MyHuuunansHoe KazenHoe yupeKaeHue
«Ynpasnenue uHpopMaLMoHHOro obecneyeHun agMUHKCTPaLIMK
ropoga Onmo-CaxanuHckay

MIPHAKA3

or 204 A7 e v

06 yreepxaenun ITonoxenns

00 3TuKe B CIyKeOHOM MOBEACHUH
COTPYAHUKOB MYHHIIUIIATEHOTO
Ka3eHHOTO YUPEXKICHHS
«YupasneHue HHPOPMALHOHHOTO
obecrieyeHus agMHUHUCTPAIHH
ropona IOxro-Caxamuackay

B cootsercreun ¢ CornamnesuneM, 3aodeHHbIM Mexay MKY «Viipasnenue
JenaMu apaMuHucTpanmu ropofa IOxuo-Caxamumnckay u MKY  «Yupasinenue
HHEQOPMAIIMOHHOTO obecederus: anMuHuCTpanuy ropona IOxmo-Caxammackay, 1.
6.5 VYcrapa  MyHHIMIANBHOTO  Ka3eHHOTO  yuUpexaeHus:  «YIpasiacHHE
HHQOPMaHOHHOro obecnedenus amMunucTpanuy ropoga IOxuo-CaxanuHcka», B
Hensdx co3fapus OOIUX NpPUHNMWNOE NPO(ECCHOHANBHON ChoyxeOHOH STHKH
OCHOBHBIX HpPaBWJI HEIOBOIC IOBEASHWA, KOTOPHIME NOJDKHBI DPYKOBOACTBOBATHCA
COTPYRHHUKH YUPEKIACHNS, NPHKA3LIBAIO:

1. Vreepnute [lonoxenue o6 stuxe u ciayxeOHOM NOBEHEHUHM COTPYLHUKOR
MYHHIMIAIBHOTO Ka3eHHOIO yupexieHus «Yupasienue HMHGOPMALKUOHHOIO
obecrnieuenus anqMuaucTpanyu ropona IOxuo-Caxanmuickay (IpuiaraeTcs).

2. IlpuzHarh YTpaTUBIIMM CHIY NpPHKa3 VCHONHIIOMEro o0043aHHOCTH
nupexrtopa ot 17.10.2022 Ne 57n «O6 yrteepxneruu Ilonoxenua ob6 sTuke u
CILyxe0HOM IIOBEICHUY COTPYOHHKOB MYHHUIUNANGHOIO Ka3eHHOIO VHUPEeIKISHHS
«YrpaBleHHe HHGOPMAIHOHHOTO obecleveHNs agMUHUCTpamuH Topona HOxHo-
Caxanuncka».

3. Yupasnennio obmero u xaaposoro obecneuenus MKV «Vapapnerue nenama
apMuamcTpary  ropopa  IOxmo-Caxanuucka» JoBecTu  HacTodimu$t  mpmkas
YCTaHOBICHHBIM MOPATKOM.

Hupextop // ML.A. Epevuna
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IIprnoxenne
K NIpHKa3y JUpEXTopa
MKY «Ynpasnenue HHQOPMaHuOHHOTO
obecrieyerns aAMHHUCTPALUH
ropoja %OH(HO«%&HHHCK&»
D

oT %{9 ﬂgfn(NQ /7

HNOJOKEHHE
00 3THKe B cayxe(HOM HOBeJdeHUH COTPYIHMHKOR
MYHHIHAAILHOIC Ka3eHHOro YUpeKIeHN
«YnpaJieHue HHGpOPMALMOHHOIO obecnevueHus agMUHHCTpauu ropoaa FOxHo-
CaxainHCKa».

1. O6mue noxomeHus

1.1.Hacrosmee Ilomoxenue 00 3THKe U CiIY)XeOHOM MOBENCHHH COTPYIHHMKOB
(manee no texcty-IlonoxeHne) MyHUIUNAILHOTO KA3€HHOTO YUpexAeHu « YIIpaBIeHue
uHpopMaIoHHoro obecrieyeHus aqMUHUCTpalK ropoaa Ixuao-Caxanunckay (fanee
II0 TeKCTy-YupexxaeHue) paspaboTaHo 1A (GopMHpOBaHWS AQJDKHOCTHOM Mopa,
YBKHUTENBHOI'O OTHOILIEHHS U obecnedeHMs eIVHBIX HOPM MOBEACHWs COTPYIHWKOB
YupexaeHus.

1.2 ITonoxenue upencrapiaier coboil cBop obmux HOpM MNpodeccHOHANbHOH
CIyxeOHOM STHKM M OCHOBHBIX UPUHIMIOB CIY)KeOHOTO NOBENEHHS, KOTOPBIMH
JOJLKHBI PYKOBOJCTBOBATHCSA COTPYRHUKY YUPEXASHUS.

1.3.Ilox npaBunaMu ciIy»keGHOrO IMOBEACHHS MMOHUMAIOTCA HOPMBI HaJJIEeXKaIlero
nopejeHus, ofecneunBaomyue  JOOPOCOBECTHOE — HCTIONHEHHE INOJDKHOCTHEBIX
obs3agHOCTEl M COONIONEHME YCTAHOBICHHBIX 3aKOHONATEILCTBOM OTPAHMYCHWE H
3alIpeTOB Ha OCHOBE COOTBETCTBHA CIIy:KeGHOrO NOBENeHHs ODIMENPUHATEIM STHUECKUM
HOpMaM.

1.4.Cotpynaux, npuHuMaiomuiics Ha paboty B Yupexgenue o0a3aH
O3HaKOMHTLCA ¢ HacTodmum ITonoxkeHneM W pyKOBOACTBOBAThCA MM B NPOLIECCE CBCEH
TPYLOBOH AEATEIBHOCTH.

2. OcHoOBHBEIE NPUHIHILI U NpaBHia cayxebHoro mopeneHus.

2.1. Corpyauauxu Yupexnenusa obszanel cobmopars KoHcTuTyumio Pocculickoit
Oenepanyy, QelepaibHEE KOHCTHTYIIMOHHBIE ¥ (elepalbHBIE 3aKOHBIl, MHBIE
HOPMATHBHBIC IPABOBLIE akThl Pocculickoll @eneparui.

2.2. B cBoeil nesaTensHOCTH He AOJBKHBL JONYCKATh HAPYLICHNUSA 3aKOHOB Y MHBIX
HODMATHBHEIX [PaBOBEIX aKTOB MCXOAS W3 [ONMTHYECKOH, SKOHOMUUECKoH
nenecoobpasHOCTH 00 10 HHEIM MOTHBAM.

2.3. CorpymHHMKM VUpeXKJIEHHS B Ipolecce cBoeH TpPpyHOBOH [eATel-HOCTH
o0s13aHEl  HCIOMHATS JOIKHOCTHEIC 00d3aHHOCTH MOOpPOCOBECTHO 4 Ha BBICOKOM
IpoQECCHOHANBHOM YPOBHE B X obecneuenus 3(herTunHoi paboTh YupexieHus.

2.4. O673aHE] HCKINOUATE HeHCTBYUS, CBARBAHHEIC ¢ BIHAHHCM KaKuX-IHO0 JIHEHEX,
UMYINECTBEHHBIX  ((DUHZHCOBEIX) HW  HHBIX  HHTSPECOB,  NPSIATCTBYIOLIMX
DOOPOCORECTHOMY HUCTIONHEHUIO MY NOIDKHOCTHBIX 06s3aHRocTel.



2.5. Corpymaux  of6g3aH  YBENOMJIATH  HPEACTAaBHUTENS  HAHWMATEJLI
(paboronarens), oprasel OPOKypaTypEl WK APYTHE TOCYHapCTBEHHbIE OpraHal 060
BCEX CIy4asx 0OpalieHHs] K HUM KaKUX-TM00 JIHLL B HEJLIX CKIIOHEHHS K COBEPIICHHIO
KOPPYNIMOHHEIX IPaBOHAPYIISHMH.

2.6. Ilpu yrpose BO3HHKHOBEHHs KOHQIUKTa MHTSPECOB — CHTYallMH, KOTHA
JMYHas 3@UMHTEPEeCOBAaHHOCTh BIHAET WM MOXET TOBIMATE Ha O0O0BEeKTHBHOE
HCIIOMHEHHUE MODKHOCTHEIX {CiyxeOHbIX) 06a3aHHOCTEH, 00s13a8 coobmark 06 3ToM
HENOCPEACTBEHHOMY DYKOBOAMTENK M BHINONHATH €r0 peHieHHe, HampaeJeHHOE Ha
NpEeACTBpallleHHe MK YpPeryllpoBaHHE [JaHHOTO KOHQJIHMKTZ HHTEepEeCOB.

Veenominenre o Gaxrax oOpallleHHS B LeNAX CKIOHEHHS K COBEDIISHHIO
KOPPYIIUHOHHEIX IPaBOHAPYIIEHUH, 32 MCKIIOYeHHEM CIIydaeB, KOTAa IO JAHHEIM
(axTaM [OpoBeleHa WA [POBOIJUTCA INPOBEPKa, SBIAETCA  JOKHOCTHOMN
00513aHHOCTHIO COTPYAHUKA Y UPEKACHHA.

2.7. OOg3aHel  IPOTHBOAEHCTBOBATH  IPOABICHHAM  KOPPYIIHH M
IPENIPUHIMATE MEPBEl 110 ee INPOPHIaKTHKE B IOPSAKE, YCTAHOBIECHHOM
3aKOHOAATENBCTBOM Poccuiickol @enepanuu.

2.8. O6g3aHEl He JOITYCKATh JUYHYIO 3aHHTePECOBaHHOCTD, KOTOPAs MIPUBOIUT
WA MOXET IPHBECTH K KOH(QIHKTY HHTepecoB. [IpHHUMATh TpPEXYCMOTPEHHBIS
3aKoHOAATeNbCTBOM  Poccuiickod  ®epepanm  Mephl [0 HEJOHYHIEHHIO
BO3HHKHOBEHHA KOHQIMKTOB HHTEPESCOB M YPEryITHPOBAHHIO BOSHUKIINX KOHGIHKTOB
HHTEPECOB.

2.9, Iipu npueme Ha paboTy B YupexjeHue o0A3aHEl 3asSBUTE O HANMYHH HITH
BOSMOXHOCTH HAIWYMA Y HUX JHMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas BIHAET HIH
MOJKET IOBIMATE Ha HaJJle)Kaliee HCIOTHEHNE HMH JOIDKHOCTHEIX 00s3aHHOCTEH.

2.10. 3anpeniaeTcs ACHONB30BATE CBOE CiyxeOHOS MOMMKEHHE I OKa3aHHs
BIHSIHES HA [EATEIIBHOCTL TOCYHAPCTBEHHBIX OPraHoOB H OPrasHoB MECTHOIO
CaMOyNparlieH¥s, OpraHu3alyil, JODKHOCTHBIX JIML, TOCYHApCTBEHHBIX U
MYHMLIMIIANBHBIX  CITYJKAIMX M IPakJaH NpH pelIeHHH BONPOCOB, JIMYHO €T0
KaCAIOIMIHXCH.

2.11. Bo3sgepkuBarsCsi OT HCHIONB30BaHUA B HECHYXKeOHBIX LENIX CPEiCTB
MaTepHallbHO-TEXHUYECKOT0, (PUHAHCOBOTO U HHGMOPMAIMOHHOrC obecredesus,
APYroro HMYINECTBa W cliyxeOpoil uupopManuu. [Tox ImaHHBH 3anper moamanaer
HCMOJNL30BalKe, X0Ts K Ha pabodeMm MecTe, HO He IO Ha3HAYeHUIo, Ge3 ciyxeOHOH
HeoOxoMuMOoCTH, 6e3 coONIoNeH s MPaBWIl SKCIUIyATalluy ¥ TEXHMKM 0e30IacHOCTH
CpeCTB KOMMYHUKAIWH, OPITEXHHKH, BEIUHCITUTENBHON TEXHUKH.

2.12. CorpynHuk yupexpenus obs3aH NpHHUMATH COOTBETCTBYIOIINE MEpPLI
no obecrieuenyio Ge30NMAaCHOCTH M KOHOMASHUMANBHOCTH MHH(OOPMALAM, 3a
HECAHKIHOHHPOBAHHOE PAasMIAlICHHe KOTOPOH OH HECeT OTBETCTBEHHOCT: WIH (M)
KOTOpas CTajia W3BEeCTHa €MY B CBA3H ¢ HCHONHEHMEM HM JODKHOCTHEIX
obgzannocredl. CoTpynHux VupexnesEMs He WHMeeT mnpaBa HCHOJB30BaTh
HH(OPMAIIHIO, CTABIIVIO €MY H3BECTHOU B CBA3M ¢ YUCHONHEHMWEM JOHKHOCTHBIX
0Ds3aHHOCTEH, B JWUHBIX IENAY, 2 TAKKS C UENBI0 MHONYYSHHS KOMMEpPIecKol
BBRITOJBI MIOGEIME CIIOCO0aMEL

2.13. CotpymHEKY 3anpeliaetcd MONy4YaTk B CBH3YM ¢ VWCHONHEHHEM
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AOJDKHOCTHEIX 00#3aHHOCTell BOZHATPANACHNS OT QH3UUECKUX ¥ IOPAIMIECKIX Tl
(HoRapKH, NEHEKHOE BOZHATPAXKACHHE, CCYABI, YCIIYTH, OIUIATY pasBlicueH i, OTIEXA,
TPEHCIIOPTHEIX PACXOROB H HHEIE BOIHAIPANCACHMS).

3. JTH4eckue npapHIa cIy:eGHOr0 NoBeNeHYs ¥ Opranusanus pabodero
MecTa COTPYEHHUKOB ¥YupemneHusn

3.1. B cnyxebuom noBeiieHHM HEOOXOXMMO HCXOLWTH M3 KOHCTHTYLMOHHBIX
HONIOXKEHAM O TOM, HUTO HeNOBEK, €ro mnpasa u CBOGONSI SBIAIOTCA BHICIIEH
LHEHHOCTBIO, U K&KABIH IpOKAaHHH MMEET NIPaB0 Ha HENPHUKOCHOBEHHOCTH YaCTHOM
JKHU3HH, JIMUHYIO W CeMeHHYIO Taliy, 3alllUTy YecTH, HOCTOMHCTBA, CBOETO XOGpOro
HMEHHU.

3.2. CotpynHuky VY4peXIeHHS He JONKHBI [OIyCKATh MyOIMYHEIX
BBICKa3bIBaHUH, CYXIEHHH H OLEHOK, B TOM UYHCIE B CpPEACTBaX MAacCOBOH
HH(MOPMALIAH, B OTHOIIEHMH AEATENBHOCTH OPTaHOB MECTHOTO CaMOYIpPABICHI, HX
PYKOBOIMTEIEH, €CITH 3TO HE BXOOHUT B €10 JOJDKHOCTHEIE (CIy:keGHEIe) 0613aHHOCTH.

3.3. BosgepkuBatecst OT J000ro BHAA BLICKA3HIBAHME U AeHCTBHI
JMCKPHMHMHAIHOHHOTO  XapakTepa MmO IIpH3HaKaM [oNla, BO3pacTa, pachl,
HAlMOHANBHOCTH, SI3bIKA, TPaXKIAHCTBA, COLMANBHOTO, HMYHIECTBEHHOTO HIIH
CEMEHHOIr0 IMONIOKECHHA, MONMTUYECKHX WM DPENHTHO3HBIX INPEANOYTeHHH, B TOM
YHCIIe B MyOMUYHBIX BEICTYIUICHUSX B CPEACTBAX MAaccOBOH HH(DOPMALHH.

3.4. CoOnromare HOpMBI CITy’kKeOHOM, npohecCHOHaNBHON STUKYM ¥ MpPaBHia
ACIOBOTO TIOBEAEHMS, HPOABIATE KOPPEKTHOCTL ¥ BHHMATENLHOCTE B OOpAINEHHH C
rpaxgadaMH ¥ JODKHOCTHEIMHE JIHIAMI.

3.5. He pomyckars nposBieHHH TpybocTH, NIpeHeOpeKHTENBHOI0 TOHa,
3aHOCYMBOCTH,  IPEAB3ATHIX  3aMeuaHuii, T[pPEHbIBNCHHI  HETPABOMEPHEBLX,
He3aCTy)XeHHEIX OOBHUHEHNH, YIpo3, OCKOPOHTENbHBIX BHIP&KEHWH HIH DEILTHK,
ACHCTBHY, UPENATCTBYIOMMX HOPMAaTbHOMY OOIMICHMIO MIIM IIPOBOIHPYIOINHX
IPOTUBONPABHOE HOBEASHYE.

3.6. CoTpynHuky YupexIeHus JODKHEL:

- OBITH BEXNHBLIME, OOPOIKENATENBHEIMHE, KOPPEKTHEIMY, BHUMATCILHEIMY |
IPOABJIATE TEPIUMOCTE B OOIHEHHHU C TPAKIAHAMHU H KOJUIEIaMH;

- He OTBeYaTb Ha OCKOpOnmeHus, OOBMHEHHS WM KPHUTHKY BCTPEUHLIMH
OOBHHEHUMIMH, OCKOPONEHUAMH, KPUTHKON WM WHBIMY TPOSBICHHAMH arpecCHH,
YHHYTOXAIONYMH YeCTh ¥ IOCTOUHCTRO YeJIOBEKa;

- BOBJACKHUBATBCA OT PE3KWX ¥ LHMHHYHEIX BHIPWKEHHH OCKOpOHUTEIBHOIO
Xapaxrepa, KypeHus BHe CHenHansHe oCopyaOBaHHEIX I 3TON0 MECT.

3.7. CoTpymuuky y4peXHZeHHS NOJDKHBI CIIOCOOCTBOBATE CBOHMM CIYKEOHBIM
NOBEACHMEM YCTAHOBIEHMIO B KOJJIEKTHBE JEAOBHRIX B3aUMOOTHOIIEHHMH U
KOHCTPYKTHBHOIO COTDYAHHUECTBA APYT C APYTOM.

3.8. DBuemmnuii BHI COTPYHHHKOB VUpPEKAEHMS @pH HCIONHEHMH HM
JOJDKHOCTHEIX OOsI33HHOCTEH B 3aBHCHMOCTH OT ycloBu# ciyxGel u Qopmara
cryxeCHOTe MEepPONpUATHI HOMKEH CLHOCOGCTBOBATE YBAKHTEHbHOMY OTHOLNEHHIO
TpaKIaH K OpraHaM MECTHOTO CaMOYNpaBNeHMsA, COOTBETCTEOBATh OOLICIPHHITOMY
ASNOBOMY  CTHJIH0,  KOTODBIM  OTNHYAIOT  OQUUHANLHOCTB,  CHAESPKAHHOCTS,



TPaJHLMOHHOCTE, AKKYPaTHOCTD.

3.9. B OTHOWIEHWY BHEIIHETO BHIA COTPYIHHKM YUPEKZEHHS MOJIKHEI
TMPUIEPIKUBATHCS CASAYIOMNX NPUHIHUIIOB:

HMETD OINpATHBIN BHEIIHMI BHI;

HOCHTE Ofiexay ¥ o6yBs KJIACCHYECKOTO CTHII.

HE HOMyCKaeTCs MCIONb30BaHHe APKUX aKCecCyapos;.

HE JOITyCKAeTCA HAXOXAeHWe Ha paboyeM MecTe B CHOPTHBHON OJexae, 3a
HCKIIFOYCHNeM CITyJaeB, KOIia 3TOro Tpebyer BRIonHIeMas paboTa;.

HE TONMYCTHMOH SARJSETCS IULDKHAA B [DKMHCOBAT ek /2 U 06yBb, HPO3payHas
¥ CUJIBHO JEKOJIETHPOBAHHANA, CIUIIKOM KOPOTKas ¥ oOJeraiomas oxexaa,;

HE JOIyCKaeTCs HaxXOKASHHE Ha pabodeM MecTe B BEpXHEH onexe;

HE JIONYyCKaeTest KypeHue Ha pabodem MecTe M paciHTHe CIIAPTHRIX HAIHTKOB.

3.10. B rmpucyTcTBHM mnoceTuTenedl Ha paboueM MeCTe HCKIIIOUHTD
TeJICOHHEIE PA3TOBOPhl MO JIMYHOMY M CIiyXeGHOMY Tele(hoHy He OTHOCAIMECT
He CBsA3aHHEIEC C BEIIOJIHEHUEM JODKHOCTHRIX 0043aHHOCTEH.

3.11. B pabGoyee BpeMs HCKIIOUMTH HOCENIEHHE MHTEPHET CaliTOB He
OTHOCAUIIMXCSA M HE CBA3aHHBIX C BEIITONHEHHEM JODKHOCTHEIX 00S3aHHOCTE.

3.12. B memsx noppepxKaHus MOPAAKA, OEIOBOM arMochepsl B cyueOHBIX
MIOMEIIEHUAX, COTPYAHHK 00s13aH cofepikaTb cBoe pabouee MECTO B HamJIexalleM
COCTOSIHMH, He JIOImycKaTh OeciopsiaKa B pabodeil JOKyMeHTAMH.

3.13. Pabora ¢ JBOKyMEHTamH, COZepXKALHMU CIYKeOHYI0 MH(OOPMALHIO,
NEPCOHANBHEIC JAaHHBIC COTPYAHHKOB OPraHOB MECTHOTO CAMOYIIpaBIEHMS JODKHA
OCYHIECTBILATLCSA B CTPOTOM COOTBETCTBHH ¢ YCT2HOBICHHBIME B Opradax MECTHOIO
CaMOyNpaBlleHHd nNpaBuiam# paboTel co ciayxebHOM u  KOH(UASHIHMATIBHOM
HHQOpMAalHel 1 XPaHHTECA B MECTaX, HENOCTYITHBIX s TOCTOPOHHIX JIHLL.

4. OTBeTCTBEHHOCTE

4.1. CobmopeHue nactoAmero IlonmoXeHMs SRIZeTCI OBS3aTeALHBIM Jis
COTPYAHUKOB Y UPEIKACHMS.

4.2. B choy4asx, TpemyCMOTPGHHEBIX (GeNepalbHBIMH 3aKOHAMH, HAPYLICHHE
lonoxeHUA BIIEYET NPHMEHEHHME K COTPYNHHKY YUpexeHUs Mep IOpHIHYECKON
OTBETCTBEHHOCTH.

4.3. Sa HapynleHne HACTOAIIETO IONOIKEHUS TAKKE MOTYT GOHITE NpPHMEHEHEI
MepB! MUCUUITHHAPHOTO XapaKTepa B COOTBETCTBHH ¢ TPYNOBLIM 3aKOHOAATETBECTBOM
P®.

4.4. Cobmonenne nonoxennli Komexca yuuTHBaeTCS NpPH  NIPOBEICHHN
aTTeCTalliH, BRIABIKECHUN HA BBULECTOANIUE JOJDKHOCTH, 2 TaKKe HPH HANOIKCHHY
JUCHHTITHHAPHBIX B3RICKAHUIHA.



