHUS
oOpamienus1). Ilpu >TOM CBeneHUs, COCTABISAIOIIME TOCYJApCTBEHHYIO TaiiHYy,
MPEJAOCTABIAIOTCS B TMOPSJAKE, YCTAHOBJIEHHOM (eaepaibHbIM 3aKOHOM O
roCyJ1apCTBEHHOM TalHE;

- 3amnpockl CaxanuHckoil o6nactHOM JlyMbl — He Mo37Hee 4eM uepe3 7 JTHeH
CO JIHS TIOJIyYEHHS 3alpoca WiIu B MHOM ycTaHOBJEHHbIM CaxaauHCKOW 00JacTHOU
Hymoit  cpok. 3ampoc, TpeOyromuii IPOBEAECHUS TIPOBEPKHU u  (uim)
JTOTIOJTHUTEIBHOTO U3YYEHHUSI BOIIPOCAa — HE MO3/IHEE YEM B MECSIYHBINA CPOK CO JIHS
nosyuenus 3anpoca CaxanuHckod obnacTHOM JlyMbl ¢ yBenomieHHEM 00JaCTHOM
Jlymbl 00 yKa3aHHBIX OOCTOATENIBCTBAX B TPEXJTHEBHBIM CPOK CO JHS MOJy4YCHUS
3amnpoca;
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- oOpamenuss  genmyratoB — CaxamumHckoW — obmactHoM — Jlympr  —
O0e3oTiaraTesibHO, HO HE TO37aHEe 7 JHEH €O JHS TIOJMy4YeHUs] OOpalleHusl.
OOpaienue, TpeOyrolee MPOBEICHUS  MPOBEPKH W (WIM) JOTOIHUTEIHLHOTO
U3YUYeHHUsI BOMpPOCAa — HE TMO3JHEEC YeM B MECSYHBIM CPOK CO JIHS MOJy4YeHUS
obpamennss ¢ yBemomieHueM Jemnyrtata CaxammHckod oOiactHoi Jlymel 00
yKa3aHHBIX 00CTOSATEIBCTBAX B TPEXTHEBHBINA CPOK CO JHS MOJIyUYEHUSI 0OpaIeHus;

- 3ampocsl aemytatoB ['opoackoit Jymer - mo 15 mgueit. 3ampoc, TpeOyrommii
IPOBEPKH - MECSIUHBIN CPOK;

- obpamenust nemytatoB ['opoackoii [ymsr - o 30 qHei;

- TMCbMa MHMHHUCTEPCTB W BEAOMCTB BO HCIIOJHEHHE JOKYMEHTOB
IIpaBurenscTBa Poccuiickon @enepannu - COrIacHO yKa3aHHOMY B HUX CPOKY WJIM B
teuenne 30 qHEH;

- MUChMa MOPYYECHUSI U MUCHhMA 3aMpPOChl BBHIIECTOSAIIMUX U KOHTPOIUPYIOITUX
OpraHoOB, HAI30PHBIX, IPABOOXPAHUTEIBHBIX OPTaHOB - COIVIACHO YKa3aHHOMY B HUX
CPOKY, CPOKY, YKa3aHHOMY B PE30JIIOLIUM, Wi B TeueHnue 30 qHe;

- MUChMA MPEANPUITUIN U yUpexkIeHU — B TeueHue 30 nHei;

- TIKMCbMa, TMOPYYEHHS, UMEIOIIUE OTMETKY «CPOUHO», «HE3aMeIUTEIbLHO
(WM aHAJIOTUYHBIE) - B TEUEHUE 3 AHEH;

—IMKUChMa, TOPYYECHHUS, UMEIIINE OTMETKY «OINEpaTUBHO» - B TeueHue 10
JTHEM;

- )KaJIOOBI HAa HApYIIEHUE TOPSIIKA MPEIOCTABICHHUS MYHUIIMTIATBHBIX YCIyT —
B TeueHue 15 pabouux aHEH co AHS perucTpauuu;

- )KaJI00Bl Ha HapyILIEHUE MOPSAKA NPEeOCTaBICHUS! MyHULIUITAIbHBIX YCIYT B
cilydae 00KaJloBaHUsI OTKa3a OpraHa, MPeJOoCTaBIISIONIEI0 MyHHUIIUTIAIBLHYIO YCIYTY,
€ro JIOJDKHOCTHOTO JIMIA B MpPUEME JOKYMEHTOB Y 3asBUTENS JTUOO B UCIPaBICHUU
JOMYIICHHBIX OMEYaTOK M OIIMOOK WJIM B Cilydae OOKaJIOBaHUS 3asBUTENIEM
HapyLIEHUSI YCTAHOBJICHHOTO CpPOKa TAaKUX HUCIIPABJICHUN — B TEUYeHHE 5 pabouux
JTHEW CO JHS €€ PEeruCTpalny;

- pPEIaKIMOHHBIN 3alpOC — B CEMUHEBHBIN Cpok. OTKa3 B MpPeIOCTABICHUN
3anpamunBaeMoi HHGOpPMAIMKM BO3MOXKEH, TOJIBKO €CIM OHA COJCPKUT CBEICHUS,
COCTAaBISIIOIIME TOCYJAPCTBEHHYI0, KOMMEPUYECKYI0 WJIM HWHYI CHEHHAIBHO
OXpaHsEMYIO 3aKOHOM TaifHy. YBenomiieHHe 00 OTKa3e BPY4YaeTcsl MPEACTaBUTEIIO
pelaKkiuu B TPEXJHEBHBIM CPOK CO JHS TOJYYEHUS MHUCbMEHHOIO 3ampoca
uH(pOpPMAIUK C YKa3aHUEM MIPUYHMH B COOTBETCTBUU € 3aKOHOM P® o1 27.12.1991 Ne
2124-1 «O cpencrBax MaccoBOW HHPOPMALIUI.

Otcpouka B TPEAOCTaBICHUU 3ampammBaeMoi WHGOpPMAIMU JOMYCTUMA,
eciau TpeOyemble CBEICHHUSI HE MOTYT OBITh MPEJICTABICHB B CEMUIHEBHBIN CPOK.
VYBenomieHnne o0 OTCPOYKE BpyYaeTCsl MPECTABUTENIO PEIAKIIMU B TPEXTHEBHBIN
CPOK CO JIHS MOJy4eHUsl MUCbMEHHOTO 3ampoca HH(popMaIuu ¢ yKa3aHUueM MPUYUH B
cooTBeTCTBUM € 3akoHOM P® ot 27.12.1991 Ne 2124-1 «O cpeactBax MaccoBoit
uH(popMauny;
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- IOCTYIIUBIOUC 3aIIPpOChlI OT OPIraHOB BJIACTHU BCCX yp0BHCI>JI B PernonanpHOI

CHUCTEME MEKBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aUMOJCUCTBUS — B CPOK, HE
MPEBBIMIAIOIMINNA 5 pabounx JTHEW cOo AHS X MOCTYTUICHHUS,
- MPOTECT MPOKypopa WM €ro 3aMECTUTENs] - HE II03[HEE YEM B

NECATHUIHEBHBIA CPOK C MOMEHTa €ro mnocTymieHus. [Ipu HUCKIIOUUTENBHBIX
00CTOSITENBCTBAX, TPEOYIOIIMX HEMEJIEHHOTO YCTpPaHEHUs HapyIIEeHHs 3aKOHa,
MIPOKYpPOpP BOpPaBE YCTAHOBUTH COKPAIIEHHBIN CPOK PACCMOTPEHHUS TPOTECTA.

[IpoasieHne CpOKOB pAacCMOTPEHUsT MPOTECTa MPOKYypopa, a  TakKkKe
HalpaBJICHUE MPOMEXKYTOUHBIX OTBETOB denepanbHbM 3aKOHOM Poccuiickoin
®enepanuu ot 17.01.1992 Ne 2202-1 «O mpoxypatype Poccuiickoit ®@enepanum»
(manee - 3aKOH) HE MPETYCMOTPEHO;

- IPEACTABIECHUE TPOKYPOpa WIIM €r0 3aMECTUTEINS - B TEUEHUE MECSIA CO JTHS
BHECEHUS MPEICTABICHUS.

[Ipoasienne CpOKOB pacCMOTPEHHSI MPEACTABICHUS MPOKYpOpa, a TaKkKe
HaIpaBJICHUE MTPOMEKYTOUHBIX OTBETOB 3aKOHOM HE MIPEAYCMOTPEHO.

VI. PACCMOTPEHUE OBPAIIIEHUN I'PAXKJIAH

Opranuzanus paboThl ¢ 00palllEHUSIMU TPaKJaH B AJMUHUCTPALIMHU BEJETCS B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Neo 59-®3 «O mopsiake
paccMoTpeHus oOpaiieHuii rpaxkaan Poccuiickoit deneparuny», [lomoxxeHueMm o6
opraHu3anuy pabOTHl MO PACCMOTPEHUIO OOpalleHUu TpakaaH, OO0BEAMHEHUN
rpaXJaH, B TOM YHCIE IOPUIAYECKUX JUI B aaMUHHCTpauuu ropoaa HOxHo-
CaxanuHCKa, YTBEPXKICHHBIM TIMOCTAHOBJICHUEM M MOJIOKEHUSIMU HACTOAIICH
HNHcTpyKIuuy 110 AeN0Nnponu3BOACTRY.

6.1. Opranuszanust padoThbl C TUCbMEHHBIMHU 00PALICHUSIMHU I'PAXKIAH

6.1.1. PaGoty ¢ oOpaieHusaMu, 3asBJICHUSIMH U *Kano0aMu rpakaaH (Jajiee mo
TekcTy - OOparieHus) B AIMUHUCTpAIIUU OCYIIECTBIISET IPHUEMHAs TPaXKIaH.

COTpyIHUKM TNPUEMHOW TPaKJaH OCYLIECTBISIOT Yy4Ye€T M OPraHU3aLHUIo
PacCMOTpPEHHSI TMCHMEHHBIX W YCTHBIX OOpaIlleHWi rpaxkaaH, oOpamenuii B Gpopme
ANEKTPOHHOTO JOKYMEHTa, NOCTYNUBIIUX B AJMHUHHCTPALIMIO, AHAJIU3UPYIOT
XapakTeP BOMPOCOB, MOJIHUMAEMBIX I'PaKIaHAMU.

6.1.2. IlpuemHas rpakaaH OCYIIECTBIAET KOHTPOJb ucnonHeHuss OOpaleHuit
yepe3 IMOMOIIHMKOB TE€PBOTO BHIE-M3pa TIOpOJAd, BHULE-MAPOB Tropoja u
pykoBoauteneu [lonpasnenenui.

6.1.3. ITuceMennoe OOpaleHre TOMJIEKUT O005A3aTEIbHONM pErucTpauuu B
COJl nmo ycraHoBieHHOW (opme B TeueHHE TpeX JHEW CO JIHA TOCTYIUICHUS B
AJIMUHUCTPALUIO COTPYIHUKAMH IPUEMHOM IPaXkaaH.

XKanoba Ha HapylIeHHE MOPsAKA MPEIOCTABICHUS MYHUIIMNAIBHBIX YCIYT,
MOCTYNHMBINAST B YHNOJHOMOYEHHBIH Ha €€ pacCMOTPEHUE OpraH, MOMJIEKHUT
perucTpaluy He MO3HEe CAEAYIOLIEro pabouero JHs CO JHS €€ MOCTYIUICHMS.
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B cnydae eciam  kamoba Ha HapylIeHHE MOPSIKAa IMPEJOCTaBICHUS
MYHUIUIAIBHBIX YCIYT MOJaHa 3asBUTEJIEM B OpPraH, B KOMIETEHIUIO KOTOPOTO HE
BXOJIUT MPUHATHE PEIICHUS MO >kKajno0e Ha HapylIeHUE MOpsKa MPea0CTaBIICHUS
MYHUIIMOAIBHBIX YCIYyTr, B Te4eHHe 3 pabouMx JHEW cO JHA €€ pEerucTpaiuu
yYKa3aHHbII OpraH HampaBiigeT kajo0y B YHNOJHOMOYEHHBIH Ha €€ pacCMOTpPEHUE
opraH U B MNHUCbMEHHOW (opme HHPOPMHUPYET 3asgBUTENSI O MEpeHanpaBICHUU
xanoObl. [Ipu 3TOM CpOK paccMOTpEeHHsI KalnoObl UCUUCISETCS CO JHS perucTpanuu
XKanoObl B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

6.1.4. OOpameHusi, HarpaBJIEHHBIE B aJIpeC MAIpa TOpojaa, MEPBOTO BUIIE-MIPa
ropoja, BUIE-M3POB ropoja, AJIMUHUCTPALIMU U TOJYYEHHbIE UX MOMOIIHHKAMH,
MUHYSl TPUEMHYIO TpaKJaH, MOAJIekaT o00s3arenpHOil nepemade OOpamieHuil B
MPUEMHYI0 TpaxkJiaH s peructpauun B COJI.

6.1.5. CkanupoBanHoe  u3oOpaxkenue  OOpameHus W OPWIOKEHUN
MPUKPEIUISETCS K AJIEKTPOHHOW KapTouyke aokyMeHTa. [lanmpHeimias paborta 1o
OOpainieHusM MPOUCXOAUT C UCIOJIb30BAHUEM 3JIEKTPOHHOUN komuu. [loamuHHMK
(opurvHai) ITOKyMEHTa XpaHHUTCS B MPUEMHOHN Tpa)xJaH, U MOXET ObITh MepeaaH
OTBETCTBEHHOMY MCIIOJIHUTENIO IO MUCbMEHHOMY 3alIPOCy UCTIOTHUTEIS.

6.1.6. OGpariieHue perucTpUpyeTcs COTpyAHUKaMH MPUEMHOM Tpak/iaH myTeM
3aMOJHEHUs AJIEKTPOHHON KapTOuku nokyMeHTa B COJl, B KOTOpYIO BHOCSITCS BCE
HE0OXOAUMBbIE JaHHbIE, ocie yero OOpalieHuI0 TPUCBAUBAETCS PETUCTPALIMOHHBIN
HOMeD.

6.1.7. CoTpyITHUK NPUEMHON T'pakJaH YCTAHABIMBACT HAIMYMUE MPEIbIIYIIAX
oOparnieHuil Mo oJJHOMY BOIIPOCY U B cliydyae MOBTOPHOTO OOpAallleHHs] PETUCTPUPYET
JOKYMEHT KaK CBSI3aHHBIM.

[ToBTOopHBIM OOpallleHUsIM MPU UX MOCTYIUIEHUHA MPUCBAUBAETCS OYEPEIHOMN
PETUCTPALMOHHBI HOMEDP, a B COOTBETCTBYIOLIEH CTPOKE AIEKTPOHHOM KapTOYKHU
JIOKyMEHTa YKa3bIBa€TCSl PErHUCTPAIlMOHHBIA HOMep OOpalleHuil, MOCTYNUBIIUX B
TE€YEHUE Toja.

6.1.8. 3apeructpupoBannoe B COJ] OOpareHue HampaBiIseTcsi COTPYTHUKAMU
NPUEMHON Ipak/laH MOMOIIHUKAM PYKOBOJUTENS (Mapa ropoja nepBoro BUlle-mM3pa
ropoja, BHIE-M3POB Tropoaa) i (HOpPMHPOBAHUS NPOEKTa pPE3OJIOLUU U
HAIIPaBJICHUSI HA PACCMOTPEHHE MAPY ropojia, MEpBOMY BHUIE-M3pYy TrOpoja, BUIIE-
M3paM ropoja B COOTBETCTBMHU C pacHpeliesieHueM OOsI3aHHOCTEH, KOTOPBIA B 2-
JTHEBHBIN CPOK MOJMUCKIBAET pe3oitoruto D1III.

[Ipu HeobOxoauMoOCTH, PYKOBOJUTEIb BHOCUT W3MEHEHUS B MPOEKT
pesononuy. B ciydyae HanmokeHUs PyKOBOJIUTENEM Trpaduueckoid, Jud0 ayauo
PE30JIOLMU OHA MEepPEeNaeTCsl MOMOUIHUKY JJI IEPEBO/IA €€ B TEKCTOBOM peakTop U
HaIIPaBJICHUS UCIIOJHUTEIISM.

6.1.9. Ilepenaua nmopyuenus ucnosHutensm no C3O/] paBHonpaBHa nepenaye
OyMa)XHOTO HOCHUTENSI M SBISETCS OCHOBAHHWEM I HCIOJHEHUS TMOPYYCHUS
(moanucanue OyMa>KHOTO HOCUTENS HE TPOU3BOUTCS).
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6.1.10. HampaBnenne  OOpamenuss B IlogpasnmeneHne  MPOUCXOAMUT
aBTOMATUYECKU IIpU OTHnpaBke MopyuyeHus B 310 Iloxmpaspenenue. Ilepenaua
(mepeaapecarus) 3apeructpupoBaHHbix OOpamienunii u3 oxnoro Iloapasaenenust B
Jpyroe MpOU3BOJUTCSA C COIJIacus JIMla, MOPYYUBLIEro paccMoTperb OOpalieHue,
4yepe3 MPUEMHYI0 TPaK/IaH ¢ OTMETKOM (repeaapecanuneii) B CO/I.

6.1.11. Ucnonnutens (pykoBoautens lloapasnenenus) HeceT NEPCOHATBHYIO
OTBETCTBEHHOCTh 332 OOBEKTUBHOCTh U BCECTOPOHHOCTH paccMoTpenusi OOparieHus,
COOJIIOJICHHE CPOKOB PAacCCMOTPEHHUS, CBOEBPEMEHHOCTb TIPOJUICHUS CPOKOB
PaCCMOTpPEHHUSI, COJEPKAHUE TOJATOTOBIEHHOTO OTBETA, HAIMYHME HEOOXOIUMBIX
COIIACOBAaHUM.

IIpu  paccmorpeHunm  OOpameHus  HECKOJbKUMHU  HMCHOJHHUTEISAMU
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M IMPAaBUIBHOE HCIOJHEHUE MOPYYEHUU B
PaBHOM CTENEHU HECYT BCE YKA3aHHBIE B PE30OJIOIIMU UCIIOTHUTEIIH.

6.1.12. Jlo mnpeacraBieHUss Ha TMOAMNUCH HCHOJHUTENIb OCYIIECTBIISET
MPOBEPKY MPaBUIBHOCTH oOdopmieHuss npoekta orBera Ha OOpaineHue
(KOMIUIEKTHOCTh, TPaBWIBHOCTh AJPECOBAHMS, HAJIMYME HEOOXOJMMBIX BH3,
MPUIOKEHUN, TMPU HEOOXOJAUMOCTH — CIPaBOK, TMOSICHUTENIBHBIX 3aIHUCOK,
Pa3bICHSAIONIUX COJIEPKaHUE OATOTOBIEHHOTO MIPOEKTA OTBETA).

6.1.13. IIpoekTbl OTBETOB O(DOPMIISIOTCS HCIIOJHUTEIISIMU B COOTBETCTBUU C
NHcTpyKImen o Aenonpon3BoiCTBY.

6.1.14. Cpok, B TedeHHE KOTOPOro MPOEKT oTBeTa Ha OOpalieHue MOXKET
HaxoJIUThCs Ha corniacoBanuu B [loapasaenennn cocrapiser He Ooliee Tpex pabounx
JTHEH.

6.1.15. OtBer Ha OOpamieHue, B KOTOPOM YKa3bIBa€TCs Ha HECOTrJacue C
paHee JaHHbBIM AJIMUHHUCTpAlM€ OTBETOM, JIMOO OOXKaJIyrOTCS JEHCTBHUS
JOJDKHOCTHOTO  JIMIIA, TOAMHUCHIBACTCS  BBIMIECTOSIIUM  JOJDKHOCTHBIM  JIMIIOM
AJIMUHHUCTpAIUH.

6.1.16. McnonHurenb, MOATOTOBUBIIMKM MPOEKT OTBETA 3a MOAMUCHIO MApa
ropoaa, (GopMUpyeT 3JIEKTPOHHYIO KapTOUKy JOKYMEHTa, B KOTOpPOH YKa3bIBaeT
MapIipyT COIJIACOBaHMS, MOANMKCAHTAa, a TaKXKe MPUKIAIsIBaeT (aia MpoekTa
UCXOJIAIIET0 JOKYMEHTa B YCTaHOBIEHHOM (opmare. MapmipyT coriacoBaHusi B
CDOJl mocnemoBarenbHO JODKEH BKIIOYATh HadallbHMKA oTaena (yIrpaBJieHUs,
JenapTaMeHTa), HaudallbHUKa [OJpa3/IeJIiecHUs] UCIOJHUTENS, BHUIIE-M3pa, B
COOTBETCTBUM C paclpeieliecHueM OOsI3aHHOCTEH, a TakKe COHUCIOJHUTENEH
MOPYUYEHHS B CIydae, €CIM OTBET HEOOXOJMMO COrjlacoBaTh ¢ HUMU. B mpuemHyro
rpaXJaH HE TMO3JHEE YeM 3a S5 JHEeW [0 OKOHYAHUS CpOKa PACCMOTPEHUs
O6pamenus no C3J] moctymaer cBOJ (MPOEKT MOKyMEHTa W HMHGOPMAILHUIO O
COTJIACOBAaHUM) I MPOBEPKHU HA COOTBETCTBHME OTBETA CYTH BOIPOCA, HaIU4ue
HEOOXOJUMBIX BH3. B ciyyae 3aMeuaHuii, NPOEKT OTBETa BO3BpallaeTCs
UCITOJTHUTEIIO Ha JA0paboTKy. [Ipu OTCyTCTBHM 3aMe4aHHil COTPYIHUKH MPUEMHOMN
rpakJaH pacreyaThlBalOT IMPOEKT OTBETa, MPUKPEIUIAIOT (MpU HEOOXOIUMOCTH)
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konuto OOpaleHus 1 nepeatoT A MOAIMUCAHU MIPY TOpOJia HE TI03/IHEe YeM 3a 2
JTHSL 0 OKOHYAHUSI Cpoka ucrnoiaHenus OoparieHusl.

6.1.17. ITpu noanucaHny MPOEKTa OTBETA EPBBIM BULIE-M3POM rOpo/ia, BUIIE-
M3IpaMU Topojia UCIOJHUTEIh (POPMHUpPYET SJIECKTPOHHYIO KapTOYKYy JTOKYMEHTa B
COOTBETCTBUU ¢ TyHKTOM 6.1.16. [locie nmpoBeneHns HEOOXOAUMOTO COTJIACOBAHUS
NOMOIIHUKY BHIIE-M3pa HE TO37HEe 4YeM 3a S5 JHed [0 OKOHYaHUs Cpoka
paccmotpennss OOpamenns nmo COJl mocrymaer cBoj (NMPOEKT OTBETa W JIUCT
corjacoBaHusi) Uil TPOBEPKH JIOKYMEHTa Ha TpaMMaTHYeCKUE OIIMOKH,
COOTBETCTBHE OTBETAa CYTH BOMPOCA, HAIWYUME HEOOXOIMMBIX BH3. B cmydae
3aMEYaHMi, TPOEKT OTBETa BO3BPAIACTCA HCIOJHUTENO0 Ha aopabortky. Ilpu
OTCYTCTBUHU 3aMEUYaHUW MPOEKT OTBETA U JIUCT COTJACOBAHUSI MOMOIIHUKOM BHIIE-
M3pa HaIMpaBISIETCd B MNPUEMHYIO TpPaXKJIaH MJid pacledyaTkd MpPOeKTa OTBETA.
[ToMouHUKN BUlle-M3pOB (HOPMUPYIOT TAINKy W MEPEAar0T Ha MOJNHUCAaHUE BUIIE-
M3PY TOpo/ia B COOTBETCTBHUH C pacrpe/ielieHuEM 00s13aHHOCTEN He TO3JHee YeM 3a 2
JIHSL 10 OKOHYaHUsSI Cpoka ucrnoiaHenus: OopanieHusl..

6.1.18. OgHOBPEMEHHO TMPH MOJATOTOBKE MPOEKTOB OTBETOB Ha OOpalieHus u
HarnpaBjieHUu komnui oTrBeToB B IIpaButenncTtBO CaxaaumHCKOW 00J1aCcTH, OpraHbl
npokyparypsl, CaxanuHckyto obnactHyro Jymy u ['opoackyto Jymy ropona FOxHO-
CaxanuHcka o(OpMIISITh COITPOBOAUTENEHOE TUCHEMO.

6.1.19. Buspl, OCTaBIEHHBIE pELEH3EHTAMU MPHU COTJIACOBAHMU IPOEKTA
orBera B COJI, cunTaroTCs paBHO3HAYHBIMU MOJMKUCU HA OyMaXHOM HOCHUTEJIC.

6.1.20. Mbp (mepBbIil BUIlE-MAP, BULIE-MAPbl) TOpOJa MOJMKUCHIBAET OTBET Ha
O6pamenue (2 7k3.), 1160 oTkiIoHseT ero. [TomomnHuk BHOCcUT B COJ] nHdopmanuio
o moanucanuu (Jinbo He moAnucanuu). B ciiyyae Hecorynacusi ¢ OTBETOM, MTOMOITHUK
JIOJIKEH TaK)Ke€ BHECTH COOTBETCTBYIOIIME 3aMEUaHHUs, MPOEKT OTBETAa MPU ITOM
BO3BPAILAETCA HCIIOJHUTEIO Ha T0pabOTKY

6.1.21. OtBersl Ha OOparmieHus, MOANUCAHHBIE B 2-THEBHBIH CPOK MIPOM
(mepBBIM  BHIIE-MAPOM, BHIIE-M3paMH) TOpojia TMEpelaloTCs IOMOITHUKOM B
MIPUEMHYIO TpaKJlaH JIJIsl perucTpauuu n1okymenta B COJ/ u oTripaBKu ajgpecaram.

6.1.22. Tlpu HampaBiieHUH 3asiBUTENIO0 IPOMEKYTOUYHOTO OTBETA B TEKCTE
OTBETa YKa3bIBAETCS CPOK OKOHUYATEIHHOTO pemieHus Bompoca. OOparieHus, Ha
KOTOPBIE JAIOTCS MTPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCSI.

6.1.23. U3menenue cpoka ucnonnenust ¢ukcupyercs B COJI. OOpameHus,
CPOK HCIOJIHEHUSI TIO KOTOPBIM HE ObUI CBOEBPEMEHHO MPOJUICH, CUMTAIOTCS HE
WCIIOJTHEHHBIMU B CPOK.

6.1.24. Perucrparmonnsiii Homep oTBeTa Ha OOpallieHue U aaTta perucTparuu
MIPOCTABIISAIOTCA COTPYAHUKAMHU MPUEMHOM TpakJlaH Ha MOJJIUHHUKE JOKYMEHTa B
pEeKBU3HUTAX OJIaHKA.

6.1.25. OtBetsl Ha OOpanieHus, NOAMKUCAHHBIE MAOPOM (IIEPBBIM BHULE-MIPOM,
BHIIE-MAPaMU) ropojia PErUCTPUPYIOTCS U OTIPABIISIOTCS COTPYJHUKAMU TPUEMHON
rpakXJaH B JI€Hb WX PETUCTpAllMM WM Ha Ccleayomuil paboyuil JeHb, 3a
HCKJIFOYEHUEM CPOUYHON KOPPECTIOHICHITUU.



76

OtBersl Ha OOpamieHusi, noAmnucaHHble pykoBojutTenasimMu I[logpazneneHuit
peructpupytorcs B [loapaszaeneHun U pacchuIaloTCsl CaMOCTOSITENbHO. JIJist CHITHS C
KOHTPOJISI UCTIOMHEHHBIX TOKyMeHTOB (OOparenuit) ucnonaurens [loapazaenenus B
JICHb PErUCTpallud MPUKPEIIACT CKAHUPOBAHHBIN OTBET K 3JIEKTPOHHOM KapTOUKE
nokymenTta B COJ] u nampaBisieT uHGOPMAIMIO TOMOITHUKY TEPBOTO BHUIE-MIPa
ropoja, BHULE-MAIPOB TIopoja Uil NPOBEPKH JOKYMEHTa Ha IIOJHOTY OTBETAa,
MpaBUIBLHOCTH OMOPMIICHHS OTBETa, HAIMYME HEOOXOJMMBIX COTJacOBaHUUN
(Hayninume uHGOpPMAIUKU TSI CBOJHOTO OTBETA OT COMCIOJHUTENEH) U Mepeauu ero
JTOJDKHOCTHOMY Jiuily (TIEpBBIM BHUIE-M3p TOpOAa, BUIIE-MAPbI rOpojia), JaBIIEMY
yKazaHue (3ajaHue, IMOPY4YEHUE) IO HCIOJHEHHUIO [OKyMEHTa WU JHILY, €ro
3amentatomiemy. [lpu cnucanum nqokyMeHTa (OTBETA) «B JI€710» MOMOIIHUK MEPBOTO
BHIIE-MAPa ropojia, BUIIE-MAPOB rOPOJia HECET OTBETCTBEHHOCTh 3a MOJHOTY OTBETA,
MPaBWIBHOCTh O(POPMIICHUSI OTBETA, HAJUYUE HEOOXOJIUMBIX COIJIACOBAaHUU
(Hanmuume nHpOopMaIUU JIsi CBOJHOTO OTBETA OT COUCTIOTHUTENEH).

JIOKyMEHTBI, MOJIeKAIINE CHITHIO C KOHTPOJISI MOPOM TOpO/ia, HAMPABIISIOTCS
JUTSE TIPOBEPKU  (HA TOJIHOTY OTBETA, MPABUIBLHOCTH O(OPMIICHHS OTBETA, HAIUYWE
HEOOXOJIUMBIX COTJacOBaHUM (Hamuuue WHGOpPMAlMHU JUIsi CBOJHOrO OTBETa OT
COMCIIOJIHUTENEH) B mpueMHyto rpaxaaH. COTpyAHUKU TPUEMHOW Tpa)KJaH HECYT
OTBETCTBEHHOCTH 3a MOJIHOTY OTBETA, MPABUIBLHOCTh O(DOPMJIICHUS] OTBETA, HAJIUUKE
HEOOXOJIUMBIX COTJacOBaHUM (Hamuuue uHGOpPMAlMHU JJIsi CBOJHOrO OTBETa OT
COMCITOJTHUTEJIEH ).

OtBeT MmO pe3yibTaTaM pPacCMOTPEHHUsI JKAJIOObl Ha HapyUIEHUE MOpsIKa
IPEAOCTABICHNS] MyHULIMIAIBHBIX YCIYT HAMPABIISIETCA 3asIBUTEIIO HE MO3IHEE JHS,
CJICAYIONIETO 3a JHEM MPUHATHS PEIICHUs B MUCbMEHHOU dopme.

6.1.26. Pe3omronun M3pa ropoaa «Jlns ucnonnenus», «Anga orseray, «Jljis
pPacCMOTPEHMS» TO3BOJIIET MEPBOMY BHIE-MIPY TOpoja, BHUIIE-MApaM ropojia Mpu
o3HakoMJieHnH ¢ OOpalieHueM CaMOCTOSATEIbHO JOTOIHATD U OMPEACNISITh MEPHI 110
€ro UCTIOJHECHHUIO.

Pesomronuss  Mapa  ropona  (Bulle-M3poB)  «Jlsi  TOATOTOBKM — OTBETa»
OmpenessieT HEOOXOAMMOCTh TIOJFOTOBKM TMPOEKTa OTBETa 3a MOAMHUCHIO
JOJKHOCTHOTO JIMIA, IABUIEr0 MOPYyYECHUE.

Ecmu B pezomornuu k OOpamieHut0o M3poM Topoja (TIEpBBIM BHIIE-M3POM
ropojaa, BHUIle-MdpamMu Topojna) ykazaHo «llpomry BHecTHm mnpemioxenus», «O0
UCIIOJIHEHUH HWH(POPMHUPOBaTh», TO ATH OOpalieHus CHUMAIOTCS C KOHTPOJIS
aBTOPOM PE30JIIOLNH MOCJIE MOJATOTOBKU OTBETA 3asIBUTEIIIO.

6.1.27. Ecnu B pe3oyouuy M3pa ropojia, IEpBOro BUIIE-M3pa TOpoja, BHIlE-
MAPOB TOpoJia MOPYUYEHHUE JTAHO HECKOJbKHUM HUCIOJHUTENSAM U yKa3aHO HAMpPaBUTh
OTBET 3asIBUTEIII0, TO OTBETHl HAIMPABIISIIOTCS KaXKJbIM HCIIOJHUTENIEM, B Mpeaesax
CBOCH KOMIIETCHIIMM WM OOIIMH OTBET TOTOBUT WCHOJHHUTENb, YKa3aHHBIM B
pe3oonuu (MOPyYEHUH) MEPBbIM, WA UCIIOIHUTEIb, KOTOPOMY MOPYYEHO CHEaTh
CBOI.
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6.1.28. OtBer Ha OOpalieHus rpaxjaaH, Kak MPaBuiIo, 1aeTcs B MUCbMEHHOM
dopme. B ciywae ycTHOro oOTBeTa J€JaeTCsi COOTBETCTBYIOIIAs 3alUCh B
AJIIEKTPOHHOU KapTouke nokyMeHnta. OtBer Ha OOpaienue, nocrynusiiee B Gpopme
AJIEKTPOHHOTO JIOKYMEHTA, HaIpaBlIIeTCs B (OpMe IJIEKTPOHHOTO JTOKYMEHTa IO
aZipecy dJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIleHuu, UK B MUCbMEHHOUN (popme
Ha MTOYTOBBIN aapec.

[To >xenmaHUIO 3asgBUTENSI OTBET MO pe3yJbTaTaM PAacCMOTPEHUS KAJIOObI Ha
HapylIEHUE TMOpsAKa MPEJOCTABICHUS MYHUIUMIAIBHBIX YCIYT MOXKET OBITh
MPEACTABJICH HE TO37HEE JHS, CICIYIONIEro 3a JHEM NPHUHSTHS pPEelieHus, B hopme
AIEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOTO YCUJIEHHOMN AIEKTPOHHOMN
MOANUCHIO (YCWJIEHHOW HEKBAJU()HUIMPOBAHHOW 3JIEKTPOHHON MOANKCHIO WA
YCWICHHOW KBATU(PUIIUPOBAHHON AIEKTPOHHOW MOJANMKCHIO) YIIOJIHOMOYEHHOTO Ha
paccMOTpeHHe KajaoObl JIOHKHOCTHOTO JiMla W (WM) YIOJHOMOYEHHOTO Ha
paccMOTpEHHeE KaI00bI OpraHa.

6.1.29. Jloxyment (OOpailleHHE) CUMTAETCS HCIOJHEHHBIM M CHHUMAETCA C
KOHTPOJIA TIOCNIC BBIMIOJHEHUS 3aJlaHWl, TOPYYCHHH, 3alpoCOB, COOOIICHUS
pe3yJbTAaTOB 3asBUTENISIM W 3aMHTEPECOBAHHBIM OpraHU3allusM WIA JPYyroro
JOKYMEHTHUPOBAHHOTO TOATBEPKACHUSA UCIIOIHEHUST B JIEHb TMOCTYIUICHUS B
MPUEMHYI0 TpakaaH MHGOPMALUM O CHITHUU C KOHTPOJS JIOKHOCTHBIM JIUIIOM
(mepBbIf BUIIE-MAIpP TOpPOJIa, BUIE-MAPBHI TOpojia), JAAaBIIMM YyKa3aHue (3agaHue,
NOpPYYEHHE) 110 UCTIOJIHEHUIO JJOKYMEHTA WIIH JIUIOM, €T0 3aMEIIAIOIIKM.

6.1.30. 3akoH4yeHHBIE MPOM3BOACTBOM «Jlema» mo OOpauieHusiM TpaxiaaH
XpaHATCS ONMPENECIECHHBI HOMEHKIATYpOH CPOK, 3aTE€M IMOJIEKAT YHUUTOKEHUIO 11O
aKTy.

6.2. Opranusanust padoThl IO JUYHOMY NPHEMY I'PAXKIAH

6.2.1. JInunplii npueM TpaxigaH B AJMHUHUCTpPAMM B COOTBETCTBUU C
rpauKoM Ha TEKYIIMI MecCsI BeIyT M3p TOpojia, EPBbIi BUIIE-MIP ropoja, BUIle-
MAPbI TOPOJIA.

6.2.2. 'padux mpuemMa TpakJaH COCTABISAETCA COTPYIHUKAMHU MPUEMHOMN
rpaXKJaH Ha TIEpPBOE YHCIO KaXXIOr0 MECALA, COrJAaCOBBIBAETCA CO BCEMU
JOJKHOCTHBIMH JIMIIAMH, BHECEHHBIMH B HET0, OIyOJMKOBBIBAETCS B TICYATH,
pasMeniaerca Ha OQUIMATBHOM caiiTe AJIMUHUCTpAllMd W Ha HHPOPMAIMOHHOM
CTEH/IE B 3JaHUU AJIMUHUCTPALINHU.

6.2.3. IlpenBapuTenbHy0 3alUCh Ha MPUEM OCYIIECTBISIOT COTPYIHUKH
npuemMHoi rpaxnaH. Ha kaxnoe OOpamenune B COJl 3amonHseTcs 3JI€KTpOHHAs
KapTo4yKa JOKYMEHTA.

[Ipu noBTOpHBIX OOpalIeHUAX K KapTOUKE MPUKIIAIbIBAIOTCA BCE UMEIOIIUECS
MaTepUabl O 0OPATUBIIEMYCSI 3asIBUTEIIO.

6.2.4. IIpy HEOOXOIMMOCTH, COTPYAHUKH TPUEMHOM TpPaxKJaH JaroT
rpakJiaHaM pa3bsSCHEHUS U CIIPaBKHU.
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6.2.5. Ilepen nmpueMOM COTPYAHUKH IIPUEMHOM TIpaKJaH HIPOBOJAT
COOTBETCTBYIOIIYI0O  MpPOpabOTKy  BONpOCA,  3alpallMBalOT  HEOOXOJUMYIO
uHpopMmanuto B [loapasneneHusx, a Takke MNPUITIALIAIOT HA MPHEM, MPOBOJUMBIN
M3poM ropoaa pykosoaureneu [lonpazaenenui.

6.2.6. Marepuanbl, IOATOTOBJICHHBIE K IMpUEMY, IIEPEHAIOTCS BEAyIIEMY
IPUEM PYKOBOJUTENIO B J€Hb, IPEIIIECTBYOIUI JHIO IIPUEMA.

6.2.7. JlIomKHOCTHOE  JHIIO, OCYIIECTBISIIOIEE JIMYHBIA TpUEM, JaeT
IPaXJAHUHY YCTHBI OTBET IO CYLIECTBY BOIIPOCOB, IOCTaBJIECHHBIX UM B YCTHOM
oOpaIeHuu.

IIpy oOTCyTCTBMM BO3MOXHOCTH JaTb OTBET B XOJ€ JIMYHOTO IIpUeMa
JOJDKHOCTHBIM ~ JIMIIOM, OCYIUECTBISIOIIMM HPHUEM, JAeTCi COOTBETCTBYIOIIEE
nopydeHue pykosoauressiM [loapasaeneHnii 0 MOArOTOBKE NMCBMEHHOIO OTBETA I10
CYILIECTBY IOCTaBJICHHBIX B oOpamieHuu BompocoB. llopyuenune odopmiisiercs B
AIIEKTPOHHON KapTOYKE JOKYMEHTA.

6.2.8. Ilocne 3aBepuieHUs JTUYHOTO NPHUEMa COTPYIHMKHA NPUEMHOW Tpa)KJaH
OCYUIECTBIISIIOT PACCHUIKY KapTOYEK MpUEMa ¢ NOPYUYEHHUSIMHU M3pa ropoza (IepBoro
BHUILIE-M3pa ropojia, BULIE-MIPOB TOPO/Ia) UCTIOJHUTEIISIM.

6.2.9. Unpopmanysi MCIOTHUTENEH O BBITOJIHEHUU MOPYYEHUH, NAHHBIX I10
UTOTaM JIMYHOTO TMpUeMa TpaxJaH, HaMpaBiseTCs COTPYIHUKAMHU TPUEMHOU
rpakJaH AOHKHOCTHOMY JIMILY, IPOBOJUBIIEMY MPUEM.

6.2.10. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE pacCMOTpPEHUE OOpalleHuH,
MOCTYNHUBIIMX HAa JIMYHOM IpUEME T'pa)KJaH, BO3JIAraeTcsi Ha JOJKHOCTHBIX JIHIL,
IIPOBOJMBIINX IIPUEM U OTBETCTBEHHBIX HCIIOITHUTEIICH.

6.2.11. PaccmoTpenue oOpalieHuil CUMTAeTCsl 3aBEPIICHHBIM MOCE CIIUCAHUS
uXx «B 11e10» npoBOIMBIINM NPUEM JOJKHOCTHBIM JIULIOM.

VII. OCOBEHHOCTH PABOTBDI C JIEKTPOHHBIMU TOKYMEHTAMUAX

7.1. Opranuzanusa oOMEHa »HJIEKTPOHHBIMU JIOKYMEHTAaMU (3JIEKTPOHHBIMU
KOMUSIMU  JOKYMEHTOB)  HampaBlieHa  Ha  MOBbIIIeHHE  3((HEKTUBHOCTH
JIOKYMEHTOO0OpOTa MEXJy Y4YaCTHHUKaMH OOMEHa, OIEepaTUBHOCTU 00pabOTKU
JaHHBIX O00€cleyeHus] JIOCTOBEPHOCTH HMH(POPMALMU M YCHUJICHHS KOHTPOJIS
UCITOJIHUTENIbCKOW TUCIUIUIAHBI.

7.2. Cnyx0a, OTBETCTBEHHas 3a BHEIPEHUE, COMPOBOXKICHHUE W OOIIyIO
KOOPJMHALIMIO Tpoueayp OOMeHa S3JEKTPOHHBIMH JTOKYMEHTaMU (JIEKTPOHHBIMU
KOMUSIMU IOKYMEHTOB) (ajiee — cinyx0a nHpopMaTHU3aI1N):

- HECeT OTBETCTBEHHOCTb 3a COXPaHHOCTb, yOJMPOBAHUE HIIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX KOIUW TOKYMEHTOB) U paboTocnocooHocts CO/;

- obecnieyrBaeT BO3MOXHOCTh OOMEHa OJJIEKTPOHHBIMU JOKYMEHTaMU
(27IEKTPOHHBIMU ~ KOMHUAMHM JOKYMEHTOB) C pabouyMx MeECT, ONpeaesieMbIX
y4acTHUKaMU OOMeHa;

- TOTOBUT M pACChUIAET YYaCTHHMKaM OOMEHa PYKOBOJICTBA, MHCTPYKUUU U
pexoMenanuu 1o padore ¢ CO/I;
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- KOHCYJBTUPYET y4aCTHUKOB oOMeHa 1o padote ¢ CO/I.

7.3. B amgMUHUCTpalliK CO3/IAI0TCS U UCTOJIb3YIOTCS:

- DJEKTPOHHBIE JIOKYMEHTBHI, CO37[aBaéMble B DJJEKTPOHHOU ¢opme 0Oe3
peABAPUTEILHOIO TOKYMEHTUPOBAHUS HA OyMaKHOM HOCHUTEJIE;

- DJEKTpOHHBIE 0Opa3bl JTOKyMEHTOB, TIOJY4EHHBIE B  pe3yJbTaTe
CKaHMpPOBAaHUSI  JOKYMEHTOB W  XpaHSIIMECSs B  CUCTEME  DJIEKTPOHHOTO
JIOKyMEHTOO00O0pOTA.

7.4. DNEKTPOHHBIA JTOKYMEHT JOHKEH ObITH OQOpMIIEH MO OONIMM IpaBUiIaM
JEJONPOU3BOJICTBA M HMETh PEKBU3UTHI, YCTAHOBJIEHHBIE IS AHAJIOTUYHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCUTEIE, 32 UCKIIIOUEHUEM OTTUCKA MEeYaTH.

7.5. Ilpp  co3maHuM  DIEKTPOHHBIX  JOKyMeHTOB B [lompasnmemenusx
HEOOXOAMMO PYKOBOJICTBOBAThCS (opmMaTaMu 53IEKTPOHHBIX JOKyMEHTOB (Open
Document Format), yrtBepxaennsimu ['OCT P  HMCO/M3K  26300-2010.
Hcnonp3oBanue UHBIX (OPMATOB IJIEKTPOHHBIX JOKYMEHTOB HE JIOMYCKAETCS.

B uCKIIOUMTENBHBIX CydasiX, B OTCYTCTBUE€ TEXHMYECKONW BO3MOXXHOCTHU
MOATOTOBUTH AOKYMeHTHI B (popmarax ODF HeoO6xoauMo ohopMIIATh dJIEKTPOHHBIC
nokymeHThl B popmare *.rtf (Rich Next Format).

7.6. I[Ipu  oOpaboTKe, pACCMOTPEHUH, COTJACOBAHMU U  MOANUCAHUU
ANIEKTPOHHBIX  JIOKYMEHTOB (DJIGKTPOHHBIX KOMHH JIOKYMEHTOB) B CHCTEME
ANEKTPOHHOTO  JTOKYMEHTOOOOpOTa  BO  BHYTPEHHEM  JOKyMEHTOOO0OpOTE
AJIMUHUCTpAIlUd MOTYT HMCIOJIb30BAaThCS CIOCOOBI TOATBEPKICHUSI JEHUCTBUN C
AJEKTPOHHBIMU  JIOKYMEHTaMH, TMpPU KOTOPBIX OBJEKTPOHHAs TMOANUCH HE
UCIIOJIb3YETCSI, TMPU YCJIOBHHM, UYTO NPOrPaMMHBIE CpEJICTBA, TNPUMEHSEMbIE B
AJIMUHUCTpALIUH, TMO3BOJISIIOT OJHO3HAYHO MJSHTU(PUIUPOBATH JIUIIO, TTOAMUCABIIICE
WM 3aBU3UPOBABIIIEE IOKYMEHT.

7.7. DNEeKTpOHHBIE TOKYMEHTBHI CO3/Jar0TCs, 00pabaThIBAIOTCS M XPaHATCS B
CUCTEME AJIEKTPOHHOTO JIOKYMEHTO000POTa A IMUHUCTPALIUH.

7.8. Ilpu mepegadye MOCTYNMHUBIIUX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
KOIUM JTOKYMEHTOB) Ha pacCMOTpeHHE MIPY (NEPBOMY BHIIE-M3PY, BHIIE-MIpPaM)
ropojia, HAampaBJICHUH  DJIEKTPOHHBIX  JIOKYMEHTOB  (RJICKTPOHHBIX  KOIHUU
nokyMeHToB) B [lonpa3aenenuss 1 OTBETCTBEHHBIM UCHOJHUTENISIM AJIMUHUCTPALUU
U XpaHEHUU DJIEKTPOHHBIX JOKYMEHTOB BMECTE€ C JJIEKTPOHHBIMH JOKYMEHTaMU
nepenatoTcs (HapaBIISIIOTCS, XPAHATCS) UX PETUCTPALIMOHHBIEC TaHHBIE.

7.9. JIokyMeHThI, co3/aBacMble B AJIMUHUCTPAIMK U (WJIM) MOCTYIUBIINE B
AIMUHUCTpalMIO0 HA OyMa)KHOM HOCHUTENIE, BKIIOYAIOTCS B CUCTEMY AJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa TIOC/I€ CKAaHWPOBAHUS U CO3JIaHUSI DIIEKTPOHHBIX 00pa3oB
JOKYMEHTOB. BkiltoueHue 3JeKTpOHHOro o0pa3a JIOKyMEHTa B  CHCTEMY
AIIEKTPOHHOTO JTOKYMEHTO000POTa BO3MOKHO TIOCTIE €0 CPABHEHUS C MOJITMHHIUKOM
JIOKYMEHTA.

7.10. Enununeil yyera SJIEKTPOHHOIO JOKYMEHTA SIBJISIETCS JJIEKTPOHHBIN
JIOKYMEHT, 3aperuCTPUPOBAHHBIA B CHUCTEME DJIEKTPOHHOrO JOKYMEHTOO0OOpOTa
AJIMUHHUCTpaLIUN.
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7.11. DAeKTpoHHbIE JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBUH C
HOMEHKJIATYpOH N1eJ U MHACKCUPYIOTCS B MOPSIIKE, YCTAHOBICHHOM B OTHOIIECHUU
JIeJ1, COCTaBJICHHBIX U3 JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

[Ipr cocTraBneHMM HOMEHKJIATYPHI €N YKa3bIBaeTCsS, YTO JENO0 BEACTCS B
AJIEKTPOHHOM BH/IE.

7.12. DAeKTpOHHbIE JOKYMEHTHI MOCIIE X UCIOJHEHHS MOJUIeKaT XpaHSHHIO
B YCTaHOBJIEHHOM TOpsAKe B  AJMHUHHUCTpalliM B  TEYEHHE CpPOKOB,
HpPeAyCMOTPEHHBIX JJIsl aHAJIOTUYHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

7.13. DkcnepTh3a LEHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB OCYLIECTBISIETCS B
oOIIeM TMOpsi/AKE, YCTAaHOBJIEHHOM B OTHOLIEHUU JOKYMEHTOB Ha OyMa)KHOM
Hocutene. [locrne ucTeueHus: cpoka, YCTAaHOBICHHOTO ISl XPAHEHUS AIEKTPOHHBIX
nen (PJIEKTPOHHBIX JOKYMEHTOB), Ha OCHOBaHMM akTa O BBIIEJICHUM HUX K
YHUUYTOXKEHUIO, YKa3aHHBIE OJIIEKTPOHHBIE Jena (dJIEKTPOHHBIE JOKYMEHTHI)
MOJJIEKAT YHUUTOKEHUIO.

VIII. OCOBEHHOCTH PABOTBI C IOKYMEHTAMMU C I'PUO®OM «JIA
CJHYKXEBHOT O ITOJIb3OBAHU S

8.1. K  cmyxebHoil wuH(OpManuu OrpaHUYEHHOTO  PACHPOCTPAHCHUS
OTHOCHUTCS HECeKpeTHas uH(popmanus, Kacaroasics NEeSATENbHOCTH
AJIMUHHCTpAallMHd, OrPaHUYEHHS HA PACIPOCTPAHEHHE KOTOPOW JAUKTYHOTCS
CITy>k€OHOM HEOOXOAMMOCTHIO.

8.2. Ilometka «/Iyis city>k€OHOTO MOJIB30BAHMS MMPOCTABIISIETCS HA OTAEIBHBIX
JOKyMeHTax (M3[aHUSX) HOPMATUBHOrO, HWH()POPMALMOHHOIO U CHPABOYHOTO
XapakTepa, COIEpPKAIIMX HECEKPETHYIO CIIy)KEOHYI0 MH(POPMAIUIO O AESITEIbHOCTU
Anmunuctpanuu, [logpasnenenuii, He moANeKallyl0 OMyOIMKOBAHUIO B OTKPBHITON
1eyaTH, UCIOJIb30BAHUIO B MepeAavyax pajuo U TEIEBUACHUS, a TaKke TpeOyIoLIyro
OTrpaHUYEeHUS JUI] JJI1 03HAKOMIICHHUSI C HEH.

8.3. Cnyxebnast wuH(OpMaIMs OTrPAHUUCHHOTO PpacOpOCTpaHeHUs  0Oe3
CaHKIIMM M3pa TOpojJia, MEPBOrO BHUIE-MAIpAa TOpOJA, BHIIE-MIPOB TOpojia HE
MOJUICKUT Pa3MIIAICHUIO (PaCIPOCTPAHEHHUIO).

8.4. HeoOxomqumMocTs  mpocTaBieHuss  noMmeTku  «Jms  ciykeOHOoro
[OJIb30BaHUS» HA JOKYMEHTaX, COJEpXKAIlUX HH(POpMALHUIO OTrpaHUYEHHOTO
pacupoCTpaHEHHUsl, ONPENEIACTCS HCIOJHUTEIIEM U JOJDKHOCTHBIM  JIMIIOM,
MOAMUCHIBAIOIINM WIH YTBEPKIAIOIINM JOKYMEHT.

JIOJDKHOCTHBIE JIMIIA, MPHUHSBIINE pelieHre 00 OTHECEHUH HH(pOpMaluu K
paspsily OrpaHUYEHHOTO PacIpOCTPaHEHHUs, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTD
3a 00OCHOBaHHOCTh MPHUHITOIO PEIICHUS U 3a COOJIOJCHUE OrpaHUYEHUH,
IPEyCMOTPEHHBIX HacTosien MHcTpykiumen o Ae10npou3BOACTBY.

8.5. He moryt OBITb OTHECEHBI K CIy:KeOHOW HMH(OpPMAIMU OTPaHUUYEHHOTO
pacupoCTpaHEHUs:

- HOPMAaTHBHBIE MpPaBOBbIE aKThl, 3aTparuBarOUIMe TIpaBa, CBOOOABI U
00s13aHHOCTH TPAKIAHUH MOPSAIOK HMX peaju3aluy, a TaKKe YCTaHaBJIMBAIOLIUE
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PaBOBOE TOJIOKEHUE ¢ TIOJIHOMOYHMS OPraHOB MECTHOTO CaMOyIpaBJeHUS,
OpTraHU3alU;

- CBEJICHUSI O YPE3BBIYAWHBIX CUTYaIUSX, OMACHBIX MPHUPOJHBIX SBICHUSX U
npoleccax, 9KOJIOTMuYecKasi, TUIPOMETEOpOJIOTHYEcKasi, TUIPOreosiornyeckas,
nemorpaduueckasi, CaHUTAPHO-IMUACMHUONIOTHYECKass U Jpyras uHpopmanus,
HeoOxoaumasi st oOecrieueHUss O€30MaCHOTO  CYIIECTBOBAHUS  HACEJIEHHBIX
MTyHKTOB, TPaXJIaH ¥ HACEJICHUSI B IIEJIOM, a TaAKXKe TIPOU3BOICTBEHHBIX OOBEKTOB;

- OINKCaHHUE CTPYKTYpbl OpraHa MECTHOTO CaMOYIpaBlE€HHUs, €ro (QyHKIUH,
HarpaBJIeHUN U HOPM IEITEITLHOCTH, a TAKXKE €T0 aJApec;

- TOPSIIOK PAacCMOTPEHUSI W Pa3pelleHHs 3asBICHUM, a Takxke oOparieHui
rpaKJaaH U IOPUIUICCKUX JIHII,

- cBeleHUs 00 HCHONHEHMH OJKeTa, O COCTOSHUM SKOHOMHMKH U
MOTPEOHOCTEN HACENICHHUS;

- JIOKyMEHTBI, HAKaIUIMBa€Mble B OTKPBITHIX (POHIaX OUOIMOTEK M apXHUBOB,
WH(POPMAIIMOHHBIX CHUCTEMaX OpTaHM3aINi, HEOOXOAMMBIC ISl peaau3allid Ipas,
CB0O0OJT 1 00SI3aHHOCTEH TPaXKIaH;

- uHasg WHpOpMAIUs, HEIOMYCTUMOCTh OTPAaHUYCHUS JOCTyHa K KOTOpPOH
yCTaHOBJIEHA (peiepaIbHBIMU 3aKOHAMHU.

8.6. [lomerka «Jlng cny:keOHOTO TOJIb30BAHUSA» M HOMEp JK3EMIULIpa
MPOCTABJISIIOTCS B IPABOM BEPXHEM YTy MEPBOM CTPAHUIIBI TOKYMEHTA, Ha 00JI0KKE
M TUTYJIBHOM JIUCTE€ HM3JAaHMS, a TaKKe Ha MEPBOUM CTPaHUIE COMPOBOIUTEIHHOTO
MMMChMa K TAaKUM JJOKyMEHTaM.

8.7. llpuem u perucTpamus JAOKYMEHTOB C MOMETKON «J[ns ciyxeOHOTO
MOJIb30BAHUSA» OCYLIECTBISIETCS B ammapare AJIMUHUCTpaluu YIpaBlIeHUEM
MOOWJIM3AIIMOHHOW TOATOTOBKM M 3alllUThl HMH(OpManuMu, a B OTPaACIEBBIX
(pyHKUMOHANBHBIX) OpraHax AJIMUHUCTPAUUMU COTPYAHUKOM, Ha3HAYaEeMbIM
pyKOBOAMTENEM AaHHOTO opraHa. [Ipu cMeHe coTpyHUKa, OCYIIECTBISIONIETO YYET
JOKYMEHTOB € TOMETKOM «Jlnst cimykeOHOro moJib30BaHUs», COCTAaBJISETCS aKT
npuemMa-nepeiaud 3TUX JIOKYMEHTOB JPYyTOMY COTPYIHHUKY. AKT yTBEp)KIaeTcs
HAaYaJIbHUKOM YTIpaBieHUs MOOUIU3AIIMOHHON MOJATOTOBKHU U 3alIUThI HHGOpMAIUU
WIH PYKOBOAMTEIEM COOTBETCTBYIOLIETO OTPAciIeBOro ((hyHKUMOHAIBHOTO) OpraHa
AJIMUHHUCTpAIUH.

8.8. JlokyMeHTHI ¢ TOMETKOM « /1151 ciry>keOHOro MOJIb30BaHMSI:

- pa3pabarbIBatOTCsl Ha CEPTU(GUIMPOBAHHBIX MO TPEOOBAHUSM TEXHHUYECKOM
3alUThl HHOPMALIUKA aBTOMAaTH3UPOBAHHBIX pabOvYNX MEcTax W He MepeaaroTcs 1Mo
HE3aIIUIIEHHBIM KaHallaM KOMITbIOTEPHO-MOJIEMHON M (PaKCUMHIIBHOW CBS3H, B TOM
YUCJIE 10 CUCTEME AIEKTPOHHOI'O TOKYMEHTOO00POTA;

- YUYUTBHIBAIOTCSl OTAEIBHO OT JOKYMEHTOB C TIpudom «cekpetHo». Ilpu
HE3HAYUTEIbHOM 00bEME IOKYMEHTOB € MOMETKOM «JlJ1s1 cy:ke0HOTO MOIb30BaAHUD)
pa3periaercsi BECTH UX yUeT COBMECTHO C IPYTMMH HECEKPETHBIMH TOKYMEHTAMU;

- Ha OOOpOTHOW CTOPOHE B JIEBOM HIKHEM YIJIy HIOCJIEIHEro JIMCTa
DK3EMIUIsIpa JOKyMEHTa, TMOJIUIMBAEMOr0 B JI€J0, YKa3blBaeTCs KOJUYECTBO
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OTIEYATaHHBIX SK3EMIUISIPOB, (DaMHIIUS HWCIIOJHHUTENS U HOMEp €ro Ciy>KeOHOTo
tenedoHna;

- MepeAaroTcsl UCIOJHUTENEM B YTIpaBieHHEe MOOMIN3AIIMOHHON MOJArOTOBKU
U 3aumThl UHQOpManMM M (WJIM) OTBETCTBEHHOMY COTPYIHHUKY OTpACIEBOIO
(pyHKIIMOHANTBHOTO) OpraHa AJIMUHUCTpAlMU Ui perucTpanud. YepHOBHUKH
JOKYMEHTa YHHUYTOXKAIOTCS UCIOJHUTENIEM, O 4YeM JIeJaeTcsl OTMETKa B YUYETHBIX
dbopmax;

- KOMUPYIOTCS (TUPKUPYIOTCA) C TUCBMEHHOI'O Pa3pelieHus JOIKHOCTHOTO
JUUA, T[OJNMCABIIErO0 WIM YTBEPAMBIIETO JOKYMEHT. YUeT pPa3MHOXEHHBIX
JOKYMEHTOB OCYIIECTBIISIETCS TIO3K3EMILIAPHO;

- nepenatorca coTpyaHukam llogpasneneHuil Mo poCHHCh, MEPECHUIAOTCS
APYTUM OpraHM3alUsaM 3aKa3HOW MOYTOH (NMpU HEOOXOAMMOCTH C YBEIOMIICHHUEM),
(henberepckoit CBs3bIO;

- B HECKOJIBKO aJIpECOB PACCBHUIAIOTCS COTJIACHO CIIMCKY PACCBUIKH, B KOTOPOM
MOJPECHO MPOCTABISAIOTCS HOMEpa SK3EMIUIIPOB OTHPABISIEMBIX JIOKYMEHTOB.
Crucok pacchlUIKu MOANKCHIBAETCS PYKOBOJHTENIEM [Tonpa3nenenns,
MOATOTOBUBILIMM JAHHBIN TOKYMEHT;

- XpaHsATCS B MeTaumueckux ceddax wnm mkadax. Ilomemenue, rre
XpaHsTCs JOKYMEHTBHI, coJiepxariue uH(pOpMaIUIo OTpaHUYEHHOTO
pacnpocTpaHeHus,  o0OpyayeTrcss B COOTBETCTBUM €  TpeOOBaHUAMH,
NPEABbABISIEMbIMU K PEXKUMHBIM MOMEIICHUSIM, U CHEIUAIbHBIMU TPEOOBAaHUSMU U
PEKOMEHJIaUUAMM 10 TEXHUYECKOW 3aluTe KOH(QUIECHUUAIbHON HWH(MOpManuu
(CTP-K), yTBepkIeHHBIMU TIpUKa30M mpeacenatens ['octexxkomuccuu Poccuu.

8.9. YHUUTOXXEHHUE JeJ, JIOKYMEHTOB W W3JaHUM C TOMETKOW «/Jlmd
CIIy’KE€OHOTO TIOJIb30BAaHUS», YTPATUBIIHUX CBOE MPAKTUYECKOE 3HAUYECHHE U HE
MMEIOIIUX HAyYHOM M HMCTOPUYECKON I[IEHHOCTH, MPOMU3BOAUTCS IO  AKTY
(npunoxxerune N 9). B yuernoix gopmax o0 3TOM jenaercsi OTMETKA CO CChUIKON Ha
COOTBETCTBYIOLUH aKT.

8.10. O (akrax yTpaThl JOKYMEHTOB, Je&I U W3JaHUHN, COJCPKAIIUX
UH(GOPMAIMI0O OrPaHUYEHHOTO PAacHpOCTpaHEHUs, JUOO pas3rjalieHusi d3TON
UH(POPMALIUM CTaBATCS B H3BECTHOCTh MOp TOpOJa, KYPUPYIOLIUI BHIIE-MID,
PYKOBOJUTENb OTpaciaeBOoro ((GpyHKIMOHATBHOTO) OpraHa AJIMHUHHUCTPALUU U
HAYaJbHUK YTIPaBJICHUS MOOMIM3ALIMOHHOW MOJTOTOBKM U 3alUTHl MH(POpPMAIUU.
JUis IpoBesieHUs CIIy>KEOHOI0 pacciieIoBaHUsI 00CTOSITENIbCTB yTPaThl TIOKYMEHTOB,
Jen W M3JaHui, coaepXkamux HHPOPMAIUI0 OTPAHUYECHHOTO pPacHpOCTpaHEHUS,
anbo  pasmiamieHuss 3Tod MH(OpManuH, JOKHOCTHBIM JIMIIOM Ha3HAYaeTCs
KOMHUccHs. [[ns OpUHATHS pelleHus pe3ysibTaTbl PAacCleNOBaHUSA JOKJIaJbIBAKOTCS
M3pY Tropoja, KypUpPYIOLIEMY  BHILE-M3DY, PYKOBOAMTEIO  OTPACIEBOIO
(pyHKUIMOHANBHOTO) OpraHa AIMHUHHUCTPALIUH.

Ha yTpaueHHble TOKYMEHTBHI, Jiea U U3JaHus ¢ moMeTKoi « /g ciayxebHoro
MOJIb30BAHUSA»  COCTAaBJISETCA  aKT, HA OCHOBAaHUU  KOTOPOTO  JENAIOTCS
COOTBETCTBYIOIIME OTMETKH B YUETHBIX (hOpMax.
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8.11. [Ipu cHaTum nomeTku «lyig  Cily’)keOHOro IOJIb30BAHUS) HA
JOKYMEHTax, JAellax WM H3JaHusAX, a TaKkKe B Y4YeTHbIX (opmax JenaroTcs
COOTBETCTBYIOIIME OTMETKM U HWH(GOPMHUPYIOTCS BCE aJpecaThbl, KOTOPHIM 3TH
JOKYMEHTHI (M3/1aHUsI) HATIPABIISITUCK.

8.12. 3a yTpaTy JOKyMEHTOB ¢ ToMeTKoh «Jlig  ciyxeOHOro
[OJIb30BaHUs», pas3rilalleHrue HH(OpMalMi OrpaHUYEHHOI'O pacHpOCTPaHEHUs, a
TaKXKE HapylLIeHHE NOopsAIKa OOpalleHUs ¢ JOKyMEHTaMH, COACPKAIIUMH TaKyro
uHpopManuto, corpyaHuku IlogpaspeneHuii.  MoryT ObITh NPUBJIEYEHBI K
JUCHUIUIMHAPHOM WJIM MHOM IIPENyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
OTBETCTBEHHOCTH.

IX. W3IrOTOBJEHHME U UCHOJb30BAHUE MNEYATEN U ITAMIIOB

9.1. I'epOoBbie W JApyrue MevyaTd MCHOJb3YIOTCS B AJIMHUHUCTpALUU IS
YAOCTOBEPEHUSI TOJJIMHHOCTH JOKYMEHTOB M COOTBETCTBUSI KOIHI JOKYMEHTOB
MOJIMHHUKAM.

JIns  mpocTaBlIEHUST OTMETOK CIPAaBOYHOTO XapakTepa O MOJyYEHUH,
pPErHCTpalliM, TPOXOXKACHUM M HUCIOJIHEHUH JIOKYMEHTOB U JIPYTUX OTMETOK
IPUMEHSIIOTCS] COOTBETCTBYIOIIUE IITAMIIBI.

9.2. HeoOXxoauMocCTh W3TOTOBJICHUS HITAMIIOB C (haKCUMUIIBHBIM
BOCIPOU3BEICHUEM MOANMMCH M3pa (IEpBOro BHUIE-M3pa, BUIE-MIPOB) Topoja u
JIMLIO0, OTBETCTBEHHOE 3a UCIOJIb30BAHUE YKA3aHHBIX IITAMIIOB, ONPEAEISAETCS MOPOM
(mepBBIM BHIIE-MAPOM, BULIE-M3PaMH) rOPOJia, COOTBETCTBEHHO.

3asiBKa Ha W3TOTOBJICHHE INTAMIIOB C (haKCUMIIbHBIM BOCIIPOU3BEICHUEM
MOANKUCH M3pa (IEPBOr0O BHULE-M3pa, BHUIE-MIPOB) IOpoja IMOANUCHIBAETCS BHIIE-
M3POM, PYKOBOJIMUTEJIEM alapara.

9.3. M3roToBiieHHe MeYyaTeil M INTAaMIIOB, HEOOXOIUMBIX JJIS OO€eCIeueHHs
NEATENIbHOCTH  CTPYKTYPHBIX — NOApPA3JEICHUN  ammapara  AJIMUHUCTpALUH,
MIPOU3BOJAUTCS O COTJACOBAHUIO C BULIE-M3POM, PYKOBOAMUTENIEM ammnapara UCXOAs
3 (QYHKIUOHAIBHBIX OOS3aHHOCTEM CTPYKTYPHBIX TOJpa3JeieHuil ammapara
AJIMUHHUCTpALUU U LEIECO00Pa3HOCTH.

9.4. PykoBoaMTENIH CTPYKTYPHBIX MOApa3/IeIeHU annapata AAMUHUCTPALIMU
MPEACTABIIAIOT 3asiBKM Ha M3roToBieHUE neyaTer u mramnoB B MKY «Ynpasnenue
nenaMu agMuHHCTpauuu ropoaa IOxHo-CaxalMHCKa» € MPUIOKEHUEM 3CKH30B
3aKa3bIBAEMbIX NI€YATEH U IITAMIIOB.

9.5. M3roroBneHHble NeyaTH M IUTaMmnbl nepepatorcsa B Otaen mo pabdote ¢
JOKYMEHTaMHu ¥ KOHTPOJIIO.

9.6. Otnen o paboTe ¢ TOKYMEHTaMU U KOHTPOJIIO OCYIIECTBIISIET:

- YYET U PETUCTPALMIO U3rOTOBJIEHHBIX NI€YaTel U IITAMIIOB AJIMUHUCTPALINH,
CTPYKTYpPHBIX MOJpa3[eieHudl anmapara AJMUHUCTpAlMd B OKypHalIe C
IPOCTABJIEHUEM UX OTTHCKOB;

- BbIJauy Meyareid ¥ ITaMIIOB COTPYAHUKAM AJMHUHUCTpPAIMU 10]] pOCIUCH B
KypHaJIe y4yeTa neyaTei U ITaMIIOB;
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- MPUHATUE TMPULIEIIINX B HETOJHOCTh U yTPATUBLIMX 3HAUCHHUE MedaTedl U
ITAaMIIOB, YHUUYTOKEHHE UX IO aKTy C MPOCTAaBIEHUEM COOTBETCTBYIOUIEH OTMETKH B
KypHaJIe y4yeTa neyaTei U ITaMIIOB.

9.7. Ileyatn W ITaMIIbl XPAHATCS B HAJEKHO 3aKpbIBAEMBIX ceidax uiu
METaJUIMYeCKUX MKadax.

B cnyuyae yrepum nmeuarei, IITAMIOB, HE3aMEIJIUTEIBbHO CTABUTCA B
U3BECTHOCTh pyKoBojuTenb Otaena mo paboTe ¢ JOKYMEHTaMU U KOHTPOJIIO, BULIE-
M3p, pyKOBOJIUTEIIb anmnapara.

9.8. Ilepenaua nevareil MOCTOPOHHHMM JIMLIAM M BBIHOC U3 IOMELICHUH,
3anuMaembIx [logpasneneHusiMu, He IOy CKAeTCsl.

9.9. Ortuck meuatu ¢ uzoOpakeHueM repba ropoga HOxno-CaxanmHcka
IIPOCTABJISIETCS:

- N 1 - Ha ¢uHAHCOBBIE JOKYMEHTBI, CKPEIUICHHbBIE MOAIMUCHI0 MAIpa rOpoja,
IIEPBOTO BUIE-M3pa rOpoJia, BULIE-MIPOB ropoaa, u xpanurcsa B MKY «Ynpasnenue
nenaMu agMuHucTpamuu ropoaa KOxuo-CaxanuHckay;

- N 2 - Ha JOKyMEHTBl MEXIYyHapOJIHOIO XapakTepa, IOCTAHOBIICHHUS,
pacnopsbkeHus, pemeHuss [opoxackoil [lymbl, NOANUCAHHBIE MA3pPOM TOpOJAA,
JIOTOBOPHI, COTJIAIICHHS, MYHULIMNAIbHBIE KOHTPAKTHI, 3aKIOYAaE€Mble OT HMEHU
aMUHUCTpAIlMd TOpOJa, JIOBEPEHHOCTH, KOMAaHJAMPOBOYHBIE YyJAOCTOBEPEHUS,
[loueTHble TPAaMOTBI U JPYTHE€ JOKYMEHTHI, CKPEIUIEHHbIE MOAMKUCHI0 M3pa ropoja,
IEPBOro BUIIE-M3pa ropojia, BUIIE-M3POB ropojia, u xpanutcs B Otaene no padore ¢
JOKYMEHTaMHU U KOHTPOJIIO.

OrtuckoM meyaTu ¢ u3zo0paxkeHuem repdba ropoaa FOxuo-CaxannHcka
CKpEIUISIeTCsl MOJANUCh COTPYJIHUKOB OT/AENa MYHULMIIAJbHON CIYKObl M KaJIpoB
VYrhpaBieHuss KagpoBOM  MOJUTUKUM B  TPYAOBBIX KHWXKKaX COTPYIHHKOB
AJIMUHUCTpaLWH.

9.10. Ha xomnusx mnocTaHOBJICHUMN (pacmopspKEHUN) aMUHUCTPALIUUA TOPO/Ia,
MYHUIIMTAIBHBIX TPABOBBIX aKTOB, MPUHATHIX ropojackum CoOpanuem (I'opoackoii
Jymoil), IOroBOpOB, COrJAIIEHWW, MYHHIIMIAIbHBIX KOHTPAKTOB MPOCTABISAETCS
kpyriasa nedatb «AJIMUHUCTPALA 'TOPOLOA HOXHO-CAXAJIMHCKA JJIA
JNOKYMEHTOB», koropas xpanutcs B Otaene mo pabore ¢ JOKYMEHTaMH U
KOHTPOJIIO.

Ottuck neuaru «l'opoackoit okpyr «I'opoxa FOxuo-Caxanunck» CaxanuHckas
obnmacte 2 Anmuauctpanus ropoja HOkHo-CaxanuHcka» craButTcs Ha IloueTHbie
rpaMoOThl, MOAMHMCAHHBIE (PAKCUMWIBHONW TONMUCHI0O U XxpaHutca B Otaene 1o
paboTe ¢ TOKyMEHTaMU U KOHTPOJIIO.

9.11. Orruck mnevatn «Aamunuctpanuu ropoaa  HOxxHo-CaxanmHcKa
VYrpaBiaeHue KaapoBOW TMOJMTUKU OTJE] MYHHUIUIATBHON CIIyXKObl M KaJpOB»
CTaBUTCA Ha CIIpaBKaXx, MOATBEPKJAIOIIUX TPYJIOBYIO JAEITEIBHOCTh COTPYAHHUKA,
KOMaHJAUPOBOYHBIX YJIOCTOBEPEHUSIX, KOMUSAX PACIOPSIKEHUN aJIMHUHUCTPALUU
ropojia Mo JUYHOMY COCTaBYy M KajJpaM. XpaHUTCA B OTAENE€ MYHULUIAIbHON
CIIyOBbI U KaJIpOB YIIPaBJICHUS KaJIPOBOU MOJUTUKH.
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Ortuck nedatu «AJIMUHUCTPALIMA 'OPOJA FOXKXKHO-CAXAJIMHCKA
CAXAJIMHCKOM OBJIACTH 1» 3aBepseT KONHH OyXraaTepcKuX JIOKYMEHTOB
AJIMUHHUCTpallUM, HE CBA3aHHBIX C JearenbHOCThi0O «MKY Vmpasnenue nenamu
aqMuHucTpauu ropoaa HOxHo-Caxanuucka» u xpanutcs B MKY «VYmnpasnenue
nenamMu aiMuHUCTpanuu ropojaa FOxuo-CaxanrHckay.

Ottuck nevatu «CaxanuHckas oOnacte ['opojckoit okpyr «l'opox FOxHo-
Caxanunck» Aamunuctpanus ropoga HOxuno-CaxannHckay CTaBUTCS HA ApPXUBHbIE
CIIPaBKU U APXHBHBIC BBINUCKU. XPAHUTCS B ApXUBE.

9.12. OTTHUCK meYaTH IPOCTaBISAETCS HA JOKYMEHTAX B CTPOTO OMPEACIICHHOM
MeCTe, IIPU 3TOM OH MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS JOJDKHOCTHU JIMIIA,
MOJUCABIIEr0 JOKYMEHT WJIM Ha CHElHalbHO OTBEICHHOM Mecte. Kak mpaBuio,
MECTO HaHECEHHUS nevaTu 0003HadaeTcss CUMBOJIOM «MID.

9.13. dakcuMuiIbHAasT IIOANNCH MOXET OBITH HCHOJB30BaHA B IIETIX
ONEPATUBHOIO PEIIECHMS BOMPOCca IIPH HATMCAHUN PE30TIOLHH.

DakCUMUIBHYIO TOAMUCH MApa (NMEPBOro BHUIIE-MIPA, BUIIE-MIPOB) TOpoja
paspemraercs, Npu HEOOXOAUMOCTH, CTaBUTh HA KOMNHUSAX MOJIMHCAHHBIX HMH
JTOKyMEHTOB. {DaKCUMUJIbHAsI TMOIINUCH MPOCTABISAETCS TOJBKO C MHUCbMEHHOTO
pa3pelieHus] pPyKOBOJAUTENSI, KOTOPOMY OHA MPUHAJICIKHUT.

dakcumuie moANUCH MaIpa (IIEPBOTO BUIE-MAPa, BUIIE-MIPOB) TOPOJa MOXKET
MPOCTABIATHCS HA PACCHUIAEMBIX MPUTTIANICHUAX, [MO3APABICHUAX U JPYTUX
MOJ00HBIX JOKYMEHTAX.

dakcuMuie NOAMUCH JAOJKHOCTHBIX JIUIl JOMYCKAeTCsl CTaBUTh Ha [loyeTHbIX
rpamoTtax, brarogapcTBeHHbIX nucbMmax, I[lamsaTHbeiX, IIpUBETCTBEHHBIX WU
KOOuneiinpIx anpecax.

[Tucema, HampaBIICHHBIE B aJpecC BBIIECTOSANINX OpraHu3anui, denepaabHbIX
OpPraHOB UCITOJTHUTEILHON BJIACTH U OPTaHOB BiIacTH cyObekToB Denepannu, Apyrue
rOCyJIapCTBEHHBIC OpTaHbl, HE JOJDKHBI ITOMUCHIBATHCA (PaKCUMUIBLHOMN MO IITHUCHIO.

3anpeniaeTcs UCMOJIb30BaTh (haKCUMUJIE MOAMUCH Ha TPYJIOBBIX JOTOBOpax U
MPUJIOKCHUSAX K HUM, B TPYJAOBBIX KHIDKKAX, a TakKe B YHU(MUIIMPOBAHHBIX (popMax
M0 y4YeTy TpyJa M €ro OIUIaThl, YTBEPKJICHHBIX MOCTaHOBJIeHHEM ['ockomcTtaTta PD
ot 05.01.2004 N 1.

dakcuMuiIe TOANUCU HE JOMYCKAETCA HCIOJIb30BaTh HAa JIOBEPEHHOCTSIX,
IJIATSKHBIX ~ JOKYMEHTaX, JPYyruX JOKyMEHTaX, WMEIMuX (UHAHCOBHIE
MOCJIC/ICTBHS.

Ha dakcumuinpHyro moanuch repooBas meyaTh HE CTABUTCS.

ITonpa3aeneHuss UMEIOT TeYaTH, B COOTBETCTBUHM C TMOJIOKEHUSAMH O CBOHMX
MOJIpa3ACICHUSIX.

9.14. OTBETCTBEHHOCTh 3a 3aKOHHOCTh MWCIIOJb30BAaHMS U HAJEKHOCTh
XpaHEHUsl MeyaTel U MITaMIIOB BO3JIAraeTcsi Ha PyKOBOJUTENEH COOTBETCTBYIOIINX
ITonpasnenenni.
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PykoBonurenu IlogpasaeneHuil BO3/1aratoT OTBETCTBEHHOCTh 3a XpaHEHUE U
WCMOJIb30BAaHUE MEeYaTel U ITAMIIOB HA OJHOTO U3 MOAYMHEHHBIX UM COTPYIHUKOB.
IIpu cMeHe coTpyIHHMKA IT€YaTH U IITaMIIbl IEPEJAOTCS IO AKTY.

X. TEXHUYECKOE OBECIIEYEHUME PABOTBI C IOKYMEHTAMU
10.1. KonupoBanue (TupaxupoBaHmne) 10KyMeHTOB

10.1.1. KonupoBaJibHO-MHOXKHUTENbHBIE PabOTHl ocyiiecTBistoTess B Otaene
no pabore ¢ JAOKyMEHTaMHM U KOHTpoito. KomupoBanue (TUpakupoOBaHUE)
HEOOJIBIIUX MO0 00bEMY JOKYMEHTOB MOKET MPOU3BOJUTHCS HEMOCPEACTBEHHO B
[TogpazneneHusx, UMEIOMNX MHOKUTEIIbHYIO TEXHUKY .

10.1.2. B Otaen no pabore ¢ AJOKyMEHTaMH W KOHTPOJIIO HAa KOMUPOBAHUE
CIAIOTCSI TOJBKO CIYXKEOHbIE JOKYMEHTHI, IPHU 3TOM BEIETCA JKypHal YyueTa
KOMMUPYEMBIX M THUPAXKUPYEMBIX JOKYMEHTOB [UISl OIPENEICHUS 3arpy3Ku
TEXHUYECKUX CPEJCTB, pacueTa MoTpeOHOCTH B HOBOM 000Dy IOBaHHH.

10.1.3. Ha xomupoBaHHE CHIAIOTCS, KakK TMPABUJIO, MEPBBIC HK3EMIUISPHI
(MOMJIMHHUKH) JIOKYMEHTOB B HE COpPOIIIOPOBAHHOM BHJI€, YETKO Harle4aTaHHBIE.
3aka3pl HA KOIUPOBAHUE BBITIOIHSAIOTCS B MOPAJIKE OUEPENHOCTH UX MOCTYILICHHUS.

10.1.4. Tupaxx U3roTOBIEHHBIX KONUN JOKYMEHTOB JIOJDKEH COOTBETCTBOBATH
3aKa3y U BbIJABATHCS UCIIOJHUTEIIO BMECTE C IEPBBIM 3K3EMILIIPOM (TIOIJIMHHUKOM)
nokymeHTa. O BBIIOJHEHHH PAOOThHl B KypHAJIE ydyeTa JIeTaeTCsi COOTBETCTBYIOIIAS
3aIKCh.

10.1.5. TTopsaok UCNIONB30BAHUS UMEIOIIEHCS KOIMTUPOBAIBHO-MHOKHUTEIBHON
TexHUuKH B [lopazieneHusx ycTraHaBIMBaeTCsl UX PyKOBOJAUTEISAMH.

10.1.6. Otnen no paboTe C JOKyMEHTaMU U KOHTPOJIIO MPOU3BOIAUT
JIBYXCTOPOHHIOIO [1€YaTh KOMUW PEIICHUH, MUCEM, CYJ€OHBIX JOKYMEHTOB H T.[.

10.2. IIpuem u nepeaavya TeKCTOB JOKYMEHTOB 110 0ULMAIBHBIM
KaHajaM (aKCUMUWIbHOU CBSA3U

10.2.1. ®akcumunbHble anmapatsl ((akc), umerne opunraibHbie HOMEpPa
AJIMUHHCTpALUHU, IPpeAHA3HAYEHBI JIs IEpeAadn TOJIBKO CIIyKEOHBIX JOKYMEHTOB.

10.2.2. Ilpu npueme u nepegavye TEKCTOB CIY>KEOHBIX TOKYMEHTOB 10 (hakcam
HE00XOAMMO PYKOBOACTBOBATHCA CIAEAYIOIIUMH TPEOOBAHUSIMH:

- OTBETCTBEHHOCTh 3a COJIepKaHue IepegaBaeMol MHPOpMalMKi BO3JIaraercs
Ha WCIOJHUTENS, MOATOTOBHUBIIEr0 JOKYMEHT K Iepegade, M pPYKOBOIUTENS
cootBeTcTBYHO1IErO [loapasnenenus;
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- (QakcorpaMMbl Ha HWHOCTPAHHBIX S3bIKAX OTHPABISIOTCA MPU HAJTUYHUH
MepeBoJia, 3aBEPEHHOTO JIMIIOM, MOJMKMCABIIMM (pakcorpamMmy, a JOCTaBJISIOTCS
aapecary 0e3 epeBojia;

- 3ampeuiaeTca IepeaaBaTb TEKCTHl JOKYMEHTOB C IIOMETKOM  «Jlms
CITY’>K€OHOT'0 TI0JIb30BAaHUS;

- TOJUVIMHHUKHU JIOKYMEHTOB TIOCJIE€ Tepe/layu Mo Teledakcy BO3BpAIlaOTCs
UCIIOJTHUTEIISAM C OTMETKOM O BPEMEHH OTIIPABKH.

10.2.3. OTBETCTBEHHOCTh 3a MPABUIBLHOE MCIOJIB30BAHUE (DAKCUMUIBLHON
TEXHUKH, YCTaHOBIIEHHOW B [loapa3ieneHusix, HECyT COOTBETCTBEHHO PYKOBOJAUTENH
[Tonpaznenenui.

XI. DOPMHUPOBAHME JAEJ IJI51 IEPEJAYU UX B APXUB,
NCIIOJIB30OBAHUE APXUBHBIX TOKYMEHTOB

11.1. CocTraB/ieHHe HOMEHKJIATYPBI JeJI

11.1.1. HomeHnkmnarypa gen - 370 O(pOpMIIEHHBII B YCTAaHOBJIEHHOM MOPSAKE
CUCTEMATU3UPOBAHHBIN TEepEUYeHb 3arojIOBKOB (HAMMEHOBAHUM) JeJl, 3aBOJIUMBIX B
[logpa3nenenusix, ¢ yKa3aHMEM CpPOKOB MX XpaHEHUs, OG(OpPMICHHBIH B
YCTAHOBJIEHHOM TIOPSIJIKE.

Homenknatypa nen npeaHa3HayeHa MJid TPYHIUMPOBKU  HCIOJTHEHHBIX
JOKYMEHTOB B JI€Ja, CHUCTEMAaTH3alUM W ydeTa [eJ, OINPENEIEHUS CPOKOB HX
XpaHEHUs] W SIBISIETCSA OCHOBOM JUISl COCTaBJICHUSI ONMCEH M€l MOCTOSIHHOTO |
BpeMeHHOTO (cBbimIe 10 jeT) XpaHeHus, a Takxke ydera Jien BpemerHoro (mo 10 jet
BKJIFOUUTENILHO) XPaHEHUSI.

11.1.2. ITpu cocTaBi€HUH HOMEHKIATYPBI €Nl CIEAYET PYKOBOJCTBOBATHCS
nosiokeHussMu o [logpaseneHnsx, ITATHBIMU PACIMCAHUSAMH, IUNIAHAMU U OTYETAMU
0 paboTe, MepeyHsMU JOKYMEHTOB C yKa3aHHEM CPOKOB UX XPaHEHHsS, THUIIOBBIMU
HOMEHKJIaTypaMH JieJl, HOMEHKJIATypaMH JIeJl 3a Mpolleamue roasl. M3ydarorcs
JTOKYMEHTBI, oOpa3ytomiuecs B aesTenbHOCTH [loapasneneHus, ux BUABI, COCTaB U
coJlepKaHue.

11.1.3. Homenknarypa nen llogpasneneHus - MCTOYHMKA KOMIUIEKTOBAHHUS
MYHHIIMIIAJIBHOTO apXUBHOTO (POHJA (J1aee MO TEKCTY - UCTOUHUK KOMILJIEKTOBAHUS)
Ha MPEACTOSIINNA KaJeHAapHblid roa pazpadarsiBaercs A0 1 nekabps Tekyiero roja,
MOJIMUCHIBAETCS JIUIIOM, OTBETCTBEHHBIM 3a JEIONPOU3BOJICTBO, JIUOO JHIIOM,
OTBETCTBEHHBIM 32 BEJEHUE apXHBa, COTJIACOBBIBAETCA C KCIEPTHOM KOMHCCHUEHN
(manee no tekcty - IK) [loapasznenenus u nepenaercs B ApXuB, KOTOPBIM IPOBEPSIET
HOMEHKJIATypbl 1€l M TPEACTaBISIET MX JJs COIVIACOBAHMS B 3KCIEPTHO-
nposepounyto komuccuio (II1K) apxuBHoro arentctBa CaxaqanHCKON 001acTH.

[locne cornmacoBaHus HOMEHKIATypa J€1 YTBEPXKAAETCS PYKOBOAMUTEIEM
ITonpaznenenus u ¢ 1 ssHBaps ClIeTyIOWIETO TOa BBOAUTCS B IEUCTBUE.

BuoBb coszmannoe Ilompasnenenue paspabaTbiBaeT UM MPECTaBISET
HOMEHKJIATypy A€l B APXUB B MECSYHBIN CPOK.
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CornacoBbiBaeTcs HOMeHKIaTtypa jaen ¢ OIIK  apxuBHOro areHTCTBa
CaxanuHCcKoM 00aCTH HE peke OJHOTO pas3a B 4eThipe roja. Ecnu B TeueHue roja B
MUCTOYHUKE KOMIUJIEKTOBAHMSI TIPOM3OLUIM CTPYKTYpHbIE W  (DYHKIIMOHAJIBHBIE
U3MEHEHMs, HOMEHKJIaTypa JieJl B KOHIE rojla YTOYHSETCS, COTJIacOBhIBaeTCS U C 1
SIHBaApPS CIEAYIOUIEro roja BBOJUTCS B JCHCTBUE.

11.1.4. Homenknarypa nen llogpasneneHusi - UCTOYHHMKA KOMIUICKTOBAHMUS
(mpunoxenne N 10) cocraBisieTcs Ha OCHOBAHMM HOMEHKJIATYP JIeJl MOapa3/IeJICHHI,
BXOJAIIUX B ero coctaB (nmpunoxxkerue N 11).

11.1.5. Ha3BanusiMmu pa3qeinoB HOMEHKIATYPhI A€M SIBJISIIOTCS HaUMEHOBAaHMS
no/ipa3/iefIeHui, BXOSIIUX B COCTAB UCTOYHUKA KOMILJIEKTOBAHMUSI.

11.1.6. HomeHnknatypa nen cocraBiseTrcss B ABYyX Jk3emiurspax. llepseiin
YTBEPXKJIECHHBIN IK3EMILIAP HOMEHKIIATYPHI J€] ABJISETCA JOKYMEHTOM MOCTOSIHHOTO
CpOKa XpaHEHMs U HAXOJUTCS y JIMIa, OTBETCTBEHHOT'O 3a BEJCHUE apX1Ba, BTOPOH -
nepenaercs B ApXus.

11.1.7. Ilocne YTBEPKIACHUS HOMEHKJIATypPbl Jen HUCTOYHUKA
KOMILJIEKTOBAHHS, €T0 TOJAPA3JICICHUs IOIY4YaloT €€ KOMHUI0 JIMOO BBITUCKH W3
COOTBETCTBYIOIIMX €€ PA3ENIOB ISl UCIIOJIb30BaHUs B padboTe.

11.1.8. I'padpl HOMEHKIATYPBI A€ 3aMOIHAIOTCS CIACAYIOUIIM 00pa3oM.

B rpade 1 mpocraBistorcs MHAEKCHl Kaxzaoro jaena. MHAekc aena COCTOMT W3
YCTaHOBJIEHHOTO LH(ppoBoro obo3zHaueHus [logpasaenenus u nopsaKoBOro HoMepa
3aroyioBka Jeiia Mo HoMmeHkjaType B mnpenenax [logpaspenenust. MHpaekcel nen
ob6o3HavaroTcs apabckumu nudpamu. Hanpumep:

10-06,

2o0e 10 - obosznauenue Iloopazoenenus,

06 - nopsoxo8uvlll HOMeEP 3a20108KA 0eld N0 HOMEeHKIAmype.

B rpady 2 BrIOYarOTCS 3arojioBKU €N, KOTOPHIE JOJDKHBI OXBAaThIBaTh BCE
JOKYMEHTHUPYEMbIE y4acTKH pPabOThl, B TOM 4YHCIIE€ JIOKYMEHThI ¢ Trpudom «Jms
CITY>k€0HOT'0 TI0JIb30BAHUSY, CIIPABOYHBIC KAPTOTEKH U KYPHAJIBI.

3aroj0BOK Jiena JOJDKEH 4YeTKO, B 0000IIeHHON dopMe OTpakaTh OCHOBHOE
colepKaHue M cocTaB JokymeHTOoB Jena. He pgomyckaercs ymorpeOsieHue B
3arojIOBKE Jiejla HEKOHKPETHBIX (HOPMYIHPOBOK («pazHble mamepuanvly, «oobuas
nepenucka» u m.0.), a TaKKe BBOJHBIX CIIOB, CJIOXKHBIX OOOPOTOB, COKpAIIEHHBIX
CJIOB ¥ HAUMEHOBaHMM. ECIin 3aroj0BOK BKJIIIOYAET B €0 TEPMHH «JIOKYMEHTBD), TO
B CKOOKax jaetcst pacmudpoBka: (TUIaHbl, OTYEThI, UHPOPMAIIMH, 3aTTUCKH U T.11.).

3arojloBOK Jieia COCTOMT M3 DJIEMEHTOB, PACIOJOXKEHHBIX B CIEAYyIONIEH
MOCJIEA0BATEIbHOCTHU:

- Ha3BaHUE BUJA jena (Mepenucka, oOpaileHus: Tpak/laH, HOPMATUBHBIE AKThI
Y T.J.) WIA Pa3HOBUHOCTU TOKYMEHTOB (IIPOTOKOJIbI, TPUKA3bI, JOTOBOPHI U T.11.);

- Ha3BaHUE OpPTraHU3aIlUU - aBTOPa JOKYMEHTA;

- Ha3BaHUE OPTraHU3alUU - aJpecaTa JOKyMEHTA;

- KpaTKoe coJiep>KaHue JOKYMEHTA;

- Ha3BaHUE TEPPUTOPUH, C KOTOPOU CBA3AHO COACPKAHUE JOKYMEHTOB;
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- IEpUO/, K KOTOPOMY OTHOCSITCS TOKYMEHTHI JIeJIa;

- YKa3aHWe Ha HAJIMYHUE KOMHI JOKYMEHTOB.

B 3aronoBkax jen, coiepkamux JOKYMEHTHI MO OJIHOMY BOMPOCY, HO HE
CBS3aHHBIX IIOCJICIOBATCIBLHOCTBIO  HWCIIOJIHCHHMS, B KadecTBE BHUJA Jiela
yrnoTpeOssieTcsi TEepPMHUH «JOKyMEHThI», a B KOHIIE 3arojJioBKa B CKOOKax
YKa3bIBAIOTCSI OCHOBHBIE PA3HOBUIHOCTH JIOKYMEHTOB, KOTOpBIE JOJKHBI OBITh
CTpyIIUPOBAHbI B Jieje (IUIaHbl, CIIUCKH, JOKJIAbl, HHPOPMAITUH H T.1I.).

B 3aronoBkax jen, cofepkaiux MepenucKy, yKa3blBaeTcsl ¢ KEM U M0 KaKOMY
BOIIPOCY OHA BEIETCH.

B 3aromoBkax  nen, coaepXkamiMxX ~— MEPEeNnucKy C  OJHOPOJHBIMU
KOPPECTIOHICHTAMH, TTOCICAHNE HE YKA3BIBAIOTCS, a YKa3bIBACTCS UX 00IIee BUIOBOE
Ha3Banue. Hanmpumep:

Ilepenucka c yuebnvimu 3asedenusmu o npogedenuu EI'D

B 3aromoBkax gem, coaepkammMxX ~ TNEPENUCKYy C  Pa3HOPOIHBIMU
KOPPECTIOHICHTaMH, ITOCJICHIE HE epeuuncisiorcs. Hampumep:

Ilepenucka o nacpadxicoenuu compyoOHUKo8, NPUCEOEHUU NOYEMHBIX 36AHUL

B 3arosoBke nena yka3pIBaeTCsl KOHKPETHBIN KOPPECTIOHICHT, €CITH TIePeTHCKa
BeJIETCS TOJIBKO ¢ HUM. Hampumep:

llepenucka c Jlenapmamenmom QuHAHCO8 aOMUHUCMpAYUU 20p0o0ad No
gonpocam uranco8oeo obecneueHus

[Ipn o0o3HaUeHWHM B 3arojOBKax JCJ aJIMHUHHCTPATHBHO-TEPPHUTOPHUATBHBIX
CAVHUI] YYHUTHIBACTCS TO, YTO €CIM COJACP)KAHHWE Jejla KacaeTCs HECKOJIBKUX
OJTHOPOJIHBIX AJMUHUCTPATUBHO-TEPPUTOPUAIBHBIX €IWHUII, B 3aroJIOBKE Jena He
YKa3bIBAIOTCS WX KOHKPETHBIC Ha3BaHWsA, a YKas3blBaeTcsa HMX oO0Iee BHI0BOC
Ha3BaHue. Hanpumep:

llepenucka c enasamu aomMuHUCMpayuil 20po008 U pauoHo8 0baacmu no
BONPOCAM MECMHO20 CAMOYNPABIEHUS

Ecnu coneprkanue nena KacaeTcsl OJJHON aIMUHUCTPATUBHO-TCPPUTOPHATILHON
eAUHUIIBI (HACEJICHHOTO MyHKTa), €e (ero) Ha3BaHUE YKAa3bIBAETCS B 3ar0JIOBKE JieTa.
Hammpumep:

Ilepenucka ¢ aomunucmpayueri Caxarunckol obOracmu no 60NPOCam
Nn0020MOBKU KAOPO8

B 3aromnoBkax mgen, comepiKalmx IJIAHOBYIO WJIM OTYETHYIO JOKYMEHTAITUIO,
yKa3bIBaeTCs NMepuo/1 (KBapTaj, roja) Ha (3a) KOTOPbIA COCTaBJICHBI IJIAHbI (OTYETHI).

3aroioBKM € MOTYT YTOUYHSTHCS B TIporecce uX (OPMHUPOBAHUS U
o opMIIEeHUS.

[Topsimok pacmosiOKEHHST 3aroJOBKOB JIeJ BHYTPH PAa3feiioB M TMOAPA3ICIOB
HOMEHKJIATypbl ~ JIe]  OMPENENSeTCs  CTEMEeHBbIO  BAXHOCTH  JIOKYMEHTOB,
COCTAaBJISIFOIINX JIeIa, M X B3aUMOCBSI3b10. B Havasie pacmosiaratotcst 3arojIoBKH JIeT,
CoJIepKaIIIX HOPMATHBHYTO " OpraHU3aIMOHHO-PACTIOPSIIUTEILHYIO
JOKYMEHTAIMIO.  3arojIOBKM  JIeJI, COJACpIKallue  PEIICHUS  BBIMICCTOSIIINX
OpraHu3alWii, pacroyiaraloTcs Tepel  3aroJioBKaMud  Jedl € PEIICHHUSIMU
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AnmuHucTtpanuu. Jlajee pacnojiararoTcs 3arojgoBKH €, JOKYMEHTBI KOTOPBIX
cojiepkar cBesieHust o padote [loapaznenenus (MiaHbl, OTYETHI U T.1I.).

B rpade 3 ykaspiBaeTcs CpoK XpaHEHHS Jiejia, HOMEp CTaThbU CO CCBHUJIKOW Ha
nepedyeHb JIOKYMEHTOB CO CpOKaMU XpPaHEHMSsI, B CIydyae OTCYTCTBHS TaKOBOTO - Ha
TUTMIOBYIO WM NPUMEPHYI0 HOMEHKJIATypy /el WM JPyroe OCHOBaHHUE s
YCTAHOBJICHUSI CPOKOB XPaHEHUS IOKYMEHTOB.

[Ipu BKJIIOUEHUH B HOMEHKJIATYpy 3aroJIOBKOB JIeJl, CPOK XpPaHEHHUS KOTOPBIX
HE OIpEeNeieH HOPMAaTUBHBIMU JIOKYMEHTamMHu, OH corjacoBbiBaercsi ¢ OIIK
VYmpasnenus no aenam apxuBoB CaxaqrmHCKON 00IacTH.

B rpade 4 npuBoasATCS JOMOJHUTEIIBHBIC CBEJICHUS K JeiaM (0 3aBeJCHUU JIeT
1 0COOCHHOCTAX WX (POPMUPOBAHUS, MECTE XPAHEHHUS, O JIUIAX, OTBETCTBEHHBIX 3a
dbopMHUpOBaHUE M XpaHEHUE JEN U JIp.), KOTOPbIE OTPAXKAIOT CHENUMUKY BEACHUS
nenonpousBojcTBa B [loapazneneHusx.

11.1.9. Ecitm B TedyeHHEe TOJa B HMCTOYHHKE KOMIUIEKTOBAHHS BO3HUKAIOT
HOBBIC JJOKYMEHTHUPOBAHHBIE YYACTKU Pa0OThI U (POPMUPYIOTCSA HEMPEAYCMOTPEHHbBIE
HOMEHKJIATypOW Jejia, TO OHHU JOINOJHUTEIbHO BHOCATCS B HOMEHKIATypy. s
BHOBb 3aBOJAMMBIX JI€JI B KXKJIOM pa3jieie HOMEHKIATypbl OCTaBIISIOTCS PE3EPBHbBIC
HOMEpa.

11.1.10. Ilo oOKOHYaHMM KAJIEHAAPHOIO TOJA JIMIO, OTBETCTBEHHOE 3a
BEJICHUE apXuBa, B KOHIIE CBOJHOM HOMEHKJIATYphl JI€JI COCTABJISIET HUTOTOBYIO
3aIMCh O KOJIWYECTBE 3aBEJACHHBIX JEJI.

11.2. ®opmupoBanme ae

11.2.1. ®opmupoBaHue JIed - ITO IPYHIUPOBKA UCIIOIHEHHBIX JOKYMEHTOB B
JIEJI0 B COOTBETCTBUM C HOMEHKJIATypOM JI€] U CUCTEMAaTH3alus IOKYMEHTOB BHYTpH
nena.

11.2.2. lIokyMeHTbl JOJKHBI OBITH OGOPMIIEHBI B COOTBETCTBUH C
TpeOOoBaHUAMU HacTosuIed MHCTpYyKIIMK MO J€10MPOU3BOJICTBY U CIIMCAHBI B JIETIO.

Heucnonunenubsle 1 HENMpaBWIbHO O()OPMIIEHHBIE JOKYMEHTHI BO3BPAILAIOTCS
HCITOJIHUTEITIO.

11.2.3. Jlena B VMCTOYHHKE KOMILJICKTOBAHUSA bopmupyroTCs
JIELEHTPAIU30BaHHO, T.€. B KaxaoMm Ilogpaznenenun otaenbHo. DopmMupoBaHuEM
7€l 3aHUMArOTCs JIMIa, OTBETCTBEHHBIE 3a Jesnonpou3BoicTBo. Homep nena, B
KOTOpO€ JIOJDKEH OBbITh  MOAIIUT  JOKYMEHT, ONpeleisieT PYKOBOJAUTEIb
[loapa3nenenust Wiv UCIIOIHUTENb B COOTBETCTBUHM C HOMEHKIIATYPOU JE.

11.2.4. OOt  KOHTPOJb  MpaBUIBHOTO  (opmMuUpoOBaHUsS  JI€1 B
[Tonpa3nenenusix OCYLIECTBJISIIOT ~ 3KCIEPTHbBIE KOMUCCUHU UCTOYHHUKOB
KOMILUIEKTOBAaHHS TP METOAUYECKON MOMOIIN ApXHBa.

11.2.5. Illpu dopmupoBaHuM el COONIOJAIOTCS CIEAYIOIIUE OCHOBHBIE
TpeOOBaHMUS:

- B J€JI0 TOMEIIAIOTCA JTOKYMEHTBI, KOTOpbhIE IO CBOEMY COAEpP>KaHUIO
COOTBETCTBYIOT 3aroJIOBKY J€JIa, IPU 3TOM 3alpeliaercs IpyIlIMpoBaTh B Jeia
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YEepHOBBIE U JyOJIETHBIE DJK3EMIUISIPhl JIOKYMEHTOB, a TaKXe JOKYMEHTHI,
MoJIeXalue BO3Bpary;

- IOKYMEHT, IOMEIIEHHBII B JIEJ10, TOJKEH ObITh OOPMIIEH B COOTBETCTBUH C
TpeOoBaHUAMU HACTOsIIIEH VHCTPYKIIMK IO 1€TIONPOU3BOJICTRY;

- B JIEJIO BKJIIOUAETCS TOJBKO OJIMH 3K3EMIUISIP KKIOTO TOKYMEHTA;

- TOKyMEHTHI MTOCTOSIHHOTO ¥ BPEMEHHOI'0 CPOKOB XpaHEHHUs (PopMUPYIOTCS B
nena pa3aenbHo;

- B JIETIO TPYNIUPYIOTCA JOKYMEHTHI OJHOTO KaJeHAApPHOI0 rojia (UCKII0YeHHE
COCTaBJISIIOT NEPEXOJISIINE U JIMYHbBIC JI€T1a);

- BHYTPU JieJla JOKYMEHTBI JIOJDKHBI PACIONIaraThCs B XPOHOJIOTHYECKOM
MOPSIKE;

- TIPWIOKEHUSI K TOKyMEHTaM, HE3aBHUCHUMO OT JIaThl UX YTBEPXKICHUS WIH
COCTaBJICHUSI, TPUCOCAUHSIOTCS K TOKYMEHTaM, K KOTOPbIM OHH OTHOCSITCS;

- JIeJI0 JOJDKHO cojepkaTh He 6osee 250 MUCTOB;

- MIpY HAJIMYHUU B JIeJie HECKOJbKUX TOMOB (4acTel) MHAEKC U 3aroJIOBOK Jielia
MPOCTABJISIFOTCS HA KAKJIOM TOME C I0OABICHUEM «T. 1», «T. 2» U T.1.

11.2.6. B 3aBUCMMOCTH OT pa3sHOBHUJIHOCTH JOKYMEHTOB HX TIpyIIIHPOBKA
OCYIIECTBIISIETCS CIIEAYIOMUM 00pa3oMm:

- pacmopsIUTENIbHbIE JIOKYMEHThl TPYNIUPYIOTCS B Jiefla 10 BHUJIAM W
XPOHOJIOTHH C OTHOCSIIIUMUCS K HUM IPUIOKEHUSIMU;

- YCTaBbl, TOJIOKEHHS, WHCTPYKIMH, YTBEPKIACHHBIE PaCIOPSAIUTEIbHBIMU
JOKYMEHTAMHU, SIBJISIOTCS MPWIOKEHUSIMA K HUM UM TPYNNUPYIOTCI BMECTE C
yKa3aHHBIMM  JIOKyMeHTaMu. Eciu ke OHM  yTBEpXKIEHbl B  KauecTBe
CaMOCTOSITEIILHOTO JIOKYMEHTA, TO UX TPYHIUPYIOT B CAMOCTOSITENIbHBIC JICJIa;

- IPUKA3bl 10 OCHOBHOM JEATEILHOCTH TPYyIIUPYIOTCS OTAEIBHO OT IPUKA30B
10 JIMYHOMY COCTaBY;

- JOKYMEHTBHl B JIMYHBIX Jejiax (POPMUPYIOTCS B TEUYEHUE BCETO Mepuoja
paboTel jmaHHoro juna B lloapasaeneHun W pasMenialoTcss B XPOHOJOTHYECKOM
MOPSKE MO MEPE UX MOCTYIUJICHNUS;

- JUIIEBbIE cueTa pabounX M CIYKallUX IO 3apaboTHOM MiaTe TPyNIupyroTCs
B CaMOCTOSITENIbHBIC JIeJla W PACIOJaraloTCs B HUX B TMOpsake andaBuTa IO
bammmsam;

- TPEIJIOKEHMsI, 3asBICHUS M JKAIOOBI TpakJaH TO BOMpocaM padOThI
[logpa3nenenuii W BCe JOKYMEHTBHI TI0 HMX PACCMOTPEHHMIO U HUCIOJIHEHHIO
TPYNIUPYIOTCS Pa3/IeIbHO OT 3asIBJICHUN Tpa)<JaH Mo JUYHBIM BOIIPOCaM;

- Mepenucka rpynnupyercs, Kak IpaBUilo, 3a MEpUO KaJleHJIapHOIro roja u
CUCTEMATU3UPYETCSI B XPOHOJOTHYECKOW MOCIEA0BATEIbHOCTH; JOKYMEHT-OTBET
MOMeEIaeTcsi 3a JIOKYMEHTOM-3anpocoM. [Ipu BO30OHOBJIEHUM MEPENHUCKH, IO
OMpE/ICICHHOMY BOIMPOCY, HayaBIIEHCS B MOPEAbIAYIIEM TOJYy, JTOKYMEHTBI
BKJIIOYAIOTCS B JIEJI0 TEKYLIErO rojia ¢ yKa3aHUEM MHJIEKCa JIeJa MPEeAbIIyEero roja.

11.2.7. llpu 3aBegenun gena odopmisieTcss ero ooOsnoxkka. Ha Helt
YKa3bIBAaIOTCS ~ PEKBU3UTHI:  HAUMEHOBAaHUWE  KCTOYHHMKA  KOMILUICKTOBAHUS,
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HAaMEHOBAHUE €T0 CTPYKTYPHOTO MOJIpa3jaesieHus, WHJICKC Jea, 3arojoBOK Jiena,
JlaTa 3aBeJIcHHSA Aea.

11.3. Opranu3anusi onNepaTUBHOI0 XpAHEHHUS JOKYMEHTOB

11.3.1. C momeHTa 3aBeieHUSI U A0 Nepeayd B ApPXUB WIA YHHUYTOXEHHS
JieJ1a XpaHsATCs 1o MecTy ux ¢popmupoBanus - B [logpazaeneHusx.

OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB HECYT PYKOBOAUTEIN
IToxpasneneHnit aiMUHUCTPALUH.

11.3.2. HenmocpeACcTBEHHOE  XpaHEHHE  JOKYMEHTOB  IOCTOSIHHOTO U
JOJITOBPEMEHHOTO CpPOKa XpaHEHUsI OCYIIECTBISIOT JIMIAa, OTBETCTBEHHBIE 3a
BeJleHne apxuBa IloapasneneHus, JOKYMEHTbl KPaTKOBPEMEHHOI'O CPOKa XPAHEHUS
MOTYT XPaHUTBHCS B OT/I€JIaX IO MOMEHTA UX YHUUYTOXKCHHUS.

11.3.3. [lena nOMKHBI HaXOAMTHCS B pabOYMX KOMHATaX WJM CHELHAIBHO
OTBEJICHHBIX JUIsl TOW 1€MW MOMENICHUSAX, XPAHUThCS B 3aMMparoIIuXxcs mKkadax,
MPEOXPAHSIONINX IOKYMEHTHI OT MbUIA U BO3/IEUCTBUS COJIHEUHOTO CBETA. XPaHUTh
JIOKYMEHTBI B HETIPUCIIOCOOJIEHHBIX MKadax ¥ B pabovrX CTOJNAX 3aMpeniaeTcs.

11.3.4. B nensx oOecreueHus OMEPAaTUBHOTO TOMCKA JOKYMEHTOB Jeia
pacrojaraloTcsi B COOTBETCTBMM C HOMeHKarypoil nen Ilogpasnenenus, xomnus
KOTOpOM MOMeEINIaeTcs Ha JABeplie Kada ¢ BHyTPEHHEH CTOPOHBI.

11.3.5. Ha xopemikax o070KeK Je YKa3bIBAIOTCS WHJEKCHI IO HOMEHKJIAType
nen [loapaznenenus.

11.3.6. Bbigaua gen perucTpupyercs B CHEUUANbHOW KHUTE (KypHAIe), THe
JieNiaeTcsl COOTBETCTBYIOIIASE OTMETKA, BKJIIOYAIONIAsl JATy BblAaud, (GaMUIUI0 U
JOJKHOCTh COTPYAHHKA, 3aTpeOOBABIIErO €0, MOMAMUCH JIUIA, OCYIIECTBUBIIETO
BbIJAUy-IIPUEM JIETIa.

11.3.7. Jlena BBIZAIOTCA BO BPEMEHHOE MOJIB30BAHHE COTPYAHUKAM
[Tonpaznenenuii Ha cpok He Oojee omHOro mecsua. Ilociae ucredyeHus ykazaHHOTO
CpOKa JIeJI0 IOJ>KHO OBITh BO3BPAIIEHO Ha MECTO €r0 XpPaHECHMUS.

11.3.8. U3psiTHE AOKYMEHTOB W3 i€l MOCTOSIHHOTO M TMSITHJIETHEro CpoKa
XpaHEHUs JOMYCKAeTCsl B MCKIIOYUTENbHBIX CIy4yasx W IMPOU3BOJUTCS TOJIBKO C
paspemienusi pykoogutens [loapasaenennst ¢ 00s3aTeIbHBIM OCTABIICHUEM B JIEJe
3aBEPEHHON KOMUU JJOKYMEHTA U aKTa 00 U3bSITUU MOJIMHHUKA.

XII. MOPAJOK ITOAT'OTOBKHA U ITIEPEJAYUN JOKYMEHTOB HA
XPAHEHUE

HoxymenTs [Toapazaenennii siBASIOTCS MyHUIIATIATILHON COOCTBEHHOCTHIO U
MOCJIE MPOBEAEHUS SKCIIEPTU3bI UX [IEHHOCTH B MOPAJIKE, YCTAHOBIEHHOM
NEHUCTBYIOIIUM 3aKOHOJATEILCTBOM, MOJIEKAT 00s3aTENbHOM niepeaye Ha
ITIOCTOSIHHOE XpaHEHHE B APXUB.

[ToaroroBka TOKyMEHTOB K Iepe/iaue Ha XpaHEHHE B APXUB BKJIIOYAET paboOTy
JIM1I, OTBETCTBEHHBIX B [lopazaeneHusx 3a BECHUE JEI0NPOU3BOJICTBA U APXUBA,
AKCIIEPTHBIX KOMHUCCUN MO MPOBEICHUIO IKCIEPTU3bI IEHHOCTU IOKYMEHTOB,



93

(bopMUPOBAHHIO U OPOPMIIEHUIO JIE€JI, COCTABICHUIO OMUCEH JIe] U aKTOB O
BBIJICJICHUU K YHUYTOXKEHUIO IOKYMEHTOB U JEII.

12.1. Dxcnepru3a HEHHOCTH JOKYMEHTOB

12.1.1. DkcnepTr3a IEHHOCTU JOKYMEHTOB MPOBOJUTCS MJI YCTAHOBIICHHS
Hay4HOU, HCTOPUYECKON U MPAKTUYECKON 3HAYMMOCTH JOKYMEHTOB C II€JIbI0 0TOOpa
MX HA XpaHEHUE U YCTaHOBJICHHUS! CPOKOB XPaHEHHSI.

12.1.2. DkcnepTu3a UEHHOCTH AOKYMEHTOB B llompasneneHusx Ha craauu
JEJIONPOU3BOICTBA TPOBOJUTCA: MPU COCTABICHUM HOMEHKIATYpPBI JEN; B IPOLECCE
(dbopMHUpOBaHUS A€l U MPOBEPKU MPABUIBHOCTH OTHECEHHUS JOKYMEHTOB K JEliaM;
IIPU TIOJATOTOBKE JEJI K epefaye B ApXuB.

12.1.3. Jlna opraHu3alyy ¥ MPOBEACHUS SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB
B ICTOYHUKE KOMIUIEKTOBAHUS CO3/Ia€TCs MOCTOSIHHO neucTByromas JK.

12.1.4. DK BosrmaBusier ee mnpenceaarens. @Dynkumu u  npaBa IK
onpenensitorcst [lonoxkeHnem, KOTOpOe YTBEPKIAETCA PYKOBOJMUTENEM HCTOYHHKA
KOMILUIEKTOBaHHS.

OK sBisieTcs coBemaTeNnbHbIM OpraHoM. Ee 3acegaHus mpoBOISATCS HE PEkKE
IBYX pa3 B TOJ U OQOPMIISIIOTCS MTPOTOKOJIAMHU, KOTOPBIE MOJIEkKAT YTBEPKIACHUIO
PYKOBOJIUTENEM MCTOYHHKA KOMILIEKTOBAHMUSI.

HoxymenTtupoBanue nearenbHoctd K u popMupoBanue Jen Bo3jaraercs Ha
ceKkpeTapsi KOMUCCHH.

12.1.5. DkcnepTu3a LEHHOCTH JOKYMEHTOB IIOCTOSHHOTO M BPEMEHHOIO
XpaHEHUsI OCYIUECTBIISIETCS e€XeroaHo B Ilogpa3aeneHusx HENOCPEACTBEHHO
JUUAMHU, OTBETCTBEHHBIMHU 3a BEACHHUE JIEJIONPOU3BOJACTBA cOBMECTHO ¢ OK, monx
METOJUYECKUM PYKOBOJACTBOM ApXHBa.

12.1.6. Tlpu MIPOBEJICHUH AKCIIEPTHU3bI LIEHHOCTH JIOKYMEHTOB
OCYILIECTBIISIFOTCSL:

- 0TOOp NTIOKyMEHTOB IMOCTOSIHHOTO M BpeMeHHoro (cBbimie 10 jeT) cpokoB
XpaHEeHUus IJis nepeiadyn B ApXuB;

- oTOOp JOKYMEHTOB BPEMEHHOIO CpOKa XpaHeHUuss M C mnoMmeTkou «/lo
MUHOBaHMSI ~ HAJOOHOCTH»,  TOMJEKAIIMX  JajdbHEUIIEMy  XpaHCHHIO B
[Tonpasnenennu;

- BBIJICJICHUE K YHUYTOXXECHHIO TOKYMEHTOB W JI€] 3a MPOUUIbIE T'OJbI, CPOK
XpaHEHUsI KOTOPHIX UCTEK.

[Ipy 3TOM OJHOBPEMEHHO YTOYHSIOTCA JEWCTBYIOIIAs HOMEHKJIAaTypa el
[logpa3nenenuss M CPOKM XpaHEHHsSI JieJ, 3aBEJEHHbIX B COOTBETCTBUU C
HOMEHKJIATypOM [, a TakkKe MpoBepseTcs COOMI0JeHUE MpaBHi O(GOpMIIEHUS
JOKYMEHTOB ¥ (POPMHUPOBAHMUSI JIETI.
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12.1.7. Ot60p TOKYMEHTOB ISl IOCTOSSHHOTO U JIOJITOBPEMEHHOTO XPaHEHUS
MPOBOJIUTCA IYTEM MOJUCTHOTO TpocMoTpa Jneia. M3 1en MmOoCTOSHHOIO Cpoka
XpaHEHUsl MOJUIEKAT UIBATHIO JyOJETHBIE 3K3EMIUISPbl JOKYMEHTOB, YEPHOBHKHU,
BapUAHThl JOKYMEHTOB, HEO(GOPMIICHHbIE KOMUU JIOKYMEHTOB, (aKCOrpaMMbl,
JOKYMEHTBI, ITOJIEXKAIIUE BO3BPATy U JIOKYMEHTBI BpDEMEHHOTO CPOKA XPAHEHHS.

YepHOBUKH, KOIIMH, BAPUAHTHI JOKYMEHTOB MOTYT BKJIKOUYATHCS B JIENIO TOJIBKO
B Cllydae OTCYTCTBHA NOJJIMHHHKA JOKYMEHTa, HWMEIOIIEro IpaKkTUYECKoe,
MH(GOPMAIIMOHHOE W Hay4yHO€ 3HAayeHUEe. OJTO OTHOCHUTCS, MpexaAe BCEro, K
JOKYMEHTaM, MOJANMCAHHBIM WJIU MPABJICHHBIM M3POM rOpoJa.

C dakcorpamm, npu HEOOXOAMMOCTH BKJIIOYEHHMS UX B JI€JI0, CHHUMAETCs
KCEpOKOIUsA, KOTopas MoJumuBaeTca B Jeno. Ha kcepokonuu cTaBUTCS OTMETKA 00
YHUUTOKEHUHU (PaKCOrpaMMBbl.

Hena ¢ ormeTtkon «OK» Takke NOABEPTarOTCsS ITOJIMCTHOMY IMPOCMOTPY C
LEIbI0 ONpPENETCHUsT JOKYMEHTOB, MOJUIEKAIUX OCTOSHHOMY XpaHeHuro. [lena c
ormeTkor «OK», coxepkamme JOKYMEHTBI IIOCTOSHHOTO CpOKAa XpaHEHUS,
noauexxar mnepe@opMUpoBaHUIO. BplleideHHbIE W3 HMX COCTaBa JIOKyMEHTHI
MOCTOSIHHOTO CpOKa XpaHEHUs TMPUCOEAUHSIOTCS K OJHOPOJIHBIM JelaM WU
0 OpPMIISIFOTCS] B CAMOCTOSITENIbHBIE JIEIa.

12.1.8. Tlo pe3ynbpTaram 3KCHEPTH3bl LHEHHOCTH JOKYMEHTOB COCTAaBIISIIOTCS
OMKCHU JIeJl TOCTOSHHOIO CpOKa XpaHeHus (mpuioxenne N 12), JOKyMEHTOB MO
JUYHOMY cocTaBy (npuioxkeHue N 13), a Takke akThl O BbIJEICHUH JOKYMEHTOB
(men) k yHnutoxeHnuto (mpuioxkenue N 9).

12.1.9. JIoKyMEHTBI, CpPOK XpaHCHHUSI KOTOPBIX MCTEK, YHUUYTOXKAIOTCA B
[loapa3neneHun - UCTOYHUKE KOMIUIEKTOBAHMS MO aKTy, KOTOPbIA yTBEp>KIAeTCs
pykoBoauteneM naHHoro IlomapasneneHuss U XpaHUTCS MOCTOSAHHO. YHHUYTOXKEHHE
JOKYMEHTOB MOXHO TIPOM3BECTH TOJBKO IIOCJIE YTBEP)KIAEHUS OINHUCeH Jeln
IOCTOSIHHOT'O M JIOJITOBPEMEHHOT'O XPAHEHMS 3a 9TOT IIEPUOJ.

JIOKyMEHTBI, TMOJUIeKAIME YHUYTOKEHUIO, JOJDKHBI HM3MENb4yaThCsl Ha
MalIMHAX A YHUYTOXEHHUS OymMar wiM B Pa3oOpBaHHOM BHJE MOMEIATHCS MHepen
cladeil Ha nepepaboTKy B MeTaJUIMUecKue Oauku, MaTepyaThie WId KpadT-MeIlKu.

12.1.10. IlogmuBka JAen HPOU3ZBOAUTCSA TOJIBKO TOCIE  IMPOBEICHHS
AKCHEPTU3bI IEHHOCTH JTOKYMEHTOB.

12.2. TloaroroBka e K apXMBHOMY XPaHEHHIO

12.2.1. 3aKOHYEHHBIE IETONPOU3BOICTBOM JENA MOCTOSIHHOTO U BPEMEHHOIO
(cBpimie 10 neT) xpaHeHUs MO0 OKOHYAHUU KaJIEHAAPHOTO rojia, B KOTOPOM OHU ObUIH
3aBeCHBI, MOAJIEXKAT OPOPMIICHHUIO, ONTMCAHUIO U Mepejaye Ha XpaHEHHUE.

12.2.2. OdopmieHue Aesl BKIIOYACT KOMIUIEKC pabOT MO WX TEXHUYECKOUH
o0OpaboTtke u npoBoautcs B [loapazaeneHusx npu METOANYECKON MoMoIM ApXUBa.

12.2.3. B 3aBUCHUMOCTH OT CPOKOB XPaHEHUS MPOBOJAUTCS TOJHOE WIH
gacTuyHOe 0OopMIIECHUE JIET.
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12.2.4. TlonmHOoMy OGhOPMJICHHUIO TOJICKAT JieJla MOCTOSHHOTO, BPEMEHHOIO
(cBpimie 10 ;eT) xpaHeHuUs, a TakKe JOKYMEHTHI MO JHMYHOMY cocrtaBy. [lonHoe
odopmIIeHHE ST TpelyCMaTpUBaET:

- MOJIIMBKY WM MEPEIieT Aea;

- HyMEpaLuIo JUCTOB B JEIIE;

- COCTaBJIEHUE 3aBEPUTEIILHON HAAMUCH JENa;

- COCTaBJIEHUE, B HEOOXOANMBIX CITydasx, BHYyTPEHHEH OMUCH Jiena;

- YTOUHEHHE PEKBU3UTOB OOJIOKKH JIea.

Hena BpemeHHoro xpaHenusi (10 10 7jeT BKIIOYUTENBHO) MOJJIEKAT
gacTUYHOMY oopmiieHuto. JlomyckaeTcsi XpaHUTh IOKYMEHTHI B CKOPOCIIIMBATEIISX.
JIUCTBI HE HyMEPYIOTCSI, 3aBEPUTEIIbHBIE HAJIIUCH HE COCTABIISIIOTCA.

12.2.5. JIOKyMEHTBI, COCTaBIIAIOUIUE JIET0, MOAIINBAIOTCS HA YEThIPE MPOKOIIA
B TBEPAYIO OOJIOKKY M3 KapTOHa WM MEPEeIUIeTalOTCd C YYETOM BO3MOKHOCTH
CcBOOOJHOIO YTEHHs TEKCTa BCEX JOKYMEHTOB, JaT, BU3 U pe3oiiouuii Ha Hux. [Ipu
MOATOTOBKE J€Nl K TMOAIMBKE (MEpeIvieTy) BCE METaNIMYECKHe CKpEIICHUs
(OynaBKH, CKPEINKHU) U3 JOKYMEHTOB YJAJISIFOTCS.

12.2.6. B KkoHIIe KaXJI0TO Jiefla TMOJIIMBAIOTCS YHUCThie OsiaHku GopMm it
3aBEpUTENBHON HAIMKNCH, a B Hadaje jAena - OJaHku GopM Jid BHYTPEHHEH OMUCH
JOKYMEHTOB JIefa.

12.2.7. B umensx oOecreyeHuss COXPAaHHOCTH M 3aKPEIUICHHsS MOpsKa
pPacoIOKEHUsI TOKYMEHTOB, BKJIIOUEHHBIX B JI€JI0, BCE JIUCTHI €ro, KPOME JINCTOB
3aBEPUTEIbHOM HAJANUCH W BHYTPEHHEH ONHUCH (JIMCThl BHYTPEHHEW OINUCU
HYMEpYIOTCS OT/ENbHO), HyMEPYIOTCSl CBEpPXY BHU3 apaOCKMMM LU(PpaMH BallOBON
HyMepalueil B ImpaBOM BEpPXHEM YTy, HE 3aJeBas TEKCTa JOKYMEHTa, MPOCTbIM
rpaguyeckuM KapaHjamioM (MCIOJIb30BAaHME YEPHWUI U IBETHBIX KapaHJjamien
3amnperiaeTcs).

[Tpu Hymepanuy JUCTOB JODKHBI COONMIOAATHCS CIEAYIOUINE TpaBuia:

- JIUCTHI JIeJ, COCTOSIIIMX M3 HECKOJIbKUX TOMOB WJIM 4YacTed, HyMEepYyIOTCs IO
KaXXJIOMY TOMY (4aCTH) OTJEIbHO;

- (dororpadun, depTexud U JAPyrue UIUTIOCTPUPOBAHHBIC MaTEPHAIIbI
HYMEpYIOTCsl HA 000POTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY;

- CIOXEHHBIM JuCT marboro ¢Qopmarta, MOAMMTHIA 3a OJAMH Kpaw,
pa3BopauMBaeTCsd M HyMEpPYeTCs B NPABOM BEpPXHEM YIUIy, JIMCT, CIIOXKEHHBIM WU
NOJIINTBIN 33 CEPEANHY, IOJIEKUT NEPEIINBKE U HYMEPYETCS KaK OJIHH;

- €CJIM K JIOKYMEHTY MOJKJIEEHbl OJJHUM KpaeM JpPYyrue JTOKYMEHTHI (BBIPE3KH,
BCTaBKU TE€KCTOB, IIEPEBOBI U T.II.), TO KAl TOKYMEHT HyMEPYETCS OTAEIBHO;

- €CIM JIOKYMEHT BJIO)KEH B KOHBEpPT, TO HyMEpyeTcs BHayaje KOHBEPT, a
3aTe€M CaM JIOKYMEHT;

- MNOJUIUTBIE B JEJIO JOKYMEHThl C COOCTBEHHOW HyMepauuen (BKIOYas
NEeYaTHbIE W3JAaHUSI) HYMEpPYIOTCS B OOIIEM TOpSAAKE WIM MOTYT COXpaHSTh
COOCTBEHHYIO HyMEpALIMIO, €CJIM OHA COOTBETCTBYET MOPSAIKOBOMY PAaCIOIOKEHUIO
JIUCTOB B JIEJIE;
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- B cllydae oOHapyKeHHs OIMOOK B HyMepaluu MPOBOAUTCS MepeHyMepalus,
T.€. CTapble HOMEpA 3a4YEPKUBAIOTCA OJHOM HAKIOHHOW YEPTOM U PSIAOM CTABUTCS
HOBBI HOMEp JIMCTa. 3aTEM COCTABIISIETCS HOBAsl 3aBEPUTENIbHAA HAAMUCh, & cTapas
3a4E€pKUBACTCS, HO COXPAHSIETCS B JIETie;

- B cllydasx OOHapy:KeHHs OIMMOOK HyMepaluu B Jeliax, MepelaBacMbiX Ha
NOCTOSIHHOE XpaHEHHE B ApXHUB, [ONYCKAETCS II0 COTJIACOBAHUIO C HUM
ynoTpeOieHue JINTEPHBIX HOMEPOB JIUCTOB.

12.2.8. Jlng y4yeTa KOJIMYECTBA JIUCTOB B Jielie U (PUKCAIIMM OCOOCHHOCTEH MX
HyMepallul Ha OTJAEJIIbHOM JIMCTE€ COCTaBJsE€TCS 3aBEepUTENIbHAs HAANUCh IO
ycTaHoBiieHHOU dopme (mpuniokerre N 14). Ecnu neino noaummTo win neperieTeHo
0e3 OnmaHka JUCTa-3aBEpUTENS, TO OH HAKIEHWBACTCS 3a BEPXHIOD YacTh Ha
BHYTPEHHEH CTOpOHE OOJIOKKH Jea.

B 3aBepurenbHOM Haanmucu nudpamMu ¥ MPOMUCHIO YKA3bIBAETCS KOJIMYECTBO
MIPOHYMEPOBAHHBIX JIUCTOB JEJIa U OTIAEIbHO, YEPE3 3HAK «1», KOJIMYECTBO JIUCTOB
BHYTPEHHEHN ONnKCcH (IpU €€ HATUYHH).

B 3aBepuTenbHONW HAANMUCH OTOBApPUBAIOTCS  CIEAYIONIHE OCOOCHHOCTH
HyMepaluu TOKYMEHTOB Jiena:

- HAJINYKE JINTEPHBIX HOMEPOB JIUCTOB U MPOIMYIIEHHBIX HOMEPOB;

- HOMEpa JIMCTOB ¢ HaKJIeeHHbIMU (hoTorpadusiMu, TOKyMEHTAMH, BbIpE3KaMHU
U3 Ta3erT;

- HoMepa KpynHO(OpPMAaTHBIX JTUCTOB;

- HOMepa KOHBEPTOB C BIOKECHUSIMU U KOJIMYECTBO BJIOKEHHBIX B HUX JIMCTOB.

3aBepuTENbHAS HAIINKUCh MOAMUCHIBAETCS €€ COCTABUTEIEM C YKa3aHHEM
pacuii@poBKU MOJMUCH, TOTKHOCTH U JAThl COCTaBICHUS.

Bce mnocnenyroniye uM3MeHEHUSI B COCTOSHHM Jiesia (TMOBPEXKICHUS, 3aMeHa
MO/UTMHHUKOB KOITUSIMU, BJIIO’KEHHSI HOBBIX JOKYMEHTOB M T.JI.) OTMEUAIOTCS B JINCTE-
3aBEPUTEJIE CO CCBUIKOM Ha COOTBETCTBYIOLIUM aKT.

12.2.9. lna  ydera  JOKYMEHTOB  OIPEICICHHBIX  KaTeropui  Jen
(mocTaHOBJIEHUS, PACTIOPSKEHUS, JIMYHBIE JI€a, JTULEBbIE CcUeTa, EPENnucKa U T.J.)
MOCTOSIHHOTO M BpeMeHHOro (cBbimie 10 JeT) cpoka XpaHEHHsI COCTaBIISIETCS
BHYTPEHHSISI OITUCh IOKYMEHTOB J€Ja.

BHyTpeHHSsT OnUCh COCTaBIISIETCS HA OTHAEJIBHOM JIMCTE IO YCTAHOBJIECHHOM
dbopme (mpunokenue N 15), kotopas COIEPKUT CBEIASHHS O MOPSIKOBBIX HOMEpax
JOKYMEHTOB JIeJIa, UX MHJIEKCaX, JaTaX, 3aroJIoBKax U HOMEepax JIMCTOB JeJa.

K BHyTpeHHEH omucHu Jiela COCTAaBISETCS UTOTOBas 3aluCh, B KOTOPOM
udpaMu U MPOMUCHIO YKA3bIBACTCS KOJIMYECTBO BKIIOUECHHBIX B HEE JIOKYMEHTOB U
KOJIMYECTBO JINCTOB BHYTPEHHEN OIMKUCH.

BHyTpeHHsiE oOnucCh TOANUCHIBAETCS €€ COCTaBUTEIEM C YKa3aHHEM
pacuiipoBKU MOJMKUCH, JOJIKHOCTU U JIAThl COCTABJICHUS OTTUCH.

Ecnu nemo moamuTo miam neperuieTeHo 6e3 BHyTPEHHEH OMMCH, TO OHa MOYKET
OBITH MOJIKJIEEHA K BHYTPEHHEN CTOPOHE JIMIEBOM YaCTU OOJI0XKKH JIeTa.
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12.2.10. O6noxkka ngena odopmisieTcs MO  YCTaHOBJIEHHOM  ¢opme
(npunoxxerune N 16). Ha 06510%Ke yka3bpIBatoTCs CIAEAYIOIINE PEKBU3UTHI:

- HAMMEHOBAaHHME WCTOYHHKA KOMIUICKTOBAHUS, €ro HEMOCPEICTBEHHAs
MOYMHEHHOCTD;

- HauMeHoBaHue [loapaznenenus;

- UHJIEKC JIeNa;

- HOMep Jzefa (ToMa, 4YacTu) M0 TOJ0BOMY pa3Jieidy CBOJHOM OMKCH A€,

- 3aT0JIOBOK JIeJIa;

- naTa aena (ToMa, 4acTH);

- KOJIMYECTBO JIUCTOB B JIEJIE;

- CPOK XpaHeHus Jiena (Ha JieJaX NOCTOSIHHOTO XPAaHEHUs MUIIETCS «XPaHUTh
MTOCTOSTHHO®);

- apXuBHbIA MUQP, AJI1 KOTOPOTrO OCTABISETCS MECTO B HUKHEM JIEBOM W B
BEPXHEM IIPABOM YTITY JIMIIEBOU OOJIOKKH JIea.

12.2.11. HaumeHoBaHME WCTOYHMKA KOMIUIEKTOBaHUS Ha OOJIOKKE JIeJ
YKa3bIBaCTCS TIOJHOCTHIO, B MMEHUTEIIBHOM Majiexe. Eciu cymecTByroT ouimaibHO
MIPUHSTHIE COKpAIlEHHbIE HAUMEHOBAHMS, TO OHM YKa3bIBAIOTCS B CKOOKax Mocie
MOJTHOTO HAUMEHOBAHHSI.

[Ipy u3MEHEeHHMM HAWMEHOBAHUSI HCTOYHMKA KOMIUJIEKTOBAaHUS B TEUCHHUE
Meproja, OXBAaThIBAEMOTO JOKYMEHTaMM Jiejia, WM MpU Mepeaade Jena B APYyroe
[Tonpaznenenne Ha OOJOXKKE JOMUCHIBACTCS HOBOE€ HAWMMEHOBAHHME ATOTO
[Tonpaznenenus, a NpeKHEE 3aKI0YAETCS B CKOOKH.

12.2.12. 3arosioBoK jena Ha OOJOXKKY MEPEHOCUTCS W3 HOMEHKJIATYphI el
HMCTOYHUKA KOMILJIEKTOBaHUs. B HEOOXOAMMBIX ClTydasiX B 3aroJIOBOK Jieja BHOCSTCS
JIOTIOJTHUTEbHBIE CBEJICHUS] MU YTOYHEHUs (TPOCTABISIOTCS HOMEpa pEIICHUI,
MPOTOKOJIOB, MPUKA30B U T.II.).

12.2.13. Ha obnoxke aena o0si3aTeIbHO YKa3bIBaeTCs Jara jena, T.C. BpeMs
3aBeJICHUs] W OKOHYaHWs Jiena B JerjonpousBojicTBe. I[lpuw »sTom criexyer
PYKOBOJICTBOBAThCA CJICIYIOIIMMU TPaBUIIAMH:

- €CJIM B JIeJI0 BKJIIOYEHBI JIOKYMEHTBI, JaTa KOTOPBIX HE COBMAJAeT C JaTOu
nena, TO TOJ JAaTOM C HOBOM CTPOYKM JENIAeTCsl 3alHUCh: «B JEI€ HMEKOTCS
JTIOKYMEHTHI 32 ...T0J1 (BI)»;

- JaTa Jie7la He yKa3bIBaeTCsl Ha 0OJIOKKAX JIeJ, COACPIKANTUX TOJIOBHIE TIaHbBI
M OTYETHI, T.K. UX JIaThl OTPAXKAIOTCS B CAMHUX 3ar0J0OBKax JelI;

- €CIJIM JIETIOM SIBJISIFOTCS JKypHAJIbl MPUKA30B, PACHOPSIKEHUM, TO HA O0JI0XKKY
BBIHOCATCS] TOUHBIE KaJ€HAAPHBIE AaThl IEPBOIl ¥ MOCJIEAHEN 3aUCH B KypHAJIE;

- J1aTOd JieJa IPOTOKOJIOB 3aCENaHMM  SBIAIOTCA JaTbl  COCTABJICHMS
(YTBEpKI€HUS) IEPBOrO U MOCJIEIHETO MPOTOKONA;

- JaTOW JIMYHOTO Jeia SABJISIIOTCS JaThl TOJIMKUCAHUSA PaCHOPSKEHUM
(IpuKa30B) 0 IpUEME U YBOJIBHEHUH COTPYIHUKA;

- YUCJIO U TOJ Ha 0O0JokKKe 0003HauYaroTCs apabCKumu HMudpamMu, a MeCSIl
MUIIETCS CIIOBaMU;
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- Ha 00JIOXKKaX JIeJI BPEMEHHOTI'0 CpOKa XPAaHCHUS YKa3bIBA€TCS TOJIBKO TOJ;
- €CJIM J1aTa JOKYMEHTa ONpeAeNsieTCs MPUOIN3UTEILHO, TO OHA 3aKITF0YACTCs
B KBaJIpaTHbIE CKOOKH.

12.3. CocraBienue u opopMiaeHue onuceii e

12.3.1. Ha Bce 3aBeplleHHbIE B JACJIONPOU3BOACTBE J€Ja MOCTOSHHOTO U
BpeMeHHOTO (cBbIie 10 jieT) XpaHeHHs U Ha JieJia [0 JIMYHOMY COCTaBY, IIPOIIEIIIHE
AKCHEPTU3Y ILIEHHOCTH, JOJDKHBIM 00pa3om chopmupoBaHHbIE U O(POPMIICHHBIE,
COCTABJIISIFOTCS OIUCH JIEII.

12.3.2. Onuck Aen - 3T0 CUCTEMAaTU3UPOBAHHBIN MEPEYEHb 3aroJIOBKOB €T,
MpEeJHAa3HAYEHHbIA [JI1 PacKpBITHS COCTaBa W COAEpKaHUA Jell, UX YyyeTa U
cuctemMatusanuu BHYTpu (onna. OITHOBPEMEHHO OINKCHh JEN SIBISETCS YYETHBIM
JIOKYMEHTOM M OCHOBHBIM BHJIOM HayYHO-CIIPABOYHOTO anmnapara.

12.3.3. Onucu coCTaBIISIFOTCS OTIEILHO HA:

- JieJia MOCTOSIHHOTO XPaHEHUS,

- ena BpemeHHoro (cBbie 10 mer) XxpaneHus;

- JieJia 1o JUYHOMY COCTaBYy;

- Jienia, COCTOSIIHNE M3 CHEeNMU(PUISCKUX, XapPaKTEPHBIX TOJBKO ISl JAHHOTO
[Tonpaznenenust HDOKYMEHTOB (NIpUBATU3AlMOHHBIE JieNla, MACIOpPTa 3€MEJIbHBIX
YYaCTKOB H T.IL.);

- CIIyeOHbIE BEIOMCTBEHHBIE U3aHUS.

OTtaenbHasl ONMUCH MPEACTABISET COOON TEpPEYeHb el C CaMOCTOSATEIhLHOMN
BaJIOBOM (MOPSAAKOBOM) HyMepalue.

12.3.4. Onucu Jen COCTaBISAIOTCS Ha Jejla HMCTOYHMKA KOMILIEKTOBAHMUS,
3aBEJICHHBIC B KaXJOM KajieHJapHOM Trojy. OTBETCTBEHHOCTH 3a COCTaBJICHUE
onucen aen Hecyt pykopoaurenu [loapaznenenui.

12.3.5. Ilepen BHeceHHEM 3arojOBKOB JIe] B OMKMCH MPOBEPSIOTCS KaueCTBO
dbopmupoBanusi U 0hOpMIIECHHUS €, COOTBETCTBHE KOJMUYECTBA JI€J, BHOCUMBIX B
OIKCh, KOJIMYECTBY 3aBEJICHHBIX /1€ IO HOMEHKJIATYPE.

[Ipu mpocMoTpe Aen NpoBEPsIIOTCS:

- COOTBETCTBHUE 3aroJIOBKA Jieja COIEPKAHUI0 IOKYMEHTOB B JIEJIE;

- TPaBWIBHOCTh OGOPMIICHUS M TPYIIHUPOBKU JOKYMEHTOB, BKJIIOUCHHBIX B
hi () (0

- KQ4eCTBO MOJIIMBKY WM MEepeIuieTa Jiena;

- IPABUJILHOCTh HYMEpAaIlUK JUCTOB Jea;

- Hamu4ue B JieJie, B HEOOXOJUMBIX Clydasx, BHYTPEHHEW ONUCH Jejia U ee
MPaBUJIbHOCTb;

- MPAaBWJIBHOCTH 0OPMIICHUS OOJIOKKH JIeTa;

- HAJIMYKE U IPABUIILHOCTh 3aBEPUTEIIBHON HAAMUCH JIea.
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B cnydae oOHapyxeHHs HapylleHHH MpaBui GopMHupoBaHUS U OPopMIICHUS
JIeJ, OHU JTOJKHBI OBITh YCTPAHEHBI.

B caydae oOHapyXeHHs OTCYTCTBUS e, YHCISAIIUXCS MO HOMEHKIAType,
MPUHUMAIOTCSI MEPbl TI0 UX PO3bICKYy. OOHApy>KEHHBIC Jiea BKIIOYAIOTCS B OIUCH.
Ecnu npunsThie Mepbl He Jaiau pe3ysbTaToB, TO Ha HEOOHApy>XEHHBbIE Jela
COCTaBJIICTCS CIpaBKa O MPUYMHAX OTCYTCTBHS JEJ, KOTOpas IOJIMUCHIBACTCS
pykoBoauteneM [lonpasnenenus u nepeaaeTcsi BMECTE C OMKCHIO JIeT B APXUB.

12.3.6. OnucarenbHasi CTaThsl OMKMCH BKJIIOYAET B ¢€0sI CIICTYIONINE DJIEMEHTHI:

- OPSJIKOBBIN HOMEp Jena (ToMa, 4acTH) 10 OIKUCH;

- 3aroJIOBOK Jena (ToMma, YacTH), MOJHOCTbIO COOTBETCTBYIOUIUMH €r0
3aroJIOBKY Ha 0OJIOJKKE JienIa;

- nata aena (ToMa, 4acTH);

- KOJIMYECTBO JIUCTOB B Jiejie (TOME, YacTH);

- CpOK XpaHeHHus Jena.

12.3.7. Ilpu cocTaBieHUU OMMCH Il HEOOXOAMMO COOJIIONATH CIEAYIOLINE
TpeOOBaHMUS:

- KaXJ0€ JeJI0 BHOCHUTCS B OIKCh MOJI CaMOCTOSITEIbHBIM MOPSIKOBBIM
HOMepoM. Eciu [1e10 COCTOUT M3 HECKOJIbKMX TOMOB (YacTeil), TO KaXKIbld TOM
(4acTh) BHOCUTCSI B OMUCH IO CAMOCTOSATEIILHBIM HOMEPOM;

- cUCTEeMaTH3allus e B OMKUCU MTPOU3BOJAUTCS COTJIACHO HOMEHKJIIAType /eI,

- MPUCBOEHHUE HOMEPA OINMKMCHU YCTAaHABIUBAETCS APXHUBOM;

- rpad)bl OMUCH 3aMOJIHIIOTCS B TOUHOM COOTBETCTBUU C TEMU CBEIACHUSMH,
KOTOPBIC BEIHECEHBI Ha O0JIOKKY JIeNia;

- MPYU BHECEHUU B OMUCH MOJPSAJ Je] C OJUHAKOBBIMU 3ar0jJOBKaMU MUIIETCS
MOJIHOCTBIO 3aroJIOBOK TIEPBOTO Jejla, a BCE OCTaJbHBIC OJHOPOIHBIC Jiejia
ob6o3HayaroTcs cioBaMu «To ke», IPU ATOM JIPyTHE CBEICHHS O JieiaX BHOCATCS B
ONMKCh TOJIHOCTHIO (HAa Ka)JOM HOBOM JIUCTE OMHUCH 3aroJIOBOK BOCIPOU3BOAUTCS
MIOJTHOCTBIO);

- rpada onucu «lIpuMeuanue» UCHONB3yeTCs JJIi OTMETOK 00 OCOOEHHOCTSIX
(hbU3UYECKOro COCTOSTHUS JIe)I, O Tiepeade Aes APYTUM OpraHu3alMsaIM CO CChUIKON Ha
COOTBETCTBYIOIIHUM aKT, O HUTMYMH KOMUW U T.]I.

12.3.8. B KkoHIle onucH BCIIE 3a IOCIEAHEN OIMMCATEILHON CTAThEN AeIacTCs
WUTOTOBAs 3aIllUCh, B KOTOPOH yKa3piBaeTCs (1udpaMu ¥ IPOMUCHIO) KOTMIECTBO JIET,
YUCIAIIMXCS IO ONMKUCH, IEPBBIM U MOCIEIHUN HOMED Jiesia, a TAKXKE OrOBapUBAOTCS
OCOOCHHOCTH HyMEpalluu JieJl B ONMHUCHU (JIUTEPHBICE HOMEpa JieJl U MPOMyIICHHBIE
HOMEpA).

12.3.9. Onncn gen COCTaBISAIOTCSA B YETBIPEX DK3EMIUIAPAX, IMOIMHUCHIBAIOTCS
COCTaBUTEIIEM U JHUIOM, OTBETCTBEHHBIM 3a apXuB, coryiacoBbiBatoTcsi ¢ OK
HMCTOYHMKA KOMIUJIEKTOBAHUSI M TEpellaloTcss B  ApXUB IS MOCIEAYIOUIErO
yTBepxkaeHuss win cornacoBanusi ¢ OIIK. 3arem omnucu gen  yTBepkaaroTcs
PYKOBOJUTENIEM MCTOYHMKA KOMIUIEKTOBaHUs. V3 4eThIpex 3K3EMIUISPOB OMUCH JAEI
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TpU MEpEealoTca B ApXUB MpH cJaye JeJl Ha XpaHEHUE, a MOCJIEAHUM OCTaeTcs B
[Tonpaznenenumn.

12.4. CocrTaBjieHHe HCTOPUYECKHUX CIIPABOK K (OHAAM U NPEAUCTOBHI K
ONHUCAM

12.4.1. K onucu aen cocTaBisieTcsl MPEaUcIOBUE, B KOTOPOM HU3J1araroTCs:

- kpaTkas ucropus [loapasnenenus u ero OTJeIoB;

- COCTaB U COJIEp)KAHUE TOKYMEHTOB OIHCH;

- oco0eHHOCTH (POPMUPOBAHUSI, OTIMCAHUS ¥ CUCTEMATU3ALINH JIC]I.

12.4.2. Kaxnoe [Tonpaznenenne - WCTOYHUK KOMILUICKTOBAHUSA
MYHUIIUITAJIBHOTO  apxuBHOro (Qonma sBusgercs (QonmooOpazoBareneMm. Ero
JIOKYMEHTBI, MIOCTYNHUBIINE B ApXUB, 00pa3yroT camoctostenbubii o K donmy
[TogpazneneHuss - HCTOYHHUKA KOMIUIEKTOBAHHUS JOJDKHOCTHBIM JIMIIOM OTOTO
[Toxpa3znenenust COCTaBISIETCS MCTOPUYECKAsl CIpaBKa, COepiKaias CBeIAeHUs 00
oOpa3zoBaHuM, TepeUMEHOBaHUH (HOH000pa30BaTENs, O €r0 CTPYKTYpe U (PYHKITUAX
CO CCBUTKOM Ha KOHKPETHHIE TOKYMEHTHI.

N3menenus, mpoucxojsiniue B HauMmeHoBaHuu, (yHkuusx [lompaznenenus,
(UKCUPYIOTCS B TOTIOJTHEHUH K UCTOPUYECKON CIIPaBKe.

Hcropuueckasi crmpaBka ¥ JOMOJHEHUS K HEH COCTaBISIOTCS B JIBYX
AK3EMIUISIPaX, OJUH U3 KOTOPBIX MepeaacTcss B ApXuB, BTOPOH - XpaHHUTCS y JINIIA,
OTBETCTBEHHOTO 3a BEJICHHE ApXUBA B UCTOYHNKE KOMIUICKTOBAHUSI.

12.5. Tlepenaua ges B apxuB

12.5.1. B ApxuB mepenatorcsi jena HUCTOYHUKA KOMIUIEKTOBAaHHUS C
MCIIOJIHEHHBIMH TOKYMEHTAaMHU [TOCTOSIHHOTO, BpeMEHHOTr 0 (cBbIIe 10 jet) XpaHeHus
U T0 JUYHOMY COCTaBy. JIOKyMEHTHI MO JIMYHOMY COCTaBY IEPENAIOTCA B CIydae
JUKBUJALMM HWCTOYHHMKA KOMIUIEKTOBaHMs. Jlenma BpemenHoro (mo 10 et
BKJIFOUMTENIPHO) XpaHEHUs Iepepaue B ApxuB He nomiuexar. OHU XpaHSTCS B
[loppa3neneHusIX M MO WCTEYEHUU CpPOKAa XPAHEHHUs MOJJIEKAT YHUUYTOKEHUIO B
YCTaHOBJICHHOM ITOPSIIKE.

12.5.2. 3akoH4YeHHbIE  JAEIONPOU3BOACTBOM  Je€jla  IOCTOSIHHOTO U
JOJITOBPEMEHHOTO CPOKOB  XpAaHEHMS B TEUEHHE MATH JIET XpaHATCd B
Ilogpaznenennu. 3atem nena cnaroTcs B ApXuB.

12.5.3. Tlepenaua 1OKYMEHTOB IIPOU3BOIUTCS TOJIBKO MO OMUCAM JE.

12.5.4. Tlepeqaua 1gen B ApxXuB  OCYILIECTBIseTCA 1O  rpaduky,
YTBEPKJIEHHOMY IIOCTAHOBJIEHHEM aIMUHHUCTPALIMH FOPOJA.

12.5.5. B mepuon nNOATOTOBKM JENI K IE€peradye Ha XpaHEHHe B ApXuB
COTPY/JHHMKOM, OTBETCTBEHHBIM 3a BEIACHUE apXHBa MCTOYHHKA KOMIUIEKTOBAaHUS,
MpPEABAPUTENIBHO TMPOBEPSIETCS MPABUIBHOCTh MX (OpMUpOBaHUS, OPOpPMIIEHUS U
COOTBETCTBHUE KOJIMYECTBA JIE€JI, BKIOYEHHBIX B OMKUCh, KOJIUYECTBY JIEJ, 3aBEI€HHBIX
0 HOMEHKJIaType Jei. Bce BbISBICHHBIE TMPU MPOBEPKE HEJOCTATKH B
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dbopmupoBanun u odopmieHun JAen corpyaHuku [loapasmenenus 00s13aHbI
YCTPaHUTb.

12.5.6. IlpueM Kaxzaoro Jena NPOU3BOJIUTCS COTPYJHUKOM ApXxuBa B
npucytctBur cotpynnuka Ilogpasnenenus. Ilpu stom Ha pabouem 3K3eMILIsIpe
OMUCHU MPOTUB KaXJOrO Jiejla, BKIOYEHHOrO B HEE, JIENIaeTCsl OTMETKA O HAJIU4YUU
nena. B xoHIE KaXI0TO SK3EMIUIsIpa OMMCH YKa3bIBAIOTCS HU(PpPaMu U MPOMHUCHIO
KOJIMYECTBO (PAKTUYECKH TPUHATHIX JeJ, Jara MpueMa-Tiepeaadd Jei, a TakkKe
HNOJNKUCHh COTpPYJIHHMKA ApxuBa, MpUHsBIIEro neia. Bmecte ¢ nemamu B ApXuB
MepealoTCsl PErUCTPAllMOHHBIE KapTOTEKW Ha JIOKYMEHTHhI U (W) MpOrpaMMHbIE
cpenctBa W 0a3bpl JIaHHBIX, COJEpXKallue HHPOPMALMIO O PETUCTPAlUA U
WCIIOJTHEHUH TIEPEaBaAEMbIX JOKYMEHTOB. 3aroJIOBOK KaXKJI0W KapTOTEKH WU 0a3bl
JAHHBIX BKJIFOYAETCS B OIHKCH.

12.5.7. B cnywyae nuKBUIAIMUA WIM peopranuszauuu llogpasnenenus, mna,
OTBETCTBEHHBIE 3a BEJECHUE JICJIONPOU3BOACTBA U apxuBa AaHHoro lloapaznenenus,
B TIEpUOJ TMPOBEACHUS JMKBUIAIMOHHBIX MEPONpUATUNA  (HOPMUPYIOT BCE
UMEIOIHeCs] JOKYMEHTHl B Jenia, OhOpPMIISIOT Jejia W TEepenarnT uX B ApXUB
HE3aBUCUMO OT CPOKOB XpaHeHus. [lepenaya nen ocymecTBiasSeTcs MO OMUCIM Jed U
HOMEHKJIAType JEll.

12.5.8. Jlena, odopMieHHbIE C HAapyIIEHWEM YCTAHOBJICHHBIX HACTOSIICH
WNHcTpykuumei no Aeaonporu3BOACTBY IpaBuil, Bo3Bpaatores B [lonpasnenenue nmns
nepeoGopMiIeHus.

HauansHuk oTena mo pabote ¢ JOKyMEHTaMH U
koHTpor0o MKY «Ynpasnenue nenamMu aMUHUACTPALAN
ropoja FOxno-CaxanuHcka» E.IO.CxoxoBa
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ITpunoxxenue N 1
K nojipasaeiny.2.1.

ep6 ropopa KOxHo-CaxanuHcka

AOMUHNCTPALINA
FOPOMOA HOXXHO-CAXANIMHCKA

693000, POCCUSA, KOXKHO-CAXATIVMHCK, Y. TEHWHA, 173
Ten. 49-81-99, 300614(1). dakc 300686.
Mexa. Ten./dakc 8 (4242) 46-23-00

oT N




oT
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I'ep6 ropona Oxuo-CaxanuHcka

MOP
ropoaa lOxno-CaxanuHcka

[Tpunoxenue N 2
K nojipasaeiny 2.1.



oT
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I'ep6 ropona Oxuo-CaxanuHcka

BUILIE-MDP
ropoaa lOxno-CaxanuHcka

[Tpunoxxenue N 3
K nojipasaeiny 2.1.



oT
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I'ep6 ropona IOxHo-CaxanuHcka

[IEPBBII1 BULTE-MDP
ropoja FOxxno-CaxanuHcka

[Tpunoxxenue N 4
K noapaszgeiny 2.1.
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[Ipunoxenune N 5
K nojpaszaeiny 2.1.
I'ep6 ropona Oxuo-CaxanuHcka
AIMUHHUCTPALIUSA TOPOJA HOKHO-CAXAJIMHCKA

INOCTAHOBJIEHHUE




oT
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[Tpunoxxenue N 6
K nojipasaeiny 2.1.
I'ep6 ropona Oxuo-CaxanuHcka
AIMUHHUCTPALIUSA TOPOJA HOKHO-CAXAJIMHCKA

PACHOPA’KEHUE
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[Ipunoxenune N 7
K nojipasaeiny 2.1.
T'epb rTopoma xHO-CaxalMHCKA

AIMVHVCTPALIVA
ropona OxHO-CaxanmHCKa

ﬂenapTaMeHT OKOHOMMYECKOI'O pas3BUTHUA

693000, POCCHUA, HNKHO-CAXAJIMHCK, VYJ. JIEHMHA, 173
Tes. 300833(7). daxc 49-72-24
(4242) 46-23-00

Mexrn. Tei./baxc 8

oT N
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[Tpunoxenue N 8§
k1. 4.1.2.

AKT

Mel, HMWXeENOANMCAaBUMECH COTPYIOHMKM KaHuendpum Otrngesia 1o pabore C
OOKYyMeHTaMM M KOHTpoJsio MKY «YrnpasjieHue nejiaMy aIMUHUCTpauuy ropona OxHO-
CaxaJmMHCKa», COCTaBUIIM aKT
O TOM, UYTO

200 roma

IpY BCKPHITUM IIakeTa (KOHBepTa)
B HEeM oOkazajlacbk (HemocTaua, [IOBpexIeHMe)
HacTosummit akKT COCTAaBJIEH B Tpex BK3eMIljgpax.

lopnmcu:
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[Tpunoxenue N 9
km 8.9, m 12.1.8.

HamvenoraHue IlompasneseHus YTBEPXIA
HavmMeHOBaHMeE OOJIXHOCTU
pykoromuTensa llompasnesieHus
[Moonmcse Pacumpporka nomnmcu
IlaTa

AKT

(mara)

(MecTO CcoCTaBJIEHUS)

O BBIIEJIEHUNM K YHUUYTOXESHMI IJOKYMEHTOB,
He [oajyiexaurxX XPaHEeHMIO

Ha ocHoBaHuwm

(Ha3BaHMe U BEIXOOHEIE IOAaHHEE [epedHs IOOKYMEeHTOB
C ykKasaHMEM CPOKOB XPaHEHUS)
OTOOPAaHH K YHMUTOXEHMIO KakK He UMelllMe Hay4HO-MCTOPMUYUEeCKOM LIEHHOCTHU "
yTpaTuBlIME IPaKTHUUYECKOe Ha3HaudyeHMe NOKyMeHTH ¢GoHzma N

(HaBBaHMe QoHza)

N | 3aronoBok Kpaitnue Homepa Nunexc Koin-Bo Cpoku [Tpumeuanue
n/m | gena wiu JIaThI onucei nena eld. Xp. XpaHEeHUs

IPyIIIOBOM U HOMEpa

3aroJI0BOK craTtei

Je 10 TIEPEYHIO
NToro ern. xXp. 3a TOOBL

(umbpaMy M MOPONMCHIO)

Onmcu neJsli NOCTOAHHOTI'O XPaHEeHMA 3a TOOel YTBEPXIOEHEl, I[10 JIMYHOMY
cocTaBy cormJylacopaHel c JIK YnpaeneHmsa no mejaM apxubob CaxalIMHCKOM obrnactTu
(IpoTOKOJI OT N )

HamMmeHOBaHMEe OOJIXHOCTM JMlla,

OPOBOIMBIIETO BDKCIEPTUIY

LIEHHOCTU IOKYMEHTOB lognmche PacumppoBra nomnmcu
IaTa

COTJIACOBAHO
[lpoToxkos 3K

(HamMeHOBaHUe llompa3nesyieHus)
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oT N
[Ipunoxenue N 10
km 11.1.4.
Hammvenorpanme IlogpasnesieHnAa YTBEPXIAIO
HauMveHOBaHMe OOJIKHOCTU
pykoBoauTend llompas3nesyieHud
[Momnmce PacumppoBka NOONUCHK
HaTa
HOMEHKJIATYPA IOEJI
Ha rom (mr)
HNunexc 3aroJyIoBOK zena Cpok xpaHeHUst IIpumeyanue
Jaena u N cratbu
10 IIEPEYHIO
1 2 3 4
Ha3Banue pa3nena (HaMMEHOBAaHHE MTOIPA3ICTICHI)
HauMmeHOBaHME INOJIXHOCTU
OTBETCTBEHHOT'O 3a HeJIONPOMB3BOICTBO IMonnuce PacumppoBka NOIANMUCU
HaTa
BaBelyouMy apxXUBOM
(OTBETCTBEHHE 3a BelleHME apxXuBa) IMomnuce PacumppoBKa IOIANMUCU
IlaTa
COT'JIACOBAHO COT'JIACOBAHO
[lpoToxkos 3K [lpoTrokos 3IIK YnpasjieHMS
1o IejiaM apxXMBOB
(HamMeHOBaHMe llompas3nesieHus) CaxaJmMHCcKOM oBJjacTu
oT N oT N
VIToroBasg Ranmchb O KaTeropmuax M KOoJIM4JYecCcTBe nOeJjl, 3aBE€IOcSHHEX B rony
ITo cpokam xpaHeHus Bcero B tom uuce:
MIEPEXOJISIIINX C otmeTkoH «OK»
1 2 3 4
ITocTostHHOTO

Bpemennoro (cBermre 10 ner)

Bpemennoro (g0 10 ner
BKJIFOUMTEIIHHO)

Hroro:

HammveHoOBaHMe IOOJDKHOCTU
OTBETCTBEHHOI'O 3a LOEJIONPOM3BOINCTBO [Momnmce PacumppoBka NOONUCUK



IlaTa
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[Tpunoxenue N 11

kK m. 11.1.4.
HamMeHnoBaHMre [logpasneiieHUd
HammveHoOBaHUE
oTmesia (yHnpaBJieHUS)
[loopasnesnieHuda
HOMEHKJIATYPA IIEJI
Ha ronm (eI)
Nunexc 3aroJioBOK Jiena Cpok xpaHeHus [Ipumeuanue
Jena u N ctaTbu
T10 TIEPEYHIO
1 2 3 4
HammMeHOBaHMe IOJDKHOCTHU
PYKOBOAUTENS OTIeJla (ynpaBJIeHUS) [loponucse PacumppoBka NOONUCHK

HaTa




Hamvenosaunme llompasnmesieHus
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[Tpunoxenue N 12
km. 12.1.8.

YTBEPXIIAK
HavmMeHOBaHMeE OOJIXHOCTU
pykoromuTensa llompasnesieHus

[Moonmcse Pacumpporka nomnmcu

JaTa
doHng N
Onuce N
oeJl NOCTOSHHOTO CpOkKa XpaHeHMs 3a Ton
N 3aroJIoBOK Jeia Kpaitnue KomnuectBo [Tpumeuanue
1/ 1aThbl JINCTOB
1 2 3 4 5
B HDaHHBEI pasl3dejl ONMCKU BHECEHO en. xp.,

c N rno N

HammMeHOBaHMe OOJIKHOCTU
COCTaBUTEJIA OIUCU

HammeHOBaHMEe OOJIXHOCTM JMlla,
OTBETCTBEHHOTI'O 3a BEINEHME apxXmubBa
IlaTa

COTJIACOBAHO
[lpoTokos 3K

(HaMMeHOBaHME CTPYKTYPHOTI'O
nonpas3nesieHusd)
oT N

(umdpamMy ¥ MNPONMUCEHIO)

[Moonmce PacumppoBka nomnmucu
[Tognuce PacumbppoBKka MNOONUCK
YTBEPXIOEHO

[lpoTokos 3IIK YnpasjeHUA
10 »eJjiaM apxXMBOB
CaxanuHCkOM obJjlacTu

oT N
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ITpunoxenue N 13

km. 12.1.8.

Hammvenorpanme IlogpasnesieHns YTBEPXIA

HamMeHOBaHME OOJDKHOCTMU

pykoeomuTena llogpas3neyeHus

[Moonmce PacumppoBka nonnmcu

IlaTa
donnm N
Onmce N
ey MO JIMYHOMY COCTaBy 3a Ton
N 3aroJIoBOK Jiena Kpaitnue KonnuectBo [Ipumeuanue
n/n JaThl JIUCTOB
1 2 3 4 5
B nmaHHEM pas3nes ONMCKM BHECEHO en. xp.,

(umdpaMm M HOPONMCHI)

c N no N
HauMeHOBaHMe HOOJIKHOCTU
coCTaBUTEJIA ONUCHK [Momnuce Pacumpporka nomnmcu
HauvasnbHMK oTHejsia KampoB
(MHCIIEKTOP MO KaIpaM) [Momnuce Pacumpporka nomanmcu

TaTa

COIJIACOBAHO
[lpoToxos 3K

(HaMMeHOBaHMe CTPYKTYPHOTO
nompas3nesieHus)
oT N

COTJIACOBAHO

[lpoTtoxos 3IIK YnpaBieHUA
IO mejiaM apxuBOB
CaxanmHCKOM obJjiacTu

oT N
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[Tpunoxenue N 14

k1. 12.2.8.
JIMCT-3ABEPUTEJIL IEJIA N
B mesie mpoumTO M NPOHYMEPOBAaHO JIMNCTOB,
(umdpaMy M OPONMCHIO)
B TOM UMCJIe:
JIMTEPHEIE HOMEepa JIMCTOB ;
NPOIylleHHEIE HOMepa JIMCTOBR
+ JIMCTOBR BHYTPEHHEVN ONUCU
Oco0enHoCTH (PU3UYECKOTO COCTOSTHUS M JOPMUPOBAHUS eI Howmepa nuctos
1 2
HamMeHOBaHME HOOJDKHOCTU
COTPYIHMKA [Momnmcso PacumbppoBka MNOONUCKU

IlaTa
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[Tpunoxenue N 15

km 12.2.9.
BHYTPEHHAA OITMChH
JTOKYMEHTOB e11. Xp. N
N HNunexe Hara 3aroJioBoK Homepa [Ipumeuanue
n/n JIOKYMEHTa JIOKYMEHTa JIOKYMEHTa JIUCTOB
1 2 3 4 5 6
NToro IOKYMEHTOB.

KonmmuecTrBO JIMCTOB BHyTpeHHeﬁ OInmMcum

HamMeHOBaHMEe OOJDKHOCTHOI'O JIMLa,

(umdpaMm M HOPONUCHI)

COCTaBMBUIET'O BHYTPEHHKOK OIIMCH
JOKYMEHTOB IeJla

TaTa

(umdpaMmt M HOPONMCHI)

Iloomnmce

PacumbppoBka MOOOIMUCU
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MecTO mOJig wTamra
APXUBHOT'O OTOejia

(HaMMeHOBaHMe MCTOUYHMKA KOMILJIEKTOBAHMSI
¥ eT0 CTPYKTYPHOTO NOOpas3nejieHMs)

IEJIO N

[Tpunoxxenue N 16

(BaroJioBOK nHeJia)

(kpaliHye IaTH)

Ha

XpaHUThb

MecTO @»OJssg mwTamia
APXMBHOTO OTIesa

JmucTax

ko 12.2.10.
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[Tpunoxxenue Ne 17
K noaAnyHKTy 3.4.2.10

YTBEPXAKO
Bune-map ropona FOxuno-CaxanuHcka

(TM4YHAsA OAMUCH) (MHUIHAAIB, (PaMUITH)
Jara

I POTOKOI

COoBellaHMsa y BULe-Mdpa ropona OxHo-CaxalMHCKa
n.o0. SAMUIINA

ropon IxHO-CaxalMHCK

orT JaTa 3acenaHusdg N Homep nmokymeHTa

llpucyTcrTROBASIN ¢

HavMeHOBaHMe OOJIXHOCTU - n.0. damumnmsa
HamMeHOBaHMe OOJIXHOCTU - n.0. dammunmsa
HavMeHOBaHME OOJIXHOCTU - n.0. damumnmusa
HammMeHOBaHMe IOJIKHOCTU - n.0. damumnmsa

I. O nomroToBke K paboTe B BUMMHUX YCJOBUSAX MNPENIPUATUN XUJIUIHO-KOMMYHAJbEHOT'O
X0B34MCTRBRAa

(baMmmuniva, odoamvmmnmsa, obamvmuiamsa, obamunmsa, obamMmiams)

1. HauanbHUKY JenapTaMeHTa I'OpPOICKOI0 xo34¥McTBa (O®MO) HOOTOTOBUTL IIepeudeHb
...Cpoxk - ...

ITI. O mnepexole Ha BJIEKTPOHHBEM IOKYMEHTOODOPOT

(bammnusa, obavmunma, dbamunus, obammnmsa, dbamMuiavs)
1. MKY «¥YmnpapJieHMe HejlaMM aIMMHMUCTpauuy ropona OxHo-CaxamnmHcka» (OMO)

NOOIOTOBUTH...CPOK —...
2. Buue-mMspy, pykKoBomuTes i anmnapata OMO nporecTu...CpPOoK —....

[IpoTokoJ BEJ(a) MNOINMCh n.0. dammnmsa
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