AOMUHUCTPALINA TOPOAOA HOXKHO-CAXAJIMHCKA

NMOCTAHOBJIEHUE

oT 11.08.2021 Ne 2197-nia

@) BHECCHUM M3MCHCHMS B
aMUHUCTPATUBHBIN perimamMeHT
IIPEI0CTABIICHHUS MYHUITUTIAILHON
yCIyTH «IIpenocraBnenue
uHpopManu 0 TBOPYECKHUX
00BbETMHEHUSX, KpY>KKax,
JNEHCTBYIOIIMX B  MYHHITUITAJIIBHBIX
VUPESKICHUIX KYJIBTYPBI,
pPACIlONOKEHHBIX ~ HAa  TEPPUTOPHUU
MYHUIIATIAIEHOTO 00pa3oBaHWUs»,
YTBEPKACHHBIN ITOCTAaHOBJICHUEM

agMuHHCTpauun  ropoxa  HOxHo-
CaxanuHcka oT 21.12.2020
Ne 3884-m1a

B coorBerctBun ¢ ®denepanpabiMu 3akoHaMu oT 06.10.2003 Ne 131-®d3 «O6
oO0lMX MpPUHIMIAX OpraHu3allMd MECTHOro camoympasieHus B Poccuiickoi
@®enepanun», ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeAOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr», CT. 37 YcraBa TOpPOJCKOrO OKpyra
«lopon  IOxno-CaxanuHck»  aamuHuctpanus ropoga  FOxkuo-CaxanuHcka
MMOCTAHOBJISIET:

1. BrecTu nu3mMeHeHre B aIMUHUCTPATUBHBINA PETJIAMEHT MPEAOCTaBICHUS
myHuIunansHoit  ycinyru  «lIpemoctaBinenune  uHpOpMauM O  TBOPUECKUX
OOBbENMHEHUSAX, KPYXKKax, JACHUCTBYIOIIMX B MYHHUIMNAIBHBIX YUPEKICHUIX
KyJbTYpbI, PACHOJOKEHHBIX Ha TEPPUTOPUH MYHUIIUMAIBHOTO OOpa30BaHUS,
YTBEPKJICHHBIM MMOCTAHOBIEHUEM aAMUHUCTpauu roponaa HOxHo-CaxalnHCKa OT
21.12.2020 Ne 3884-na, U3J10:KUB €r0 B HOBOM pelakuu (MPUIIOKEHUE).

2. OnyOnukoBaTh Hacrosiiee nocraHoBieHue B rasere «HOxHo-CaxanumHCK
CErOJIHS» U Pa3MECTUTh HAa OPUIUAIIBHOM calTe aJMUHUCTpanuu ropojaa HOxHO-
CaxanuHcka.
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3. KoHTpoab ucrosHeHus TOCTaHOBJICHHS aJIMUHUCTPAITUU TOPOIa BO3JI0OKHUTh
Ha aupektopa JlemaprameHnTa KyJabTyphl M TypH3Ma aJMHHHUCTpAIuu roponaa KOxHo-
Caxanuncka (I'epacumona U.B.).

Ucnonusroniuit 06s13aHHOCTH MYpa ropojia A.B.®pustok



IIpuiioxeHne K MOCTaHOBIICHUIO
aJIMUHUCTpaluU

ropona IOxHno-CaxanuHacka

o1 11.08.2021 Ne 2197-na

VY TBepK/IeH NOCTAaHOBIEHUEM
aaMuHHACTpanuu ropoaa FOxHo-
Caxanuucka ot 21.12.2020
No3884-ma

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHU S MYHULUATIAJIBHON YCIIYTU «IIPEJIOCTABJIEHUE
NHO®OPMAIINMN O TBOPYECKNX OBBE/IMHEHUAX, KPY)XXKAX,
JIEUCTBYIOILIMX B YUPEXJEHNUAX KYJIBTYPhI, PACITOJIOXXEHHbBIX HA
TEPPUTOPUN MYHULIUITAJIBHOI'O OGPA3OBAHUW

Pa3znen 1. OBIUUE ITOJIOXKEHUA
1.1. IIpenmer perynupoBaHus AAIMUHACTPATUBHOTO PEITIaMEHTA

Hacrosmuii  aIMUHHUCTPAaTUBHBIA  PEINIAMEHT YCTAHABIMBAET CPOKU U
[IOCJIEI0BATEIBHOCTh ~ AJAMUHUCTPATUBHBIX MPOLEAYP M  aJIMUHHUCTPATUBHBIX
NEUCTBUM IIpU IPENOCTABICHUU MyHUIUNanbHOU yeunyru «lIpenocrasienue
uHpOpMalMu O TBOPYECKUX OOBEAMHEHMSX, KpYKKaX, JCHCTBYIOIIUX B
YUYPEKIACHUAX KYIbTYpPBI, pPACIOIOKEHHBIX HAa TEPPUTOPUU MYHUIUIIAIBHOIO
00pa3oBaHUs.

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTensiMu SBISIIOTCA (PU3HUECKUE M IOPUAMYECKHE JIMIA, 32
MCKJTIOYEHHEM TOCYIapCTBEHHBIX OPTaHOB M UX TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB
TOCYIapCTBEHHBIX BHEOIOMKETHBIX (POHIOB M WX TEPPUTOPHUAIBHBIX OPTraHOB,
OpraHoB MECTHOI'O CaMOYyIIpaBJieHus (Hajiee - 3assBUTEINHN ).

1.2.2. TlomHOMOYHUSIMHU BBICTYTIaTh OT UMEHH 3asBUTEJICH MPU B3aMMOACHCTBHH C
COOTBETCTBYIOILIMMU OpraHaMH MCIOJIHUTEIbHOM BJIACTH, OpPraHaMM MECTHOIO
CaMOYTNpaBJICHUS U UHBIMM OpPTraHU3alMsIMHU IPU MPEAOCTABICHUN MYHHUIMIAIBHOMI
yciyru oOnaJlaloT MX 3aKOHHBIE IPEACTaBUTENU WM JOBEpEHHbIE Julla (Aanee -
MPE/ICTAaBUTENN ).

1.3. TpeboBanus kK MOPsIAKY HHPOPMUPOBAHUS O
MpEeAOCTABICHUN MYHUIIUTTAIIBHON YCIIyTH



1.3.1. CnpaBouyHast uHpopmaIus:

Anpec  Mecta  HaxoxJeHus JlemapTaMeHTa  KyJAbTypbl W TypHU3Ma
aaMuHucTpaiuu ropoaa FOxxno-Caxanuucka (nanee — JlemapraMeHr).

693000, r.FOxno0-CaxanuHck, yi. Jlenuna, nom 172.

I'padux pabotel [lemapramenTta: noHemenbHUK - TsaTHHOA ¢ 9:00 go 17:00
4acoB.

CnpaBounslie Tenedonsl [enapramenta: +7(4242) 72-20-69, 31-27-01.

Anpec opurmansHoro caiita Jlenapramenta: http://culture.yuzhno-sakh.ru.

Anpec anektponHO# ouThl [lemapramenta: culture(@yuzhno-sakh.ru.

1.3.2. Uudopmamus mo Bompocam MNpeAOCTaBICHUS MYHULHUIAIBLHOW yCIyTH
cOoO0IIaeTCs 3asIBUTEISAM:

- IpU JINYHOM 0OpailieHuu B JlenaprameHT;

- IpU OOpAILEHUH C HUCTIONB30BAHUEM CPENCTB TENE(POHHOU CBSI3U MO HOMEPY
tenedona: +7(4242) 31-27-03 (nob6aBouHbli 4);

- IpY MMCbMEHHOM oOpalieHuu B JlenapraMeHT Mo mnoure JIM0o B 3JIEKTPOHHOM
BU/IE;

- IOCPEACTBOM Pa3MEILICHUs CBEICHUII:

1) Ha odunuansHom WHtepHer-caiite Jlemapramenta http://culture.yuzhno-
sakh.ru;

2) B peruoHaIbHON TOCymapCcTBeHHOW WH(opmarmoHHOW cucteme «llopran
rOCyJapCTBEHHBIX M MYHUIIUMAIBHBIX yciuyr (dyHknuii) CaxaJluHCKOW 001acTmy»
(mamee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanbHON TOCyIapCTBEHHONM HWHQPOpMAIIMOHHON cucteme «EauHbIi
NOpTaJl TOCYAAPCTBEHHBIX W MYyHUIMNAIBHBIX yciyr (pyHkuuil)» (manee - EIIT'Y)
www.gosuslugi.ru;

4) Ha UHQOPMALIMOHHOM CTEHJIE, PACIOJIOKEHHOM B JlenaprameHTe;

1.3.3. Ceaenus 0 Xo/ie MPEI0CTaBICHUS MyHUIIUTIATBLHON YCIYyTH COOOIAIOTCS
3asIBUTEISIM:

- IpY JIMYHOM oOparieHuu B JlenaprameHT;

- pu oOpaimennu B JlemapTaMeHT C MCMOIb30BAaHHUEM CPEACTB TelaehOHHOM
CBAI3H;

- IpY IMCbMEHHOM OOpalieHnu B JlenapraMeHT 1mo mo4re Judo B AIMEKTPOHHOM
BUJIE.

1.3.4. UndopmupoBanue nmpoBoautcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH()OPMUPOBAHUSI.

1.3.4.1. VYctHoe wuHPOpMHpPOBAHUE  OCYIIECTBISCTCS  CHEHUAIUCTAMU
Jemapramenta mnpu oOpallleHUW 3asBUTENICH 3a WHOOpMaLMEl JHUYHO WU TI0
Tenedony.

CnenuanucTbl, OCYHIECTBISIONINE YCTHOE MH(DOPMUPOBAHUE, MPUHUMAIOT BCE
HE0OXOIMMbIE MEPBI JIJISl JIa4M MOJIHOTO U ONEpPAaTUBHOTO OTBETA Ha IMOCTaBJICHHBIE
BOIIPOCHI.
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YcTtHOE MHOOPMUPOBAHUE KAXKIOTO 3asBUTENS OCYIIECTBISIETCS B TEUECHHE
BPEMEHHU, HEOOXOAUMOTO ISl €r0 HHPOPMHUPOBAHHUSL.

1.3.4.2. Tlpu otBerax Ha TeinedOHHBIE 3BOHKHM CIEHHAIUCTHI JlemapramenTa
noJpoOHO, B KOPPEKTHOU (opme HHPOPMUPYIOT OOPATUBIIMXCS 3asgBUTENICH IO
UHTEpeCyommM ux BompocaMm. OTBET AOMKEH HaYyuMHAThCA € HHQPOpMAIUU O
HAUMEHOBAaHMM OpraHa MECTHOTO CaMOYIpaBIEHUSA, B KOTOPHIA 0OpaTuics
3asiBUTENb, (haMUJIMHA, UMEHH, OTYECTBE W JIOJDKHOCTU CHEIHAIKNCTa, MPUHSBIIETO
TeneOHHBIN 3BOHOK.

[Ipu ycrHOoM oOpamenun 3asButens (Mo  TenedoHy)  CHEIUATUCTHI
JlermapramMeHTa JArOT OTBETHl CAaMOCTOSTENBHO. ECIHM CIEMUaIucT, K KOTOPOMY
oOpaTuiics 3asBUTEIb, HE MOKET OTBETUTH HA BOIMPOC CAMOCTOSITENIBHO, TO 3asIBUTEIb
JOJDKEH OBITh HalpaBi€H K JPYroMy CHEHUAIMCTY WIH K€ O0OpaTUBIIEMYCS
3asIBUTENI0 JOJKEH ObITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOXKHO
MOJIY4YUTh HEOOXONUMYH HH(}opManuio, JHOO CHEHHATUCT MOXKET MPEeIJIOKUTh
3asIBUTENI0 00PATUTHCS MUCHMEHHO.

1.3.4.3. Tlucpkmennoe MHGOPMHUPOBAHUE OCYIIECTBISIETCS MyTEM HaIlpaBiICHUS
NUCbMEHHBIX ~ OTBETOB  TOYTOBBIM  OTHpPABIEHUEM  WIH  IOCPEICTBOM
MH(OPMAITMOHHO-TEJIEKOMMYHUKAITMOHHBIX ~ CeTed  00Iero mojib30BaHus (110
AIIGKTPOHHOM TmMOYTe, MO (akKCy) HUCXONIsd U3 BBHIOPAHHOTO 3asiBUTEIEM Croco0a
HAIIPABJICHUS €EMY OTBETA.

OtBer Ha oOpaimieHHe 3asBUTENS TPEIOCTABISETCS B IMPOCTOW, YETKOW U
NOHATHOW ¢dopMe C yKa3aHueM (aMuiIuu, WHHUIMAIOB, HOMepa TenedoHa
crenuanucra /Jenapramenra.

1.3.5. UndopmupoBaHue 3asBUTENECH CENUAIUCTAMU MHOTO(QYHKIIMOHATBHOTO
LEHTpa MPEAOCTaBICHUS TOCYJApCTBEHHbIX W MYHULMUNAJIBHBIX YCIyr (nanee -
M®II) u pa3Menienre UHPOPMALMK O MPEIOCTABICHUA MYHHUIIMIAIBHON yCIyTH B
M®I] ocymecTBiasieTcss Npu HaJWYMK CODNALICHUS O B3aUMOJCUCTBUU MEXIY
anMuHuctpanuet ropojga HOxno-Caxanuncka w1 M®I[ B  COOTBETCTBUH C
TpeOoBaHusIMH TocTaHOBIeHUs [IpaButensctBa Poccuiickoit  denepanmum  oT
22.12.2012 Ne 1376 «O06 yrtBepxkaenuu IlpaBun opraHuzanuu JesTEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHHULIMTATIBHBIX YCIIYI.

1.3.6. [lemapTameHT oOecrieunBaeT pa3MENICHUE M aKTyalIn3aIuio HHPOpMaInu,
YKa3aHHOU B myHKTe 1.3.1 HacTosAImero pasaena aAMUHUCTPATUBHOTO PEITIaMEHTA, HA
uHpopmanmonHom creHae Jlemapramenra, oduuuansHoM —HHTepHeT-caiite
JlenaprameHTa, B TOCyJapCTBEHHOM uH(opmManumoHHOM cucremMe «Peectp
TOCYIapCTBEHHBIX W MYHULMOAIBHBIX yCIyr ((QyHKIMi), MPeaoCTaBIsIeMbIX
opraHaMy HMCHOJHUTENbHON BiacTu CaxalMHCKOW 0O0NacTH, OopraHaMd MECTHOIO
caMOyIIpaBJieHUs] MyHUIIMNIAJIbHBIX oOpa3oBaHuil CaxalMHCKOM 0O0NacTH, a Takke
MOJIBEJIOMCTBEHHBIMHM MM YUPEXKISHUSIMI» (J1ajiee — peruoHaibHbIi peectp), PIITY
u EIT'Y.

Ha EIII'Y u PIII'Y pa3memaercs ciemyrorias nHpopMarus:
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1)  wucuepmbIBarOIIMA  TEpPeYEeHb  JAOKYMEHTOB,  HEOOXOOUMBIX  JJIA
MPEIOCTABICHUS] MyHUIIMNIATIBHON yCIIyTH, TpeOOBaHUA K O(QOPMIICHUIO YKA3aHHBIX
JIOKyMEHTOB, a TakXe TMepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIpaBe
MPEACTaBUThH IO COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asiBUTENIECH;

3) CpOK MPenOCTABICHUSI MYHHUIIUTNIAJbHON YCIYTH;

4)  pe3ynabrar  NPENOCTABICHUS  MYHHUIMNAIBHOW  yCIYTH,  MOPSIOK
NpEACTABICHUS]  JOKYMEHTA,  SBISIONIErOCS  PEe3YyJlbTaroOM  MPENOCTaBICHUS
MYHULIMTIATBHON YCIYTH;

5) ucyepnbIBaIOIINI MepeYeHb OCHOBAHUH JJI1 IPUOCTAHOBIICHUSI WM OTKa3a B
MPEIOCTABICHUN MYHHUIIMIATBHOW YCIYTH;

6) o mpaBe 3agBUTENS Ha JocyneOHoe (BHecyneOHoe) oOxaaoBaHUE JEUCTBUMN
(Oe3nmeiicTBUS) U peLIEHUM, MPUHATHIX (OCYLIECTBISEMbIX) B XOJ€ MPEAOCTABICHUS
MYHUIIMTIATLHON YCIYTH;

7) dopmbl 3asBiaeHUM (yBEIOMJICHUM, COOOIICHUM), UCIONb3yEMbIE TIPU
MIPEAOCTABICHUN MyHULIUNIAIbHOMN YCIIyTH.

Pasnen 2. CTAHAAPT IIPEJOCTABJIEHUA
MYHUIUITAJIBHOU YCIIYT'U

2.1. HauMeHOBaHHE MYHULIMIAIIBHOW YCIIYTH

[IpenocraBinenre wWHPOpMAMKU O TBOPYECKUX OOBEAMHEHUSAX, KpPYXKKax,
JNEUCTBYIOUIMX B YUPEKICHUSX KYJIbTYpbl, PACIHOJIOKEHHBIX Ha TEPPUTOPUU
MYHUIUIIAIBHOTO 00pa30BaHMUs.

2.2. HaumeHoBauue
opraHa MeCTHOTo camoytmpasieHust CaxaauHCKON 00J1acTH,
MPEIO0CTABIAIONIETO MYHUITUTTAIBHYIO YCIYTY

[IpenocraBiieHue MYyHUIMIIAIBHOM YCIYTH OCYLIECTBISAETCA aAMUHUCTPALUEH
ropona lOxno-Caxanuncka yepes JlenaprameHrT.

Kakue-mnbo wHBIE Opranbl HCIOTHUTEIBHOW BIACTH W MECTHOTO
CaMOYMPABJICHUS B MPEIOCTABICHUN MYHUIUIAIbHOW YCITYTH HE YYaCTBYIOT.

JlemapTamMeHT He BIpaBe TPeOOBATh OT 3asIBUTEIISI OCYIICCTBICHUS IEMCTBUM, B
TOM YHCJIE COTIaCOBAaHUM, HEOOXOAUMBIX JJIS MOMYYEHUS MYHUIUMMAIBHBIX YCIYT U
CBSA3aHHBIX C OOpallleHWEM B HWHbIE TOCYJapCTBEHHBIC OpraHbl, OpraHu3alluu, 3a
UCKJIIOYCHUEM TMIOJYyYEeHHUS YCIYyr W TMOJIYy4YeHHs JOKYMEHTOB U HHGOpMaIUU,
MPEAOCTABISIEMBbIX B PE3yJIbTaTe MPEIOCTABICHUS TaKUX YCIyT, BKJIIOYEHHBIX B
MepEeYHH, yKa3aHHble B yacTh 1 ctarbu 9 DenepanbHoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHuzanuu MPeAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIbHBIX
yeyry (nanee — @3 Ne 210-D3).
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2.3. Pe3ynprar npenocraBieHus
MYHUIUINIAIBHON yCIyTH

2.3.1. Pe3ynbratoM NnpegoCTaBiIeHUsI MyHULUIIAIBHON YCIyTH SBIISIFOTCS:

- IpU TOJOXKUTEIBHOM pELIEHUU: NMHCbMEHHAs MH(pOpMalus O TBOPUYECKHUX
OObEIMHEHUAX,  KpYXKKaX, JCHCTBYIOIIMX B  YUYPEXKACHUSIX  KYJIBTYpBHI,
PacroiI0KEHHBIX Ha TEPPUTOPUU MYHUILIUIIAILHOTO 00pa30BaHUs;

- MIPU OTPHUIATETILHOM pEIIEHUHU: yBelOMIIeHHE 00 OTKa3e B MPEJOCTaBICHUU
uHpOpMallMd O TBOPYECKHX OOBEAMHEHMSX, KpYKKaX, JCHCTBYIOIIUX B
YUPEKIAEHUAX KyIbTypbl, pAaCIOJOKEHHBIX Ha TEPPUTOPUU MYHHIIMIAIBHOTO
o0pa3oBaHuUs .

Pemenne 00 oTkaze B MpeaoCTaBICHUM MH(OpPMAMU NPUHUMAETCA B Clydae
OTCYTCTBHSI B OOpallleHWH 3asBUTENsS 3amnpoca HUH(OpManuu 1O MpeaMeTy
perynupoBaHus /lenapramenra;

2.3.2. Pesynbrar mnpenocTaBieHUs MYHUIMIAIBLHONW YCIYyTH HampaBisieTcs
OJTHUM M3 CIIEAYIOIIUX CIIOCOOO0B:

- B (opMe 3JIEKTPOHHOIO JOKYMEHTa uepe3 JUYHbIA KaOMHET 3asBUTENS Ha
PIITY mu6o Ha aapec 37EKTPOHHOMN MOYTHI;

- B popme JOoKyMeHTa Ha OyMa)KHOM Hocutese B JlemapraMeHTe — MpU JTUYHOM
oOpallleHnn 3asBUTENs (MpeACTaBUTENs 3asBUTENs) JIMOO MOYTOBOM HAampaBiICHUU
3arpoca Ha Ipel0CTaBICeHNEe MyHULIUITAIBHON yCIIyTH B JlenapramMeHT;

- B COOTBETCTBUM C MOPSJIKOM, OIPEICICHHBIM COIVIAIICHUEM, 3aKJIFOUYEHHBIM
Mexay agmuHuctpauuen ropoga Oxuo-Caxanuncka u MOLL: B popme OymakHOTrO
JOKYMEHTa, MoCcTynuBLero u3 Jlemapramenra, 1m0 JOKYMEHTA, COCTaBIEHHOIO U
3aBepeHHOro MOILI, moATBEpP)KAAIOLIEM COAECPKAHUE DIIEKTPOHHOIO JOKYMEHTA,
nocTynuBuiero w3 JlemaprameHta - B ciyyae MOAAyu 3ampoca Ha MOJIy4YeHHE
MYHHULUIIAIBHOU yciyru yepe3 MOLI.

2.4. Cpok mpeAoCTaBICHNS] MyHULUNIAIBHON YCIIyTH

2.4.1. Cpok mpenocTaBieHUsT MyHUIIUIIATLHON ycIyTu - He Oonee 5 paboumx
JHEW CO JHSA MOCTYIUICHUS 3asIBJICHUS.

2.4.2. B cimyuae npeacrasiieHus 3asBieHus dyepe3s MOL] cpok npenocrasneHus
MYHULHANAIbHOW YCIyIrM ucyucigercs co aHda nepegaun MOL[ 3asBrnenus u
JOKYMEHTOB (IIpY UX HAJIUYUK), B JlenapTamMeHT.

2.5. HopmaTuBHBIE PABOBBIE aKThI, PETYIUPYIOLIHAE MPEIOCTABICHUE
MYHULUNAIBHON YCIIyTH

2.5.1. IlpemocraBieHne MYyHHUIIMIAIBHONH YCIYyTd  OCYIICCTBISECTCS B
cootBeTcTBUU ¢ DenepanbHbiM 3ak0HOM OT 09.02.2009 Ne 8-®D3 «O06 obecnieueHUM
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JOCTyNMa K WH(OpMAIMu O ACATEIBPHOCTH TOCYIAPCTBEHHBIX OPTraHOB W OPTraHOB
MecTHOTO  camoymnpaBieHus»  (CoOpaHue  3akoHOAaTeNbCcTBA  Poccuiickoit
®deneparuu, 16.02.2009, Ne 7, ct. 776).

2.5.2. IlepeueHb  HOPMATUBHBIX  TPABOBBIX  AaKTOB,  PETYIUPYIOIINX
MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyrd (C yKa3aHUEM PEKBU3UTOB U MCTOYHUKOB
opuUIMaIHLHOTO OMYyOJIMKOBaHUs), pa3Melnaercs Ha opunuanbHoM HHTepHeT-caiTe
Henapramenta, EIII'Y u PIIT'Y).

2.6. HcuepribIBarolinii nepeyeHb JOKYMEHTOB,
HEO0OXOIMMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMH
WJIM UHBIMM HOPMATHUBHBIMU MIPABOBBIMH AKTaMU JUISl PEJOCTABICHUS
MYHULUIIAIBHON YCIYyTH, C Pa3AeIeHuEM
Ha JOKYMEHTBI U UH(OPMAIINIO, KOTOPbIE 3asIBUTENb TOJKEH
IPEICTaBUTh CAMOCTOATENBHO, U IOKYMEHTBI, KOTOPBIE 3asIBUTEIH
BIIpaBE MPEACTAaBUTH 110 COOCTBEHHOW MHUIIMATUBE,
TaK KaK OHU IOJUIEXkKAT MPEICTABICHUIO B paMKax
MEKBEIOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aUMOAECHCTBHUS

2.6.1. JIng momyyeHHUs] MYHUUUIAIBHOW YCIyTH 3asBUTENb MPEIOCTABISIET
3asiBIeHHE 10 (hOpMe, COTIACHO MPHIOKEHHUIO K HACTOSIIIEMY aJIMHUHUCTPATUBHOMY
pEIIaMEeHTY.

B cnywae mnpenacrtaBieHusi 3asBIEHUS NPU JIMYHOM OOpAIIEHUU 3asBUTEIS
(npencraBuTeNs 3asBUTENS) NPEIBABISAETCS TOKYMEHT, YAOCTOBEPSIOIINMI JINYHOCTh
3asiBUTENS (TIPECTaBUTENs 3asABUTENS), JUIsl YAOCTOBEPEHHUS JIMYHOCTU U CBEPKHU
JIAHHBIX, YKA3aHHBIX B 3asIBJICHUMU.

B  cmywae npencrtaBieHuss — 3asBI€HUSl  NPEACTABUTENEM  3asgBUTEIIS
JOTIOJTHUTEIBHO  TPEIbSABISAETCS  JOKYMEHT, TOJATBEPXKAAONIMN  MOJIHOMOYHUS
MPEICTABUTEINS 3aIBUTEINS (32 UCKIIIOUYEHUEM JIUI, UMEIOIIUX MPaBo ACHCTBOBAThH O€3
JIOBEPEHHOCTH OT HMMEHHM IOPUIAUYECKOro JIMIA), ISl CHSATUS KOMUH, JHOO ero
HOTapHUaJbHO 3aBEPEHHAS KOMUSI.

2.6.2. JIOKyMEHTBI, KOTOPBIEC 3asBUTEh 00513aH MPEIOCTaBUTh CAMOCTOSITENBHO,
OoOpaTUBIINCH 32 WX TMOJy4YEHHEM B OpraHbl (OpraHU3aIu), MPEAOCTABISIONINE
HE0OXOIUMbIE U 00s3aTENbHbBIE YCIYTH, HE MTPEyCMOTPEHBI.

2.6.3. JlokymeHTHl (CBeneHHUs), B OOS3aTeNbHOM TMOPAJKE 3allpaliiBaeMble
JlemapramMeHTOM B COOTBETCTBYIOIIMX OpraHax (OpraHu3aiusix) B paMKax
MEXBEJJOMCTBEHHOTO  MH(MOPMALIMOHHOTO  B3aMMOJEHCTBUS, B TOM  YHCIIE
MOCPEICTBOM  MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEUCTBHUS  (KOTOPBIE
3asiBUTENb  BIpPABEe  MPEJOCTABUTh 1O  COOCTBEHHOW  MHUIMATUBE), HE
PEe1yCMOTPEHBI.

2.6.4. 3asBieHue M JOKYMEHTBI, MPEIyCMOTPEHHBbIC HACTOSIIHUM pPa3eioM
aIMUHUCTPATUBHOTO  pErllaMeHTa, TMOAAalTCa  3asBUTENeM  (MpeACTaBUTEIEM
3asIBUTEIIS):



1) Ha OymMa)XHOM HOCHUTEJE:

- tnuHO B JlermapramenT yepe3 unu MODILI, ¢ KOTOpBIM aAMUHUCTPALIUEN TOPOIA
HOsxHO0-CaxanuHcka 3aKII04eHO COMIallleHle O B3auMOICHCTBHH;

- MOCPEICTBOM IIOYTOBOTO OTIIPABICHHUS B ajapec JlemaprameHTa ¢ ONHUCHIO
BJIO’KEHHS U YBEJOMIICHUEM O BPYUCHUHU.

2) B (popme AIIEKTPOHHOTO JTOKYMEHTA:

- yepe3 JIMIHbIA KabuHeT Ha PIIT'Y.

2.6.5. DnexTpoHHBIE JOKYMEHTHI JIOJDKHBI COOTBETCTBOBAaTh TPEOOBAHUSM,
YCTaHOBJIEHHBIM B nopaszeiie 2.14 HacToAIEero aAMUHACTPAaTUBHOIO PENNIAMEHTA.

ONEeKTpOHHBIE JIOKYMEHTHI, IIOCTYNUBIINE C HapylIeHHMEM TpeOOBaHMIA,
YCTaHOBIIEHHBIX B mozpaszene 2.14 Hacrtodmero pasaena aIMHUHUCTPATUBHOTO
peraMeHTa, CYUTaIOTCSl HE IPE/ICTaBICHHBIMU.

Konuu 1O0KyMEHTOB, MpuiaraeMble K 3asBJICHUIO U HAlPaBJICHHbIC 3asBUTEIEM
M0 TIOYTE, JOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpSIJIKE.

2.6.6. 3anpermaercst TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBineHrs JOKYMEHTOB U MH(POPMAILIUU WM OCYIIECTBICHUS JEHCTBUIA,
[IPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMU AKTaMH, PErYIMPYIOLIMMU OTHOLICHHUS, BO3HHUKAKOIIWE B CBSI3H C
IIPEIOCTABICHUEM MYHHIIMIAIBHBIX YCIIYT;

2) mpencTaBiaeHUs JOKYMEHTOB U HH(OpPMAILIUU, B TOM YHUCIIE MOITBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM ILIAThl 3@ MPEIOCTABICHUE MYHHMIIMIAIBHBIX YCIYT, KOTOPbIE
HaxXOAATCS B PACHOPSKEHUN OPTaHOB, MPEIOCTABISAIOIINX MyHUIUIIATIbHbIE YCIYTH,
MHBIX TOCYIapCTBEHHBIX OPraHOB, OpraHax MECTHOIO CaMOYNpPAaBIECHHUS JUOO
MOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHaM WIM OpraHaM  MECTHOTO
caMOyIpaBJIeHUs OpraHu3aluii, Y4aCTBYIOILIUX B PeI0CTaBICHUH
npeaycMoTpeHHbIX 4acTeio 1 ctatbu 1 @3 Ne 210-O3 myHUUMNANBHBIX YCIYIT, B
COOTBETCTBUM C HOPMAaTUBHBIMH MNpaBOBbIMU akTaMu Pocculickoii ®enepauuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxaauHCKON o005acTd, MyHUIUIAILHBIMU
[IPAaBOBBIMHM aKTaMH, 3a UCKJIIOYEHUEM JOKYMEHTOB, BKIIOYEHHBIX B OIPEIEICHHBIN
gacTteto 6 crarb 7 ®3 Ne 210-O3 nepedeHb HAOKYMEHTOB. 3asiBUTENIb BIIPaBe
MPEJICTaBUTh YKa3aHHbIE JOKYMEHTHI M HH(OPMALIMIO B OpraHbl, MPEAOCTABISIONINE
MYHHIIUTIAJIbHbIE YCIYTH, 10 COOCTBEHHOM MHULIMATHUBE;

3) mnpeacTaBieHHA JOKYMEHTOB U HWHGOpMAluu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh MIPU MMEPBOHAYAIIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOJUMBIX /I MPEJOCTABICHUS MYHHUIMNAIbHOW YCIyTH, TU0O0 B
MPEI0CTABICHUH MYHUIIMIAIBHOU YCIIYTH, 32 UCKIIFOUEHUEM CIIENYIOLIUX CIIyYaeB:

a) W3MEHEeHue TpeOOBaHWU HOPMATUBHBIX IPABOBBIX aKTOB, KaCAIOIIMUXCS
OPEIOCTaBICHUS] MYHMIIMNAIBHOM YCIyrd, TOCJ€ TNEpPBOHAYAIBHOM MOAAYU
3asBJICHUS O MPEJOCTABICHUN MYHULIMTNIAJIbHON YCIYTH;

0) Hanmuuue omuOOK B 3asBJICHUHU O MPEIOCTABICHUA MYHUIIUITAIIBHON YCIIYTH U
JOKYMEHTaX, ITOJIaHHBIX 3asBUTEJIEM IIOCJIE I[EPBOHAYAIBHOIO OTKa3a B IpUEME
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JIOKyMEHTOB, HEOOXOIUMBIX I MPEJOCTABIECHUS MYHHUIUNAIbHOW YCIyTH, TU0O0 B
MPEAOCTABICHUN MYHHUIIMIIAJIBHON YCIYyTM W HE BKIIOUCHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

B) UCTEUYECHHE CPOKA IEUCTBUS JOKYMEHTOB WM U3MEHEHUE UHPOpMAIIUU MTOCTIe
NEepBOHAYAJIBLHOTO  OTKa3a B  MpUEME  JIOKYMEHTOB, HEOOXOMWMBIX ISt
NPENOCTABICHUS] ~ MYHULMIAIBHOW  ycinyrd, Jub0 B MPEJOCTaBICHUU
MYHULIMTIATBHON YCIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO (¢akrta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO NEUCTBUS (0e3MeiCTBHSI) JOHKHOCTHOTO JIMIIA
opraHa, MpPEJOCTABISAIOIIET0  MYHULHUIAIBHYIO  YCIYTy,  MYHULHUIAJIBHOIO
CIIy’Kallero, pabOTHHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTPA, MPU IEPBOHAYAIBHOM
OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MYHUIIMTIATBLHON
yCayru, 00 B MPEAOCTaBICHUM MYHULMMNAIBHON YCIYyTH, O 4eM B MHUCHMEHHOM
BUJIC 32 MOJANKUCHIO PYKOBOAMTEIS OpraHa, MpeIOoCTaBISIONIET0 MYHHUIUIAIbHYIO
yciyry, pykoBogutenst ML npu nepBoHayaabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOMMMBIX [UJISi TMPEAOCTAaBICHUS MYHULIMNAIBHOW YCIyTH, YBEIOMIISIETCS
3asIBUTENb, & TAKXKE MPUHOCATCS U3BUHEHUS 32 JOCTABIEHHBIE HEY1I00CTBA.

4) mpenocraBieHHus Ha OyMa)XHOM HOCHUTENE JTOKYMEHTOB U HH(pOpPMAIIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 qactu 1 crateu 16 @3 Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CJIM HAaHECEHHUE
OTMETOK Ha TaKWe JOKYMEHTHI JIMOO WX U3BATHUE SBISCTCS HEOOXOAMMBIM YCIOBHEM
MPEJOCTABICHUSI MYHUIIMNAIBLHOM YCIYyTd, U HHBIX CIy4aeB, YCTAHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.6.7. Ilpu npegocTaBieHU MYHULUIIAIBHON YCIyTH B 3JEKTPOHHON (opme ¢
ucnonb3oBanueM PIIT'Y 3anpemeno:

- OTKa3bIBaTh B IPUEME 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHUS] MYHMIIMIAIbHOM  yCIyrd, a Takke B IHPeIOCTaBICHUU
MYHUIMIIAIBHON YCIyTH, ClIydae €Clu 3alpoc U JIOKYMEHTBI, HEOOXOAUMBIC IS
MPEIOCTABICHHS] MyHUIIUMIIAILHON YCIIYTH, TIOJJaHbI B COOTBETCTBUM C MH(DOpMaIuei
O CPOKax U MOPSJKE MPEJOCTABICHUS MYHUIIMTIAIBHON YCIyTH, ONyOJIMKOBAaHHOM Ha
EITY, PIIT'Y;

- TpeOOBaTh MPHU OCYIIECTBICHUH 3anucu Ha mpueM B JlemaprameHT mim ML
OT 3asIBUTEJISI COBEPIICHUS UHBIX IEHCTBUM, KPOME MPOXOKICHUS UACHTHU(DUKAIINT U
ayTeHTU(UKAIUU B COOTBETCTBUM C HOPMATUBHBIMH TIPABOBBIMH  aKTaMH
Poccuiickot @epeparnuu, ykaszaHAs LEId IIPUEMa, a TaKXKe IPEIOCTABICHUS
CBEIECHUM, HEOOXOAMMBIX [UIsl pacyera JJIMTEIbHOCTH BPEMEHHOIO MHTEpBaJa,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TPUEMA.

- TpeOoBaHUSl OT 3asIBUTENS NPEICTaBICHUS TOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IUIATHI 32 MPEJOCTABICHUE MyHUIIMTIAIBLHON YCIyTH.
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2.7. NcuepnipIBaromni nepeueHb OCHOBAHUI
JUISl OTKa3a B IpUeMeE TOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEAOCTABIICHUS] MyHULIMTIIAIbHON yCIIYTH

OcHoBaHueM [yIsi OTKaza B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS ~ MYHHULMIIAJIBHOW  YCIYTW,  SIBISETCA  OTKAa3  3asBUTENSA
(npencraBuTeNns 3asBUTENSI) TPH JIMYHOM OOpAIIeHHH TPEIBbSBUTH JTIOKYMEHT,
YIOCTOBEPSAIOIINAN JINYHOCTb.

2.8. HcuepnbiBaronuii epeyeHb
OCHOBAaHUU AJI IPUOCTAHOBJIEHUS TPEAOCTABICHUS
MYHULMIIAIBHON YCIyTH UM OTKa3a
B [IPEIOCTABICHUN MYHHUIIUIAIbHOU YCIYTH

OcHoBaHMsl JI1 TPUOCTAHOBJICHUSI MPEAOCTABICHUSI MYHUIIUTIATBLHOU YCIYTH
OTCYTCTBYIOT.

OcHoBaHMs I OTKa3a B MPEIOCTABICHUA MYHULMNAIBHOM YCIIyTH
OTCYTCTBYIOT.

He npencrapienue 3asiBUTENIEM TOKYMEHTOB, KOTOPhIE OH BIIPaBE MPEICTABUTH
Mo COOCTBEHHOW WHHUIIMATUBE, HE SBIACTCS OCHOBAaHWEM i OTKa3a B
MPEAOCTABICHUH YCIIYTH.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAaHUSI TOCYJaPCTBEHHOM MOIUIUHBI WU
WHOU IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHHUIUIIAIBHON YCIYTH

[IpenocraBienrie MyHUIIMIAIBHONW YCIYTH OCYIIECTBIAETCS O€CIIaTHO.

2.10. MakcuMaJibHBIN CPOK OXKUJIAHUS B OUEPEIN
MIPH TIO/1a4e 3arpoca O MPEA0CTaBICHUH MyHUIIUTIIATbHON
YCIYTH U NIPU MOJIYYEHUH pe3ysbTaTa
MPE0CTaBICHUSI MYHUIIUNIATLHOU YCIIYTH

MaxkcumanbHbli  CPOK OXHJAAHUA B O4EPEAM IMPpU [OoJaye 3ampoca o
IIPEJOCTABICHUM MYHULUINAIBHOM YCIyTM W IIpU TOJYYEHHUH PE3yJIbTara
MYHHLIMIIAJIBHON YCIYTH HE TOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpoxk peructpanuu 3amnpoca 3asiBUTENS
0 IPEAOCTABIECHUN MYHUIIUNIATIBLHON YCIyTH

PCFI/ICTpaL{I/I}I 3arpoca 3ajABUTCIIA O IPCAOCTABICHUU MYHI/IHI/IHaJIBHOﬁ YCIyru
OCYHmCCTBICTCA B AICHD ITIOCTYIIJICHUA 3aIllpoCa B I[enapTaMeHT HNIn MCDL[
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2.12. TpeboBaHMs K MOMEIIEHUIM, B KOTOPBIX
MIPEAOCTABIIAOTCSA MYHUIUIIAIIBHBIE YCIYTH

2.12.1. [Ipuem 3asiBUTENEH OCYUIECTBISETCA B CHEIUATBLHO 000PYIOBAaHHBIX IS
ATUX 1EeJNeH MOMEIICHUSIX, KOTOPble OCHAIIAIOTCS UHPOPMAIMOHHBIMU TaOIMYKaMU
(BBIBECKAMM) U JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM JIJIsl 3asIBUTEIICH YCITOBUSIM.

[TomemeHnusi, B KOTOPBIX MPENOCTABISETCS MYHUIUIIAJIbHAS YCIyra, TOJKHBI
OBITH O0OPYIOBaHBI ABTOMATHYCCKOM ITOKAPHOW CHTHAIM3alMEll M CpelCcTBaMU
MOXKAPOTYIIEHUS, CUCTEMOM OMNOBEUICHUS O BO3HUKHOBEHUHM YPE3BbIYANHOMN
CUTYallUHU.

B 3pmanum, rae opraHusyeTcs mpueM 3asiBUTENEH, MpeaycMaTpUBaIOTCS MeECTa
0O0I11I€CTBEHHOTO MOJb30BaHUS (TyaeThl).

2.12.2. Mecra oxugaHuss W MecTa Uil MpPHUEMA 3alpOCOB 3asBUTEIEH O
MPEAOCTABICHUN MYHMITUTIAILHOW YCIYTH JIOJDKHBI OBITH 00OPYIOBaHbBI CTYJIbSIMU
(KpecelbHBIMU  CEKIUSAMH, CKaMbsIMH), a TakXke CTojamMu (CTOMKaMH) ¢
KaHIICJAPCKUMU MPUHAIIICAKHOCTIMU ISl OCYIIECTBICHUS! HEOOXOIUMBIX 3aIUCEH.

2.12.3.  Mecra g uHPOpMHpOBaHUSA  3asgBUTENEH  00OPYAYIOTCS
MH()OPMAITMOHHBIMHU CTEHIAMH, HAa KOTOPBIX pa3MeaeTcs BU3yaJlbHAs U TEKCTOBas
uHdopmarms.

2.12.4. Tlomenienust, npeAHa3HAYEHHbIE I TPENOCTABICHUS] MYHUIIMIAIbHON
YCIYTH, JTOJIKHBI YIIOBJIETBOPSITH TpeOOBaHUSIM 00 obecrieueHnn
OeCIpEenITCTBEHHOTO J0CTYIa UHBAIUJI0B K 00bEKTaM COLIMAIbHON, MHKEHEPHOU U
TPAHCHOPTHOW UH(PPACTPYKTYp M K TMPEIOCTABISIEMBIM B HHUX YCIyram B
COOTBETCTBHUH C 3aKOHOAATENBLCTBOM Poccuniickoit Penepanun 0 COLUAIbHON 3alUTe
WHBAJIUIOB.

2.12.5. B wmensax oOecnedyeHHs JOCTYMHOCTH MYHUIMIAIBHON YCIyru IS
WHBAJIUOB JOJKHBI OBITh 00ECTICUCHBI:

- yCJIOBUSI OECIPENSTCTBEHHOTO JOCTyINa K OOBbEKTY (3aHMIO, TOMEIIECHUIO), B
KOTOPOM TPEAOCTABISIETCS YCIIyTa, a TakKe JUIsi OeCHPEnsITCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMU CBSI3U U MH(MOpMAITUH;

- BO3MOYKHOCTbh CaMOCTOSITEIbHOTO NIEPEABUKEHHUS 10 TEPPUTOPHUH, HA KOTOPOU
pPacIoNIOKEHb OOBEKTHI (37aHUsA, TOMEIICHUS), B KOTOPBIX MPEAOCTABISIOTCS
YCIIYTH, a TAaK)KE BXO/a B TAKHE OOBEKTHI U BHIXO/IA M3 HUX, TIOCAJIKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHUCIIE C UCTIOIB30BAaHUEM KPECIa-KOJISACKH,

- COMNPOBOXJEHHE HWHBAJIHMIOB, UMEIOIIUX CTONKHE paccTpoicTBa (YyHKIUU
3pEHUS U CAMOCTOSATEIIBHOTO MEPEIBUKEHUS;

- HaJJIexallee pa3MelleHne OoOOpyAOBaHMS M HOcHUTeleld uHdopmanuuy,
HEOOXOMUMBIX Il oOecriedeHusi OeCHpensaTCTBEHHOrO0 JO0CTylna HWHBAIWIOB K
oObeKkTaM (37aHUSIM, TIOMEIICHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTd, U K
yCJIyraMm € y4€TOM OTPaHUYCHHI UX )KU3HENEIATENbHOCTH;
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- nyOnupoBaHHE HEOOXOAMMOW [Isi MHBAJIMAOB 3BYKOBOM M 3pUTEIBHOMN
uH(popManuu, a TakXke HaJIUCed, 3HAaKOB M HWHOM TEKCTOBOM M Tpaduueckon
uH(OpMaIMK 3HaKaMH, BBIMOJTHEHHBIMU pelibe(PHO-TouedHbIM IprudTOoM bpaiins;

- IOITYCK CypAOTIEepeBOIUMKA U TU(IOCYpAOTIEPEBOIUMKA;

- JIOMYCK Ha OOBEKTH! (34aHMs, MOMEILEHHUsA), B KOTOPBIX IMPEAOCTaBISAIOTCA
yCIIyTH, COOAaKU-NPOBOJHUKA NPU HAJUYUU JOKYMEHTa, MOATBEPKIAIOIIET0 €€
creluaibHoe OOy4eHHE U BbIJaBaeMOro 1o ¢opMe M B MOPAIKE, KOTOpbIE
ornpeaensoTes peneparbHbIM OPraHOM HCTIOTHUTEIbHOM BIACTH, OCYIIECTBISIONUM
(GyHKIMM 110 BBIpA0OTKE U peaau3aliy roCyJapCTBEHHON MOJIUTUKH U HOPMAaTHUBHO-
MIPaBOBOMY PETYIUPOBAHHUIO B c(pepe COLMaIbHOM 3aIUThl HACETICHUS;

- OKa3aHWe HHBAJIMJAM I[IOMOIIM B MPEOAOIEHUU OapbepoB, MEIIAIOIINX
IOJIy4YEHUIO MU YCIIYT HapaBHE C APYTUMHU JULIAMMU.

2.13. Iloka3zarenu JOCTYNMHOCTH U Ka4eCTBa
MYHUIIMTATBHBIX YCIIYT

2.13.1. IToka3arenu JOCTYIHOCTH U KaU€CTBa MYHUIUIIAIBHBIX YCIIYT:

1) moctymHOCTh WMH(MOpPMAIMU O TOPSAKE MPEAOCTABICHUS MYHHUIIUIIAIBHON
YCIYTH;

2) BO3MOXHOCTh TMOJNy4YeHUST HHPOPMAIUA O XOA€ MPEIOCTABICHUS
MYHUIIMIIAIGHON YCIyTW, B TOM 4YHCJIE C UCIIOJb30BaHUEM WH(HOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA;

3) BO3MOXKHOCTb MOJYYEHHUs] MyHULUIAIbHON yciayru B MO®ILI, B ToM uuncie
MIOCPENCTBOM 3aMpoca O MPEAOCTaBICHUN HECKOJIBKUX YCIIYT (J1ajiee — KOMIUIEKCHBIN
3anpoc);

4) KOJIMYECTBO B3aWMOJACHCTBHI 3asBUTENS C JIODKHOCTHBIMU JIMIAMH TPU
peA0CTaBICHUN MYyHUIIUNTAIBHOM YCIIyTH — He OoJiee 2;

5) mpOJOMKUTENHHOCTh B3aUMOACHCTBUS 3asIBUTENS C JIOJPKHOCTHBIMU JIMIIAMU
npu nogaye 3arpoca — He 6onee 20 MUHYT, IPU MOJYUYEHUU pe3yibTaTa — He OoJee
15 munyT;

6) cobOmIoIeHNe CPOKOB TIPEIOCTABIICHUS MYHUILIUITAIIbHON YCIIyTH;

7) IOCTOBEPHOCTHh MPENOCTABIIEMON 3asgBUTENSIM HWHOOpPMAIIUU O TMOPSIAKE
MPEJOCTABICHUSI MYHUIIUTNIATILHON YCITYTH, O XOJI€ MPEJO0CTABICHUSI MYHHUIIUTIATbHON
yCIyTH;

8) oTcyTcTBHME 0OOCHOBAHHBIX KAJIOO0 CO CTOPOHBI 3asIBUTENICH HAa pELICHUS U
(wnm) peiictBust  (Oe3neiictBue) JlemaprameHTa, MYHMIIMNAIBHBIX — CIYXKAIIMX
JlerapTameHTa MpU NPEJOCTABICHUN MyHULIUTIATBLHON yCIIyTH;

9) BO3MOXKHOCTh  TMOJYYEHHUS  MYHUUMNAIBHOW  yCIyrm B JIIOOOM
TEPPUTOPHUATLHOM Mo/Ipa3ieIiCHUN MOI] o BBIOODY 3asIBUTEIISI
(3KCTEpPUTOPHUATHHBIN TPUHIINIT).

2.13.2. ]JlelicTBUs, KOTOpbIE 3asiBUTEIb BIIPABE COBEPIIUTH B AJIEKTPOHHOMU
dbopme npu MoydYeHUU MyHUITUTIATLHON YCITyTH:
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1) monyuyenue mHPOpMAUU O TOPAJIKE MU CPOKAaX MPENOCTABICHUS YCIYTH, C
ncnonp3oBanuem EIILY, PIITY;

2) 3anuch Ha MpUEeM B OpraH Juisl TNOJaud 3ampoca O MPeJoCTaBICHUU
MYHUILIMIIAIBHOMN yciayru nocpenctsoM PIITY;

3) dbopmupoBanue 3anpoca 3assureneM Ha PIITY;

4) momy4yeHue pe3yibrara MpeloCTaBICHHUS] MYHHUIIUIAIBHOW YCIyTH B dopMme
AIIEKTPOHHOTO JOKYMEHTA;

5) OolleHKa JOCTYMHOCTHU U Ka4yeCTBAa MyHULIUNIAIbHOMN YCIIyTH;

6) HampaBlieHHE B JJIEKTPOHHOUN (opme kamoObl Ha pereHUus M JIeHCTBHS
(Oe3meiictBue) [lemapraMeHTa, NPEIOCTABIIONIET0 MYHULHMIAIBHYIO — YCIIYTY,
JOJDKHOCTHOTO JinIa JlenapTaMeHT B XO/1€ NPEIOCTABIEHUS YCIYTH.

2.14. Nupie TpeOoOBaHUs, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHULUINIAIBHOU yciIyrd B MOL, 110 3KCTEppUTOPUAIIBHOMY IPUHLIUITY U
0COOEHHOCTH MPENOCTABICHNUS] MyHUIIMIAIbHONW YCIYTH B DJIEKTPOHHOM opme

2.14.1. IIpegocraBienne MyHUIUNaIbHOW yciayru B M®I] ocyiiecTBiaseTcs, B
TOM YHCIIE€ MTOCPEACTBOM KOMIUIEKCHOTO 3alpOCa, B COOTBETCTBUU C COMIAILIEHHEM O
B3aMMOJECHCTBUM, 3aKIIOYEHHBIM MEXAy aIMUHUCTpauueil ropojga HOxHO-
Caxanuncka u MOIL, c MOMEHTAa BCTYIUIEHUS B CHIIY YKa3aHHOTO COIVIAIICHUS.

2.14.2. IlpepocraBieHrue MYHULUIAIBHON YCIYyTH MO 3KCTEPPUTOPUATIBHOMY
OpUHUUIY (B JEOOOM TeppUTOpUaibHOM mnoapasaeneHnn MOPL[ Ha Tepputopuun
CaxanuHckoil o0nacT MO BBIOOPY 3asiBUTENS) OCYILIECTBIAETCS B Cllydae, €Ciu
COMJIAIEHUEM O B3aWMOJCHCTBUU, 3aKIIFOUEHHBIM MEXIY aJMUHUCTpaluend ropoja
IOxHo-Caxanuacka u  MOILl, mnpemycMoTpeHa BO3MOXHOCTH HalpaBICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (popmare.

2.14.3. IlpepocTtaBieHHE MYHULMNAIbHOM YCIYyTHM OCYWIECTBISATHCS B
AIIGKTPOHHOM QopMe Uepe3 JMYHBIA KaOWMHET» 3asBUTENs (NIpeACTaBUTENS
sasButens) Ha PIIIY ¢ ucnonp3oBaHWeM €AWMHON CHUCTEMBbI HISHTHU(UKAIUUA H
ayTeHTU(DUKAIUH, JIUOO Yepe3 eIUHYIO0 CUCTEMY.

Jlns noanucaHus 3asBICHHS, MPEITyCMOTPEHHOro MyHKTOM 2.6.1 mompasnpena
2.6 paznena 2 HACTOAILETO aMUHUCTPATUBHOIO PEMIAMEHTA, UCIIOJIb3YETCS MPOCTas
AIIEKTPOHHAS MMOIHUCH.

ONEeKTPOHHBIE  JIOKYMEHTbl U JJIGKTPOHHBIE  00Opa3bl  JIOKYMEHTOB,
npegoctasnsembie yepe3 "JIuunbiii kabunet" Ha PIII'Y momKHBI COOTBETCTBOBATH
CJIEIYIOIIUM TPEOOBAHUS:

1) pasmep ompHoro daiisia, COAEPKAIIETO JJIEKTPOHHBIM JOKYMEHT WU
AJIEKTPOHHBIN 00pa3 JIOKyYMEHTa, He JOJbKeH mpeBbimath 10 MO. MakcuMmanbHbIN
o0weM Bcex (¢aiioB - 50 MO;

2) nmomyckaeTcsi MpenocTaBisaTh (ainpl cienyromux Gopmaron: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue ¢aiisoB, UMEIONTUX
dbopmMaTel, OTIIMYHBIE OT YKa3aHHBIX, HE TOTTYCKAETCS;
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3) noxymeHnThl B popmare Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B UEPHO-
oemom MO0 cepoM ILBETE, OOECIEYMBAIOIIEM COXPAHEHHE BCEX ayTEHTUYHBIX
MPU3HAKOB TOJJIMHHOCTU (KadecTBO - He MeHee 200 Todek Ha Ja0HM), a UMEHHO:
rpaduyeckoi MoANUCH JIHIa, NeYaTH, YIIIOBOTO MITaMIla OJaHKa (€ciu MPUEMIIEMO),
a TaK)Ke pEKBU3UTOB JOKYMEHTA;

4) KaxIbIi OTACNbHBIA JOKYMEHT JOJDKEH OBITh 3arpy’ke€H B CHUCTEMY IOJa4H
JOKYyMEHTOB B BUAE otTaenbHoro ¢aina. KomudecTBo (aliaoB  IOHKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaWMeHOBaHUE (HalIoB JIOJDKHO
MO3BOJIATh UACHTU(PUIIUPOBATH TOKYMEHT M KOJTUYECTBO CTPAHMI] B IOKYMEHTE;

5) daiinbl He TOMKHBI COJIEPKAaTh BUPYCOB U BPEAOHOCHBIX IIPOrPaMM.

COCTAB, [TOCJIEJOBATEJIbHOCTh U CPOKH BBITTIOJTHEHUS
AJIMUHUCTPATUBHBIX TTPOLIEAYP (AEVCTBUIT), TPEBOBAHUS K
TTOPSIJIKY MX BBITIOJIHEHMS, B TOM YHUCJIE OCOBEHHOCTH
BBLIMOJTHEHUS AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEMCTBUIN) B
JIEKTPOHHOI ®OPME, A TAKXXE OCOBEHHOCTH BBIIIOJIHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEVCTBUIT) B M®I]

3.1. McuepnbiBarouii nepedyeHb aAMUHUCTPATUBHBIX MPOLIEAYP

[IpenocTraBieHne MYHULMIAIBLHOM YCIyrd BKJIIOYAaEeT B ce0sl CleayrolIue
aMAHHMCTPATUBHBIC ITPOLIEYPBI:

- IPUEM 3aSIBIEHUA O IIPEAOCTABICHUN MyHULIMIIAIbHON yCIIYyTH;

- paccMOTpEHHME 3asBICHUA O IMPEAOCTABICHUM MYHULHNAIbHON YCIYIH,
ITOATOTOBKA PE3YJIbTATA MPEAOCTABICHUS MYHHULIMIIAJIBHON YCIYTH;

- HarpaBJieHue (Bblavya) pe3yJsibTaTa NpeoCTaBICHUS MyHULIUIIAIbHON YCIIYyTH.

3.2. Ilpuem 3asiBIeHUs O MPEIOCTABICHUN MYHULIUIIAILHON YCIIYTH

3.2.1. OcHoBaHMeM i Hayajda aJMUHUCTPATUBHON NPOLEAYpHI SBISAETCS
MOCTYIJICHUE 3asIBJICHUS U JOKYMEHTOB, YCTaHOBJIEHHBIX IMMyHKTOM 2.6.1 monpasnena
2.6 pazzena 2 HaCTOSUIEr0 aAIMUHUCTPATUBHOIO PEIJIAMEHTA.

3.2.2. J1OIKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBITIIOJIHCHHUE
aIMUHUCTPATUBHOU TPOIEAYPHI, SBISETCS BEAYIIUN COBETHUK OTHENa KYJbTypHOU
nonuTuku JlemapraMeHTa, OTBETCTBEHHBIM 3a TIpUeM 3asdBICHUs (nanee -
CIIELIMAJIUCT, OTBETCTBEHHBIHN 32 MPUEM JTOKYMEHTOR).

Cnenuanuct, OTBETCTBEHHBIM 3a TIPUEM  JIOKYMEHTOB, OCYIIECTBIISET
CIIEAYIOIINE aIMUHUCTPATUBHbBIC JEHCTBUS:

1) npu JMdHOM OOpaIeHuu 3asaBUTENs (MIPEACTABUTENS 3asBUTEIIS) POBEPSIET
HaJIM4Me JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh 3asBUTENs (MIpeACTaBUTENS
3asIBUTEIA);
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2) Opu HAJIUYUU OCHOBAHMS JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS] MYHHUIIMIAIBHOM YCIyTH, YCTAHOBJIEHHOTO moapaszienom 2.7
pasnena 2 HAcTOSIIEro aMUHUCTPATUBHOIO PEINIaMEHTa, OTKA3bIBAET B MPUEME C
Pa3bSICHEHUEM IPUYHH;

3) mpu OTCYTCTBHMM OCHOBAaHHMS JJig OTKa3a B TpHUEME JOKYMEHTOB,
HEOOXOMMMBIX JUIsl TPENOCTABICHUS] MYHUIMIAIBLHON YCIYTH, YCTaHOBIEHHOTO
noapaszzaenoM 2.7 pasznena 2  HACTOSIIET0 aJAMUHHUCTPATHBHOIO pPEIIaMEHTa,
OCYILIECTBIISIET MPOBEPKY MPEICTABICHHOTO 3asIBJICHUS, PETUCTPUPYET 3aIPOC;

4) mpu JUYHOM OOpalIEHUWH BBIJAET 3aABUTEII0 WIM €ro MPEACTABUTENIO
PaCIUCKy B MOJIYYEHHUH TOKYMEHTOB C YKa3aHUEM X MEPEYHS U JIaThl OJyYEHUS,

5) nOpu TOCTYIUIEHWH 3asBICHHUS TOCPEACTBOM IOYTOBOIO OTHPABIICHHUS
HaIpaBJIIeT PACIUCKy B UX MOJYYCHUU MO yKa3aHHOMY B 3asBJICHUU IOYTOBOMY
anpecy;

6) Tpu TOCTYIUICHUU 3asBICHUS M JOKYMEHTOB B (OopMe 3JIEKTPOHHBIX
JIOKyMEHTOB oOecleuynBaeT HarmpapieHue (MPEeACTaBUTENI0 3asBUTENsS) COOOIIEHNE
00 MX TONYYEHHH C YKa3aHMEM BXOJSILErO0 PETUCTPALMOHHOTO HOMEpa, AaThl
MOJTYYeHHUS B TMYHBIN KaOWHET 3asBuTens (mpeactaButels 3assutens) Ha PIITY;

7) nepenaeT 3asBICHUE U IOKYMEHTHI JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
pacCMOTpPEHHE 3asBIICHUSI O TMPEJOCTABICHUM MYHULUNAIBHON YCIyIM H
MpUJIaraéMbIX K HeMy JOKYMEHTOB, IOATOTOBKY PE3yJbTara.

3.2.3. Ilpuem 3asBIE€HUA O MPEJOCTABICHUM MYHULHUIAIBHON YCIyrd
OCYLIECTBIISIETCS B IEHb €r0 MOCTYIUIEHUS B JlenapTamMeHT.

3.2.4. KpurepueM  nOpuHATHS  pelIEHHs B paMKax  HacTOSALIEH
aJIMUHUCTPATUBHOMN NPOLIEypbl HATMYUE MO0 OTCYTCTBUE OCHOBAHUM ISl OTKa3a B
npueMe.

3.2.5. Pe3ynpTaToM BBHITIOJHEHUS AIMUHUCTPATUBHOM MPOIEAYPHl SBISETCS
MIPUEM U PETUCTPALIMS 3asBJICHUS U PUJIAraéMbIX JOKYMEHTOB.

3.2.6. Cnocobom (¢ukcanuu pe3yiabTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOMN
MpoLeypbl  SIBIsIETCS  BbIJaya (HampaBieHUE) 3asBUTEN0  (MIPEACTaBUTENIO
3asIBUTEJS) PACIIUCKU (COOOIICHMS) O MOIyYCHUU 3asIBICHHUSL.

3.3. PaccmoTpeHue 3asBIeHUsl O MPEOCTABICHUN MYHUIIMNIATbHON YCIYTH,
MOATOTOBKA PE3YJIbTAaTa MPEIOCTABICHUS MYHULIIUIIATIBHON YCIYTH

3.3.1. OcHoBaHMeM /i1 Hayajda AaJAMUHHACTPATHBHOM NPOLEAYPHI SBISAETCS
MOCTYIUIEHUE 3aPETMCTPUPOBAHHOIO 3asIBJICHUS O MPEAOCTABICHUN MyHULIUIIAIbHON
YCIYTd W TpPWIAraeMbIX K HEMY JOKYMEHTOB [UIi MOJITOTOBKH pELIEHUs O
MPEI0CTABICHUN MYHUIIUTIAIbHOW YCIYTH.

3.3.2. JIOKHOCTHBIMU JIUIIAMU, OTBETCTBEHHBIMU 332 PACCMOTPEHHUE 3asIBICHUS
O NIPENOCTAaBICHWH MYHULMIAJIBHOW YCIYTW, MOATOTOBKY pE€3ylbTaTa, IPUHSITHE
pelleHus, IBISIFOTCS:
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1) cnenuanuct [lenapramenTa, B JOJKHOCTHBIE 00SI3aHHOCTH KOTOPOTO BXOJUT
BBINIOJTHEHWE HACTOSIIEH aJMUHHCTPATUBHOW TMPOLEAYpPhl B COOTBETCTBUU C
JOJKHOCTHOM MHCTPYKIIMEH (J1ajee — CelHalIuCT, OTBETCTBEHHBIN 3a MOATOTOBKY);

2) nupexTop [emapramenTa (nanee - pyKOBOAUTEINb ).

3.3.3. Cneuuanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY, BBIMOJHSET CIEAYIOIIUE
aJIMUHHUCTPATUBHbBIC JECHCTBUSA:

1) ocymecTBisieT TPOBEPKY NPEACTABICHHBIX 3asBJICHUS W JIOKYMEHTOB,
IIOJITOTOBKY IIPOEKTA!

- TUCHhMEHHOW WHPOPMAIIMM O TBOPYECKUX OOBCIMHECHUSIX, KPYXKKaX,
JNEUCTBYIOIIMX B YUYPEKICHUSIX KYJIbTYpPhl, PACHOJIOKEHHBIX Ha TEPPUTOPUH
MYHULMIIAIBHOTO 00pa30BaHus;

- yBeIOMJIEHHsS 00 OTKa3ze B MpeJoCTaBiIeHUE HWH(GOpPMAIMU O TBOPYECKHUX
OOBEIMHEHUSX,  KPYXKKaX,  JCHCTBYIOIIMX B  YUPEKICHHUSIX  KYJIBTYpHI,
PaCIOJIOKEHHBIX Ha TEPPUTOPUN MYHULIUIIAIBHOTO 00pa30BaAHMS;

2) nepeaaeT MPOEKThl PyKOBOJUTENIO JIs PACCMOTPEHHUSI.

3.3.4. PyKoBOJIUTEIb BBINOJHAET CICAYIOIINE aIMUHUCTPATUBHBIC IEVCTBHUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B IIPOEKTE;

2) npu OTCYTCTBUM 3aMEUYaHUN TOMANKCHIBAET MPOEKT M IMEpPEelaeT €ro
JTOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 HAlPaBJICHUE PE3YNIbTAaTa NPEI0CTaABICHUS
MYHHUILIMTIATBHON YCIYTH;

3) mnpu HaIMYMM 3aMEYaHUN  BO3BpallaeT JOKYMEHTHI CIELHAIUCTY,
OTBETCTBEHHOMY  3a  MOATOTOBKY, JUIsL  TTIOBTOPHOTO OCYILECTBIICHHUS
aIMUHHUCTPAaTUBHBIX JIEWCTBHM, YyKa3aHHbIX B myHKkTe 3.3.3. moxpasmena 3.3
HACTOSIILIETO pa3jiena aIMUHUCTPATUBHOIO PErIaMEHTa.

3.3.5. Cpok paccMOTpeHMsI 3asBJICHUS O MNPEAOCTABICHUM MYHUIUITAIBHON
YCIYTd W TOATOTOBKHM pe3ysbTara MPEeAOCTaBICHUS MYHUUUIAIbHOM yCIyru - 3
pabouux JHS CO JHSA NEepeiayd JIOKYMEHTOB JJisi PACCMOTPEHUS W TOJATOTOBKHU
pe3ynbrara Npe1oCTaBICHNU MYHUIUIIAIIBHON YCITyTH.

3.3.6. Kpurepuem  0OpuHITHUA  peEIIEHUS B  paMKaxX  HACTOSIIEH
aIMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS HAIMYHUE UM OTCYTCTBUE OCHOBAHMM NSt
MPUHSATUS OTPULATEIBHOTO PELICHUS.

3.3.7. Pe3ynpTaTOM BBINIOJIHEHUS AJMHUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
JTOKYMEHT, SBJISIIOLIUANCS pe3yabTaTOM MPEIOCTABICHUS MYHHUIIUTIAIbHON YCIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yiabTaTa BBIMOTHEHUS aAIMUHUCTPATUBHON
MPOLIENYPbl SIBISIETCS JOKYMEHT, SBJSIOIIMKACA pPEe3yJbTaTOM MPeJOCTaBICHUS
MYHUIUANATbHOW YCIIYTH.
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3.4. Hampapnenue (Bbl1aua) pe3yabTaTa MpeaoCTaBICHUs] MyHUIIUTATbHON
YCIIyTH

3.4.1. OcHoBaHumeM Uil Hadajla aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
IIOCTYILJICHUE ITOAITMCAHHOIO JOKYMEHTA, ABJISIOLErOCs pe3yNbTaToOM
IIPEJOCTABICHUS MyHULIMIIAIbHON YCIIYTH.

3.4.2. JIOMKHOCTHBIM JHMIIOM, OTBETCTBEHHBIM 3a HAalpaBJICHUE pe3yJbTaTa
IIPEAOCTABICHUS] MYHULMITIAIIBHOW YCIIYTH, SIBISAETCS crenuanuct JlemaprameHra, B
JOJDKHOCTHBIE ~ OOSI3aHHOCTHM ~ KOTOPOTO  BXOAMWT  BBIMOJIHEHHWE  HACTOSIIEH
aIMUHHUCTPATUBHONW MNPOLEAYPbl B COOTBETCTBHM C JOJDKHOCTHOM HMHCTPYKLUEH
(manee — cnenMaNKCT, OTBETCTBEHHBIN 3a HAIPABJICHUE PE3YIbTATA).

Cnenuanuct, OTBETCTBEHHBIM 3a HAIIPABICHHWE pE3yJbTaTa, BBIITOIHSIET
CJIEIYIOIINE aIMUHUCTPATUBHBIE JEHCTBU:

1) mpu NOCTYyIUIEHUM 3asiBICHUS W JOKYMEHTOB MpPHU JIMYHOM OOpalieHuu
3asBuTeNs B JlemaprameHT MO0 MOYTOBBIM OTIIPABICHUEM U BBIOOpE 3asiBUTEIIEM
croco0a MONy4YeHHUsl pe3ysbTaTa YCIYrd HpU JUYHOM OOpAalllEeHUU - YBEIOMIISET
3asgBUTENS (MPEACTABUTENS 3asABUTENS) MO TENEPOHY O BO3MOXKHOCTU IOIYUYCHUS
JIOKYMEHTa C MOCJEeAyIoUlel ero BblAaded Mpu JIMYHOM OOpallleHUU 3asiBUTENs
(IpencTaBUTENS 3aSBUTEIN);

2) mpu TOCTYIUICHUM 3asiBICHHUS M JIOKyMEHTOB HpPHU JUYHOM OOpalieHuu
3agBuTeNs B JlemapTrameHT JIMOO MOYTOBBIM OTIPABICHHUEM M BBIOOpE 3asiBUTEIEM
cnocoba TOJMy4YeHHUs pe3yibTaTa IOYTOBBIM OTIPAaBICHHEM — HampaBiseT
IIOCPEACTBOM IIOYTOBOTO OTIIPABICHUS C YBEIOMJIEHHEM O BPYYECHHHM JIOKYMEHT,
ABJISIFOLLANCS PE3YJIBTATOM MPEIOCTABIEHNS MYHULUITAIBHON YCIIyTH;

3) npu BbIOOpE 3asiBUTENEM CHOCO0a TOMYyYEHHs pe3yibTrara YCIyTH 4epes
MOI] — ocyiiecTBIsI€T B COOTBETCTBUU CO CIIOCOOOM, OTPE/IeIEHHBIM COTIAllICHUEM
o B3aumozneuncteuu ¢ M®@II, nepenauy pesynbprara IpeaoCTaBICHNS] MyHULIUIIAIbHON
yciyru B MOL;

4) npu BbIOOpEe 3asBUTENEM cIOcO0a IOIY4YEHUs pe3ysibTara yCIyr'd B
AJIEKTPOHHOM BHJIE - HaIlpaBJIAET Yepe3 JIMUYHBIN KaOMHET 3asBUTENs MO0 Ha aJpec
IEKTPOHHOM IIOYTHI YBEAOMIIEHME O IPUHATUM pPELIEHUs C IPUIIOKEHUEM
IEKTPOHHOM KOIMM JOKYMEHTA, SBIISIOLIEIOCSA pe3yiabTaTOM IIPENOCTaBICHUS
MYHHLUIIAJIBHON YCIYTH.

Cpox HampaBiieHHs (BbIIa4M) pe3yJpTaTa MyHHLMNAIbHOW YCIYTH - B T€UEHUE
1 pabouero nHs CO AHS MOATOTOBKHM pe3ysbTaTa MPEeJOCTaBICHUS MYyHULMIAIbHON
YCIYTH.

3.43. KpurepueM  nOpuHATHS  pelIeHHss B paMKaxX  HacTosLed
aMUHUCTPATUBHON TpOLEAYpbl SIBISETCS BBIOPAHHBIM 3asgBUTENEM CIOCOO
MOJIyYEHHUS PEe3ybTaTa yCIyTH.

3.4.4. Pe3ynpraroM BBINIOJIHECHUS aJIMHHHCTPAaTUBHOW NPOLEAYPHI SBISIETCS
HaIIpaBJICHUE 3asBUTEIIIO JOKYMEHTA, SBIAIOIIECTOCA PE3YIbTAaTOM IIPEIOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH.
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3.4.5. Cnocobom ¢ukcauuu pe3yabTaTa BBIIOTHEHUS aJIMUHUCTPATUBHOMN
MIPOIICTYPHI SBJISICTCS OTMETKA O HANpPaBJICHWH (BbIIAYe) JTOKYMEHTA, SBIISIOIICTOCS
PE3yJIBTATOM IPEIOCTABICHUS MYHHUIIMTIAIBHOW YCITYTH.

3.5. Ilopsaiok OCyIIeCTBICHHS aAIMUHUCTPATUBHBIX MPOLIEAYP

B DJIEKTPOHHOM (hOopMe, B TOM YHCIIE C UCTIOIb30BAaHUEM
EIII'Y u PIIT'Y

3.5.1. Ilony4enne 3asBUTEIIEM B JIEKTPOHHOU (hopme MH(POpMAIUU O CPOKaX U
MOPSIAKE TPEIOCTABIECHUS MYHHIMIAIBHOW YCIYyTH OCYIIECTBIISIETCS MOCPEICTBOM
PIITV.

3.5.2. 3anuck B 3EKTpOHHOM (opme Ha mpuem B JlemapTaMeHT il MOAAYU
3ampoca O NPeIOCTaBICHUN MYHULIMNIAIBHON yCIyryu npoussoaurcs uyepes PIITY.

3asBUTENIO MPEAOCTABISIETCS BO3MOXKHOCTh 3allUCU B JIIOOBbIE CBOOOJHBIE IS
npuemMa JaTy U BpeMs B Ipelesiax yCTaHOBJIEHHOro B JlemaprameHrte rpaduka
npueMa 3asiBUTENEH.

3anuck B 3MEKTpoHHON (opme Ha mpuem B MODIl mis momaum 3ampoca o
IPEJOCTaBICHUN MYHULIUIIAJIbHOW YCIyTy MPOU3BOIUTCA Yepe3 OpUIMATBHBIN CalT
ML, PIIT'Y.

3.5.3. ®opmupoBaHHMEe 3ampoca 3asABUTEIEM OCYIICCTBISETCS TMOCPEACTBOM
3aMOTHEHUS IIEKTPOHHOM opMmbl 3arpoca Ha PIIT'Y.

3.5.4. Tlpu momaye 3asiBUTENIEM 3ampoca B IEKTPOHHON (opme HE Tpelyercs
MPEI0CTABICHHE 3asBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3.5.5. Ilpu HampaBieHUH 3arpoca Ha NPEAOCTABIEHUE MYHULIIMTIATIBHON YCIIyTH
yepe3 PIII'Y wampaBineHue cooOIIEHUsT O MpUEME 3ampoca OCYIISCTBISIETCS B
JUYHBIA KaOUHET 3asBuTeNs (mpencraButens 3assurens) Ha PIITY.

3.5.6. TlonyueHue 3asiBUTENIEM B OJJIEKTPOHHOM (opme cBeleHUil O XoJe
BBIIIOJIHEHUSA  3ampoca O MPENOCTaBICHUH MYHUIUIAIBHOW  YCIyTH -
OCYIIECTBIISIETCS Yepe3 TUUHbIN KaOUHET.

3.5.7. Tlpu BwIOOpE 3asBUTENEM CIOCO0A MONY4YEHUs pe3yabTara YCIyrd B
JIEKTPOHHOM BHJI€ YBEAOMJICHME O NPUHATUU PEUIEHUS C [PUIOKECHUEM
AJIEKTPOHHOM KONMHU JIOKYMEHTA, SBIISIOLIETOCS pe3yJIbTaTOM MPEJOCTaBICHUS
MYHHIIMIAIBHOMN YCIYTH, HallpaBiIsIeTCs yepe3 JINYHbIA KaOuHeT 3asButens Ha PIITY
100 Ha aapec IEKTPOHHOMN MOYTHI.

3.5.8. B nanekTpoHHOM BHE *ajoba Ha HapyILICHHE MOPSIKAa MPEAOCTaBICHUS
MYHUIIMTIATBHON YCIYTH U JOCYAeOHOro (BHECYneOHOro) 00XKaaoBaHUs PEIICHUN U
neiictBuid (Oe3nmeiicTBusi) [lemaprameHTa B Mpolecce MOMYyYEHHsS MYHULUNATIbHOU
YCIYTd MOXKET ObITh MOJaHa 3asBUTEIEM IMOCPEACTBOM O(UIMAIBLHOIO caiTa
Henapramenta, M®Il, EIT'Y, PIIY, denepansHoii  rocynapcTBEeHHOU
UH(GOPMAIIMOHHOW  CHUCTEeMbI,  oOecreuMBaromedl  mpouecc  J0CyaeOHOro
(BHECYneOHOTr0) 00KaIOBaHUS PEIISHUH U IeCTBHM (0e31eiCTBUS).
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3.6. Oco0eHHOCTH MPEAOCTABICHUS MyHUIIMNIATbHOUN yciayru B MOL]

3.6.1. IIpenocraBnenne MyHuunaibHou ycnyru B M®IL ocymectisiercs: pu
HaJIMYMU COMNIALICHUS O B3aUMOJICWCTBUH, 3aKIOUEHHOTO MEXAY aAMUHUCTpaUen
ropoaa FOxno-Caxanuncka u MOII.

3.6.2. CocTaB aAMUHHUCTPATUBHBIX Ipoleayp (AeicTBUil), BeinoaHsemMbix MOII;

3.6.2.1. [Ipuem 3asBieHuUs1 0 TPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH.

OcHoBaHueM sl Hayana aJIMHUHUCTPATUBHOM MPOUEAYpPHI SIBISAETCS JIUYHOE
oOpaIlieHre 3assBUTENS TU00 ero npeacTaBuTens B MOLI.

PaGorHuk M®II;

1) mpoBepsieT Hanuuue AOKYMEHTOB, MOATBEPKIAIOIIMX JTUYHOCTH 3asBUTENS
(mpencraBUTEIS 3aBUTENS);

2) Ipu HaJMYUU OCHOBAHUSI JJISI OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABJICHUSI MYHHUITUMIIAIbHOW YCIIYTH, YCTAHOBJICHHOTO Tojpasjaesiom 2.7
paszena 2 HacTOAIIETO aJMUHHCTPATHBHOIO pPErJIaMEeHTa, OTKa3bIBA€T B IPUEME C
Pa3bSICHEHUEM IPUYHH;

3) mpu OTCYTCTBMM OCHOBaHHUS [UJIi OTKa3a B TIpUeME JOKYMEHTOB,
HEOOXOMMMBIX JUIsl TPENOCTABICHUS] MYHUIMIAIBLHON YCIYTH, YCTaHOBIEHHOTO
noapaszaenoM 2.7 pasznena 2 HACTOSIIET0 aJAMUHHUCTPATHBHOIO pPEIIaMEHTa,
OCYIIECTBIISIET MPUEM 3asiBIICHUS JTN00, B CiIyyae BbIOOpa 3asBUTENS (TIPEACTaBUTENS
3asIBUTEIS) PU OOpaIeHNH 3a IByMs U O0jiee yCayraMu, KOMIUIEKCHOTO 3armpoca;

4) npu OTCYTCTBHM 3JIEKTPOHHOTO JTOKYMEHTOOOOpoTa ¢ JlemapramMeHTOM mpu
HEOOXOJIUMOCTH OCYIIECTBIISIET CHSTHE KOMUU C OPUTHMHAIOB JOKYMEHTOB U HX
3aBEPEHME;

5) mpu HaIWYUU DJIEKTPOHHOTO JOKyMEHTooOopoTa ¢ JlemapTaMeHTOM
OCYLIECTBIISIET TOJATOTOBKY 3JIEKTPOHHOTO o0Opa3a 3asBieHUs (KOMILJIEKCHOTO
3anpoca) v JIOKYMEHTOB (TIPpY HAJIMYHMH ), OPUTHHAIIBI BO3BPAIIIAET 3asIBUTEIIIO;

6) BBIJAET 3asABUTENIO WJIM €ro MPEeACTaBUTENI0 PACIUCKY B IMOJYYECHUU
3asiBJICHUS] C yKa3aHWEM JaThl TMONydeHHs (Janee — pacnucka) iubo, B Cilyyae
MOJIyYEHHS] YCIYTM B COCTaBE€ KOMIUIEKCHOTO 3alpoca, - BTOPOW BK3EMILIIP
KOMIUJIEKCHOTO 3aIpoca.

[Ipuem 3asBneHHUsT O NPEAOCTABICHUM MYHHUUUINAIbHOU yciyru B MOI]
OCYIIECTBIISICTCS B ICHh OOpaIeHusl 3asBUTEIS (TPEACTABUTENS 3asIBUTEIIS).

3.6.2.2. Brinaya pe3ysprara MyHULIUIIAJIBHOW YCIIYTH.

OcHoBaHueM Jyisi Hayajla aJMUHUCTPATUBHOW  MPOUEAYpbl  SIBISETCS
nocrymienne B M®IL] u3 /lemaprameHTa IOKyMEHTA, SBISIOLIETOCS PE3yIbTaTOM
MYHULIMITAIBHOU YCIYTH.

Pa6orHuk M®II;

1) B cnydae mOCTYIUJICHUSI B COOTBETCTBUU C COMIAIICHUEM O B3aUMOJICUCTBUU
JOKYMEHTA, SBISIOLIETOCS pPE3yJbTaTOM MYHUIHINAIBHON YCIYTM B 3JIEKTPOHHOM
dbopmare, TMOAMUCAHHOTO  AJIEKTPOHHOW  MOMANHUCHIO  JOJKHOCTHOTO  JIMIA
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JlemapTameHTa, OCyIIECTBISET MOATOTOBKY M 3aBEPEHUE TOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE, MOATBEPKAAIOIINX COACPKAHUE IITEKTPOHHBIX JOKYMEHTOB;

2) wuHbOpMHUpYET 3asiBUTEIS O TOCTYIUICHHMH JOKYMEHTA, SIBIISIOIIETOCS
pe3yIbTaTOM MYHHUIIMTIATBHONW YCIYTH, CIHOCOOOM, YKa3aHHBIM 3asBUTEIEM TIpU
nojla4ue 3ampoca Ha MpeA0CTaBIeHUE MYHHUIIUITAILHOW YCIIyTH;

3) npu oOpamenuu B MODIl 3asButens (mpeacTaBUTENsT 3asgBUTENS) C
JOKYMEHTOM,  YJIOCTOBEpSIOLIUM  JINYHOCTh  (IIOJTHOMOYHS), U  PacHUCKON
(KOMIUIEKCHBIM ~ 3allpOCOM) OCYUIECTBIISIET BBIJAUy JOKYMEHTA, SIBJISIOLIETOCS
PE3yIBTATOM MYHUITUTIATBLHON YCITYTH.

NudopmupoBanue 3asBUTENs O TMOCTYIUICHHH JOKYMEHTA, SIBIISIOIIErOCs
pe3yabTaTOM MYHHIIMIAIBHON YCIYTH, OCYIIECTBIsAETCS He TTo3aHee | paboyero nHs,
CJIEYIOLIETO 3a THEM €ro noctyiieHns B MOLI.

3.7. Tlopsiaok UcTpaBIeHUs JOMYIIEHHBIX OMEYaTOK U OITMOOK B BhIJIAHHBIX B
pe3yabpTare Npea0CTaBICHNS MyHULIMITAIIBHON YCIyTH JOKYMEHTaxX

B ciyyae BbIsiBieHUSI 3asBUTENEM OMNEYaTOK M (WJIM) OIMIMOOK B BBIJAHHOM B
pe3ynbTrare NPEAOCTABICHHUS MYHHIMIAIBHOW YCIYrd JIOKYMEHTE, 3asiBUTEIb
npeactaBisieT B JlemapramMeHT, HEMOCPEACTBEHHO, JIMOO MOYTOBBIM OTIIPABICHUEM
MOJIMUCAHHOE 3asBJICHUE O HEOOXOAMMOCTH UCTIPABIECHUS JOMYIEHHBIX OMEYaTOK U
() omMOOK C WBJIOKEHHEM WX CYTH W TPWIOKEHUEM KOMUU JIOKYMEHTa,
COJIEpIKAIIero ONEYaTKH U (MJTH) OIMTUOKH.

Odopmiienne u  HampasieHHe (BblJaya) 3asBUTEII0  JOKYMEHTa C
WCTPABJIICHHBIMU oOmedarkamu (ommOkaMu) WM oOTBeTa ¢ wuHopMmanueir 00
OTCYTCTBHMU OINEYaTOK M OMUOOK B BBIJIAHHBIX B pe3yjlbTare MpeaoCTaBICHUS
MYHUIIMTIATBHOM YCIYTH JOKYMEHTAaX OCYIIECTBISETCS JOMKHOCTHBIMHU JIUIIAMHU
JlerapTamMeHTa B CPOK, HE MPEBBIMIAIONTUN 5 pabouux JTHEW ¢ MOMEHTA MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asIBICHUS.

Pasznen 4. ®OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AZIIMUHUCTPATUBHOI'O PETJTAMEHTA

4.1. Tlopsimok OCyIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COONIOIEHUEM U NCIIOTHCHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMIIAMU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perIaMEeHTa U UHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, YCTAHABIMBAIOIINAX
TpeOOBaHUS K MPEOCTABICHUIO MYHUITUIIAIIBHON YCIIYTH, a TAKXKE MPUHITUEM UMU
peleHun

Texymuii KOHTPOJIb 32 COONIOICHUEM U MCIIOJIHEHUEM JIOJDKHOCTHBIMU JIMIIAMU
IIOJIOKEHUM HACTOSAIIETO aJIMUHUCTPATUBHOIO PEINIAMEHTA U WHBIX HOPMATHMBHBIX
IPABOBBIX  AKTOB, yCTaHABIMBAIOIIUX  TPeOOBaHHS K  MPEAOCTABICHHUIO
MYHHULUITIAIBHON YCIIYTH, OCYLIECTBIISCTCS pyKoBoAUTENeM JlenaprameHnra.
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Texyluii KOHTPOJIb OCYLIECTBISAETCA Ha NOCTOSHHOM OCHOBE U HAIIPABJIEH Ha
BBISIBJICHUE M YCTpaHEHHE TMPUYMH U YCJIOBUM, BCIEACTBUE KOTOPHIX OBUIM
HAapyLICHbl TIpaBa 3asBUTEJIEH, a TaKXe PaCCMOTPEHHE, IPUHSATHE PEUICHUH,
MOJIFOTOBKY OTBETOB Ha OOpallleHUs 3asiBUTENEH, cofeprKalue aao0bl Ha IeUCTBUS
(6e3neiicTBHE) TOKHOCTHBIX JIUII.

[Ipy BBISBICHUMM B XOA€ TEKYLIErO0 KOHTPOJIS HApPYUIEHUM I1OJOKEHUN
HACTOSIIEr0 AaJAMUHUCTPATUBHOIO pEIIaMEHTa W HMHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, YCTaHABIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUIIAILHON yCIIyTH,
pykoBomuTenb JlemapramMeHTa, OTBETCTBEHHBIM 3a OpraHW3anui0 pPaboOThI  TIO
MPEIOCTABICHUIO MYHUILIUITAIIBHON YCIIYTH, IPUHUMAET MEPBI 110 YCTPAHEHUIO TaKUX
HapylIeHUd W HanpasisIloT MIpy roponxa lOxHo-CaxaliMHCKa HPEIIOKEHUS O
NMPUMEHEHUW WJIM HENPUMEHECHUUM MEP OTBETCTBEHHOCTM B  OTHOUICHHUU
JIOJDKHOCTHBIX JINILL, TOMYCTUBIIUX HAPYIICHUS.

4.2. IopsiaoK U NEPUOJUYHOCTH OCYIIECTBICHHUS TIJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI U Ka4eCTBa MPEIOCTABICHUS MYHULIIUIIAJIbHOU YCIYTH, B TOM
YuCIIe MOPSI0K U GOPMBbI KOHTPOJIS 32 TIOTHOTON U Ka4Y€CTBOM IMPEIOCTaBICHUS
MYHHULIUIIAIBHOU YCIIYTH

[IpoBepku mPOBOAATCA B LEMAX KOHTPOJISL 3a IIOJHOTOM M KadeCTBOM
MPEAOCTABICHUSI MYHUIIMNAIBHOW  YCIAYyTH, COONIONEHUEM U  HUCIOJIHEHUEM
JOJKHOCTHBIMHA JULAMU JenapramenTa MTOJIOKEHU U HACTOSAILIETO
aIMUHUCTPATUBHOTO PEITIAMEHTA, HHBIX HOPMATUBHBIX MTPABOBBIX aKTOB Poccuiickoit
Oeneparuu,  CaxanuHCKOM — 00nacTH  yCTAaHABIMBAIOIIMX  TpeOOBaHHUS K
MPEIOCTABIICHUIO MYHUITUTTAIIBHON YCITYTH.

[IpoBepku MOTYT OBITh MJIAHOBHIMU M BHETJIAHOBBIMH.

[leppomM4YHOCTh  MPOBEACHUSI  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBACTCS
pykoBoauteneM /lemapramenTa.

BreruianoBble TIPOBEPKH OCYHIECTBISIOTCS B Clydae MOJNYy4YEHHS 3Kalod Ha
pemieHust wiM gedcTBus  (Oe3medcTBHE) JOMKHOCTHBIX Juil JlemaprameHrta,
MPUHSATHIE WIN OCYILECTBICHHBIE B XOJ€ MPEAOCTABIECHNS] MYHULIUIIAIBHOU YCIyTH
10 PELICHUIO0 pyKOBoAUTENIEM JlenmapraMenTa.

Pe3ynbrarel mpoBEpKM MOJHOTHI M KA4€CTBA MPENOCTABICHUS MYHULIHANAILHOU
yCIyTH O(QOPMIISIOTCST aKTOM, B KOTOPOM OTMEUAlOTCSl BBISIBJICHHBIC HEIOCTATKUA U
MPEJIOKEHUS M0 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JUL JlenaprameHTa 3a pereHus
u aeiicTBus (6e3aeiicTBUE), MpUHUMAaeMble (OCYILIECTBIISIEMbIE)
B XOJI€ MPEAOCTABICHUS MyHUIIUNIAIBHON yCIyTH

JIOJDKHOCTHBIE JTUIA HECYT IMEePCOHANBHYI0 OTBETCTBEHHOCTh 3a PEIICHHS |
neiictBus  (Oe3neiicTBue),  NpUHUMAaeMble  (OCYIIECTBISIEMBIE) B XOJE
MIPEI0CTABICHHS] MYHHUIIUTIATBHOM YCIYTH.

4.4. TlonoxxeHus, xapakTepu3yroiiue TpedoBanus K GopMaM KOHTPOIIS
3a MPEJ0CTaBICHUEM MYHUITUTIATLHON YCITyTH
CO CTOPOHBI TPaXKJIaH, UX 0ObETUHEHUN U OpTaHU3AINI

KoHTponb 3a mpenocTaBIeHneM MYyHUITUTIATLHON YCIIYTH CO CTOPOHBI TPaXk/IaH,
WX OOBCIMHEHWMH W OpraHMU3aIluii OCYIIECTBISACTCS IOCPEACTBOM OTKPBITOCTH
nesATenbHOCTH JlemapTamMeHTa TIpW  TNPEAOCTABICHHM MYHUIIMITAIIBHOW YCITyTH,
MOJyYeHUs] TIOJHOM, aKTyaJlbHOW W JOCTOBEPHOM WHQOpPMAIIMK O TOPSIKE
NPEIOCTABICHUS  MYHHUIUIAIBHOW  YCIYyTH W BO3MOXHOCTH  JOCYACOHOTO
paccMoTpeHusi oOpamieHuii (3kano0) B Tpoliecce MOMYyYEHUS MYHUIMITAIbHON
YCIIyTH.

Pasnen 5. JOCYJAEBHBIN (BHECYJEBHBIN) ITOPSIJOK
OBFXAJIOBAHMS PEIIEHU 1 JTENCTBUM (BE3JENCTBH) OMCY,
M®IL], A TAKXE UX JODKHOCTHBIX JINLI,
MYHUIIUTIAJIBHBIX CIYXKAILUX, PABOTHHUKOB

5.1. Uudopmanius 1yist 3asIBUTENS O €T0 MpaBe MOoAaTh Kalo0y Ha pelIeHne U
(wm) nevictBue (6e3nericteue) enapramenta, MOI], a Takke HUX JOKHOCTHBIX
JIMI, MyHUITUTIATBHBIX CTYXaIUX, pAOOTHUKOB

3asgBUTENbL HMMEET MpaBO TMOJaTh >KaloOy Ha pemeHue W (WiM) AeicTBUE
(6e3nerictBue) Jlemapramenta, MO®IL[, a Takke HUX JOJDKHOCTHBIX JIHII,
MYHUIUTIAIBHBIX CITYKAIUX, pa0OTHUKOB.

5.2. Ilpeamer xanoObl

3asBUTEIb MOXKET OOPATUTHCS C H)KAIOOOM B TOM YMCIIE B CIAEAYIOIIUX CIIyYasx:

1) HapylmieHue Ccpoka  perucTpauuud  3amnpoca O  NPEAOCTaBICHUHU
MYHULUIIAIBHON YCIIYTH, KOMIUIEKCHOTO 3apoca;

2) HapylIeHHUEe CpoKa MPEeOCTABICHUS MYHUIIMTIATLHON yCIyTd (B OTHOIICHUU
neiictBus (Oe3meiictBusi) [lemaprameHTta, a Takke €ro JOJKHOCTHBIX JIHIIL,
MYHHUIUTIATBHBIX CIY>KalluX, pAOOTHUKOB);
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3) TpeboBaHnue y 3asgBUTENS JAOKYMEHTOB WM MHpopMamuu Jubo
OCYILIECTBJIEHUS JCHUCTBUM, IPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMM aKTAMH, YKa3aHHBIMU B mogpaszaene 2.5
paszena 2 HaCTOSIIEr0 aAMUHUCTPATUBHOIO PEITIAMEHTA;

4) oTKa3 B NpUeMe TOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMaTUBHBIMHU [PAaBOBbIMM AaKTaMH, YKa3aHHBIMH B Tmozapaszzaene 2.5 pazuena 2
HACTOSIIETO aIMUHUCTPATUBHOTO PEINIAMEHTA, Y 3asABUTEIIS;

5) OTKa3 B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIyTH (B OTHOLICHUU AEHCTBUS
(6e3meiictBus) [lemaprameHTa, a TakKe €ro JODKHOCTHBIX JIUIl, MYHUIIUITAIBHBIX
Cly’)KalllMX, pa0OTHHUKOB), €CJIM OCHOBaHMS OTKaza HE MPEeIyCMOTPEHbI
dbenepadbHBIMU  3aKOHAMH M TPUHATHIMH B COOTBETCTBUUM C HHUMH HWHBIMU
HOPMAaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoin denepanun, 3aKOHAMUA U UHBIMU
HOPMATUBHBIMU TMPABOBbIMU akTaMu CaxaJqMHCKONW 00JacTh, MYHMIIUIAIbHBIMU
MIPaBOBBIMH aKTaMU;

6) 3arpeboBaHuE C 3asIBUTENS MPHU MPEIOCTABICHUUM MYHUUUINAIBLHON YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOW HOPMAaTHUBHBIMUA NPAaBOBBIMH aKTaMu Poccuiickoi
®denepanid, HOPMAaTUBHBIMU TIpaBOBbIMM  akTamMu (CaxanumHCKoM  0o0JacTw,
MYHULIMTIAJIbHBIMU IIPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IpeIoCTaBISIONIEr0 MyHUIIUITAIBHYIO YCIYTY, JOJKHOCTHOTO
JYIla OpraHa, NPEAOCTABISAIOLIET0 MYHHUIMIIAIBHYIO YCIYry, B HCIPaBICHUU
JOTYTIIEHHBIX UMM OTIEYaTOK M OITHOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHULUIIAIBHON YCIYIM JOKYMEHTAaX JM0O HApyIIEHUE YCTAHOBJIEHHOIO CpOKa
TAKWX UCIIPABIICHUM;

8) HapylleHHe CpOKa WIM TOpsJKa BblAaYM JOKYMEHTOB IO pe3yJbTaram
IIPEAOCTABICHUS] MyHULIMIIATbHOMN yCIIYyTH;

9) mpuocTaHOBIIEHHE NMPEAOCTABICHUS MyHUIIUIIAIBHON yCayru (B OTHOIIEHUU
nevctBust (O6e3peiicTBusi) JlemaprameHTa, a TakXe €ro JOJKHOCTHBIX JIMII,
MYHUIUIAIBHBIX CIY>Kal[uX, paOOTHUKOB), €CJIM OCHOBAaHHUS MPUOCTAHOBJICHUS HE
peaycCMOTpeHbl (eepaibHBIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBHHM C HUMHU
VHBIMM HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickor denepanuu, 3aKOHAMU U
WHBIMH ~ HOPMAaTUBHBIMM  TIpaBOBbIMH  akTamu  CaxanmuHckod — oOnactu,
MYHUILIMTIAJTbHBIMU MPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBHUTENS MPH MPEIOCTABICHUH MYHUIMTIATLHON YCIyTH
JIOKYMEHTOB WJIM MH(OPMAINH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAJIUCh MPH NEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TPEJOCTABICHUS MYHUUMIAIBHOM yciayrd, Jaub0 B  MpPeIOCTaBICHUU
MYHULIMNIAJIBHON YCIYTH, 3a UCKIFOUEHUEM CIy4acB, IPEAYCMOTPEHHBIX MYHKTOM 4
yactu 1 crarbu 7 ®3 Ne 210-O3 (B orHoumeHun JAedctBus (0e3aeiicTBuUs)
JemapramenTa, a Takke €ro JIOJDKHOCTHBIX JIHMIL, MYHHIMIIAJIBHBIX CIyXKalluX,
PabOTHUKOB).
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5.3. Opransl MECTHOTO CaMOYIIPABIICHUS
U YIIOJTHOMOUYEHHbIE HA PACCMOTPEHHUE KaJ00bl JOKHOCTHBIE JIHIIA,
KOTOPBIM MOKET OBbITh HalpaBJieHa xkano0a

5.3.1. Xanoba Ha pemeHus u jAedcTBus (Oe3meiicTBus) JlemaprameHTa,
NPEIOCTABIAIONIET0  MYHUIMIIAIBHYIO  YCIOYTy, €ro  JOJDKHOCTHBIX  JIHWII,
MYHUIIMNIAIBHBIX ~ CIY)KallluX,  paOOTHUKOB  YYacCTBYIOIIMX  OpTaHHU3alUi
paccMaTpuBaeTcs pykoBoauteneM JlenapramenTa.

’KanoOb1 Ha pemeHus u nercTBus (Oe3nencTBre) pykoBoauTens Jlemapramenta
MoJIar0TCs B aAMuHUCTpanuto roposa KOxuno-CaxanuHcka.

5.3.2. Kanoba Ha pemieHus u naeuctBus (Oe3nericTBusi), paboTHUKOB MOI]
paccmarpuBaetrcs pykoBoauteiaem MO,

Kanoba na pemenust u aeiictBus (6e3neicteusi) MOILI, pykoBoautens M®I]
paccmarpuBaercs yupeaureiaeMm MOLI.

5.4. Tlopsiok moa4u ¥ pacCMOTPEHUS KaTOOBI

[Tonava u paccMOTpeHuUE KanoObl OCYIIECTBISETCA B TOPAJIKE, YCTAHOBICHHOM
cratbei 11.2. @3 Ne 210-®3 wu Ilonoxkennem 00 0OCOOEHHOCTAX IOJAYd U
PAacCMOTpEHHS XKaJoO0 Ha pemnieHus W AeicTBus (Oe3neicTBHe) aIMUHUCTpAIlUU
ropona FOxxHo-CaxanuHcKka, €€ IOJXKHOCTHBIX JIMI] U MyHULIUNAIbHBIX CIIYXKalluX, a
TaKke Ha pemieHust u gedctBus  (O6e3geiicteue) MODI, paborHukoB M®I] mpu
MPEJOCTABICHUU TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, YTBEP>KICHHBIM
noctaHoBieHueM aamuHuctpanuu ropoaa HOxno-Caxamuncka ot 30.01.2014 Ne
150-ma.

5.5. Cpok paccMOTpeHUS Kaao0bl

Kanoba, mocrynupmas B [emaprament, M®II, yupenuremro M®II, mmbdo
BBIIIECTOSAIIUN OpraH (MpU €ro HaJIMYUU), MOAJICKUT PACCMOTPEHHIO B TeueHue 15
pabounx JHEW cO JHS €€ perucTpanuu, a B Ciydae OOXaJOBaHHS OTKasza
Henapramenta, M®I[ B npueme NOKyMEHTOB y 3asBUTENsS JTUOO B HCIPABICHUU
JIOMYIIEHHBIX OMEYaTOK MW OmMHUOOK WIM B Ciiydae OOKalOBaHUS HaPyIICHUS
YCTAHOBJICHHOTO CpOKa TaKUX UCIPABICHUH - B TeUeHUE 5 pabouux AHEH CO JIHS ee
perucTpanumu.

5.6. Ilepeyenp OCHOBaHUM IJIsI HPUOCTAHOBIICHHUS PACCMOTPEHUS
XKaJI00BI B ClIydae, €CIu BO3MOXKHOCTb IPUOCTAHOBIICHHUS

IpEeIyCMOTpPEHA 3aKoHOAAaTeNbCTBOM Poccurickon denepanunu

HpPIOCTaHOBﬂeHI/Ie pPacCMOTpPCHUA ’KaJI00bI He AOITYyCKacTCA.
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5.7. Pe3ynbrar pacCMOTPEHUS Kaa00bl

[To pesynbraTaM paccMOTpPEHUs KaJIOObl MPUHUMAETCS OJIHO M3 CIEAYIOIIMX
PELICHUM:

- %anoba yJ10BJIETBOPSIETCS, B TOM 4KCIIe B (POpME OTMEHBI IPUHATOTO PELICHNU,
UCIPABJICHUS JIOMYILIEHHBIX OINEYaTOK M OIMOOK B BBUIAHHBIX B pe3yjbTare
IIPEJOCTABICHUS] MYHULUIIAIBHOW YCIYTM JOKYMEHTax, BO3Bpara 3asBUTEIIIO
JIEHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMHM akTaMu Poccuiickont @enepanuy, HOPMAaTUBHBIMU ITPABOBBIMHU AKTAMU
cyobekToB Poccuiickoii @enepannv, MyHUIUIAIbHBIMU [TPABOBBIMU aKTAMU;

- B YJIOBJIETBOPEHHH KaJ00bl OTKa3bIBAETCH.

B ciydae ycraHOBiI€HHSA B XOJ€ WJIM TO pe3ylbTaTaM PAaCCMOTPEHHS KaloObl
IIPU3HAKOB COCTaBa aJMHWHUCTPATUBHOIO IPABOHAPYLIEHUS WJIN NPECTYIUICHUS
JOJKHOCTHOE JIMIO0, PAa0OTHHMK, HAJENIEHHbIE MOJHOMOYMSAMHU MO PACCMOTPEHUIO
*ano0 B cooTBeTcTBUU ¢ yacThio 1 cratbu 11.2 @3 Ne 210-O3 «OO0 opranuzanuu
IIPENOCTABIICHNS TOCYJapCTBEHHBIX M MYHULHUIAIBHBIX YCIyI», HE3aMEUIMTEIBHO
HaIPaBJISIIOT UMEIOIIKECS MaTepralbl B OpraHbl MPOKYPATYPHI.

5.8. Tlopsimox nHDOPMUPOBAHUS 3aIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaTOObI

5.8.1. He mno3gHee naHA, CHAEAYIOLIETO 3a [HEM MPUHATHS PELICHUS IO
pe3y/ibTaTaM pPAacCMOTPEHUs KajloObl, 3asBUTENII0 B NUCbMEHHOM ¢dopmMe U 1o
YKEJIAHUIO 3asIBUTENS B AJIEKTPOHHOM (hopMe HamnpaBigeTCs MOTUBUPOBAHHBIA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KaNIOOBI.

5.8.2. B cinyuae npusHaHus xanoObl, MOAJIEKAUIEH YAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO AaeTcsi mHpopMmalusi o IEeUCTBUSAX, OCYIIECTBIsIeMbIX JlemaprameHToM,
MOII[ B nensix He3aMEIIUTEIBLHOIO YCTPAaHEHHUS BBISIBICHHBIX HApYLICHUN MpuU
OKa3aHWM MYHUIUIAIBHOM YCIyrM, a TaKXe MPUHOCIATCA W3BHUHEHUS 3a
JIOCTaBJIEHHbIE HEY00CTBa, U yKa3bIBaeTCs MH(OpMAaLMs O JadbHEHIINUX AEHCTBUIX,
KOTOpbIE HEOOXOAMMO COBEPILUTH 3asIBUTEIO B IIEJIAX MOJYyYEHUS MYHHUIUIAIbHON
YCIIYyTH.

5.8.3. B cnydae mpu3HaHUs KanoObl, HE TMOMJIEKAIICH YIOBICTBOPEHUIO, B
OTBETE 3asBUTEIIO0 JAIOTCS AapryMEHTHPOBAaHHBIE pA3bSICHEHUS O [PUYUHAX
NPUHATOTO PEIICHUs, a TaKke HMHpopManus O MOpsA/Ke 00XKalOBaHUS MPUHATOIO
pelieHusl.

5.9. Ilopsaok 00kaloBaHUs PEIICHUS T10 Kalooe

3asBUTEIb HMEET ImpaBo 00>KaJIOBaTh PCHICHUC II0 )aooe BBIIICCTOAIIIUM
JOJDKHOCTHBIM JINIIaM HJIK B BBIHICCTOSIHII/Iﬁ OopraH B IMOPAAKE IIOAYNHCHHOCTH.
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5.10. [IpaBo 3asBuUTEINS HA ONTy4YeHUE UH(OPMAIIUU U TOKYMEHTOB,
HEOOXOIUMBIX IS 0O0CHOBAHUS U PACCMOTPEHHUS KaJT00bI

3asBUTEIbL HMEET IMpaBO Ha IIOJYYCHHUC I/IH(I)OpMaHI/II/I U OOKYMCHTOB,
HGO6XO,III/IMI>IX JJIA 000CHOBaHUS U PaCcCMOTPCHUA JKaJIOOBI.

5.11. Cnoco6s1 uHPOPMUPOBAHUS 3asIBUTENCH
O TOPSIAKE TIOJJAa4YU U PACCMOTPEHHUSI JKaTOOBI

NudopmupoBanue 3asBUTENICd O MOPSIKE MOJAYM U PACCMOTPEHHS KOOI
obecrieunBaercs:

- TIOCPEACTBOM  pa3MelleHus: HMHPOpMalMM Ha CTEHAaX B  MeEcTax
MPEJI0CTABICHHUS] MYHULIMNIAIBHOW yCIIyTH, HAa opuuuaibHbeix caiitax OMCY, M®II,
B cetu MuTepHer, Ha EIII'Y u PIITY;

- B ycTHOH (hopme 1o TenedoHy UK Ha JIMUHOM IIPUEME;

- B MNHCbMEHHOH (OpME IOYTOBBIM OTIPABICHUEM WU AIIEKTPOHHBIM
COOOILIEHNEM TI0 aJPeCy, YKa3aHHOMY 3asiBUTEIIEM.
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ITpunoxenne
K aAMUHUCTPATUBHOMY PEINIAMEHTY
IIPEIOCTABICHUS  MYHHULUIIAIBHOU

yCIYTH «[IpemocraBnenue
uHpOpMAIIHH 0 TBOPYECKHX
00BbETMHEHUSX, KpYyKKax,
JNCHCTBYIONUX B YUPSIKICHUIX
KyJAbTYpBI,  PacIOJIOKCHHBIX  Ha
TEPPUTOPUU MYHHIIMITAIEHOTO
oOpa3oBaHUs»

(nanmenoBanue OMCY)
oT
(®.1.0. 3asBuTens (IpeAcTaBUTENs ), HANMEHOBAHHE
OpTaHU3AIIH)

Anpec

Tenedon

3ASBJIEHUE

[Ipomy npenoctaBuTh HHPOpPMALMIO O TBOPYECKHX OOBEAMHEHUSX, KPYXKKax,

JEUCTBYIOIIMX B YUYPEKICHHUSAX KYJIbTYDBI,
MYHHMIMIIAJIEHOTO 00pa30BaHus

pPAacIONOKEHHBIX Ha TEPPUTOPUU

(Yka3bIBaeTCsl HAMMEHOBAHUE YUPEKICHUS)

¥ TIEPHOJI, 32 KOTOPBIH 3arpamnBaeTcss HHPpOpMaIus)

Jaro cornmacue Ha 00pabOTKy CBOMX MEPCOHATIBHBIX JAHHBIX.

WHupopmaruio mpoiny BbAATH (HApaBUTh):
IpU JIMYHOM 00palleHuH;
yepe3 MOL;

yepe3 JIMYHbII KaOUHeT;

Ha aJipec IEKTPOHHOU MOYTHI:

Jara IIOAIINCH

©.1.0.
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	ЗАЯВЛЕНИЕ
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	________________________________________________________________
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	__________________ _______________________ ____________________________
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