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1. OBIIIME ITOJIO’KEHUSA

1.1. Hacrosamas WHcTpykuuss Mo JeIONPOU3BOACTBY B aIMHUHHUCTPALUU
ropoga HOxHo-Caxanuncka (manee — WHCTpyKuMs 1O J€JIONPOU3BOICTBY)
pazpaboTaHa B IEJIIX COBEPIICHCTBOBAHUS JCJIONMPOU3BOACTBA M TOBBIIICHUS
3¢ dekTUBHOCTH PabOThl C JOKYMEHTaMH B aJMUHUCTpalud ropona (mamee —
AJIMUHUCTpalMsi) MyTEM perIaMEHTAllMM Ha €IWHOW NPaBOBOM U METOJIUYECKOU
OCHOBE TIPABWJI MOATOTOBKHU JOKYMEHTOB, TEXHOJIOTUI PaOOTHI C HUMU, OpTaHU3AIIU
MX TEKYILETO XpaHEHUs W MOJATOTOBKHU K Iepeadye B apXUBHBIM OTIeN YNpaBieHUs
NOKyMeHTauuoHHoro obecneduenuss MKV «VYmpaBnenue nenamu agMUHUCTpalUd
roponia FOxuo-Caxanuackay (nganee - ApXuB).

1.2. IlpaBoBeIM  OCHOBaHMEM s  pa3paboTku  MHCTpykuuum 1o
nenonpousBoActBy sapistorca ['OCT P 7.0.8-2013 «Cucrema craHgapToB IO
uHpopManuu, OUOIMOTEUHOMY U W3JATeNbCKOMY Jeiy. Jlemompou3BOACTBO H
apXuBHOE €710, TepMuHbI U onpeaencHus», HamuonaneHsiil crangapTt Poccuiickoi
®eneparun 'OCT P 7.0.97-2016 «Cucrema craHmaptoB 10 HHGPOPMAIUH,
OubIMoTeyHOMY | H3AaTeIbCKOMY Jeny. OpraHu3anuoHHO-PACTIOPSIUTEIbHAS
nokymeHTanus. TpeboBanus k odhopmiennio gokymentoB», OCT P MCO 15489-1
«CucremMa ctanaapToB mo uHOOpMaIuu, OMOIUOTEUHOMY W H3JATEILCKOMY JCIy.
VYopasnenue nokymentamu. OOmme TpeOoBaHus», [IpaBmma menompousBoACTBa B
rOCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBICHHUS, YTBEPKICHHbIC
@enepabHBIM apXUBHBIM areHTCcTBOM 0T 22.05.2019 Ne 71, 3akoHOmarenbHbIE U
WHBICE HOpPMAaTHBHbIE TIpaBoBble akThl Poccuiickoi Penepannn, CaxaanHCKOU
o0JacTH, OpraHoOB MECTHOTO caMoyIpaBiieHHs: Topojckoro okpyra «lopoa HOxHo-
CaxanuHck» B cdepe uHPOpMAIMU, JOKYMEHTAIIMH W apXMBHOIO Jiela, a TaKkKe
YTBEPIKJICHHbBIC denepaibHBIM apXUBHBIM areHTcTBOM  MeTtoaudeckue
pPEKOMEHIallMM TI0 pa3paboTke MHCTPYKIMHI MO JIEIONPOU3BOACTBY B (herepanbHbIX
OpraHax MCIOJIHUTEIbHOW BIIACTH.

1.3. JlenonpousBoacTBO B AIMUHHCTpauuu ocyuiectBiserca B Cucreme
AIIEKTPOHHOTO JOKYMEHTOOOOPOTa, 3a HMCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
noapazaene 3.1 u mynkre 3.2.3 moxpazaena 3.2. Hacrosuie WMHCTpykmuu 1o
JI€JIOTTPOU3BOICTBY.

[IpaBuia pabotel B CuUcTEME BIIEKTPOHHOTO JTOKYMEHTOOOOpPOTa U MOPSIOK
JBI>KEHUSI JJOKYMEHTOB PAaCIOJIOKEHbl HAa BHYTPEHHEM MopTajie AIMUHUCTPALUU
(paznmen «ITopran M0JIb30BaTEIBCKOM JIOKYMEHTAIUW» BKJIQJIKA
«JlenonpousBoCTBOY ).

Cucrtema 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa (CHUCTEMa aBTOMATHU3MPOBAHHOMN
00pabOTKH JOKYMEHTOB), IpUMEHsIeMasi B AJMUHUCTpAIMH, JTOJDKHA 00€CrednBaTh
BBITIOJIHEHUE TpeOoBaHUN HCTPYKIIMU 1O AETONPOU3BOJICTBY.

1.4. Pabora ¢ NOKYMEHTAMU  OTPaHUYEHHOTO  PaclIpOCTpPaHECHUS
ocyuiecTBisiercss B cooTBercTBuM ¢ [lopsimkom oOparieHust co  ciykeOHOH
uH(dopMaIuei OrpaHMueHHOTO PACPOCTPaHEHUs B aAMUHUCTpanuu ropoaa KOxxHo-
CaxanuHcKa, yTBEPKIAEMbIM [TOCTAHOBIEHUEM AJMUHUCTpPAIUU.
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Opranuzaiuss ¥ BEJICHHE CEKPETHOTO JEJOMPOM3BOJCTBA BO3JIOXKEHBI Ha
JlermapTaMeHT MOOWIM3AIMOHHON IMOJATOTOBKM W 3aIluThl MH(OpMaIMKU armapara
aamuHuctpanuu  ropoga  HOxkHo-Caxanmuucka — (mamee —  [lemaprameHt
MOOMJTM3AIMOHHOM  TTOJITOTOBKH) U OCYILIECTBISIETCSI B COOTBETCTBUU CO
CIEHMAIbHBIMU UHCTPYKIUSIMH.

1.5. WHcTpykumsi 1O JEJONPOU3BOJCTBY SBISETCS 00sA3aTeNbHON s
HCIIOTHEHUS BCeMH pPaOOTHUKAMH CTPYKTYPHBIX TMIOJpa3/eJICHUs armapara,
oTpacieBbiX ((QYHKIIMOHAIBHBIX) OPraHOB AJMHUHHUCTPAIMH, MYHUIMITAIBHBIX
VUPEXKACHUN U OpeAnpusiTUid, (QPyHKIUU U TOJIHOMOYMS  YUPEAUTENS] KOTOPBIX
OCYILIECTBISIOTCA aaMuHUcTparuend ropoga IOxuno-CaxannHcka (ajiee Mo TEKCTY
yutath Kak [loapasgeneHus) npu BHIOTHEHWH UMU BO3JIOKEHHBIX HA HHX
00s13aHHOCTEH.

PabGorauku Ilompasnenenuii HeCcyT NEPCOHAIBHYIO OTBETCTBEHHOCTHb 3a
cobOmofieHe MojokeHUu WMHCTPYKIMM MO  JIeJIONPOU3BOJICTBY, CBOEBPEMEHHOE
pPacCMOTpEHHE U UCIOJHEHHE JOKYMEHTOB, HMX IMpaBUibHOE O(dOopMIIeHHE U
COXPaHHOCTb.

1.6. Opranuzanus, BEAECHHUE M COBEPIICHCTBOBAHUE JICJIONPOU3BOJICTBA Ha
OCHOBE €IMHOM TOJIWTUKM UM  [PUHIUIOB, MPUMEHEHHE COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJOTUHA B paboTre ¢ JOKyMEHTaMH, METOIUYECKOe
PYKOBOJICTBO M KOHTPOJb COONIOICHUS YCTAHOBJICHHOTO TIOpsSAKa paboOThI ¢
JOKyMEHTaMU B AJIMUHUCTpAIIMK BO3JIaraeTcsi Ha YNpaBlIeHUE TOKYMEHTAIMOHHOIO
obecneuenuss MKY  «VYmpaenenwe — nmenamMu  aIMUHUCTpAlMM  ropoja
HOxno0-Caxanunckay (najiee — YrpapiieHHE TOKYMEHTAIIMOHHOTO 00eCTICUCHUS).

[lucema VYnpapieHuss AOKYMEHTAIIMOHHOTO OOECMeYeHusi IO BOIpOcaM
OpraHu3ali ¥ COBEPIICHCTBOBAaHUA palbOThl C JOKYMEHTaMH, YCTpaHCHUs
BBISIBIICHHBIX HEJIOCTATKOB M HApYIICHWH B JIEJTONMPOMU3BOACTBE OO0S3aTENIbHBI IS
ucrnionHenus B [lonpasnenenusx.

1.7. OTBETCTBEHHOCTh 3a OpraHu3alUil0 paboThl C JIOKYMEHTaMH B
ITogpasnenenusax Bo3naraercss Ha pykoBoautened atux IlogpasneneHun.
Henocpencreennoe BEJICHUE JEI0IPOU3BOACTBA B [Toapaznenenusax
OCYIIECTBIISCTCS JIETOMPOU3BOUTEIEM WJIM WHBIM pPAaOOTHUKOM, Ha KOTOPOTO
BO3JIOKEHBI ~ OOSI3aHHOCTM 110 BEJACHUIO  JIEJIONIPOM3BOACTBa  (mamee —
nenonpousBoauTens [lonpaznenenus).

1.8. JIOJDKHOCTHBIE 0053aHHOCTH, rpasa u OTBETCTBEHHOCTH
nenonpousBoauteneit Ilogpasnenenuss U UHBIX PaOOTHUKOB, OTBETCTBEHHBIX 32
opraHm3anuio  paboTbl C  JOKYMEHTaMH, OIPEACISIIOTCS  JIOJXKHOCTHBIMU
WHCTPYKIIUSMH  COTPYIHHMKOB, OTBEYAIOUIMX 3a OpraHu3alui pabdoThl ¢
nokymentamu B IlogpazneneHusx pa3pabaThIBalOTCS HAa OCHOBE HACTOAIICH
NHCcTpyKIMU 10 AENO0NPONU3BOICTBY.

1.9. Ha penonpousBoautens llompa3neneHuss BO3MararoTcs CHEAYIOIIUE
OCHOBHBIE O0SI3aHHOCTH:

- mpueM, y4eT (PerucTpaiusi) U pacrpeesieHue BXOMAMUX (TMOCTYMAOIINX )
JIOKYMEHTOB;
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- y4eT (perucTpaius) BHyTPEeHHUX JTOKYMEHTOB;

- mepefaya JOKYMEHTOB Ha PaCCMOTPEHHE PYKOBOAUTEIIO;

- yuer (perucTparus) UCXoAsiimux (OTIPaBIIEMbIX) TOKYMEHTOB, Iiepeiaya ux
Ha OTIPaBKy ajipecaraM (OTIpaBKa ajipecaram);

- KOHTPOJIb 32 CPOKAMH IIPOXOKIEHHUS U pACCMOTPEHUS JOKYMEHTOB;

- OpraHm3ainus CIpPaBOYHO-WH(OpPMAIMOHHON paboThl MO  BOMpPOCAM
JIEJIONPOU3BOACTBA;

- MOJrOTOBKA MPOEKTa HOMEHKIaTypsl aei [logpaznenenus;

- BeaeHHe U (OPMUPOBAHUE i€ B COOTBETCTBUUM C HOMEHKJIATypOH [e,
o0ecreyeHne UX COXpPaHHOCTH, PU HAIMYUHU JI€J IOCTOSTHHOTO XpaHEeHUs, iepeaadya
X B ApXuB;

- BbIJIaYa COTPYAHUKAM JOKYMEHTOB W JI€J, HaXOASIIUXCS Ha XpaHEHUU B
[Tonpaznenenuu, KOHTPOJIb UX BO3BpATa;

- aHajgu3 COCTOSHMS JIEJONPOU3BOJCTBA U MHPOPMUPOBAHUE PYKOBOJIUTENS
[lonpaznenenuss 00 HCHOJHEHWHM JOKYMEHTOB U  IMOPYYEHUH, MOJArOTOBKA
MPENTIOKEHUI 110 COBEPILIEHCTBOBAHUIO PAOOTHI C TOKyMEHTaMU;

- O03HAKOMJICHHE COTPYIHHKOB C HOPMATHUBHBIMU TNPAaBOBBIMU aKTaMH,
pactopsIAUTENbHBIMU, WH(MOPMAIIMOHHBIMU U METOJUYECKHUMH JOKYMEHTaMHU I10
BOIIPOCaM, OTHOCSIIIMMCS K OpraHu3alyu JIeT0NPOU3BOJICTRA;

- KOHCYJIBTUPOBAHUE COTPYTHUKOB IO BOIPOCAM PaOOTHI C IOKYMEHTAMH,

- yUeT neyareil, mramIoB, ucnoias3yeMbix B [logpaznenenun.

1.10. Ha nepuoj oTnycka, KOMaHIUPOBKHU, OOJIE3HU WIH B CITydae YBOJIbHEHUS
pabotHuku [loapasnenenuii o0s3aHbl NEpeaBaTh BCE HAXOAAUIUECS HA UCIIOTHEHUU
JOKYMEHTBI AenornpousBoautento Ilompasznenenuss wnu apyroMy paOOTHHUKY 10
yKazaHuto pykoBonurens [lonpaznenenus.

[Ipu cmene nenonpousBogutens IlogpasaeneHust cocTaBiseTcsl akT MpUeMa-
nepegadyn JOKyMEHTOB U JIE]L.

1.11. Conepxanue ciay’eOHBIX JOKYMEHTOB HE MOJICKHUT pa3MIIalICHHUIO.

PaGorauku I[lonmpasneneHuit AAMUHUCTpAIMKM HECYT JUCIMIUIMHAPHYIO U
VHYIO YCTAHOBJICHHYO 3aKOHOJIATEIbCTBOM Poccuiickoi denepanuu
OTBETCTBEHHOCTh 3a IMOpYY, HECAHKIIMOHUPOBAHHOE YHUYTOXKEHHE, yTpaTy u
pasriarieHue CoAePKaHus CIIy>KeOHBIX IOKYMEHTOB.

[Ipu yTpare [OKYMEHTOB pykoBogutens llompasnenenuss MNHCHMEHHO
MH(OPMUPYET YNPaBIAIOMIEr0 JejJaMyu AJMUHHUCTPALMM (Jajgee — yIpaBISIIONIUN
JiellaMi) U HadaJlbHUKA OT/AeJa Mo paboTe ¢ JOKYMEHTAMH U KOHTPOJIIO YIpaBIeHUS
JOKYMEHTAalMOHHOTO o0OecrneueHus. YNPaBIAOMIMI AelaMi Ha3HaYaeT CIyKeOHOe
paccieioBaHuUe.

1.12. B IlompasneneHusix MOTryT pa3padaTblBaThCd HE MPOTUBOpEUAlUe
Hactosimed WMHCTpyKUMM 1O  JIEJIONPOU3BOJACTBY METOAUYECKUE JTOKYMEHTHI,
JOTMOJIHSIOIINE W  KOHKPETH3UPYIOLIUE OTAENIbHBIE BOMPOCH  OpraHU3aLUU
JIEJI0TPOU3BOACTBA.

1.13. M3bsiTHE NOKYMEHTOB W3 €] MOCTOSHHOTO XPAHEHMS JOIYCKAaeTCs B
UCKIIIOYUTENBHBIX ~ CIIy4asXx ©  CIOydasx, HpeIyCMOTPEHHBIX (eaeparbHbIM
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3aKOHOJATEIHCTBOM. M3bATHE IPOU3ZBOAMUTCS C PAa3peUICHUs YIIPABISIONIETO JAeaMu
C OCTaBJICHHEM B JIeJIC 3aBCPCHHON KOIHMH JOKYMCHTA M aKTa O NMPHYMHAX BBIJIAYH
NOJTUHHUKA.

1.14. TIlpaBuna paboTbl C JOKYMEHTaMH B CHCTEME JJIEKTPOHHOIO
noKyMeHToobopota Aamunucrtpanuu (najgee — C3J]), B KOTOpo#l OCYIIEeCTBISIETCS
CO3JaHME M XpaHEHHWE JTOKYMEHTOB, HE JOJKHBI BXOJIUTh B MPOTHBOPEUHE C
MOJIOKEHUSIMU MTHCTPYKITNU 110 1eTI0TPOU3BOICTBY.

1.15. Vnopasneane wHbopmarmzamuu MKY  «Vopasnenwe — nmenamu

aamMuHuctpauun  ropoga  HOxHo-CaxamuHcka» — (mamee  —  YmpasieHue
uH(popmaruzauuu) ABIAETCS  CIYKOOW, OTBETCTBEHHOMU 3a  BHEJPEHHE,
COIIPOBOXKICHHUE:!

- HECeT OTBETCTBEHHOCTb 3a COXPaHHOCTb, AyONWPOBAHHME DIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX KOMUWA JOKYMEHTOB) U paboTtocriocooHocts CI/I;

- obecrmeynBaeT BO3MOXXHOCTh OOMEHa DJJIEKTPOHHBIMH JIOKYMEHTaMH
(27EKTPOHHBIMM ~ KONHUSIMU  JOKYMEHTOB) € pabodyMx MECT, OIpeaensieMblX
y4acTHUKaMu 0OMEHa;

- TOTOBUT M PacChUIA€T Y4YyaCTHHKaM OOMEHa PyKOBOJACTBA, MHCTPYKIUU U
pexkomeHanuu mo padore ¢ COHJI;

- KOHCYJIBTUPYET YYaCTHUKOB 0OMeHa 1o pabore B CO/I.

VYrpaBieHne JOKYMEHTAllMOHHOTO OOecledeHHs HECeT OTBETCTBEHHOCTh 3a
o0lIyl0  KOOpAWHAIIMIO  TpOIeayp OOMEHa DJIGKTPOHHBIMU  JOKYMEHTaMU
(37IEKTPOHHBIMU KOMUSIMU IOKYMEHTOB)

1.16. OCHOBHBIE TOHATHSA:

ApXHB OpraHM3alluM — YYpEXKJCHHE WU CTPYKTypHOE TMOIpa3iecHue
OpraHM3allii, OCYIIECTBISIIONINE  XpaHEHWEe, KOMIUIEKTOBaHHE, y4eT W
UCIIOJIb30BAHUE apXHUBHBIX JOKYMCHTOB;

baank pmoxkymeHta — JuCT OyMard WM DJIEKTPOHHBIM 1IabMoOH ¢
PEKBU3UTAMU, UICHTUPUIIUPYIOIUMH aBTOpa OPUIIUATBLHOTO IOKYMEHTA;

Bu3za — pekBU3UT, BBIpaXKAIOIMUNA coriacue (Hecomiacue) JO0JKHOCTHOTO
JUIA C COAEP’)KaHUEM JIOKYMEHTA;

Bxirouenue gokymenra B CIJl —  OCyHIECTBICHUE JICHCTBUH,
o0ecTeunBaIINX pa3MEeIIeHne CBEIECHWNA O JOKYMEHTEe W /WU JOKYMEHTa B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO0O0POTa;

Jles10 — MOKYMEHT WJIM COBOKYIHOCTBH JOKYMEHTOB, OTHOCSIIIMXCS K OJHOMY
BOMPOCY WUJIM YYACTKY JESTEIIbHOCTH, IOMEIIEHHBIX B OTJCIBbHYIO O0T0XKKY;

Jles10npou3BOANTEIb — PAOOTHUK OpTaHU3AI[MU, OTBETCTBEHHBIN 32 BEJICHUE
JETOTIPOU3BO/ICTBA B OPTaHHU3AINH (CTPYKTYPHOM TMOAPA3IEICHUH OpraHU3allnn );

J1eJ1I0NIpOU3BOACTBO — JEATEIBHOCTh, 00ECTICUNBAIONIas IOKyMEHTUPOBAHHE,
JOKYMEHTO00O0POT, ONIEpaTUBHOE XPaHEHUE U UCIIOJIb30BAHUE TOKYMEHTOB;

JlokymeHT — 3aduKCHUpOBaHHas Ha HOCUTENE HUJEHTUUIIUpyeMas
uHdopmaIus, COo3aHHas WM TOJy4YeHHas OpraHu3allell U coxpaHseMas €l B
Ka4eCTBE MOJITBEPKCHUS MTPABOBBIX 00s13aTEIHCTB WM JIEJTOBOU JIEATETLHOCTH;
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JIoKyMeHTaJbHbI (POHJ — COBOKYNHOCTb JOKYMEHTOB, 0Opa3yloIIUXCs B
JEATEIbHOCTH OpTraHU3allly;

JIOKyMEeHT0000pPOT — JBMKEHUE JOKYMEHTOB B OpPraHM3alMy C MOMEHTA HX
CO3/IaHMS WIH ITOJyYEHUS 0 3aBEPLICHUS UCIIOJIHEHUSI W OTIPABKU;

JIOKYMEHTOIIOTOK — COBOKYIIHOCTb JIOKYMEHTOB OJHOIO BHAA HWIIHU
Ha3HAUYEHUs, UMEIOUINX 00U MapuIpyT;

Joctyn (K [JOKYMEHTY) — BO3MOXHOCTb W YCJIOBHUS IIOJIYyYEHUS U
WCIIOIb30BAHUS JOKYMEHTA,;

3aBepeHHass Komusi JAOKYMEHTAa — KONMS JIOKyMEHTa, Ha KOTOpPOW B
YCTAHOBJIEHHOM TOpPSJIKE MPOCTABIEHbl PEKBH3UTHI, OOECIEUMBAIOIINE €€
IOpPUIMYECKYIO 3HAYMMOCTb;

Nudopmanmonnasi cucreMa — COBOKYIHOCTh cojepkalieicss B 0azax
JaHHBIX MHGOpPMAMM W O0ecrneyuBarolux ee o00paboTKy HH(POPMALMOHHBIX
TEXHOJIOTUN U TEXHUYECKUX CPENACTB;

HcnosHuTenb — pabOTHUK OpraHU3allvi, B 30HE OTBETCTBEHHOCTH KOTOPOIO
HaXOJUTCS CO3JaHME INPOEKTa JOKYMEHTa, €ro OQOpMIIEHHME, COINIACOBAaHUE U
IIPEACTABICHNUE HA IIOAIIUCH PYKOBOJCTBY;

KoHTeliHep 371eKTPOHHOI0 JOKYMEHTAa — 3JIEKTpOHHAs mnanka B Buje ZIP-
apXyBa, BKJIOYAIOWIAs JJIEKTPOHHBIM JTOKYMEHT, BKJIIOYas €ro METaJaHHbIE, U
o0ecreunBaoIas 1EeTOCTHOCTh 3JIEKTPOHHOTO JOKYMEHTa MpU €ro mepeaade Ha
XpaHEHHE;

KondunenuuaabHocts uHpopManmum — 00s3aTEIbHOE JJISI BBIIOJHEHUS
JUIOM, TMOJYYUBIIMM JIOCTyH K OIpEAeIeHHOW HHpopManuu, TpeOOBaHUE HE
nepenaBarb Takyro HHGOPMALIMIO TPETHUM JIHIaM 0e3 coriacus ee odaaaarens;

Konusi nokyMeHTa — SK3eMIUIAP TOKYMEHTA, MOJTHOCTHIO BOCIIPOU3BOISIINI
HH(}OpMAaIUIO MOJTMHHUKA TIOKYMEHTA;

KoppecnonaeHuuss — JOKYMEHTBI, COCTABIISIIOIUE IIEPENUCKY MEXAY
OopraHaMy BJaCTH, OpraHaMHd MECTHOIO CaMOYIIPaBJIEHHUS, IOCYJapCTBEHHBIMU M
HEroCy/1lapCTBEHHBIMU OpraHU3alusIMU, GU3NYECKUMHU JIULAMU;

MapumpyT JOKYMeHTa — IIOCIEJ0BATEIIbHOCTD ONEpalliii, COBEPIIAEMBIX C
JIOKYMEHTOM B IIPOLIECCE €r0 CO3JaHMs U UCIIOITHEHNS,

JIoKaJIbHBII HOPMATMBHBIM AKT — HOPMATHUBHBIM aKT, W3JaHHbIN
PYKOBOOMTENEM OpPraHM3allMM WA HWHBIM  YIIOJHOMOYEHHBIM WM  JIMIIOM,
YCTAHABIMBAIOIINKA (M3MEHSIOMNNA, OTMEHSIOIMI) MpaBWiIa, HOPMbI, TpPeOOBaHUS,

HAaIPaBJICHHbIE Ha pernIaMeHTaLHI0 YIIPaBICHYECKOM, ($buUHAHCOBOM,
MPOU3BOJICTBEHHO-X03AWCTBEHHON WJIM MHOU AEATEIbHOCTH OPTaHU3ALNH;
HomenkJiiarypa el — CUCTEMATU3UPOBAHHBIM IEPEUYEHb 3arOJIOBKOB JIEJI,
CO3/1aBAEMBIX B OPraHU3alllH, C YKa3aHUEM CPOKOB UX XPAHECHUS;
O0beM JO0KYMEHTO000pPOTa — KOJHWYECTBO JIOKYMEHTOB, BKJIIOYEHHBIX B
JIOKYMEHTOOOOPOT 3a OIpe/IeIeHHbBIN MTepUo BpEMEHH (MECHI, TOIyTroIue, To1);
OneparnBHOe XpaHeHHE JAOKYMEHTOB — XpaHCHUE JOKYMEHTOB B

CTPYKTYPHOM IIOAPA3ACIICHHUHN MO0 HX IICpCAadYd B apXHMB OpraHU3allud HWJIN
YHHUYTOKCHUA,
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Onuce geJ — YYETHBIM JOKYMEHT, BKJIIOYAIOIIUN CBEACHHUS O Jejax,
c(hopMUPOBAaHHBIX U MOAJIEKAIIUX TIepejaue Ha XPaHCHUE B apXUB OpTaHU3AIlUY;

Opranu3anMoOHHO-PACTIOPAAUTEIbLHAS  JOKYMEHTAIMSE —  KOMIUIEKC
JIOKyMEHTOB, 00€CIICUYMBAIOIIUX peaTu3aiuio PyHKIUNA yIIpaBIeHUs OpraHu3alei;

Odopmitenne gena — MoJAroToBKa Jieia K Nepeiade Ha apXUBHOE XPAHEHHUE;

Odopmiienne JT0KyMeHTa — IIPOCTaBIICHUE HA JIOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;
IlepBuuHasi 00padoTKa JOKYMEHTAa — KOMIUIEKC Pa0OT, BBHITIOJHSEMBIX C

JOKYMEHTOM IIpU €ro NOCTYIUIEHHH B OpraHu3aluio (IpoBepKa NpaBUIBHOCTH
aJpeCcoBaHMsl, LIEJIOCTHOCTH, KOMIUIEKTHOCTH U . );

IlepconasbHble JaHHBIe — J100as UHPOpPMALIKS, OTHOCAIIAACS MPSAMO HIIU
KOCBEHHO K OIPEICICHHOMY WM ompeaensieMoMy (U3NYecKoMYy JIHIY (CyObeKTy
MEePCOHAIbHBIX JaHHBIX);

IleyaTs — ycTpoOICTBO, colepikallee KIuIle, Kak MpaBuiio, Kpyrion GopMmsl,
UCTIOJIb3yEeMOE IS 3aBEPEHUsI COOCTBEHHOPYYHOM MOAMMCH JOHXKHOCTHOTO JIMIIA Ha
JOKYMEHTE ITyTE€M HaHECEHUs! OTTUCKA KJIMILIEe Ha Oymary;

ITonIMHHUK [JOKYMEHTa — TEPBbIM WJIM E€IMHCTBCHHBIM 3K3EMILISP
JOKYMEHTA;

IMonnucanue qOKyMeHTa — croco0 yIOCTOBEPEHMS TOKYMEHTa IMOJIMHUCKHIO
JOJDKHOCTHOTO JINLA;

PerncrpanmoHnblii HOMep [JOKyMeHTa — 1HU(poBoe WiIH OyKBEHHO-
uudpoBoe 0003HaYEHUE, TPUCBANBAEMOE TOKYMEHTY B LEJSAX €ro UACHTU(DUKALIMN U
y4era;

Perncrpaumusi JOKyMeHTa — IPUCBOCHHUE JOKYMEHTY PETrHCTPallMOHHOIO
HOMEpa M 3allUCh CBEACHUHM O JOKYMEHTE B 3JIEKTPOHHO-PETUCTPALlMOHHOMN
KapTOUKE;

Pe3onronmusas — pEKBU3UT, COAEpKALIUN YKa3aHHs OJDKHOCTHOTO JIMLA I10
UCIIOJIHEHHUIO IOKYMEHTA;

PexBM3UT [JO0KYMEHTa — DJJIEMEHT JOKYMEHTa, HEOOXONMMBIA IJisi €ro
o OpMJICHUS U OpraHU3aIN pabOThI C HUM;

CucreMa  [OKyMeHTAlMM —  COBOKYIIHOCTb  BHJIOB  JIOKYMEHTOB,
B3aMMOCBSI3aHHBIX MO TPHU3HAKaM Ha3HaueHUs cgepbl ACSATEIBHOCTH M €IUHBIX
TpeboBaHUH K UX 0()OPMIICHUIO;

Cucrema 3J1eKTPOHHOI0 J0KyMeHToo0opoTa, CIJl — aBTrOMaru3npoBaHHAs
uH(popManMoHHasi cUcTeMa, oOecreunBaronas BKIOYEHUE JOKYMEHTOB B CHCTEMY,
yIpaBlIeHUE TOKyMEHTaMH, ONIEPATUBHOE XPaHEHUE U AOCTYI K HUM,;

CornnacoBanue mnpoekrTa JOKYMeHTAa (BU3HMPOBAHME) — aHAIN3 IPOEKTa
JOKYMEHTa 3alHTEPECOBAHHBIMU  OPraHU3alUSIMH, JOJDKHOCTHBIMU  JIMIAMH,
CHEIMAIINCTAMU B LEIAX OLEHKH 1eaeco00pa3HOCTH H3AaHMs JIOKyMEHTa M
COOTBETCTBHS MPOEKTA JOKYMEHTA JEHCTBYIOLIEMY 3aKOHOAATEIBCTBY U JIOKAJILHBIM
HOPMAaTUBHBIM aKTaM;
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Cpoxk xpaHeHHMsI JOKYMEHTOB — IIEPUOJI BPEMEHHM, B TEYEHUE KOTOPOIO
JIOJKHO 00ecneunBaThCsl XpaHEeHUE JIOKYMEHTa B COCTAaBE JIOKYMEHTAJIbHOTO WJIU
apXuBHOTO (POHJIA;

YHuUYTOKEeHHe  JOKYMEHTOB  —  HCKIIOUEHHE  JOKYMEHTOB W3
JIOKYMEHTAJIBHOTO WJIM apXMBHOTO (OHJA MO MCTEUEHUU CpPOKAa MX XPaHECHHS C
MOCJIETYIONUM YHUUYTO)KCHUEM (YTUITU3AIHIEH );

YTBepkaeHue JOKyMeHTa — CII0c00 yIOCTOBEPEHUS JOKYMEHTA U BBEICHUS
€ro B JCHCTBHE, CAHKIIMOHUPYIOIIMK PAaCHPOCTPAHEHHUE ACUCTBUS JOKYMEHTa Ha
OTIPEICIICHHBIN KPYT OpTaHU3aIluiA, TTOIpa3eeHIi, paOOTHHKOB;

®opMupoBaHHe JeJIa — BKIIOUYCHHE HCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYPOMU JIEIT;

HITamn — ycTpoWCTBO, coleprKalliee KiIuue, Kak IpaBuio, IpsAMOYyrojIbHON
dbopMbI, 171 HAaHEeCEHUsI Ha OymMary OTMETOK CIIY»KE€OHOTO, CIPaBOYHOT0, YUETHOTO
XapakTepa;

JKCIepPTU3a HEHHOCTH JOKYMEHTOB — U3YUYEHHUE IOKYMEHTOB HA OCHOBAaHHUU
KPUTEPHEB MX LEHHOCTH B LEJSAX OMNPEIECICHUS CPOKOB XPAaHEHHs JOKYMEHTOB U
oT0Opa MX /IS BKJIIOUEHHS B COCTaB apXUBHOTO (POH/IA;

DJIEKTPOHHBII TOKYMEHT — JIOKYMEHT, CO3JIJaHHBIN B 3JIEKTPOHHOU (opMme;

DJIEKTPOHHAs KONMHS JOKYMEHTa — KOIHMSA JOKYMEHTa, CO3JaHHas B
dpoBoit hopme;
DJIeKTPOHHAsI MOANMUCH — WHQPOpPMAIUsA B DJICKTPOHHOH (opMme, KoTopas

NPUCOEIMHEHA K JpYyrol mHpopmanuu B 3JIEKTPOHHON (opme (moanucbiBaeMoin
uHpopMalMu) UM HWHBIM 00pa3oM CBs3aHA C TakoW WHQoOpMalMed U KoTopas
UCIIOJIb3YETCS JIJISl OTPEEIICHUS JINIIA, TOANMUCHIBAIOIIET0 HHPOPMALIHIO;

DJIEKTPOHHOE /eJI0 — DJEKTPOHHBIM JOKYMEHT WM COBOKYMHOCTb
AIIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX B 0a3€ IaHHBIX MHOPMALIMOHHOW CUCTEMBI C
OZHUM M3 3ar0JIOBKOB HOMEHKJIATyphI JIET;

JIEKTPOHHBIA JOKYMEHT0000POT — YIPABICHUE JOKYMEHTAMU B YCIOBUAX
NPUMEHEHUSI UH(POPMALIMOHHBIX TEXHOJIOTUH.

2. CO3JAHUE JOKYMEHTOB

2.1. O0mue TpeOGOBaAHNS K CO3TAHUIO JOKYMEHTOB

2.1.1. JlokyMeHTBI MOTYT cO37aBaThbCsi Ha OyMaXHOM HOCHUTEIE U B
ANIEKTPOHHOU opMe ¢ COONIOICHNEM YCTAaHOBIECHHBIX HacTosie MHcTpykuueit mo
JIEJIONPOU3BOACTBY MpaBUil 0POpPMIIECHUS JOKYMEHTOB.

2.1.2. JlokyMeHTbl B AIMUHUCTpaIHU, OPOpMIICHHBIC KaK Ha OJIaHKe, TaK U
0e3 Hero, T0JKHBI UMETh T0JI HE MEHEeE:

30 MM — n1€BOE

10 MM — mpaBoe

20 MM — BepxHee

20 MM — HUXKHEE.
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2.1.3. Ilpu co3maHuM JOKYMEHTa Ha JBYX M OOjee CTpaHUlax BTOPYIO U
NOCJIEYIOUIUE CTPAHUIBI HYMEPYIOT.

Homepa cTpaHuI] POCTABIISIIOTCS TOCEPEAUHE BEPXHETO MO JOKYMEHTA Ha
paccrossHur 10 MM OT BEpXHETO Kpas JINCTA.

B AnMuHHCTpanuy OCYILIECTBIISETCS JBYCTOPOHHEE CO3JaHUE JIOKYMEHTOB B
CO/I. IIpu 1ByCTOpPOHHEM CO3AaHUU JTOKYMEHTOB IIMPUHA JIEBOTO IOJISI HA JIMLIEBOM
CTOPOHE JIUCTA U MPABOTO MOJIsl HA 0OOPOTHOM CTOPOHE JIMCTA JOKHBI OBITH PaBHBI.

[Ipy HamMUMM NOPUIOKEHUNA K JOKYMEHTY, IE€PBBIM JINCT MPUIOKECHUS
HAUYMHAETCS C HEYETHOM CTPAHMIIBL.

2.1.4. JloKyMEHTBI, HW3AaBAEMbIE COBMECTHO OJIHOM WJIH HECKOJIbKUMU
opraHuzanusaMu, OQOPMIISIOTCS  HA  CTAHJAPTHBIX  JHWcTax  Oymaru ¢
BOCIIPOM3BEJICHUEM PEKBU3UTOB BCEX OpraHu3alui, yYacTBYIOIIMX B W3JaHUU
JOKYMEHTA.

2.1.5. DnekTpOHHBIN JOKYMEHT nevyaraercs B popmare, yreepxkaeHHom ['OCT
P UCO/MDBK 26300—2010. {51 TEKCTOBBIX IOKYMEHTOB - *.0dt, Isl SJIEKTPOHHBIX
tabmurl - *.ods.

Bce nokxymentst mneuartatorcs mpudtom Times New Roman (6o
NpUOTMKEHHBIM K HeMy) KeriieM 14 yepe3 1 MEXCTpOUYHBIM WHTEpBad OT JIEBOU
IPAHUIBl TEKCTOBOTO MOJs M BBIPABHUBAIOTCS IO JIEBOM W MpaBOM TIpaHHUIAM
TEKCTOBOT'O TOJIS.

B oTnenbHBIX citydasix JOMYCKaeTCs:

- IIPU COCTABJIEHUM TAOIUL HCIOJIb30BAHME MIPU(TOB MEHBIIUX PAa3MEPOB -
11, 12,13 or,;

- JUIs TIPUJIOKEHUW K MPOEKTaM JTOKYMEHTOB MCHOJb30BaHHE (DaillioB B
rpadguueckux Qopmarax (eciu NPUIOKEHHUE COAEPKUT HMMEHHO TpaduyuecKyro
uHpopmaruio) win PDF.

2.1.6. JlonyckaeTrcs BBIAETATH MOTYKUPHBIM MIPU(TOM PEKBU3UTHI «aJipecary,
«3aroJIOBOK K TEKCTY» WM «IOJIIHUCH», a TaKXKe OTAeNbHbIe (parMeHThl TEKCTa.
Hcnonbs3oBaTh KypcUB IpU 0POPMIIEHUH PEKBU3UTOB JJOKYMEHTA HE PEKOMEHyETCH.

2.2. B1aHKH 10KYMEHTOB

2.2.1. JloKyMeHTBI, cO3/aBaeMble B AJIMUHUCTpALUU, OQPOPMISIOTCS Ha
OJlaHKaXx, Ha CTaHJAPTHBIX JucTax Oymaru ¢popmara A4.

2.2.2. llpu mNOATOTOBKE JOKYMEHTOB B AJIMHHUCTPAlUM HCHOJIb3YIOTCS
yHuunupoBanubie GopMbl 10kyMeHTOB. Ccbuika (sapibik) «bmanku LibreOffice”
pa3MeliieHa Ha paboveM CToJIe aBTOMAaTU3UPOBAHHOTO pabOYero MecTa COTpyIHUKA.

Pazpabotka, CO3J]aHuE YHUDUITTPOBAHHBIX dbopm JIOKYMEHTOB
Anmunuctpanuu, IloapazneneHuii 1 BHECEHUE B HUX M3MEHEHUN OCYIIECTBISETCS
VYrpasienuem nHoOpMaTH3aIUH.

2.2.3. B 3aBHCHUMOCTH OT pAacHOJIOKEHUS PEKBU3UTOB YCTaHABIMBACTCSA JIBA
BapuaHTa OJAHKOB — YIIIOBOM U MpOoAoibHBIA. [Ipy yrimoBoM BapuaHTE pEKBU3HTHI
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OJlaHKa pacroyiararoTcsi B BepXHeM JIeBOM yriny JjucTa. [Ipu mpomosbHOM BapuaHTe
PEKBU3UTHI OJIaHKA pacmojiaraloTcsl MOCEPEIMHE JIMCTA BAOIb BEPXHETO MOJIs.

2.2.4. PexBuzur 01 pacnosaraerca Ha BEpXHEM IOJI€ JIOKYMEHTa Hal
pekBu3uToM 02 mocepeuHe 30HbI, 3aHATON 3TUM PEKBU3UTOM.

PexBusutel 02, 03, 04, 05, 06,10, orpaHUYUTENIbHBIE OTMETKH JIJIs1 PEKBU3UTOB
07, 08, 09 B mpenenax rpaHull 30H PaCHOJIOKEHUSI PEKBU3UTOB Pa3MEIIAIOTCS OJJHUM
U3 CIIOCOOOB:

- IICHTPOBAHHBIM (HAYaJI0 U KOHEI] KaXJI0i CTPOKU PEKBU3UTOB PABHO
yJaJ€Hbl OT TPaHUIl 30HbI PACTIONI0XKEHUSI PEKBU3UTOB);

- (1aroBbIM (KaxkJ1ast CTpOKa peKBU3UTOB HAUMHAETCS OT JIEBOU I'PaHUIIBI
30HBI PACIONIOKEHUS PEKBU3UTOB).

2.2.5. B AMuHHCTpauMHM UCIOJB3YIOTCS CIEAYIONIME BHAbI OJaHKOB
JIOKYMEHTOB:

- OJ1aHK MUChMa A IMUHUCTPAIINH; -

- OJlaHK MUCbMa JOHKHOCTHOTO JiMIia (Mdpa, IEPBOTO BUIIE-M3pa, BHUIIE-MApa,
YIPABIISIIOLIETO JICTIaMH);

- Onank nmuceMa [loapaszaenenus;

- OJIaHK TTOCTAHOBJICHUSI AJIMUHUCTpPAIUU;

- OJIaHK pacToOpsDKEHUsT A TMUHUCTPAIINH;

- OJIaHK PacTIOPSDKEHUS TIEPBOTO BUIIE-MIPAa;

- OJIaHK pachopsHKEHUST BUIE-MAPa;

- OJaHK pacTopsHKEHUS YIIPaBISIONIETO IeJIaMHu.

2.2.6. Jna odopmieHus nHcEM B AJIMHUHHUCTPALMM  HPHUMEHSIOTCS
MHOTOIIBETHBIE U OJTHOIIBETHHIE OJIAHKHU.

MHoronBeTHble OJIaHKW: OJIaHK THChbMa AJMUHUCTpAIUMU, OJaHK MHChMA
JIOJDKHOCTHOTO JIMIIA (MApa, MEPBBIX BUIIE-MAIPOB, BUIE-MIPa).

2.3. OdopMmiieHue peKBU3UTOB IOKYMEHTA

CocTaB pEeKBHU3UTOB JIOKYMEHTa OIpPENeNseTCS €ro BHUAOM W Ha3HauYCHHEM.
[Tpu moaroToBke U 0OpMIIEHUN TOKYyMEHTOB B AamunucTtpaiuu u [loapaszaeneHusax
UCIIOB3YIOT CIEAYIOIINE PEKBU3UTHI:

01 - rep6 ropoaa IO:xkno-CaxajuHCcKa - IOMEIIAIOT HAa OJJaHKaX JOKYMEHTOB
B cootBeTcTBuu C llomoxkennem «O repbe ropoxackoro okpyra «lopoa HOxHo-
CaxanuHCK», YTBEpXICHHBIM perieHueM ropojackoro CoOpanus ropoga HOxHo-
Caxamuacka ot 23.07.1998 No 213/14 a wumMeHHo: Ha OllaHke TIIHChbMa
AIMUHHCTpalMM, Ha OJaHKe THUCbMa JIOJDKHOCTHOTO JIMIla, Ha OJaHke
MOCTAHOBJICHUSI U pACIOPsHKeHUST ATMUHUCTpanuu,Ha OnaHke pereHus: [opomackoit
Hymsl ropona FOxuo-CaxanuHcka, Ha OIaHKE PAacTIOPSDIKEHUS TEPBOTO BHIE-MIPA,
BUIIE-M3POB TOPOJIa, YIIPABJISIONIEro AeinaMu, Ha Omanke [logpasnenenus.

N3o6paxenune repba ropoma FOxuo-CaxannHcKa MOMENIAETCS MOCEpEInHE
BEpXHETro oy ONlaHKa JOKYMEHTAa HaJ  PEKBU3UTaMH  AJMUHHUCTpAIUH,
[Tonpazaenenuss — aBTOpa JTIOKYMEHTA.
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02 - HauMeHOBaHUEe AJMHUHUCTPAIMU — aBTOpa JOKyMEHTa, Ha OJaHke
JIOKyMEHTa  JIOJDKHO  COOTBETCTBOBAaTh HAMMEHOBAHHWIO, 3aKPEIJIECHHOMY B
[Tonoxxennu 06 AAMUHUCTpAIUK.

03 - naumenoBanme Ilompasmenenuss — aBTOpa JOKyMEHTa JOJDKHO
COOTBETCTBOBATh HAWMEHOBAHHIO, YCTAHOBIICHHOMY moJjoxeHueM (YcraBoMm) O
[Tonpaznenenuun. IloapasneneHue yka3plBalOT B TOM CIy4dae, €CIU OHO SBIISETCS
aBTOPOM JIOKYMEHTA U MOJIMKUCHIBAETCS €T0 PYKOBOAUTEIEM.

HaumenoBanne Ilogpa3nenenus  pacnonaraioT  HMXKE — HaWMMEHOBaHMS
Anvmunuctpanuu. CokpalleHHO€ HaWMMEHOBAaHHUE, €CIM OHO MPEAyCMOTPEHO
nosioxkeHueM (YCTaBoM) IMMOMEIIAIOT B CKOOKaX MO/1 MOJHBIM HAUMEHOBAHHEM.

04 — HauMeHOBaHMe JOJZKHOCTH JIMIA — aBTOPa JJOKYMEHTA, UCIIOIb3yETCS B
OJlaHKaX TMCEeM JOJKHOCTHBIX JIMI[I U pacrojaraeTcs ToJi HauMEHOBAaHUEM
AnvuHuctpauud.  HanmeHoBaHWe MOKHOCTH JMIIa — aBTOpa JOKYMEHTa
yKa3blBa€TCsI B COOTBETCTBUM C  HAaWMMEHOBAaHUEM,  MPHUBEJACHHBIM B
pacnopsiANTENILHOM JIOKYMEHTE O Ha3HAaYeHUH Ha JI0JKHOCTb.

05 - copaBouHble gaHHble 00 Aavunucrpauuu, I[loapa3zneneHunm -
YKa3bIBAIOTCS B OJIaHKAaX MHCEM U BKJIIOYAIOT: MOYTOBBIN ajpec, HoMep TenedoHa,
dakca, aapec dIEKTPOHHOM MOYTHI, CETEBOM aapec.

06 — HanMeHOBaHUE BU/AA JOKYMEHTA — yKa3bIBAa€TCS Ha BCEX JIOKYMEHTaX,
32 HMCKJIIOYCHHEM CIIY)KEOHBIX THCEM, pacrojiaraeTcsi MOJ PEKBU3UTAMH aBTOpa
JOKyMEHTa (HauMEHOBaHUEM AJMUHHCTpaluu, HaumeHoBanueM [logpaznenenus
HanMMEHOBAaHHUEM JIOJHKHOCTH).

07 - mara JOKyMeHTa — COOTBETCTBYET JaTe MOANHUCAHUS (YTBEPKICHHS)
JTOKyMeHTa (TIOCTAHOBJICHUS, PACHOPSIKEHUS, MUChbMa, AOKJIAaJHBIC, CIy>KEOHbIC
3alMCKU U JIp.) WIK Jare COOBITHS, 3a()UKCUPOBAHHOIO B JIOKYMEHTE (IPOTOKOII).
JIOKyMEeHTBI, W3JJaHHbIC JIBYMsI WU Oojee OpraHu3alusIMU, JOJKHBI UMETh OJHY
(enuHyI0) Aary.

Jlata nOKyMEHTa TPOCTABISIETCS AOHKHOCTHBIM JIMIIOM, MOJIMUCHIBAIOIINM
WIH YTBEPKIAIOITUM JOKYMEHT, UJIM COTPYIHUKAMHU CITY>KObI I€TTOMPOU3BOJICTBA MTPU
pEerucTpalv JOKYMEHTA, WM HEMOCPEICTBEHHO COCTABHUTENIEM IPU MHOATOTOBKE
JTOKyMEHTa (JIoKJIaaHast, 3asiBJICHHUE U . ).

PexBusur «/lata» otaensieTcs OT «BUAA JOKYMEHTa» HHTEpBajioM 24 0T
(0,85 cm).

YcraHoBieHbl ABa cnoco0a MPOCTaBIEHUs JaThl: LHU(PPOBOKW U CIOBECHO-
U poBOI.

[Tpu uudpoBom cnocobe MpOCTaBIEHUS AAThl AaTy JOKYMEHTa O(QOPMIISIOT
apabckumu 1udpaMu B MOCIEAOBATEIBLHOCTU: JEHb Mecsla, Mmecsl, roia. JleHsb
Mecsa U Mecsal ohOopMIISIOT ABYMsS MmapamMu apabckux 1udp, pas3acieHHbIMU
TOUYKOM; TOA - 4eTbipbMs apadbckumu 1udpamu: 15.01.2012. IIpu sTom OykBa «I.»
nociie uudp He CTaBUTCS.

[Ipu crnoBecHO-LIM(PPOBOM CIOCOOE TMPOCTABICHUS JaThl JIEHb MECAIa
numeTcs AByMs Ludpamu, mecsi - OyKBamH, TOA - 4YeTbipbMs mudpamu: 15
deBpans 2012 1.
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Bce cnyxeOHbIe OTMETKHM Ha JOKYMEHTE, CBSI3aHHBIE C €ro MNpPOXOXKIACHUEM U
WCTOJIHEHUEM, JIOJIKHBI IATUPOBATHCA U TIOJIMUCHIBATHCSI.

Ha noxymeHTax, U3gaHHBIX COBMECTHO JIByMsI U 0oJiee CTOPOHAMH, B CIyyae
peructpaunu 1okymeHTa B COJI, mpocTaBistOTCS JaThl U PETUCTPALIMOHHBIE HOMEDA,
MIPUCBOCHHBIE Ka)KJI0M W3 CTOPOH, MPHU 3TOM [JaTOMl PErucTpauuud JIOKYyMEHTa
ABJISICTCS J1aTa MOANKUCAHUSA JOKYMEHTA MOCIEAHEN CTOPOHOM.

08 - perucTpauMoOHHBII HOMep AOKyMeHTa — IU(PpPOBON uUiIM OyKBEHHO-
udpoBoil UACHTU(HUKATOP MOKYMEHTa, cocTosmui u3 wHAekca [lompasmeneHus,
MOATOTOBUBIIETO JOKYMEHT, M MOPSAKOBOIO HOMEpAa II0 €IUHOW HyMepaluu B
TEUECHHUE KAIEHJAPHOTo roaa, Hanpumep, 01- 589.

PeructpanmonHblii HOMEP MPUCBAUBAETCS JOKYMEHTY IMOCIIE €r0 MOANUCAHUS
(yTBEpXKIOCHUSA).

PexBusur «PerucrpallMOHHBIN HOMEpP JNOKYMEHTa» OTHEISIETCS OT «BHUIA
JOKyMeHTay uHreppaiom 24 nt (0,85 cm).

Ha nokymeHTe, cOCTaBI€HHOM COBMECTHO ABYMs U 0oJjiee OpraHU3alMsIMHU,
MIPOCTABIISIIOTCS. PETUCTPALIMOHHBIE HOMEpA JOKYMEHTA, MPHUCBOCHHBIE KaXKIOM M3
opra"usauuii. Perucrpanmonasie HoMepa OTACNISAIOTCA IPYT OT Apyra KOCOM 4epTOu
Y MIPOCTABJISIIOTCS B MOPSIAKE YKa3aHUsI aBTOPOB B 3ar0JIOBOYHOM YaCcTH JOKYMEHTA.

09 - ccpulka HAa PerucTpPallMOHHBI HOMEP W JAaTy MOCTYNHBUIEro
JOKYMEHTA — BKJIIOYACT PETMCTPALMOHHBIA HOMEP M Jary  BXOJSAILErO
WHULAATUBHOIO JOKyMEHTA, Ha KOTOPBIi 1aeTcs oTBeT (Ha Ne oT ).

B TekcT mnHchMa-oTBETa CBENECHHS O PETMCTPALMOHHOM HOMEpPE M JaTe
MOCTYNUBIIETO MUChMa HE BKIIFOYAKOTCS.

[Ipu moaroroBke MMChbMa-OTBETA HA HECKOJIBKO JIOKYMEHTOB HMCIIOJHUTENb B
pEeKBU3UTAX OJlaHKa MUchMa OGOPMIIIET CChUIKY Ha HOMEpa M JaTbl JOKYMEHTOB
ajpecara.

10 - mecTo cocraBieHusi (M3IaHUSA) JOKYMEHTA — YyKa3bIBaeTCAd BO BCEX
JIOKyMEHTaX, KPOME CIIYKEOHBIX MHUCEM, a TaKKe BHYTPEHHUX U MH(OPMAIIMOHHO-
CIIPaBOYHBIX JOKYMEHTAX.

Mecto cocraBnenus (M3naHus) JOKYMEHTA HE YKa3bIBaeTCs B TOM Ciyuae,
€CIM B HAUMEHOBAHUM OpPraHU3alUM MPUCYTCTBYET YKa3aHUE Ha MECTO €€
HAXO0XKJICHUs, HaTpuMep: MOCKOBCKUIM rOCYIapCTBEHHBIM YHUBEPCUTET.

11 — rpu¢ orpaHuyeHusi J0CTyna K JOKYMEHTY — IMPOCTaBIISIETCA Ha
JOKYMEHTaX, COAepkKalnX HH(POpMaALUI0, OTHOCUMYIO K CIyXeOHOW MH(popManuu
OTPAHUYECHHOTO PACHPOCTPAHEHUS] WIM K HWHOMY BHUIY KOH(UJICHIIMATHLHON
uHpopmaruu. [lometka 0 KOHPUAECHIMANBHOCTH HA JIOKYMEHTaX, COJEp Kallnx
ciy’keOHyt0 MH(GOPMALIMIO OrPaHMYEHHOIO pPacHpOCTpaHeHUs, uMeeT BuUA «/[lns
ciryke0Horo nosb3oBanus» (nanee - JCII).

Otmerka (6e3 kaBbiuek) JICII mpocraBisieTcs B MNpaBOM BEpXHEM YINIy
MIEPBOIr0 JIUCTAa JOKYMEHTA, Ha MEPBOM CTPAHUIE COMPOBOIUTEIIBHOTO MUCHMa K
JIOKYMEHTaM U JOMNOJHAETCS YKa3aHUEM HOMEPA SK3EMIUIsIpa JOKYMEHTA.
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[Ipu mnpoxoxnaennn B COJl AOKYMEHTOB, colepXkaluxX HHPOPMALIUIO
OTPAaHUYEHHOIO PACHpPOCTPAHEHUS, B JJIEKTPOHHO-PETHUCTPALMOHHONW KapTOYKe
nokymenTa (nanee - OPK noxymenra) craButcs ormerka «KoHpuaeHInanbHo.

12 - agpecar — wucnonb3yercs Npu OQPOPMIEHHM CIIY)KEOHBIX  IHCEM,
BHYTPEHHUX JIOKYMEHTOB.

AnpecaroM JIOKyMEHTa MOTYT OBITb OpraHbl TOCYJapCTBEHHOM BJAcTH,
yupexaeHus, opranuzauuu, [logpasneneHus, JOKHOCTHBIE JUIA WK (pU3NUECKUe
JIULA.

PexBu3uT «aapecar» NpocTaBIsIeTCsl B BEpXHEW NPaBOM YacTH TOKyMEHTa (Ha
OJlaHKE C YITIOBBIM PACIOJIO0KEHUEM PEKBU3UTOB) U MIE€UATAETCA HA PACCTOSIHUU 5 CM
OT BEPXHEro Kpas JIMCTa WIM CIIpaBa MoJ pPEeKBU3UTaMU OjaHKa (MpHU MPOJOJILHOM
PacHoIOKEHUH PEKBU3UTOB OnaHKa). CTpOKH pEKBU3HUTA «aJpecar» BbIPaBHUBAOTCS
I10 JIEBOMY Kparo WJIN LEHTPUPYIOTCA OTHOCUTEIIBHO CAMOM JJIMHOW CTPOKHU.

[Ipn appecoBaHWHM AOKYMEHTA B OpraH BIJIACTH, YUPEKICHHE, OPraHU3ALUIO
win Ilogpasnenenue (0e3 yka3zaHus JOJDKHOCTHOIO JIMIA) WX HAaWMEHOBAaHUS
YKa3bIBalOTCSl B UMEHHUTEIIBHOM Ma/IeKe, HAIPUMED:

Munucmepcmeo gunancos Caxanunckou
obnacmu
WIIH:
IIpasumenvcmeo Caxanuuckoti obracmu
AHnanumuueckuu oenapmamenm

[Ipn anpecoBaHuMM NOKYMEHTa PYKOBOAMTENIO OpPraHW3allld HAaMMEHOBAHUE
JOJKHOCTH PYKOBOJMTENSI, HAUMEHOBAHWE OpraHu3aluu, (pamMuwivs U HWHHUIHAIIBI
JNOJKHOCTHOTO JIMIA YKa3bIBAETCS B IaTEJILHOM IaJIEKe, HAIlPUMED:

Pyxosooumenio ®@eoepanvhoii
Cyocobl N0 mpyoy u 3aHAMOCMU
Damunus U.0.

IIpu anmpecoBanuu nuceMa pykoBonutento IloapasaeneHusi, CTPyKTypHOTO
MO/pA3/ACIICHUsl OpraHu3alliyd, HANMEHOBAHME OpPraHU3alMu yKa3bIBA€TCs B
MMEHUTEIBHOM MaJIeKe, HIKE — B JIaTEJILHOM MaJIeKe HAMMEHOBAHUE JOKHOCTHU
PYKOBOJMTENSA, BKIIOYAIOIIEE HAMMEHOBAHHUE CTPYKTYPHOTO MOApPA3ACIICHHUS,
(haMmKio, MHUIIMAJIBI, HAIPUMED:

Aomunucmpayus 2opooa FOxcrno-Caxanuncka
Hauanvnuxy /lenapmamenma sKkoHOMUYECKo20

pazeumust
Damunus U.0.

[lepen ¢damunuelr MODKHOCTHOTO  JIMIA  JIOMYCKAeTCs  yHOTPEOJNsITh
COKpallleHHE «T-HY (TOCIOANHY), €CIU aApecaT MYXYHHA, «r-Ke» (TOCIOXKE), eClu
azpecar KeHII1HA.
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IIpu  paccbulke AOKYMEHTa TpyIIe OpTaHW3aldid OJHOTO THIA WU B
CTPYKTYpPHBIC  TIOJIpA3JeICHUS] OJHOW  OpraHW3aluh, ajapecaT yKa3bIBacTCs
0000I11IeHHO, HAIIPUMeED:

Mynuyunanvhvie npeonpusmus
2opooa FOscno-Caxanuncka

[Ipu paccbuike JOKyMEHTa HE BCEM OpraHM3alMsIM WIW CTPYKTYPHBIM
NOJpa3eNCHUsIM O[T PEKBH3UTOM «aJpecar» B CKOOKax YKas3bpIBaeTcs «(I10
CIIUCKY)», HallpuMep:

Mynuyunanvnvie npednpusmus
eopooa FOxcno-Caxanuncka
(o crucky)

JIOKyMEeHT He JOJDKeH cojaepxaTh Ooibllle 4YeTbipex aapecaTtoB. ClioBo
«Konus» nepen BTOpbIM, TPETBUM U YETBEPTHIM ajJipecaraMu He ykasbiBaeTcs. [lpu
HaIpaBJICHUM JIOKYMEHTa 0oJiee 4YeM B 4YEThIpE aJpeca COCTaBIACTCS CIUCOK
PacChUIKM JIOKYMEHTA, KOTOPBIA MOAMMCHIBAETCA UCHONHUTENEM. Ha camoM nucbme
B 9TOM CJIy4ae yKa3bIBaeTCs OJUH ajpecar uiu aapecar ohopmiseTcss 0000IIeHHO.

B cocraB pekBusuTa «aapecar» BXOIWT MOYTOBBIM aapec. [louToBbIN anpec
YKa3bIBAETCSI B IOCIIEIOBATEIILHOCTH, YCTAHOBIICHHOW [IpaBuinamMu oka3aHHsS yCIyT
IIOYTOBOM CBSI3U , HAIIPUMED:

Bcepoccutickuti nayuno-uccnedosamenvckuti
UHCMUMYM 0OKYMEHMOBE0EeHUS U APXUBHO20
oena

Ilpogcoroznas yn., 0.82,

Mockea, 117393

ITouTOBBINM axpec MOXET HE YKa3bIBaTbCs B JOKYMEHTAX, HAIPaBIsSEMbIX B
BBICIIME OpraHbl BJACTH, BBIIECTOALIME OPraHU3aluy, IIOABEIOMCTBEHHBIC
OpraHu3allM U TOCTOSIHHBIM KOPPECHOHJIEHTaM (3a HMCKJIOYEHHEM HalpaBICHUS
MMCEM YKa3aHHBIM aJipecaraM B KOHBEPTax C MPO3pavyHbIMH OKHAMHU).

IIpu agpecoBaHuM JOKyMEHTa (PU3MYECKOMY JIMIY YKa3bIBAaIOTCS: (pamuiius,
WHHUIIMAJIBL, IOYTOBBIN aapec, HaIpUMep:

Obpaszyosy O.11.
Caoosas yn., 0. 5, ke. 12,

2. Jlunku, Kupeesckuii p-oH,
Tynvckas oon., 301264
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[Ipu ornpaBke mUChbMa MO IEKTPOHHON MOYTE WIM MO (PAKCUMUIBHOUN CBS3U
(6e3 MOCBUIKM 1O TOYTE) MOYTOBBIM aapec He ykasbiBaercs. IIpu HeoOXoguMoCTH
MOJXKET OBITh yKa3aH JIEKTPOHHBIN anapec (Homep TenedoHna/pakca).

13 — rpud yrBepKIeHHUs TOKYMEHTa — IPOCTABISETCS HAa JOKYMEHTE B
ClIy4ae €ro yTBEPKAECHUS JOJXKHOCTHBIM JIMLIOM, PacHOpsAUTEIbHBIM JTOKYMEHTOM
(mocTaHOBIIEHHE, PELICHHE, PACIOpSDIKEHUE, IPUKa3, MPOTOKOJ) WIM PELICHUEM
KOJUIETHAJIBHOTO OpraHa.

['pud yrBepxkaeHus pazMmemniaeTcs B MPaBOM BEPXHEM YIIy IEPBOTO JIMCTA
nokymeHTta. CTpOKM pPEKBH3UTa BBIPABHUBAIOTCS IO JIEBOMY Kpaw WU
LEHTPUPYETCS OTHOCUTEIIBHO CaMOM JUIMHHON CTPOKH.

[Ipn yTBep>KIEHUU ITOKYMEHTA JOJKHOCTHBIM JIMIOM TpU( YTBEPKICHUS
cocroutr u3 ciaoBa YTBEPXJIAK), HaumeHoBaHMS  JOKHOCTH  JIMIIA,
YTBEP)KJAIOIIET0 JOKYMEHT, €ro TMOAMNUCH, HWHUIHUAIOB, (GaMUIMU U JaThl
YTBEPKJICHUSI, HAIIPUMED:

YTBEPKJ/IAFO
Buye-map 2opooa FOoxcno-Caxanuncka

(MuuHas NoOnuUcs) (UHUYUATLL, Pamuius)
oama
WIH
YTBEPX/[AIO
Mbp 2opooa FOxcno-Caxanuncka

(TuuHas noonucs) (UHUYUAILL, hamunus)
oama

[Ipy HaAIMYUKM HECKOJIBKUX TPU(OB YTBEPXKJCHHUS UX pacrojaraloT Ha OJTHOM
YpOBHE.

[Ipn yTBepXAEHUH JOKYMEHTa pacCHOPSAUTEIbHBIM JIOKYMEHTOM Tpud
yTBepxkaeHus coctouT u3 ciaosa Y TBEPKJIEH (YTBEPXKXIEHA, YTBEPKXIEHBI
umn YTBEPXJIEHO) co cchbuikoiik Ha HaWMEHOBaHHWE BHJA JOKyMEHTa B
TBOPUTEIBLHOM MaJIEkKE, €ro JaThl © HOMEpa, HallpUMep:

YTBEPK/IEH
nOCMaHos1eHueM AOMUHUCMPAyUuu

eopooa FOxcno-Caxanuncka
om N

W
YTBEPK/IEHO
pacnopsiicenuem aOMUHUCMPayuu

eopooa IOcno-Caxanuncka
om N
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14 — 3aro/10BOK K TEKCTY — KpPaTKOE CO/Iep’KaHUE JOKYMEHTA. 3arojloBOK K
TekcTy dopmynupyercs ¢ npeioroM «O» («O6») u oTBeyaeT Ha BOIPOC «O yeM»?

3arooBOK K TEKCTy odopmisieTcs Mo pPEeKBU3UTaMM OJlaHKa clieBa, OT
IPAHULBI JIEBOTO TOJIS.

3arojloBOK K TEKCTy MOXET HE COCTaBJIATBHCS, €CJIM TEKCT JOKYMEHTa HE
IPEBBIMIAET 4-5 CTPOK MM COCTOUT U3 OJAHOTO MPEIOKEHHUS.

15 — TekeT AOKYyMeHTa - 0GOpMIISIETCS B BUJE CBSI3HOTO TEKCTa, aHKETHI,
TaOIUIBI UJTU B BUJIE COETUHEHUS 3TUX CTPYKTYDP.

Tekct gokyMeHTa AOKEH OBITh COCTABIIEH T'PaMOTHO, SICHO, MOHSTHO U MO
BO3MO)KHOCTH KpaTKo. TEKT JOJKEH COJepKaTh JOCTOBEPHYID M AKTYaJbHYIO
uH(pOpMaIUIO, JOCTATOUYHYIO JUISl HPHUHATUS PEIICHUH WM WX MCHOJIHEHUs, He
JIOJIKEH JIOMYCKaTh PA3IMYHbIX TOJIKOBAHMIA.

B tekcTe mOKyMeHTa, MOATOTOBIEHHOM Ha OCHOBAHUM 3aKOHOJATENbHBIX WU
WHBIX HOPMATHUBHBIX WIPABOBBIX aKTOB, pPaHEE W3JAHHBIX PACIOPAIUTEIBHBIX
JOKYMEHTOB, YKAa3bIBAlOTCS UX PEKBU3UTHI:

- HAUMEHOBAaHMUE JOKYMEHTa, HAMMEHOBAHHUE OpraHa BJacTH, OpraHU3aluu —
aBTOpa JIOKYMEHTa, [Jara JIOKYMEHTa, PErUCTPalMOHHbIH HOMEpP JIOKYMEHTA,
3arojI0BOK K TEKCTY;

- HaMEHOBAHME OpraHa BJIACTH, OPraHU3ALMH WJIA JOJHKHOCTHOIO JIMIA,
YTBEPAMBIIETO TOKYMEHT, AaTy YTBEPKIEHUS JOKYMEHTA.

[lepBas cTpoka ab3alia HaUMHAETCS Ha pacCTOSHUU 1,25 cM OT JIeBOM TpaHUIIbI
TEKCTOBOT'O TOJISI.

B oTnenbHBIX ciydasx AOMyCKaeTcsi YMEHbIIEHHE UHTEPBaJOB U mpudTta (10
Ne 13) npu HE0OXOAUMOCTH pa3MENIeHUsI TEKCTA Ha OTHOM CTpaHUIIE.

CBsI3HBIN TEKCT, KaK MPaBWJIO, COCTOUT U3 JIBYX U Oojiee yacteil. B mepBoit
gacTu (mpeamOyse) yKa3bIBalOTCS OOOCHOBAaHUE, W3JIOKEHWE TPUYUH HaAMUCAHUS
MMCbMa, MOTHUBUPOBKA, BO BTOPOM, HAuUMHAIONIEHCs ¢ ab3ama - pernieHus, BhIBOJBI,
3aJlaHus, TPOCHOBI, TPENJIOKEHUs, PEKOMEHAAIMU, Corllacue, Hecoracue,
BBIPAKEHUE rapaHTUH U T.II.

TekcT MOXeT colepKaTb OJHY 3aKJIIOYUTENIBHYIO 4YacTh (HampuMmep:
IIOCTAHOBJIEHUS, PACHOPSIKEHUS - MOCTAHOBISIOIIYIO (PacHOpPSAUTENBHY) YacTh
0e3 KOHCTATUPYIOLICH; MUChMa, 3asBICHUS - TPOChOy 0e3 MOACHEHHUs, HATOMUHAHHE
0e3 mpeaMOyibl, cooOmieHrne 0e3 00OCHOBAaHHWS, BBIPAKEHUS ONAarolapHOCTH WU
COYYBCTBUSA W Jp.; CIPABKH, AOKIAIHBIE 3alUCKU - OLEHKY (PAKTOB, BBIBOABI).
[Tocneauuii MyHKT MOCTAHOBIISIIOLIEH (PacTIOPSIANTENBHOM) YaCTH MOXKET COJIEPKaTh
cegeHuss o llogpasgeneHun WM JOJKHOCTHOM JIMIE, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 33 UCIIOJITHEHUEM JIOKYMEHTA.

TekcT HOKyMEHTa MOXKET COAep>KaThb  pasfenbl, MOJIpa3Jeibl, MTyHKTHI,
NOJIITYHKTHI, HyMepyemble apaOckumu Iudpamu. YpoBHEW pyOpUKalMH TEKCTa HE
JOJKHO OBITH 0OOJiee YeThIpeX. 3arojIOBKM  paslieJioB IeYaTaroTCs MPOMUCHBIMU
OyKBaMH TIONY>KUPHBIM IIPU(PTOM, IEHTPOBAHHBIM CIIOCOOOM (OTHOCHTEILHO
rpanul Tekcra). [logpaznensl, MyHKTHl U MOAMYHKTHI TEKCTAa MUIIYTCSA ¢ a03allHOTO
orcryna. Todyka B KOHLE 3arojioBka He craBuTCs. Homep mnozapasznena IOJDKEH
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COCTOSAATh M3 HOMEpa pas3ielia M HOMepa MoApaszjesia, pa3deleHHBIX TOYKON
(manpumep, 1.2.). HoMep myHKTa JIOJKEH COCTOSITH M3 HOMEpa pasiena, nojapasaena
U IIyHKTAa, pa3eIeHHbIX ToukaMu (Harpumep, 2.3.1.). IlyHKTbI, Ipu HEOOXOAUMOCTH,
MOTYT TOAPA3ACNAThCS Ha MOAMYHKTBI, KOTOPBIE IOJKHBI HMETh MOPSIKOBYIO
HyMepaluio B TMpeAeliax Kaxaoro nyHkta (Hampumep, 1.2.2.1.). Ecmu Tekct
JOKyMEHTa (ero pa3ziel) CONEP KUT OJIMH IYHKT, TO HOMEpP €My HE IIPUCBAaUBAETCSI.

[Ipu wW3roTroBIeHHMH AOKYMEHTOB Ha JBYyX W Ooyiee CTpaHMIIAX BTOPYIO U
MOCJIENYIOIME CTpaHULbl HyMmMepyroT. IlopsakoBele HOMEpa IPOCTABIISIIOT
MOCEepPEIMHE BEPXHEro MOJis CTpaHULbl apaOCKuMu Iudpamu 0e3 CIOB «CTpPaHHUIIA»
(CTp.) ¥ 3HAKOB MPETMHAHUSI.

JIOKyMEHTBI COCTaBIIIOTCS Ha PYCCKOM SI3bIKE€ KaK TOCYJaPCTBEHHOM S3bIKE
Poccuiickoir ®denepanmu. TekcT NOKyMEHTa H3J1araercs PYCCKUM JIMTEpaTypHBIM
A3BIKOM C YYETOM OCOOEHHOCTEW O(pUIMaIbHO-AET0BOrO CTUIIS, BUJA JOKYMEHTa U
€ro Ha3HaYeHUs B yNpaBlieHYECKOH JesarenbHoCcTU. CoepKaHue TOKyMEHTa JIOJIKHO
OBITh U3JIOKEHO KPATKO, JOTUYHO, TOUYHO U SICHO.

TekcTbl JOKYyMEHTOB U3JIaratoTcs OT:

l-ro 7nuIia eIWHCTBEHHOTO YHCJa — paclopsAUTENbHbIE JIOKYMEHTHI,
MpUHUMaeMble Ha pUHIMNAX eauHoHavanus. Hanmpumep: [Ipeanaraio moaroToBuTh
U MpEeACTaBUTh Ha paccMoTpenue; Ilpomry paccMoTpers Bompoc 00 yCTaHOBIEHUU
JBTOTHBIX TapUQOB...;

3-ro nMIa €JUHCTBEHHOIO YHCIIa — JOKYMEHTBI KOJUIETMAJIBHBIX OpPraHoOB.
Hanpumep: Aamuanctpanus ropoaa HOxxuo-CaxanuHcKa NOCTAHOBIISET. .

3-ro nMIa MHOXXECTBEHHOI'O 4MCJa - MPOTOKoJbl. Hampumep: ciymainu...;
BBICTYNWIH...; PEIIUIU (IOCTAHOBUIIH).

B coBMECTHBIX JOKyMEHTaX TEKCT M3JaratoT OT [EepBOro  JMila
MHOKE€CTBEHHOT'O YMCIIa: TPUKA3BIBAEM. .., PELIUJIM. ..

B nucemax ucnomns3ytot cienytonme GopMbl U3JI0KESHHUS:

- OT MEPBOTO JIMIa MHOXECTBEHHOTO YMca (MPOCUM HampaBUTh, HAMPaBIIsiEM
Ha PacCMOTPEHHUE);

- OT NEPBOrO JIMIA €AMHCTBEHHOIO uucia (CUUTa0 HEOOXOTUMBIM, MPOLIY
BBIJIETIUTH), €CIU MUCbMO OPOPMIIEHO HA JOHKHOCTHOM OJIaHKE;

- OT TPETHEro JIMla €IUHCTBEHHOTO uucia (aJIMUHUCTpAIMs HE BO3paXKaer,
aJIMUHHUCTPAIUS CIUTAET BO3MOKHBIM).

B Tekcrax HOpPMATHBHBIX MPABOBBIX AKTOB HMCIOJB3YIOTCS Iarojisl B (opme
HACTOSIILIETO BPEMEHH, IPUIAIOIIUE TEKCTY MPEANUCHIBAIOLINN XapaKTep.

B Texcre mOKyMeHTa JOKHBI OBITH COOJIONEHBI HOPMBI JIUTEPATYPHOTO
a3pika. ClioBa JMaNEKTHBIE, PA3rOBOPHBIE U ycTapeBiiue Hckitodarorca. CioBo B
TEKCT€ JOKyMEHTa JOJKHO YIOTPEeONsThCA B TOM 3HAYEHUH, B KAKOM OHO
ynotpeossercss B OOIIEIUTEPaTypHOM SI3bIKE, HE JIOMYCKAeTCs BO3MOMXHOCTh
JIBOSIKOTO WJIM HEOMNPEJEICHHOrO0 TOJIKOBAHUS, MHOTrO3HayHOCTH. [lpu Hammuum
JIEKCUYECKUX BAPUAHTOB TMPEANOYTEHUE OTNACTCS CTUIMCTUYECKH HEHUTPaIbHBIM
elMHULIAM, HalpUMEp: U3 JABYX (QOpPM - «HAI0» U «HEOOXOAUMO» - MPEANOYTEHHE
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CJIETyeT OTIaBaTh BTOPOMY BapHaHTY, TaK KaK MEPBbI BApUAHT UMEET Pa3rOBOPHBIH
OTTEHOK.

B Tekcrax  JOKYMEHTOB  YNOTPEONSIOTCS  TOJBKO  OOUICHIPUHSTHIC
a00peBuaTypsl U rpadUueCcKre COKpaIeHuUs.

[Ipu ynorpebneHun B TeKCTe (paMUIUM JIMI WHULUAIBI YKa3bIBAIOTCSA TMOCIE
bamunuu.

B nenoBeix (City’eOHBIX) MUChMaX UCTIOIb3YIOTCS:

- BCTYNHTEIBHOE OOpalleHHWe, OTIASISIEMOE OT MPEIBIAYIIETO PEKBU3UTA
untepBasioM 24 ot (0,85 cm), OoT TekcTa fokyMeHTa untepBasioM 18 ot (0,64 cm).

Veaorcaemuoiii 2cocnooun Ilpoxopos!

Veaorcaemasa Onvea Hukonaesna!

Veaorcaemuoiii 2cocnooun Ilpeocedamens!

Veaowcaemvie konnezu!

B oOpamenun 1o JOJDKHOCTH HAaMMEHOBAHUE JIOHKHOCTH THIIETCS ¢
MPOMKUCHOM OYKBBI, B 0OOpalleH!H Mo (pamMiny MHUITABI JIUIA HE YKa3bIBAIOTCS.

- 3aKJTIOYMTEINIbHAS 9TUKETHAs (pasa:

C ysaorcenuem... .

[Ipu orcyTtcTBUM OoOparieHus: «YBakaeMbld (ast)....!», TEKCT OTHensieTcs OT
HaMEHOBaHHUs JOKYMEHTa (3aronoBka) unrepsaiom 24 ot (0,85 cm).

16 — ormMerka 0 NPWIOKEHMHM - COJECPKUT CBEACHUS O JOKYMEHTE
(mokymeHTax), TpWIaraéMoM K OCHOBHOMY JOKYMEHTY (B COIPOBOAMTEIBHBIX
MUCHhMax, aKTaX, CIpaBKaX M JIPYTruX HHPOPMAIMOHHO-CIPABOYHBIX JTOKYMEHTAX)
WM O TOM, YTO JIOKYMEHT SIBIIICTCS MPHJIOKCHHUEM K OCHOBHOMY JOKYMEHTY ( B
MPIIOKECHHUAX K TTOCTAHOBJICHHSM, PACIIOPSHKEHUSAM, JOTOBOpPaM U Ap. JOKYMEHTaM).

B compoBoaMTENbHBIX TMHCBMaX W APYrUX HWH(OOPMAITMOHHO-CIIPABOYHBIX
JIOKYMEHTaX OTMETKa O MPUJIOKEHUU OQOpPMIISIETCS TOJ TEKCTOM, C ab3alHbIM
OTCTYIIOM OT TPAHUILIbI JIEBOTO MOJIsI, OTAENAETCS OT TEKCTa MHTepBajoM 6-12 mT
(0,21-0,42 cm) u oopmIIsieTCs CIEAYIOMIUM 00pa3oM:

- €CJIM MIPUJIOKEHUE HA3BAHO B TEKCTE:

Ipunooicenue: na 2 1. 6 1 9x3.

- €CJIM TPUJIOKEHNE HE HA3BAaHO B TEKCTE WJIM €CIIU MPUJIOKEHUN HECKOJIBKO,
YKa3bIBaIOT HA3BaHUS JOKYMEHTOB-TIPIIIOKCHHH, KOJTMYECTBO JINCTOB U AK3EMILISIPOB
KQXKJIOTO MPUJIOKEHUS, HATIPUMED:

Ipunooswcenue: 1. Illonoocenue 06 omoene kadpog na 5 1. 8 1 3x3.

2. Ungpopmayus o wmammuou yucienHocmu Ha 2 1. 8 1 7x3.

B cOponrtopoBaHHOM NPUIOKEHUU YUCIIO JIMCTOB HE YKA3bIBACTCS, HAIPUMED:

Ipunooicenue: npoecpamma 8 1 9k3.

[TpunoxeHus kK JOKyMEHTaM OGOPMIISIOTCS Ha OTACIBHBIX JINCTaX OyMmarw.
Pa3mepsl nosneit, mipudThl 1 MEKCTPOUHBIE MHTEPBAJIBI MIPU NeYaTaHUU MPUITOKESHUH
UJCHTUYHBI pa3MepaM, NPUMEHSEMbIM TpU [eYaTaHUU TEKCTOB OCHOBHBIX
JIOKyMEHTOB.
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Ecnmm  MOKyMEHT, SBISIONIMACS TPWIOKCHHEM, HMEET TPWIOKCHHS C
CaMOCTOSATEIILHOH HyMepalleld CTpaHHWIl, TO OTMETKAa O HAJIMYUH TPHIOKCHHUS
oopMIIsieTcs CIEAYIOIHUM 00pa3oM:

Ipunoowcenue: oocoeop om 31.02.2007 Ne 17 u npunodsicenusi kK Hemy, 6ce2o HA
10 n.

Ecnu npunoxennem sBiseTcss 000COONICHHBIA DJEKTPOHHBIM HOCHUTENb
(KoMTakT-TuCK, usb-(ren-HakonuTe b U Ap.), TO OTMETKA O HATWYUU TPHIOKECHHS
oopmisgeTcs ciaenyonmM 00pa3om:

Ipunooswcenue: CD 6 1 9x3.

[Ipu sTOoM Ha BKIanbiIe (KOHBEPTE), B KOTOPBIA IOMEMIACTCS HOCHTEINb,
YKa3bIBaIOTCS HAWMMCHOBAHHWS JOKYMEHTOB, 3allMCaHHBIX HAa HOCHTENb, HMEHA
(aiinos.

Ecnu npunoskeHre HampaBIIsSiOT HE BO BCE YKa3aHHBIC B JOKYMEHTE ajpeca, TO
OTMETKY O €r0 HAJIMYUU 0(OPMIISIOT CIEAYIOIIMM 00pa3oMm:

Ipunoowcenue: na 2 a. 8 1 9x3. 8 nepavlii aopec.

B pacnopsauTenbHbIX  IOKyMEHTax (MOCTaHOBJICHMS, PACIOPSHKEHHS,
pelIeHusi, TPHUKa3bl, JOTOBOPHI W Jp.) OTMETKAa O NPHIOKEHUH odopmiIseTcs
CIICIYIOIINM 00pa3oM:

- B TEKCTE JOKyMEHTa NP IMEPBOM YIIOMHUHAHWUW TMPHUIIOKEHUS B CKOOKax
yKa3bIBaeTcs (MPUIOKEHUE) W ... (TIpuitokeHue Ne...), HanmpuMmep:

Paspabomame u npedocmasumsv Ha ymeepocoenue epagpux npuema epaxncoau
Ha nepswiil keapmarn 2012 2. no ghopme (npunosicenue Ne 1).

- Ha TIEPBOM JIMCTE JOKYMEHTA-TIPWJIOKCHHS B TMPABOM BEPXHEM YTy
YKa3bIBACTCSI:

Ipunoowcernue Ne 2

K NOCMAHOBNIEHUI0 AOMUHUCMPAYUU
2opooa FOocno-Caxanuncka

om Ne

Ecnu npuioxxeHneM K JOKYMEHTY (Hampumep, K MOCTAHOBJICHUIO) SIBISETCS
YTBEPXKIAa€MbIM TOKYMEHT (TTOJI0KeHHUE, TTpaBuiia, MHCTPYKIIUS, PEIJIaMEeHT U Jp), Ha
IIEPBOM JINCTE TIPUJIOKCHHS IMPOCTABISACTCS OTMETKA O MPUIIOKEHUH (0€3 CCHUIKH Ha
pacCHoOpsAIUTENbHBIA JTOKYMEHT) W TpU( YTBEPXKACHUSA, B KOTOPOM YKa3bIBAIOTCS
JAHHBIE PACTIOPSAIUTEIIBHOTO JOKYMEHTA, KOTOPBIM YTBEPKAACTCA JIOKYMEHT-
MPUJIOKEHUE, HAIPUMED:

Ipunoowcernue Ne 1

VYTBEPXJ[EHO

NOCMAHOBIEHUEM AOMUHUCMPAYUU 20PO0a
FOoicno-Caxanuncka

om No
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Cnosa YTBEPXIEHO, YTBEPXJEH cornacytorcs B poae W 4YHUCIE C
NEPBbIM CIIOBOM HAMMEHOBAHUS BHJIa YTBEPXKJAAEMOTO JOKYMEHTA: MOJIOKEHUE —
YTBEPXIEHO, nporpamma — YTBEPX/IEHA u T.1.

3aro0BOK K TEKCTY MPUJIOKEHUS BBIPABHUBAETCA IO LEHTPY, OTAEIAETCS OT
NpeAbIIyIEero pekBuuta uatepsaiom 36 ot (1,27 cM), OT TekcTa NPUIOKEHUS -
unrepsasiom 24 nr (0,85 cm). HamMmeHoBaHue Buaa OKyMEHTa (IEPBOE CIIOBO
3aroJIoBKa MPUIIOKEHUs) (MOJOXKEHUE, YCTaB, MHCTPYKUHUS W JIp.) U 3arojoBOK
oopMIISIETCS MO KUPHBIM MIPUGPTOM, HAITPUMED:

I110/IO/KEHHE
Ob OIIVIATE TPY/IA PABOTHHKOB

[Ipu pa3melnieHnn 3arojioBKa K TEKCTY O0ibIIoro oobema (6omee 2-3 CTpPOK),
HAaMMCHOBAaHME BHJIAa JIOKYMEHTa (TIOJIOKEHWE, HMHCTPYKIHS, IporpaMMma)
BBIJICTISICTCS TIOTYKUPHBIM MIPUPTOM, 3aTOJIOBOK — CTPOYHBIMU OyKBaMH, HaIIpUMep:

HHCTPYKIIUA
no oenonpouseoocmaey 6 admunucmpayuu 2opooa Iscno-Caxanuncka

TexcT mpusnoxxeHus, Mpyu HEOOXOAMMOCTH, OPOpMIISIETCS B BUAC TaOIUIIHI (TIpU
OonpiioM KomuuectBe rpad pasmepom 12). I'padsl u cTpoku TaOAHIBI TOMKHBI
UMETh 3aroJIOBKH, BBIPQKCHHBIE HMEHEM CYIIECTBUTEIbHBIM B HMMEHHUTEIHHOM
najexe. [logzaronoBku rpad v CTPOK rpaMMaTUYECKU JOJAKHBI OBITh COTTIACOBAHBI C
3aroJIOBKaMH. 3aroJioBKH Trpad MHUIIYTCS ¢ MPOMHUCHBIX OYKB, a MOJ3arojOBKH - CO
CTPOUYHBIX, €CITU OHH COCTABIISIOT OJHO IIEJIO€ C 3aroJIOBKOM, T.€. TOSICHSIFOT €rO.
Hanpumep:

Obbem cmpoumersribHO-MOHMa>XHbIX pa6om, 8bIMNMOJIHeHHbIX

noopsiOHbIM criocobom X03sticmeeHHbIM crocobom

Ecny mon3aronoBok MMEET CaMOCTOATENBHOE 3HAYEHHWE, TO OH IHIIETCA C
MPONMHUCHOU OYKBBI.

Touka B 3arosoBkax W MOA3arojoBkax rpad He crtaBurcs. Ecnu Tabnuiry
neyaralT Oosjee 4YeM Ha OJHOW CTpaHMIle, 3aroJiOBOYHAs 4YacTh TaOJIULIbI
(HaumeHoOBaHuE Tpad) MOBTOpsETCS Ha KaXI0M cTpanuile (MO0 MOBTOPSETCS
IPOHYMEPOBAaHHOE Ha NEPBON CTPAHMIIE KOJIMYECTBO rpad).

[Ipy HamU4YMKM B TEKCTE MPUIOKEHUN CCBUIKM Ha CHOCKY OHa O(QOpMIIsIeTCs
3BE3I0YKOM WM 1udpoir co ckoOkou. Texkcr cHocku medaraercs dyepe3 |
MEKCTPOYHBIM MHTEPBAJl B KOHLE Ka)XOW CTPaHULBI WM IIOCIE IPUIIOKECHUS B
uenoMm non yeprou. [lociie cumBoONa CHOCKM €€ TEKCT Ie4aTaercss ¢ IPONMCHOU
OykBbl. B KOHIIE TekCcTa CHOCKM CTaBHTCS Touka. Ha omHOW cTpaHHIlEe HE JOIKHO
MPOCTABIIATHCS 00JIEE TPEX CHOCOK.

[IprnoxeHus He MOANUCHIBAIOTCH.
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17 — rpu¢g cornacoBaHusi JOKyMeHTa — IPOCTABIACTCA Ha JOKYMEHTAaX,
COMIACOBAaHHBIX OpPraHaMM BJIACTH, OpTraHU3ALUSAMHU, JOHKHOCTHBIMM JUlaMu. [pud
COITIaCOBAHMS, B 3aBUCHUMOCTH OT BHUAA JOKYMEHTa U OCOOEHHOCTEHW €ro
oopmIleHUs], MOXKET POCTABIATHCA:

- Ha MIEPBOM JIUCTE JOKYMEHTA (€CIU JOKYMEHT UMEET TUTYJIbHBIN JIUCT — Ha
TUTYJIBHOM JIUCTE) B JIEBOM BEpXHEM YIIy Ha YpOBHE rpuda yTBEp:KIEHUS WIN MOJ
HAaUMEHOBAHMEM JJOKYMEHTa OJMKe K HUKHEMY T0JII0);

- Ha MOCJIEHEM JIUCTE JOKYMEHTA MO/ TEKCTOM;

- Ha JIUCTE COMIACOBAHUS, SABIIAIOMIEMCS] HEOThEMJIEMOM YaCThIO JOKYMEHTA.

I'pud cormacoanus cocrout u3 cinosa COIJIACOBAHO, nomxHocTu nuna, ¢
KOTOPbIM COINIACOBaH JOKYMEHT (BKJIIoYas HAauMMEHOBAaHWE OpraHa BIIACTH,
OpraHu3allkM), TOANUCH JOJKHOCTHOTO JIMLA, paclin(poBKU MOANKUCH (MHULIAAJIOB,
(aMuIMK) U AaThl COIIACOBAHUS, HAIIPUMED:

COI'JTIACOBAHO

Jlupexmop denapmamenma cmpoumenbcmea
Jluunas noonuco U .0.Damunus
Jlama

Ecnmu commacoBanme OCYIIECTBISIETCS KOJUICTHAIBHBIM OpPTraHoM, B Tpude
COTJIACOBaHUS yKa3bIBAIOT CBEICHMsI 00 OpraHe, COINIacOBaBIIEM JOKYMEHT, JaTe U
HOMEpE TMPOTOKOJIAa, B KOTOPOM 3a(UKCHPOBAHO pEIIeHHE O coriacoBaHuu. Ecmm
COTJIACOBAHUE OCYIIECTBISICTCS MMCHMOM, YKa3bIBAIOT BHUJI IOKYMEHTA, OpTaHU3AIHIO
— aBTOpa JIOKYMEHTA, JaTy U HOMEp IHChMa.

[Tpy HAMMYMKM HECKOJBKUX TIPU(OB COTACOBAHMS WX PACIIONAraroT Ha OJHOM
YpPOBHE.

18 — BH3a - pPEKBU3HT [OKyMEHTA, YKa3bIBAIOIIWK Ha COIIacHe WU
Hecoracue JODKHOCTHOTO JIMIla C €ro coaepkaHueMm. Buzoit odopmisiercs
BHYTpEHHEE COIJlacOBaHWE JOKyMeHTa. Bwuza BkiIouaeT JODKHOCTh JIUIIA,
BU3UPYIOIIETO JOKYMEHT, MOANKUCH, PACIIU(GPOBKY MOAMUCH (MHHUIHANIBI, (haMUITHIO)
U JaTy BU3UPOBAHMS, HATIPUMED:

Hauanvhux ropuduueckoeo omoena
lloonuce  U.O.D@amunus
Jlama

[Ipy Hanmuuuu 3amMedyaHuil, OCOOBIX MHEHUM, JONOJHEHUH K MPOEKTY
JOKYMEHTA BU3y 0()OPMIISIOT CIENYIOINUM 00pa3oM, HalpuMep:

3ameyanusa npunacaromes
Hauanvnux ropuouuecxoeo omoena
Iloonuce  U.O.Damunus

Jlama
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3ameuaHusi, 0coOble MHEHHS, AOMOIHEHUS OQGOPMIIAIOTCS Ha OTIEIHLHOM
JMCTE, NOAIUCHIBAIOTCS, JATUPYIOTCS U IPUJIATAIOTCS K IPOEKTY JOKYMEHTA.

Bo3moxxHO odopmileHre BU3 JOKYMEHTA Ha OTAEIbHOM JIMCTE COINIaCOBaHUS.

IIpy HeoOXOOUMOCTH MOXKET HPUMEHSTHCS IOJIUCTHOE BU3HWPOBAHME
JIOKYMEHTA U €r0 MPUJIOKEHUM.

Ecnu B npouiecce BU3NpOBaHMS B IPOEKT JOKYMEHTA BHOCSTCS CYILIECTBEHHBIE
M3MEHEHUs, OH MOJIISKUT TOBTOPHOMY BU3UPOBAHUIO.

B nokymeHTax, MOIJIMHHUKKA KOTOPBIX XpaHATCA B OpTraHHU3allMU, BU3bI
IPOCTABJISIIOT Ha IMOCIAEAHEM JIMCTE JOKYMEHTa IOJ HOANUChI0, Ha 000poTe
MOCJIETHET0 JIMCTA TMOJJMHHUKA JIOKYMEHTa WM Ha JIHCTE COIVIacoBaHUS,
IPUJIAraéMoM K JOKYMEHTY.

B wucxomsmmx JOKyMEHTax BH3bBI TPOCTABISAIOTCA Ha JK3EMIUISpax
JIOKYMEHTOB, ITOMEIIAEMBIX B JIEJIO.

IIpu mnpoxoxnenun pokymenta B COJl, comiacoBaHHE TPOBOAUTCS B
ANIEKTPOHHOM (opMe.

O06 opraHuM3zanMM MPOLENYpbl COMNIACOBAHUS IPOEKTOB  JOKYMEHTOB
(BHEIIHEro, BHYTPEHHET0), ITanax U CpoKax coIriacoBaHus cM.paszen 3.

19 — noanuck - sBiseTCS 00s3aTENBbHBIM PEKBU3UTOM JOKyMeHTa. B cocras
PEKBU3HUTA «IOAMKCH) BXOJAT: HAMMEHOBAHUE JOJDKHOCTH JIMIA, MMOAMHCABILIETO
JIOKYMEHT, JIMYHasl TMOANUCH, pacuIupoBKa MOANUCH (MHULIMAIBL, (HaMUITHS).

Ecnu nokymeHT odopmiieH He Ha OnaHKe, B HAMMEHOBAHUE JOJKHOCTH
BKJIIOYAETCSI HANMEHOBAHUE OPTaHU3AINH, HaIpuMep:

Lupexmop [lenapmamenma 0bpazosanusi aOMuHUCMpayuu
eopooa FOoxcno-Caxanuncka auynas noonuce  M.O.Damunus

[Ipu odopmieHun AOKyMeHTa Ha OJIaHKE OpraHu3aldd, HAWUMEHOBAaHHE
OpraHu3ally He YKa3bIBACTCsl, HAIIPUMED:
upexmop [enapmamenma JIUYHAS NOONUCD HU.0.@amunusn
[Ipu odopmieHun AOoKyMeHTa Ha OJaHKE JOHKHOCTHOTO JIMIA JOJIKHOCTh
ATOTO JIMIA B MOAIIUCHU HE YKA3bIBAETCS, HAIIPUMED:

auyHasa noonuce H.O.Damunus

[Ipy noamucaHuum JOKyMEHTAa HECKOJIBKMMH JODKHOCTHBIMHM  JIMIIAMM,
3aHUMAIOUIUMHU Pa3HOE MOJIOKEHHUE, WX MOJIUCH PaclojiaratoT OJHY MO APYroil B
MOCJIeI0BAaTEIbHOCTH, COOTBETCTBYIOUIEH cTaTycy aAojbkHocted. Ilogmucu moryt
OTAENATHCSA OJHA OT ApYrou 1,5 - 2 MeXCTpOUHBIMU MHTEPBAJIAMU, HATIPUMED:

Jupexmop [lenapmamenma
00pa306aHUsL JIUYHAS NOONUCD U.0.@amunusn

I hasnwiii Oyxeanmep JIUYHASL NOONUCY HU.0.@amunusn
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HpI/I MoANMUCaHMK AOKYMCHTA HCCKOJIbKMMHU JIMIIAMH paBHBIX }IOJI)KHOCTGI\/’I nx
IMOAIIMCH pacItojiaratoTcsa Ha OAHOM YPOBHC, HAIIpUMCP:

Jupexmop Jupexmop
Jlenapmamenma  obpazosanus Jlenapmamenma  30pasooxpanenus
Jluunas noonuce H.O.Damunus Jluunas noonuce U.O.Qamunus

B JOKYMCHTAax, IOAroTOBJICHHBIX KOMHCCHeﬁ, B ITIOAIMMCH YKA3bIBACTCA CTATYC
Jmga B COCTABC KOMHCCHUH, HAIIPpUMEP:

lIpeoceoamenv Komuccuu auynas noonuce  HU.0.@amunusa
Ynenvl komuccuu JUYHAS NOONUCH U 0. Qamunus
JUYHASL NOONUCH U.O. Qamunus

[lonmucu 4YJIEHOB KOMMCCHHM pacIoiaraloTcss B al(aBUTHOM TMOPSIKE IO
hamunmu.

[Ipyu mnoamucanuu JOKYMEHTA  JIUIIOM, HCIIOJHSIONIUM  OOS3aHHOCTH
PYKOBOIUTEIISA, TIOAMUCH O(DOPMIISIETCSI C YKa3aHUEM CTaryca JAOHKHOCTHOTO JIUIA B
COOTBETCTBHHU C pacnopsbKeHUEM (IIPUKa3oM), HapuMep:

Hcnonusiowuti oosizannocmu
mapa eopooa HOONUCH H.0. Pamunus

He pomyckaercss mnOANMCHIBATH JOKYMEHTBI C TMPEIJIOTOM  «33a» WJHU
MPOCTABJIEHUEM KOCOU YEpPThI NEPE] HAMMEHOBAHUEM JI0JIKHOCTH.

OmauM W3 cnocoOOB TMOAMUCAHMS JOKYMEHTA SBIISETCS HCIIOIb30BaHUE
(hakcuMuIIe KaKk aHajora COOCTBEHHOPYYHOM MOAMHUCH. B COOTBETCTBUM CO CTaThelt
160  I'paxkmanckoro kogekca  Poccuiickoi denepanuun HUCIIOJIb30BaHUE
(haKCUMUIIBHOTO BOCIIPOM3BEJCHUS TOAMKUCH C TIOMOIIBIO CPEJCTB MEXaHUYECKOTO
WIA WHOTO KOMHPOBAHUS JIOMYCKAETCS B CIy4asxX U B MOPSAAKE, IMPEITYyCMOTPEHHBIX
3aKOHOM, UHBIMHU MPABOBBIMHU aKTAMHU WJIM COTIAIIIEHUEM CTOPOH.

[lognmuce oTaensiercs OT TMOCIEAHEH CTPOKH TEKCTa HWHTEPBAIOM 36 MT
(1,27 cm).

HaunMeHoBaHME NOMKHOCTH JIMIA, MOJAMUCABIIETO JOKYMEHT, MEYaTaeTcsl OT
JIEBOM TpaHUIIbl TEKCTOBOIO TOJISI 4epe3 | MEeKCTpOUYHBIA MHTEpPBAJ, JIOIMYCKAETCS
LIEHTPUPOBATh HAUMEHOBAHUE JOJKHOCTH OTHOCHUTEIHHO CAaMOM JJIMHHOM CTPOKH.
PacmmdpoBka moamucu  pacmoyiaraeTcsi  Ha  YpOBHE  TOCIEAHEH  CTPOKHU
HAWMEHOBAHUsI JOJDKHOCTH 0e3 mpobena MexAy HWHUNMATaMud | (hamMusiuen.
[Tocnemnuss OykBa B pacimm@poBKe MOAMUCH OTPAHUYHUBACTCS MPABBIM TIOJIEM.

3amecmumens HavanbHUKA
obwe2o omoena JIUYHASL NOONUCH U 0. Damunus
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20 — meyaTrb — 3aBepseT MOUIMHHOCTH MOJIUCH JOJKHOCTHOTO JIMIIA Ha
JIOKYMEHTaX, YAOCTOBEPSIIONIMX IMpaBa UL, (UKCUPYIOUUX (PaKThl, CBSI3aHHBIE C
(UHAHCOBBIMU CPEICTBAMH, @ TAaK)KE€ HAa MHBIX JOKYMEHTaX, MPelyCcMaTpUBAIOIINX
3aBEpEHUE MOAIINCU IIE€YaThI0 B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoin
Oenepanuu.

[TeyaTs mpoCTaBIAETCS, HE 3aXBaThIBasl TMYHOM MOJIMUCH JIMIIA TTOMUCABIIETO
JIOKYMEHT, WJIn B MecTe, 0003HaueHHOM oTMeTKOi «MID» («MecTo meuarmny).

21 - ormMeTka 00 MCHOJIHMTeJe - HeoOXoauMa JUisi ONEPATUBHOM CBS3U
aJpecara ¢ COCTaBUTENEM JIOKYMEHTA B CIy4ae BO3HUKIIUX BOMIPOCOB.

OtMeTka 00 HUCTHOMHUTENE HOKYMEHTA MPOCTABISETCS B JICBOM HUXKHEM YTy
JUIEeBOM (MpU OTCYTCTBUM MECTa - Ha OOOPOTHOM CTOPOHE) CTOPOHBI MOCIIEIHETO
aucta JokyMeHta. OTMeTKa BKIOYaeT (HaMUINIO, UMs, OTYECTBO HUCTIOJHUTEIS U
HOMeEp ero TenedoHa, C yKazaHueM J100aBoyHOTo HoMepa (pu Hasinuuu) (0e3 OyKBbI
«T» U po0OesIoB WK 1ehUCcOB MeXAYy UbpaMu HOMEpa), HaIpUMeEp:

Ilempoes Hean Heanosuu
744567

[Ipy oTmpaBke AOKYMEHTOB B JIPYyrOM TOpOJ CIEAYET ITOIMOJIHITH HOMEpP
TenedoHa MEXTYTOPOTHBIM KoJIoM, Haripumep: (4242) 744567.

OtmeTka 00 MCTIOTHUTEIIE MOXKET JOMOITHATHECS HAMMEHOBAHUEM JOJIKHOCTH,
[TonpazaeneHus U 3MEKTPOHHBIM aJIPECOM HUCTIOTHUTEIIS.

OtMeTka 00 MCTIOJHUTENE MOXET O(QOPMIISITHCA KaK HYKHUU KOJOHTHUTYNI U
NeYaTaTbCs WPUPTOM MEHBILETO pa3Mepa.

22 - oTMeTKa O 3aBepeHMH KONMUM - OPOPMIISIETCS AJIS TOATBEPXKACHUS
COOTBETCTBHS KOIUM JOKYMEHTA (BBIMKUCKU U3 JIOKYMEHTA) MOAJIMHHUKY JTOKYMEHTA.
OTMeTKa O 3aBEPECHUU KOIMHMH MPOCTABISAETCS Ha CBOOOJHOM OT TEKCTa MECTE WJIH,
Py OTCYTCTBUU CBOOOJHOTO MECTa Ha JIMIIEBOM CTOPOHE JOKYMEHTa, Ha 000poTe
JOKYMEHTa W BKJIOYAeT: CIOBO «BepHo»; HaMMeHOBaHHME JOJKHOCTH JIMIIA,
3aBEPUBIIETO KOMHIO; €r0 COOCTBEHHOPYYHYIO TMOAMUCH; paciin(poBKY MOAIUCU
(uHUIMATBL, (PaMUIIKIO); IaTy 3aBEPEHUS KOTIMH, HAIPUMED:

Bepno
Iiasnwiii cneyuanucm ooweco omoena Jluunas noonuce U 0. Damunus
26.10.2016

Ecnu xomus BBIAETCS B APYTYIO OPTaHHU3AIINIO, OTMETKA O 3aBEPCHHUM KOITHH
JOTIOJHSAETCS HAIMUCBI0 O MECTe XpaHCHHs [OKyMEHTa, C KOTOpOro Oblia
W3TOTOBJICHA KOMMs, Hamnpumep: [loonunHux OOKymMeHma HAX0OUMmCcs 8
aomunucmpayuu 2opooa FOxcno-Caxanuncka, 6 dene Ne 5 3a 2015 200 u 3aBepsieTcs
TIeYaThi0 OPTaHU3AIIH.

JIyist mpeocTaBlieHds OTMETKHA O 3aBEPEHUM KOMHMH MOXKET HCIOJB30BaThCS
IITamII.
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Anmvmunuctpanus, [TogpasaeneHus MOTyT 3aBepSTh KOIMHU TOJIBKO U3/1aBa€MbIX
MU JIOKYMEHTOB.

Ha komusx MHOrOCTpaHMYHBIX IJOKYMEHTOB OTMETKa O 3aBEPEHUM KOIUU
IPOCTABIIAECTCS HA KAXKJIOM JUCTE JOKYMEHTA WM HA MOCIEIHEM JIUCTE MPOLIUTOTO
WIH CKPEIUIEHHOTO HWHBIM 00pa3oM JOKyMEHTa. 3amuch O MECTE€ HaxOXKICHHS
MOJIMHHUKA MPOCTABISAETCS TOIBKO HA MOCIEAHEM JIUCTE JOKYMEHTA.

Ecmu noxymeHT (TonoskeHue, ycTaB) TpeOyeTcs cOpommopoBarh (s
MPEICTABICHNS B OAHKOBCKHE YUPEKIACHUS, CyINeOHbIE OpTaHbl, I HOTApUATHHBIX
CHEJNOK), TO Ha JIEBOM II0JIE JOKYMEHTa JeJlaeTcsl TPU MPOKojia, 4epe3 KOTOpbIe
nponyckaercss HUTh. KOHIIbI HUTH BBIBOASITCA HAa OOOPOTHYIO CTOPOHY MOCIEIHETO
JUCTAa JIOKYMEHTa TakK, 4TOObl HAa HUX MOXKHO OBUIO HAKJIEUTh JIUCT Oymaru ¢
3aBEPUTEIBLHON HAAMHUCBHIO. JIMCTBI MHOTOCTPAaHWYHBIX KOMUN (BBIMUCOK U3
JIOKyMEHTa) HYMEpYIOTCS, OTMETKa O 3aBEPEHUU KOIUM JIOTIONHSETCS YKa3aHueM
KOJINUECTBA JIMCTOB KOMUU (BBITTUCKHU U3 TOKYMEHTA), HAaIIpUMep:

Ilpownyposarno u npoHymeposaHo

6 (wecms) 1ucmos

Bepno

Hauanvnux obwezo omoena aomunucmpayuu
eopooa  IOocno-Caxanuncka

Jluunas noonuco HU.0.@amunus

Jlama

[Tonnuce 3aBepsieTcs mevyarblo, MPU ATOM OTTUCK I€4aTH JOJDKEH 3aXBATHIBAThH
MOJIMUCH, MOCTABICHHYIO HAa HAKJIEEHHOM JiucTe Oymaru, W JIMCT, Ha KOTOPBIA OH
HAKJIEEH.

23 - oTMeTKa 0 MOCTYIUICHUH JTOKYMEHTA — CIIYXKUT JUIS MOATBEPKIACHUS
(dakTa MOCTYIUIEHUS] JOKYMEHTAa B OPraHU3allMI0 U BKIIOYAET JAaTy MOCTYIUICHUS U
BXOJISIIIIUA PETUCTPAIIMOHHBIM HOMEp NoKyMeHTa. [Ipu HeoOXomuMocTu OTMETKa O
IIOCTYIUICHUH MOXET JOIOJIHATHCS YKAa3aHUEM BPEMEHU IIOCTYIUIEHUsS B 4Yacax U
MUHYTax ¥ coco0a JOCTaBKH.

OTMeTKa O TOCTYIUIEHHH JOKYMEHTAa MOXET MPOCTABIATHCS C MOMOIIBIO
LITaMIIA.

JlaHHBIM pPEKBU3HUT 00s3aTeNEeH Uil BXOASIIHUX JOKYMEHTOB, MOJJIEXKAIIUX
pPEruCTpaLnH.

24 — pe3osouMs — PEKBU3HT, COACPKANMN YKA3aHUS JTOJKHOCTHOTO JIMIIA
M0 HCIOJIHEHHIO JOKyMeHTa. Pe3omioumst odopmisieTcs Ha CBOOOJHOM MecCTe
paboyero moisi TOKyMEHTa, Ha OJIaHKe PE30JIOLUU WM BHOCUTCS HEMOCPEICTBEHHO
B COJI.

Pesomronust BritouaeT: GpamMuiini, WHULIMAIBI UCTIOTHUTENS (MCTIOIHUTENEN),
HOpYYEHUE MO JOKYMEHTY, CPOK MCHOJHEHUS (IIpU HEOOXOAMMOCTH), MOJIUCH JIHIIA,
BBIHECIIIETO PE3ONIIOLNIO, AATy PE30IOLUH, HAaIpUMED:
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Hesanosy A.A.

Ilpowy noocomosumv npoexm 002080pa K
05.12.2018

Jluunas noonuco Jlama

B cnyuasx, korma nopydyeHue JaeTcsl JBYM WM HECKOJbKUM JIMIIAM, PABHBIM
M0 JOJKHOCTH, OCHOBHBIM HMCIIOJIHUTENIEM SIBJISIETCS JIMIO, YKa3aHHOE B MOPYYEHUU
nepBbIM. EMy mpenocTaBisieTcsi IpaBO CO3bIBA COMCIIOJIHUTENEH U KOOPAUHALMHA UX
paboTHI.

B ciiyuae He00X0IUMOCTH TOATOTOBKU OTBETA:

- pesomouusi «Jljis OTBEeTa» yKas3blBa€T HA HEOOXOJUMOCTh MOATOTOBKU M
OTIPABKH OTBETA KOPPECIOHACHTAM HEMOCPEACTBEHHO UCTIOTHUTEIIEM;

- pe3omonus «JIJisi TOATOTOBKK OTBETa» OMPENeseT HeOOXOIUMOCTh MOJATOTOBKHU
MPOEKTa OTBETA M HANpPaBJICHHUS €ro B aJIpeC JOHKHOCTHOTO JIMIA, MOJMUCABIIETO
PE30JTIOLIHIO.

IIpy 1OATOTOBKE MPOEKTOB PE30IONMA 10 HcnonHeHuwo IIpoTokonoB u
[Tepeuneit mopyyeHUN pe30aoUnt0 «JlJIsi MCTIONMHEHUS B YacTH KacCarolIEHCs» HE
MPUMEHSITb.

[Ipu BeneHUM SIEKTPOHHOTO JTOKYMEHTOOOOpOTa pe3onronus (GpopMupyercs
pykoBoaureneM B CIO/I.

25 — oTMeTKa 0 KOHTPOJIe — CBUJCTEILCTBYET O IOCTAHOBKE JJOKYMEHTA Ha
KOHTPOJIb, MpOCTaBisieTcss mTamMnoM «KOHTpONb» Ha BEpXHEM IIOJIE JOKYMEHTA,
otMmeTkoit B CO/I.

OdopmisieTcss Ha BcexX JOKYMEHTax, IMOMJIEKAIIUX KOHTPOJIIO, C yKa3aHUEM
CpOKa UCIIOTHEHUSI.

26 — oTMeTKa 0 HANpPaBJIeHUM JOKYMEHTAa B JIeJI0 — OIpPEACISIET MECTO
XpaHEeHHUsl JTOKYMEHTa I0CJIe 3aBeplleHus] padoThl ¢ HUM W BKIIOYAeT: ciioBa «B
JIeTIO», MHJIEKC Jieja M0 HOMEHKJIAType Jell, B KOTOPOE€ IMOMEIIACTCS JTOKYMEHT Ha
XpaHEHHE, C YKa3aHHEM Toja, JIOJDKHOCTHU JIMla, 0D OPMUBIIETO OTMETKY, MOIIHUCH,
JIaThbl, HAIIPUMEP:

B oeno Ne 01-18 3a 2016 2.
2NIABHBIU CNeYUAIUCI KaAHYeIApUU
Iloonuco Jlama

[Ipu >7€KTPOHHOM JOKYMEHTOOOOPOTE OTMETKA 00 UCIOJIHEHUU JOKYMEHTA U
HaITpaBJICHUU €10 B 1e0 craBurcs B CO/I.

OTMeTKka 0 HanpaBJIE€HUU JOKYMEHTA B JIEJO MOXKET JOMOJHATHCS KPaTKuMU
CBEACHUSIMU O XapaKTepe UCIOJHEHHUS TOKyMEHTA.

B cnyuae ecnu oTBeT maercs He Ha BCE MOCTABJIEHHBIE BOIMPOCHI, JOKYMEHT
OCTaeTCsl Ha KOHTpOoJje. JJaHHBIN OTBET SIBISETCS MPOMEKYTOYHBIM, O YEM JeNIaeTCs
COOTBETCTBYIOMIast otMeTKa B CO/I.

27 — oTrMeTKa 00 JIEKTPOHHOI MOANMCH - UCTIOIB3YETCS AJIsl BU3yallU3allun
AIIEKTPOHHON TIOJNUCH TIONydaresieM JOKYMEHTa MpU OOMEHE JIIEKTPOHHBIMHU
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JOKYMEHTaMH, MOJNUCAHHBIMU YCHJIEHHON KBaTU(UUHUPOBAAHHON 3JIEKTPOHHOU
TIIOJITTUCHIO.

B cootBeTcTBHM C 3akoHOAarenbcTBOM Poccuiickoit denepannu oTMeTKa 00
ANIEKTPOHHON  TOAMHUCH  (HOPMHUPYETCS W BUYAIM3UPYETCA IMPOTPAMMHBIMH
cpeactBaMu. OTMeTKa 00 SJIEKTPOHHOW NOMANMKMCH BKIO4YaeT ¢paszy «JlokymeHt
MOJAMKUCAH DJICKTPOHHON TMOJNUCHIO», HOMEp CcepTHU(dHKaTa Kio4a 3JISKTPOHHOU
MOAMKUCH, (aMUIUI0, HWMsS, OTYECTBO BIIaJIeNIblla CepTHU(HKATA, CPOK JICHCTBUS
cepTudHKaTa KIIroJa NEKTPOHHOM MTOANMUCH, HAllpUMeEp:

HauanpHUK N.N.NBanOB

JOKYMEHT ITOAITMCAH
JIEKTPOHHOH ITOJITMCHIO
Cepruduxar 1al11aaa000000001

Bnanenen UBanos MBan MBanoBuu
HenictBurenen ¢ 01.12.2015 mo 01.12.2020

3. IOAT'OTOBKA U O®OPMJIEHUE OTAEJBHBIX BUIOB
JOKYMEHTOB

[Ipu odopmieHun MYyHUIUMNATIBHBIX MPABOBBIX AaKTOB, BHOCHMBIX Ha
paccmotpenne B [oponckyro dymy ropoga FOxnHo-CaxanuHcka, MOCTaHOBICHUM U
pPacnopsLKeHUM aAMUHUCTPAIIMU TOPOJIa, PACTIOPSHKEHH MEPBBIX BUIIE-MIPOB, BHUIIE-
MBPOB TOpOJIa, YIPABIISIIOUIETO JeIaMu, CITYKEOHBIX MUCEM U APYTUX OQUIIHATBHBIX
JIOKYMEHTOB, HEOOXOAMMO COOIIONIaTh CIEAYIOMINE TPEOOBAHNUS:

- HE JIOMYCKAeTCsl BHECEHNE M3MEHCHUM B MOAMMCAHHBIA JOKYMEHT, a TAaKXKE B
COTJIACOBAHHBIN MTPOEKT TOKYMEHTA;

Ecnu nefictBue mpenmonaraer KOHKPETHOTO MCIIOTHUTEIS, COOTBETCTBYIOIINN
MyHKT JIOKyMEHTA JIOJDKEH HAYMHATHhCS C YKa3aHUS JIOJDKHOCTH HMCTIONHUTEIS B
JaTelbHOM Tafeke W (GaMUIud, WMEHH, OTYeCTBA B HWMCHHTEIHLHOM TajeKe,
HaIpuMep:

Hauanvnuxy opeanusayuonnoco omoena ( @.HU.0.) chopmuposamv niau
pabomoi...

B kagecTBe ucnonnureneir MOryT ObITh YKa3aHbl YUPEXKICHUs (OpraHu3aliumn)
win [loapasznenenus, Harpumep:

Henapmamenmy apxumexmypot (©.H1.0.) nposecmu nybauunvle ciyumanus no
eonpocy...;

- €CJIM 3aJIaHK€e BbIAAETCs rpynne Jul (KOMUCCUU, paboyeld rpymmne U T.1.), OHO
BCEIJa aJpecyeTcsi KOHKPETHOMY JIUILy - MpeICceaaTel0 KOMUCCHH, PYKOBOAUTEIIO
pabodeil Tpymmbl W T.II. OTO TOTYCPKUBACT TIEPCOHAIBHYIO OTBETCTBEHHOCTH
PYKOBOIUTENS 32 paOOTy MOMYMHEHHBIX U HE JIOMYCKAET HEOAHO3HAYHON TPAKTOBKHU
ajipecara 3aJaHus;

- JI0 TIpeACTaBJICHHUS Ha TIOAMHUCH WCIOJHUTENb IMPOBEPSET MPABHUIBHOCTH
o opMJICHUS JOKYMEHTOB, ITPaBUILHOCTD aJpECOBAHMS, HAIMYNE HECOOXOAMMBIX BH3,
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NPUIOKEHUM, TpU HEOOXOIUMOCTH - CIPABOK, TMOSCHUTEIBHBIX 3aIHUCOK,
Pa3bIACHSIONINX COACPIKaHUE MOATOTOBICHHBIX JOKYMEHTOB, CIIMCKA PACCHUIKH;

- TEKCT U3JIaraeTcs MPOCTHIM, IOCTYITHBIM SI3bIKOM;

- HE JIONMyCKaeTcs WCIOJIb30BAaHUE COKPAIECHHBIX, HEO(QUIIHATBHBIX
HAaWMMEHOBAaHMM;

- Ha3BaHUA CTPYKTYPHBIX TOJpa3lelieHUil amnmnapata AJIMUHUCTPALINH,
oTpacieBbiX ((YHKIIMOHATBHBIX) OPTaHOB AJIMUHHUCTPALUM CJEIYyeT IMHCATh C
MPOMKUCHOW OyKBBI, Ha3BaHWUE OTACIIOB, HAXOJSIIUXCS B MX COCTABE CO CTPOUYHOM
OyKBBI;

- u30eraTb  HUCMOJB30BAaHUWE  ApXaWYHBIX TEPMHUHOB U  00OpPOTOB
(«MMOMMEHOBAaHHBIMY»  3aMEHUTh HAa  «yKa3aHHbIW»;  «CIyXeOHOE  MUCHBMO
COCTABJISIETCS» WM «HAIPABISETCSA», @ HE ITULIETCS» WIH «ITOCHUIAETCS);

- HCTOJIb30BaTh TOJIBKO OOIIETIPUHSATHIE COKpPAILEHUS (TIPOCII. - MPOCHEKT,

M - METp, KT - KWJIOTpaMM, MUH. - MUHYTQ);

- B 0003HaYeHUH HOMEpa JOMa C JUTEPOW HCIOJB30BATh CTPOUHYIO OYKBY
psanoM ¢ 1udpoi, HarpuMep, «1. 48ax;

- B HAIMCAaHUM KOJIMYECTBEHHBIX M MOPSAKOBBIX YHCIHUTEIbHBIX UCXOIUTHh U3
TOTO, YTO KOJUYECTBEHHbBIC YUCIUTEIbHBIE HE TPEOYIOT HapaleHus (KaTeropuiecku
HEMPaBUJIBHO MHUCATh «HE Oosee S5-Th», JOIKHO OBITh HAIMMCAHO: «HE 0ojee 5» Wuiu
«He Oomee msATHY). M, HAOIPOTWB, TMaAEKHOEC OKOHYAHHWE B MOPSIKOBBIX
YUCIUTEIbHBIX, 0003HAYEHHBIX apaOCKUMU U paMu, JOJKHO MPUCYTCTBOBATD:

* B BUJE OAHOOYKBEHHOIO, B CIy4yae €CJIHM NOCJIeIHEd OyKBE YHCIUTEIbHOIO
NPEAIIECTBYET DIACHBIM 3BYK: «5-i» (HEOMpaBUIBHO «S5-bIi»), «5-e»
(HEmpaBWIBHO «5-0€»), «5-X» (HEMPaBUWIBHO «S5-BIX»).

* B BHJE JABYXOYKBEHHOIO, B Clly4ae €clid MoclieqHeld OyKBEe YHUCIUTEIbHOIO
MPEAIIECTBYET COMIACHBIM 3BYK: «5-ro» (HEMPaBWIBHO «5-0To»), «5-My»
(HEempaBWIBHO «5-0MYy»), «30-Mu» (HenpaBuiIbHO «30-bIMU»);

- MMOJTHOCTHIO MUIITYTCSI HAMMEHOBAHUS HACEJICHHBIX ITYHKTOB;

- HE YMOTPEOISAIOTCS COKpAIllEHHbIE HAMMEHOBaHUs JObKHOCTEH. [lomHOCThIO
MULIYTCS CJIOBA: 3aMECTHUTEIb, MPEACENATENb, T€HEPATbHBIA AUPEKTOP, HAaYaIbHUK,
3aBEAYIOIIMN U UHBIE CIIOBA;

- HE JOIMYCKaeTcsi MCIOJIb30BAHHE COKPAIIEHHOTO HAaMMEHOBAHUS OpraHa
BiactH, llompasnenenus, ydpexzaeHus (OpraHu3aluu), €CiId 3TO CHEUUaIbHO HE
OroBopeHo B Tekcte. Hampumep: otnen xunuminiHod pedopmel JlenmaprameHrta
XKWINIIHOW TOJUTUKHM agMuHUcTpauuu ropoaa FOxxuno-CaxanuHcka (nanee - oTaen
KUIUIIHOU pedOopMBbI);

- HE JIOMyCKaeTcs MNpH HANUCAaHUU WHUIMAIOB U (aMWIMU OTPHIBATH
WHUIMAIBI OT (haMUIINH, pa3Melliasi iX Ha pa3HbIX CTPOKax;

- HE JOIMyCKaeTcsi OTpbIBaTh 3HAK «No» OT caMOro HOMEpa, HamMCaHHOTO
nudpamu, pazMenias ux Ha pa3HbIX CTPOKAX;

- HEIOMyCTUMO OTJIeIeHue (pa3HeCceHHe Ha pa3Hble CTPOKU) JaThl WK Tojja OT
CJIOB «TO», «T.» WU «TT.» U Ap.;
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- HE JOIYCKAaIOTCS pa3pbiBbl B HAa3BAHUAX NPEANPUATHA TMPH TEPEXoie Ha
HOBYIO cTpoKy (Hampumep, OO0 «CrapcTpoit»).

3.1. IIpoexTsnl pemenuii l'opoackoii Jlymsbl ropoaa FO:xkno-CaxajauHcka

3.1.1. Toponckass [Jyma ropoma HOxno-CaxanMHCka 1O BONPOCaM CBOETO
BEJCHUS TPUHUMAET pPEIUICHUS — NPaBOBbIE AaKThl HOPMAaTMBHOTO M HWHOIO
Xapakrepa.

3.1.2. Ilpu MOATrOTOBKE MPOEKTOB PEIICHUI HEOOXOIUMO PYKOBOICTBOBATHCS
Pernmamentom I'oponckoit Jymsl u Texunueckum pernaMmeHToMm [opoxackont Jlymsl 1o
o opMIICHHIO IMPOSKTOB pemreHuit I'opoackoit JlyMel.

3.1.3. IIpoexktsl pemenuit loponackoir Jymber ropoma HOxno-CaxanmHcka
(mamee — mpoEKTHI peleHuii) s paccmorpenus L opoackoit Jlymoit ropoaa FOxHo-
Caxanuncka (nanee — loponackas Jlyma) Ha odepeHOM 3acedaHUU JOJAKHBI ObITh
npezacTasiiensl B [opoackyro [ymy He mosnHee yem 3a 20 paGouux gHEW A0 Aarhl
MIPOBEICHMS OYEPETHOTO 3aceianus. VICKIIoueHe COCTABISIIOT aKThl IPOKYPOPCKOTO
pearupoBaHus Ha pemieHus lopoackon JlyMbl, NPOEKTHI PELIEHUNH O BHECEHUU
U3MEHEHUM B peIlIeHUE O OIOKETe, YTOUHEHHS (ITOMPABKU) K YKa3aHHBIM MTPOEKTaM,
IPOEKTHI PELICHU O JOCPOYHOM IPEKPALICHUU MOJHOMOYMN AenmyTtara lopoackoi
JIlyMbl ¥ TPOEKTHl pElICHUM, yKa3aHHble B 4yacTu 12 crarbu 17 Permamenra
T'oponckont J{yMsl.

3.1.4. Ha cragum pa3paOOTKH MPOEKTHI PEHICHUI MOAekKaT 00s3aTeIbHOMY
comtacoBaHuio ¢ [IpaBOBBIM JaemapTamMeHTOM ammapara agMUHUCTpAlUH Topoja
HOxno-Caxanuucka (mamee — IlpaBoBoii JemapTaMeHT), BHIIE-M3POM JIHOO
YOPABIISIIOLIUM J€JIaMH B COOTBETCTBHH C PacIpeiesIEeHuEM 00sI3aHHOCTEN.

OdepeTHOCTh TPOXOXKICHHS COITIACOBAHUS TPOEKTOB PEILICHUA:

- pyxoBoautenb [loapasnenenus, BHECIIETO MPOEKT;

- 3auHTepecoBaHHble [logpasaenenus, opranusanuu;

- IIpaBoBO#1 AenapTaMeHT;

-TICPBBIA  BHUIIE-M3p, BHIE-MIpP, VIPABIAIONIUMNA JeIaMHu, PYKOBOMISIIUI
(xypupytomuii)  IlogpasneneHueM B COOTBETCTBUM  C  paclpeleieHUEM
00s13aHHOCTEH.

3.1.5. CornacoBanue ohopmiisieTcsi B CIIPaBKe COTIACOBAHMS YCTAaHOBJICHHOM
dbopMbl TIyTEM BU3UPOBAHHMS C YKa3aHWEM JaThl, WHUIMAIOB, (QamMwinu W
MIPOCTABIICHUEM MOAMUCH BU3UPYIOLIETO.

3.1.6. Cpok, B TEUEHHE KOTOPOTO MPOEKT PEIICHUS MOXKET HAXOAUTHCA Ha
CONIACOBAaHHWM Y IEPBOIO BHIE-MAPA FOPOJA, BUIE-MAIPOB TrOPO/A, YIPABISIOLIErO
nenamu ubo B IloapaszneneHusix aAMUHUCTPAIIMM M HMHBIX OpPraHU3alusX, HE
JOJKEH MpPEeBbIIaTh 3 pabouux AHEH, 3a uckitodeHueM IIpaBoBoro nemnapraMeHTa,
MIPOBOJISIIIIETO TPABOBYIO U aHTUKOPPYIIIMOHHYIO KCIIEPTU3Y MPOEKTOB PEILICHUIA.

[Tonoxenust u [lopsiaku, peryaupyronime IpUHIATHE PACXOTHBIX 005S3aTeNIbCTB,
HAXOIATCS Ha corvlacoBaHuu B JlemapraMente (UHAHCOB aIMUHUCTPALUM TOpOJa
HOxHno0-Caxanuncka (nanee — JlemaprameHT (puHAHCOB) HE OoJiee 5 pabounx JHEH.
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3.1.7. Ilpu Hanuuuu pa3zHOIIAcHM (3aMeyaHUM) MO TMPOEKTYy pPEIICHUS
pa3zpabotuukoMm (pykoBomutenem I[lompasneneHusi) NPOBOAUTCA OOCYKIEHUE C
3aMHTEPECOBAHHBIMU CTOPOHAMU C LIEJIBIO IPUHATHUS B3aUMOIIPUEMIIEMOTO PEIICHUS.
B cnydae, ecniu oHo He OylaeT HalJeHO, TO HEYPETrYJIMPOBAHHBIE PA3HOIIACHS
paccMaTpHUBaIOTCs IEPBBIM BHIIE-M3pPOM, BHIIE-M3POM, YIPABISIOIIUM JCIaMH B
COOTBETCTBUH C paclpesiesieHneM 00sS3aHHOCTEH, KOTOPBIA MPUHUMAET pelieHue Mo
JAHHOMY IPOEKTY PELICHUS.

[Ipn cHATMM pa3HOIIaCMK B CHPABKE COMIACOBAaHMS JIEJAETCSd OTMETKAa O
CHAITUU 3aMEYaHHMI JOXKHOCTHBIM JIMLIOM, Y KOTOPOrO OHU OBUIH, ¢ 00s3aTeNbHBIM
HAllMCaHHUEM CIIOB «3aMEUYaHUs CHATBD), YKa3aHUEM AaThbl, IPOCTABICHUEM MOAIHUCH.

3amedaHusl B 3TOM Clly4yae He MPUKIAIbIBAIOTCS.

3.1.8. IIpaBoBoOli JemapTaMeHT MPOBOAMUT MPABOBYID U AHTUKOPPYINLIHOHHYIO
AKCIIEPTU3Y MPOEKTOB pelieHuit B Teuenue 10 (necsatu) pabounx AHEH ¢ MOMEHTa UX
NOCTYIUIeHUs B JenaprameHT. CpoK COIacOBaHMS MPOEKTA PEIICHUS O BHECEHUU
n3MeHeHnil B [IpaBuia 3eMIIenonb30BaHus U 3aCTPOMKU HA TEPPUTOPUU TOPOJICKOTO
okpyra «l'opon IOxuo-Caxanunck» He Oosiee 5 pabouux gHEH.

VYKazaHHBII CpPOK MOXET OBITh COKpalleH HadaidbHUKoM [IpaBoBOTO
JenapraMeHTa 0 MOTUBHPOBAaHHOMY XoAaTaiicTBy pykoBoautens [loapasnenenus,
BHECILIETO MMPOEKT PELICHHUS.

B UCKIIOUUTENBHBIX CydasiX MPU HAJIWMYMHM CYHIECTBEHHBIX OCHOBAHUM, a
TaK)Xe, €CJIM MPOEKT pelieHus: TpeOyeT NIyOOKOro U3y4eHHsl, 10 MOTHBUPOBAHHOMY
XOJaTanCTBY, CPOK MOXKET OBITh MIPOJIJIEH, HO HE OoJee 4yeM Ha 5 pabouyux JHEH.

Pe3ynbTaThl aHTUKOPPYNLIMOHHON 3KCHEPTU3bl MPOEKTA PEIICHHS OTPAKAIOTCS
B 3aKkitoueHuu I[IpaBoBoro genaprameHTa no JaHHOMY HPOEKTY.

[Ipn OTCYTCTBMM B IPOEKTE PEIICHHS KOPPYHIMOTEHHBIX (HAaKTOPOB MPOEKT
comacoBbiBaeTcs [IpaBOBBIM JIeIapTaMEHTOM IMYTEM 3aBEPEHUs KaXKJIOro JHUCTa
MEepBOT0 3K3eMIUIsipa (MOMIMHHUK) Ha OOOpPOTHOW cTopoHe mTamnoMm IIpaBoBoro
JenapTaMeHTa «COTIACOBAHO» C IMPOCTABJICHUEM JaThl, MOAMKUCH U PacIIupPOBKU
MOJAMUCHU JOJIKHOCTHOTO JIUILIA.

Koppyniuorenusie (dakTopsl, BBISIBJICHHBIE npu IIPOBEACHUU
AHTUKOPPYNLIMOHHOU HKCIEPTU3BI IIPOEKTa penieHus, YCTPaHSOTCS
[TonpazneneHusiMu, SIBIAIOMIMMUCA €r0 pa3pabOoTYMKaMU, Ha CTaauu J0pabOTKH
COOTBETCTBYIOIIUX TPOEKTOB pELICHUHN, TOCIe dYero AopaboTaHHBIA TMPOEKT
HaIpaBJIsIeTCsl HA OBTOPHOE paccMoTpeHue B [IpaBoBoil nenapraMeHt.

B cnydae Hecomtacusi pa3paboTyMka C pe3yidbTaTaMH aHTUKOPPYMNLIMOHHOU
AKCIEPTU3bI, NpOoBeneHHON [IpaBoBBIM AenapTaMeHTOM, CBHAETEIbCTBYIOUIUMU O
HAJUYHMK B MIPOEKTE JOKYMEHTA MOJOKEHUMN, CIIOCOOCTBYIOIIUX CO3JaHUIO YCIOBUHN
JUISL TIPOSIBJICHUSI KOPPYMIUH, pa3pabOTUMK MPOEKTa B TeueHue S5 paboumx gHEH
npeacTtasnser B IIpaBoBol AenapTaMEHT  MOTHBUPOBaHHbIE Bo3paxkeHus. [lpu
Hanuuuu  Bo3paxeHuil  [IpaBoBoi  memapraMeHT  IPOBOJUT  MOBTOPHYIO
AHTUKOPPYILIMOHHYIO 3KCIEPTU3Y IPOEKTa PEIIECHHUS U IOTOBUT COOTBETCTBYIOLIEE
3aKJIIOYEHHE MO €€ pe3ynbraraM. Eciau yKa3aHHbIE BO3PAXKEHMSI  OTKJIOHSIOTCS
[IpaBoBbIM JenmapTaMEeHTOM, OHM pPacCMaTpPUBAIOTCA C Y4YacTHEM pa3padoTyuka,
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JOJKHOCTHOTO Jiniia [IpaBoBoro nenapramMeHTa U MHBIX 3aMHTEPECOBAHHBIX JIUIL MPU
KypUPYIOIIIEM BHIE-MIpE, IOCJIE 4Yero IMPUHUMAETCS OKOHYATEIbHOE pEIIeHUE,
KOTOpO€ HampasisieTcss Mapy ropoaa FOxuno-CaxanuHcka.

3.1.9. CompoBoauTenbHOE MUCHMO C TOJHBIM IaKETOM JIOKYMEHTOB (B
COOTBETCTBUHU ¢ NYHKTOM 3.1.2 MHCTpPYKIIMU IO JEJIONPOU3BOJICTBY) MEPEAACTCS
gyepe3 OTelN 1Mo paboTe ¢ TOKyMEHTaMU U KOHTPOJIIO Ha MOJIKUCHh M3Py ropoja.

3.1.10. TlognucanHoe M3pOM TropoAa  COMNPOBOAUTEIBLHOE  IMHUCHMO
perucTpupyeTcs U eMmy I[pucBauBaercss wucxondamuii Homep. OIHMH MakeT
JOKyMEHTOB oOcCTaeTrcsi B KaHuensapuu. Ilepenannblii pa3paOOTUMKy MakKeT
JIOKyMEHTOB HarpasiseTcss uM B L oponckyio Jlymy.

3.1.11. TlepcoHanbHyl0 OTBETCTBEHHOCTh 3a OO€CHEYEeHUE KadyecTBa U
COOJIOZIEHHE CPOKOB TMOATOTOBKM TMPOEKTOB PEHICHUM M HMX J0pabOTKy HECyT
pykoBoautenu [loapazaenenuii, BHECHINE MPOESKTHI.

3.1.12. Pewmenns ITopoackoit Jlymbl BCTynaloT B CWIYy B IOpPSJIKE,
YCTAaHOBJIEHHOM YCTaBoM ropojckoro okpyra "l'opoxa FOxxno-Caxanuuck".

3.1.13. Pemenns T'opoackoit J{ymbl 0 Hamorax u cOopax BCTYIIAlOT B CHUJTY B
coorBeTcTBHU ¢ HamoroBsiM konekcom Poccuiickont denepannm.

3.1.14. Pemenuss loponckoit Jlymbl, 3aTparuBaroiiye ImpaBa, CBOOOIBI U
00s13aHHOCTH YETIOBEKa W TPaKJaHWHA, BCTYMAIOT B CHIIy CO JTHS WX O(HIIMATHHOTO
OITyOJIMKOBaHMSI.

OdunmanbHbIM ommyoauKoBaHHEM (00HAPOAOBAHUEM) HOPMATUBHOTO
MIPABOBOIO aKTa, MIPUHSITOrO0 OpraHaMu MECTHOTO camoyIpasiienus ropoja KOxHo-
CaxanuHcka, cuuTaercs nepsasi myOlIMKalus ero MoJIHOro TeKeTa B razere «HOxHOo-
CaxanmHCK CEeroHs».

3.2. MynnuunajibHble NPaBOBbIe AKThI AAMUHUCTPALIMH IOPoaa

3.2.1. Map ropona B mpeneniax MmoJTHOMOYHM, YCTAHOBICHHBIX (efepalbHBIMU
3aKoHamu, 3akoHamMu CaxalaumHCKOM o0yiactv, YcTaBoM ropojckoro okpyra «lopon
IOxHo0-CaxanuHCck», HOpMaTUBHBIMU MPABOBBIMU akTaMu [ opoackoi [Jymel ropoaa
HOxHo-CaxanuHcka, U3aeT MOCTAaHOBJICHUS aJMUHHUCTPAIUA TOPOJia M0 BOIMPOCaM
MECTHOTO 3HA4Y€HHUsI, BOMPOcaM, HE OTHECEHHBIM K BOIPOCAM MECTHOIO 3HAUYCHUS U
BOIIPOCAaM, CBSI3aHHBIM C  OCYIIECTBJIGHHEM OTIEIbHBIX TOCYIapCTBEHHBIX
MOJIHOMOYHM, TepeJaHHbIX OpraHaM MECTHOTO caMmoymnpaBieHus ¢eaepaibHbIMU
3akoHaMM W 3akoHamMu CaxanuHCKOM 00JacTH, a TakkKe paclopsKEeHUs
aJIMUHUCTpPAIMU TOPOJia IO BOMPOCAM OpPTraHU3alMy paboThl aIMUHUCTpPAIIUU TOpoa
(mamee — MOCTAHOBJICHUS M PACHOpsDKEHUs). . Map ropojia u3naet noCTaHOBICHUS U
pacIoOpsKEHHs] 10 WHBIM BOINPOCAM, OTHECEHHBIM K €ro KOMIIETEHIIMH YCTaBOM
ropozackoro okpyra «l'opoa FOxxno-CaxamuHcky.

IlepBbie BHIlE-MAPBI, BHUIIE-MAPbl TOPOJA, YNPABISIIOUUNA JeIaMUd U3A0T
pacropsbKeHHs IEPBOTrO BUIle-M3pa (BUIE-MIPOB) ropoja (J1ajiee — pacropsiKeHHue
BUIIE-MAPa), YIPABIISIIOLIETO JIETaMH.


consultantplus://offline/ref=51FB079AB93DA7152B9D939BC7256A9AF2D2472C004CFCB59DB096D3C1qFr6E
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PykxoBonutenu otpacieBbix ((YHKIIMOHAIBHBIX) OPTraHOB ATIMUHUCTpPAIIHH,
MYHHIIMATBGHBIX Ka3eHHBIX YUPEKIACHUN U31AI0T PACTIOPSHKCHUS, TPUKA3BI.

3.2.2. Ilpu noarotoBke MpOEKTOB MOCTAHOBICHUNW M PACTIOPSIKEHUMN CIEAyeT
UCXOJIUTh U3 TOTO, UTO:

- TMOCTAHOBJIEHMSI HOPMATHBHOIO XapaKTepa HaIlpaBlieHbl Ha yCTaHOBJICHHE,
U3MEHEHUE WIM OTMEHY TMpaBOBBIX HOPM (IpaBWJ TMOBEAEHUA) U HUMEIOT
oOmieo0s3aTeNibHble  MPEANUCaHUsl IOCTOSHHOTO MM BPEMEHHOIO Xapakrepa,
paccuuTaHHBIEC JUISI WCIIOJHEHUS U MHOTOKPAaTHOTO MPUMEHEHMsI HEONPEICICHHBIM
KPYTOM JIULL;

- TIOCTAaHOBJICHHMsS HEHOPMATHBHOTO XapakTepa HOCAT WHIWBHIyalbHO-
Pa30BBIiA, MHANBUAYATHHO OMPE/ICIICHHBIN XapakTep U MPUHUMAIOTCSI B OCHOBHOM I10
UCTIOJTHUTENbHO-PACTIOPSTUTEBHBIM BOIIPOCaM;

- TIOCTAHOBJICHUSA M PACHOPSHKEHUS JODKHBI COOTBETCTBOBATH TPEOOBaHUSIM
JICHCTBYIOIIETO 3aKOHOJATENbCTBA, FOPUIUKO-TEXHHUECKOTO OGOPMIICHHSI, OTBEYATh
KpUTEPUSIM KauyecTBa, TapaHTUPYIOIIMM HaJIMYMUE 3aKPEIUICHHBIX B HEM MpaBWIl:
CBOMCTB HOPMAaTUBHOCTH U 0OIIE00A3aTeIbHOCTH, MOJHOTHI U KOHKPETHOCTH;
OpOCTOTBI U SICHOCTH,  KpPaTKOCTU ¥ TOYHOCTH;  OIPENEICHHOCTH,
MOCJIEZIOBATENIbHOCTH U HEMPOTHUBOPEUUBOCTH; OBITh MOATOTOBICHHBIMU C YUYETOM
paHee TNPUHATHIX AKTOB, MCKIIOYATh IyOIMpoBaHHME M HEOOXOAMMOCTh H3JaHUS
JIOTIOJIHUTEIBHBIX  PACIIOPSIUTEIbHBIX JIOKYMEHTOB TI0 JAHHOMY BOIIPOCY; HeE
COZiepXaTh MOJIOKEHUH, CIOCOOCTBYIOIIMX CO3JAaHUI0 YCIOBUU MMl TPOSBICHHUS
KOpPYIIIUY;

- B IIOCTAHOBIICHUW U PACIOPSDKEHUH YKa3bIBAIOTCS KOHKPETHBIE BH/IBI,
00bEeMBbI pabOT, CPOKM HCIIONHEHHUS W HCIONHHUTETH. B HEoOXOAMMBIX ciiydasx B
MOCTAHOBJICHUS (PaCHOPSDKEHUS) BKIIOUAETCS IMYHKT O CpPOKax MPEeAO0CTaBICHUS
uH(dopMaIuu o0 MPOBEACHHBIX padboTax;

- TOCTAHOBJICHHMS W PACHOPSDKEHMS]  JOJDKHBI MMETh 3arojioBOK, YETKYIO
CTPYKTYpPY ¥ TOYHO OTBEYATh CBOEMY Ha3HAYEHUIO;

- B mpeamOyrie YyKa3bIBaIOTCS (aKTUYECKHE OOCTOSTEIhCTBA U MOTHBBHI,
NOCIYKUBIIME TPUUYMHOM HWJIM TOBOAOM IS  HW3JaHUS  [OCTAHOBJIEHUS,
pacrlopsDKeHHs, a TakKe COAEpXarcsl CChUIKM Ha 3aKOHBI M UWHBIE akThl, B
COOTBETCTBUH C KOTOPHIMU IPUHUMAETCS JaHHBIA JOKYMEHT, HAIPUMED:

B coomeemcmeuu co cm. 16 @edepanvrozo 3axkona om 06.10.2003 Ne 131-D3
«..»,
«Ha ocnosanuu pewenus [opoockoii [[ymot...»,
«B cea3u ¢ ymounenuem pazmepa 3emenbHo2o yuacmka... »,
«B ce53u ¢ kadposvimu uzsmeneHuAMU. .. »,
«B yenax cosepuiencmeoganus U payuoOHAIbLHO20 PACXO0008AHUS OIOONCEMHBIX
cpeocms... .

B npeamOyity He BKJIFOUAIOTCSI TIOJI0KEHUSI HOPMATUBHOTO XapakTepa,
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- mpeamMOysia B MOCTAHOBJICHHMSIX 3aBEPIIAETCS CIOBAMHU «AOMUHUCTPAYUSL
eopooa FOxcno-Caxanuncka nocmanoenaem:y». CioBO «IOCTAaHOBIISET) IeUaTaETCs
nony>kKUpHbIM mpudToM. [IpeamOyna OT TekcTa MOCTAHOBIAIONIEH YacTH OTAENISIETCS
untepasiom 18 nr (0,64 cm). B pacnopsokeHusx B KOHIE NpeaMOysIbl CTaBUTCS
IBOETOYME, IIOCIIE€ YEro CIEAYIOT IMYHKTbl  pacloOpsAJUTENIbHOM  4YacTH.
[TocTanoBieHus (pacmopsHKEHUS) MOTYT HE UMEThH TIPeamMOyIIbl;

-  TOpu  HEOOXOJUMOCTH  BHECEHUS  WM3MEHEHUW  MMOCTAHOBIISIOIIAS
(pacnopsiauTenbHAsA) YacTh MPOEKTAa MOCTAHOBICHUS (PaCHOPSIKEHUS]) HAUYMHAETCS
CO CIOB: «Buecmu uzmenenus 6...», «Brhecmu cnedyowue uzMeHeHus 6 ...», 3aTeM
YKa3bIBa€TCs BHUJ JIOKYMEHTA, JlaTa, PETUCTPAIMOHHBIA HOMEP W HAUMEHOBaHUE
JIOKyMEHTA, B KOTOPBII BHOCATCS UBMEHEHUS WU «BHecmu 6...» 3aT€M yKa3bIBa€TCs
BHUJI JIOKYMEHTa, JlaTa, PETHCTPAllMOHHBIA HOMEpP M HAaMMEHOBaHUE JOKYMEHTAa, B
KOTOPBI BHOCSITCSI UBMEHEHUS «...C1e0VIOUUe USMEHEHUSL: ).

[IpumMepbl HamMcaHUs HEKOTOPBIX IMMYHKTOB MOCTAHOBJICHUHN U PACTIOPSIKEHUMN:

- B Haumenosanuu u nynkme 1 cnosa «u mapughog 3a obecneuenue pabomy
UCKTIIOYUMD,

- yugper «12, 14, 125» 3amenumsv yugpamu «I13, 15, 126» (npu
HEOOXOAMMOCTH 3aMEHUTh LU(PpOBbIE 0003HAUYCHHS] yHOTpEONsIeTcss TEepMUH
«dpB», a HE KIUCITA);

- ... cnosa «45,0 moicau pyoneuy zamenums crosamu «42,5 moicau pyoneuy,;

- 1. Buecmu cnedyrowue usmenenus 6 NOCMAHOBLEHUE AOMUHUCTPAYUU
eopooa FOoxcno-Caxanuncka om 15.02.2011 Ne 345 «O6 obecneuenuu oacuivem
semepanos Benuxoii Omeuecmeennoti gounvl 1941-1945 20006»:

1.1. Jlononnums nynkmom 5 cnedyoue2o co0epiucarus:

«5. Hacmosawee nocmanognenue ecmynaem 6 cuy c......... »;

1.2. Ilynkm 9 oononnumo npeosiodceHuem Ciedyioueco CoOOePHCanUusl. «...»;

- 2. Bnecmu 6 Ilopsdox npedocmasienus mep COYUANbHOU NOOOEPIHCKU...»,
VMBePIHCcOeHHbIL NOCMano8ieHuem aomunucmpayuu 2opooa FOxcrno-Caxanuncka om
29.12.2011 Ne 2316, cnedyrowue usmeHeHus.

3.1. B nynkme 9:

- ab3ay nepevlil nocie Clo8a «2paxcoamne» OONOIHUMb CIO8AMU «UMU UX
3aKkounble npeocmasumenu» (0003HaAUeHHE ab3aleB MPH CChUIKAX Ha HUX
YKa3bIBa€TCs CIOBaMHU);

- ab3ay ceObMou U3NONHCUMb 8 Cledyroujell peoaKyuu (Mmexcm UlodCumoy 8
credyroujeli pedakyuu, Cio8a UloAHCUms 6 cieoyrouel peoaKyuu).

«- Konuil OOKYMEHmMO8 C YKa3aHuem OAHKOBCKUX PEKBUIUMOE.... ),

3.2. Ilynkmor 2, 4, 6, 8 nocie ciog «.....» (CloBa YyKa3bIBalOTCS B
UMEHUTEILHOM TaAe)Ke CIMHCTBEHHOTO YHCIIA) 6 COOMBEmCMmEYIOWUX Yucie u
naoesce 0ONOJIHUMb CIOBAMU «.......» 8 COOMBEMCMBYIOUWUX YUCTe U nadedice.;

3.3. B nynkme 13 yughpot « 10» ucknrouums.,

3.4. B nynkme 14 cnosa «...» (c1oBa yKa3blBalOTCSI B UMEHUTEIBHOM MaJexKe
€IMHCTBEHHOTO WM MHOXECTBEHHOTO YHCIIA) 6 COOMBemMCmeyujem naoexice
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3aMeHUmsv croeamu  «....» (CJIOBa YKa3bIBalOTCA B HWMCHHUTCIIBHOM IIAJCKC
CIANHCTBCHHOI'O UJIM MHOXXCCTBCHHOI'O LII/IC.]'I.':l) B COOTBETCTBYIOIIEM HﬁllC)KC);

- 3. Jlononnums Ilopsoox oyenxku s¢hpexmusnocmu npedocmasisiemvix
HAN0208bIX J1b2OM, YMBEPHCOCHHBIU NOCMAHOBIEHUEM AOMUHUCPAYUU 20p00a
FOsicno-Caxanuncka om 15.01.2012 Ne 15, ghopmout Ne 1.1 coenacno npunosiceruro K
Hacmoswemy HoCMaHo8LeHUI0;

- 1. Bnecmu usmenenus 6 cocmag KOHKYPCHOU KOMUCCUU....», VINBEPIHCOEHHDILL
nocmanosneruem aomunucmpayuu eopooa IFOocno-Caxanuncka om 25.11.2011
Ne 1456 (Buecmu 6 cocmag KOHKYPCHOU KOMUCCUU...», YMBEPHCOEHHbLU
nocmanogienHuem aomunucmpayuu 2opooa FOxcno-Caxanuncka om 25.11.2011
No 1456, cneoyrowue usmenenus.):

1.1. Boigecmu uz cocmasa Heanosa A.A., [lemposckyro FO.P.

1.2. Beecmu 6 cocmas:

Ueanenxko Onvey AHOpeesHy - HauanvHuka Ynpasenemus uHgopmamuzayuu
aomunucmpayuu 2opooa FOxcno-Caxanuncka,

llemposa Ueana [eopeuesuua - pykogooumens J[lenapmamenm ynpaeieHusl
oenamu [Ipasumenvcmea Caxanunckou oonacmu (no co2iaco8anuio).

1.3. Haumenosanue oonxcnocmu Caghonosa O.A. uznosxcums 6 ciedyrouei
peoakyuu. «oupekmop [lenapmamenma 30pagooxpaneHusi AOMUHUCMPAYUU 20pooda
FOoxcno-Caxanunckay

Wi

- nosuyuio «/lemuooe U.U.  — oupexmop [lenapmamenma 30pagooxpanenusi
aomunucmpayuu 2opooa FOocno-Caxanunckay 3amenums no3uyueu Cciedyrouie2o
COOepIHCAHUSL:

«/lemuoos U.U. - 3amecmumenv  oupekmopa [lenapmamenma

30pasooxpanenus aomunucmpayuu 2opooa FOxcno-Caxanunckay,

1.4. Cnosa «llempenxo Hpuna Heanmosna» 3amenumov cirosamu «Kapnosa
Hpuna Heanosnay;

- TOCTAHOBJISIIONIAS YacThb MOJpAa3JENsAeTCs Ha MYHKThbL. IIyHKTBI B TEKCTE
HYMEPYIOTCS apaOCKUMU IUppaMu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT;

- BHECEHME U3MEHEHHI, OTMEHa, MpPHU3HAHUE YTPATHUBUIUMU CHIIY
ITOCTAHOBJICHUW WJIM PACIOPSLKEHUM MPOU3BOAUTCS AKTOM PAaBHOM IOPUANYECKOUN
CHUJIBI.

[IpoexThl MOCTaHOBIEHUH (paclopsHKEHU) O BHECEHUU M3MEHEHM, OTMEHE,
MPU3HAHUU YTPATUBIIUMU CUJIY paHEE W3JIaHHBIX MOCTAHOBICHUHN (PacrOpsKEHUM)
OQOpMIISIIOTCSI MCIIOJHUTENIEM, MOATOTOBUBIIMM OCHOBHOM JIOKYMEHT, 100, B
00s13aTeIbHOM MOPSIKE, COTIACOBBIBAIOTCS C HUM.

B 3arosoBke k MOCTaHOBJIEHUIO WJIM PACIIOPSKEHUIO O BHECEHUHM U3MEHEHUN B
paHee NPUHATHIE AaKThl YKa3bIBAIOTCS BHJ JOKYMEHTA, [aTa, PErucTPallMOHHBIN
HOMEDP U HAMMEHOBAHUE IOKYMEHTA, B KOTOPBII BHOCSTCS U3MEHEHUS;

- €CIM TIOCTAHOBJICHHE WJIH pACHOPSHKEHUE M3MEHSET, OTMEHSIET WIH
JIOTIONTHSIET paHee U3aHHBIA JTOKYMEHT WX KaKue-JI1u00 €ro MOJ0KEHHUs, TO OJIUH U3
MYHKTOB MOCTAHOBJISIONICH (paclopsIUTENbHOM) YaCTU TEKCTA JOJKEH COIEpKaTh
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CCBUIKY Ha OTMEHSEMBIH JTOKYMEHT (IyHKT JOKYMEHTAa) C YKa3aHHEM €ro mJaThl,
HoMepa u 3arosioBka. ConepkaTh CCBUIKY Ha OTMEHSEMBIM JOKYMEHT (TyHKT
JIOKyMEHTA) WJIM Ha U3MEHSIEMBbIH JOKyMEHT (ITyHKT JIOKYMEHTA) C YKa3aHUEM ero
JaThl, HOMepa U 3arojioBka gomkHa DPK nokymenTta B CIO/I.

Ecnu BHOCSTCS M3MEHEHUSI OTHOBPEMEHHO B HECKOJIBKO MOCTAHOBJICHUM WIIH
pacmlopsiKEeHHW, TO JIONMYCKAaeTCsd YKa3blBaTb B 3arojiOBKE TOJBKO JaTy U
pEeTHUCTPAllMOHHBIH  HOMEpP  KaXJO0TO IIOCTAHOBJICHUS WM  PACHOPSIKECHMUS.

ITocTaHOBIIEHUST U PACTIOPSHKEHUS, U3MEHSIONIUE WM JOMOJHSAIONINE paHee
MPUHSTHIC, HAMpaBIsAOTCA B opranu3auuu u IloapasgeneHusi, KOTOPHIM 3TH
JIOKYMEHTBI PacChUIANIUCH;

- eCIM B OCHOBHOM JOKYMEHT OBUIM BHECEHbI HW3MEHEHHS, TO BCE
MOCTEAYIONME U3MEHEHHS BHOCSTCS TOJIbKO B OCHOBHOM JTOKYMEHT C Y4€TOM paHee
W3JIaHHBIX JIOKyMEHTOB. BHeceHue wu3MeHEHUW B JOKYMEHTBHI, HW3MEHSIOIINE
OCHOBHOM JIOKYMEHT, HE JIOITYCKaeTCS,

- B ClTy4ae, KOrjla BHOCUMbIE U3MEHEHHS 3aTparuBaroT 0oJiee MoJOBUHBI TEKCTa
paHee MPHUHITOTO IMOCTAHOBJICHUSI WIIM PACIIOPSDKEHUS, a TaKkKe MNPHIOKEHHUS K
MIOCTAHOBJICHUIO WJIM PACTIOPSDKEHHUIO WM B HETO paHee ObUTM BHECEHBI M3MEHCHMS
Oojee yeM TpeMs aKTaMH, TO OHO JOJDKHO OBITh NMPU3HAHO yTPATHUBIIAM CHIY M
MPUHAT HOBBIM aKT, 3a MWCKIIOUYEHHEM CJIydacB BHECEHHUS HW3MEHEHUU B
MYHHUILIMTIAJIbHBIE MTPOTPAMMBbl U BE€JOMCTBEHHBIE 1I€JIEBBIE MPOrpaMMbl TOPOJICKOTO
okpyra «lopon FOxno-CaxanuHck», B CTPYKTYpYy M IITATHOE paclucaHue ammapara
aagmuuucTpanuu ropoaa IOxHo-CaxalvHCKa, B TOJOXKEHUS 00 omiare Tpyda B

MYHHLIMIIAJIBHBIX YUPEKICHUSAX, B aIMAHHMCTPATUBHbIC pErTIaMeHThI
MPEIOCTABICHUS] MYHUIUMINIAIBHBIX (TOCYJapCTBEHHBIX) YCIOyr, B MHCTpyKUHIO IO
NENONPOU3BO/CTBY;

- TIOCTAHOBJIEHUS U PACHOPSDIKEHUS] MOTYT OBITh OTMEHEHBI, TPHU3HAHBI
YTPATUBIIUMH CUTY (BCE M3MEHSIONINE UX MMOCTAHOBIEHHUS U PACIIOPSKEHUS B 3TOM
CJly4ae TakKe JOJKHBI ObITh OTMEHEHBI WM MIPU3HAHBI YTPATUBIIUM CUITY) MO0 UX
JEHCTBUE MOXKET OBITh ITPUOCTAHOBIICHO B COOTBETCTBUHU C 4YacThio 15 crarbm 28
YcraBa ropoackoro okpyra «l'opoxa FOxuo-CaxannHck»;

- MOCIIEHUN MYHKT MOCTAaHOBJISIONIEH YacTH JOJKEH COJEPKaTh CBEIACHUS O
[TonpaszaeneHnu u AOTAKHOCTD JIUIlA, HA KOTOPOE BO3JAraeTcsi KOHTPOJIb UCIIOJIHEHUS
MocTaHoByeHus (pacnopsixkenus), ¢ ykazanuem (O.1.0.) nanpumep:

Konmpons ucnonnenus nocmanogieHus aOMUHUCmMpayuy 20pooa 80310HCUMb
Ha oupekmopa /lenapmamenma kaoposou nonumuxu (O.1.0.)
WA

Koumpone ucnonnenus nocmanosnenuss aOMUHUCMpayuu 20pooa 80310H#CUNb
Ha suye-mapa 2opoda FOxcno-Caxanuncka (O.1.0.);

- Ha MOCJIETHUI JIUCT MPOEKTa MOCTAHOBJIEHHUS U PACTIOPSIKEHUS IEPEHOCUTCS
HE MEHEe [JBYX IIYHKTOB IIOCTAHOBJSIIONICH WM pacloOpAIUTENIbHON dYacTu
JIOKyMEHTA;
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- HAMMEHOBAHMS YIIOMUHAEMBIX B MOCTAHOBJIECHUU U PACIOPSHKEHUU OPTaHOB,
OpraHu3aluii U Jpyrux OOBEKTOB MPHUBOJATCS B IOJHOM COOTBETCTBUHM C HUX
opuIMaIbHBIM HAaWMEHOBAHHEM, MPEAYCMOTPEHHBIM B YCTaBaX, IOJOXKEHUSX,
pelIeHusIX 00 UX CO3/IaHUU, IEPEUMEHOBAHUH U T.II.;

- JIONYyCKaeTcs  YMEHBUIEHHWE  HMHTEPBAJIOB  MEXKIY  PEKBU3UTAMHU
«HaumenoBanue  gokymeHTa  (3aromoBok)»,  «Tekcr», «llogmuce»  mipu
HEOOXOMMOCTH Pa3MEICHHs TEKCTa Ha OJHOUW CTPAHMUIIE,;

- B IPOEKT MOCTAHOBJICHUS (PACHOPSHKEHUSI) HE CIEAYeT BKIIOYATh MYHKT
«llocmanoeénenue (pacnopsowcenue) oOogecmu 00 ceedeHus...». lloapasneneHus
(IOKHOCTHBIE JUIIA), 1O CBEJICHHUS KOTOPBIX JOBOJUTCS TOCTAHOBJICHUE WU
pacropsibKeHHe, MePEUUCIIIOTCS B JINCTE PACCHUIKY;

- TIPUJIOKEHHS  SIBJISIOTCS  HEOThEMJIEMOM  YacThl0  MMOCTAHOBJICHUS
(pacnopspkenust). M3manme BMecTe ¢ TMOCTaHOBJIEHHUEM  (pacHopsHKEHUEM)
MPUJIOKEHUM, HE YIIOMSIHYTBIX B TEKCTE JOKYMEHTA, HE JIOMYyCKACTCS;

— B MYHHLMNAJIBHBIX IPABOBBIX AKTaX, COACPKAIMX CBEACHUS O COCTABE
KOJIJIETUATIbHBIX, KOHCYJIbTaTUBHBIX, KOHTPOJIbHBIX M HHBIX OPraHOB (KOJUIETHH,
KOMHCCHH, COBETHI, KOMUTETHI, IITA0Bl U JIp.) (llajJjee — KOMHUCCHHU) WHULIHUAIBI U
dbaMuuM HE YKa3bIBAIOTCA, 3a MCKIIOYECHUEM CIIy4aeB €CJIH MOJIOKEHHEM O
KOMHUCCUH, YTBEPXKJCHHBIM TOCTAHOBJIEHUEM (PacHoOpsiKEHUEM) MPEAYCMOTPEH
MIEPCOHANIbHBIN COCTaB (POPMUPOBAHUS KOMUCCHH.

damunus, UMs, OTYECTBO HWICHOB KOMHUCCHN B IPOEKTaX MNOCTAHOBJICHHM
(pacriopskeHMi) nevaTaroTcs B ai(paBUTHOM MOPSIKE;

- MpU TOJArOTOBKE K TPOEKTY TIOCTAHOBJICHUS WU PaCHOPSKEHUS
MPUKIIA/IBIBACTCS TMOSICHUTENbHAs 3amucka. lloscHuTenpHas 3amucka JOoJKHA
coJiepkKaTh: 000CHOBaHHE HEOOXOAMMOCTHU MPUHIATUS JAHHOTO MPOEKTa, €ro Iei,
OCHOBHBIE KJIFOUEBBIE MOMEHTBHI MPEAJIaraéMoro MpaBOBOTO PEryJIUpPOBaHUS, KaKyIO
NpoOJIEMHYI0 CHUTYyallMi0 TO3BOJIUT pAa3pelliuTh TO WJIM HWHOE KOHKPETHOE
HOBOBBEJICHUE B IIPABOBOM pETrYIHMPOBAHUM M CHUCTEMY MeEp, OOECIEeYUBAIOIINX
JOCTWKEHUsI 1ened mnpoekra. Hapsagy ¢ 3TuM, B IIOSCHUTEIBHOM 3aIlUCKe
HEOOXOMMO YKa3bIlBaTh KOHKPETHYIO YacTh W IYyHKT cTatbu 16 wimm 16.1
®enepanpHoro 3akoHa ot 06.10.2003 Ne 131-®3 «0O06 o0mmX TpPUHIUIIAX
OpraHM3alli MECTHOro camoynpanieHus B Poccuiickoit @enepanun» (B ciyyae,
€CJIM MYHUIIMIIAJILHBIN MPABOBOM aKT pa3paboTaH B LEJAX pealn3aliid yKa3aHHBIX
HOpM DeepalibHOTO 3aKOHA), a TAKXKE OMPEIeNICHHE TPAaBOBOI0 aKTa Ha MPEAMET €ro
HOPMATUBHOCTH, HEOOXOJMMOCTH UM  MPOBEACHHBIX  MpOLEaypax  OLEHKHU
perynupyroiiero BozaeictBus. Copaep:kaHue MosSICHUTENbHOM 3aUCKH, €€ OCHOBHbBIC
AJIEMEHTHI 3aBUCAT OT MPABOBOTO PEIICHUS KOHKPETHOW CUTYallMU W JIOJDKHBI OBITh
OpPUEHTUPOBAHBI HA CTPYKTYpy TMPOEKTa, €ro CojJepKaHue U COIHAILHYIO
3HAYUMOCTb;

— PEKBHU3UT «IOAMUCH» B TMPOEKTAX TMOCTAHOBICHHUMN (PacCIOpPsHKEHHUI)
COCTOMT U3 CJIOB:

Mb>p 2opooa JIUYHASL NOONUCD Hnuyuanwvi, hamunus
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B ciydasx OTCyTCTBHSI M3pa Tropoja IOCTAaHOBICHUS W PaACHOPSIKEHUS
MOAMUCHIBAET TEPBBIA BHUIIE-M3pP TOPOJa WM BHUILE-MAP TOpoAa, Ha KOTOPOTO
BO3JI0KEHO MCTIOJTHEHHE 00s13aHHOCTEN M3pa ropojia, P 3TOM PEKBU3UT «IIOAMHUCH
BBINVISIIUT CIEAYIOIIUM 00pa3oMm:

HUcnonnaowuii 06s3anHocmu mapa 20pooa NOONUCH HU.0.@amunusn
15810

HUcnonnsarowuii 06s3annocmu
M3Ipa 20pooa NOONUCH H.0.@amunus

3.2.3. UcnonuuTens, ITOATOTOBUBILIHN IIPOEKT IIOCTAHOBJICHUS
(pacnopsikenust) dopmupyetr OPK, k xoropoit B COJl mpuxperuisitorcs Qaiisl,
HAaUMEHOBaHHE KOTOPBIX 0OPMIISIETCS CIEAYIOMINM 00pa3oMm:

- mocTaHoBleHue (mpukperisiercs B pazaen «lIpoekr»);

- pacniopsbkenue (mpukperisiercs B pasnen «I[Ipoekry);

- IOSICHUTENbHAA 3anucKa (MpuKperisiercs B pasnen «lIpoekr»);

- CONPOBOJUTENBHOE MUCBMO B MPOKYyparypy (C OTMETKOH O BpYYEHHH),
3aKJIIOYEHUE IIPOKYpaTypbl IIOJIOKUTEIIBHOE (oTpuLATENBHOE) 1100
uH(OPMAIlMOHHOE MHCbMO 3a TOAMNHCHIO pykoBoauTens [lompasgenenus o
HenocTymieHn B 10-qHeBHBIN cpok 3akitoueHus [IpokypaTypsl (puKpemisercs B
pazzien « AHTUKOPPYMIIMOHHAS SKCTIEPTU3a») (IpU HATTUYUN);

- 3aKJIIOYEHHUE TMOJOXKUTEIbHOE (IOCE CIIOBA «IIOJOKUTEIBbHOE» YKa3bIBaTh
HauMeHoBaHue [lonmpasneneHust peneHseHTa JM0O COKpalleHHOE HAaMMEHOBaHUE
CTPOrO B COOTBETCTBHUM C YTBEpPXKJIEHHOM mojoxeHueM o Ilonpaznenenun
ab0peBuaTypoi (MpUKpPEIUIeTCs B pa3/en «3akiaoueHus») (Ipu HaTu4dumn);

- 3aKJI0YeHUE OTpulaTelIbHOE (MOCHe CJI0Ba «OTPUIIATETHLHOE)» YKa3bIBaTh
HauMeHoBaHue I[lompaznenenus pereH3eHTa JUOO COKpalleHHOE HaMMEHOBaHUE
CTPOrO B COOTBETCTBUM C YTBEP)KJIECHHOM mojoxeHueM o IloxpaszneneHun
ab0peBuatypoii (MpUKpEIUIsieTcs B pasen «3akitodeHus») (Mpy HAJTUIKH ),

- yBemomiieHUe (TIpU MPOBEACHUU MyOTUYHBIX MEPONPUATUN) (IPUKPETLISAETCS
B paznein «ConpoBOAUTEIBHBIE JOKYMEHTHI»);

- COIJJaCOBaHME BHEIIHEW oOpraHu3anu (MpUKpPEIUIAeTCs B pasnen
«3aKJIIOYeHUs» C  YKa3aHUEM  HAWMEHOBAHMS  KOHKPETHOW  OpraHu3aluu
(opranuzanuii) (Hanpumep, CornacoBanue MuHuctepcTBa o0pa3oBaHus);

- COMIacOBaHUE pelLeH3eHTa (MOCJe CIoBa «coracoBaHue» ykasbiBatb OHO
peueHzeHTa W HauMmeHoBaHue IlogpasaeneHusi peneH3eHTa JMOO COKpAIEHHOE
HAaUMEHOBAaHHUE CTPOrO0 B COOTBETCTBUU C YTBEP)KICHHOW TMOJOXKEHUEM O
[lonpaznenenuu abOpeBUaTypol (NPUKpEIUIAETCS B  pasfen «3aKIIOUueHUS)
(manpumep, CornacoBanue Kpacuukona FO.A., nupekrop Jlenmapramenta GuHaAHCOB);

- MOCT. OT... No... (maHHBIN (paill MPUKPEIUIAETCS NMPU BHECEHUU N3MEHEHH,
NPU3HAHUU YTPATUBIIUM CHUITY, OTMEHE, T.€. OCHOBHOE MTOCTAaHOBJICHUE JOJKHO OBITh
AKTyaJIN3UPOBAHO C YYETOM BCEX BHECEHHBIX M3MEHEHUM, C YKa3aHUEM PEIaKIIMil,
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BKJIIOUAIOIIUX B Ce€0sl pEKBU3UT «JlaTa JOKYMEHTa» U PEKBU3UT «PETUCTPALMOHHBIN
HOMEp JOKyMeHTay) (mpuKkperuisieTcs B pazaen « ConpoBOIUTENbHbIE TOKYMEHTBI»);

- pacn. or...Ne... (maHHBIA ¢alia TPUKPEIUIseTCs MPU BHECEHUH W3MEHEHUH,
MPU3HAHUM YTPATUBIIUM CUJTY, OTMEHE, T.€. OCHOBHOE PACIOPSKEHUE JTOJKHO OBITh
aKTyaJIM3HPOBAHO C YYETOM BCEX BHECEHHBIX M3MEHEHUI, C yKa3aHUEM pEIaKIui,
BKJIFOUAIOIIUX B Ce0sl PEKBU3UT «JlaTa JOKYMEHTa» U PEKBU3UT «PETUCTPALMOHHBIN
HOMED JHOKYMEHTa») (IpuKperisiercs B pazaen «ConpoBOAUTENbHBIE JOKYMEHTHI»);

- COINPOBOAUTEIbHBIE JOKYMEHTHI (JIOKYMEHTHl (B T.U. CKaHHPOBAHHBIE),
MOCIYXUBIIME OCHOBAaHMEM JUIsl pa3pabOTKH MpPOEKTa MPaBOBOTO  akTa.
3akoHOJAaTEIbHBIE M WHBIE MpaBOBble akThl cyObekTa Poccuiickoit denepanuu,
OpraHOB MECTHOTO CaMOYIIPAaBJIEHHUA, 3asdBJICHHE, TEX.NACIOPT, JAOTOBOP AapEH/IbI,
CBUJETENBbCTBO, CONIAIIEHWE, BBIMNUCKHA, XOJATaWCTBa, MNHCbMa, U T II.)
(npukpemisgtoTcs B pasaen « ConpoBOUTEIbHbIE TOKYMEHTHI).

JIucThl  OIHOTO  MPUKPEIUIEHHOTO  JOKYMEHTa (32 HCKIIIOYEHHEM
COMPOBOJUTENBHBIX JAOKYMEHTOB) OGMOpPMIISIIOTCS OJHUM (ailyioM, B TOM YHCIE
yTBEp)K/IaeMble TIOCTAHOBJICHHEM (PacHopssKEHHWEM) aKThl W MPUJIOKEHUS K
MOCTAaHOBJICHUIO (PACTIOPSIKEHUIO).

Hanpumep: nocranosnenue + [lonoxenne + npuitoxenus K 1lonoxenuto.

[IpoexThl TOCTAHOBJIEHUM, pacrnopsiKeHUi, O(OpPMIICHHBIE B HapylIeHUE
JAHHBIX TpeOOBaHUH, BO3BPAIIAIOTCS HA TOPAOOTKY.

Ecnu opuruHasibl CONpPOBOAUTENBHBIX JTOKYMEHTOB CYHIECTBYIOT TOJBKO Ha
OyMa)XHOM HOcHUTeNe U UMEIOT (popMmar Oosbiiie ueM A4, a 00beM CKaHUPOBAHHOIO
naketa mnpesbimaer 500 MO, To npoekt 3aHocutcs B COJl, a compoBoaUTENbHbBIC
JOKyMEHTbl ~OJTHOBPEMEHHO C [MPOEKTOM TIOCTAHOBJIECHUS (PacCHOpPsHKEHHUS),
noAroToBieHHbIM B COJl mpeacTaBisiOTCS HUCIOTHUTENEM pPEILEH3eHTaM U M3py
ropojia B OyMa>kHOM BHJIE.

[IpoekTbl MOCTAaHOBIEHWA O BHECEHHMM W3MEHEHUW B MYHULUINAIbHBIC
MIPOrpaMMbl, O KOHIIECCUOHHBIX COIVIAIIEHUSX, 00 MUCIIOJIHEHUH OIOJKETa TOPOICKOTO
okpyra «l'opon FOxxno-Caxanuuck» 3a [ kBaprai, nepBoe noiayroaue, 9 Mecdies, o
BHECEHUU M3MEHEHMH B mocTaHOBiIeHHE «O0 oreHke h(HEKTUBHOCTH peanu3aiuu
MYHUITUTIATBHBIX TpOrpaMM, (PUHAHCUPOBAHUE KOTOPBHIX OCYIECTBISETCS 32 CUET
cpeactB Oromxera ropoackoro okpyra «lopox HOxnHo-CaxamumHCK», TPOEKTHI
IIOCTAHOBJICHUM B CIly4asiX, ONPEICICHHBIX NyHKTOM 3 crarbu 217 bromkerHoro
Konekca Poccuiickoit ®enepanuu (Hampumep, MO BOINPOCaM HMCHOJb30BAHUS
CpEICTB pe3epBHOro (QoHaa, M3MEHEHUs (YHKUMI WIM TOJTHOMOYMNA IJIABHBIX
pacriopsiiuTeneid  OIOKETHBIX CPEICTB, W3MEHEHUsS THUMAa MYHUIHUNAIbHBIX
VUPESXKJACHUNH M OpPraHu3alMOHHO-TIPABOBON (POPMBI MYHUIIMMAIBHBIX YHHUTAPHBIX
NPEeANpUATUA U JPYyTrUe) MOryT 0OpMIISITHCS HAa OyMakHOM HOCHUTEE.

WNHble mpoekThl MOCTAaHOBJICHUM (pacmopsikeHui) MOryT odopmiiAThCcs Ha
OyMa>KHOM HOCHUTEJE TOJIBKO MO COIIACOBAHUIO C YIIPABIISIIOUIUM JCJIaMH.

3.2.4. CornacoBaHue MpoeKTa MOCTAaHOBJICHHS (pacnopsbkeHus) odopmiisieTcs
B OPK pokymenta B CDJl comacHO 3aJaHHOMY HCIOJHHUTENEM MapUIpyTy
COINIACOBAHUS MOCPEICTBOM KHONKK «(COornacoBaTh JOKYMEHT.
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[Ipn odopmiieHHH TPOEKTa MOCTAHOBIEHHUS (pAacHOPSKEHUs1) HAa OyMaKHOM
HOCHUTEJIE CorlacoOBaHME 0(hOPMIISIETCS B CIPABKE COIIACOBAHMS ITyTEM BU3UPOBAHUS
C YKa3aHHEM JaThl, THULIMAJIOB, (aMWINU U NPOCTABICHUEM IIOAINCHU pelieH3eHTa. B
CIpPAaBKE CONIACOBAHMsI  CTABUTCA  BH3a  WCIOJIHUTENS -  PYKOBOIUTENS
ITonpazneneHus, HOArOTOBUBLIETO IPOEKT.

3.2.5. HcrnonHureneM, NOATOTOBUBIIMM IIPOEKT IIOCTAHOBICHUS WIH
pPacHopsKEHHSI, OCYIIECTBISIETCS €r0 COIIACOBAaHWE C JOHKHOCTHBIMH JIMLAMU
AJIMUHHCTpALlMM, 3auHTEpecOBaHHBIMM auuamu, [loapasneneHusMu U IpyruMu
OpraHu3alMsAMU, IPU 3TOM NPOEKTHl TOCTAHOBIEHUHN U PACIIOPSKEHUM:

- momJiexar o0sA3aTeIbHOMY COIVIACOBAHUIO C IOPUAMYECKOW CITy:K00i
[Tonpazaenenus ( mpu HAJTUYUU), TOJITOTOBUBIIIETO MTPOEKT;

- 110 BOITPOCaM BBIJICJIEHUSI ICHEKHBIX CPEJCTB U3 OIOHKETa TOPOICKOTO OKpyra
COMIacOBBIBAIOTCH C JlenmapTaMeHToM (PMHAHCOB;

- 110 BOIIPOCaM, 3aTParMBaroIMM 3aKOHHbIE HHTEPECHI MOTpedUuTenei, moiexar
00s13aTEIbHOMY COIVIaCOBaHUIO ¢ YmpaBineHueM denepanbHOl AHTUMOHOIIOIBHOM
ciyx0b1 o CaxalnHCKON 00J1aCTH;

- II0 BOIIPOCaM, 3aTPAruBaIOIIMM HHTEPECHl HACEIEHHBIX IIYHKTOB FOPOJCKOTO
okpyra «lopon IOxno-CaxanuHck», cormacoBbeiBaoTcsi ¢ MKY «VYnpasienue
MOHHUTOPHHTa TOPOJICKOTO XO3SIUCTBa», JlemapraMeHTOM TOpPOACKOrO XO35MCTBa
agMuHUCTpaluu ropoja FOxuo-CaxanuHcka;

- IO BONpPOCAaM W3MEHEHUs CTPYKTypbl M IUTATHOIO paclHucaHus,
nepenMmeHoBanus llompasnenenus, yrTBepkaeHus W u3MeHeHus [lomoxkeHun o
CTPYKTYPHBIX  MOJApa3JeNeHUsX  anmapara AJMUHUCTpAlUUH,  IOOIIPEHUs,
HarpaxJeHus, OIUlaTbl Tpyda paOOTHUKOB MYHUIMNAIBHBIX  YUPEKICHUN
(npennpusTuii), COITIaCOBBIBAIOTCA € JlemapraMeHTOM KaapOBOW ITOJIUTUKHU
annapara aaMuHUcTpanuu ropoga HOxkHo-CaxanuHcka (nmanee — [lemaprameHt
KaJpOBOM MOJIUTUKH);

- IO BOIIPOCAM M3MEHEHHUs CTPYKTYpPBI ¥ IITATHOTO PAaCIUCaHHUs, IOOIIPEHNUs,
HarpaxjaeHus (IpU HaJUMYUU BblAENEeHUs (UHAHCOBBIX CPEICTB), OIUIAThl Tpyaa
pabOTHUKOB MYHULMMNAIBHBIX YUpEXKJIEHUN (TMpeanpusTUii) COINIaCOBBIBAIOTCS C
JlenaprameHTOM (PTHAHCOB;

- 00 yTBEpK/ICHUHM MYHUIIMIAIBHBIX [IPOrPAMM, BHECEHUU B HUX U3MEHEHUH,
O0TYETOB 00 MX MCIOJHEHUH, COMIACOBBIBAIOTCS C JlemapTaMeHTOM SKOHOMUYECKOIO
pa3BUTHs amnmapara aaMuHHCTpauuu ropoja IOxHo-CaxanmuHcka (manee —
JlenapTaMeHT 3KOHOMUYECKOr0 pa3BuTusi), JlenapraMmeHTomM (pMHAHCOB;

- YCTaHaBIMBAIOLIME HOBBIE WM H3MEHSIOIIME pPaHEEe NPEeLyCMOTPEHHbIE
HOPMATUBHBIMU TPABOBBIMM aKTaMH OOs3aTelibHbIE TpeOOBaHUS HJisi CYOBEKTOB
OpEeINPUHUMATENBCKOM U WHOM SKOHOMHUYECKOW NEATEeTbHOCTH, OOS3aHHOCTH IS
CyOBEKTOB MHBECUTULIMOHHOW NI€ATEIBHOCTH COIVIACOBBIBAIOTCA € JlemaprameHTOM
HDKOHOMUYECKOTO PAa3BUTHS;

- TI0 BOIIPOCAM YTBEpKJEHUS (M3MEHEHUs) aIMUHUCTPATUBHBIX PETJIAaMEHTOB
IIPENOCTABICHUS] ~ MYHHLIMNAIBbHBIX  (TOCYIapCTBEHHBIX)  YCIYl  IOJUIEKAT
00513aTEIbHOMY COTJIACOBAHUIO C YIPaBICHUEM TIOKyMEHTAIIMOHHOTO 00eCIeueHus;



43

- 00 YTBEPXXJCHUUM MYHUIMOAIBHBIX MPOrpaMM, O BHECEHUH H3MEHEHUU B
JNEUCTBYIOIIIME  MYHMIUIIAJIbHBIC  MpOrpaMMbl  MOJUICKAT  HAMpaBJICHUIO B
KonrponbHo-cueTHyto mnanary ropona HOkHo-CaxanuHcka [Uisi NPOBEIACHUS
(YHAaHCOBO-?KOHOMUYECKON  dKcrepTusbl. OIHOBPEMEHHO C  HaIpaBiIsieMbIM
MIPOEKTOM ITOCTAHOBJICHUS HAIIPABIISIIOTCS:

- (hMHAHCOBO-3KOHOMHYECKOE OOOCHOBaHME, B CJIy4yae €Cld TNPUHATUSA
MYHUITMIIATEHOTO MPABOBOTO aKTa BJEYET 3a COOOM pacXoibl OOMXKETa TOPOJICKOTO
okpyra «l'opon FOxuo-CaxalinHck»;

- 3axiroueHus llogpasnenennii, B KOTOPbIX HPOXOAHUJ COITIACOBAHUE IMPOEKT
MIOCTAaHOBJIECHUS;

- KOIUSI CIIPaBKH COIIACOBAHUS.

3.2.6. Bce mpoekThl MOCTAHOBIEHUW M pacCHoOpsDKEHUN 0€3 HCKIIOYEHUS
MOJIJIEXAT COIIACOBAHUIO C MEPBBIM BUILIE-M3POM, BUIIE-M3POM JTUOO yIPABIISIONIUM
JieJlaMi B COOTBETCTBHMHM C pacmpejieiieHueM o0s3aHHOCTEH, nupekropom [IpaBoBoro
JenapTamMeHTa.

OdepeTHOCTh  MPOXOXKJACHHUS  COMIACOBAHMSI IPOEKTOB  IOCTaHOBJICHHM
(pactiopsikeHUi):

- HaYaJIbHUK OT/ena B cocTtaBe [loapaznenenus (npu cortacoBanuu B COJI);

- topuandeckas ciyxo6a [logpasmenenus (mpu HAJIWYWK), BHECIIETO MPOEKT
MOCTAHOBJICHUS (PACIIOPSKEHUS);

- pykoBoaurtenb [lompasneneHus, BHECIIETO MPOEKT MOCTAHOBJICHHS
(pacniopsixeHus);

- 3auHTepecoBaHHble [loapaznenenus, yupexaeHus (OpraHu3aium);

- [IpaBoBO#1 AemIapTamMeHT;

- TEpBBIA BUIE-M3p, BHIE-MADP, YHPABISIOMIMN JeTaMHd B COOTBETCTBHH C
pacnpeneneHueM 00sI3aHHOCTEN.

[Ipu cormacoBaHUU MPOEKTa MOCTAHOBJICHUS (pacmopsikeHus) Ha OyMakHOM
HOocuTene ropuauueckas ciyxk6a I[lompasnenenusi, IlpaBoBoif JemapTaMeHT,
HenaprameHT (UHAHCOB (MpU HEOOXOJUMOCTH COIVIACOBAHMS) 3aBEpSICT KaxIbIN
JUCT TEpBOro HK3eMIunsipa (MOIJIMHHUK) Ha OOOPOTHOW CTOpOHE IITaMIIOM
"cormacoBaHo" C TPOCTABICHHEM JaThl, TOJANUCHA W PACHIM(PPOBKUA TOAMHUCH
JOJKHOCTHOTO JILIA.

PacnopsokeHuss mepBOro BHIE-MApa, BHIE-M3pa, YIPABISAIOIETO JelaMu
COIIaCOBBIBAIOTCSl C 3aMHTEPECOBAHHBIMH JIMIIAMH, comiacoBaHus ¢ [IpaBoBbIM
JieriapTaMeHTOM He TpeOyeTcsl.

3.2.7. PeueH3eHTbl MMEIT NpPaBO BO3BPATUTH  IPOEKT MOCTAHOBICHUS
(pacniopspkeHus1) Ha J0pabOTKy HCHOIHUTEN0 (pa3paboTyuKy) B CIEAYIONIUX
ciIyyasix:

- HapyllIeHHE MONOKEeHUH HacTosmed NHCTpYKIIMY 1O 1eT0NPOU3BOJICTRY;

- TpeOyeT BHECEHUS U3MEHEHUH (ITOIPaBoK);

- IPY HAJIMYUH HEYCTPAHEHHBIX 3aMEUYaHUi (OTPHUIATENIbHBIX 3aKIIOYCHU );

- IPOEKT COMIEPKUT OINEYATKH, TPAMMAaTHYECKHIE OITUOKHU.
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3.2.8. [Tpu HEOOXOJIMMOCTH, PYKOBOAUTEIb ITogpasnenenus,
COIIACOBBIBAIOIINM MPOEKT MOCTAHOBIICHUS (PACHOPSIKEHUSI), UMEET BO3MOXKHOCTD
HanpaBisATh BHYTpU [lompasneneHusi mpoeKkT MOCTaHOBICHUS (pacHoOpsKEHUs) IS
MOJITOTOBKU 3aKITIOYECHHUSI.

3.2.9. TIlpoextsl mocTtaHoBieHUN (pacropspkenuit) B COI  moryr
COINIACOBBIBAThCSA IMAapajuleIbHO HA 3Tale COIIaCOBAaHMS C 3aUHTEPECOBAHHBIMU
JTULAMH.

3.2.10. TIpu comiacoBaHWM MPOEKTa MOCTAHOBICHUS (PACHOPSKEHUS) C
YUpEKIEHUAMH (OpraHu3aunusMu), He mnoakiatoueHHbiIMH K COJI, comtacoBaHue
MPOU3BOAUTCS NyTeM MpHUKpervieHus: paspadorunkom k OPK nokymenTta B COJ]
CKaHHPOBAHHOTO TUChMA-COIIACOBAHUSI YUPEKICHUSI (OpraHu3alun).

B stom cnydae pa3paboTUMK pa3MeliaeT MHUChbMO-COIVIACOBAaHUE B pa3feln
«3aKIIIOYEHUsD» C YKa3aHMEM HAMMEHOBAHUS KOHKPETHOM OpraHu3anuu (Hampumep:
CornacoBanue MunuctepcTBa 00pa30BaHuUs).

3.2.11. Bo3paxenus K TPOEKTy TIOCTAHOBJICHHS  (pacropsiKEHUS),
BO3HUKAIOIIUE Y PEIIEH3EHTOB MpHU coriiacoBanuu, opopmisitorces B IPK nokymenrta
B COJl omuuM wu3 CHIEQyIOUMX CHOCOOOB: OTAEIbHBIM (ailioM «3aMedyaHus
(3axiroueHus1)», KOTOphIM mnpukpemigercs K OPK  nokymeHTa, OTIOEIbHBIMU
KOMMEHTapHUSIMH.

3.2.12. Tlpu Hanuuuu pa3HOMIACHUM MO TMPOEKTY MOCTAHOBIEHUS WIH
pacnopsiKeHHs, pa3paboTuuk OpraHU30BBIBACT 170:¢ o0cyX/1eHHne C
3aMHTEPECOBAHHBIMM CTOPOHAMH C LIEJbIO CHATHUS paszHornacuil. Ecmm mocie
0o0CYXXJIeHHsI pa3HOINIaCUsl HE CHAThl, TO HEYPETryJIUPOBAHHBIE PA3HOIIACHS
paccMaTpUBAIOTCS KypUPYIOIIUM (PYKOBOASIINM) BUILIE-MAPOM JIUOO YIPABIISIFOLIAM
JielaMl B COOTBETCTBHM C pacIpe/iesieHUeM OO0s3aHHOCTEH, KOTOPBIA MPOBOIUT
00CyXJIeHHE C 3aMHTEPECOBAaHHBIMU CTOPOHAMMU.

Ecnu nocne 3Toro pasHoriiacusi He CHATHI, TO K MPOEKTY MOCTAHOBJICHUS WU
pacnopspKeHUs PUIIAraloTCsl MPOTOKON Pa3HOMIACUM, YTBEP)KICHHBIN MEPBBIM BHIIE-
MOPOM, BHIIE-MIPOM JIMOO  YIPABISIONIUM  JeJIaMu B COOTBETCTBUH C
pacnpezienieHneM OOS3aHHOCTEH, W CIpaBKa C M3JI0KEHHMEM MHEHUH CTOPOH,
MMEIOLIMX 3aMeyaHus. Pelienre o ToM, IpUHUMATh WM HE MPUHUMATh HEYUTECHHbIE
3aMEYaHWs NPUHMMAETCS M3pPOM Topoja JUOO0 JIUIOM, HCIOJHSIOIUM €ro
oOsi3anHOCTH. Eciam Map comiamaercs ¢ MHEHHEM HCIIOIHUTENS, OH MOAMHUCHIBACT
JOKYMEHT.

Ecnu pa3Homiacus  CHSTBL, MPOEKT MOCTAHOBJIEHUS (pacHopsKeHus)
OTIpaBisieTcs Ha MoBTOpHOE comtacoBanue B COJl. IlonmoxurenbHoe perieHue
JOJKHOCTHOTO JIMIAa, Yy KOTOPOTOo OBLIM 3aMEYaHHs, O3Ha4yaeT, 4TO 3aME4YaHHs
YCTPAHEHBI.

Ecniu nmpoekr mocTaHOBIEHUS (paclopsiKeHHs) COIVIAaCOBBIBAETCS  Ha
OyMa)XHOM HOCHUTEJ]E, TO MPU CHATHH Pa3HOMIACUUA B XOJ€ IMOATOTOBKH MPOEKTa
MOCTAHOBJICHUS (PACTIOPSIKEHHUsI) B CIPABKE COMIACOBAHUS JIENAETCS OTMETKAa O
CHATHUM 3aMEUYaHUl pELEH3EHTOM, Yy KOTOpOro OHU ObUIM (C 00s3aTeNbHBIM
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yKa3aHUEM JaTbl M TPOCTABICHHEM TOJINKCH), BO3PAXKEHUS K MPOEKTY, B ITOM
cllydae, He MPUKIaJbIBAlOTCS.

3.2.13. Ecnu B mporiecce J0pabOTKH B MPOEKT BHOCATCS HU3MEHEHHUS, TO OH
MOJIIEKUT TOBTOPHOMY COIJIACOBaHHUIO pereH3eHTaMu. Cpok JopaOOTKM MPOEKTa
MOCTAaHOBJIEHUSI (PacHoOpsIKEHUs) HE JIOJDKEH mpeBblmaTh 3 pabouux gued. [lpu
MPUKPEIJICHUHW  HOBBIX  (IOpaOOTaHHBIX) BEPCHMl  MPOEKTOB  JOKYMEHTOB,
MPEABIAYIIME BEPCUU HE YOAIISIOTCS.

3.2.14. Cpok, B T€UEHHE KOTOPOr0 MPOEKT MOCTAHOBIEHUS (PACIOPSIKEHHUS)
MOXET HaxXOAWUThCA HA COIVIACOBAHWM Y BHIE-M3POB, YIPABISIOUIETO ACIaMH, B
[TonpazneneHusx U MHbIX OpraHU3alUaX, HE IOJKEH MPEBBIIATh 3 padounx AHEH, 3a
uckmoueHueM  IIpaBoBoro  memaprameHTa, — OPOBOMSIIETO  OPaBOBYHD U
AHTUKOPPYNIIMOHHYIO SKCIEPTU3Y MPOCKTOB MOCTAHOBICHUHN (pacropsiKeHui).

[Tonoxenust u [lopsaku, peryIupyromue NpUHAITAE PACXOAHBIX 00513aTeNbCTB,
MyHuIunaibHble I[IporpamMmbl HaxoAdTcs Ha comiacoBaHuu B JlemaprameHTte
dbunHaHCOB He OoJiee 5 pabouux JHEH.

Cpok comiacoBaHusl MNPOEKTOB IOCTAHOBJIECHUM, SBISIIOIIUXCS PE3YIBTATOM
MPENOCTABICHUS] ~ MYHUIIMIAIBHBIX  (TOCYIapCTBEHHBIX)  YCIYI,  IMPOEKTOB
MOCTAHOBJICHUN O TPOBEICHUM MYOIUYHBIX CIyIIAHWM, Ha3HAuYa€MbIX B paMKax
OKa3aHWsI MYHUIIMMAIBHBIX YCIYyT, HE JOJDKEH TMpEeBhIIaTh 2 padoyux JHEH.
[IpaBoBOM JemapTaMeHT COMIACOBBIBAET YKA3aHHBIE MPOEKTHl MOCTAHOBJICHHUM,
BKJIKOYAsl NPOBEJICHUE ITPABOBOM M aHTHUKOPPYHLMOHHON 3KCIEPTU3bI, B CPOK 0 5
pabouux nHeidl. Cpok comlacoBaHUs MPOEKTOB MOCTAHOBICHUHN (pacloOpsKEeHHi),
ABJISTFOIUXCS pe3yabTaToOM MPEI0CTABIICHUS MYHHUIUATIATbHBIX YCIIYT,
3aTparuBalOIIUX BOIPOCHI MPEANPUHUMATEIBCKOW, HWHBECTUILMOHHOW W WHOWU
PKOHOMHYECKON JEATeIbHOCTH HE JO/DKeH TpeBblaTh 1 pabouyero mHS B
ITogpaznenenusx, y NepBbIX BUIIE-MIPOB, BUIIE-MAPOB, YIPABISIONIETO JAeiIaMu U 3
pabounx aueit B [IpaBoBom nenapramente. [Ipu 3TOM, Takue yciayru JOJKHBI OBITH
CIEUHAIIBHO OTMEYEHbl B YTBEpKACHHOM llepeyHe MyHHUIMNAIBHBIX YCIYT,
MIPEI0CTABISEMbIX aJIMUHUCTpaLUEN ropozaa HOxHo-CaxanuHcka 151
MYHUIHUNATbHBIMU KA3€HHBIMU YUPEKICHUAMMU.

Cpok cornacoBaHHsl MPOEKTOB MOCTaHOBIEHUM «(O MOATOTOBKE MPOEKTa O
BHECEHMH HW3MEHEeHHM B lIpaBuia 3emiienosib30BaHus W 3aCTPOWKHA HA TEPPUTOPHU
roposickoro okpyra «lopon IOxno-Caxamuuck», «O mnpoBeneHUU MTyOTUYHBIX
CIyIIaHWW MO BONPOCaM O BHECEHMM M3MEHEHWH B lIpaBuna 3emiienosib30BaHus U
3aCTpOMKM Ha Tepputopur ropojackoro okpyra «lopox FOxuo-Caxammuck», «O
BHECEHUH HM3MeHeHMM B lIpaBuia 3emiienosib30BaHus U 3aCTPOWKHA HA TEPPUTOPUU
ropojickoro okpyra «l'opoja FOxxno-Caxanunck» He 6osee 5 pabounx JTHEH.

[IpoekThl MOCTaHOBJICHUNM OO0 yTBEPKIECHUM MYHUIIUNMAIBHON MPOTpaMMBbI, a
TAaKXE€ O BHECEHUU B HEE M3MEHEHMI HaXOASATCA HAa colllacoBaHWU B JlemaprameHTe
HKOHOMHUYECKOTO pa3BUTHs He Oonee 7 pabouunx paHeil. Cpok ycTpaHeHUs
VCIOJIHUTEIEM 3aMEUaHUM UM PACCMOTPEHUS IMPEIJIOKEHUW, YKAa3aHHBIX B
3aKJIroueHuH JlernapraMmenTa SKOHOMUUECKOTO Pa3BUTHs, HE OoJiee 5 pabounx JHEH.
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OOmuit cpok, B TEUEHHUE KOTOPOTO MPOEKT MOCTAHOBICHUS (pacmopsiKEHUs)
MO>KET HaXOJAUThCS Ha COMIACOBAHMM, HE JIOJKEH MPEBBIIATH 2 MECSILIEB CO JAHS €T0
BHECEHHs, B  Cllydya€ MPEBBIIIEHUA CpPOKA IPOEKT  HANpABISIETCA  HA
NEepPECOrTIaCOBAHUE.

3.2.15. HcnoHuTenn, MMOJATOTOBUBIINH MPOEKT IMOCTAHOBJICHUS
(pacniopsbkenust) npencrtasiaseT B [IpaBoBoi jaemapTaMeHT IO 3ampocy MakeT
JOKYMEHTOB, TpeOyeMbIil 1J1s1 IPOBEACHUS AHTUKOPPYTIIMOHHOM 3KCIIEPTU3BIL.

[IpaBoBOIl nemapTaMeHT MPOBOAUT NPABOBYID M AHTHKOPPYILIMOHHYIO
AKCIIEPTU3Y MPOEKTOB MOCTAHOBJIEHUN B TeueHue 10 pabounmx gHENH C MOMEHTa HMX
noctyruieHus B [IpaBoBoli nenapraMeHT.

VKa3aHHBII CpPOK MOXET OBITh COKpalleH pykoBoauTesneM IIpaBoBoro
JenapraMeHTa o MOTHBHPOBAHHOMY XoJaTaucTBY pykoBoauTtens Iloapasnenenus,
BHECIILIETO MPOEKT MOCTAHOBICHHUS.

B ucKIIOUMTENBHBIX ChydasiX, IpU HAJIMYMU CYIIECTBEHHBIX OCHOBAaHMM, a
TaK)Ke, €CJIM MPOEKT TOCTaHOBJIECHHUS TpelyeT Oosiee TIYOOKOro HU3y4eHHs, IO
MOTHUBHPOBAHHOMY XOJaTalCTBY HayaJbHUKAa OTIEJA AKCIIEPTHU3bl NMPABOBBIX AKTOB
CPOK IIPOBEIEHUSI 3KCIEPTH3bl MOXKET ObITh MNpOUIeH AupekropoMm IIpaBoBoro
JerapTaMeHTa, Ho He Oojiee ueM Ha 5 pabouux JHEH.

Koppyniuorenusie bakTopsl, BBISIBIICHHbBIE npu MPOBEJICHUU
AHTUKOPPYNIIMOHHOW  DKCIEPTU3bl MPOEKTOB  IOCTAHOBJIEHUH, YCTPAHSAIOTCS
[TonpazneneHusiMuU, SBISIOMIMMUCS pa3paOOTYMKaMU COOTBETCTBYIOIIUX IMPOEKTOB.
[TonoxxeHHus: MpOeKTa MOCTAHOBJICHMS, CIHOCOOCTBYIOUIME CO3JAAHUIO YCIOBHM s
MPOSBIICHUSI KOPPYILUHU, BBISBJIECHHBIE MPU MPOBEACHUM  AHTUKOPPYILHUOHHON
AKCIEPTHU3bI, MPOBOAMMOM IIpaBOBBIM JemapTaMEHTOM, YCTPAHSIOTCA Ha CTaguu
I0pabOTKH MPOEKTa JOKYMEHTA pa3pab0TUMKOM MPOEKTa.

B cnydae Hecomacus pa3paboTuumka JOKyMEHTa C  pe3ylbTraTaMu
AHTUKOPPYIILIMOHHOM 3KCHEPTU3bl, MpoBencHHOW [IpaBOBBIM JemapTaMeHTOM,
CBUJICTECIIbCTBYIOIIMMHA O HAJIMYUUM B  TPOEKTE JOKYMEHTA  IOJIOXKEHUM,
CIIOCOOCTBYIOIUX CO3[@HUIO YCJIOBHM JUIsl MPOSIBICHUS KOPPYIIUHU, pa3padOTUUK
MpOeKTa B TeYeHHe S5 pabouux gHE mnpencrasnser B I[IpaBoBoi aemaprameHT
NUChMEHHBIE BO3pak€HUsI ¢ 000CHOBaHMEM CBoero Hecoriacus. Eciu Bo3paxkeHus
OTKJIOHSIFOTCSI, OHM PaccMaTpuBalOTCI C y4acTHEeM pa3paboTdMKa, JOKHOCTHOTO
muua IIpaBoBoro genapraMeHTa M MHBIX 3aMHTEPECOBAHHBIX JHI] IPU KyPHUPYIOLIEM
BUIIE-M3pe JIMOO YyNpaBISIOLIEM JeJlaMHd MOCJE Yero MPUHHUMAETCS OKOHYATEIbHOE
pelIeHre, KOTOpOoe HaIpaBIISIETCS. MAPY TOpoja.

[Ipy Hamuuuu MOTUMBHPOBAHHBIX BO3pAXEHUM pa3paboTUMKa MPOEKTa
MIOCTAHOBJIEHUSI HA 3aMEUaHUsl MO pe3ysibTaTaM MPOBEACHUS MPABOBOM 3KCHEPTU3HI,
[IpaBoBOil nemapTaMeHT MPOBOAUT MOBTOPHYIO MPaBOBYIO AKcrepTusy. B pamkax
OPOBEACHNUA TOBTOPHOM  JKCIEPTU3bl MPOEKTa, pyKoBoaWTeNb IIpaBoBOrO
JenapTaMeHTa BIpaBe OPraHM30BaTh COBEIIAHUE C YYaCTUEM pa3paboTyMKa U MHBIX
3aMHTEPECOBAHHBIX JIUI[ ISl PACCMOTPEHUS U OOCYXKJEHHUS OTACIbHBIX BOMPOCOB,
KaCarOIINXCS IPOEKTA OCTAHOBJICHHUS.
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B wmensx oOecrneyeHusi kadecTBa pa3pabOTKU MPOEKTOB MOCTAHOBICHHM
(pacriopskeHM) M COKpallleHHsl  CPOKOB  MPOBEACHUS  MPaBOBOM U
aHTUKOPPYMIIMOHHON 3KCEepTU3bl, pykoBoauTtenb [loapasnenenus o0s3an Ha CTaIuu
pa3pabOTKU TPOEKTOB HE MEHEE OJHOTO pa3a B HENENI0 WHULIMHUPOBATH HAa UMM
nupektopa [IpaBoBoro nemaprameHTa OOpalleHHe O MOJTYYEHUU TOTOTHUTEIbHBIX
Pa3bsCHEHUM 10 TOJITOTOBKE MTPOEKTOB MO CIIOPHBIM WITK TTPOOJIEMHBIM BOIIPOCAM.

VYkazaHHble OOpalieHus PacCMaTPUBAIOTCS HA COBEHIAHUSAX TPU yYACTUH
npenacraButeneit [logpasnenenuss ¢ opopmieHHeM NPOTOKOJIA MM TOCPEACTBOM
MOATOTOBKHU OT/ACJIbHBIX 3aKJIFOUEHHM, KOTOPbIE MOTYT IPUOOIIATHCS K MPOEKTY.

3.2.16. IIpoexkT HOPMATHBHOIO MPABOBOTO aKTa IIOCJIE COITIACOBAHUS C
3auHTepecoBaHHbIMU [loapazfaeneHusiMu ¢ COpOBOAUTENBHBIM TUCBMOM U KONUEN
NOSICHUTENIbHOW 3alUCKM, [0 TMOANHMCAHUS M3pOM TOpOjAa, HamnpaBisieTcs B
npokyparypy ropoaa FOxno-CaxanuHcka B coorBeTcTBUM ¢ ComnamieHueM,
3aKJIIOYEHHBIM ~ MEXIy  aaMuHucTpauued ropoma  HOxkHo-CaxanmuHcka |
npokypatypoii ropoga FOxxno-CaxanuHcka 00 HHPOPMAIMOHHOM COTPYAHUYECTBE U
B3aUMOJICHCTBUHU.

CornacoBanue mnpokyparypoir ropojga HOxkHo-CaxanuHCKa MPOU3BOJIUTCS
nyTeM mnpukperuieHus paspadoruukom k OPK mokymenta B C3OJl B pasznmen
«AHTUKOPPYIIIMOHHAS SKCIEPTU3a» CKAHUPOBAHHOTO COMPOBOAUTENBHOTO MHUCHMA C
OTMETKOM IpPOKypaTypbl O TIOJy4YeHUMU. B ciaydae OTCYTCTBHS 3amMe4aHUU
IIPOKyparypbl ropoga B TedeHne 10 gHEeW ¢ MOMEHTa NOCTYIUIEHUS IPOEKTa
HOPMAaTMBHOIO MPABOBOIO akTa B MPOKYpaTypy roponaa, pa3pabOT4YUK HAMpPaBISET
IIPOEKT HOPMATUBHOTO MPABOBOIO aKTa Ha CIEAYIOIIMNA 3Tar, NPUKPENUB B paszes
«AHTUKOpPPYILIMOHHAST JKCIEepTH3a» HHPOpManui0 00 OTCYTCTBUM 3aMEyaHUU
MPOKYypaTyphl roposia 3a NOANUCKI0 pykoBoautens [loapasnenenusi.

[Tpu mocTymiieHUH NOJOKUTEIBLHOTO 3aKIIOUEHHS IPOKYPATyphl rOpojia paHee
10-gHEBHOTO CpoKa pa3pabOTYUK MPUKPEIUISET ero B pasaen « AHTUKOPPYHIIHOHHAS
AKCIIEPTH3a» W HANpPaBISET MPOEKT HOPMATUBHOIO MPABOBOIO aKTa Ha CIEHYHOLIUN
JTal.

3.2.17. [TlepcoHanbHyIXO OTBETCTBEHHOCTh 3a COONIONCHHE TPeOOBaHUMA
WHcTpyKMM 1O JENONPOM3BOACTBY (0OOECIEYeHHE KadecTBa, CONIACOBAHUA,
COOJIIOZICHHE CPOKOB TOATOTOBKM MPOEKTOB IMOCTAHOBIECHUHN, PACHOPSIKEHHM, UX
n0paboTKy M Jp.) HeCyT pykoBoauTenu Ilogpasaenennii, BHECIINE NPOEKTHI.

3.2.18. CommacoBaHHbIE TIPOEKTHl TIOCTAHOBICHUNM W  PaCHOPSIKEHUH,
MOJITOTOBJICHHBIE C COOJIONICHUEM YKa3aHHBIX mpoieayp, nocrymnaioT no COJl B
ciyk0y MOATOTOBKM JOKYMEHTOB OTJeNia Mo paboTe ¢ JOKYMEHTAMH M KOHTPOIIO
(masnee — cimy»0a MOJATOTOBKU JJOKYMEHTOB).

Crny>x0a noAroTOBKU JOKYMEHTOB:

- OCYILUECTBJISIET TIPOBEPKY COOTBETCTBHS MPOEKTOB IOCTAHOBICHUHN
(pacniopsikenuit) Tpeboanusim ['OCT P 7.0.97-2016 HaumonanbHbIN cTaHIapT
Poccuiickoit ®eaepannn «CrucreMa cTaHAapTOB 10 UHPOpMAIUU, OUOIMOTEYUHOMY U
u3arenbCckoMy  neny.  OpraHu3alMOHHO-PaclopsiAUMTENbHAS  JTIOKYMEHTAlHUs.
TpeGoBanus k 0HOPMIICHUIO TOKYMEHTOBY;
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- B T€YEHUE TpeX pabounx JHEH MepeaaeT Ha MOANKCH MAPY TOpoa.

CoTpynHUKH CIIyObl TMOJATOTOBKH JIOKYMEHTOB HMEIOT IPaBO BO3BPATUTH
IPOEKT MOCTAHOBIICHUS (PACTIOPSKEHMS) Ha TOPAOOTKY B CIEIYIOUIUX CIydasiX:

- Hapy1ieHue TpeboBanuit UHCTPYKIIMU 1O AETIONPOU3BOJICTBY;

- HQJIUYME HEYCTPAHEHHBIX 3aMe4YaHui (OTPULATENbHBIX 3aKIIOUECHHH), 3a
VCKJIFOYEHUEM CITy4aeB KOTJla OCHOBAHUEM JUJIS ITOATOTOBKH MPOEKTA MOCTAHOBJICHUS
(pacriopsiKeHUs1) SIBISETCS MOJIOKUTENBHASI PE30JIIOLHS M3pa rOpoJa;

- TMPOEKT CONEPKUT OIEYaTKH, TpaMMaTHYECKHE OMIMOKA JUOO0 TpedyeT
BHECEHHMS UBMEHEHUM (TOMPaBOK)

3.2.19. Cuyx0a NOArOTOBKM JIOKYMEHTOB  pacle4yarblBa€T  IMPOEKT
MIOCTAHOBJIEHUS (pacMoOpsKEHUs1) U JIUCT COIIAaCOBaHUS ISl MepeAayd Ha MOANUCH
M3pY ropoja WiId JIUIy, UCHOJHAIIIEMY ero oOs3aHHocTH. IIpu HeoOxomumocTu,
ciy0a OJArOTOBKU JOKYMEHTOB pacleyaTblBa€T MOCTAHOBJICHHUE (pacnopsKeHue),
B KOTOPOE€ BHOCSITCSI U3BMEHEHMUSI.

3.2.20. IlocTaHOBIEHUS W PaACHOPSIKEHUS, MOANKUCAHHBIE MAIPOM TOpoja,
HAMPABIISIFOTCA B CIIY>KOy MOATOTOBKHU JOKYMEHTOB ISl pETUCTPALNK, O(DOpMIICHUS U
BbIlTycKka. [locTaHOBIIEHUSI U PACTIOPSKEHUSI PETUCTPUPYIOTCS CITYKO00# MOATOTOBKHU
JIOKyMEHTOB B CpOK, He TMpeBblmatonmidi 3 pabounx gHed. BeimyckaeMbiM
JOKyMEHTAM IPUCBAMBAETCS MOPSIAKOBBIM HOMEpP MO €IWHOW HyMEpaluu, KoTopas
BEJIETCS C Hayajla U J0 KOHLA Io/ia pa3JeibHO I NOCTAHOBJIEHUH, paclopsKeHUN
aAMUHUCTPALMU TOpoJia M0 OCHOBHOM JEATEIbHOCTH U PACIOPSLKEHHI IO BOIPOCAM
KaapoB. K MOpAIKOBOMYy HOMEPY pPacCHOpPSKEHHM MO OCHOBHOW JIESITETBHOCTH -
noOasisieTcst OykKBa «p», paclopsHKEHUM 10 KaJApOBBIM BONpOCaM - OyKBa «K»,
PacHoOpsHKEHUM 10 TMYHOMY COCTaBY - OyKBa «JI», IOCTAHOBIEHUN — OYKBBI «ma». K
MOPSIIKOBOMY HOMEpY MOCTaHOBIICHHM, MOATOTOBIEHHBIM Ha OyMa)XHOM HOCHTEIEe
OyKBBI «I1a» HE JI00aBIISIIOTCA.

3.2.21. TlocraHOBiEeHUS U PACIOPSDKCHHUS TOCIE€ PETUCTpaAllUh CIy>KO00H
MOTOTOBKM JOKYMEHTOB pacchliatoTcsi apromarndecku no COJ[ coracHo aucrty
pacceuiku, ohopmiiennomy B OPK nokymenra.

byma)kHbie KOTIUU MOCTAHOBICHUS (PACTIOPSHKEHHS) TIPEIOCTABIISECTCS TOIBKO
MIPU HAJTMYHUK TPEOOBAHMI 3aKOHOIATENHCTBA, MHBIX PEITIAMEHTUPYIIUX JOKYMEHTOB
[0 XpaHEHHUIO JOKyMeHTa B OyMakHOM Buje. B »ToM cimyuae mpu 3amojiHEHUU
pasnena «bymaxkHble KOUW» B JUCTE pacchUlku B COJ] yka3piBaeTcss 000CHOBaHUE
CO CCBUIKOM Ha MPaBOBOM aKT, HHOM JOKYMEHT JUIsl MOJy4YeHUs OyMa)KHBIX KOIHUU.
Konuu mnocrtaHoBieHHi (pacmopspKeHUM) pacchbulaloTCsl OTHIENIOM IO paboTe ¢
JIOKyMEHTaMU W KOHTPOJK B CPOK, HE NpeBbILalOmMi 3 pabounx 1Hend (B
UCKIIIOUUTENbHBIX ClIydasiX, PU HAIMYUUA OOBEMHBIX TOKYMEHTOB — 110 5 pabounx
nuel). [Ipu HeoOX0AMMOCTH, B JINCTE PACCHUIKM YKa3bIBA€TCS IMOYTOBBIN ajpec.

Bo BHemHue opraEuzanuu, He noakiroudeHHele K - CO/l, KOIIUU
MOCTAaHOBJICHUH (pacropsHKeHU) HAMPaBISIOTCS HA OyMakHOM HOCHUTENE.

[Ipu moAroToBKe MpoOEKTa IMOCTAHOBIEHUS (pacmopspDKEHUs) Ha OyMakHOM
HocHuTene OQOpPMIISIETCS CIIMCOK  PACChUIKM, TIOANUCAHHBIM  PYKOBOAMUTENIEM
[Tonpa3nenenus, BHECHIEro MPOeKT. B cucok pacchUIKM BKIIIOYAIOTCS CBEICHUS 00
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UCIIOJIHUTENE JOKYMEHTA (JI0JKHOCTD, (DaMuIINsl, UMsl, OTYECTBO, OJIHUCH, TeIe(OH,
JaTa).

Ecnm mpoeKkT TNOCTaHOBJIEHHWS HOCHT HOPMAaTUBHBIA  Xapakrep, TO
uH(popMalmoHHO-IpaBoBble cucTeMbl: «Koncynmprant», «Kogekcy, «l'apant» u
LEHTpajibHasl Topojackas Oubnuoreka YykaspiBaioTcsi B mnoie «Pasocnath B
opranuzanuu (onyonukoBath B CMUW)» OPK nmokymenta. [Ipu moaroroBke mpoekTa
IIOCTAHOBJIEHUS (paclopsbKeHHsl)) Ha OyMakHOM HocuTene UHGOPMaIMOHHO-
IIPaBOBBIE CUCTEMBI BHOCSTCS B CIIUCOK PACCHUIKH.

[Ipy DOArOTOBKE MPOEKTOB IOCTAHOBJICHUW, PACHOPSLKEHUHM O COCTaBE
KOMHCCHI, COBETOB, OPraHM3allMOHHBIX KOMHTETOB, pabO4YMX TpPYII, KOJJIETHH,
BO3MIABJISIEMBIX  M3pOM Tropoaa (NEepBBIMU  BHIIE-M3PaMHU, BULIE-M3paMH,
YOPABIISIIOUIUM JIeJlaMi) B CIHCOK PAacChUIKM B 0053aTEIbHOM MOPAJIKE BKIIOYAETCS
JlenapTamMeHT KaJpOBOM MOJIUTHUKHU.

3.2.22. B cnydae mpu3HaHMs pEUICHUEM Cy/la MYHHUIMIAILHOTO MPaBOBOTO
aKkTa  WIM  OTHEIbHBIX €r0  HOPM  IPOTHBOPEYAIIMMM  JCHCTBYIOLIEMY
3aKOHOJIAaTEIbCTBY [lonpa3znenenue, TrOTOBUBLIEE MPOEKT JAHHOTO akKkra, B
14-nHEBHBIN CPOK CO JAHS BCTYIUICHUS PELICHMS Cy/a B 3aKOHHYIO CHIIy BHOCUT M3pY
ropofa NPOEKT aKTa O IPUBEJECHUUM  NPABOBOIO aKTa B COOTBETCTBHE C
3aKOHO/IAaTENbCTBOM. JIaHHBIM CPOK MCYHUCISIETCS C MOMEHTA BCTYIUIEHUS PELLICHHS
CyZla B 3aKOHHYIO CHITY.

3.2.23. HeoOxogumocCcTh OQHUIIMATBLHOTO OMyONMMKoBaHMs (0OHAPOIOBAHUSA) B
razete «lOxHo-CaxammHCK cerogHs» W pa3MmelieHus (omyOJIHMKOBaHMS) Ha
opunHaIbHOM caiiTe anMuHUcCTpanuu ropoga FOxHo-CaxalvHCKa MOCTAHOBJICHUS,
pPacnopsKEHHs] YCTAHABIMBAETCSl WCIIOJHUTENIEM, OTBETCTBEHHBIM 3a IOATOTOBKY
MIPOEKTA.

B npoexThl TOCTaHOBICHUH U pacToOpsKEHUH, MoAexKalire onyOoIMKOBaHHUIO,
BHOCHUTCS ITYHKT CIIEAYIOIIETO CONACPKAHNUS:

Hacmosawee nocmanosnenue (pacnopsoicenue) onybaukosams 6 2aszeme
«FOoxcno-Caxanunck ceco0Hs»

[Ipu HEoOXOAMMOCTH pa3MEIIeHHUs] TOCTAHOBJICHHUS M PACIOPSDKEHUS Ha
opunranbHOM caiTe AJIMUHUCTpALMM, BbIIMIEYKA3aHHBIM MYHKT JOMOJHSETCS
CIIOBAMHU «...U pA3Mecmums HaA OQUUUATLHOM calme AOMUHUCMPAayuu 2opood
FOoxcno-Caxanuncka. »

[Ipy moAroToBKe MpOEKTa MOCTAHOBICHMS (pacHopsuKEeHHs) Ha OyMa)KHOM
HOCUTEJNE B CIYKOy THOArOTOBKM JOKYMEHTOB OJHOBPEMEHHO C OyMa)KHbIM
BAPUAHTOM IIPOEKTAa T[OCTAHOBIEHUS (pACHOPSIKEHUsI) MPEICTABISAETCS  €ro
AIIEKTPOHHAs KOIUS.

OTBETCTBEHHOCTh 32  MJIGHTUYHOCTh  TEKCTa  DJIEKTPOHHOM  KOMHH
IIOCTaHOBJIEHUS (PACTIOPsHKEHU) ero OyMa)XXHOMY HOCHUTEIIIO, a TAKXKE COOTBETCTBHE
(dopMmary ero mpeincTaBiIeHHUs] HECET UCHONHUTENb (pykoBoauTensb [lonpasaenenus),
pa3palOoTaBIIMii MPOEKT MOCTAHOBIEHUS (PACIOPSDKEHUS) M MPEICTABUBLIMN €ro
AIIEKTPOHHYIO KOIUIO.



50

3.2.24. OduuuanbHpiM ONYyOJIMKOBAHHMEM HOPMATUBHOTO IIPABOBOIO aKTa
AJIMUHHCTpAllUM CUYUTAETCA MyOJUKalMs ero IMOJIHOro Tekcra B raszere «HOxkHO-
CaxanuHCK CErofgHs».

MynununanbsHele NpaBoBble akThl ropoaa HOxxHo-CaxanuHcka, moaexalime
opuUIMaTLHOMY OITyOJUKOBAaHUIO, BCTYIMAIOT B CHWJIY CO JHSA HUX OQUIHMAIBHOTO
ONyOJMKOBAaHUSA, €CJIM HMHOE€ HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM, YCTaBOM
ropoackoro okpyra «lopoxg HOxHo-CaxamuHCK» WIM CaMUM MYHULHIIAIBHBIM
IIPaBOBBIM aKTOM.

3.2.25. Heob6x0muMOCTh CpOYHOTO  OMyOIMKOBAaHUS  MYHHIIMIAIBHOTO
IIPABOBOT'O aKTa OTOBApPMBAETCS B MUCHbME HA MMs nupektopa MAY «M3narensckuit
noM «HOxxHo-CaxanuHCcK ceroiHs», nmoanucaHHoM pykosoautesieM [loapasnenenus,
MOJIrOTOBUBIIMM MYHHMIIMNAIbHBIA MPABOBOW aKT, C YKa3aHUEM HEOOXOJUMOM JaThl
OITyOJINKOBAaHHUS TOKYMEHTA.

3.2.26. KoHTposib 3a TIOJNHOTOM, MNPABUIBHOCTBIO M CBOEBPEMEHHBIM
OIyOJIMKOBaHUEM IIOCTAHOBJICHUI U pacnopsKEHUM OCYLLECTBIISAETCS
pykoBoguteneM Iloapaznenenus, SBISIOMMUMCS Pa3pabOTYMKOM MYHULIUIIAIBHOTO
[IPaBOBOTO aKTa.

3.2.27. IlpenocraBiieHHe KONHA  MYHHUIMIIAJIBHOTO  IPABOBOTO  aKTa
MPOU3BOAMUTCS MPHU MMCbMEHHOM OOpAaIlleHWH B YCTAHOBJIEHHBIE 3aKOHOAATEIHCTBOM
CPOKH.

3.2.28. IlomnMHHHUKM TOCTAHOBIEHUW M PACHOPSKEHUA Ha OyMaKHBIX
HOCHUTEJISIX HAXOJATCS Ha XPaHEHHHM A0 cJaud B ApXHMB B OTAeNE MO padore ¢
JOKYMEHTaMU M KOHTposto. BbwlmaBate uX ais paOoThl 3a Mpenensl KaOuHeTa

3aIperaeTcs.
32.29. B uwensx Benmenus CaxaaumHCKOro  0OJaCTHOTO — perucTpa
MYHUIMNIAJBHBIX ~ HOPMATHMBHBIX  MPaBOBBIX  akTOB  (mainee -  Peructp),

MYHUIUTIAJIbHbIE HOPMATUBHBIE MPABOBLIE AKThI B AJIIEKTPOHHOM BHUE OTAEIIOM I10
paboTre ¢ JOKYMEHTaMHU U KOHTPOIIIO Hampasisitores B [IpaButenbctBo CaxanrmHCKON
oOmactT B TedeHue S5 paboymx JHEH cO JHA OQUIMAIBHOTO OMYyOJIMKOBAHUS
(oOHaponoBaHusl)  MYHULMIIAJBHOTO  HOPMAaTHUBHOIO  IPaBOBOIO  aKTa €
OHOBPEMEHHBIM HAIIPaBICHUEM CBEICHHI 00 HCTOUYHUKE M Jare OQUIHAIBHOTO
omyOnukoBaHus (00HapomoBanus).  JIOKYMEHTHI (xomuu JIOKYMEHTOB),
COJEpIKAILlME JIONOJHUTEIbHbBIE CBEIACHUS, MOJEXKAllNe BHECEHHI0 B Peructp,
HaIpaBJISIIOTCA OTAEJIOM IO padoTe ¢ AOKYMEHTaMHu M KOHTpoito B [IpaBuTEnbcTBO
CaxanuHckoi 00acTu.

3.2.30. Bo wucnomuenne mnyHkra 3.2.29 mnHacrosmed HWHCTpyknmuum 10
nenornpou3BoacTBy  [lompasnenenus, cnenquaiucTbl  (COTPYOHUKH)  KOTOPBIX
NPEJICTABIISIIM UHTEPECHl B COOTBETCTBYIONIEM Cyle 00 ocriapiBaHUM HOPMATHUBHOTO
OpaBOBOrO  aKkTa, JMOO  SBJISIOTCS ~ OTBETCTBEHHBIMH  HMCIOJHUTEISIMU
COOTBETCTBYIOIIUX JOKYMEHTOB, €XKEHE/IEJIbHO HAIIPABIISIIOT CIY>KEOHOM 3amucKoi B
OTAeN Mo paboTy C JOKYMEHTaMH U KOHTPOJIO C CONPOBOAUTENBHBIM IMHCHMOM
KOIIMH CIIETYIOUINX TOKYMEHTOB:
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- peuieHduss U ONpPEACNICHUs CYAOB OOIIed IOPUCIUKIMM 10 JellaM 00
OCIapMBAaHUU MYHMIUTIAJIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB, & TaKXKe CyJAeOHbIE
MIOCTAHOBJICHUS, BBIHECEHHBIE M0 ANEJUIALMOHHBIM, KaCCAaMOHHBIM W HAJ30PHBIM
*anobaM (TIpoTecTaMm) Ha yKa3aHHbIE PEIICHUS;

- peuieHus, ONpeieJICHUs U MOCTAHOBIICHUS apOUTPaKHBIX CYIOB TI0 JieJiaM 00
OCHapUBAHUU MYHUILIMIATbHBIX HOPMATUBHBIX MPABOBBIX AKTOB;

- aKThl MPOKYPOPCKOTO  pEarupoBaHUsl, MPHUHATHIE B  OTHOILICHUU
MYHULIMNIAIbHBIX HOPMATUBHBIX MPABOBBIX aAKTOB;

- OKCIEPTHBIE 3aKIIFOYEHUS, COJIEPIKAIIME PE3YIIbTAaThl IPOBEACHUS SKCIIEPTU3bI
MYHUILIMTIAIBHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB HA COOTBETCTBHE KOHCTUTYIMU
Poccuiickoit @enepaunu, QpenepaabHbIM KOHCTUTYLIHOHHBIM 3aKOHaM, (peiepagbHbIM
3aKoHaM u, ¢eaepaibHbIM 3aKOHAaM W HWHBIM HOPMATHMBHBIM TIPABOBBIM aKTaM
Poccuiickoit denepanuu (nanee- 3axkoHonaTenbcTBO Poccuiickoit denepauun), a
takxke YcraBy CaxaluHCKOW o00JacTH, HWHBIM HOPMATUBHBIM IIPABOBBIM aKTaM
CaxanuHckoit o0nactu (nanee — 3akoHoaTeNbcTBO CaxalnHCKOM o0nacTH), YcTaBy
ropojickoro okpyra «l'opon FOxuo-CaxanuHcky;

- npenoxenus [IpasutenbcrBa CaxanmHckoi obGnactu Mapy ropoaa HOxHo-
CaxanuHcka, AJMUHHCTpAIMM O TMPUBEACHUM U3IaHHBIX HMH HOPMAaTUBHBIX
MPABOBBIX AKTOB B COOTBETCTBUE C 3aKOHOIATENILCTBOM Poccuiickoit denepanuu u
3akoHOaTeIhCTBOM CaxalnHCKON 001aCcTH;

- IPEJINUCAHUSI AHTUMOHOIIOJIbHBIX OPTaHOB;

- aKTbl OPraHOB rocyAapcTBeHHOM BiracTu CaxalMHCKOW oOmacth 00 OTMEHE
WU TPUOCTAHOBJIICHUU JEUCTBUUW MYHMIIUINAIBHBIX IIPABOBBIX AKTOB B 4YacCTH,
pErylUpyIoliel  OCyHIECTBIEHHWE OpraHaMM MECTHOTO  CaMOyIpaBieHHUS B
CaxanuHCKOM 00J1aCTH OTAEJbHBIX TOCYJaPCTBEHHBIX MOJIHOMOYHMH, MEPEIaHHBIX UM
Ha OCHOBaHUM (eJepalIbHOrO 3aKOHAa MK 3akoHa CaxalnnHCKOW 00JacTu;

- TNUCbMa, WHasg WHQOpMaIus, MOCTYNHUBIIME W3 OPraHoOB MPOKYpaTyphI,
OpraHoB rocynapcTBeHHOW BiacTu CaxaluHCKOW o00JacTH, OpPraHoB MECTHOTO
camoynpasieHus: B CaxaJnHCKOM 00JIaCTH, MHBIX TOCY/IApPCTBEHHBIX OPTaHOB.

3.2.31. Otnen mo pabote ¢ JOKyMEHTaMU M KOHTPOJIIO MOCIE MOCTYTIUICHHUS
JIOKYMEHTOB, COAEpPKAIllNX JIOMOJIHUTEIbHBIE CBEJICHUS, MOMAJEkKAIMEe BHECEHUIO B
Peructp, nanpasnser ux B [IpaButenbctBo CaxanuHCKON 001acTH C O4epETHBIMU
MYHULIUTAIGHBIMA  HOPMATHUBHBIMUA MPABOBBIMU aKTaMH, HAMPABISIEMBIMUA JJIS
BKJIFOUEHMS B Peructp.

3.2.32. OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE, HECBOECBPEMEHHOE HCITOJIHEHUE
TpeboBaHuil nyHKTOB 3.2.29 — 3.2.31 HecyT pykoBogutenu IloapasneneHuid,
MPEIOCTABIAIONINX KONMUU JOKYMEHTOB, COAEPAUIUX JOMOJHUTEIbHbBIE CBEIACHUS,
TOJJIEXKAIME BKIOYCHUIO B Peructp.

3.3. Ilporokoa

3.3.1. Ilporokom — JOKYMEHT, NpEJHA3HAYEHHBIM M1 (QUKCAlUH XOoJa
pPacCMOTpPEHMSI BOIPOCOB M NPHUHATUS PEUIEHUH Ha 3aceaHMUsX KOJUIETHUAJbHBIX,
COBEIIATEIbHBIX, KOOPAUHAMOHHBIX, SKCIIEPTHBIX U JP. OPraHOB, COBEIIAHMIA.
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3.3.2. IIpOTOKOIBI COBEIIAHWI HYMEPYIOTCS MOPSIKOBBIMH HOMEpPAMHU U
oopMIIsitOTCS apaOCKUMH LUPpaMu B MpeAesiax KaJleHJAApHOIro Tojila OTAEIbHO IO
KO rpyIIe MPOTOKOJIOB: MPOTOKOJIBI M3pa TOPOJa, MPOTOKOJIBI MEPBOr0 BHUIIE-
M3pa ropojia, MPOTOKOJIbI BUIIE-M3POB TOpO/ia, YIIPABJISIONIEro JeIaMu U JIp.

3.3.3. [IpoTokonbl MOTYT HM37aBaThCsi B TOJHOW WJIM KpaTKoil Qopme, mpH
KOTOPOM OIyCKaeTCs X0/l 00CYXKECHUS BONPOCa U (PUKCUPYETCS TOIBKO MPUHSTOE 110
HEMY pElICHHUE.

3.3.4. BeneHue MNPOTOKOJIOB COBEIIAHUWI, MNPOBOJUMBIX MAIPOM TOpoja,
MEePBBIMU BUIIE-MIPaMH rOpo/ia, BUIIE-M3PaMU TOPOJia, W KOHTPOJIb UX UCIOTHEHUS
BO3JIaraeTcsi Ha OTAEN NPOBEPKM U AaHAIW3a WCIOJHEHUS MOPYYEHUH W
CHEeLUaIucTOB o0ulero oraena JenapraMmenra mo opraHM3allMOHHON padoTe.

3.3.5. IIpoToKonbl 3aceaHWii KOMMCCHM, BO3IVIABISEMBIX IIEPBBIMU BHIIE-
M3paMH ropojia, BUIIE-MIPaMHU TOpojia, BEAYT CEKPETapyu KOMUCCUIN WM COTPYIHUKHU
[Tompasznenenuii.

3.3.6. [Ipotokoi, uznaBaeMblii B MOJTHOW (opMe COCTABISAETCS HA OCHOBAHHUU
3anuceil, MPOM3BEJECHHBIX BO BpeMsl 3acenaHusi (COBEIIaHUsl), MPEACTaBICHHBIX
TE€3UCOB JOKJIAJO0B M BBICTYIUICHUH, COPABOK, IPOEKTOB PEIICHUH U JAPYyTrUX
MaTepuasnoB.

JlIokyMeHTBl K OOCYyXIeHHIO (CIpaBKH, TPOEKTHl pEIIeHuH U  Jp.)
MPEACTABIAIOTCS OTBETCTBEHHBIMH HUCIIOJIHUTEISMH, KOTOPBIM TMOpyYeHa UX
MOITOTOBKA, ¥ MOJAMUCHIBAIOTCS. B YCTAHOBICHHOM MOPSIJIKE.

3.3.7. IIpoTtokonsl opopmiisitoTcst 0e3 OlaHKa Ha CTaHJIAPTHOM JIUCTE Oymaru
dopmara A4 U UMEIOT CIENYIOLINE PEKBU3UTHI:

- HaMMEHOBAaHME OpPraHM3alMM — YKa3bIBAC€TCS IMOJHOE OQUIIMATBLHOE W
COKpalleHHOe (B CKOOKax) HauMeHoBaHue AnMunuctpanuu, [logpaznenenus;

- HaummeHoBaHue Buaa gokymeHta — I[IPOTOKOIJI. Cnoo ITPOTOKOIJI
meyaraercss OT TPaHUIBl BEPXHETO TOJiA NPONHUCHBIMU OyKBaMU B pa3psky,
NONY>KUPHBIM 1IpudToM pasmepoM Nel7 u BbIpaBHUBaeTCs MO HEHTPY ( B KpaTKOM
dbopme TpOoTOKOTA BHUJ JOKYMEHTA OTHEseTCA OT Tpuda yTBEpKIEHUS JOKYMEHTA
uHtepBaioM 36 0t (1,27 cm);

- 3aroJIOBOK K TEKCTY - OTAENISIETCA OT MPEAbIAYILIEr0 PEKBU3UTA HHTEPBAJIOM
24 nr (0,85 cm), medataeTcs MOMYKUPHBIM MIpUPTOM uepe3 | MeEeKCTPOUHBIN
MHTEPBaJ U BRIPABHUBAETCS IO LIEHTPY, HATPUMED:

IIporokoJ coBemanus

- MECTO MIPOBEJICHUSI COBEIIAHUS - YKa3bIBaeTCsl (IIPU HEOOXOAUMOCTH), Y KOTO
IIPOBOJIUTCS COBEIIIAHUE UJIU B KAKOM MECTE, BEIpaBHUBAETCS 0 IeHTpy. [ledaraeTcs
yepe3 untepBan 24 nt (0,85 cMm) mocne pekBU3UTA «BUJ 3acCelaHMs, COBEIIAHUS,
OTJIENSAETCS OT HETO JIMHENKON U BBIPABHUBAETCS IO LUEHTPY;

- nata u Peructpaimonssiii Homep npoTtokoia. Jlara odopmisercs: cioBECHO-
mudpoBbIM criocoboM u Tiedaraercs uepe3 uHrepBan 24 nr (0,85 cm) Hmke
npenpiaymero pexkBusuta. Homep mpotokona medaraercss apabckumu IudpamMu u
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COCTOUT U3 3HaKa «N» U MOPSAIKOBOr0 HOMEpa MPOTOKOJIA B MPEeaxX KaJleHIapHOTO
roga. Jlaroli mnpoTokosia SBISETCS JaTa MPOBEICHHUS coBellaHus. Eciu oHO
MPOJOJKAETCS HECKOJIBKO JIHEHW, TO depe3 JeucC yKa3bplBalOT JaThl Havalla |
OKOHYaHUs COBEIIAHUS;

- TEKCT;

- IOJIUCH.

3.3.8. Tekct mpoTOKONIA COCTOUT W3 JBYX YacTel: BBOJHOW M OCHOBHOW. B
BBOJHOM YaCTH YKa3bIBAIOTCS: (paMUiINu mpeaceaarens (IpencenaTeibCTBYIONIETrO);
cekperaps; (amMwimu yYaCTHUKOB,  MPUCYTCTBYIOIIMX HA 3acelaHud;  JIHII,
MPUITIAIIEHHBIX Ha 3acefaHue (COBEIaHKE); TOBECTKA JHS.

CnoBo Ilpencenarens (IlpeacenarenbCcTByroNuii) medataeTcs OT TPAHUIIBI
JIEBOTO TIOJISA, Yepe3 JIBa MEXCTPOYHBIX MHTEpBaJia OT Aarhl 0e3 kaBbluek. [locie
cinoBa IlIpencenarens (IIpencenarenbcTByIOmUM) cTaBUTCA AedUC, WHUIUATIBI U
dbammins, 3aTeM HaWMEHOBaHUE JOKHOCTU, Hampumep, I[lpedceoamens —
H.0.@amunus, map copooa IOxcno-Caxanuncka.

CrnoBo IlpucyTcTBOBa M TeYaTaeTcs 4yepe3 JBa MEKCTPOUYHBIX MHTEpBaia OT
IPAHULbI JIEBOTO MOJISA, IOAYEPKUBAOTCS, MIOCIIE CJIOB CTABUTCS JABOETOUYUE.

Hwuxe mevararoTcsi HaMMEHOBaHUS JOJKHOCTEH MPHUCYTCTBYIOUIUX, a CIIpaBa
OT HAMMEHOBAHMS JIOJDKHOCTEH uepes3 Aeruc — UX WHULHUAIBI 1 (haMUJTUH.

[lepeuncnenne NPUCYTCTBYIOMUX O(GOPMIISIOT 4Yepe3 OIWH MEKCTPOUHBIN
MHTEPBAJI U MEYATAIOT OT TPAHUIIBI JIEBOTO TOJIS.

daMuUIMU MPUTIIANIEHHBIX 3aITMCHIBAIOTCA B IPOTOKOII (ecyik ux He Oonee 15) B
anaBUTHOM MOPSJKE C yKa3aHWEM HAaMMEHOBaHMs JOJDKHOCTEH. Eciam konnuecTBo
MIPUCYTCTBYIOIIMX NPEBBIIAET 15 4YenmoBeK, B BOAHOW YacTU NPOTOKOJIA JEIIAECTCS
CCBUIKA Ha CIHUCOK, SBJISIONIMNACS HEOTHEMJIEMOM YacThiO MPOTOKOIIa, HAIIPUMED:
IIpucymemeosanu: 47 uenogex (cnucok npunazaemcs)

Ecnu B coBelaHud NPUHUMAIOT y4acTHE MPEACTAaBUTENIU Pa3HBIX OpPraHOB
BJIACTH M OpraHU3alui, YKa3bIBAE€TCS MECTO palbOThl M JIOJDKHOCTH Ka)XIOTo JIUIA.
MHOrocTpoYHble HAUMEHOBAHUS JOJKHOCTEW MPUCYTCTBYIOLIMX I€YATAIOTCS YEPE3
OJIMH MEXXCTPOYHBII UHTEPBAJL.

3.3.9. BBonHas yacTh 3aKaHUYMBAETCS IOBECTKOM JIHS, COAEpKAIlIel NepeueHb
paccMaTpUBaEMbIX BOIIPOCOB, NEPEUHUCICHHBIX B MOPSAKE UX 3HaYMMOCTU. Kaxablii
BOIIPOC HyMepyeTcs apaOckoi udpoil 1 ero HAMMEHOBAaHUE HAYMHAETCS C MpeJiora
«O» («O0»), KoTOpoe medaraercss OT TpaHMIbl JEBOrO TMOJs Yepe3 OAUH
MeKCTpouHblid nHTEpBaj. Cioa [loBecTka AHS MeYaTarOTCs MOTYKUPHBIM HIpUGTOM
MPOMUCHBIMU OyKBaMH M pPacCIloiaraloTCS IEHTPOBAHO Yepe3 JBa MEKCTPOUHBIX
WHTEpBaJIa OT CIIUCKA MPUTVIAIICHHBIX.

3.3.10. OcHOBHasl 4acTh MPOTOKOJIA COCTOUT U3 PaA3/CJIOB, COOTBETCTBYIOIIUX
MyHKTaM MOBECTKHU AHS. TEeKCT KaKJI0Tro pasjiesia CTPOUTCS 0 CXEME:

CIYIIAJIN:

BBICTVYIINJIN:

PELINJIN:
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Cmosa CJIYIOAJIM, BBICTYIIMJIM, PEIIMJIM nedaratoT NpONHUCHBIMHU
OyKBaMU TMOJTY>KUPHBIM HIPUDTOM, KaXKJI0€ OT JIEBOW TI'paHUIIBI TEKCTOBOTO IOJIS,
nocie Hux craButca aBoerouue. llepen cmoBom CIIYIIIAJIM craButrcs Homep
Bompoca (Hymepyercss pumckoit 1udpoit) moectku aHs. Cmoso CIIVIHAJIN
[I€YaTaeTCs Yepe3 ABA MEKCTPOUHBIX MHTEPBaja OT IIOBECTKHU JIHS.

B paznene CJIVIHAJIM yepe3 olMH MEKCTPOUHBIA MHTEPBAJI MOCJIE Ha3BaHUS
BOIIPOCA TPHUBOJATCS WMHUIMAIBI U (PaMUINM JOKJIATYUKOB, Uepe3 jaeduc
HAMMEHOBAHHE JOJDKHOCTH, KOTOPBIE IEYATAOTCS OT TPAHMIIbI JIEBOTO MOJIA.

OcHOBHOE coOfep>KaHUE JIOKJIAJIOB BKJIIOYAETCA B TEKCT MPOTOKOJA WIH
MPUWIAraeTcsa K HEMY B BUJE OTJECIbHBIX MATEPUATIOB; B MOCIEAHEM CIIy4ae B TEKCTE
MpOTOKOJIa JiefaeTcss OoTMeTKa «TeKCT BBICTYIUIGHHS mpuiaraercs» (mocie
HaMMEHOBaHMS JOKHOCTH, B CKOOKax), HAllpuMep:

(mexcm evlcmynienus npuiazaemcs, npunodxcerue N ...).

B paszmene BBICTYIIMJIM npuomstcs daMuind W WHUIAAIBI
BBICTYNAKOIINX, KOTOPBIE MEYATAOT C HOBOW CTPOKH B MMEHUTEIBHOM MANEKE OT
rpaHulbl JIeBoro nojis. OCHOBHOE CONEpP/KAHUE BBICTYIUICHUN BKIIFOYAETCS B TEKCT
IPOTOKOJIA WIIM MPUIIATaeTcsl K HEMY B BHUJI€ OTAEIbHBIX MaT€pHUaOB; B MOCIEIHEM
CJIy4ae B TEKCTE MPOTOKOJIA JAEIAETCS OTMETKA

- meKcm 8blCmynjieHus npuiazaemcs, npuioxcerue N ...

Cnoso BBICTVYIINJIN neuataercs yepe3 JIBa MEKCTPOUHBIX HHTEpPBAJIA MOCIIE
TEKCTA TOKJIAJa.

Petienusi, BoipaOOTaHHbIE Ha COBEIIAHWHM, BHOCST B IPOTOKOJI TOCJE CJIOBa
PEIINJIN (ITOCTAHOBWJIN). Cnoso PEIINIIN (ITOCTAHOBWJIN) neuaraetcs
OT TPAHULBI JIEBOTO MOJA 4YE€pPE3 JABA MEKCTPOUHBIX MHTEpPBaja OT MPEAbIIYILICH

CTPOKH.
B npoTokosie oTpakaroTcsi BCe MPUHATHIC PEIICHHUs (IIeUaTatoTCs MOJHOCTHIO).
[Ipy HEOOXOAMMOCTH WPHUBOAATCS HUTOTM TOJNOCOBaHUS: «3a -..., MPOTUB -...,

BO3JIEPAKATIOCH -...)».

Conepxanue 0co0Oro MHEHUS, BBICKA3aHHOTO BO BpeMsl OOCYXKICHUS,
3aMUCHIBAETCS B TEKCTE MPOTOKOJIA MTOCIE COOTBETCTBYIOIIETO PEIICHUS.

B kadecTBe UCHONHUTENST MOXET OBITh YKa3aHO OJHO WM HECKOJBKO
nomkHOCTHRIX Jury ymbo [lompaszmenenne. Cpox MoOkeT OBITh YKa3aH Kak
KaJICHIapHas Aara JIM0O KaK Mepro/l BHIIOIHEHUS PaOOTHI.

3.3.11. Iloanuce oTaensieTcs OT MOCIEIHEW CTPOKU TEKCTAa MHTEPBAIOM 36 NT
(1,27 cMm) u BKJIIOYaeT HAUMEHOBAHUE JOJDKHOCTH JIMIIA, MPEJICEIaTeIbCTBOBABIIETO
Ha COBCIIAHWHU, €ro JUYHOM NOAMHCH, pacIM(POBKU MOANUCH (MHULHAIBI U
bamunus).

HanmenoBaHue MOJDKHOCTH IE€UYaTaeTCsl OT JIGBOM T'PaHUIBI TEKCTOBOTO OIS
yepe3 1 MeKCTpOUHBIM MHTEPBAJ WM LEHTPUPYETCS OTHOCUTEIBHO CaMOM JJIMHHOW
cTpoku. PacmmdpoBka MOANMUCH pacmojlaraeTcs Ha YPOBHE IMOCIEAHEH CTPOKHU
HAUMEHOBAHUs JOJDKHOCTH 0Oe3 mpobena MexAy HWHUNMATaMud | (hamMuIue.
[Tocnennsist 6ykBa B pacindpoBKe MOAMUCH OTPAHUYUBACTCS TIPABBIM TOJIEM.
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UYepe3 Ba MEXKCTPOYHBIX MHTEpBaja OT HAMMEHOBAaHMS JOJDKHOCTH JIMIIA,
npeAceaTe/IbCTBOBABIIETO Ha 3acelaHu  (COBEIIAHWHW) TI€YaTaroTCs  CJIOBa
«IIporokon Ben(a) MTOJIUCH N.O0.@amunus».

3.3.12. OcHOBHas 4acTh MPOTOKOJIA COBENIAHUS, TPOBOJUMOTO M3pPOM ropoa,
MEPBBIMU BHUIIE-MIPAMHU TOPOJA, BHUIE-M3paMH TOPOJa, YIPaBISAIOIINM JeiIaMu
BKJIIOYAET BOIPOCHI, paccMarpyuBacMble HA COBEUIAHUM W MPHUHATHIE MO HUM
pelieHus.

3.3.13. TekcT KpaTKoro MpoTOKOJIa COCTOUT M3 JBYX 4yacTei. B BBOIHON YacTu
YKa3bIBAIOTCS MHULMANB W (aMIWINK MPe/ICeaTeabCTBYIONMIEr0 (MpeacenaTens),
MPUCYTCTBOBABIIUX JIUII.

3.3.14. Cnoso "IIpucyrcTBoBanu" neuaraercs uepe3 unrepnan 24 nt (0,85
CM) OT pEKBU3UTa «JlaTa, HOMEpP MPOTOKOJa» OT TPaHUIBI JIEBOTO TOJ,
MoIUYEepPKUBAETCs, MOCTE C0Ba cTaBuTCs ABoeToune. Hrke uepe3 unrepsan 18 ot (0,
64 cM) meyaTaroTCsi HAUMEHOBAaHUS JIOKHOCTEHW MPUCYTCTBYIOIIMX, a CIpaBa OT
HAMMEHOBAaHMS JOJDKHOCTEH - uX HHUIMANBl W (Qamunuu. HaumeHoBanus
JOJIKHOCTEN MOTYT YKa3bIBaThCsl 0000IIEHHO, HAITPUMED:

Llpucymcmeosanu:
Hauanvnuk /lenapmamenma obpazosanus H.0. Damunus
3amecmumenu pyxogooumens annapama U.0. Damunus

H.0. Damunus
daMUIIUU MOTYT OBITh YKa3aHbl B aJI()aBUTHOM MOPSIJIKE.

3.3.15. B OCHOBHOW YacTH MPOTOKOJA (3a HCKIIOYEHUEM ammapaTHbIX
COBEIIAHMI), KaK MpPaBWJIO, YKa3bIBAETCS HOMEpP BONPOCA B COOTBETCTBUHU C
MOBECTKOM JHS, COJAEp)KaHUE BOIpOCa WM MpPUHATHIE pemieHus. HamMmeHoBaHue
BOIIPOCA MEYaTaeTcsl Yepe3 JiBa MEKCTPOUHBIX MHTEpBaJia HHXKE CIUIOUIHOW YepThl,
HyMepyeTcsi puMckod 1udpoii u HaumHaercs ¢ npemjora "O" ("O6"). Ileuaraercs
LIEHTPOBAHHO M TMOJYEPKUBAETCS OJHOW YEpPTOM HUMKE IMOCIEOHEH CTPOKM Ha
paccTtosHun He Oosiee wuHTepBana. llog uyeprodt ykaspiBaroTcs (aMuiInuu
JOJIKHOCTHBIX JIMII, BBICTYIMUBIIUX MPU OOCYXKICHUHU JaHHOTO Bompoca. damunuu
neyararoTcss dyepe3 | MeXCTpPOUYHBbIM MHTEpBaJ. 3aTeM YKa3bIBA€TCS MPHUHSITOE IO
BONpocy perieHue (medaraercs yepe3 1,5-2 MEXKCTPOYHBIX MHTEpBaja OT (haMUITUi
JIOJKHOCTHBIX JIUI, BBICTYHNUBIIHUX MPU 0OCYX IEHUH BOMPOCA), CPOKU HUCTIOTHEHHUS.
Hywmepyertcst apabckumu nudpamu.

3.3.16. OcHOBHAas 4acTh KPaTKOro MPOTOKOJA BKIIFOYAET NOPYUYEHHUS], JaHHbBIC
Ha COBEIIaHUH, (aMUIUU UCTIOTHUTENEH, CPOKH UCTIOTHEHUS.

3.3.17. HauMmeHoBaHME CIIEIYIONIErO0 BOIpOCA TI€YaTaeTcs uepe3 JBa
MEXCTPOUYHBIX MHTEPBAIA OT NPEIbIAYLIETO.

3.3.18. Iloanucek nuia, BEAYUIEro MPOTOKOI OTAEIAETCS OT MOCIEAHEN CTPOKHU
TekcTa uaTepBaioM 36 nr (1,27 cM) U COCTOUT U3 CIASAYIOIIUX CJIOB (0€3 KaBhIUEK):

IIpomokon een(a) NOONUCD U.0.@amunusn
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3.3.19. IlpoTokosbl opOpMIISIFOTCST M TOJMUCHIBAIOTCS B T€UeHUE 3 AHEU U
HAIpaBJISIIOTCA JIMIOM, Beaymum mnpotokon mno COJl ucnomunurtensm. CpodHbie
NOpYyYEHUS IEPEIAt0TCsl HEMEJIEHHO.

3.3.20. HWndopmanuss 00 UCHOIHEHUHU TOPYYCHUH, COACPKAMMXCA B
MPOTOKOJIAX MApa TOpoJla HAMNPABISETCS HUCIOJIHUTEISIMU B OTAEN MPOBEPKU H
aHaIM3a UCTIOJHEHUS TOPYYCHHI, 00 UCTIOIHEHUH TTOPYUYEHUN MEPBBIX BUIIE-MAIPOB,
BHUILIE-MAIPOB Iopoja - CIENHATUCTaM OOIIEero oTnesia, €Clid MHOEe He OrOBOPEHO B
MPOTOKOJIE 00 HWCIOMHEHUH TMOPYYEHUN YMPABIAIONIETO JEIaMH — CIHEIHAATUCT
o0miero otaena, MO0 MHOM COTPYIHHUK IO MOPYYCHHUIO YIPABISIOMIETO AelIaMu.
CHsiTHE C KOHTPOJIS MOPYYEHUM MPOU3ZBOAUTCS MAPOM (IEPBBIMU BUIE-MIPaAMH,
BUILIE-M3paMu) TOPOAa, YIPABISIOIUM JEIaMH COOTBETCTBEHHO.

3.3.21. Bce ncnonnenssle nopydenus xpansarces B CO/I.

3.4. JloroBop (coriameHnne, KOHTPAKT)

Odopmrienue, cornacoBaHHWe, pErucTpalus, XpaHEHUE UM KOHTPOJb 3a
UCIIOJTHEHUEM  JIOTOBOPOB,  MYHMIIMIIAJIBHBIX  KOHTPAKTOB,  CONJIAIICHUH,
3aKJII0YaeMbIX aJMHUHUCTpanued ropoga HOxxHo-CaxanuHCKa OCYIIECTBIAETCS B
coorBeTcTBUU C [lopsakoMm, YyTBEpKIECHHBIM PpACIOPSIKCHHEM aJIMHHUCTPALUH
ropoaa FOxuo-CaxanuHcka.

3.5. AKT

3.5.1. AKT - TOKyMEHT, COCTaBISIEMbIN NIl IOATBEPAKIACHUSI YCTAHOBIECHHBIX
bakToB U COOBITHH, CBSI3aHHBIX C  JICATEIBHOCTHIO  AJIMUHUCTpAIUH,
ITogpaznenenus.

B HEKOTOpBIX ciIydasx akThl HE TOIHKO (PUKCHUPYIOT YCTAHOBJICHHBIC (DAKTHI U
COOBITHSI, HO M COAEPKAT BBIBO/bI, PEKOMEHIAIUU U MPEJI0KEHUS (aKThl TPOBEPOK,
o0clieToBaHMM, peBU3HI U T.I1.).

AKTBI COCTaBIISIIOTCS KOJUIETHANIBHO (HE MEHEE ABYX COCTaBUTENEH).

3.5.2. IIpu cOCTaBIEHUH aKTa UCIOJIb3YIOTCS CIEIYIOLINE PEKBU3UTHI:

- HaUMEHOBaHue AJIMUHUCTpanuy, [logpasneneHus— aBTopa JOKyMEHTA,;

- HAMMEHOBAaHUE BUJA TOKYMEHTA;

- 1aTa IOKYMEHTa;

- PETUCTPALIMOHHBINA HOMEDP TOKYMEHTA;

- MECTO COCTABIICHUS WUJIU U3JIaHUS JOKYMEHTA;

- 3ar0JIOBOK K TEKCTY;

- MIOJIIIUCh.

PexBHU3UTHI akTa 0QPOPMIISIFOTCSI B COOTBETCTBHH C ToApasaeiaoM 2.3 pasnena 2
Hacrosen MHCTpyKun.

3.5.3. Jlatoii akTa SBISE€TCSA JAara €ro COCTAaBJICHMS W MOAIMCAHUS €ro
coctaBuTesMu. [Ipu yTBEp>KJIEHUU aKTa €ro AaTou SBIISIETCA JlaTa YTBEPKICHHUS.

3.5.4. B BBOJIHOI YaCTH aKTa B UMEHUTEIBHOM MaJI€KE YKa3bIBAIOTCS:
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- OCHOBaHHUE COCTABJICHMS aKTa (MyHUIUIAJIbHBINA MPABOBOM aKT), (aKT WIH
cOOBITHE, MOCITYKHUBIIIEE OCHOBAHUEM JIJIsl COCTABJICHUS aKTa);

- COCTaBHUTEJM aKTa (MepeurciatoTcs nocie cioba « CocTaBiIeH» C YKa3aHUEM
JNOJDKHOCTEH, HAMMEHOBAaHUW  OPraHU3alui, €CIu COCTABUTEIU  SIBJISAIOTCS
MPEICTABUTEISIMU APYTON OpraHu3aiuu, GaMuini 1 HTHUITUAJIOB).

Ecnu akT cocraBiieH KOMUCCUEH, TIEPBOM yKa3bIBaeTCsl (haMUIIns MpeAceaaTess
KOMHCCHH, 3aT€M YJICHOB KOMUCCHH B aJI)aBUTHOM MOPSIIKE.

3.5.5. B TekcTe akTa u3jaraloTcs 1eIu U 3a/1a4u COCTABJICHUS aKTa, CYIIHOCTb,
XapakTep, METOJIbl U CPOKH MPOJIETaHHOMN padOThl, €€ pe3yIbTaThl.

[Ipy HEoOXOIMMOCTH aKT MOXET COAEpP)KaTh BBIBOJBI, 3aKIIIOYEHUS,
PEKOMEH/IallNH, IPEIJIOKEHHSI COCTABUTENEH.

Tekcr axkTa wu3nmaraercs OT TPETbEro JiMLUA EJUHCTBEHHOIO  WJIU
MHOKECTBEHHOTO Unciia («(KOMUCCHUSL YCTAaHOBUIIA...», KIIPOBEPKA MOKa3aa...» U ap.)

3.5.6. B 3akilOYMTENBHOM 4YACTH  aKTa  YKa3bIBaeTCsi  KOJUYECTBO
MOATOTOBJICHHBIX JK3EMIUIIPOB aKTa M MECTOHAXOXKIEHUE KAXKIOrO SK3EMILUIAPA.
KonmnuecTBO  SK3EeMIUISIPOB  aKTa  ONPEAENSIETCd  KOJIMYECTBOM  CTOPOH,
3aMHTEPECOBAHHBIX B €r0 COCTABICHUHW, WM HOPMATUBHBIMU TPEOOBAHUSIMU,
PEITIaMEHTUPYIOIINMU COCTABJICHUE aKTa KOHKPETHOW PAa3HOBUIHOCTH.

3.5.7. AKT MOXET UMETh NpuiiokeHus. [Ipu HanmuuuKM MPUIIOKEHHUI B TEKCTE
akTa B CKOOKax JlaeTcsi CChUIKA Ha MNOpwIokKeHue (MPUIIOKEHHUE), Ha CaMOM
NPWIOKEHUH B BEPXHEM MpPaBOM YIIy medaraercs cioBo «lIpuiioxenue», HoMep
MPUWIOKEHHUS, (€CIIA MPUIOKEHUN HECKOJIBKO), HANMEHOBAHUE aKTa, €ro Jara.

3.5.8. Dx3eMIUIsippl aKkTa MOAMUCHIBAIOTCS BCEMH WICHAMHU KOMHCCUU (€CiIu
aKT COCTaBJISICSI KOMUCCHUEH) UM COCTaBUTENSIMU.

[Ipu nmonnucanuu akTa mpeacenaresieM U YJeHaMU KOMUCCUUM HAaUMEHOBAaHUS
UX JIOJDKHOCTEN HE YKa3bIBAIOTCSI.

Ecnu kT0 - 1100 M3 cocTaBUTENel WU IPUCYTCTBOBABIIMX JIUI] HE COTIACEH C
aKTOM, OH MOJIMMCHIBAET €ro C yKa3aHhWeM O Haiuuuu ocoboro mHeHus. Ocoboe
MHEHHE U3JIaraeTcsl Ha OTIEJIbHOM JIMCTE, MOAMUCHIBAETCS M MPUIATAeTCs K aKTy.

3.5.9. Akt odopmisercs Ha ONaHKE WJIM HA CTAaHJAPTHBIX JIMCTaX Oymaru
dbopmarom A4.

3.6. /loBepeHHOCTD

3.6.1. JIoBepeHHOCTH - MUCbMEHHOE YIIOJIHOMOYHE, BbIJJABAEMOE OJIHUM JIUI[OM
IPyroMy JIAIY IS TPEACTaBUTEIBCTBA TEpen TpPeThUMHU auramu. [lucemeHHoe
YIOJTHOMOYHE HA COBEPIICHHE CACIKH MPEICTABUTEIIEM MOXET OBITh MIPEAOCTABICHO
MIPEICTABISIEMBIM HETIOCPEJCTBEHHO COOTBETCTBYIOIIEMY TPETHEMY JIUILY.

3.6.2. JIoBEpE€HHOCTH BBIIACTCA AJMUHHUCTPALMEN CBOEMY IIPEACTABUTENIO HA
MIPE/ICTABIICHIE HHTEPECOB, COBEPIIICHUE ICHCTBUN OT UMEHH AIMHUHUCTpPAITUH.

[TpoekThl JOBEPEHHOCTEH, BBIJABACMBIX AJIMHHUCTPAIIMCH COTPYIHHKAM
IOPUIMYECKUX CIYKO TOApa3Ae/iCcHUH ToajieKaT o0s3aTeIbHOMY COIVIACOBAHUIO
nupektopom [IpaBoBoro nemnapraMmeHTa.
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[IpoekTsl JOBEPEHHOCTEMN, BBIAABAEMBIX AIMUHHUCTpPAUUEN COTPYOHUKAM
ITonpasznenenuii, cormacoBbIBatOTCA pykoBoauteneM [logpazneneHus.

JloBepenHocTH peructpupyrorces B CO/I.

3.6.3. JloBepeHHOCTb 0OpMIISIETCSI B MUCBMEHHOM (pOpMe U JOKHA

coziepXaTh JaHHbIE, HEOOXOAUMBIE JJI MPU3HAHUS JOKYMEHTA JIOBEPEHHOCTHIO:

- 1aTy COCTaBJICHMUS;

- PEKBU3UTHI IPEACTABUTEIS U IIPENOCTABIAEMOTO;

- CYILLIECTBO MOJIHOMOYM;

- CPOK JIEMCTBHS JOBEPEHHOCTH.

JIoBEpEHHOCTH A0 KHA OBITH MOJNKUCAHA JUIOM, €€ BbIAABIINM.

3.6.4. Ecnu OBEpEHHOCTh BbIJIAHA AJIMMHUCTpPALMEN, TO KPOME MOINKMCH
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA HEOOXOAMM €Il€ W OTTUCK IeYaTH.
JloBepeHHOCTH ~ odopmiisieTcss  Ha  OnmaHke — AJMUHHUCTpalldd,  TMOAMHUCH
YIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA 3aBepsieTcsi repOOBOM MeYaThlo.

3.7. leqoBoe (cay:xe0HOE) MMCHLMO

3.7.1. lenoBoe (ciyxeOHO€) MUCHbMO — JOKYMEHT, MOCPEICTBOM KOTOPOTO
OCYLIECTBISETCS nH(}OpMaITMOHHBIN oOMeH MEXITY OpraHu3aIusIMu,
JOJKHOCTHBIMHM JIMIIAMHU, TPaKJaHAMHU.

3.7.2. Pa3znuuarorcs muchbMa: 3arpochl, YBEAOMIICHUS, COOOIEHNUS, OTBETHI O
BBINIOJJHEHUH  JJOKYMEHTOB, IIOpYyYEHHUH, CONPOBOAUTENIbHBIC, HAIIOMUHAHUA,
NOATBEPXKIACHUS, MPEAJIOKEHUs, TpeOoBaHMs, pEKOMEHJAllNH, pEeKIaMHbIE,
rapaHTHTHBIC, TPUTIIANICHHUS], TIO3/IPABICHUS U JP.

3.7.3. JlemoBoe (ciy)eOHOE) MHUCHMO MOKHO OBITh TOCBSIIIEHO OIHOMY
Bornpocy. Ecimu HeoOxomuMo oOpaTUThCS B OPraHU3alUI0 OJHOBPEMEHHO TI0
HECKOJIbKMM BOIIPOCaM, PEKOMEH]IYEeTCsI COCTABUThH OTACIBHOE MUCHbMO MO KAXKIOMY
U3 HUX.

[TucpMO MOXKET KacaThCsi HECKOJIIBKMX BOTIPOCOB, €CIIM OHHM B3aMMOCBSI3aHBI U
OyayT paccMaTpwBaThbCS B OJHOM CTPYKTYPHOM TIOJpa3/eiCHUH OpTaHWU3alNH -
aapecara.

3.7.4. JlenoBoe (ciyxeOHOE) MUCHhMO TOTOBUTCA Ha Onanke mnucbma. [lpu
COCTaBJICHUU MHCEM OQOPMIISIIOTCS CIEAYIOLIUE PEKBU3UTHI: aJpecar, 3arojloBOK K
TEKCTY, TEKCT, MOJAINUCh, OTMETKa 00 HCHOJHUTENE, B HEOOXOAMMBIX Clydasx —
OTMETKa O MPUJIOKEHUH, TIeYaTh.

Ecnu mucemo sBisieTCs OTBETOM Ha MOCTYNUBLIME 3ampoc JIMOO sBIsSETCA
uHpopMalnmer 00  HCHONHEHMH, 3alOJNHIETCS  PEKBU3UT  «CChUIKA  Ha
PETUCTPAIIMOHHBIN HOMEP U JaTy MOCTYIHUBIIETO MUCHEMaY.

HaumenoBanne BHAa NOKyMEHTAa («IHUCHbMO) W Pa3HOBUIHOCTH MHCHMA
(«HGOPMAIIMOHHOE», «COMPOBOJUTEIBHOE», «3alpoc» W Jp.) B JICJIOBBIX
(cimy»)eOHBIX) MUChMax HE YKa3bIBAIOTCS.

3.7.5. B onHOM nUCbME HE JIOJKHO OBITH 00Jiee YeThIpEeX aJpecaToB, MPU 3TOM
OCHOBHOM ajipecar yKas3bIBaeTCsl MEPBBIM, OCTaJbHBIE aJpecarbl — TE, KOTOPhIM
MUCHMO HANpPAaBIISIETCS JJI CBEJICHUS.
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[Ipy HEOOXOAMMOCTH HANIPABUTh MUCHMO OOJIBIIIEMY KOJIMYECTBY aJpPecaroB, K
MUChbMY MPUKJIIABIBACTCS CHUCOK PACCHUIKM M MTUChMa PAacChUIAOTCS MO CITHUCKY.

Ecnu nmucbMo HampaisieTes aapecaTy Mo IEKTPOHHOM MmoduTe win ¢akcy 6e3
JIOCBIJIKY T10 MOYTE, BMECTO MOYTOBOTO a/IpeCa YKa3bIBACTCS aJpecC dIIECKTPOHHOU
MOYTHI WK HOMED TeredoHa-(dakca.

3.7.6. JlenoBoe (cayxe0HOE) MUCHMO JIO MPEJCTABICHUS Ha MOANHUCH JTOJDKHO
OBITH COITIACOBAHO CO BCEMHU 3aMHTEPECOBAHHBIM JIUIIAMH.

3.7.7. TeKCTBI OTBETHBIX NHUCEM JOJLKHBI TOYHO COOTBETCTBOBATH JAHHBIM
MOPYUYEHUSIM, TOCTYUBIIINM 3aMPOCaM, PE30JIIOIUSIM PYKOBOJICTBA.

3.7.8. CpoKH NOATOTOBKH OTBETHBIX ITHCEM YCTAHABIMBAIOTCS HOPMATUBHBIMU
MPAaBOBbIMM aKTaMHU WJIM PE3OJIOIUEH PYKOBOJAUTENS, CPOKHU MMOJITOTOBKH
WHUIIMATUBHBIX THCEM ONPENCNSIOTCS M3POM Topoja, IMEepPBBIMH BHIE-MIpPaMHU
ropojia, BHUIIE-MApaMU  TOpOJa, YNPABISIONMIUM  JeJaMU, PYKOBOAUTEISIMHU
ITompasznenenui.

3.7.9. CnyxeOHbIe MUCbMa HM3JIAraloTCs: OT MEPBOIO JIMIIAa MHOXXECTBEHHOTO
gyucna («[Ipocum npenacraButh mHOpMaIuo...», «Hampasiasem Ha paccMOTpeHHE,
MPOEKT...» U T.J.), OT 3-T0 JIMIa €AMHCTBEHHOTO Yucia (AAMUHUCTPAIUS HE CUUTAET
BO3MOXKHBIM. ..», «JlemapraMeHT 00pa30BaHHMS MpeIIaracT PaccMOTPETh
BO3MOJKHOCTbD...»), Ha JOJPKHOCTHBIX OJIaHKax — OT 1-TO JIuIla €IMHCTBEHHOIO YHCIIa
(«IIpomy Bac npenctaBuTh JaHHBIE O...», «CUUTal0 BOZMOXHBIM HNPUHSATH y4acTHE
B...»).

3.7.10. Iluckma Ha OnaHkax AJMHUHUCTPALMU MOJMNUCHIBAIOT M3P TOpoOja,
MEPBbIC BUIIE-MAPHI , BUIIE-MIPbI TOPOJIA., YIPABIISIIONIAN JIeTaMH.

3.7.11. ITucema, moanMCaHHblE MAPOM TOPOJA, IEPBBIMHA BULE-MAPAaMH, BHIIE-
MdIpaMH TOpoja, YIPABISIOMMUM JielaMi peructpupytoress B COJl u oTnpaBisitoTcs
OTJIEJIOM IO paboTe ¢ JJOKYMEHTaMH U KOHTPOJIIO B JIEHb UX PETUCTPAIUU WU HE
MO3/THEE CIIeAYIOIIero padodero AHS (32 UCKIIOYEHUEM CPOYHON KOPPECTIOHACHITUN).

ITucema 3a mognucero pykoBoautene IlogpasaeneHni 1 uxX 3aMeCTUTENIEN 110
BOITpOCaM, BXOJSIIMM B KoMreTeHIMIO [loapasaenenuit, ohopmisitorcss Ha OnaHKax
[Tonpaznenenuii, peructpupyrorcs B COJI B xxypHaine peructpauuu [loapazgenenuit
Y OTIIPABJISIIOTCS CAaMOCTOSTENIHHO.

3.8. CaaykeOHast 3anMcKa

3.8.1. CayxeOHasi 3amMCKa — JIOKYMEHT, aJpPECOBAHHBIA BBIIIECCTOSIIEMY
PYKOBOJIUTENIO M COAEPX AN H3JI0KEHHE BOMpOoca, TPEOYIOLIEro peuieHus, ¢
BBIBOJIAMM W NPEMJIOKEHHUSIMU  COCTAaBUTENS, TAaKXKE  HMCIHOJB3YEMBbIM s
ONEpaTUBHOIO HMH(pOpMAIMOHHOTO oOMmeHa Mexay llogpasnenenusimu  wiam
PYKOBOJIUTEISIMH, HE HAXOASIIUMHUCS B IPSIMOM IMOAYUHEHUH.

3.8.2. OOs3aTenbHBIMH  PEKBU3UTAMH  CIY)KEOHOM  3allMCKH  SBISIOTCS:
HAaUMEHOBAaHHE CTPYKTYPHOIO TOApPA3ACIICHUsT — aBTopa JIOKyMEHTa, Jara,
3arojIOBOK K TEKCTY, aJIpecart, TEKCT, OAIHCH.
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3.8.3. Ilpu aapecoBaHUM CIIyKEOHBIX 3aMKCOK JOHKHOCTBH JIUIA, KOTOPOMY
aJpeCcoBaH JIOKYMEHT, (paMUJIsI 1 MHUIIHAJIBI YKa3bIBAIOTCS B JIATEJILHOM TaJIEXKe.

3.8.4. Cny>xeOHbIE 3allMCKH COCTABIISIIOTCSA, PAaCCMAaTpUBAIOTCA W XPAHSATCS B
TE€YEHUE YCTAaHOBIEHHOTO cpoka B CO/I.

3.8.5. Tekcr cimy’eOHOM 3allMCKH, B 3aBUCUMOCTH OT CJIOKHOCTHU COZICpP>KaHUS
Y TPUBOJMMOM apryMEHTAallMU, COCTOMT U3 OJHOM, IBYX WM Tpex vacrteu. Eciu
TEKCT COCTOUT U3 TPEX YacTeil, TO:

- B TICPBOM YaCTH U3JATAIOTCSA MPUYUHBI, (DAKTHI WM COOBITHS, TOCITYKHBIIIHE
MOBOJIOM JIJIsl COCTABJICHUS IOKYMEHTA;

- BO BTOpPOM YacTH JAa€TCAd aHAIW3 CJIOKUBIIEHCA CHUTyalluH, BO3MOXKHBIC
BapUAHTHI €€ PELICHHUS;

- B TpPeTheW YaCTH H3JIATalOTCAd MPOCHOBI, MPEAJIOKEHUS, PEKOMEHJAINH,
KOTOpBIE, IO MHEHUIO COCTABUTENS, HEOOXOUMO MIPEATPUHSATD.

3.8.6. IlpoxoxaeHue CayKeOHBIX 3alMCOK Ha JTalax WX TMOJATOTOBKU U
oopMJIEHUSI JTOJIKHO COOTBETCTBOBATH MPOXOXKICHUIO HCXOISIIMX JTOKYMEHTOB, a
Ha dTare UCTIOTHEHUS! — BXOSIIMX JIOKYMEHTOB, T.€. IPU HANPaBICHUH CIY>KEOHOM
3alUCKU B aJpec M3pa ropojia, MEpPBBIX BHUIE-MAPOB, BUIIE-MAPOB, YIPABIISIOLIETO
JenaMu  00sI3aTebHBIM  SABIAETCS  COONIONEHHE DIIEKTPOHHOTO  COIIACOBAHUSA
JOKyMEHTa, T.€. MCIOJHUTENb - pyKoBoauTenb oTAena. lloanuceiBaercs
pyxoBoguteneM [loapaznenenus.

3.8.7. Ha paccmorpenne M3py ropoaa CiykeOHbIC 3aIUCKH MOCTYIAIOT I10
COJ1 noce comacoBaHus ¢ KypUPYIOIIUM BULIE-MIPOM (IIPU HATTUYHUN).

3.8.8. Peructpanus ciyxeOHbIX 3anIucOK ocyuiectrisiercs B COJI.

4. OPTAHU3AIUA JOKYMEHTOOBOPOTA
4.1. lIpyHUMIIBI OPraHU3ALMH JOKYMEHT0000poTa

4.1.1. JIokyMeHTOOOOPOT BKJIIOYAET BCIO MOCIEAOBATENBLHOCTh MEPEMEIICHUM
JOKYMEHTOB, a TaK)Ke OIlepalyy, COBEpIIAEMble C JIOKyMEHTAMHM B IIpoLEcce X
CO3/1aHUsl M UCIOJIHEHUs (IOJlydeHHe, OTIpaBKa, IPEIBAPUTEIBLHOE PACCMOTPEHHUE,
pErucTpanys, pacCCMOTPEHUE PYKOBOJUTEIEM U JIp.).

4.1.2. Uenp  opraHuzamud  JOKYMEHTOOOOpoTa —  OOCCIIeueHHE
CBOEBPEMEHHOI'O NMPUHATHSA YIPABICHUYECKUX PEUIEHUWH W WX WCIOJHEHHMs. 3ajada
JOKYMEHTO000pOTa — OpraHW30BaTh JBWKEHUE JIOKYMEHTOB I10 HAaNMEHEe
KOPOTKOMY NYTH C MHHUMaJbHBIMHM 3aTpaTaMH Tpyda W BPEMEHH, B YCIOBUSX
ANEKTPOHHOTO  JOKYMEHTOOO0OpOTa — OO0eCHeuYuTh JAOCTYN K JOKyMEHTam
nonb3oBaressiM COJl B COOTBETCTBHUM C MPEIOCTABIEHHBIMUA UM IIPABAMH.

4.1.3. B AamuHHCTpaIMy UCIONb3YIOTCS dJEKTPOHHBIE JOKYMEHTBI, a TAaKXKe
AIIEKTPOHHBIE KOMWUU JOKYMEHTOB, TIIOJyYE€HHbIE B pE3yJIbTaTe€ CKaHUPOBAHUS
JOKYMEHTOB Ha OyMa)kHOM HocuTese. JJOKyMEHTbI, UMEIOIIHEe BPEMEHHbIE CPOKH
xpaHeHuss (no 10 7jeT BKIIOYUTEIBHO), MOTYT CO3AABATbCSA, XPAHUTHCA MU
UCIOJIb30BaThCs HCKIIOUUTENIBHO B (POPME MEKTPOHHBIX JOKYMEHTOB.
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4.1.4. Opranumzanus ABwxkeHHs JNOKyMeHTOB B COJl ocymectBuseTcs B
COOTBETCTBHH cO Cxemamu JEJIONPOU3BOJICTBA, PACIIOIOKEHHBIMU Ha BHYTPEHHEM
nopraine AnMunuctpauuu (pazznen «llopran monb30BaTenbCKON JOKYMEHTAI[UN
BKJIaJIKa «Jlenonpou3BoACcTBO») U HacTosAlel MHCTpyKIMEH.

4.1.5. Opranu3zanus JOKyMEHTO000pOTa OCHOBBIBAETCS HA MPUHIIUIIAX:

- IEHTpaIu3alus onepaluii mo MpueMy 1 OTIPABKE JOKYMEHTOB;

- pacrpeeneHue J0KYMEHTOB Ha JOKYMEHTOIIOTOKH, UMEIOIINE OAMHAKOBBIN
MapupyT (MapupyTu3anusi J0KyMEHTOB);

- OpraHu3anus npeBapuTeIbHOT0 PACCMOTPEHUS BXOJAIINX JOKYMEHTOB;

- OJHOKPATHOCTb PErUCTPALIU JOKYMEHTOB;

- HUCKJIIOYCHUE BO3BPATHBIX JIBUKEHUU JOKYMEHTa, HE OOYCJIOBICHHBIX
JIEJIOBOM HEOOXOUMOCTBIO;

- YyCTpaHEHUE HEOOOCHOBAHHBIX COITIACOBAHUM MTPOEKTOB IOKYMEHTOB;

- periaMeHTalus oneparui 1mo oopadoTke, PaCCMOTPEHUIO U COTJIAaCOBAHUIO
JOKYMEHTOB.

4.1.6. B nmoxymeHTOOOOpOTE AIMHHUCTPAIIMM BBIJCISIOTCS CICAYIOIINE
JOKYMEHTOITOTOKH:

- BXOAsIIME (MOCTYHAIOIINE) TOKYMEHTHI,

- UCXOAIIME (OTIPaBIsiEMbIE) TOKYMEHTBHI;

- BHyTPEHHUE JIOKYMEHTBHI.

4.1.7. ocTaBKa 1 OTIpaBKa JOKyMEHTOB B AJIMUHHUCTPALIUA OCYILECTBIIIETCS
CpEeACTBAMH TMOYTOBOM CBSI3U, HAPOYHO M PA3IUYHBIMU BUJAMU DJIEKTPOCBSZU
(bakcumunbpHas, TenerpadHas, TeinepoHHas, dIeKTpoHHas  nouta, COJ]
[IpaButenscTBa CaxanuHCKOM 00acTu).

4.2. IlpueM u nepBUYHAs 00Pad0TKA BXOAAIIMX JOKYMEHTOB

4.2.1. B AIMHHUCTpaLHUIO JOCTABIAETCS KOPPECHOHACHIHUS B BUJIE ITHUCEM,
OaHeposiel 1 TaKeTOB, TIEYaTHRIX M3AAHUH, TeIerpamMmM, (hakcorpamm, EKTPOHHBIX
JTOKYMEHTOB U JICKTPOHHBIX KOITUNA TOKYMEHTOB.

4.2.2. IlpueM NOKYMEHTOB OCYUIECTBISETCA KaHLEIIpUen oTaena no padore ¢
JTOKYMEHTaMH ¥ KOHTPOITIO (J1ajiee — KaHIEISApHs).

OOpameHnuss TpaxJaaH W JOKYMEHTBI, CBS3aHHBIE C WX PAaCCMOTPCHHEM,
HaIpaBJISIIOTCS B OTHE] MO paboTe ¢ obOpameHusmu [lemaprameHnta mo pabore ¢
oOpallleHHusIMU M COOOIIEHMsIMU TpaxkaaH (mgamee — oTaen 1o pabore ¢
oOpalieHusIMHN ) 17151 00pabOTKH U PEeTUCTPAIUU.

4.2.3. TlepBuunas 06paOOTKa MOCTYNUBIINX JOKYMEHTOB BKJIIOYAECT:
MIPOBEPKY MPABHIBHOCTU JOCTABKHU JJOKYMEHTOB;

MPOBEPKY LIEIOCTHOCTH YIAKOBKH (KOHBEPTOB, IMAKETOB);

BCKPBITHEC YIIAKOBKH (32 HCKJIIFOUCHUEM KOHBEPTOB C TIOMETKOM «JInaHO»);
MPOBEPKY IEITOCTHOCTH BXOMSIINX JOKYMEHTOB, BKJIFOUAs IPUIIOKEHUS;

- VHUYTOXXEHUE KOHBEPTOB, TTAKETOB WJIM YIIAKOBKH;

- MPOCTABJIEHNE OTMETKH O MOCTYIJICHUU JOKYMEHTA B OPTaHU3AIIHIO.
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4.24. Ilpu pAOCTaBKE KOPPECHOHAEHUHMH HApPOYHBIM  IPOBEPSETCS
NPaBUIBHOCTh  aJ[PECOBAHUS, KOMIUIEKTHOCTb UM  II€JIOCTHOCTh JOKYMEHTOB,
IPWIOKEHUU K HUM.

OmuboYHO NTOCTaBIEHHBIE JOKYMEHTHI MEPECHUIAIOTCSA M0 HA3HAUYEHUIO WIIU
BO3BPALAIOTCS OTIPABUTEINIO.

[Ipu oOHapyXeHUU MOBPEKICHUS BXOIAILIETO JOKyMEHTa Ha OyMa)XHOM
HOCHUTEJE WIH €r0 NPWIOKEHHM, IPU OTCYTCTBUU B KOHBEPTE (ITAKETE) TOKYMEHTA,
€ro 4acTd WM MNPUIIOKEHWA K HEMY, a TaKKe MPH OTCYTCTBHM IOJINWCH Ha
BXOJAIIEM JOKYMEHTE COCTaBISeTCS aKT B JBYX OJK3EeMIUIIpax Ha OyMaKHOM
HOCHTEJNE, MOAMUCHIBAEMBINA IByMs COTPYAHUKAMHU KaHLEIIpun (mpuiioxerue Ne 1).

OauH 3K3eMIUIAp aKkTa BMECTE C BXOIALIMM JOKYMEHTOM Iepenaercs Ha
MPEIBAPUTENILHOE PACCMOTPEHUE U PETUCTPALIMIO, BTOPOM SK3EMIUISP BBICHLIACTCS
OTIIPABUTETIIO.

4.2.5. KoHBepThl, MakeThl WJIM YMAKOBKA OT MOCTYNHUBIIMX JIOKYMEHTOB
COXPAHSIOTCS U NPUJIATAXOTCS K BXOJAIIUM JOKYMEHTaM B CIIy4asx:

- €CIIM TOJBKO II0 HHM MOXXHO YCTaHOBUTb  OTIPABUTENS WIM ATy
OTIIPABJICHUS;

- €CJIM BXOJAIIMI JOKYMEHT MOCTYIINJ II03KE YKa3aHHOTO B TEKCTE TOKYMEHTA
CpOKa MCIOJIHEHUS WIHN 1aThl MEPOIIPUSTHS;

- Tpu OONBIIOM PACXOKICHUM MEXAY JaTaMd MOJANUCAHUS WU TOIYUYCHUS
JOKYMEHTOB.

4.2.6. IlepBuuHas 06pabOTKa TOKYMEHTOB, MOJIYYEHHBIX O MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM KaHaaMm cBsi3u (anekTpoHHas nouta, COJ[ [ICO u np.) ot
APYTUX OpraHU3aluid, JOJKHA COOTBETCTBOBATh TEXHOJIOIMH PadOThl C BXOIAUIUMU
JOKYMEHTaMHU.

4.2.7. IlepBuuyHas oOpabOTKa JOKYMEHTOB 3aBEpIIAETCA UX paclpeleleHueM
(copTupoBKOH) Ha perucTpupyemble M Heperucrpupyemoie. K nokymeHTam, He
HOJIEKAIIUM PEruCcTpallii, OTHOCATCSA JOKYMEHThI, HE TpeOyIoUIe UCIOIHEHUS U
HE coaeprkauiue MHpOopMalnu, KOTOpask MOKET ObITh MCIIOJIB30BAHA B CIIPABOYHBIX
LEAX.

4.3. Perucrpanusi BXOASIIUX JOKYMEHTOB

4.3.1. Peructpauusa BXOIAIIMUX JTOKYMEHTOB OCYLIECTBIISIETCSA HE3aBUCUMO OT
croco0a UX AOCTaBKH OJMH pa3: B kKanuensipuu win B [logpazaenennn B CO/I.

4.3.2. JIoKyMeHTbI, MOCTYIAIOMINE OT APYIHX OPraHU3allii HEOCPEACTBCHHO
B [logpasnenenus, HO aapecoBaHHbIE MApy IOpOJa, NEPBBIM BHUIIE-MIPAM, BHUIIE-
MdpaM, YIPaBIIOLIEMY AeIaMU, IEPEJAI0TCs U1 IPEABAPUTEIBHOIO PACCMOTPEHUS
Y PErUCTPALM B KAHIIEISIPUIO.

4.3.3. Peructpauus BXOASIIMX JOKYMEHTOB OCYILECTBIIIETCS B JIEHb HX
MOCTYIUICHUSI WM Ha CJHeAyloumuid padouuii JeHb, €CIUM 3aKOHOAATEIbCTBOM
Poccuiickot @enepauuy, WHBIMH HOPMAaTUBHBIMM IIPAaBOBBIMM AKTaMU  HE
YCTaHOBJIEHO HHOE.
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4.3.4. JIoOKyMEHTBI, MOCTYNHBIINE C OTMETKON «CpouHO», «OmnepaTuBHO»
PETUCTPUPYIOTCS HE3aAMEIJIUTEIIBHO.

4.3.5. Peructpamusi oOpamieHud rpaxaaH OCYIIECTBISIETCS B OTAeNE IO
pabore ¢ oOpalieHUusIMU B TEUEHHUE TPEX JHEH ¢ MOMEHTa MOCTYIUICHHS OOpalieHus.

4.3.6. XKanoba Ha HapylleHHE MOPSIAKA MPEAOCTABICHUS MYHUIIMMAIbHBIX
YCIIYT, BbIpa3uBIIEECs B HEMPABOMEPHBIX PEHICHUAX M JNEUCTBUSAX (O€3/1eHCTBHM)
OopraHa, MpeAOCTABIAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa,
MPECTABIISIIONIETO MYHHIIUIAIBHYIO YCIYTy JIMOO MYHHITUTAIBHOTO CITYKaIlero
(mamee — xano0a Ha HapyIICHHUE TTOPSIKA TIPEIOCTABICHUS MYHHUITUTIATBHBIX YCIYT),
MOCTYINUBIIAs B YIOJIHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH, MOMJICKUT
pEerucTpaluy He MO3HEE CIASAYIONIEro pabouero JIHs CO JIHS €€ MOCTYTUICHUS.

[lomaya u paccMoTpeHHe Kajao0bl Ha HApyUIEHUE MOPSJKA MPEAOCTaABICHUS
MYHUIIMTAIBHBIX YCIYT OCYIIECTBISAETCS B COOTBETCTBUM ¢ IlocTaHoBiIeHHEM
ITpaButenbcTBa Poccuiickoit @eaepanun ot 16.08.2012 Ne 840 «O mopsiake nmogayu
U PacCMOTpEHHUs >Kajlo0 Ha pelieHuss u jaeictBus (Oe3aeiicTBue) (emepanbHBIX
OpraHOB HCIIOJIHUTENbHOM BIACTH W HUX JOJKHOCTHBIX JHI, (deaepalbHbIX
rOCyIapCTBEHHBIX CIY>KallUX, TOJKHOCTHBIX JIUI TOCYaPCTBEHHBIX BHEOIOIKETHBIX
donaoB Poccuiickoii deaepamum.

4.3.7. llpyaumas BO BHHMaHHUE, YTO OOJBINAs YaCTh KOPPECIOHICHIIUH,
HE3aBHCUMO OT COJIEpKaHUS, aipECyeTCsl M3PY ropo/ia, COTPYAHUKHN KAHLEIIpUH U
oTaena mo pabore ¢ 0OpameHUsIMU UMEIOT TIPaBO PACTIPEACIIATh KOPPECTIOHICHITHIO
MEPBBIM BUIIE-MAPaM, BUIIE-M3paM Topojia, YIPABISIONIEMY JelaMu B COOTBETCTBUU
C pacmpeieliecHueM 00s3aHHOCTEH.

4.3.8. YBenomiieHUsl TMOJMTHYECKUX MAPTHM, OOLIECTBEHHBIX OpraHHU3aluu,
WHUIIMATUBHBIX TPYIN TPaXJIaH U Jp. O MPOBEACHUU MYOIMYHBIX MEPONPUSITUN
PETUCTPUPYIOTCS B KAHIICIISIPUU.

4.3.9. K nokyMeHTaM, HE TTOAJICKAIIUM PETUCTPALIMU OTHOCSITCS:

- TIeYaTHble W3JaHusi (KHWUTU, Ta3eThl, >XypHAJbl, KaTajJoTd, TEXHUYECKas
JUTEpATypa, TEMATHUYECKUE U CIIeIIUAJIbHbIE COOPHUKH, TJIaKaThI);

- peKJIaMHbIe MaTepUalbl(MIUChMa, JIUCTOBKH, MPOCIEKTHI, OYKIIETHI U Ip.);

- aHKETHI (pe3toMe), HapaBIEHHBIE B LIENAX TPYIAOYyCTPONCTRA;

- OyxrajaTepckue TOKyMEHTHI (OyXraarepckass OTYETHOCTh, cdeTa-(akKTyphl,
aKThl CBEPKU B3aUMOpPACYETOB, aKThl MNPUEMKHU-TIEpEAauyd OCHOBHBIX CPEICTB,
TOBapHbIE HAKJIAJHBIC U JIP.);

- TO3JIpaBUTENIbHBIC,  OJIar0JJapCTBEHHbIE  MHChbMA U TEJIErPaMMBI,
MPUTTIACUTEIIbHBIC OUJIETHI.

4.3.10. JloxyMeHTHI, aapecoBaHHbIe HemocpeacTBeHHO B llonmpasgenenus, B
KOMHUCCHM, CO3J]JaHHbIe B AJMUHHCTpAIlUW, TNepeaaroTcss 0e3 perucrpainuu B
KaHIIEJSIPUU apeECary.

4.3.11. TlocrynuBimme B AJIMUHHCTpali0 Ha OyMa)XHOM HOCHUTEJE
JIOKYMEHTBI CKaHUpYroTca U npukpersitores kK OPK nokymenra B COJl. Bxogsuuii
JOKYMEHT JIOJDKEH PEruCTPUpPOBATHCS B CBS3KE, €CJIM OH Kacaercs BOIpOcCa, MO
KOTOPOMY YK€ BEIETCS MEpENnucKa ¢ OpraHU3anuen-oTipaBuTeneM. JlampHenmas
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paboTa 1O JOKYMEHTY TMPOUCXOJUT C HCIOIb30BAaHUEM JJICKTPOHHOW KOIUH.
[TopnmuaHUK (OpUTHHAI) JOKYMEHTA XPAHUTCS B KAHLIEJSAPUHU U MOXKET OBITh MepeiaH
OTBETCTBEHHOMY HUCTIOIHUTENIO MO MUCbMEHHOMY 3aMpOCy UCTIOTHUTEINS.

4.3.12. CoTpyIHMKaMH KaHUEISAPUU JOKYMEHT PETUCTPUPYETCS IyTEM
sanonHeHus: OPK B COJl, B koTopyto BHOCSITCS Bce HeoOXxoaumble naHubie. [locme
ATOTO  BXOJAIIEMY JOKYMEHTY IPUCBAMBAETCS  PETUCTPALIMOHHBI  HOMED.
VYka3piBatoTCsa pamMuiIus U UHUIIUAIBI JTOJDKHOCTHOTO JIUIA, KOTOPOMY HAIPABIISIFOTCS
JIOKYMEHTHI.

[Ipu comepkxaHuu B JOKYMEHTE€ TNE€PCOHAJbHBIX JAHHBIX, CBEACHUU
OTPAaHUYEHHOTO JOCTYIa CTABUTCSI OTMETKA «KOH(PUIAECHIIUATIBHO.

4.3.13. Ha noctynaromux JOKyMEHTax Ha OyMa)XHOM HOCHUTEJIE, MOJJIeKAITUX
perucTpanuu, Ha IEPBOM JINCTE JOKYMEHTA B MPABOM HIDKHEM YINy, Ha CBOOOIHOM
OT TEKCTa MECTE MPOCTABISAETCS IITAMI, KOTOPHIH COCTOMT W3 HAUMEHOBAaHUS
«Anpmunuctpanus ropojaa HOxno-CaxamuHckay, cIoB «BXonsiuid Ne »,
U(POBOI 1aThl MOCTYIUICHUS JJOKYMEHTA.

4.3.14. KoppecnoHAeHLIMS Ha WHOCTPAHHBIX A3bIKaX, aJpeCOBaHHAs
PYKOBOJCTBY AJIMUHHUCTpALMH, IMOCIE PErUCTPALUM B KaHLEISIPUM TEPENACTCA B
OTJIeNl MEKIYHAPOJHBIX U MEXPETHOHAIBHBIX CBSI3€H Uil IEpEBOA U MOCIEAYOLIEH
nepeayd Ha pacCMOTPEHUE PYKOBOJICTBA. MHasg KOppeCcOHIeHIIMS Ha THOCTPAHHBIX
S3bIKax MepeaeTcs Mo Ha3HaYeHUI0 HenocpeAcTBeHHO B [lonpasnenenus.

4.4. PaccMoTpeHne JOKYMEHTOB PYKOBOACTBOM AJIMUHUCTPAILIMU H
opranu3anus padoTbl HCIIOJHUTES C JOKYMEHTaMHU

4.4.1. IlocrynuBmme B AJIMMHUCTPALIMIO JOKYMEHTBHI HAIPaBISAIOTCA Ha
pPacCMOTpEHHE M3pPY TOpojAa, NEPBBIM BHIE-M3paM TOpOAa, BUIIE-M3paM Tropoja,
yIpasistonemMy aenamu nocpeactsoM COJl TONBKO MOCE perucTpanuu J0KyMEHTa.

4.4.2. 3apeructpupoBansbiii B COJl TOKYMEHT HANpaBISIETCA COTPYAHUKAMU
KaHLEJISpUU CHeuudainucrTaM obmiero otraena i (GOpPMHUPOBAHMUS  MPOEKTa
PE30NIOLMY M HAIlPaBICHUS HAa PACCMOTPEHHE PYKOBOIUTENIIO B COOTBETCTBUHU C
pacnpezeneHueM O0Os3aHHOCTEH, KOTOpBIi B 2-AHEBHBIH CPOK MOAMKMCHIBAET
pezomonuto JII.

[Ipy HEoOXOAMMOCTH, PYKOBOJUTENIb BHOCUT U3MEHEHUS B  IPOEKT
PE3OIIOLUH.

4.4.3. 3anpeiieHo HanmpaBiIsaTh OOpaIieHus1, CoAepIKaIre Kano0y Ha
neicteue  (0e3nedcTBHE)  JODKHOCTHOTO — JIMIA, HA  PAacCMOTPEHUE  TOMY
JOJPKHOCTHOMY JIUILY, pEIlIeHHE WM AeicTBUE (0e3/1eiCTBIE) KOTOPOro o0oxKamyercs.

4.4.4. Tlepenaua nopydenus ucnonHutessiM o COJl paBHO3Ha4YHA Tepenaye
OyMa)XHOTO HOCHUTENSI W SBISAETCS OCHOBAHMEM JJisi HUCIOJHEHHUS TOpPYyYECHHS
(mognmucanue OyMa)XXHOTO HOCHUTENIS HE IPOU3BOAUTCS).

4.4.5. Hanpaenenne  gokymenta B  llompasgeneHue  mpoUCXOAUT
aBTOMaTH4eCKH IIpU OTnpaBke nopydyeHus B 3710 Iloppasnenenue. Ilepenaua
(mepeaapecanysi) 3aperucTpUpPOBaHHBIX JOKYMEHTOB M3 ofHoro Ilompasnenenus B
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JPyroe MpOU3BOAUTCS C COIVIAaCHUs JIMIA, MOPYYUBIIETO PACCMOTPETH JIOKYMEHT,
yepe3 OTIeIN 1Mo paboTe ¢ JOKYMEHTaMH U KOHTPOJIto ¢ oTMeTKor B CO/I.

4.4.6. llopyueHus, coaepKallle YKa3aHUs «CPOYHO», «HE3aMEIJIUTEIBbHO»
(1M aHATOTUYHBIE), TOJUIEKAT UCTIOJHEHUIO B TeUeHHE 3 JTHEW C JIaThl MOAMUCAHUS
MOPYYEHHs. YKa3aHUE «OINEPATHUBHO» MpeaycMarpuBaeT 10-gHEBHBIM  CpPOK
WCIIOJTHEHHUS TIOPYYEHUS.

Ecnu cpok ucnonHeHust B TOPYYEHUH HE YKa3aH, OHO MOJICKUT UCIIOTHEHUIO
B Teuenne 30 gHel C Aarbl perucTtpanuu JokyMeHTa. Eciau mocienHuil JAeHb
UCTIOJTHEHUS OPYUYEHUS IPUXOAUTCS Ha HepaOouuil A€Hb, TO THEM OKOHYAHUS CPOKa
WCITOJIHEHHSI IOPYYEHHUSI CUUTAETCS ONMKAMIINANA CAeyOMUKA 32 HUM paOoyuil J€Hb.

4.4 7. B cnydae, ecniM B NOCTYNHUBIIEM JOKYMEHTE COAEPKATCS BOIPOCHI,
pElIeHNEe KOTOPhIX HE BXOAMT B KOMIIETEHIIMIO HUCHOJHUTENS (MCHOJHUTENEH),
OIPEJEIIEHHOTO OCHOBHBIM MTOPYYEHUEM, TO UCTIOTHUTENIEM B T€UeHHUE 3 THEW ¢ JaThl
oopMJIeHUSI OCHOBHOTO MOpy4YeHus: (i TOKYMEHTOB, C TIOMETKOM «BaxkHo» - B
teueHue 1 qus) 3anpammuBaeTcs «3MeHeHre pe30TIom.

B cmywae, ecnum kamoba Ha HapylleHHE TOpsAJKa MPEIOCTaBICHUS
MYHULIMNAJIBHBIX YCIYT MOAaHa 3asBUTEIEM B OpraH, B KOMIIETEHI[MIO KOTOPOTO HE
BXOAUT TPHUHSATHE PEIICHUs MO >Kajo0e Ha HapylIeHUE MOpsAKa MPEeAoCTaBICHUS
MYHUITUTIATBHBIX YCIyT, B TeueHue 3 paboyux AHEH cO JHS €€ perucTparuu
yKa3aHHBIM OpraH HAMpaBIsIeT XaJlo0y B YIIOJHOMOUYEHHBIH Ha €€ PacCMOTPEHHUE
Opran M B MHCbMEHHOW (Qopme HUHGOPMUPYET 3asBUTEN O IepeHANpaBICHUU
*KanoOsbl. [Ipu 3TOM CpoK pacCMOTpeHUs KaaoObl UCUUCISAETCS CO JHS PErUCTpalluu
’ajo00bl B YIIOJTHOMOYEHHOM Ha €€ pACCMOTPEHUE OpraHe.

4.4.8. Ilpu mnoOCTyIUICHUHM JOKyMEHTa C pe30JIIolue (mopydyeHueM) OT
OTBETCTBEHHOTO UCTIOIHUTEINSI U COUCTIONHUTENS (COUCTIOIHUTENEH) B aipec OJJHOTO
U TOTO K€ HMCIOJHUTENS HUCIOJIHSIETCS pe3oyionus (IMOpyyeHUe) OTBETCTBEHHOIO
UCIIOJMHUTENSA  C 00s13aTeNbHBIM COINIACOBaHUEM c COMCITOJIHUTENEM
(COUCTIONHUTEIISAMH).

4.4.9. B cnyyasx, Korja MOpy4Ye€HHUE JIA€TCA JBYM WJIM HECKOJIBKUM JIHUIIaM,
OTBETCTBEHHBIM HCIOJHUTENIEM SBIISIETCA JIUI0, YKA3aHHOE B MOPYUYECHUU B KAUECTBE
UCIIOJIHUTENS TEepBbIM. OTBETCTBEHHOMY HCIOJHUTEII0 HEOOXOJUMO B TEUCHUE
OHOTO pPaboYero JHS C MOMEHTA TOJIYYCHUS MOPYUYCHUS BBIMIOJIHUTH JIEHCTBUE
«IIpunsTh B paboTy (M OTHPABUTH COMCIIOIHUTENIO)». JIOKyMEHTBHI, TTOCTYIIHBIIIHE
nocyue 16.00 yacoB MOTyT ObITh MPUHSTHI B padOTy (OTHpaBICHBI COMCITOJIHUTEIO)HA
cienyomui pabouuit 1eHb (3a UCKIIFOUEHHEM CPOUYHBIX JOKYMEHTOR).

OTBETCTBEHHBI MCIOJHUTENL 003aH OPraHMW30BaTh MCIOJHEHUE TOKYMEHTA
B YCTaHOBJEHHBIM cpok. EMy mpencraBisercss mpaBo CO3bIBA COUCIOIHUTENEH,
KOTOpbI€ 00s13aHbI 110 TPEOOBAHUIO OTBETCTBEHHOIO UCIOJIHUTENS MPEICTaBUTh BCE
HeoOxoauMble MaTepualibl. OTBETCTBEHHBIN HCIIOIHUTEIb U COUCIIONHUTEU BIIPaBe
JIaBaTh NMOPYYEHHUS B BUJIE PE3OJIOLMI JIMIIAM, HEIOCPEICTBEHHO UM MOJYUHEHHBIM.
s ucnomHEeHUs MOPYYEHUH B CKAThIE CPOKU OTBETCTBEHHBIN MCIIOJHUTENIb MOMKET
co3laBarh paboyue TPYMIbl B COCTAaBE COUCIIONHUTEICH MOpPYUYeHHUs, a TakkKe
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MpEACTaBUTENEeN JPYruX 3aMHTEPECOBAHHBIX OpPraHOB M OpraHu3anuil (1o
COMIACOBAHUIO) UM TPOBOAUTH HEOOXOIMMbIE COBEIIAHUSI.

CoucnonHuTENIN B paBHOM Mepe HECYT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE
UCIIOJIHEHUE JOKYMEHTOB M JIOCTOBEPHOCTh HWH(OpMAIMU, MPEACTABICHHON
OTBETCTBEHHOMY HCIIOJIHUTEIIIO JUUISl CBOJA.

OTBETCTBEHHBI HCIIOJIHUTENb HECET IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
MOJTHOTY M JOCTOBEPHOCTh HH(OpPMALMM, HCHOIB30BAaHHOM TMpPHU MOATOTOBKE
JOKYMEHTa, HaJIM4ue HEOOXOIWMBIX COIVIaCOBAHMM M  COONIONEHUE CPOKOB
VCIIOJIHEHMUSL.

4.4.10. B ciyyae, ecny NOPYYECHHE BBIXOAWUT 3a MPEAEIbl KOMIIETECHIIUU
COMCIIOJIHUTENEH, ONPEACICHHBIX MOpyUYeHUEM, pykoBoautenu 3tux [lonpaznenenuit
00ecrneynBaT €ro HMCHOJIHEHUE B Mpejesiax yCTaHOBJICHHOW kommneTeHuuu. [Ipu
STOM  OTBETCTBEHHBIM  HMCIOJHUTENb  MNPEACTABISET  JaBIIEMY IOPYYEHHUE
PYKOBOJUTENIO  JIONOJIHUTENIbHBIE  MPEAJIOKeHHsT 00  M3MEHEHHH  COCTaBa
COMCITOJIHUTENEN WM O NMPUBJICYEHUN HOBBIX COUCIOJIHUTENECH B T€UEHUE 3 AHEH C
natbl OoOpMIICHUS TIOPYYEHHS, a MO CPOYHBIM M ONEPATHUBHBIM TMOPYYEHUSM -
HE3aMEIJIUTENBHO.

4.4.11. CoucniomHUTENN B T€UEHUE NIEPBOM MOJIOBHUHBI CPOKA, OTBEJACHHOTO Ha
UCIIOJIHEHHE  IOPYYEHHUs,  IPEACTABISIOT  OTBETCTBEHHOMY  MCIOJHUTEIIO
uH(}OPMAIIUIO B MIpeieiax CBOCH KOMIETEHIINH.

B ciiyyae HECBOEBPEMEHHOT'O MPEACTABICHUS MPEIOKEHUN COUCITOIHUTEIEM
(COUCTIONMHUTENSIMU)  OTBETCTBEHHBIM  HCIOJHHUTENb HUHMOPMUPYET 00 3TOM
PYKOBOJIUTEIS, AABUIETO MOPYUYEHHUE.

[IpaBoBO#l jemapTaMeHT, SIBISISICh COMCIOJNHUTEIEM, TNPH OTCYTCTBUU
MPEAJIOKEHUM, COIVIaCOBBIBAET MPOEKT OTBETA, MOATOTOBIEHHOIO OTBETCTBEHHBIM
UCIIOJTHUTEJIEM.

4.4.12. B cnydae, ecid TMOpPYy4YEHHUE PYKOBOAMUTEIS HE HCIOJIHEHO B
YCTAHOBJICHHBIM CpPOK, OTBETCTBEHHBIN HCIIOIHUTEIb B TE€YeHHUE | JHA mocie
UCTEUYEHHSI CPOKA, YCTAHOBJIEHHOIO MJI WCIOJHEHUs IOPYYEHHUs, INPEIACTABIAET
OOBSICHEHHE O XOJ€ MCIOJIHEHMs MOPYYEHHUS C YKa3aHHUEM JOJDKHOCTHBIX JIMI, Ha
KOTOPBIX BO3JIO)KEHO MCIOJHEHHWE IIOPYYEHUs, NPUYMH €ro HEUCIIOJIHEHHS B
YCTaHOBJIEHHBIN CPOK.

4.4.13. Ecnmu TOKyMEHT HE MOXET OBITh MCIIOJIHEH B YCTAHOBJIEHHBIE CPOKH,
UCIIOJIHUTENb JIOJKEH MOJITOTOBUTh MPOMEXKYTOUHBIA OTBET. «lIpoMexyTOUHBIMY
CUMTAETCS NHUCBMO B aJpec 3asBUTENS, KOTOpOE HE JaeT OTBETa Ha Bce
MOCTABJICHHBIE BOMPOCHI, UMEET CHPABOYHBIN MM MH(POPMALMOHHBIA XapaKTep U
COJIEPKUT MPOCHOY O MPOAJIEHUU CPOKA UCIIOJHEHHUS 10 ONPEAEICHHOTO YUCa.

[Ipoyienre CpOKOB UCTIONHEHUS] TPOU3BOIUTCS HA OCHOBAHUU MPEACTABICHUS
yepe3 OTneN Mo paboTe ¢ TOKYMEHTaMH M KOHTPOJIIO CIY:KeOHOTO MUChbMa B aapec
3asiBUTENS] C MOTHBUPOBAHHOM MPOCHOOW O MPOJICHUH CpPOKa M O MPUYHUHAX
OTCPOYKHM HE II03]IHEE 4Ye€M 3a 3 JHSA J0 MCTEYECHHUS PaHEE YCTAHOBJIEHHOIO CpOKA.
CnyxeOHOE NHCbMO TOTOBUTCS 3a MOJIMUCHIO JOJDKHOCTHOTO JIMLA, JIABILIETO
MOpyYEHHE.
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Ecnau ucnonHuTens HE MpeacTaBUIl CBOEBPEMEHHO OTBET Ha JOKYMEHT M HE
Harmucajl MPOMEXKYTOYHOTO OTBETa ¢ MPOCHLOON O MPOJUICHUU CPOKa HMCIOJHEHMUS,
JIOKYMEHT CUYUTAETCSI HEMCIIOTHEHHBIM WM UCTIOTHEHHBIM C HAPYIIEHHEM CPOKA.

4.4.14. N3menenue cpoka ucnonHeHus: ¢puxcupyercs B COI. JJokyMeHTHI, 1O
KOTOPHIM CpPOK HCIOJHEHUS HE ObUI CBOEBPEMEHHO IPOJUICH, CUUTAIOTCS
HEHUCTIOJJHEHHBIMU B CPOK.

4.4.15. Pesomomust «Jlyis cegenus», «Jlms pykoBoactBay, «Jljist paboTs,
«Jlia paccMOTpeHuUs» MO3BOJISIET MEPBBIM BUIIE-M3PaM ropoja, BUIE-M3paM ropoja,
YIPaBISIIONIEMY eliaMu JTu00 pykoBoautelisiM [loapaznenenuii mpu 03HAKOMIICHUH C
JIOKYMEHTOM CaMOCTOSTEIILHO JOMOJIHIThH U OMPEACIISITH MEPHI MO €r0 UCIIOJIHEHUIO.

Pe3omnronus Mapa ropoja (MepBbIX BUIIE-MIPOB, BUIIE-MAPOB, YIPABISIONIETO
nenamMu) «Jls moAroToBKM OTBETA...» MOJpa3yMeBaeT HEOOXOAUMOCTh MOATOTOBKH
MPOEKTa OTBETA 3a MOANMUCHIO JOTKHOCTHOIO JIMIIA, IABIIETO OPYyUYEHUE.

Ecau B pesomonuu K JIOKYMEHTY M3pOM Topojia (IEepBBIMH BHUIIE-MIPaMH,
BUIIE-M3paMHU, YIPABISAIONINM JieiamMu) yka3aHo «Jljig ucronnenus», «Jus orseray,
«IIpomry BHecTH mpemiokeHus», «O0 wucnoiHeHuH HHHOPMHUPOBATH», TO OTHU
JIOKYMEHTBI CHUMAIOTCSI C KOHTPOJISL aBTOPOM PE30JIFOLIUH.

4.4.16. IIpoeKTbl OTBETOB O MPU3HAHUU MPOTECTOB, MOCTYNUBIINX U3 OPTaHOB
MPOKyparypbl  OOOCHOBAaHHBIMHM  JHOO  HEOOOCHOBAHHBIMH  ITOAIIHMCHIBAIOTCS
CJIETyIONTUM 00pa3oM:

- MOCTYNHBIINE U3 OPraHOB MPOKYpPATyphl 3a MOJAMKUCKHI0 MPOKYpOpa— MIPOM
ropoja;

- TIOCTYINHUBIIME 32 MOJIMUCHIO 3aMECTUTEII MPOKYpopa — TMEPBBIMU BHIIE-
MdIpaMH, BUIIE-MAPaMH, YIPABISIONIUM JICJIaMU B COOTBETCTBUM C pacHpeieiCHUEM
00s13aHHOCTEH.

[Ipoekt oTBeTa 3a MOAMUCHIO M3pa ropoja MCIOJHUTENb COINIACOBBIBAET C
[IpaBOBBIM JenapTaMeHTOM Ha OyMa>KHOM HOCHTENIe M TPENCTaBIAeT B OTIEN IO
paboTe ¢ JTOKyMEHTaMH M KOHTPOJIO IS Mepefayd Ha MOAMUCh M3py ropoaa. B
cily4yae MpU3HAHMS MPOTECTa 000CHOBAHHBIM, JOKYMEHT CUUTAETCSI UCIIOJIHEHHBIM U
CHUMAETCS C KOHTPOJIS TMOCIE€ MPUHATUA COOTBETCTBYIOUIETO MYHHUIIMIAIBHOIO
MIPABOBOTO AKTA.

[IpoekTsl OTBETOB Ha MPEIACTABICHUS, MOCTYNAIOIIME U3 OPraHoB
MPOKYpaTypbl NOJAMUCHIBAIOTCS MAPOM ropoja NpH MOCTYIICHUU MPEACTABICHUS 3a
MOJAMUCKHI0 MPOKYypOpa Topojia, B OCTAJIbHBIX CIIydyasX MOAMUCHIBAIOTCA MEPBBIMU
BUIIE-MAPaMH, BHUIIE-MAIPAMH, YIPABISIONIMM JieJaMd B  COOTBETCTBHUM  C
pacrpesierieHueM 00s3aHHOCTEH

[Ipy Hamuuuu B TPEACTABICHUU MPOKYypaTyphl W MPEANUCAHUSIX HHBIX
KOHTPOJIbHO-HA/I30PHBIX OPTaHOB TPEOOBAHUS O MPUBJICYCHUU JOJDKHOCTHBIX JIUIL K
JTUCHUTIITMHAPHON OTBETCTBEHHOCTH, COMCIIOJIHUTENEM OIPEACNSTh YIPABISAIOIIETO
JIeIaMy 7151 TPOBEICHUS CITy>KE€OHOM TTPOBEPKHU.

Bce mnpoekThl THUCHMEHHBIX OTBETOB, HCXOASIIUX W3 AJIMHHUCTPAIUU
COTJIACOBBIBAIOTCS opuanyeckumu cinyxxk6amu [logpazaenenuii (mpu HaIU4uM),
OTBETCTBEHHBIX 32 pa3pabOTKy MPOEKTa.
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4.5. ITopsaA0K NPOXOKIAEHUS M PETUCTPANUN MCXOAALIUX JOKYMEHTOB

4.5.1. OTBETCTBEHHOCTh 3a COCTaBlieHHe u O(OpMIICHHE JIOKYMEHTa B
COOTBETCTBUHU C TpeOOBaHMSAMHM HacToswmed WMHCTpyKUuH, a TakkKe COIIACOBAHME
IIPOEKTA JOKYMEHTA C 3aMHTEPECOBAHHBIMHU JIMIIAMH, BO3JIaracTCsl HaA PyKOBOAUTENS
[lonpasaenenus U UCIOTHUTENSA JOKYMEHTA.

4.5.2. Jlo npeacraBieHUsl Ha MOANUCH UCIIOJHUTENb OCYIIECTBIIET MPOBEPKY
NpaBUIBHOCTH  OQOpPMIIEHHS  JIOKYMEHTA,  KOMIUIEKTHOCTH,  IPaBWIbHOCTU
aJpecoBaHMs, HAJIMYUsI HEOOXOIUMBIX BHU3, MPUIOKEHUH, MPU HEOOXOIUMOCTU —
CIPABOK, IMOSICHUTENBHBIX 3aIMCOK, Pa3bICHSIOIMUX COAEPKAHUE IOATOTOBIICHHBIX
JOKYMEHTOB, CIIICKA PACCHUIKH.

4.5.3. Cpok, B TE€YEHHE KOTOPOIO MPOEKT HMCXOIAIIETO JOKYMEHTA MOXKET
HaxoauTcs Ha comtacoBaHuu B [lompasnenenun cocraBisieT He Oojee Tpex pabounx
JTHEH.

4.5.4. WcnonHuTenb, MOATOTOBUBIIMNA MPOEKT OTBETAa 3a MOAMMCHIO M3pa
ropoza, popmupyetr IPK nokymeHTa, B KOTOPOW YKa3bIBA€T MaplIPyT COITIACOBAHU,
MOJIMKCAHTA, a TAKXe MPUKIAIbIBACT (paiiil MPOEKTa HCXOMASIIEro JOKyMEHTa B
ycTaHoBIeHHOM (opmare. [IpoxoxkaeHue npoekra OTBETa MO LENU COMIaCOBAaHUMN
JOJDKHO TOYHO COOTBETCTBOBATh OOPAaTHOMY MOPSAJKY HampaBiieHHs pe3ontouuid. B
oTheN Mo paboTe C JOKYMEHTAaMHU M KOHTPOJIO HE IMO3/[HEe 4YeM 3a 3 JHS [0
OKOHYaHus cpoka ucnojgHeHus no COJl moctymaer cBoja (MPOEKT JOKYMEHTa U
uHpOpMaIUs O COIVIaCOBAaHMHU) JUIsl MIPOBEPKH JOKYMEHTA Ha COOTBETCTBUE OTBETA
CyTH BOIPOCa, HaJu4yMe HEOOXOAMMBIX BHU3. B ciayuae 3aMedanuii, OTBeT
BO3BpAlllaeTCAd HUCIOJHUTEN0 Ha Jopaborky. [lpum orcyrctBum 3ameuaHuit
COTpYAHUKAaMH OTZE€Ja IPOEKT OTBETA PACIEUaThIBACTCS, NPUKPEIUISETCS OPUTMHAI
BXOZSIIEr0 JOKYMEHTA U MEpEeNAeTCs JUIsl NOANKUCAHNUS M3PY ropo/ia HE O3AHEE YEM
3a 2 IHS 10 OKOHYAHHUS CPOKA UCIIOJIHEHHMS JIOKYMEHTA.

4.5.5. 1lpy nmoanmucaHuM TPOEKTA OTBETA IIEPBBIMU BHUIIE-MIPAMH, BHIE-
M3paMu Topoja, YIpaBiIsSoLUM Ae1aMu ucnodHutens Gopmupyetr IPK nokymenTa B
coOoTBeTCTBUU ¢ NyHKTOM 4.5.4. Ilociie npoBeneHuss HEOOXOAUMOIO COITIACOBAHMS
CHEUUATUCTy OOIero oTiena He MOo3AHee 4YeM 3a 3 JHSA J0 OKOHYaHUSA CpoKa
ucnonHenuss nmo CDBJ] moctymaer cBoj (MPOEKT MOKYMEHTa W HWHMOpManus o
COMIAaCOBAaHMM) JUIsl MPOBEPKH JIOKYMEHTa Ha TIpaMMarHyecKkue OIIMOKH,
COOTBETCTBUE OTBETa CYTH BOIIpOCa, HAJIWYUE HEOOXOOUMBIX BH3. B ciyuae
3aMe4YaHMii, OTBET BO3BpAalllaeTCsi MCIIOJHUTENI0 Ha JopaboTky. Ilpum orcyrcTBUmM
3aME4YaHUI MPOEKT TOKyMEHTA CIELUAIUCTOM OOIIEro OT/iea HallpaBIsieTCsl B OTAEN
1o paboTe ¢ JOKYMEHTaMU U KOHTPOJIO A (POPMUPOBAHUS MANlKU Ha MOJIIUCAHUE
(pacrieyaTka MpoeKTa OTBETA, MPUKPEIUIEHUE OPUTMHAJIA BXOMASIIETO0 JOKYMEHTA) U
nepenade JUis TMOANMCAHUS TEPBBIM BHIIE-MAPaM, BHIIE-MdpaM Toponaa Jubdo
YOPaBISIIOLIEMY JE€IaMH B COOTBETCTBHM C paclpenesieHneM oOOsS3aHHOCTEN He
IIO3/THEE YeM 3a 2 THS A0 OKOHYAHHUs CPOKa UCITOJIHEHUS TOKYMEHTA.

4.5.6. OqHOBpPEMEHHO IMpHU MOATOTOBKE IMPOEKTOB OTBETOB Ha OOpalleHUS
IOpPUIMYECKUX JIUIl M HaIlpaBJICHUH KoKW OTBETOB B IIpaBuTenscTtBO CaxaauHCKON
oOnacTt, opranbl Mpokypatypbl, CaxamuHckyro oOnactHyio [ymy u loponckyro
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Hymy rtoponma HOxnHo-CaxanmHcka HEOOXOAUMO OQOpMIIATH COMPOBOIUTEIIBHOE
MACHMO.

4.5.7. Ilpu moamucaHuM NPOEKTa WHUIIMATUBHOTO HUCXOIAIIETO JTOKYMEHTA
M3pOM ropona, ucnoiaHutenb dopmupyer IPK noxkymeHTa, B KOTOpO#l yKa3bIBaeT
MapuIpyT COITIACOBAHUSA, MOAMKUCAHTA, a TaKXKe MPUKPEIUIseT (ai WHUIIMATUBHOTO
UCXONAIETO JIOKyMEHTa B ycTaHOBIeHHOM Qopmare. Ilocie mpoBeneHus
HEO0OXOMMOTO COIJIaCOBaHUS, B OT/AEN MO paboTe C JOKYMEHTaMU U KOHTPOIIO B
COJl moctynaet cBoj (MPOEKT JOKYMEHTa W HWH(OpPMAIUS O COITIACOBAHWUU) IS
MPOBEPKU JOKYMEHTAa Ha T'PaMMaTHYECKUE OMIMOKH (CTHJIMCTUYECKUE) U HAIMYHE
HEoOXoauMbIX BHU3. B cnydae 3amedaHuil, MNPOEKT WHUIIMATUBHOIO HCXOJSIIETO
JIOKYMEHTa BO3BpaAllla€TCid MCHOJHUTENI0 Ha Jopadorky. Ilpu orcyrcTBUuM
3aMeYaHui, COTPYAHUK OTAena 1o paboTe ¢ JOKYMEHTaMH U KOHTPOJIIO
pacreyaTbiBaeT MPOEKT WHUIMATUBHOTO MCXOJAIIECTO JTIOKYMEHTa M MEpelacT MIPy
ropojia Ha MOJIHUCh.

4.5.8. Ilpy moamuMcaHuM TPOEKTAa WHUIMATUBHOTO HMCXOJSLIETO JOKyMEHTa
MEPBBIMU  BHUIIE-MApaMH, BHUIIE-MApaMu Topoja JMOO YIPaBISAIOMIUM JeIaMu
UCIIOJIHUTEINH (POPMUPYET FIEKTPOHHYIO KapTOUKY JOKYMEHTA, B KOTOPOM YKa3bIBaeT
MapuIpyT COTIACOBaHUS, MOAMMCAHTA, & TAKKE MPUKIAAbIBACT (aiil MHUIIMATUBHOTO
UCXONIAINETO JIOKyMEHTa B ycTaHoBieHHoOM ¢opmare. I[locne mpoBeneHus
HEO0OXOMMOTO COTIIACOBAHMS, CIIeHAUCTY o01ero otaena B COJl moctynaer cBof
(mpoeKkT mokymMeHTa U WH(POPMAIHs O COITIACOBAHWM) ISl TIPOBEPKH JOKYMEHTA Ha
rpaMMaTUyecKkue OMMOKK (CTWIMCTUYECKUE) M Halhuue HEeOoOXOAuMbIX BHU3. B
Cllyyae 3aMEeUaHui, MPOEKT MHUIIMATUBHOTO UCXOJSIIETO TOKYMEHTA BO3BpAIIACTCS
UCIIOTHUTEN0 Ha JopaboTky. [Ipu OTCyTCTBHM 3aMeuaHuil CHEHHAIUCT OOIIEro
oTaena pacreyaTbiBaeT MPOEKT HWHUIIMATUBHOTO HCXOASIIEro JOKYMEHTa U
nepeaeT MepBbIM BUIIE-M3paM, BUIIE-MAIPaM ropoja JU00 yHpaBisiolmeMy JeiamMu
Ha TOJIITHUCh.

4.59. Bce oOpamenus B IlpaButensctBo CaxanuHCkoM oOmactTu u
npoduibHble MHUHHCTEpCTBA M areHTcTBa (CaxaduHCKOM 00JacTH MO BOIpOCaM,
OTHOCAIIUMCS K ()MHAHCOBOM MOMOIIM U3 00JIACTHOTO OIOKETa, MOTOTABINBAIOTCS
3a moAmuchio Mdpa ropojga FOxHo-CaxadumHCKa M TOAJIEXKAT 00S3aTeIbHOMY
corlacoBaHuIo ¢ /lemapraMeHToM (pMHAHCOB.

4.5.10. Bussl peneH3eHToB Ipu coriacoBanuu npoekta B COJ cumrarorcs
PaBHO3HAYHBIMU MOJINKUCU HA OYMa)KHOM HOCHUTEIIE.

4.5.11. Map ropona (repBble BUIIE-M3PbI, BULIE-MA3PbI, YIIPABISAIOLIUN 1€71aMu)
MOJAMUCKHIBAET JOKYMEHT, JIMOO OTKIOHSET ero. CrnenuaiucT KaHIeIsIpud BHOCUT B
COJ1 uadopmanuio o NoAnucaHuu (JTM00 He MOANMUCAHUN) JOKYMEHTA.

4.5.12. Ucxopnsmye AOKYMEHTHI, MOANUCAHHBIE M3pOM ropoja (MepBbIMU
BUIIE-M3paMU, BHIE-MAIPAMH, YNPABIAIONIMM JElIaMH) TMepeAaroTcs B OTAEN IO
paboTe ¢ JOKYMEHTaMH W KOHTPOJIO i peructpanuu nokymenta B COJ u
OTIIPABKH aJipecaram. [Iucema, sBASOMIMECS OTBETAMU Ha MOCTYNHUBLIKE
JOKYMEHTBI, JIOJDKHBI PETUCTPUPOBATHCA B CBA3KE C BXOASIIUM JOKYMEHTOM,
OTBETOM Ha KOTOPBIN OHU SIBJISFOTCA.
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4.5.13. PeructpaniluoHHBIA HOMEpP JOKYMEHTAa W Jara pEerucTpanuu
NPOCTABIISIIOTCA COTPYAHUKAMU OTJeNa Mo paboTe ¢ JOKYMEHTAMH M KOHTPOJIIO Ha
HOJINHHUKE JOKYMEHTa B PEKBU3UTaxX OlaHKa.

4.5.14. Ucxopsmue nucbMa, MOANUCAHHBIE MAIPOM ropoja (IepBBIMU BHIIE-
MApaMH, BULIE-MIPaMHM, YIPABIISIOMINUM JIeTaMH) PEruCTPUPYIOTCS U OTIPABIISIOTCS
B JIeHb MX pErucTpaluy WU Ha CIenylouuil paOouuil JeHb, 32 HCKIIOUEHUEM
CPOYHOM KOPPECHOHICHIIHH.

OTBeT mo pe3yibTaTaM pPacCMOTPEHHUS KaloObl HAa HapyILIEHUE MOPSAJKA
MPEIOCTABICHUS] MyHULUMIIAJIBHBIX YCIyT HAPAaBIIAECTCS 3asIBUTEII0 HE TIO3AHEE JHS,
CJIEYIOLIET0 3a JHEM IIPUHATHUS PEILIECHUS] B TUCbMEHHOU (popme.

[lo >xemaHuro 3asBUTENI OTBET IO peE3yJibTaTaM PACCMOTPEHHUsS KaloObl Ha
HapylIE€HUE TMOpsSAKa MPEAOCTABICHUS MYHULMUIAIBHBIX YCIYr MOXET OBITh
MIPEICTABICH HE MO3JHEE JHS, CIECIYIOUIEro 3a JHEM NPUHATHUS pelieHus, B popme
AIIEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOTO YCWJICHHOW D3JIEKTPOHHON MOANHUCHIO
(ycuneHHOM HEKBaNUM(ULUUPOBAHHON HIEKTPOHHON NOAMNMCHI0 WIM YCHJIEHHOM
KBaJU(UUIUPOBAHHON  D3JEKTPOHHOM  MOANUCHIO)  YINOJIHOMOYEHHOIO Ha
paccMOTpeHHE >KajoObl JOJDKHOCTHOIO JUIa M (WJIM) YIOJIHOMOYEHHOIO Ha
paccMOTpeHHe Kano0bl OpraHa, NpeA0CTaBIAIONIEr0 MyHUIUIATbHYIO YCIIYTY.

4.5.15. [okyMeHTbl, mnoANKHCaHHbIe pykoBoauTensimu Ilompaznenenuit
peructpupytorca B IlompasmeneHunm  AJAMUHUCTpaUMM M PacChbUIAOTCSA
CaMOCTOSITEIIBHO.

4.5.16. Benenue nenonpou3BOACTBA MO JOKYMEHTAaM, NIOCTYyHAKOIIUM OT
[IpaBurenscTtBa CaxanuHCKOMl  00NacTH, OPraHoB HCIOJIHUTEIBHOW  BJIACTH
CaxamuHCKOM  oOacTH (IPOTOKOJIBI, MOSCHUTCIABHBIC,  JOKJIAgHBIE U
uH(}OpMaIMOHHBIE 3alTUCKH, (PUHAHCOBO-3KOHOMUYECKUE 000CHOBAHUSI, CIIPABOYHbIE
Marepualbl, NEpenucka MeXJay CyObeKTaMH BHYTPEHHEW cpelbl MO OCHOBHBIM
BOIIPOCAM JEATEIBbHOCTH, aKThl, 3a8BKHM M JPYyrue, 3a MCKIOYECHHEM JTOKyMEHTOB
«/nst  cimyxeOHOro IMoJIb30BaHUA», a TaKXKe 3a UCKIOUYEHHEM JOKYMEHTOB,
COIAEPXKAIIMUX  IEPCOHAIBHBIE  JAHHbBIE, KOTOpbIE B  COOTBETCTBUU  C
3aKOHO/ZIAaTEIbCTBOM HE IOJUIEKAT PACIPOCTPAHEHUIO) ocylecTBisieTrcs: B Cucreme
ANIEKTPOHHOTO JoKyMeHTooOopota IlpaBurenscTBa CaxanuHckoi obnactu (najgee —
CoJl IICO).

4.6. OcoO0eHHOCTH PA0OTHI CO CIYKEOHBIMH TOKYMEHTAMH
OrPAHNYEHHOI'0 PACHPOCTPAHEHUS

[loaroroBka, odopmieHUe, TMPOXOKICHUE U  KOHTPOJIb  HMCIOJHEHUS
CIIy’KEOHBIX JTOKYMEHTOB OIPAaHMYEHHOIO PACIPOCTPAHEHHUS OCYIIECTBISIOTCA B
cOoOTBEeTCTBUU ¢ WHCTpyKUMeW MO NEeIONpOU3BOACTBY, C YYETOM OCOOEHHOCTEH,
YCTaHOBJICHHBIX MOCTAHOBJIEHHEM agMuHUCTpanuu ropoja KOxuo-Caxanuacka «O
nopsjke — oOpalieHuss co  ciIykeOHOM  uHpopmanued  OrpaHUYEHHOTO
pacrpocTpaneHus B anMuHucTpanuu ropoaa FOxuo-CaxanuHckay.
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4.7. CocTaB 00s13aTeJIbHBIX CBeJICHHMH 0 IOKYMEHTAaX, BKJI4YaeMbix B CIJ{

4.7.1. Ilpu Bxmouenun B CDIJ] BXOAAIUX JOKYMEHTOB, MX PETHCTpalvH,
paccMmoTperun U ucnogHeHUH B DPK mokyMeHTa BHOCSTCS CIEAYIOIINE CBEICHUS O
JTIOKYMEHTE:

- HAMMEHOBAaHUE OpTraHU3alli — aBTOpa JOKYMEHTa (KOPPECIIOH/ICHTA);

- HAMMEHOBaHME BHU/Ia JOKYMEHTA,;

- IaTa MOCTYTMHBIIETO JOKYMEHTA;

- pETUCTPAIIMOHHBIN HOMEP MOCTYMHBIIETO JOKYMEHTA;

- TOJKHOCTh, (haMUJTUsl ¥ MHULIUAJIBI JIULIA, TTOJIMHUCABIIETO IOKYMEHT;

- laTa MOCTYIICHUS IOKYMEHTA;

- PETUCTPAIIMOHHBIN HOMED (BXOSIININ) MOCTYIIJICHUS;

- 3aroJI0BOK K TEKCTY (KpaTKOe coJepKaHue JOKYMEHTA);

- KOJIMYECTBO JIMCTOB OCHOBHOT'O JIOKYMEHTA;

- OTMETKa O MPWIOKEHUU (KOJIMYECTBO MNPUIOKEHUH, OOIIee KOIUYECTBO
JUCTOB NPUIIOKEHUN);

- CBE/ICHHSI O CBA3AHHBIX JOKYMEHTax (HaMMEHOBAaHHME BUJA JOKYMEHTa, J1aTa,
PETHCTPAIIMOHHBIN HOMED, TUII CBSI3H);

-pe3oonus (MCIOMHUTENb (MCIOIHUTENN), TOPYUYEHHE, JaTa HUCIOJHEHUS,
nata GOpMHUPOBAHUS TOPYUYEHUSA);

- CPOK HMCTIOTHEHUSI TOKYMEHTA;

- UHJIEKC JIeJ1a 0 HOMEHKJIaType el

- CBEJICHHUsI O Tiepeapecaluu JOKYMEHTa,

- OTMETKA O KOHTPOJIE;

- rpud orpaHUYEHUS JOCTYIA K JTIOKYMEHTY;

- JIIEKTPOHHBIN aJpec KOPPECIOHICHTA;

- CBEZICHUS 00 3JIEKTPOHHOM MOAMHKCH.

4.7.2. llpu Bxmoyenun B COJl ucxomsmmx nokymeHToB B OPK BHOcCsATCA
CJIEYIOLIUE CBEACHUS O IOKYMEHTE:

- HAMMEHOBAaHHUE TOCYIAPCTBEHHOIO OpPraHa, OpraHu3aluy - aJipecara;

- (haMuTUST ¥ MTHUIIMATIBI JIUIA, TTOIMTUCABIIETO TIOKYMEHT;

- HAMMEHOBaHKE BHU/Ia JOKYMEHTA,;

- laTa JOKYMEHTa;

- PETUCTPAIIMOHHBIA HOMED JIOKYMEHTA;

- 3aTr'0JIOBOK K TEKCTY (KpaTKO€ CO/IepKaHue JOKYMEHTA);

- CBEJICHUA O CBSI3aHHBIX JOKyMEHTaX (HaMMEHOBaHUE BHJIAa JTJOKYMEHTA, Jara,
PETUCTPAIIMOHHBIA HOMED, TUII CBS3H);

- KOJIMYECTBO JIMCTOB OCHOBHOT'O IOKYMEHTA;

- MHJIEKC JieJia TI0 HOMEHKJIaType JIe;

-OTMETKa O TMPUJIOKEHUH (KOJIUYECTBO MPUIOKEHUM, OO0Iee KOIUYECTBO
JIUCTOB MPUIIOKEHUI);

- rpu¢ OorpaHUYCHUS JOCTYIA K TOKYMEHTY;

- IOJIpa3/ieNIeHUEe — OTBETCTBEHHBIN UCIIOIHUTENb JOKYMEHTA;

- BIIEKTPOHHBIN aJIpec KOPPECIIOHEHTA;
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- c1oco0 A0CTaBKU JOKyMEHTA ajpecary;

- CBeZICHUS 00 AJIEKTPOHHOM MOJIIKCH.

4.7.3. Tlpn BxmtoueHun B COJl BHyTpeHHUX AokyMeHTOB B DPK BHOcATCs
CJIEIYIOIINE CBECHUS O IOKYMEHTE:

- aBTOp JIOKyMeHTa (TIopa3iesieHne, MOAr0OTOBUBIIIEE TPOCKT JOKYMEHTA);

- HAMMEHOBAHUE BHUJIA IOKYMEHTA;

- J1aTa IOKYMEHTa;

- PETUCTPALIMOHHBIN HOMEDP TOKYMEHTA;

- rpud orpaHUYEHUS JOCTYIA K TOKYMEHTY;

- paMuITIHst 1 THULUAJTB JTU1A, TTOAMKUCABIIIETO TOKYMEHT;

- CBEJICHUS O CBSI3aHHBIX JOKyMEHTaxX (HaMMEHOBaHME BHUJA JIOKYMEHTA, J1aTa,
PErUCTPALIMOHHBIN HOMED, TUII CBSI3H);

- 3aT0JIOBOK K TEKCTY (KpaTKO€ COJIepKaHUE TOKYMEHTA);

- OTMETKa O MPWIOKEHUU (KOJIMYECTBO MPHUIOKEHHM, OO0IIee KOJIMYECTBO
JIUCTOB MPUIIOKEHUN );

- HHAEKC JeJa IO HOMEHKJIaType JIET;

- pesomonusl  (MCIOMHUTENb (MCIIOMHUTEIHN), TOPYYCHHUE, JaTa MCTIOTHEHUS,
nara GopMUPOBAHUS TTOPYUCHUS);

- OTMETKa O KOHTPOJIE;

- rpud orpaHUYEHUS JOCTYIA K TOKYMEHTY;

- mojpaszeneHre  (AOHKHOCTHOE JIMIIO) — UCIOJIHUTENh (OTBETCTBEHHBIN
WCIIOTHUTENb) JOKYMEHTA;

- KOJIMYECTBO JINCTOB OCHOBHOTO JIOKYMEHTA;

4.7.4. JIONOJTHUTENBHO K YKa3aHHBIM CBEJICHUAM B
OPK MOryT BHOCUTBHCSI MHBIE CBEJICHMUSI.

4.7.5. Ilpu BKIIIOUEHUU JOKYMEHTOB U MPOEKTOB NOKyMeHTOB B COJI, a Takxke
npu BKiIOueHUM cBeleHnii B OPK B mponecce XKM3HEHHOTO LHMKJIA JTOKYMEHTa
pPETUCTPATOPbl M HCIOJHUTENN JOJDKHBI CO3[aBaTh CBSI3M JAHHOTO JOKYMEHTA
(mpoekTa T0KyMEeHTa) C IPYTUMH IOKYMEHTAMU U MMyHKTaMH MOPYYECHHM.

4.8. Yyer un aHaau3 00beMa JOKYMEHT0000pOTA

4.8.1. VYuer konuyecTBa JOKYMEHTOB, MOCTYIHBIIKUX, CO3JaHHBIX,
OTIIPABJICHHBIX 3a OIPEACICHHBIM TIEPHOA BPEMEHH JODKCH NPOBOAMTHCS 10
AIMUHHCTpalMd B 1eJIoM, 10 oTaAenbHbIM [logpazaeneHusM, 1O Tpynnam
JIOKYMEHTOB, KOPPECIIOHJIEHTaM, JEHCTBUSM, MPOU3BEICHHBIM C JOKYMEHTAMH H,
npy HEOOXOAMMOCTH, APYTHM IapamerpaM, HEOOXOAMMBIM ISl aHAIN3a padoThl C
JIOKYMEHTaMHU B I[EJISIX €€ COBEPIIICHCTBOBAHU.

4.8.2. Ilpu yuere ob6beMa JOKyMEHTOOOOpPOTa MOJCYUTHIBACTCS KOJIUYECTBO
JIOKYMEHTOB BBIJICJICHHOW TPYMIbL. YYET KOJIMYECTBA JOKYMEHTOB MPOBOJIUTCS IO
naHHaeM COJ[ 1 perucTpaiuOHHO—YYEeTHBIX KYPHAJIOB.

4.8.3. 3a emuHMIly Yydera KOJIMYECTBA JIOKYMEHTOB IIPUHHUMAETCS
CIMHCTBEHHBIN DJK3EMIUISAP TOKyMEeHTa (MOMJIWHHUK WA KOMHS, ©CIA KOIHS —
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CIMHCTBEHHBIM JK3EMIUIAP JIOKyMeHTa) Oe3 yueTa KOMHM, TIpU TIeYaTd U
KOTIMPOBAaHHMH (THpaxupoBaHuu). Konmuu qOKyMEHTOB MPU HEOOXOAMMOCTH aHaIM3a
YYHUTBIBAFOTCS OTJCIBHO.

4.8.4. TlompasnmeneHuss  ©XKETOJAHO  TPEACTABISIOT B YIpaBJEeHUE
JOKYMEHTAITMOHHOTO  ofOecrnedyeHuss Jis  00OOIIeHHWS  pe3yibTrarbl  ydera
nokymMeHTooOopota B [logpasnenenun.

5. KOHTPO.JIb UICIIOJIHEHUS JJIOKYMEHTOB (IIOPYYEHUWI)

5.1. 3apaum u o01IMe MPABUJIA KOHTPOJIS

5.1.1. DLenpto KoHTpoOJNsL dABISETCS 0OECIEUYEHUEe CBOEBPEMEHHOIO M
KaueCTBEHHOTO UCTIOJTHEHHUSI IOKYyMEHTOB.

5.1.2. KoHTpoIib UCTIONHEHUS! JOKYMEHTOB (TOpYy4YEeHUI) BEAETCS:

- pyKoBOACTBOM AnmuHucTtpauuu, llogpasgenenuii — 3a HCIOITHEHUEM
JIOKYMEHTOB (ITOPYYEHUN) — TI0 CYIIECTBY;

- OTZIeJIOM 1O paboTe C TOKyMEHTaMH U KOHTPOJIIO — 32 CPOKaMU UCIIOJTHEHUS
JIOKYMEHTOB (IIOPYYECHUH);

- OT/IEJIOM TI0 paboTe ¢ 0OpaIeHUsIMH — 3a CPOKaAMU MUCIIOJIHEHHS OOparieHui

rpaxiaH;
- OTAEJIOM TPOBEPKU M aHAJIM3a UCTIOTHEHHS MOPYYCHU — 3a UCTIOJTHEHUEM
MPOTOKOJIOB M3PA rOpPoOJIa;
- OOIIMM OTIEIOM — 3a HCIIOJHEHHEM MPOTOKOJIOB TEPBHIX BHUIIE-MIPOB,

BUIIE-M3POB, CPOKAMH MCIIOJHEHUS TIOKyMeHTOB B [lonpasneneHusix, B COOTBETCTBUU
C pacrpeziesieHleM 00s3aHHOCTEN MeX 1y IEPBBIMU BUIIE-M3paMu U BULIE-MApaMHu.

KoHTpomnio B AIMUHUCTpALIUU MOJUIEKAT 3aPETUCTPUPOBAHHBIE TOKYMEHTHI C
OTMETKOW O KOHTpoJie, B [lonpasaenenusx — Bce 3aperucTpUpOBaHHBIE IOKYMEHTHI,
TpeOyOIUe NCITOTHEHHUS.

5.1.3. IlpoTokonbl, copepXauiue IOpPYyYEHUss C KOHKPETHBIMU CpPOKaMH
WCITOJIHEHHMSI CTaBATCSA Ha KOHTPOJIb IO KaXXI0MY IMOPYUYEHHUIO OTHEIBHO.

5.1.4. KoHTpoJIb CPOKOB MCIOJIHEHHUS IOKYMEHTOB (MOPYyYE€HUI) BKIIIOYAET B
ceOst:

- MOCTAHOBKY JJOKYMEHTOB (IIOPYYEHUI1) HA KOHTPOJIb;

- TIPOBEPKY CBOEBPEMEHHOCTH JIOBEJAEHHUS JOKYMEHTOB (IOpY4Y€HUM) [0
HCIIOJTHUTEJICH;

- TpeABapUTENIbHYI0 TMPOBEPKY U PETyJIUpPOBAHUE XOJa HCIOJHEHHUS
JIOKyMEHTOB (mopyuyeHui) (B T.4. HalpaBieHUE yHpexJaromed HHPopMaluu,
CUTHAJIbHBIX KapTOUYEK, YCTHOE HAIIOMUHAHUE U T. 1.);

- CHAATUE C KOHTPOJISI IOKyMEHTOB (MOpyUYEeHUIN);

- yd4er, 0000IIeHHEe U aHaJu3 Pe3yjbTaTOB XOAa HCIOJIHEHUS JIOKyMEHTOB
(mopyueHuii);

- UHQOPMHUPOBAHUE PYKOBOAMUTENEH O XOJ€ HCIOIHEHHUS JOKYMEHTOB
(mopy4YeHHit) U COCTOSSHUM MCIOTHUTENBCKOW TUCUUIIIIUHBI.
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5.1.5. Cpoku HCHOJHEHUS JAOKYMEHTOB (IMOPYYEHHUI) MCUUCISAIOTCS B
KaJICHIApHBIX JHSX.

Ecniu mocnenHuii JgeHb CpoKa UCIOJHEHMS JTIOKyMEHTa (MOpy4YeHus)
OPUXOJUTCA Ha Hepabo4yuil JeHb, TO JOKYMEHT TMOJJICKUT HCIIOJIHEHUIO B
ONMuKaNIIMI CIIeyIONINi 32 HUM pabovuil 1eHb.

Hara ucnionnenus nokymenta ¢pukcupyercs B OPK nokymenrta B CO/I.

Cpoku  HCHOJHEHUS  JOKYMEHTOB  (MOpYYEHUW)  yCTaHABIMUBAIOTCS
PYKOBOJMTENEM, UCXOMASl U3 CPOKA, YCTAHOBJIEHHOIO OpraHM3alei, HalpaBUBILIEH
JOKYMEHT WA CpPOKOB, YCTAaHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickon
denepanum.

[IproCTaHOBUTH UCIIOJIHEHUE KOHTPOJIBHOTO JOKYMEHTA (MOPYUYEHHUs ), a TAKKe
OTMEHHUTh €ro MOXET pPYKOBOAMUTENb, MOAMUCABIIMN JOKYMEHT WIM JaBIIMI
MopyueHue (pe30JIHIHIO).

5.1.6. B cnyuae ecnu CpoK MCHOJHEHUS JOKYMEHTa (MOPYYEHHs) MPEBbIIIAET
OMH Mecsl, B IelIX O0OecHeueHUs CBOEBPEMEHHOTO WCIOJHEHUs JTOKyMEeHTa
(mopyudeHusi) NPOBOAUTCS  NPEIBAPUTEIBHBI  KOHTPOJIb W  HAIOMHHAHUS
UCTIOJHUTENSAM O MPUOIMKEHNN CPOKOB MCIIOJIHEHUS JOKYMEHTOB (IIOPY4YEHUN).

5.1.7. JlokyMeHTBI (ITOpYUYEHHUS) TOJJIEKAT UCIIOIHEHUIO B CJIEIYIOIINE CPOKHU:

- C KOHKPETHOM J1aTOM UCTIOJIHEHUSI — B YKa3aHHBIN CPOK;

- 0e3 yka3aHHsI KOHKPETHOM JaThl MCIIOJHEHUS, UMEIOIINE B TEKCTE MOMETKY
«BECbMa CpPOYHO» - B TEYEHHWE OAHOIO JHS; «CPOYHO» - B 3-IHEBHBIN CPOK,
«omnepatuBHO» - B 10-IHEBHBIN CPOK, OCTalbHbIE — B 30-AHEBHBIM CPOK CO JHS HUX
PETUCTPALINH;

- IO TIApJIAMEHTCKUM 3ampocaM — HE MO3JIHEe 4YeM uepe3 15 nmHeir co aHd
MOJTyYECHHUS;

- no 3ampocam uneHoB Cosera @Penepauuu, AenyTaToB locynapCcTBEHHON
JlyMbl (emyTaTckoMy 3ampocy) He mo3aHee 4yem uepes 30 aHei co JHs moTydeHus;

- mo 3anpocam CaxanumHckoi obrmacTHOM lymbl — He mo3gHee ueM uepes 7
IHEW CO JHS TOJNYy4YEHHUs 3alpoca WIM B HHOW YCTaHOBJIEHHbIH (CaxaauHCKOU
obmnactHoM Jlymo#t cpok. [Ipu HEOOX0IUMOCTH MPOBEPKH U (WIIK) TOMOJIHUTEITHEHOTO
U3yYEHHs BOIpOCa JOJDKHOCTHOE JIMIO, KOTOPOMY HAIpaBieH 3amlpoc OO0sS3aHO
coobmuTh 00 3ToM B CaxanuHckyio obOnactHyio Jlymy B 3-IHEBHBIM CPOK CO JHS
noiyueHus: 3ampoca. OKOHYATEeTbHBIA OTBET JOJDKEH OBITh J1aH HE MO3JHEE YeM B
MECSIYHBIA CpPOK €O JHA MNOJdydeHus 3ampoca. OTBET MOANKUCHIBAETCS TEM
JOJDKHOCTHBIM ~ JIMIIOM, KOTOPOMY HAampaBlIeH 3ampoc, JuOO JIMLOM, €ro
3aMEeNIaroINM;

- o oOpauieHusiM aenyTtaToB CaxaauHCKoM o0nacTHOM JlymMbl — He mo3nHee
14 nue#t co nHs monydeHus oOpaiienus. [Ipy HEOOXOAMMOCTH MPOBEPKU U (WUJIN)
JOTIOTHUTENBHOTO U3YYEHHUS! BOMPOCa JOHKHOCTHOE JIMIIO 00s3aHO COOOUIUTH 00
ATOM OOpaTUBILEMYCS K HEMY JIEMyTaTy B 3-AHEBHBIN CpoK. OKOHYATEIbHBIA OTBET
JOJKEH OBITh JlaH JIeNyTaTy He MO3/IHee YeM B MECSUYHBIA CPOK CO JHS MOIYUYCHUS
oOpaIleHus;
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- mo 3ampocaMm jemnyrtatoB loponackoi Jlymbl — 15 nHed, oOpaiieHusM
nenytatoB ['opoackoit Jlymbel — 30 nHel;

- M0 MEXXBEIOMCTBEHHBIM 3alpocaM O MPEAOCTABICHUU AOKYMEHTOB U (UJIN)
uH(dOpMaIuU B LEIAX MPEAOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT
— 5 pabouux JHEW €O JHA TOJNY4YEHHUsS 3ampoca, €Cld 3aKOHOJATEIbCTBOM
Poccutickoii @enepannu He YCTAaHOBIECH HHOM CPOK;

- IPOTECT MPOKYpPOpa WU €ro 3aMECTUTENS — HE No37Hee 4eM B 10-1HEeBHBIM
CpOK cO JHA noaydeHus. [IpoaieHue CpoKOB pacCMOTPEHHs MPOTECTa MU
NPEICTABICHUS] TPOKYpOpa, a TaKKE HalpaBI€HUE IPOMEKYTOUYHBIX OTBETOB
@enepanbHpM 3ak0OHOM 0T 17.01.1992 Ne 2202-1 «O mnpokyparype Poccuiickoin
denepanrn» HE MPETYCMOTPEHO;

- PENAKIMOHHBIN 3ampoCc — B 7-IHEBHBIM Cpok. OTKa3 B NpPeNOCTaBICHUU
3arpanimBaeMoi MHGOpPMAaIMd BO3MOXKEH, TOJIBKO €CIIM OHAa COAEP>KUT CBEICHUS,
COCTABJISIIOIIME TOCYIAPCTBEHHYIO WJIM MHYIO OXpaHSAEMYIO 3aKOHOM TaiHY.
VYBenomiienne 00 oOTKaze MO0 00 OTCpOYKE TNpenocTaBieHus HWH(popManuu
BPY4YaeTCA MPEACTABUTENIO PEAAKIMU B 3-IHEBHBIA CpPOK CO JHSA MOJYy4EHUs
MMCbMEHHOTIO 3a1poca;

- 1o oOparnieHusM rpaxad — 30 THel co AHS peTucTpaIuu;

- 3aIpoc YIOJTHOMOYEHHOTO T10 MpaBaM pedeHka — B TeueHue 15 aaeit. OTBer
HaMpaBJIsAETCS 3a MOAMKUCHIO TOJKHOCTHOTO JIMIA, KOTOPOMY HEMOCPEICTBEHHO OBLI
aJIpeCOBaH 3ampoc, JMO0 JIULA, BPEMEHHO HCIOIHSIOIIETO €ro 00I3aHHOCTH.

Cpokr WCHONHEHUS CPOYHBIX TIOPYYEHHI HE MNpPOAJIEBAIOTCS U HE
KOPPEKTUPYIOTCSI.

5.1.8. He craBaTcs Ha KOHTpPOJIb OTBETHl, MH(POPMALIMOHHBIE MHCHbMA,
MOBECTKU 3acelaHui (COBEIaHWI) W JApyrue JOKYMEHTHI, HE MpeAnojararoume
MOJIy4YeHUE OTBETA.

B cinywae 3arpynHeHHil B ONpeneNieHHH 11eJIeCOOOpa3HOCTH MOCTAaHOBKHU
MMChbMa Ha KOHTPOJIb JOMYCKAETCS €ro nepeaada ajapecary U NPUHATHE PELICHUs O
MMOCTAHOBKE HA KOHTPOJIb, HCXOJI U3 COJIEPKAHUS PE3OJOLIUH.

5.1.9. Ha KOHTpPOJBHOM JOKYMEHTE, MOCTYNHUBIIEM B KaHUEISPUIO Ha
OyMa)XHOM  HOCHTEIE, CIECHHAINCT  KaHIEJISIPUU IPOCTABIISIET  IITaMII
«KOHTPOIJIb», nocie uero IOKYMEHT peructpupyercs u ckanupyerca. Cpok
UCIIOJIHEHMsI JIOKYMEHTa, Hampasisiemoro m3py ropoaa B OPK mpocrasisercs
CHELUATUCTOM OOLIEro OT/AEeNa, HAIIPaBIsiEMOT0 B aJpec MEePBbIX BUIIE-M3POB, BUIIE-
M3POB ropo/ia, YIpaBISIOUIET0 JAeaMHU - CIEHUATUCTAMU KAHILIEIISPUH.

5.1.10. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M Kau€CTBEHHOE HCIIOJHEHUE
nokymeHToB B llogpasgenenusix BosyaraeTcs Ha ux pykoBoguteneil. IIposepky
KaueCTBa U CBOEBPEMEHHOCTh UCIIOIHEHUS IOKYMEHTOB 3a MOJIKCHIO MEPBHIX BUIIE-
M3pOB, BUIIE-M3POB I'OpPOJa, YIPABISAIOMIETO J€JaMHU OCYIIECTBISIOT CIEHUAIUCTBI
00111eT0 OT/IENA.

5.1.11. Koutponb  wucnoaHeHuss JokymeHToB B  llogpaznenenusix
OCYLIECTBISIIOT COTPYJHUKH, HA3HAYEHHBIE PYKOBOIWUTEISIMH COOTBETCTBYIOIINX
ITogpaznenenui.
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5.2. Opranuszanusi KOHTPOJISI UCIOJHEHUS JOKYMEHTOB (IIOPYy4YeHnH),
NMOPATOK CHATHUS JOKYMEHTOB ¢ KOHTPOJISI

5.2.1. Jlna oOecneueHnus KOHTPOJIS MCHOJHUTENbCKOW JUCUUIUIMHBI BCE
nopyuyeHusi, BblgaBaemble B llogpasgeneHuss JomKHBI  (DUKCUpOBAThbCS U
HaITPaBIIATHCS UCIIOIHUTESAM nocpenctsom CO/I.

5.2.2. KoHTpoJib WMCHOJHEHUS JOKYMEHTOB ciyk0a koHTpods Otaena mo
paboTe C JOKyMEHTaMU M KOHTPOJIO OCYUIECTBISIET Yepe3 CHEHaIMCTOB OOIIEro
otaena u pykosoaurenen [lonpaznenenuil.

5.2.3. JIOKyMEHTBl BBIIIECTOSIINX, KOHTPOJHMPYIOIIHNX, HAA30PHBIX H
IPaBOOXPAHUTEIBHBIX OPTaHOB CHUMAIOTCSI C KOHTPOJS TOJBKO TEM JOIKHOCTHBIM
JUIOM  (M3pOM  TOpojAa, MEPBBIMU  BHIIE-MAIPAaMM, BHULE-MAIpaMHU  TOpoOAa,
YIOPaBIAIONIMM J€JdaMu), KOTOPhIM JaHO YKa3aHue (3aJaHue, IOpyYeHHUe) 10
VCITOJIHEHHIO JOKYMEHTA.

JUis CHATHSL JIOKyMEHTa C KOHTpOJIA HCIIOJIHUTENb HAIpaBISIET OTBET
CHEIHAIUCTy OOIero otraena JUid MPOBEPKH [OKyMEHTAa Ha IOJHOTY OTBETa,
MPaBUIBHOCTE OQOPMJICHUS OTBETa, HAJIM4YME€ HEOOXOJUMBIX COIIACOBAaHUMI
(Hasmune H@POpPMALKHU JUUISI CBOJHOIO OTBETA OT COUCIIOJHUTENIECH) U Mepeaayu ero
JOJDKHOCTHOMY JIHMILY (TIEpBBIE BHIIE-MAPbI, BHUIE-MAIPbl TOPOJA, YIPaBISIOLIUN
JieaMu), JaBUIEMY YKa3aHuE (3aJaHue, MOpPYyYEHHE) MO HCIOJHEHHUIO JTIOKyMEHTa
WIM JIdIy, ero 3amemtatouiemy. Ilpu cnucanum nokymeHTa (OTBETa) «B JEJIO»
CHEIUAIUCT OOIIero OTAeNla HeCeT OTBETCTBEHHOCTh 3a TOJHOTY OTBETA,
NPaBUIBHOCTH OQOPMJICHUSI OTBETa, HAJIMYME€ HEOOXOJUMBIX COIVIAaCOBaHUM
(Hanmume nH(OpMAIUK SISl CBOJHOTO OTBETA OT COUCTIOTHUTEIIECH).

JIOKYMEHTBI, MTOJIEXkKAIIUE CHATHIO C KOHTPOJISI M3POM T'OpOAa, HAIPABIISIFOTCS
JUI MPOBEpPKU (Ha MOJHOTY OTBETa, MPAaBMWJIBHOCTh O(OPMIICHHUS OTBETA, HAJWYHUE
HEOOXOUMBIX COIIACOBAaHUM (HajduMuue HHQPOpMAIMU JUIsI CBOJHOTO OTBETAa OT
COMCIIOJIHUTENEN) B OTAEN MO pabdoTe C JOKYMEHTaMu U KOHTpoto. COTpyIHHUKH
OTJeNa HECYT OTBETCTBEHHOCTh 3a MOJHOTY OTBETA, MPAaBWIBHOCTH O()OpMIEHUS
OTBETa, HAIMYME HEOOXOAUMBIX COINIACOBAHMM (HAJIMUME MH(POPMALUMHU SISl CBOJTHOTO
OTBETa OT COMCIIOJIHUTEIECH).

5.2.4. Jlna CHATHS C KOHTPOJS MCHOJHEHHBIX IHUCEM MPEeANpUSITHH,
yUpexJeHUN, opraHu3aluil aenonpousBoautens (ucnonuurens) llogpasaenenus B
JI€Hb PETUCTpAlMU MPUKPEIUIeT CKaHUpPOBaHHBIM oTBeT (st nokymeHToB [ICO,
OpraHoB  HUcCHoJHUTENbHOM  BiacTw  CaxanuHCKOM  00llacTh  yKa3bIBaeTCs
pPETUCTPALlMOHHBI HOMEp AJIMUHUCTpAlMM M 4epe3 ApoOb perucTpaldoHHbBIN
nomep C3Jla IICO, wnanmpumep; 030-05672-18/amm/5.16.32-105/18) k OPK
nokymenta B CDJI, BbrIOpaB B JKypHaJle PpErUCTpalldd TEPErucKy CBOETro
[Tonpaznenenust (Hampumep: mnepernmcka JIAul) w Hampasnser wHGOPMAIIIO
COOTBETCTBYIOILIEMY CHEIHAIUCTy OOIIero oTAena Uisi MPOBEPKH JOKyMEHTa Ha
MOJIHOTY OTBETa, MPAaBUIBHOCTH O(MOPMIEHUS OTBETA, HAJIU4YME HEOOXOAMMBIX
COMIaCOBaHUM (Hajauuue MHPOPMALMM ISl CBOJHOTO OTBETA OT COUCIIOIHUTENIEH) U
nepefay ero JOJKHOCTHOMY Jidly (TIEpBBI€ BHUIE-MAPbI, BHULIE-M3Pbl TOpoOAa,
YOPaBISIIOUMHI JIeJ1aMu), AaBIIeMY yKazaHue (3aJaHue, MopyyeHue) 1o UCIIOTHEHUIO
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JOKyMEHTa WU JIMILY, ero 3ameniatomemy. [Ipu cnucanum aokyMeHTa (OTBETa) «B
JIEJIO» CHEIUAINCT OOIEero OT[ena HEeCeT OTBETCTBEHHOCTh 3a MOJHOTY OTBETA,
NPaBUIBHOCTL OQOpPMIICHUS OTBETa, HAJIMYME HEOOXOJUMBIX COIVIaCOBaHUM
(Hannuue uHopMaIuu 11 CBOAHOTO OTBETA OT COMCIIOIHUTENEH).

JIOKyMEHTBI, MOJUIeKAIINE CHATUIO C KOHTPOJISI MOPOM TOpoJia, HAPaBIstOTCS
JUTsL TIPOBEPKU  (HA TMOJIHOTY OTBETa, MPaBUILHOCTh O(OPMIICHHS OTBETA, HATUYUE
HEOOXOMMMBIX COITIacOBaHUN (Haimnune WHGOPMAIMU [JIi CBOJHOTO OTBETa OT
COUCIIOJIHUTENEH) B OTAEN Mo paboTe ¢ AOKyMEHTaMH U KOHTpoto. COTPYIHUKH
OTAeNla HECYyT OTBETCTBEHHOCTH 3a MOJHOTY OTBETa, MPABHJIBHOCTH O(GOPMIICHHS
OTBETA, HAINYME HEOOXOAMMBIX COMNIACOBAHMUM (HaJIMYue MH(pOpMALUU ISl CBOJHOTO
OTBETa OT COMCITOITHUTEIIECH).

5.2.5. JlokyMeHT (MOpy4YeHHUE) CUMTACTCS UCTIOJIHEHHBIM U TOJJICKUT CHSITHUIO
C KOHTPOJS Tmocie (aKTUYECKOTO HCIONHEHUSI BCEX COAEP)KALIUXCS B HEM
NOPYYEHUH, JOKYMEHTAJIbHOTO MOJTBEPKIACHUS €ro HCIOJHEHHS U COOOIICHUS
pPE3YJIBTATOB €r0 pacCMOTPEHUS 3aUMHTEPECOBAHHBIM OpraHaM, OpraHu3alusM U
JULAM.

[IpomexxyTounass uHQOpMaIus MO HMCHOJHEHUIO JIOKYMEHTa HE SIBISETCS
OCHOBaHHEM JJISI CHSITUSI €70 C KOHTPOJIAL.

5.2.6. JlokymMeHThI (IOPYYEHUSI), HE CHATBIE C KOHTPOJIS U HE MPOJJICHHbIEC B
YCTAHOBIICHHOM MOPSIJIKE, CYUTAIOTCSI HEUCTIOTHEHHBIMHU.

5.2.7. Hoxymentsl IIpaBurenbctBa (CaxanuHCKoW 00JacTh, OpraHoB
UCIIOJIHUTENbHON BiacTh CaxalMHCKOW OO0JIaCTH MOJUIEKAT CIHMCAHUIO B €0 B
CoJle IICO.

IIpn crnucaHuM NOKYMEHTOB, IOPYYEHMH, UMeEHLUX craryc «lcrnoaHeHo»
(Ipu WHOM cTaryce CHUCAaHUE HEBO3MOXHO), HEO0OXOIMMO PpPYKOBOACTBOBATHCS
kpatkoil MHcTpykuueit mo padore B COJl, pacnonokeHHOM Ha TJIaBHOM CTpaHUIE
COJ1 TICO B paznene «Oo6mue nokyMeHTh» - «MHCTpykiuu u HITA» - «Kparkas
Uuctpykiusa no pabore B COJl (obmas)» - «Kparkas UuHctpykuust mo padore B
CoOl» - m.2.5, ctp.47.

5.2.8. Cnemmanuctsl [logpaznenenuii, padorarommue B CIOJl IICO, mpousBoast
CIMCaHNE JOKYMEHTOB B JIEJIO CAMOCTOSTEIBHO.

6. PACCMOTPEHUE OBPAILIEHUHA I'PAKJIAH

Opranuzanus paboThl ¢ 00palllEeHUAMH TpaXkaaH B AJIMUHUCTPAIIUU BEJETCS B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpenus oOparieHuit rpaxaan Poccuiickoit deneparumy.

6.1. Opranuszauus padoThbl ¢ MMCbMEHHBIMU 00pALICHUSIMH TPAKIAH

6.1.1. PabGoty ¢ obOpaieHnsMH, 3asBICHUSIMH U XKajno0aMu TrpaxkaaH (najiee -
oOpaieHus) B AIMHHUCTPALIMK OCYIIECTBISAET OT/IEII 110 paboTe ¢ 0OpaIicHUIMHU.



78

CoTpyaHuku oTAela 1o pabore C OOpalleHUSIMH OCYILIECTBISIOT y4eT U
OpraHW3aIMI0 PACCMOTPCHHMS TUCBMCHHBIX M YCTHBIX OOpaleHud TpakIaaH,
oOparnieHuit B popMme 3IEeKTPOHHOTO JTOKYMEHTA, MOCTYNUBIIUX B AJIMUHHUCTPALIHIO,
aHAIM3UPYIOT XapaKkTep BOMPOCOB, TOJHUMAEMbIX TpaXKIaHAMHU.

6.1.2. Otnen mno pabore ¢ OOpaleHUsIMU OCYHIECTBISIET KOHTPOJIb
WCIIOJIHEHHS OOpaIlleHUi Yepe3 COOTBETCTBYIOIIMX CIEIUATMCTOB OOIIEro OT/eNa U
pykoBoauteneu [lonpasaenenuil.

6.1.3. ITuceMeHnHOE OOpaIeHre TOICKUT 00sM3aTeNIbHOM peructparuu B COJ]
M0 YCTAaHOBJIICHHOW QopMe B TeUeHHWE TpexX MAHEH CO JHS TOCTYIUICHUS B
AJIMUHHCTPALIMIO COTPYAHUKAMHU OT/Iea 0 paboTe ¢ 0OpaleHUsAMH.

XKanoba Ha HapymieHHWE TOpSAKA TPEIOCTABICHUS MYHHUIIMITAIBHBIX YCIYT,
MOCTYNHBINAS B YIOJHOMOUYCHHBIH Ha €€ pPacCMOTPEHHUE OpraH, IOMICKHUT
PErUCTPALIMK HE MO3/IHEE CAEAYIOIIEr0 paboyero AHs CO JHS €€ MOCTYIIICHHUS.

B cnydae ecnum xanoba Ha HapylleHUWE TOpsIKa MPEaOCTaBICHUS
MYHUIIUTNIATBHBIX YCIYT MO/IaHa 3asBUTENIEM B OPraH, B KOMIIETEHIIMIO KOTOPOTo HE
BXOJMUT MPUHSATUE PEIICHUS IO >Kajo0e Ha HapylIeHUE MOpsAKa MPeAoCTaBICHUS
MYHUIIUTIAJBHBIX YCIYT, B TeueHHWe 3 paboyux JHEH CcO JHS €€ perucTpaiuu
yKa3aHHBIM OpraH HampaBlsSeT kajao0y B YIOJTHOMOUEHHBIH Ha €€ PaccCMOTpEHHe
opraH W B MHChbMEHHOW (Qopme HHPOPMHUPYET 3asBUTENS O IepeHaNpaBICHUU
xanoOwl. [Ipu 3TOM CpOK paccMOTPEHUS KAITOOBI UCYUCIISIETCS] CO JHS PErUCTpaIiuu
’aJI0OBbI B YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

6.1.4. OOpaiieHus, HarpaBiI€HHbIE B aJpeC M3pa ropojia, MepBbIX BUIIE-M3POB
ropofia, BHUIE-MAPOB TOpOJa, YHOPABIAIOMIEr0 JejJaMu, AJIMUHUCTpAUUUd U
MOJIyYCHHBIC CHENHAIUCTaMU OOIero oOThaeNia, MHUHYs OTael mo pabdore ¢
oOpamieHusIMHU, TIOJUIeKaT o00s3aTeNbHON TMepegaye B OTAen Mo pabore ¢
obpamenusmu Jiyis peructpauuu B COJI.

6.1.5. CxanupoBaHHOoe oOOpalieHue C NPUIOKEHUSIMH (MIPU  HAITHYUN)
npukperuisiercss Kk OPK  gokymenra. J[lanpHelmass pabora mno OOpaineHusm
NPOUCXOAUT C UCIOJIb30BAHUEM DJICKTPOHHOW Komuu. I[logiuHHUK (OpuUrHUHAN)
JIOKYMEHTa XPaHUTCS B OTJeENE 1Mo paboTe ¢ oOpalieHUus MU U MOXKET OBITh MepeaH
OTBETCTBEHHOMY HUCTIOTHUTEINIO TI0 MUChbMEHHOMY 3aMpPOCy UCTIOTHUTEIS.

6.1.6. OOparmieHne perucTpupyeTcs COTPpyAHHUKAMH OTnaeja mo pabore ¢
oOpamenussmMu nmyteM 3anonHenus JOPK nokymenra B CO/l, B KOTOpYIO BHOCSTCS BCE
HeoOX0UMBIE JaHHBIE, Mocie Yyero OOpaleHuIo0 IPUCBANBAETCS PETUCTPAIIMOHHBIN
HOMEp.

6.1.7. CoTpyaHuk otnena mo padbote ¢ oOpalleHUsIMU YCTaHABIUBACT HATTUIUE
MpeabyIux oOpalieHuil 0 OHOMY BOIPOCY U B CIydae MOBTOPHOTO OOpamieHus
PETHCTPHUPYET IOKYMEHT KaK CBSI3aHHBIM.

[ToBTOpHBIM OOpaleHUsAM MPU UX MOCTYIUICHHUH MPUCBAUBAETCS OYEPEIHOM
PETHCTPAIIMOHHBIA HOMEP, a B cooTBeTcTBytomeld cTpoke OPK mokymeHnta
YKa3bIBAECTCS PETUCTPAIMOHHBIN HOMEp oOpaleHui, MOCTYUBIINX B TEYCHHE TO/1a.
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6.1.8. Ilpu ogHOBpEMEHHOM MOCTYIUICHUHM OCHOBHOTO OOpaleHUs U €ro
nyonukara 100 MOCTYIUICHUW IyOJuUKaTa 10 OKOHYAHUS pa3perieHrs OCHOBHOIO
oOpareHus JaeTcs eANHBIA OTBET.

Ecnu nybnukaT mocTynmuil Mmocjie pa3pelieHusi OCHOBHOTO OOpallieHus, TO
3asiBUTENI0 He mo3aHee 10-7THEBHOrO Cpoka C MOMEHTa pPErucTpanuu TyOnukaTa
OTBET Ha HEr0 HaNpaBJISIETCS CO CCBUIKOW Ha JaTy W MCXOASIINI HOMeEp
OTIIPABJIEHHOTO OTBETa Ha OCHOBHOE oOpamieHue. Komusi oTBera HampaBisieTcs B
cilydyae MpsMOro yKazaHus 3asBUTENSI O €r0 HEMOIYUYEHUH.

6.1.9. 3apeructpupoBannoe B C3OJ] oOpalneHrue HanpaBiIsieTcsl COTpYAHUKAMU
oraena mo pabore ¢ OOpalleHHsIMH CIenHanucTaM oOWero oTaena  Juis
(bopMHpOBaHUS MPOEKTA PE30IIOLNH U HAMIPABIEHUS Ha pACCMOTPEHUE MAPY TOpoja,
NEPBBIM BULIE-M3paM, BULIE-M3paM ropoja , yIpasJsioleMy JAelaMi B COOTBETCTBUU
C pacnpeneneHueM oO0A3aHHOCTEH, KOTOpbIA B 2-AHEBHBIM CPOK MOJMUCHIBAET
pesonmonuto 1.

[Ipu HeoOXoAMMOCTH, PYKOBOIUTENh BHOCUT HW3MEHEHUSI B IPOEKT
PE3OIOIHUH.

6.1.10. Ilepenaua nopyuenus ucnonuuressiMm no C3/] paBHO3HAYHA mepenaye
OyMa)XHOTO HOCUTENSI W SIBISETCS OCHOBAHHMEM [Jisi HCIIOJHEHHS TIOPYYCHHS
(moamucanue 6yMa)XHOTO HOCHUTEIIS HE TPOU3BOIUTCS).

6.1.11. HarmpaBnenue obparmienus B [lonpasneneHue mpoucXoauT aBTOMATHIECKA
npu otnpaBke mnopyudenuss B 3To llompasnenenwme. llepemaua (mepeaapecariusi)
3apEruCTPUPOBAHHBIX  OOpameHuid u3 opHoro llogpasgenenuss B jApyroe
IIPOU3BOJIUTCS C COIIACUs JIMIA, TOPYYMBILETO PAcCMOTPETh OOpalieHue, 4epe3
otaen no padore ¢ odpameHusiMu ¢ otMeTkor B COJI.

6.1.12. Hcnonnutens (pykoBoautenb lloapasneneHus) HeceT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 OOBEKTUBHOCTh U BCECTOPOHHOCTh PACCMOTPEHUS OOpalleHHUs,
COONIOIEHHE CPOKOB PACCMOTPEHHs, CBOEBPEMEHHOCTb IMPOJJICHUS CPOKOB
pPacCMOTpPEHHMsI, COJEp)KaHUE TMOATOTOBICHHOTO OTBETA, HAJWYUE HEOOXOAUMBIX
COITIACOBAHUU.

I[Ipuy  paccmoTpeHHH oOpareHus HECKOJIbKUMHU VCIIOJTHUTEISAMU
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M IMPABUIBHOE HCIOJHEHUE IMOPYYEHUU B
PaBHOM CTENEHU HECYT BCE YKAa3aHHbBIC B PE30JIIOIMU UCTIOTHUTEIIH.

6.1.13. [lo mpeacTtaBieHHMs Ha INOANMCH HCIIOJIHUTENb OCYLIECTBIIET NMPOBEPKY
MPAaBUWIBHOCTU O(QOPMIICHUSI TPOEKTa OTBETa Ha oOpamieHue  (KOMIUIEKTHOCTD,
MPAaBWIBHOCTh aJpPECOBaHMS, HAJIMYUE HEOOXOAUMBIX BU3, MPUIIOXKEHUH, MNpH
HEO0OXOIMMOCTH — CIPABOK, MOSICHUTENbHBIX 3aMUCOK, Pa3bSCHSIOIUX COAEpKAHUE
MOATOTOBJICHHOTO TIPOEKTA OTBETA).

6.1.14. IIpoexTbl OTBETOB O(OPMIISIOTCS HCIOIHUTEISIMH B COOTBETCTBHH C
WNucTpykiuei o Aea10npou3BOJICTBY.

6.1.15. Cpok, B Te4eHHE KOTOPOTO MPOEKT OTBETa Ha OOpalleHHEe MOMKET
HAXOJUThCS Ha coracoBaHuu B [loapasznenenun coctaBisieT He OoJiee Tpex pabounx
JTHEH.
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6.1.16. 3ampeiieHo HampapiIsATh OOpalleHus, CoJepkKalue >Xajlody Ha
neiictBue  (Oe3nedcTBUE)  JOMKHOCTHOTO — JIMIIA, HAa  PACCMOTPEHUE  TOMY
JOJKHOCTHOMY JIMILY, peIlIeHHUe Uiy AeiicTBue (0e31eicTBUE) KOTOPOTro 00kKaTyeTCs.

6.1.17. WcnonHuTenp, NOATOTOBUBIIMN MPOEKT OTBETA 3a MOMAMKCHIO M3pa
ropoza, hopmupyetr IPK gokymeHTa, B KOTOpOW yKa3bIBaET MapIIPyT COITIACOBAHUSA,
MOJIMHUCAHTA, a TaKKe MPUKIAIbIBACT (palil MPOEKTa HCXOMASIIETO JOKyMEHTa B
ycTaHoBlieHHOM (opmare. Mapupyt comnacoBanuss B CDJ] mocienoBareinbHO
JIOJIKEH BKJIIOYATh HauYalIbHUKA OT/IeNa (JernapraMenTa), HauaibHuka [logpasnenenus
UCIIOJTHUTEIISA, TEPBOTO BUIE-MIpa, BHUIE-MAIpa JMOO YIPABISIONIETO JelaMH B
COOTBETCTBUM C paclpeiesieHHeM OOA3aHHOCTEH, a TaKXe COUCHOJHUTENEH
MOpYy4YEeHHUsl B cllydyae, €ClIM OTBET HEOOXOJMMO COIIacoBaTh ¢ HUMHU. B ormen mo
pabote ¢ oOpalieHUsIMH HE TO3HEe 4YeM 3a 5 JAHeH [0 OKOHYaHUsI CpOoKa
paccMmoTpenus obOpameHuss nmo COJ] moctymaeT cBoa (MPOEKT JOKYMEHTAa M
uHdopmalMs O COINIACOBAHMM) /I TMPOBEPKH HA COOTBETCTBUE OTBETa CYTH
BOMNpOCa, Haluuue HeoOXONMMbIX BHM3. B ciyuae 3amedanuii, TpOeKT OTBeTa
BO3BpAl[a€TCAd HUCIOJIHUTENIO Ha jJopabotky. I[lpum orcyTrcTBuM  3aMedaHUi
COTPYIHHKH TPUEMHON TPaXKJIaH paCIEYaThIBAIOT IPOEKT OTBETA, MPUKPEIUISIOT
(mpu HEOOXOAMMOCTH) KOMHIO OOpallleHUus U MepefaroT s MHOANHCAHUS MIpY
ropoja He TI03/IHee YeM 3a 2 JHS 10 OKOHYAHUS CPOKa UCIIOJTHEHUS OOpallleHusl.

6.1.18. ITpu noanucanuu MpoeKkTa OTBETA MEPBLIMU BUIIE-M3PaMH TOPOJIa, BUIIE-
MIpaMH Tropojia JUOO YHpPaBISAIOMUM JelaMu HcnonHuTedb ¢Gopmupyer OPK
JIOKyMEHTa B COOTBETCTBHM C MyHKTOM 6.1.17. Tlocine mpoBeneHus: HeOOXOIUMOTO
COMIaCOBaHMs CHEIHUANINCTY OOIIero OTAella HE I03JHee 4YeM 3a S5 JHed [0
OKOHYaHUsI cpoka paccmoTpeHus OoOpamenuss nmo COJl moctymaeT cBoj (MPOEKT
OTBETa W JIMCT COINIACOBAHMS) JUIsl MPOBEPKU JOKYMEHTa Ha TI'paMMaTUYECKHUE
OLIMOKH, COOTBETCTBHE OTBETA CYTH BOIIPOCA, HAIMYME HEOOXOAUMBIX BU3. B ciydae
3aMeuYaHul, MPOEKT OTBETa BO3BpAIACTCS MWCIOIHUTENIO Ha Aopabotky. Ilpu
OTCYTCTBHMM 3aMEUaHUM MPOEKT OTBETA U JINCT COITIACOBAHUS CHEIUATMCTOM OOIIETo
OTJIeJIa HaIlpaBJIsieTCA B OTJEN M0 paboTe ¢ 0OpaleHUsIMH ISl paclieyaTku MpoeKTa
orBera. Cneruanuct obuiero oraena GopMUpyeT Marky U MeperaeT Ha MOoJIUcaHue
NEPBOMY BHIE-M3pY, BHIIE-MIPYy TopoAa JuOO0 yOpaBisolleMy JeJaMd B
COOTBETCTBUHU C paclpe/ieleHueM OOsS3aHHOCTEH He TMO3/Hee uYeM 3a 2 JHS [0
OKOHYaHUs cpoka ucnojgHeHus OOparieHus.

6.1.19. OnHOBpEMEHHO NpHU MNOATrOTOBKE MPOEKTOB OTBETOB Ha OOpAILEHHS H
HampaBieHUM Konui oreBeToB B llpaButenbctBo CaxaauMHCKOM 00JaCTH, OpraHbl
npokyparypsl, CaxanuHckyto obnactayio Jymy u ['opoackyro dymy ropona FOxHo-
CaxanuHcka 0pOpMIISATH COTPOBOAUTENIBHOE MUCHMO.

6.1.20. Bu3bl, OCTaBIEHHbIE PELIEH3EHTAMU MPH COITIACOBAHUM ITPOEKTA OTBETA B
CO/l, cunTaroTcst paBHO3HAUYHBIMU MOJNMUCH Ha OyMaXHOM HOCHUTETIE.

6.1.21. Mbap ropona (mepBble BHUIIE-MAPbI, BUIIE-MAPbI, YIPABISIOMIUA JIeTIaMH )
noanuceiBaeT otBeT Ha OOpameHue (2 9k3.), 100 OTKIOHSET ero. COoTpyaHUK
npueMHoON rpaxknan BHOCUT B COJl wmudbopmamuio o mnomanucanuu (MO0 He
noanucaHuu). B cioyuyae Hecoracus ¢ OTBETOM, COTPYAHMK OTHena Mo padote C
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oOpallleHUsIMU JOJIKEH Tak)Ke BHECTH COOTBETCTBYIOIIUE 3aMEUaHUs, IPOEKT OTBETA
IIPU TOM BO3BpAIIAETCS UCIOJHUTENIO HA JOPAOOTKY

6.1.22. OtBeThl Ha oOpaleHus, MOANMHCAHHBICE B 2-THEBHBIM CPOK MIPOM
(mepBbIMH  BUILIE-MPpaMH, BHIE-MIPaMH, YINPABISAIOMIUM JAeJIaMH  TEepPelaroTCs
CHEIMATIUCTOM OOIIETO OT/eNa B OT/IEN MO padoTe ¢ OOpalleHUsIMU ISl pETUCTpaIluu
nokymeHnTta B CO/] u oTpaBKu aagpecaram.

6.1.23. IIpu HampaBIeHUH 3asIBUTEII0 MPOMENKYTOUYHOTO OTBETA B TEKCTE OTBETA
YKa3bIBa€TCS CPOK OKOHUYATEIHHOTO perieHus Bompoca. OOpaimienusi, Ha KOTOPHIC
JTAIOTCSl IPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCSL.

6.1.24. 3menenue cpoka ucnoiaHenusa ¢ukcupyercs B CI/l. OOparmienus, cpok
UCIIOJTHEHUsSI MO KOTOPBIM HE ObUI CBOEBPEMEHHO TMPOMJICH, CUYUTAIOTCA HE
WCIIOJTHEHHBIMU B CPOK.

6.1.25. PeructpauronHslii HoMep orBeTa Ha OOpalieHue u Jara perucTpaiuu
MPOCTABIISIOTCS COTPYAHUKAMU OTHeNa Mo paboTe ¢ oOpalieHUus MU Ha MOJIMHHUKE
JIOKyMEHTa B peKBU3UTAaX OJaHKa.

6.1.26. OtBeTHl Ha OOpalleHUs, MOAMUCAHHbIE M3POM (TIEPBBIMHU BUIIE-MIPAMH,
BUIIE-M3paMU TOPOJa, YIPABISIONIUM JIelaMU) PETUCTPUPYIOTCS U OTIPABIISIOTCS
COTpYAHUKAaMHU OTJelia 1Mo padoTe ¢ 0OpallleHUusIMH B JIeHb UX PETHCTPALMH WIA Ha
clenyronuii pabounii IeHb, 32 UCKIIFOUEHUEM CPOYHON KOPPECIIOHIEHITNN.

OtBetrsl Ha OOpameHus, MOANUCAHHBIE pykoBonutessimu lloapaznenenuit
peructpupytorces B [loapaszneneHnu u paccbuiatoTCsl CaMOCTOSTENbHO. JIJisl CHITHS C
KOHTPOJISI UCTIOJTHEHHBIX JOKYMEHTOB (oOpaienuil) ucnonuurens [loapasaenenus B
JIEHb PETUCTPALUMH NIPUKPEIUIAET CKaHNpOBaHHbIM OTBET K DPK nokymenra B COJl u
HampaBisieT MHPOPMALUIO COOTBETCTBYIOUIEMY CHELHANIUCTY OOILIEro otaena s
MPOBEPKH JOKYMEHTAa Ha IIOJIHOTY OTBETa, MPABUIBLHOCTH OQPOPMIICHHUS OTBETA,
HaJInure HEOOXOAUMBIX COIIaCOBaHMM (Hamuuue MH(pOpMaIMu JIJIsi CBOJIHOTO OTBETA
OT COUCIIOJHUTENEH) U TepeAayud ero JAOHKHOCTHOMY JuIly (IepBble BHIIE-MAPHI,
BUIIE-M3PbI TOpO/a), JaBIIEMYy yKa3zaHue (3aJaHue, MOPYUYEHHE) IO HCIIOJHEHHIO
JIOKyMEHTa WA Jully, ero 3aMmemarouieMy. [Ipu cnucanun 1okyMeHTa (OTBETa) «B
JIEIO» CIEIHAIUCT OOIIEr0 OT/eJla HEeCeT OTBETCTBEHHOCTh 3a IOJIHOTY OTBETA,
MPaBUILHOCTE OQOPMIICHUS OTBETA, HAJIMYME HEOOXOJUMBIX COIIaCOBaHUUN
(Haymmure nH(OpMAaIUK I CBOJHOTO OTBETA OT COMCITOIHUTEIEH).

JIOKyMEHTBI, MOJyIeKAIINE CHATUIO C KOHTPOJISI MOPOM TOpoJia, HAPaBIsSIOTCS
JUIs MPOBEPKK (HA MOJIHOTY OTBETA, MPaBWIBHOCTh O(POpMIICHUSI OTBETA, HAJIUYUE
HEOOXOJIMMBIX COMIACOBaHUU (Hamuuue HWHQOpPMAIMU JJII CBOJHOTO OTBETA OT
COMCIIOJIHUTENEH) B OTAen 1o pabore ¢ oOpamenusmMu. COTPYIHHKH OTAEia IO
pabote ¢ oOpalieHUusIMA HECYT OTBETCTBEHHOCTD 3a MOJHOTY OTBETA, MPaBUILHOCTh
odopMIICHUSI OTBETA, HAJTMYME HEOOXOAUMBIX COITIACOBaHMM (Haymure uHpopMaIuu
JUTSI CBOJJHOTO OTBETA OT COUCTIOIHUTEINEH).

OTBeT TO pe3yabTaTraM pacCMOTPEHHUs KajloObl HAa HapyIICHHUE MOpPsaAKa
MPEAOCTABIICHUS] MYHHUIUIIAJbHBIX YCIYT HANPaBIsIETCS 3asBUTENIO HE MO3/IHEE THS,
CJIETYIOIIETO 32 THEM MPUHATHSA PEIICHUS B TUCbMEHHOU (popme.
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6.1.27. Pezomouun m3pa ropoaa «Jmga ucnonHenus», «Anga oreerayn, «/lng
pPacCMOTpEHHMS» TI03BOJISIET TIEPBBIM BHIIE-MApaM Topoja, BHIE-MIpaM Topoa,
YOPABISIONIEMY JeJlaMd  TPU O3HAKOMJICHHUU C OOpallleHHEeM CaMOCTOSITEIbHO
JOTIOJIHATH ¥ ONPENEIIATh MEPHI MO €r0 UCIIOJIHEHUIO.

Pesomtonnst Mapa ropoga (MepBbIX BUIIE-MIPOB, BUIIE-MAPOB, YIIPABISIONIETO
nenamu) «Jlys TONTOTOBKM OTBETa» OMpEAeNseT  HEOOXOJUMOCTh TOJATOTOBKHU
MIPOEKTa OTBETA 32 MOANUCHIO JOIKHOCTHOTO JIUIIA, IABIIETO OPYUYEHHUE.

Ecnmu B pe3omonuu K 0OpaimeHu0 M3poM Topoja (IEepBBIMU BHUIIE-MIpaMu
ropojia, BHUIIE-M3paMHu ropoja, YIpapBIswomiero aeinamu) ykazaHo «Ilpomry BHecTu
NpeanoxkeHus», «O0 ucCroHeHnH UH(HOPMHUPOBATHY», TO 3TU OOpAIlEHUs] CHUMAIOTCS
C KOHTPOJISI aBTOPOM PE3OJIFOLUMHU MOCIIE MOATOTOBKU OTBETA 3asBUTEIIO.

6.1.28. Eciin B pe3ononuu Mdpa ropojia, MEpPBBIX BULE-MIPOB, BHIE-MIPOB
ropojia, YNPAaBJISIIONIETO JAeIaMd MOpPYy4YEHHE TaHO HECKOJbKUM HCIOJHHUTENSM U
yKa3aHO HanpaBUTh OTBET 3asBUTENIO, TO OTBEThl HAIPABISIOTCS KaXIbIM
UCIIOJIHUTENIEM, B TMpeJenax CBOEM KOMIIETEHIIMM WM OOIIUHA OTBET TOTOBUT
UCIIOJIHUTENh, YKa3aHHBIH B PE30JIONUHU (MTOPYUYEHUHU) TIEPBBIM, UM UCIOJIHUTED,
KOTOPOMY MOPYYEHO CHIENIaTh CBOJ.

6.1.29. OTBer Ha oOpatieHus TpaxaaH, KaKk MPaBHUIIO, JA€TCS B MUCbMEHHOM
dbopme. B ciryuae ycTHOro oTBeTa JelaeTcs COOTBETCTBYroIIas 3amuch B OPK
nokymenta. OtBer Ha oOpamieHue, mnoctynuBmee B GOpME AIEKTPOHHOTO
JTOKYMEHTa, HampasisieTcs B (OpMe DJJIEKTPOHHOTO JOKYMEHTa TII0 aapecy
AIIEKTPOHHOM TMOYTHI, yKa3aHHOMY B OOpallleHuWW, WM B MUCBMEHHON ¢dopme Ha
MOYTOBBIN aJipec.

[To >xemaHuio 3asiBUTENE OTBET MO PE3yJIbTaTaM PACCMOTPEHHS >KaIOObI Ha
HapylleHUue TMOopsJiKa TMPEJOCTABICHUSI MYHMIIUNAIBHBIX YCIYT MOXET OBITh
IpEACTaBICH HE MO3JHEE JHS, CICAYIOIIETro 3a JHEM MPUHSATUS pelIeHus, B hopme
AIIEKTPOHHOTO JOKYMEHTA, MOJMKUCAHHOTO YCUJIEHHOU AIEKTPOHHOMN
NOJMUCHIO (YCUJICHHON HEKBaTU(UIHUPOBAHHON 3JIEKTPOHHOW TMOMMUCHIO  WIU
YCUJICHHOW KBaJIU(UIIMPOBAHHON 3JIEKTPOHHOMN MOIMUCHI0) YHOJHOMOYEHHOTO Ha
PAaCCMOTpPEHHE KaJIOObl JOHKHOCTHOTO JMla M (WJIM) YIOJIHOMOYEHHOTO Ha
pacCMOTpEHHE KaI00bI OpraHa.

6.1.30. JlokymeHT (oOpalieHue) CYMTAETCS WCIIOJHCHHBIM W CHUMAETCS C
KOHTpOJISL TOCJ€ BBIMOJIHEHHUsS] 3aJaHUl, TOpPYYEHHUH, 3alpocoB, COOOIICHUS
pEe3yJIbTaTOB 3asBUTENSIM U 3aWHTEPECOBAHHBIM OpraHU3alUsM WIH JAPYroro
JIOKYMEHTUPOBAHHOTO MOJITBEPKICHUS UCTIOTHEHUS B JIEHb MOCTYIUICHUS B OT/EJ 110
pabote ¢ oOpalieHUIMH HUHPOPMAIIUU O CHATUU C KOHTPOJIS JOHKHOCTHBIM JIUIIOM
(mepBbIf BHUIIE-MAIP TOPOJa, BHIE-MAP TOpOja, YIPABISIOMIMN AeiaMu), JaBIIUM
yKazaHue (3ajJaHue, MOPYUYEHHE) IO HCIOJHEHHIO JOKYMEHTa WJIM JIUIOM, €ro
3aMEeNIaroIIHM.

6.1.31.3akoHueHHBIE TIPOU3BOACTBOM «J/lema» mo OOpaimieHusM TpakiaH
XpaHATCS ONPENIETCHHbI HOMEHKIIATYpOH CPOK, 3aT€M MOJIeKAT YHHUUTOXKEHUIO T10
aKTy.
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6.2. Opranuzauus padoThbl 110 JJUYHOMY NIPHEMY I'PAXKAAH

Opranuzanus paOOThl MO JHMYHOMY MpPUEMYy TpakJaH MPOU3BOIUTCA B
cooTBeTcTBUH ¢ [lomoxennem 00 opraHU3aluu JUYHOTO MpHUEMa TPaXJaH MIPOM,
IIEPBBIMM BUILIE-M3paMH, BULie-M3pamu ropoaa IO0xHo-CaxannHcka, yTBEPKIECHHBIM
pacropsbkeHHueM A IMUHUCTPALIAH.

7. I3ATOTOBJIEHHUE, YYET U UCI10/Ib30OBAHUE INEYATEN U
HITAMITIOB, PAKCUMHUJIBHOU ITOAIINCHU PYKOBOIUTEJIA

7.1. TepOoBble M Apyrue MedaTd MCHOJB3YIOTCS B AIMUHHUCTpAlUU JIs
YIIOCTOBEPEHUS TMOJIMHHOCTA JOKYMEHTOB M COOTBETCTBHUSI KOMHUH JIOKYMEHTOB
MOJTMHHUKAM.

Jlns  mpocTaBieHUST OTMETOK CIPAaBOYHOIO Xapakrepa O IOJTYy4YEHUH,
pEerucTpanuy, MNPOXOKIACHUU U HCIOJHEHUU JOKYMEHTOB U JPYTHUX OTMETOK
MIPUMEHSIOTCSI COOTBETCTBYIOIIHE IIITAMIIBI.

7.2. HeoOXoAMMOCTh  HW3rOTOBJEHUS  IITAMIOB C  (DAKCUMUIIBHBIM
BOCIIPOM3BECHUEM MOANUCU M3pa (MEPBBIX BUIIE-MIPOB,  BHIIE-MAPOB TOpOJa,
YIPaBISAIOUIETO JEJIaMU) M JIMLO, OTBETCTBEHHOE 3a HCIIOJIb30BAHUE YKA3aHHBIX
IITAMIIOB, ONpEAENsieTCs M3pOoM (IEPBBIM BHUIE-M3POM, BHIE-MApaMH TOpOJa,
YIPaBISAIONIUM J€1aM1) COOTBETCTBEHHO.

3asBKa HAa W3TOTOBIICHHE INTAMIIOB C (DAKCUMUIIBLHBIM BOCIPOU3BEICHUEM
MOJIKCH M3pa ropoja (IepBbIX BULIE-M3POB, BULIE-M3POB, YIPABISAIOIIETO JEIaMH)
MOJIKACHIBAETCS YIPABJISIOIIUM JIETIaMu.

7.3.1lonpa3aeneHus UMEIOT TI€YaTH, B COOTBETCTBUU C MOJIOKEHUSIMU O CBOMX
nojpasfeneHusx. M3roroBinenne mnedareil, HEOOXOIMMBIX A  OOecreYeHus
NEATeIbHOCTH  CTPYKTYPHBIX  TOJpa3fejeHui  ammapara  AJIMHHUCTpaINH,
MPOU3BOIUTCS MO COITACOBAHUIO C YIPABIIAIONINM JI€TIAMHU.

7.4. PykoBoauTeNM CTPYKTYPHBIX MOAPA3JEICHUN anmnapara AJIMHHUCTPALUU
MPEACTABIAIOT 3asiBKM Ha WM3TOTOBIEHUE Ieyatedl u mramnoB B MKY «Ynpasnenue
nenaMu aaMuHuctpanuu roponaa IOxHo-CaxalMHCKa» € NPUIIOKEHUEM 3CKU30B
3aKa3bIBAEMBIX MI€YATEH U IITAMIIOB.

7.5. 3roToBiIEHHBIEC TIEUATH U MITAMITBI ¢ (PaKCUMUIBHBIM BOCIIPOU3BEICHUEM
MOJAMKUCU M3pa ropoja, MEPBOrO BUIIE-MAIPA, BUIIE-M3pa, YMNPABISIONIETO JeIaMu
nepenarorcs B Otaen no padboTe ¢ JTOKyMEHTaMH U KOHTPOJIIO.

7.6. OTnen no paboTe ¢ JOKyMEHTaMHU U KOHTPOJIIO OCYLIECTBIISET:

- YU€T U PETUCTPAIMIO U3TOTOBJICHHBIX MeYaTel U MTaMIIOB C (DaKCUMUIbHBIM
BOCIIPOM3BEICHUEM MOANUCH (Jajee — IITaMI) B JKypHaJie C MPOCTABICHUEM HUX
OTTHUCKOB;

- BbIJIa4y Te4YaTed U IITaMIIOB COTPYAHUKAM AJIMUHUCTPAIMHU O]l POCIIUCH B
KypHaJle yueTa rnevarei U ITaMIoB;
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- NPUHATHE MPUIIEAINX B HETOJHOCTh M YTPATUBIIMX 3HAYEHHE MeyaTel u
IITAaMIIOB, YHUUTOXKEHUE UX IO aKTy C MPOCTABIECHUEM COOTBETCTBYIOIIEH OTMETKH B
KypHaJle yuyeTa nevarei U mTamIoB.

[levatn u mTamMmObl XpaHATCA B HAJEKHO 3aKpbIBaeMbIX ceddax umm
METaJUIMYECKUX IKadax.

B cnydae yrepu mnedared, INTAMIOB, HE3aMEUIMTEIBHO CTaBUTCS B
M3BECTHOCTh YOPABISIOIIMN JenaMu W pykoBoautens Otaena mno pabore ¢
JOKYMEHTaMHU U KOHTPOJIIO.

7.7. llepenaya medared M IITaMIIOB ITIOCTOPOHHUM JIMIAM HE JIOITYyCKaeTCs.
BblHOC mewateili W IUTaMIoB 3a NOpeenbl  OpraHu3aldd  BO3MOXKEH B
HCKIIFOYUTENBHBIX CIIydasX M0 PEUIEHUI0 PYKOBOJICTBA AJMUHUCTpALUUU (Hapumep,
NP MOAMUCAHUY JTOTOBOPOB U JIp.).

7.8. Ortuck mevaru c uzoOpaxenuem repba ropona FOxuo-CaxanuHcka
POCTABIISIETCS:

- No 1 - na ¢uHaHCOBBIE TOKYMEHTHI, CKPEIJICHHbIE MOAMUCHI0 M3pa ropoja,
NEPBBIX BULIE-MAPOB, BHUIE-MAPOB, YNPABISIOLIET0 AedaMu U XpaHutca B MKY
«YnpasieHue ienaMu aiMuHucTpanuu ropoaa lOxuo-CaxainHckay;

- Ne 2 - Ha JOKYMEHTBI MEXIYHAapOJHOIO XapakTepa, INOCTAaHOBJIECHUS,
pacnopsokeHusi, pemeHus lopoackod JlyMbl, NOANKMCaHHBIE M3pPOM TOpPOIA,
JIOTOBOPBI, COMIAIIEHUS, MYHMIIMIAIbHbIE KOHTPAKTHI, 3aKJIIOYAEMbl€ OT HMEHU
aAMUHUCTpPAUUMU TOpOJa, JOBEPEHHOCTH, KOMAaHIMPOBOYHBIE YIOCTOBEPEHUS,
[loueTHble rpaMOTHl U JIPYTUM€ JTOKYMEHTBI, CKPEIUIEHHbIE MOANUCHIO M3pa ropoaa,
MIEPBOTO BHIIE-M3pa, BULE-MAPA, YNPABIAIOMIEro AeaMu U XpaHutca B Otnaene mno
paboTe ¢ JOKyMEHTaMu U KOHTpoit. OtrtuckoM medatu Ne 2 ¢ m3o0pakeHHem
repba ropoga HOxHo-CaxanumHcka CKperuisieTcs MOANUCh COTPYIHUKOB OTHeNa
MYHUIUMTNIATBLHOM CITy»O0bl U KaJpoB JlenapraMeHTa KaJpoBOil MOJUTUKH B TPYAOBBIX
KHM)KKaX COTPYIHHKOB AJIMUHHUCTPAIUU.

- Ne 3 — Ha mocTaHOBIIEHUSIX (PaCMOPSHKEHUSIX) aJIMHUHHUCTpAIMU Topoja
HOxxno-CaxanuHcka, BBIMHCKaxX, KapToukax (gopma 1) u apyrux JOKyMEHTax
COJEP)KAIIMX CBEIEHUS, COCTaBIIOIIME TOCYIapCTBEHHYIO TaillHYy, CKPEIUICHHBIX
MOJIKCHI0 M3pa ropojia, MepBOro BULE-MAPA, BUIIE-M3pa, YIPABISIIOLIETO AeIaMu U
XpaHUTCS B PEXUMHO -  CEKpPETHOM  mojpasjeneHuu  [lemaprameHra
MOOWUIM3allMOHHOW  TIOATOTOBKM W 3alIMThl  WHpOpManuu  amnmapara
AJIMUHUCTpALUN.

7.9. Ha konusix MOCTaHOBIEHUN (PacnoOpsLKEHHI) aJIMUHUCTpAMU TOpoja,
MYHMIUNAIBHBIX [PAaBOBBIX aKTOB, NPUHATHIX l[opoackon Jlymo#, AOroBOpoB,
COMNIAIEHUM, MYHHULIMNAIbHBIX KOHTPAKTOB NPOCTABISIETCS KpyIas IedaTh
«AAMUHUCTPALIUA I'OPOJA HOXXHO-CAXAJIMHCKA JUIA
JOKYMEHTOBY», xoropass xpanutcs B Otaene mo pabore ¢ JOKyMEHTaMH M
KOHTPOJTIO.

Ha xonusix mocTaHoBIIEHUH (paclopsKeHuil) anMuHucTpaunu ropoaa FOxHo-
CaxanMHCKa COJEP)KAIIMX CBEACHUS, COCTABIAIOIIME TOCYIapCTBEHHYIO TalHy
npoctaBiserca kpymiasg nedatb «AJMHWHUCTPALIAA TOPOOA HOXHO-
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CAXAJIMHCKA IJI JOKYMEHTOB Ne 2y, xoropas XpaHUTCS B PEXKUMHO -
CEeKpEeTHOM Tmojpa3zzelieHnu JlemapraMeHTa MOOMIM3allMOHHOM TOJTOTOBKU U
3aIuThl THGOPMALIMY annaparta AJMUHUCTPALUU.

Ottuck nevaru «lopoackoit okpyr «l'opox FOxuo-CaxanuHck» CaxalnHCKast
obnacte AaMunaHcTpanus ropoga HOskHo-CaxanuHcka 2» craBuTcs Ha [loueTHble
rpaMoTBhI, MOANKUCAaHHbIE PAKCUMWIBHON TMOANUCHIO U XpaHutes B Otaene no padbore
C JOKYMEHTAaMH U KOHTPOJIIO.

7.10. Ottuck neuyatu «Aamunuctpanuu ropoga HOxHo-CaxanuHcka
JlemapTaMeHT KaJpoBOM MOJIUTUKH OTAEN MYHHUIMMAIBbHON CIIy>KObI U KaJIpOB»
CTAaBUTCSA Ha CIIPaBKaxX, MOATBEPKIAIOLIMX TPYAOBYIO IEATEIBHOCTh COTPYIHHMKA,
KOMaHJUPOBOYHBIX YyIOCTOBEPEHUAX, KOIUAX PpACIOPSIKEHUM aJMUHHUCTPalUU
ropoja 1o JIMYHOMY COCTaBy M Kaapam. XpaHUTCS B OTAEIE MYHULMUITAIbHOU
CITY>OBI ¥ KaJpoB JlemapTaMeHTa KaJpOBON MOJIUTHUKH.

Otruck nevaru «l'opoackoit okpyr «l'opon FOxno-Caxanunck» CaxanuHcKas
obmactb  ApmunucTparus ropoja FOxno-CaxanuHcka 1» 3aBepser KONMUU
OyXrajaTepcKux JOKYMEHTOB AJIMUHHUCTPALIMM, HE CBS3aHHBIX C JIESTEIBHOCTHIO
«MKY Vnpaenenue aenamu agMuHucTpanuu ropoja HOxxHo-CaxanuHCKa» H
xpanutcss B MKY «VYopaBneHue nenamMu aaMHHUCTpauuu ropoga HOxxHo-
CaxanuHcKay.

Ottuck neuaru «l'opoackoit okpyr «l'opon FOxuno-Caxanunck» CaxanuHcKas
obmacth ApamuHHcTparus ropoga HOskHo-CaxanmuwHCKay CTaBUTCS HA ApPXUBHBIC
CIIPaBKM U ApXUBHBIE BBIMUCKU. XPAHUTCA B ApXHBE.

7.11. B ADMUHHCTpallMd MOTYT KCIOJb30BaThCS IITaMIbl ¢ (DAKCUMUIBHOM
MOANMCHIO MAPa ropoAa, NEPBBIX BULIE-MAPA, BHUIIE-MIPOB, YIPABIISIOLIETO IEITAMH.

DakCUMUIIBHYIO TOJANUCHh PYKOBOJIUTENS pa3peliaercs, Ipu HEOOXOJUMOCTH,
CTaBUTh HA KONUAX MOANUCAHHBIX MU TOKYMEHTOB.

@akcUMWIbHASA MOAIUCH NPOCTABISAETCS TOJBKO C MHUCbMEHHOTO Pa3pelICHUs
PYKOBOJUTENSL, KOTOPOMY OHA MPUHAJICKUT.

dakcuMuIIbHAs TOANKUCH M3pa ropoja (IEepBbIX BHUIIE-M3POB, BHIIE-MIPOB,
YIPaBISAIONIETO JI€JIaMU) MOXET MPOCTABIATHCS HAa PACChUIAEMBIX MPUIIIALICHUSX,
MO3/IPaBICHUSIX U APYTUX MOJAOOHBIX TOKYyMEHTAX.

@akCUMWIBHYIO NOANKMCH MIpPA ropoaa JIOIyCKaeTcs CcTaBUTh Ha [lodeTHbIX
rpamoTrax, braromapctBeHHbIX nHchbMax, IlamsaTHbIX, IIpUBETCTBEHHBIX WU
KOOuneinpIx agpecax.

[Iucbma, HampaBiIsieMble B aJpeC BBIIIECTOSIINX OpraHU3aluid, (penepanbHbIX
OpraHOB HCIOJIHUTEIBHOW BJIAaCTM W OpPraHOB BJACTU CyObeKTOB Poccuiickoit
denepanuu, Apyrue TOCYIApCTBEHHBIE OpraHbl, HE JOJKHBI MOJINHUCHIBATHCS
(bakCUMHIBHON MOJIIUCHIO.

3anpemaercd MCMHOIb30BaTh  (DAaKCUMWIBHYIO TOJANUCH HAa  TPYHOBBIX
JIOTOBOpax M TNPWIOKEHUSIX K HUM, B TPYIOBbIX KHIJKKaX, a Takke B
yHU(MUIIMPOBAHHBIX (opMax MO yuyeTy Tpyda M €ro OIUIaThl, YTBEPKIACHHBIX
nocra"osiaeHueM ['ockomcrara PO ot 05.01.2004 N 1.
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dakCUMUIBHYIO MOANUCh HE JOMYCKAaeTCsl UCIOIb30BaTh HA JIOBEPEHHOCTSX,
MJIATeKHBIX ~ JOKYMEHTax, JPyrMX JOKyMEHTaX, WMEKIMUX (HUHAHCOBbBIC
TIOCJICACTBHS.

Ha dpakcumunpayto noanuck repbopas meyaTh HE CTABUTCAL.

7.12. OTBETCTBEHHOCTh 3a 3aKOHHOCTH MCIIOJIB30BAaHUS M HAJACKHOCTH
XpaHEHU TeYaTeil M IITaMIOB BO3JaraeTcs Ha PYKOBOAMTEIEH COOTBETCTBYIOIIUX
[Togpaznenenui.

PykoBonurenu Ilogpasnenenuii BO3JIarat0oT OTBETCTBEHHOCTh 3a XPAHEHHUE U
WCIIOJIb30BaHUE TMeYaTedl U MITaMIIOB Ha OJTHOTO W3 MOJYMHEHHBIX UM COTPYTHUKOB.
[Ipu cMeHe coTpyHHUKA MTeYaTH U IITaMIIbl IEPEAAtoTCs MO aKTy.

8. KOIIMPOBAHHUE (TUPA’KUPOBAHUE) U CKAHUPOBAHUE
JOKYMEHTOB

8.1. KomupoBaHue (THpaKUPOBAaHUE) U CKAHUPOBAHUE JOKYMEHTOB,
MOCTYMUBIINX B KAHLEJISIPHUIO, MYHHUIIUTIAJIbHBIX MMPABOBBIX aKTOB OCYILECTBISIETCS B
Otnene nmo pabore ¢ JOKyMeHTaMu U KOHTpoito. KomupoBanue (TUpakxupoBaHUE)
HEOONBIIMX 1O OOBbEMYy JIOKYMEHTOB IIPOM3BOJUTCS  HEMOCPEJACTBEHHO B
[Togpaznenenusx.

8.2. B Otmen mo pabore ¢ AOKYMEHTaMU M KOHTPOJIO Ha KOMHMPOBAaHUE
MOCTYMAIOT TOJBKO CIYKEOHBIE JTOKYMEHTBI, MPH ITOM BEAETCA >KYpHAJl yueTa
KOMUPYEMBIX UM THUPWKUPYEMBIX JOKYMEHTOB JUIsI  OMNpEJEICHUS 3arpy3Ku
TEXHUYECKHUX CPENICTB, pacueTa MoTpeOHOCTH B HOBOM 00OPY/I0BAHUH.

8.3. Ha xomupoBaHHWE CHAIOTCA, Kak IMpPaBUIO, IMEPBbIE OSK3EMIUISIPHI
(MOVIMHHUKK) JIOKYMEHTOB B HE COpPOIIIOPOBAHHOM BHJE, YETKO Halle4yaTaHHBIC.
3aka3bl Ha KOMMPOBAHUE BBIMOIHAIOTCS B MOPSJIKE OYEPEAHOCTU UX MOCTYIUICHUS.

8.4. Otrmen mno paboTe ¢ JAOKYMEHTaMH W KOHTPOJIO MPOU3BOIUT
JIBYXCTOPOHHIOIO TeYaTh KOMHUIA PEIIeHUH, TUCEM, CYIeOHBIX IOKYMEHTOB | T.1I.

8.5. Tupax H3rOTOBJICHHBIX KONWW JIOKYMEHTOB JOJDKEH COOTBETCTBOBATH
3aKa3y U BbIJABATHCS UCIIOTHUTEIIO BMECTE C MEPBBIM IK3EMILISIPOM (TTOIATUHHUKOM )
nokymeHTa. O BBINOJTHEHUHU PpabOTHI B KYpHAJIe yUueTa JIeJIaeTCs COOTBETCTBYIOLIAS
3aIuCh.

8.6. TlopsAOK UCMONB30BaHUS HMMEIOMIEHCS KOMUPOBAIBHO-MHOXUTEIBHOM
texHuku B [logpaszneneHusx ycTaHaBIMBACTCS UX PYKOBOJAUTEIISIMU.

9. POPMUPOBAHUE MYHUIINITAJIBHOT'O APXUBHOT'O ®OH/IA,
NCITOJIB3OBAHUE APXUBHBIX TIOKYMEHTOB

9.1. Pazpa0orka 1 BeieHHMEe HOMEHKJIATYPBI J1e]1
9.1.1. Homenknarypa aen - 3T0 OQOPMIJICHHBI B YCTaHOBJICHHOM TMOPSJIKE
CUCTEMATU3UPOBAHHBII TEepeUYeHb 3arojOBKOB (HAaMMEHOBAaHU) NI€J, 3aBOJUMBIX B

[TonpazneneHusx, ¢ ykazaHuEM CPOKOB UX XPAHEHUS.
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Homenknarypa paen mnpeaHa3HaueHa Il TPYNIUPOBKA  HUCIIOTHEHHBIX
JIOKyMEHTOB B JI€Jla, CUCTEMaTH3alluM W YyueTa Jell, OINPEICIICHUS] CPOKOB HX
XpaHEHUsI M SBJIAETCS OCHOBOM JJISI COCTaBIICHMS OIKUCEN JEN TOCTOSIHHOTO U
BpeMeHHOTO (cBbImIe 10 JieT) XpaHeHus, a Takxke ydera jen BpemeHnHoro (1o 10 mer
BKJIIOUUTEIBHO) XPaHEHUSI.

9.1.2. Ilpu cocraBieHUM HOMEHKJIATYphl AEN CIEAYeT PYKOBOICTBOBATHCS
nosioxkeHusamMu o [loapasznaeneHusix, MTaTHBIMU PACIUCAHUSAMU, IJITAaHAMHU U OTYETaMU
0 paboTe, NEpPEUHsIMU JIOKYMEHTOB C YKa3aHUEM CPOKOB WX XPAaHEHUSI, THUIIOBBIMU
HOMEHKJIaTypamMu JeJl, HOMEHKJIaTypamu Jell 3a Mpolleaumue roiapl. M3yuarrcs
JIOKYMEHTBI, oOpasyromuecs B aesTenbHocTH [loapasnenenus, ux BUAbL, COCTaB U
COJIEPIKAHME.

9.1.3. B HOMeHKNaTypy [eJl BKJIIOYAIOTCA BCE JOKYMEHTBI, OTPa’KArOIINE
nesTenbHocTh [logpa3aenenuss U MOCTOSHHO WJIM BPEMEHHO JEHCTBYIOIIMX OPraHoB
(KoMHCCHUM, COBETOB, KOMUTETOB M Jp.), B TOM YHUCJIE JOKYMEHTBl OI'PaHUYECHHOIO
JOCTYTIa, PETUCTPAIMOHHBIE M YYETHBIE >KypHAJIbl, B HEOOXOJUMBIX CIIy4asix —
KOTIMU JIOKYMEHTOB (€CIM KOMHS — EAMHCTBEHHBIM OJK3eMIUIIp ITOKyMEHTa B
[Tonpaznenenuu, a TakKe €CIIM KOMMMKU HEOOXOIUMBI JIJIsl OpTraHUu3aIuu JIeITeIbHOCTH
[Tonpaznenenusi). He BKIO4aroTCs B HOMEHKIIATYPY J€]1 NEPUOIUYECKUE H3TAHUS,
KHHUTH, OPOIITIOPHI.

JIOKyMEHTBI, CO3JJTaHHBIE B AJICKTPOHHOU (pOpME BKITIOYAIOTCS B HOMEHKJIATYPY
JIeJ TI0 TeM K€ MpaBujIaM, YTO U IOKYMEHThI Ha OyMa>kHOM HOCHUTEJE.

9.1.4. Homenknarypa nen IlogpasneneHuss - MCTOYHMKA KOMIUIEKTOBAHUS
MYHULMIIAJBHOTO apXUBHOro ¢oHAa (Jajee - MCTOYHUK KOMIUIEKTOBaHUS) Ha
MPEACTOSIMINI KaJleHJapHblii Tox1 pa3padateiBaeTcs 10 1 nekaOpsi TEKyIlero roja,
MOJIMUCHIBAECTCS JIMLIOM, OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO, JHOO JIHIIOM,
OTBETCTBEHHBIM 32 BEJICHHE apXUBa, COINIACOBBIBAETCSI C DKCIEPTHOM KOMHCCHUEH
(mamee - OK) Ilogpaspenenuss um mnepemaeTcs B ApXUB, KOTOPBIM MpOBEpSET
HOMEHKJIATyphl J€J1 W TMPEACTaBIIeT HUX Mg COIVIaCOBaHHMS B OJKCIEPTHO-
npoBepounyto komuccuto (DIIK) MunHCcTepcTBa KYIBTypbl M apXUBHOTO Jiefia
CaxanuHCcKoM 0071acTH.

[locne coracoBaHMsi HOMEHKJIATypa Je€l YTBEPKIAAETCS PYKOBOAHUTEIEM
[Tonpa3znenenus u ¢ 1 ssHBapsi CIEIYIONIETO T0/1a BBOAUTCS B JIEUCTBUE.

B cinyuae wu3meHenus ~(QyHKIUMH W CTPYKTYphl AJIMHUHHUCTpAINUH,
[lonpaznenenuss  HOMEHKJIATypa  Je€l1  COCTaBJISETCA,  COIVIACOBBIBAETCS U
YTBEPKIAETCS 3aHOBO.

BHoBb co3znmanHoe wiM peopranuzoBanHoe Ilompasnenenue paspabaTbiBaeT U
MPEICTABIISIET HOMEHKJIATYPY JeJ B OTJEeN 0 paboTe C JOKYMEHTAMH U KOHTPOJIO (B
ApXUB- 7151 IOAPA3/ACIICHUH, SIBIISIONINXCS FOPUIUUYECKUM JIUIIOM) B MECSYHBIN CPOK.

OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh W TPABUIBHOCTH COCTABJICHUS
HOMEHKIATYphI e [loapasaeneHuss HeceT ero pyKoBOJAUTEb.

9.1.5. CornacoBbiBaercsi HomeHkiarypa aen ¢ 1K MunucrepcTBa KyabTypbl
u apxuBHOTrO Jiena CaxalIMHCKONW 00JIaCTH HE PEKe OJTHOTO pa3a B YETHIPE Tojia.
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9.1.6. Homenknarypa aen IlompasaeneHusi - MCTOYHUMKA KOMIUIEKTOBAHMUS
(mpunoxenne Ne 2) coOCTaBIsETCS HA OCHOBAaHUM HOMEHKIIATYD JIeN TIOAPa3IeICHHM,
BXOJISIIIIUX B €ro cocTaB (mpuiiokenue Ne 3).

9.1.7. Ha3BanusiMu pas3iesioB HOMEHKJIATYpPbl NN SIBISIOTCS HAaWMEHOBAaHMS
NOJIpa3ICICHHH, BXOJSAIIUX B COCTAaB UCTOYHUKA KOMIUIEKTOBAHMUSI.

9.1.8. Homenknarypa nenm cocTaBisercss B JBYX OJK3eMIuiapax. IlepBbiit
YTBEPKJACHHBINA IK3EMIUISIp HOMEHKJIATYPBI JEN SBISETCS JOKYMEHTOM MOCTOSSHHOTO
CpOKa XpaHCHHsI U HaXOJAUTCS Y JIUIA, OTBETCTBEHHOTO 3a BEJICHUE apXHBa, BTOPOH -
nepenaercs B ApXus.

9.1.9. Ilocne yTBEepKIEHUS HOMEHKIIATYPBI €] UCTOYHMKA KOMIUIEKTOBAHMS,
€ro Mojpa3fesieHus] MOMY4YaloT €€ KOMHIO JIMOO BBIMHCKK M3 COOTBETCTBYIOIIUX €€
pa3aenoB AJs UCTIOIB30BaHUS B paboTe.

9.1.10. I'padppl HOMEHKIIATYPHI 1€ 3AMOJIHAIOTCS CIEAYIOIUM 00pa3oM.

B rpade 1 mpocraBisroTCsS WMHIEKCHI KaXaOro nena. MHIEKC neira COCTOUT W3
yCTaHOBJIIEHHOTO IM(poBoro obo3HaueHus [logpazaenenust u nNopsAKOBOro HoMepa
3arojioBKa Jiea Mo HOMeHKJarype B mnpenenax lloapasmenenus. MHpexkcwsl nen
o0o3HavatoTcs apabckumu udpamu. Hanpumep:

10-06,

20e 10 - obosnauenue Iloopaszoenenus,

06 - nopsaoKoebill HoMep 3a20108Ka 0ena No HOMeHKIamype.

B rpady 2 BKIIOYArOTCS 3aroJIOBKH €N, KOTOPBIE JOJDKHBI OXBAaThIBAaTh BCE
JTOKYMEHTHPYEMbIE YYacTKH PabOThl, B TOM YHCIEC MOKYMEHTHI ¢ Tpudom «J[ms
CITy’KeOHOTO TTOJIb30BAaHUS», CIIPABOYHBIC KAPTOTCKHU U JKYPHAJIBI.

3aroyioBOK Jena JIO0JKEH YeTKO, B 0000HIeHHON (opMe OTpakaTb OCHOBHOE
CofepXaHWE W COCTaB JOKyMeHTOB jena. He momyckaeTcss ymnoTpebieHHEe B
3aroJIOBKE Jiejla HEKOHKPETHBIX (OPMYIUPOBOK («pazHble Mamepuanvly, «00Uas
nepenucka» u m.0.), a TaKKe BBOJIHBIX CJIOB, CIOKHBIX OOOPOTOB, COKpaIICHHBIX
CJIOB M HauMeHOBaHMI. Eciiy 3aronoBok BKIIIOYAET B €05 TEPMUH «JIOKYMEHTBD), TO
B ckoOKax faercs pacmudpoBka: (TIaHbl, OTUYETHI, THPOPMAIIUH, 3aUCKU U T.1.).

3arooBOK Jiefla COCTOMT M3 DJIEMEHTOB, PACIOJOKEHHBIX B CIEIyIOIIEH
MOCJIeI0BATEIHHOCTH:

- Ha3BaHWE BUJA Jela (Mepenucka, oOpameHus rpak/iaH, HOPMaTUBHBIC aKThI
Y T.J1.) WIN Pa3HOBUAHOCTH JTIOKYMEHTOB (TIPOTOKOJIBI, TPUKA3bI, IOTOBOPHI U T.1.);

- Ha3BaHHE OPraHU3alliU - aBTOPa JOKYMEHTA;

- Ha3BaHME OpPraHU3alluy - aJipecaTa JI0KyMeHTa,

- KpaTKoe cofiep’KaHne JOKYMEHTA,;

- Ha3BaHHE TEPPUTOPUH, C KOTOPOU CBA3AHO COAEPKaHUE TOKYMEHTOB;

- IEpUOJI, K KOTOPOMY OTHOCSITCSI JOKYMEHTHI JIeIa;

- YKa3aHue Ha HaJIM4Khe KON JOKYMEHTOB.

B 3aronoBkax jen, copepkaumux JOKYMEHTBI 1O OJHOMY BOIIPOCY, HO HeE
CBS3aHHBIX  IIOCJIENIOBAaTEIbHOCTHIO  HWCIIOJIHEHMS, B KauecTBe BHUAa Jiela
yIOTPeONISIETCSl TEPMUH «JIOKYMEHTBI», & B KOHIIE 3arojIoBKa B CKOOKaX yKa3bIBAIOTCS
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OCHOBHBIC Pa3HOBUIHOCTH JOKYMEHTOB, KOTOPBIC JIOJDKHBI OBITh CTPYIITUPOBAHBI B
nene (TIaHbl, CIIUCKY, TOKJIaIbl, HHPOpMAIIUU U T.1.).

B 3aronoBkax jen, copepKalux Mepenucky, yKa3blBaeTCsa ¢ KEM U M0 KaKOMY
BOIIPOCY OHA BEIETCS.

B 3arojmoBkax  men,  coiep)KalmMX ~— MEPEeNHuCcKy C  OJAHOPOIHBIMHU
KOPPECIIOHIEHTAMH, MOCTEIHIE HE YKA3bIBAIOTCS, a YKAa3bIBACTCS UX 00IIee BUI0BOE
Ha3BaHue. Hanmpumep:

Ilepenucka c yuebnvimu 3a6edeHuimu o npogederuu EI'9

B 3aromoBkax gdenm, —coaepKammux ~— TEPENMUCKy C  Pa3HOPOIHBIMU
KOPPECIIOHICHTAMH, TTOCJICIHUE HE MepeurncisIioTcs. Hanpumep:

Ilepenucka o Hacpadxcoenuu compyOHUKO8, NPUCBOEHUU NOYEMHbIX 36AHUL

B 3aronoBke jgena yka3pIBaeTCs KOHKPETHBI KOPPECTIOHICHT, €CIIH TIEPETrcKa
BEJICTCS TOJIbKO ¢ HUM. Hampumep:

llepenucka c Jenapmamenmom Qunancoé aoMuHucCmpayuu 2opooa no
8oNpocam PUHAHCO8020 obecnedenus

[Ipn o0Oo3HaueHWW B 3arojoBKax JeNl aJIMUHHUCTPATUBHO-TEPPUTOPHUATBHBIX
CIMHUI] YYHUTHIBAETCS TO, YTO €CIIM COJEP)KaHHE JeJia KacaeTcsl HECKOJIbKUX
OJTHOPOJHBIX AJIMUHHUCTPATUBHO-TEPPUTOPUATIBLHBIX E€IWHHI], B 3arojioBKe Jelia He
YKa3bIBAIOTCS WX KOHKPETHBbIC Ha3BaHMS, a YKa3bIBaeTCA HX oO0Iee BHUIOBOE
Ha3BaHue. Hanmpumep:

Ilepenucka c enasamu myHuyunaivhvix obpasoeanuti Caxanurckou obnacmu
1O BONPOCAM MECMHO20 CAMOYNPABLEHUs.

Ecnu coneprkanue aena kacaeTcs OAHOM aJMUHUCTPATUBHO-TEPPUTOPHATBHON
SIMHMIIBI (HACETICHHOTO MyHKTA), €€ (€r0) Ha3BaHWE YKAa3bIBAETCS B 3arojIOBKE Jiefa.
Hanpumep:

Ilepenucka c¢ Ilpasumenvcmeom Caxanunckou obdracmu no 60NPoOCcam
Nn0020MOBKU KAOPO8

B 3aronoBkax nen, copepaliux IMJIAHOBYIO WM OTYETHYIO JOKYMEHTAIMIO,
yKa3bIBaeTCs epuoj (KBapTal, roa) Ha (3a) KOTOPBI COCTaBIIECHBI TUIaHbI (OTYETHI).

3arooBKM JIe MOTYT YTOYHSTBCA B Iporiecce uX GOpPMHUPOBAHUS U
o opMIIEHUS.

[Topsimok pacmosioKeHHsI 3aroJIOBKOB JIeJT BHYTPH Pa3JeioB W TOAPA3/CIIOB
HOMCHKJIATYpPhI ~ JEN  ONpEACNsIeTCS  CTENECHBI0  BWKHOCTH  JOKYMEHTOB,
COCTaBJISIONIUX JIeNIa, U X B3aMMOCB3bI0. B Hawane pacronararoTcs 3arojoBKH Jie,
COZIEPIKAIITX HOPMAaTUBHYIO " OpraHU3aIMOHHO-PACTIOPSTUTEILHYIO
JTOKYMCHTAIIMIO.  3arojlOBKM  JIEJ, COAEpXKAIue  PEIICHUS  BBIMICCTOSIIINX
OpraHW3alMi, pacIloNaraloTcs Tepex  3arojloBKaMH  JIel C  PCIICHHSIMHU
AnvuaucTpanuu. Jlanee pacronararoTcs 3arojoBKH e, JOKYMEHTBI KOTOPBIX
cozep:kar ceneHus o padore [logpaznenenus (MIaHbl, OTYETHI U T.1.).

B rpade 3 ykaspiBaeTCs CpOK XpaHEHHUS Jiefia, HOMEpP CTaTbM CO CCBHUIKOM Ha
NepeueHb JTOKYMEHTOB CO CPOKaMU XPaHEHHUS, B CIydae OTCYTCTBHUS TaKOBOTO - Ha
TUTIOBYI0 WM TIPUMEPHYIO HOMEHKJIATypy Jel WIH JPYyroe OCHOBAaHHE s
YCTAHOBJICHUSI CPOKOB XpPaHEHUS JOKYMEHTOB.
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[Ipu BKJIFOUEHHH B HOMEHKJIATYPy 3aroJIOBKOB JIeJl, CPOK XpaHEHUs] KOTOPBIX
HE ONpE/AeiCeH HOPMATUBHBIMU JOKyMEHTamMu, OH comniacoBeiBaeTcss ¢ OIIK
MUHHCTEPCTBA KYJIBTYPhl U apXUBHOTO jesia CaxaaIuHCKON 00J1acTH.

B rpade 4 npuBoasTCsS JOTOTHUTENBbHBIE CBEJECHUS K JIesIaM (O 3aBEICHUU e
U 0COOCHHOCTAX MX (DOPMHUPOBAHUS, MECTEC XPaHEHUS, O JIMIaX, OTBETCTBEHHBIX 3a
dhopMupOBaHHE M XpaHEHHE JIeNI U Jp.), KOTOpPhIe OTpakaloT CHeIUu(UKy BeIaeHUS
nenonpousBoacTBa B [loapazneneHusix.

9.1.11. Eciii B TeyeHNEe roja B HICTOYHUKE KOMIUICKTOBAHHUS BO3HUKAIOT HOBEIC
JTOKYMEHTHPOBAHHBIE YYacCTKH pPAOOTHI W  (POPMHUPYIOTCS HEMPEITyCMOTPECHHBIC
HOMEHKJIATYpOil Jiefla, TO OHU JOMOJIHUTEIBHO BHOCATCS B HOMEHKIarypy. s
BHOBb 3aBOJIMMBIX JIeJI B KaXKJIOM pa3jieliec HOMEHKJIATypbl OCTaBISIOTCS PE3EpPBHbIC
HOMEpA.

9.1.12. Tlo oxoOHYaHMM KaJE€HIAPHOTO ro/ia JIMIIO, OTBETCTBEHHOE 3a BEJACHUE
apxXuvBa, B KOHIIE CBOJHOW HOMEHKJATYphl JIeJl COCTAaBJIIET MTOTOBYIO 3alliCh O
KOJIMYECTBE 3aBEJACHHBIX HCII.

9.2. ®opMupoBaHue aeJl

9.2.1. ®opMupoBaHue Aei - 3TO TPYNIUPOBKA MCIOJHEHHBIX TOKYMEHTOB B
JIeJI0 B COOTBETCTBUU C HOMEHKJIATYpOH JIe] U CUCTeMAaTh3aIusl IOKyMEHTOB BHYTPH
nena.

9.2.2. JIOKyMEHTHl JOJKHBI OBITb OQOPMJIIEHBI B COOTBETCTBHH C
TpeOOBaHUSIMHU HACTOsIIIIEeH NHCTPYKIIMY MO JETOMPOU3BOACTBY U CITMCAHBI B JICIIO.

Hewncnonaennsie 1 HEMPaBWIBHO O(DOPMIICHHBIC TOKYMEHTBHI BO3BPAIIAOTCS
HCTIOJTHUTEITIO.

9.2.3. Hena B VCTOYHHKE KOMIUIEKTOBAaHMS bopmupyroTcs
JEUEHTPAIM30BaHHO, T.€. B KaxaoM llompasnenenun otaeinbHo. PopMHUpOBaHUEM
7€l 3aHMMAIOTCSl JIMIAa, OTBETCTBEHHBIE 3a JeNompou3BoAcTBO. Homep nena, B
KOTOpO€ JOJDKEH OBbITh  MOAIIUT  JIOKYMEHT, OIpeIensieT  PyKOBOJIUTEIb
[ToapasaeneHus: Uiy UCIOIHUTENb B COOTBETCTBUM C HOMEHKJIATYpOU 1.

9.2.4. O0uuii KOHTPOJb MPAaBUILHOTO (opMupoBaHus Aea B [logpaszneneHusx
OCYHIECTBIISIIOT ~ IKCHEPTHBIE KOMUCCUU HMCTOYHUKOB  KOMIUIEKTOBAHHS  IPHU
METOIMYECKON oMol ApXHBa.

9.2.5. Ilpu ¢dopMupoBanuu Jen COOTIOAAIOTCS CIACAYIOIIUE OCHOBHBIC
TpeOOBaHMUS:

- B JIeJI0 TOMEIIAIOTCA JOKYMEHTBI, KOTOpPbIE IO CBOEMY COAEPKAHUIO
COOTBETCTBYIOT 3aroJIOBKy Jeja, MPU 3TOM 3allpeuiaeTcs rpynnupoBarbh B Jiena
YEepHOBbIE M JyONETHBIE HSK3EMIUISIPhl JOKYMEHTOB, a TaKXe JIOKYMEHTHI,
MoJIIeKalle BO3Bpary;

- TOKYMEHT, MIOMEIIICHHBIN B J€JI0, T0KEH ObITh 0()OPMIIEH B COOTBETCTBUU C
TpeOOBaHUSIMHU HACTOSIIEeH MHCTpYKIIMU 1O I€JIONPOU3BOJICTRY;

- B JICJIO BKJIIOYAETCS TOJIBKO OWH AK3EMILISAP KAKJIOTO TOKYMEHTA;

- TOKyMEHTHI MMOCTOSIHHOTO MU BPEMEHHOTO CPOKOB XpaHEeHUs: (OPMHUPYIOTCS B
7ieia paseNnbHo;
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- B JIEJIO TPYIIIUPYIOTCSA JOKYMEHTBI OAHOTO KaJeHAAPHOIo rofa (UCKIOUYEeHHEe
COCTaBJISIIOT NIEPEXO/IAIUE U JINYHBIE JI€T1a);

- BHYTPM J€Jla JOKYMEHTBHI JOJDKHBI PACIOJararbCsi B XPOHOJIOTHYECKOM
HOPSIZIKE;

- IPWIOKEHHS K JOKYMEHTaM, HE3aBUCHMO OT JaThl MX YTBEPKICHHUS WIH
COCTaBJIEHUS, IPUCOECTUHAIOTCS K TOKYMEHTaM, K KOTOPBIM OHU OTHOCSITCS;

- JIeJI0 AOJIKHO cojiepkaTh He Ooiee 250 IHCTOB;

- IIpY HAJIMYUU B JIeJIE€ HECKOJIBKUX TOMOB (4acTeil) MHIAEKC U 3aroJIOBOK Jena
MPOCTABJISIIOTCSA HAa KAKJIOM TOME C 1I00aBIEHUEM «T. 1», «T. 2» U T.A.

9.2.6. B 3aBUCMMOCTM OT pPa3HOBUAHOCTH JOKYMEHTOB HX TIpyNIIHMPOBKA
OCYULIECTBIISIETCS CAEAYIOMIMM 00pa3oMm:

- pacnopsIMTENbHbIE JIOKYMEHThl TpYNIHPYIOTCA B Jena IO BUIAAM H
XPOHOJIOTMH C OTHOCSUIUMUCS K HUM IPUIIOKEHUSIMU;

- YCTaBbl, MOJIOKEHMS, UHCTPYKIMH, YTBEPXKIEHHBIE pPACIOPAIUTEIHHBIMU
JOKYMEHTaMH, SBIIIOTCA TNPHWIOKEHUAMM K HUM M TPYyNIUPYIOTCS BMECTE C
yKa3aHHbIMM  JOKyMeHTaMH. Ecnum ke OHM  yTBEpXKICHbl B  KAayeCTBE
CaMOCTOATEJIBHOTO JJOKYMEHTA, TO UX I'PyIIIUPYIOT B CAMOCTOSITEIbHBIC JIET1a;

- IIPUKA3bl 10 OCHOBHOM JIE€ATEIBHOCTH IPYIIIUPYIOTCS OTAEIBHO OT IPUKA30B
10 JINYHOMY COCTAaBY;

- JOKYMEHTBHl B JIMYHBIX Jenax (OpPMUPYIOTCS B TEUEHHE BCEro Mepuoja
pabotsl manHoro juna B llogpasnmeneHuu W pa3MemialoTCs B XPOHOJIOTUYECKOM
NOPSIIKE 110 MEPE UX MOCTYIUICHHUS;

- IULEBbIE cyeTa pabouuX U CIyKAIIKX MO 3apabOTHOM IUIaTe TPyNIupyroTCs
B CaMOCTOSITENIbHBIE JeJla W PpACMoJaratoTcs B HUX B MoOpsAiake ajidaBuTa IO
bammusm;

- NOpeJIoKEHUs, 3asBICHUS W >KajloObl TpaKJaH IO BOIpocaM padOThI
[lompazneneHuii M BcEe JOKYMEHTBI 10 HMX PAcCMOTPEHHMIO M HCIIOJIHEHUIO
IPyIIUPYIOTCS Pa3AeiIbHO OT 3asBICHUI T'Pa)KJaH 110 JUYHBIM BOIIPOCAM;

- IepenucKa IrpynmnupyeTcs, Kak IPaBWIo, 3a NEPUOJ KaJEHIAApHOIO roja H
CUCTEMATU3UPYETCs] B XPOHOJOTMYECKOM IOCIEN0BAaTENbHOCTH; JOKYMEHT-OTBET
noMenuiaeTcss 3a JOKyMEHTOM-3ampocoM. [Ipu BO300HOBIEHHMH NEPENHUCKH, 10
ONPEJECICHHOMY BOIIPOCY, HauaBIIEWCs B MNPEAbIAYIIEM TOAY, JOKYMEHTBI
BKJIFOYAIOTCS B JIEJIO TEKYILETO rojla C yKa3aHUEM HMHJIEKCca Jiea NpeablIyuiero roaa.

9.2.7. Ilpu 3aBeneHun nena opopmisieTcs ero odnoxka. Ha Helt yka3zpiBaroTCs
PEKBU3UTHI: HAMMEHOBAaHUE MCTOYHHMKA KOMIUIEKTOBaHUS, HAMMEHOBAaHUE €ro
CTPYKTYPHOTO MOApa3ieeHus, MHIEKC JeNa, 3arojIoBOK JeNa, JaTa 3aBeIeHUs Jena.

9.3. Opranuszanus ONepPaTHBHOIO XPAHEHHUS IOKYMEHTOB

9.3.1. C MOMeHTa 3aBEJIEHU U 10 MIEpeadu B APXUB WM YHUUTOXKECHUS JIE€IIa
XpaHsTCs o MecTy ux popmupoBanus - B [lonpazneneHusix.

OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB HECYT PYKOBOAMTENIU
ITompa3znenenuii aIMUHUCTPALAH.
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9.3.2. HemnocpeacTBeHHOE€  XpaHEHHUE  JIOKYMEHTOB  MOCTOSSHHOTO |
JOJITOBPEMEHHOI'O CPOKAa XPAaHEHHUS OCYLIECTBISIOT JIMIIA, OTBETCTBEHHBIE 3a
BefieHue apxuBa [logpasneneHusi, TOKyMEHTbl KpPaTKOBPEMEHHOTO CpOKa XpaHEHMs
MOTYT XpPaHUTBHCA B OTJENAX 10 MOMEHTA UX YHUUTOKEHUSI.

9.3.3. Jlema AOMKHBI HAXOAUTHCS B PabOYMX KOMHATaxX WM CICIHAIbHO
OTBEJICHHBIX JJI1 3TOM €N MOMEIEHHUAX, XPAaHUThCS B 3alMparoluxcs mkagax,
IIPETOXPAHSIONINX JOKYMEHTHI OT IIBUIM U BO3ACHCTBUS COJTHEYHOIO CBETA. XPAHUTh
JIOKYMEHTBI B HETIPUCITOCOOJIEHHBIX MKadaxX U B pabouuX CTOIAX 3aMpeniaeTcs.

9.3.4. B wnensx oOecrneyeHUs OMEPATUBHOTO IOMCKAa JOKYMEHTOB Jefa
pacnoJyiaraloTcsi B COOTBETCTBMM C HOMEHKiarypou nen Ilogpasmenenus, konus
KOTOPOM MMOMENIaeTcsl Ha JABEPIIE MIKa(pa C BHYTPEHHEN CTOPOHBI.

9.3.5. Ha kopemikax 00J0XKEK Jesl yKa3bIBAIOTCS MHAEKCHI IO HOMEHKJIAType
nen [onpaznenenus.

9.3.6. Bolmaua gen peructpupyercs B clelMalbHOW KHUTE (KypHaje), e
JeNIaeTCs COOTBETCTBYIOLIAs OTMETKA, BKJIIOYANOIIAs AATy BblIAYd, (pamMuiIui0 u
JOJKHOCTh COTPYIOHHMKA, 3aTpeOOBaBLIETO €0, MOAMHUCH JIMIA, OCYIIECTBUBILETO
BBbIIAYY-IIPUEM JIEA.

9.3.7. [dena BbIIAIOTCS BO BPEMEHHOE IOJIb30BAHHE COTPYAHUKAM
[Tonpa3nenenuii Ha cpok He Oojnee onHOro Mecsua. Ilocne ncreueHus: yka3zaHHOTO
CpOKa JeJO0 JIOJKHO OBITh BO3BPAIICHO HA MECTO €r0 XPaHECHHUS.

9.3.8. U3bsATHE NOKYMEHTOB M3 JEJI IOCTOSIHHOIO M IIITHUJIETHErO CpOKa
XpaHEHUs] JOMYCKAETCSd B HCKIIOYUTEIBHBIX CIy4asX M MPOHU3BOAUTCS TOJBKO C
paspeuienusi pykoBoautens Ilogpasaenenust ¢ 00s3aTeIbHbIM OCTABICHUEM B JIElie
3aBEPEHHOM KOMUU JOKYMEHTA U aKTa 00 M3bATHH MOAJIUHHHKA.

10. HOPAJOK ITOATI'OTOBKHU K ITEPEJAYE TOKYMEHTOB HA
XPAHEHUE

HokymenTts! [logpasnenenuil ABastoTCS MyHHUIIMIAIBHON COOCTBEHHOCTBIO U
IIOCJIE€ TPOBEACHUS OKCIIEPTU3bl KX LIEHHOCTM B IOPSAJIKE, YCTAHOBICHHOM
JNEUCTBYIOIIMM  3aKOHOJATEJIbCTBOM, IOAJIekKAaT oOOsA3aTesIbHOM  mepeaade Ha
ITIOCTOSTHHOE XpaHEHHE B APXUB.

[TonroroBka TOKyMEHTOB K Mepeaaye Ha XpaHEeHUuEe B ApXHB BKJIIOUaeT padoTy
JIML, OTBETCTBEHHBIX B IloapaszneneHusix 3a BEAEHUE AEIONPOU3BOACTBA U APXMUBA,
DKCIEPTHBIX KOMHCCHUH IO TIPOBEICHHUIO OKCIIEPTU3bl LIEHHOCTH JOKYMEHTOB,
(GopMUPOBaHHIO U O(QOPMIIEHHUIO J€J, COCTABJICHUIO OIUCEH el M akKTOB O
BBIJICIICHUN K YHUYTOXKCHUIO JJOKYMEHTOB U JEII.

10.1. OxcnepTU3a HEHHOCTH JOKYMEHTOB

10.1.1. Dkcneprr3a HEHHOCTH JOKYMEHTOB IMPOBOAMUTCA ISl YCTAHOBJIEHUS
HAY4YHOU, NICTOPUUYECKON M MPAKTUYECKON 3HAUMMOCTH JIOKYMEHTOB C IIEJIbI0 0TOOpa
UX HA XpaHEHUE U YCTAHOBJICHUSI CPOKOB XPaHEHHUS.
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10.1.2. Dkcneptusza LIEHHOCTH NOKYMEHTOB B IlloapasmeneHusx Ha cTaauu
JIeJIOTIPOU3BOCTBA MPOBOAUTCS: MPU COCTABICHUM HOMEHKJIATYPHI JIEN; B IpoIecce
dbopMHpoBaHUs 1€ U MPOBEPKU MPaBUIBHOCTU OTHECEHUS JOKYMEHTOB K JeliaM;
IIPU TOATOTOBKE JIeN K repeaaye B ApXuB.

10.1.3. [Ins opraHu3anuu ¥ NpoOBEACHUS SKCIIEPTU3BI IIECHHOCTU JOKYMEHTOB B
MCTOYHHKE KOMIUIEKTOBAHMSI CO3[a€TCsl MOCTOSHHO JEHCTBYIOIIAs OKCIEpTHas
Komuccus (nanee - 9K).

10.1.4. DK Bo3mmaBmsier ee mnpencenarens. DyHknuu u  npaBa OK
OMpPEeIEIAI0TCS [Tonoxenuewm, KOTOPO€  YTBEPXKAAETCA  PYKOBOAUTEIEM
[Tonpaszaenenus - UICTOUHUKA KOMIUIEKTOBaHMSI.

OK sBisieTcst coBemarenbHbiM OpranoM. Ee 3acenanusi mpoBOASTCS HE PExKe
JIByX pa3 B Toa U O0QOPMIISIIOTCS MPOTOKOJIAMHU, KOTOPBIE MOJJICKAT YTBEPKICHUIO
pykoBoauteneM [loapaszaeneHus - HCTOUHMKA KOMITJIEKTOBaHMSI.

JoxymentupoBanue aestenbHocTd JK u dhopmupoBaHue Jien Bosjaraercs Ha
ceKkpeTapsi KOMUCCHH.

10.1.5. DkcnepTu3a IEHHOCTH JOKYMEHTOB MOCTOSSHHOTO W BPEMEHHOIO
XpaHeHusl ocyuecTBisiercss exerogHo B [logpa3neneHusx HENOCPEACTBEHHO
JUIaMH, OTBETCTBEHHBIMHU 3a BEJICHHUE JAEIIONPOM3BOACTBA coBMecTHO ¢ OK, moa
METOJANYECKUM PYKOBOACTBOM ApXUBa.

10.1.6. Ilpu npoBeeHNN SKCIIEPTU3BI LIECHHOCTU IOKYMEHTOB
OCYILIECTBISIOTCS:

- 0TOOp JOKYMEHTOB MOCTOSSHHOTO W BpeMeHHOro (cBeimie 10 ieT) cpokos
XpaHEeHUs Jis nepeauu B ApXuB;

- 0TOOp JOKYMEHTOB BpPEMEHHOTO CpOKa XpaHEHus U C mnoMeTkor «Jlo
MUHOBaHUS  HAJOOHOCTW»,  MOMJICKAMMX  JaJbHEWIIEeMy  XpaHEHUIO B
ITonpa3znenenuu;

- BBIJIEJICHWE K YHMUTOXXEHHUIO JOKYMEHTOB U JIed 3a MPOILIbIe TOJbl, CPOK
XpaHEHHS KOTOPHIX UCTEK.

[Ipy 3TOM OZHOBPEMEHHO YTOYHSIOTCA JACHCTBYIOIIAs HOMEHKJIATypa el
[lonpa3nenenuss W CPOKM XpAaHEHUsA [IeNl, 3aBEACHHBIX B COOTBETCTBUU C
HOMEHKJIATYpO JIeJI, a TakKe IPOBEpsAeTcsS COOMofeHUE MpaBmwi oO(opmiIeHUS
JIOKyMEHTOB U (POPMUPOBAHUS JECII.

10.1.7. OT00p AOKYMEHTOB JJisl MIOCTOSTHHOTO W JIOJITOBPEMEHHOIO XpPaHEHHS
MPOBOJIUTCSL TyTEM IMOJUCTHOIO MpocMoTpa Jei. M3 1gen mocTOsSHHOTrO cpoka
XpaHEHUs TOJJIeKAT UBATUIO JTyOJETHBIC SK3EMIUISIPbl JIOKYMEHTOB, YEPHOBUKH,
BapUaHThl JIOKYMEHTOB, HEO(POPMIICHHBIE KOMHHU JOKYMEHTOB, (DaKCOTpaMMBlI,
JIOKYMEHTBI, TTO/IJIe)KAIE BO3BPATy M IOKYMEHThI BPDEMEHHOT'O CpOKa XPaHECHUSI.

YepHOBUKH, KOIIMH, BAPUAHTHI JOKYMEHTOB MOTYT BKJIFOUATHCS B JCJIO TOJIBKO
B cCllydyae OTCYTCTBUSI TMOJUIMHHUKA JIOKYMEHTa, MMEIOIEro MpPaKTHYECKOe,
uH(OpMAITMOHHOE W HAy4yHOE 3HAa4YeHHe. OIJTO OTHOCHUTCS, IMpeXAe BCEro, K
JIOKyMEHTaM, TIOJINMUCAHHBIM WJIY MTPABJICHHBIM MAPOM Iropoa.
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C ¢dakcorpamm, nmpu HEOOXOJMMOCTH BKJIIOUYEHHS MX B JI€JI0, CHUMAETCS
KCEPOKOIHUsI, KOTOpasi MoAIMUBaeTcs B feno. Ha kcepokonuu craBuTcs OTMETKa 00
YHUUTOXEHUH (PaKCOrpaMMBbl.

Hena ¢ ormeTtkoi «3OK» Taxke MOABEpraroTCs IMOJIUCTHOMY IMPOCMOTPY C
LEJbI0 ONPENEICHUSI JOKYMEHTOB, NOJUIEKAIINX IOCTOSHHOMY XpaHeHHIo. [lena c
orMeTkol «OK», copeprkanue JOKyMEHTBI IOCTOSIHHOTO CPOKA XPAHEHHUs, TOAJIEKAT
nepegopMupoBaHuio. BeiieneHHbIe U3 UX COCTaBa JOKYMEHTHI MMOCTOSHHOTO CPOKa
XpaHEHUsl TPHUCOCTUHSIOTCS K OJHOPOAHBIM JejaM Wi  O(QOpMIIIOTCS B
CaMOCTOSTEJIbHbIE JeIa.

10.1.8. IIo pe3ynpraTaMm 3KCHEPTHU3bl LEHHOCTH JOKYMEHTOB COCTABJISIOTCS
OMKCH JIeJl TOCTOSIHHOTO CpoKa XpaHeHus (mpuiiokeHue Ne 4) U JOKYMEHTOB IO
JUYHOMY cocCTaBy (mpuioxeHue Ne 5) a Takke akTbl O BbIIEIEHUU JOKYMEHTOB (J1€1)
K YHUUYTOXEHUIO (TpuiioxkeHue Ne 6).

10.1.9. JlokymMeHTBI, CpOK XpaHEHUsS KOTOPBIX HCTEK, YHHUYTOXKAIOTCS B
[Togpa3neneHun - MCTOUYHMKE KOMILIEKTOBAHMS IO aKTy, KOTOPBIA YTBEP)KIAETCS
pykoBoauTeneM aaHHoro IlogpasneneHuss M XpaHUTCS MOCTOSHHO. YHUYTOXKEHUE
JOKYMEHTOB MOYKHO IIPOM3BECTH TOJIBKO IIOCJE YTBEPXKACHHUS ONUCEH el
IIOCTOSIHHOTO U JJOJTOBPEMEHHOIO XPAHEHUS 32 3TOT MEPUO/IL.

JIOKyMEHTBI, MOJIeKAIME YHHYTOKEHHUIO, JOJDKHBI H3MENBbYaTbCs Ha
MalIMHAX JJI YHUYTOXKEHUS OyMmar WM B Pa3OpBaHHOM BHUJE MOMEIIATHCS MEPeN
caayel Ha nepepadOTKy B METAIUIMYECKUE OaYKU, MaTepyarble WiIN KpaT-MELIKH.

10.1.10. ITogmmBKka aes MpOU3BOAMUTCS TOJIBKO MOCIIE MPOBEACHUS IKCIIEPTU3bI
LEHHOCTU JOKYMEHTOB.

10.2. IToaroroBKa eji K ApXUBHOMY XPAHEHH IO

10.2.1. 3akOHYEHHBIE NEIOMPOU3BOJACTBOM JAENA MOCTOSHHOTO U BPEMEHHOTO
(cBpimre 10 neT) XxpaHeHHs MO0 OKOHYAHUU KaJIEHJIApHOTO T'o/la, B KOTOPOM OHU ObLIH
3aBe/ICHbI, OIEKAT OPOPMIIEHUIO, ONTMCAHUIO U Mepeaue Ha XpaHEeHHE.

10.2.2. OdopmieHue aen BKIHOUAET KOMIUIEKC PabOT MO HUX TEXHUYECKOU
o0OpaboTke u npoBoauTca B [logpazaeneHusax mpu METOAMYECKON MOMOIIM ApXuUBa.

10.2.3. B 3aBUCHUMOCTH OT CPOKOB XpaHCHHUS MPOBOAMUTCS IIOJTHOE WIH
4acTUYHOE 0(OpPMIICHUE JIE.

10.2.4. TlonHomy odopMIICHHIO TOAJEKAT JeJa TMOCTOSHHOTO, BPEMEHHOTO
(cBbime 10 5er) xpaHeHHs, a Takke AOKYMEHTHI MO JUYHOMY cocTaBy. llomHoe
odopMIIEHUE JCIT TPEAYCMaTPUBACT:

- IOAILIUBKY WJIW MEPEIUIET JIeNa;

- HyMEpauulo JUCTOB B JIEIIE;

- COCTAaBJICHHE 3aBEPUTEIHHON HAJMKUCH JIENa;

- COCTaBIICHHE, B HEOOXOAUMBIX CIy4asix, BHyTPEHHEH OMKCH JIeNa;

- YTOYHEHHE PEKBU3UTOB OOJI0XKKH JIeTa.

llena BpemenHoro xpaHeHuss (g0 10 JeT BKIIOYUTEIBHO) TMOJJIEKAT
yacTUYHOMY odopmiieHHto. Jonyckaercs XpaHUTh JOKYMEHThI B CKOPOCHIUBATEISIX.
JIUCTBI HE HYMEPYIOTCS, 3aBEPUTEIBHBIC HAJIMUCH HE COCTABIISIOTCSI.
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10.2.5. JIoKkyM€eHTBI, COCTABJISIFOIIME AEJ0, MOAIIMBAIOTCS HAa YEThIPE MPOKOIa
B TBEPAYIO OOJIOKKY M3 KapTOHa WM MEPEIUIeTaloTCAd C YYE€TOM BO3MOXHOCTH
CBOOOJHOTO UTEHUSI TEKCTa BCEX IOKYMEHTOB, JAaT, BU3 U pe3oitouuil Ha HuX. [Ipu
MOJITOTOBKE JIeT K TMOAIIMBKE (MEperuieTy) BCe METaUIMYEeCKUe CKPEIUIeHUs
(OymaBKH, CKPETKH) U3 JOKYMEHTOB YIAJISIOTCS.

10.2.6. B xoHIle Kaxa0ro Jeja MOIIMBAIOTCS YHCThIe ONaHku (popm uis
3aBEpUTEILHON HAJMKUCH, a B Hadale Jieja - OMaHku (GopM s BHYTPEHHEH OMUCH
JIOKyMEHTOB JIEJa.

10.2.7. B mensax oOecrneyeHHs] COXPAHHOCTH M 3aKpEIUICHHUS MOpAJIKa
pPacnoJIOKEHUs TOKYMEHTOB, BKJIIOUEHHBIX B JIEJO, BCE JIUCTHI €ro, KPOME JIMCTOB
3aBEpUTEIbHOM HAJANUCU W BHYTPEHHEH oOmnucH (JIUCThl BHYTPEHHEW OMNUCH
HYMEPYIOTCSI OT/AEIBbHO), HYMEPYIOTCSl CBEPXY BHHU3 apaOCKMMHU Lu(]pamMu BalOBOUN
HyMepalMeil B MpaBOM BEpPXHEM YIIy, He 3aJeBas TEKCTa JOKYMEHTa, MPOCThIM
rpauueckuM KapaHjganioM (MCHOJIb30BaHME YEpPHWJI W IBETHBIX KapaHjauien
3arpenraercs).

[Tpu HyMepanuu JTUCTOB TOJKHBI COOMIONATHCA CIASAYIONINE MTPaBUIa;

- JIACTBI JI€J, COCTOAIINX U3 HECKOJIbKUX TOMOB WJIM YaCTEW, HyMEpPYIOTCS 1O
KQ)KJIOMY TOMY (4acTH) OTIIENBHO;

- (dotorpaduu, UYepTESKU U JAPYrUe WUIFOCTPUPOBAHHBIC MaTePHUAIIBI
HYMEpPYIOTCSI Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM YIIIY;

- CIIOKEHHBIM JHCT J000ro ¢opmara, TMOAIIUTHIA 3a OAWH Kpaif,
pa3BOpauMBaETCs M HYMEpPYETCs B IPABOM BEPXHEM YTy, JIUCT, CIOXEHHBIA WU
MOJIIIUTHIN 32 CEPE/IMHY, NOAJICKUT MEPEIINBKE U HYMEPYETCS KaK OJUH;

- €CIIM K JJOKYMEHTY MOJKJIEEHbI OJJHUM KpaeM Apyrue JTOKYMEHTHI (BBIPE3KH,
BCTAaBKU TE€KCTOB, IEPEBOJIBI U T.I1.), TO KAXKIbIM TOKYMEHT HyMEpPYETCsl OTJENbHO;

- €CJIM JIOKYMEHT BJIO’)KEH B KOHBEPT, TO HyMEPYETCsl BHaYaje KOHBEPT, a 3aTeM
caM JIOKyMEHT;

- TOJIINTHIE B JEJIO JOKYMEHThl C COOCTBEHHOW HyMepaiuen (BKIrOYast
MEYaTHbIE U3JAaHWsA) HYMEPYIOTCS B OOIIEM TMOpSJAKE WIM MOTYT COXPaHSTh
COOCTBEHHYIO HyMEpalllI0, €CJIM OHAa COOTBETCTBYET MOPSAIKOBOMY PaCHOIOKEHUIO
JIUCTOB B JIEJIE;

- B ciIyyae oOHapy»XeHHs OIHMOOK B HyMepally MPOBOAUTCA MepeHyMepanus,
T.€. CTapble HOMEpA 3aYEPKUBAIOTCS OJHOW HAKIOHHOW 4YE€PTOM U PSAOM CTABUTCS
HOBBIII HOMEp JIMCTA. 3aT€M COCTABIISIETCS HOBAsl 3aBEpUTENbHAS HAJINCh, & cTapas
3a4epKUBAETCSl, HO COXpaHAETCA B JIETIE;

- B cllydasix oOHapy>XeHHUs OIIMOOK HyMmMepaluu B Jeliax, NepelaBacMbIX Ha
MOCTOSHHOE XpaHeHue B ApXHB, JIOMYyCKAaeTCs IO CONIACOBAHMIO C HUM
ynotpeOieHe JIUTEPHbIX HOMEPOB JIMCTOB.

10.2.8. Jlnsa ydyeTa KOJIMYECTBA JIUCTOB B Jiesie M (pUKCAIMU OCOOCHHOCTEH MX
HyMEpallil Ha OTIEIbHOM JIUCTE COCTABIISIETCS 3aBEPUTENbHAS HAANKUCH MO
ycTaHoBieHHOU Qopme (mpusnoskenue Ne 7). Ecnu neno moAmuro win neperieTeHo
O0e3 OmaHka JIMCTa-3aBEpUTEN, TO OH HAaKJIEWBAaETCA 3a BEPXHIOI YacTh Ha
BHYTpPEHHEN CTOPOHE 0OJI0KKH Jena.
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B 3aBeputenbHOl Haanucu nudppaMu U MPOMUCHI0 YKA3bIBAETCS KOJIMYECTBO
IPOHYMEPOBAHHBIX JUCTOB JieJla U OT/ACJIbHO, Yepe3 3HAK «+», KOJUYECTBO JIMCTOB
BHYTpPEHHEH onucH (TIpu ee HaJTu4Yun).

B 3aBeputenbHOM HaAANMUCH OTrOBApUBAIOTCS CIEAYIOIMIME OCOOCHHOCTH
HyMepaluy JJOKYMEHTOB JieJia:

- HAJIM4YKe JIMTEPHBIX HOMEPOB JINCTOB U MPOIYIIEHHBIX HOMEPOB;

- HOMepa JIUCTOB C HaKJIIEEHHBIMU (hoTorpadusMu, TOKYMEHTaMH, BBIPE3KAMH
W3 ras3erT;

- HOMepa KpyMHO(POPMATHBIX JTUCTOB;

- HOMEpa KOHBEPTOB C BJIOKEHUSAMH U KOJIMUECTBO BIOKEHHBIX B HUX JIUCTOB.

3aBepuTeNibHAs HAJNKUCh TOJAMKUCHIBAETCS €€ COCTABUTEIEM C YKa3aHHEM
pacuGpoBKU MOANUCH, TOJPKHOCTH U AaThl COCTABJICHUSL.

Bce mocnenyromue u3MEHEHUs] B COCTOSSHUHU Jiefia (TMOBPEXACHUS, 3aMeHa
MOJITMHHUKOB KOTMHUSIMU, BJIOKEHHUSI HOBBIX JIOKYMEHTOB U T.JI.) OTMEUAIOTCS B JIUCTE-
3aBEPUTEJIE CO CCHUJIKOM Ha COOTBETCTBYIOIIMNI aKT.

10.2.9. H3MeHeHus cocraBa JOKYMEHTOB Jeja (M3bATHUS, BKIIOUCHHS
JIOKyMEHTOB, 3aMeHa JOKYMEHTOB KOINHUSIMH) oTpakaroTcs B rpade «lIpumedanuey
BHYTPCHHEH OIHUCH CO CChUIKAMH Ha COOTBETCTBYIOIIHE aKThl. IIpu HEoOXoauMocTH
MOT'yT OBITh COCTaBJICHBI HOBas WTOIOBas 3allMCh K BHYTPEHHEH OIMUCH W JIMCT-
3aBEepUTENH Jea.

10.2.10. B cnydae oOHapyXeHHS OTCYTCTBHS JCJ, YHCISIIIUXCS TI0
HOMEHKJIaType Jen opraHusainuu, lloapazaeneHueM MNPUHUMAIOTCS MEPHI MO
po3bicky. OOHapy>KEHHBIC Jieja BKIIIOUAIOTCA B ONMUCh. Eciau mpuHSATBIE MEphl HE
Janu pe3yJbTaTOB, TO Ha HEOOHApPY)KEHHBIE Jejia COCTaBJIsieTCS akT 00 yTpare
JIOKyMEHTOB, KOTOPBIM TOJMUCHIBaeTCA pykoBoauteneMm IloapazaeneHuss u
nepeaaeTca BMecTe ¢ onuchlo aein [loapasaenenns B ApXus.

YTpaueHHbIE TOJJTMHHUKUA IOKYMEHTOB MOTYT OBITh 3aMEHEHBI UX KOHUSIMH.

[Tpu 3aTpeboBaHUM apXUBHBIX KOMHUH JTOKYMEHTOB, apXUBHBIM OT/IEIIOM OyIyT
WCIIOTHEHBI W HaJJIeXKaldM 00pa3oM 3aBEPCHBI KOMHH TOJBKO TEX JOKYMEHTOB,
OPUTHHAJIBI U 3aBEPEHHBIC KOMTUU KOTOPBIX HAXOJATCS Ha XpPaHEHUH.

10.2.11. Jlns yuera JOKYMEHTOB OIpPEIEICHHBIX  KaTEeropui  Jen
(mocTaHOBJICHUS, PACTIOPSKEHUS, JIMUYHBIC JieJia, JIMIIEBbIE cUeTa, NMepenucka U T.1.)
MOCTOSSHHOTO M BpeMeHHOro (cBeimie 10 JieT) cpoka XpaHEHHUsI COCTaBIISIETCA
BHYTPEHHSIS OMUCH TOKYMEHTOB JIeJa.

BHyTpeHHssI OnMUCh COCTaBISIETCS HA OTACIBHOM JIMCTE MO yCTAHOBJICHHOM
dopme (mpuwnoxenue Ne 8), koTopasi COAEPKUT CBEJACHHUSI O MOPSIKOBBIX HOMEpax
JIOKyMEHTOB JIeJla, UX UHJEKCaX, JaTax, 3arojJoBKax U HoOMepax JUCTOB Jea.

K BHyTpeHHeW omucu Jena COCTaBIsAE€TCS HWTOTOBas 3alllCh, B KOTOPOM
u(pamMu ¥ IPOIMKCHI0 YKAa3bIBACTCS KOJUUYECTBO BKIIFOUEHHBIX B HEE JOKYMEHTOB U
KOJIMYECTBO JINCTOB BHYTPEHHEMN OIKCH.

BHyTpeHHsIsIT ONWCh TIOANMCHIBACTCS €€ COCTaBUTEIEM C yKa3aHUEM
pacmiGpoBKH MOAIUCH, TOJDKHOCTH M IaThl COCTABJICHUS OIHCH.
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Ecnu neno moamuro win nepersieTeHo 0e3 BHYTPEHHEN OMUCH, TO OHA MOXKET
OBITh MOJIKJICCHA K BHYTPEHHEN CTOPOHE JIMIIEBON YacTH OOJIOXKKH Jiea.

10.2.12. O6noxka pgena odopmisercs 10 yCTaHOBJICHHOW  (dopme
(npunoxenue Ne 9). Ha 0010k Ke yKa3bIBalOTCS CIEIYIONTUE PEKBU3UTHI:

- HAaMMEHOBAaHUME WCTOYHMKA KOMIUIEKTOBAaHMS, €ro HEMOCPEICTBEHHAS
MOYUHEHHOCTb;

- HaumeHoBaHue [loapaznenenus;

- UHJEKC JIeNa;

- HOMep Jiena (ToMa, 4acTH) M0 TOA0BOMY pa3JieNly CBOJHOM OMKCH JET,

- 3ar0JIOBOK JIENa;

- nara gena (Toma, 4acTH);

- KOJIMYECTBO JIUCTOB B JIETIE;

- CPOK XpaHeHUs Jiena (Ha Jejax MOCTOSHHOTO XPaHEeHUS MUIIETCS « XPaHUTh
MTOCTOSTHHOY );

- apXUBHBIA MHUQP, VTSI KOTOPOTO OCTABISETCS MECTO B HUXKHEM JIEBOM U B
BEPXHEM IIPABOM YTy JHUIIEBOM OONOKKHU Jena.

10.2.13. HauMmeHOBaHME WCTOYHHMKA KOMILJIEKTOBAHHS Ha OOJIOXKKE el
yKa3bIBa€TCs MOJHOCTHIO, B HUMEHUTEIHHOM Majiexe. Eciu cymmecTByoT ouimaibHo
MPUHSATHIE COKpAIlCeHHbIE HAWMMEHOBAaHMs, TO OHHM YKa3bIBAIOTCA B CKOOKax IMOCHE
MOJIHOTO HAUMEHOBAHUSI.

[Ipy u3MeHEHUM HAMMEHOBAHUS WMCTOYHHMKA KOMIUIEKTOBAHUSI B TEUCHUE
Meproa, OXBAaThIBAEMOTO JIOKYMEHTaMU Jela, WK NP Iepenadye Jienaa B JApyroe
[lonpaznenenue Ha OOJOXKKE JIONMUCHIBAETCA HOBOE€ HAWMMEHOBAHHUE 3TOrO
[Tonpazaenenusi, a mpexHee 3aKJII0UaeTCs B CKOOKH.

10.2.14. 3aronoBok Jena Ha OOJOXKY MEPEHOCUTCS M3 HOMEHKIIATYpPhI JAEI
HMCTOYHHMKA KOMIUJIEKTOBaHUSA. B HEOOXOAMMBIX Cilydasx B 3arojOBOK JieJia BHOCSTCS
JIOTIOJTHUTENbHBIE CBEJIEHUS W YTOYHEHHS (MPOCTABISIOTCS HOMEpa pEeIICHUM,
MIPOTOKOJIOB, MPUKA30B U T.I1.).

10.2.15. Ha o6noxke nena o0si3aTenbHO yKa3bIBaeTCsl Aara Jena, T.e. Bpems
3aBEJCHUS W OKOHYaHUs Jena B jenonpousBoictBe. Ilpu stom  ciepyer
PYKOBOJICTBOBATHCS CJIEAYIOIIMMU MTPABUIIAMU:

- €CIIM B JIEJIO BKJIIOYEHBI JJOKYMEHTHI, JIaTa KOTOPBIX HE COBMAJAeT C JaTou
Jena, TO TMOJ JarToM C HOBOWM CTPOYKM JI€JAeTCsl 3alUCh: «B JEJI€ HMEIOTCS
JIOKYMEHTHI 34 ...ToH (bl)»;

- JlaTa JieJia He YKa3bIBaeTCs Ha 00JIOKKaX JIeJl, COJIEPIKAIlUX TOJOBBIE TUIAHBI U
OTYETHI, T.K. UX JaThl OTPAkKAIOTCSI B CAMUX 3arojioBKax Jiel;

- €CJIM JICJIOM SIBJISIFOTCSI JKYPHAJIbl IPUKA30B, PACIOPSIKEHUN, TO HA OOJIOXKKY
BBIHOCSITCSI TOUHBIC KaJICHAAPHBIC 1aThl IEPBOM U MOCIEHEN 3aUCH B XKypHAaJe;

- JlaToil JleJla  TPOTOKOJIOB 3acelJaHui  SIBISIOTCS  J1aThl  COCTaBJICHUS
(YTBEpKIeHUs1) IEPBOTO U MOCIEAHETO MPOTOKOIIA;

- JlaTOil JIMYHOIO Jeia SBISIOTCSA Jarbl TOANMCAHUS  PaCIOPSIKEHUI
(mpuKa3oB) O MprUeMe U YBOJIbHEHHUH COTPYIHHKA,;
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- YHCIIO W TroJi Ha oOJOXKKe 0003HaualTCs apadbCKkumu Iudpamu, a Mecsil
TUIIICTCS CIIOBAMH,

- Ha 00JIOXKKaX JIeJT BpEMEHHOTO CPOKa XpaHEHHUS YKa3bIBAETCS TOJIBKO TO/T;

- €CJIM JlaTa TIOKyMEHTa OMpeAeIaeTCs MPHOIU3UTEIFHO, TO OHA 3aKITFOUaeTCs
B KBaJ[paTHbIC CKOOKH.

10.3. CocraBJiienue u opopmiieHue onmucen el

10.3.1. Ha Bce 3aBeplleHHBIE B JEIONPOU3BOACTBE [I€Ja IOCTOSSHHOIO H
BpeMeHHOTO (cBbimie 10 JeT) XpaHeHus U Ha Jielia 10 JUYHOMY COCTaBY, MPOIIEIIITHE
OKCIIEPTU3Y IEHHOCTH, MOJKHBIM 00pa3oM chOpMHpPOBaHHBIE U O(OpPMIICHHBIE,
COCTaBIISIFOTCSI OTKMCH JEI.

10.3.2. Onuch nen - 3TO CUCTEMATU3UPOBAaHHBIN MEPEUYECHb 3aroJOBKOB JIET,
MpeAHA3HAUYCHHBIM JJIsI PACKpBITUS COCTaBa M COJEpXKaHUS Jed, UX ydeTra u
cucremaru3anu BHYTpU (poHma. OJHOBPEMEHHO OIMUCH €N SIBISETCS YYETHBIM
JIOKyMEHTOM U OCHOBHBIM BUJIOM Hay4YHO-CIIPABOYHOTIO armapara.

10.3.3. Onucu coCTaBISIOTCS OTAEILHO HA:

- JieJia IOCTOSTHHOTO XPaHeHHS;

- ena BpeMeHHoro (cBbiie 10 jeT) xpaHeHus;

- JleJia TI0 TUYHOMY COCTaBYy;

- JleNa, COCTOSIIIME W3 CHelu(UUecKUux, XapaKTePHBIX TOJIBKO JUIsl JAHHOTO
[Tonpa3aenenuss JOKYMEHTOB (IIpUBATU3ALMOHHBIE J€jia, I[acnopra 3€MEJIbHBIX
YYacCTKOB U T.IL.);

- cITy’)keOHBIC BEJIOMCTBEHHBIC U3/IaHMUS.

OtnenbHas ONKMCh MPEACTABIAECT COOOM MEpeyYeHb JIeNl ¢ CaMOCTOSATEIbHOM
BaJIOBOH (MTOPSIKOBOM) HyMepaIuen.

10.3.4. Onucu naea COCTaBIISIIOTCS Ha Jejla MCTOYHHMKA KOMILICKTOBAHMS,
3aBEJICHHbIC B Ka)XXJOM KajieHJapHOM roay. OTBETCTBEHHOCTh 3a COCTaBJICHUE
omnucen aen Hecyt pykosogurenu [lonpaznenenui.

10.3.5. Tlepen BHeceHHMEM 3arojOBKOB €] B OMHUCH IPOBEPSIOTCA KaY€CTBO
dbopmupoBanust U1 OGOpPMIICHHS [I€], COOTBETCTBUE KOJIMYECTBA JEJI, BHOCUMBIX B
OIKCh, KOJIMUECTBY 3aBEICHHBIX JIEJ [T0 HOMEHKJIATYPE.

[Ipu npocMoTpe aen NpoBEPSIOTCS:

- COOTBETCTBHUE 3aroj0BKa JIeJia COAECPKAHUIO TOKYMEHTOB B JIEJIE;

- TPaBWIBHOCTh OQOPMIICHUS U TPYNIHUPOBKU JOKYMEHTOB, BKIIOYCHHBIX B
JEJ10;

- KQUeCTBO MOJIIIMBKU WIIH MEPEIieTa Iea;

- MPABUJILHOCTh HyMEPAIUU JUCTOB JIeNa;

- HaJIMYKE B JieJie, B HEOOXOAUMBIX ClIy4asix, BHYTPEHHEH OMHUCHU Jena U ee
MPaBUIbHOCTH;

- MPAaBUJILHOCTH O(hopMIIEHUS OOI0KKH JeIa;

- HAJIMYKE U TPaBUWIbHOCTh 3aBEPUTEIBLHON HAJIIIUCH JIelia.

B ciyuae oOGnapyxeHusi HapyuieHu# npaBuil GOpMHUPOBAHUS U O(POpPMIICHUS
eI, OHU JIOJKHBI OBITh YCTPAHEHBI.



99

B cnydae oOHapyxeHHs OTCYTCTBHS JI€J, YHCIAIIUXCS MO HOMEHKJIATYpE,
MPUHUMAIOTCS MEPBI MO WX Ppo3bICKy. OOHapyKEHHBbIE Jejia BKIIOYAIOTCS B OIHUCH.
Ecnu npunsTeie Mepbl HE Jajdud pe3ylbTaroB, TO Ha HEOOHapyXEHHBIE Jela
COCTaBIIICTCS CIpaBKa O NPUYMHAX OTCYTCTBUS JIeJl, KOTOpas IOAMUCHIBACTCS
pykoBoauteneM IlonpaszaeneHus v nepeaaeTcs BMECTE C ONMKUCHIO e B APXHUB.

10.3.6. OnucarenpHas CTaThsl ONUCH BKJIIOYAST B ceOs CIICTYIONINE SIICMEHTHI:

- IOPSAIKOBBIM HOMEp JieJa (ToMa, YacTH) MO OMUCH;

- 3ar0JI0OBOK Jiefia (ToMa, YacTH), MOJTHOCThIO COOTBETCTBYIOIIHM €r0 3aroJIOBKY
Ha 00JIOXKKE JeJIa;

- nara gena (Toma, 4acTH);

- KOJIMYE€CTBO JINCTOB B Jieie (TOME, YacTH);

- CPOK XpaHEHUs Jena.

10.3.7. Ilpu cocraBieHUU OMUCHU JeJ HEOOXOAMMO COOIOAATh CIIECIYIOIINE
TpeOOBaHUS:

- KaXJ0€ JeJ0 BHOCUTCS B OIKMCHh IO CAMOCTOSITEIHHBIM TOPSIAKOBBIM
HOMepoM. Eciu 11e710 COCTOMT W3 HECKOJIBKUX TOMOB (WacTei), TO KaXKAbli TOM
(4acTh) BHOCHUTCS B OIIMCH O] CAMOCTOSITEILHBIM HOMEPOM;

- CUCTeMaTHu3allus e B ONUCHU MTPOM3BOAUTCS COITIACHO HOMEHKIIAType JIelT;

- IPUCBOCHKE HOMEPA OIMCH YCTAHABIUBAETCS APXUBOM;

- rpadbl ONKCH 3AIOJHAIOTCS B TOYHOM COOTBETCTBHU C TEMH CBEIACHHUSIMH,
KOTOpBIE BEIHECEHBI HA OOJIOKKY JIeNia;

- MPU BHECEHUU B OMUCH MOJPS J€1 C OAUHAKOBBIMU 3aroJIOBKAMU TMHUILIETCS
MOJIHOCTBIO 3aroJIOBOK MEPBOTO JieJla, a BCE OCTaJbHbIE OJHOPOJHBLIC Jelia
o0o3HauaroTcs cinoBamMu «To ke», IPU 3TOM JIPYyTU€ CBEICHUS O JeiaX BHOCITCA B
OMUCh TOJHOCTHIO (HA Ka)KJIOM HOBOM JIUCTE€ OINHUCU 3arojIOBOK BOCIPOW3BOJUTCS
MOJIHOCTBIO);

- rpada omucu «IIpuMeyanue» HUCMOIB3YyeTCs AJII OTMETOK 00 0COOEHHOCTSIX
(U3UYECKOTO COCTOSHUS e, O TIepeaaye e JPYyTruM OpraHu3aIisM CO CChUIKOM Ha
COOTBETCTBYIOIIUN aKT, O HAJIMYUU KOTIUH U T.]I.

10.3.8. B xoHIie omnucu BCie 3a IOCIEIHEN OIMUCATEIILHON CTaThbel JieIaeTcs
HUTOTOBAsI 3aIIMCh, B KOTOPOU yKa3biBaeTcs (IrdpamMu ¥ MPOIUCHIO) KOJTUISCTBO JICI,
YUCIIAIIMXCS 10 OMUCH, MIEPBBIA U MOCIEIHUI HOMED JielIa, a TAKKE OrOBApUBAIOTCS
OCOOCHHOCTH HyMEpalluu JieJl B ONHUCU (JIUTEpHbICE HOMEpA Jed U MPOMyIICHHBIE
HOMEDA).

10.3.9. Onmcu en cocTaBisAIOTCSA B YETHIPEX IK3EMIUIAPAX, MOANNCHIBAKOTCS
COCTaBUTEJEM M JIMIIOM, OTBETCTBEHHBIM 3a apXuB, coracoBbiBatoTcs ¢ OK
MCTOYHMKA KOMIUIEKTOBaHHMS W TIepefaloTcsi B ApXUB Ui IOCIEAYIOUIEro
yTBepxKJIeHus: wiu cornacoBanus ¢ OIIK. 3areM omucu el  yTBEpKIArOTCS
PYKOBOJUTENIEM MCTOYHHKA KOMIUICKTOBAaHMS. M3 deThIpex HK3eMIUIIPOB OMUCH JCI
TpU TIepeNaloTCs B ApXUB MPU cllade JeJl Ha XpaHEHHE, a IMOCISTHUN OCTAeTCs B
ITompasznenenun.
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10.4. CocTaBiieHHe HCTOPUYECKHUX CIIPABOK K GOHIAM U NPEAUCTOBHI K
ONMUCAM

10.4.1. K oniucu nen cocTaBisieTcst IPEearcIOBUE, B KOTOPOM M3J1araroTCs:

- kpatkas uctopus [logpaznenenus u ero oTIenoB;

- COCTaB U Ccofep>KaHuEe JOKYMEHTOB OIUCH;

- 0co0eHHOCTH (hOPMUPOBAHUS, OTIMCAHUS U CUCTEMAaTHU3aIlUU JIe]I.

10.4.2 Kaxnoe [Tonpaznenenue - UCTOYHUK KOMIUIEKTOBAHUS
MYHUILIMNIAIBHOTO apxuBHOTO (Qonma sBiusercs ¢ougoobpasoBarenemM. Ero
JOKYMEHTBI, TOCTYNUBIINE B ApXUB, 00pa3yloT camocTtoaTenbHblil houa. K goumy
[lompazneneHuss - WCTOYHMKA KOMILJIEKTOBAHUSA JIOJDKHOCTHBIM —JIMIIOM 3TOTO
[TonpazneneHus: coCTaBIsIETCS MCTOPUYECKAs CIpaBKa, COAEprKaiias CBEJACHHUS 00
oOpa3oBaHuH, IepeuMeHOBaHuN (HOHT000pa30BaTENs, O €T0 CTPYKTYpe U (PYHKITUSIX
CO CCBUIKOW Ha KOHKPETHBIE TOKYMEHTHI.

N3menenus, mpoucxonsmnme B HanMmeHoBaHuu, (pyHkmusx [lompaszmeneHus,
(UKCHPYIOTCS B TIOTIOJHEHUH K HCTOPUIECKOM CTIpaBKe.

Hcropuueckass cmpaBka © JOMOTHEHUS K HEW COCTaBISIOTCS B JBYX
DK3EMIUISIPaX, OJMH U3 KOTOPBIX TEepenaeTcss B ApXuB, BTOPOH - XpaHUTCS y JIUIIA,
OTBETCTBEHHOTO 32 BEJICHNE apXHBa B UCTOYHUKE KOMIUICKTOBAHMSI.

10.5. Tlepenaua nes1 B apxuB

10.5.1. B ApxuB mnepenaroTca Jeida HCTOYHUKA KOMILUIEKTOBAaHUSA C
WCTIOJTHEHHBIMH JIOKYMEHTaMH MTOCTOSIHHOTO, BpeMeHHOTO (cBbilie 10 j1eT) XpaHeHus
U 1O JIMYHOMY COCTaBy. JJOKYMEHTBI MO JIMYHOMY COCTaBy MEpEeAaroTcsi B Ciiyyae
JUKBUJAIMM  UCTOYHUKA KomIuiekToBanus. [lema Bpemennoro (mo 10 ner
BKJIIOYMTEIBHO) XpaHEHUsl meperade B ApxuB He mnojjexar. OHM XpaHsaTcs B
[ToapazaeneHussx M MO HCTEUEHUM CPOKA XpaHEHUs MOJIeKaT YHUUTOXKECHHUIO B
YCTAHOBJICHHOM TMOPSIJIKE.

10.5.2. 3akoHUE€HHBIE  JICJIONPOU3BOJCTBOM  Ji€Ja  IOCTOSIHHOTO |
JOJITOBPEMEHHOTO  CPOKOB  XpaHEHUss B TEUYEHHE TATH JIET XpaHsATCsS B
[Tonpaznenenuu. 3aTteM jena caoTcs B ApXUB.

10.5.3. Tlepenaya JOKyMEHTOB MTPOU3BOJUTCS TOJIBKO MO OMUCSAM JIE.

10.5.4. [lepenaua nen B ApXuUB OCYIIECTBIAETCS 10 TpadUKy, YTBEPKICHHOMY
MMOCTAHOBJIICHUEM aIMUHUCTPALIMK TOPOJA.

10.5.5. B nepuwon mHOArOTOBKM el K IepeJaye Ha XpaHEHHE B ApXUB
COTPYIHUKOM, OTBETCTBEHHBIM 3a BEICHUE apXWBa HCTOYHUKA KOMILJIEKTOBAHUS,
MpEeABAPUTEIBLHO MPOBEPSAETCS MPABWIHHOCTh UX (HOpMUpOBaHUS, OPOPMIICHUS U
COOTBETCTBHUE KOJIMYECTBA JEJI, BKIIOUEHHBIX B OMUCH, KOJTUYECTBY JI€Jl, 3aBEJICHHBIX
10 HOMEHKJaType Jnell. Bce BBISBICHHBIE TMpPU TMPOBEPKE HEAOCTaTKU B
dbopmupoBanur U odopmiieHUHM e coTpyaHuku IlompasnmeneHust 00si3aHbI
YCTPaHUTb.

10.5.6. Ilpuem Kaxaoro jnaena MOPOUZBOAUTCA COTPYIHUKOM ApxuBa B
npucytctBun corpynHuka Iloapasmenenus. Ilpu stom Ha pabodem 3K3eMILIApE
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OMUCH TMPOTUB KaXJOrO Jiesia, BKIOYEHHOTO B HEE, JIeJlaeTCsl OTMETKAa O HaJu4yuu
nena. B koHIlE KakJ0ro 3K3eMIUIsipa OMUCH YKa3bIBAIOTCS HU(pPaMU U MPOMHUCHIO
KOJIMYECTBO (DaKTHMUECKU MPHUHATHIX €N, Jara IMpueMa-fepeaadu JAell, a Takxke
MOJIMKUCh COTPYyIHUKA ApXuWBa, MPUHABIIETO 1eia. Bmecre ¢ nenamu B ApXuB
MEPENAOTCsl PETUCTPAIMOHHBIE KapTOTEKH Ha JIOKYMEHTHI W (WUJIM) MPOTrpaMMHBIE
cpencTBa U 0a3bl JaHHBIX, COJEPKAIINE MHPOPMAITHIO O PETUCTPALIUUA U UCTIOTHEHUHU
MepeIaBaeMbIX JOKYMEHTOB. 3aroJioBOK KaKI0W KapTOTeKH wind 0a3bl JaHHBIX
BKJIIOYAETCS B OIHKCH.

10.5.7. B cnyudae nukBupauuu wuinu peopranunsanuu [logpaspenenus, ymia,
OTBETCTBEHHBIE 32 BEJICHUE JIEJIONMPOU3BOJCTBA U apxuBa AaHHoro [logpasnenenus, B
MEePUO/I MPOBEICHUS JTUKBUJAMOHHBIX MEPONPUATHI (OPMUPYIOT BCE UMEIOIIHUECS
JIOKYMEHTBI B Jiena, o(pOpMIISIOT Jefla W TNepefaroT UX B ApPXUB HE3aBUCUMO OT
cpokoB xpanenus. [lepenaua aen ocyuiecTBIS€TCs MO OMUCAM JIe]1 U HOMEHKIIAType
Je.

10.5.8. [ena, odopMieHHbIE C HApPYyIIEHHEM YCTAHOBJICHHBIX HACTOSIIEH
WHucTpykiyen mo Aenonpou3BOACTBY MpaBuil, Bo3Bpaiatorcs B [lonpasznenenue nmis
nepeoGpopMIICHUS.
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Ilpunosxcenue Ne 1
K 1. 4.2.4.

AKT

Mel, HMXeNnoAnMcaBUMEeCsS COTPYIOHMKM KaHUelspum Orgena 1o padore c
OOKYMEHTAaMM UM KOHTPOJID YNpaBJIeHMS NOKYMEHTAUMOHHOTO obecneuenus MKY «YnpaBjeHue
nejlaMy aIMUMHUCTpauuy ropola kHo-CaxalMHCKa», COCTaBUIM  aKT
O TOM, UTO

200__ roma

NPy BCKPBITMM IIakeTa (KOHBepTa)
B HEM oOkazajlacb (HemocTaua, I[IOBpexIeHMe)
HaC'I‘OHHH/HZ aKT COCTaBJIeH B IBYX SKBGMHI{Han.

Illopnmcu:
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Ilpunoxcenue Ne 2

k1. 9.1.6.
HaumMeHnoBaHMe [lompasnesieHUSa YTBEPXIA
HamMeHOBaHMEe IOOJIKHOCTU
pykoBomuressa llompa3nesieHusa
Nopnmuce PacumppoBka nonnmucu
IDaTa
HOMEHKJIATYPA IEJI
Ha Tonm (®I)
HNunexc 3aroioBOK Jiena Cpok xpaHeHus [Tpumeuanue
Jena u N craTbu
110 IICPCYHIO
1 2 3 4
HazBanue pasaciia (HaI/IMCHOBaHI/Ie HOLLpaSIICJIeHI/IH)
HavMeHOBaHME IOOJDKHOCTU
OTBETCTBEHHOT'O 3a IeJIONPOU3BOINCTEBO [Momnmceb PacumppoBka nNoOONMcCHU
ITaTa
BaBedyoumil apXMBOM
(OTBEeTCTBEHHEM 3a BeIeHMEe apxXuBa) ITopmnmco PacumppoBka NOONMUCHK
ITaTa
COT'JIACOBAHO COT'JIACOBAHO

[IpoTokos 3K

(HamMeHOBaHMe llompas3nesieHus)

[Iporoxomn 3IIK YnpaBjeHUA
IO nOejiaM apxXuBOB
CaxanmHCKOM 00JacTu

oT N oT N

VToroBasd 3amnmMchb O KaTeropmax M KoJIMYecTBe nOeJjl, 3aBEeIESHHBX B rony
ITo cpokam xpaHeHus Bcero B Tom uncie:

MEePEXOAINX C ormetkoit «9K»
1 2 3 4

IToctossHHOTO

Bpemennoro (cBsimie 10 neT)

Bpemennoro (g0 10 net

BKJIFOUHUTEIIHLHO)

Hroro:

HamMeHOBaHMe IOOJIXKHOCTU

OTBETCTBEHHOTO 3a HOeJIONPOMBBOICTBO IMonnmuce PacumdpoBka MNOOMIUCK

JaTa




104

Ilpunosxcenue Ne 3

K 1. 9.1.6.

Hamvenoranme IlogpasnesieHnd

HammveHnoBaHMe

oTmeJsia (yHnpaBJieHUS)
[loonpasnesnieHusa
HOMEHKJIATYPA IOEJI
Ha ronm (el)

Nunexc 3aroj0BOK Jiena Cpok xpaHeHus [Ipumeuanue
Jena u N cTarbu
110 ICPECYHIO

1 2 3 4
HammMeHOBaHME IOOJDKHOCTU
pPyKOBOOMTENA OoTHejia (ynpaBJIeHUHd) [Momnmce PacumppoBka NOONUCK

IlaTa
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YTBEPXIAK
HamMeHOBaHMEe IOOJIKHOCTU

Ilpunoscenue Ne 4

k. 10.1.8.

pykoBomurensa llompasneseHus

Nopnmuce PacumppoBka nonnmucu

IaTa
doun N
Onmce N
OeJl MIOCTOAHHOI'O CpOKa XpPaHEeHMA 3a Tron
N 3aroJoBOK Jiena Kpaiinue KonuuectBo [Ipumeuanue
1/ JIaThI JINCTOB
1 2 3 4 5
B naHHBN pas3nesl ONMCM BHECEHO en. Xp.,

c N

rno N

HamMeHOBaHMe IOOJIKHOCTU
COCTaBUTEJNIA OIUCHU

HamMeHOBaHMEe OOJDKHOCTM JIMLa,

OTBETCTBEHHOI'O 3a BelecHMEe apXMBa

IDaTa

COT'JIACOBAHO
[IpoTokost 3K

(HaMMEeHOBAaHME CTPYKTYPHOTO
IoOpas3nesieHus)

oT

N

(umdpaMy M MOPONMUCHIO)

[loonmce

I[loomnmco

YTBEPXIEHO

PacumppoBka nomnmcu

PacumdpoBka MNOANUCU

[IpoTokos 3K YnpaBjeHUA

10 pJeJjiaM apXmpBOB

CaxanmHCkOM objlacTu

oT
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Ilpunosxcenue Ne 5

k. 10.1.8.

HammMmeHnoBaHue llogpasnesieHnd YTBEPXIAI

HauMeHOBaHME OOJIKHOCTU

pykoeomuTend llompas3nesieHud

[Moonmce PacumppoBka nomnmucu

IaTa
®oHnm N
Onmce N
Oej Mo JIMYHOMY COCTaBy 3a Ton
N 3arojaoBOK Jena Kpaitnue KonunuectBo [Ipumeuanune
/1 aThl JINCTOB
| 2 3 4 5
B HmaHHBEI pas3nesl ONMCKM BHECEHO en. xp.,

(umbpaMy M MNPONMCHIO)

c N mo N .
HauMeHOBaHMe OOJIKHOCTU
cocTaBUTEJIA ONUCK lNopnmuce Pacumpporka MNOONMUCHU
HauasnpHMK OoTHejsia KampoB
(MHCIIeKTOp IO Kanpam) INonnmuce PacumdpoBka MNOONMUCHK

IaTa

COT'JIACOBAHO
[lpoTokos 3K

(HaMMEHOBaHME CTPYKTYPHOTO
nompas3nesieHus)
oT N

COTJIACOBAHO

[lpoTtokos 3IIK YnpasjieHUA
10 »eJjiaM apxXMBOB
CaxanmHCckOM objlacTu

oT N
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Ilpunoswcenue Ne 6
m. 10.1.8.

Hammenorpanme IlogpasnesneHusa YTBEPXIAN
HauMeHOBaHME HOOJDKHOCTU
pykoBomuresda llogpasnmerneHusa
Mopnmuce Pacumdpporka nommnmcu
HaTa

AKT

(nara)

(MecTO CcoCTaBJIEHUS)

O BBIOEJIEHUNM K YHUYTOXEHMI IJOKYMEHTOB,
He IroajiexallX XpPpaHEeHMIO

Ha ocHoOBaHuM

(HaszBaHMe U BHEIXOIHEIE HNAHHEIE [epedHd IOOKYMEHTOB
C yKasaHMEM CPOKOB XPaHEHM)
OTO6paHbI K YHUMYTOXEHMIO KakK He mMerummne HayQHO—V[CTOpV[quKOﬁ IJEHHOCTU 1Z8
YTpaTUBIIME TPAKTUUYECKOE HA3HaUYeHMEe IOTOKYMEHTEL (]_JOH,JZ[a N

(HazBaHme ¢oHIa)

N | 3arosnoBok Kpaiinue Homepa HNuneke Kon-Bo Cpoxu IIpumeuanue
/m | Jena win JaThbl onucei nena ell. Xp. XpaHeHUs

IpynIoBoi 1 HOMEpa

3aroJIoBOK crareu

Jen I10 NIEPEYHIO
Toro en. xp. 3a TOIEL

(umdpaMm M HOPONMUCHIO)

Onmucu pmesl NOCTOAHHOTO XPaHeHMA 3a TOIOBl YyTBEPXIEHBl, IO JIMYHOMY
cocTaBy corJlacopanbl ¢ JIK YnpaejeHMs 0O nejlaM apxuBobB CaxalIMHCKOM obJylacTu
(IPOTOKOJ OT N )

HammMeHOBaHMEe OOJIXKHOCTM JMlla,

NPOBOIMBIIETO SKCIEPTU3Y

LIEHHOCTM IOKYMEHTOB [lonnmche PacumppoBka nomnmcu
IDaTa

COT'JIACOBAHO
[IpoTokost 3K

(HamMmeHOBaHMe llompasnesieHUs)
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Ilpunosxcenue Ne 7

k. 10.2.8.
JIMCT-3ABEPUTEJIL JIEJIA N
B mese npouwmMTO M IIPOHYMEPOBAaHO JIMCTOB,
(umdpaMmu M OPONMCHIO)
B TOM UMCJIE:
JIMTEePHEIE HOMepa JIMCTOB ;
NPOIyLlleHHEIE HOMEpa JIMCTOB
+ JIMCTOB BHYTPEHHEN OINCU
Oco0eHHOCTH (PU3MUECKOTO COCTOSIHUS M (POPMUPOBAHMS JIesia Howmepa nuctoB
1 2
HauMeHOBaHMe OOJDKHOCTU
COTPYIOHMKA [omnmce PacumppoBka NOONUCHK

TaTa
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Ilpunoxcenue Ne 8

kn. 10.2.11.
BHYTPEHHA OITNCH
JOKYMEHTOB €1I. Xp. N
N Nupexe [Hara 3arojaoBoOK Howmepa IIpumeuanue
n/n JOKYMEHTa JIOKyMEHTa JOKYMEHTa JIMCTOB
1 2 3 4 5 6
NToro IJOKYMEHTOB .

KomnuecTrBO JIMCTOB BHyTpeHHeﬁ oInmcum

HamMmeHOBaHMEe OOJDKHOCTHOIT'O JMlia,

(undpaMm M HOPONUCHI)

COCTAaBMBIIETO BHYTPEHHIW0 OMIUCH
OOKYMEHTOB Hejia

IlaTa

(undpaMm ¥ HOPONUCHI)

Iommnmce

PacumdppoBka NOONMCHK
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Ilpunosxcenue Ne 9
k. 10.2.12.

MecTo nJjsg wramra
APXUBHOTO OTIeJa

(HaMMeHOBaHMEe MCTOUYHMKA KOMIIJIEKTOBAHMSA
Y eTo CTPYKTYPHOTO HOOpas3nejieHMus)

IEJIO N

(BaroJioBOK Ieja)

(kpaliHve IaTH)

Ha JIuCcTax
XpaHuUTh

MecTOo mOJig wTamra
APXUBHOTO OTHeJa
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