AJIMAHUCTPALIMS TOPOJA IOJKHO-CAXAJIMHCKA

IMOCTAHOBJIEHUE
oT 25.04.2022 Ne 883-11a
O BHECEHUU U3MEHEHUSA B
aIMUHHUCTPATUBHbBIN periaMeHT

MPEO0CTaBICHUSI MYHUIIUTIATBLHON yCIyTH
«IIpenocraBnenue  uHboOpMaIUU 00
00BEKTaX  HEJIBI)XMUMOTO  HMMYIIECTBA,
HaXOISIIAXCS B MYHHUIUTIATEHON
COOCTBEHHOCTH W TpPEJIHA3HAYEHHBIX IS
claud B apeHIy», YTBEPKJICHHBIN
MOCTAHOBJICHUEM aJMUHUCTPAIIMUA TOPOJIa
IOxn0-Caxanmacka OT 16.11.2020
Ne 3473-mma

B cootBerctBuM co cT. 16 @enepansHoro 3akoHa ot 06.10.2003 Ne 131-D3
«O0 00muX NpUHLMIAX OpraHU3allMd MECTHOIO camoymnpaBiieHus B Poccuiickoit
Odeneparuny, OeaepanbHbiM 3akoHOM OT 27.07.2010 No 210-D3 «O0 opranuzaruu
MPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHULMNAIBHBIX YCayr», cT. 37 VYcraBa
ropoackoro okpyra «lopon IOxuo-CaxanuHck» aaMuHUCTpaiusi ropoja HOxxHO-
CaxanuHcka, NOCTAHOBJISICT:

1. BHecTn u3MEHEHHE B AJMUHHCTPATUBHBIA PEITIAMEHT MPEIOCTABICHUS
MyHuuunaneHon  ycnyru — «llpemocraBnenne  uHpopmMauum 00  0OBEKTax
HEJIBIDKMMOTO HMMYIIECTBa, HAXOMAIIMUXCS B MYHHUIMNATBHOW COOCTBEHHOCTH H
NpeAHa3HAYCHHBIX IS CJa4d B apeHIy», YTBEPXKICHHBIM IMOCTaHOBJICHUEM
aqmuHuctpanuu ropoga FOxno-Caxanuncka ot 16.11.2020 Ne 3473-ma, u3noxuB
€ro B HOBOM penakiuu (IPUI0KEeHHE).

2. Hacrosmiee mocraHoBieHue omyOinkoBarh B raszetre «HOxkHO-CaxaamHCK
CErOJHS» M Pa3MECTUTh Ha O(PHUIMAIBHOM caiTe aaMUHUCTpamuu ropoaa HOxkHo-
CaxajmHcKa.

3. KoHTpOJIb UCIIOTHEHUS TTOCTAaHOBJICHUS aIMUHUCTPAIIMHA TOPOAa BO3JIOKHUTh
Ha jaupekTopa JlemapTaMeHTa IO YIPABICHUI0 MYHHUIUIAIBHBIM HMYIIECTBOM
annapara agMuHucTpanuu roposa FOxuno-Caxanuuacka (MepenkoB ALA.).

Mbsp ropona C.A.Hancaguu



[Ipunoxenue

YTBEPXJIEH

MOCTAHOBJICHUEM aJIMUHUCTPAIIUU
ropoaa FOxuo-CaxanuHcka

oT 25.04.2022 Ne 883-m1a

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHVS MYHULIUITAJIBHOM YCIIYTU «ITPEJIOCTABJIEHME
NHO®OPMAIINN Ob OBBEKTAX HEJIBUXKNMOT'O UMVYIIECTBA,
HAXOJAIMNXCS B MYHUILTUTIAJIBHOM COBCTBEHHOCTU U
INPEAHASHAYEHHDBIX JUIA CAAYU B APEH/IY »

1. OBIIUE ITOJIOXKEHUA
1.1. IIpenmer perynupoBaHus AAIMUHUCTPATUBHOTO PErTIaMEHTA

Hacrosmuii aIMUHUCTPAaTUBHBIN  pEINIAMEHT YCTAHABIMBAET CPOKH H
IIOCJIEIOBATEIBHOCTh ~ AJAMUHUCTPATUBHBIX MPOLEAYP M  aJIMUHHUCTPATUBHBIX
JNEUCTBUM TMpU NPENOCTABICHUMM MyHUUMNAIbHOW ycnyru «lIpegocraBneHue
uHpopmaruu 00 O00BEKTaX HEIBIKMMOTO HMYIIECTBA, HAaXOMSAIIMXCA B
MYHUIIUTIAIEHON COOCTBEHHOCTH ¥ MPETHA3HAYEHHBIX JUIS CIaYM B apCHIY».

1.2. Kpyr 3asBurenen

1.2.1. 3agButensiMu ABIAIOTCA (QU3NYECKUE U IOPUAMYECKHE JIMIA, 3a
HCKJIIOYEHUEM TOCYAAPCTBEHHBIX OPTaHOB U UX TEPPUTOPUAIIBHBIX OPTaHOB, OPTaHOB
roCyJapCTBEHHBIX BHEOIOKETHBIX (OHJOB M HMX TEPPUTOPUATBHBIX OpPraHoB,
OpPraHOB MECTHOT'O CaMOYIIpaBJICHHUs (JaJiee - 3asiBUTEIIN).

1.2.2. ITonmHOMOUYHSAMM BBICTYIIaTh OT UMEHH 3aABUTENIEW NPHU B3aNMOJACHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH HCIIOJIHUTEIBHON BJIACTH, OPraHaAMU MECTHOIO
CaMOYIPABJICHUS U MHBIMH OPTraHU3alMsAMU IPU IPEAOCTABICHUN MYHUIUIIAJIBHOU
yciyru o0naialoT UX 3aKOHHbIE MPEICTAaBUTENM WIM JOBEpEHHbIe Jula (Jgaiee —
MpE/ICTAaBUTENN ).

1.3. TpeboBanus Kk NopsiAKY HHPOPMHUPOBAHUS O
NPEI0CTABICHUH MYHULIMIAIIBHOW YCITyTH

1.3.1. CupaBouHast uHpopmarus:

Agnpec Mecta HaxoxicHUs JlemapTaMeHTa MO YHPABJICHWIO MYHHUIIMITAIbHBIM
UMYIIECTBOM anmnapara aamMuHuctpanuu ropoaa HOkno-CaxanuHcka (manee —
JlemaprameHT):

693000, CaxanmuHckast 00:1., T. FOxno-CaxanuHck, yi. Kapna Mapkcea, 1. 23.

['padux paborsl Jlemapramenrta: moHenenbHUK - msaTHuna ¢ 9:00 mo 17:00
9acoB.
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Cnpasounsie Tenedonsl Jenapramenta: (4242) 300-647 (no6aBounslii 1, 2, 3).
Anpec ounmanbHoro caiita [lemapramenta: http://yuzhno-sakh.ru/dirs/1339.
Anpec anekrpoHHo# nouTkl [Jenapramenta: dumi@yuzhno-sakh.ru.

1.3.2. Undopmanusa mo BompocaMm MPEAOCTABICHUS MYHHUIIMIAILHON YCIyTH
COOOIIAEeTCs 3asIBUTEISIM:

- ipu Tu9HOM oOpareHuu B JlemaprameHnt: BropHuk-yeTBepr ¢ 10:00 go 17:00
yacoB (niepepsiB ¢ 13:00 mo 14:00);

- Ipu OOpallleHUU C UCTOJIb30BAaHUEM CPEICTB Teae(OHHOU CBS3U MO HOMEPY
tenedona: (4242) 300-647 (no6aBounsiii 1, 2, 3);

- IpY MUCbMEHHOM OOpareHnu B JlemapraMeHT 1o moyte Ju0o B 3IEKTPOHHOM
BUJIE;

- IOCPEICTBOM Pa3MELICHUS CBEACHUN:

1) na opunmnanbHom MuTepuer-caiite [lenapramenta http://yuzhno-sakh.ru/dirs/
2522/62;

2) B peruoHajJbHOM TroCylnapCcTBEHHOW HH(opmanumoHHON cucreme «llopran
roCyJapCTBEHHbIX M MYHUUMNAIbHBIX yciuyr (dyHkuuil) CaxaluHCKOM o0iacTu»
(manee - PIIT'Y) https://gosuslugi65.ru;

3) B (enepanbHOIl rocynapcTBeHHONW HWH(MOpMalMOHHON cucteMe «EauHbIN
MOpTaJl TOCYIAPCTBEHHBIX M MYHUIIUMNAIBHBIX yeuyr (dynkumii) (manee — EIITY)
www.gosuslugi.ru;

4) Ha uHPOPMAITMOHHOM CTEHJIE, PACIIOJIOKEHHOM B JlemaprameHTe.

1.3.3. CBenenus 0 Xo1ie MPEIOCTABICHUS MYHUIUTIATHHON YCIYTH COOOIIAIOTCS
3asIBUTENSIM:

- IIpY JIMYHOM oOpalnieHuu B JlenaprameHT;

- MNpU JIMYHOM oOOpamieHud B JlemapraMeHT B MOMEHT OOpallleHHs C
MCIIOJIb30BaHUEM CPEJICTB TeJIe(POHHOM CBSI3U B MOMEHT OOpallleHHUs;

- MIpYU TIMChbMEHHOM OOpaileHuu B JlemapTaMeHT MyTeM HampaBjeHUS OTBETOB
MOYTOBBIM OTIIPABIEHUEM, OCPEICTBOM MH(DOPMAIIMOHHO-TEIEKOMMYHHKAITMOHHBIX
ceTel o0IIero nosib3oBaHus (MO AIEKTPOHHOM mourte, Mo (akcy, a Takke B popme
DIIGKTPOHHOTO JOKYMEHTa) B aJpec, VyKa3aHHBI B oOpalieHuu B CPOK
MPEJOCTABICHUSI MYHUIMNAIBHOM YCIYTH, YCTAHOBIEHHBIM monpasaeiiom 2.4
paszena 2 HaCTOSIIEro aAMUHUCTPATUBHOIO PEIJIAMEHTA.

1.3.4. UudopmupoBanue mpoBoguTcs B hopme:

- YCTHOTO UH(GOPMHUPOBAHHS;

- MUCbMEHHOTO UH()OPMUPOBAHUSL.

1.3.4.1. VYctHoe wuHPOpMHpPOBAHUE  OCYIIECTBISECTCS  CHEHUAIUCTAMU
Jemapramenta mnpu oOpallleHUW 3asBUTENIeH 3a MHOOpMalUMEl JMYHO WU TI0
Tenedony.

CnenuanucTbl, OCYHECTBISAIONINE YCTHOE MH(DOPMUPOBAHUE, MPUHUMAIOT BCE
HEO0OXOIMMbIE MEPBI JJIsl JIa4M MOJIHOTO U ONEpPAaTUBHOIO OTBETA Ha MOCTaBJICHHBIE
BOIIPOCHI.

YctHOE WHOOPMUPOBAHHE KAXKIOTO 3asiBUTENS OCYIIECTBISIETCS B TEUCHUE
BpEMEHHU, HEOOXOAMMOTO JIJIs1 €r0 HHHOPMHUPOBAHUS.

1.3.4.2. Tlpu otBeTax Ha TeleQOHHBIC 3BOHKM CHENHANIHUCTHI JlemaprameHnta
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noJipoOHO, B KOPPEKTHOW (opme MHGOPMHUPYIOT OOpATUBIIMXCA 3asIBUTENEH 10
MHTEpecyromM #ux BompocaM. OTBET [OJDKEH HauMHAThCA C HMHOOpMaUUH O
HAaUMEHOBAaHUM OpraHa MECTHOTO CaMOyIpaBJeHHUs, B KOTOpbIA oOpaTuics
3asiBUTENb, (haMUJIMHA, UMEHHU, OTYECTBE W JIOJDKHOCTU CHEIUAINCTa, MPUHSBILIETO
TeneOHHBIN 3BOHOK.

[Ipu ycrHom oOpamenun 3asBuTenss (o  tenedoHy)  CHEIUATUCTBI
JlemapramMeHTa JalOT OTBETHl CAaMOCTOSTENbHO. EcCiM cHenuaiuct, K KOTOPOMY
oOpaTuiics 3asBUTEIb, HE MOKET OTBETUTH Ha BOMPOC CAMOCTOSITENIBHO, TO 3asBUTEITH
JOJKeH OBITh HaIpaBieH K JPYroMy CHCIHANINCTY WIH e OOpaTUBIIEMYCS
3asIBUTENIO JOJKEH OBITh COOOIIEeH TenedOHHBIH HOMEp, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYIO MH(OPMALMIO, JUOO0 CHEHHAIUCT MPEAIaraeT 3asiBUTEIIO
00paTUTHCSI MUCHbMEHHO.

1.3.4.3. TlucekmenHoe MHGOPMHUPOBAHHUE OCYIIECTBISIETCS MYyTEM HaIlpaBIEHUS
MMUCHbMEHHBIX  OTBETOB  IIOYTOBBIM  OTHpaBICHUEM  WIM  IOCPEICTBOM
MH()OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX ~ CETeH  OO0Iero rmojb3oBaHus (10
AIIGKTPOHHOM mMoYTe, MO (akcy) HUCXONIs W3 BBHIOPAHHOTO 3asiBUTEIEM cCrocoba
HaIlpaBJICHUS €EMY OTBETA.

OtBer Ha oOpalleHHe 3asBUTENS MPEIOCTABISETCS B MPOCTOW, YETKOW U
MOHATHOM ¢dopMe ¢ ykazaHueM (aMuInM, WHULHUAIOB, HOMepa TeiedoHa
creruanucra /lenapramenra.

1.3.5. UudopmupoBanue 3asBUTENEH CHIEIUATUCTAMA MHOTO()YHKIIHOHAIEHOTO
LEHTpa MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIMOAIBHBIX YyCIyr (nanee -
M®ILI) u pazMenieHrne UHPOPMALIMK O MPEIOCTABICHUA MYHHUIIMIAIBHON YCIyTH B
M®I] ocymiecTtBasieTcss NMpH HAJWYUM COIVIAICHUS O B3aUMOJACHCTBUU MEXKIY
anmMuHucTpanuein ropoma IOxno-Caxanmmacka u MOIL[ B coorBeTcTBUM €
TpeOoBaHusIMU TiocTaHOBIeHUs [lpaButenncTtBa Poccuiickoit ®denepanuu  OT
22.12.2012 Ne 1376 «O6 ytBepxknaenun I[IpaBun opraHuzanuu JAesITEIHLHOCTH
MHOTOQYHKIHMOHAIBHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT».

1.3.6. [lenaprameHT obecrieunBaeT pa3MEIICHUE U aKTyalnu3aluio nHPopMaInu,
yKa3aHHOU B myHKTe 1.3.1 HacTosIIero pas3aena aAIMUHUCTPATUBHOTO PErlaMEHTa, Ha
uHpopmarmonHom creHae Jlemapramenra, odunuansHoM —VHTEpHeT-caiiTe
JlemapramenTa, B TOCyIapCTBeHHOW uH(popManuoHHON cucreme «Peectp
TOCyJapCTBEHHBIX ¥ MYHHUIMMAIBHBIX ycIyr ((QYHKIUH), TMPEIOCTABISIEMBIX
OopraHaMy HMCHOJHUTENbHON BinacTu CaxaJlMHCKOW OO0NacTH, OpraHaMU MECTHOI'O
CaMOYTMpaBJICHUs MYHUIIUNAIbHBIX oOpa3oBaHuil CaxaJMHCKOW 00JacTH, a Takke
MOJIBEIOMCTBEHHBIMU UM YUpeXACHUSAMN) (Jajiee — peruoHabHbId peectp), PIITY
u EINTY.

Ha PIIT'Y pa3memaercs cnenyroiias uHGopMaius:

1)  wucuepnbIBarOIMiA  MEpeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX s
IPEIOCTABICHUS] MYHUITUNIATBHON yCIIyTH, TpeOOBaHUA K O(OPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe IEepeYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPaBe
MPEACTaBUTH TTO COOCTBEHHOW WHUIIMATUBE;

2) KpyT 3asiBUTEIICH;
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3) CpPOK IpeIOCTaBICHNS MYHUIIUITAIIBHON YCITYTH;

4)  pesyapTar  NPENOCTABICHHUS  MYHUIIMIMAIBHONW  YCIyTH,  TOPSIOK
MPEJACTABICHUS  JIOKYMCHTA,  SBIISIONIICTOCS  PE3YJIbTaTOM  MPEIOCTABICHUS
MYHUIIUIIAIBHON YCITyTH;

5) ucuepnbIBaIOIUN MIEpeUeHb OCHOBAHU ISl MPUOCTAHOBIICHUS WM OTKa3a B
MPEIOCTABICHUH MYHHUIIUTIIATHHON YCIYTH;

6) o mpaBe 3asBUTENA Ha JOcCylAecOHOe (BHecyneOHOe) 00KaJoBaHUE NEUCTBUI
(Oe3meiicTBUS) U pelIeHU, MPUHATHIX (OCYIIECTBIIEMBIX) B XOJ€ MPEAOCTABICHUS
MYHUITUTIAIEHON YCITyTH;

7) dopMmbl 3asBreHUM (yBEIOMJIEHUN, COOOIICHUI), UCIOIb3yEMbIE IIPU
MIPEIOCTABICHUH MYHHUITUTIATHBHOW YCITYTH.

2. CTAHOAPT ITPEJOCTABJIEHUA
MYHULUITAJIBHOU YCIIYTU

2.1. HauMeHOBaHNE MYHULIMITAIIBHON YCIIYTH

[IpenocraBnenne wuHbopmaruu 00 0OBEKTaX HEIBUKUMOTO MMYIIECTBA,
HAXOJSIIMUXCS B MYHUIIUITAIIbHOW COOCTBEHHOCTH W TMPEAHA3HAYCHHBIX IS CIa4H B

apeHmy.

2.2. HaumeHoBaHME Oprana MECTHOTO CaMOYITPABIICHUS
CaxanuHcKoi 001acTH, TPEIO0CTABISAIONIET0 MYHULIMITAIBHYIO YCIYTY

[IpenocraBienrie MyHUIUIAIBHON YCIYIM OCYIIECTBIAETCS aJMUHUCTpalUEn
ropona IOxno-Caxanuacka yepes JlenaprameHr.

Kakue-nnbo wHbIE OpraHbl  HUCIOJTHUTEIBHOW BJACTU W MECTHOIO
CaMOyTNpaBJICHUS B MPEAOCTABIEHUN MYHULIUIIAJIbHON YCIIyTH HE yYacCTBYIOT.

JlemapTaMeHT He BIpaBe TPeOOBaTh OT 3asBUTENS OCYLIECTBICHUS JEUCTBUH, B
TOM YHCJIE COMIACOBAHMM, HEOOXOAUMBIX IS TOIYUYEHUS! MyHULIMIIAIBHON YCIYTH U
CBSI3aHHBIX C OOpalleHHEM B HMHbBIE TOCYHapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIpaBJI€HUs, OPraHU3alMH, 332 UCKIIOYEHUEM IOJYYECHHS YCIYyr U NOJYy4YECHUS
JIOKYMEHTOB ¥ WH(OpMalW{, MPENIOCTAaBISIEMBbIX B pe3yJbTare MpeaoCTaBICHUS
TaKuX YCJIYT, BKJIIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTH 1 ctateu 9 denepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auuu MpeAOCTABICHUS
roCyJapCTBEHHBIX U MyHULUNIAIBHBIX ycIayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpraT npenocraBieHus MyHULIUIIAIBHON YCIIyTH

2.3.1. Pe3ynbrarom npeaoCTaBICHUS] MyHULUTIAIBHON YCIIYTH SIBISFOTCA:

- MPU TOJOXKUTEITHFHOM pElIEHUU — MH(POPMALMOHHOE MUCHMO, COAEpKaIlee
CBEJICHUSI O HAJIU4HMH (IepevHe) 0ObEKTOB HEABUKMUMOTO UMYIIECTBA, HAXOASIIUXCS
B MYHUIIUINIAJILHONW COOCTBEHHOCTH U MpeHA3ZHAYEHHBIX VIS CIa4YU B apeHIY;

- TIpU OTPHUIATETILHOM PEIICHHH — MHUCbMEHHOE YyBEAOMJICHHE 00 OTKaze B
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HaIpaBJICHUH CBEJCHUM O HaIU4uu (epevyHe) 0ObEKTOB HEJIBMKUMOTO UMYIIIECTBA,
HaXOJSIIUXCSI B MYHUIIUITAIBHON COOCTBEHHOCTH U TMPEIHA3HAUYCHHBIX JIJIS ClIayd B
apeHmy, ¢ yKazaHueM MPUYHH.

OTpunarenpbHOE pelICHUE MPUHUMAETCS B CIAEAYONIUX CIIy4asx:

- OTCYTCTBHE OOBEKTOB HEIBMIKMMOIO HWMYIIECTBA, HAXONAIIUXCS B
MYHHUIUTIATEHON COOCTBEHHOCTH U NMPEJHA3HAYCHHBIX VISl CIa4H B apEeHITY;

- OTCYTCTBUE JOKYMEHTa, MOJATBEPKIAIONIEr0 IOTHOMOYUS MPEICTABUTENS
3asIBUTEJIS.

2.3.2. Pe3ynbrar npenoCTaBICHHUS MYHHULIMNAIBHOW YCIYTM HaIpaBIISIETCS
(BBIIAETCSI) OMHUM M3 CIEIYIONUX CIIOCOOOB:

- B (popme 3IEKTPOHHOrO JOKyMEHTA 4Yepe3 JIMYHBbIM KaOMHET 3asBUTENs Ha
PIIT'Y - B cnydae mopauu 3ampoca HAa MOJYYCHUE MYHULHMNAIBHOW YCIYyTH Yepes
PIITY;

- B (hopMe TOKyMeHTa Ha OyMa)KHOM HocuTelne B JlenaprameHTe — MpH JIMYHOM
oOpaiieHnu  3asBUTENs  (MPEACTABUTENsT  3asBUTENsS) JIMOO TIPU  TMMOYTOBOM
HaITPaBJICHUH 3aIlpOca Ha MPEIOCTABICHUE MyHUIIMTNIAJIBLHON YCIYTH B JlenapTaMeHT;

- B COOTBETCTBUH C IMOPSJIKOM, ONPENCIICHHBIM COITIAIIEHUEM, 3aKIHOYEHHBIM
Mexay aaMuHuctpanuen ropoaa KOsxno-Caxanuncka u MOILL: B popme OymaskHOTO
JIOKyMEHTa, MOCTynuBIero u3 Jlemapramenra, 1M00 JOKYMEHTa, COCTaBICHHOTO U
3aBepeHHOro M®OILI, moATBEpKAAIOLMIEM COAEPKAHUE JIICEKTPOHHOIO JOKYMEHTA,
MOCTYIUBIIETO U3 JlenaprameHTa.

2.4. Cpok npeaoCTaBICHNAS] MyHULANIAIBHON yCIIyTH

2.4.1. Cpok mpenocTaBleHHMs MYyHULMNAIBHOW yciyru - He Oomee 10
KaJICHJApPHBIX JHEHN CO JTHA MOCTYIUICHUS 3asBIICHUS.

2.4.2. B cnyuae npenocrasieHus 3asBieHus uepe3 MOIL] cpok npenocrasieHus
MYHHULIMIIAJIBHOM ycnyru ucuuciserca co JHsA nepepaun MOL[ 3asBienus u
JOKYMEHTOB (IIp1 UX HaJIM4uM) B [lenaprameHt.

2.5. [IpaBoBBIE OCHOBAHUS IJIS MPEIOCTABICHUS MYHHUIIUIIATILHONW YCIYTH

2.5.1. IlpenocraBneHue MYHULHUIIAIBHOM YCIYTrM  OCYILECTBIIETCS B
COOTBETCTBHUU CO CJIECAYIOINMU HOPMATUBHBIMU MPABOBBIMU aKTAMH:

- ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «OO0 0o0muUX TpUHIUIIAX
OpraHu3alyl MecTHOro camoymnpasieHus B Poccuiickoit ®enepaunn (CobOpanue
3akoHomarenbcTBa Poccuiickoit  @enepamuu, 06.10.2003, Ne 40, cr. 3822;
[Tapnamentckass raszera, 08.10.2003, Ne 186; Poccuiickas razera, 08.10.2003,
Ne 202);

- ®@enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
nanHbIx» (CobOpanue 3akoHomaTeascTBa Poccuiickoit denepanum, 31.07.2006, Ne 31
(1a.), CT. 3451; Poccuiickas  rasera, 29.07.2006,  Ne 165 );

- ®enepanbabiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O6 obecredyeHnn T0CTYyIA K
HHpOPMAIIMK O JACATEILHOCTH TOCYIApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
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camoynpasineHus» (CoOpanue 3akoHonmarenbcTBa  Poccuiickoin ~ ®enepanuu,
16.02.2009, Ne 7, ct. 776);

- @epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPENOCTABICHHUS] TOCYIapCTBEHHBIX M MYyHUIUMNANbHBIX ycnyr»  (CoOpanue
3akoHomarenbcTBa Poccuiickoit ®@enepanuu, 02.08.2010, Ne 31, ct. 4179;
Poccuiickas razera, 30.07.2010, Ne 167 );

- Ilopsinkom ympaBieHMs, BIAJEHUS, [OJb30BAHHUS W  PaCHOPSHKCHUS
UMYILECTBOM, HAXOIAUIMMCS B MyHHUIIUTIAIBHON COOCTBEHHOCTH TOPOJICKOTO OKpYyTa
«Topon HOxHO-CaxanmuHCK», YTBEPKICHHBIM pelieHrueM ropoackoro CoOpanus
ropoackoro okpyra «lopon HOxno-Caxamuuck» ot 26.04.2006 Ne 274/15-06-3
(FOxno-Caxanunck cerogns, 06.06.2006, Ne 43(273)).

2.5.2. llepeueHp  HOPMAaTWBHBIX  NPaBOBBIX  aKTOB,  PETYIUPYIOIIMUX
MPEI0CTABICHHE MYHHUIIMIAIBHOW YCIyrd (C yKa3aHUEM PEKBHU3UTOB U MCTOYHUKOB
opuIMaTBLHOTO OMyOJIMKOBaHUS), pa3Melnaercs Ha opuuuanibHoM HHTepHeT-caiTe
Henapramenta, EIII'Y, PIII'Y u B peruonansHOM peectpe.

2.6. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUHU C 3aKOHOJIaTEIbHBIMU WJIM UHBIMU HOPMAaTUBHBIMU
MIPABOBBIMU aKTaMU JIJI MPEAOCTABICHUS] MyHUITUTIAIBHON YCIYTH,

C pa3zeeHueM Ha JOKYMEHThI M HH()OPMAIIHIO, KOTOPBIC 3asIBUTEIb JOJDKEH
MPEACTaBUTh CAMOCTOSATENLHO, U JOKYMEHTHI, KOTOPBIE 3asIBUTEIb BIIPABE
MPEACTaBUTh IO COOCTBEHHOW MHUIIMATUBE, TAK KaK OHU MOJIeXKAT
MPEJCTABICHHUIO B paMKaX MEKBEJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlng momyyeHHs] MYHUUUIIAIBHOW YCIyTH 3asBUTENb MPEIOCTABISIET
3asiBIeHHe 10 (hOpMe, COMIACHO MPUJIOKEHHUIO K HACTOSIIEMY aJIMHUHUCTPATUBHOMY
pEIIaMEHTY.

B cnywae npencraBieHMsl 3asiBIEHUS IpPU JIMYHOM OOpAallleHUU 3asBUTEIN
(mpeacTaBUTENs 3asABUTENS) NPEABSBIAECTCS JOKYMEHT, YA0CTOBEPSIOMINNA JTUYHOCTh
3asiBUTENS (IIPEICTAaBUTENS 3asABUTEINS), JUIsl YAOCTOBEPEHHUs JIMYHOCTU U CBEPKHU
JAHHBIX, YKa3aHHBIX B 3asBJICHUU.

B cmywae  mpencrtaBineHus — 3asgBICHUS  NPEACTABUTENEM  3asABUTEII
JOTIOJTHUTENBHO  NPEIBSABISAETCS JAOKYMEHT, MOATBEPKAAOIMIMI  MOJIHOMOYUS
MIPEICTABUTEINS 3aIBUTEINS (32 UCKIIFOUEHUEM JIUL, UMEIOIINX MTPaBO ACHCTBOBAThH 0€3
JIOBEPEHHOCTH OT HMMEHHM IOPUAMYECKOro JIMLA), ISl CHSATUS KONUH, JHOO ero
HOTapHUAJIbHO 3aBEPEHHAs KOIHS.

2.6.2. JloxymeHThl (CBeleHUs), B 0O0S3aT€IbHOM MOPSJKE 3alpalninBacMble
JlemapramMeHTOM B COOTBETCTBYIOUIMX OpraHax (opraHu3aiusix) B paMKax
MEXBEIOMCTBEHHOTO  MH(MOPMAIMOHHOTO  B3aUMOJEHCTBUS, B TOM  4YHCIIE
HOCPEJCTBOM  MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aUMOJAEWUCTBUS  (KOTOpPBIE
3asgBUTENb  BIpaBE€  NPEJOCTaBUTh 1O  COOCTBEHHOM  WHUIMATHBE), HE
IIPENYCMOTPEHBI.

2.6.3 3asBieHME U JOKYMEHTBI, NPEAYCMOTPEHHBbIE HACTOSIIUM PpPa3AeIoM
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aMUHUCTPATUBHOTO  pErIaMEeHTa, MOAAlTCAd  3asBHUTENIeM  (MpeACTaBUTEIEM
3asIBUTEIIS):

1) Ha GymaXHOM HOCHUTEJE:

- myHo B [lemaprament wim MOIL[, ¢ KOTOpbIM aJIMUHUCTpAUMEd roponaa
HOxHo0-CaxanuHcka 3aKII0YEHO COMIAIIECHUE O B3AUMO/ICVICTBUH;

- TOCPEACTBOM IMOYTOBOTO OTIIPABJICHHsS B ajpec [lemaprameHTa ¢ ONHCHIO
BJIO’KEHUS U YBEJIOMIICHUEM O BPYUCHUHU.

2) B (hopme DIIEKTPOHHOTO JOKYMEHTA - 4epe3 JInuHbIi kaOuHet Ha PIITY.

2.6.4. DnexTpoHHBIE JOKYMEHTBI JIOJDKHBI COOTBETCTBOBAaTb TPEOOBAHUSIM,
YCTaHOBIICHHBIM B moapasnene 2.14 pasgena 2 HaACTOALIETO aJIMUHHUCTPATUBHOTO
pernaMeHTa.

Konuu nO0KyMEHTOB, MpuiaraeMble K 3asBJICHUIO U HAlPaBICHHbIEC 3asBUTEIEM
M0 TOYTE, JIOJDKHBI OBITh YJOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIKE.

JIOKyMEHTBHI, TOCTYIUBIINE C HAPYIIIEHUEM YKa3aHHBIX TPEOOBaHUN, CUUTAIOTCS
HE MPEACTaBICHHBIMHU.

2.6.5. 3anpemiaercst TpeOOBaTh:

1) npencraBineHrs JOKYMEHTOB U MH(POPMAIIMU WM OCYIIECTBICHUS JCHCTBUIA,
MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMU AKTaMH, PETYIUPYIOINIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3H C
MPEA0CTABICHUEM MYHUILIMTIATBLHON YCIIYyTH;

2) npencraBieHus JOKYMEHTOB U HUH(POPMAIUHU, B TOM YUCIIE MOATBEPKAAIOIINX
BHECEHUE 3asBUTEJIEM IIaThl 33 MPEIOCTABIECHNE MYHHUIIMIAIBHOW YCIyTH, KOTOPbIE
HaxO/ATCSl B PACHOPSIKEHUH OPraHoOB, IPEI0CTABIAIONINX MYHULUNIAIIBHYIO YCIYTY,
MHBIX TOCYAAPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYMIpPABICHHUS JUOO
MOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM Wi OpraHaM  MECTHOTO
caMoyIIpaBJIeHUs OpraHu3aluii, Yy4aCTBYIOIIUX B peA0CTaBICHUT
npeaycMoTpeHHbIX 4dacTthio 1 cratbu 1 @3 Ne 210-O3 MyHUUIHMOATBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMH MNpaBOBbIMU akTaMu Pocculickoii ®enepauuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxaJuHCKON 00J1acTu, MYHUIUIIATbLHBIMU
MPAaBOBBIMHU aKTaMU, 3a UCKIIFOUCHHEM JOKYMEHTOB, BKIFOUEHHBIX B OINPEIEICHHbBIN
gacTthto 6 crarb 7 ®3 Ne 210-O3 nepedeHb AOKYMEHTOB. 3asiBUTENIb BIIPaBe
MPEICTaBUTh YKa3aHHbBIE JTOKYMEHTHI W WH(OpPMAIMIO B OpraH, MPeaoCTaBISIONIAN
MYHHUILIMTATIBHYIO YCIYTY, 0 COOCTBEHHOM NHUIIUATUBE;

3) nmnpencraBieHuss JOKYMEHTOB M UWH(OpManuu, OTCYyTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh MIPU MEPBOHAYAIIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOUMBIX JJIs MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, TUOO0 B
MPEI0CTABICHUH MYHUIIMTIAIBHON YCIIYTH, 32 UCKIIFOYEHUEM CIIENYIOLIUX CIIyYaeB:

a) WU3MEHEHUE TpeOOBAaHWM HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
OPEAOCTABICHUS] MYHHUIMINAIBHOW YCIyTH, TIOCJE IEPBOHAYAIBHOM IOAAYU
3asBJICHUS O MPEJOCTABICHUN MYHULIMNIAJIbHON YCIYTH;

0) Hanmuuue omuOOK B 3asBJICHUU O MIPEIOCTABICHUNA MYHUIIUITAIIBHON YCIIYTH U
NOKYMEHTaX, IMOJAHHBIX 3asABUTEIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHHUIIUIAIBHOU YCIyTH, TUOO0 B
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MPEIOCTABICHUY MYHULMIIAIBHON YCIYTM M HE BKIIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

B) UCTEUYECHHE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE HHPOpMAIIUU MTOCTIe
NEPBOHAYAJBLHOIO  OTKa3a B  IpUEME  JOKYMEHTOB, HEOOXOOUMBIX  JJIs
OPEJOCTaBICHUsT ~ MYHMLIMNAIBHOM  ycimyru, Jaub0 B NPEAOCTaBICHUU
MYHULMIIAJIBHOHN YCIIyTH;

I) BBbISBICHHE JOKYMEHTAJIbHO MOATBEPXKACHHOTO (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO NEeUCTBUS (0e3MeiCTBUI) JOHKHOCTHOTO JIHMIIA
opraHa, MpPEJOCTAaBISAIOIIEr0  MYHULHUIAJIBHYIO  YCIYTy,  MYHULHUIIAJIBHOIO
ciyxartiero, paborHuka M®II, npu nepBoHayaIbHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXONMMBIX 1A  MNPEAOCTABICHHS  MYHUIMOAIBHOM  yciayru, Jubo B
MPEI0CTABICHUY MyHULIMIIAJBHON YCIYTH, O YEM B MMCbMEHHOM BHUJE 3a MOJINUCHIO
PYKOBOJIMTENSL OpraHa, MpeJoCTaBISIOIEro MyHUIUIAIbHYIO YCIYTY, PYKOBOAUTENS
MOIL] npu nepBoHayaJbHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS] MYHULMIAIBHON YCIyTd, YBEIOMIISIETCS 3asiBUTENb, a TaKkKe
NPUHOCATCS U3BUHEHUS 32 J10CTaBICHHbIE HEY100CTBA.

4) npenocraBieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUHU C IIYHKTOM
7.2 qactu 1 crateu 16 @3 Ne 210-D3, 32 UCKIIOYECHUEM CIIy4YaeB, €CJIM HAHECEHUE
OTMETOK Ha Takue JOKYMEHTHI JIUOO UX U3BSATHE ABIAETCS HEOOXOAUMBIM YCIOBHEM
NPENOCTABICHUS] MYHHMIMIAIBHOW YCIYTM, M MHBIX CIIy4aeB, YCTaHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.6.6. Ilpu npegocTaBieHU MyHULUIIAIBHON YCIyTH B 3JEKTPOHHON (opme ¢
ucnosibzoBanuem PIII'Y 3anpemieno:

- OTKa3blBaTh B MPUEME 3alpoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] ~MYHMIIMIAIbHOM  yCIyrd, a Takxke B IMPEJOCTaBICHUU
MYHUIMIIAIBHON YCIYTH, B Clly4ae €Clid 3alpoc U JOKYMEHTbI, HEOOXOJUMBbIE IS
IIPEIOCTaBICHNUS MyHULIUIIAJIbHONW YCIYTH, OAAHBI B COOTBETCTBUM C MH(pOpMAIUEil
O CpOKax M MOPSAKE MPEJOCTaBICHNUS MyHULIUIIAIbHON YCIIyTH, OITyOJIMKOBaHHOM Ha
EIITY, PIIT'Y;

- TpeboBaTh MPHU OCYIICCTBICHUY 3anucy Ha npueM B Jlemaprament umu MOI]
OT 3asIBUTEJI COBEPILECHUS UHBIX JACUCTBUNA, KPOME MPOXOKACHUS UACHTU(DUKALIMY U
ayTeHTU(HUKAIMX B COOTBETCTBMM C HOPMAaTUBHBIMU IPABOBBIMH  aKTaMH
Poccuiickont @epepanuu, ykasaHHs LEId IIPUEMa, a TakKXKe IPEIOCTABICHUS
CBEIECHUM, HEOOXOAMMBIX [UIsl pacyera JJIMTEIbHOCTM BPEMEHHOIO HMHTEpBaJa,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TPUEMA.

- TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB, IMOATBEPKIAIOIINX
BHECEHUE 3asBUTENIEM IUIATHI 38 MPEJOCTABICHUE MyHUIIMIIATBbHON YCIYTH.

2.7. VcuepnbIBatoIni IepeyeHb OCHOBAHU I
JUTSl OTKa3a B IpHEeME TOKYMEHTOB, HEOOXOIUMBIX

JUISL IPEIOCTABIICHUS MyHULIMTIIAJIbHON YCIIYTH

OcHoBanueMm AJI1 OTKaza B IIPHEMC JOKYMCHTOB, HGO6XOI[I/IMI>IX JJIA
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NPENOCTABICHUS]  MYHUUMIAIBHOW  YCIYTH,  SBJISETCA  OTKa3  3asABUTENSA
(mpencraButenst 3asgBUTENS) MPU JUYHOM OOpAIICHUU TMPEABSBUTH JOKYMEHT,
YIOCTOBEPAIOIIAN JTUUYHOCTb.

2.8. McuepnbiBaroiinii nepeyeHb OCHOBAHUM
JUISl IPUOCTAHOBJIEHUS TPEAOCTABICHNUS] MYHULUIIAIBHON YCIIYTH
WJIA OTKa3a B IPEAOCTABICHUN MYHULUNIAIBHON YCIIyTH

2.8.1. OcHOBaHMS [J1 NPUOCTAHOBJICHUS NPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus I OTKAa3a B NPENOCTABICHHM MYHULHNAIBHOM YCIYTH
OTCYTCTBYIOT.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAaHUS TOCYJapCTBEHHOW MOIUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIMTIATLHON YCIYTH

HpeILOCTaBJIeHHG MYHHHHHaHBHOﬁ YCIYyTu OCYIICCTBIIACTCA OecmIaTHO.

2.10. MakcuManbHbIN CPOK OKUAAHUS B OUEPEAU TIPU TOJ1a4e
3anpoca O MPeJO0CTABICHUN MYHUIIMNIATBHON YCIAYTH U NIPH
MOJIyYEHUH pe3yiibTara MIPea0CTaBICHUS] MyHUIIUITAIBHON YCIIyTH

MaxkcumanbHbIi  CPOK OXHJAAHUA B OYEPEAM IMPU MOJa4Ye 3ampoca o
MPEIOCTABIICHUM MYHUUUNAJIBHOW YCIYrM W TMpPHU MOJYYECHUM pPeE3yibrara
MYHUIUANAIbHOW YCIIYTY HE JOJIKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucrpanuuu 3ampoca 3asBUTENS
0 NPEJOCTABICHUN MyHUIIUIIAJIBHON YCIyTH

Perucrpauus 3ampoca 3asBUTENS O NMPEAOCTABICHUM MYHULHUNAIBHOW YCIIYTH
OCYUIECTBIISICTCS B IEHb MOCTYIUIEHUS 3anpoca B Jlenmaprament uinu MOII.

2.12. TpeboBanus K TOMEMICHUSIM, B KOTOPHIX
NpPEAOCTABIACTCS MyHUIIMNIATbHAS YCITyTa

2.12.1. Ilpuem 3asiBUTENE OCYLIECTBISAETCSA B CIIEUATBLHO 000PYIOBAHHBIX IS
ATUX LEJe MOMEMICHUSIX, KOTOPble OCHAIAIOTCS MH(POPMALMOHHBIMU TaOJIUYKaMu
(BBIBECKAMM) U JTOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM JJIs1 3asIBUTEIIEH YCIOBUSAM.

[lomenieHns, B KOTOPBIX IMPEIOCTABISAETCS MYHHIUIIAIbHAS YCIyra, JOJIKHBI
ObITh 00OpYZIOBaHBl ABTOMAaTMYECKOM IOKapHOW CHUTHaJU3alued M CpeacTBaMu
[OKapOTYyLICHUS, CHCTEMOM OIOBEIIEHU O BO3HUKHOBEHUM YpPE3BBIYAHHON
CUTYaLlHH.

B 3maHum, rae opraHusyercs INpUeM 3asBUTENCH, MPEAyCMaTPUBAIOTCA MECTa
0O0IIIeCTBEHHOTO MMOJIH30BaHUS (TyaJIeThl);
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2.12.2. Mecra oxugaHuss W MecTa Uil MPHUEMA 3alpOCOB 3asiBUTEIEH O
MPEIOCTABICHUH MYHUIMIAIBHON YCIyrH JOJKHBI ObITh OOOpPYIOBaHBI CTYJIbSIMHU
(KpecelbHBIMU  CEKIUSAMH, CKaMbsIMH), a TakXke CTojamMu (CTOMKaMH) ¢
KaHIIeJAPCKUMU MPUHAIIICAKHOCTIMU ISl OCYIIECTBICHUSI HEOOXOIUMBIX 3aIUCEH.

2.12.3.  Mecra aua  uHQOpMHpOBaHUS  3asgBUTENEH  00OPYAYIOTCS
MH()OPMAITMOHHBIMHU CTEHIAMH, Ha KOTOPBIX pa3MeaeTcs BU3yallbHAs U TEKCTOBas
uHdopmaIus, B TOM 4UCiie 00pa3Ilbl 3aMOJHEHUS 3aMpoca U MepeueHb JOKYMEHTOB,
HEOOXOJUMBIX ISl IPEIOCTABICHUSI MyHUIIUITAIIBHON YCITyTH.

2.12.4. TlomenieHusi, mpeAHa3HAYEHHbIC 1JI1 MPEAOCTABICHUS] MYHULIMIIATbHON
YCIyTH, JTOJIKHBI YIIOBJIETBOPSITH TpeOOBaHUAM 00 o0ecreueHnu
Oecnpens I TCTBEHHOIO JOCTYIla MHBAJIMJIOB K 00BEKTaM COLMAIbHON, HHXKEHEPHOU U
TPAHCHIOPTHOM UWH(PPACTPYKTYp M K TMPEIOCTABISIEMbIM B HHUX YCIyram B
COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickon denepannuu 0 COLUAIBHON 3alUTe
WHBAJIUJIOB.

2.12.5. B wnensax obOecnedyeHHs] JOCTYMHOCTH MYHUIMIAIBHON YCIyru IS
WHBAJIMJIOB JOKHBI OBITH 00ECIIEUEHBI:

- yCJIOBUSI OECIPENATCTBEHHOTO JOCTyNa K OOBbEKTY (31aHHIO, TOMEIIECHUIO), B
KOTOPOM TPEAOCTABIISIETCS yCIIyTa, a TakKe JUIsl O€CHPEnsITCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMU CBSI3U U MH(MOpMAITNH;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOTO NEPEIBHKEHUS 110 TEPPUTOPHUH, HA KOTOPOI
pPacIoNIOKEHB OOBEKTHI (37aHUs, TOMEIICHUS), B KOTOPBIX MPEAOCTABISIOTCS
yCIIyTH, a TaKXKe BXoJa B Takue 00BEKTHI U BBIXOJa U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIA-KOISICKH;

- COIPOBOXKJEHUE WHBAJIMUJIOB, MMEIOIIMX CTOMKHE pacCTpOMCTBAa (PYHKIIUMU
3pEHHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS;

- HaJUIexalllee pa3MelleHue O0O0OpyloBaHMs M HocuTened uHdopmanuuy,
HEOOXOMMMBIX JUIsl oOecriedeHus: OecHpensiTCTBEHHOro JIOCTyna WHBAJIUAOB K
oObeKTaM (3aHUSAM, TMOMEIIECHHUSIM), B KOTOPBIX MPEIOCTaBIAIOTCS YCIYyTH, U K
yCJIyram ¢ y4€TOM OTPAaHUYCHHI UX )KU3HENIEITENbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOW [JIsi WHBAJIMAOB 3BYKOBOM M 3pUTEILHON
uHopmaIuu, a TakKe HaJIUCeH, 3HAKOB M WHOM TEKCTOBOM U Tpaduyueckon
uH(OpMaIUK 3HaKaMU, BBITIOJTHEHHBIMU pelibepHO-TOUCYHBIM mpudTOM bpaitns;

- JIOTIYCK CypAOIepeBOIYNKA U TU(IOCYPIOTIEPEBOTUHNKA;

- JIOMYCK Ha OOBEKTHI (3AaHMs, MOMEIIEHHUs), B KOTOPBIX MPEAOCTaBISIOTCS
YCIyrd, COOaKU-IPOBOJAHMKA MpPU HAJIUYMHU JOKYMEHTA, IOATBEPKIAOIIEIO €€
cnenuagbHoe OOy4yeHHWe W BbIAAaBaeMOro mno @opmMe U B TOPSJIKE, KOTOPBIE
onpeaenstoTcs GpenepaabHbIM OPraHOM MCIOJHUTENBHOM BIIACTH, OCYILIECTBIISIOIIUM
(GYHKUMU TIO BBIPAOOTKE M pealiv3aliy roCylapCTBEHHOW MOJUTUKU U HOPMATHUBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B cPpepe COLMaIbHOM 3allUThl HACEJICHHUS;

- OKa3zaHWe HWHBAJIMJAM TIOMOIIM B MPEOAOJICHUH OaphbepoB, MEIIAIOIIUX
MOJIYYEHHUIO UMH YCITyT HapaBHE C JPYTUMH JIMIIAMHU.
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2.13. Tloka3zaTenu JOCTYMMHOCTH U Ka4eCTBa
MYHUILIMTAILHON YCIyTH

2.13.1. IToka3arenu JOCTYNHOCTH U KaU€CTBa MYHUITUTTAIILHON YCIyTH:

1) moctymHOCTh WMH(MOpPMAIMU O TMOPSAKE MPEAOCTABICHUS MYHHUIIUIAIBLHON
YCIYTH;

2) BO3MOXHOCTh TOJY4YeHUS HHPOpMAIUU O XOJA€ MPEIOCTABICHUS
MYHUIIMNIAIGHON YCIyTH, B TOM 4YHCJIE C UCIOJb30BaHUEM HWH(MOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHIA;

3) BO3MOXKHOCTb MOJYYEHHsS] MyHULMUIAIbHON yciayru B MO®ILI, B ToM uuncine
MIOCPEICTBOM  3alpoca O TNPEJOCTAaBICHUM HECKOJIbKHX yCIyr (najmee —
KOMIUJIEKCHBIN 3ampoc);

4) KOIWYECTBO B3aUMOACHCTBUN 3asgBUTENS C JOHKHOCTHBIMHU JIMIIAMU TpPU
MPEI0CTABICHUN MYHUIIUTNIAIBHOU YCIyTH — He Ooiee 2;

5) mpOJOMKHUTENHHOCTh B3aUMOACHCTBUS 3asIBUTENS C JIOJPKHOCTHBIMU JIMIIAMU
npu nogaye 3ampoca — He 6onee 20 MUHYT, TP MOJIYUYEHUU pe3yabTaTa — He OoJee
15 munyT;

6) coOmI0IeHNe CPOKOB TIPEIOCTABIICHUS MYHUILIUITAIIBHON YCIIyTH;

7) IOCTOBEPHOCTb MPEAOCTaBIAEMOMN 3asBUTENSIM HH(OPMALUU O MOPSJKE
MPEAOCTABICHUS! MYHHUIIUNIATILHON YCITYTH, O XOJ€ MPEAOCTABICHUSI MYHHUIIUTIATbHON
YCIYTH;

8) orcyTcTBHE OOOCHOBAaHHBIX *aja00 CO CTOPOHBI 3asBUTEIECH HAa PELICHUS U
(wnu) npeiictBust  (Oe3neiictBue) JlemaprameHTa, MYHMIIMNAIBHBIX — CIYXKAIMX
JlenaprameHTa Npu NpeJOCTABIEHUN MyHULIUIIAIbHON YCIIyTH.

9) BO3MOXHOCTH  TOJYYEHHS  MYHUIMNAIBHOM  ycIyrn B JII0OOM
TEPPUTOPHUATEHOM MoJIpa3AeIeHUN MOI] 1o BBIOODY 3asiBUTEIIA
(3KCTEpPUTOPUATHHBIN TPUHIINII).

2.13.2. ]JlelicTBUs, KOTOpbIE 3asiBUTEIb BIIPABE COBEPIIUTH B 3AJIECKTPOHHOMU
dbopme npu MoIydYeHUU MyHUITUTIATIBHON YCITyTH:

1) monyyenue mHdOpMAIUU O MOPSAIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnoabs3oBanuem EIITY, PIITY;

2) 3anWch HAa TOPUEM B Oprad sl MOJAYM 3ampoca O MPeaOoCTaBICHUU
MYHHLMIIAJIBHOU ycinyru nocpencrsoM PIITY;

3) dopmupoBanue 3anpoca 3asButesnem Ha PIITY;

4) nonmyuyeHue pe3ynbrara MPEeAOCTABICHHUS MYHHIMNAIbHOW YCIyrd B (opme
AJIEKTPOHHOI'O JJOKYMEHTA;

5) olleHKa JOCTYMHOCTH U KaY€CTBAa MYHUIIUIIAJIbHON YCIIYTH;

6) HampaBlieHHE B S3JEKTPOHHOU (opMme xkanoObl HA pEIICHUs W JACHCTBUS
(Oe3meiictBue) [lemaprameHTa, NpPEeNOCTaBIAIONIET0 MYHULMIAIBHYIO — YCIYTY,
TNOJKHOCTHOTO Jinia JlemapraMeHTa B X0€ NPeI0CTaBIEHUS YCIYTH.
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2.14. Nuble TpeOOBaHMS, B TOM YHCII€ YYUTHIBAIOIINE OCOOEHHOCTH
[IPENOCTaBICHU MyHULIUIIATIBbHOU yeiyru B MOLL, o s3xkcrepputopraibHOMY
OPUHIUITY U1 OCOOEHHOCTH MPEI0CTABIECHUS] MYHULIMTIAIBHONW YCIIYTH
B DJIEKTPOHHOM (hopMme

2.14.1. IlpenocraBinenre MyHUIIMNIaAbHOW yciyru B MOL] ocymectBusieTcs, B
TOM YHCJIE MTOCPEACTBOM KOMIUIEKCHOIO 3aIllpoca, B COOTBETCTBUU C COIVIAILIEHUEM O
B3aUMOJICICTBUM, 3aKIIOYEHHBIM MEXAYy aaMuHucTpauumeid ropoga IOxHo-
CaxanuHcka 1 M®LI, npy Hanu4YMKM YKa3aHHOTO COIVIAILICHHUS.

2.14.2. IlpenocraBieHrMe MyHULMNAIBHOM YCIYTH MO 3KCTEPPUTOPHAIBHOMY
NpuHUMIY (B JIOOOM TeppUTOpUaibHOM mnoapasaeneHun MOL[ Ha Tepputopuun
CaxanuHckoil o0nacT MO BBIOOPY 3asiBUTENS) OCYILIECTBIAETCS B cllydae, €Ciu
COMJIAIEHUEM O B3aWMOJECHCTBUH, 3aKIIOUYEHHBIM MEXIYy aIMUHUCTpaLUEd ropoaa
IOxHo-Caxanuacka wun  MO®DILl, mnpexycMoTpeHa BO3MOXHOCTH HalpaBJICHUS
JIOKyMEHTOB B 3JIEKTPOHHOM (popmare.

2.14.3. IlpegocTaBieHHe MYHUIUNAILHOW yCIYyTM OCYLIECTBIACTCA B
AIIEKTPOHHOM (popMe uepe3 JIMUHBIN KaOMHET 3asiBUTENs (MIPEeACTaBUTENS 3asBUTEIS)
Ha PIIT'Y ¢ nucnonb30oBaHUEM €IMHON CUCTEMBI UICHTU(UKAIIUNA U ay TCHTH (PUKAITIH.

Jlns moanmucaHusl 3asBICHUS, YKa3aHHOro B TyHKre 2.6.1 mogpazngena 2.6
pasznena 2 HaACTOAILIEro aJIMHHHMCTPATUBHOIO PEIIAMEHTA, HCIONb3YEeTCS MPOCTas
AJIEKTPOHHAS MMOANKCH.

[Ipn mnpenocraBieHUWU 3asiBICHUS TPEACTABUTENEM 3asBUTENs B  (Qopme
AIIEKTPOHHOTO JOKYMEHTA K TAKOMY 3asBJICHUIO MpUJIaraeTcsl HaJylexxaluM o0pazom
oopMJIeHHasE JOBEPEHHOCTh B (DOPME 3JIEKTPOHHOTO JOKYMEHTA, IMOAMHCAHHOTO
JMIOM, BBIIABIIMM (ITOAMUCABIINM) JOBEPEHHOCTb, C UCIOIb30BAHUEM YCHICHHOU
KBaJTU(UIMPOBAHHONW JJIEKTPOHHOM TOANMCH (B cCiydae, €CJIM MpeICTaBUTEIb
3asiBUTEINS ICMCTBYET HA OCHOBAaHUU JOBEPEHHOCTH).

ONEeKTpOHHBIE  JOKYMEHTBI M DIIGKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npenocTaBisemMbie 4yepe3 JTuuHbll kabuner Ha PIII'Y nomkHBI COOTBETCTBOBATH
CJIETyIOITUM TPEOOBAHUSIM:

1) pasmep onmHoro (haiiya, COJEPIKAIIETO JJIEKTPOHHBIA JOKYMEHT WU
AIIEKTPOHHBIN 00pa3 JOKyYMEHTa, HEe JNOJDKeH mpeBbimarh 10 MO. MakcumanbHbIN
o0Bem Bcex daiinos - 50 M6;

2) momyckaeTcsl MpenocTaBiaTh (aiabl creayromux ¢opmatos: txt, rtf, doc,
docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiinoB, UMEOIUX
(dbopMaTkl, OTIIMYHBIE OT YKa3aHHBIX, HE IOy CKAEeTCs;

3) nokymenTsl B popmare Adobe PDF nomkHbI OBITH OTCKAaHUPOBAHBI B YEPHO-
oemom 5MOO cepoM IBeTe, OOECIEYMBAIOIIEM COXPAHEHHE BCEX ayTEHTHYHBIX
MPU3HAKOB MOJIMHHOCTU (KauecTBO - He MeHee 200 Touek Ha AOHWM), a UMEHHO:
rpaduyeckoil MOJANUCH JIHIIA, TIeYaTH, YIJIOBOro mTamia OjgaHka (eciu IpuemMiIeMo),
a TAaK)K€ pEeKBU3UTOB JJOKYMEHTA;

4) xaxabli OTAEIbHBIA JOKYMEHT JOJDKEH OBITh 3arpyeH B CUCTEMY MHOAA4YH
JIOKyMEHTOB B BuAe otnaeiabHoro daiina. KonudecTBo  (aliaoB  IOHDKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaMMEHOBaHUE (aillIoB JOJIKHO
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MO3BOJIATh UACHTU(PULIUPOBATH TOKYMEHT U KOJMYECTBO CTPAHMI] B TOKYMEHTE;
5) (aiinbl He TOJKHBI COAEPKATh BUPYCOB M BPEJOHOCHBIX MTPOTrPaMM.

3. Cocras, NOCIE0BaTENbHOCTD U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
npouenyp (nencTBuii), TpeOOBaHMS K MOPSIAKY UX BBITIOJHEHHUS, B TOM YHCIIE
0COOEHHOCTH BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MIPOLIEyp (IeHCTBUIT) B
AIIEKTPOHHOM (hopMe, a TAKKEe 0COOCHHOCTH BBITIOJTHEHUS aJMUHUCTPATUBHBIX
npoueayp (nevicreuii) B MOL]

3.1. McuepnbiBaromuii nepeyeHb AAMUHUCTPATUBHBIX MMPOLIEAYP

[IpenocraBieHrne MYyHUUMIAIBHOM YCIYyrd BKIIOYaeT B cels Clenyroume
aIMAHHUCTPATUBHBIC NTPOLETYPBI:

- TIpUEM 3asABJIEHUS O MPEJOCTABICHUM MYHULUNAIBHOM yCIAYTH U
IpUJIaraéMbIX K HEMY JOKYMEHTOB;

- PacCMOTpPEHHUE 3asBICHUS O NPEAOCTABICHUM MYHULMNAJIBHOU YCIYyTU U
[IpUJlaraéMbplX K HEMY JIOKYMEHTOB, IIOAIOTOBKA pe3yJibTara MpeaoCTaBICHUs
MYHHULUIIAIBHON YCIIYTH;

- HallpaBJIeHuE (Bbla4ya) pe3yJpTaTa Ipe0CTaBICHUS MyHULIUIIAIBHON YCIIyTH.

3.2. Ilpuem 3asBI€HUS O IPEIOCTABIEHUNA MYHULIUITAIBHON YCIIyTH
Y IIPUJIAraéMbIX K HEMY JTOKYMEHTOB

3.2.1. OcHoBaHMEM UI1 Hayajga AaJAMUHHUCTPATUBHOM NPOLEAYPHI SBISAETCS
ITOCTYIUIEHHE JOKYMEHTOB, YCTaHOBIIEHHBIX IyHKTOM 2.6.1 monpasnena 2.6 pasnena
2 HACTOSIIIETO aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.2.2.  JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBIIIOJHEHHUE
aIMMHHMCTPAaTUBHOM  MpOLENypbl, SBISETCS  JOKyMeHToBen /JlemaprameHra,
OTBETCTBEHHBIH 3a IpUeM 3asiBIICHUs (ajiee - CIeUaIiCT, OTBETCTBEHHBIN 3a IPUEM
JIOKYMEHTOB).

Crnenyanuct, OTBETCTBEHHBIM 3a IPUEM  JIOKYMEHTOB, OCYLIECTBISAET
CJIeIyIOIME aIMUHUCTPATUBHBIE 1EUCTBUS:

1) mpu nuaHOM OOpaIeHnn 3asBUTENS (MIPEACTABUTENS 3aABUTEINSI) MMPOBEPSET
HaJU4he JIOKYMEHTa, YAOCTOBEPSIOIIEr0 JUYHOCTh 3asABUTENS (IIpEACTaBUTENSA
3asIBUTENS;

2) Npy HaJTU4YUU OCHOBAHUS JUISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
UL TIPEIOCTABIECHUS MYHHMIMIAIbHOW YCIyrd, YCTAHOBIEHHOro Mofpaszzaesiom 2.7
pazzena 2 HAacTOSUIEro aJMUHUCTPATUBHOIO PENIAMEHTa, OTKAa3bIBa€T B MPHUEME C
pPa3bsCHEHHEM MPUYNH;

3) mpu OTCYTCTBUM OCHOBaHUSA JUId OTKaza B IpUEME JOKyMEHTOB,
HEOOXOAUMBIX JJIsi MPEeIOCTaBICHHUs] MYHULUIAIBHOW YCIYI'M, YCTaHOBJIEHHOTO
noxgpasfesnoM 2.7 pasnena 2  HAcTOALLEIO aJAMUHUCTPAaTMBHOIO pEIVIaMEHTa,
OCYILIECTBIISIET IPOBEPKY MPEACTABIECHHOTO 3asBJICHUS, PETUCTPUPYET 3aMpoOC;

4) mpu AMYHOM OOpAIllEHWU BBIAACT 3aSBUTENI0 WJIM €ro MNpPeACTaBUTEINO
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pPacHuCKy B MOJIyYEeHUHU JOKYMEHTOB C YKa3aHUEM MX MEPEUHs U 1aThl MOJIY4YEHUS;

5) Opu MNOCTYIUICHHM 3asBJI€HUS TOCPEICTBOM IOYTOBOTO OTIPaBICHUS
HaIpaBJIsIET PACIHUCKY B €ro MOJYyYEHUHU IO YKAa3aHHOMY B 3asBICHUU MOYTOBOMY
aapecy;

6) mnpu TOCTYIUIEHWH 3asBICHUS B (QopMe DIEKTPOHHBIX JTOKYMEHTOB
HaMpaBJIseT 3asiBUTENIO (IIPEICTABUTENIO 3asIBUTENISA) COOOIIEHUE O €T0 MOITYYEHHUH C
yKa3aHUEM BXOJAILIECIO PErMCTPALMOHHOIO HOMEpa, JaThl IMOJYyYEHHS B JIMYHBINA
KaOWHeT 3asBuTeNs (mpeacraBurens 3asBurtens) Ha PIITY;

7) nmepemaer 3ampoc O  IPEAOCTABICHUM  MYHULUINAIBHON  YyCIyru
JOJDKHOCTHOMY  JIMIY, OTBETCTBEHHOMY 3a PpPAacCMOTpPEHUE 3asBJIEHUA O
NPEN0CTABICHUH MYHHULIMIAIBHOW YCIYTH, IOATOTOBKY pE3yJIbTaTa.

3.2.3. Ilpumem 3asgBneHHsT O MPEAOCTABICHUM MYHULMIIAIBHOW YyCIyTH
OCYLIECTBIISIETCS B IEHb €T0 MOCTYIUIEHUs B [lenapTaMeHT.

3.2.4. KpurepueM  nOpuHATHS  pelIEHHs B  paMKaxX  HacTosLen
aJIMUHUCTPATUBHON TPOLEYypbl SABISECTCS HaJIM4Me JIMOO OTCYTCTBHE OCHOBAHMS
JUTSl OTKa3a B IpUeEMe.

3.2.5. Pe3ynpraroM BBINOJHEHUS aJIMUHHUCTPATUBHOW MPOLETYPHI SBISETCS
OpUEM M pEerucTpauus 3asBICHHUs M MpUaraéMbiX JOKYMEHTOB JHOO OTKa3 B
npueme.

3.2.6. Cnocobom ¢Qukcanuu pe3yabTaTa BBIMOTHEHUS aAIMUHUCTPATUBHOMN
OpoUEeAypbl  SABISIETCA BblJaya (HAMpaBlEHHWE) 3adABUTENIO  (MPEICTABUTEIIO
3asIBUTEINS) PACIIUCKU (COOOIIEHUS) O MOIyYEHUH 3asBICHHUSL.

3.3. PaccmoTtpenue 3asiBJIeHUs O MPEAOCTABICHUN MyHULIUIIAIbHON yCIYTH U
MpUJIaraeMbIX K HEMY TOKYMEHTOB, TIOJrOTOBKA Pe3yIbTaTa NPeAoCTaBICHUS
MYHUIUNIATIBHON yCIyru

3.3.1. OcHoBaHMEM i1 Hayajda AaJAMUHUCTPATHUBHON NPOLEAYPHI SBISETCS
MOCTYIUIEHUE 3apETrUCTPUPOBAHHOIO 3asIBJICHHS O MPEJOCTABICHUN MYHHIUIIAIBHON
YCIAYTH W TpWIaraéMblX K HEMY JOKYMEHTOB [JIs MOATOTOBKH PEIIEHUS O
MPEAOCTABICHUM MYHHIIUIAIBHOW YCIYTd OT CHENUaMCTa, OTBETCTBEHHOIO 3a
MIpUEM JIOKYMEHTOB.

3.3.2. JIoM>KHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMH 33 PACCMOTPEHUE 3asIBJICHUS
O MPEIOCTABICHUU MYHUIUNAIBHON YCIYIM U MPUIAraeMbIX K HEMY JOKYMEHTOB,
MOATOTOBKY pe3yabTaTa, IPUHATHS PEIICHUs, SBIISIIOTCS:

1) coemuanucT OTAeNa JIOTOBOPHBIX  OTHOHIEHWM JlemaprameHTta, B
JIOJDKHOCTHBIE ~ OOSI3aHHOCTU ~ KOTOPOTO  BXOJAWUT  BBIMOJHEHUE  HACTOAIICH
aJIMUHUCTPATUBHOWU TIPOLIEAYPHl B COOTBETCTBUU C JOJDKHOCTHOW HMHCTPYKILIMEU
(masiee — creuaIucT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) nupexTop [emapramenTa (nanee - pyKOBOAUTEINb ).

3.3.3. Cneumanuct, OTBETCTBEHHBI 3a MPOBEPKY, BBIIMOJIHIET CIEAYIOIINE
aIMUHHUCTPATUBHBIE JE€HCTBUSL:

1) ocymiecTBisieT NPOBEPKY MPEICTABICHHBIX 3asBICHUS W JIOKYMEHTOB U
MOATOTOBKY IIPOEKTA:
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- MH(POPMAIIMOHHOTO MUChbMA, COJEPXKAIIErO CBEJACHUS O HAIMYHUM (IIepeyHe)
OOBEKTOB  HEABWKUMOTO  HUMYIIECTBA, HAXOASAIIUMXCS B MYHHIIUIAIBHOU
COOCTBEHHOCTH W MIpeAHA3HAUYCHHBIX JUIS Ca4d B apeHY;

- TUCBMEHHOTO YBeJIOMJIeHHsI 00 OTKa3e B HANpPABICHUM CBEIACHUN O HAIUYUU
(nepeune) OOBEKTOB HEABMKUMOTO HUMYIIECTBA, HAXOMAIIUXCS B MYHUIUIAIBLHON
COOCTBEHHOCTH M MPETHAZHAYEHHBIX JUISI C/Ia4H B apEH]Iy C YKa3aHUEM MPUYHH.

2) nepenaeT MPOEKT PYKOBOIUTEIIO JIsl pACCMOTPEHUS.

3.3.4. PyKkoBOJIUTEIb BBIMOJIHAET CIAEAYIOIINE aIMUHUCTPATUBHBIC IEHCTBUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B MIPEACTABICHHOM MPOEKTE;

2) Opu OTCYTCTBUM 3aMEUYaHUW MPUHUMAET pEIICHUWE IyTeM MOANUCAHUs
MpOeKTa U TMEepefacT ero JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HalpaBJICHUE
pe3ysbTara NpeloCTaBICHUS MYHUIUIIAIIBHON YCITyTH;

3) npu HaIWYUU 3aMEYaHUN K MPOEKTY BO3BpallaeT JTOKYMEHT CIEIUAIUCTY,
OTBETCTBEHHOMY 3a MPOBEPKY, /I IOBTOPHOT'O OCYIIECTBICHUS aIMUHUCTPATUBHBIX
NEUCTBUM, yKa3aHHbIX B TyHkTe 3.3.3 mogpasnena 3.3 paszaena 3 HACTOAIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.5. Cpok paccMOTpeHHs 3asBICHUS O MPEIOCTABICHUU MYHUIUIAIBLHON
YCIAYyTM MW TMpUJaraéMblXx K HEMY JIOKYMEHTOB W TIOJTOTOBKM pe3yibTara
MPEAOCTABICHUS] MYHULIMIIATBHON YCIYTU - 7 KaJ€HJApPHBIX JHEH CO IHS Nepeaadu
JOKYMEHTOB 11 PAcCMOTPEHUsS M TMOATOTOBKHU pe3yabTaTa IMpPeJ0CTaBICHUS
MYHHUIIMTIATHON YCIYTH.

3.3.6. KpurepuemM  npuHATHS  pelIeHHs B  paMKax  HacTOALIEH
aIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS HAIMYKUE UM OTCYTCTBME OCHOBAHMM NSt
MPUHSTUS OTPULIATEIBLHOTO PEIICHUS.

3.3.7. Pe3ynpTaTOM BBIMIOJHEHUS AIMHUHUCTPATUBHOM MPOUEAYpPHl SBISETCS
JIOKYMEHT, SBJISIFOIIUICS PEe3yJbTaTOM MYHHUITUIIAIIBHON YCITyTH.

3.3.8. Cnocobom (ukcammu pesyiabTaTa BBINOJHEHUS aIMUHHUCTPATUBHON
IpOLEaypbl SABISETCS MOMAMUCAHHOE HWH(GOPMAIMOHHOE MHCHbMO (MHUCHBMEHHOE
yBEJIOMJICHUE).

3.4. HanpaBnienue (Bblgaua) pe3ysbTara npeaoCcTaBIeHUs
MYHULIUTATbHON yCIIyTH

3.4.1. OcHoBaHueM Uil Hayajla AAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
MTOCTYILJICHHE ITOAITMCAHHOTO JOKYMEHTA, SIBJISIFOILETOCS pE3yIbTaTOM
IIPEJOCTABICHUS MyHULIMIIAIbHON yCIYTH.

3.4.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HANpaBJICHUE pE3yJbTaTa
MPENOCTABICHUSI ~MYHULMIIAJIBHOW  YCIYTM, SBJISIETCA  CHEHHAIMCT  OTAena
JIOTOBOPHBIX OTHOLIEHUH JlemapTraMeHTa, B JOKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOJMT BBIIIOJIHCHUE HACTOSAILIEH aJMUHUCTPATUBHOM IPOLELYpPHl B COOTBETCTBUU C
JOPKHOCTHOM MHCTPYKLMEH (Aajee — CHelUalliCT, OTBETCTBEHHBIN 3a HaIpaBieHUE
pE3yNbTaTa).

Crnennanvct, OTBETCTBEHHBIM 3a HaIlpaBI€HUE PpE3YyJbTara, BBIIOJIHAET
CJIeIyIOIME aIMUHUCTPATUBHBIE 1EUCTBUS:
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1) mpu NOCTYIUICHWHM 3asBJICHUS TPU JIUYHOM OOpalleHUH 3asiBUTENSI B
JemapramMeHT MO0 TOYTOBBIM  OTIPABICHHEM -  YBEAOMJIAET  3asBUTENS
(mpencraButens 3asBUTeNs) 10 TeiedOHY O BO3MOKHOCTH TOJTYUYCHHS JOKYMEHTA C
MOCJENYIOEeld ero BblAaYell MpU JMYHOM OOpalleHuu 3asBUTeNs (IpeAcTaBUTENsS
3asBUTEIIS);

2) npu noCTyIuieHuH 3asiBiieHus yepe3 M®IL] - ocymiecTBisieT B COOTBETCTBUU
CO cTocO0OM, OTpEACNICHHBIM coralienruemM o B3aumojeicteuu ¢ M®II, nepenauy
pe3yibpTara NpeIoCTaBICHUs MyHULIIMTIIAIbHON ycinyru B MODI];

3) Opu MOCTYIUIEHUU 3aiBJICHUS B AJIEKTPOHHOM BHJIE - HAIpaBIsieT 4depe3
JUYHBIA KaOWMHET 3asBUTENs JMOO Ha agpec AIEKTPOHHOW IMOYTHI YBEIOMIICHUE O
MPUHSTUU PEUIECHUSI C TIPUIIOKEHUEM BJIEKTPOHHOM KOMUK JOKYMEHTA, SIBJISIOIIETOCS
PE3YJIBTaTOM MPEAOCTABICHUSI MyHUIIUTTAIBHOMN YCIIyTH.

Cpoxk HampaBieHus (BblJauM) pe3yibrara MyHUIIUITATBHON YCIIYTH - B TCUCHUE
2 KaJeHJapHBIX JHEW CcO JHS TOATOTOBKH pe3yiabTaTa MpeloCTaBICHUS
MYHUIIUTIATILHON YCIYTH.

3.43. Kpurepuem  OpuUHATUA  pELIEHUs B  paMKaxX  HACTOSIIEH
aJIMUHUCTPATUBHOMN MPOLETYPHI SBISETCA CIIOCOO MOCTYIUICHUS 3asIBICHUS.

3.4.4. Pe3ynpTaTOM BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOLEAYPHI SBISAETCS
HaIlpaBJICHUE 3asBUTEIII0 JOKYMEHTA, SIBJSIOMIETOCS PE3yJIbTaTOM MPEI0CTaBICHUS
MYHULIUTIATBHON YCIYTH.

3.4.5. Cnocobom ¢Qukcanuu pe3yabTaTa BBIMOTHEHUS aIMUHUCTPATUBHON
MPOLEAYPHI SABISIETCS OTMETKA O HAMpaBICHUU (BbIJIaye) JOKYMEHTA, SIBISIOIIETOCS
PE3YJIBTaTOM MPEAOCTABICHUSI MyHUIIUTTAIBHON YCIIyTH.

3.5. Ilopsimok OCyIIECTBIICHUS! aAMUHUCTPATUBHBIX ITPOLIEAYP
B DJIEKTPOHHOM (hOopMe, B TOM YHCIIE C UCTIOIb30BAHUEM
EIT'Y u PIII'Y

3.5.1. IlonydeHue 3asiBUTEIEM B NEKTPOHHOU opMe nH(MOpPMAITUU O CPOKAX U
MOPSAKE MPENOCTABICHUS MYHULHUIIAIBHON YCIIYTM OCYLIECTBIISETCSA IOCPEICTBOM
odpunmanpHOTro caiita Jlemapramenra, EIITY, PIITY.

3.5.2. 3anucek B 3MeKTpoHHOU (opme Ha mpueMm B JlemaprameHT Juisl ToJauu
3anpoca O NPeAO0CTABICHUN MyHHIIMNIAJIBHON yCIyTH npousBoautcs yepes PIITY.

3asBUTEINIO MPEIOCTABISICTCS BO3MOXHOCTD 3allCH B JIIOObIE CBOOOTHBIC IS
npueMa JaTty U BpeMs B Ipelienax yCTaHOBIEHHOro B JlemaprameHnte rpaduka
IIpUEMa 3asBUTENEH.

3anuch B 3MeKTpoHHON (opme Ha mpuem B MODIl mis momaum 3ampoca o
MPEIOCTABICHUN MYHULIUIIAIbHON YCIYyTHd IPOU3BOIUTCS Yepe3 opUIanbHbId CalT
M®I], PIITY.

3.5.3. @opMmupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBISAETCS MOCPEICTBOM
3aMoJIHEHUS NIEKTPOHHOM dopmbl 3aripoca Ha PIIT'Y.

3.5.4. Ilpu momaye 3asBUTENIEM 3alpoca B IIEKTPOHHON ¢dopme He TpedyeTcs
IPEeIOCTaBICHUE 3asIBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Ilpu HampaBieHUH 3ampoca Ha NPEJOCTABICHUE MYHUIMIIAIbHON yCIyr1
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yepe3 PIII'Y wampaBineHue cooOIIEHUsT O MpUEME 3ampoca OCYIISCTBISIETCS B
JUYHBIA KaOUHET 3asBuTeNs (mpencraButens 3assurens) Ha PIITY.

3.5.6. IlonyueHue 3asiBUTENEM B OJJICKTPOHHON (opMe CBEICHUH O XoJe
BBIITOJIHEHUS 3aIpoca O MPEIOCTABICHUN MYHULIMNIAIBHON YCIYTH OCYIIECTBIIAECTCS
yepe3 JIMYHbINA KaOUHET 3asiBUTEIS.

3.5.7. Ilpu nOCTyIJIEHMH 3ampoca B AJIEKTPOHHOM BHAE YBEIOMIICHUE O
IIPUHATHN PELIEHUS C PUIIOKEHUEM JIIEKTPOHHON KOITUH TOKYMEHTA, SBIISIOIIET0OCs
pE3yJAbTaTOM MPEAOCTABICHUS MYHULHUIIAJBHON YCIYTM, HaIpaBIsIeTCS Yepes
TUYHBINA KabuHeT 3asButens Ha PIITY.

3.5.8. B a1ekTpOHHOM BHJE XKajio0a Ha HapyILIEHUE MOPsAKa MPEAOCTABICHUS
MYHULUIIAIBHON YCIYTH U A0CYAeOHOro (BHECYAEOHOro) 00KanoBaHUsl PELICHUN U
neiictBui (Oe3neiictBus) [lemaprameHTa B mpouecce NOJYy4YeHHUs] MYHULMNAIbHOU
YCIYTd MOXKET ObITh MOAaHa 3asBUTEIEM IMOCPEACTBOM O(UIMATIBLHOIO CcanTa
Henapramenta, M®Il, EII'Y, PIIY, ¢denepansHoil  rocynapcTBeHHOU
UH(OPMAIIMOHHOW  CHUCTEeMbI,  oOecneuMBarolmedl  mpouecc  J0CynaeOHOro
(BHECYneOHOTr0) 00KaIOBaHUS PEIICHUI U IeCTBUM (Oe31eCTBUS).

3.6. Oco0eHHOCTH MIPENOCTABICHNUS] MYHUIIMTIAIBHOU yciryru B MOI]

3.6.1. IlpenocraBnenue MyHununaibHou ycinyru B M®II ocymiectBisieTcs npu
HaJM4YUM CONIALIEHUS O B3aUMOAECHCTBUH, 3aKJIIOUEHHOTO MEXAY aJMUHUCTpalUen
ropona lOxno-Caxanuncka u M®II.

3.6.2. CoctaB aAMMHUCTPATUBHBIX MPOLEAyp (IeUCTBHIT), BbITOIHAEeMbIX MOILI;

3.6.2.1. [Ipuem 3aaBneHUs 0 NPEAOCTABICHUY MYHULIUIIAIBHON YCIIyTH.

OcHoBaHueM nJis Hayaja aJMUHUCTPATUBHON MPOLEAYpHl SBISETCA JIMYHOE
oOpailieHue 3asiBuTeNs 1100 ero npeactaButesns B MOLI.

Pa6oTtHuk M®II;

1) mpoBepsieT HaaM4Me TOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH 3asBUTENS
(mpencraBUTENs 3asBUTENS) C 1IEJIbIO YCTAHOBIIEHUS UX JIMYHOCTH;

2) mpu HaJIMYUU OCHOBAHUSA JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
IUISL TIPEIOCTABIEHNS MYHHMIMIAIBHOW YCIYTH, YCTAHOBJIEHHOIO moapaszaesiom 2.7
pazzena 2 HAacTOSUIEr0 aJMUHUCTPATUBHOIO PENIAMEHTA, OTKA3bIBAET B IIPUEME C
pPa3bsCHEHHEM NPUYNH;

3) mpu OTCYTCTBMM OCHOBaHUs [UIi OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPENOCTABICHHUS MYHUUMIAIBHON YCIYyr'HM, YCTaHOBJIEHHOIO
noapasaesnoM 2.7 pasmena 2 HACTOSIIETO aAMUHHUCTPAaTUBHOIO PEITIAMEHTA,
OCYLIECTBIISIET MPUEM 3asiBIIEHU JIN00, B Cilyyae BbIOOpa 3asBUTENS (IIPEACTaBUTENS
3asiBUTENS) MPU OOpAILEHUH 3a IByMs U Oojiee yCayraMu, KOMIUIEKCHOTO 3apoca;

4) npu OTCYTCTBUM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa ¢ JlemaprameHTOM MHpH
HEOOXOIUMOCTH OCYIIECTBIISET CHSTHUE KOMUU C OPUTMHAJIOB JOKYMEHTOB M HUX
3aBepeHue, JMOO MPOBEPSET COOTBETCTBUE IPE/ICTABICHHBIX 3asBUTENIEM KOMUU
JOKYMEHTOB (32 HCKJIFOYEHHEM HOTapUaIbHO 3aBEPEHHBIX) UX OpPUTHHAJAM;

5) TpW HaTUYUU DBJIEKTPOHHOTO JOKyMEeHTooOopoTa ¢ J[lemaprameHToMm
OCYIIECTBIIIET TMOATOTOBKY 3JIEKTPOHHOTO oOpa3a 3asBieHUs (KOMIUIEKCHOTO
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3anpoca) ¥ JIOKYMEHTOB, OPUTHMHAJIBI BO3BPAIIIAET 3asIBUTEIIO;

6) BBIAACT 3aABUTEII0 WIM €ro MPEACTABUTENI0 PACIUCKYy B MOJIYyYCHUHU
3asBJIEHUS] C yKa3aHWEM JaThl MOJy4YeHHs (Jajiee — pacmucka) jubo, B ciyuae
MOJIyYEHHUS] YCIYTH B COCTaBE KOMIUIEKCHOTO 3ampoca — BTOPOM 3K3EMILUIAP
KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3asBieHHsT O NPEAOCTABICHUM MYHHULUIAIBHOW yciyru B MOI]
OCYIIECTBIISIETCS B ICHb OOpaIlieHus 3asBUTENS (TIPEACTaBUTENS 3aIBUTEIIS).

3.6.2.2. Brinaua pe3ynpTara npeaoCcTaBlIeHUs] MyHULIMIAIbHON YCIYTH.

OcHoBaHueM Jyisi Hayajla aJMUHHCTPATUBHOW  MPOUEAYpbl  SIBISETCS
nocrymienne B M®L] u3 JlemaprameHTa DOKYMEHTA, SBIISIIOLIEIOCS PE3YJIbTaTOM
MPEAOCTABICHUSI MyHULIMTIATBLHON yCITYTH.

PaGoTrHuk M®II;

1) B cnydae mOCTyIUIEHUS B COOTBETCTBUU C COMIAIICHUEM O B3aUMOJIEHCTBUU
JIOKYMEHTa, SBJISIFOIETOCs pe3yIbTaTOM MPEAOCTaBICHUS] MYHUITUIIAIbHOW YCIYTH B
ANIEKTPOHHOM opmare, MOAMUCAHHOTO SJIEKTPOHHOM MMOANMUCHIO JOJKHOCTHOIO
muua JlemapraMeHTa, OCYIIECTBISET NOATOTOBKY W 3aBEPEHHUE JOKYMEHTOB Ha
OyMa>KHOM HOCHUTEJE, MOATBEPKIAIOIINX COJEPKAaHUE IIEKTPOHHBIX JOKYMEHTOB;

2) uHOpMUpYET 3asBUTEIS O TMOCTYIUICHUH JOKYMEHTA, SBIISIOIIETOCS
pPE3yABTATOM TPENOCTABICHUS] MYHHIIUIAIBHOM YCIyTH, CIOCOOOM, YyKa3aHHBIM
3asBUTEJIEM MPH MOJa4€ 3alpoca Ha MPEJOCTABICHUE MyHULIMNIATbHON yCIYyTH;

3) npu oOpamennu B MO®IL[ 3asBurens (IpeacTaBUTEIS 3asBUTEIS) C
JOKYMEHTOM,  YIOCTOBEPAIONIUM  JIMYHOCTh  (TIOJIHOMOYMS), M  PACIHUCKOU
(KOMILUIEKCHBIM ~ 3allpOCOM) OCYIIECTBIISIET BBIJAYy JIOKYMEHTA, SIBJISIOIIETOCS
PE3YJIBTaTOM MIPEAOCTABICHUSI MyHUIIUTTAIBHOM YCITIYTH.

NudopmupoBanue 3asBUTENST O TMOCTYIUICHUH JOKYMEHTA, SIBJISIONIETOCS
pPE3YJIBTATOM TPEAOCTABICHUSI MYHHUIUMMAIBHOM YCIyTH, OCYIIECTBIISIETCS HE
nosaHee 1 pabouero JiHs, CIEAYIONIETO 3a JHEM ero nocTymieHus B MOII,

3.7. Ilopsiok ucIpaBiIeHUs JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX
B pe3yJbTaTe MPeI0CTABICHUS MyHULIMIIAJIIBHON YCIYTH JOKYMEHTAaX

B cimydae BbIsIBIEHUS 3asiBUTENIEM OMNEYaTOK M (WiM) OMMOOK B BBIIAHHOM B
pesynbraTte MpeAOCTaBICHUS MYHULUINAIBHOW YCIyTH JOKYMEHTE 3asiBUTEIb
npeacTaBisieT B JlemapraMeHT, HEMOCPEACTBEHHO, JIMOO MOYTOBBIM OTIPABIECHUEM,
MOJIMKUCAHHOE 3asBJIE€HUE O HEOOXOAMMOCTH HCIIPABIEHUS JOMYLIEHHBIX ONEYaTOK U
(umu) OomMOOK C M3IOKEHHEM HX CYTH M TPUWIOKEHHEM KONUHU JOKYMEHTA,
COJIep KalIero oneyarku u (Uin) OmMnOKH.

Odopmnenue wu HampaBieHHe (BbIJaua) 3asSBUTENIO  JOKYMEHTa C
UCIIpaBJICHHBIMU oOle4yaTkamMu (omuOkamMu) WM orBera ¢ uHbopmaluen o0
OTCYTCTBUM OIIEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpeAoCTaBICHUS
MYHUIIMIIATBHON YCIYTH JOKYMEHTaX OCYIIECTBISETCS JTOJDKHOCTHBIMHU JIUIIAMU
JlemaprameHTa B CpOK, HE MPEBBIIAIONINNA 5 paboYnX THEH ¢ MOMEHTA MOCTYILJICHUS
COOTBETCTBYIOILETO 3aASIBICHUS.
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4. ®OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PETJTAMEHTA

4.1. Ilopsimok ocyliecTBICHUS TEKYIIET0 KOHTPOJIS 3a COONIOEHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMH MOJI0KEHUIM
aAMUHHUCTPATUBHOIO PEIVIAMEHTA U UHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
yCTaHABIMBAIOIINX TPEOOBAHUS K MIPEAOCTABICHUIO MyHUITUTIATLHON YCITyTH,
a TAKXK€ MPUHATUEM UMU PEIICHUN

Texkymuii KOHTPOJIb 32 COOIFOAEHUEM U MCIOJHEHUEM JOKHOCTHBIMM JTMLAMU
ITOJIOKEHNN HACTOSAIIETO0 aJIMHUHUCTPATUBHOIO PENIAMEHTAa M WHBIX HOPMATHBHBIX
MpPaBOBbIX  AKTOB,  YCTAaHABIMBAIOIIMX  TpeOOBaHUS K  IMPEJOCTABICHUIO
MYHHLIMNIAJIBHON YCIYTH, OCYIIECTBIIAETCSA PyKOBoAUTENEM [lenmaprameHTa.

Texyluil KOHTPOJIb OCYLIECTBISETCA HA IIOCTOSHHOM OCHOBE U HAIPABJIEH Ha
BBISIBJIECHUE U YCTPAHEHHE MPUYMH M YCIIOBUM, BCIEICTBUE KOTOPBIX OBLIU
HapylIeHbl [paBa 3asBUTEJICH, a TAKXKE pPACCMOTPEHUE, NPUHITUE PEIICHUM,
MOJITOTOBKY OTBETOB Ha OOpallleHUs 3asgBUTENICH, cofeprKalue kaao0bl Ha TeUCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX JIMII.

[Ipy BBISIBIEHMM B XOJI€ TEKYIIErO0 KOHTPOJIS HAPYLIEHUW IIOJ0KEHUN
HACTOSIIEr0 AJAMUHUCTPATUBHOIO PEIIAMEHTa W HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUNTAIBHOMN yCIIyTH,
pykoBonuTenb JlemapramMeHTa, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl MO
IIPENOCTABICHUIO MYHUIIMITAIIBHONW YCIIyT'H, IPUHUMAET MEPHI M0 YCTPAHEHUIO TAKUX
HapylIeHUd W HanpaBiIseT PYKOBOAUTENID OpraHa MECTHOIO CaMOyNIpaBICHUS
MPEVIOKEHNST O IPUMEHEHWHW WM HENPUMEHEHHMM MEP OTBETCTBEHHOCTH B
OTHOILIEHUU JOJKHOCTHBIX JIUL], TOIYCTUBIINX HAPYILLICHHUS.

4.2. IlopsAloK ¥ NEPUOJUYHOCTH OCYLIECTBICHUS IJIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KaY€CTBA MPEIOCTABICHUS MYHULIIMIIAJIbHON YCIYTH, B TOM
YHCIIe MOPSA0K M (POPMBI KOHTPOJIS 32 TIOTHOTOM M Ka4€CTBOM IMPEAOCTABICHUS
MYHULUNAIBHOU YCIIYTH

[IpoBepkr TPOBOASATCS B LENAX KOHTPOJSA 3a MOJHOTOM M KAadyeCTBOM
MPEAOCTABICHUS MYHHUIIUNAIBHOW  YCIyrd, COONIONCHHEM W  HCIOJTHECHUEM
JTOKHOCTHBIMHA JALAMUA JenaprameHnTa MTOJIOKEHU U HACTOSILETO
aIMUHUCTPATUBHOTO PEMIAMEHTA, MHBIX HOPMATHUBHBIX MTPABOBBIX akTOB Poccuiickoit
@enepauuy, CaxanuHCKOM — 00JacTH,  YCTaHABIMBAKOUIMX  TpeOOBaHUS K
MPEI0CTABIICHUIO MYHULIUTTAIBHON YCIyTH.

[IpoBepku MOTYT OBITh TIJIAHOBBIMU U BHETIJIAHOBBIMH.

[lepruogM4HOCT,  MNPOBENECHUS  IUIAHOBBIX  IPOBEPOK  YCTAHABIHUBAETCA
pykoBoauteneM /lemaprameHnTa.

BreruianoBble TIPOBEPKH OCYHIIECTBISIOTCS B Clydae MOJIYYEHHS JKalod Ha
pemeHuss win JedcTBus  (Oe3melcTBHE) JOMMKHOCTHBIX Juil JlemaprameHTa,
MPUHSATHIE WM OCYILECTBICHHBIE B XOJ€ MPEAOCTABICHUS MYHULIUIAJIBHOU YCIyTH
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M0 PELIEHUI0 pyKOBoAUTeNEeM JlemapraMenTa.

Pe3ynbTaThl MpOBEpPKH MOJHOTHI U Ka4eCTBa MPEAOCTABICHUS MYHHIUIIATbHOM
yCayru o(OpMIISIOTCS aKTOM, B KOTOPOM OTMEYAlOTCSl BBISBJICHHBIE HEAOCTATKH U
MPEAIOKEHHU 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJHKHOCTHBIX JIUIT JlemapraMeHTa 3a penieHus
u aeiicTBus (6e31eicTBrE), IPUHUMAEMBbIE (OCYIIECTBISIEMBIC)
B XO/I€ MPEJAOCTABICHUSI MyHUITUTIAIIbHON YCITyTH

JIOJDKHOCTHBIEC JIMIIAa HECYT NEPCOHATBHYIO OTBETCTBEHHOCTh 3a PEILICHUS U
nevictBus  (Oe3nmeiicTBUE),  NMpUHMMaeMble  (OCYIIECTBISEMBbIE) B XOJE
MPEJ0CTABICHUSI MyHULIMTATBLHON YCITYTH.

4.4. ITonoxxeHus, XxapakTepu3syrome TpedoBanus K GopMaM KOHTPOIIS
3a MpeAOCTaBICHUEM MYHUIIUTNIAIBHOMN yCIyTu
CO CTOPOHBI I'PaXk/1aH, UX 0ObEAMHEHUN U OpraHu3alui

KoHTposb 3a mpegocTaBieHMEM MYHULIUNIAIBHON YCIYTH CO CTOPOHBI TPAXK/IaH,
uX OObEIMHEHUM U OpraHU3aIMi OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
nedarenbHoCTH JlemapTaMeHTa 0OpH MPEJOCTABICHUM MYHUIMNAIBHOM YCIYTH,
MOJIyYCHHSI TIOJTHOW, aKTyaJbHOW W JIOCTOBEpPHOW WHGOpPMAIIMU O TMOPSAKE
MPENOCTABIICHUS]  MYHUIIMMAIBHOW  YCIAYTM ¥ BO3MOXXHOCTH  JOCYIEOHOTO
paccMoTpeHusi oOpamieHuil (kano0) B MpoLEcce MOIYYEHUsS MYHULHUIAIbHON
YCIYTH.

5. JOCYJIEBHBIN (BHECYI[EBHI)H/I) HOPAIOK
OBXAJIOBAHMS PEHIEHWI Y TEMCTBUM (BE3JIEMCTBUS)
HEITAPTAMEHTA, M®1], A TAKXKXE X JOJDKHOCTHBIX JIMLI,
MYHUIIUITAJIBHBIX CIIYXAIIMX, PABOTHHUKOB

5.1. Uadopmaius njs 3asiBUTENS O €ro MpaBe MojIaTh )Kaiody Ha
pemenne u (mim) aeiicteue (0e3nericreue) Jlenmapramenrta, MOILI, a Taxxke
WX JIOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CTYXKaITUX, pAOOTHUKOB

3asBUTENb HMMEET MpPaBO MOAATh >KaloOy Ha pelieHue U (Wiau) JelcTBUE
(6e3neiictBue) Jlemapramenta, MOI[, a Takxke UX JOJDKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CIIYXKaIUX, pAOOTHUKOB.

5.2. Ilpeamer xano0bl

5.2.1. 3asBuTENh MOXKET OOpPATUTHCS C Kajgo0OW, B TOM YHUCIE, B CIEIYIOMIUX
CIIy4asix:

1) HapyumieHne cpoka  perucTpaluu  3ampoca O  I[PEIOCTaBICHUU
MYHHULIMTIATIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoca;
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2) HapylIeHHE CpOoKa MPEIOCTaBICHUS] MyHUIIUNATBHON yCIyru (B OTHOIICHUU
nevictBusi  (6e3geiictBusi) JlemaprameHTa, a TakXke €ro JOJDKHOCTHBIX —JIMII,
MYHUIIMTAIBHBIX CIIYXaluX, pAOOTHUKOB);

3) TpeboBaHue y 3agBUTENSA JIOKYMEHTOB WM uHpopMmanuu Jubo
OCYILIECTBICHUS ACHUCTBUM, MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE
IpPEAYCMOTPEHO HOPMAaTUBHBIMU ITPABOBBIMH aKTaMH, YKa3aHHBIMU B noApaszzaene 2.5
paszena 2 HaCTOSIIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B MpUEME AOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU [PABOBBIMU AaKTaMH, YKa3aHHBIMM B mojapaszzgene 2.5 pazuena 2
HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA, Y 3asIBUTEIIS;

5) OTKa3 B MPEeAOCTaBICHUN MYHUIIUNAIBHON yCIyry (B OTHOILIEHUM JEHCTBUS
(6e3nelictBus) JlemaprameHTa, a TakKe €ro JIOJKHOCTHBIX JIUI, MYHHUIUMIIAIbHBIX
CIy)KallluX, paOOTHUKOB), €CIM OCHOBaHUS OTKa3a HE MPEAYCMOTPEHBI
dbenepadbHBIMU  3aKOHAMH M TPUHATHIMM B COOTBETCTBUM C HHUMHM HWHBIMU
HOPMATHBHBIMU TPABOBBIMU akTamu Poccuiickoit ®denepainuu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxajJuHCKON o00J1acTh, MYHUIUIAIbLHBIMU
PaBOBBIMH aKTaAMMU;

6) 3arpe0oBaHME C 3asiBUTEINA MPU MPEJOCTABICHUU MYHUIIUMAIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPABOBBIMHU akTamu Poccuilckon
@denepanui, HOPMAaTUBHBIMH TIPaBOBhIMH  akTamMu (CaxajnmHCKOM  o0OyacTw,
MYHHUILIMTIAJTbHBIMU PABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeaOCTABIISIONIET0 MYHUIIUNTAIBHYIO YCIYTY, HOTKHOCTHOIO
JUla OpraHa, MNpPEIOCTAaBISIONIET0 MYHUIUNAIBHYIO YCIYry, B HCHPaBICHUU
JOMYIIEHHBIX UMH OMEYaTOK U OIMMOOK B BBIJIAHHBIX B pe3y/bTare MpeoCTaBICHUS
MYHUIIMTIATBHON YCIYyTH JOKYMEHTaX JMO00 HapylIeHHWE YCTAaHOBJICHHOTO CpOKa
TaKUX UCIIPABJICHUN.

8) HapyllleHHEe CpOKa WM TOpsKa BbIAAYM JOKYMEHTOB IO pe3ysbTraram
IPEAOCTABICHHS] MyHULIUIIAIBHOMN YCIIyTH;

9) mpuocTaHOBICHUE MPEIOCTABICHUS MYHULIUITAIIBHON yCIYTH (B OTHOIICHUH
neiictBus (Oe3meiicTBusi) JlemaprameHTa, a TakkKe €ro JIOJDKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITY>KallluX, PAaOOTHUKOB), €CIM OCHOBAHHS MPUOCTAHOBICHUS HE
MPEayCMOTPEHBI (heepATbHBIMUA 3aKOHAMU M MPUHATHIMUA B COOTBETCTBUHM C HUMH
VHBIMM HOPMAaTHBHBIMHM NpPaBOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U
WHBIMH ~ HOPMATHBHBIMM  TIpaBOBbIMH  akTamu  CaxalmmHCKOW  oOmacTtw,
MYHHUIIUTIATbHBIMU PABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUM MYHUIIMIAIBLHOW YCIyTU
JIOKYMEHTOB WIM WH(pOpMaIU, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU IMEPBOHAYAIBLHOM OTKa3e B IMpPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEAOCTaBICHUS MYHUIUNAIBHOM  yCIyru, JubOO0 B MPEAOCTaBICHUU
MYHULIMIATBbHON YCIYTH, 3a UCKIIFOUEHHEM CJIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4
gactu 1 crarbu 7 ®3 Ne 210-Od3 (B orHomeHuW jeuctBusi (Oe3nercTBHS)
JlermapramMeHTa, a TaKXe€ €ro JOJDKHOCTHBIX JIMI, MYHHIIMNAJIbHBIX CIIyKalluX,
PaOOTHUKOB).

5.2.2. B cnyyasx, ykazaHHbIX B moamyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
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HACTOSIIETO TojJpasnena, jaocyneOHoe (BHecyaeOHOe) oOkaloBaHUE 3asiBUTEIIEM
pemienunii u aeiictBuit (6eznerictus) M®LI, pabotHuka M®I] Bo3MOXkHO, ecnu Ha
MOII, pemenus u aenctBus (Oe3IeUCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKIUS 1O MPEIOCTABICHUIO MYHUIMNAIBLHOW YCIyTM B IOJHOM OOBeMe B
nopsJKe, onpeaeaeHHoM yacTeio 1.3 ctateu 16 @3 Ne 210-D3.

5.3. Opransl MECTHOTO CaMOYIIPaBIICHUS
U YIIOJTHOMOYEHHBIE HAa PACCMOTPEHHUE Kaa00bl JOHKHOCTHBIC JIUIIA,
KOTOPBIM MOXKET OBITh HaMpaBJieHa kKano0a

5.3.1. XKanoba Ha pemenuss u pgedctBusi (Oe3nmeiicTBus) Jlemapramenrta,
OPEIOCTABISIIONIETO  MYHUIMOANBHYIO  YCIYTY, €ro  JOJDKHOCTHBIX  JIMII,
MYHHIMMAIBHBIX  CIY)XalluX,  paOOTHUKOB  YYacTBYIOLIUX  OpraHU3alui
paccMmaTpuBaeTCsl pyKoBoauTeIeM Jlemapramenra.

XKanoOwl Ha pemienus u aeicTBus (6e3aeiicTBue) pykoBoauTens Jemapramenra
nojialoTcs B aaMuHucTpanuto ropona Koxuno-CaxanuHcka.

5.3.2. XKanoba Ha pemeHus u aerctBus (Oe3nericTBus) paboTHHKOB MOI]
paccmarpuBaetcs pykopoaureneM MOI.

XKanoba na pemenus u aeiictBus (6e3aeiictBus) MOILI, pykoBogutenss M®I]
paccmarpuBaetrcs yupeaurenem MOLI.

5.4. [lopsaok mogauu ¥ pacCMOTPEHUS KaTOObI

[Togaua 1 paccMoTpeHue KaI00bl OCYHIECTBISIETCA B MOPSIKE, YCTAHOBICHHOM
cratbeid 11.2 ®3 Ne 210-O®3 u I[lonoxenuem o0 OCOOEHHOCTAX TMOAAYU U
paccMOTpeHHsl kajno0 Ha pelleHuss u JedcTBus (Oe3nelcTBUE) aJIMUHUCTPALIUU
ropona FOxxHo-CaxanuHcka, ee TOJDKHOCTHBIX JIMI] U MyHUIIUTNAIBHBIX CITYXKaIlUX, a
TaKke Ha penieHuss u jaedctBus (OesneiictBue) MOIL, paGorHukoB M®Il npwu
MPENIOCTABICHUH TOCYJAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, YTBEPKICHHBIM
MOCTAaHOBJIEHUEM aaMuHUcTpauuu ropoja HOxHo-Caxanuucka ot 30.01.2014
No 150-ma.

5.5. Cpok paccMOTpeHHUS KaToObI

Kanoba, mocrynuBmasi B Jlemapramentr, M®ILI, yupeautenro MODI], nubo
BBIIIECTOSIUNA OpraH (MpU €ro HAJIMYUM), TOJJICKUT PACCMOTPEHUIO B TeUeHue 15
pabounx JHEW €O JAHS €€ perucTpauuu, a B ciayyae oOXaloBaHHMS OTKa3a
Henapramenta, M®I] B mpueme AOKYMEHTOB y 3asBUTENS JIMOO B HCIPABIECHUU
JOMYILEHHBIX OMNEYaTOK M OIMOOK WIM B Ciyyae OOXKaJIOBaHUS HapyLIEHUS
YCTAHOBJIEHHOTO CPOKa TaKUX MCIPABICHHUM - B TedueHUE 5 paboumx AHEH co JHS ee
pErucTpaluH.
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5.6. Ilepeyenp OCHOBaHUM AJIsI HPUOCTAHOBIICHHUS! PACCMOTPEHUS
ano0bl B Clly4ae, €CJIM BO3MOXXHOCTh TPUOCTAHOBICHUS
IpeIyCMOTpPEHA 3aKoHOAaTenbCTBOM Poccurickon denepanuu

[IprocTanoBIeHNE paCCMOTPEHUS KAT00bI HE I0MYCKAETCA.
5.7. Pe3ynbrar pacCMOTpPEHHS KaI00bI

[To pesympTaTam pacCMOTPEHUS KATOOBI MPUHUMAETCS OTHO W3 CIEAYIOIINX
pELICHNM:

- ’)Kasio0a yJOBJIETBOPSIETCS, B TOM YUCTEe B (POpME OTMEHBI IPUHSITOTO PEIICHMUS,
WCIIPABJICHUSI JOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MPEJOCTABICHUSI MYHUIMIAIBHON YCIYyrH JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JIEHEeXKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoOBbIMH akTamMH Poccuiickoit ®Denepaiiiu, HOPMAaTUBHBIMHM MPABOBBIMU aKTaMU
cyonbekToB Poccutickoit Denepaiivuu, MyHHITUTIATLHBIME TIPABOBBIMU aKTaMH;

- B Y/IOBJICTBOPEHUH KaJT0OBI OTKAa3bIBACTCS.

B ciiyuae ycTaHOBIIGHHS B XOJ€ WM IO PE3yJIbTaTaM PacCMOTPEHUS KajloObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO NPABOHAPYIICHUS WM MPECTYIICHUS
JTOJDKHOCTHOE JIMIIO, PAaOOTHHK, HaJCJICHHBIC ITOTHOMOYHSMH TI0 PaCCMOTPCHHIO
’Kan00 B coorBeTcTBUU ¢ 4YacTbio 1 crateu 11.2 @3 Ne 210-D3, He3zaMeIIUTEIHHO
HaIPaBJIIOT UMEIOIUECS MaTepHUabl B OpraHbl IPOKYPaTyphI.

5.8. Tlopsimok nHGOPMUPOBAHUS 3aIBUTEIS
0 pe3yibTaTax pacCCMOTPEHUS KaT00bI

5.8.1. He mno3nHee paHA, cCleayrOUmEero 3a JHEM MPUHATHS PEUICHUS 10
pe3yapTaTaM pacCMOTPEHUsl >KaloObl, 3asBUTENI0 B MNUCBMEHHOM ¢opMe U IO
KEJIAHUIO 3asABUTENS B DJIEKTPOHHOUN (hopMe HampaBisIeTCsi MOTUBUPOBAHHBINA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KaTOOBbI.

5.8.2. B ciyuae mpusHaHUA Kajdo0bl MOJIEKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO AaeTcss MHpOpMaIus o NEeUCTBUSIX, OCYIIECTBIsIEMbIX [lemapTameHnToMm,
M®I[ B nensx HE3aMEIJIMTEIIBHOTO YCTPAHCHMS BBISBICHHBIX HAPYLICHUW NPHU
OKa3aHUM MYHULMINAIBHOM YCIyrdM, a TaKXe TMPUHOCIATCA W3BUHEHHS 34
JIOCTaBJICHHBIE HEYN00CTBA, U YKa3blBaeTCA MH(OpMALIMS O JaTbHEUIINX ACHCTBUSIX,
KOTOpbIE HEOOXOJIUMO COBEPIIUTH 3asBUTEIIO B LEAX MOJTYUYCHHUS] MYHUIIUTIAIBHON
YCIYTH.

5.8.3. B cnyuae npu3zHaHus xano0bl HE MOJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO JAIOTCSl apryMEHTUPOBAHHBIE PAa3bSICHEHUS O NPUYUHAX MPUHSITOTO
pelieHus, a Takxke HHGOpMaIHs O MOPsAKE 00KaIOBaHUS PUHSITOTO PEIICHHUS.

5.9. Tlopsimok 06kaoBaHUs PEIICHUS M0 kKano0e

3asBUTENh, WMEET MPaBO O00XKAJOBATh PEHIEHWE M0 KAJT00€ BHIIIECTOAIIUM
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JOJDKHOCTHBIM JIHIIaM HJIN B BBII_HCCTOHH_[I/Iﬁ OpraH B IOPAAKE MOJYNHCHHOCTH.

5.10. IIpaBo 3asiBUTENS Ha MOTy4YeHUE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOUMBIX /1711 000CHOBAHMSI U PACCMOTPEHMS 7KaI00BbI

3asgBUTENh, HMMEET TMpaBO Ha TMOoNydyeHue UWHPOPMAIMK U JOKYMEHTOB,
HEOOXOIMMBIX JJI1 000CHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

5.11. Coco6s1 nHGOPMUPOBAHUS 3asTBUTENICH
O TIOPSAKE TIOJIAYX U PACCMOTPEHHS JKATOOBI

NudopmupoBanue 3asBUTENCH O MOPSAJKE MOJAYM U PACCMOTPEHUS KaJoObl
oOecneunBaeTcs:

- TOCPEICTBOM pa3MmenieHus wuHPOpMAIMM Ha CTEHJAaX B  MecCTax
MPEA0CTABICHUS MYHUIIMTIAILHON YCIyTH, Ha OpUIIMAIBHBIX caiiTax JlemapTraMeHra,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B YCTHOM ¢opme 1o TesiepoHy WM Ha JIMYHOM IIPHUEME;

- B TNHUCBMEHHOW (opMe TOYTOBBIM OTIPABICHUEM WM DJICKTPOHHBIM
COOOIIIEHHEM TI0 aApeCy, YKa3aHHOMY 3asIBUTEIICM.
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ITpunoxenne
K aAMUHUCTPATUBHOMY PEINIAMEHTY
IIPEIOCTaBICHUS MYHHULUIIAIbHON

yeinyru «IIpenoctaBnenue uHbopmauu
00 00BEKTax HEIBMKMMOIO HMYIIECTBA,
HaXOIALIUXCS B MYHULIMIATbHON
COOCTBEHHOCTH U TpEIHAa3HAYCHHBIX IS
CIAaud B apeHAY»

B JemaprameHT o yIIpaBJICHUIO
MYHUIUATIATBHBIM HMMYIIECTBOM amnmnapara
anMuHUCTpanuu ropoaa FOxxno-CaxanuHcka

oT
(D.1.0. 3asgBuTENS WM HAUMCHOBaHNE
IOPUTUYECKOTO JIHIIA)
MPOXKHBAIOIIETO

IOPUANYECKUH aJipec

Tenedon

3ASBJIEHUE
0 Mpe0CTaBIeHUH HH(pOpMauu

[Tpomury npenocTaBuTh HHPOPMAIHIO 00 00BEKTaX HEABMKAMOTO UMYIIIECTBA, HAXOSIINXCS
B MYHI/IHI/IHaJ'II)HOI\/’I CO6CTBGHHOCTI/I n HpC)IHa?;Ha‘-IeHHI)IX 11 caavu B apeHILy.
B cootBercTtBUM ¢ DPenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHAIBHBIX

JaHHBIX» O4r0 COIJIaCuC Ha 06pa60T1<y MOUX IIEPCOHAJIBHBIX TaHHBIX.

« » 20  roma
mara MMOIIINUCE
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