JokymeHT npepocTasneH KoHcynbTaHTlac

AOMUHUCTPALIMA TOPOJA KO)XXHO-CAXAJIMHCKA

NOCTAHOBIEHUE
oT 16 HosGps 2020 r. N 3473-na

OB YTBEPXOEHUN AODMWHUCTPATUBHOIO PEMMAMEHTA AODMUHUCTPALIUA
rOPOMA IOXXHO-CAXAJIMHCKA NPEOOCTABNEHUA MYHULUMMANBLHOW YCIYTU
"NPEAOCTABJIEHME NH®OPMALIUN OB OB bEKTAX HEABWXUMOI'O
MMYLLEECTBA, HAXOOSLWUXCA B MYHULMMNANBHOW COECTBEHHOCTU
N NPEOHA3HAYEHHbIX ANA COAYM B APEHAOY"

CrmnCoK M3MEHSIIOLLMX AOKYMEHTOB
(B pea. MocraHoBneHu AgmuHucTpauum ropoaa KoxkHo-CaxanmHeka
ot 07.06.2021 N 1601-na, ot 25.04.2022 N 883-na, ot 23.12.2022 N 3333-na)

B cooTBeTcTBUM cO cT. 16 PenepanbHoro 3akoHa ot 06.10.2003 N 131-d3 "O6 0o6Lmx NpuHLMNax opraHM3aumMm MecTHOro
camoynpaeneHus B Poccunckon ®egepauun”, degepanbHbiM 3akoHom ot 27.07.2010 N 210-93 "O6 opraHu3auum npegocTaBneHnst
rocyAapCcTBEHHbIX U MyHULMNanbHbIX ycnyr', pacnopsxxexHueM lMNpasutenbctBa CaxanuHckon obnactu ot 08.11.2019 N 631-p "O6
yTBepxaeHun [MnaHa wmeponpusituii ("OOPOXHOM KapTbl") MO COBEPLUEHCTBOBAHWIO W Pa3BUTMIO CUCTEMbI MNPEfOCTaBlIEHUS
rocydapCTBEHHbIX M MyHuuMnanbHbiX ycnyr B CaxanuHckon obnactu Ha 2019 - 2021 rogbl", cT. 37 YcTaBa ropogckoro okpyra
"Topog KxxHo-CaxanuHck" agMuHmcTpauus ropoga KoxHo-CaxanuHcka nocTaHOBSAET:

1. YTBepauTb aOMUHUCTPATVMBHBIN  pernameHT agmuvHucTpauum ropoga KOxHo-CaxanuHcka npegocTaBrieHus
MyHuumnanesHou ycnyru "lMpegoctaBneHne nHgpopmaumm o6 obbekTax HeABMKMMOTO MMYLLIECTBA, HAXOOALWMNXCA B MyHULMNANbHON
COBCTBEHHOCTU ¥ NpefAHa3HaYeHHbIX ANs caayv B apeHay” (Mpunoxexue).

2. Cuutatb yTpaTtueLMMn cuny NOCTaHOBNEHUA agMUHUCTpauuu ropoga HOHO-CaxanuHcka:

- 0T 16.11.2017 N _3065-na "O6 yTBEpXO4EeHUN aAMUHUCTPATUBHOIO perfnaMmeHTa agMvHucTpauum ropoga KoxHo-CaxanuHcka
npefocTaBneHns MyHuumnaneHon ycnyrm "lMpepoctaBnenve MHdopmauum 06 o6beKkTax HeABMKMMOIO MMYLLEECTBA, HAXOOSALLMXCH B
MYHULMManbHOW COBCTBEHHOCTM M NpeAHa3HavYeHHbIX AN caaqn B apeHay";

- ot 15.06.2018 N 1399-na "O BHeCeHUV W3MEHEHW B agMWHUCTPATMBHBIN pernameHT agMuHuUcTpaummn ropoga HOxHo-
CaxanuHcka npefgocTaBneHns MyHuuunansHow ycnyrm "lMNpepocTtaBneHne nHgopmMaumn o6 o6bekTax HEABWMKMMOIO MMYLLECTBA,
HaxogsWmUXcs B MyHMUMNANbHON COBCTBEHHOCTM W MpeAHas3Ha4YeHHbIX ANS coaydn B apeHay", yTBepXOEHHbIN NOCTaHOBMEHWeM
agMuHucTpaumm ropoga KkHo-CaxanmHcka ot 16.11.2017 N 3065-na";

- ot 06.12.2018 N _3465-na "O BHECEHWM M3MEHEHW/ B MOCTaHOBNEHWe agMuHucTpaummn ropoga KOxHo-CaxanuHcka OT
16.11.2017 N 3065-na "OO6 yTBepXZEeHUN agMUHUCTPATUBHONO pernaMeHTa aamuHucTpaumm ropogda HOxHo-CaxanuHcka
npefocTaBneHns MyHuumnaneHon ycnyrm "MpegoctaBneHve MHdopmauum 06 o6beKkTax HeABUKMMOIO UMYLLEECTBA, HAXOOSLLMXCS B
MyHULUMNanbHOW CO6CTBEHHOCTM U NpeAHa3Ha4YeHHbIX ANs caayn B apeHay”.

3. Ony6nukoBaTb HacTosiee noctaHoBneHue B rasete "KOxHo-CaxanuHck cerogHs" 1 pasmecTuTb Ha ouumanbHOM cante
agMuHucTpaumm ropoga KxkHo-CaxanuHcka.

4. KOHTpOMb WCMOMHEHUs] MOCTaHOBMEHWS aAMWHUCTPaLMU TFOpoAa BO3NOXWTL Ha AupekTopa [enaptameHta mno
yrnpaBneHuio MyHMuunanbHbIM MMYLLLECTBOM annaparta agMuHucTpaumm ropoga KxHo-CaxanuHcka (lony6es [.A.).

WcnonHsawoLwmin o06s3aHHOCTH
mapa r. KOxxHo-CaxanuHcka
A.B.®pusiok

MpunoxeHve

YTBepxaeH

NoCTaHOBMNEHNEM

agMuHucTpaumm r. KOxxHo-CaxanuHcka
oT 16.11.2020 N 3473-na

AOMUWHUCTPATUBHbIA PETMAMEHT
NPEAOCTABIEHUA MYHULMMATNBHOW YCNYIU "NPEQOCTABINEHUE
NH®OPMALIMM OB OB BEKTAX HEABMXXNMOIO UMYLLECTBA, HAXOOALLUXCA
B MYHULMMNANbHOW COBCTBEHHOCTU U NPEOHA3HAYEHHbIX
anAa COAYU B APEHAOY"

CnnCoK N3MEHSIOLLNX OKYMEHTOB
(B pea. MNMoctaHoBneHun AgMuHUCTpaumm ropoga FoxHo-CaxanuHeka
ot 25.04.2022 N 883-na, ot 23.12.2022 N 3333-na)

1. OBLWMUE MOJNTOXXEHUA
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1.1. NpeameT perynupoBaHUsi aMUHUCTPATMBHOIO pernameHTa

HacTosAwmin aaMUHNCTPATVBHBIV pernaMeHT YCTaHaBMMBAET CPOKM U NocneaoBaTenbHOCTb aAMUHUCTPATUBHBLIX MPoLeayp 1
aMWHUCTPATUBHBIX AEWCTBUA NpU NpPefocTaBneHMn MyHuuunanbHon ycnyrm "lNpepgoctaBneHve uHdgopmaumm o6 obbekTax
HEABWXMMOTO UMYLLIECTBA, HAXOASALLMXCA B MyHULMNANbHON COBCTBEHHOCTU 1 NpegHa3Ha4YeHHbIX AN CAavun B apeHay".

1.2. Kpyr 3asiButenen

1.2.1. 3asButenammn ABNSAIOTCA U3MYECKME W lopuanyveckne nuua, 3a WCKMIOYEHUEM rOCyAApPCTBEHHbIX OPraHoB U WX
TeppuTopuanbHbIX OpraHoB, OPraHOB rOCYAapCTBEHHbIX BHEOIOMXETHbIX (DOHAOB M UX TeppuTopuanbHbIX OpraHoB, OPraHoB
MECTHOro camoynpasneHus (danee - 3asaBuTenm).

1.2.2. TlonHOMOYMAIMM BbICTYNaTb OT MMEHW 3asiBUTENEen npy B3aMMOAEWCTBMM C COOTBETCTBYIOLUMMM OpraHamm
MCMOSNTHUTENbHOMN Bnactu, opraHaMmm MeCTHOro camoynpasneHna N UHbIMWU OopraHusaunammn npu npegoctaBrieHUn MyHI/ILl,VIrIaI'IbHOVI
ycnyrun obnaaatoT nx 3aKoHHblE NPeacTaBUTeNn Unn AoBepeHHble Nuua (4anee - npeacTaBuTenm).

1.3. TpeboBaHuA Kk NopsAKy MHGOPMMpPOBaHUs
O NpeAocTaBneHMM MyHULMNAaNbLHOW yCnyru

1.3.1. CnpaBo4Has nHdopmauums:

Anpec Mecta HaxoxzeHus [enaptaMeHTa Mo ynpaBneHuio MyHUUMManbHbIM MMYLLECTBOM annapaTta agmuvHUCTpauuu
ropoga KOxHo-CaxanuHcka (ganee - [lenaptameHT):

693000, CaxanvHckasi obn., r. KOxHo-CaxanuHck, yn. Kapna Mapkca, a. 23.

paduk paboTbl [lenapTrameHTa: noHeaenbHuK - naTHuua ¢ 9:00 go 17:00 yacos.

CnpaBoyHble TenedoHbl enaptamenTa: (4242) 300-647 (aobaBo4HbIn 1, 2, 3).

Agapec oduumansHoro cavita [lenaptamenta: http://yuzhno-sakh.ru/dirs/1339.

Apnpec anekTpoHHon noytkl lenaptameHTa: dumi@yuzhno-sakh.ru.

1.3.2. ludbopmaums no Bonpocam npeaocTaBnieHns MyHULMMNAanbsHOM YCryrn coobLiaeTcs 3asiBUTENsM:

- Np1 nu4HoM obpalleHnmn B [lenaptameHT: BTOpHWK - YeTBepr ¢ 10:00 go 17:00 yacos (nepepsbis ¢ 13:00 go 14:00);

- Npu obpalleHnn ¢ UCrnonb30BaHNeM CPeAcTB TenedOHHOW CBSA3M No Homepy TenedoHa: (4242) 300-647 (nobaBoyHbIn 1,
2,3);

- NPy NMCbMEeHHOM obpalleHun B [lenapTaMeHT no noute nmbo B 3NIeKTPOHHOM BUAE;
- MOCPEACTBOM pa3MeLLEeHUs CBEAEHNIA:
1) Ha oduumansHom NHTepHeT-caiTe [lenaptameHTa http://yuzhno-sakh.ru/dirs/2522/62;

2) B pervoHanbHON rocyAapCTBEHHOW MHAOpMaLMoHHOW cucTeme "lopTan rocyaapCTBEHHbIX U MyHMLMNANbHbIX YCnyr
(dyHkumin) CaxanuHckoi obnactu" (ganee - PIIY) https://gosuslugi65.ru;

3) B degepanbHOM rocyqapcTBEHHOW MHpopMaLMOHHON cucteme "EAMHBIA MopTan rocyaapCTBEHHbIX Y MyHULMNANbHbIX
yenyr (cpyHkumn)" (ganee - EMIY) www.gosuslugi.ru;

4) Ha HdOPMALMOHHOM CTeHAe, pacrnonoXxeHHOM B [lenapTameHTe.
1.3.3. CBefeHuns o xode NpegocTaBneHns MyHALMNanbHOW YCyrn coobLyatoTcs 3asBuMTensm:
- Npy N4YHOM obpalleHun B [lenapTaMeHT;

- NpY NMnYHOM obpalleHuy B [lenapTameHT B MOMEHT obpalleHns C UCNofb30BaHUEM CPEACTB TeNedOHHOM CBA3M B MOMEHT
obpalueHus;

- Npu NcbMeHHOM obpalleHnn B [lenapTameHT NyTeM HanpaBrieHWs OTBETOB MOYTOBLIM OTMPaBrieHWEM, MOCPeACTBOM
MNHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHBIX CeTel obLiero nonb3oBaHWsA (MO AMNEKTPOHHOW MoyTe, no dakcy, a Takke B dopme
3MEKTPOHHOIO AOKYMEHTa) B aApec, ykasaHHbIl B obpalleHMn B CPOK MPeAoCTaBeHns MyHULMNanbHOW yCrnyrn, YyCTaHOBMEHHbIN
nogpasaenom 2.4 pasgena 2 HacTosALLEro aAMUHUCTPATUBHOIO pernameHTa.

1.3.4. NndopmmpoBaHme npoBoamnTcs B hopme:
- YCTHOTO MH(OPMUPOBAHUS;
- MMCbMEHHOTO NHPOPMMUPOBAHUSI.

1.3.4.1. YctHOe wHopMUpoBaHME OCyLecTBRAseTCs cneunanuctamm [lenapTameHTa npu obpalleHnn 3assutenen 3a
MHOPMaLMEN NIMYHO UK MO TenedoHy.

Cneuwmanucrsl, ocyulecTBndowne yctHoe MchopMMpoaaHme, npnHUMaKT BCe Heobxoaumble Mepbl And Aadn NosiHoro mn
onepaTtnBHOIO OTBETA Ha NOCTaBlEeHHblE BOMNPOChHI.

YCTHOE WHMOPMUPOBAHME KaXOoro 3asBuUTens OCYLECTBNAETCA B TeYeHue BpemeHu, Heobxoaumoro Ans ero
MH(OPMMPOBaHMS.



1.3.4.2. MNpu oTBeTax Ha TenedoHHbIE 3BOHKM cneuuanvcTel [lenaptameHTa nogpobHo, B KOPPEKTHON dhopme MHAOPMUPYIOT
obpaTuBLUMXCS 3asBUTENEW MO MHTEPECYoLMM ux Bornpocam. OTBET JOMKEH HAYMHATBLCS C UHGOPMaLMM O HAMMEHOBaHUM opraHa
MECTHOrO CamoynpaBfieHNs, B KOTOpbIN obpaTtuncsd 3assButenb, damunun, UMeHW, OTYeCTBe (NMpu HanuyiMu) u OOSHKHOCTU
cneumanucrta, NPUMHABLLEro TeNedOHHbI 3BOHOK.

Mpn ycTHOoM obpalleHnn 3assuTens (no TenedpoHy) cneunanuctel [lenaptameHTa galoT OTBETbl CaMoCTosTenbHO. Ecnn
cneumanuct, K KoTopoMmy obpaTtuncst 3asBUTeNb, HE MOXET OTBETUTb Ha BOMPOC CaMOCTOATENbHO, TO 3asBUTENb OOIMKeH ObiTb
HanpasrneH K Apyromy cneuvanucTy Unm xxe obpatusLLEMYCS 3asiBUTENHO AOMKEH ObiTb cO06LLEH TenedOoHHbIN HOMep, MO KOTOPOMY
MOXHO MONy4YnTb HEOOX0AUMYI MHpopMaLMIo, MO0 cneunanucT npeanaraet 3asiBUTENO 00PaTUTLCA MUCbMEHHO.

1.3.4.3. TncbmMeHHOe WHOPMMPOBaHME OCYLLECTBSETCA MyTeM HanpaBrieHUst MUCbMEHHbIX OTBETOB MOYTOBbLIM
oTnpaBneHnemM unvm NoCpeacTBoM NMHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHBIX CETen 0bLLero nonb3oBaHns (MO ANEKTPOHHON MovTe,
no dakcy) Mcxoasa us BeibpaHHOro 3asBuTenemM cnocoba HanpaeneHnsa emy oTeeTa.

OTBeT Ha obpalleHne 3asBUTENS NPeAoCTaBMSEeTCs B MPOCTON, YETKOW U MOHATHOM dopme C ykasaHuem hamunum,
nHUUManos, HoMmepa TenedoHa cneunanucta lenaptameHTa.

1.3.5. HdopmmpoBaHve 3asBuTenen cneumanicTaMmm MHOroyHKLMOHANbLHOO LIeHTpa NpefocTaBeHns rocyfapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (ganee - M®Ll) n pasmelleHne nHdoOpMauum O MpefocTaBfneHnn MyHuumnanbHon ycnyrm B M&L|
OCYLLECTBASIETCA MPW HaNM4YMM COrMalleHnsi O B3auMOAENCTBUM Mexady aaMuHucTpaumen ropoga HOxHo-CaxanuHcka u MOL B
COOTBETCTBUM C TpeboBaHMAMM nocTaHoBneHus MNpasutensctea Poccuickon Penepaumm ot 22.12.2012 N 1376 "O6 yTBEp)AEHUN
MpaBun opraHn3aunn OesTenbHOCTM MHOTOMYHKLMOHAMNbHLIX LIEHTPOB NPEAOCTaBleHUs] roCyAapCTBEHHbIX U MYHULMNANbHbIX
yenyr".

1.3.6. [enaptameHT obecrneuvBaeT pa3MelleHne 1 akTyanusauuio nHgpopmMaumm, ykasaHHou B myHkTe 1.3.1 HacTosiwero
pasgena aAMUHUCTPaTUBHOIO perfiameHTa, Ha WHGOPMauMoHHOM cTeHAe [enapTameHTa, oduumanbHoM VHTepHeT-caiite
[lenaptameHTa, B rocyaapCTBeHHOW MHMOPMaLMOHHOW cucteme "PeecTp rocyAapCTBEHHbIX Y MyHULMNAnbHbIX Yenyr (pyHKUmMR),
npefocTaBnseMblX oOpraHamy ucnomnHuTenbHo Brnactu CaxanuHcko obnactu, opraHamMu MeCcTHOro —camoynpaBrieHus
MyHULMNanbHbIX 06pa3oBaHuii CaxanvHckoi obnactu, a Takke NoaBeAOMCTBEHHBIMU UM yupexaeHusMu" (ganee - permoHarnbHbii
peectp), PIIY v EMY.

Ha PII'Y pasmelyaeTcs cnegytoLlas MHOOpMaLms:

1) ncyepnbiBatoLWLUIA NepedeHb LOKYMEHTOB, HEOOXOAMMBIX ANs NPeaoCcTaBlieHuss MyHUUMNanbHoN ycnyru, TpeboBaHus k
0hOPMIIEHNIO YKa3aHHbIX 4OKYMEHTOB, a Takke nepevyeHb AOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe NpPeacTaBuTb MO COGCTBEHHOI
MHMLUMATUBE;

2) kpyr 3asiBuTEnen;
3) cpok npegocTaBneHnst MyHULMNanbHOW ycnyru;

4) pesynbraT nNpedocTaBneHUsl MyHULMNAnNbHOW YCryr, NOpsiAOK NpefcTaBneHusl JOKYMEHTa, SBMSOWErocst pesynsraTtom
npefocTaBneHns MyHULIMNANbHOW ycryru;

5) ncuepnbiBatoLLMin NEpeYeHb OCHOBAHWI ANs NPUOCTaHOBMNEHNS UMW OTKa3a B NPefoCTaBMNEHNN MyHULMNANbLHON YCnyru;

6) o npaBe 3asBUTENs Ha AdocyaebHoe (BHecyaeGHoe) obxanoBaHue AevcTBuii (6e30efCTBUSI) U PELUEHUA, NMPUHATBLIX
(ocywiecTBnsieMbIx) B Xo4€e NPeAoCcTaBneHns MyHULMNAnbHOW YCnyru;

7) hopmbl 3anBneHnin (yBeAOMIEHNI, COOBLLEHNIM), NCNOnb3yeMble NPy NPegoCTaBNEeHUN MyHULMMNANbHOW YCNyTu.
2. CTAHOAPT NPEAOCTABJIEHUA MYHULIMMATIBHOM YCNYTU
2.1. HaumeHoBaHue MyHMLMNaNbLHOW yCcnyru

npe,EI,OCTaBJ'IeHI/Ie MH(bOpMauMM 06 ob6bekTax HeABUXMMOIO nMmyulecTBa, HaxoaAwmnxca B MyHVILI,MI'IaJ'IbHOVI CcoBCTBEHHOCTU U
npegHasHa4vyeHHbIX ONnd caavyu B apeHay.

2.2. HaumeHoBaHMe opraHa MeCcTHOro camoynpasrieHus
CaxanuHckomn obnacTtu, NnpeaocTaBnsoOWero MyHMUUnanbHy ycnyry

MpepocTaBneHMe MyHULMNAnNbHOW  YCryrM  OCYLLECTBASIETCS aaMUHWUCTpauueit ropopa HOxHo-CaxanuHcka 4epes
[enaptameHT.

Kakune-nmbo WHble opraHbl WCMOMHUTENbHOW BMAcTU U MECTHOTO CamoynpaBreHust B MpefoCTaBNeHUU MyHULMMNanbHon
YCINyrn He y4acTBYIOT.

[enaptameHT He BrnpaBe TpeboBaTb OT 3asiBMTENS OCYLLECTBNEHUs AeWCTBWIA, B TOM YWCIE COrMacoBaHWi, HEOOXOAUMbIX
ANs MonyyYeHWs MyHUUMNANbHOW YCMyrM M CBSA3aHHbIX C obpalleHMeM B MHble rocyAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro
camoynpaBrieHns, OpraHn3aLum, 3a UCKMIYEHMeM NOMy4YeHns YCnyr U NonyYyeHns JOKYMEHTOB U MHdopmaLumm, NpefocTaBnseMbix
B pesynbraTte npefoCTaBMNeHNs Takux YCnyr, BKMIOYEHHbIX B NepeyHn, ykasaHHble B Yactu 1 ctatbu 9 PefepanbHOro 3akoHa OT
27.07.2010 N 210-93 "O6 opraHusaumu npegocTaBneHns rocyaapCTBEHHbIX U MyHULmMnanbHbIx yenyr" (aanee - @3 N 210-93).

2.3. Pe3ynkTaTt npefocTaBneHnsi MyHMUMNanbLHOMN ycnyru

2.3.1. Pe3ynsTaToM NpefoCTaBneHnst MyHALMNanbHON YCnyrv SBRsoTCs:

- NPU NOMNOXWUTENbHOM peLleHUN - MHPOPMALMOHHOE MUCbMO, CoAepKallee CBedeHWs O Hanuuuu (nepeyHe) obbekToB
HeABWXVMMOTO MMYLLIECTBA, HAaXOASALUMXCS B MyHULMNAnbHOW COBCTBEHHOCTW M NpeAHa3HaYeHHbIX ANs CAaYu B apeHay;

- MpV OTPULATENBHOM PELUEHUU - NMUCbMEHHOE yBeAOMIleHe 06 OoTKa3e B HampaBMeHUM CBEOEHUM O Hannyimun (nepevHe)
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06BbEKTOB HEABUXKMMOTO nvyulecTea, Haxoadawmxca B MyHMLl,VII'laJ'IbHOVI COBCTBEHHOCTU 1 npeaHasHa4eHHbIX AnAa caadu B apeHay, C
yKasaHuem npu4nH.

OTpmuaTeanoe peweHne NnpuHMMaeTCa B crnegyrwmnx cnyyasax:

- OTCyTCTBME 0OBbEKTOB HEeABUXKUMOTO nmyulecTBa, HaxogAawmnxca B MyHVILl,I/II'IaI'IbHOVI COBCTBEHHOCTU U npegHasHa4eHHbIX
Ana cgaydu B apeHay,

- OTCYTCTBME AOKYMEHTA, NOATBEPXAAIOLLErO NONTHOMOYNS NPeAcTaBUTENs 3aABUTENS.
2.3.2. Pe3ynstaT npefocTaBneHust MyHULMNanbHOW ycrnyr HanpasnsieTcs (BblaaeTcsl) 0gHUM U3 crnegytouinmx cnocobos:

- B (bOpMe 3MeKTPOHHOrO [AOKYMEHTa Yepe3 NUYHbIA KabuHeT 3assutens Ha PIIY - B cnyyae nogaum 3anpoca Ha
nornyyeHne MyHuumnansHoun ycnyrm vyepes PITY;

- B dhopme OOKyMeHTa Ha 6yMa>KHOM HocuTene B [lenaptameHTe - Npu fMYHOM 06pau.leva| 3aasutens (I'Ipe,ElCTaBVITeJ'Iﬂ
3aﬂBVITeJ'Iﬂ) nm6o npu NOYTOBOM HanpasfieHU 3anpoca Ha npegocTtaBrieHne MyHVILlVII'IaJ'leOﬁ ycnyrm B ,ElenapTameHT;

- B COOTBETCTBMW C MOPSIAKOM, OMPEAEneHHbIM COrMalleHNeM, 3aKMioYeHHbIM Mexay agMuHucTpauvel ropoja HOXHo-
CaxanuHcka n MOLL: B dopme GymaxHOro AOKyMeHTa, mocTynuBllero u3 [enaptameHTa, nubo OOKYMEHTa, COCTaBIEHHOro U
3aBepeHHoro ML, nogTeepxaatoLLero coagepxaHue aneKTpoHHOro OKYMEHTa, NocTynueLuero 13 [lenaptameHTa.

2.4. Cpok npefocTaBneHus MyHULUNanbLHOW ycnyru

2.4.1. Cpok npefocTaBneHns MyHuLmnanbHow ycrym - He Gonee 10 kaneHAapHbIX AHel CO AHSA NOCTYNINEHNs 3asBIEHMSI.

2.4.2. B cnyyae npegocTaBneHus 3aseneHus Yyepe3 MOLL cpok npeocTaBneHns MyHULMNANbHOW YCyrn NCYMCIISETCS CO
AHs nepegaqn M®L 3asBneHns n JOKYMeEHTOB (Npu Mx Hannyun) B [lenapTameHT.

2.5. NpaBoBble oCHOBaHUA ANs NpefocTaBreHns
MyHULMNAaNbLHOW yCcrnyru

2.5.1. lNpepocTaBneHne MyHULMNAnNbHOW YCNyrv OCYLLECTBNSIETCS B COOTBETCTBUM CO CredyrLMMU HOPMAaTUBHLIMU
NpaBoOBbIMW aKTamu:

- ®epepanbHbiM 3akoHoMm oT 06.10.2003 N 131-®3 "O6 obmx NpuHUMNAx opraHM3auuy MECTHOrO CaMOynpaBMeHUs B
Poccuiickon ®epepauunn” (Cobpanne 3akoHogatenbctBa Poccuiickonn ®epepaunm, 06.10.2003, N 40, ct. 3822; MNapnameHTtckas
raseta, 08.10.2003, N 186; Poccwuiickas raseta, 08.10.2003, N 202);

- ®epgepanbHbIM 3akoHOM OT 27.07.2006 N 152-d3 "O nepcoHanbHbix AaHHbIX" (CobpaHue 3akoHodaTenscTBa Poccuiickon
degepaunm, 31.07.2006, N 31 (1 4.), cT. 3451; Poccuiickas raseta, 29.07.2006, N 165);

- ®epepanbHbiM 3akoHoM oT 09.02.2009 N 8-®3 "O6 obecnedeHun pocTyna K WHMOpPMaUMM O [EeATEeNbHOCTU
rocyapcTBEHHbIX OPraHoB U OpraHoB MecTHoro camoynpasneHus” (CobpaHue 3akoHogaTenbcTBa Poccuiickon Pemepauuu,
16.02.2009, N 7, cT. 776);

- ®epepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHu3auuyM npenocTaBreHnUst ToCy4apCTBEHHbIX U
MyHUumnanbHeix yenyr' (CobpaHue 3akoHopaTtenbctBa Poccuiickon ®epepaumm, 02.08.2010, N 31, cT. 4179; Poccuiickas raseTta,
30.07.2010, N 167);

- MNopsagkom ynpasneHus, BNageHusi, Mofib30BaHUS W PaCMOPSHXKEHUS MMYLLECTBOM, HaxOASLWMMCS B MYHULMMANbHOW
cobcTBeHHOCTH ropogckoro okpyra "fopoa KOxHo-CaxanuHek', yTBepXaeHHbIM pelueHnem ropogckoro CobpaHuns ropoackoro
okpyra "lTopog KOxHo-CaxanuHck" ot 26.04.2006 N 274/15-06-3 (KOxHo-CaxanuHck cerogHs, 06.06.2006, N 43(273)).

2.5.2. NepeyeHb HOPMATMBHBIX NPABOBbLIX aKTOB, PErynupyIoLLMX NpeaocTaBeHne MyHULMNanbHOW yCcnyrn (C ykasaHuem
PEKBM3NTOB M UCTOYHMKOB oduuManbHOro onyonukoBaHus), pas3mMeluaeTca Ha odwvumansHoM WHTepHeT-canTe [enapTameHTa,
EMrY, PMIY u B permoHansHoOM peecTpe.

2.6. NcuepnbiBalowmii nepevyeHb OKYMEHTOB, He06X0AUMBIX
B COOTBETCTBMM C 3aKOHOAATENbHLIMU UNU MHLIMU HOPMaTUBHbLIMMU
NpaBoBbLIMU aKTaMu ANs NpeAoCTaBleHnUsi MyHULMNanbHOW YChyry,
C pasgeneHuem Ha AOKYMeHTbI U UH(DOPMaLMIO, KOTOPbIe 3asiBUTeNb
AOMMKEH NpeACTaBUTb CaMOCTOATENTbHO, U OKYMEHTbI, KOTOpble
3asBUTeNb BnpaBe NpeAcTaBUTL N0 COGCTBEHHON MHMLMATUBE,
TaK KaK OHM noasiexaT NpeacTaBneHnIo B pamkax
MeXBeJOMCTBEHHOrO MH(POPMAaLIMOHHOTO B3aMOAENCTBUS

2.6.1. ina nonyyeHus MyHULMNAnsHOM ycrnyrv 3asBuTenb NpefocTaBnsieT 3asBheHne no oopMe COrMacHO NPUIOXKEHUIO K
HacTosALWeMy aAMUHUCTPATUBHOMY PErNaMeHTy.

B cnyvae npefgctaBneHusa 3adaBrieHua npu NMHHOM 06pau.|,eH|/w| 3aasuTena (I'Ipe,ElCTaBMTeJ'Iﬂ 3a$|BI/1TeJ'I$|) npegbaABnAeTca
OOKYMEHT, y,D,OCTOBepﬂIOUJ,I/IVI NIMYHOCTb 3aaABuUTENS (I'IpeD,CTaBI/ITeJ'IFl SaHBI/ITeI'IH), AOna yaooctoBepeHus NIMYHOCTU N CBEPKU OaHHbIX,
YKa3aHHbIX B 3adBITIEHUN.

B Ccnyyae npencrtaBlieHnA 3asBneHus npeacraBuTeneM  3adBuUTena  OOMNOMHUTENbHO NpeabaBrdeTCcA OOKYMEHT,
NOATBEPXAAoWMN  MONHOMOYUS NpeAcTaBuUTeENs 3asBuUTens (3a UCKIMIOYEHNEM Iul, WMelLWmMX npaBo [elcTBoBaTb 6e3
OOBEPEHHOCTN OT UMEHU ropuandeckoro nmu,a), Onsi CHATMS Konuu, Nnbo ero HOTapuarnbHO 3aBepeHHas Konua.

2.6.2. [lokymeHTbl (CBedeHus1), B obszaTenbHOM nopsiake 3anpaluvBaemMble [JenapTameHToOM B COOTBETCTBYHOLLMX OpraHax
(opraHusaumsix) B paMKax MeXBEOOMCTBEHHOrO  WMH(OPMALMOHHOIO B3auUMOZEWCTBMS, B TOM 4uClle NOCPEeacTBOM
MEXBEAOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOAENCTBUS (KOTOpble 3asiBUTENb BnpaBe NpeaocTaBuUTb MO COOCTBEHHOW MHULMATMBE),


consultantplus://offline/ref=2C76D6238E0E7447BA7B29294EF577521A3839B7469E4E6C1C23D040187B8DCB68507297E6A9095BC0A15F8929ADBEE8EF3D805680B43D9A14BB5E46a8iBF
consultantplus://offline/ref=2C76D6238E0E7447BA7B372458992B5E1E3260B34294453A4370D617472B8B9E281074C2A5ED0453C4AA0BD96CF3E7B8A8768D569DA83D99a0i9F
consultantplus://offline/ref=2C76D6238E0E7447BA7B372458992B5E1E3165BA479B453A4370D617472B8B9E3A102CCEA4EE1A5AC1BF5D882AaAi5F
consultantplus://offline/ref=2C76D6238E0E7447BA7B372458992B5E1E3165B8439D453A4370D617472B8B9E3A102CCEA4EE1A5AC1BF5D882AaAi5F
consultantplus://offline/ref=2C76D6238E0E7447BA7B372458992B5E1E3165BB4F9B453A4370D617472B8B9E3A102CCEA4EE1A5AC1BF5D882AaAi5F

He npeayCcMOTpPEHbI.

2.6.3. 3asiBneHve u OOKYMEHTbI, NPedyCMOTPEHHbIE HACTOSILLMM pa3sfernioMm aAMUHUCTPATMBHOTO perfiameHTa, NoAalTcs
3asBuTENeM (NpeacTaBuTEnem 3asiBUTENs):

1) Ha BymakHOM HocuTene:

- nnyHo B [lenaptameHT unu MOL, ¢ koTopbiM agMmuHucTpauuen ropoga HOxHo-CaxanumHcka 3aknioyeHo cornaileHue o
B3aMMOLENCTBUN;

- NOCPEACTBOM MOYTOBOrO OTMPaBneHUst B aapec [lenaprameHTa C OMnuChbi0 BIOXEHUS U YBEAOMIEHUEM O BPYYEHUU;
2) B hopme 3MeKTPOHHOTO JOKYMEHTa - Yepesa NUYHbIA KabuHeT Ha PITY.

2.6.4. OneKTpOHHblE AOKYMEHTbI LOMKHbI COOTBETCTBOBATb TPeOOBaHMAM, YCTAaHOBMNEHHbIM B noapasgene 2.14 pasgena 2
HaCTOSILLEr0 afAMMHUCTPATMBHOIO perflaMmeHTa.

Konuu OOKYMEHTOB, npunaraemble K 3asBlEeHNI0 U HanpaBlfieHHble 3adaBUTENEM Mo NnoyTe, OOMXKHbI ObITb YyAOCTOBEPEHbI B
YCTaHOBJIEHHOM 3aKOHOA4AaTEeNbCTBOM Nnopsaake.

[loKyMeHTbI, MOCTYMUBLLNE C HApYLUEHMEM YKa3aHHbIX TpeboBaHMIM, CUMTAKOTCS HEMpeACcTaBNEHHbIMU.
2.6.5. 3anpeluaetcs TpeboBarth:

1) npeAcTaBneHUsi JOKYMEHTOB U MHGOPMaLMM UM OCYLLECTBIIEHUS OEWCTBUIA, NpeAcTaBneHne Wnu OcyLLeCcTBReHne
KOTOPbIX HE MpPedyCMOTPEHO HOPMAaTMBHBIMU MNPABOBLIMK aKTaMmu, PEryrvpyloLyMM OTHOLLEHWS!, BO3HMKalWMEe B CBA3U C
npeaocTaBneHmeM MyHUUMNanbHOW yenyru;

2) npepncTaBrneHus OOKYMEHTOB W WHOpMauuu, B TOM 4YWCre MOATBEPXAAlOWMX BHECEHWe 3asBuTeneM nnatbl 3a
npefocTaBrneHne MyHULMNanbHOW YCNyr, KOTOPble HaxoAATCS B PacnopsPKEHWM OpPraHoB, MPeAoCTaBRsoWMX MYHULMNANbHYO
YCNyry, WHbIX FOCYAAPCTBEHHbIX OPraHoB, OPraHOB MECTHOro camoyrnpasfieHust NMbo MNoaBEAOMCTBEHHbIX TOCYAapCTBEHHbIM
opraHam unu opraHaM MeCTHOrO CamoyrnpaBfieHUsi opraHn3auuii, y4acTBYHOLMX B NMpeaocTaBieHny NpegyCMOTPEHHbIX YacTbio 1
ctateu 1 ®3 N 210-®3 myHMUMNAnNbHBIX YCNyr, B COOTBETCTBUM C HOPMAaTUBHbLIMK NpaBoBbiMU akTamu Poccuiickon ®epepaumu,
HOPMaTWBHbLIMM NPaBOBbLIMM akTamun CaxannHckon obnactu, MyHULMNAaNbHLIMU NPaBOBLIMK akTamu, 3a UCKMIOYEHNEM [OKYMEHTOB,
BKITIOYEHHbIX B onpegeneHHbii Yyactblo 6 ctaten 7 @3 N 210-O3 nepeyeHb AOKyMeHTOB. 3asiBuTenb BhpasBe MNpeacTaBuTb
yKasaHHble JOKYMEHTbI M MHpOpMaLMIO B OpraH, MPeAoCTaBNSAoLLMA MyHULMMANbHYIO YCIyry, N0 COBCTBEHHOW MHULMATHBE;

3) npencraBneHnsi JOKYMEHTOB M MHOpMaLUuu, OTCYTCTBME W (UnM) HEQOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb npwu
nepeoHaYancHOM OTKase B MNpuemMe [OKYMEHTOB, HeoBXOAUMbIX [Afs MPEAOCTaBMNeHUs MyHUuMnanbHoW ycrnyr, nu6o B
NPeAoCTaBNeH MyHULMNANbHOW YCNyTW, 3a UCKITIOYEHNEM CefyoLWmMX CryYaes:

a) Nn3MeHeHune Tpe6oaaHvu7| HOPMaTuBHbLIX MPaBOBbIX AKTOB, KaCarlLlMXCcA npenoctaBneHns MyHI/IU,VIFIaJ'IbHOI7I ycnyru, nocne
nepBOHaYyarnbLHON NoJayu 3asBreHus o NpeocTaBeHnn MyHVILl,VII'IaJ'leOVI ycnyru;

6) Hanuuve ownbok B 3asiBNEHUN O npenocrasneHnmn MyHmumnaanoﬁ ycnyrn v AOKyMeHTax, noAaHHbIX 3adaBUTenemM nocre
nepBoHavYanbHOro OTKasa B NpuemMe [OKYMEHTOB, HeobxoauMbIX Ans npenocrasneHna MyHVILl,VII'IaJ'IbHOVI ycnyru, nubo B
npegocrasneHnun MyHVILI,MI'IaJ'IbHOVI ycnyrn n He BKIMHOYEHHbIX B I'Ipe,ClCTaBJ'IeHHbIVI paHee KOMNMEeKT JOKYMEHTOB,

B) MUCTEeYeHe cpoka AencTBus AOKYMEHTOB UM U3MEHEeHune MHOPMaLMN nocrne nepBoHavanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoanMbIX Ans npeanocTtaBneHnsa MyHMLlVII'IaJ'leOﬁ ycnyrm, nm6o B npenocrasneHnn MyHMLI,VII'IaJ'IbHOVI ycnyru;

r) BbiSBNEHWE AOKyMEHTalbHO MOATBEPXAEHHOro dakTa (NpW3HAKOB) OLWIMGOYHOTO WM MPOTMBOMNPABHOIO AEeNCTBUA
(6e3nencTBMS) AOMKHOCTHOTO N1LA OpraHa, NPefoCTaBMSAOLLEro MyHMUMNanbHyo yCcryry, MyHULMNAaneHOro cnyxatiero, paboTHuka
M®L, npn nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbBIX ANSA NPeAoCTaBNeHns MyHULMnanbHoW ycnyru, nubo B
npeaocTaBneHn MyHULMNANbHOM YCryri, 0 YeM B MMCbMEHHOM BuAe 3a MOANUCHI0 PyKOBOAMTENS OpraHa, npegocTaBsioLLero
MyHUUMNanbHyto ycnyry, pykosogutenss M®L| npu nepBoHayanbHOM OTkase B Mpueme [OKYMEHTOB, HeoOXoaumbix Ans
npefocTaBneHns MyHULMNanbHOW YCryr, yBEAOMMSETCS 3asBuTeNlb, a TakkKe MPUHOCATCS W3BUHEHUS 3a [AOCTaBreHHble
Heyno6CTBa;

4) npepocTaBneHuss Ha BymMaXkHOM HocuTene AOKYMEHTOB M MHOPMauWK, SMeKTPOHHble 06pasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NyHKTOM 7.2 yacTu 1 cTatbun 16 @3 N 210-93, 3a ucknoveHnemM crnyyaes, eCrn HaHeceHne OTMETOK Ha
TakMe [OKYMeHTbl Nnnbo uX u3bsiTMe ABNSeTCH HeobXoAWMbIM YCMOBMEM NPEAOCTaBNEHUS MYHULMNANbLHON YCMYrU, U WHbIX
CryyaeB, yCTaHOBMNEHHbIX dheaepanbHbIMU 3aKoHaMu.

2.6.6. Npu npegocTaBneHny MyHULMNanNbHOW YCryrn B 3NeKTPOHHON hopme ¢ ncnons3osaHvem PITY 3anpelueHo:

- OTKa3bIBaTb B MPMeMe 3anpoca 1 UHbIX AOKYMEHTOB, HEOOXOAUMbIX AN NPefoCTaBeHNss MyHULMNanbHOM YCryrn, a Takke
B MPedoCTaBMEHNN MyHULMManbHOW ycryrM B cryyYae, ecnu 3anpoc M AOKYMeHTbl, Heobxogumble Ans npeaocTaBneHus
MYHULMMANbLHOW yCryrn, NoAaHbl B COOTBETCTBUN C MHOPMaLMEN O CpoKax 1 nopsake NpenocTaBlieHns MyHULMManbHOW ycnyru,
onybnukoBaHHou Ha EMIY, PMTY;

- TpeboBaTb Npu OCYLLECTBMNEHNM 3an1cK Ha npuem B JenaptameHT unu MOLL oT 3asBuTensi CoBepLUEHNsi MHbIX AENCTBUN,
KpPOMe MPOXOXAEHUs MAeHTUUKauMm 1 ayTeHTudMKauumM B COOTBETCTBMM C HOPMAaTUBHbLIMW NPaBOBbIMU akTamu Poccuiickon
denepaumm, ykazaHusl Lenu npuemMa, a Takke NpefocTaBneHust CBeeHnin, HeobXxoanMbIX Ans pacyeTa AnUTeNbHOCTU BPEMEHHOMO
MHTepBana, KoTopbIi Heobxoaumo 3abpoHNpPoBaTh ANst NPUEMa;

- TpeboBaTb OT 3asiBUTENS MPEACTaBNEHUs [OKYMEHTOB, MOATBEPXAAIOWMX BHECEHUE 3asiBUTeNneM nnaTbl 3a
npeaocTaBneHne MyHULMNAanbHOW yCryru.

2.7. UcuepnbiBalowWwmini nepevyeHb OCHOBaAHUM Ans oTKasa
B NpueMe JOKYMEHTOB, He0O6X0AUMbIX ANisl NpeaocTaBleHus
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MyHULMNAnbHOW ycnyru

OcHoBaHVeM Ans oTkasa B NpUeMe [OKYMEHTOB, HeOGXoaMMbIX AN NpegoCTaBneHusi MyHULMNANbHON yeryru, siBRsieTcs
oTKa3 3asBUTENs (NpeacTaBuTens 3asBuTens) Npu NMYHOM OGpaLLeHN NPeabsaBUTE JOKYMEHT, YAOCTOBEPSAIOLLMIA JINYHOCTD.

2.8. UcuepnbiBarowwum nepeyeHb OCHOBaHUN
AN NPUOCTaHOBNEHUA NPeAoCTaBNeHNUA MyHMLMNanbHOW ycnyru
WUNW oTKa3a B NpeAoCTaBIeHUN MyHMLMNaNbHOMW ycnyrm

2.8.1. OcHoBaHus ans NpnoCcTaHoOBNEeHNA npefocTaBneHna MyHVILl,VII'IaJ'IbHOVI ycnyru OoTCyTCTBYHOT.

2.8.2. OcHoBaHus 4nia O0Tka3a B NPeAoCTaBNeHn MyHULMNANbHOM YCIyr OTCYTCTBYHOT.

2.9. Mopapok, pasmep U OCHOBaHUA B3MMaHUA
rocyfapCTBeHHOM NMOLWSIMHbI UNIM MHOW NnaTbl, B3UMaeMon
3a NnpeAocTaBreHne MyHMLMNanbHOW ycnyru

lMpepocTaBneHve MyHULMNANbHOW yCryry ocyLlecTBnseTca 6ecnnatHo.

2.10. MakcumManbHbIN CPOK OXMUAAHUSA B ouepeau nNpu nogaye
3anpoca o npefocTaBfieHMN MyHUMLMNANbLHON yCnyru
W Npy Nony4YeHun pesynbrata NnpeaocTaBneHus
MYHULMNANbLHOW ycnyru

MakcumanbHbI CPOK OXMAAHUS B OYEPeAW Npv MNojade 3anpoca O MPeAoCTaBrneHUM MyHULMMNanbHOW YCryrv v npw
nomnyYeHun pesyrsrata MyHULMNanbHoW ycryr He JOrKeH npesbiwatb 15 MUHYT.

2.11. Cpok perucrtpauum 3anpoca 3asaBuTens
O NpeAocTaBreHM MyHULMNANbLHOW yCcnyru

Pernctpauns 3anpoca 3asBuTens O MNpeAoCTaBNeHUM MYHULMMNANbHOW YCNyrn OCYLLEeCTBASETCS B AE€Hb MOCTYMNeHus
3anpoca B [lenaptameHT nnu ML,

2.12. Tpe6oBaHUA K NOMELLEHUSIM, B KOTOPbIX
npepocTaBnsieTcs MyHUUUNansHas ycnyra

2.121. Mpuem 3assutenen ocyLllecTBngeTca B cneynanbHO OGOpy,ElOBaHHbIX AnA 3TUX uener noMeLleHnsx, KoTopble
OCHallarTcA MH(bOpMauMOHHbIMM Tabnuykamu (BbIBeCKaMVI) 1 OOMKHbI COOTBETCTBOBATH KOM(bOpTHbIM Ons 3assuTenen ycnoBusamMm.

[MomeleHns, B KOTOpbIX NpefocTaBnseTcs MyHUUMNanbHaa ycnyra, OOJIKHbI 6bITb o6opy,u03aHb| aBTOMaTU4YeCKON
I'IO)KapHOﬁ cuUrHanusaumen n cpeacTteamMu noXapoTtyLlueHuns, CUCTEMOM OMOBELLEHNSI O BO3HUKHOBEHWU l-IpeC'SBI:;ILIaIZHOI;I cutyauun.

B 3paHuu, roe opraHusyeTca npuem 3asaBuTenen, npegycMmaTtpuBaroTcAa Mecta 0o6LecTBEHHOro Nonb3oBaHUs (TyaneTu).

2.12.2. MecTa oxupgaHusa n MecTa Ans npuema 3anpocoB 3asBuUTeENeln 0 NPeAoCTaBNeHUN MyHULMNANbHON YCIyru AOMMKHbI
ObITb  00OpYAOBaHbl CTYNbsIMU  (KpecenbHbIMU  CEKUMSAMU, CKambsiMM), @ Takke CcTonamu (CToMKamu) C  KaHUEenspckimmu
NPUHAANEXHOCTAMM ANS OCYLLECTBIIEHNS] HEOOXOANMBIX 3anuncei.

2.12.3. MecTa ans vHdopMUpoBaHus 3asiBuTenein obopyayoTcst MHOPMAaLMOHHBIMU CTEHAAMM, Ha KOTOPbIX pa3MellaeTcs
BM3yanbHas U TeKkcToBasi MHpopMaLmsi, B TOM Ymcrne obpasubl 3anonHEeHNs 3anpoca U nepeyeHb JOKYMEHTOB, HEOBXoAUMBIX Anst
npegocTaBneHnst MyHULMNAnbHON YCyru.

2.12.4. TlomelleHnsi, npeAHasHayeHHble AN NPeAoCTaBNEeHWs MYHULMNANbHOM  YCNyru, [OIMKHbI  YAOBMETBOPATHL
TpeboBaHuaM 06 obecnedeHnn GecnpensaTCTBEHHOro AOCTyNa MHBanNnAoB K 06bekTam CoumanbHON, NHXEHEPHOW U TPaHCMNOPTHON
MHPPaCTPYKTYp U K MpedocTaBnsemMblM B HWUX ycryram B COOTBETCTBMM C 3akoHodaTenbCcTBom Poccuiickon ®Pegepauun o
coumanbHoW 3almTe UHBanNUAoB.

2.12.5. B uensx obecneyeHuns JOCTYNHOCTU MyHULMNAnNbHO YCINyri Anst MHBaNMAoB AOIKHbI ObiTb 06ecrneyeHbi:

- ycrioBusi 6ecrnpensiTCTBEHHOMO AOCTYNa K OObEeKTy (34aHNio, NOMELLEHUNI0), B KOTOPOM NpedoCTaBnAeTcs ycnyra, a Takke
Ansa 6ecnpensaTCTBEHHOrO NOMb30BaHWS TPAHCMNOPTOM, CPeACTBaMU CBA3W U MHopmaLmu;

- BO3MOXHOCTb CaMOCTOSITENIbHOTO MEPEABUXEHUS MO TeppuTOpUM, Ha KOTOPOW pacnonoXxeHbl O6ObekTbl (3maHus,
NMOMELLEHNS), B KOTOPbIX NPEeAOCTaBNATCA YCMyrk, a Takke BXOAA B Takue 06beKTbl 1 BbIXOAA U3 HUX, NOCAAKW B TPAHCMOPTHOE
CPeACTBO U BbICAAKW U3 HErO, B TOM YMCIIE C UCTONb30BaHUEM KPECNA-KOMSCKY;

- COMpPOBOXAEHNE NHBanNMaoB, UMEIOLLMX CTOMKNE pacCTPoNCTBa beHKLl,VIVI 3PEHNA U CaMOCTOATENTIbHOIo NepeaBuXxeHnd;

- Hagnexauwlee pasmelleHne o00OpydoBaHWS UM HocuTenenm uHdopmauun, Heobxoaumbix Ans  obecnedeHus
BecnpensiTCTBEHHOro A4OCTYyna MHBanuAoB K 0ObekTam (34aHusM, NOMELLEHNSIM), B KOTOPbIX MPEAOCTaBMSIOTCS YCNyrk, U K ycnyram
C YYETOM OrpaHUYEHUIA UX KU3HEOEATENbHOCTHY;

- pybnvpoBaHne HeobxoAMMON ANS MHBANWMAOB 3BYKOBOW M 3pUTENbHOM MHPOPMaLIMK, a Takke Haanucew, 3HakoB U MHOW
TEeKCTOBOW U rpadmyeckon MHPOPMaLMN 3HaKamu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM LWpudToM Bpanns;

- [OMYCK CypAonepeBoaYmKa U TMgnocypaonepeBoayunka;

- Jonyck Ha OObeKTbl (34aHus, MOMeLleHUs), B KOTOPbIX NMPefOCTaBMsSOTCA YCNyru, coBaku-NpoBOAHMKA MPU Hanmuymu
AOKyMeHTa, NoATBepXAaloLlero ee cneuyuansHoe obyyeHvne M BbiaaBaeMoro no ¢opMe u B nopsigke, KOTOpble ornpenenstoTcs
heneparnbHbIM OpraHOM UCMOMHUTESNBbHOW BMACTW, OCYLLECTBASIIOWMM (YHKUMM MO BbipaboTke M peanu3auum rocynapCTBEHHON
NOMUTMKN U HOPMAaTUBHO-NPABOBOMY PEryriMpoBaHuio B chepe coumarnbHON 3alluTbl HAceneHus:;



- OKasaHWe WHBanMgaMm MomoLM B MNpeodonieHnn GapbepoB, MeLalowwmx MNOMyYeHUd UMW YCryr HapaBHe C APYruMu
nuamm.

2.13. MNoka3aTenu AOCTYNHOCTU M KayecTBa MyHMLIMNANbLHOW ycnyrm

2.13.1. Nokasartenun 4OCTYNHOCTM K Ka4eCTBa MyHULMNANbHOW yCryru:
1) AOCTYNHOCTb MHAOPMALIMM O MOPSAKE NPEAOCTaBNEHNS MyHULMNANbLHOW YCyru;

2) BO3MOXXHOCTb nony4eHusa MHdopMaLuum o Xxode npefocTaBneHns MyHMLl,VII'laJ'IbHOVI ycnyrn, B TOM 4ucne cC
ncnonb3oBaHNeEM VIHCbOpMaLI,VIOHHO-TeJ'IeKOMMyHMKaLI,I/IOHHbIX TEXHONOrnI;

3) BO3MOXHOCTb MOMyYeHWsi MyHUUMnanbsHoW ycnyrn B M®LL, B TOM uMcne mocpedcTBOM 3amnpoca O NpefocTaBreHWn
HECKOIbKMX YCNyT (Aarnee - KOMMNEKCHbIM 3anpoc);

4) KONMYeCTBO B3aMMOAENCTBUIA 3asiBUTENSI C JOMKHOCTHBIMU NLAMK Npy NpeaocTaBlieHu MyHULMNAnsHOW YCnyrm - He
Gonee 2;

5) NpodomKUTENbLHOCTL B3aVMOAEWCTBIS 3asiBUTENS C AOMKHOCTHBIMM NMLi@MK Npy noAade 3anpoca - He Gonee 20 MUHYT,
npu NomnyYeHun pesynesrarta - He Gonee 15 MUHYT;

6) cobrtofeHre CPOKOB NPefOCTaBNEeHN MyHULMNANbHON ycnyry;

7) [OCTOBEPHOCTb MpefoCTaBnsieMol 3asiBUTENSIM MHGOpMaUmMM O NopsiAke NPeAoCTaBneHus MyHUUMNanbHOW yCnyru, o
XOAe NPeAoCTaBNeHNs MyHULMNANLHOW yCnyri;

8) oTcytcTBME OBOCHOBaHHbLIX amob CO CTOpPOHbI 3asfABWTenen Ha pelwenusa u (unn) pevcteus (6espencteme)
[lenapTameHTa, MyHULMNanbHbIX cryxalmx flenaptameHTa nNpy NpeAoCcTaBneHUM MyHULMNansHoW ycnyru;

9) BO3MOXHOCTb MOMYyYEHUs MyHUUMNAnbHOW ycnyrn B miobom TepputopuanbHoMm nopgpasgenednn MOLL no seibopy
3aaBUTENs (IKCTEPPUTOPUANbHBIN NPUHLIMM).

2.13.2. [lenctsus, KOTOPbIE 3asBUTENb BNpaBe COBEPLUMTL B ANEKTPOHHOW hopMe Mpy NOYYEHUN MyHULIMNANbHON yCryru:
1) nony4yeHne nHpopmMaumm o NopsaKe 1 cpokax NpefocTaBneHns yenyru ¢ ucnonb3osaHvem ENMY, PITY;

2) 3annck Ha Npuem B OpraH AMa nogayn 3anpoca o NpefocTaBeHn MyHuLmMnansHon ycnyrm nocpeactsom PITY;

3) dopmMupoBaHue 3anpoca 3assutenem Ha PITY;

4) nony4yeHve pe3ynerata NpeaoCcTaBeHnst MyHULMNanbHOM ycryrn B hopMe 3NeKTPOHHOTO JOKYMEHTa;

5) oueHKa JOCTYNHOCTU 1 Ka4ecTBa MyHULMNANbHOW yCnyry;

6) HanpaBneHue B AnNeKTpoHHOM dopme xamobbl Ha peweHusas wn Jdencteua  (6esgevictBue) [lenaptameHTa,
NpeAoCTaBNAOLLEro MyHULMNANBHYIO YCIyry, AOMKHOCTHOIO Nvua [lenaptameHTa B Xxo4e NpegocTaBrieHnst yenyru.

2.14. UHble TpeboBaHMUA, B TOM YMCIie YYUTbIBalOLME 0COGEHHOCTH
npepocTaBneHns MyHULunansHou ycnyru B MOL,
Nno 3KCTeppUTOpPNanbLHOMY NMPUHLMNY U OCOGEHHOCTU NpeAoCcTaBnNeHus
MYHMLMNanbHOW yCnyru B aNeKTpoHHou chopme

2.14.1. TMpepocTaBneHne MyHuumnanbHon ycnyrn B M®LL ocywiecTensieTcs B TOM 4ucrne nocpegcTtBOM KOMMIIEKCHOro
3anpoca B COOTBETCTBMU C COMMALLEHNEM O B3aMMOLENCTBUM, 3aKIIOYEHHbIM MexXay agMuHucTpauuen ropoga KOxHo-CaxanvHcka
1 M®LL, npu Hanu4uM ykasaHHOrO cornalleHuns.

2.14.2. TpepocTaBneHne MyHULMNANbHOM YCMyrM Mo 3KCTeppUTOpUanbHOMY MpUHUMAY (B fo6OM TeppuTopranbHOM
nogpasaeneHn MOLL Ha Tepputopun CaxanuHckon obnacTu no BbIOOpPY 3asBUTENs) OCYLLECTBNAETCH B Cryvae, ecnu
cornalleHvem O B3aMMOZENCTBMU, 3aKYeHHbIM Mexay agMuHucTpaumen ropoga KOxHo-CaxanuHcka n M®L, npegycmoTtpeHa
BO3MOXHOCTb HanpasrieHVsi OKYMEHTOB B SNIEKTPOHHOM chopmare.

2.14.3. lMpepocTaBneHve MyHULUMMNANbHON YCMyrn OCYLUECTBMSIETCS B 3NEKTPOHHOW opMe Yepe3 NUYHbIA KabuHeT
3asBuTens (NpeacrasuTens 3assuTens) Ha PITY ¢ ncnonb3oBaHnem eguHON CUCTEMbI MAEHTUMMKaLMN 1 ayTEHTUdMKaLNK.

[Onsa nognucaHusa 3asBrieHusl, ykasaHHoro B OyHKTe 2.6.1 nogpasgena 2.6 pasgena 2 HacTosLWEro agMUHUCTPATUBHOMO
pernameHTa, UCNoMnb3yeTcs NPOCTas ANeKTPOHHAsA NOANNCH.

Mpu nNpegocTaBneHnn 3asBrieHUsl NpeacTaBUTeNeM 3asiBUTENs B popme 3NeKTPOHHOTO AOKYMEHTa K TakoMy 3asiBNeHUto
npunaraeTcs Hagnexawum obpa3om odopMreHHasi JOBEPEHHOCTb B (hOpME 3MEKTPOHHOMO AOKYMEHTa, MOAMUCAHHOIO JULOM,
BblAaBLUMM (NOANMCABLUNM) JOBEPEHHOCTb, C UCMOMb30BaAHNEM YCUMEHHOW KBanMuLUMpoBaHHOWM aNeKTPOHHOM noanucu (B cry4ae,
ecrnuv npefcTaBuUTeNb 3asBUTeNs A4ENCTBYET Ha OCHOBAHUN [OBEPEHHOCTH).

C‘)J'IeKTpOHHbIe OOKYMEHTbl U 3JEKTPOHHbIE 06p83bl HOOKYMEHTOB, npeaocTaBldeMble 4Yepes NUYHBIA KabuHeT Ha PITY
OOJXKHblI COOTBETCTBOBATL Crieayownm TpeﬁOBaHMﬂM:

1) pasmep oaHoro chaiina, cogepxallero 3MeKTPOHHbIA [OKYMEHT WMKM SMeKTPOHHbIN 06pa3 AOKYMeHTa, He AOSDKeH
npesbiwatb 10 M6. MakcumanbHbIi 06bem Beex daiinos - 50 M6;

2) ponyckaeTcsa npedocTaBnATb dannbl cnepylowmx dopmartos: txt, rtf, doc, docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip.
MpegocTtaBneHve annos, UMeLLNX opMaTbl, OTIINYHbIE OT YKa3aHHbIX, HE JOMyCKaeTcs;

3) pokymeHTbl B dopmate Adobe PDF pomkHbl ObiTb OTCKaHMpoOBaHbl B YepHo-6enom nmbo cepom LBeTe,



obecneuyunBatoLem COXpaHeHne BCex ayTeHTUYHbIX NPU3HAaKoB NOAJIMHHOCTU (KaquTBO - He MmeHee 200 To4eK Ha ,EUOVIM), a MMEHHO:
rpanquCKoﬂ nognucu nuua, ne4vatu, yrnoeoro wramna 6naHka (ecnm I'IpMeMJ'IeMO), a TaKke PeKBU3NUTOB AOKYMEHTa;

4) kaxObll OTAENbHbIA AOKYMEHT AOMKeH OblTb 3arpyXeH B CUCTEMY Mofayu JOKYMEHTOB B BMAE OTAENbHOrO chaiina.
KonnuectBo (haiifioB [OOSHKHO COOTBETCTBOBATb KOMWYECTBY [AOKYMEHTOB, @ HauMeHoBaHWe (aifioB [OSHKHO MO3BOMSAThH
MOEHTUDPULMPOBATL OKYMEHT U KOMMYECTBO CTPAHUL, B JOKYMEHTE;

5) dharinbl He AOMKHbI coaepXaTb BUPYCOB U BPEAOHOCHLIX MPOrpamm.

3. COCTAB, NOCNEAOBATENIbHOCTb U CPOKW BbIMONHEHUS
AOMWHUCTPATUBHBIX MPOLIEAYP (AEWCTBWUM), TPEGOBAHUSA K MOPSAOKY
UX BbIMONHEHWS, B TOM YUCIIE OCOBEHHOCTY BbINONHEHUSA
AOMWHUCTPATUBHBIX NMPOLIEAYP (AEACTBWI) B 3NEKTPOHHOW ®OPME,
A TAKXKE OCOBEHHOCTW BbIMONIHEHWUS AIMUHUCTPATUBHbIX MPOLIEAYP
(DENCTBUN) B MoL|

3.1. UcuepnbiBalowwmin NepeyeHb aAMUHUCTPATUMBHBIX Npoleayp
MpepocTaBneHne MyHULMNansHo ycnyr BknovaeT B cebsi cnepytolme aAMUHUCTPaTUBHBIE NPOLIEAYpPbI:
- NpVieM 3asiBIIeHUs O NPefOCTaBNEHUN MyHULMNANBHOW YCIYTW U NpUnaraembiX K HEMY JOKYMEHTOB;

- paccMOTpeHWe 3asiBieHUs1 O NMPefoCTaBNEHUN MYHULMMANbLHON YCIyrn U npunaraeMblX K HeMy [OKYMEHTOB, MOArOTOBKa
pesynesrarta npefocTaBneHns MyHULMNanbHON yCnyru;

- HanpaeneHuve (Bblaaya) pesynsrata NPefoCcTaBneHNs MyHULUNANbHOM YCryru.

3.2. Npuem 3aaBneHNs o npefocTaBleHUN MyHMLI,VII'IaHbHOﬁ ycnyru
U npunaraemMmbiX K HeMy JJOKyMEHTOB

3.2.1. OcHoBaHueM Ans Havana aAMUHUCTPATUBHOW Mpoueadypbl SBNSETCA MOCTYMNEHNe AO0KYMEHTOB, YCTaHOBMEHHbIX
nyHkToM 2.6.1 nogpasgena 2.6 pasgena 2 HacTosiLEero agMUHUCTPATUBHOIO pernamMmeHTa.

3.2.2. [10OMKHOCTHbLIM NMLOM, OTBETCTBEHHbLIM 3@ BbINOMHEHWE afMUHUCTPATUBHOW npoueaypbl, ABNAETCA OOKYMEHTOBe
,El,enapTameHTa, OTBETCTBEHHbIV 3a npuem 3aaBneHnsa (,u,anee - cMeunanucT, OTBETCTBEHHbIN 3a npuem ,D,OKyMeHTOB).

Cneumnanuct, OTBETCTBEHHbIN 3a npnem OOKYMEHTOB, OCyLleCTBNAeT cneayrune agMUMHNCTPaTUBHbIE aencTeus:

1) npn nuyHOM obGpalleHun 3asiBUTens (NpeacTaBuTENs 3asBUTENs) NPOBEPSIET HanuMuMe AOKYMEHTa, YOAOCTOBEPSIIOLLEro
NYHOCTb 3asBuUTens (NpeacTaBUTeEnNs 3asBUTENS;

2) npn Hannyinnm OCHOBaHUA AONd OTKasa B NpuemMe OOKYMEHTOB, HeobxoauMMbIX Anis npenocraeneHna MyHmumnaanoﬁ
ycnyru, yCTaHOBNEHHOro noapasaeriom 2.7 pasgena 2 HacTosiwero aAMUHUCTPaATMBHOTO perfiameHTa, OTKas3blBaeT B npueme C
pasbACHEHNEM NPUYHUH;

3) Npu OTCYTCTBMM OCHOBaHUSi ANl OTKasa B NpueMe [OKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTABMNEHUS MyHULMMANbHOM
YCIyrv, YCTaHOBMEHHOro moapasfenom 2.7 pasgena 2 HacTOsLEro agMUHUCTPATUBHOMO perfliameHTa, OCYLLECTBIISIET MpPOBepKy
MPEeACTaBMNEHHOTO 3asIBIIEHUS, PEMVICTPUPYET 3anpoc;

4) npu nMM4YHOM o6pau.|,eH|/w| BblAaeT 3aABUTENIO NN ero npeactaBuTesnio pacnmcky B Nofy4yeHn OOKYMEHTOB C yKa3aHuem
NX nepeyHsa n gatbl NONy4YeHus;

5) npu NOCTynneHuWM 3asiBeHWsi NOCPEACTBOM MOYTOBOrO OTMPABMEHUSI HANpaBrisieT pacnucky B €ro MonyyYeHuu no
yKa3aHHOMY B 3asiBNEHUM NMOYTOBOMY afpecy;

6) NpW NOCTYNNEHUN 3asBREHUsI B (hOPME 3NIEKTPOHHBIX 4OKYMEHTOB HanpaBnsieT 3asiBUTENIO (MPEeACTaBUTENIO 3asiBUTENS)
COOBLLEHME O €r0 MOMYYEHUN C yKa3aHWeM BXOASLLENO PErMCTpaLMOHHOrO HoMepa, AaTbl NOyYeHUs B NINYHbIV KaOWMHET 3asBUTENs
(npeacraButens 3assutens) Ha PMTY;

7) nepegaeT 3anpoc O NpenocTaBeHu MyHULMNANbHOW YCryrM AOMKHOCTHOMY MWLy, OTBETCTBEHHOMY 3@ PacCMOTpeHWe
3asBNeHns 0 NpefoCTaBEHNN MyHULIMNANbHON YCITyrn, NOATOTOBKY peayrbraTa.

3.2.3. lpvem 3asBneHns O MpegoCTaBNeHUN MYHWLMMAnNbHOW YCIyrn OCYLLIECTBMSETCS B AeHb €ro MNocTynneHus B
[enapTameHT.

3.2.4. Kputepmem MpUHATAA peLueHVs B paMKax HacToswen aAMUHUCTPaTUMBHOW npouedypbl SBNSETCA Hanuyve nnbo
OTCYTCTBME OCHOBaHUS Ans OTKasa B npuemMe.

3.2.5. Pe3ynbtaTtoM BbIMONHEHUS aAMWHUCTPATMBHOW NpoUeaypbl SIBNSETCS NpuUeM W pernctpauusi 3asiBrneHust u
npunaraeMbix 4OKYMEHTOB NGO OTka3 B npueme.

3.2.6. Cnocobom pukcaummn pesynbrata BbINOMHEHVS aAMUHUCTPaATUBHOWM Mpoueaypbl SBNSETC Bbiadya (HampaeneHue)
3aaBUTeNto (MpeacTaBUTENIO 3asSBUTENS) Pacnncky (COOBLLIEHUS) O MOMYYEHNN 3asBreHus.

3.3. PaccmoTpeHue 3asiBneHns o npeaocTaBrneHnmn
MYyHULIMNANbHON YCRYrn U NnpunaraeMbiX K HeMy OKYMEHTOB,
noAroToBKa pe3ynbraTta npefocTaBrieHUss MyHULMNanbHOWU ycnyru

3.3.1. OcHoBaHueM Ans Havana aAMUHUCTPATUBHOMN npouenypbl ABNAETCA NOCTynfieHne 3apermcTpmpoBaHHOro 3asaBrieHUsA
O npeaocTasneHun MyHVILlMI'IaJ'IbHOIZ ycnyrn U npunaraemblX K HeMy OOKYMEHTOB AnA NOArOTOBKM pelleHuAa O npenocrtasieHnn
MyHI/ILI,I/II'IaJ'II:HOI7I ycnyru ot cneuymanucra, OTBETCTBEHHOIo 3a npuem 4OKYyMEHTOB.



3.3.2. [JomMKHOCTHBIMK NULL@MKN, OTBETCTBEHHBIMU 32 PACCMOTPEHNE 3asiBNEHUs O NpeaocTaBneHnn MyHVILI,VII'IaJ'IbHOVI ycnyru
1 npunaraemblxX K HeMy OOKYMEHTOB, NOAroTOBKY pe3ynbraTta, NPUHATUA pelleHnA, ABNATCA:

1) cneuvanucT oTAena [OroBOPHbIX OTHOWEHWI [lenapTameHTa, B [OOMKHOCTHble OOS3aHHOCTM KOTOPOro BXOAWUT
BbINOSIHEHVE HacTosLWe aAMWHUCTPATVBHOW Npoueaypbl B COOTBETCTBMM C [OMMKHOCTHOM WHCTPYKUMeN (Aanee - cneuuanucr,
OTBETCTBEHHbIV 3@ NPOBEPKY);

2) pupekTop JenaptameHTa (Banee - pykoBoAUTENb).

3.3.3. Cneunanucr, OTBETCTBEHHbIN 3a NPOBEPKY, BLINOMHAET criedytolye aaMUHUCTPaTUBHbIE AENCTBUS:

1) ocyLuecTBNsiET NPOBEPKY NPEACTABMNEHHbIX 3asiBNEHNS U AOKYMEHTOB U NMOATOTOBKY NPOEKTa:

- VIHd)OpMaLMOHHOFO nnucbmMa, codepxkawero ceefgeHua O Hanuduum (nepequ) 06BEKTOB  HEOABUXMMOTO nvyulecTtea,
HaxogsAuwunxca B MyHI/ILWII'IaJ'IbHOI7I COBCTBEHHOCTU 1 npenHasHa4YeHHbIX And caadvun B apeHay,

- MNWUCbMEHHOrO yBedoOMMeHUst 06 OTkaze B HanpaBfieHWW CBEAEHW O Hanuuuu (nepedHe) OBGLEKTOB HeOBWKMMOrO
MMYLLECTBA, HAXOASLLMXCS B MyHMLMNANbHOW COGCTBEHHOCTM U NpeAHa3HauYeHHbIX AN cAayn B apeHay C yKa3aHWeM NMpUYmH;

2) nepenaeT NpPOeKT PyKOBOAUTENNIO A1t PACCMOTPEHMS.
3.3.4. PykoBoauTenb BbIMOMHAET cneayowme aaMMHNCTpaTUBHbLIE AEeNCTBUS:
1) NnpoBepsieT AaHHbIE, yKa3aHHble B NPeACTaBNeHHOM NPOEKTE;

2) npv OTCYTCTBWMM 3aMeYaHWii NPUHMMAET peLleHue NyTeM MOoANMCaHUsi NMpoekTa W nepenaeT ero AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasneHue pesynsraTta NPeaoCTaBneHns MyHULMNanbHOW yCryru;

3) Npu HanU4MU 3amevaHuii kK NPOEKTY BO3BpaLLaeT AOKYMEHT CNeLManucTy, OTBETCTBEHHOMY 3a NPOBEPKY, A MOBTOPHOIO
OCYLLECTBMNEHNST aAMWHUCTPATMBHBLIX [OEWCTBUN, YyKa3aHHblXx B nyHkTe 3.3.3 nogpasgena 3.3 pasgena 3  HacTosLlero
aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.5. Cpok paccMoTpeHusi 3asiBNeHNs O NPEAOCTaBNEHUN MyHULIMMANbHOW YCNyr 1 npunaraeMbix K HeMy AOKYMEHTOB U
NOArOTOBKN peaynsTata NpefoCTaBlieHns MyHULMNAnbHOW ycryrn - 7 KaneHAapHbIX AHel CO AHA nepeaaqn AOKYMEHTOB Anst
paccMOTPeHUs 1 MOATOTOBKW pesynbTaTa NpefocTaBrneHns MyHULMNanbHoW yCryru.

3.3.6. KpuTepveM NpuHATUA peLleHWst B pamKkax HacTOsLell agMUHWUCTPaTWBHOW Mpouedypbl SIBNSETCA Hanuuve unu
OTCYTCTBME OCHOBaHWI AN1S NPUHATUAS OTPULATENBHOMO PELLEHNS.

3.3.7. PesynbtaToM BbINOMHEHUS aAMUHUCTPATUBHOW MpOLEAypbl SBMSeTCs AOKYMEHT, SBMALWMACH pe3ynsTatom
MYyHULMNANbHO YCIyru.

3.3.8. CrnocoGom bvkcaumm pesynstata BbIMOMHEHWS  aAMWHUCTPATMBHOW Mpouedypbl SIBMsieTcs  NoAnMcaHHoe
MH(OPMaLMOHHOE MUCbMO (MUCbMEHHOE YBEeLOMIEHME).

3.4. HanpaBneHue (Bblgaya) pesynsraTta npeAocTaBneHus
MyHULMUNANbLHOMW ycnyru

3.4.1. OcHoBaHveM Ans Hayana agMUHUCTPaTUBHON npouenypbl ABNAeTCA NOCTynneHue noanncaHHoOro AOKYMeHTa,
ABNAKOLLEroca pesynbratomMm npenocraBsneHna MyHVILI,MI'IaJ'IbHOVI ycnyru.

3.4.2. [JOmKHOCTHbIM TNMLOM, OTBETCTBEHHbIM 3a HanpaeBneHue pesynbrata NpefaoCTaBleHVUs MyHULMNAnNbHOM YCnyru,
ABNSETCH CchneuvanucT oTAena [OroBOpHbIX OTHOWEHWW [lenaptaMeHTa, B [OOMKHOCTHble 0OOSI3aHHOCTW KOTOPOro BXOAUT
BbINOMHEHNE HACTOsILLEeNn agMUHUCTPATUBHOW Npoueaypbl B COOTBETCTBUM C AOIMKHOCTHOW WHCTPYKUMEW (ganee - cneuvanucr,
OTBETCTBEHHbIV 3@ HanpasneHve pesynesrarta).

CneupnanucT, OTBETCTBEHHbIN 3@ HanpaBrieHne pesynbraTa, BbIMONHSAET cneayllme agMUHUCTPaTUBHbIE AeACTBUS:

1) NpU NOCTYNNEHWUN 3asIBNEHUSI NPWU NMYHOM obpalleHuun 3asBuTensi B [lenaptameHT nMbGo MOYTOBLIM OTMPaBMEHWEM -
yBeOMISIET 3asBuUTeNs (NpeacTaBuTens 3asBuTens) no TenedoHy O BO3MOXHOCTU MOMyYeHWs JOKYMEHTa C nocriegylollen ero
BblAayei Npu N4YHOM obpalleHun 3asBuTens (MPeacTaBuTeNs 3asBuTens);

2) npu noctynnexHun 3asenexHns yepes M®PL| - ocylecTBnseT B COOTBETCTBUM CO CMOCOOOM, ONpeAeneHHbIM CornatleHnem
0 B3aumopgencTeum ¢ MOLI, nepepady pesynsrata npegocTaBneHns MyHUUmMnansHom ycnyrm B MoLL;

3) MpY NOCTyNneHWn 3asiBfieHNs B 9NEKTPOHHOM BWAE - HanpaBnseT yepes NMUYHbIA kabuHeT 3assuTens nubo Ha agpec
3MEKTPOHHON MOYTbl YBEAOMMEHWE O MPUHATUM pPEeLleHWNs C MPUNOXEHWEM 3NIeKTPOHHOW KOMuWM [AOKYMEHTa, SBMSoLerocs
pe3ynsTaToM NpefocTaBneHns MyHULMNanbHoW yCnyru.

Cpok HanpaBneHus (Bbiaadn) peaynsrata MyHULMNanbHOW yeryrv - B TeHeHWe 2 KaneHAapHbIX AHEW CO AHS MOArOTOBKU
pesynbTata NpefoCTaBNeHNst MyHULMNANbHOM YCyru.

3.4.3. Kputepuem npuHATMS peLleHUsl B paMKax HacTosled aAMWHUCTPATMBHOM Npoueaypbl SBnsietcs cnocob
MOCTYNIIEHNUs 3asBNEHNS.

3.4.4. P€3yJ'IbTaTOM BbINOMHEHUSA  aAMUHUCTPATUBHOM npouenypbl ABNAETCA HanpasfeHue 3adaBUTEN0 [OOKYMEHTa,
ABNAKOLLEroca pesynbratomMm npenocraBsneHna MyHVILI,MI'IaJ'IbHOVI ycnyru.

3.4.5. CnocoGom chvkcaumm pesynsrata BbIMONHEHWS! aAMUHUCTPaTVMBHOWM NpoLeaypbl sIBMSieTCA OTMETKA O HanpasrieHun
(BblOaue) LOKyMeHTa, ABMSIOLErocs pe3ynsratoM NpefocTaBneHns MyHULMNansHom ycnyru.

3.5. Mopspok ocyulecTBrieHa aqMMHUCTPATUBHbLIX npoueanyp



B 3N1EKTPOHHOM (hopme, B TOM YMCIIe C UCNONb30OBaHNEM
ENry v POCY

3.5.1. MNonyyeHne 3asBUTENEM B 3MEKTPOHHOW (hopMe MHEGOpMaLMKn O CpoKax 1 nopsiake NpegocTaBneHns MyHULmMnansHowm
yCRyru OCyLLeCTBsSIeTCH NocpeacTBoM odumumansHoro canta fenaptamenTa, ENMTY, PITY.

3.5.2. Banncbk B anekTpoHHOW hopMe Ha npuem B [lenapTtaMmeHT Ans nodaqu 3anpoca O NpefocTaBieHnn MyHULMMNansHowm
ycnyru npoussoauTcs Yepes PITY.

3asBuUTENO NpefocTaBnsieTcsl BO3MOXHOCTb 3anvcy B Nobble cBOGOAHbIE ANs nMpuema AaTy M Bpems B npegenax
ycTaHoBIeHHoro B [lenaptameHTe rpaduka nprema sassuTenen.

3anncb B 9MNeKTpoHHoW cdopme Ha npvem B MOLL ans nogaun 3anpoca O NpeaocTaBleHW MyHUUMNanbHOW ycnyru
npoussoauTcs Yepes oduumanbHeii cant ML, PIITY.

3.5.3. dopmupoBaHune 3anpoca 3asBUTENEM OCYLLECTBMSETCA NOCPEACTBOM 3arofIHEHUS 3MEKTPOHHOM hopMbl 3anpoca Ha
PIOCY.

3.5.4. MNpy nogaye 3asiBUTENEM 3anpoca B 3MeKTPOHHOW hopme He TpebyeTcs NpefocTaBrieHne 3asiBUTENeM LOKYMEHTOB
Ha GyMaxkHOM HocuTene.

3.5.5. Mpu HanpaBneHun 3anpoca Ha NpefocTaBneHne MyHuUMnanbHou ycnyru Yepes PITY HanpaBneHue coobLueHus o
npuemMe 3anpoca OCyLLECTBMSETCS B NUYHbIN KAOUHET 3asiBUTENs (npeactaBuTens 3assutens) Ha PITY.

3.5.6. lMonyyeHve 3asBUTENEM B OEKTPOHHOW (OpMe CBeAeHVMN O XoAde BbINOSIHEHWS 3anpoca O MnpefoCcTaBneHuu
MYHULMMNANbLHOW YCNyr OCYLLECTBNASETCS Yepe3 NUYHbIN KaBUHET 3asiBUTENS.

3.5.7. MNpwn nocTynneHun 3anpoca B MEKTPOHHOM BUAe YBeAOMIIEHNE O MPUHSTUN PELUEHUS C NPUNOXKEHNEM 3NEKTPOHHON
KONWU OOKYMEHTa, SIBMAOLLErocs pesynsTtaTtoM MpefocTaBneHns MyHULMNanbHOW ycryri, HanpaeBnsieTcs Yepes3 NMUYHbIA KabuHeT
3asBuTend Ha PITY.

3.5.8. B anekTpoHHOM Buae xanoba Ha HapylleHue nopsiaka NpefocTaBreHnsl MyHUUMnanbHOW ycnyr u gocyaebHoro
(BHecynebHoro) obxanoBaHusi pelueHuin n aencteui (besgencrensa) [enaprameHta B npouecce MOMyYeHUs MYHULMManbHOW
ycnyrm Moxet ObiTb nModaHa 3asiBUTENEM MoCpefcTBOM oduumansHoro canTa fenaptamenta, ML, EMIY, PMIY, denepansHoi
rocyfapcTBeHHOW MHOPMaLMOHHONM cucTeMbl, obecneunsatoLLelt npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusl peLleHnin n
Aencrenn (besgencTauns).

3.6. Oco6eHHOCTU NpegocTaBNeHUs MyHuLMnanbHou ycnyru B ML

3.6.1. MNpenocTaBneHne MyHuuunansHow ycnyrm B M®L| ocywiectenserca npyu HanMuuy cornmalleHusi 0 B3aumogencTBum,
3aKr4eHHOro Mexay agMuHucTpaumein ropoga tOxHo-CaxanuHcka n ML,

3.6.2. CocTaB aAMMHUCTPATUBHBIX NpoLieayp (AevcTBuiA), BbinonHsembix MOLL:
3.6.2.1. Npuem 3aaBrneHnsa 0 NpegoCTaBNeHNn MyHULMMANbHOW YCyTu.

OcHoBaHVMeM [Ans Havana agMUHUCTPaTUBHOM Mpouedypbl SBASeTCA nuyHoe obpalleHue 3asButens nubo ero
npeactasutens 8 M®L.

PaboTHuk MoL:

1) npoeepdaeT Hanu4ue OOKYMEHTOB, YAOCTOBEPAWUX JIMYHOCTL 3aaBUTENA (I'Ipe,EI,CTaBVITeJ'IH 3aF|BVITeJ'IF|) C uenbko
YCTaHOBIIEHUA UX JIUYHOCTH;

2) Npu HanW4MM OCHOBaHWS [ANsi OTKas3a B MpuMeme [OKYMEHTOB, HeobXoAuMbIX ANs NpeaocTaBneHUst MyHULMNarnbHoM
yCIyrv, yCTaHOBMIEHHOrO moapasfenom 2.7 pasgena 2 HacTosILEro agMUHUCTPATUBHOMO perniameHTa, OTka3biBaeT B npueme ¢
pa3bsACHEHVWEM NPUYUH;

3) Npu OTCYTCTBUM OCHOBaHUA ONA OTKasa B npueme OOKYMEHTOB, HeobxoaMMbIX Ans npenocrasneHna MyHVILlI/II'IaJ'IbHOI;i
ycnyru, yCTaHOBNEHHOro noapasaernom 2.7 pasgena 2 HacTosILLEro aAMWHNCTPATUBHOIO pernamMeHTa, OCYLIeCTBNAeT npuem
3asiBneHnss nubo, B cny4vae Bbl60pa 3aasuTena (I'Ipe,EI,CTaBVITeJ'IH 3aF|BVITeJ'IF|) npu oGpau.l,eval 3a ABymMA u 6onee ycnyramu,
KOMMJIEKCHOro 3anpoca;

4) npu OTCYTCTBUU INEKTPOHHOIO ,D,OKyMeHTOOﬁOpOTa ¢ [lenaptameHTOM npun HeobxoammocTn OCyLLEeCTBNAET CHATUNE Konuw
C OpurMHanoB OOKYMEHTOB U UX 3aBepeHue, nn6o npoBepseT COOTBETCTBUE NpeacTaBlieHHbIX 3adaBUTENeEM Konuw OOKYMEHTOB (3a
NCKINK4YeHnemM HoTapuanbHO 3aBepeHHbIX) MX opurMHanam;

5) Npu Hanuuuu BNEKTPOHHOTO AokyMeHToobGopoTa ¢ [lenapTaMeHTOM OCYLLEeCTBSieT MOATOTOBKY 3reKTpoHHOro obpasa
3asBMeHUs (KOMMIIEKCHOrO 3anpoca) U OKYMEHTOB, OpUriHaribl BO3BPALLAEeT 3asiBUTENIO;

6) BblOaeT 3asBUTENIO UMW ero NpeacTaBuUTENO PaCMUCKY B MOMyYeHUW 3asiBMeHNs C ykadaHueM Aathl nonydyeHus (ganee -
pacnvcka) nubo, B criydae nonyyYeHus yeryrm B COCTaBe KOMMIIEKCHOTO 3arnpoca - BTOPOI 3K3eMMNIsSip KOMMIIEKCHOTO 3anpoca.

Mprem 3asBneHnss o NpegocTaBneHun MyHuumnanbHon ycnyrv B MOL| ocyllecTensieTca B AeHb oGpalleHus 3asBuTens
(npeacrasuTens 3assuTens).

3.6.2.2. Bbigaya pesynbsrata npegocTaBneHnss MyHUUMNanbHOM yCnyru.

OcHoBaHveM Ans Havana afMUHUCTPaTUBHOM npouenypbl ABNAETCA NoctynieHne B M(DU, n3 [lenaptameHnTa OOKyMeHTa,
ABNAKOLLEroca pesynbratomMm npenocraBsneHna MyHVILI,MI'IaJ'IbHOVI ycnyru.

PaboTHuk MOLL:



1) B cnyyae MOCTYMNMeHUss B COOTBETCTBUM C COrMalleHMeM O B3aMMOAEMCTBUM [OKYMEHTa, SIBNSIOLLErocs pesynsraTtoM
MpeaoCTaBMeHNs MyHUUMNAMNBHOW YCIyrk, B 3MEeKTPOHHOM dhopMarte, MoANUCaHHOTO 3MEKTPOHHOM MOAMUCHI0 AOMKHOCTHOMO Nuua
[lenapTameHTa, OCYLLECTBNSAET MOArOTOBKY U 3aBEpeHWe [JOKYMEHTOB Ha GyMaKHOM HocuTere, MOATBEpXAatollemM coaepkaHue
3MNEKTPOHHbIX [JOKYMEHTOB;

2) wHcbopmupyeT 3asBUTENsI O MOCTYNIEHUM AOKYMEHTa, SIBMSIOLLErocsl pe3ynsTaToM NpeaocTaBreHus MyHULMNanbHowm
ycnyru, cnocoboMm, ykasaHHbIM 3asiBUTENEM MNpuW nogaye 3anpoca Ha NpeaocTaBneHne MyHULMnansHo ycnyru;

3) npu obpawerun B MOPL| 3assButens (nMpeacTaBuTens 3asBUTENsl) C [OKYMEHTOM, YAOCTOBEPSIOLMM JIMYHOCTb
(nonHoMOuYMSs1), M pacnuckon (KOMMMEKCHbIM 3ampocoM) OCYLUECTBNSET Bblgady [OKYMEHTa, SBMSIOWErocs pesynbraTtom
npeAoCcTaBneHnss MyHULMNansHOW YCryru.

WHopMUpoBaHWe 3asiBUTENS O MOCTYNIEHUM AOKYMEHTa, SBMAOLETOCS Pe3ynbTaToM NpefoCTaBneHnst MyHULMNanbHO
ycrnyru, ocyLUecTBnsietTcs He nogHee 1 paboyero AHs, crefytowero 3a AHEM ero nocTynnexus 8 MoL.

3.7. Mopsnok ucnpaBneHnUs AonyLIeHHbIX onevyaTok U own6ok
B BblAaHHbIX B pe3ynkrate npegocTaBneHus
MYHULIMNANbLHON YCNyru AOKyMeHTax

B crnyuyae BbiSIBNEHWS 3asBUTENEM OneyaTok U (M) owmnGoK B BblAAHHOM B pesdynsrate NpefoCTaBreHnst MyHULMnanbHo
yCryru [OKyMeHTe 3asBuTeflb NpeacTaensier B [lenapTamMeHT HernocpeaCTBEHHO NUGO MOYTOBLIM OTMPABIIEHWEM MOAMUCAHHOE
3asiBreHne 0 HeoBXoAMMOCTM UCNPaBMEHUS AOMYLUEHHbLIX OMEYATOK U (UNK) OLIMGOK C U3NOXEHWEM UX CYTU W NPUIIOKEHUEM KOMUM
[OKYMEHTa, Coflepxallero onedartku U (Mnu) oLumeku.

OdcbopmneHne 1 HanpaeneHve (Bbigaya) 3asBUTENO [OKYMEHTa C UCNpaBneHHbIMK onedaTtkamu (owmbkamu) unm oteeTa ¢
MHopmaumelt 06 OTCYTCTBMM OMeyaTok U OWWGOK B BbigaHHbIX B pesynbrate npefoCcTaBeHus MyHULMNAanbHOW yCnyri
[OKYMEHTax OCYLLECTBRSIETCS AOIMKHOCTHbIMM Nuuamu [lenaptameHTa B CpPOK, He npeBbiwanwmii 5 paboynx OHen ¢ MOMeHTa
MOCTYNNEHNs COOTBETCTBYIOLLIETO 3asiBNEHUS.

4. ®OPMbl KOHTPONA
3A UCMNONTHEHUEM AOMUHUCTPATUBHOIO PEFMMAMEHTA

4.1. NopAaoK ocyLecTBIEHUA TEKYLLEro KOHTPOrSA 3a cobnoaeHnem
M UCNONTHEHMEM OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULIAMMW NONOXEHUN
aAMMHUCTPATUBHOrO pernamMmeHTa n UHbIX HOPMaTUBHbIX
NnpaBoOBbIX aKTOB, YyCTaHaBNMUBaOLWUX TpGGOBaHMﬂ K npeaocTtaBfieHUo
MyHMUMNAaNbLHOW YCNyru, a Takke NPUHATUEM UMW peLueHni

Texkywmn  KOHTpONb 3a COOMOOEHMEM U UCMOMHEHWEM  OOMKHOCTHbIMM  NLAMWU  MONOXEHUA  HaCTOSILLEro
aAMWHUCTPATMBHOIO perfnameHTa U MHbIX HOPMaTMBHBIX MPaBOBbIX AKTOB, YCTaHaBMMBAIOLMX TPebOBaHWA K MpefocTaBlieHuto
MYHULMMNANbLHOW YCNyru, OCYLLECTBASIETCA pykoBoauTenem [lenaptameHTa.

TeKyLWIn KOHTPOSb OCYLLECTBASETCA Ha NOCTOSAHHON OCHOBE W HanpaBrieH Ha BbISIBEHWE U YyCTPaHEeHWe MPUYKH 1 YCroBUNA,
BCNeAcTBME KOTOPbIX ObINM HapyLleHbl NpaBa 3asBUTeNeN, a Takke pacCMOTPeHWe, NPUHSTUE peLLeHWin, NoAroToBKY OTBETOB Ha
obpalueHus 3aaBuTenen, cogepxalume xanobbl Ha aencteus (6esgencTane) JOMKHOCTHBIX NnL,.

|_|pI/I BblsABINE€HUN B Xo4e TeKyLlero KOHTpons HapyLueHwZ NONOXEHU HacTosLLEero aAMWUHUCTPATUBHOIO pernamMmeHTa U UHbIX
HOPMaTtuBHbIX MNPaBOBbIX aKTOB, YCTaHaBNUBAKLLNX Tpe6OBaHI/IF| K npegocTtaBlneHuto MyHI/ILl,I/II'IaJ'IbHOVI ycnyrun, pykoBoguUTenb
[enapTtameHTa, OTBETCTBEHHLIA 3a OpraHv3auumio pa60T|>| no npegocrtaBneHnto MyHVILlVII'laJ'IbHOVI ycnyru, npuHMMaeT Mepbl no
YCTPaHEHUIO Takux HapyLLIeHMVI M HanpasndaeT pykoBOoAUTENO opraHa MeCTHOro camoynpasiieHNA NpeanoXxeHna o NpuMmeHeHnun unu
HENnpUMeHeHn mep OTBETCTBEHHOCTU B OTHOLLUEHNN OOIMKHOCTHbIX NKL, A0NYCTUBLLUX HapyLIEeHUS.

4.2. Nopsanok n nepuoanvHOCTb ocyuiecTBlieHUs NNnaHoOBbIX
U BHeNMJ1aHOBbLIX NPOBEPOK NONMTHOTbI U Ka4yecTBa npegocrtaBneHus
MyHVILIVII'IaJ'IbHOﬁ ycnyru, B TOM 4ucrne nopsaaokK n ¢opMbI KOHTpORNSA
3a NONTHOTOM U Ka4eCTBOM npepocTtaBneHus MyHVILIMna.ﬂbHOﬁ ycnyru

[MpoBepkn npoBOASATCS B LEMAX KOHTPOMS 3a MOMHOTOM WM KayecTBOM NpedoCTaBreHust MyHWLMNanbHOW YCryru,
cobnofeHeM 1 UCTIONHEHEM JOIMKHOCTHLIMU Nuuamu [lenapTtaMeHTa NonoXeHUn HacTosILLero agMMHUCTPaTUBHOIO perfiaMeHTa,
MHbIX HOpPMAaTMBHbIX NpPaBoOBbiX akToB Poccuiickon ®depepaumm, CaxanuHckon obrnacTu, ycTaHaBnuBawWmMx TpeboBaHWUst K
npefocTaBneHno MyHULMNANbHON ycryru.

MpoBepkn MOryT BbITb MIAHOBLIMU U BHEMTAHOBLIMMU.
MeproanyYHOCTL NPOBEAEHMS NITAHOBbLIX NPOBEPOK YCTaHaBNMBaeTCs pykoBoauTenem [enaptameHTa.

BHennaHoBble MPOBEPKU OCYLUECTBMAIOTCA B Cryvae MOnyyYeHuss xarnob Ha peleHus unu peincteus (6espenicteue)
OOMKHOCTHBIX NWL [lenapTameHTa, MpUHATbIE UM OCYLLECTBREHHblE B XO4e MPeAoCTaBNeHUs MyHUUMNAnbHOM ycnyru, no
peLeHuio pykoBoauTens [lenaptameHTa.

Pe3yJ'IbTaTbI NpoOBEPKN MONHOTbHI N KayYecTBa npenocrtaBfieHnA MyHVILlMI'IaJ'IbHOI;I ycnyrum OdI)OpMJ'ISIPOTCﬂ aKTOM, B KOTOPOM
OTMEe4aloTCA BbIsIBIIEHHbIE HEOOCTATKN U NPearioXXeHnA No NxX yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbLIX Nuy [lenaptameHTa
3a pelwleHns 1 gencTeun (6espnencrTemne), NpMHMMaembie
(ocywecTBnsiemble) B xoAe NpeAocTaBreHns MyHULMNanbHOW ycrnyru

[OmKHOCTHbIE NMUA@ HECYT NepcoHarbHYl OTBETCTBEHHOCTb 3a pelleHus n pencteus (6esgenctsme), NpuHUMaemble
(ocyulecTBnsieMble) B xo4e NPefoCTaBneHns MyHULMNAnNbHOW YCyru.



4.4. NonoxeHus, xapakTepusyowme Tpe6oBaHusA k popmamM KOHTponsi
3a NpeAocTaBlIeHUEM MyHULMNaNbHON ycnyru
CO CTOPOHbI FpaXxpaaH, X 06 beaMHEeHUA U opraHu3auumn

KoHTponb 3a npegocTaBrneHMeM MyHULMNAnbHOW YCRyrM CO CTOPOHbI rpaxaaH, WX O6bedUHEHWIH K opraHv3auui
OCYLLECTBISIETCA MOCPEACTBOM OTKPLITOCTM [esTernbHOCTM [lenapTameHta npy npenoCTaBneHun MyHWLMNAnsHOW  ycnyru,
Nomny4eHUs NOIHOA, akTyanbHON U JOCTOBEPHOI MHOPMaLMM O NopsiAke NPEeAOCTaBNEHUS MyHULMNANbHOM YTy U BO3MOXHOCTU
AocynebHoro paccmMoTpeHust obpalleHuii (xkanob) B npouecce NonyyeHUst MyHUUUNansHOM yeryru.

5. OCYEGHbIN (BHECYAEBHbIW) MOPAOK OEXANIOBAHMS
PELLEHWM U OENCTBUW (BE3OENCTBUS) IENAPTAMEHTA,
ML, A TAKXE UX JOMKHOCTHbIX MWL,
MYHULIMNANBHBIX CAYXALLUMUX, PABOTHUKOB

5.1. Mndopmaumsa ansa 3asBuTens o ero npase noaaTb Xxanobdy
Ha pelueHue u (unu) aencrteue (6espencrTeue) [lenapTameHTa,
ML, a Takke UX AOMKHOCTHbIX NUL,
MyHULMNANbHbIX CRYXawunX, paboTHUKOB

3asiBuTENb MMEET NpaBo NnofaTh xanoby Ha pelleHve u (unu) geiicteue (6e3pencteme) JenaptameHTa, MOLL, a Takke ux
AOIMKHOCTHBIX MWL, MYHALMMAbHBIX CAYXaLlumX, paboTHUKOB.

5.2. NMpepmeT Xano6bl
5.2.1. 3asBuTens MoXeT 06paTUTLCA C anoboi, B TOM Yucne B criedyowumx cry4vasx:
1) HapyLLEHWe cpoka perncTpaumm 3anpoca o NPeaoCTaBeHNM MyHULMMNANBHON YCyr1, KOMMIIEKCHOTO 3anpoca;

2) HapylleHne cpoka npegocTaBiieHNsl MyHULMNanbHOW ycnyru (B oTHoweHun aencteusi (6esgencteus) OenaptameHTa, a
TaKke ero AOIMKHOCTHbBIX NNL, MyHULMNAnNbHbIX CyXalux, paboTHMKOB);

3) TpeGoBaHue y 3asBUTENs AOKYMEHTOB WU WHopmauuu nu6o ocyllecTBreHust AeUCTBUA, NpeacTaBrieHve Wnu
OCYLLECTBIEHNE KOTOPLIX HE MPEAyCMOTPEHO HOPMATUBHLIMM MPaBOBLIMKM akTaMmu, ykasaHHbiMM B nogpaspene 2.5 pasgena 2
HaCTOALLEr0 aAMUHUCTPATUBHOTO PernameHTa;

4) OTKa3 B MnpuemMe [OOKYMEHTOB, MNpeAoCTaBlieHne KOTOpbIX nNpeayCMOTpPeHO HOPMAaTUBHbLIMW MPaBOBbIMU aKTaMu,
yKasaHHbIMW B noAapasfaene 2.5 pazgena 2 HacTosILLEro agMUHUCTPATUBHOIO perfiameHTa, Yy 3aaBUTENSA;

5) oTka3 B npegocTaBrneHuy MyHULMNanbHOW ycryru (B OTHOLWeEHUW aencTeus (bespenicteus) [lenaptamenTa, a TaKke ero
AOMKHOCTHBLIX MWL, MyHUUMNAnbHbIX CRyXaliux, pabOTHUKOB), €Cniv OCHOBaHUS OTKasa He npeaycMOoTpeHbl deaepanbHbIMK
3aKOHaMV 1 MPUHATLIMK B COOTBETCTBUM C HUMW MHBIMW HOPMaTVBHLIMW NPaBoBbIMK akTamu Poccurickoi ®egepaumn, 3akoHamn 1
MHBIMWN HOPMAaTUBHbIMW NPaBoBbIMK akTamn CaxanuHckon obnacTu, MyHUUMNanbHbIMU NPaBOBLIMU aKTaMu;

6) 3aTpeboBaHue c 3asBUTENS NPYU NPEAOCTaBNEHUN MYHULMNANBLHOW YCYyrv Nnathl, He NPeayCMOTPEHHON HOPMAaTVBHbLIMM
npasoBbIMKM akTtamn Poccuickon Pepepaummn, HOPMATUBHLIMK MPaBOBbIMK akTamu CaxanuHckon obracti, MyHUuMnanbHbIMK
npaBoBbIMW aKTaMu;

7) oTKka3 opraHa, NpefOCTaBNSIOLEr0 MyHUUMUNAnbHYIO YCNyry, OOIDKHOCTHOTO IMua opraHa, nNpefoCTaBnsoLEero
MYHULMNAnbHYO YCyry, B MCMpaBneHun LOMYLUEHHbIX UMK OMevaTtok M owuGOoK B BblAaHHbIX B pesynbraTe MpeaocTaBreHus
MYHULMNAanbHOI YCIyrM AOKyMeHTax nubo HapyLlueHue yCTaHOBMNEHHOrO CpoKa Takux UCNpaBneHuit;

8) HapylleHne cpoka munun nopsaakKa Bblaavyn JOKYMEHTOB MO pedyrbraTtaM npeaocrtaBsneHna MyHMLl,VII'IaJ'IbHOVI ycnyru;

9) npuocTaHoBNeHMe NpeaoCcTaBneHns MyHULMNanbHOW ycnyrn (B OTHOLWEHUN gencteus (besgencreus) [lenaptameHTa, a
TaKKe ero AOMKHOCTHbIX MWL, MYHULMNAbHBIX CAY>KaLmx, paboTHUKOB), €Cli OCHOBAHWSA NPUOCTAHOBNEHWNSA He NPefyCMOTPeHbI
denepanbHbIMM  3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HVWMW WMHBIMW HOPMAaTMBHLIMW MPaBOBbIMW akTamu Poccuiickoi
defepaunmn, 3aKOHaMM U MHBIMW HOPMAaTMBHLIMW MpaBOBbIMKM akTamu CaxanuHcKon obractn, MyHUUMnanbHbIMU MPaBOBbIMU
aKkTamu;

10) TpeboBaHue y 3asBMTENs NPV NPEAOCTaBEHNN MYHULIMNANBbHOW YCNyrn AOKYMEHTOB U MHGOPMaLuum, oTCyTCTBrE U
(Mnn) HeOoOCTOBEPHOCTb KOTOPbIX He YyKasblBanUCb NPW NepBOHaYanbHOM OTKase B Npueme [OKYMEHTOB, HeobXoAuMbIX Ans
npeaocTaBneHnst MyHUUMNanbHOW ycnyru, nmMbo B NpefoCTaBMEHWU MYHULMNANbHOW YCNyru, 3a WCKIOYeHWeM Cry4vaes,
npeaycMOTPeHHbIX NyHKTOM 4 yactu 1 ctatbu 7 @3 N 210-P3 (B oTHOWeEHNM AencTBus (besgencteums) [lenaptameHTa, a TaKkke ero
AOMKHOCTHBIX NNL, MYHULIMNAMbHBIX CRYXaLlmX, paboTHUKOB).

5.2.2. B cnyyasax, ykasaHHbix B noanyHktax 2, 5, 7, 9, 10 nyHkta 5.2.1 HacToswero noapasgena, pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelueHuii u aevcteuii (6esgericteus) MOLL, pabotHuka M®L, BoamoxHo, ecnu Ha ML,
pelueHns n aencteus (besgenicTBme) KOTOPOro obxanyroTcs, BosfoxeHa yHKUMSI N0 NPeAoCTaBNEeHNI0 MyHULMMaNbHON ycnyrv B
nonHom obbeme B Nopsake, onpeaernieHHom YacTtbto 1.3 ctatbu 16 @3 N 210-93.

5.3. OpraHbl MECTHOro camoynpaBreHus
M YNONTHOMOY€eHHbIe Ha pacCMOTPEeHUE Kanoobbl AOMMKHOCTHbIE NULA,
KOTOpPbIM MOXET 6bITb HanpasneHa xano6a

5.3.1. XKanoba Ha peweHus u gencteus (besgencreune) denaptameHTa, NpeaoCTaBsOLWEro MyHULMNANbHYIO YCIyry, ero
OOIDKHOCTHBIX WL, MYyHMUMNAnbHbIX CryXalux, paboTHMKOB Y4acTBYIOLMX OpraHu3auuin paccmaTpuBaeTcs PyKOBOAUTENEM
[enaptameHTa.

Xanobbl Ha peleHus n gencteus (6e3pencreve) pykoBoauTens [lenaprameHTa nopalwTcs B agMUHUCTpauuMio ropoga
KOxHo-CaxanuHcka.
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5.3.2. XKanoba Ha pelueHus n gencreus (besgencrene) pabotHukos M®L, paccmaTtpusaetcs pykoBoamTenem MoL.

Xanoba Ha pewenna n gencreua (6espencrene) MOLL, pykosogutena MOL| paccmatpusaetca yupegutenem MOL|
(MnHMCTEpCTBO LIMGPOBOTrO 1 TEXHOMOrMYECKoro pa3snTna CaxanmHckon obnacti).

5.4. NMopagok noaaym U pacCMOTPEHUs XKanoobl

Mopaya 1 paccmoTpeHre xanobbl ocyLLECTBNSETCS B NOpsiake, ycTaHoBrneHHoM ctatbeit 11.2 @3 N 210-03 n [NonoxeHunem
06 ocobeHHOCTAX nogayn M pacCcMOTPeHus xanob Ha pelweHns u gencteua (bespenicteue) agmuHucTpaumm ropoga HOxHO-
CaxanuHcka, ee AOMKHOCTHBIX NMULL U MyHUUMMamnbHbIX CRyXallux, a Takke Ha pelleHus n aenctsus (6espenctane) MOLL,
paboTtHukoB M®L| npu npegocTaBneHWM rocyaapCTBEHHbIX W MyHUUMNANbHBIX YCMYL, YTBEPXAEHHbIM MNOCTaHOBNEHWEM
agmuHncTpaunm ropoga KoxHo-Caxanutcka ot 30.01.2014 N 150-na.

5.5. CpoK paccMoOTpeHust XKanoobl

Xanoba, noctynuewas B [enaptameHt, M®L, yupegutenio MOLL (MuHUCTEpCTBO UMPPOBOrO U TEXHOMOrMYECKOro
pa3sutus CaxanuHckoi obnactun) nnbo B BbILLECTOSILIMIA opraH (MpY ero Hanmuuuu), NOAMEXMT PacCMOTPeHuo B TeyeHue 15
pabounx AHeNn co AHsS ee perncTpaumm, a B criyyae obxanoBaHus oTkasa [lenaptamenta, MOL| B npveme JOKYMEHTOB Yy 3asBuUTens
nmMbo B ncnpaBneHnn AONYLUEHHbIX OneyaTok U ownboK unu B criyyae obXarnoBaHWA HapyLUEHWs YCTAHOBNEHHOrO CpoKa Takux
ncnpasneHuii - B TeveHne 5 paboumnx gHew co AHA ee perncTpauuu.

5.6. MNepeyeHb ocHOBaHWUI ANSi NPUOCTaHOBNEHWUSI PACCMOTPEHUSA
Xano6bl B cry4ae, ecrii BO3MOXHOCTb NPUOCTaHOBMEeHUs
npeaycMoTpeHa 3akoHogaTenbcTBom Poccuiickon degepauumn

[MpuocTaHoBRNEHUE pacCMOTPEHUS xanobbl He JomnycKaeTcs.

5.7. Pe3ynbrat paccMoTpeHus xanobbl

Mo pesynsratam paccmMoTpeHust x)anobbl NPUHUMAETCA OOHO U3 CNEeaYHOLLMX PELUEHNN:

- Xanoba yOoBneTBOpPsIETCs, B TOM Yucrie B (hOPMe OTMEHbI MPUHSATOTO pELLEHUsl, UCPaBRNEHUst AONYLLEHHbIX ONeYaTok 1
OWKMBOK B BblOaHHbIX B pe3ynbrate NpefoCTaBleHUs MYHUUMNAnbHOW YCMyrn OOKYMEHTax, Bo3BpaTa 3asABUTEMO OEHEXHbIX
CpeAcTB, B3MMaHWE KOTOPbIX HE NpedyCMOTPEHO HOPMAaTVMBHbIMU MPaBoBbIMU akTamu Poccuiickon Pepepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTaMu cybbekToB Poccuiickor ®efepauum, MyHULMNANbHbIMK NPaBOBLIMU akTamu;

- B YAOBIIETBOPEHMM Xanobbl 0TKa3blBaeTcs.

B cnyyae yctaHoBneHuss B xoge unv no pesynsrataM pacCMOTPEHUsi xanobbl MPU3HaAKOB COCTaBa aAMWHUCTPATMBHOMO

npaBoHapyLUeHNss U NpPecTynieHnss AOMKHOCTHOE NWLO, PaboTHWK, HadeneHHble MONMHOMOYMAMU NO PacCMOTPEHUIo xanob B
cooTBeTcTBMM € yacTtblo 1 ctatbn 11.2 3 N 210-P3, HezameanuTenbHO HaMpaBnsAlT UMEOLMEecs MaTepuanbl B OpraHbl

npokypaTypsbl.

5.8. Mopsapok uHcpopmmpoBaHusa 3aaBuTens
0 pe3ynbTaTax pacCMOTPEHUSA XKanoobbl

5.8.1. He no3gHee OHs, crnepytowero 3a AHEM NPUHSATUS peLleHnst Mo pesynbTaTam pacCcMOTpeHUs xarnobbl, 3asBuTento B
NMCbMEHHON hOpMe N MO XEeNaHWI0 3asBUTENst B 3MEKTPOHHOM hOpMe HamnpasnsieTcs MOTUBMPOBAHHLIA OTBET O pesynbrarax
paccMOTpeHust xanoobbl.

5.8.2. B cnyyae npusHaHusa xanobbl noanexallen yOOBMETBOPEHWIO B OTBETE 3asBUTENO Aaetcs uHdopmauus o
AencTBuAX, ocyllectensemMblx [enaprameHtom, MOL| B Lensax HesameanuTenbHOTO YCTPaHEHWUS BbISBMEHHBIX HapyLUeHW npu
oKasaHUWM MyHULUMNAnbHOW YCnyru, a Takke NPUHOCATCSA M3BMHEHUS 3a JoCTaBlneHHble HeyaobCTBa, U yKasbiBaeTcs MHdopmaums o
AanbHenwnx 4eNCTBUSX, KOTopble HEOBX0ANMO COBEPLUMTL 3aSBUTENIO B LIENSX MOMYYEHUS MyHULMNANbHOW YCNyru.

5.8.3.B crny4ae npusHaHua )anobbl He noanexallen YOOBNETBOPEHNIO B OTBETE 3aABUTENIO 4AKOTCA apryMmeHTUpoBaHHbIe
pa3bACHEHNA O NPpUYNHAX NPUHATONO peLleHnsd, a TaKkke I/IHCbOpMaLl,I/Iﬂ O nopsagke obxanoBaHus NPUHATOrO peLueHns.

5.9. Mopsgok o6xanoBaHUs peLueHUs No xanobe

3asaBuTens Mmeet npaeso obxanosatb peweHue no Xano6e BbILLECTOAWMM OOMKHOCTHBIM MULAM WU B BbILLECTOSALLNIA
opraH B nopsake nog4YMHeHHOCTU.

5.10. NMpaBo 3asBUTENS Ha Nony4yeHue MHopMaLUN U [OKYMEHTOB,
Heo6xoAUMBbIX ANl 060CHOBAHUA U PaCCMOTPEHUSA Xanobbl

3asBuTenb UMEET NpaBo Ha MomnyyYeHne UHOPMaUMn U LOKYMEHTOB, HEOBXOAUMbIX Ansi 0GOCHOBAHWUSA U PACCMOTPEHUSA
»anobbl.

5.11. Cnoco6bl MH(hopMUPOBaHUSA 3aABUTENEN
0 nopsigke Noga4v U pacCMOTPEHUSA XKanobbl

NHdopMupoBaHue 3aseuTeneit o nopsake nogayun n paccMoTpeHus xanobbl obecneumsaeTcs:

- MoCpeacTBOM pasMelleHus MHopMauum Ha CcTeHgax B MecTax MpedoCTaBeHusl MyHuuMnanbHOW yCryrv, Ha
odmumaneHeix cantax JenaptameHta, MOLL, B cetn UHTepHeT, Ha EMNTY un PITY;

- B YCTHOW (hopme Mo TenedOoHy Uin Ha NMMYHOM Npueme;

- B NMMCbMEHHOM q)opme NOYTOBbIM OTNpaBneHnem Unn 3N1eKTPOHHbIM coobLeHremM no agpecy, ykazaHHOMY 3aaBUTenem.
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Mpowy
HaxogsMXcss B MyHMUMNAnNbHOW COOCTBEHHOCTU W MpedHa3Ha4YeHHbIX Ansi caavv B apeHay.

B

npenocTaBuTb

COOTBETCTBUN
nepcoHaribHbIX AaHHbIX" gato cornacue Ha 06pa60TKy MOUX NepcoHaribHbIX AaHHbIX.

Jarta

20 ropa

Cc

MNpunoxexune

K adMUHUCTPaTUBHOMY perfameHTy
npenocTaBneHns MyHULMNAbHOWM yCryrm
"MpenocTtaBnexHne nHpopmaumm o6 obbekTax
HeaBUXMMOIO UMYLLEECTBA, HAXOASILLIMXCS

B MYHULMMAnbHOW COBCTBEHHOCTH

W NpedHasHavYeHHbIX ANns caayn B apeHay”

B [enaptameHT no ynpaBneHuto
MYHMUMNAnbHLIM UMYLLECTBOM annapara
agMuHncTpauum ropoga KoxHo-CaxanuHcka
oT

(®.1.0. 3aaBuTeENa nnn HaumeHoBaHue
ropuanveckoro nuua)
NPOXUBAIOLLETO

topnagnyeckmin agpec

TenedoH

3AABJIEHUVE
0 nNpegocTaBneHMn nHdopmaumm

WHopmaLmio

deaeparnbHbIM

ob obbekTax HEeOBMXUMOro nmyLLecTBa,

3aKOHOM or 27.07.2006 N 152-03 "O

noanuck



