AJIMUHUCTPALIASI TOPOJIA H0/KHO-CAXAJTMHCKA

INHOCTAHOBJIEHHUE
or 28.12.2021 Ne 3305-na
O BHECEHUU VU3MEHECHU B
aJIMAHUACTPATUBHBIN penIaMeHT

NPENOCTABICHUS] MYHUIIMINAIBHOM  YCIyTH
«YCTaHOBJIIEHHE  TIEHCUM 34 BBICIYTY JIET
(e’keMecsUHOM JIOIUIaThl K TOCYJapCTBEHHOM
TIEHCHH) JIULAM, 3aMEIaBIINM
MYHULMIIAIbHBIE JOKHOCTA W JOJKHOCTH
MYHUIIMIIATBHONW  CITY>KOBD», yTBEPIKICHHBIM
MOCTAHOBJICHUEM  AMUHHUCTpAIMM  Topoja
Oxn0-Caxamuacka or 17.05.2021 Ne 1362-
na

B cootrBerctBUn ¢ ®deaepanpubiMu 3akoHamMu oT 06.10.2003 Ne 131-d3 «O6
oOlMX MpUHIMIAX OpraHu3alid MECTHOTO caMoyImpaBieHus B Poccuiickoit
O®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT» cTarbeil 37 YcTaBa ropofCKOro OKpyra
«lopon  HOxno-Caxanuuck», aaMuHuctpauuss ropoaa  IOxuo-CaxannHcka
NMOCTAHOBJISAACT:

1. BHecTm wW3MeHEeHHE B aJMUHUCTPATUBHBIA PENIAMEHT IPEAOCTABICHUS
MYHUITMIIATBHON YCIYTH «YCTAHOBJICHHE IIEHCHM 3a BBICIYTY JEeT (€KEeMECIYHOM
JOIJIaThl K TOCYAApCTBEHHOM TICHCHM) JIMIAM, 3aMEIIABIIMM MYHUIUAIbHbIC
JOJDKHOCTH M JOJDKHOCTH MYHUITUTIAIBHOM CITY>KOBD»Y, YTBEPKIEHHBINM MMOCTAaHOBJICHUEM
aamuHucTpamu ropoaa FOxuo-Caxammuacka ot 17.05.2021 Ne 1362-na, U350xuB €ro B
HOBOH pefakiuu (IpUIoKeHue).

2. Hacrosiimee mocrtaHoBiieHHe omyOnukoBaTh B raszetre «HOxxHO-CaxaaumHCK
CErOfHs» WU Pa3MECTUTh Ha O(PUIIMATIBHOM caiiTe aJMHHUCTpanuu roponaa HOxHO-
CaxannHcKa.

3. KoHTpOIb UCTIOTHEHUS TOCTAHOBJICHUS aIMUHUCTPAIIUU TOPOa BO3JIOXKHUTh
Ha JupekTopa JlemapramMeHTa CONUAIBHOM IOJUTUKU armapara aJMUHUCTPaIlluu
ropona lOxuo-Caxanuncka (FOpkosa 3.A.).

Mbp ropona C.A.Hancagun



[Ipunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPAIlUU
ropozaa FOxno-CaxannHcka

or 28.12.2021 Ne 3305-ma

YTBepKIeH

MIOCTaHOBJICHUEM aJIMUHUCTPAIUN
ropoaa FOxno-CaxanuHcka

ot 17.05.2021 Ne1362-na

AJIMUHUCTPATUBHEBII PEIAMEHT
MPEJOCTABJIEHHASI MYHULIMNAJIBLHOM YCIAYTH
«YCTAHOBJIEHUE TIEHCHU 3A BBICJIVYTY JIET (EXKEMECSYHOW
JOTLJIATHI K TOCYIAPCTBEHHOI MEHCHUM) JINTIAM, 3AMEILABILIAM
MYHUIMHAJIBHBIE JOJTKHOCTHA
U JOKHOCTHU MYHULIUTIAJILHOM CJTYKBbI»

Paznea 1. OBIIIUE ITOJIOKEHUSA
1.1. Ilpeamer peryJMpoBaHusi AAMMHUCTPATUBHOIO PErJIAMEHTA

Hacrodmmii  agMUHUCTpaTWBHBIM  PENIAMEHT  YCTaHABIMBACT CPOKU U
[IOCJIE0BATEIbHOCTh AMUHUCTPATUBHBIX IIPOLEAYP U aAMUHUCTPATUBHBIX IEHCTBUMI
IIPU [IPEIOCTABICHUN MYHULIMIIAJIbHON YCIYT'H «YCTAHOBJICHUE IIEHCUU 34 BBICIIYTY JIET
(exxeMecslMHOM  JomyiaThl K TOCYJAPCTBEHHOM IEHCHM) JIMIIAM, 3aMeEIlaBIINM
MYHHULIMNAIbHBIE JIOJDKHOCTH M JIOJDKHOCTHM MYHHMLMIATBHOM CIyXObD» (Hajee -
aJIMUHUCTPATUBHBIN PEIVIAMEHT).

1.2. Kpyr 3asBuTeJiei

1.2.1. 3asBuTENnsIMH SBISIFOTCS (PU3UIECKUE JIUIIA, 3aMEIIABIITNEe MyHUITUTTATEHBIC
JOJDKHOCTH U IOJDKHOCTH MYHULIMIIATIBHOM CITy>KObI B ropozickoM okpyre "Topox FOxHo-
CaxamHck".

1.2.2. ITomHOMOYMSIMH BBICTYNIATh OT MIMEHHU 3asIBUTEIIEN IIPH B3aUMOJIEHCTBHH C
COOTBETCTBYIOILIMMU  OpPraHaMHM HCIOJIHUTEIILHOW  BJIACTH, OpraHaMUd MECTHOIO
CaMOYIpPAaBJICHUS U WHBIMU OPraHU3aLMSMHU TPH MPEJOCTABICHUM MYHULIMIAILHOU
ycIyru oONalaloT MX 3aKOHHBIE IPEICTAaBUTENM WIM JOBEpEHHbIE JULa (nanee —
IPEACTAaBUTENN 3asBUTENS).



1.3. TpeOoBaHusi kK NOPsAAKY HHGOPMHUPOBAHUS
0 MPeI0CTABJIEHUH MYHHIHUNIAILHON YCJIyTri

1.3.1. CnpaBounas unpopMarusi:

Anpec  Mmecta  HaxoxzaeHus — JlemapraMeHTa — COLMAIIBHOM  TOJMTHUKHU
anmunucTpaimu ropona HOxkno-Caxamunacka (nanee - Jlemaprament): 693000, ropon
HOxH0-CaxanuHck, yi1. Komcomonbckast, a. 169.

['paduk paborel [lemapramenTa: moHenenbHUK - uyerBepr ¢ 9:00 go 17:15,
matHua ¢ 09.00 mo 17.00, mepepriB Ha ob6ex ¢ 13.00 mo 14.00. Bpems mpuema
MOCeTUTENe Uil TPOBENCHHUS KOHCYJBTAllMH 10 TMPEIOCTABICHUIO  YCIYTH:
noHenenbHUK - yerBepr ¢ 09.00 go 13.00, kabuner 12.

CrpaBounsle Tenedons lenapramenta: 300721, 300713.

Anpec opurmansHoro caita Jlemapramenra: http://yuzhno-sakh.ru/dirs/101.

Anpec anexkrponHo# nouthl Jlemapramenta: osv(@yuzhno-sakh.ru.

1.3.2. Mndopmarmsi mo Bompocam MPEJOCTaBICHUS MYyHHIMIAIBHON YCIyTH
COOOIIAETCS 3aBUTEIISIM:

- TIpU JIMYHOM oOpailieHuu B [lenaprameHt;

- MpU OOpAILIEHUH C UCIIOJIb30BAaHUEM CPEJICTB TesIe(DOHHOM CBS3M 1O HOMEpam
tenedonon: 300721, 300713, 300714, 300722 (n06. 1);

- TIpY TUCBMEHHOM OOparieHny B JlermapraMeHT 1o 1mouTe Ju00 B AIEKTPOHHOM
BUJIC;

- IOCPEJICTBOM Pa3MEIICHHUS CBEICHUM:

1) Ha oumanbHOM NurepHer-caiite JenaprameHnra
http://yuzhno-sakh.ru/dirs/101;

2) B pErHOHAIBLHOW TOCyIapCcTBeHHON wH(popMarmonHoi cucreme "Tlopran
TOCYJApCTBEHHBIX U MYyHUITUIALHBIX yCIyT (dyHkimi) Caxanmackoi oonmactu' (manee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepasbHON TrocymapcTBeHHOW HHGOPMAIMOHHON cucTteMe "EauHbii
MOpTaJI TOCY/IAPCTBEHHBIX W MYHUIMMNAIBbHBIX ycIyr (pynkuuid)" (manee - EIITY)
www.gosuslugi.ru;

4) Ha MTHPOPMALTMOHHOM CTEHJIE, PACTIONIOKEHHOM B JleraprameHre.

1.3.3. CBeneHust 0 X0Jie MPEOCTABICHUSI MYHUITUTIAILHOM YCIIYTH COOOIIAOTCS
3asIBUTEIISIM:

- TIpY JIMYHOM oOpartieHnu B JlemapraMeHT B MOMEHT OOpallieHus;

- mpu oOpamieHnyd B JlemapTaMeHT ¢ HUCIOJb30BAHUEM CPEICTB Tele(OHHOM
CBSI3U B MOMEHT OOpaIlCHNS;

- TIpU TTMCbMEHHOM oOOparieHu B JlemapraMeHT MmyTeM HampaBICHUS OTBETOB
MOYTOBBIM OTTIPABJICHUEM, IOCPEICTBOM HH(GOPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
cerell 00Iero Mmoap30BaHus (MO ANEKTPOHHON MmouTe, Mo ¢akcy, a Takke B (hopme
ANIEKTPOHHOTO JOKYMEHTA) B aJpeC, YKa3aHHBIM B OOpaIlleHUH B CPOK MPEIOCTABICHUS
MYHULMIIAIBHOW YCIIyTH, YCTAHOBJIICHHBIM moapaszenoM 2.4 paznena 2 HACTOSILETO
aJIMUHHCTPATUBHOTO PEIVIaMEHTa.
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1.3.4. ndopmupoBanme mpoBoauTcs B hopme:

- YCTHOTO UH()OPMHUPOBAHKS;

- TUCBMEHHOTO HH()OPMHUPOBAHUSI.

1.34.1. VYcrHoe uHPOPMUPOBAHHUE  OCYIISCTBISICTCS  CICIHAIMCTAMHU
JlenapramenTta npu oOpallleH1u 3asBUTeNel 3a nHdopMaluelt TIMYHO Wi 10 TeJaeOoHYy.

CrienManucThl, OCYIIECTRISIONINE YCTHOE MH(DOPMHUPOBAHUE, MPUHUMAIOT BCE
HEOOXOAMMBIE MEpbI JJIs Ja4d TOJHOTO M OIEPAaTUBHOTO OTBETa Ha IMOCTABJICHHBIC
BOMPOCHIL.

YcrHoe uHDOPMHUpPOBAHME KAXKJIOTO 3asBUTENSI OCYIICCTBISICTCS B TEUEHUE
BpEMEHH, HEOOXOAMMOTO JJIsl €10 MH(DOPMHUPOBAHUSI.

1.3.4.2. Tlpu orBerax Ha TenedOHHBIC 3BOHKHM CIHEIMAIMCTHI JlemaprameHTa
NoApoOHO, B KOPpPEKTHOM QopMe HHPOPMUPYIOT OOpATUBIIMXCS 3asiBUTENCH IO
UHTEpECYIONMM uX BompocaM. OTBET JODKEH HaYMHAThed C  HHGOpMAIMKA O
HAaMEHOBAHWU OpraHa MECTHOTO CaMOYIIPABJICHHUS, B KOTOPBIN OOpaTwics 3asBUTEIb,
dbamMuwny, UMEHH, OTYECTBE W JIOJDKHOCTH CIICIUAIIUCTA, TPUHSBIIETO TeIePOHHBINA
3BOHOK.

IIpu yctHOM oOOpamienun 3asButens (1o  TenedoHy)  CHELUATUCTHI
JlemaprameHTa JalOT OTBETHI CAMOCTOSITEIHHO. Eciu cenuanuct, K KoTopoMy 00paTuics
3asBUTEIb, HE MOXKET OTBETUTH Ha BOIPOC CAMOCTOSITEIILHO, TO 3aBUTENb JIOJIKEH ObITh
HarfpaBJIeH K JPYyroMy CIEHUATINCTY WU K€ OOpaTUBIIEMYCS 3asSBUTEIIO JODKEH OBbITh
cooOmieH TenedOHHBIH HOMEp, IO KOTOPOMY MOXKHO TIOJIYYUTh HEOOXOAUMYIO
UH(POPMAIHIO, TUOO0 CIEUUAIKCT MpeJIaraeT 3asiBUTENI0 00PATUTHCS MUCBMEHHO.

1.3.4.3. [TucbmeHHO€ MHMDOPMUPOBAHKE OCYILECTBIISICTCS MyTeM HAIpPaBICHUS
NUCbMEHHBIX OTBETOB MOUYTOBHIM OTMPABICHUEM WM MOCPEACTBOM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEeH OOIIEro Mojb30BaHus (IO AJEKTPOHHOM TMOYTE) UCXOs
13 BBIOPAHHOTO 3asBUTEIIEM CITOCO0A HAIIPABJICHUS €MY OTBETA.

OtBer Ha oOpamieHHe 3asBUTENSI TMPEJOCTABISECTCS B MPOCTOH, YETKOW W
MOHATHOU (hopMe ¢ yKazaHueM (aMITuK, WHUIHAJIOB, HOMepa TenedoHa CrieruanmucTa
JlenaprameHra.

1.3.5. UadopmupoBanne 3asBUTENEH CIeMATIMCTaMA MHOTO(YHKIIMOHATHLHOTO
LIEHTpa NPEAOCTABICHHS IOCYIapCTBEHHBIX U MyHUIMINAIbHBIX yciyT (nanee - MOLI) u
pasmelnieHre HUHOpPMalMKM O TMPEIOCTABICHUH MYyHHIMIAIbHOU yciayru B MOI]
OCYIIECTBIISICTCSI MPU  HAIMYMM  CODIAIICHWS O  B3aUMOJICHCTBUM  MEXKIY
anmuuuctparmeit ropona FOxuo-Caxanmmucka 1 MOL B cooTBeTCTBHU € TpeOOBAaHUSIMU
nocranoBienus IIpaButenscrBa Poccuiickoit ®enepanmu ot 22.12.2012 N 1376 "O6
yTBepkIeHNH [IpaBuii opraHu3anuu JesiTeIbHOCTA MHOTO(DYHKIIMOHABHBIX IIEHTPOB
MIPEOCTABIICHUS TOCYIaPCTBEHHBIX 1 MYHULIMIIAIBHBIX YCIYT' .

1.3.6. [IlenaprameHT oOecriednBaeT pa3MeIICHNE U aKTyaIn3aliio HH(HOpMAIIHY,
yka3zaHHoOi B myHkTe 1.3.1 Hacrosimiero paszziena aJMUHUCTPATUBHOIO PEIIaMEeHTa, Ha
uHpopmarmoHHoM  cTeHnae — Jlemapramenrta,  odurmamsbHOM — MHTepHeT-caiite
Jlemapramenta, B  rocydapcTBeHHOM  uH(popManmoHHoM  cucteme  "Peectp
TOCY/IAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT ((PyHKIMI), TPEIOCTaBISEMbIX OpraHaMu
WCIIOTHUTEIHHON BiiacT CaxalrMHCKOW 007acTy, OpraHaMu MECTHOTO CaMOYTPaBICHHUS



MYHUITUTIAIBHBIX 00pa3oBaHuii CaxaJuHCKOM 00MacTH, a Takke IMOBEIOMCTBEHHBIMU
UM yupexaeHusaMu'" (faiee - peruoHanbHblil peectp), PIITY u EINTY.

Ha EIII'Y u PIIT'Y pa3memaercs ciaemyromias HHGOpMAaITs:

1) ucuepnbiBaroluii NepedyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHHUS
MYHUIIMIIATIBHON YCITyTH, TPEOOBAHUS K O(POPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TAKKe
MEPEYCHb JIOKyMEHTOB, KOTOpPbBIE 3asBHUTEIb BIIPABE NPEACTABUTH MO COOCTBEHHOM
WHUIIATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK Mpe0CTaBICHUs MyHUIIUTIATBHON YCITYTH;

4)  pe3ynbrar  MPENOCTaBICHUS  MYHUUUNAILHOW  YCIIyTH,  TOPSIOK
NPEACTABJICHUS]  JOKYMEHTA,  SBJISIOLIETOCS ~ pe3yAbTatoM  IPENOCTaBICHHUS
MYHHILIMIIAJIBLHON YCIYTH;

5) WcyeprbIBalONIMIA IEPEYEHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WA OTKa3a B
MPEIOCTABIEHUN MyHUIIUIAILHOW yCITyTH;

6) o mpaBe 3asBUTENS Ha JocyAcOHOE (BHeCymeOHOe) oOKaToBaHUE JEHCTBUI
(Ge3neiicTBHsA) M pelICHUH, MPUHATHIX (OCYIIECTBISIEMBbIX) B XOZAE IMPEIOCTaBICHUS
MYHULMITIAIBHON YCIIyTH;

7) ¢dopmbl 3asBieHud  (YBEIOMJIGHUM, COOOIIEHUI), HCHONb3yeMbIC IIPU
MPEIOCTABICHUN MyHUITUITAILHOM YCITyTH.

Paznen 2. CTAHJAPT MMPEJOCTABJEHUS MYHULIMIIAJILHOM
YCJIYTH

2.1. HaumeHOBaHMe MYHUIIMTIAJIbHOM YCJIyTH

VYcraHoBlEHWE TEHCHMM 3@ BBICIYTY JIET (€KEMECSYHOM JIoMarbl K
rOCY/IJapCTBEHHOM TMEHCUM) JMIAM, 3aMEIIABIIUM MYHUIUIAIbHBIE JOHKHOCTU H
JOJDKHOCTU MYHHITUTIATBHOM CITY>KOBI.

2.2. HamMeHOBaHMe OPraHa MECTHOIO CAMOYIIPABJICHHUS
CaxaJmHCKOH 00/12CTH, IPEIOCTABIAIONIEI0 MYHUIUIIAIBHYIO YCJIYI'y

[IpenocrapneHre MyHUIIMIAILHOW YCIIYTH OCYIIECTBISICTCS aJIMUHUCTpalyei
ropoaa FOxuno-Caxanuncka yepes JlenapraMeHr.

[TonmyueHne MOKYMEHTOB (CBEICHMIA), KOTOPBIE 3asBUTENb BIIPaBE IPEICTABUTH
CaMOCTOATENIbHO, A MpU  HENPEJCTABICHUU  3alpalllMBa€MbIX  IOCPEACTBOM
MEKBEIOMCTBEHHOTO  B3aWMOJCUCTBHSI, OCYIIECTBISIETCS TpH  OOpalieHuud B
[lencuonnbiii ¢onn Poccuiickort denepanii ¥ WHBIE OPTraHbI, OCYIIECTBISIONINE
MIEHCUOHHOE 00€eCIIeYeHNE.

JlemapTameHT He BIIpaBe TpeOOBaTh OT 3asBUTEIISI OCYIIECTBICHUS ACUCTBUMN, B
TOM YHUCJIE€ COIIACOBAHMM, HEOOXOAUMBIX Ui MOJIYYEHUS MYHUIMIAILHOW YCIYTH U
CBSI3aHHBIX C OOpallleHUEM B HHBIE TOCY/IAPCTBEHHBIC OpraHbl, OPraHbl MECTHOTO
CaMOYTIPaBJICHUS, OpPTraHW3allM{, 3a HUCKJIIOUEHUEM TONY4YCHUS YCIyT W TOy4eHUs
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JOKYMEHTOB M HMH(pOpMAIMU, NMPEIOCTAaBISIEMbIX B pe3yJbTare MPeAOCTaBICHUS TaKUX
YCIIYT, BKIIFOUCHHBIX B MIEPEYHH, YKa3aHHbIe B yacTu 1 crarbu 9 denepanbHOro 3akoHa ot
27.07.2010 N 210-®3 "OO6 opraHu3amuyd TPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUALMNATBHBIX yeayr" (nanee - @3 N 210-D3).

2.3. Pesyabrart npeaocTaBjieHus] MyHHIUNIAJIBHOH YCJIYTH

2.3.1. Pe3ynbpraTtom npenocTaBieHrs MyHULIUIIAIBHON YCITYTH SIBJISIETCS:

- MNpU TOJOKUTEILHOM DPEUICHUH - YBEJOMJIEHME O HA3HAYeHWW IEHCHU 3a
BBICITYTY JIET, €KEMECSYHOM JOIUIaThl K TOCYAApCTBEHHOW MEHCUM (Jlanee - MeHCHs 3a
BBICIIYTY JIET);

- TIPU OTPUIIATEIILHOM PEIICHUH - YBEIOMJIEHUE 00 OTKa3€ B HA3HAYCHUHU TICHCUU
3a BBICIYTY JIET.

OtpuuatensHOE peleHUe MPUHUMAETCS B CIEAYIOUIMX CITy4dasx:

1) He mpenmocTaBiieHuE 3asiBUTENEM (IIPEACTABUTEIEM 3asiBUTENS) JOKYMEHTOB,
MIPEAYCMOTPEHHBIX ab3ariamu 3, 5 1 6 myHkTa 2.6.1 moapasaena 2.6 HaCcTOSIIEro pas3iena
aIMUHUCTPATUBHOIO PENIAMEHTA;

2) ¢ 3asgBieHreM 00 YCTaHOBIIGHNH TIEHCHH 3a BBICIIYTY JIET 00paTHIIOCH JIUIIO, HE
YKa3aHHOE B noApaszesie 1.2 HaCTOosIIEero aIMMHUCTPAaTUBHOTO PEITIAMEHTA,;

3) OTCyTCTBME OCHOBaHMM JUIs Ha3HAuU€HWs] TEHCUM 3a BBICIYTY JIET,
YCTaHOBJICHHBIX HOPMATUBHBIMH ITPABOBBIMHU AKTAMHU.

2.3.2. Pesynbrar mnpenocTaBICHUS MYHUIMMNAIBHOM YCIYIM HampaBisieTcs
(BBIIAETCS) OTHUM U3 CIIETYIOIIUX CIIOCOOOB:

- B (hopMe OKyMEHTa Ha OyMa)XHOM Hocutele B JlemaprameHTe - Mpu JMYHOM
oOparieHny 3asBUTENs (MIPEJCTABUTENST 3asBUTENS)) JMOO TIMOYTOBOM HAIPABICHUU
3ampoca Ha MPe0CTaBIeHNe MyHUITMTIAILHON YCITyTH B JlenapTaMeHT;

- B COOTBETCTBUM C TOPSIKOM, ONPEICIICHHBIM COIVIAIIEHUEM, 3aKIIOUYECHHBIM
MeXTy ammuHECcTpanued ropoma FOxuo-Caxammuacka u MOII: B dopme OymakHOTO
JOKyMEHTa, NOoCTynuBLIero u3 JlemaprameHTa, JuOO JOKYMEHTA, COCTAaBJIEHHOIO U
3aBepeHHOro MOII, noATBEPKAAOIIETO COAEP)KAHUE SJIEKTPOHHOIO JOKYMEHTA,
noctynuBuiero u3 JlemaprameHta - B clyyae MOJayd 3alpoca Ha MOMy4YeHHe
MYyHULMIIAIBHOU yciryru yepe3 ML,

2.4. Cpox npenocTaBjieHUs] MyHUITHIIAJIbHOU YCJIYTH

Cpok npenocTaBiIeHs] MyHULIMIIAIBHON ycyTH - 30 KaJeHIapHbIX THEN CO JHS
MOCTYIUICHUS 3asIBIICHHUSL.

2.5. IIpaBoBbIe OCHOBaHMSA A5 MIPEAOCTABJICHUS MYHUIHUIIAJBHON YCJIYyIH
2.5.1. llpenocraBieHre MYHULMIIAIBHOW  YCIYyTH  OCYIUECTBISIETCA B

COOTBETCTBUU CO CIICAYIOUUMHU HOPMATUBHBIMU MPABOBBIMU aKTaAMHU:
- ®enepanbabiM 3akoHOM OT 02.03.2007 Ne 25-D3 «O MyHUIIMTAILHOM CITy»KO0€E
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B Poccuiickoit ®eneparum» (MepBOHAYAIBLHBIA TEKCT JIOKYMEHTa OIMYOJIMKOBAaH
«Poccutickas razeray», 07.03.2007, Ne 47);

- ®enepasibibiM 3akoHOM 0T 15.12.2001 Ne 166-®3 «O rocynapcTBeHHOM
MEHCUOHHOM oOecrieduennud B Poccuiickoit @enepanmn» (MepBOHAYATBHBIA TEKCT
JIOKyMEeHTa omyOnukoBaH B wm3naHusax «CoOpaHue 3akoHOmarenbcTBa Poccuiickoi
Oeneparmy, 17.12.2001, Ne 51, crates 4831, «Ilapmamentckas razera», Ne 238-239,
20.12.2001, «Poccutickas razetay, 20.12.2001, Ne 247);

- @enepanmpHbiM 3ak0OHOM 0T 17.12.2001 Ne 173-@3 «O TpyaoBbIX NEHCHUSX B
Poccuiickoit @eneparyiny (MepBOHAYATIBHBINA TEKCT JOKYMEHTA OMYOJIUKOBAH B U3IaHUSAX
«ITapnamentckas razera», Ne 238-239, 20.12.2001, «Poccwuiickas razera», No 247,
20.12.2001, «Cobpanue 3akoHonarenscTBa Poccuiickoit denepanmmy, 24.12.2001, Ne 52
(1 u.), crares 4920);

- ®enepanbHbM 3akoHOM OT 28.12.2013 N 400-®3 «O cTpaxoBbIX HNEHCHUIX»
(mepBOHAYATTLHBIN TEKCT IOKYMEHTa OImyOMKoBaH B rasete ""Poccuiickas razera”, N 296,
31.12.2013, «Poccwmiickas razera»n, Ne 6, 15.01.2014 (mpwr. 1 - 4), B cOopHuKe
«Cobpanme 3akoHOmarenbcTBa Poccutickoit deneparmm», 30.12.2013, No 52 (wacts 1),
crarbs 6965, 13.01.2014, Ne 2 (yacts II) (momnpaska);

- 3akoHoM Poccuiickoit @enepanmn ot 12.02.1993 Ne 4468-1 «3akoH PO or
12.02.1993 N 4468-1 «O NEeHCHOHHOM OO0ECIEYEHUH JIML, MPOXOAMBIIUX BOEHHYIO
CITy>k0y, CIy»kOy B opraHax BHYTPEHHHX Jienl, [ocyqapCTBEHHOW MPOTHUBOMOKAPHOM
CITy>k0€e, opraHax 1Mo KOHTPOJIIO 32 000POTOM HAPKOTHUECKHUX CPEICTB M TICUXOTPOITHBIX
BEUIECTB, YUYPEKICHUSIX M OpPraHax YroOJIOBHO-UCHOJHUTENBHOM CHUCTEMBI, BOMCKaXxX
HalMoOHAJIbHOW  rBapauu  Poccuiickor  denepanuy, oOpraHax IPUHYIUTEIBHOTO
ucnonxenust Poccuiickoit deneparyiu, 1 Ux ceMein» (MepBoHAYAIbHBINA TEKCT JOKyMEHTa
oryonukoBaH B wu3manuu «Bemomoctn Che3na HApOAHBIX JemyTaToB Poccuiickoit
®enepanuu 1 BepxoBHoro Coeta Poccuiickoit @eneparuny, 04.03.1993, Ne 9, ct. 328);

- 3akonom Caxammuckort obmactu ot 06.07.2007 Ne 78-30 «OO6 oTaensHBIX
BOINPOCAX MYHHMIIMIAIBHON CITy>KObI B CaxalMHCKOM 007acTi» (TepBOHAYAIBHBIN TEKCT
JOKyMeHTa omyOnukoBaH B u3fganuu  «l'yOepHckue Bemomoctw», 11.07.2007,
No 127(2854));

- 3akoHom Caxanunckoit obmactu ot 28.06.2010 Ne 55-30 «O mneHCHOHHOM
oOecrieueHu  JIMII, 3aMEeIaBIINX TOCYIapCTBEHHbIE TOMKHOCTH CaxalmHCKOM 001acTH,
M TOCYIApPCTBEHHBIX  TpaXAaHCKuX  ciayxamux  CaxamuHCKoW — 00nacTi
(mepBOHAYANBHBIN TEKCT JOKYMEHTA OIMYOJIMKOBAH B U31aHUK «I yOepHCKHE BETIOMOCTIY,
30.06.2010, Ne 118(3565));

- pemienuem ropojckoro CoOpanusi ropona FOxxno-Caxanmuncka ot 27.10.2010
Ne 254/15-10-4 «O pemenun «O06 yrBepxkaeHun [loJokeHUST O TICHCHOHHOM
00ECreUeHN MYHHUIMIAIBHBIX CHIYXKalllMX M JIML, 3aMElIaBIIMX MYHUIIUIAJIbHbIC
JIOJKHOCTH B ropojickoM okpyre «lopon FOxHo-CaxanuHcky (OmyOIMKOBaHO B U3/IaHUU
«}Oxno0-Caxamuuck ceromnsi» ot 30.11.2010 Ne 93(734)).

2.5.2. IlepeyeHp  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLINX
MIPEOCTABJICHUE MYHUIIMIAIBHON YCIIyTU (C YKa3aHUEM PEKBU3UTOB M HCTOYHHKOB
ourMaTLHOrO OMyONMKOBaHUA), pa3MelacTcss Ha oduiaibHoM HHTepHeT-caiiTe



Henapramenra, EIITY, PIII'Y u B pernoHaasHOM peecTpe.
2.6. UcuepnbiBaromuii nepevyeHb J0KYMEHTOB, HEOOXOIMMbBIX
B COOTBETCTBHMH € 3aKOHOAATEJILHBIMHU MJIM MHBIMH HOPMATUBHBIMHA
NMPABOBbIMH AKTAMH IS IIPEIOCTABJIECHUS MYHUIIMIIAJIbHOM YCIIYTH,
C pa3aejieHHueM Ha JOKYMEHTbI 1 HH(POPMALIHI0, KOTOPbIE 3asiBUTE/Ib
JTOJI7KEH MPEACTABUTH CAMOCTOSITEIbHO, U IOKYMEHTBI, KOTOpPbIE
3asiBUTE/Ib BIIPABE MPEICTABUTD 110 COOCTBEHHOM MHUIIUATHUBE,
TaK KAK OHU MOJJIEKAT MPEICTABICHUIO B PAMKAX
MEKBEIOMCTBEHHOI0 MH(OPMALMOHHOI0 B3aUMOAECTBUA

2.6.1. [na momyyeHHUs MYHMIIMIIAIBHOW YCIIyTH 3asBUTENb (IIPEICTaBUTEINh
3asBUTEJIS ) MPEIOCTABISIET 3asBICHUE TI0 (POPME COITIACHO MPUIIOKEHHIO K HACTOSIIEMY
aJIMUHHACTPATUBHOMY PEITIAMEHTY.

B cnydae mpemocrapieHus 3asBICHUS TPU JIMYHOM OOpAIICHUM 3asBUTENS
(mpencraBuTeN 3asBUTENS1) NPEAbSBISETCS JOKYMEHT, YIOCTOBEPSIOMIUNA JUYHOCTD
3asgBUTENS (TIPEACTABUTEINSI 3asIBUTEIIS ), [IJ1s1 YIOCTOBEPEHUS JINYHOCTU U CBEPKU JIaHHBIX,
YKa3aHHBIX B 3asIBJICHUM.

B  ciywae mpencrtaBieHMs  3adBICHUSL  IPEACTAaBUTENEM  3asBUTENS
JIOTIOJTHUTENILHO ~ MPEABSABISIETCS  JIOKYMEHT,  MOATBEPXKIAIOUIUN  TTOJTHOMOYHS
MIPECTABUTENS 3asIBUTEIIS, IS CHATHS KOTIMK JIMOO0 €r0 HOTapuaibHO 3aBEPEHHAs KOTIHSI.

OnHOBpEMEHHO C 3asBJICHUMEM 3asBUTENb  (MPEICTABUTENb  3asIBUTEIIA)
NPEACTABIISIOT:

- IOKyMEHTBI, TOATBEPKAAOIINE CTAXK 3aMEIIECHUS MyHHULIUIIAIbHONW JOHKHOCTH
WK JIOJDKHOCTH MYHMIIMTIAIBHOM CITY>KOBI - B CIIydae OTCYTCTBHUS JAHHBIX CBEJCHUN B
pacnopsbkeHuu JlenapraMeHTa;

- JIOKYMEHT, COJEpKalluid CBEICHUS O JIMIEBOM CUET€ B KPEIUTHOU
OpraHU3alHH.

2.6.2. 3asButens (IpeACTaBUTENb 3asBUTENS) BIPABE CAMOCTOSITEIILHO
MIPEIOCTABUTD CIIETYIOIINE IOKYMEHThI, HEOOXOAUMBIE IS TTOTyYEHUSI MyHHUIUIATLHOM
YCITYTH:

- COpaBKy O pa3Mepe Ha3HAYeHHOM CTPaxOBOM TEHCHMM TI0 CTapOCTH
(MHBaJTUTHOCTH) C YKa3aHUEM CBEJICHHUI O BaJIOpU3alliy U (WJIK) MIEHCUU 32 BBICIIYTY JIET;

- JIOKYMEHT, TOATBEPKIAIOIIMNA PETHCTPAIlMI0 B CUCTEME WHIUBUIYATBHOIO
(mepcoHN(PUIIMPOBAHHOIO) yueTa, WK JOKYMEHT, COJep KAIlliil CBEICHUS O CTPAXOBOM
HOMepe UHAMBHTyaIbHOTO JutieBoro cuera (CHUJIC).

2.6.3. 3asBieHHME W JOKYMEHTBI, MPEIyCMOTPEHHBIE HACTOSALIMM Pa3IeiiOM
aJIMUHUACTPATUBHOIO PEIIAMEHTa, MOJAI0TCS 3asBUTENIEM (IIPEICTABUTEIIEM 3asIBUTEIIS)
Ha OyMa)KHOM HOCHTEE:

- mmuHO B [lenmapramenTt miam B MOL], ¢ KOTOphIM aJIMHHHCTpALMENd TOpoja
FOxn0-CaxamnHCcKa 3aKII04EHO COIVIAIICHHUE O B3aNMOJICHCTBHM;

- TIOCPEICTBOM IIOYTOBOIO OTHpAaBIEHUS B ajpec JlemaprameHTa € ONUCHIO
BJIOKCHUS M YBEJIOMIICHUEM O BPYUCHUHU.

2.6.4. Komuy [OKyMEHTOB, MpWJaraéMble K 3asBICHUI0 WU HalpaBJICHHBIC
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3asBUTENIEM 10 TIO4Te, JOJDKHBI OBITh  YIOCTOBEPEHBI B  yCTAHOBJICHHOM
3aKOHOJATEIILCTBOM TTOPSIZIKE.

JIOKyMEHTBI, MOCTYIHUBIIME C HApPyUIEHHEM TpPeOOBaHUI, YCTAaHOBJICHHBIX B
HACTOSAIIEM ITYHKTE aIMUHUCTPATUBHOIO PEIJIAMEHTA, CYUTAIOTCS HE MPEACTABICHHBIMU.

2.6.5. 3amnperaercst TpeOOBaATh:

1) npeacrapneHus: TOKYMEHTOB U MH(GOPMAIUK UM OCYIIECTBICHUS ACUCTBUH,
MIPEJICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPETyCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMM  AKTAMH, PETYJIUPYIOIIMMHA OTHOUIEHUS, BO3HHUKAIOIIME B CBS3H C
MIPEIOCTABICHUEM MYHUIIUTIIAIIBHON YCITYTH;

2) nmpeAcTaBiIeHus] JOKYMEHTOB U UH(OpMAIIUY, B TOM YHCIIE MOATBEPIKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIaThl 32 NMPEJOCTABICHUE MYHULMNAIBHON YCIIyTH, KOTOpBIE
HaXOIATCSl B PACHOPSHKEHUH OPIraHOB, IMPEIOCTABISIONIMX MYHUIIUINAIBHYIO YCIYTY,
WHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPABICHHSA, JHOO
MOJIBEIOMCTBEHHBIX TOCY/ITAPCTBEHHBIM OpraHaM WJju OpraHy MECTHOTO CaMOYyTPaBICHHUS
OpraHU3allui, YYaCTBYIOIIMX B MPEIOCTaBICHUH NPEAYyCMOTPEHHBIX YacThio 1 crarbu 1
@3 N 210-O3 MyHUIIMOAIBHBIX YCIIYT, B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoii denepanyy, HOPMATUBHBIMU TPABOBbIMH aKTamMu (CaxaIMHCKON
o0JIacTH, MYHMIIMINAIbHBIMA TIPABOBBIMH aKTaMH, 3a HWCKIIOYEHHUEM JIOKYMEHTOB,
BKJIFOUEHHBIX B OnpeieieHHbI yacThio 6 crarbu 7 @3 N 210-D3 nepeueHb JOKYMEHTOB.
3asiBUTEIh BIPaBE MPEICTABUTh YKAa3aHHbBIE JOKYMEHTHI M MH(OPMAIIMIO B OpraHbI,
MIPEIOCTABIISIONTNE MYHUITUTIALHYIO YCITYTY, TI0 COOCTBEHHOW MHUITMATHBE;

3) npencraBieHUs JAOKYMEHTOB M HMH(OpPMAIMM, OTCYTCTBUE U (WJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCh NPU NEPBOHAYAIILHOM OTKa3e B IMPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS MYHUITUNAIBLHOW YCIyrH, JUOO B
MPEIOCTABIEHUN MyHUIIUIIAILHOM YCITYTH, 32 UCKITFOUEHUEM CIETYIOIINX CITy4YaeB:

a) W3MEHEHHE TpeOOBAaHWN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAFOIIUXCS
MIPEIOCTABICHUS] MyHUIIUIIAIBHON YCIIYTH, MTOCIIE IEPBOHAYATIBHOM MMOJIa4M 3asIBJICHUS O
MPEIOCTABICHUN MyHUIIUIAILHON yCITyTH;

0) HanMuMe OMMOOK B 3aBJICHUU O MPEIOCTABICHUN MYHUIIUITAILHOU YCIIYTH U
JIOKyMEHTAX, MOJAHHBIX 3asABUTEIEM TOCJE TMEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui TPEAOCTaBICHUS MYHUIIMIAIBHOM YCIIyTH, JUOO B
MIPEIOCTABIEHUN MYHHULIUNIATILHON YCIYTH U HE BKJIFOUEHHBIX B MPEJCTABICHHbBIA paHEe
KOMILJIEKT JIOKYMEHTOB;

B) UCTE€UEHHUE CPOKA JICHCTBUS IOKYMEHTOB WJIM M3MEHEHHE H(OpMAIIUHU MTOCIIe
MEPBOHAYATIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi TPENOCTABICHUS
MYHUITUTIAIBHON YCITyTH, JTUOO B MPEIOCTABICHUU MyHHUIIUTIAIBHON YCITYyTH;

I) BBISBICHHE JOKYMEHTAJILHO TOATBEP)KJIEHHOro (akra (IPH3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO JeHCTBUsA (O€37CHCTBUSI) JODKHOCTHOTO JIMIA
Oprasa, IMpeIoCTaBIISIONIEI0 MYHUIIMIAIBLHYIO YCIYTY, MYHHUIIMIIAIBHOTO CIYXAIlEro,
pabotauka M®II, npy mepBoHaYaIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOTUMBIX
JUI  TPENOCTaBICHUS  MYHUIMOAIBHOM  yCayrd, JuO0 B  MPEIOCTaBICHUU
MYHULMIIAIBHOW YCIIYTH, O Y€M B ITMCBMEHHOM BHJE 3a MOIIUCHIO PYKOBOAUTEIIS
oprasa, IpPeAOCTaBIIOICIO MYHULMAINIAJIBHYIO YCIyry, pykoBomurens MOL[ mpu
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MIEPBOHAYAIIBHOM OTKa3e¢ B IIPHEME JIOKyMEHTOB, HEOOXOMUMBIX JUIS MPEAOCTaBICHUS
MYHHULIMTAIBHON YCIIYTH, YBEAOMIISICTCS 3asIBUTEIIb, @ TAKKE MPUHOCATCS W3BUHEHHUS 3a
JOCTaBJICHHBIE HEYI00CTBA;

4) mpenocrtaBieHHs Ha OyMa)KHOM HOCHTEIC JOKYMEHTOB W HMH(OpMaIuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
yactu | crareu 16 @3 N 210-D3, 3a UCKITIOYEHUEM CITy4YaeB, €CJIM HAHECEHUE OTMETOK
HAa TakKue JOKYMEHTbl JIMOO WX U3BATHE SBISETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTABICHUS MYHUIIMIAIBHONM YCIYTM, W WHBIX CIIy4aeB, YCTAHOBJIEHHBIX
(henepaIbHBIMU 3aKOHAMH.

2.7. UcuepnbIBaonii nepevyeHb
OCHOBAHWI VI 0TKA3a B NpHeMe I0KYMEHTOB,
HEe00XOIMMBIX JIJIsl IPEI0CTABJICHUA MYHULIIMIIAJIbHON yCIIyTH

OcHoBaHMeM il OTKa3a B TMpUEME JOKyMEHTOB, HEOOXOAWMBIX JUIs
NPEAOCTABIEHUS] MyHULIMIIAIILHOW YCIYTH, SIBJISIETCS OTKa3 3asBUTENS (HpPEICTaBUTEN
3asfBUTENS) MPU JIMYHOM OOpAlllEHUHM MPEIbSIBUTh JTOKYMEHT, YIOCTOBEPSIOIIMNA
JIMYHOCTb.

2.8. UcuepnbiBaloIuii NepeyeHb OCHOBAHUI
JJ151 IPHOCTAHOBJICHUS MPEIOCTABIEHNS MYHUIUNIAIBHON YCJIYIH
WM 0TKA3a B NIPeI0CTABJICHMH MYHHIMIIAJILHON yCIIyTH

OcHoBaHusl AJI1 TPUOCTAHOBJIEHUS IMPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH

OTCYTCTBYIOT.
OcHoBaHusi 11 OTKaza B NPEJOCTABICHUM MYHHIIMIIAIBHOW  YCIYTH

OTCYTCTBYIOT.

2.9. Ilopsaok, pa3mep ¥ OCHOBAHUS B3UMAHUS
rocy1apCcTBEeHHOM MONLIMHBI WJIY HHOM IJIAThI,
B3MMAaEMOii 32 NPeI0CTaB/IeHe MYHUIIMNIAJILHOM yCJIyru

[IpenocraBnenre MyHUIIUIATBLHON YCITyTH OCYIIECTBISIETCS! OECIUIATHO.

2.10. MakcuMaJIbHbIN CPOK 0KMIAHUSI B OUepeau
MPH MoJa4e 3anpoca o NpPeIoCTABJIEHNH MyYHUITUNIATbHOMH YCJIYT'H
U NIPH NOJTYYEeHUHU Pe3y/ibTara MpeaoCcTaBIeHUSs
MYHULIUNIAIbHON yCJIyru

MakcuManbHbI  CPOK OXUJAHWS B O4Yepeau TPy IMOAA4Ye 3ampoca o
IIPEIOCTABIIEHUM  MYHULMOAIBHOM YCIyIM W IIpM  TIOJIyYEHUM  pe3yJbrara
MYHULMITAJILHOW YCIIYTH HE JOJDKEH MPEBBILATH |5 MUHYT.
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2.11. Cpok perucrpanuu 3anpoca 3asiBuTeJist
0 MPEIOCTABJICHNHA MYHUITUNIAJILHOM YCJIYyTH

Perucrpanums 3ampoca 3agBUTENsE O MPEAOCTABICHUA MYHHUIMIAIBHOM YCIYTH
OCYLIECTBIISIETCS B JIEHb IOCTYIUIEHUS 3anpoca B Jlemaprament win MOLI.

2.12. TpeOoBaHMS K MOMEILIICHUSIM,
B KOTOPBIX MPEI0CTABJISIETCS MyHUIMIIAJIBHAS YCJIyra

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBISETCA B CIEHUAIBHO 00OPYI0BAaHHBIX IS
ATUX I1IeJed TOMEIIEHUSIX, KOTOphIe OCHAIIAIOTCS WH(POPMAIMOHHBIMU TaOIMYKaMU
(BBIBECKaMH) U JOJKHBI COOTBETCTBOBATH KOM()OPTHBIM JIJIs 3asIBUTEJICH YCIOBHUSIM.

[TomenieHusi, B KOTOPBIX NPEAOCTABISIETCS MYHUIMNAIbHAS YCIyra, JOJKHBI
ObITh 00OpYIOBaHBI ABTOMATHUYSCKOM IIOKAPHOM CHTHAIM3AlMEd W CPEICTBAMH
MOYKAPOTYIIECHHSI, CACTEMOU OMOBEIICHHSI O BOSHUKHOBEHUH YPE3BbIUAHON CUTYallUH.

B 3manuu, roe opraHusyeTcsl MpUEM 3asBUTENEH, MPETyCMaTPUBAIOTCS MECTa
OOIIIECTBEHHOT'O OJIb30BaHUS (TyaJIeThl).

2.12.2. Mecra oxugaHuss U MecCTa i1 IMPUEMA 3alpOCOB 3asBUTENEH O
MPEIOCTABJICHUN MYHUIIUIAILHON YCIyTU JO/DKHBI OBITh OOOPYIOBAaHBI CTYJIbSIMU
(KpecenbHbIMU CEKIIMSMH, CKAaMbSIMH), a TAaK)KE CTOJIaMH (CTOMKaMHU) ¢ KaHIEISIPCKUMU
NPUHAIISKHOCTSMU [T OCYILIECTBICHHUSI HEOOXOMMBIX 3alCeH.

2.123. Mecra gm1  uHOOPMHUPOBAaHUS  3asSBUTEICH  OOOPYIYHOTCS
MH(POPMAITMOHHBIMUA CTEHJIAMH, Ha KOTOPBIX pPa3MEIIAeTCsl BU3yallbHasi W TEKCTOBas
uHpopMaIus, B TOM 4uclie 00pa3ilbl 3alOJHEHUS 3alpoca W IMEpPeYeHb JTOKYMEHTOB,
HEOOXOAMMBIH JIJ1s PEIOCTABIICHUSI MyHUIIMIIAIBHON YCIIYTH.

2.12.4. TTomMenienus, NpeAHa3HAYCHHbIE YIS MPEIOCTABICHUS] MYyHUIIMIAILHOM
YCIIYTH, JOJIKHBI YIIOBJIETBOPATH TPEOOBAHUAM 00 OOECIICUeHUM OCCIPENSITCTBEHHOTO
JOCTyNla MHBAJIUIOB K OOBEKTaM COLMAIbHOM, WHXKEHEPHOM W TPaHCIIOPTHOM
UHQPACTPYKTyp W K TMPEIOCTAaBIsEMbIM B HHUX YCIyraM B COOTBETCTBUU C
3aKkoHoAarenbCcTBOM Poccuiickon denepannn 0 COLMAIBHOM 3aI[UTE UHBAJIUIOB.

2.12.5. B memsax obecredeHus AOCTYIMHOCTH MYHHUIUNAIBLHOM YCIyTu s
WHBAJINIOB JOJDKHBI OBITH 00ECIICUEHDI:

- YCJOBUS OECIIPESTCTBEHHOTO JIOCTYNa K OOBEKTY (3aHHI0, TOMEIICHUIO), B
KOTOPOM TIPEIOCTABISIETCS yCIyra, a Takke JUid OeCHpernsiTCTBEHHOIO MOJIb30BaHUS
TPAHCIOPTOM, CPEJICTBAMU CBS3U U UH(OpMAIINY;

- BO3MOYKHOCTh CaMOCTOSITENTbHOTO MEPEABUKEHHUS 110 TEPPUTOPUH, Ha KOTOPOIL
pacIonoKeHbl 00BEKTHI (31aHMS, TIOMEIIECHH ), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTH, a
TaKXe BXOJa B TaKue OOBEKTHI M BBIXOJA M3 HUX, MOCAKA B TPAHCIIOPTHOE CPEACTBO U
BBICAQJIKH U3 HETO, B TOM YKCJIE C UCTIOIb30BAHUEM KPECIa-KOJSICKU;

- COIIPOBOXKJIEHUE WHBAJINUJIOB, HMEIOIIUX CTOMKHE PACCTPONCTBA (YHKIMH
3pEHUS U CAMOCTOSTEIBHOTO MEPEIBUKCHUS;

- HaJyIekaliee pasMmelieHde oOOpyldOBaHUST W HOcHTeled uH(opmaiuy,
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HEOOXOMMBIX ISl 0OeCTIeueHHs] OECTIPETATCTBEHHOTO JOCTyIa WHBAIMAOB K OOBEKTaM
(3maHusIM, MOMEILEHUSM), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, U K YCIIyTaM C Y4eTOM
OTrPAaHUYEHUN UX KUZHEACSTEIbHOCTH;

- nyOnmpoBaHWE HEOOXOMMMOW JJisi WHBAIHMIOB 3BYKOBOM U 3pPUTEIHHOMN
nH(boOpMaIMM, a TakXKe HaJANUCeH, 3HAKOB W WHOW TEKCTOBOM M rpaduueckoit
rnH(pOpMaIUK 3HAKAMHU, BBIMOJIHEHHBIMU Pebe(hHO-TOUEUHBIM 1IpudTOM bpaiins;

- JIOITYCK CypJOTepEeBOAUMKA U TU(IOCYPAONIEPEBOTUMKA;

- JIONyCK Ha OOBEKTHI (3MaHMS, TOMEIICHHUs), B KOTOPHIX MPEAOCTaBIISIFOTCS
yCIyTH, COOAKU-TIPOBOJHUKA TMPU HAJIWUYMUA JOKYMEHTa, IOJITBEPXKIAIOIICTO €€
crenuaibHoe 00y4eHHe U BbIIaBAEMOro 1o opMe U B MOPSAIKE, KOTOPbIE OMPENENIIOTCS
(denepaabHbIM OPraHOM HCHOJHUTEIBHON BIIACTH, OCYIIECTBISIIOUMM (DYHKIUH TI0
BBIpAaOOTKE ¥ peau3aliid TOCYJapCTBEHHOW TMOJMTUKA M HOPMATUBHO-IIPABOBOMY
PETYIMPOBaHMIO B chepe COIMATBHOM 3aIUThl HACCIICHMUS,

- OKa3aHWE WHBAIWJAM TIOMOIIM B TIPEOJOJICHUH OaphepoB, MEIIAOIINX
MOJTYYEHUIO UMH YCITyT HAPABHE C APYTUMU JIMIAMHU.

2.13. IToka3zaresi JOCTYIIHOCTH ¥ KA4Ye€CTBA MYHMIUIIAJIbHOMN YCJIYyIH

2.13.1. IToka3zarenu AOCTYITHOCTH U KQYECTBA MyHULIUIIAJIbHOW yCITyTH:

1) nmocrynHocTh HMH(MOpMAIMKA O TMOPSAAKE MPEAOCTABICHHUS MYHHUIIMIIAIbHOM
YCIIYTH;

2) BO3MOXKHOCTb TOJTY4YEHUS HMHPOpPMAIMM O XOA€ IMPEeJOCTaBICHUS
MYHUIMMATBHON YCIYyTM, B TOM YHCIE C HCIOJIb30BAaHUEM HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BOBMOXKHOCTb IMOJTy4YEHUSI MyHULIMTIAIbHOH yciryru B MOLI;

4) KOIM4ecTBO B3aMMOACWCTBUM 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMU TIpU
MPEIOCTABIEHUN MyHUIIUIIAILHOM yCITyTH - HE OoJiee 2;

5) NpOAOIKUTENBHOCTh B3aUMOJECHCTBUI 3asiBUTENS C JOIDKHOCTHBIMU JIMLAMH
Ipy Mojia4e 3arpoca - He 6onee 30 MUHYT, MpU MOTyYEHUU pe3yJibTara - He Oonee 15
MUHYT;

6) coOImoieHne CPOKOB MPEIOCTABICHNUS MYHUIUIIAIBHOMN YCITyTH;

7) IOCTOBEPHOCTb NPEAOCTABISEMON 3asgBUTEISIM HMH(MOPMAIMKA O TOPSIKE
NPEAOCTABICHUS MYHUIMMAIBHON YCIYTH, O XOA€ MNPEAOCTaBICHUS MYHUIMNAIHLHON
yCIyry,

8) orcyrcTBHE OOOCHOBAaHHBIX Kajlo0 CO CTOPOHBI 3asBUTENICH HA pEIICHUS U
(umm)  pmewictBus  (OesgevictBue) JlemaprameHTa, MYHMIMOAIBHBIX — CITYKalUX
JlenaprameHTa py MPeI0CTABIEHUN MyHUIIUTIAILHOW yCITYTH;

9) BO3MOXKHOCTH  MOMYYEHUS] MYHULMIAIBHOM  yCOyru B J1IOOOM
TeppuToprasibHOM TozpasneneHurn MOI] mo BeIOOpy 3asBUTENS (SKCTEPPUTOPHUATHHBIHN
MIPUHLAI).

2.13.2. JleiicTBUs, KOTOpBIE 3asIBUTENb BIIPABE COBEPILUTH B AEKTPOHHOMN (popme
MPY TOIYYEHUH MyHULIUTIATBHON YCITyTH:

1) monydyenve uH(POpPMAIUU O TOPSAKE U CPOKAX MPENOCTABICHUS YCIYTU C
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ucnons3oBanueM EIITY, PIITY;

2) 3amuMch Ha MpUEM B Oprad s MOJayd 3ampoca O MPeJOCTaBICHHUH
MYHULMITAIBHON yCiryTH nocpenctsom PIITY;

3) OLleHKa JOCTYIHOCTH U Ka4€CTBAa MyHHULIUITAIBHON YCIYTH;

4) HampaBiieHHWE B DJIEKTPOHHON (opMe KanoObl Ha pEIICHUsT U JEHCTBUS
(Oe3meiictBue)  JlemaprameHTa, NPEAOCTABISIONIETO  MYHUUMOAIBHYIO  YCIYTY,
JOJKHOCTHOTO JiuIa JlenaprameHTa B X0JIe MPEe0CTABICHUS YCITYTH.

2.14. Unblie TpeOOBaHUsl, B TOM YUC/I€ YYUTHIBAIOLIME
0COOEHHOCTH MPEIOCTABJIEHUA MYHHIIUNIAILHOM yeoayru B M®II, no
IKCTEPPUTOPHATBHOMY NPUHIMILY M 0COOEHHOCTH NMPEA0CTABICHUS
MYHULMIIAJIBHON YCJIYIH B JJIEKTPOHHOH hopMe

2.14.1. Ilpenocrapnenne MyHuuunanabHoil yciayru B M®L] ocymiecTeisieTrcs: B
COOTBETCTBUM C CODIALIEHUEM O  B3aUMOJCHCTBHM, 3aKIIOYEHHBIM  MEXKIY
anmunuctpanmeid ropoaa KOxno-Caxammacka u MOIL], ¢ MOMeHTa BCTYIUICHHS B CUITY
YKa3aHHOTO COITIAILEHUS.

2.14.2. TlpenocrapieHne MYHHMIMOAIBHOM YCIYTH MO 3KCTEPPUTOPHUATBHOMY
npuHIUny (B J000OM TeppuTopuanbHoM moapasaenennn MOL[ wa Ttepputopun
CaxanuHCKOM 007acTH MO BBIOOPY 3asBUTENS) OCYIIECTBISICTCS B Cllydae, €cCid
COIVIAIIEHUEM O B3aWMOJICHCTBHUM, 3AKIIOUYCHHBIM MEXKIY aJIMUHHUCTpallMel ropoja
HOxn0-Caxannacka u ML, npenycmMoTpeHa BO3MOXKHOCTb HAlpaBJICHUs JOKYMEHTOB B
ANIEKTPOHHOM (opmarTe.

2.14.3. IlpenocraBieHue MyHMIIMIAILHOW YCIYTM B 3JIEKTPOHHOW (opme He
OCYILIECTBIISETCS.

Paszen 3. COCTAB, NOCJIEJIOBATEJIBHOCTD 1 CPOKH
BBIIIOJTHEHMSI
AJIMUHUCTPATUBHBIX TPOLIELYP (AECTBUIT), TPEBOBAHUS
K IOPSIIKY UX BBINOJTHEHMSL, B TOM YMCJIE OCOBEHHOCTH
BBINOJTHEHMSI ATIMUHUCTPATUBHBIX IPOLEJYP (IEICTBUIN) B
WIEKTPOHHOM ®OPME, A TAK’)KE OCOBEHHOCTH BbITIOJIHEHUSI
AJIMMHUCTPATUBHBIX IMPOLIEYP (IEHCTBHIT) B M®I]

3.1. UcuepnbIBaouuii nepeyeHb aIMUHUCTPATUBHBIX MPOLELYP

[IpenocraBnenrie MYHUIUIAIBHOW YCIYTH BKJIIOYaeT B CeOS  CIICAYIOIINE
aJIMUHHUCTPATUBHBIE POLEAYDBL:

- IPUEM 3asIBJICHUS O MPEAOCTABICHUA MYHULIMITAIGHON YCIIYTH W MPUJIAraeMbIX
K HEMY JIOKYMEHTOB;

- (opmupoBaHHE€ U HaMpPaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzanuu), B pacCHOPSHKCHUUM KOTOPBIX HAXOAATCS JIOKYMEHThI M CBEJCHUS,
HEOOXOAUMBIE JIIsI TPEIOCTABIICHUSI MYHUIIUTIATBHON YCITYTH;
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- PacCMOTPEHHUE 3asBIICHHAS O NPEIOCTABICHUM MYHULMIIAIBHOU YCIYyTU U
MPWIATaEMBIX K HEMY JIOKyMEHTOB, IIOAIOTOBKA pe3yJbrara IMpernoCTaBICHUS
MYHULMITAIBHON YCIIYTH;

- HampaBJIeHHE (Bblaya) pe3yabrara MpeI0CTaBICHUsI MyHULIUIIATbHON YCITYTH.

3.2. IlpueM 3asiBJIeHHS O MIPEIOCTABICHUU
MYHMIHNAJIBHOMN YCJIYTH U MPUJIATaeMbIX K HeMY J0OKyMEHTOB

3.2.1. OcHoBaHMeM /Il Hayajla aJMUHHCTPAaTUBHOM IPOLENYPHI SBISETCS
MOCTYIUICHUE JTOKYMEHTOB, YCTAHOBJICHHbIX MyHKTamu 2.6.1 m 2.6.2 moapasnena 2.6
pazzierna 2 HaCTOSIIEro aAAMUHUCTPATUBHOTO PErlIaMEeHTa.

3.2.2. J1omKHOCTHBIM JINIIOM, OTBETCTBEHHBIM 3a BBITIOJTHEHHE
aJIMUHHACTPATUBHON MPOLEAYPHI, SIBISETCS CieUUanncT JlemapraMenTa, OTBETCTBEHHBIIM
3a TIpUEM 3asIBJICHHS O MPEIOCTABICHUU MYHUIIMIAIBLHON YCIIyTH (Jlaee - CHeIUaIINCT,
OTBETCTBEHHbIN 32 MPUEM JIOKYMEHTOB).

Crienmanuct, OTBETCTBEHHBIH 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET CIEAYIOLIUE
aJIMUHUCTPATUBHBIC JICHCTBUSL:

1) npu nuyHOM OOpaIieHUr 3asBUTENS (MIPEICTABUTENST 3asBUTENSI) MIPOBEPSIET
HAJIMYUE JIOKYMEHTa, YAOCTOBEPSIONIEr0 JIMYHOCTh 3asBUTENA  (IPEICTaBUTENS
3asBUTEIISN);

2) Npu HaJIWMYMU OCHOBAHUSA IS OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MYHUIIMIIAIbHOM YCIYTH, YCTAHOBJICHHOTO moxapaszienom 2.7
paznena 2 HACTOSILEro aJMHHUCTPATHMBHOTO pEIIaMEHTa, OTKa3bIBAET B TPUEME C
pa3bsICHEHUEM IPUYMH;

3) npu OTCYTCTBUM OCHOBAHUS JJIsl OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEJOCTABIEHUS] MYHUIUNAIBHON YCIIyTH, YCTAHOBJIEHHOrO moapasaenoMm 2.7
pasziena 2 HACTOSILErO aIMUHUCTPATHUBHOIO pPEMIaMEHTa, OCYIIECTBISIET MPOBEPKY
MIPEJCTaBICHHOTO 3asIBIICHUS, PETUCTPUPYET 3aIpoOcC;

4) mpu JUYHOM OOpAIEHUH BBIIACT 3asABUTENIO0 WIM €ro NpeACTaBUTEIO
pacMucKy B MMOYYECHUH JIOKYMEHTOB C YKa3aHUEM UX TIEPEUHS U J1aThl MOTYYCHUS;

5) npu TOCTYIUICHUU 3asBJICHUS TIOCPEICTBOM IMOYTOBOTO OTIPABICHUS
HarpapJIsieT PACIIMCKY B UX MOMyUYEHUH 110 YKa3aHHOMY B 3asIBIICHUU MIOYTOBOMY a/Ipecy;

6) Tmpu TPEACTABICHUU 3asBUTEIEM B TOJIHOM 0OBbEME JIOKYMEHTOB,
YCTaHOBJICHHBIX MyHKTamu 2.6.1 - 2.6.2 mnoapazmena 2.6 pasgena 2 HaCTOAILIETO
aIMUHUCTPATUBHOIO pErIaMeHTa, TMepefaeT 3asBlIeHHEe UM JOKYMEHTHI JIMILY,
OTBETCTBEHHOMY 3a PACCMOTPEHUE 3asBICHHSI O MPENOCTABICHUHM MYHUIMIAILHOM
YCIIyTY U MPUJIAraeMbIX K HEMY JOKYMEHTOB, ITOJITOTOBKY PE3YJIbTaTa;

7) mnOpu  HENpEACTaBICHUHM 3asBUTEIEM CaMOCTOSITEJIbHO  JOKYMEHTOB,
YCTAaHOBJIEHHbIX MyHKTOM 2.6.2 mogpasgena 2.6 pa3gena 2 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS] MyHHUITUTIATEHON
YCIIyTH, TEPEeaeT 3asBICHUE U JOKYMEHTHI JOXKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HarpaBJICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.2.3. Ilpuem 3asBIEHHA O NPEAOCTABICHUM MYHHMIMIIAIBHON YCIYTH
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OCYILIECTBIISIETCA B JIEHB €I0 MTOCTYIUIEHN B /[enapTaMeHT.

3.2.4. KpurepreM NpUHATHS pEUICHHS B paMKax HACTOALIEH aJIMUHUACTPATUBHOM
NpOLIEAYPHl ABJISIETCSI OTCYTCTBHE JMOO HaJMUUEe OCHOBAHUS JJIsI OTKa3a B IpUEMeE
JIOKyMEHTOB.

3.2.5. Pe3ynpraroM BBINOMHEHUS AIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
NpUeM 3asBJICHUS W MPWIAraeMbIX K HEMY JIOKYMEHTOB, JMOO OTKa3 B IpUEME
JIOKyMEHTOB.

3.2.6. CnocoboMm (ukcanu pe3ynbTarta BbINOJHEHUS aJIMUHUCTPATUBHON
NPOLEYPhl SBISIETCS Bblaya (HarpaBlieHHE) 3asBUTENIO (IIPEACTABUTENIO 3asBUTEIS)
PACIIMCKY O MOTyYeHUU JTOKYMEHTOB.

3.3. ®opMupoBaHKe U HATIPABJICHHE MEKBEJOMCTBEHHBIX 3alPOCOB
B OPraHbl (OPraHu3aluM), B PACIOPSAKEHUH KOTOPHIX HAXOASTCH
JOKYMEHTbI M CBeIeHHsl, He00X0AUMbIe /ISl PeI0CTABJICHUSI
MYHUIHIAJIBHON YCJIyTH

3.3.1. OcHoBaHueM [ Hayala AJMUHUCTPATHUBHOM IIPOLENYPHI SIBISETCS
NOCTYIJICHUE 3asBJICHUS O TIPEIOCTABICHUN MYHHULIMIIAIbHON YCIYTH.

3.3.2. JIOMKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHECHUE
aJIMUHUACTPATUBHOM MPOLIEAYPHI, SIBIISETCS CrienUanucT JlemapraMenTa, OTBETCTBEHHBIM
3a HalpaBJIEHUE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.3.3. Crneuuaivct, OTBETCTBEHHBIM 3a HAlpPaBICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB, OCYLIECTBIISIET CAECIYIOINE aIMUHUCTPATUBHBIEC JEHCTBHSL:

1) popmupyer 1 HarpaBiseT MEKBEIOMCTBEHHBIE 3aITPOCHI B IETISX MOITYyUCHUS:

CBeICHUH O Ha3Ha4eHHOW TmeHcuu — B IleHcwonHbli dona Poccuiickoii
denepalii U MHBIE OPraHbl, OCYILIECTBILIIOIINE MEHCUOHHOE O0ECIIEYEHUE COINIACHO
CBEJICHUSIM, YKA3aHHBIM 3asBUTEJIEM B 3asIBJICHUU;

CBEJICHUII O CTPaXOBOM HOMEpE WMHAMBHIYATBHOIO JIMLEBOIO CYETA B CHCTEME
VH/IMBUYaJILHOTO (IEpCOHU(UIMPOBAHHOIO) yueTa - B [lencuonnsiii (ona Poccuiickoit
denepanuu.

2) mnepemaer 3asBICHUE O MPEJOCTABICHUM MYHHMLMNAIBHOW YCIYyIH U
npuiaraéMple K HEMy JOKYMEHThl JOJDKHOCTHOMY JIMIYY, OTBETCTBEHHOMY 32
paccMOTpEHUE 3asiBICHUS O MPEJOCTABICHUN MyHULIMIIAIILHOW YCITYTH U MPUJIAraeMbIX K
HEMY JOKYMEHTOB, ITOJITOTOBKY PE3YNBTaTA.

3.3.4. MexBeqOMCTBEHHbIH 3ampoc  OQOpMIISIETCS B COOTBETCTBHM  C
tpeboBanusMu O3 N 210-D3.

Hanpagnenne MeXBEJOMCTBEHHOIO 3allpoca M HalpaBlIeHHE OTBETa Ha
MEKBEJIOMCTBEHHBIM ~ 3allpOC  JIOMYCKAlOTCA TOJNBKO B  LENAX, CBS3aHHBIX C
MPEIOCTABICHUEM MYHULIMITATLHON YCITYTH.

MeXBeIOMCTBEHHBIE 3aMPOChl (POPMUPYIOTCS U HAMPABIISIFOTCS. B AJIEKTPOHHOMN
(dopMe C HCHONB30BAaHUEM €IMHOM CHCTEMBl MEXBEJIOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMOJICHCTBUS U MOJKIIOYAEMbIX K HE PErMOHAILHBIX CUCTEM MEXKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMosielcTBus (qanee - CMOB).
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B ciy4ae HEBO3MOKHOCTH ~ OCYILIECTBICHUSI ~ MEKBEJOMCTBEHHOTO
MHGOPMAITMOHHOTO B3aMMOJIEHCTBUS ¢ Mcnoibp3oBanneM CMDOB B anekrpoHHO# (Gopme
JIOIYCKAETCSl HAIPABJICHUE MEKBEJIOMCTBEHHOI'O 3alpoca M HaIpaBJICHUE OTBETa Ha
MEKBEJIOMCTBEHHBIH 3arpoc B OyMa>kHOM BHJIE.

DopMHUPOBAHKE U HAMIPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB OCYIIECTBIISETCS
He mno3gHee 10 KanmeHgapHbIX JHEH, CHEAYIOIIMX 33 [PUEMOM 3adBIICHUSA O
MIPEIOCTABICHUN MyHUIIUIIAILHOM YCIIYTH U TPUJIaraéMbIX K HEMY JIOKyMEHTOB.

3.3.5. KpurepueM npuHsTHS pelIeHUs B paMKax HACTOSIIEH aIMUHUCTPATUBHOM
NPOIEAYpPHl SIBIISIETCS HETIPE/ICTABICHUE 3asBUTENIeM (IIPEICTABUTEIIEM 3asiBUTEIIS)
JOKyMEHTOB (CBEJICHHIA) HEOOXOMUMBIX ISl MPEIOCTABICHUS MyHHUIIMIIAILHOW YCITyTH,
KOTOpBIE 3asBUTENH (TIPEACTABUTENb 3asBUTENS) BIIPABE MPEJICTABUTH CAMOCTOSTEIBHO.

3.3.6. Pe3ynmbraroM BBINOJIHEHUS AJMUHUCTPATHUBHOM IPOLEAYPHI SBISETCS
HalpaBlICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OPraHbl, B PACIOPSIKEHUH KOTOPBIX
HAXOJATCS HEOOXOMUMBIE ISl TIPEAOCTABICHHUS MYyHHUIIMIIATBHON YCIIyTH JOKYMEHTHI U
CBEJICHUSL.

3.3.7. Cnocobom (ukcaru pe3yibTaTta BBIMOJHCHUS aIMHUHHUCTPATHBHON
MIPOLIEAYPHI SBJISETCS PETUCTPAIS 3aIPOCOB.

3.4. PaccMoTpeHue 3asiBJICHUS O NPEIOCTABICHMN MYHHIUIIAJIBbHOM
YCJIYTH M IPUJIAraeMbIX K HeMy JI0KyMEHTOB, IIOATr0TOBKA
pe3yJibTara NpeIoCcTaBJieHus MyHUIIMIAIBHOH YCIyTH

34.1. OcHoBaHueM Ui Hauyajga aJMUHUCTPATHBHOM MPOLEAYPHI SIBISIETCS
NOCTYIUICHUE 3asIBJICHHSI O MPEAOCTABICHUA MYHULMNIAIBHON YCIYTU U MPUJIaraéMbIX K
HEMY JOKYMEHTOB JIJIsl PACCMOTPEHUSL.

3.4.2. IomKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 PACCMOTPEHUE 3asIBIICHUS O
MIPEOCTABJICHUN MYHHUIIMIIAIBHON YCIYTM W MPUIAraéMbIX K HEMY JOKYMEHTOB,
MOJITOTOBKY PE3YJIbTara, SIBIISFOTCS:

1) cnermanuct JlenapramenTa, B IOMKHOCTHBIE OOSI3aHHOCTH KOTOPOT'O BXOJUT
BBITIOJIHEHUE HACTOSAIIEH  aJMHHHUCTPATMBHOM MPOLEAYpPbl B COOTBETCTBUU C
JOJDKHOCTHOM MHCTPYKIIMEH (J1ajiee - CTIeIUaIMCT, OTBETCTBEHHBIN 3a POBEPKY);

2) pyxoBonuTens [lenapramenTa (nanee - pyKOBOAUTED).

3.4.3. Cpnenuanuct, OTBETCTBEHHBIM 3a IPOBEPKY, BBIINOJIHAET CIEAYIOLIUE
aJIMUHHACTPATUBHBIEC JEICTBHS:

1) ocymiecTBisieT NOMyYeHUE B paMKaX BHYTPUBEJOMCTBEHHOTO B3aUMOJICHCTBUS
JIOKyMEHTOB (CBEJICHUI), HEOOXOIMMBIX JIJIsl IPUHATHS PEIICHUS TPU TPEIOCTaBICHUN
MYHULMITIATIBHON YCIIYTH, - B [lenaprameHre;

2) OCYLIECTBIISIET MPOBEPKY MPEACTABICHHBIX 3asBJICHUS U JJOKYMEHTOB, a TAKKE
MOCTYNUBIIMX MO PE3YbTaTaM MEKBEJOMCTBEHHBIX 3allPOCOB CBEJICHUI U MOATOTOBKY
MIPOEKTA YBEJIOMJICHHUS:

- 0 HA3HAUYEHUU MEHCUH 3a BBICIIYTY JIET;

- 00 0oTKa3e B HA3HAYCHUU TICHCHUHU 32 BBICIYTY JIET;

3) nepenaer NpoeKThl PYKOBOAUTEITIO ISl PACCMOTPEHUSI.
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3.4.4. PyKoBOIUTENb BBIIOMHSET CIEAYIOIINE aIMUHACTPATUBHBIC ACUCTBUS:

1) npoBepseT naHHbIE, YKa3aHHBIE B IIPEJCTABICHHOM IIPOEKTE;

2) mpu OTCYTCTBUM 3aMEYaHUW TPUHUMAET PEIICHUE ITyTeM MOIMUCAHUS
MPOEKTa M TEepeAaeT €ro JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HalpaBJICHHE
pe3yiibTara npe0CTaBICHUS] MyHUIIMITATLHON YCIYTH;

3) npu HaTMYMM 3aMEYaHWK  BO3BpAllaeT JOKYMEHTHl  CHEIHAJUCTY,
OTBETCTBEHHOMY 3a TMPOBEPKY JJIsi MOBTOPHOTO OCYIIECTBICHUS aIMUHHCTPATUBHBIX
JIEUCTBUM, YKa3aHHbIX B myHkre 3.4.3 mnompasnena 3.4 pasgena 3  HACTOSILETO
aJIMUHHCTPATUBHOTO PEIVIaMEHTA.

3.4.5. Cpok paccMOTpEHMs 3asBICHHUS O MPENOCTABICHUN MYHUIIUIAIBLHOU
YCIIyTY U MPUJIAraéMbIX K HEMY JIOKyMEHTOB M MOATOTOBKH pe3yJbTaTa NpeaoCTaBICHHUS
MYHHILIMIIAIBHON YCIYTH - 25 KaJIeHAAapHBIX THEHN CO JIHS NpUeMa 3asiBIICHUSI.

3.4.6. KpurepreM NpUHATHS pEUICHUS B paMKax HACTOAIIEH aJIMUHUACTPATUBHOM
NPOLEAYPbl  SBJISIETCS HAJIMYME WM OTCYTCTBUE€ OCHOBAaHUM JUI  TPUHSTHS
OTPUIIATEIHHOTO PEILICHUSI.

3.4.7. Pe3ymeraroM BBINOIHEHHS AIMUHUCTPATHUBHOM ITPOLEAYPHI SBISETCS
JIOKYMEHT, SIBJISIFOIIMICS PE3YJILTATOM MYHHUIIMTIATBHON YCIIYTH.

3.4.8. CrnocoboM (ukcauu pe3yJabrata BbIIOJHEHUS aJMUHUCTPATUBHOM
MIPOLIEAYPHI SBIISETCS MOAMUCAHHOE YBEIOMIICHUE.

3.5. HanpasJjienue (Bblga4a) pe3y/ibTara nperocTaBIeHUs
MYHULIHIIATbHOU YCJIyrH

3.5.1. OcHoBanueM [yisi Hauyajga aAMUHUCTPATHBHOM MPOLEAYPHl SIBISECTCS
MOCTYIUIEHUE TOANMKUCAHHOTO JOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IPEIOCTABICHHUS
MYHULUIIAIBHON YCITYTH.

3.5.2. JIOWKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAalpaBICHUE pe3yJbrara
MIPEOCTABIICHUS] MYHUILIMIIATBHON YCIyTH, SIBIISIETCS CHEelMaTucT JlemaprameHTa, B
JOJDKHOCTHBIE ~ OOSI3aHHOCTHM ~ KOTOPOTO  BXOJIUT  BBINIOJHEHHE  HACTOAIIEH
aJIMUHUACTPATUBHOM MPOIIETyphl B COOTBETCTBUU C JOJDKHOCTHOM MHCTPYKLMEH (anee -
CMEIMATTUCT, OTBETCTBCHHBIHN 3a HAIIPABJICHUE PE3YJIbTaTa).

CrienaiicT, OTBETCTBEHHBIM 3a HAmpaBlICHUE pe3yibTara, BBITOIHSET
CIICAYIOIIUE aIMUHUCTPATUBHBIC ICHCTBUS:

1) mpu MOCTYIUIEHUH 3ampoca Ha MPEIOCTABICHUE MYHUIIMIIAIbHON YCIyTH B
JlemapraMeHT Mpu JTUYHOM OOpAaIllEHUH JIMOO MOYTOBBIM OTIIPABICHUEM - YBEIOMIISIET
3asBUTENs (MIPEACTABUTENS 3asBUTENA) MO TeleoHy O BO3MOKHOCTH TOTYYCHHUS
JOKYMEHTa C TIOCJEAYIONIe €ro BbIIa4eld NpW JIMYHOM OOpAICHUH 3asBUTEIIS
(mpencTaBUTENS 3asBUTENIA);

2) mpu MOCTYIUICHUU 3alpoca Ha MPEeIOCTaBIEHUE MYHUIIMIAIBHON YCIYTH B
Henaprament uepe3 MO®I[ - ocymecTBiasieT B COOTBETCTBUU CO  CIIOCOOOM,
OIPENIENIEHHBIM comamenueM o B3aumoznecteun ¢ MOLI, nepemady pesynbrara
MIPEIOCTABIEHUSI MyHUIIMNIAIBHOM yciuyru B MOL,

Cpok HarmpaBiieHus (Bbl1aun) pe3ysibTaTa MyHUIUITAILHONW YCIIYTH - B TEUCHUE 5
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KaJICHIAPHBIX THEH CO JHS IOATOTOBKU PE3YJIbTaTa MPENOCTABICHUS MYHUIMIAIBHOU
YCIIyTH.

3.5.3. Kpurepriem npuHATHS pEUICHHs B paMKax HACTOSIIEH aIMUHUCTPATUBHOM
NpOLEAYpbl  SIBISIETCA  CIIOCOO  NMOCTYIUIEHWM — 3alpoca Ha  NPEAOCTaBIICHHE
MYHULMIIATBHON yCIIyTH B JlenapTaMeHT.

3.5.4. Pe3ynbraroM BBINOJIHEHUS AIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
HaIpaBICHUE 3asABUTEIIO0 JIOKYMEHTA, SIBISIFOLIETOCA PpEe3yJIbTaTOM IIPENOCTABICHUS
MYHHULIUTNIAIBHON YCITYTH.

3.5.5. CrnocoboM ¢ukcanyu pe3yjbrata BBITIOJHEHUS aJMUHUCTPATUBHOM
NpOLEeaYpbl ABJISIETCS OTMETKAa O HAaIpaBiIeHUWW (BbIIaye) JOKYMEHTA, SIBIISIOLIETOCS
PE3YIIBTAaTOM MIPEAOCTABICHHSI MyHULIMITAIbHOW YCITYTH, 3aIBUTEIIO.

3.6. Ilopsinok ocyiecTBIeHUS AAMUHUCTPATHBHBIX MPOLIEAYP
B JIEKTPOHHOM (popMe, B TOM YMCJIE ¢ HCIOIb30BAHMEM
EIII'Y u PIITY

3.6.1. [lomyuenue 3asBUTENEM B MEKTPOHHOM (hopMe MHPOpPMALIUK O CPOKAX U
MOPSAIKE IPENOCTABICHUS] MYHHLMIAIBHOM YCIIYTM OCYILIECTBIIIETCS IOCPEACTBOM
odurmansHoro caiira Jlenapramenra, EIITY, PIITY.

3.6.2. 3anuchk B ANEKTPOHHOM (opMe Ha mpueMm B JlemapraMeHT i Mojaadu
3arpoca 0 MIPEAOCTABIEHUH MYHULMTAITEHOU YCIIyTH MIPOU3BOJIUTCS
yepes odurmansHbiid cant Jlenaprmenta, PIITY.

3anuch B AMEKTpoHHOM ¢opme Ha mpuem B MODI[ mns momaum 3ampoca o
NPEIOCTABICHUA MYHUIIMTIAIILHOW YCIYTH TMPOU3BOIUTCS uepe3 OQUIMAIbHBINA CalT
MOI], PIITY.

3asBUTENIO TIPEIOCTABISETCS BOZMOKHOCTh 3alMCH B JIIOOBIE CBOOOJHBIC IS
npueMa J1aTy ¥ BpeMs B Tipefieiax yCTaHOBJIeHHOro B Jlemapramente rpaduka mpuema
3asIBUTEJICH.

3.6.3. @®opMmupoBaHHE 3ampoca 3asABUTEIEM B JJIEKTPOHHOHM (QopMme He
OCYIIIECTBIISIETCSL.

3.6.4. B anekTpoHHOM BUE kKajo0a Ha HapylIEeHHE MOpSIKa MPeI0CTaBICHUS
MYHULUNATBHON YCIYTM M JIOCYAeOHOro (BHECYyA€OHOro) OO0XajloBaHUSI PELICHUN U
neiictBuii  (O6e3neiicTBus) [lemaprameHTa B MpoIecCe MOMYYEHUS MYHHUITUTATLHOM
YCIAYTM MOXET ObITh TIOlaHa 3asiBUTENIEM TOCPEACTBOM O(MUIMAILHOTO — caifTa
Jenapramenra, MOII, EIITY, PIITY, denepaibHOM  TOCYIapCTBEHHOM
UHGOPMAITMOHHOW CHUCTEMBI, 00SCIICUMBAIOIICH TPOIeCC MOCYCOHOTO (BHECYIEOHOTO)
oOkasIOBaHMs PEUICHUN U JeUCTBUM (Oe30eCTBIS).

3.7. Oco0eHHOCTH NPeAOCTABICHUS MyHHIHMNIAJIBHON yeayru B ML
3.7.1. IlpenoctaBnenre MyHUIIMOAIBHOM yciryrh B M®L] ocymiecTisiercs: npu

HAJIMYUU COIVIALICHUS O B3aUMOJICHCTBUM, 3aKJIFOYCHHOTO MEXKIY aIMUHHCTpaIei
ropoaa FOxuno-Caxanuncka u M®II,
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3.7.2. CoctaB aIMUHHUCTPATUBHBIX TIPOIETYP (AeHUCTBHIT), BhIMOmHsIeMbIx MOLI;

3.7.2.1. IIpuem 3asiBrieHUs1 O MPENOCTABICHUN MYHUILIMIIAIBHON YCIIYTH.

OcHoBaHuEM ISl Hadajda aJMUHHCTPATUBHON MPOLEAYPHl SIBISIETCS JIMYHOE
oOpartieHue 3asBuTens 1160 ero npeacrasurens B MOLI.

Paborauk M®LI:

1) mpoBepsieT HauMuue JTOKYMEHTOB, MOATBEPKAAIOIIMX JUYHOCTh 3asBUTENS
(MpencTaBUTENS 3aBUTENS), C LEJIBbIO YCTAHOBJICHUS UX JIMYHOCTH;

2) npu HaJIUMYUU OCHOBAHUS Ui OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUIL TIPEIOCTABICHUS MYHUIMIAIBHON YCIYyTH, YCTAHOBJIEHHOTO mojapasiesiom 2.7
HACTOSIILIETO aIMUHUCTPATUBHOIO PEIIAMEHTA, OTKAa3bIBAET B MPUEME C PA3BICHEHUEM
MIPUYMH;

3) npu OTCYTCTBUM OCHOBAHUS JJIsl OTKa3a B IMPHEMe JJOKYMEHTOB, HEOOXOIUMBIX
JUI TIPENOCTABIECHNUS MYHULMIAIBHOM YCIYTH, YCTAHOBJIEHHOIO mHozapasiesioMm 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOIO PEITIAMEHTA, OCYLIECTBIISIET PUEM 3asIBIICHUS;

4) py OTCYTCTBUM 3JIE€KTPOHHOTO JOKyMEHTOOOOpoTa ¢ JlemapraMeHTOM MpH
HEOOXOIMMOCTH OCYILIECTBISIET CHATHE KONMH C OPHUIMHAJIOB JIOKYMEHTOB M MX
3aBEepeHUE, JMOO IPOBEPAET COOTBETCTBHE MPEICTABICHHBIX 3asBUTEIEM KOMHUA
JIOKYMEHTOB (32 UCKJIFOYEHUEM HOTApHAIbHO 3aBEPEHHBIX) UX OPUTHHAJIAM;

5) BBIJAET 3asBUTENIO WM €ro MPENCTaBUTENI0 PACHUCKY B MOIyYEHUH
3asIBJICHMSI C YKa3aHUEM J1aThl TIOTYUYeHHMsI (ajiee - pacrucka).

IIpuem 3asBieHUs O NPEIOCTABICHUM MYHUIMNAIBHOM yciyru B MOI]
OCYILIECTBIISIETCS B JIEHb OOpallieHust 3asiBUTeNs (IPeACTaBUTENS 3asBUTEIIS ).

Ilepenaya NpUHATHIX 3aBJICHUS U JOKYMEHTOB B JlemapTaMeHT OCYLIECTBIISIETCS
B CPOKH U B MOPSAJIKE YCTAHOBJICHHBIE COMNIAIIIEHHEM O B3aUMOJICHCTBUM.

3.7.2.2. Belgaya pe3ylbTara MyHULIMIATbHON YCITyTH.

OcHoBaHuMeM 111 Hayaja aJMUHUCTPAaTUBHOM  MPOLETYpPHl  SBJISETCS
nocryruienue B MOIl u3 JlemaprameHTa JOKYMEHTA, SIBISIFOLIETOCA PE3YJIBTATOM
MYHULUIIATBbHOW YCITYTH.

Paborauk M®LI;

1) B ciay4ae mocTymieHHsi B COOTBETCTBHU C COIIAIIEHUEM O B3aUMOJCHCTBUU
JOKYMEHTA, SIBISIIOLIETOCS pe3ylbTaroM MYHHMLMIIAIBHOW YCIyTd B 3JIEKTPOHHOM
(dopmare, OAMMCAHHOTO AEKTPOHHOM MOANUCHIO JOKHOCTHOTO Jinia JlenapramenTa,
OCYILECTBIISIET TMOATOTOBKY M 3aBepeHHE JIOKYMEHTOB Ha OyMaKHOM HOCHUTEJE,
MOATBEPHKAAOIINX COIEP/KAHUE IEKTPOHHBIX JOKYMEHTOB;

2) wuHpOPMHUPYET 3asBUTENI O TOCTYIUIEHUM JIOKYMEHTa, SIBJISIOIIErOCs
pE3yJBTaTOM MYHHIIMIIATBHOM YCIIyTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IIPH TOJaye
3ampoca Ha MPeI0CTaBIICHUE MyHUIIUTIIAILHOU yCITyTH;

3) npu oOpamenun B MO®DIL[ 3asgButens (MpEaCTaBUTENS 3asBUTENSA) C
JOKYMEHTOM, YIOCTOBEPSIOUIMM JIMYHOCTH (TIOTHOMOYHS) U PAaCHHMCKOW OCYILIECTBIISET
BbIJIaYy JIOKyMEHTA, SIBJISIOLIETOCS PE3YJITaTOM MyHULIMIIAIIBHON YCITYTH.

WudpopmupoBanue 3asBUTENS O MOCTYIUIEHMM JIOKYMEHTA, SBISIOLIErOCs
pE3yJBTaTOM MYHMILMIAIBHOW YCIYTH, OCYIIECTBIISIETCS HE Mo3aHee 1 pabouero 1Hs,
CJIEAYIOLIETO 3a JHEM €10 nocTyuieHus B MOLI.
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3.8. Ilopsinok ucnpapieHUs JOMYIEHHbIX ONEYATOK U OIIIHO0K
B BLIIAHHBIX B pe3yJibTare NMpeaocTaBIeHus!
MYHHUIHNAJIBHOM YCJIYTH JIOKYMEHTAX

B ciyuae BbIsBIIEHUMSI 3asiBUTEJIEM OIEYATOK M (WJM) OMIMOOK B BBIJIAHHOM B
pe3yabrare  TpPEAOCTABICHHS  MYHUIMIAIBLHOW  YCIYTH  JIOKyMEHTE  3asBUTETb
npeAcTaBisieT B JlemapraMeHT, HEMOCPEICTBEHHO, JHMOO TIOYTOBBIM OTIIPABICHHEM
NIO/NMCAHHOE 3asIBJICHHE O HEOOXOIMMOCTH WCIIPABICHUS JOIMYIICHHBIX OIEYaTOK M
(11) OIIMOOK € M3JIOKEHUEM MX CYyTH U MTPUIIOKEHUEM KOIIMU JIOKYMEHTA, COIEPIKAIIETrO
ore4yaTky ¥ (WJIK) OIIHOKH.

Odopmnenre u  HampaeieHue (BbIa4ya) 3asBUTENIO  JIOKYMEHTa C
WCTIpaBIICHHBIMU OmeyaTkamu (OIrOKaMu) WM OTBeTa ¢ WH(popmalueit 00 OTCyTCTBUA
OIEYaTOK W OMIMOOK B BBIIAHHBIX B PE3YNIbTaTe MPEAOCTABICHHUS MYHUITUNATBLHON
YCIYTH JOKyMEHTaX OCYIICCTBISICTCS JOJDKHOCTHBIMU JHIlaMu JlemapramMeHTa B CpOK,
HE TPEBBIMIAINMN 5 pabounx JHEH ¢ MOMEHTa TOCTYIUICHHS COOTBETCTBYIOIIETO
3asIBJICHUSL.

Pazgen 4. POPMbI KOHTPOJIA
3A UCIIOJIHEHUEM A/IMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. ITopsiiok ocyniecTBIEHUS TEKYIEr0o KOHTPOJISA
3a cOO/TI0IeHHeM M MCIIOTHEHHEM 0TBETCTBEHHbIMU
AOJZKHOCTHBIMM JIMIAMM IOJIOKEHUH aIMIHUCTPATHBHOIO perJiaMeHTAa
U UHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJINBAIOLINX
TPe0OBaHUS K NPEI0CTABICHUI0 MYHUIUIIAJIBLHOMN YCJIYTH,
a TaK:Ke PUHATHEM UMU pPellieHn i

Texymuii KOHTPOJIb 32 COOMIOACHUEM M MCIIOTHEHHEM JTOJDKHOCTHBIMH JIMIIAMU
MOJIOKCHU HACTOSAIIETO0 aJMUHUCTPATUBHOIO pErIaMEHTa M WHBIX HOPMAaTHUBHBIX
MIPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIATLHOM
YCIIyTH, OCYIIIECTRIICTCS pyKOBouTeENEM JlenaprameHTa.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS Ha TIOCTOSIHHOM OCHOBE W HallpaBJIeH Ha
BBISIBJICHUE U YCTpAaHEHUE MPUYUH U YCJIOBUM, BCIIEACTBUE KOTOPHIX OBUTM HApYIICHbBI
npaBa 3asBUTENEH, a TAKXKE PACCMOTPEHHE, IPUHATHE PEIICHHA, TOATOTOBKY OTBETOB Ha
oOparieHusi  3asBUTENEH, Ccoep)Kalie HkaloObl Ha jeiicTBus  (Oe3zeilicTBue)
JOJKHOCTHBIX JIUII.

[Ipn BbIABIIEHMH B XOA€ TEKYLIETO KOHTPOJS HAPYIICHUW TOJOXKEHUN
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PEIIaMEHTa M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABIUBAIONIMX TpeOOBaHMS K TMPENOCTABICHUIO MYHUIIMINAIBHOM  YCIYTH,
PYKOBOAUTENM CTPYKTYPHBIX TMOApa3feneHuid JlemapramMeHTa, OTBETCTBEHHBIC 3a
OpraHU3alMIO0 PAOOTHI MO MPEJOCTABICHUIO MYHUIIMTIATBHON YCIYTH, IPUHUMAIOT MEPBI
M0 YCTPAaHEHWIO TaKUX HapyIICHUWM W HampapisioT pykoBoauteno JlemaprameHta
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MMPCAJIOKCHIA O IMPUMCHCHNUN HWJIM HCIIPHMMCHCHHHN MCP OTBECTCTBCHHOCTH B OTHOIIICHUHN
AOJDKHOCTHBIX JIUIT, JOITYCTUBIINX HAPYIICHHA.

4.2. IlopsinoK ¥ NePUOAUYHOCTD OCYLLECTBJICHUS IIJIAHOBBIX
U BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI U KA4eCTBA NPEA0CTABICHHSA
MYHHIHMNAJIBHON YCJIYTH, B TOM YHCJIe IOPSAOK M (GOpPMbI KOHTPOJIS
32 MOJIHOTOM M KAa4€eCTBOM IPEA0CTABJICHUS MYHUIUIIAJIBHOU YCJIYTH

[TpoBepkn TIPOBOAATCS B LEISAX KOHTPOJS 3a TOJMHOTOM M Kau€CTBOM
NPEAOCTaBICHUS] ~ MYHUIUMNAIBHOM  YCIIyTH,  COOMIONEHHMEM M UCHOJHEHHEM
JIOJDKHOCTHBIMU JIIIaMu [lenapraMeHTa MOJOKEHU HACTOSAIIErO aAMUHHCTPATUBHOIO
pENIaMEHTa, HWHBIX HOPMAaTWBHBIX IMPaBOBBIX akToB Poccuiickoii deneparuu,
CaxanuHckod  00NacT, YCTAaHABIMBAIOIIMX TPeOOBaHUS K  MPEIOCTABICHUIO
MYHULUIIAIBHON YCITYTH.

[TpoBepku MOTYT OBITH MJITAHOBBIMU M BHETUIAHOBBIMH.

[leprionyHOCT,  MPOBENEHUS  IUIAHOBBIX  NPOBEPOK  YCTAHABIMBACTCS
pykoBoauTeneM JlenaprameHra.

BHeriaHoBbIE TPOBEPKHU OCYIIECTBIISIIOTCS B CiIy4ae IMOMy4YeHHUs »Kajlo0 Ha
pelieHust Wik aectBus (0e31eiCTBrE) NODKHOCTHRIX JHI JlemaprameHTa, MpUHSITHIC
WIM OCYILECTBIECHHBIE B XOJE MPENOCTABICHUS MYHULIMITAIIGHON YCIYTH IO PEHICHUIO
pykoBoautens JlenaprameHra.

Pe3ynbrarsl pOBEPKH MOMHOTHI U KAYECTBA MPEIOCTABICHUS! MyHULUIIAIBHOMI
yCIyrd O(QOPMIISIIOTCSI aKTOM, B KOTOPOM OTMEUAIOTCS BBISIBIICHHBIE HEIOCTATKU U
MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD J0KHOCTHBIX JIMI JlemapTaMmeHnTa 3a peleHust
U aeiicTBus (0e3neiicTBUE), MPUHUMAEMbIE (OCYILIECTBJIsIEMbIE)
B X0/1¢ MPeI0CTABJICHUS] MyHUIIUNIAJIbHOM YCJIYIH

JIOJDKHOCTHBIE JIMIA HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a PEIICHUS U
neiictBust (Oe3neiicTBre), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJE IMPEIOCTABICHUS
MYHHULIMIAIBHOU YCIYTH.

4.4. TlonoxkeHusi, Xapakrepusyiue TpedoBaHus K popMaM KOHTPOJIS
3a MpeIoCTaBJIeHHeM MYHUIIUIIAIBLHOU YCJIYTH
€O CTOPOHBI IPAMKIAAH, UX 00beTUHEHUI U OPTraHU3AIAI

KoHTposb 3a mpenocTaBieHueM MyHUIIMIAIBLHOW YCIYTH CO CTOPOHBI TPaXK/IaH,
uX OOBCTMHEHWH W OpraHu3alfii OCYIIECTBISIETCS TOCPEICTBOM — OTKPBITOCTH
nesTenpHOCTH  JlemapraMeHTa mMpu  MPEAOCTABICHWM MYHHUIMIAIBHON  YCIYTH,
TOJTyYCHMUSI  TIOJIHOM, aKTyaJlbHOH HM  JOCTOBEpHOM HMH(pOpMAIMH O TIOPSJIKE
MIPEIOCTABICHUS] MyHUIIUTTIAILHOM YCITYTH M BO3MOXXHOCTHU JI0CYI€OHOTO paCCMOTPEHHUSI
oOpareHni (ano0) B mpoLecce MoMyYeHUss MyHUIUIAIbHON YCITyTH.
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Pasnen 5. JOCYJIEBHBIN (BHECYJIEBHBIIN) TOPSIJIOK
OBKAJIOBAHUSA
PEINEHU U JEMCTBUM (BE3JIEUCTBUS) OPTAHA MECTHOI'O
CAMOYIIPABJIEHUS, M®II, A TAKKE UX JOJI’KHOCTHbBIX JIUII,
MYHUIIUTIAJBHBIX CJTYKAIIIUX, PABOTHUKOB

5.1. Uu¢opmanms 1151 3aABUTEJISI O €r0 IPaBe MoJATh KaJI00y
Ha pemieHue u (win) neiicreue (0e3neiicreue) denapramenra, MOLI,
a TaKiKe UX JO0JLKHOCTHBIX JIML, MyYHUIIMIIAJIBHBIX CJIYKAIIUX, PA0OTHUKOB

3asBUTENH BIIPABE MOJATH KajloOy Ha perieHue u (wim) aercTsue (06e3aeiicTBue)
Henapramenra, M®IL], a Takke MX HOHKHOCTHBIX JIMI], MyHUIUIIAJIBHBIX CIYXKaIlUX,
PaOOTHHKOB.

5.2. [Tpeamer xan00b1

5.2.1. 3asBUTENH MOXKET OOpaTUTHCS € KaJloOOW, B TOM YHUCIE B CIEIYIOIIUX
CITyvasix:

1) HapylieHne cpoka perucTpaluu 3anpoca 0 NpeIoCTaBIeHU MyHULIMTATbHON
YCIIYTH;

2) HapylleHHe CpOKa MPEAOCTaBICHUS] MyHUIMIIATBHON YCIyTH (B OTHOIICHUU
neivictBusi  (Oe3meiictBusi) [lemaprameHTa, a TakKe €ro JIOHKHOCTHBIX — JIMII,
MYHUIUIATIBHBIX CITYXKaIIUX, pAOOTHUKOB);

3) TpeGoBaHMe y 3asBUTENS JOKyMEHTOB WJIM HWH(POpPMAIUK  JTHOO
OCYIIECTBICHUS] JCHCTBUIA, MNPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTWBHBIMU ITPABOBBIMU aKTaMH, YKa3aHHBIMH B Tompasaene 2.5
paszerna 2 HacTOSIIEro aAMUHUCTPATUBHOIO PENNIAMEHTA;

4) orka3 B NIpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IMPEIYyCMOTPEHO
HOPMATUBHBIMU TIPAaBOBBIMU AKTaMH, YKa3aHHbBIMU B Tmozpasaenie 2.5 pasgena 2
HACTOALIETO aIMUHUCTPATUBHOIO PEIIaMEHTA, Y 3asBUTEIIS;

5) oTKa3 B MpPEIOCTABICHUN MYHMIMIIAIBLHONW YCIyTH (B OTHOIICHUM JCUCTBUS
(OesneiictBus) JlemaprameHnTa, a Takke €ro JAODKHOCTHBIX JIMIl, MYHUIIMIAIbHBIX
CITyKallliX, paOOTHUKOB), €CIIM OCHOBAaHUSI OTKa3a HE MPEAyCMOTpPEHbI (eaepaibHbIMU
3aKOHAMH ¥ TPUHSATHIMH B COOTBETCTBHM C HUMU MHBIMU HOPMAaTUBHBIMHU IMPABOBBIMU
aktramu Poccuiickorn dDenepanmy, 3aKOHAMU W MHBIMU HOPMAaTWBHBIMH IPABOBBIMHU
akTamu CaxaqMHCKOM 001acTH, MyHUITUTIATHLHBIMU ITPABOBBIMU aKTaMU;

6) 3arpeboBaHME C 3asABUTENS MPU TMPEJOCTABICHUN MYHUITUMAIBLHON YCIYTH
IJIaTel, HE TMPEAYCMOTPEHHOM HOPMATUMBHBIMU ITPAaBOBBIMM akTamu Poccuiickon
®denepaliid, HOPMATHBHBIMKM  MpaBOBbIMH  akTamu  CaxaiuHcko — oOnactw,
MYHHUITUTIATEHBIMU TPABOBBIMH aKTaMU;

7) oTKa3 opraHa, IpeIOCTABIISAIONIET0 MYHUIIMIIAIBHYIO YCIIYTY, JOIKHOCTHOIO
JUIla OpraHa, TMpPeJOCTABIAIONIEr0 MYHHMIMIAIBHYIO YCIYTy, B HUCIpaBICHUH
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JIOMYIIIEHHBIX MU OMNEYaTOK M OIMMOOK B BBIJAHHBIX B PE3YyNbTaTe MPEIOCTABICHUS
MYHUITUTIATBHON YCIYTH JOKyMEHTax MO0 HapyIlIeHHe YCTaHOBJIEHHOTO CPOKAa TaKHX
VICITPABJICHUI;

8) HapylleHHe CpOKa WM MOpsKa BbIIA4d JOKYMEHTOB IO pe3yjibTaram
MPEIOCTABICHNS] MyHUITUTIAILHON YCITYTH;

9) mpuoCTaHOBIIEHUE TIPEIOCTABICHUSI MYHUIIUIIAIBHON YCIIyTH (B OTHOIICHUH
neiictBust  (OesneiictBus) JlemaprameHnTa, a TakkKe €ro JIOJDKHOCTHBIX  JIHII,
MYHHUITUTIATGHBIX  CITYKaIlliX, PAOOTHUKOB), €CIIM OCHOBAaHHWS MPUOCTAHOBJICHHS HE
NPEAYCMOTPEHBI (pe/IepaTbHBIMA 3aKOHAMH W TIPUHSITHIMH B COOTBETCTBHH C HHMU
WHBIMM HOPMaTWBHBIMU TpaBOBbIMH akTamu Poccuiickoit ®denepaunu, 3akoHaMH U
WHBIMU HOPMAaTUBHBIMU NPABOBBIMU akTaMu CaXaJIMHCKOM 00acTH, MyHHUIIUTIATbHBIMUA
MPaBOBBIMU aKTaMH;

10) TpeboBaHME y 3asBUTENSI MPHU TMPEIOCTABICHUU MYHHIIMIIATBHOW YCIYTH
JIOKYMEHTOB WM HWH(OpMAIu, OTCYTCTBHE U (WIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIHACH TP TIEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIS
MPEAOCTABICHHS] MYHHUIIMITAIBHON YCIyTH, JTMOO B TPEIOCTABICHUH MYHHUIIUTIATLHON
YCIIYTH 32 UCKIIFOYEHUEM CITy4aeB, MPEIYyCMOTPEHHBIX MYHKTOM 4 vactu | craren 7 @3
N 210-®3 (B orHomenun pAeiicTBus (Oe3aeiicTBusi) [lemaprameHTa, a TakXke €ro
JOJDKHOCTHBIX JIMII, MyHHUIIMIIATBHBIX CITYXKaIuX, paOOTHUKOB).

5.2.2. B ciuy4asx, yka3zaHHbIX B mnomanyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSIIIIETO Mojpas3ziena, jJocylaeOHoe (BHECyeOHOe) O00XKaJoBaHUE 3asBUTEIIEM
pemenuit u aeiictBuit (6e3neiictBus) M®L, paborHuka M®IL] Bo3MOXHO, eciu Ha
M®ILI, pemenus u neictBus (6e31eHCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKITHS
M0 TPEAOCTABICHUIO MYHHIMIIAIBHOM YyCIYrM B TIOJHOM OObeME B TOPSIKE,
omnpezesieHHoM yacThio 1.3 crarbu 16 @3 No 210-D3.

5.3. Opranbl MECTHOIO CAaMOYIIPABJICHHSA
U YIIOJIHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI TOJIKHOCTHBIE JINLA,
KOTOPBIM MOeT ObITh HAIIPABJIEHA KAJ100a

53.1. Kanoba nHa pemenuss u JjedctBus (Oe3neiictBue) [lemapramenTa,
MIPEAOCTABIISIONIETO MyHUITUTIAILHYIO YCITYTY, €r0 JTOJDKHOCTHBIX JIHI, MyHHUITHITATBHBIX
CITy’KaIlnX, paOOTHUKOB yYacCTBYIOIIUX OPTaHU3AIIUI PacCMaTPUBACTCSI PyKOBOTUTEIEM
Jemapramenra.

XKao6p! Ha pereHust U eHCTBUS (Oe3aelicTBre) pykoBoauTes JlemnapramenTa
nojaroTcs B agMuHUCTpanuio ropoaa FOxuo-CaxanuHceka.

5.3.2. XKanoba wa pemenust u aevictBus (OesneiictBue) padoTHukoB MOI]
paccmarpuBaercsa pykoBogutesieM MOL.

Kamoba na pemrenust u nmevictBus (6e3neiictBue) MOII, pyxoBomurens MOI]
paccmarpuBaercs yupeaurenem MOLL,

5.4. IlopsiAoK MOJAYM M PacCMOTPEHMS KAJI00bI
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[Tonaua u paccMOTpeHue KajnoObl OCYIIECTBISETCS B MOPSAAKE, YCTAHOBIEHHOM
cratbeii 11.2 @3 N 210-D3 u [lonoxxkenuem 00 0COOCHHOCTAX TOJAYM M PACCMOTPEHUS
XKajmo0 Ha pereHus W JercTBus (Oe3neiicTBue) aaMuHUCTparmu Topoma HOxxHO-
CaxanuHcKa, ee JOIKHOCTHBIX JIMI] ¥ MyHUIIUIAIbHBIX CTY)KaIlluX, a TAKKE HA PeILICHUs
u JneictBus  (6ezneiictBue) ML, paGotHukoB MOI[ mnpu npenocTaBIeHUU
TOCYJAapCTBEHHBIX W MYHHUIUIAIBHBIX ~ YCIIYT, YTBEPXKICHHBIM ITOCTAHOBJICHHEM
anmuHucTparmu ropona FOxuo-Caxanmmacka ot 30.01.2014 N 150-ma.

5.5. Cpok paccMoTpeHus KAT00bI

Kanoba, mocrynusiias B [enaprament, M®LI, yupemuremo M®PI[ mu6o B
BBIILIECTOAMI OpraH (IpU €ro HAJIWYMM), MOMJICKHUT PACCMOTPEHHUIO B TEUCHHE
MSATHAIATH Pa0OYMX JTHEW CO JTHS €€ PEerucCTpallvd, a B Cliydae OO)KajJoBaHHS OTKa3a
Jlenmapramenta, M®I[ B mpueme MOKYMEHTOB y 3asBUTENS JHUOO B HCIIPABICHUU
JIOMYIIEHHBIX OMEYaTOK M OIMMMOOK WM B Cloy4ae OOXKaJloBaHUS HapyIICHUS
YCTAHOBJICHHOTO CPOKa TaKUX HCIIPABJICHUN - B TEUCHHE MATH pabOdmX THEH CO JHS e
PETHUCTpaLIUN.

5.6. IlepeyeHb OCHOBAHUM /15 IPUOCTAHOBJICHUS PACCMOTPEHUS
KaJ100b1 B cJIydae, ecJId BO3MOKHOCTb IPUOCTAHOBJIEHUS
NMpeIycCMOTPEHA 3aK0OHOAATEILCTBOM Poccuiickon ®degepanmnu

[IpuocTaHoBIIeHNE PACCMOTPEHUS KAIOObI HE IOMTYCKAeTCsI.
5.7. Pe3yabTar paccMOTPEHHS KAT00bI

[lo pesynmsraraM paccMOTpEHHsI KajJoObl MPUHUMAETCS OAHO U3 CIEAYIOIINX
pEILLIECHUN:

- ’)ka00a yIoBJIETBOPSIETCS, B TOM YHUCIIE B ()OPME OTMEHBI IPUHATOTO PELIEHHUS,
WCHPABIICHUS JIOMYLICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbrare
IIPENOCTABIIEHUS] MYHHULIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BPATa 3asBUTEINIO ICHEKHBIX
CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU AKTAMH
Poccuiickoit ®@enepanuy, HOPMAaTUBHBIMU NPABOBBIMU aKTaMH CyObeKTOB Poccuiickoi
Oenepanyy, MyHUIUIAIBHBIMY [IPABOBBIMU aKTaMU;

- B YAOBJIETBOPEHUH 7KaJI00BI OTKA3bIBAETCS.

B ciyyae ycraHoBieHHs B XO/i€ WM IO PE3y/bTaTaM PAacCMOTPEHHUS KaloObl
IIPU3HAKOB COCTaBa AaJMUHHMCTPAaTHMBHOIO IIPABOHAPYIUECHUS WIM IPECTYIUICHUS
JOJKHOCTHOE JIUIIO, PAOOTHUK, Ha/IeIEHHbIE TIOJIHOMOYUSIMH IO pPACCMOTPEHHIO Kajlod B
cooTBeTCcTBUU € 4YacThio 1 crarbu 11.2 @3 N 210-D3, HezaMennUTET,HO HAMPABIISIOT
MMEIOLIUECS MATEPUAIbl B OPTaHbl IIPOKYPATYPBIL.
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5.8. [lopsinok MHGOPMUPOBAHUS 3asIBUTEJIS
0 pe3yJIbTaTaxX pacCMOTPEHHUS KAT00bI

5.8.1. He mno3mHee naHSA, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS IO
pe3ysibTaraM pacCMOTPEHUS JKalo0bl, 3asIBUTEIIO0 B MUCbMEHHON (POpME U 110 JKETaHUI0
3asBUTEIISI B AJIEKTPOHHOM (hopMe HampapiIsieTCsl MOTUBUPOBAHHBIN OTBET O pe3yJbTrarax
PacCMOTPEHUS HKaJIO0BI.

5.8.2. B cnyyae npu3HaHUs KanoObl MOJUIeXkallel yJOBIETBOPEHUIO B OTBETE
3asBUTEIIO JIaeTcsi uHOpMaIIvs o0 AEUCTBUAX, OCYIIeCTBIsIeMbIX JlenapramenTtoM, MOI |
B LEIAX HE3aMEUIMTEIbHOIO YCTPAHEHUSI BBISBICHHBIX HApyIICHUN MpU OKa3aHHUH
MYHUITUTIAILHON YCIIYTH, a TaKKe MIPUHOCSTCS U3BMHEHUS 32 JIOCTABJICHHbBIE HEY/I00CTBA
U yKa3biBaeTcs WHGPOpPMALUMS O JAIbHEHIINX JIEHCTBUSAX, KOTOpbIE HEOOXOIMMO
COBEPIINTH 3asIBUTEITIO B LEJISAX MMOTyUYECHUSI MYHULIMIIATBHON YCITyTH.

5.8.3. B citydae npu3HaHusI 5kano0bl HE MOAJIEKAIEH YIOBIETBOPEHUIO B OTBETE
3a4BUTEIIFO JAKOTCS APIYMEHTHMPOBAHHBIC PA3bSCHEHUS O MOPUYMHAX IPUHATOrO
peLLEeHMs, a TaKKe HH(POpMAIHS O OPSAAKE 00XKaTOBaHHS PUHATOIO PELLEHHUS.

5.9. Ilopsiiok 00:kaJI0BaHUSA PellICHHS 110 JKaji00e

3asgBUTEIL HMEET ImpaBo 00’kaJIoBaTh pEIICHUEC 110 »Kajmooe BBIIICCTOAIIIUM
JOJDKHOCTHBIM JIMIIaM HJIN B BBIHICCTOSIHII/Iﬁ OpraH B IOPAIKE ITOJYNHCHHOCTH.

5.10. ITpaBo 3asBUTE/IS1 HA OJy4YeHHe HH(POPMaLU U IOKYMEHTOB,
He00X0IMMBIX /1151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

3asBUTENb MMEET TMpPaBO Ha TOMyYeHWe HWHPOpPMAIMM U  JOKyMEHTOB,
HEOOXOAMMBIX JJ151 000CHOBAHUS M PACCMOTPEHHS 5Ka00BbI.

5.11. Cnioco0b1 uH(opMHUpOBaHNS 3asBUTEIEH
0 MOPSI/IKeE MOJA4YM M PACCMOTPEHMS KAJT00bI

NudopmupoBanue 3asButeneld 0 MOPSAKE MOJAYd W PACCMOTPEHUS KaloObI
o0ecreunBaeTcst:

- TOCPEICTBOM  pasMellleHus HWHpOpMaluM Ha CTEHJaX B  MecTax
NPEAOCTABICHHUS] MYHUIIMTIAIGHONW YCIIyTH, Ha OQUIMATIbHBIX caiitax [lemapramenTa,
M®II, B cetu UutepHer, Ha EINTY u PIITY;

- B yCTHO# (hopme 110 TeneoHy Wil Ha TMYHOM MPUEME;

- B TMHCHBMEHHON (OpME TIMOYTOBHIM OTIIPABJICHHEM WM DJIEKTPOHHBIM
COOOILIEHHEM 10 A/IPECY, YKA3aHHOMY 3asIBUTEIIEM.
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[Ipunoxenue

K a/IMUHUCTPATUBHOMY
pENIAMEHTY NPEAOCTABIICHUS
MYHULUTIATBHOU YCITYTH
«YCTaHOBJICHHE TICHCUH 32
BBICIIYTY JIET (€KeMeCIYHON
JIOTUJIAThI K TOCYAAPCTBEHHOM
TICHCHH ) JIULIAM, 3aMEeIaBIINM
MYHHILIMIATIBHBIE JTOIDKHOCTH U
JOKHOCTH MyHUIIMTIIAJIBHOM
CITY’KOBD»

oT

(pammnus, uMs, oT4eCTBO (IIPU HATUYHH),
Ipa)XXAaHCTBO, TOKYMEHT,
YAOCTOBEPSIOLINH JTUYHOCTH (cepus,
HOMED, K€M U KOTJIa BbIJaH)

(ampec mpokUBaHUS)

Tenedon
AJipec 371€KTPOHHOM MOYTHI
CHUIIC
(npu HaNMUYUM)
3ASBJIEHUE

[Ipoury ycTaHOBUTH MHE
(MEeHCHIO 32 BBICIYTY JIET, €XKEMECSIUHYI0 JOIJIaTy K TOCYIapCTBEHHOW MEHCUN)

(cTpaxoByO MEHCHUIO 10 CTAPOCTH (MHBAIUTHOCTH ), IEHCHUIO 32 BBICIYTY JIET)
MOJTy4aro B

(HauMeHOBaHUE OpraHa MeHCUOHHOTO 00eCIeUeHHMS)
IleHcust 3a BBICIYTY JIET, €KEMECSYHOE IIOKU3HEHHOE COICPIKAHUE, EKEMECSIUHAs] JOIUIaTa
K F'OCYIapCTBEHHOU IIEHCUH

(Ha3HaueHa/HE HA3HAYAJIACH)

(B ClIydJac Ha3HA4YCHUIA - YKa3arb OpraH, Ha3HAUYMBIIIHI JAaHHYIO BBITIIATY SaHBI/ITeJ'IIO)

Omnwuch JOKYMCHTOB, IMPpHUJIAraCMbIX K 3asBJICHHIO

Ne ni/mm HanmeHnoBanue nokymMeHTa Kon-Bo (1mt.)
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[Tpu HacTyrieHHH OOCTOSITENBCTB, BIUAIONMIMX HA pa3Mep M MOPSIOK BBIIUIATHI MEHCUU 3a
BBICIIYTY JIET, ©XKEMECSIYHOUN JOTIaThl K TOCY/IapCTBEHHON MEHCHH, 0053yI0Ch COOOIIUTH 00
3ToM B 10-IHEBHBII CPOK.

B coorBerctBuun ¢ denepanbHbiM 3ak0HOM «O MEPCOHANBHBIX JTaHHBIX» A0 COIVIacHe Ha
00pabOTKy MOMX MEPCOHATLHBIX JAHHBIX.

« » 20 rojga

(moamnuce)
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