AOMUHUCTPALIUA TOPOOA HOXXHO-CAXAJIMHCKA
NMOCTAHOBJIEHUE

ot 20.08.2021 Ne 2264-n1a

O BHECEHUHU M3MEHEHHUS B
aIMUHUCTPATUBHBIN permamMeHT
IIPEI0CTABIICHHUS MYHUIIUTIATEHON
yCIIyTH «IIpenocraBnenue
uHpopMauM O BPEMEHU U MECTe
KYJIbTYPHO-MAaCCOBBIX U BBICTABOUHBIX

MEpOMPUATHH, OpraHU30BaHHBIX
MYHUILIUTATbHBIMU YUPEIKICHUIMHU
KYJBTYPBD», YTBEPKJICHHBIN
MTOCTAHOBJICHUEM aIMAHHUCTPaIUH
ropojia FOxHo-CaxanuHcka OT

21.12.2020 Ne 3885-ma

B coorBerctBum ¢ ®enepanbupiMu 3akoHamMu 0T 06.10.2003 Ne 131-d3 «O6
oOIMX MpUHIHMIAX OpTaHM3allMd MECTHOTO caMoympaBieHus B Poccuiickoi
@Oenepaunn», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeaoCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUUIAIBHBIX YCIyr», cT. 37 YcTaBa TOpOACKOro OKpyra
«lopong  HOxno-Caxanuuck»  agMuHuctpauuss ropoaa  FOxno-CaxanuHcka,
MOCTaHOBJISIET:

1. BHectn n3MeHeHUe B aIMUHUCTPATUBHBIN PEMIaMEHT MPEI0CTABICHUS
MyHUIMnaneHoi ycnyru «lIpemocraBnenne wHGOpPMAIMM O BPEMEHU M MECTE
KyJIbTyPHO-MAaCCOBBIX M BBICTABOUYHBIX  MEPONPUSATUNA,  OPraHU30BAHHBIX
MYHUIIMTATBHBIMA  YUPEKACHUIAMHU KYJIBTYpPbl», YTBEPKIACHHBIA IOCTAaHOBICHUEM
agmuHuctpanun ropoaa FOxno-Caxamuacka ot 21.12.2020 Ne 3885-ma, n310KUB
€ro B HOBOM peflakiuu (MPUI0KEHHE).

2. OnyOnukoBaTh Hacrosee NocTtaHoBieHue B razere «lOxuo-CaxanmHck
CErOJHS» U Pa3MECTUTh Ha OPUIHAIBHOM caiTe aaMUHUCTpanuu ropoaa HOxkHo-
CaxanuHcka.

3. KoHTpOob MCTIONTHEHUS TOCTAHOBIICHUS AIMUHUCTPAIIMU TOPOAA BO3IOKHUTh
Ha nupekTopa JlemaprameHTa KylibTypbl U TypU3Ma aJIMUHHUCTpauu ropoaa KxHo-
Caxanuncka (I'epacumona U.B.).

Mbsp ropona C.A.Hancaguu



[IpunoxeHne K IOCTaHOBIICHUIO
aMUHUCTpaALUU

ropoaa IOxHo-CaxanuHcka

or 20.08.2021 Ne 2264-na

YTBEpKAEH NOCTAHOBJIEHUEM
agMUHHCTpauuu ropoaa FOxHo-
Caxanmucka ot 21.12.2020
Ne3885-mma

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHW S MYHULIMITAJIBHON YCIIYTU «(ITPEJOCTABJIEHUE
NHOOPMALINMM O BPEMEHU U MECTE KVYJIBTYPHO-MACCOBLBIX U
BBICTABOYHbBIX MEPOITPUSITUI, OPTAHU30BAHHBIX
MYHUIUITAJIBHBIMU YUPEXJIEHMAMU KVYIJIBTYPBI»

Paznen 1. OBILIMWE ITOJIOJXKEHUW A
1.1. Ilpeamer peryaupoBaHusi aAMUHUCTPATUBHOTO perjaMeHTa

Hacrosimuiik  aiMUHHCTpaTWBHBIA  PENNIAMEHT  YCTAHABIMBAET CPOKU U
IIOCIIEAOBATENBHOCTh  AAMMHUCTPATUBHBIX IPOLUEAYP W  aJAMHUHUCTPATHBHBIX
JNEWCTBUU TIPA MNPENOCTABICHMHM MyHMIMNAIbHOW yciyru «lIpemocraBinenne
uHpopMamuu O BpPEMEHHM M MECTE€ KYJIbTYPHO-MAaCCOBBIX U  BBICTABOYHBIX
MEPOIPUATHI, OPraHU30BAaHHBIX MYHULIUATbHBIMU YUPEKICHUAMH KYJIbTYPbI».

1.2. Kpyr 3asBurenei

1.2.1. 3asBuTensMu SBISIOTCS (HU3NUECKHE W IOPUIWYECKHE JIHMIa, 3a
HCKJIFOUCHUEM TOCY/IapCTBEHHBIX OPTaHOB U UX TEPPUTOPHUATILHBIX OPraHOB, OPTAaHOB
rOCYJIapCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB M WX TEPPUTOPHAIBLHBIX OpPTaHOB,
OpraHoOB MECTHOI'O CaMOYIIPABIICHHUS (J1aJiee - 3asIBUTEIH).

1.2.2. [TonHOMOYMSIMH BBICTYNaTh OT UMEHU 3asBUTEJEH MPU B3aUMOJICUCTBUU C
COOTBETCTBYIOIIMMU OpraHaMU HCIIOJIHUTEIBHON BIIACTH, OpPraHaMud MECTHOIO
CaMOYTMPABJICHUS U UHBIMU OpPraHU3alUsIMU NPU MPEAOCTABICHUN MYHUIIUTIATbHON
yCIayru 00JIaJlaloT MX 3aKOHHBIE MPEICTABUTEIN WM JIOBEpEHHBIC Jula (najnee -
MPEICTABUTEINH).

1.3. TpeboBanus k NopsiAKy MHGOPMUPOBAHUS O
IPEJOCTAaBICHUN MyHUIIMIIAJILHOMN YCIyTH

1.3.1. CapaBounast uHbopmarus:
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Anpec  Mecta  HaxoxJeHuss JlemapraMeHTa  KyJbBTypbl W TypHU3Ma
anMuHucTpainuu ropoaa FOxuno-Caxanuncka (nanee — Jlemapramenr).

693000, r.FOxno0-CaxanuHck, yi. Jlenuna, nom 172.

I'padux pabGotel [emapramenTa: moHeneabHUK - msaTHHIA ¢ 9:00 mo 17:00
4acoB.

CnpaBounsle Tenedons! [Jenapramenta: +7(4242) 72-20-69, 31-27-01.

Anpec odpunmansHoro caita Jlenapramenta: http://culture.yuzhno-sakh.ru.

Anpec anekTpoHHOM ouThl Jlemapramenta: culture(@yuzhno-sakh.ru.

1.3.2. Madopmanus no Bompocam MNPEAOCTaBICHUS MYHULUIAIbLHOW yCIyTH
coo0UIaeTcs 3asIBUTEISAM:

- IpU JINYHOM OOpalleHuu B [lenmaprament;

- IpU OOpAILEHUH C HUCMOIb30BAHUEM CPEICTB TEIE(POHHOU CBSI3U MO HOMEPY
tenedona: +7(4242) 31-27-03 (nobaBouHblii 4);

- TIpYU MTUCbMEHHOM OOpalieHuu B JlemapramMeHT 1o Mo4dte Ju00 B JIEKTPOHHOM
BUJIC;

- IOCPEACTBOM Pa3MEILICHUS CBEICHUI:

1) ma odunuanpbHom WHTepHeT-caiiTe Jlemapramenta http://culture.yuzhno-
sakh.ru;

2) B peruoHajbHON TOCYyHapCcTBeHHOW HWH(opmarmoHHON cucteme «llopran
rOCyJapCTBEHHBIX M MYHUIUNAIBHBIX yciuyr (dyHkiuil) CaxaluHCKOW o0acTu»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enmepanpHOI rocymapcTBeHHOUW WH(MOpMarmoHHOW cucteme «EmuHbri
MOPTAJl TOCYAAPCTBEHHBIX W MYyHUUMINAIBHBIX yciyr (pyHkuui)» (manee - EIT'Y)
www.gosuslugi.ru;

4) Ha UHPOPMALIMOHHOM CTEHJIE, PACIIOJIOKEHHOM B JlenaprameHTe;

1.3.3. CBeaeHus 0 Xo/ie MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH COOOIIAI0TCS
3asBUTEJISIM:

- IpY JIUYHOM oOparieHuu B JlenaprameHT;

- pu oOpaiieHun B JlemapTaMeHT C HMCHOJIb30BAaHUEM CPEACTB Tele(OHHOMN
CBSI3H;

- IpY TMCbMEHHOM oOpalieHuu B [lenapraMeHT mo mo4re Jud0 B AIEKTPOHHOM
BHJIC.

1.3.4. UupopmupoBanue nmpoBoauTcs B hopme:

- YCTHOTO UH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH()OPMUPOBAHUSI.

1.3.4.1. VYctHoe wuHpOpMHpOBaHHE  OCYIIECTBISECTCS  CHEUUAIUCTAMU
JlemaprameHTa Tpu OOpallleHUH 3asBUTeNed 3a uHbOpMalMed JUYHO WIM IO
Tenedony.

CrenuanucThl, OCYIIECTBISIONINE YCTHOE UH(POPMUPOBAHUE, MPUHUMAIOT BCE
HE0OXOIUMbIE MEpBI JIJISl a4l MOJHOTO U ONEpPAaTUBHOIO OTBETA Ha MOCTaBJICHHbIE
BOTIPOCHI.
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YctHOE MHGOOPMUPOBAHME KaXKIOTO 3asIBUTENS OCYILECTBISIETCS B TEUEHHUE
BPEMEHHU, HEOOXOAUMOTO /ISl €r0 HHPOPMHUPOBAHUSI.

1.3.4.2. Tlpu otBerax Ha TenedOHHBIC 3BOHKH CIEIUATUCTH JlemaprameHTta
noJipoOHO, B KOPPEKTHOU (opme HMHGOPMHUPYIOT OOpaTUBIIMXCSA 3asBUTENEH IO
MHTEpEeCyoImMM ux Bompocam. OTBET JOMKEH HAuyMHATBCA C HMHPOPMALUH O
HAaMMEHOBAHMHM OpraHa MECTHOTO CaMOYTMpaBlIE€HUS, B KOTOPHIA 0Oparuics
3asiBUTENb, (haMUJIMUA, UMEHH, OTYECTBE W JIOJDKHOCTU CHEIHAIKNCTa, MPUHSIBIIETO
TeneOHHBIN 3BOHOK.

I[Ipu yctHOM oOOpamenun 3asBuUTens (1m0  TeleoHY)  CHEIUATUCTHI
JlemaprameHTa HArOT OTBETHl CaMOCTOSATENBHO. EciM crnenuanuct, K KOTOpOMY
oOpaTuiics 3asBUTEIb, HE MOYKET OTBETUTH Ha BOIPOC CAMOCTOSITENIBHO, TO 3asIBUTEIb
JIOJDKEH OBITh HampaBjieH K JAPYroMy CHEHHAINCTY WU KE€ OOpaTUBIIEMYCS
3asIBUTENI0 JOJDKEH ObITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOXKHO
NOJIYYUTh HEOOXOIUMYI0 MH(GOPMALIMIO, OO CHEHHATUCT MPEAJIaraeT 3asiBUTEIIO
00paTUTHCS MTUCbMEHHO.

1.3.4.3. TlucekMennoe MHGOPMHUPOBAHHUE OCYIIECTBISIETCS MyTEM HaIpaBICHUS
MACBbMEHHBIX  OTBETOB  IIOYTOBBIM  OTHPABICHUEM  WIM  MOCPEICTBOM
MH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CEeTe  0oO0IIero mojp30BaHus (1O
DIIGKTPOHHOM TmMo4YTe, MO (aKcy) HUCXONs U3 BBHIOPAHHOTO 3asiBUTEIEM Crocoba
HAIIPABJICHHS €EMY OTBETA.

OtBer Ha oOpamieHHWE 3asBUTENS MPEIOCTABIACTCS B IMPOCTOW, YETKOW U
MOHATHOM ¢dopMe ¢ yKazaHueM (aMIInKd, WHUIMAIOB, HOMepa TenedoHa
crienuanucra /lemapramenra.

1.3.5. UndopmupoBanue 3asaBuTeaei crieliaIucTaMy MHOTO(YHKIITMOHATBLHOTO
IEHTpa TPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YyCIyr (nanee -
M®II) u pazMenienre UHPOPMALIMK O MPETOCTABIEHUA MYHHUIIMIAILHOU YCIyTH B
M®I] ocymecTBiIseTcss NpPU HaJIWYUK CONIAIICHUS O B3aUMOJCUCTBUU MEXIY
anMuHuctpanuet ropoga FOxno-Caxanmucka u M®PI[ B COOTBETCTBUH C
TpeboBaHusMHU TiocTaHOBIeHUs IlpaButenscTtBa Poccuiickoit denepanuu 0T
22.12.2012 Ne 1376 «O6 yrtBepxkaenuu IlpaBun opraHuzanuu JIeATEIbHOCTH
MHOTO(YHKIIMOHANILHBIX ~ I[IEHTPOB  MPEAOCTABICHUS  TOCYIapCTBEHHBIX U
MYHULIMTATIBHBIX YCIYI.

1.3.6. /lemaprameHT oOecrieunBaeT pa3MeIIeHNE U aKTyaTn3aIuio HHPOPMaIIUH,
YKa3aHHOU B myHKTe 1.3.1 HacTosAIIero pasaenna aIMUMHUCTPATUBHOTO PEITIAMEHTA, HA
uHpopmanmoHHoM creHae Jlemapramenra, oduuuanieHOoM — VHTEpHeT-caiite
JlemaprameHnTa, B TrOCyIapCTBEHHOW HHpopMauuoHHOW cucreme «Peectp
rOCYJapCTBEHHBIX W MYHUUMMOAIBHBIX yCaIyr (QyHKUMI), TPeaoCTaBIsIEMbIX
opraHaMy HMCHOJHUTEIbHON BiacTh CaxaJMHCKOW OO0NacTH, OpraHaMd MECTHOIO
caMOyIIpaBJiIeHUs] MYHHUIIMNAIbHBIX oOpa3zoBaHuii CaxalMHCKOM 00acTH, a TaKxke
MOIBEIOMCTBEHHBIMHM MM YUPEKISHUAMIY (Jajiee — peruoHaibHbIi peectp), PIITY
u EIIT'Y.

Ha EIII'Y u PIII'Y pa3memaercs cieayrorias nHGopMarms:



5

1)  wucuepnbIBarOMiA  NEpEeYEHb  JOKYMEHTOB,  HEOOXOAMMBIX s
MPEAOCTABICHHUS] MyHUIIMIIATIBHON yCIIyrH, TpeOOBaHUs K O(OPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JIOKYMEHTOB, KOTOpbIC 3asBUTEIb BIIpaBe
IPEICTaBUTh 10 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asiBUTEEH;

3) cpok IpenocTaBiIeHHUs] MyHULIUIIATbHON YCIyTH;

4)  pe3ynpTar  NPEAOCTABIEHUS  MYHUIUNAIbHOM  YCIyr'H,  MOpPSAOK
NPEACTABICHUS  JOKYMEHTA,  SBILIIOIIETOCS  pe3yJIbTaTOM  MNPEJOCTaBICHUS
MYHULUIIAJIBHON YCIIyTH;

5) ucuepnbIBaOLIMK IEPEYEHb OCHOBAHUH VISl IPUOCTAHOBIEHUS WIM OTKa3a B
MPEAOCTABICHUN MYHHUIIUIIATBHON YCIYTH;

6) o mpaBe 3asBUTENS Ha JocyaeOHoe (BHeCyneOHOe) oOxaaoBaHUE JEHCTBUMN
(Oe3meiicTBUS) U peIIEHUH, MPUHATHIX (OCYLIECTBIAEMbIX) B XOJ€ MPEAOCTaBICHUS
MYHULUIIAIBHON YCIIyTH;

7) dopmbl 3asBIeHUM (YBEIOMJIEHUM, COOOIICHUI), HCIOIb3yeMbIe TIPU
IPEIOCTABICHUA MYHULIMIIAIIBHON YCIIYTH.

Pasnen 2. CTAHAAPT IIPEJOCTABJIEHUA
MYHUIAITAJIBHOU YCIIVI'U

2.1. HaumeHOBaHNE MyHULIUITAIBHON YCIIYTH

[IpenocraBienne WHPOPMALMM O BPEMEHHM M MECTE KyJIBTYPHO-MAacCOBBIX HU
BBICTABOYHBIX MEPONPHUATUN, OPraHU30BAHHBIX MYHHUIHUIIAIBHBIMU YUYPEKICHUSIMU
KYJIbTYPBL.

2.2. HaumeHoBaHue
opraHa MeCTHOTo camoytmpasieHusi CaxaauHCKON 00J1acTH,
MPE0CTABIAIONIETO MYHUITUTTAIBHYIO YCIYTY

[IpenocraBieHne MyHULMIIAIIBHON YCIYTM OCYIIECTBISECTCS aJMUHUCTpALIUEH
ropoaa lOxno-Caxanuncka yepes JlenapraMeHr.

Kakue-nubo uWHblE OpraHbl  UCIOJIHUTEIBHOW BJIACTH W MECTHOIO
CaMOYTMpaBJI€HUS B MPEIOCTABICHUNA MYHHUITUTIAIbHOW YCITYTH HE YYaCTBYIOT.

JlemapTaMeHT He BIpaBe TPeOOBATh OT 3asIBUTENS OCYIIECTBICHUS JIEUCTBUMA, B
TOM YHCJI€ COTIACOBAaHUN, HEOOXOAUMBIX JIJIsl TIOJYYEHUS MYHUIIMTIATBLHON YCIYTH U
CBSI3aHHBIX C OOpalleHueM B UHbIE TocyaapcTBeHHbIe opranbl, OMCY, opranuzanuu,
3a HUCKJIIOYEHUEM IMOJYyYEeHHUSl YCJIYr M TOJy4YeHHUs JOKYMEHTOB U WH(OpMaIuH,
NPEAOCTABIAEMbIX B pPE3yJibTaTe MPEJOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
NepeyHu, ykazanHele B yactu 1 ctateu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opranuzanuu MpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHMIIMIATbHBIX
yeayr» (nanee — @3 Ne 210-D3).



2.3. Pe3ynprar npenocraBieHus
MYHUIUTNIATIBHON yCIyru

2.3.1. Pe3ynbrarom npeaoCcTaBICHUS] MyHULIUTIAIBHON YCIIYTH SIBISFOTCA:

- 1P MOJIOKUTEILHOM PEIIEHNHU: TMCbMEHHasi HH(pOpMaLus O BPEMEHU U MeCTe
KyJbTYpHO-MAacCOBBIX M BBICTABOYHBIX  MEPONPHUATHI,  OPraHW30BAHHBIX
MYHULIMTIAJIbHBIMUA YUPEKACHUIMU KYJIbTYPBbI;

- IIPU OTPHIATEIILHOM pEIICHUHU: yBelOMIIeHHE 00 OTKa3e B MPEIOCTaBICHUU
uHpOpMAllMU O BPEMEHHM M MECTE€ KYJIbTYPHO-MAacCOBBIX U  BBICTABOYHBIX
MEPONPHUSITHI, OPraHU30BAHHBIX MYHHUIIMIAIbHBIMHA YUPEKICHUSIMU KYIbTYPBbI.

Pemenne 00 oTkaze B NOpeaOCTaBICHWHM HHPOPMALUHU NPUHUMAETCS B
CIIETYIOUIUX CIy4dasiX:

1) orcyrcTBUE B OOpallleHHH 3asBUTENS 3ampoca UHGOpPMAIUU MO MPEIMETY
perynupoBaHus [lenapramenTa;

2) Hepa30OPUYMBOCTh TEKCTA MPU MMUCHbMEHHOM OOpaIllEeHUH 3asIBUTEIIS.

2.3.2. Pe3ynbrar MNpedOCTaBICHHUS MYHULMNAIbHOM YCIYTM HaIlpaBiIseTCs
(BBLIAETCS) OTHUM U3 CIEIYIOIINX CIIOCOOOB:

- B (opMe 3JIEKTPOHHOTO JOKYMEHTa uepe3 JUYHbIA KaOMHET 3asBUTENS Ha
PIITY mu6o Ha aapec 37IEKTPOHHOU MOYTHI;

- B popme gokymMeHTa Ha OyMa)XHOM HOcuTese B JlemapTaMeHTe — MPpU JTUYHOM
oOpailleHnu 3asBUTENS (MPEACTABUTENS 3asiBUTENA) JIMOO MOYTOBOM HANpaBICHUU
3anpoca Ha IPEeAOCTaBIEHUE MYHULMITAIIBHOW yCIIyT B [lenmaprameHT;

- B COOTBETCTBUM C TOPSAJKOM, OINPEACICHHBIM COIVIAIIEHUEM, 3aKJIFOUYEHHBIM
Mexay agmuHuctpauuen ropoga Oxuo-Caxanuncka u MOLI: B popme OymaxkHoro
JIOKyMEHTa, MocTynuBiIero u3 Jlemapramenra, 1M00 JOKYMEHTA, COCTaBIECHHOTO U
3aBepeHHOro MOILI, noATBep>KAalIIeM COAEepKAHUE HIIEKTPOHHOIO JOKYMEHTA,
noctynupiiero u3 JlemapramMeHTta - B Cilydae IOAAYM 3alpoca Ha IOJYyYEHHE
MYHUIIMIIAIBHON ycayru uepe3 MOLI.

2.4. Cpok peoCTaBICHUS] MyHULIUTTAIBHON YCIIyTH

2.4.1. Cpok mpenocTaBieHUs] MYHULIUIIAILHOM yCiIyru - He Oonee 5 paboumx
JTHEN CO JTHS MOCTYIUICHUS 3asBIICHHUS.

2.4.2. B ciyuae npencrasiieHus 3asBieHus dyepe3s MOL] cpok npenocraBieHus
MYHULIMIIAIBHON YCIyTM HUCUHUCIHAETCS cO AHA nepenayn MOL[ 3asgsinenus wu
JIOKYMEHTOB (IIpY UX HAJIMYUK), B JlenapTrameHT.
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2.5. HopmaTuBHBIE PAaBOBBIE aKThI, PETYIUPYIOIIHAE MPEIOCTABICHUE
MYHUILUNAIBHON YCIIyTH

2.5.1. IlpenmocraBieHWE MYHUIMNAIBHON YCIYTHM  OCYILIECTBIAECTCA B
cootBeTcTBUHU ¢ DenepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-D3 «O06 obecnieueHUU
nocTyna K uH(popMamuu O ACATEILHOCTH TOCYJAapCTBEHHBIX OPraHOB M OpPraHOB
MecTHOro  camoympasieHus»  (CoOpanume  3akoHomatenbcTBa  Poccuiickoi
Oenepanuu, 16.02.2009, Ne 7, cT. 776).

2.5.2. llepeyeHb  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYIHPYIOIINX
MPEOCTABICHUE MYHUIIMIATBLHON YCIYTH (C YKa3aHUEM PEKBU3UTOB U MCTOYHUKOB
opuIMaTBLHOTO OMyOMMKOBaHUS), pa3MeliaeTca Ha oduimaibHoM HMHTEpHET-calite
JlenapramenTa, EIII'Y u PIITY).

2.6. N cuepnipiBaroniuii mepeyeHb JOKYMEHTOB,
HEO0OXOIUMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMU
WIA MHBIMU HOPMATUBHBIMH NPABOBBIMM aKTAMM ISl IPEA0CTABICHUS
MYHHUIMIAIBHOMN YCIYTH, C pa3ieIeHUEM
Ha JIOKyMEHTbI U UH()OPMALIHIO, KOTOPbIE 3asBUTEIb JI0JIKEH
IPENCTABUTh CAMOCTOATENBHO, U IOKYMEHTBI, KOTOPBIE 3asBUTEIIb
BIIpaBe MPEeJCTaBUTh 10 COOCTBEHHON MHUIIMATUBE,
TaK KaK OHU NOJJIEXKAT MIPEICTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlnga momydyeHHs] MYHUUUIIAIBHOW YCIyTH 3asBUTENb NPEIOCTABISAET
3asiBIeHHE N0 (hOpMe, COMIACHO MPUIOKEHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY
pernameHTy.

B cnydae mnpencraBiieHusi 3asBICHUS TPU JUYHOM OOpalICHUU 3asBUTEIS
(mpeactaBuTeNs 3asBUTENS) NPEABIBIAECTCS TOKYMEHT, YA0CTOBEPSIIOMINNA JTUYHOCTh
3asgBUTENs (IPEICTABUTENS 3asABUTENS), JUISl YIOCTOBEPEHHUS JUYHOCTU U CBEPKHU
JAHHBIX, YKA3aHHBIX B 3a5BJICHUMU.

B  cmywae  npencraBineHus — 3asgBICHUS  IIPEACTABUTENEM  3asABUTEI
JOTOJTHUTENBHO  NPEIBABIAETCS JAOKYMEHT, MOATBEPKIAOMMI  MOJIHOMOYUS
NPEACTABUTENS  3asiBUTENS, JUIA TMOATBEPXKICHHUS IOJHOMOYMN  IOJHOMOYMS
MPEACTABUTENS 3aBUTEINS U CBEPKH JAHHBIX, YKa3aHHBIX B 3asBJICHUU.

2.6.2. JIoKyMeHTbI, KOTOPBIE 3asBUTENbL 00s13aH MPEIOCTABUTh CAMOCTOSATENBHO,
OoOpaTUBIINCH 32 HUX TMOJYYEHHEM B OpraHbl (OpraHuU3allUM), MPEIOCTABIISIONINE
HE0OXOMMBbIE U 00s13aTeNIbHbIE YCIIYTH, HE MPEAYCMOTPEHBI.

2.6.3. [oxymeHThl (cBeleHHUs), B 00s3aTeIbHOM TOPSAJIKE 3alpailiriBaeMbie
JlemapraMeHTOM B COOTBETCTBYIOIIMX OpraHax (opraHuzalusx) B paMKax
MEXBEIOMCTBEHHOIO ~ MH(QOPMAIIMOHHOTO  B3aUMOJCHCTBUS, B TOM  4YHCIIE
HOCPEACTBOM  MEXBEJAOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJEHUCTBUSA  (KOTOpPbIE
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3asBUTENIb  BIpPaBE MPEIOCTaBUTh 1O  COOCTBEHHOW  WHUIIMATHUBE), HE
MPEyCMOTPEHBI.

2.6.4. 3agBieHUE M JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOAIIMM Pa3/elioM
aIMUHUCTPATUBHOTO  pErlIaMeHTa, MOAAalTCa  3asBUTENIeM  (MpeACcTaBUTEIEM
3asIBUTEIIA):

1) Ha Gyma)kHOM HOCHUTEJNE:

- tnuHO B JlemapramenT yepe3 uinu M®IL], ¢ KOTOpbIM aAMUHUCTPALIMEN TOPOIA
IOxn0-CaxamHCcKa 3aKII0YEeHO CONIallIEHHuE O B3aUMOJICHCTBH,

- TMOCPEJACTBOM TMOYTOBOTO OTIIPaBJICHHS B ajipec [lemaprameHTa ¢ OMNHCHIO
BJIO’KCHUS U YBEJOMIICHUEM O BPYUCHUHU.

2) B popMe AIIEKTPOHHOIO JOKYMEHTA:

- yepes JInuHbId kabunet Ha PIIT'Y.

2.6.5. DJEKTpOHHBIC JOKYMEHTHI JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM,
YCTaHOBJICHHBIM B nojipaszene 2.14 HacTosuero aAMMHUCTPATUBHOTO PErIaMEHTa.

ONEeKTPOHHBIE JOKYMEHTHI, TOCTYNUBIIUE C HapyLICHHEM TpeOOBaHUM,
YCTAHOBIICHHBIX B mozapaszaene 2.14 HacTosmero pasziena aIMUHUCTPATUBHOIO
periaMenTa, CYNTal0TCs HE IPEACTABICHHBIMMU.

Konuu noKkyMeHTOB, IpuiaraéMble K 3asBICHUIO U HaAIlPABICHHbBIE 3asBUTEIEM
MO0 TOYTE, JIOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
MOPSIKE.

2.6.6. 3anpemaercst TpeOOBaTh OT 3asIBUTEIS:

1) mpeacraBieHus: JOKYMEHTOB U MH(POPMAIIUU WIH OCYIIECTBICHUS IEUCTBUM,
MPEACTABICHUE WM OCYILECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
MPABOBBIMU aKTaMH, PETYJIUPYIOINIMMUA OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
MPEeA0CTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

2) npencTaBieHUs JOKYMEHTOB U HH(POPMAIUHU, B TOM YHUCJIE MTOATBEPKAAOIINX
BHECCHHE 3asBUTEJIEM ILIAThI 3a MPEJOCTABICHUE MYHHUITUTIAIBHOW yCIIYTH, KOTOPhIC
Haxo[ATCSl B PACHOPSHKEHUU OpraHa, MpPeIOoCTABISIONIET0O MyHULIMIAIBHYIO YCIIYTY,
MHBIX  TOCyIapCTBeHHBbIX  opranoB, OMCY  nubo0  mHOJABEIOMCTBEHHBIX
rocynapctBeHHbIM  opraHaMm wid  OMCY  opraHuzanuii, ydacTBYIOUIMX B
MPEJOCTAaBICHUN NPEAYCMOTPEHHBIX dYactbto | cratem 1 @3 Ne 210-D3
MYHULIMNAJIBHBIX YCIYI, B COOTBETCTBMU C HOPMATUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanu, HOPMATHUBHBIMU MPaBOBbIMU akTamu (CaxalnHCKOU
00JaCTH, MYHHUIUIIAJIbHBIMU MPABOBBIMU AKTaMHU, 3a HCKIIOYEHUEM JOKYMEHTOB,
BKJIIOYEHHBIX B OIpeaeneHHbld 4acTelo 6 cratem 7 ®3 Ne 210-P3 mnepeuyeHp
JIOKYMEHTOB. 3asiBUTEJIb BOpaBE MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI W
uHpOpMAIIMI0O B OpraH, MOPEeJOCTABISAIONINN MYHUUUNAIBHYIO YCIYTy, MO
cOOCTBEHHOM MHUIMATUBE;

3) mnpencraBieHHs JIOKYMEHTOB UM HMHGOpMALMH, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHUCH IPU MEPBOHAYATIBHOM OTKa3€ B IIPUEME
JIOKyMEHTOB, HEOOXOJUMBIX I MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, TU0O0 B
MPEAOCTABICHUN MyHULIUNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:
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a) WU3MEHEHUE TpeOOBaHWM HOPMATUBHBIX MPABOBBIX AaKTOB, KaCarOUIUXCS
MPEIOCTABIICHUS MYHUIMNAIBHOM YCIYTd, TOCI€ TNEPBOHAYAIBHOM MOJa4Yu
3as1BJICHUA O MPEIOCTABICHUHA MYHUIIMTIAJIBHON YCIYTH;

0) Hanmuuue omUOOK B 3asBJICHUHU O MPEIOCTABICHUN MYHULIUITAIIBHON YCIIYTH U
NOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX /Il MPEJOCTABICHUS MYHUIIUIAIBHOU YCIyTH, TU0OO0 B
MPEJOCTABICHUN MYHUIMUIIAIBHON YCIYyTHM W HE BKIIOUECHHBIX B IPEACTABICHHBIN
paHee KOMILIEKT JIOKYMEHTOB;

B) UCTEUYCHHE CPOKA ICUCTBUS JOKYMEHTOB HJIM U3MEHEHNE HH(POPMAIIUU TTOCTIe
MEpBOHAYAIBLHOIO  OTKa3a B  MpHEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIA
MpPEJOCTaBICHUS ~ MYHULMOAIBHOM  yCIyrd, JuOO0 B MPEIOCTaBICHUU
MYHUIIUTIAJTLHON YCIYTH;

I) BBISIBIICHHE JIOKYMEHTAJIbHO TMOATBEPXKJIECHHOrOo (akra (IPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIIPABHOTO NEUCTBUS (O€3eUCTBUSA) AOIKHOCTHOTO JIUIIA
OpraHa, TMPEIOCTABIISIIONIET0  MYHULIMIAIBHYI  YCIYry,  MYHUIUMNAJIbHOTO
ClyKamiero, pabOTHHUKAa MHOTO(YHKIIMOHAJIIBHOTO IIEHTpPA, MPU IEePBOHAYAIBHOM
OTKa3e B IpUeMe JOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS] MyHUITUTIATIBLHOM
yCIIyrH, 100 B MPEJOCTABICHUU MYHUIIUNAIBHOW YCIYTH, O YeM B MHUChMEHHOM
BHUJIE 3a TOMANKCHIO PYKOBOAUTENS OpraHa, MPEJOCTABISIIONIET0O MYHULHNATbHYIO
yciyry, pykoBoautenss M®OIL] npu nepBoHa4aIbHOM OTKa3€e B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX [IJISi TPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTENh, 4 TAKXKE MPUHOCITCS U3BUHEHUS 32 IOCTABIIEHHBIE HEYIOOCTBRA.

4) npenocraBiieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALMH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM
7.2 vactu 1 crateu 16 @3 Ne 210-D3, 32 UCKIIOYEHUEM CIIy4a€B, €CIIM HAHECEHUE
OTMETOK Ha TaKHe JOKYMEHTHI JTUOO MX U3bITHE SBISCTCS HEOOXOAUMBIM yCIOBUEM
NpEeAOCTaBICHUS] MYHUIIMIAIBHONW YCIYyTH, W HHBIX CIy4aeB, YCTaHOBJICHHBIX
benepalbHBIMU 3aKOHAMH.

2.6.7. Ilpu npeaocTaBlIeHMHM MYHUIIMIIAIBLHON YCIYTH B DJIIEKTPOHHON (hopme ¢
ucnosnb3oBanuem PIITY 3anpenieno:

- OTKa3blBaTh B MPUEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOMWMBIX IS
MPEJOCTABICHUSI MYHUIMNAIBHOW YCIyTH, a TakKke B MPEIOCTaBICHUU
MYHUITUTIAIGHON YCITyTH, CIydae €CIU 3allpoCc M JIOKYMEHTBI, HEOOXOAMMBIC IIJIsi
MIPEIOCTABIICHHS] MyHUITUTIAILHON yCIIYTH, TIOJJaHbI B COOTBETCTBUM C MH(pOpMAITEi
0 CPOKax W MOPSAJIKE MPEAOCTABICHUSI MYHUIIUIIAIbHOW YCIIyTH, ONTyOJIMKOBAHHOM Ha
EITY, PIITY;

- TpeboBaTh MPU OCYUIECTBICHUM 3anucu Ha npueM B Jlenaprament uinu MOI]
OT 3asiBUTEJISI COBEPIICHUS MHBIX ACHUCTBUM, KpOME MPOXOXKACHUS UACHTU(DUKAIINY U
ayTeHTU(UKAIMY B COOTBETCTBMM C HOPMAaTUBHBIMU TMPABOBBIMU  aKTaMu
Poccuiickoit ®Pepepanuu, yka3zaHAs LEId IPUEMA, A TaKXKE IPEIOCTABICHUS
CBEJICHUHM, HEOOXOAMMBIX [UJIsi pacueTra JJIMTEIbHOCTH BPEMEHHOIO HHTEpBala,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TPUEMA.
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- TpC6OBaTB OT 3adBHUTCIIA IIPCACTABJICHUA JOKYMCHTOB, IOATBCPIKIAAIOIINX
BHCCCHHUC 3adBUTCIICM IIJIAThI 3a IIPCAOCTABICHHC MyHHHHHaHBHOﬁ YCIYyTH.

2.7. VcuepnbIBatoUil IepeyeHb OCHOBAHU I
JUTSL OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH

OcHoBaHmeM Juisi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS ~ MYHUUWNAJIbHOW  YCIyTH,  SBISIETCA  OTKA3  3asBUTENS
(mpencraButens 3asgBUTENS) MPU JUYHOM OOpAIICHUU MPEAbSBUTH JOKYMEHT,
YIOCTOBEPSIOIINAN JINYHOCTb.

2.8. UcuepnpiBaronuii nepeyeHb
OCHOBAaHMU JJI IPUOCTAHOBJIEHUS TPEI0CTABICHHUS
MYHUIMTIAJIBHON YCIYyTH UK OTKa3a
B IIPEIOCTABICHUH MYHUIIUNIAIIBHON YCIyTH

OcHOBaHusl AJIsI IPUOCTAHOBJIEHUS NMPEAOCTABICHHUS MYHUIMIIAIBHOW YCIyru
OTCYTCTBYIOT.

OcHoBaHusl JIsi OTKa3a B MPEAOCTAaBICHUM MYHHIMIAIBHOW  yCIYyTd
OTCYTCTBYIOT.

He npeacraBnenue 3asBUTENEM JTOKYMEHTOB, KOTOPHIE OH BIPAaBe MPEACTABUTH
M0 COOCTBEHHOM WHHUIIMATHBE, HE SABJSIETCS OCHOBaHMEM IS OTKa3a B
MIPEAOCTABICHUH YCIIYTH.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJaPCTBEHHOM MOIUIMHBI WU
WHOM IU1aThl, B3UMAEMOM 3a MPEAOCTABICHNE MYHULIMTIAIBHON YCIYTH

HpC,ZIOCTaBJIGHI/IC MYHPIHI/IHaJIBHOI;’I YCIYyTHU OCYIICCTBIIACTCA OecmIaTHO.

2.10. MakcuManbHbIN CPOK OKUIAHUS B OUEPEAN
IIpU MOJIaYe 3aMpoca O MPEAOCTABICHUN MyHULIUNATbHON
YCJIYTH U NMPU MOJTYYEHUU PE3yJIbTara
MPEAOCTABICHUSI MYHULIMTIATLHON yCIYTH

MaxkcumanbHbIi  CPOK OXHJAHUA B OUEpPEeAM IMIpA MOoJaye 3ampoca o
MPEIOCTABIICHUM MYHUUUNAILHOW YCIYyrM W TMpPH TOJYYEHHHM pe3ysbrara
MYHUIUANAIbHOW YCIIYyTY HE JOJKEH MPEBBIIATh 15 MUHYT.
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2.11. Cpoxk peructpanuu 3amnpoca 3asiBUTENS
0 IPEAOCTABIECHUN MYHUIIUNIATIBLHON YCIyTH

PCFI/ICTpaL{I/I}I 3aripoca 3ajABUTCIIA O IIPCAOCTABICHUU MYHI/IHI/IHaJIBHOﬁ YCIyru
OCYHmCCTBICTCA B ICHD ITOCTYIIJICHUA 3aIllpocCa B I[enapTaMeHT HNIn MCDL[

2.12. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX
MPEAOCTABIISIOTCS MYHUIIUIIAIbHBIE YCITYTH

2.12.1. Tlpuem 3agBHUTENEH OCYIIECTBISACTCA B CIIEHUAIBLHO 000PYIOBAaHHBIX AJIS
ATUX LEJel MOMEMICHUSAX, KOTOPbIE OCHAIAIOTCA MHPOPMALMOHHBIMU TaOIUYKaMU
(BBIBECKAMM) U JIOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM JJIs 3asIBUTEJIEH YCIOBUSAM.

[TomenieHns, B KOTOPBIX INPEIOCTABISAETCS MYHHUIMIIAIbHAS YCIyra, JOJIKHBI
ObITh 00OPYIOBaHbl ABTOMATHMYECKOW MOXKAPHON CHUTHalW3allMedl U CpeicTBaMu
NOXKAPOTYIIEHUSI, CUCTEMOW ONOBELICHHUS O BO3HUKHOBEHUM YpE3BbIYAHHOU
CUTYaLlHH.

B 3paHum, rae opraHusyeTcs NpUeM 3asBUTENEH, MPENyCMaTpPUBAIOTCS MECTa
OOLIECTBEHHOTO OJIb30BaHUs (Tyal€eThl).

2.12.2. Mecra oxugaHuss W MecTa JJid MOpHEMA 3alpoCcOB 3asBUTENEH O
MPEIOCTaBICHUH MYHULUINAILHOW YCIYTH JOJKHBI OBITH OOOPYIOBaHBI CTYJIbSIMHU
(KpecenbHBIMU  CEKIUSAMH, CKaMbsIMH), a Takke CcTojamMu (CTOMKaMH) C
KaHLEJIAPCKUMU TPUHAIIEKHOCTAMH JUISl OCYIIECTBIEHUS HEOOXOAUMBIX 3aIUCEH.

2.123. Mecra gns1  uHQOPMHUpPOBAHMS  3adgBUTENEH  00OpyayrOTCA
MH()OPMAIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MeIaeTcs BU3yallbHas U TEKCTOBas

uHpopmarus.
2.12.4. ITomeuieHusi, npeaHa3HAYEHHbIC JJISI PEIOCTABICHUS MYHUIMIIAIBHON
YCIyTH, JIOJKHBI YIIOBJIETBOPSTH TpeOOBaHUSIM 00 obecIieYeHUN

OecnpensTCTBEHHOIO JOCTYIa WHBAJIUIOB K 00bEKTaM COLMAIbHON, MHXEHEPHOU U
TPAHCIIOPTHOM HMHGPACTPYKTYp U K TMPEAOCTaBIsIEMbBIM B HHUX YycClIyram B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickor denepaninii O CONUAIbHOM 3aIIUTE
MHBAJIUOB.

2.12.5. B mnensax oOecnedeHus] TOCTYMHOCTH MYHHUIIMNAIBLHON YCIYTH IS
WHBAJIUJIOB JOJDKHBI OBITH 00CCIICUCHBI:

- YCIIOBHSI OECHPEMSITCTBEHHOTO JOCTyINa K OOBEKTY (34aHUI0, TOMEIICHUIO), B
KOTOPOM TPEAOCTABIAETCS YCIyra, a Takxke JJisi OeCIpensITCTBEHHOTO MOJb30BaHUS
TPaHCTIOPTOM, CPEICTBAMU CBSI3U U MH(DOPMAIINH;

- BOBMOXKHOCTh CaMOCTOSITEILHOTO TIEPEABMIKEHUS 10 TEPPUTOPUH, HA KOTOPOU
PacIoJIOKEHbl OOBEKTHl (3[aHusA, IOMENIEHUs), B KOTOPBIX MPEAOCTaBISIOTCS
YCIIYTH, a TaKXKe BX0JIa B TAKU€ OOBEKTHI U BBIXOJIA U3 HUX, ITOCAJIKU B TPAHCTIIOPTHOE
CPENCTBO U BBICAJIKH U3 HETO, B TOM YHCJIIE C UCTIOIb30BAaHUEM KPECIIA-KOJISCKH;

- COIPOBOXKJEHHWE WHBAIMJIOB, MMEIOIIMX CTOMKHE pacCTpoMCTBa (PYHKIIUU
3pEHUS U CAMOCTOATENIBHOTO MEPEABUKEHNUS;
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- HaAJeXxaliee pa3MelleHne OoOOpydOBaHHS W HocuTenedl wuHpopmanmm,
HEOOXOMMMBIX IS OOCCIeYeHHUs] OCCHPENsATCTBEHHOTO JOCTyNa WHBAIUAOB K
oObeKkTaM (37aHUSM, TOMEIICHHSIM), B KOTOPBIX IPEIOCTABISIOTCS YCIyTH, U K
yCJIyraMm ¢ Y4e€TOM OIpaHMYEHUN UX KU3HEIEATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOW [JIsi WHBAIMAOB 3BYKOBOM M 3pUTEILHOMN
uHopmaIuu, a TakKe HaJIUCEH, 3HAKOB M WHOM TEKCTOBOM U Trpaduyueckon
uH(}OpMaIK 3HaKaMU, BBITIOJTHEHHBIMU pelibepHO-TOUeYHBIM mpudToM bpaitns;

- TOTIYCK CYpAOTIePEeBOAUNKA B TU(PIOCYPOTIEPEBOIINKA;

- JIOMyCK Ha OOBEKTHI (3aHWS, MOMEIICHUS), B KOTOPHIX TPEIOCTABISIOTCS
YCIIyTH, COOaKU-TIPOBOJAHWKA TMPH HAJIUYUHM JOKYMEHTA, IOATBEPKIAIOMICTO €€
cnenuaibHoe oOOydeHWe W BbIaBaeMoro 1o QopmMe W B TOPSAKE, KOTOPBIC
onpenensitoTes GpenaepaabHbBIM OpraHOM HCTIOTHUTEIHHOM BIIACTH, OCYIIIECTRIISTFOIITIM
GYHKIIUA TIO BRIPAOOTKE W pealin3allii TOCYIapCTBEHHON MOJUTUKH W HOPMAaTHBHO-
MIPaBOBOMY PETYIUPOBAHMUIO B c(hepe colraabHOM 3aluThl HACEICHHS;

- OKazaHWe WHBAIWJAM IIOMOIIM B TPEOJOJICHUU OapbepoB, MEMIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JTUAMHU.

2.13. Iloka3zaTenu JOCTYIHOCTH U Ka4eCTBa
MYHULIMTATbHBIX YCIIYT

2.13.1. [loka3zarenu JOCTYITHOCTH U Ka4€CTBA MyHHUIMIIAJIbHBIX YCIIYT:

1) moctymHOCTh MHGOpPMAIMU O TOPSAKE MPEIOCTABICHHUS MYHULUIMAIHHON
YCIIyTH;

2) BO3MOXHOCTb IMOJY4Y€HUS HMHPOPMALMM O XOAE HPEIOCTABICHUS
MYHULMIAIBHON YCIAyrd, B TOM 4YHUCJIE C UCIOJb30BaHUEM HH(GOPMALIMOHHO-
TEJIEKOMMYHHUKAI[UOHHBIX TEXHOJIOTU;

3) BO3MOXKHOCTb MOJYYEHUsS] MyHUIUINAIbHOU yciayru B MO®IL], B ToM uucine
MOCPECTBOM 3aIpoca O NMPEA0CTAaBICHUN HECKOIbKUX YCIYT (Aajiee — KOMIUIEKCHBIN
3a1poc);

4) KoIMYEeCTBO B3aMMOACHCTBUN 3asABUTENSI C JOJDKHOCTHBIMH JIMLAMH IIpU
peOCTaBICHUH MyHUIIUTIIAIIBHON YCIyTH — He Oosee 2;

5) IpOOOKUTENBHOCTh B3aUMOACHCTBUS 3asIBUTENS C TOJPKHOCTHBIMU JIMLIAMU
npu nojade 3arpoca — He Oonee 20 MUHYT, IpU MOJyYEHUU pe3ysbTaTa — He Oolee
15 munyT;

6) coOIoIeHEe CPOKOB MPEIOCTABIECHUS MyHULIUITAIbHON YCIIyTH;

7) IIOCTOBEPHOCTh MPENOCTABIAEMON 3aigBUTENSIM HH(OpMAUUU O MOPSIKE
MPEIOCTABICHHS MyHUIIUNIATBHON YCIyTH, O XO/I€ MPEAOCTABICHUS MyHUIUIIAIbHON
YCIIyTH;

8) oTcyTcTBME OOOCHOBAaHHBIX *ajl00 CO CTOPOHBI 3asBUTEICH HA PEHICHUS U
(wim) neiictBus (6e3neiictBue) JlemapramMeHTa, MYHHITMIIAIBHBIX — CIY)KaIIUX
JlemaprameHTa Ipy IpeI0CTaBICHUH MYHULIUIIAIBHON yCIIyTH;
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9) BO3MOXHOCTH  TOJYYEHHS  MYHUIMNAIBHOM  ycoyrm B  JII0OOM
TEPPUTOPHUATBHOM MoJIpasaeIeHUN MOI] 1o BBIOODY 3asiBUTEIIA
(9KCTEeppUTOPUATILHBIN TPUHIUIT).

2.13.2. ]JlelicTBUs, KOTOpBIE 3asiBUTEIb BIIPABE COBEPIIUTh B AJIECKTPOHHOMU
dbopme npu MoIyd4eHUU MyHUITUTIATLHON YCITyTH:

1) nonyuenue mHGOpMaALMU O MOPSIKE U CPOKAX IPEIOCTABICHUS YCIYIH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3anuch Ha IpUEM B OpraH Uil NOJAYu 3alpoca O MPEAOCTaBICHUHU
MYHHLIMIIAJIBHOU ycinyru nocpencrsoM PIITY;

3) bopmupoBanue 3anpoca 3asButenem Ha PIITTY;

4) nomyuyeHue pe3yibTrara MPEeAOCTABICHHUS MYHHIMNAIbHOU YCIyrd B (opme
AJIEKTPOHHOI'O JJOKYMEHTA;

5) olleHKa JOCTYMHOCTH U Ka4€CTBa MyHULIMIIAIbHON YCITyTH;

6) HampaBlieHHE B J3JEKTPOHHOU (opMme kanoObl Ha PEIICHUS U JACHCTBUS
(Oe3nmeiictBue) [lemaprameHTa, NpPeNOCTaBIAIONIET0 MYHULMIAIBHYIO — YCIYTY,
JNOJKHOCTHOTO Jinia JlenapTaMeHT B X0JI€ MPEAOCTABICHUS YCIYTH.

2.14. Vabie TpeOOBaHUS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MIPEI0CTABICHUS
MYHULUNAIBHOU yciiyru B MOL, o sakcTeppuTOpruaibHOMY IPUHLIUITY U
0COOEHHOCTH TIPENOCTABICHNS] MYHHUIIUTIATHHOU YCIYTH B DJIEKTPOHHOHN (hopme

2.14.1. IIpenocraBienne MyHHLMIIAIbHOU yciuyru B MOL] ocymecrsusercs, B
TOM YHCJIE MTOCPEACTBOM KOMIUIEKCHOTO 3alpOCca, B COOTBETCTBUU C CONIALICHUEM O
B3aMMOJCMCTBUM, 3aKIIOYEHHBIM MEXAy aaMuHuUcTpanuend ropoxa HOxHO-
Caxannuacka u MOLI, ¢ MOMEHTa BCTYIUIEHUS B CUIIY YKa3aHHOTO COIJIALICHHUS.

2.14.2. IlpenocTtaBieHre MYyHULHNAIbHONM YCIYTH MO 3KCTEPPUTOPUAIBHOMY
npuHIUNy (B JI0OOM TeppuTOpHaibHOM mnoxapaszaeneHnu MOL| Ha Tepputopuun
CaxanuHckoil 00nacTH MO BBHIOOPY 3asiBUTENSI) OCYIIECTBISETCS B Clly4ae, €Clu
COINIAIIEHUEM O B3aUMOJCICTBHM, 3aKIFOUCHHBIM MEXIY aJIMUHUCTpPALMEN ropoja
IOxHo-Caxanuucka u MODIl, mnpemycMoTpeHa BO3MOXHOCTh HalpaBJICHUS
JOKYMEHTOB B 3JIEKTPOHHOM (hopMmarTe.

2.14.3. IlpeagocTtaBieHre MYHULHMNAIbBHONW YCIAYTH OCYIIECTBISTHCS B
ANIEKTPOHHOM (opme depe3 IJMYHBIA KaOWHET» 3asBUTENs (IIPEeICTaBUTENS
3asButensi) Ha PIII'Y ¢ ucnonb3oBaHuMeM €AWMHON CHUCTEMBI HICHTHU(UKAIUUA U
ayTeHTH(UKAIMU, TU00 Yepe3 eAUHYI0 CUCTEMY.

Jns moanmucaHus 3asBICHUS, MPEAYCMOTPEHHOro MyHKTOM 2.6.1 moapasnpena
2.6 pa3nena 2 HACTOALIETO AMUHUCTPATUBHOIO PEMIAMEHTA, UCITONIB3YETCSA MPOCTas
AIEKTPOHHAA MOAINUCH.

DONEeKTpOHHBIE  JOKYMEHTbl M DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npenocTapisgeMbie depe3 "Jluuabiii kabunetr" Ha PIIT'Y mOMKHBI COOTBETCTBOBATH
CJIETyIOITUM TPEOOBAHMS:
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1) pasmep omHoro daiisia, COAEPKAIIETO DJJIEKTPOHHBIM JOKYMEHT WU
AJIEKTPOHHBIN 00pa3 JIOKyMEHTa, He JOJbKeH mpeBbimath 10 MO. MakcuMmanbHbIN
obweM Bcex ¢aiioB - 50 MO;

2) nmomyckaeTcsi MpenocTaBisaTh (ainbl cienyromux Gopmaron: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue ¢aiiaoB, UMEIOITUX
dbopmMarel, OTIIMYHBIE OT YKa3aHHBIX, HE TOTTYCKAETCS;

3) nokymenTtsl B hopmare Adobe PDF momkHbBI ObITH OTCKAHUPOBAHBI B YEPHO-
oemom 1mOO cepoM IBETe, OOECIEYMBAIONIEM COXPAHEHHE BCEX ayTEHTUYHBIX
MPU3HAKOB MOMJIMHHOCTU (KauecTBO - He meHee 200 Toyek Ha AOWM), a UMEHHO:
rpaduyeckoil MOJNUCH JIHIla, TIeYaTH, YIJIOBOTO IITaMma OJliaHKa (eclii MpUueMiIeMo),
a TaK)Ke PEKBU3UTOB JIOKYMEHTA,

4) KaXIbIi OTACIbHBINA JOKYMEHT JODKCH OBITh 3arpy’KeH B CHCTEMY IOJIa4H
JOKYyMEHTOB B BUAe otTnaeiabHoro ¢aina. KonudecTtBo (aliaoB  IOIKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaWMMEHOBaHWE (ailIoB JOIDKHO
MO3BOJIATH UACHTU(PUIIUPOBATH IOKYMEHT U KOJTUYCCTBO CTPAHMI] B JOKYMCHTE;

5) (aiinbl He TOJKHBI COAEPKaTh BUPYCOB U BPETOHOCHBIX ITPOrpamM.

COCTAB, [IOCJIEJJOBATEJIbHOCTb U CPOKU BBITIOJIHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEAYP (AENCTBUIT), TPEBOBAHMS K
TTOPSIJIKY MX BBITIOJIHEHM S, B TOM YMCJIE OCOBEHHOCTU
BBLITTOJTHEHUS AJIMUHUCTPATUBHBIX TTPOLIEAYP (IEMCTBUIN) B
SIIEKTPOHHOU ®OPME, A TAK)KE OCOBEHHOCTH BBITTOJTHEHUSA
AJIMAHUCTPATUBHBIX ITPOLIEJYP (AEMCTBUIT) B M®I]

3.1. McuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MIPOLIEAYP

[IpenocraBienrie MyHULMNAIBHOW YCIYyTM BKJIIOYAaeT B ceOs  Cleayrolue
aIMHUHUCTPATUBHBIE IPOLEAYPHI:

- IPUEM 3asBJICHUS O IPEAOCTABICHUU MYHHUIUIIAIBHON YCIIYTH;

- pacCMOTpEHHE 3asBJICHUS O MPEAOCTABICHUU MYHUILMIIAIBHON YCIYTIH,
IIOATOTOBKA PE3yJbTaTa MPEI0CTABICHUS MYHULIIMTIIAJIbHON YCIIYTH;

- HanpasyieHue (Bblauya) pe3ylibrara npeoCTaBICHUsI MyHUIIUIIATbHONW YCIYTH.

3.2. IIpueM 3asBiIeHHS O NPEIOCTABICHUN MYHHUIUITAJIBHON YCIYTH

3.2.1. OcHoBaHMEM i1 Hayaja AaJMUHUCTPATUBHOM NPOLEAYPHI SBISAETCS
IIOCTYIUIEHUE 3asBICHUS U JOKYMEHTOB, YCTAaHOBJIEHHBIX ITYHKTOM 2.6.1 monpasnena
2.6 paznena 2 HaCTOSIIErO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2.  JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBIIIOJHEHHUE
aJIMMHHUCTPATUBHON NPOLEAYPHI, ABIAETCS BEAYLIUI COBETHUK OTAENA KyJIbTYpPHON
noauTuKy JlemapraMeHTa, OTBETCTBEHHBI 3a NpUeM 3asBieHMs (Jajnee -
CHELHAJIUCT, OTBETCTBEHHBIN 3a MIPUEM JTOKYMEHTOB).
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Cneumnanuct, OTBETCTBEHHBIH 3a TPUEM JIOKYMEHTOB, OCYUIECTBISET
clelyouue aAMUHUCTPATUBHBIE 1EUCTBUS:

1) npu au4yHOM OOpalleHuu 3asBUTENS (IIPEACTABUTEINS 3agBUTEINS) MPOBEPSET
HaJIMYUE JIOKyMEHTA, YAOCTOBEPSIOIIETO JHMYHOCTh 3asBUTENs (IPEeICTaBUTEIS
3asIBUTEIA);

2) mpu HaJWYUKM OCHOBAHUS JJIs OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
IUISL TIPEIOCTABIEHNS MYHHMIMIAIBHOW YCIYTH, YCTAHOBJIEHHOIO Mozpaszzaesiom 2.7
pazzena 2 HAcTOSUIEr0 aAMUHUCTPATUBHOIO PENIAMEHTA, OTKA3bIBAET B IIPUEME C
pPa3bsCHEHHEM NPUYNH;

3) mpu OTCYTCTBMM OCHOBAaHMS JJId OTKa3a B IpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPEIOCTABICHHUS MYHULMIAIBHON YCIYI'HM, YCTaHOBJIEHHOIO
noapasaenoM 2.7 pasmena 2 HACTOSIIETO aAMUHHUCTPAaTMBHOIO PEITIAMEHTa,
OCYLIECTBIISIET IPOBEPKY MPEACTABICHHOTO 3asBJICHUS, PETUCTPUPYET 3aMpoOC;

4) nmpu NUYHOM OOpAIEHWU BBIAET 3ASBUTENIO WIM €ro MpeACTaBUTENIO
pPACHUCKY B MOJIy4YEHUU JOKYMEHTOB C YKa3aHUEM UX MEPEUHS U 1aThl MOJIyUYCHUS;

5) mpu MNOCTYNJIEHUH 3asBICHUS TOCPEACTBOM IIOYTOBOIO OTIPABICHUS
HAIpaBJSIET PACHUCKY B MX IOJYYEHUHM [0 YKa3aHHOMY B 3asBJICHHH IIOYTOBOMY
aapecy,

6) mpu TOCTYIUICHMM 3asBJICHUS U JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX
JOKYMEHTOB OOecIeurBaeT HampaBiieHue (IpeICTaBUTENIO 3asBUTENS) COOOIEHUE
00 HX MOJNy4eHHH C YKa3aHHEM BXOMAIIEIO PETrHCTPAIMOHHOTO HOMEpa, AaThl
MOJIyYEeHHS B JIMYHbINA KaOWHET 3asBUTENS (IpeacraBurens 3assurens) Ha PIITY;

7) nepenaeT 3asBJICHUE U TOKYMEHTHI JOXKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
pPacCMOTpEHHME 3asiBI€HUS O MPEJOCTABICHUUM MYHUIMOAIBHOM yCIyrd U
MpUJIaraeMbIX K HEMY TOKYMEHTOB, IOATOTOBKY pe3yJibTaTa.

3.2.3. Ilpuem 3asgBi€HUs O NPEAOCTABICHUM MYHHIMIIAIBHOW YCIyT'H
OCYIIECTBIISIETCS B IEHb €r0 MOCTYIUIEHUs B JlenapTameHT.

3.2.4. Kpurepuem  OpUHITUA  pEIIEHUA B  paMKaxX  HACTOSIIEH
aJIMMHHUCTPATUBHON MpOLEeTypbl HAIMYUE JTU00 OTCYTCTBHE OCHOBAHUH I OTKa3a B
npueme.

3.2.5. Pe3ynpTaToOM BBINIOJHEHUS AJMHUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
IIPUEM U PETUCTPALU 3asBJICHUS U IPUIAraeMbIX JTOKYMEHTOB.

3.2.6. CnocoboMm ¢Qukcanuu pe3yiabTaTa BBIMOTHEHUS aAIMUHUCTPATUBHON
NpoLEeNypbl  SBJECTCS BblIa4a (HAmpaBi€HUE) 3asABHUTENO  (IIPEACTaBUTENIO
3asIBUTEJIS) pACTIUCKH (COOOIIEHHUS) O TTOYUYEHUH 3asBICHUS.

3.3. PaccmoTtpenue 3asBiaeHNs O MPEAOCTABICHUN MyHULIMTIIAIbHON YCIYTH,
MOJITOTOBKA pe3yJbTara MpeJ0CTaBICHUS MyHULIUIIAIbHON YCIIyTH

3.3.1. OcHoBaHueM JUisl Hayalla AAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
MOCTYIUICHUE 3aPETUCTPUPOBAHHOTO 3asIBICHUS O MPENOCTABICHUH MYHUITUTIATIBHOM
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YCIAYyTH W TpUiaraéMbIX K HEMY JOKYMEHTOB [Jisi TOATOTOBKH PEIICHUS O
MPEA0CTABICHUN MyHUIIUTIATBHOMN YCIIyTH.

3.3.2. JIOJOKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 33 PACCMOTPEHUE 3asIBJICHUS
O MPEIOCTABICHUM MYHULHMNAIBHON YCIIYIHM, HOATOTOBKY pPE3YJIbTATa, MPUHITHE
pELIEHUS], SIBISIOTCS:

1) cnenmanuct JenapramenTa, B JOIKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOJUT
BBIIIOJTHEHWE HACTOAIIEH aAMUHHUCTPATUBHOW TMPOUEAYPhl B COOTBETCTBUU C
JIOJDKHOCTHOM MHCTPYKLMEH (11ajiee — CIeUaInCT, OTBETCTBEHHBIN 3a MOJATOTOBKY );

2) nupextop [emaprameHnTa (fanee - pyKOBOAUTEND).

3.3.3. Cneuuanuct, OTBETCTBEHHBIH 3a MOATOTOBKY, BBIIIOJHSET CIEIYIOLIUE
aJMUHUCTPATUBHbBIC JEUCTBUS:

1) ocyuiecTBIsSIET MOPOBEPKY MPEACTABICHHBIX 3asBJICHUS U JIOKYMEHTOB,
MOATOTOBKY MPOEKTA:

- TUCbMEHHOM HWH(GOpPMALUM O BPEMEHH M MECTE€ KYJIbTypPHO-MAacCOBBIX U
BBICTABOYHBIX MEPOIPHUITHH, OPTaHU30BAHHBIX MYHUIIMNAIBLHBIMUA YUPEKICHUSIMU
KYJIBTY DB,

- yBeZIOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUN UHPOPMAIIUA O BPEMEHU U MECTE
KyJIbTyPHO-MAacCCOBBIX M BBICTABOYHBIX  MEPONPHUATHUI,  OPraHU30BAHHBIX
MYHULIMTIAJIbHBIMU YUPEKACHUIMU KYJIbTYPBHI;

2) nepenaet MPOEKThl PyKOBOJIUTEIIO AJISI PACCMOTPEHUSI.

3.3.4. PykoBoUTEIb BBIMOIHSET CIEAYIOIINE aIMUHUCTPATUBHbBIC IEUCTBUS:

1) mpoBepsieT NaHHbIE, YKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBUU 3aMEUYaHUM TOJMUCHIBAET MPOEKT U TMEpPeNaeT €ro
JIOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HalpaBJeHUE pe3yibTrara IPea0CTaBICHUS
MYHUILIUTIATLHON YCIYTH;

3) mnpu HaIMYMM 3aMEUaHUN  BO3BpAIlaeT JOKYMEHTHI  CIEHHAIHUCTY,
OTBETCTBEHHOMY 3a MOJITOTOBKY, TUTSt MTOBTOPHOTO OCYIIIECTBIICHUS
aJIMUHUCTPATUBHBIX JEUCTBUH, YKa3aHHbIX B myHKkTe 3.3.3. moapasmena 3.3
HACTOSILIETO pa3ziesia aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.5. Cpok paccMOTpeHHs 3asiBI€HUS O MPEAOCTABICHUM MYHUIUIIAIbHOM
YCIYTH W TOATOTOBKU pe3yibTara MPEJOCTaBICHUS MYHHIIMNAIBHOW YCIyru - 3
pabouynx JHS CO JHSA TEepenaddl TOKyMEHTOB JJIi PACCMOTPEHUS W TOJATOTOBKHU
pe3ysbTara NpeloCTaBICHUS MYHUITUTIAIBHOW YCITYTH.

3.3.6. Kpurepuem  OpuHATHUA  pEUIEHUWS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHON MPOIIEAYPHI SIBISETCS HAIMYKUE UM OTCYTCTBUE OCHOBAHMM st
MPUHSITUS OTPUIIATEIBLHOTO PEIICHUS.

3.3.7. Pe3ynpTaTOM BBHITIOJHEHUS AIMUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
JIOKYMEHT, SIBJISIIOIIUICS PE3yJbTaTOM MPEI0CTaBICHUS MYHUITUIIAIbHOW YCITYTH.

3.3.8. Cnocobom (¢ukcanuu pe3yiabTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOMN
MPOLEAYPHl SIBISETCS JOKYMEHT, SBISIOIIMICA pe3yabTaTOM MPEI0CTaBICHUS
MYHHULIMTIAJIBHON YCIYTH.



17

3.4. HammpaBneHue (Bbl1a4ya) pe3yabTaTa IpeaoCTaBICHUs] MyHUIIUTTATbHON
yCIyTH

3.4.1. OcHoBaHumeM UIsl HadajJla AAMUHUCTPATUBHON MNPOLEAYPHI SBISIETCS
[OCTYIUUICHUE IIOAIMCAHHOIO JIOKyMEHTA, ABJISFOLLETOCS pe3ynbTaToM
[IPEAOCTABICHNS MyHULIUIIAIBHON YCIIyTH.

3.4.2. JIOMKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 33 HAIpaBJICHUE PE3yJbTaTa
IIPEJOCTABICHUS MYHULMIIAIIBHOW YCIIYTH, SIBISETCS ClieuanucTt /lemapramenra, B
JIODKHOCTHBIE ~ OOSI3aHHOCTH  KOTOPOTO  BXOAWUT  BBINIOJIHEHWE  HACTOAIIECH
AIMUHHUCTPAaTUBHOW MNPOLEAYPbl B COOTBETCTBHHM C JOJDKHOCTHOM HWHCTPYKIUEH
(manee — cenMaNKCT, OTBETCTBEHHBIN 3a HAIPaBJICHUE PE3YJIbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 32 HAIIPABICHHME PpE3yJbTaTa, BBIITOJHSIET
CIIEAYIOIINE aJMUHUCTPATUBHBIC NECHCTBUS:

1) mpu mMoOCTymi€HUH 3asiBICHUS W JOKYMEHTOB MpPH JIMYHOM OOpalieHuu
3asBuTeNs B JlemaprameHT KOO MOYTOBBIM OTIIPABICHUEM U BBIOOpPE 3asiBUTENIEM
crocoba MOIy4YeHHUsl pe3ysibTaTa YCIYTd IpHU JUYHOM OOpallleHUU - YBEIOMIISET
3asgBUTENs (MPEACTABUTENS 3asABUTENS) MO TENEPOHY O BO3MOXKHOCTU IOIYUYEHUS
JOKYMEHTa C TMOCJIEIyIOIed ero BblJaueld MpH JUYHOM OOpallleHUW 3asBUTENSA
(IpeacTaBUTEIS 3asBUTENS);

2) mpu TOCTYIUICHHM 3asiBICHHUS M JIOKYMEHTOB NIpPHU JUYHOM OOpalleHuu
3asBuTeNs B JlemapramMeHT JMOO MOYTOBBIM OTIIPABIEHUEM U BBIOOpPE 3asBUTENIEM
cnoco0a TMOJy4YeHHs] pe3yiabTara IOYTOBBIM OTIPABICHUEM —  HAINpaBISET
IIOCPEACTBOM IOYTOBOTO OTIIPABICHUS C YBEIOMJIIEHUEM O BPYYEHHHM TOKYMEHT,
ABJISIFOLANCS PE3YJIBTATOM MPEIOCTABIEHNS MYHULUIIAIBHON YCIIyTH;

3) npu BbIOOpE 3asiBUTENEM CIOCO0A TMOMYyYEHHs pe3yjibTrara YCIyTrH 4epes
M®OII — ocyiiecTBasI€T B COOTBETCTBUU CO CIIOCOOOM, OIpPE/ICIEHHBIM COTIAICHUEM
o B3aumozneucteuu ¢ M®II, nepenayy pesynprara IpeaOCTaBICHNAS MYHULIUIIAIBHON
yciyru B MOI;

4) npu BbIOOpEe 3asBUTENEM cloco0a NOIydYeHUs pe3ysbTara yYCIyr'd B
AIIEKTPOHHOM BHJIE - HaIIpaBJIAET Yepe3 JUYHbIN KaOWHET 3asBUTENS MO0 Ha aJpec
WIEKTPOHHOM II0OYTHI YBEAOMJICHME O IIPUHATUM pPELICHUs C IPUIIOKEHUEM
IEKTPOHHOM KOIMM JOKYMEHTA, SBIIIOLIEIOCS pe3ylbTaroM IMPEIOCTaBICHUS
MYHHLMIIAJIBHON YCIYTH.

Cpox HampaBieHus (BbLIa4M) pe3yJpTaTa MyHHIIMNAIbHOW YCIYTH - B T€UEHUE
1 pabouero qHs CO AHS MOATOTOBKHM pe3ysbTara MpeJOoCTaBICHUS MYHULUIAIbHON
YCIYTH.

3.43. KpurepueM  nOpuHATHS  pelIeHHs B paMKax  HacTosALIEH
aMUHUCTPATUBHON TPOLEAYpbl SIBIsETCS BBIOPAHHBIA 3asgBUTENEM CHOCOO
NOJIyYEHUSI pe3yibTara yCIIyTH.

3.4.4. Pe3ynpraToM BBINIOJIHEHUS aJIMHHHMCTPATUBHOW IIPOLEAYPHI SBIISIETCS
HAIIPaBJICHUE 3asBUTEIIO JOKYMEHTA, SBIISAIOLIETOCSA PE3Yy/IbTaTOM IIPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYTH.
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3.4.5. Cnocobom (ukcanuu pe3yiabTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOMN
MIPOIIETYPHI SBISICTCS OTMETKA O HANpPABJICHWH (BBIIA4€) TOKYMEHTA, SBIISIOIIETOCS
PE3yaBTAaTOM IPEIOCTABICHUS MYHUIIMITAIBHONW YCITYTH.

3.5. Ilopsiiok OCyIIeCTBICHUS aAMUHUCTPATUBHBIX MIPOLIETYP

B DJIEKTPOHHOM (hOopMe, B TOM YUCIIE C UCTIOIb30BAHUEM
EIIT'Y u PIITY

3.5.1. IlonydeHnue 3asiBUTEIEM B IEKTPOHHOU opMe MH(DOPMAITUU O CPOKAX U
NOPSIIKE MPEIOCTABIECHNUS MYHHIMNAIBHOW YCIYTH OCYIIECTBIISIETCS MOCPEICTBOM
PIITY.

3.5.2. 3anuck B 3MEKTPOHHOM (Qopme Ha mpuem B JlemapTaMeHT AJisl MOAAYU
3ampoca O TPEAOCTABICHHMM MYHHULMUNAIBHOM YCIyTM IIPOU3BOAUTCS YEPE3
opuumansHelil cailit Jlemapramenra, PIITY.

3asBUTENIO MPEAOCTABIISIETCS BO3MOXKHOCTD 3allMCU B JIFOObIe CBOOOJHBIC IS
npuemMa JaTty U BpeMs B Ipelesiax yCTaHOBJIEHHOTO B Jlemapramenrte rpaduka
MpyUeMa 3asBUTENEH.

3anuck B 3MeKTpoHHON (opme Ha mpuem B MODIl mis momaum 3ampoca o
MPEIOCTABICHUH MYHUIIUIIAILHON YCIYyTU TIPOU3BOIUTCS Yepe3 opUIManbHbIi CalT
ML, PIIT'Y.

3.5.3. @opMmupoBaHuE 3ampoca 3asBUTEJIEM OCYIIECTBISAETCS MMOCPEICTBOM
3aMoJHEHHUS IIEKTPOHHOU (hopmbl 3anpoca Ha PIITY.

3.5.4. Ilpu mopaye 3asBUTENIEM 3alpoca B AIEKTPOHHOM (opMe He TpedyeTcs
MPENI0CTABICHHUE 3asBUTENIEM JOKYMEHTOB Ha OyMaKHOM HOCHTEIIE.

3.5.5. Ilpu HampaBieHUH 3arpoca Ha NPEeAOCTABICHUE MYHUIIMTIATBHON YCIIyTH
yepe3 PIII'Y wampaBineHue cooOIIEHUs O MpHUEME 3ampoca OCYLIECTBISIETCS B
JUYHBIA KaOUHeT 3asBuTens (mpencraButens 3assurens) Ha PIITY.

3.5.6. IlomyueHue 3asBUTEIIEM B DJIICKTPOHHON (QopMe cCBeleHHl 0 Xoje
BBIIIOJIHEHUSI  3allpoca O NPEAOCTABICHUM MYHUUUNAIBHON  YCIyru -
OCYIIECTBIISICTCS Yepe3 TUUHBINA KaOUHET.

3.5.7. Tlpu BwIOOpE 3asBUTENEM CMOCO0A TMONY4YEHHUs pe3yiabTara YCIYyrd B
AJIIEKTPOHHOM BHUJE YBEAOMJIEHME O NPUHATUU PEHIEHUS C [OPUIOKECHUEM
AJIEKTPOHHOM KONMHU JIOKYMEHTA, SBIISIFOLIETOCS pe3yJIbTaTOM MPeJOCTaBICHUS
MYHULMIIAJIBHOMN YCIyTH, HAallpaBIseTCs Yepe3 IMUHbIA KaOnHeT 3asButens Ha PIITY
100 Ha apec EKTPOHHOMN MOYTHI.

3.5.8. B anekTpOoHHOM BHJ€ Xajlo0a Ha HAapyLIEHHE NOps/Ka MPEeI0CTaABICHHUS
MYHUIIMTIATLHON YCIYyTH U A0CYyAeOHOro (BHECYIeOHOro) 00XaloBaHUs PEIICHUN U
nerctuil (6eznerictBus) OMCY B mpoliecce NoaydeHUs] MyHUIIMNAIBHON YyCIyTu
MOXXET OBITh MMOAaHa 3asgBUTEIEM MOCPEACTBOM oduiuaibHoro caita OMCY, M®I]I,
EIII'Y, PIIT'Y, denepanbHOil TrocymapcTBEHHOW WHOOPMAIIMOHHOW CHUCTEMBI,
obecneyrBaroIieil mpoiecc J0CyAecOHOro (BHECYIeOHOr0) 00KaJIOBaHUS PEIICHUN U
nencTBuil (6e3nencTBys).
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3.6. Oco0eHHOCTH NPENOCTABICHNUS] MyHUIIMIANbHOU yciyru B MOL]

3.6.1. IIpenocraBnenne MyHuIMnaiabHou yciayru B M®I] ocymiectBiusiercss npu
HaJIMYUU COMIALICHUS O B3aMMOJICUCTBUU, 3aKIIOUEHHOTO MEXIY aJIMUHHUCTpALUEN
ropoaa FOxno-Caxanuncka u MOLI.

3.6.2. CocTaB aIMUHHUCTPATUBHBIX Ipoleayp (aeicTBuil), Beinoaasembrx MOII;

3.6.2.1. [Ipuem 3asBieHuss 0 NPEAOCTABICHUN MyHUIIUITAIBHON YCIyTH.

OcHoBaHMEM JJI1 Havyajla aJIMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS JTUYHOE
oOpanieHue 3aaBuTess 1uoo ero npeacraBuresns B MOLI.

Pa6otauk M®II;

1) npoBepsieT HalIMuYKWE JOKYMEHTOB, MOATBEPKIAIOIIMUX JUYHOCTH 3asBUTEIS
(npencraBuTeNs 3asBUTENSA);

2) npy HaJMYUU OCHOBAHUSA Ul OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
IUISl TIPEJOCTABIICHUSI MYHMIMITAJBHOW YCIYT'M, YCTAHOBJIEHHOIO moapasnuesom 2.7
paszena 2 HAaCcTOAILIET0 aJMUHHCTPATUBHOIO PEMIAMEHTA, OTKAa3bIBAET B IPUEME C
Pa3bSICHEHUEM IIPUYMH;

3) mpu OTCYTCTBMM OCHOBaHHUS [UJIi OTKa3a B TIpHEME JOKYMEHTOB,
HEOOXOAMMBIX [JIsl TPENOCTABICHUS] MYHUIIMIIAIBLHON YCIYTH, YCTaHOBIIEHHOTO
noxpaszaenoM 2.7 pas3gena 2 HACTOSILETO0 aJMUHUCTPAaTUBHOIO PEIIAMEHTA,
OCYIIECTBIISET MIPUEM 3asBICHUS 100, B Cllydae BbIOOpa 3asiBUTENS (IIPEICTaBUTEIS
3asBUTEIIS]) U OOpalieHuu 3a ABYyMs U 0oJiee yCiayraMmu, KOMILUIEKCHOTO 3aMpoca;

4) npu OTCYTCTBHUH 3JIEKTPOHHOI'O JOKYMEHTOOOOpoTa ¢ JlemapramMeHTOM HpH
HEOOXOMMOCTH OCYILIECTBIISIET CHSATHE KOIMHMH C OPUTMHAJIOB JOKYMEHTOB M HX
3aBEpEHUE;

5) nOpu HamUMYMM BJIEKTPOHHOTO JOKyMeHTooOopora ¢ JlemaprameHTOM
OCYILIECTBIISIET TOJATOTOBKY 3JEKTPOHHOTO o0Opa3a 3asBieHUs (KOMILJIEKCHOIO
3anpoca) u JOKyMEHTOB (TpHU HAJIMYUH), OPUTHHAIIBI BO3BPAIAET 3asIBUTEINIO;

6) BbIIAET 3asABUTENIO WIM €ro IMPEACTaBUTENI0 PACIUCKY B IMOJYYECHUU
3asBJICHUS] C yKa3aHWEeM JaThl MOJNy4YeHHs (Janee — pacmucka) jubo, B cCiyyae
IIOJIyYEHUSI YCIYyTM B COCTABE KOMIUIEKCHOTO 3alpoca, - BTOPOM 3K3EMILIAP
KOMIIJIEKCHOTO 3aIpoca.

[Ipuem 3asBIIEHMS O NPENOCTABICHUM MYHULHUNAIBHOM yciyru B MOI]
OCYILIECTBISICTCS B IEHb OOpalieHus 3asBUTENS (IIPEACTAaBUTEIISI 3aABUTENS).

3.6.2.2. Brinaya pe3ysprara MyHUIUITAIIBHOW YCIIYTH.

OcHoBaHueM i1 Hayajga aJIMUHHUCTPAaTUBHOW  NPOLEAYpPHl  SBISIETCS
nocrymwieHue B MOI[ u3 JlemaprameHra JOKYMEHTA, SBIAIOLIEIOCS PE3yIbTaToOM
MYHULIMIIATBHON YCIYTH.

Pa6oTtHuk M®II;:

1) B cilyyae MOCTYIUICHUS B COOTBETCTBUU C COIVIAIIEHHEM O B3aUMOCHCTBUU
JOKYMEHTA, SIBISIOIIETOCA PEe3yJIbTaTOM MYHUIUIIAIBHOW YCIYrH B 3JEKTPOHHOM
dbopmare, TMOAMUCAHHOTO  OJJIEKTPOHHOW  TOMMHUCHIO  JOJHKHOCTHOTO  JIMIA
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JlemaprameHTa, OCyHIECTBISET NOATOTOBKY M 3aBEPEHUE JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJNE, MOATBEPKIAIOIINX COAEPKAHUE IIEKTPOHHBIX JJOKYMEHTOB;

2) uHoOpMHUpYET 3asBUTEIS O TMOCTYIUICHUU JOKYMEHTA, SBISIOIIETOCS
pE3yAbTaTOM MYHUIMIAIBHOM YCIYyrH, CHOCOOOM, YKa3aHHBIM 3asBUTENIEM MpHU
1oJlaue 3amnpoca Ha MpeA0CTaBICHHEe MYHHUIIUTAIbHOU YCIYTH;

3) npu oOpamenuu B MODIl 3asBurens (mpeacTaBUTENs 3asBUTENS) C
JOKYMEHTOM,  Y/IOCTOBEPSAIOIIMM  JIMYHOCTh  (IIOJIHOMOYMS), M  PACHUCKOU
(KOMIUIEKCHBIM ~ 3allpOCOM) OCYIIECTBIISIET BblAAYy JOKYMEHTA, SBISIOILIETOCS
pPE3YJIBTaTOM MYHULIMIATBHON YCIYTH.

NudopmupoBanue 3asBUTENS O TMOCTYIJICHUH JOKYMEHTA, SBIISIFOIIETOCS
PE3YABTATOM MYHULMIIAIBLHON YCIIYTH, OCYIIECTBISETCSA HE mo3aHee 1 pabouero Hs,
CJIEYIOIIETO 3a THEM ero noctymieHus B MOLI.

3.7. Tlopsaok ucnpaBiIeHUs JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BhIIAHHBIX B
pe3yabpTare NpeI0CTaBICHUS MyHULIMITAIBHON YCIYyTH JOKYMEHTaxX

B ciyyae BbIsiBiIeHUS 3asBUTEIEM OMEYaTOK M (WJIM) OIMIMOOK B BBIJAHHOM B
pe3yapTare MpPENOCTaBICHUS MYHHUIIMNAIBHON YCIYrM JOKYMEHTE, 3asBHUTEIb
npeacrasinser B JlemapraMeHT, HEMOCPEACTBEHHO, MO0 TMOYTOBBIM OTIIPaBICHUEM
MOJIMUCAHHOE 3asBICHUE O HEOOXOMMMOCTH UCTIPABIEHUS JOMYIIEHHBIX OMEYaToOK U
(m) OomMOOK C WBJIOKEHHEM WX CYyTH W TPWIOKEHHUEM KOMUU JIOKYMEHTA,
COJZIEPIKAIIETO OTIEYATKY U (MJTH) ONTHOKHY.

Odopmnenne u  HampaBieHue (BblJaya) 3asBUTENIO  JIOKYMEHTa C
UCIPABIICHHBIMU oOmedarkamMu (ommOkaMu) WM oOTBeTa ¢ uHpopMmanueir 00
OTCYTCTBMU OINEYATOK M OIKUOOK B BBIJIAHHBIX B peE3yJlbTare MpPea0CTaBICHUS
MYHUIIUTIATBHON YCIYTH JOKYMEHTAaX OCYIIECTBISETCS AOJKHOCTHBIMHM JIUIIAMU
JlemaprameHTa B CpOK, HE MPEBBIIIAIONINNA 5 pabounx JHEH ¢ MOMEHTA MOCTYILJICHUS
COOTBETCTBYIOILIETO 3asIBICHHUS.

Pasznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. TTopsimok OCyIIeCTBICHUS TEKYIIETO KOHTPOJISA 32 COOIOIEHNEM U NCIIOTHCHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMU MTOJIOKEHUN aIMUHUCTPATUBHOTO
penIaMEeHTa U MHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K MPETOCTABICHUIO MYHUITUIIAIIBHON YCITYTH, a TAKXKE MPUHITUEM UMU
peleHun

Texymuii KOHTPOJIb 32 COONIIOICHUEM U MCIIOJIHEHUEM JOJKHOCTHBIMU JIMIIAMU
ITOJIO)KEHUN HACTOSIIErO aJMUHHUCTPATUBHOIO pENIAMEHTAa W WHBIX HOPMATHUBHBIX
MpaBOBbIX  aKTOB,  YCTAHABIMBAIOIIMX  TpPeOOBaHUS K  MPEJOCTABICHUIO
MYHULHUNAIBHOW YCIIYTH, OCYLIECTBISAETCA pyKoBoAUTENIEM JlenapraMmenTa.
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Texyluii KOHTPOJIb OCYLIECTBISAECTCA Ha IIOCTOSHHOM OCHOBE U HAIPABJIEH Ha
BBISIBJICHUE M YyCTPAaHEHHE TMPUYMH U YCIOBUM, BCIEIACTBHE KOTOPHIX OBUIM
HapyluI€Hbl MpaBa 3asBUTEJIEH, a TaKXE PaCCMOTPEHUE, NPHUHITHE PEIICHUM,
MOJITOTOBKY OTBETOB Ha 0OpallleHUs 3asgBUTENICH, cofepKalue Kaao0bl Ha TeUCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX JIMII.

[Ipy BBISIBIEHMM B XOJ€ TEKYIIErO0 KOHTPOJISI HAPYLIEHUW IIOJ0KEHUU
HACTOSIIIEr0 AJAMUHUCTPATUBHOIO PEIIAMEHTa W MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, YCTAaHABIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUTTAIBHOMN yCIIyTH,
PYKOBOAMTENN CTPYKTYPHBIX IOApa3JaeieHu JlermaprameHTa, OTBETCTBECHHBIE 3a
OpraHu3aluio padoThl MO MPEAOCTABICHUI0 MYHUIIMIAIBLHOW YCIyTH, TPUHUMAIOT
MEpbl MO YCTPAHEHHI) TAKUX HAPYLICHUHA W HANPABISAIOT PYKOBOJIUTEIIO
JlemapramMeHTa TpPEIJIOXKEHUS O TPUMEHEHUM WA  HEOPUMEHEHHH  MEp
OTBETCTBEHHOCTH B OTHOLICHUU JOJLKHOCTHBIX JIWIL, IOMYCTUBIINX HAPYIICHUS.

4.2. IopsimoK M NEPUOJUUYHOCTH OCYIIECTBICHHUS TIJIAHOBBIX U BHETIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KaY€CTBA MPEIOCTABICHUS MYHULIMTIIAJIBHON YCIYTH, B TOM
YHCIIe MOPSAOK M (POPMBI KOHTPOJIS 32 TIOTHOTON U Ka4€CTBOM MPEAOCTABICHUS
MYHULUNAIBHON YCIIYTH

[TpoBepkn npOBOAATCA B LEIAX KOHTPOJS 3a IOJHOTOM M KayeCcTBOM
NPEIOCTABICHUST MYHHUIMNAIBHON  YCIyrH, COONIONEHHUEM M  HCIOJHEHUEM
JOJKHOCTHBIMM JULAMH JlermaprameHnTa MTOJIOKEHU I HAaCTOSIIErO
aMUHUCTPATUBHOTO PEINIAMEHTA, HHBIX HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickoit
@enepauuy, CaxanuHckod  00JacTM  yCTaHaBIMBAIOIIMX  TPEOOBaHHS K
IIPENOCTABICHUIO MYHHIIUITAILHON YCIYTH.

[TpoBepku MOTYT OBITH MJIAHOBBIMHU M BHEIIJIAHOBBIMH.

[leppog4HOCT,  MNPOBENECHUS  IUIAHOBBIX  IPOBEPOK  YCTAHABIHUBAETCA
pykoBoauteneM /lenaprameHra.

BnemianoBble TTPOBEPKU OCYHIECTBISIOTCS B Clydae MONY4YEHHS >Kalod Ha
pemieHuss win JedcTBus  (Oe3melcTBHE) JOMMKHOCTHBIX JHil JlemaprameHrta,
IIPUHSATHIE WIM OCYIIECTBIICHHBIE B XOJ€ MPEAOCTABICHUS MYHULUIIAJIBHON yCIyIH
I10 PELICHUIO pyKOBOAUTENIEM JlenapraMeHTa.

Pe3ynbrarel NpoBEpKHU MOJHOTHI U Ka4€CTBA MPEIOCTABICHUS MYHHUIIMIAIbHOM
yciyru oOpMIISIIOTCS aKTOM, B KOTOPOM OTMEUAIOTCSl BBISIBIICHHBIE HEJOCTATKH U
IIPEUIOKEHNUS 110 UX YCTPAHECHMUIO.
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4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIUII JlenmaprameHTa 3a penieHus
u nerictBus (6e3neicTBre), MPUHUMAaeMbIe (OCYIECTBISIEMbIC)
B XOJI€ IPEI0CTABICHUSI MyHUIIUITAIBHON YCIIyTH

JIOJDKHOCTHBIE JTUIA HECYT IMEePCOHANBLHYI0 OTBETCTBEHHOCTh 33 PEIICHHS |
nevictBust  (OesneiicTBuE),  NpUHUMAaeMble  (OCYIIECTBISIEMBIE) B XOJE
MPEI0CTABICHNUS] MYHUIIUTIAIBHON YCITYTH.

4.4. TlonmoxxeHus, XapakTepu3yroIue TpedboBanus K GopMaM KOHTPOIIS
3a MPEAOCTaBICHUEM MYHUITUTIATLHON YCITyTH
CO CTOPOHBI TPaXKJlaH, UX 00ObEIUHEHUN U OpTraHU3aAINI

KoHTpoms 3a mpenocTaBieHHeM MYyHUITUTIATILHON YCIIYTH CO CTOPOHBI TPaK/IaH,
WX OOBCIMHECHWA W OpraHU3aIlMi OCYIIECTBISAETCS ITOCPEACTBOM OTKPBITOCTH
NeATeIbHOCTH JlermapTaMeHTa TIpW MPEAOCTABICHHMM MYHUIMITAIIBHOW YCIyTH,
MOJTyYeHHUsl TIOJIHOM, AaKTyaJdbHOW M JIOCTOBEpHOW WHGPOpPMAIUU O TIOPSIKE
NPEIOCTABICHUS ~ MYHUIIMIIATBHOM  YCIYTM W BO3MOXKHOCTH  JOCYIEOHOTO
paccMoTpenusi oOpaimieHuii (kaino0) B Mpoliecce TMOMYyYeHUS MYHUIUNATbHON
YCIIyTH.

Paszen 5. JJIOCYJIEBHBIN (BHECYIEBHBIN) ITOPSIJOK
OBFXAJIOBAHUS PENIEHUI 1 JIENCTBUM (BE3JIEMCTBHU) OMCY,
M®IT, A TAKXXE UX JIOJDKHOCTHBIX JINII,
MYHUIIUTTAJIBHBIX CITYKAIIUX, PABOTHUKOB

5.1. Mudopmarius jyis 3asiBUTENS O €ro MpaBe MojaTh xKajao0y Ha pelieHue u
(nn)
nericreue (6e3nericteue) Jenapramenta, M®I], a Takke HUX JOIKHOCTHBIX
JIUII, MyHUIIUTAIBHBIX CIIYXKaIuX, paOOTHUKOB

3asBUTENHF MMEET MPaBO IMOAATh JKaloOy Ha pemieHue W (Wiu) JeUCTBUE
(6e3nerictBue) Jlemapramenta, MO®IL[, a Takke HUX JODKHOCTHBIX JIHII,
MYHUITUTIAIBHBIX CITYKAIUX, pAOOTHUKOB.

5.2. Ilpeamert xanoObl

3asiBUTENIb MOXKET OOPATUTHCS C KaJ000i B TOM YHUCIIE B CIEAYIOMINX CIIyJasiX:

1) HapymieHWe Ccpoka perucTpanuu  3ampoca O  MPeJOCTaBICHUU
MYHUITUTIAILHON YCITyTH, KOMIUIEKCHOTO 3a1poca;

2) HapylIeHHE CpPOKa MPEIOCTABICHUS MYyHHUIIUTAIBHON YCIyTH (B OTHOIICHUH
neiictBust  (Oe3meiictBus) JlemaprameHta, a TakXkKe €ro JIOJDKHOCTHBIX —JIHII,
MYHUITUTIATBHBIX CITY>KaluX, pAOOTHUKOB);
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3) TpeboBaHue y 3asgBUTENSA JOKYMEHTOB WM uHGbopmanuu aubo
OCYILIECTBJIECHUS JCHUCTBUM, MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE
IPeyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH, YKa3aHHBIMU B mojipasaene 2.5
paszena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO PEINIAMEHTA;

4) oTka3z B mpuemMe JOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX MNPETyCMOTPEHO
HOPMAaTUBHBIMU TIPABOBBIMM AaKTAMH, yKa3aHHbIMM B nofpasaene 2.5 pasupena 2
HACTOSIILIETO aIMUHUCTPATUBHOIO PENIAMEHTA, Y 3asIBUTEIIS;

5) oTKa3 B MPEAOCTABICHUU MYHUIIMNAIBLHON YCIYTH (B OTHOLIEHHUM JCHCTBUS
(Oe3neiicTBus) [lemapramMeHTa, a TakkKe €ro JAOHKHOCTHBIX JIML, MYHHULMIAIBHBIX
CIy’)KallMX, pa0OTHHUKOB), €CIM OCHOBaHMUS OTKa3a HE MPEIyCMOTPEHBI
(denepaJibHBIMU  3aKOHAMH M TNPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMHU
HOPMAaTUBHBIMU NpPaBOBbIMU akTamu Poccuiickor denepanyu, 3aKOHAMUA U WHBIMU
HOPMATHUBHBIMU MpPaBOBbIMU akTamMu CaxaJWHCKOM 001acTH, MYHULMIIAIbHBIMU
MPaBOBBIMU aKTAMH;

6) 3arpeboBaHuE C 3asBUTENS NPHU NPEJOCTABIECHUHM MYHULMNAIBHONW YCIyTH
iarbl, HE MPEIyCMOTPEHHON HOPMATHBHBIMU NPABOBBIMHU akTamu Pocculickoi
@denepand, HOPMAaTUBHBIMU TpaBOBbIMM  akTaMu (CaxajaumHCkoM — obiactw,
MYHULIMTIAIbHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeJOCTAaBISIOIIEr0 MyHUIIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBISIONIEr0 MYHHUIMNAIbHYI YCIYTy, B HCIPABICHUU
JOTYIICHHBIX UM OINEYAaTOK M OMKOOK B BBIJAHHBIX B PE3yJIbTaTE MPEA0CTABICHUS
MYHULUIIAJBHON YCIyI'M JAOKYMEHTAaX JM0O HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa
TAKWX UCIIPABIICHUM;

8) HapylleHHe CpOoKa WIM MOpsKa BbIJAa4M JIOKYMEHTOB IO pe3yJbTaram
IIPENOCTABICHUS MyHULIMNIAJIbHON YCIIYTH;

9) nmpuocTaHOBIIEHHE NMPEJOCTABICHUS MyHUIUIIAIBHON yCayru (B OTHOIIEHUU
neiictBus (Oe3nmeiictBusi) [lemaprameHTa, a Takke €ro JOJKHOCTHBIX JIHIL,
MYHUIUTIATIBHBIX CIYXKalIuX, paOOTHUKOB), €CJIM OCHOBAHUS MPUOCTAHOBJICHUSI HE
penycMOTpeHbl defepalbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMU HOPMaTMBHBIMU NPaBOBbIMU akTaMu Poccuiickon ®enepanuu, 3akOHaMu U
UHBIMM  HOPMAaTUBHBIMH  IpaBOBbIMH  akTamMu  CaxajauHCKOM  oOrjacTtu,
MYHULIMTIAJIbHBIMU ITPABOBBIMU aKTaMU;

10) TpeOoBaHue y 3asgBUTENSI NMPHU MPEIOCTABICHUH MYHHUIIMIAIBLHOW YCIyTH
JOKYMEHTOB WJIM MH(OpMalMH, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAIUCh NPH NEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX
ULl  TIPEAOCTAaBICHUS MYHUIMINAIBHOM yciayru, JuOO B MPeJOCTaBICHUU
MYHHLIMNIAJBHON YCIYTH, 3a UCKIIFOUCHUEM CIy4aceB, IPEAYCMOTPEHHBIX IIYHKTOM 4
gyactu 1 crarbu 7 ®3 Ne 210-O3 (B oTHoumeHun JedctBus (0e3aeiicTBuUs)
JlermapramMeHTa, a TaKXe €ro JOJDKHOCTHBIX JIMI, MYHHUIMIAJbHBIX CIIy)KalluX,
PabOTHUKOB).
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5.3. Opransl MECTHOTO CaMOYITPABIICHUS
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHUE KajJ00bl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOXKET OBITh HalpaBiieHa xkanooa

5.3.1. Xanoba Ha pemenuss u jaehcTtBus (Oe3meiicTBus) JlemaprameHTa,
MPEAOCTABIAIONIET0  MYHULUMNAIbHYIO  YCIYry, €ro JOJDKHOCTHBIX  JIMII,
MYHUIIMIIATBHBIX ~ CIYXKalllUX,  paOOTHUKOB  YYacCTBYIOIIMX  OpTaHHU3allul
paccMarpuBaeTcs pykoBoaurteneM JlenaprameHra.

XKanoOwl Ha pemienus u nercTBus (Oe3neicTBre) pykoBoauTens Jlemapramenrta
MOJIAF0TCS B BBIIECTOAIIMKA OpraH (IIpy €ro HAJIMYKK) JTUO0 B CIydae €ro OTCYyTCTBHUS
paccMaTpUBaIOTCS HEMMOCPEACTBEHHO PyKOBOAUTENEM JlenmapTaMeHTa.

5.3.2. XKanoba Ha pemieHuss u jeucTBus (6e3nelcTBusi), paboTHUKOB MOI]
paccmarpuBaetrcs pykopoaureirem MOL.

XKanoba Ha pemenus u aeiictBus (6e3neiictBusa) MOL, pykoBogutenss M®I]
paccmarpuBaercs yupeaureiem MOIL.

5.4. Tlopsimok moiauu ¥ paCCMOTPEHUS KATOOBI

[Tomaya 1 paccMoTpeHue Kano0bl OCYIIECTBISETCS B TIOPSJIKE, YCTAHOBICHHOM
cratbel 11.2. ®3 Ne 210-®3 wu Ilonoxennem 00 0OCOOEHHOCTAX IOHAYU U
PacCMOTpPEHHS JKalo0 Ha pemieHus W AeicTBus (Oe37eicTBUE) agMUHUCTpAIlUN
ropona FOxxno-CaxanuHcka, ee TOJKHOCTHBIX JIMI] U MyHUIIUMAIBHBIX CIYXKallUX, a
Takxke Ha peuieHus u AedctBust (6esneirictBue) MOILI, pabornukoB MO®I[ npu
MPEJOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIIMNAJIBHBIX YCIYI, YTBEPXKICHHBIM
noctaHoBiieHueM aamuHucTpanuu ropoaa HOxno-Caxamuacka ot 30.01.2014 Ne
150-ma.

5.5. Cpok paccMOTpEeHUS KaJ00bl

Kanoba, mocrynuBmas B [enaprament, MO®LI, yupenurenro M®II, nubo
BBILIECTOSAIMNA OpraH (MpU €ro HAJIMYWH), TOJJIEKUT PACCMOTPEHHIO B TedeHue 15
pabouux JHEW cO JHS e€e perucTpauud, a B Ciydae OOXaloBaHUs OTKas3a
Henapramenta, MOIL] B mpueme JOKYMEHTOB y 3asBUTENS JHOO B UCHPABICHUU
JOTYIICHHBIX ONEYaTOK M OIIMOOK WM B Cciydyae OOXaloBaHUs HapylICHUs
YCTAHOBJICHHOTO CpOKa TaKUX UCIPABICHUH - B Te€UEHUE 5 pabounx JHEU CO JIHS ee
pPEruCTpaLnH.

5.6. IlepeueHp OCHOBaHUH JJIs1 IPUOCTAHOBIICHHUS PACCMOTPEHUS
&KaJI0OBbI B Cllydae, €CIM BO3MOXKHOCTb IPUOCTAHOBJIEHMUS

MpeayCMOTpEHA 3aKoHOoAaTeNbCTBOM Pocculickon denepanun

[IpuocTanoBiIeHUE paCCMOTPEHUS KaJ00bl HE IOMYyCKAETCS.
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5.7. Pe3ynbrar pacCMOTPEHUS Kaa00bl

ITo pe3ynbraTam paccMOTpPEHHS *anoObl MPUHUMAETCA OJHO M3 CIEAYIOLIUX
PELICHUI:

- %ano0ba yJ1I0BJIETBOPSIETCS, B TOM 4YHCIie B (POpME OTMEHBI IPUHATOTO PEIICHHUS,
UCIPABJICHUS JIOMYLIEHHBIX ONEYaTOK W OMMOOK B BBUIAHHBIX B pe3yJbTare
IIPEIOCTABICHUS] MYHULMWIAJBHON YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CPENCTB, B3MMAHHE KOTOPBIX HE MNPEIYCMOTPEHO HOPMAaTUBHBIMHU
mpaBoBbIMM akTamu Poccuiickonn denepanny, HOpPMaTUBHBIMU IIPAaBOBBIMH AKTAMHU
cyobekToB Poccuiickoin @eaepanniv, MyHULIMIAIbHBIMUA TPABOBBIMU aKTAMM;

- B YJIOBJIETBOPEHHH KaJI0Obl OTKa3bIBAETCA.

B cinydae ycraHoBieHUS B XOJI€ WJIM O PEe3ylbTaTaM PAaCcCMOTPEHHS KaloObl
IIPU3HAKOB COCTaBa aJIMHHUCTPATUBHOIO IPABOHAPYLWIEHUS WJIN NPECTYIUIEHUS
JOJKHOCTHOE JIMIO, PA0OTHUK, HAJIEJICHHBIE MOJHOMOYMSIMHU IO PACCMOTPEHHIO
’kano0 B cooTBeTcTBMU ¢ 4YacTbio 1 ctareu 11.2 @3 Ne 210-D3, He3zameIMTENLHO
HaAIPABJIIIOT UMEIOIMECS] MATEpUalbl B OPTaHbl IPOKYPaTyphI.

5.8. Tlopsimox nHDOpMUPOBAHUS 3aIBUTEIS
0 pe3yibTraTax pacCCMOTPEHUS KaJ00bl

5.8.1. He mno3gHee naHA, CHEAYIOLIETO 3a [IHEM MNPHUHATHS PELICHHUS II0
pe3ylbTaraM pacCMOTPEHUs KalloObl, 3asBUTENII0 B NUCbMEHHON (dopmMe U 1o
KEJIAHUIO 3asBUTENS B AJIEKTPOHHOM (hOopMe HampaBisge€TCs] MOTUBUPOBAHHBIA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KanoObI.

5.8.2. B cinyuae npusHaHus %ajio0bl, MOAJIEKALIEH yAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcsi mHpopmanusi o JIEeUCTBUSX, OCYIIECTBIsIEeMbIX [lenmaprameHToM,
MOII[ B uensix He3aMEIJIUTEIBHOIO YCTPAaHEHHUS BBISBICHHBIX HApYyIICHUN MpHU
OKa3aHWM MYHUUUIAIBHOM YCIyrd, a TaKXe MPUHOCITCA W3BUHEHHUS 32
J0CTaBJIEHHbIE HEY00CTBA, U yKa3bIBaeTCs MH(pOpMaLKs O JalbHEUIINX JAEHCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPILUTH 3asIBUTEIIO B IIENIAX MOJYyUYEHUS MYyHUIUIAIbHON
YCIIYTH.

5.8.3. B cmydae mpusHaHus KanoObl, HE TMOMJIEKAIICH YIOBICTBOPEHUIO, B
OTBETE 3asBUTEIIO0 JAIOTCS ApIrYMEHTHPOBAaHHBIE pA3bSICHEHUS O MPUYMHAX
MPUHATOTO PEIIEHUs, a TakXke HHPopManus O NOpsAaKe 00XKaJOBaHUS MPUHITOIO
penieHusl.

5.9. Ilopsok 00kaloBaHUs PEIICHUS 10 Kallooe

3asBUTEIbL HMEET IIpaBo 00’KkaJIoBaTh PCIICHUC II0 Kaooe BBIIICCTOATITUM
JOJDKHOCTHBIM JINIIaM HJIN B BLIHIGCTOSIHIHﬁ OopraH B IOPAAKE IIOAYNHCHHOCTH.
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5.10. IIpaBo 3asBUTENS Ha MOTYy4YEeHHUE HH(POPMALIUU U JOKYMEHTOB,
HEOOXOJIUMBIX JJIs 00O0CHOBAHUS U PACCMOTPEHUS KaT00bI

3asBUTENbL HMMEET IMpaBO Ha TIIOJIYYCHHUC I/IH(i)OpMaLII/II/I H OOKYMCHTOB,
H€O6XOI[I/IMI>IX JJIsA 000CHOBaHUS U pPacCMOTpPCHUA JKaJIOOBI.

5.11. Cnoco6s1 nHGOPMUPOBAHUS 3asIBUTENCH
O TOPSAKE TIOJIAa4YU U PACCMOTPEHHS JKATOOBI

NudopmupoBanue 3asBUTENCH O MOPSJIKE MOJAYU M PACCMOTPEHUS KaJoObI
obecrieunBaeTcs:

- TIOCPEICTBOM  pa3MelleHuss HMHPOpMalMM Ha CTEHJAaX B  MecTax
MPEIOCTABICHHS] MyHULIMTAIIBHOW yCIIyTH, HAa opuiuanbHeix caiitax OMCY, M®IL],
B cetu MHTepHer, Ha EIIIY u PIITY;

- B ycTHOH (opme 110 TesnepOoHy UM Ha JIMYHOM IIPUEME;

- B MNHCbMEHHOM (HOpME IOYTOBBIM OTIPABICHUEM WU DIEKTPOHHBIM
COOOILIEHUEM TI0 aJPECY, YKa3aHHOMY 3asiBUTEIIEM.
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ITpunoxenne

K AIMUHHACTPATUBHOMY PETIAMEHTY
[IPEAOCTABICHUS  MYHULIUIIAIBHOU
yCIIyTH

«IIpenocraBnenue wuHPOpMaALMK O
BpEMEHHM U  MECT€  KYJIbTYpPHO-

MacCOBBIX 1%} BBICTaBOYHBIX
MEpOIIPUATHH, OpPTraHU30BaHHBIX
MYHULUNAIbHBIMU  YUPEKIACHUIMU
KYJIBTYPbDY

(manmenoBanue OMCY)

oT
(®.1.0. 3asBuTens (mpeacTaBUTENs ), HANMEHOBAHHE
OpTaHU3AIIH)
Anpec
Tenedon
3ASBJIIEHUE

[Ipoury npegoctaBuTh HHPOPMAIHIO O BPEMEHH U MECTE KYJIBTYPHO-MAaCCOBBIX M BBICTABOYHBIX
MEpPONPUATHH, OPraHM30BaHHBIX MYHUIIUIAIBHBIMU YUPEKICHUAMHU KYJIBTYphl (MyHHIIMIIATbHBIM
YUpeXJIEHUEM KYJIbTYpHI)

(Yka3blBaeTCsi HANMEHOBAHUE YUPEKICHHUS)

U TIepUO]I, 332 KOTOPBIN 3arpalirBaercs HHpopMaIus)
Jato commacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JTAHHBIX.

WHudopmarnuio mpoiry BbAATh (HaNpaBUTh):
IIPU JIMYHOM OOpalleHu ;
yepe3 MODII;

4yepe3 JTUYHbIA KaOUHET;

Ha aJpec AIEKTPOHHOM MOYTHI:

mara IIOIIINCH D.1N.0.
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	ЗАЯВЛЕНИЕ
	Прошу предоставить информацию о времени и месте культурно-массовых и выставочных мероприятий, организованных муниципальными учреждениями культуры (муниципальным учреждением культуры)
	________________________________________________________________
	(указывается наименование учреждения)
	__________________________________________________________________
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	__________________ _______________________ ____________________________
	дата подпись Ф.И.О.

