AOMUHUCTPALIUA TOPOOA HOXHO-CAXAJTTMHCKA

NMOCTAHOBJIEHUE

0128.07.2021 Ne 2087-11a

O BHECEHUU M3MEHEHU I B
MTOCTAHOBJICHUE aAMUHUCTpaLUU
ropozaa HOxHo-CaxanuHcka oT
23.07.2020 Ne 2168-na «O0
YTBEPKACHUU aJIMUHUCTPATUBHOTO
pernaMeHTa aJAMUHUCTpAlMUd Topoja
IOxHo-CaxanuHcka  IpEeAOCTaBICHUS
MYHHUIUTIATBHOM yCIIyTH
«IIpenocraBnenue  uHoOpMauu O
NOPSAJIKE MPEAOCTABICHUS KWINLIHO-
KOMMYHQJIBHBIX YCIYT HACEJICHUIO»

B coorBerctBun ¢ ®enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-®3
«O0 00muUX NpUHLMIAX OpraHU3alliu MECTHOTo camoympasieHus B Poccuiickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MNpeaoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHULMNAIBHBIX YCIyI», pacrnopsbkeHueMm IIpaBuTenbcTBa
Caxanunckoit ob6mactu ot 08.11.2019 Ne 631-p «O06 yrBepxknenun [lnana
MEpONPUATUN («IOpOKHAsT KapTay) MO COBEPLICHCTBOBAHUIO U PA3BUTHIO CUCTEMBbI
MPEJOCTABICHUSI TOCYAAapCTBEHHBIX M MYHHUIUIAIBHBIX Yyciayr B (CaxaluHCKOU
obnmactu Ha 2019-2021 romel», cT. 37 Ycraa ropoackoro okpyra «lopom FHOxHo-
CaxanuHcky, agmuaucTpanus ropoaa FOxuno-CaxainHcKa MOCTAHOBJISIET:

1. Bnecrtu B nocranosineHnne agMuaucTpanuy roposa FOxuno-CaxannHcka ot
23.07.2020 Ne 2168-ma «OO0 yTBEpXJIEHUU aJIMUHUCTPATHBHOTO pErIaMEeHTa
agmuHucTpauun ropoga OxxHo-CaxanumHCKa MpEeAOCTaBIEHUS MYHULUIIAIBHON
yeinyru «IIpepocraBnenue umHOpManUU O TOPSAKE MPEIOCTABICHUS KUJIUIIHO-
KOMMYHAJIbHBIX YCIYI HAacCeJICHHUIO» HW3MEHEHHME, UCKIIOUMB U3 IMpeamOysbl CIOBa
«pacnopspkenueM [IpaBurensctBa CaxanmuHckoir obmactu oT 15.09.2015 Ne 459-p
«O0 yTBepxkaeHUM THUIIOBOrO agMUHUCTPATUBHOIO PEIVIAMEHTA MPEAOCTABICHUS
roCyJapCTBEHHbBIX (MYHULHUIAIBHBIX) YCIYTr OpraHaMH MECTHOTO CaMOYyIIpaBJICHUS
MYHULUIAIBHBIX 00pa3zoBaHuii CaxaauHCKON 00nacTm.

2. Buectu u3MeHEHUE B aJIMUHHUCTPATUBHBIA PEIIAMEHT MPEAOCTABICHUS
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MyHununaiaeHo — ycayru  «lIpemocraBienue  uHpopMmanuMu O TMOPSIKE
MPEAOCTABICHUS KUJIUITHO-KOMMYHAQIBHBIX YCIYT HACEJICHUIO», YTBEPKICHHBIN
MOCTAHOBJICHUEM aaMuHUCTpanuu Topoaa FOxHo-Caxanuncka ot 23.07.2020
No 2168-11a, M3110:KHMB B HOBOM pelakiuy (MPUIIOKEHUE).

3. OnybOnukoBaTh Hactosilee nocraHopieHue B razere «HOxxHo-CaxanmumHck
CErOIHs» W Pa3MECTUTh Ha OQUIMAIBHOM CalWTe aJMUHUCTpaIuu Topojaa
HOxHo0-CaxanuHcka.

4. KOHTpOIb UCTIOTHEHUS IOCTAHOBIECHUS aIMUHUCTPAIIUU TOPO/Ia BO3IOKHUTD
Ha JupekTopa JlemaprameHTa TOpOACKOTO XO3SIICTBA AJAMHUHHUCTPALMU TOpOJa
HOxno0-Caxanuncka (Tpodumon JI.11.).

Mbsp ropona C.A. Hancaguu



[Ipunoxenue

K [MIOCTAHOBJIEHUIO aIMUHUCTPALINU
ropona IOxno-CaxannHcka
0128.07.2021 Ne 2087-11a
YTBepx)acH

IIOCTAHOBJICHUEM aJIMUHUCTPALUU

ropoaa FOxno-CaxanuHcka
o1 23.07.2020 Ne2168-ma

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHW S MYHULIMITAJIBHON YCIIYTU «(ITPEJOCTABJIEHUE
NHO®OPMAILINN O ITOPAJKE ITPEJOCTABJIEHMA KUJIUIITHO-
KOMMYVYHAJIbHBIX YCIYT" HACEJIEHUIO»

1. OBILIME TTOJIOXKEHUA
1.1. IlpenMer perynupoBaHusi aIMUHUCTPATUBHOTO PETNIaMEHTA

Hacrosimuii  aIMUHHUCTpPAaTUBHBIA  PEINIAMEHT  YCTAHABIMBAE€T CPOKH U
IIOCIIEA0BATENIbHOCTD  aAMMHUCTPATUBHBIX IPOLEAYP U  aJIMUHUCTPATUBHBIX
NEUCTBUM IIpU TPENOCTABICHUM MyHHIUNanbHOU ycenyru «lIpemocraBnenune
uHpOpPMallMd O TOPSAKE TPEJOCTABICHUS O KWIUIIHO-KOMMYHAJIBHBIX — YCIYT
HAaCEJICHUION.

1.2. Kpyr 3asBurenei

1.2.1. 3asgBuTenssiMu SBISIOTCS (U3UUECKHE W IOPUIWYECKUE JIMIA, 3a
UCKIIFOUEHUEM TOCYIAPCTBEHHBIX OPTaHOB U UX TEPPUTOPUAIIBHBIX OPTaHOB, OPTraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (OHJOB M HMX TEPPUTOPUATBHBIX OpPraHoOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJIeHUs (JaJiee - 3asiBUTEIIN).

1.2.2. [TonHOMOYMSIMH BBICTYyIaTh OT UMEHH 3asIBUTEJIEH IIPU B3aUMOIECHCTBUU
C COOTBETCTBYIOIIMMH OpPraHaMH HCIIOJTHUTEIBHOW BJIACTH, OpraHaMud MECTHOIO
CaMOYMpAaBJI€HUS U MHBIMH OPraHU3alMsIMUA OPU MPEAOCTABICHUN MYHHUIIUNAIBHON
ycuyru  (majee - TPEACTABUTENH) OO0JMamaloT MPEACTABUTEIIA  3assBUTEIS,
NEUCTBYIOIIME B CHJy IIOJHOMOYMI, OCHOBaHHBIX Ha O(OpPMIEHHOW B
YCTaHOBIIEHHOM  3aKOHOJaTrenbCcTBOM  Poccuiickonn ~ ®denepanuu  MOpAJKE
JOBEPEHHOCTH, Ha YKa3aHUM (peiepanbHOro 3aKoHa JU0O0 Ha aKTe YIOJIHOMOUYEHHOIO
Ha TO TOCYJapCTBEHHOTO OpraHa WJIK OpraHa MECTHOTO CaMOYNPABJICHUS.

1.3. TpeboBanus Kk MopsiAKy MHGOPMUPOBAHUS O
MPEI0CTaBICHUH MYHUILIUITAIbHON YCIIyTH

1.3.1. CnpaBounast uHbOpMaIus:
Anmpec  Mecta HaxoxAeHUs  JlemapramMeHTa  TOpPOJCKOTO  XO3SHCTBa
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anmuuaucTpanuu ropoja FOxno-CaxanuHcka (manee — Jlemaprament): T. FOxHo-
CaxanuHck, ip. Mupa, 64a, ka6. 206, 210, 211, 214.

['paduk pabotsl enapramenTa: noneaenbHuk — yersepr ¢ 09-00 qo 17-15,
nsatHuna ¢ 09-00 no 17-00, nepepsiB ¢ 13-00 go 14-00. Yacel mpuema rpaxkaaH s
MIPOBEICHUSI KOHCYJIbTAallMU: BTOpHUK, yeTBepr ¢ 09-00 mo 17-00, mepepsiB ¢ 13-00
1o 14-00.

Cnpapounsbie Tenedonsl [lenmapramenta: 300469 no6. 1,2, 3,4,5,6,7, 8, 9.

Anpec odpunmansHoro caita: http://yuzhno-sakh.ru/.

Anpec snekrponHoi moutsl [lemapramenta: dgh@yuzho-sakh.ru.

1.3.2. Uudopmanust mo BompocaM MPeAOCTaBICHUS MYHULUIIATBHONU YCIYTH
cOoO0IIaeTCs 3asIBUTEISAM:

- Opu JIMYHOM oOpauieHuu B OTAed 1o paldoTe C  YHpaBISIOIIMMU
opraHuzanusmMu JlemaprameHTa TOpPOJICKOTO XO34icTBa aJAMUHUCTpPALUMU TOpoja
IOxn0-CaxanmHcKa;

- Tpu OOpallleHUH C HCMOJIb30BAHUEM CpPEACTB TeaedOHHON CBS3U
o Homepam TenedonoB [emapramenrta: 300469 no6. 1, 2,3,4,5,6,7,8,9;

- NpU THUCbMEHHOM oOOpaimieHun B JlemaprameHT Mo moute JaubO B
AIIEKTPOHHOM BU/IE;

- IOCPEACTBOM PA3MEILECHUS CBEICHUN:

1) Ha opunmansaoM UuTEpHET-CaiiTe: http://yuzhno-sakh.ru/;

2) B peruoHaNIbHOW TOCyaapcTBEeHHOW wHpopMannoHHOU cucteme «llopran
rOCyJapCTBEHHBIX M MYHUIIUMAIBHBIX yciIyrT (dyHknunii) CaxaJluHCKOW 001acTmy»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanbHOil rocygapcTBeHHOM HHGOpMAIMOHHOW cucTeMe «EauHbIi
NOpTaJl TOCYAApPCTBEHHBIX U MyHUUUNAIBHBIX yCayr (pyHkuuid)» (nanee — EIITY)
www.gosuslugi.ru;

4) Ha UHPOPMALIMOHHOM CTEHJIE, PACIIOJIOKEHHOM B JlenmapTameHTe.

1.3.3. CBemenuss 0 XOA€ MPEAOCTABICHUS MYHUIMNAIBHONH  YCIyTH
COOOMIAIOTCSA 3asIBUTEIISIM:

- TIpY JTUYHOM oOpareHuu B JlenaprameHt;

- ipu oOpareHuu B JlemapTaMeHT ¢ UCIOJIb30BAaHUEM CPENICTB TelehOHHOM
CBAI3H;

- Mpu TMCbMEHHOM oOOpamenun B JlemaprameHT 1o modte JubO B
AIIEKTPOHHOM BUJIE.

1.3.4. UudopmupoBanue npoBoauTcs B hopme:

- YCTHOTO MH(OPMUPOBAHMS;

- MUCbMEHHOTO UH(POPMUPOBAHUS.

1.3.4.1. VYctHoe uHPOPMHUPOBAHUE OCYIIECTBISICTCA  CICI[UATUCTAMU
Jenapramenta npu oOpallleHHH 3asBUTENEH 3a HHPOpMalMed JTUYHO WM 110
tenedony.

CrenMaiucThl, OCYIIECTRISIIONIUE YCTHOE HH(POPMHUPOBAHUE, TIPUHUMAIOT BCE
HEO0OXOIMMbIE MEPBI JIJISl JIa4M MOJIHOTO U ONEPAaTUBHOTO OTBETA Ha MOCTaBJICHHBIE
BOIIPOCBI.

YcrHOe MHGOPMHUPOBAHUE KAXKIOTO 3asSBUTENSI OCYIIECTBISIETCS B TEUCHUE



5

BPEMEHHU, HEOOXOAUMOTO ISl €r0 HHPOPMHUPOBAHHUSL.

1.3.4.2. Ilpu orBeTax Ha TeiedOHHBIE 3BOHKHM CIEHHAIUCTHI JlemapTrameHTa
noJpoOHO, B KOPPEKTHOU (opme HHPOPMUPYIOT OOPATUBIIMXCS 3asABUTENICH IO
UHTEpeCyonmM ux BompocaMm. OTBET AOMKEH HAYMHATBCA € HHQOpMALUU O
HaMEHOBAHUU CTPYKTYPHOIO NOApa3AeieHus aaMHHMCTpauuu ropoxaa HOxHo-
CaxanuHcka, B KOTOpoe OOpaTwics 3asBUTENb, (DaMUIUU, HUMEHHU, OTYECTBE MU
JOKHOCTH CHEIMAINCTa, MPUHSBILETO Tele(OHHBIN 3BOHOK.

[Ipu yctHOM oOOpameHun 3asBuTens (Mo TenedoHy) CHEIHAIUCTHI
JlemaprameHTa JalOT OTBEThl CaMOCTOATENbHO. Eciu crnenuamuct, K KOTOpOMY
oOpaTuiics 3asBUTEIb, HE MOKET OTBETUTH Ha BOIMPOC CAMOCTOSITENIBHO, TO 3asIBUTEIb
JOJDKEH OBITh HalpaBi€H K JpYroMy CHEIUAIMCTYy WIH e OOpaTUBIIEMYCS
3asIBUTENI0 JOJDKEH ObITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOYKHO
MOJIYYUTh HEOOXOIUMYI0 MH(OPMALMIO, JUO0 CHEHHAIUCT MPEAIaraeT 3asiBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.4.3. [lucbmeHHOE€ MH(GOPMUPOBAHKUE OCYLIECTBISACTCS MIyTEM HAIPaBICHUS
NUCBMEHHBIX  OTBETOB  IOYTOBBIM  OTIpaBICHUEM  WJIH  HOCPEICTBOM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIITMOHHBIX ~ CeTeld  00Iero moib30BaHug (IO
AIIEKTPOHHOM mMoYTe, MO (akKcy) HUCXOIs U3 BBHIOPAHHOTO 3asiBUTEIEM cCrocoda
HaIpaBJICHUS EMy OTBETA.

OTBer Ha oOpallleHuEe 3asBUTENS TMPEAOCTABISAETCS B TMPOCTOM, UETKOW U
MOHATHOM ¢opMe ¢ yKazaHueM (aMuInKM, WHUNHAAIOB, HOMepa TeiedoHa
crienuanucra Jlemapramenra.

1.3.5. NudopmupoBanue 3asiBUTEIIEH CIIeUAINCTAMH
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa  MPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MyHUIIUTATBHBIX  youyr (manee - MOI)) u pasmenienue wuHboOpMaum o

[IPEIOCTABICHUM MYHULHNAIBHOW yciyru B MOILI ocymiecTBiseTcs Npu HaIUYUU
COMNIAlIEHUsT O B3aUMOJEWCTBUM MEXJy aJMHUHHCTpainuedr ropona HOxHO-
Caxanuacka u  MOIL[ B cooTBeTcTBUM C TpeOOBAaHUSAMH TOCTAaHOBJICHUS
[IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O6 yTBEepx)AeHUU
[IpaBun  opraHuzanuu  JEATEILHOCTH  MHOTOQYHKIHMOHAJIBHBIX  IEHTPOB
MPEAOCTABIICHUS TOCYaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT».

1.3.6. Cnemuanuct JlemapramenTta oOecrneyuBaeT  pasMellleHHe U
aKTyajau3anuio uHpopManuu, yka3aHHoM B myHkre 1.3.1 Hacrosiero pasnena
aJIMMHHCTPATUBHOTO periaMeHTa, Ha WH(GOpMalnuoHHOM cTeHae JlemaprameHTa,
opunmansHoM HMHTepHeT-caiite angMuHHcTpauuu ropoaa lOxHo-CaxanuHcka, B
rocylapcTBeHHOM uHpopMalMoHHON cucrteme «PeecTp ToCynapCTBEHHBIX W
MYHULUNAIBHBIX YCIyT ((QyHKIMIT), MPEeAOCTaBIsIEMbIX OPraHAMHU UCIOJHUTEIbHON
Bractu  CaxanumHckod — oOmacTh, OpraHaMM  MECTHOTO  CaMOYIIpaBJIEHUs
MYHUIUTIATbHBIX oOpa3oBaHMii CaxanuHckon oOnacty, a TaKKE
MOJIBEJOMCTBEHHBIMU UM YUYPESXICHHUSAMU» (Jajiee — pEruoHaIbHBIA peecTp),
EnuHoM moprane rocynapCTBEHHBIX M MyHUIMNAIbHBIX ycnyT (manee — EITY) u
PIIT'Y.

Ha PIII'Y pa3memaercs cienyrorias nHGopMarmsi:

1) wucuepnbIBalONIMA  TEpEUYCHb  JOKYMEHTOB,  HEOOXOAUMBIX  JIs
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MPEIOCTABICHUS] MyHUIIMNIATIBHON yCIIyTH, TpeOOBaHUA K O(QOPMIICHUIO YKA3aHHBIX
JIOKyMEHTOB, a TakXe TMepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENIb BIIpaBe
MPEICTaBUTh IO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTEJICH;

3) cpoK IpeIoCTaBICHUS] MYHUIIMITAIIBHON YCITYTH;

4) pe3ynbTaT TPENOCTABICHUS  MYHHUIIMNAIBHOM  YCIyTH, TMOPSIOK
NPEACTABICHUS]  JOKYMEHTA,  SBISIOIIETOCS  pe3yJIbTaTOM  MPEJOCTaBICHUS
MYHULIMTIATBbHON YCIYTH;

5) ucuepnbIBaONINI EPEUCHb OCHOBAHUM I IPUOCTAHOBJICHUSI UM OTKa3a
B [IPEI0CTABICHUY MYHHUIIMNIAIBHON YCIIYTH;

6) 0 mpaBe 3asiBUTENA HA JocyAeOHOe (BHECYIeOHOE) 00KalOBaHUE IEHCTBUIA
(Oe3nmeiicTBUS) U peLIEHUM, MPUHATHIX (OCYLIECTBISIEMbIX) B XOJ€ MPEAOCTABICHUS
MYHULUIIAIBHON YCIyTH;

7) dopmbl 3asBieHuil (yBEAOMJICHHH, COOOIIEHUI), HCIIONb3yEMbIE MpPU
MPEI0CTABICHUH MYHUIIUTIIAIBHONW YCITYTH.

2. CTAHAAPT IIPENOCTABJIEHUA
MYHUIUITAJIBHOU YCIIYT'U

2.1. HaumeHoBanne MyHULIMIATbHON yCIYTH

[IpenoctaBnenne wuHGOPMAMKM O TOPSAKE TMPEAOCTABICHUS SKUIHIIHO-
KOMMYHAJIbHBIX YCIIyT HACEJIEHHUIO.

2.2. HaumeHoBauue
opraHa MeCTHOro camoytmpasieHust CaxaauHCKON 00J1acTH,
MPEIOCTABIAIOIETO MYHUITUTTAIBHYIO YCIIYTY

[IpenocraBieHre MYHHUITMIIAIBHOW YCIIYTH OCYIIECTBISETCS aJIMUHUCTpAILIHEH
ropoza 4epe3 JlemapTaMeHT ropoCKOro Xo34icTBa aMUHUCTpaluu ropoaa KOxHo-
Caxanuncka (oTaen mo paboTe ¢ yrnpapsSOIIUMHA OPTaHU3AIUSIMH).

Kakne-mn60 wHBIE OpraHbl HCHOJHUTEIBHOM BIACTH W MECTHOTO
CaMOYMPABJICHUS B MPEIOCTABICHUN MYHHUIUIIAIIbHOW YCIYTH HE YYaCTBYIOT.

JlemapramMeHT He BOpaBe TpeOOBaTh OT 3asIBUTEIIS OCYLIECCTBICHUS JIEUCTBUA,
B TOM YHCJIE€ COTNIACOBAaHUM, HEOOXOAUMBIX ISl TTOJIYYEHUS] MYHUITUTIAIbHOW yCITyTH
U CBSI3aHHBIX C OOpalleHWeM B MHBIE TOCYapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOIO
CaMOYTpAaBJICHUS, OPTaHU3AINH, 32 UCKIIOYEHUEM MOJYy4YEHUS YCIAYyT U MOJy4YEeHUS
JIOKYMEHTOB W HWH(OpMaIMK, MPEJOCTaBISIEMbIX B pPeE3yJbTaTe MNpPeIoCTaBICHUS
TaKWX yCIIYT, BKJIIFOUCHHBIX B MIEPEUHH, YKa3aHHbIC B 4acTu 1 ctatbu 9 denepanbHOrO
3akoHa or 27 wurong 2010 . Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUITUITAIIBHBIX YCIyr» (nanee — OeaepanbHbiil 3akoH Ne 210-
D3).

2.3. Pe3ynpraT npenocraBieHus
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MYHULIMIATbHON yCIIyTH

2.3.1. Pe3ynbraromM npegoCTaBICHUs] MyHULIMNIATbHON YCIYTH SBIISIFOTCS:

- IpU TOJIOKUTEIBHOM PEIICHUH — WH(OPMAIIMOHHOE MHUCHMO O TMOPSIIKE
IPEAOCTABICHHUS )KWIUIITHO-KOMMYHAJIBHBIX YCIYT HACEJICHUIO;

- IpU OTPULATEILHOM pELIEHUU — MHCbMEHHOE YBEJAOMJEHHE 00 OTKa3e B
IpeI0CTaBICHUH HH(OPMALIUH.

OTpuuarenbHOE peleHuEe NMPUHUMAETCS B CIIy4ae OTCYTCTBHUS JIOKYMEHTOB,
MpPEAyCMOTPEHHbIX IMyHKTOM 2.6.1. moxapa3aena 2.6 HacTofIlIero pasjelna
aAMUHUCTPATUBHOIO peIlaMeHTa, JIM0O0 MWX HECOOTBETCTBHUS TpPEOOBaHUSM,
YCTAHOBJIEHHBIM  HACTOSALIMM AJMUHHUCTPAaTUBHBIM PENIAMEHTOM W  WHBIMU
HOPMAaTHUBHBIMU [TPABOBBIMU aKTAMH.

2.3.2. Pesymprar npenoCTaBI€HUs MYHMUIMIIAJIBHOW YCIYTH HaIpaBIsETCs
OJTHUM M3 CIEAYIOIIUX CIIOCOOOB:

- B ¢opMe 3JIEKTPOHHOTO JOKYMEHTA 4epe3 JIMUHbIA KaOWHET 3asBUTENS Ha
PIIT'Y nu6o Ha ajgpec AMeKTPOHHOM MOUTHI;

- B (opme noxkymeHTa Ha OyMaKHOM HocuTene B [lemaprameHte — mpu
JUYHOM oOOpamieHun 3asgBuTeNs (MPEACTaBUTENS 3asBUTENA) JHUOO TOYTOBOM
HaIlpaBJICHUH 3aIIpoca Ha MPEJOCTABICHNE MyHULIMIIAJIBHON YCIyTH B [lernapTaMeHT;

- B COOTBETCTBUU C MOPSAIKOM, ONPENEIECHHBIM CONIAIIEHUEM, 3aKIOYEHHBIM
Mexay agmuHuctpanuen ropoga KOxuo-Caxamunacka u MOIL: B popme OymakHOTO
JIOKyMEHTa, MocTynuBIero u3 Jlemapramenra, 1u00 JTOKyMEHTa, COCTABIEHHOTO U
3aBepeHHOro MO®ILI, nmoaTBepxkAaromeM COAepKaHUE IIEKTPOHHOIO JTOKYMEHTA,
NOCTyNnHUBUIEro M3 JlemapraMeHTa — B Cilyyae MOAayd 3ampoca Ha IMOJIy4eHUe
MYHULUNAIBHOU yciryru yepe3 ML,

2.4. Cpok npeAoCTaBICHNUS] MyHULUNIAIBHON yCIIyTH

Cpox npenocTaBieHrs MyHUIIUTIATBLHON yCiIyru — He Oonee 15 pabounx gHein
CO JHS MOCTYIUUICHUS 3as1BJICHUS.

B cnywae npexncrasnenus 3asBieHus depe3 MOI] cpok mnpenocraBieHus
MYHULHNAIBHOW YCIyIrd ucyucigercs co aHs nepegaun MOL[ 3asBinenus u
JIOKYMEHTOB (IIpY UX Hallu4uuu), B [lemaprameHT.

2.5. HopmaTuBHBIE IPABOBBIE aKThI, PETYJIUPYIOIMIHE NPETOCTABICHUE
MYHHULIMTIIAJIBHON yCIYTH

2.5.1. IlpemocTtaBieHHEe MYHUUUIAIBHOM YCIyI'M OCYIIECTBISETCS B
COOTBETCTBHUU CO CJICIYIOIIMMHU HOPMATUBHBIMH MPABOBBIMU aKTaAMH:

- Kunumueiit kogexe Poccutickont denepannu («CoOpaHue 3aKOHOAATEIbCTBA
P®y», 03.01.2005, Ne 1 (wacts 1);

- ®enepanpabiii 3akoH oT 06.10.2003 roga Ne 131-D3 «O6 00mMX IpUHITAIIAX
OopraHu3aly MEeCTHOTro camoymnpasienust B Poccuiickoit ®enepanun» («CobOpanue
3akoHomarenbcTBa P®y», 06.10.2003, No 40, ct. 3822; «IlapmaMmeHTCKas raseTay,
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Ne 186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanbublil 3akoH OT 23.11.2009 Ne 261-D3 «O06 sHeprocOepexreHruu 1 o
MOBBIIIIEHUH DJHEPreTudeckor 3(PEGEKTUBHOCTH W O BHECEHWU W3MCHCHUH B
OTIIeTIbHBIC 3aKoHojaTeldbHble akThl Poccuiickoit ®depeparun» («Poccuiickas
razeran, Ne 226, 27.11.2009);

- nocraHoBlieHue IIpaBurennctBa Poccuiickoir Penepannu ot 13.08.2006
Ne 491 «OO6 yTBepk IACHUU TMPaBWI COJAEPKAHUS OOIIEro MMYIIECTBA B
MHOTOKBAPTUPHOM JIOM€ W MPaBUJ U3MEHEHUs pa3Mepa IUIaThl 3a COJIEpKAHHE U
PEMOHT KHWJIOTO TIOMEIIEHUS B CIydae OKa3aHWs yCIYyT W BBINOJIHEHUS padoOT 1o
YIPaBJICHUIO, COJACPKAHUIO M PEMOHTY OOIIEr0 MMYIIECTBA B MHOTOKBAPTUPHOM
JIOME€ HEHaJJIeKallero KayectBa W (WIM) C TEepepblBaMU, MPEBbIIIAIOIIUMU
YCTaHOBJIEHHYIO IPOAOLKUTENBHOCTEY («Poccuiickas razera», Ne 184, 22.08.2006);

- nocranoBnenue IlpaBurensctBa Poccuiickoin ®@enepaunu ot 23.05.2006
No 306 «OO0 yTBepX)IeHUM TMPABUJI YCTAaHOBJIEHUS W OIpEJEJCHUS] HOPMAaTHBOB
noTpebIeHUs] KOMMYHaIbHBIX yelyr» («Poccuiickast razera», Ne 114, 31.05.2006);

- mocraHosnieHue IIpaButenscrBa Poccuiickoit @enepamuu ot 06.05.2011
Ne 354 «O nmpeaocTtaBieHMM KOMMYHAJIBHBIX —YCIyT COOCTBEHHHKaM U
MOJIb30BATENSAIM TOMEIIEHUI B MHOTOKBAPTUPHBIX JIOMax M JKWIBIX JOMOB)»
(«Poccwuiickas razeray, Ne 116, 01.06.2011);

- nocrtaHonenue IIpaBurenbctBa Poccuiickoit ®enepamuu ot 03.04.2013
Ne 290 «O MUHUMAaNIBHOM MEpPEUYHE YCIyT U padOT, HEOOXOAUMBIX JUIsl 0OeCTIeUeHUs
HaJJICKAIET0 COAEpKaHUs OOIIEero MMYIIECTBA B MHOTOKBAPTUPHOM JOME, H
MOPSJIKE UX OKAa3aHWS W BBIMOJHEHUS» (OPUIIMATBHBIN UHTEPHET-MIOPTAT IPaBOBOM
uHdopmaruu http://www.pravo.gov.ru, 12.04.2013);

- nocraHoBienue IIpaBurensctBa Poccuiickoit @enepaunu ot 15.05.2013
Ne 416 «O nmnopsanke OCYLIECTBIECHHS JEATEIBHOCTH IO  YIPABICHUIO
MHOTOKBAPTUPHBIMU  JIoMaMu»  (OQUIUAIBHBI ~ WHTEPHET-MOPTAjl  MPaBOBOM
uHpopmarmu http://www.pravo.gov.ru, 22.05.2013).

2.5.2. IlepeueHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIINX
MPEAOCTABICHUE MYHULIMIIATBLHON YCIYTH (C YKa3aHUEM PEKBU3UTOB U MCTOYHUKOB
opUIMaTBLHOTO OMYyOJIMKOBaHUS), pa3Melnaercs Ha odunuanbHoM HHTepHeT-caiTe
anMuHucTpanuu ropoaa FOxno-Caxanuncka, EIIIY, PIII'Y u B peruoHaibHOM
peectpe.

2.6. N cuepnipiBaroniuii nepeyeHb JOKyMEHTOB,
HEO0OXOMMBIX B COOTBETCTBUU C 3aKOHOJIATEIbHBIMH
VI UHBIMM HOPMATHUBHBIMU MIPABOBBIMH aKTaMU ISl PEOCTABICHUS
MYHUIUIIAIBHON YCIYTH, C pa3AeieHueM
Ha JOKYMEHTbI U UH(OPMAIINIO, KOTOPbIE 3asIBUTENb TOJKEH
IPEICTAaBUTh CAMOCTOSITENBHO, U JJOKYMEHTBI, KOTOPBIE 3asiBUTEIIb
BIIpaBe MPEJCTaBUTh 10 COOCTBEHHON MHUIIMATHUBE,
TaK KaK OHU IOJUIEKAT IIPEICTABICHHUIO B PAMKax
MEXXBEIOMCTBEHHOTO HH(OPMALlMOHHOTO B3aUMOACHCTBUS


consultantplus://offline/ref=71E685D23BB7DE3413A866DB17FD902860FEE2557674708910C54D1F840B1738CFDCBBF66FF0DFA1C3E8EA69B3MDt9A
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2.6.1. [Ing momydyeHus MYyHULMNAIBHOM YCIYTH 3asfBUTENb MPEAOCTABIISIET
3asBJIeHHE 10 (popMe, COMIaCHO MPIIOKEHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY
perIaMeHTYy.

B cnyuae mnpencraBieHus 3asBICHHUS MPU JIMYHOM OOpAIllEHUH 3asBUTENS
(npencraBuUTeNs 3asBUTENS) MPEIBABISETCS TOKYMEHT, YAOCTOBEPSIOMIHNMI JINYHOCTh
3asBUTENS (TIPECTaBUTEINs 3asgBUTEINsSI), JUIsl yAOCTOBEPEHHUS JIMYHOCTU U CBEPKHU
JAHHBIX, YKA3aHHBIX B 3asBJICHUMU.

B cmywae mnpencraBieHus — 3asBJICHHS  OPEACTABUTENIEM  3asBUTENS
JOTIOJIHUTENIbHO — MPEABSABIAECTCS  JTOKYMEHT, MOATBEPKIAIOIMIMNI  MOJTHOMOYUS
MPEACTABUTENS 3asBUTEIS (32 UCKITIOUEHUEM JIMI], UMEIOIIUX ITPaBo JeHCTBOBAThH 0€3
JIOBEPEHHOCTH OT MMEHM IOPUJIMYECKOTO JIMIA), JJISl CHATUS KONUHU, MO0 ero
HOTapHUaJbHO 3aBEPEHHAS KOMUSI.

2.6.2. 3adBieHHE W JOKYMEHTBHI, MPEAYCMOTPEHHBIE HACTOAIINM pPa3IesioM
aIMUHHUCTPATUBHOIO  pEIAaMEHTa, TMOJAIOTCs  3asBUTENEM  (MpeaCcTaBUTEIEM
3asiBUTENSA):

1) Ha OymMa>kHOM HOCHTEIE:

- muuyHo B [lemapramenT wim M®IL], ¢ KOTOphIM agMHUHUCTpALIMEN TOpPOIa
IOxxn0-CaxanmHcka 3aKII04eHO CONIallIcHHE O B3aUMOJICHCTBHU;

- MOCPEICTBOM TOYTOBOIO OTIPABICHUS B aapec JlemaprameHTa ¢ OMHUCHIO
BJIO’KCHUS U YBEJIOMIICHUEM O BPYyUCHUHU.

2) B popMe AIIEKTPOHHOTO JOKYMEHTA - Yepe3 JInUHbIN kabuHet Ha PIIT'Y.

2.6.3. DIeKTpOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATh TPEOOBAHMUSIM,
YCTaHOBJICHHBIM B nozipaszzaene 2.14 HacTtosmero aAMUHUCTPATUBHOTO PETTIAMEHTA.

ONEeKTPOHHBbIE JOKYMEHTBI, MOCTYHUBIIME C HapylIeHUEeM TpeOOBaHUM,
YCTaHOBJICHHBIX B TmoApasznene 2.14 nHacrosiiero pasjaena aJIMUHHCTPATUBHOTO
periaMeHTa, CYMTAIOTCS He TIPEACTABICHHBIMHU.

Konuu 1okyMeHTOB, puiiaraeMble K 3asBJICHUIO U HaIIpaBJIECHHbBIC 3asBUTEIIEM
[0 TOYTe, JIOJDKHBI OBITh YJOCTOBEPEHbl B YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM
HOpSIAKE.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBieHus TOKYMEHTOB H HWH(QOpPMAIMA WIM OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WU OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMH MIPABOBBIMU AKTAMH, PETYIUPYIOIIMMHI OTHOILLICHUS, BOSHUKAIOIIUE B
CBSI3U C MPEJOCTABICHUEM MYHUIIMTIATBLHON YCIIYTH;

2) mnOpencTtaBieHUs ~JIOKYMEHTOB H  uHMOpMaUuUM, B TOM  YHUCJE
MOATBEPKAAIONIUX  BHECEHUE  3asBUTEIEM  IUIaThl 32  IPEAOCTaBICHUE
MYHUIIMTIATILHOM  YCIIYT'M, KOTOpPbIE HAaXONATCS B  PACHOPSIKEHUM OPraHoOB,
MPEOCTABISIIONINX MYHUIIUNAIBHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OPTraHOB,
OpPraHoB MECTHOTO CaMOYIIpaBJICHHs JIMOO IMOABEIOMCTBEHHBIX TIOCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABICHUS OpPraHU3alui, y4acTBYIOLIUX B
NpPEAOCTABICHUH MPETyCMOTPEHHBIX 4acThio 1 ctathbu | ®denepanpHOro 3axona No
210-®3 MyHUUUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHMBHBIMU MPABOBHIMU
aktamu Pocculickoit denepanniv, HOpMaTUBHBIMH ITPAaBOBBIMU akTaMu CaxajauHCKON
001acTy, MYHHIIMTIAIHHBIMH TPABOBBIMH aKTaMH, 3a HCKIIOUEHHUEM JIOKYMEHTOB,
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BKJIFOUCHHBIX B ONPENCIICHHBIA YacThio 6 ctatbu 7 denepanbHoro 3akoHa Ne 210-P3
nepedyeHb JTIOKYMEHTOB. 3asiBUTENIb BIPABE MPEICTABUTh YKa3aHHBIE JOKYMEHTHI U
uHopManuioo B OpraH, MPEJOCTABISIOIMNA MYHUIUNAIBHYIO YCIyTYy, IO
COOCTBEHHOUM MHUIIMATHUBE;

3) mnpencraBieHUs JTOKYMEHTOB M HWH(OOpMalMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCH MPU MEPBOHAYATILHOM OTKa3€ B IIPUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIS MPEIOCTABICHUS MYHUIIUNAIBHOW YCIyTH, TUOO B
MPEAOCTABICHUN MyHUIIUIATBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIIHNX CITy4aeB:

a) W3MCHEHHE TPEOOBAaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIUXCS
MPEJOCTABICHUSI MYHUIIMIAIBHOW YCIyrH, TOCJE TMEepPBOHAYAIBHOM MOAaYn
3asIBJICHUS O MPEAOCTABICHUN MYHUIIMNIAIbHON YCIyTH;

0) HaJIMYMe OMIMOOK B 3asiBJICHUU O MPENOCTABICHUH MYHUIIUNIAIBHON yCIyTH
U JIOKyMEHTaX, MOJAaHHBIX 3asBHUTEJIEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B IpHUEME
JIOKyMEHTOB, HEOOXOJUMBIX JJI MPEJOCTABIECHUS MYHHUIUNAIbHOW YCIyTH, TU0O0 B
MPEAOCTABICHUN MYHHUIIUIIAJIBHON YCIYyTM W HE BKIIOUCHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

B) HMCTEUEHUE CpOKa JCUCTBUS JTOKYMEHTOB WM H3MEHEHHE WH(OOpMaIuu
Mocjie TMEepBOHAYAIBLHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIst
MPENOCTABICHUS] ~ MYHULMIAIbHOW  yclyrd, JmbO B TMPEJOCTaBICHUU
MYHUITUTIAIEHON YCITyTH;

r) BBISBICHUE JOKYMEHTAJIBHO TOATBEPKACHHOTO (hakta (TIPU3HAKOB)
OIIMOOYHOTO WM MPOTUBONPABHOIO NEWCTBUS (O€31eHCTBUS) AOHKHOCTHOTO JIMIIA
opraHa, MpPEJOCTABISAIOIIET0  MYHULUNAIBHYIO  YCIYTy,  MYHULHUIAIBHOIO
ciyxatiero, padorHuka M®II, npu nepBoHayaaIbHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXONMMBIX JJIA  MPEAOCTABICHHS  MYHUIMOAIBHOM  yciayru, Jsubo B
MPEIOCTABICHUN MyHUILIMIIAILHON YCIYTH, O YEM B MMMCbMEHHOM BHUJE 3a MOJMUCHIO
PYKOBOJIMTENSL OpraHa, MpeoCTaBIsIOIEro MyHUIIMIAIbHYIO YCIYTY, PYKOBOJAUTES
MOIL] npu nepBoHaYaJbHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
MPEIOCTABICHUS] MYHULMINAIBHON YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TakKkKe
MPUHOCSTCA U3BUHEHHUS 32 JIOCTABJICHHBIC HEYI00CTBA.

4) mpenocTaBieHUsT Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB W HWH(OpmaIiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CITy4aeB,
€CJIM HAHECEHHE OTMETOK Ha TaKHe JOKYMEHThl JIMOO HUX U3BATHE SABISETCS
HEOOXOJMMBIM YCJIIOBUEM MPEIOCTABICHUS MYHUIIMNAIBHONW YCIYrM, W HHBIX
CJIy4aeB, yCTAHOBJICHHBIX (eAepaIbHBIMU 3aKOHAMM).

2.6.5. Ilpu npegocTaBieHUU MyHUIUMIIAIBLHON YCIYTH B AJIEKTPOHHOH (hopme C
ncnonb3oBanueM PIITY 3anpemeno:

- OTKa3bIBaTh B MpPHEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS] MYHMIIMIAIBHOM  yCIyrd, a Takke B TNPeIOCTaBICHUU
MYHUIIUMIIAIBHON YCIyTH, ClIydae €ClU 3alpoc U JIOKYMEHTBI, HEOOXOAUMBIE IS
MPEIOCTABIICHHS] MyHUITUIIAILHON YCIIYTH, TIOJIaHbI B COOTBETCTBUM C MH(MOpMaIuei
O CpOKax U MOPSIKE MPEJOCTABICHUS MYHUIIMTITIAIBHONW YCIyTH, ONyOITMKOBAaHHOM Ha
EIITY, PIIT'Y;
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- TpeOoBaTh MPHU OCYIIECTBICHUM 3anucu Ha mipueM B [lemaprament uinu MOI]
OT 3asiBUTEJISI COBEPIICHUS MHBIX ACHUCTBUH, KpOME MPOXOXKACHUS UACHTU(DUKAIINY U
ayTeHTU(UKAIMY B COOTBETCTBMM C HOPMAaTUBHBIMU TMPABOBBIMU  aKTaMu
Poccuiickoin @enepanuy, ykKazaHus LEJId [pUEeMa, a TAaKXKE NPENOCTABICHUS
CBEJICHUHM, HEOOXOAMMBIX [UJIsi pacueTra JJIMTEIbHOCTH BPEMEHHOIO HHTEpBala,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TPUEMA;

- TpeOoBaTh OT 3asSBUTENS MPEACTABICHHUS JOKYMEHTOB, IMOITBEPKIAIONIINX
BHECEHUE 3asIBUTEJIEM ILJIATHI 3a IPEAOCTABICHUE MYHULUITAIIBHON YCIIYTH.

2.7. NcuepnpIBaromui nepeyeHb OCHOBAHUM
JUISL OTKa3a B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABIEHUS MYHULIUITAJIbHON YCIIYTH

OcHoBaHueM i1 OTKa3a B TIpUeMe€ JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEAOCTABIICHUS] ~ MYHMIIUTIAJIbHOW  YCJIYTH,  SBJSIETCS ~ OTKa3  3asBUTEIIA
(mpencraButenst 3asgBUTENSA) MPU JUYHOM OOpAIICHUU TMPEABSBUTh JOKYMEHT,
yI0CTOBEPSIONTUN TUIHOCTb.

2.8. UcuepnbiBaromunii nepeueHb
OCHOBaHH JJI MPUOCTAHOBJIEHUSI IPEI0CTABIEHUS
MYHULIMTIAILHON YCIYTH WK OTKa3a
B MIPEOCTABICHUU MYHUIIMTIAIBLHON YCIYTH

2.8.1. OcHoBaHus 11 NPUOCTAHOBIICHUS IPEAOCTABICHUS MYHHIMIIAJIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus IJIs OTKa3a B MPENOCTABICHUH MYHULHNAIBHOM YCIyTH
OTCYTCTBYIOT.

HenpenocraBienue — 3asgBUTENEM  JOKYMEHTOB, KOTOpblE OH  BIIPaBe
IPEJOCTaBUTh IO COOCTBEHHOW MHUIIMATUBE, HE ABJISETCS OCHOBAaHUEM JJIs OTKa3a B
IPEIOCTABICHUH YCIYTH.

2.9. Ilopsanok, pa3Mep ¥ OCHOBAaHUS B3UMaHUSI TOCYJapCTBEHHOM MOILIAHBI
VI MHOM IUJIAThl, B3UMAaEMOM 3a IPEAOCTABICHUE MYHUIUMIIAIBHON YCIYTH

[IpenocraBienrie MyHUIIMTIAIBHON YCIIYTH OCYIIECTBIIAETCS OECIIaTHO.

2.10. MakcuManbHBIN CPOK OXKUJIAHUS B OUEPEIU
MIPU MO/IaY€e 3aMpoca O MPEJOCTABICHUN MyHULIMIATbHON
YCIYTU U MPHU MOJTYUYCHUU PE3yJIbTaTa
MPEOCTABICHUSI MyHUIIMTIATBLHON YCIYTH

MakcuManpHbIl CPOK OXHMIAHUA B OuUEpENM MpU I[oAade 3armpoca o
NPENOCTABIICHUA MYHUUMIIAIBHOW YCIYTM W NpPU MOJIYYEHHUH pPe3yJbTara
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MYHULIMNIAJIBHON yCIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucrpauuu 3ampoca 3asBUTEII
0 NPEJOCTAaBICHUN MYHUIUNIAIbHOU YCIyTH

Perucrpanuus 3anpoca 3asBUTENS O IPEAOCTABICHUU MYHULUIIAIIBHON YCIYTH
OCYLIECTBIISICTCS B JIEHB MOCTYIUIEHUS 3anpoca B Jlenaprament niu MOLI.

2.12. TpeboBanus K MOMEIICHUSIM, B KOTOPBIX
MPEOCTABIISIETCS MYHUIUIIANIbHAS yCITyTa

2.12.1. Ilpuem 3asBUTENEH OCYILIECTBIAETCS B CIELUAIBHO OOOPYIOBAHHBIX
JUISE  OTUX 1IeJIeM TOMENIEHHUSIX, KOTOpble OCHAIaTcs HUHGOPMAIMOHHBIMU
TabauykamMu  (BbIBECKaMHM) M JOJKHBI COOTBETCTBOBaTh KOMGOPTHBIM IS
3asBUTEIICH YCIIOBUSM.

[TomenieHus, B KOTOPBIX NPEAOCTABIAECTCS MYHUUMIIAIIbHAS YCIyra, JOJIKHbI
ObITh 00OpPYIOBAaHBI ABTOMATHMYECKOW TMOXKAPHOW CHUTHANM3AIMENd U CpeACcTBaAaMU
MOYKAPOTYIIEHHSI, CHCTEMOM OIOBEIICHUS O BO3HUKHOBEHHWHM YPE3BBIYANHOU
CUTYalUU.

B 31aHum, rae opraHusyeTcsi MpUeM 3asiBUTEIIEH, MpelyCMaTpUBalOTCs MecTa
OOIIIECTBEHHOTO MOJIh30BaHUS (TyaJeThl);

2.12.2. Mecra OXugaHuss W MeECTa ISl MPUEMa 3alpOCOB 3asBUTEICH O
MPEAOCTABICHUN MYHMIIUNIATILHOW YCIYTH JIOJKHBI OBITh 0OOPYIOBAaHbBI CTYJIbSIMU
(KpecelbHBIMU  CEKIUSAMH, CKaMbsIMH), a TakXke CTojamMu (CTOMKaMH) ¢
KaHIEISIPCKUMU TMTPUHATICKHOCTIMU TSI OCYILECTBICHUS HEOOXOAUMBIX 3aMUCEH.

2.123. Mecra gns uHGOpPMHpPOBAaHUS  3asBUTENEH  O0OpYyAyrOTCS
WH(POPMAIIMOHHBIMU CTEHAAaMHU, Ha KOTOPBIX pa3MeliaeTcsl BU3yallbHash U TEKCTOBas
nH(popMaIus.

2.12.4. ITomerenus, MpeHa3HAYCHHbBIC I MPEI0CTaBICHUS
MYHUIMIIAILHON YCIIYTH, JIOJDKHBI YIIOBJIETBOPATH TPEOOBaHUSM 00 OOecredyeHun
OeCIpensITCTBEHHOTO JOCTYIla WHBAJIUIOB K 00BEKTaM COLMAIbHON, MHXCHEPHOU U
TPAHCIIOPTHOW HWHGPACTPYKTYp W K TMPEAOCTABISIEMBIM B HHUX YCIyram B
COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickor deniepanniv 0 COIMAIbHOM 3aIUTE
WHBaJIUOB.

2.12.5. B wmensax obOecnedyeHHs] JOCTYMMHOCTH MYHUUMIIAIBHON YCIYrd ISt
WHBAJIUIOB JOJKHBI OBITh O0ECIICUCHBI:

- YCJIOBHSI O€CIPENsITCTBEHHOTO I0CTYIa K O0BEKTY (31aHUI0, TOMEIICHUIO), B
KOTOPOM TIPEAOCTABIACTCS yCIIyra, a Takxke JJisi OeCIpensITCTBEHHOIO MOJb30BaHUS
TPaAHCTIOPTOM, CPEJICTBAMU CBSI3U U MH(OPMAIIUH;

- BO3MOYHOCTb CAaMOCTOSITEIBHOTO MEPEABUKEHUA 110 TEPPUTOPUHU, Ha
KOTOPOM  pacmojio)KeHbl  OOBEKTHl  (34aHUs, TOMENIEHUs), B  KOTOPBIX
MPENOCTABISIIOTCS YCIYTH, a TakKe BXOAa B Takhue OOBEKThl M BBIXOJA M3 HUX,
MOCAJIKKU B TPAHCIOPTHOE CPEACTBO W BBICAAKM M3 HEr0, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIIA-KOJISCKY;
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- COMPOBOXJEHUE HHBAIMJIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (yHKIIMU
3pEHUS U CAMOCTOSITEJILHOTO TIEPEIBUKEHUS;

- HaJIekKalllee pa3MelieHne O0O0OopyloBaHHMS W HocuTened uH(opMaiuuy,
HEOOXOIUMBIX g OOecredeHus OeCHpensiTCTBEHHOro JOCTylna HWHBAJIUAOB K
oObeKkTaM (3aHUSAM, TMOMEIIECHHSIM), B KOTOPBIX IPEIOCTaBIAIOTCS YCIyTH, U K
yCJIyraMm € Y4€TOM OTPaHUYECHUI UX )KU3HENIESITENbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOW IS MHBAJIHMIOB 3BYKOBOM U 3pUTEIHHOU
uH(opmaIuu, a TakKe HAJIUCEH, 3HAaKOB M HWHOM TEKCTOBOW M Tpaduueckon
uH(pOpMaIuy 3HaAKaMU, BBITIOTHEHHBIMU PelibepHO-TOUCYHBIM mpudTOM bpaitns;

- IOMYCK CypJONepeBOAUNKA U TU(DIOCYpI0TIEPEBOTUNKA;

- JIOMYCK Ha OOBEKTHI (3[aHusl, TOMEIIEHHUSI), B KOTOPBIX MPEIOCTABISIIOTCS
yCIyTU, COOAKU-MPOBOJHUKA MMPU HATUYUU JOKYMEHTa, MOJTBEPKIAIONIETO €€
crienuaibHoe OOydYeHHWe U BbIJaBaeMoOro mno ¢opMe U B TOpSAKE, KOTOpBIE
onpenensoTcs ¢peaepaibHbIM OPraHOM HCIIOJIHUTEIBHOM BIACTH, OCYIIECTBIISIONUM
(yHKIIUU 110 BRIPAOOTKE W pean3aliu TOCyIapCTBEHHON MOJUTUKU U HOPMATHUBHO-
IPaBOBOMY PETYJIUPOBAHUIO B cpepe colmaabHOM 3alIUThl HACEICHNUS;

- OKa3aHWe WHBAIMJIAM T[IOMOIIM B TPEOAOICHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCITyT HapaBHE C APYTUMH JIMIIAMHU.

2.13. Iloka3zaTenu JOCTYIHOCTH U Ka4eCcTBa
MYHULIMTIAJIBHON yCIyTH

2.13.1. Iloka3zarenu JOCTYIMHOCTH U Ka4€CTBA MyHHUIMIIATLHOW YCIIYTH:

1) moctynHocTh MHPOPMAIIMU O TOPSJKE MPEIOCTABICHUS MYHUIUNAIBHOM
YCIIyTH;

2) BO3MOXHOCTh TOJNy4eHHs HWHGOpPMAIMM O XOA€ MNPeJOCTaBIEHUS
MYHUIUIIAIBHON YCIYTM, B TOM 4YHCJIE€ C MCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIMOHHBIX TEXHOJIOTU;

3) BO3MOXHOCThH MOJYY€HUS MYHUIIMNAIbHOU yciyru B M®I], B ToM uucie
NOCPEACTBOM 3ampoca O TNPEAOCTaBICHUM HECKOIbKHX Yyciayr (maiee —
KOMILJIEKCHBIN 3aI1poc);

4) KONMMYECTBO B3aUMOJCHCTBHI 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU TIPU
MPEI0CTABICHUHN MYHHUITUTIATBHOU YCIYTH — HE Oolee 2;

5) TOPONOIKUTENBHOCTh B3aMMOJICUCTBUS 3asBUTENSI C JIOKHOCTHBIMHU
JULAMU MIpU MoAave 3arpoca — He 0osee 20 MUHYT, IpU MOJIYYEHUH PE3ysIbTaTa — He
oonee 15 MunyT;

6) coOmoIeHre CPOKOB MIPEIOCTABICHNUS MYHULIMITAIIBHON YCITYTH;

7) IIOCTOBEPHOCTb MPENOCTABISAEMON 3asBUTENSIM HHPOPMALUU O MOPSAKE
peAOCTaBICHNUS] MYHULIMIAIBLHON YCIYTH, O XO€ MPEA0CTaBICHUs] MyHULIUTIATbHON
yCIIyTH;

8) oTcyTCTBHE 0OOCHOBAHHBIX )KAJIOO CO CTOPOHBI 3asiBUTENIEH HA PEIICHUS U
(wnu) peiictBus (OGesnerictBue) JlemaprameHTa, MYHUIMIIAIBHBIX — CIYKaIUX
JlenapTamMeHTa Mpu NPEJOCTABICHUN MYHULIMTIATbHON YCIYTH.

9) BO3MOXHOCTH TOJYYEHHUS MYHUIMIAIBHOW yCIyrd B  JIIOOOM
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TEPPUTOPUATBHOM MOJpa3ieIeHUN MOI] o BBIOODY 3asiBUTEIIA
(3KCTEppUTOPUATIBHBIN TPUHIIHIT).

2.13.2. JleiicTBus, KOTOpbBIE 3asABUTEIb BIPABE COBEPIIUTH B DIIEKTPOHHOMN
dbopme npu MoIy4eHUH MyHUITUTIATIbHON YCITyTH:

1) monyuenrne uHGOPMALIUUA O TOPSIKE U CPOKAX MPEAOCTABICHUS YCIYTH, C
ucnons3oBanuem EIILY, PIITY;

2) 3anuch Ha NpUEM B OpraH Uil MOJAYM 3ampoca O IPEIOCTABICHHUU
MYHULUNAIBHOU yciryru nocpeactsoM PIITY;

3) dbopmupoBanwme 3anpoca 3asBureneM Ha PIITY;

4) monmyuyeHue pe3yaprara IpeaoCTaBICHUs MyHHUIIUIAIbHON yCIyru B hopme
AIIEKTPOHHOT'O JOKYMEHTA;

5) olleHKa JOCTYIMHOCTH U Ka4€CTBAa MyHULIMIIAJIbHON YCIIyTH;

6) HampaBlIeHHUE B AJICKTPOHHOU (opme kanoObl Ha pEelIeHUS U JIEUCTBUSA
(Oe3neiictBue) [lemaprameHTa, NpPeIOCTABISAIONIET0O MYHUIHUIAIBHYIO —YCIYTY,
JOJKHOCTHOTO Jinlia JlenaprameHTa B X0/1€ MPEAOCTaBICHUS YCIYTH.

2.14. Vubie TpeOOBaHUS, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOEHHOCTH MIPEIOCTABICHUS
MYHHULUNAIBHOU yciiyrd B MOL, 110 s3kCTEppUTOpHAIIBHOMY IPUHLIUITY U
0COOEHHOCTH MPENOCTABICHUS] MYHUIIUTAIBHONU YCIIYTH B JIEKTPOHHOH opme

2.14.1. TlpenocraBinenue MyHuuunaabHoi yciayru B M®IL] ocymecrtsisercs, B
TOM YHCJIE ITOCPEACTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUU C CONIAILICHUEM O
B3aMMOJCHCTBUM, 3aKIIOUEHHBIM MEXAy aaMuHUCTpanuen ropoma [OxHO-
Caxanuucka 1 MOL], ¢ MOMEHTa BCTYIUIEHUS B CHIIY YKa3aHHOTO COITIALLIEHUS.

2.14.2. TlpenocraBineHne MyHULMNAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY
npuHUUIy (B J000M TeppuTOopuaibHOM mnoapazaeneHnu MOL| Ha Tepputopuun
CaxanuHckoil oOnacT MO BBIOOPY 3asiBUTENS) OCYIIECTBISETCS B cCllydae, €CiH
CONJIALIEHUEM O B3aMMOJACHCTBUU, 3aKJIIOUYEHHBIM MEXAY aIMUHUCTpaLueld ropoaa
IOxHo-Caxanmuacka u  MO®IL[, npenycMoTpeHa BO3MOXKHOCTb — HAaIlpaBICHUS
JIOKYMEHTOB B JIEKTPOHHOM (hopMmarTe.

2.14.3. TlpenocraBieHue MYHULIUNAIBHONW YCIYTM OCYIIECTBISAETCS B
SNMIEKTPOHHOM (opme depe3 INWYHBIA KaOWHET» 3asBUTENs (IIPeICTaBUTENS
sasButens) Ha PIIIY ¢ wucmonp3oBaHWMEeM €AMHON CHCTEMBl HISHTH(UKAIUNA H
ayTeHTU(DUKAITIH.

Jna moanucanus 3asBIEHUs, yKa3aHHOro B myHkTe 2.6.1 mompaznena 2.6
paszznena 2 HaACTOSIIETO aJIMHHUCTPATUBHOIO PEITIAMEHTA, MCIIONB3YETCS IPOCTas
DIIEKTPOHHAS MOAIHUCH.

[Ipn mnomaye 3ampoca Ha MPEAOCTABICHHE MYHUUMIIAIBHOM YCIyTH B
AIIEKTPOHHOM (opme mpeAocTaBieHUE IJOKYMEHTa, YAOCTOBEPSIOIIEr0 JIMYHOCTh
3asBUTENS, HE TpeOyeTcsl.

[Ipu mnpenocraBneHUM 3asBICHUS TMPEACTaBUTENIEM 3asBUTENs B (opme
AJIEKTPOHHOT'0 JJOKYMEHTa K TaKOMY 3asBJICHHIO MIpHJIaraeTcsl HaajaexamuM oopa3om
oopmileHHas: JOBEPEHHOCTh B (opME 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
JMLOM, BBIIABIIMM (ITOAMKCABIINM) JOBEPEHHOCTh, C UCIIOIb30BAHUEM YCHICHHOU
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KBATU(UITMPOBAHHONW JJIEKTPOHHOM TmoAnUcH (B ciaydae, €CIM MpeacTaBUTEIb
3asiBUTENS ICMCTBYET HA OCHOBAHUU JOBEPEHHOCTH).

DONEeKTpOHHBIE  JIOKYMEHThI M DJJEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenocraeinsgeMble  depe3  «JIMuHBIA  KaOWHET»  JIOJDKHBI  COOTBETCTBOBATH
CJIETyIOLTUM TPEOOBAHUSIM:

1) pasmep omHoro aiina, COAEpPKAIEro OAIIEKTPOHHBIA JOKYMEHT WU
AIIEKTPOHHBINA 00pa3 JOKYMEHTa, HE JNOJDKeH mpeBbimarh 10 M6. MakcuManbHbII
o0Bem Beex daiinos - 50 MO;

2) pomycKaeTcsi MpeaoCcTaBsaTh ¢aiisl cnenytonmx Gopmaros: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue (aiinoB, UMEIOIUX
(opMatkl, OTVINYHBIE OT YKa3aHHbBIX, HE IOITyCKAETCH;

3) noxymentsl B ¢dopmare Adobe PDF nomkHbl ObITh OTCKaHMPOBAHBI B
YepHO-0esIoM Tu0O0 cepoM IBETEe, 00ECIEYMBAIOIIEM COXPAHEHUE BCEX ayTEHTUYHBIX
MPU3HAKOB MOJIMHHOCTU (KauecTBO - He MeHee 200 Toyek Ha AOWM), a UMEHHO:
rpauyeckoi MoANUCH JMIa, eYaTh, YIIIOBOTO ITaMIia OJaHKa (€ciu MpUeMIIeMo),
a Tak)Ke PeKBU3UTOB JIOKYMEHTA;

4) KaXIIbI OTIENbHBIM JOKYMEHT JIOJDKEH OBITh 3arpy>kKe€H B CUCTEMY MOJauu
JOKYMEHTOB B Buje otaeidbHoro aiina. KoamdectBo ¢alaoB  JTOIDKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaMMEHOBaHHE (alIoB JOJKHO
MO3BOJIATh UACHTU(DHUIIUPOBATH TIOKYMEHT ¥ KOJTUYECTBO CTPAHHUII B IOKYMEHTE;

5) daitnbl He TOMKHBI COAEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPaMM.

3. Cocras, NOCIIEA0BATEIbHOCTD U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuii), TpeOOBaHMS K NOPSIIKY UX BBIIOJHEHHUS, B TOM YHCIIE
0COOEHHOCTH BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MpoLeyp (IeHCTBUIT) B
AIIEKTPOHHOM (hOpMe, a TAKKE 0OCOOCHHOCTH BBITIOJIHEHUS! aIMUHUCTPATUBHBIX
npouenyp (nercteuii) B MOL]

3.1. VcuepnbiBaroiuii nepedyeHb aIMUHUCTPATUBHBIX MIPOLIETYP

[IpenocTaBneHre MyHULMIAIBHOW YCIYTHM BKJIIOYaeT B Ce0s Cleayroliue
aIMAHHMCTPATUBHBIC IIPOLIENYPBI:

- IIPUEM 3asIBJICHHUS O NIPEAOCTABICHUN MYHUIIMNIAJIBHON YCIYTH;

- pPAacCMOTPEHUE 3asBJIICHUS O IPEAOCTABICHHM MYHUILMNAIBHON YCIYTH H
IIPUJIAraéMbIX K HEMY JOKYMEHTOB, IIOATOTOBKA pE3yJbTaTa MPEIOCTaBICHUS
MYHHLIMIIAJIBHON YCIIYTH;

- HampaBJeHue (BblJaya) pe3yiapTara MNPeJOCTaBICHUS MYHUIUIAIbLHON
YCIYTH.

3.2. Ilpuem 3asiBneHUs O MPEIOCTABIECHUN MYHULIUIIAILHON YCIIYTH
U IIPUJIaraeMbIX K HEMY JOKyMEHTOB

3.2.1. OcHoBaHMEM [Ji1 Hayaja aJMUHUCTPATUBHON MPOLEAYPHl SBISETCS
MOCTYIJIEHUE IOKYMEHTOB, YCTAaHOBJIEHHBIX MyHKTaMmu 2.6.1 noapaznena 2.6 paznena
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2 HACTOSILIETO aAIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.  JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM 34  BBINOJHECHHUE
aMUHUCTPATUBHON  MpOIEAyphl,  sBIsSETCS  cnenuaiuct  JlemaprameHra,
OTBETCTBEHHBIN 3a IPHUEM 3aBICHUSA O IPENOCTABICHHUS MYHULUIIAJIBHON YCIIyI'd
(manee - ceMaiInCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB).

CrnenMaincT, OTBETCTBEHHBIM 3a IpHUEM JOKYMEHTOB, OCYLIECTBISET
CJIEIyOLIME aJMUHUCTPATUBHBIE 1EUCTBU:

1) mpu TugHOM OOpAaIIeHUH 3aABUTEINS (MPEICTABUTENS 3asIBUTEIS) TPOBEPSIET
HaJU4Me JIOKYMEHTa, YJAOCTOBEPSIOIIEr0 JUYHOCTh 3asABUTENS (IIPEACTaBUTENS
3asIBUTEIISN);

2) npu HATMYUKU OCHOBAHMS ISl OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJOCTABIICHUSI MYHUUMIIAJIBHOW YCIIYTHM, YCTAHOBJIEHHOTO mojpasnaeiiom 2.7
paszena 2 HAacTOSUIEr0 aJMUHUCTPATUBHOIO PENIAMEHTA, OTKA3bIBAET B MPUEME C
pa3bsCHEHUEM NMPUYUNH;

3) mpu OTCYTCTBMM OCHOBAaHMHM i1 OTKa3a B TNpUEME JOKYMEHTOB,
HEOOXOUMBIX Ui MPENOCTABICHUS MYHHMIMIAIBHOM YCIYrH, YCTAHOBJIEHHOTO
noxpaszenoM 2.7 pasmena 2 HACTOSIIETO  AJMUHUCTPAaTUBHOIO PEIIAMEHTA,
OCYLLIECTBIISIET IPOBEPKY MPEACTABIECHHOTO 3asBJICHUS, PETUCTPUPYET 3aIpOC;

4) npu JUYHOM OOpalIeHUH BBIAAET 3aSBUTEII0 WM €r0 IMPEeACTaBUTEIIO
pPacHuCKy B ITOJIy4YEHUU JOKYMEHTOB C YKAa3aHUEM UX IEPEUHs U 1aThbl OJIYYEHHUS;

5) npu NOCTYIUIEHHH 3asiBICHHSI IOCPEACTBOM ITOYTOBOIO OTHIPABIICHHUS
HalpaBJsIET PaCIUCKy B HX IOJYYEHUHU MO YKa3aHHOMY B 3asBJIEHHMH IOYTOBOMY
aapecy;,

6) npu MOCTYIUICHUM 3asdBICHHS B (OpME SIEKTPOHHBIX JIOKYMEHTOB,
obecrieunBaeT HampaBlICHUE 3asBUTENIO (MPEICTABUTEIIO 3asBUTEIISI) COOOIICHUE O
€ro TMOJYYEHWHU C YKA3aHHEM BXOSIIET0 PErucTPalMOHHOTO HOMEpa, AaThbl
MOJIyYeHHSs B JIMYHbINA KaOWHET 3asBUTENs (MpeacraBurens 3assurens) Ha PIITY;

7) mepemaer 3ampoc O NPEJOCTABIEHUHM MYHULUIAIBHOW  YCIyTU
JOJDKHOCTHOMY  JIMIlY, OTBETCTBEHHOMY 3a PpPacCMOTpPEHHE 3asBICHUA O
IIPENOCTABICHUY MYHHUIIMIIAIBHON YCIIYTH, IIOATOTOBKY PE3yJIbTaTa.

3.2.3. Ilpuem 3asBiI€HUA O NPEAOCTABICHUH MYHHULMNAIBHON YCIyTH
OCYLIECTBIISIETCS B IEHb €r0 MOCTYIUIEHUS B JlenapTamMeHT.

3.2.4. KpurepueM  nOpuHATUS ~ peUIEHUs B  paMKax  HacTOsIIEH
aIMUHUCTPATUBHOMN NPOLELYPHI SBISETCS MOCTYIUICHUE 3asBICHUS.

3.2.5. Pe3ynpraroM BBINOJHEHUS AJIMHUHUCTPATHUBHOM MPOLEAYPHI SBIAETCS
IIPUEM U PETUCTpaLUs 3asiBJICHUS.

3.2.6. CnocoboM (ukcanuu pe3ysibTaTa BBINOTHEHUS aJIMUHUCTPATUBHOM
NpoLenypbl  SBIsETCS BblJa4a (HampaBieHUE) 3asBUTENO0  (MIPEACTaBUTENIO
3asiBUTEINS) pACIUCKU (COOOIIEHUS) O MOJIyYeHUH JOKYMEHTOB.

3.3. PaccmoTpenue 3asBIeHUS O IPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH

3.3.1. OcHoBaHuMeM nJi1 Hayajla aJIMUHUCTPATUBHON MPOLENYPHl SBISETCS
MOCTYIUIEHWE 3asBIICHHSI O TMPEJOCTABICHUU MYHULMNAIbHOH YyCIyrd OT
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CHELHUATUCTa, OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB.

3.3.2. JIOMKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMM 332 pPacCMOTPEHHUE
3asIBJICHUS O MPEAOCTABICHUN MYHHUIIMNIATBHON YCIYTH, SIBISIOTCS:

1) cnemumanuct oTnena mo paboTe C YHOPaBISIOUMMU OpraHU3alUsIMU
JlemaprameHTa, B JODKHOCTHBIE OOS3aHHOCTHM KOTOPOTO BXOAUT BBIMOJTHEHUE
HACTOAILLIEM aJIMWUHHUCTPATUBHOM MNPOLEAYPHl B COOTBETCTBUU C JOJDKHOCTHOU
MHCTPYKLUEN (Hanee — CIeNuaanucT, OTBETCTBEHHBIN 3a IPOBEPKY);

2) pykoBoautelb JlenapramenTa (fanee - pyKOBOAUTEND ).

3.3.3. Cneuunanuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBHIMNOJHSIET CIEIYIOIINE
aAMUHUCTPATUBHBIE 1EUCTBUS:

1) paccMoTpeHue 3asBIEHNUS;

2) ocyuiecTBiseT cOOp U MOArOTOBKY MH(OPMALIMK B COOTBETCTBUU C TEKCTOM
3anpoca 3asiBUTENS;

3) ocylecTBIISIET MOATOTOBKY MPOEKTa MHPOPMAIMOHHOTO MUChMA!

- COolepKallero CBEACHUS O TMOpSAJKEe MPEAOCTaBICHUS  KWJIMIIHO-
KOMMYHaJIbHBIX YCIYT HaCEJICHUIO;

- 00 oTKa3e B MpeI0CTaBlIeHUH UHPOPMALIUU C YKa3aHUEM IIPUYUHBI 0TKa3a.

4) nepenaeT NpOEKT PYKOBOAUTENIO ISl PACCMOTPEHUS.

3.3.4. PyKoBOJIUTEIb BBINOJIHAET CIEAYIONINE aIMUHUCTPATUBHBIEC IEUCTBUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B IPOEKTE;

2) mpyu OTCYTCTBMM 3aME€UaHUN NPUHUMAET PEIICHUE MYTEM IOANUCAHUS
MIPOEKTa M MEPENAET €ro JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HaIlpaBJICHUE
pe3yabpTara NpeJoCTaBICHUS MyHULIMIIAILHON YCITyTH;

3) mpu HanUMYUMU 3aMEYaHUW K NPOEKTY BO3BPAIAET €ro CHEIUAIHCTY,
OTBETCTBEHHOMY 3a IIPOBEPKY, JUIsl HOBTOPHOTO OCYLIECTBIEHUS aIMUHUCTPATUBHBIX
NEUCTBUM, YyKa3aHHbIX B nOyHKTe 3.4.3. HacTrosAwmwero aJIMHUHUCTPATUBHOIO
periaMeHTa.

3.3.5. Cpok paccMOTpeHHs 3asBJICHUS O MPEJOCTABICHUU MYHUIUIAIBLHON
yCIYTd ¥ TOJTOTOBKM pe3yJibTaTa MPEeAOCTABICHUS MYyHUIUIAILHON yciyru — 13
pabouux JHEH co HS MOCTYIUICHUS 3asBJICHUS O MPEA0CTAaBICHUN MYHUIUIIAIbHON
YCIIYTH.

3.3.6. KpurepueM  nOpuHATHS  peUIEHHUs] B  paMKaxX  HacCTOSIIEH
aAMUHUCTPATUBHOMN MPOLEAYPHI SBIACTCS HAJUYUE UM OTCYTCTBUE OCHOBAHUM IS
MPUHATHSA OTPULATEIBHOTO PEIICHHUS.

3.3.7. Pe3ynprarOM BBINOJHEHUS AJIMHUHUCTPATHUBHOM IPOLEAYPHI SBIAETCS
JOKYMEHT, SBJISIOLINIICS PEe3yIbTaTOM MPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH.

3.3.8. Cnocobom (ukcamnuu pe3yabTaTa BBINOJHEHUS aIMUHHCTPATUBHOU
MpOLIENYyPbl  SIBISIETCS  MOANMCAHHBIM  JOKYMEHT, SIBISIIOLIUMHCA — pe3yJIbTaTOM
PeI0CTaBICHUS] MYHUIIMTIAIbHOU YCITYTH.

3.4. HammpaBneHue (BblIaya) pe3yabTaTa IpeaoCTaBICHNUS MyHUIIUTIATbHOMN
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yCIIyTH

3.4.1. OcHoBaHMEM [Ji1 Hayaja aJMUHUCTPATUBHON MPOLENYPHl SABISETCA
MOCTYIUJIEHHE MTOAIMMCAHHOTO JNOKYMEHTA, SBJISIFOLLETOCS pE3yNbTaTOM
MPEAOCTABICHUS] MyHULIMIIATbHON yCIYTH.

3.4.2. JIOMKXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HANpABICHUE pe3yibTara
MPEAOCTABICHUSI MYHUIIUMIIAIIBHOW yCIyTH, sIBIsETCS crnenuanuct Jlenapramenra, B
JOJDKHOCTHBIE ~ OOSI3aHHOCTHM ~ KOTOPOTO  BXOAMT  BBIMOJHEHHWE  HACTOSILIEH
aIMUHUCTPATUBHOM MPOLEAYPHl B COOTBETCTBUU C JIOJKHOCTHOM HMHCTPYKIMEU
(manmee — cnelMaNKCT, OTBETCTBEHHBIN 3a HAIPABICHUE PE3YIbTATA).

Crneumnanuct, OTBETCTBEHHBId 3a HANpaBJIE€HUE pE3ylbTara, BBIIOJIHAET
CJIeIyIOLMe aIMUHUCTPATUBHBIE 1EHCTBUS:

1) mpu BbIOOpE 3asBUTENEM croco0a MOJYy4YeHHUs pe3yabTara YCIyTd B
JlenaprameHnTe Npu JUYHOM OOpALEHUHU - YBEIOMIIAET 3asiBUTENS (MPEACTAaBUTENS
3asiBUTENS) MO Tele(OHy O BOZMOXKHOCTH IMOJYYEHUSI JOKYMEHTa ¢ Moclenyroniei
€ro BbIJa4Yeil Mpu JTUYHOM OOpallleHUU 3asiBUTENS (TIPECTaBUTENS 3asIBUTEIS);

2) mpu BbIOOpE 3asgBUTENEM CIIOCO0a MOJNyYeHHUsS! pe3ysibTaTa YCIyrd 4depes
M®OI] — ocyiiecTBiseT B COOTBETCTBUU CO CIIOCOOOM, OIPEACIICHHBIM COITIAIIICHUEM
o B3aumozneucteuu ¢ M®II, nepenauy pesynbpraTra npeaoCTaBICHNAS] MyHULIUIAIbHON
yciyru B MOL;

3) mpu BbIOOpE 3asBUTENEM croco0a MOJy4YeHHUs pe3ynbrara YCIYyrd B
AJIEKTPOHHOM BUJE - HAIPABIISIET Yepe3 JIUYHbIA KaOWHET 3asiBUTENS JINOO Ha ajpec
AJIEKTPOHHOM IOYTHl YBEAOMJIEHHWE O MPHUHATUU PEIICHHS C NPUIOKEHUEM
AIIEKTPOHHOM KONHWHU JIOKYMEHTA, SBIISIOLIETOCS pe3yJIbTaTOM MPEJOCTaBICHUS
MYHULIMIIAIBHOU YCIyTH.

Cpox HarpaBieHus (BblAauu) pe3yinbrara MyHULIMIAIBHON YCIYTH - B TEUEHHE
1 pabouero qHs CO AHS MOATOTOBKHM pe3ysbTaTa MPEeJOCTaBICHUS MYHUIMIAIbLHON
YCHYTH.

3.4.3. Kpurepuem  OpuHATHS  pEUICHUS B  paMKax  HaCTOAIICH
aMUHUCTPATUBHON TIPOLIETYypbl SIBISIETCS  BBIOPAHHBIM  3asgBUTENIEM CIOCOO
MOJIYYEHHUSI pe3yabTaTa yCIyTH.

3.4.4. Pe3ynpraTroM BBINOJHEHUS! aJIMUHUCTPATUBHON MPOUEAYpPHI SIBISETCS
HaIlpaBJICHUE 3asBUTEIIIO JOKYMEHTA, SIBJSIONIETOCS PE3yJIbTaTOM MpPEI0CTaBICHUS
MYHULIUTIATBHOU YCIYTH.

3.4.5. CnocoboMm @Qukcaruu pe3yabTaTa BBIMIOJIHEHUS aJIMHUHUCTPATUBHOM
MPOLIETY Pl ABIISETCS OTMETKA O HANpPaBJICHUH (BbIAa4y€) TOKYMEHTA, SBISIOIIETOCs
PE3yABTAaTOM MPENOCTABICHUS MYHULIMTIAIBHONW YCITYTH.

3.5. Ilopsinok OCyIIECTBICHUS aIMUHUCTPATUBHBIX TPOLETYP
B DJIEKTPOHHOM (hopMe, B TOM YUCIIE C UCIIOIb30BAHUEM
EIII'Y u PIITY

3.5.1. [lony4yenue 3asgBUTENEM B IEKTPOHHOU GopMe MH(DOpMAIUU O CpoKax
U TIOPSAKE TIPENOCTABICHNS] MyHUITUTIATBLHON YCIIYTH OCYIIECTBIISECTCS TOCPEICTBOM
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odunManbHOTO caiTa aaMuHucTparuu ropoaa lOxuo-Caxanmuncka, EINTY, PIITY.

3.5.2. 3anuch B 3neKTpOHHON (popme Ha mpuem B JlemapTameHT Jyisl MOAa4YH
3ampoca O MPeIOCTaBICHUY MYHULIMIIAJIBHON yCiIyry npousBoaurcs uepes PIITY.

3anuck B 2eKTpoHHOU (popme Ha mpuem B MODI] mis momaum 3ampoca o
PEIOCTaBICHUH MYHUIIUIIAIBLHON YCIYTH MPOU3BOIUTCA Yepe3 O(UIMAIbHBINA callT
ML, PIIT'Y.

3asBUTENIO PEIOCTABIAECTCS BO3MOKHOCTD 3alMCH B JITOObIE CBOOOIHBIC IS
mpueMa JaTry W BpeMs B TIpejesiax yCTaHOBIEHHOTO B Jlemapramenrte rpaduka
IpUeMa 3asBUTEIICH.

3.5.3. @opmMupOBaHUE 3ampoca 3aABUTEIIEM OCYIIECTBISETCS IMOCPEICTBOM
3aMoJHEHUS IEKTPOHHOU (opmel 3ampoca Ha PIIT'Y.

3.5.4. Ilpu nonave 3asBUTENEM 3alpoca B IEKTPOHHOU popme He TpedyeTcs
MpPEI0CTABICHHE 3asBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3.5.5. Ilpu HampaBieHHM 3ampoca Ha MOPEAOCTABICHUE MYHUIUNAIbHOU
yciyru uepes PIITY Hanpaiienue cooOleHus: 0 mpueMe 3ampoca OCyIIeCTBISCTCS B
JUYHBIN KaOUHET 3asiBUTENs (MIpeacTaBuTes 3asBurtens) Ha PIITY.

3.5.6. Ilomydenue 3asBUTEIEM B SJEKTPOHHOM (opMe CBEIEHHM O XOJe
BBITIOJIHEHUS 3aIIpOCa O MPEIOCTABICHUA MYHULIMIIAJIBHON YCIYTH OCYILIECTBIISIETCS
yepe3 JIMYHbIN KaOWHET 3asiBUTEIS.

3.5.7. Ilpu BbIOOpE 3asBUTEIEM CIIOCO0a MONYYEHHS pe3yibTaTa yCIyrd B
ANEKTPOHHOM BHJE, YBEIOMJICHHE O NPUHATAH PEHIEHUS C MNPWIOKECHUEM
AJIEKTPOHHOM KONMM JOKYMEHTA, SIBIISIIOLIEIOCS pe3ylbTaroM IMPEIOCTaBICHUS
MYHUIIMTIATBHONW YCIIYTH, HampaBisieTCsl 4Yepe3 JUYHbIA KaOWHET 3asBUTENS Ha
PIIT'Y.

3.5.8. B anexktpoHHOM BuUJE kano0a Ha HapylIeHWE TOpsAJIKa MPEI0CTABICHHUS
MYHHUIIUTIATLHON YCIYTH U JOCYAeOHOro (BHECY1eOHOro) 00kKaaoBaHUs PEIICHUN U
neiictBuii (Oe3nmeiicTBus) [lemaprameHTa B Mpolecce MOMYyYEeHHs] MYHULIUMATIbHOU
yCIyrd MOXKET OBbITh IMO/IaHa 3asBUTEJIEM IOCPEICTBOM O(UIIMAIBHOIO caiTa
anmuuaucTpanuu ropoaa lOxuo-Caxanmuacka, M®LI, EIIT'Y, PIITY, denepansHoi
roCyJapCcTBEHHON  HMH(OPMAIMOHHOM  CHUCTEMBbI, OOECHeuMBaIoONIed  MPOoIEece
nocyaeoHoro (BHeCY1eOHOr0) 00XKamoBaHUs PEIIeHU U 1eCcTBU (Oe31ecTBHS).

3.6. OcoOeHHOCTH MPEAOCTaBICHUS MyHUIIUNTATIbHON yciyru B MOL]

3.6.1. IlpenocraBnenne MyHununaipbHoM yciayrn B MO®IL[ ocymecrBusercs
Ipd HAIMYMKA  CONIAIIEHHUA O  B3aUMOJACHCTBUHM, 3aKIIOYEHHOTO  MEXIY
angmuHucTpanuen ropoaa FOxuno-Caxanuncka u MOLI.

3.6.2. CocTaB aaIMUHHUCTPATUBHBIX NpoLenyp (IEHCTBUIA), BBITOIHIEMBIX
MOII;

3.6.2.1. [Ipuem 3asiBieHUA O NMPEIOCTABICHUHA MyHULIMTIAIBHON YCIyTH.

OcHoBaHueM nJi1 Hayajla aJIMUHUCTPATUBHON MPOUEAYPHI SBISETCS JUYHOE
oOpaitieHue 3assBUTeNs J100 ero npeactaButens B MOLI.

Paborauk M®II:

1) npoBepsieT HamMuue JOKYMEHTOB, MOATBEPKAAOIIMX JTUYHOCTh 3asIBUTENS
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(npencraBuTeNs 3asBUTENSA);

2) npu HAIMYMKA OCHOBAHMM JJI OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBICHUS] MYHMIIMIAIbHOW YCIIYT'H, YCTAaHOBICHHBIX Mojapasznenom 2.7
paszena 2 HAcTOALIETO aJMUHUCTPATUBHOIO PENIAMEHTA, OTKA3BIBAET B IIPUEME C
pPa3bsCHEHUEM NPUYNH;

3) mpu OTCYTCTBMM OCHOBAaHMM JUId OTKa3a B INPHUEME JIOKYMEHTOB,
HEOOXOUMBIX Ui MPEIOCTaBICHUS MYHMIMIAIBHOM YCIYTH, YCTaHOBJIEHHOTO
noxpaszaenoM 2.7 pasgena 2 HAcCTOSIIETO aJMUHUCTPAaTUBHOIO PEIIAMEHTA,
OCYLLIECTBIISIET NPUEM 3asIBJICHUS JIM00, B CiIyyae BbIOOpa 3asBUTENS (IIPEACTaBUTENS
3asiBUTEINS) PU 0OpaIlEHNH 3a IByMs U O0jee yCayraMi, KOMIUIEKCHOTO 3arpoca;

4) mpu OTCYTCTBUU 3JIEKTPOHHOTO JIOKyMEHTO00OpoTa ¢ [lenmapraMmeHToM npu
HEO0OXOIMMOCTH OCYILECTBIISIET CHATHE KOMHMHM C OPUTMHAIOB JOKYMEHTOB M HX
3aBEpEHUE;

5) npu HalIM4YMU DIEKTPOHHOTO JOKyMEHTooOopora ¢ JlemaprameHTOM
OCYLIECTBIISIET TOJArOTOBKY 3JIEKTPOHHOrO o0Opa3a 3asBieHUs (KOMILJIEKCHOTO
3aIpoca) U JOKyMEHTOB (IIpYU HAaJIUYKH), OPUTUHAJIBI BO3BpAIIAET 3asiBUTEIIO;

6) BbIIACT 3asBUTEII0 WM €ro IMpeICTaBUTEII PACHUCKy B IOJy4YEHUU
3adBJICHUSl C YyKa3aHUEM JaThl IMOJy4YeHHs (Janee — pacnucka) aubo, B ciydae
IIOJIyYEHHUSI YCIYyTHM B COCTAaBE KOMIUIEKCHOTO 3ampoca, - BTOPOM 3K3EMIUIAP
KOMIUIEKCHOI'O 3a1poca.

[Ipuem 3asBIIEHMS O MNPENOCTABICHUM MYHHMIUIAIBHOW yciayrn B MODI]
OCYIIECTBIIIETCA B ICHb OOpAIlIEHUs 3asBUTENS (IPEACTABUTENS 3aBUTEIS).

3.6.2.2. Beinaua pe3ynpTara MyHULIMITAIIBHON YCIYTH.

OcHoBaHMEM [UIsl Hayaja aJMUHUCTPATUBHOM MpOLEAYypbl  SABISIETCS
nocrymwienue B MOIl u3 JlemaprameHra JOKYMEHTA, SBISAIOLIEIOCSA PE3yIbTaTOM
MYHULIMIIATBHOW YCIYTH.

PaboTank MOII;

1) B citydae MOCTyIJIEHUSI B COOTBETCTBUU C CONIALLIEHHMEM O B3aUMOJICHCTBUU
JOKYMEHTA, SBJISIOLIEIOCs pe3yJbTaTOM MYHHLIMIAIBHOW YCIYTM B 3JIEKTPOHHOM
dopmare, TMOANHUCAHHOIO  AJIEKTPOHHOW  MOANUCHIO  JOJDKHOCTHOTO — JIMLA
JlemapraMeHTa, OCyIIECTBISAET MOATOTOBKY U 3aBEpEHUE JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJNE, MOATBEPKIAIOIINX COAEPKAHUE JIEKTPOHHBIX JOKYMEHTOB;

2) uHboOpMUpYET 3asBUTENA O TMOCTYIUJICHUH JOKYMEHTA, SIBIISIOIIErOcs
pE3yAbTaTOM MYHHULMNAIBHOW YCIyTH, CHOCOOOM, yKa3aHHBIM 3asBUTEIEM IpU
IIO/1a4e 3arpoca Ha NPeIOCTaBIEHNE MYHUIUMITAIBHON YCITyTH;

3) npu oOpamenun B MO®DI[ 3asButens (mpeactaBUTENs 3asBUTENS) C
JOKYMEHTOM,  YIOCTOBEPSIOIIMM  JIMYHOCTh  (MOJHOMOYMSI)) W PACIHCKOU
(KOMIUIEKCHBIM ~ 3allpOCOM) OCYIIECTBIISIET BbAAYy JOKYMEHTa, SBISIOIIETOCs
pPE3yABTATOM MYHUIIUIIATIBHON YCIYTH.

NupopmupoBanue 3asBUTENST O IOCTYIUIECHMH JIOKyMEHTA, SIBIISIOILIErOCs
pe3ynbTaTOM MYHHUIMIIAIBHOM YCIYTH, OCYILIECTBIsAETCS HEe To31Hee | paboyero JHs,
CJIEIYIOIIETO 3a JHEM €ro noctyruieHus B MOII.

3.7. Ilopsinok UcTpaBiieHUs JOMYIIEHHBIX ONEYaTOK U OMUOOK B BhIJAHHBIX B
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pe3yapTare NpeIoCTaBICHUS MyHULIUITAIIBHON YCIyTH JOKYMEHTaxX

B cnydae BbIsBIICHUS 3asBUTENIEM ONEUaTOK U (WMJK) OMIMOOK B BBIJAHHOM B
pe3ynbrare NPEAOCTABICHHUS MYHHIMIIAIBHOW YCIYrd JOKYMEHTE, 3asBHUTEIb
npencrasinger B JlemapramMeHT, HEMOCPEACTBEHHO, JIMOO MOYTOBBIM OTIIPABICHUEM
MOJIMMCAHHOE 3asIBJICHUE O HEOOXOJAUMOCTH MCIIPABIEHUS JOMYIEHHBIX OMEYaToOK U
(w) omMOOK C HBJIOKEHHEM WX CYTH U TPUIOKEHHUEM KONMUU JIOKYMEHTa,
COJIEPIKAIIEeTO ONEYaTKH U (UJTH) OIMUOKH.

Odopmiienne wu  HampaBieHuE (BbIIada) 3asABUTENIO  JIOKYMEHTa C
WCIIPaBJICHHBIMU oOle4aTkamMu (ommoOkamMu) wWid oTBeta ¢ uHMopmaruein 00
OTCYTCTBHMU OINEYATOK M OMUOOK B BBIJIAHHBIX B pE3y/lbTare MpPeaOoCTaABICHUS
MYHUIIMTIATBHOW YCIYTH JOKYMEHTAaX OCYIIECTBISETCS JOMKHOCTHBIMHM JIUIIAMHU
JlemapTamMeHTa B CPOK, HE MPEBBIMIAIONIUN 5 pabounx THEW ¢ MOMEHTA MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asIBICHUS.

4. ®OPMbI KOHTPOJIA
3A NCIIOJIHEHUEM AZIIMUHHUCTPATUBHOI'O PEITJIAMEHTA

4.1. Tlopsimok OCyIIeCTBICHUS TEKYIIETO KOHTPOJIA 32 COONIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMM JOJKHOCTHBIMU JIMIIAMU TTOJIOKEHUN aIMUHUCTPATUBHOIO
pemIaMEHTA U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAOIINX
TpeOOBaHUS K MPETOCTABICHUIO MYHUITUITAIIBHON YCIYTH, a TAK)KE PUHITUEM UMU
pelIeHur

Texymuii KOHTpPOJIb 3a COOJIOACHUEM U HCIOJHEHHEM JOJKHOCTHBIMU
JULIAMHU TOJOKEHUN HACTOSIIET0 aJMUHUCTPATUBHOIO PEMIAMEHTA W HWHBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULIMNATbHON yCIIYTH, OCYIIECTBISAETCS pyKoBoAUTENEM JlernapramMmenTa.

Texyluii KOHTPOJIb OCYLIECTBISIETCA HA MIOCTOSIHHOW OCHOBE M HAIIPaBIIEH Ha
BBISIBJICHWE M YCTPAaHEHHE NPUYMH U YCJIOBHM, BCJIEICTBHE KOTOPHIX ObLIN
HApyLICHbl TIpaBa 3asBUTEIEH, a TaKXKe PaCCMOTPEHHE, IPUHATHE PEUICHUH,
MOJrOTOBKY OTBETOB Ha OOpaIlleHUs 3asiBUTENICH, CoeprKalIie kano0bl Ha JeHCTBUS
(6e3neiicTBUE) NOKHOCTHBIX JIHIL.

IIpr BBIIBIEHHMM B XOA€ TEKYLIETO KOHTPOJISI HAPYLIEHUW TOJOKEHUN
HACTOSLIEr0 aJMUHUCTPATUBHOTO PEMIAMEHTA M HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, yCTaHABIMBAIOLIMX TPEOOBAHMS K MPEAOCTABICHUIO MyHULIUITAIbHON YCIIYyTH,
pykoBonuTenb JlemapraMeHTa, OTBETCTBEHHBIM 3a OpraHu3anuio padoThl 1O
IPEAOCTABICHUIO MYHUILIUIIAJIBHON YCIYTH, IPUHUMAET MEPBI 10 YCTPAHEHUIO TAKUX
HapylIeHUH W HanpabisloT M3py Topona HOxHo-CaxannHCKa MNpPEIJIOKEHHUS O
OPUMEHEHUM WM HENPUMEHEHUUM MEp OTBETCTBEHHOCTM B  OTHOUIEHUU
JNOJKHOCTHBIX JIUI, JOMYCTUBIINUX HAPYIICHUSI.

4.2, HOpHI[OK U IICPUOANYIHOCTD OCYHICCTBIICHHUA IINIAHOBBLIX WM BHCIINIIAHOBBIX
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IIPOBEPOK MOJTHOTHI U KAYECTBA IPEAOCTABICHNS] MyHULIUNIAIBHOMN YCIIYTH, B TOM
qucIie NOpsSAoK U GOpMbl KOHTPOJIS 33 IOJTHOTOM U Ka4Y€CTBOM MPEAOCTaBICHUS
MYHULIMIAIbHON yCIYTH

[IpoBepkn NPOBOAATCA B LEIAX KOHTPOJIS 3a IIOJIHOTOM M KauyeCTBOM
OPEJOCTABICHUST MYHUIMNAIbHON  YCIYrd, COOJIOJEHUEM M  HCIIOJHEHUEM
JOJKHOCTHBIMU JULAMHU HemnapramenTa IIOJIOXKEHU N HACTOSALIETO
aIMUHHUCTPATUBHOIO PEIVIAMEHTA, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickon
®enepaunn, CaxanuHCKOW  OOMACTH  yCTaHABIMBAIOIIMX  TpeOOBaHUS K
IIPEAOCTABICHUI0 MYHHUIIUIIAJIBHON YCIYTH.

[IpoBepku MOTYT OBITH IJIAHOBBIMHU M BHEIIAHOBBIMH.

[leppog4HOCT,  NPOBEACHUS  IUIAHOBBIX IPOBEPOK  YCTAHABIMBAETCS
pykoBoautesneM JlermaprameHra.

BHennaHoOBbIE NMPOBEPKU OCYIIECTBISIOTCA B CIydyae IMOJY4YEHMs kKajlod Ha
pemieHuss wiu  gaedctBus  (Oe3nedcTBHE) JOMKHOCTHBIX Juil JlemaprameHnrta,
IIPUHATBIE WIM OCYILECTBICHHBIE B XOJ€ NMPEAOCTABICHUS MYHULUIIAIIBHON YCIYTH
II0 PELIEHUIO pyKOBOAUTENIEM [lenapTameHTa.

Pesynbrarsl NpOBEPKU IOTHOTHI M KAYE€CTBA MPENOCTABICHUS MyHULIUIIAIBHON
yCIIyTd OQOPMIISIFOTCSI aKTOM, B KOTOPOM OTMEUAIOTCSI BBISBJICHHBIE HEAOCTATKU U
IIPEUIOKEHNUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIKIL [lenapTamenTa 3a pemeHus
u nevictBus (0e3nelcTBre), MPUHUMAaEMbIE (OCYILECTBISIEMBIC)
B XOJI€ NMPEAOCTABICHUS MyHUIUMIIAIBHON yCIyru

JIOJDKHOCTHBIE JIMIIa HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a PELICHUS U
nevictBus  (Oe3neiicTBUE),  NMpUHMMaeMble  (OCYIIECTBISEMBbIE) B XOJE
MPEI0CTABICHNUS] MYHUIIUTIAIbHON YCITYTH.

4.4. TTonoxxeHus, XxapakTepu3syroliue TpedoBanus Kk GopMaM KOHTPOIIS
3a MpeA0CTaBICHUEM MYHHUITUTIATIBLHON YCIyTH
CO CTOPOHBI TPpaXKJaaH, UX 0ObEAMHEHUN U OpraHu3aIui

KoHTponb 3a mNpenocTaBIeHUEM MYHHMIUIIAIBHOW YCIYIM CO CTOPOHBI
rpakJaH, HMX OObBEOIWHEHWH U OpraHu3aluidl OCYILECTBIISIETCS IOCPEICTBOM
OTKPBITOCTH [JEATENBHOCTH JlemaprameHTa Npu NPEeNOCTAaBICHUM MYHHIMIAJIBHOU
YCIIYTH, MOJTYYEHUs MOJHOM, aKTyaJlbHOW M JOCTOBEPHOM MH(POPMALMHU O MOPSIKE
NPENIOCTABICHUS]  MYHULMNAIBHOM  YCIYTM M BO3MOXXHOCTH  JOCYAE€OHOTO
paccMoTpeHusi oOpaieHuit (okajio0) B Tpollecce MONy4YeHUs MYHHIUTATIbHON
YCIYTH.

5. JOCYIEBHbIN (BHECYAEBHbBIN) IIOPSIJI0K
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OBXAJIOBAHMS PEILIEHU 11 TEVCTBUM (BE3IEMICTBH)
JIETIAPTAMEHTA, ML,
A TAKXE UX JIOJDKHOCTHBIX JINII,
MYHUIIUTIAJIBHBIX CIYXAIUX, PABOTHHUKOB

5.1. Madopmanust 175 3asiBUTEINS O €ro IpaBe MoJIaTh )Kao0y Ha pelIeHnue U
(unm) peictBue (6e3neiictBue) Jlemapramenta, ML, a Takke UX TOIKHOCTHBIX
JIUI, MyHUITUTATBHBIX CITYXaIUX, pAOOTHUKOB

3asiBUTEbL MMEET MPaBO MOAATh KaIoOy Ha peuieHue U (Wiu) JeHCTBUE
(6e3neiictBue) Jlemapramenta, MOI[, a Takke UX JOJDKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITYXal[UX, pAOOTHUKOB.

5.2. Ilpeamer xanoobl

3asBUTEIh MOXKET OOPATUTHCS C 5KaJI000 B TOM YHCIIE B CIEAYIOIIUX CIIydasx:

1) wHapymeHue cpoka pErucTpaludd 3ampoca O  MPEJOCTaBICHUU
MYHHULUIIAJIBHON YCIIyTH, KOMIUIEKCHOTO 3alpoca;

2) HapylLIEHHE CpOKa MPEIOCTaBICHNSI MyHUIUITAIIBHON YCIyTH (B OTHOLLIEHUHU
nevictBust  (Oe3geiictBus) JlemaprameHTa, a TakXKe €ro JOJDKHOCTHBIX JIWII,
MYHUITUTIATIBHBIX CITY>KaIluX, paOOTHUKOB);

3) TpeGoBanue Yy 3asgBUTENS JOKYMEHTOB WM HHQOpMAUH JTUOO
OCYIIECTBIEHUs JCHUCTBUM, IPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEAYyCMOTPEHO HOPMATUBHBIMHM IPABOBBIMU AKTAMH, YKa3aHHBIMU B MOApa3jeiie
2.5. pa3nena 2 HacTOAIIETO aIMUHUCTPATUBHOTO PEINIAMEHTA;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMUA TPAaBOBBIMHU aKTaMH, yYKa3aHHBIMH B Mozapaznene 2.5. pasaena 2
HACTOSIIEr0 aIMUHUCTPATUBHOTO PEMNIAMEHTA, Y 3asABUTEIIS;

5) oTKa3 B Mpe0CTaBICHUH MYHUIIUNAIBHOM YCIyTH (B OTHOIICHUH ACHCTBUA
(OezneiicTBus) JlemapraMeHTa, a TAaKK€ €ro JIOJKHOCTHBIX JIML, MYHUIMIAJIbHbBIX
CIIy’)KallluX, paOOTHUKOB), €CIM OCHOBaHUS OTKaza HE TMPEIyCMOTPEHbI
denepanbHBIMU 3aKOHAMH W TPHUHITBIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U WHBIMU
HOPMAaTHBHBIMU TPaBOBBIMU akTamMu CaXaJdMHCKOMW O0IacTH, MyHUIIUNAIbHBIMU
MIPaBOBBIMU aKTaAMH;

6) 3arpeOoBaHuE C 3aBUTENS NPU MPEAOCTABICHUM MYyHULUIAIBHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHONM HOPMAaTUBHBIMU IIPABOBBIMHU akTamMu Poccuiickon
@denepauuy, HOPMAaTUBHBIMU TpaBOBbIMM  akTamMu (CaxaiauHCkol — obiactw,
MYHUIUTIAJIbHBIMU IPABOBBIMH aKTaAMU;

7) OTKa3  opraHa, [MPEJOCTAaBIISIIOLIETO0  MYHUUUINAIBHYK)  YCIYTY,
JNOJDKHOCTHOTO JIMLIA OpraHa, MOpeAOCTAaBISIONIEr0 MYHULHMNAIbHYIO YCIYTry, B
UCIPABJIECHUU JOMYIICHHBIX UMH OINEYaTOK M OLIMOOK B BBIAAHHBIX B pE3yJbTare
NPEIOCTaBICHUS] MYHHUIMNAJIbHONM  YyCIYrM JOKYMEHTax JuOO0 HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAKUX HUCIIPABICHUI;
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8) HapyllleHHe CcpoKa WM TOpPSJKa BbIJA4M JTOKYMEHTOB IO pe3yJbTaTaMm
MPEOCTABICHUSI MYHUIIMTIAJIbHOW YCIIYTH;

9) npuoCTaHOBJIEHHE TMPEJOCTABICHUS  MYHHUIIUMIIAJIBbHOW  yciayrd (B
OTHOIIeHUU neucTBus (Oe3nericTBusi) [lemaprameHTta, a Takke €ro JOHKHOCTHBIX
JUI, MyHUITUTIATBHBIX CITYKAIUX, pAOOTHUKOB), €CJIM OCHOBAHUS NMPUOCTAHOBICHUS
HE TPEeAyCMOTpEeHbl (enepabHbIMU 3aKOHAMU M TPHUHSATHIMH B COOTBETCTBUH C
HUMU HWHBIMM HOPMATHBHBIMU ITpaBOBbIMH akTtamu Poccuiickon @enepanuu,
3aKOHAMHM W WHBIMA HOPMATHUBHBIMH TPaBOBbIMU akTamMu (CaxaiaumHCKOW oOiacTtu,
MYHULHUNAIbHBIMU ITPABOBBIMH aKTaMU;

10) TpeGoBaHue y 3asABUTENS MPHU MPEIOCTABICHUN MYHHUITUTIATHLHON yCIyTH
JIOKYMEHTOB WJIM MH(OpMAIUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPHU IMEPBOHAYAIBLHOM OTKa3e B IMPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUI.  TIPEAOCTaBJICHHS MYHULMMOAIBHOW yCIyrd, JuO0 B  MNPEJOCTaBICHUU
MYHHUIANAIbHOW YCIIYTH, 32 UCKIIFOUEHUEM CIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4
gyactu 1 crateu 7 ®enepanbHoro 3axkoHa Ne 210-d3 (B OTHOILICHWH JACHCTBUS
(Oe3neiictBus) [enmaprameHTa, a Takke €ro JOHKHOCTHBIX JIUIl, MYHUIIUIAIbHBIX
CIIyKaluX, paOOTHUKOB).

5.3. Opransl MECTHOTO CaMOYIIPaBJICHUS
U YIIOJTHOMOYEHHBIE HAa PACCMOTPEHHUE KaJ00bl JOHKHOCTHBIC JIUIIA,
KOTOPBIM MOXKET OBITh HaMpaBJieHa kKano0a

5.3.1. XKanoba na pemenuss u pAeictBus (Oe3neiicTBus) JlemapraMmeHTa,
OPEIOCTABISIIONIETO  MYHUIMIANBHYIO  YCIYTY, €ro  JOJDKHOCTHBIX  JIMII,
MYHHIMMAIBHBIX ~ CIy)KaluX,  paOOTHUKOB  YYacTBYIOLIMX  OpraHU3alui
paccMmarpuBaeTcsl pyKkoBoauTeneM Jlenapramenra.

KanoObr Ha pemenus U JedctBus  (0e3aeiicTBUE)  PYKOBOAUTENS
JlenapramenTa nojarorcs B agMuHucTpanuio roposaa KOxuo-Caxanuncka.

5.3.2. XKanoba Ha pemieHus u aerctBus (Oe3nencTBusa), paboTtHHkoB MO®I]
paccmarpuBaetcs pykopoauteneM MOI.

Kanoba Ha pemenust u nevictus (Oe3nerictBusi) M®II, pykoBoaurens MODIL]
paccmarpuBaetrcs yupeaureaem MOLI.

5.4. Tlopsmok moa4u ¥ paCCMOTPEHUS KATOOBI

[lomaua w  paccMOTpeHHEe  KaJloObl  OCYIIECTBISETCS B  TOPSIKE,
ycTaHOBIIEHHOM cTartbed 11.2. @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 u
[TonoxxeHneM 00 OCOOCHHOCTSAX MOAAYM M PACCMOTPEHUS XKalod Ha pemeHus u
nevctBus  (6e3geiictBue) anMuHMcTpauuu  ropojga  FOxno-CaxanuHcka, ee
JOJIKHOCTHBIX JIUI] 1 MYHMIIMIATBHBIX CIYXaIIUX, & TAK)KE Ha PEIICHUS U ACUCTBUS
(6e3neiicTBHE) MHOTO(YHKIIMOHATHBHOTO IIEHTpA, pabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO IIEHTpa TMpPHU TPENOCTABICHUU TOCYIAPCTBEHHBIX U

MYHUIIMTAIBHBIX YCIYT, YTBEPKIACHHBIM ITOCTAHOBICHUEM aIMUHHUCTpAIlMA TOpojia
IOxu0-Caxamuucka ot 30.01.2014 Ne 150-ma.



25

5.5. Cpok paccMOTpeHUS Kaao0bl

Kanoba, mocrynuBmass B Jenmaprament, MO®OLI, yupegutento MO®ILI, nubo
BBIIIECTOSALIMNA OpraH (MpU €ro HAJIUYUHU), MOIJICKHUT PACCMOTPEHUIO B TEUCHHE
NSATHAIIATH pabounX THEW CO JHS €€ PEerucTpaliy, a B ciaydae 00KaloBaHUs OTKa3a
Henapramenta, M®I[ B npueme NOKyMEHTOB Yy 3asBUTENsS JTUOO B HCIPABICHUU
JIOTMYIIEHHBIX OMEYaTOK M OmMHUOOK WIM B Cliydae OOKalOBaHUS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKMX MCIPABJICHUH - B TEUCHUE MATH Pad0YMX JHEH CO THS
€€ PETUCTPaLNH.

5.6. IlepeyeHp OCHOBaHUM JJIsI HPUOCTAHOBIICHHUS! PACCMOTPEHUS
ano0bl B ClIy4ae, €CJIM BO3MOXXHOCTh TPUOCTAHOBICHUS
IpEeIyCMOTpPEHA 3aKOHOAATeENbCTBOM Poccurickon denepauuu

[IpuocTaHoBI€eHUE pacCMOTPEHUS KaJT00bl HE TOMYCKAETCs.
5.7. Pe3ynbrar pacCMOTpPEHHS 5KaI00bI

[To pe3ynbTaTam paccMOTpEHHs KaloObl MPUHUMAETCS OAHO M3 CIETYIOMIMX
PEILICHUN:

- ’kamo0a yIOBIETBOPSETCS, B TOM 4YHclie B (opMe OTMEHBI MPHUHSITOrO
pelIeHus, HUCIpPAaBICHUS [OMYIIEHHBIX ONEYaTOK W OHIMOOK B BBIJAHHBIX B
pe3yJabpTare MpelOCTaBICHUSs MYHUIIMNAIBHOM YCIyr'M JOKYMEHTaX, BO3Bpara
3asIBUTEII0  JICHEKHBIX CPEICTB, B3UMaHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMAaTWBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
OpaBOBBIMM akTaMu CcyObekToB Poccuiickoit ®enepanuu, MyHUIUIATILHBIMU
IIPAaBOBBIMM AKTaMU;

- B YJIOBJIETBOPEHHUH KaJIOObI OTKA3bIBAETCS.

B ciayuae ycraHOBIIEHHS B XO/€ WM 11O PE3yJbTaTaM pPacCMOTPEHUS KaJloObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPATHBHOIO NIPABOHAPYIIEHUS WM MNPECTYIUICHUS
JIOKHOCTHOE JIMIO, PaOOTHHK, HAJENIEHHBIE MOJHOMOYUAMH IO PACCMOTPEHHUIO
&ano0 B cooTBeTCTBHM C 4acThio | ctathu 11.2 denepanpHoro 3akoHa Ne 210-D3,
HE3aMeJIUTEIbHO HAMPABISAIOT UMEIOIINECS MaTepHaIIbl B OPTraHbl POKYPaTypPBhl.

5.8. Tlopsimok nHGOPMUPOBAHUS 3aIBUTEIS
0 pe3yibTaTax pacCCMOTPEHUS KaT00bI

5.8.1. He mno3gHee pAHA, CIEAYIOUIETO 3a JHEM [MPUHATUS PEIICHUS,
ABIIAIONIETOCS PE3YyJIbTaTOM PACCMOTPEHMS >KajoObl, 3asBUTENI0 B MHUChMEHHOU
dbopMe H MO OKEINAHWIO 3asBUTENS B OJIEKTPOHHOW (opme HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX paCCMOTPEHUS KaTOOBbI.

5.8.2. B ciyuae nmpu3HaHus KanoObl MOJyIeKaIel yI0OBIETBOPEHUIO B OTBETE
3asIBUTENIO JlaeTcss HHMOpMAIUs O IEHCTBUIX, OCYIIECTBISEMbIX OPTaHOM MECTHOTO
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camoymnpasieHus, M®I[ B nensax He3aMeIIUTEILHOTO YCTPAaHEHHS BBISBICHHBIX
HapylIeHUH TMpU OKa3aHWM MYHUIUNAIBHOM yCIyrd, a TakXke MPUHOCITCS
W3BUHEHUS 3a JIOCTaBJIICHHBIE HeEyqo0CTBa W yKasbiBaeTcss HHGOpPMAIUi O
JTadbHEHIINX JCHUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENI0 B IIEJISIX
MOJIyYeHUS] MyHUITUTIATIbHON YCIyTH.

5.8.3. B ciywyae mpusHaHus KanoObl HE MOJJICKAIIEH YIOBICTBOPCHHUIO B
OTBETE 3asBUTENII0 JAlOTCS apryMEHTHUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX
MPUHATOTO PEIICHUS, a Takxke HWH(opMaIus o TopsjKe 00XKajloBaHHUS MPUHSTOTO
pelieHusl.

5.9. lopsaok 00kaioBaHUS PEIICHUS T10 Kalooe

3asBUTEHL UMEET MpaBO O00XKaJOBaTh PELICHHE MO Kajao0e BBIMICCTOSIIIUM
JIOJKHOCTHBIM JIMIIAM WJIU B BBILIECTOSAIIUM OpraH B MOPSJIKE MOJYUNHEHHOCTH.

5.10. IIpaBo 3asiBUTEINS Ha MOTy4YeHHUE HHPOPMAIIUU U JOKYMEHTOB,
HEO0OXOIMMBIX JJ11 000CHOBAHUS U PACCMOTPEHUS KajJ00bl

3asgBUTENH, HMMEET TMPaBO Ha TMONydeHue HHPOpPMAIMKM W JOKYMEHTOB,
HEOOXOMMMBIX JJI1 000CHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

5.11. Cnoco6s! nHGOPMUPOBAHUS 3asIBUTEICH
O TIOPAJIKE TTOJJAYU ¥ PACCMOTPEHUS KAIOObI

NudopmupoBanue 3asBUTENICH O MOPSIKE MOAAYM U PACCMOTPEHHUS KAIOObI
oOecIieynBaeTCs:

- TOCPEICTBOM pa3MelieHus uHpOpMallid Ha CTEHJaXx B MecTax
MPEAOCTAaBICHUS  MYHUIIMIAABHOW  yCIOyrHW, Ha  oQUIMaIbHBIX  calTax
anMuHuctpanuu ropoaa FOxuo-Caxanuncka, M®ILI, B cetu Uutepnert, Ha EIIT'Y u
PIITY;

- B ycTHOH (hopme 1o TenedoHy UK Ha JTUYHOM IIPHEME;

- B TNHUCBMEHHOW (opMe TMOYTOBBIM OTIPABICHHEM WJIH 3JIEKTPOHHBIM
COOOIIIEHHEM TI0 aAPECY, YKa3aHHOMY 3asIBUTEIIEM.
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[Tpunoxenne
K  aJIMHUHUCTPATUBHOMY  pEIJIAMEHTY
IIPEIOCTaBICHUS MYHULUNAJIbHOU

yenyru «lIpenocraBinenne uHoOpMauu
O IOPAAKE IPEAOCTABICHUS >KWIHIIHO-
KOMMYHAJIbHBIX YCIIYT HACEJICHUIO»

B JlemaprameHnTa ropoACKOro xo3siucrTaa
angMuuucTpanuu ropoaa FOxuno-CaxanmHcka
oT

(®.1.0. 3asBuTENSs, HAUMEHOBAHNE IOPHINIECKOTO
TUTA)

Anpec

Tenedon

(10 >KenmaHUIO 3asIBUTEIISN)

E-mail

(10 >KEeNaHUIO 3asIBUTEIIN)

3ASBJIEHUE
O MPEIOCTABICHUU UH(POPMAITUU O TIOPSIAKE MPEAOCTABICHUS
KUJTUITHO-KOMMYHAJIBHBIX YCITyT HAaCEICHUIO

[Ipoiry mpenocTaBUuTh HHPOPMALIHUIO IO BOIIPOCY:

(u3naraetcs CyTh 3anpaniuBaeMoi nHdopmaiun)

Onuce JOKYMCHTOB, IIpUJIaraCMbIX K 3da51BJICHHIO

Ne i/t

HaumenoBanue nokyMeHTa

Kosn-Bo (1mT.)

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MEepPCOHATIBHBIX TaHHBIX» a0 cOrTacue Ha 00paboOTKy MOUX MEPCOHANBHBIX JAHHBIX.


consultantplus://offline/ref=95A3E1183FF1A6DA87FCC86CCFD4605AC56B4C0D5F17849F1A9E87FA66f4m4F

28

HNudopmanuto npoury BeAATh (HAIPaBUTh):

IpU JINYHOM OOpallleHNH;

D yepe3 MODLI;
D yepes3 JINYHbINA KaOUHET;

« » 20 rojia

(moamuck)
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