AIMUHHUCTPAIIUA 'OPOJA O KHO-CAXAJIMHCKA

IMMOCTAHOBJ/IEHUE
or 07.06.2021 Ne 1601-m1a
O BHECEHUU U3MEHEHU U B
aIMAHHUCTPATUBHBIN peraMeHT

MIPE0CTABICHUSI MYHUIIMIIAILHON yCIyTH
«IIpenocraBnenne  wHbOpMamu 00
00BEKTaX  HEJIBIXKMUMOIO  HMMYIIECTBA,
HaXOSAIINXCS B MYHUITATIATEHON
COOCTBEHHOCTH W MpPEIHA3HAYEHHBIX IS
caaud B apeHay», YTBEpXKICHHBIN
MMOCTAHOBJICHUEM aJIMUHUCTPALIMKU TOPOJa
IOxno0-CaxanmHcka oT 16.11.2020
Ne 3473-m1a

B coorBerctBUM co cT. 16 @enepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3
«O0 00muX MpUHIMIAX OpraHU3allMd MECTHOTO camoympasienus B Poccuiickoi
Oenepanuny, OenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O0 opranuzainuu
MPEJOCTABICHUSI TOCYJApCTBEHHBIX M MYHULHUNAIBHBIX YCIYD», PaclnopsiKEHUEM
[IpaButenscTBa Caxamunackon obmactu ot 08.11.2019 Ne 631-p «OO6 yTBepxkaeHUU
[Inana meponpusiTuil («JIOPOKHOW KapThl») MO COBEPUICHCTBOBAHUIO U PA3BUTHIO
CUCTEMbl MPEIOCTABICHUA TOCYJApCTBEHHBIX M MYHULMOAIbHBIX YCIyr B
Caxanunckoit obmact Ha 2019-2021 romei», cr. 37 VYcraBa ropoiacKoro OKpyra
«lopong  HOxno-Caxanuuck»  agMuHuctpauuss ropoaa  FOxno-CaxanuHcka,
NMOCTAHOBJISIET:

1. Buectu u3MeHEHUs] B AJMUHUCTPATUBHBIA PErIAMEHT MPEIOCTaBICHUS
MyHuimnaneHon  ycnyru  «llpemocraBnenne  uHpopmanum 00  0OBEKTax
HEJIBMKUMOTO HMMYIIECTBA, HAXOMSIIUXCS B MYHHUIMMAIBHOW COOCTBEHHOCTH U
MpPEIHA3HAYCHHBIX JUISl CHa4d B apeHy», YTBEPXKIEHHBIN IMOCTAaHOBICHUEM
anmunaucTpanuu ropoja FOxno-Caxanuncka ot 16.11.2020 Ne 3473-na, u3noxus
€ro B HOBOM pefakuuu (IPUIOKEHHE).
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2. OnybnukoBaTh HacToflllee mnocTaHoBlieHue B razetre «lOxHo-CaxanumHCK
CErOJHS» U Pa3MECTUTh Ha O(PUIMATIBHOM calTe aJIMHHUCTpanuu roponaa HOxHO-
CaxanuHcka.

3. KoHTpOJb UCTIOJIHEHUSI TTOCTAHOBIICHUS JIMUHUCTPAIIMU TOPO/ia BO3JIOKHUTh
Ha MCHOJHSAIOMIETO O0O0A3aHHOCTH JupekTopa [lemaprameHta 1O yIpaBICHUIO
MYHULIMNAJIBHBIM ~ MMYLIECTBOM ammapara aJMUHUCTpauuu ropoja FOxHO-
Caxanuncka (Omanus B.B.).

Mbsp ropona C.A.Hancaguu



[Ipunoxenue

YTBEPXJIEH

OCTAaHOBJICHUEM aJIMUHUCTpAIUU
ropona IOxno-CaxannHcka

1. or 07.06.2021 Ne 1601-na

AJIMUHUCTPATUBHBIN PETJIAMEHT
[TPEJIOCTABJIEHUS MYHULIUITAJIBHOM YCIIYTU «ITPEJIOCTABJIEHUE
NHO®OPMAILINN Ob OBBbEKTAX HEJIBUXKNMOT'O UMVYIIECTBA,
HAXOJAIINXCS B MYHULIMIIAJIBHOM COBCTBEHHOCTH U
INPEJHA3HAYEHHGBIX JUJIA CIAYU B APEHY »

1. OBIIUE ITOJIOXKEHUA
1.1. IIpenmer perynupoBaHus AAMUHUACTPATUBHOTO PEITIaMEHTA

Hacrosimuiik agMUHUCTpPAaTUBHBIA  pEITIAaMEHT yCTAHABIMBAE€T CPOKH U
NOCJIEA0BATEIbHOCTh ~ AAMUHUCTPATUBHBIX NPOLEAYp U  aJIMHHUCTPATUBHBIX
JNEUCTBUM IIpU NPENOCTABICHUM MyHUUMNainpbHOW ycnyru «lIpegocraBnenue
uHpopmaiuu 00 00bEKTaX HEIBIKMMOTO HMYIIECTBA, HAaXOMSIIMXCA B
MYHUITUTIAIEHON COOCTBEHHOCTH | MPETHA3HAYEHHBIX JUTS CIaY B apCHIY».

1.2. Kpyr 3asBurenen

1.2.1. 3agBuTensiMu ABIAIOTCSA IOpUAMYECKHME M (U3UYECKUE JMLA (Janee -
3asIBUTEJIN ).

1.2.2. ITorHOMOUYHSIMH BBICTYNaTh OT UMEHU 3asBUTEJIEH IPU B3aUMOAECHCTBUU C
COOTBETCTBYIOIIMMHM OpraHaMu HCIOJHUTENIbHOW BIIACTH, OpraHaMH MECTHOI'O
CaMOYIIPaBJICHUS U MHBIMH OpraHU3aLMAMU IIPU MPEAOCTABICHUN MYHULAIIAIIEHON
yclyru oOnajaroT MX 3aKOHHBbIE NPEJCTaBUTENIN WIM JOBEPEHHbIE Julla (Jajiee —
IPEACTABUTENHN).

1.3. TpeGoBanus k nopsAKy HHGOPMHUPOBAHUS O
MPEIOCTABICHUH MYHUIIUTTAIIBHON yCITYTH

1.3.1. CnpaBouyHnast uHpopmanus:

Agnpec MecTta HaxoxjaeHus JlemapraMeHTa MO YNPABICHUIO MYHUIIUMIATbLHBIM
MMYIIECTBOM ammapara agMuHuctpauuu ropoja HOxuo-CaxanuHcka (manee —
JenaprameHT):

693000, CaxanuHckast 001., . FOxno-CaxanuHck, yi. Kapna Mapkcea, 1. 23.

I'padux pabGotel [emapramenTa: moHeneabHUK - msaTHHIa ¢ 9:00 go 17:00
4acoB.

CnpaBounsbie Tenedons! Jenapramenta: (4242) 300-647 (no6aBounslii 1, 2, 3).
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Anpec opunmansHoro caiita [lemapramenta: http://yuzhno-sakh.ru/dirs/1339.

Anpec anekTpoHHo# ouTkl [enapramenta: dumi@yuzhno-sakh.ru.

1.3.2. Uudopmanuss mo BompocaM MPeAOCTaBICHUS MYHUIMNAIbLHON YyCIyTH
CcO00IIaeTCs 3aABUTEIISIM

- TIpy TUYHOM OOpartieHuu B JlemaprameHT: BropHuK-yeTBepr ¢ 10:00 1o 17:00
gacoB (niepepsiB ¢ 13:00 mo 14:00);

- Ipu OOpallleHUU C UCHOJIb30BAHUEM CPEJCTB TeIC(HOHHON CBSI3U MO HOMEPY
tenedona: (4242) 300-647 (nob6aBounsiii 1, 2, 3);

- IpY MHUCbMEHHOM OOpalieHuu B JlemapraMeHT 1o noyte Ju0o0 B 3IEKTPOHHOM
BUJIE;

- IOCPEICTBOM pa3MELICHUS CBEACHUN:

1) na opunmansHom MuTepuer-caiite Jlenapramenta http://yuzhno-sakh.ru/dirs/
2522/62;

2) B peruoHalibHOW rocygapcTBeHHOM wuHpopmanuoHHou cucteme «llopran
roCyJapCTBEHHbIX M MYHUUHUNAIbHBIX yciyr (¢yHkuuil) CaxaluHCKOM o0iacTu»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHON TOCyIapCTBEHHON HWHQpOpMaIMOHHOW cucteMe «EmuHbIi
MOpTajl TOCYIAPCTBEHHBIX U MYHUIMNAIBHBIX ycuyr (dynkumii) (manee — EIITY)
www.gosuslugi.ru;

4) Ha UHQOPMAITUOHHOM CTEHJIE, PACIIOJIOKEHHOM B JlemaprameHTe.

1.3.3. CBenenus o xofe NPeI0CTaBICHNUS MYHHUITUTIATHFHON YCIyTH COOOIIAI0TCS
3asIBUTEIISIM:

- IIpY JIMYHOM oOpanieHuu B JlenaprameHT;

- mpu oOpaiueHuu B JlemapTaMeHT C HMCHOIb30BAaHHUEM CPEACTB Tene(OHHON
CBSI3H;

- IpY MUCbMEHHOM oOpalieHuu B JlenapraMeHT no no4re Judo B ANEKTPOHHOM
BUJIE.

1.3.4. UndpopmupoBaHue npoBoauTcs B hopme:

- YCTHOTO MH(GOPMHUPOBAHUS;

- MUCbMEHHOTO UH(GOPMUPOBAHUSI.

1.3.4.1. VYctHoe uH(OPMUpPOBAHUE  OCYIIECTBISIETCA  CHEIUATUCTAMU
Jlenapramenta mpu oOpaimieHuH 3asBUTENEH 3a WHGOPMAIMEdl JIUYHO WU IO
tenedony.

CriennanaucTbl, OCYIIECTBISIONINE YCTHOE MHGOPMUPOBAHHUE, TPUHUMAIOT BCE
HEO0OXOMMBbIE MEPBI ISl a4 MOJIHOTO U OIEPAaTUBHOIO OTBETA Ha IMOCTABJICHHBIE
BOIIPOCBHI.

YcTHOE MH(OPMUPOBAHME KAaXKIOTO 3asIBUTENS OCYILIECTBIISIETCS B TEUEHHUE
BPEMEHHU, HEOOXOAUMOTO /ISl €r0 HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedOHHbIC 3BOHKH CIEIHUATUCTHI JlemaprameHTta
noJipoOHO, B KOPPEKTHOU (opme HHGOPMHUPYIOT OOpaTHBIIMXCSA 3asBUTENEH IO
WHTEpEeCYIOIMM UuX Bompocam. OTBET JOMKEH HauMHAThCA C HHPOPMALMH O
HAaMMEHOBAHMM OpraHa MECTHOIO CaMOYTNpaBIE€HUS, B KOTOPBIA OOparuics
3asiBUTENb, (haMUJIMK, UMEHH, OTYECTBE W JIOJDKHOCTU CHEIHAINCTa, MPUHSBIIETO



TeneOHHBIN 3BOHOK.

[Ipy ycrHoM oOpamenun 3asBuTens (mo  TenedoHy)  CHEUUATUCTBI
JlemmapramMeHTa JarOT OTBETHl CAaMOCTOSTENBHO. ECIH CHEUanuCT, K KOTOPOMY
oOpaTuiics 3asBUTEIb, HE MOKET OTBETUTh Ha BOMPOC CAMOCTOSITENIBHO, TO 3asIBUTEIh
JOJKeH OBITh HampaBjieH K JpyroMy CHEHHAIUCTy WIH XK€ O0OpaTUBIIEMYCS
3asIBUTENI0 JOJKEH ObITh COO0OIIEeH TenehOHHBIH HOMEp, MO KOTOPOMY MOKHO
NOJyYUTh HEOOXOAMMYI0 HHGOPMAIHMIO, JUOO CIEHHUATUCT MOXKET MNPEIOKUTh
3asIBUTENI0 00PATUTHCS TMCHMEHHO.

1.3.4.3. Tlucpkmennoe MHGOPMHUPOBAHHUE OCYIIECTBISIETCS MyTEM HAINpaBICHUS
MUCbMEHHBIX  OTBETOB  IOYTOBBIM  OTHPAaBICHUEM  WJIH  IOCPEICTBOM
uH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CeTel  00Iero moib30BaHUs (110
AIIEKTPOHHOM MoYTe, MO (akcy) HUCXOIsd U3 BBIOPAHHOIO 3asBUTEIEM crocoda
HaIIpaBJICHUS EMY OTBETA.

OTtBer Ha oOpamieHue 3asBUTENS MPEIOCTABISETCS B IPOCTOM, UYETKOW U
NOHATHOM ¢opMe ¢ yka3aHueM (aMWIMKM, HWHULHMAIOB, HoOMepa TenedoHa
crienunanucra JlenmapraMmeHra.

1.3.5. UudopmupoBanue 3asBUTENEH ClIEUATUCTAMU MHOTO(DYHKIIMOHAILHOTO
[IEHTpa MPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMMNAJIBHBIX YCIOyr (najee -
MO®II) u pasmenienre UHGOPMAIMK O TPEIOCTABICHUA MYHHUIIMTIAIBHON YCIyTH B
M®I] ocymecTBIsieTcss NpU HAJIAYMU COMIAIICHUS O B3aUMOJCUCTBUH MEXKIY
anMuHucTpanuen ropojga FOxHo-CaxamuHcka u M®PI[ B COOTBETCTBHHU C
TpeboBaHusiMu TiocTaHoBieHus: [IpaButenbctBa Poccuiickoit ®epepamuu Ot
22.12.2012 Ne 1376 «O0 yrtBepxkaeHun IIpaBun opraHuzanuu JeATEIbHOCTH
MHOTO(YHKIIMOHAJNIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

1.3.6. [lenapTameHT oOecrieunBaeT pa3MEIICHUE U aKTyalInu3aluio HHPOopMalnu,
yKa3aHHOM B myHKTe 1.3.1 HacTosiuiero pa3aena aiIMUMHUCTPATUBHOIO PETNIAMEHTa, Ha
uHdopmalmoHHoM  cteHae Jlemapramenra, oduuuansHoM —HHTepHeTr-caiite
JlenapramenTa, B TrocylapcTBeHHOW uHpopManuoHHON cucreMe «Peectp
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr ((QYHKIUN), MpeaoCTaBIsIeMbIX
opraHaMy HMCHOJHUTEIbHON BiacTh CaxaJlMHCKOW O0O0JacTH, OpraHaMU MECTHOTO
caMOyIIpaBJiIeHUs] MyHHUITUTIAIbHBIX oOpa3oBanuii CaxalWHCKOW OONacTH, a TakkKe
MOABEJIOMCTBEHHBIMU UM YUPEKJICHHUSIMUY (Jjajee — pernoHalbHblid peectp), PIITY
u EITY.

Ha PIIT'Y pa3mernaetcs cienyromas nHGOpMAaIns:

1)  ucuepmblBarOIIMWA  TEpeYEHb  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPEAOCTABICHUS] MyHULMIIAIBHON yCIIyrH, TpeOOBaHUs K O(DOPMIICHHIO YKa3aHHBIX
NOKYMEHTOB, a TaKXe IIEpEYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTENIb BIIPaBE
MPEeJCTaBUTh 10 COOCTBEHHOW UHUIIMATHBE;

2) KpyT 3asiBUTEJICH;

3) cpoK IpeloCTaBICHUS MYHULIMITAIIBHON YCITYTH;

4)  pesyapTar  OPENOCTABICHHUS  MYHULUNAIBHOM  YCIyTH,  TOPAIOK
OpPEACTABICHUS  JIOKYMEHTA,  SIBISIOLIETOCS  PE3YJIBTaTOM  MPEIOCTABICHUS



MYHHIIMITATEHON YCITyTH;

5) ucuepnbIBaOIMK NEpeYeHb OCHOBAHU ISl MPUOCTAHOBJIEHUS WM OTKa3a B
PEIOCTaBICHUH MyHUITUTIAIBHON YCIYTH;

6) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyneOHOoe) oOkanoBaHUE JEHCTBUN
(Oe3nmeiicTBUSs) U pelIeHUH, MPUHATHIX (OCYLIECTBISIEMbIX) B XOJ€ MPEAOCTABICHUS
MYHUIUIIATBHON YCITyTH;

7) ¢dopmbl 3asiBiIeHU (YBEJOMJICHUN, COOOIIECHUM), HCIOIb3yeMbIE IPHU
MPEIOCTABICHUH MYHUIIUTIATBHOU YCITYTH.

2. CTAHAAPT IIPENOCTABJIEHUA
MYHUIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MyHULIMIIATBHOMN yCIYTH

[IpenocraBnenue wuHpopManuu 00 O0OBEKTAX HEIBUAKUMOIO HUMYIIECTBA,
HaXO/SIIUXCS B MYHHUITUITAJIBHOWM COOCTBEHHOCTH U TPEIHA3HAUYCHHBIX IS Clla4u B

apeHmuy.

2.2. HaumeHoBaHME OpraHa MECTHOTO CaMOYITPaBIICHHUS
CaxanuHCKOM 00J1aCTH, TPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIYTY

IIpenocraBieHne MyHMIMITAJIBHOW YCIYIM OCYLIECTBIISIETCA aAMUHHCTpALMEH
ropona lOxno-Caxanuncka yepes JlenaprameHr.

Kakue-nnOo wHBIE OpraHbl  HCIOJTHUTEIBHOW BJACTU W MECTHOIO
caMOyIIpaBJI€HUs B IPEIOCTABICHUH MYHULIMITAIIBHON YCIIYyTH HE YYaCTBYIOT.

JlenapramMeHT He BIpaBe TpeOOBaTh OT 3asABUTEINS OCYIIECTBICHUS IECUCTBUH, B
TOM YHCIIE€ COTIACOBAHMM, HEOOXOJUMBIX JIJISl MOJIYYEHUS MyHULUNAIBHBIX YCIYT U
CBSI3aHHBIX C OOpallleHHEeM B MHBIE TOCYIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO
CaMOYMPABJICHUS, OPTAHU3AIMY, 32 MCKIIOYEHUEM TMOJNYYEHUs YCIyT U MOJy4YEeHUs
JIOKyMEHTOB W HMH(pOpPMallUM, NPEIOCTABISEMbIX B pe3yibTare MpPeaoCTaBICHUS
TAaKWX YCIJIYT, BKJIIFOUCHHBIX B IEPEUYHH, YKa3aHHbIEC B 4acTu | cratbu 9 denepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHULIUNIANBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynprar npenocraBieHrss MyHULUIIAIBHON YCIIyTH

2.3.1. Pe3ynsraromM npegoCTaBiIeHUs] MyHULIMIIATbHON YCIYTH SABIISIOTCS:

- MpPU TOJOXKUTEIBHOM pEUlIEHUU — HHPOPMALHUOHHOE MUCHBMO, COAEpIKaIlee
CBEJCHUS O HAJTU4MU (MepevyHe) 0ObEKTOB HEABMKMUMOTO UMYILECTBA, HAXOASIIUXCS
B MYHULIUINIAJIbHONW COOCTBEHHOCTH U MpeIHa3HAUYCHHBIX JJISl CAa4u B apeH/y;

- IpU OTPULATEIBHOM pEIIEHWU — IMHUCBMEHHOE YBEIOMIIEHHE 00 OTKa3e B
HaNpaBJI€HUU CBEJICHUN O HAJIW4YuU (IepeuHe) 0ObEKTOB HEJBUKUMOTO UMYILECTBA,
HaXOJSLINXCS B MyHUIIMIAJIBHON COOCTBEHHOCTH M NpEAHAa3HAYCHHBIX AJIS CIAayd B



apeHy, C yKazaHUEeM MPUYMH.

OTpunaresnbHOE pelIeHre NPUHUMAETCS B CIEAYIOMMX CIydasx:

- OTCYTCTBME OOBEKTOB HEIBMKMMOIO HUMYIIECTBA, HAXONAIIUXCS B
MYHUIUTIATBEHON COOCTBEHHOCTH U NMpEAHA3HAYEHHBIX VISl CIa4H B apEeHITY;

- OTCYTCTBHE JOKYMEHTA, IIOATBEPKIAIOIIECIO ITOJHOMOUYUS IPEACTaBUTENA
3asIBUTEIS.

2.3.2. Pe3ynbrar nperoCTaBICHUS MYHUUHUIIAIBHON YCIyrd HalpaBIseTCs
OJTHUM M3 CIEAYIOITUX CIIOCOOOB:

- B (opMe DJIEKTPOHHOTO JOKYMEHTa 4Yepe3 JMYHbI KaOWHET 3asBUTENS Ha
PIII'Y - B cimydae mojaum 3ampoca Ha MOJY4YEHWE MYHMUMIIAIBHOW YCIYI'HM 4epe3
PIIT'Y;

- B (popme noKkymeHTa Ha OyMa)KHOM HOCHUTEJE — MpU JIMYHOM OOpaIieHUuu
3asBUTENs (MpenactaBuTens 3asButens) B JlemaprameHT MO0 TpU  OYTOBOM
HaIpaBJIeHUH 3arpoca Ha MPeJOCTaBIEHNE MyHUIIMIIAIBbHON yciyTH B [lenmapTaMenT;

- B COOTBETCTBUU C TMOPSJIKOM, OINPENEICHHBIM COINIAIIEHUEM, 3aKJIIOUYEHHbBIM
MeXy anMuHucTpanuei ropoga FOxuno-Caxanuuacka 1 M®II: B popme GymakHOTrO
JOKyMEHTAa, MOCTynuBLIero u3 JlemapraMmeHra, 1ub0 JTOKyMEHTa, COCTABIEHHOTO U
3aBepeHHOro MOII, moATBEp>KIAIOIIEM COAEPKAHUE DIIEKTPOHHOIO JIOKYMEHTA,
NOCTYNHMBIIETo U3 JlemaprameHTa.

2.4. Cpok mpeAoCTaBICHUS] MyHULIUNIAIBHON yCIIyTH

2.4.1. Cpok mnpenocTaBleHHs MYHULMINAIBHOW Yyciyru - He Oomee 10
KAJICHIAPHBIX JHEU CO JHS IMOCTYIUICHMS 3asIBJICHUS.

2.4.2. B cnyuae npenocrasieHus 3asBieHus yepe3 M®PIL] cpok npenocrasneHus
MYHULIMIIATBHON YCIyIM HCUMUCIAETCS co AHd nepenayn MOLl 3asgsinenus u
JIOKyMEHTOB (IIpY UX HaJIW4yuu) B [lemaprameHT.

2.5. HopMaTuBHbIE TPABOBBIEC aKThI, PETYIUPYIOIIHE MPEIOCTABICHUE
MYHUIUTIATBHON YCIyTH

2.5.1. IlpenocraBieHWe MYHUIUNAIBHOM YyCIYTM OCYILIECTBISIETCS B
COOTBETCTBHUU CO CJIEAYIOIINMU HOPMATUBHBIMH MPABOBBIMU aKTAMH:

- ®enepanbabiM 3ak0oHOM 0T 06.10.2003 No 131-D3 «OO0 00muUx mpUHITUTIAX
OpraHu3ali MeCTHOro camoynpasieHus B Poccuiickoit ®@enepaunn (CobOpanue
3akoHomarenbcTBa Poccuiickon  @enepanuun, 06.10.2003, Ne 40, cr. 3822;
[Tapnamentckas raszera, 08.10.2003, Ne 186; Poccuiickas razera, 08.10.2003,
No 202);

- @epepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
nanubix» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit ®enepanuu, 31.07.2006, Ne 31
(14.), cT. 3451; Poccuiickas razera, 29.07.2006, Ne 165 );

- ®enepanbabiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O06 obecriedyeHnn 10CTyIa K
uHpOpMAIIMU O JEATETbHOCTH TOCYAApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO



8

camoynpasieHus» (CoOpanue 3akoHonarenbcTBa  Poccuiickoir  Denepanuu,
16.02.2009, Ne 7, ct1. 776);

- @epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTABICHUSI TOCYIapCTBEHHBIX M MYHHIUNAIbHBIX yciayr» (CoOpanue
3akoHomarenbcTBa Poccuiickoit  ®@enepanuu, 02.08.2010, Ne 31, ct. 4179;
Poccuiickas razera, 30.07.2010, Ne 167 );

- Ilopsnkom ympaBieHusi, BIaJACHUSA, TIOJIB30BaHUS U  PACIOPSIKEHUS
UMYIIIECTBOM, HAXOSIIMMCS B MYHHUIIUTIATHHOM COOCTBEHHOCTH TOPOACKOTO OKpYTa
«Topon HOxHO-CaxanuHCK», YTBEPKICHHBIM pelieHrueM ropojackoro CoOpanus
ropoackoro okpyra «lopom HOxno-Caxamuuack» ot 26.04.2006 Ne 274/15-06-3
(FOxno-Caxanunck cerogns, 06.06.2006, Ne 43(273)).

2.5.2. llepeyeHp  HOPMAaTWBHBIX  NPAaBOBBIX  aKTOB,  PETYIUPYIOIIUX
MPEOCTABICHUE MYHUIIMTIATBLHON YCIyTH (C YKa3aHUEM PEKBU3UTOB U MCTOYHUKOB
opuIHAIBLHOTO OMYyOJWKOBaHMS), pa3MelnaeTcs Ha odunuaibHoM HHTEepHET-caiiTe
Henapramenta, EIIT'Y, PIII'Y u B peruonanbHOM peecTpe.

2.6. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUHU C 3aKOHOJIATE€IbHBIMU WJIM UHBIMU HOPMAaTUBHBIMU
MIPABOBBIMU aKTaMU JIJI MPEAOCTABICHUSI MyHUIIUTIAIIBHON YCIYTH,

C pa3Je’eHueM Ha JJOKYMEHThI M HH()OPMAIINIO, KOTOPBIC 3asiBUTEIb JOJKEH
MPEJICTaBUTh CAMOCTOSITENIbHO, M IOKYMEHTBI, KOTOPBIE 3asBUTEIIb BIIPaBe
MPEACTaBUTh 10 COOCTBEHHOM MHUITMATHUBE, TaK KaK OHU ITOJIC)KAT
MPEJCTABICHHUIO B paMKaX MEKBEJOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS

2.6.1. Jlma monmydeHWss MYyHULHNAIbHOM YCIYTHM 3asABUTEIb NPENOCTABISACT
3asiBIeHHe 10 (hOpMe, COMIACHO MPUIIOKEHHUIO K HACTOSIIEMY aJIMHUHUCTPATUBHOMY
pEITIaMEHTY.

B cnyudae mnpencraBiieHusi 3asBICHUS TPU JUYHOM OOpaIlEHUU 3asBUTEIS
(npencTaBUTeENs 3asBUTENS) TPEIBSABISAETCS TOKYMEHT, YAOCTOBEPSIOMINM JTNYHOCTh
3assBUTENS (TIPEICTaBUTEINS 3aABUTEINSI), JUISl yAOCTOBEPEHHUSI JIMYHOCTU U CBEPKHU
JIAHHBIX, YKA3aHHBIX B 3asIBJICHUMU.

B cnyuae npencraBieHuss — 3asBICHUS ~— IPEACTABUTENIEM  3asIBUTEIIS
JIOTIOJIHUTENIBHO  MPEABSBIACTCS  JOKYMEHT, TOATBEPKIAIOIMIMNN  MOJTHOMOYHUS
MpEICTaBUTEINS 3asBUTENS (32 UCKIIOUEHUEM JIHII, UMEIOIINX MPaBo JAeHCTBOBATH 0€3
JIOBEPEHHOCTH OT HMMEHHM IOPUAMYECKOro JIMLA), ISl CHATUS KONUH, JHOO €ro
HOTapHUaJbHO 3aBEPEHHAS KOMUSL.

2.6.2. 3asgBneHHE W JOKYMEHTHI, NPEIyCMOTPEHHBIC HACTOSIIMM PAa3qEIOM
aMUHUCTPATUBHOTO  pErlIaMEHTa, MOAAlTCA  3asBUTENeM  (MpeACTaBUTEIEM
3asiBUTENS):

1) Ha OymakHOM HOCHUTEJIE:

- myHo B [lemaprameHt wim MOIL[, ¢ KOTOpbIM aJIMUHUCTpaALMEW ropoaa
FOxn0-CaxamHCcKa 3aKII0YeHO CONIallICHHE O B3aUMOJICHCTBHU,
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- TIOCPEJICTBOM IIOYTOBOTO OTHpAaBICHHS B aapec [lemaprameHTa C ONUCHIO
BJIOYKEHUS U YBEAOMJICHUEM O BPYUCHUHU.

2) B hopme 3IIEeKTPOHHOTO JOKYMEHTA - Yepe3 JuuHbIi kaOuneT Ha PIITY.

2.6.3. DJEeKTpOHHBIE JOKYMEHTBHI JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSIM,
YCTaHOBJICHHBIM B mozpaszfene 2.14 pasmena 2 HACTOSUIETO aIMUHUCTPATUBHOTO
peraMeHrTa.

DJEeKTPOHHBbIE JOKYMEHTHI, IOCTYNUBILIME C HapylIeHHMEM TpeOOBaHMH,
YCTAHOBIIEHHBIX B moapaszaeine 2.14 pazgena 2 HAcTOSMIErO aJAMUHUCTPATUBHOTO
perIaMeHTa, CYUTAOTCS HE IPEICTABICHHBIMU.

Konumn nO0KyMEHTOB, NpuiaraeMble K 3asBJICHUIO U HaIllPaBJIEHHBIE 3aBUTEIIEM
[0 TOYTe, JOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
MOPSIAKE.

2.6.4. 3anpemiaercsi TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBineHus JOKYMEHTOB U MH(POpPMALMU WIH OCYIIECTBICHUS JEHCTBUM,
MPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
PaBOBBIMU aKTaMH, PETryIUPYIOUIMMU OTHOIICHHUS, BO3HHUKAIOIIUE B CBS3U C
IPEAOCTABICHUEM MYHULIUNAIBHBIX YCIYT;

2) npeAcTaBiIeHUs JOKyMEHTOB U HH(GOPMALIMH, B TOM YUCIIE MOATBEPKIAFOIINX
BHECEHHUE 3asIBUTEJIEM IUIATHI 34 MPEJOCTABICHNE MYHULIMIIAIBHBIX YCIIYT, KOTOpBIE
HaxOJTCS B PACHOPSIKEHUN OPraHOB, MPEIOCTABISIOIINX MyHULMIIAJIbHbIE YCIYTH,
MHBIX TOCYIApCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIpaBlIEHUS JIHOO
MIOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHaM WIM OpraHaM  MECTHOIO
caMOyITIpaBJICHUS OpraHu3aluii, YYaCTBYIOIIHUX B IPEI0CTABICHUH
npenycMoTpeHHbIX 4acTeio 1 craten 1 @3 Ne 210-O3 MyHHIMDAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTUBHBIMH MNpPaBOBbIMU akTaMu Pocculickonn ®enepannu,
HOPMATUBHBIMU MpPaBOBbIMU akTamMu CaxalWHCKOM 001acTH, MYHULMIIAIbHBIMU
MPaBOBbIMU AaKTAMHM, 33 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIMpPEAEIECHHbIN
yacteto 6 crarbm 7 ®3 Ne 210-P3 nepedeHb NOKYMEHTOB. 3asBUTENIb BIIPaBE
NPEICTaBUTh YKa3aHHbIE IOKYMEHThI U MH(OPMAIMIO B OpraHbl, MPEAOCTABISIONINE
MYHUIUTIATIbHBIE YCIYTH, IO COOCTBEHHON MHUIIUATUBE;

3) mpencraBieHHs JOKYMEHTOB U HWHGOpMAIMH, OTCYTCTBHE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU IIEPBOHAYAIBHOM OTKAa3€ B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTaBICHUS MYHULIUIIAIbHOW YCIyTrH, MO0 B
MIPEI0CTABICHUH MYHHUIIMIIAIBHOU YCIIYTH, 32 UCKIIFOUEHUEM CIIENYIOIINX CIIyYaeB:

a) W3MEHeHue TpeOOBaHMU HOPMATUBHBIX TMPABOBBIX AaKTOB, KacCAIOUIUXCS
MPEAOCTABICHUS] MYHHUIMIAIBHOM YCIyTrH, TMOCJIE NEPBOHAYAIBHOM MOAAYu
3asIBJICHUS O NMPEAOCTABICHUN MYHHUIIMIATBHON YCIYTH;

0) HanmMuue OomKOOK B 3asBJICHUU O MPEIOCTABICHUHA MYHULIMTTAIIBHON YCIIYTH U
JOKYMEHTaX, IOJIaHHbIX 3asBHUTENIEM IIOCJE MEePBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX /I MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, TU00 B
NPEAOCTABICHUY MYHHIUIIAJIBHOW YCIYTM M HE BKJIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CPOKa JCHCTBUS JOKYMEHTOB MM U3MEHEHUE HH(OpMaLlUU MOCIe
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MEepBOHAYAILHOTO  OTKa3a B  MpUEeME  JOKYMEHTOB, HEOOXOAUMBIX A
NpPEJOCTaBICHUSI ~ MYHULMMOAIBHOW  yCIyrd, JuOO B MPEIOCTAaBICHUU
MYHUIANAIbHON YCIIYTH;

I') BBISBJICHHE JIOKYMEHTAJIbHO TMOATBEPXKJIECHHOTO (akra (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOMPABHOTO JeUcTBUS (Oe3neiCTBUS) JOHKHOCTHOTO JIUIIA
OpraHa, MPEIOCTABISIONIETO  MYHULUHUNAIbHYIO  YCIyTrY,  MYHHIMIAIBHOIO
CIIy’Kallero, pabOTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpPA, MPU TEPBOHAYATIHEHOM
OTKa3e B IpreMe JOKyMEHTOB, HEOOXOIMMBIX ISl TIPEIOCTABICHUS MYHHUITUTIATHLHOM
yCIIyTH, OO0 B MPEJOCTABICHUU MYHUIIUNAIBHONW YCIYTH, O YeM B MHUCHMEHHOM
BUJE 32 MOANMMUCHI0 PYKOBOJAWTEINSI OpPraHa, MPEAOCTAaBISIOIET0 MYHULHUNAIbHYIO
yeayry, pykoBoautenss MOL[ npu nepBoHayanbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOUMBIX U1 TPEAOCTABICHUS MYHUIUMMAIBHON YCIyTH, YBEIOMIISIETCS
3asIBUTEJIb, & TAKXKE MIPUHOCATCS U3BUHEHUS 3a IOCTaBJIECHHbBIC HEYJ00CTBA.

4) npenoctaBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W HH(pOpMalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C IMYHKTOM
7.2 vactu 1 crateu 16 @3 Ne 210-D3, 32 UCKIIOYEHUEM CIIy4aeB, €CJIM HAHECECHUE
OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BATHUE SBISETCS HEOOXOAMMBIM YCIOBHUEM
MPEAOCTABICHUS TOCYIAPCTBEHHONW WIIM MYHULUNAIBHON yCIYTH, U UHBIX CIIy4Yaes,
YCTaHOBJICHHBIX (heepaIbHBIMUA 3aKOHAMH.

2.6.5. Ilpu mpenocTaBiIeHUH MYHHUIIMTIATHLHOW YCIYTH B 2JIEKTPOHHOU Popme ¢
rncnons3oBanueM PIIT'Y 3anpemieno:

- OTKa3bIBaTh B IPUEME 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUS ~MYHHUILMIIAIBHOM  YCIyrM, a TakXke B [MPEIOCTABICHUU
MYHUIIMTIATLHON YCIIYTH, B ClIydae €Clid 3alpoc U JOKYMEHTbI, HEOOXOAUMBIE st
MPEOCTABICHUS] MYHUITUIIAIbHOW YCIIYTH, MTOIaHbl B COOTBETCTBUU C MH(POpMaIuen
O CpPOKax W MOpPsJIKE MPEAOCTABICHHUS MYHUITUNIAILHON YCIIYTH, ONyOJITMKOBAaHHOM Ha
EIITY, PIIT'Y;

- TpeboBaTh MPHU OCYLIECTBICHUU 3anucu Ha npueM B Jemaprament unu MOI]
OT 3asIBUTEJISI COBEPUICHUS UHBIX JEHCTBUM, KpOME MPOXOKICHUS UACHTU(PUKALIMI U
ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHBHBIMH MPABOBBIMH  aKTaMu
Poccuiickoii @enepanuu, ykKazaHus UEId NpPUEMa, a TAKXKE NPEAOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX [UJIsi pacueTa JUIMTEIbHOCTH BPEMEHHOIO HHTEpBala,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPUEMa.

- TpeOoBaTh OT 3asABUTENS MPEACTABICHHUS JOKYMEHTOB, IOATBEPKIAIOIINX
BHECEHUE 3aBUTEIIEM ILIATHI 3a MPEAOCTABIECHUE MYHUILIUITAIIBHON YCITYTH.

2.7. NcuepnpIBatOmMi IepeueHb OCHOBAaHU I
JUISL OTKa3a B IpHEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABJIEHUSI MYHULIUIIAIbHON YCIIYTH

OcHoBaHueM JJisi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX JUJIS
MPEIOCTABICHUS  MYHMUUIAIBHOW  YCIyI'W,  SBISIETCA  OTKAa3  3asBUTENS
(mpencraBuTens 3asBUTENS) TPH JIMYHOM OOpallleHHH TMPEIbSBUTH JTOKYMEHT,
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YIOCTOBEPSAIOIINAN JINYHOCTb.

2.8. N cuepnpiBaroninii nepeueHb OCHOBAHU I
JUTSl IPUOCTAHOBJIEHUS MPEAOCTABICHHUS MyHUITUNIATBHON yCIyru
WIN 0TKa3a B MPEJOCTABICHUN MYHUIIMIIAILHON YCIIyTH

2.8.1. OcHoBaHMsi Uil TPUOCTAHOBIICHUS MPEJOCTABICHUS MYHUIMNAIbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHusl IJi OTKa3a B MPEAOCTABICHUM MYHUIUNAIbHON YCIyru
OTCYTCTBYIOT.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJapCTBEHHOW MOIUINHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 32 NMPEJOCTABICHUE MyHULIMIIATBHON yCIIYTH

[IpenocraBienrie MyHUIIMIAIBHONW YCIYTH OCYIIECTBIAETCS OECIIaTHO.

2.10. MakcuMalibHBIN CPOK OXKHUJIAHUA B OUEPEIU MPH TTOAaue
3ampoca O MPeI0CTaBICHU MYHUIIMTIAIBHOW YCIYTH U TIPU
MOJIYYEHUHU pe3yJibTara MPeA0CTaBICHUS MyHUIUIIAIBLHON YCIyTH

MaxkcumanbHbli  CPOK OXHJAAHUA B OYEPEAM IMPU [OJaye 3ampoca o
IIPEJOCTABICHUM MYHULUINIAIBHOM YCIyTM W IIpU TOJYYEHHUH PE3yJIbTara
MYHHLIMIIAJIBHON YCIYTH HE TOJKEH NPEBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3asiBUTENS
0 IPEAOCTABICHUU MYHUIIUNIATLHON YCIIYTH

PCFI/ICTpaHI/IH 3arpoca 3asBHUTCIIA O IIPEAOCTABICHUH MyHPIHI/IHaHBHOﬁ yCIyru
OCymeCTBICTCA B ICHD ITOCTYIIJICHUA 3aIllpoCa B I[Cl'[apTaMeHT NN M(DI_[

2.12. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX
MPEAOCTABIIAIOTCS MYHUIIUIIAIbHBIE YCITYTH

2.12.1. Tlpuem 3agBHUTENEH OCYIIECTBISAETCA B CIIEHUAILHO 000PYIOBAaHHBIX AJIS
ATUX IIeNiel MOMEIIEHUAX, KOTOPhIEe OCHAIIAIOTCA MH(POPMAIIMOHHBIMU TaOIWIKaMU
(BBIBECKAMM) U TOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM JJIS 3asIBUTEJIEH YCIOBUSAM.

[Tomenienusi, B KOTOPBIX MPEJOCTABISETCS MyHUUUIAIbHAS YCIyra, JOKHBI
ObITh 00OPYIOBaHbl ABTOMATHMYECKOW MOKAPHOM CHUTHaNU3allMedl W CpelcTBaMu
MOYKAPOTYLIEHUS, CHUCTEMOM OIOBEUIEHWS O BO3HUKHOBEHHUM YPE3BBIYANHOMU
CUTYallUH.

B 3maHum, rae opraHusyeTcs NpUEM 3asBUTENEH, MPEAyCMaTPUBAIOTCS MECTA
0OI1IeCTBEHHOTO TI0JIb30BaHUSI (TyaseThl);

2.12.2. Mecra oxujgaHuss U MecTa g NOpHEMA 3alpoCOB 3asBUTEICH O
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MPENOCTABICHUH MYHULMIAIBHON YCIyIM JOJKHBI ObITh OOOpPYHOBaHBI CTYJIbSIMHU
(KpecenbHBIMU  CEKIUSMH, CKaMbsIMH), a TakXke CTojamMu (CTOMKaMH) ¢
KaHIIEJIAPCKUMU MPUHAAIEKHOCTIMU ISl OCYIIECTBICHUSI HEOOXOAUMBIX 3aIUCEH.

2.12.3.  Mecra g1 uHGOPMHUpPOBAHMS  3agBUTENEH  00OpYyIyrOTCA
MH()OPMAIMOHHBIMHU CTEHAAMH, Ha KOTOPBIX pa3MelaeTcs BU3yalbHAas U TEKCTOBas
nHpopMarIus.

2.12.4. TTomeuienusi, npeaHa3HAYCHHbIC JJISI IPEIOCTABICHUS MYHUIUITAIBHON
yCITyTH, JTOJKHBI YIIOBJIETBOPSTH TpeOOBaHHUAM 00 obecrnieueHUN
OecnpensATCTBEHHOTO JOCTYIa MHBAIUIOB K OObEKTaM COI[MAIIbHOM, MHKEHEPHON U
TPAHCTIOPTHOW HWHGPPACTPYKTYp W K TMPEAOCTABISIEMBIM B HHUX YCIyram B
COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuniickoit Penepanuy 0 COLUAIbHON 3alIUTe
WHBAJIUJIOB.

2.12.5. B wnenax oOecneyeHus: JTOCTYHHOCTH MYHULMIAJIBHOW YCIyrd s
WHBAJINIOB JOKHEI OBITh 00€CIIEYCHEI:

- yCJIOBUSI OECHPENsATCTBEHHOTO JOCTyNa K OObEKTY (31aHMIO, TOMEIIEHUIO), B
KOTOPOM MPEAOCTABISIETCS YCIIyra, a Takxke JUIsi OeCHpensTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJCTBAMU CBSI3U U UH(MOpMAIINH;

- BO3MOYKHOCTh CaMOCTOSITEIbHOTO NIEPEABUKEHHUS 10 TEPPUTOPHUH, HA KOTOPOU
pacroyIO)KEHbl OOBEKTHI (371aHUs, TOMEIICHHS), B KOTOPBIX IMPEAOCTABISIIOTCA
YCIIYTH, a TAaK)KE BXO/1a B TaKU€ OObEKTHI U BHIXO/IA U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOISICKH;

- CONPOBOXKJEHUE WHBAIMJIOB, MMEIONIMX CTOMKHE paccTpoicTBa (PyHKUIUU
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS;

- HaJUIexalllee pa3MelleHne OOOpYyAOBaHMS M HOcHUTeNeld uHpopmanuuy,
HEOOXOMMMBIX I oOOecredeHus: OecHpensiTCTBEHHOro JOCTylna HWHBAJIWAOB K
oObeKkTaM (37aHUSAM, MOMEIIECHHSIM), B KOTOPBIX MPEIOCTaBIAIOTCS YCIYyTH, U K
yCIIyraMm ¢ y4€TOM OIpaHUYEHUN UX KU3HEAEATEIbHOCTH;

- nyonmupoBaHHMEe HEOOXOAMMOMW JUIsli WHBAJIUJIOB 3BYKOBOM M 3pUTEILHOMN
nHpopMaIMu, a TakKe HaJANHCed, 3HAKOB W HMHOM TEKCTOBOM M TpaduuecKou
uH(}OpMaIK 3HaKaMU, BBITIOJTHEHHBIMU pelibepHO-TOUCYHBIM mpudTOM bpaitns;

- IOIIYCK CypOIEepeBOYMKA U TU(IOCYpOTIEPEBOTUHKA;

- JIOMYCK Ha OOBEKTHI (3AaHMS, MOMEIEHHUs), B KOTOPHIX MPEIOCTaBISIOTCS
yCIIyTH, COOaKU-TIPOBOAHHMKA MPU HAJIUYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
creluaibHOe OOy4YeHHEe U BBIJIAaBaeMOro 1o ¢opMe M B TMOPAIKE, KOTOpbIE
onpenenstoTcs GpenepaabHbIM OPraHOM HCIOIHUTENBHOM BIIACTH, OCYILIECTBIISIOIIUM
(YHKUMH 1O BBIPAOOTKE U pealin3alii roCy1apCTBEHHOW MOJUTUKU U HOPMATHUBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B cpepe COLMAIbHOM 3alUThl HACEIICHHUS;

- OKa3zaHWe WHBAJIMJAM TOMOILIM B MPEOAOJEHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JTULAMHU.

2.13. Tlokazarenu 1OCTYMHOCTH M KayecTBa
MYHUIMTAIBHBIX YCIIyT
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2.13.1. Iloka3arenn TOCTYITHOCTH U Ka4€CTBA MYHHUIMIIAJIIBHBIX YCIYT:

1) nmoctymHOCTh MH(OpPMAUU O MOPSAKE MPEAOCTABICHUS MYHULUINAIbHON
YCIIyTH;

2) BO3MOXHOCTb IMOJy4YEHUsT HHPOpMALMU O XOJA€ MPEIOCTaABICHUS
MYHUIUIIATBLHON yCIYTd, B TOM YHCJIE€ C MCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTh MOJYYEHUsS] MyHUIMIAIBLHON yciayru B MOILI, B ToM uucne
IIOCPEICTBOM  3allpoca O TNPEJOCTABICHUM HECKOIBKHX yCIyr (najmee —
KOMILJIEKCHBIN 3aI1poc);

4) KOIMYECTBO B3aUMOAECHCTBUU 3asgBUTENS C JOKHOCTHBIMH JIMIAMHU IpU
MPEeIOCTaBICHUH MyHUIIUTIANBHON yCIyTu — He Ooee 2;

5) IpOOOKUTENBHOCTh B3aUMOACHCTBUS 3asIBUTENS C TOJKHOCTHBIMU JIMIIAMU
IpHU nojaue 3amnpoca — He Oosiee 20 MUHYT, IIPU NOJYYEHUH pe3ysibTaTa — He Ooliee
15 MunyT;

6) cobmroIeHre CPOKOB IIPEIOCTABIECHN MYHULIUITAIBHON YCIIyTH;

7) IIOCTOBEPHOCTh MPENOCTABIAEMON 3aABUTENSIM HHOOpPMAIUU O MOPSAKE
IPEAOCTABICHNS] MyHULIMIIAIBHON YCIYTH, O XOA€ NPEAOCTABICHUSI MyHULIUIATbHON
YCIYTH;

8) oTcyTcTBME OOOCHOBAHHBIX Kajo0 CO CTOPOHBI 3asBUTENICH Ha PEHICHUS U
(wnu) peiictBus (OGesnerictBue) JlemaprameHTa, MYHUIUMAIBHBIX — CIY>KalIUX
JlenaprameHTa IpU NPEeIOCTABIEHUN MyHULIUIIAIbHON YCIIyTH.

9) BO3MOXHOCTH  MOJYYEHHS  MYHHUIMNAJIbHOH  YCIyrd B  JIOOOM
TEPPUTOPUATEHOM MOApa3ACICHUN M®I] o BBIOODY 3aABUTENSA
(3KCTEppPUTOPUATIBHBINA TPUHIMIT).

2.13.2. JlericTBUs, KOTOpPBIE 3asBUTENb BIIPABE COBEPLIUTH B JJIEKTPOHHOU
(dbopme npu MoTy4YeHUU MyHUIIUIIATBHON YCITyTH:

1) nonyyenue mHdopmaluu O MOPSAJIKE U CPOKAX MPEIOCTABIEHUS YCIYTH, C
ucnoiab3oBanueM EIITY, PIITY;

2) 3anuch Ha TMpUeM B OpraH Juis MOJauyu 3ampoca O MPeJOCTaBICHUU
MYHULMIIAIBHOW yCIyTH nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asureneM Ha PIITY;

4) monmydeHue pesyspTara MpeloCTaBICHUs MYyHUIUMNAIbHON YCIyru B (opme
AJIEKTPOHHOI'O JJOKYMEHTA;

5) olleHKa JOCTYIMHOCTH U Ka4€CTBAa MyHULIUIIAJIbHON YCIIyTH;

6) HampaBlIeHHE B JJIEKTPOHHOW ¢opMme >KanoO0bl Ha pelIeHUs U JCHCTBUS
(6e3nmeiictBue) /[lemapraMeHTa, NPENOCTABIAIONIET0 MYHULHMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO Jinua JlenaprameHTa B X0/i€ MPEJOCTaBICHUS YCIIyTH.

2.14. Nubpie TpeOOBaHMS, B TOM YUCII€ YUYUTHIBAIOIINE OCOOCHHOCTH
PENOCTABICHNUSI MyHUIIMNIAIBLHOU yciiyru B MOLI, o skcTeppuTOopruaibHOMY
MPUHIKMIY ¥ OCOOCHHOCTH MPEA0CTaBICHUS] MyHUIIUTIAIBHON YCIIyTH
B DJICKTPOHHOH (hopme
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2.14.1. Ilpenocrasienne MyHMIMnaabHou ycinyru B ML ocymecTBusercs, B
TOM YHUCJIE MOCPEACTBOM KOMILIEKCHOIO 3allpoca, B COOTBETCTBUU C COIVIAILIEHHEM O
B3aUMOJICUCTBUM, 3aKIIOYEHHBIM MEXAY aAMuHUcTpauuend ropoga IOxHo-
Caxanuncka 1 M®LI, c MOMeHTa BCTYIUIEHUS B CUITY YKa3aHHOTO COIVIAIICHHUS.

2.14.2. IlpenoctaBneHne MYyHULHUNAIbHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY
npuHIUIy (B JI000M TeppuTopuaibHOM mnoapazaeneHnu MOIL] Ha Tepputopuun
CaxanuHckoil o0yiacTu 1Mo BbIOOPY 3asiBUTENSI) OCYLIECTBISIETCSI B Ciyyae, €Cid
COINIAIIEHUEM O B3aUMOJICHCTBHUHM, 3aKJIIOUCHHBIM MEXAY aJMUHHUCTpAlMEld ropojaa
OxHo-Caxanuucka u MODIl, mnpemycMoTpeHa BO3MOXHOCTh HalpaBICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopMmarTe.

2.14.3. IlpenocraBiieHME MYHHULIMNAIBHONW YCIYyTHM OCYIIECTBISAETCS B
ANIEKTPOHHOUN PopMe yepe3 TUUYHBIN KaOMHET 3asaBUTENS (MPEICTABUTENS 3asIBUTEIIA)
Ha PIIT'Y ¢ ucnonk30BaHreM €IMHON CUCTEMbI UACHTU(PUKALIMYI U ayTEHTHU(PUKALINH.

Jns moanmucaHusa 3asBICHUSA, yKa3aHHOTO B mOyHKrTe 2.6.1 mogpasnmena 2.6
pasnena 2 HacTOAILIEro aJIMHUHHMCTPATUBHOIO PEIIAMEHTAa, MCMOIb3yeTCsl MpOCTas
AIIEKTPOHHAS MOAMKCH.

[Ipu mnpepocraBieHUM 3asBICHUS MpEACTaBUTENEM 3asBUTENsE B (dopme
AIIEKTPOHHOTO JJOKYMEHTa K TAaKOMY 3asiBJICHUIO MpUJIaraeTcsl HaJjIexkaluM o0pa3zomM
oopMIIeHHAs JOBEPEHHOCTh B (DOpME IJIEKTPOHHOTO JOKYMEHTA, IMOAMHCAHHOTO
JIMLIOM, BBIIABIIUM (HOJMUCABIIMM) JOBEPEHHOCTh, C MCIOJIb30BAHUEM YCHIICHHOU
KBATH(UIIUPOBAHHON OJIEKTPOHHOM moanucu (B Ciydyae, €CJIH MpeACTaBUTEIh
3asiBUTENS IEMCTBYET HA OCHOBAaHUU JOBEPEHHOCTH).

ONEeKTpOHHBIE  JOKYMEHTBl M  JJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npeaocTaBisgeMble uepe3 JuuHbld kKaOuHeT Ha PIII'Y no/KHBI COOTBETCTBOBATH
CJIETyIOLIIUM TPEOOBAHUSM:

1) pasmep omHoro daiisia, COAEPKAIIETO JJIEKTPOHHBIM JOKYMEHT WU
AJIEKTPOHHBIN 00pa3 JIOKyMEHTa, He JOJbKeH mpeBbimath 10 MO. MakcumanbHbIN
oOweM Bcex ¢aioB - 50 MO;

2) nmomyckaeTcsi MpenocTaBisaTh (ainpl cienyromux Gopmaron: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue ¢aiiaoB, UMEIONTUX
dbopmMarel, OTIIMYHBIE OT YKa3aHHBIX, HE TOTTYCKAETCS;

3) nokymenTtsl B popmare Adobe PDF momkHBI OBITH OTCKAHUPOBAHBI B YEPHO-
oemom 1mOO cepoM IBETe, OOECIECYMBAIONIEM COXPAHEHHE BCEX AayTEHTUYHBIX
MPU3HAKOB MOMIMHHOCTU (KauecTBO - He meHee 200 Toyek Ha AOWM), a UMEHHO:
rpaduyeckoil MOJNUCH JIHIla, TIeYaTH, YIJIOBOTO IITaMma OliaHKa (€clii MpUueMiIeMo),
a TaK)K€ PEKBU3UTOB JIOKYMEHTA;

4) KaxIblil OTAENbHBIA JOKYMEHT JOJDKEH OBITh 3arpy’Ke€H B CUCTEMY IOJa4U
JOKYyMEHTOB B BUJe otTnaeiabHoro ¢aina. KonudecTtBo (aliaoB  IOIKHO
COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, a HaWMeHoBaHuEe (HaloB JIOJKHO
MO3BOJISATh UACHTU(PUIUPOBATH TIOKYMEHT U KOJTUYECTBO CTPAHUI] B JOKYMEHTE;

5) (aiinbl He TOJKHBI COAEPKaTh BUPYCOB U BPEOHOCHBIX ITPOrpamMM.

3. COCTaB, IMOoCICA0BATCIbHOCTb U CPOKHU BBINIOJIHCHUA aIMUHUCTPATHUBHBIX
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npouenyp (aericTBuii), TpeOOBaHMS K NOPSIIKY UX BBIIOJHEHHUS, B TOM YHCIIE
0COOEHHOCTH BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MpoLeyp (IeHCTBUIT) B
AIIEKTPOHHOM (OpMe, a TAKKE 0COOCHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (nerictuii) B MOL]

3.1. VcuepnbiBaroiuii nepedyeHb aIMUHUCTPATUBHBIX MIPOLIETYP

[IpenocraBineHne MYHULMIAIBLHOM YCIyrd BKJIIOYAaeT B ce0sl Cleayroliue
aIMAHHUCTPATUBHBIE IIPOLIEYPBI:

- IIpUEeM 3asBJIEHHS O IMPENOCTABICHUM MYHULUIIAIBHOM YCIYTH U
IIPUJIAra€MbIX K HEMY JJOKYMEHTOB;

- pAacCMOTPEHHME 3asABICHUSA O MPEAOCTABICHUM MYHHIMIIAJIBHOW YCIyI'M M
IIpUJIAraéMbIX K HEMY JOKYMEHTOB, IIOATOTOBKA peE3yJbTaTa MpPeI0CTaBICHUS
MYHHLIMIIAJBHON YCIYTH;

- HarpaBJieHue (Bblavya) pe3yJsibTaTa NpeoCTaBICHUS MyHULIUIIAIbHON YCIIYTH.

3.2. Ilpuem 3asiBieHUS O IPEIOCTABIEHUHA MYHULIUITAIbHON YCIIyTH
U IIPUJIaraeMbIX K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHMeM mJjisi Hayaja AAMUHHCTPATUBHOW MPOLEAYpPHl SBIAECTCS
MOCTYIJIEHUE JOKYMEHTOB, YCTAaHOBIIEHHBIX IMyHKTOM 2.6.1 monapasaena 2.6 pasnena
2 HACTOSIIIETO aJMUHHUCTPATUBHOIO PEIJIAMEHTA.

3.2.2. J1OKHOCTHBIM JIUIIOM, OTBETCTBECHHBIM 3a BBITTIOJTHECHUE
aIMUHHUCTPATUBHOW  TPOUEAYphl, SABIsETCS  JOKyMeHToBen  JlemapraMmeHTa,
OTBETCTBEHHBIN 3a IMPUEM 3asBICHUS O MPEIOCTABICHUUA MYHUIUNAIBHON yCIyru
(manee - creIMaIuCT, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TIPUEM  JIOKYMEHTOB, OCYIIECTBIISET
CIIeAYIONINE aIMUHUCTPATUBHbBIC JEHCTBUS:

1) npu au4yHOM OOpalleHUuu 3asBUTENS (MIPEACTABUTENS 3asgBUTEINS) MPOBEPSET
HaJu4yue JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENA (IIPEICTABUTENS
3asIBUTEIS;

2) mpu HATUYUU OCHOBAHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEJOCTABIICHUS] MYHHIUIIAJIbHOW YCIYTH, YCTAHOBIEHHOTO Tojapasnenom 2.7
paszena 2 HACTOAIIET0 aJMUHHCTPATUBHOIO pPErJIaMEHTa, OTKAa3bIBAET B MPUEME C
pPa3bSICHEHUEM IIPUYHH;

3) nOpu OTCYTCTBMM OCHOBaHHUSI I OTKa3a B TIpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JIJII MPEIOCTABICHUS MYHUIMNAIBLHON YCIyTH, YCTaHOBJIEHHOTO
noapazaesoM 2.7 pasznena 2 HACTOSIIIETO aAMUHHUCTPATHUBHOIO pErjlaMeHTa,
OCYIIIECTBIISICT MPOBEPKY MPEICTABICHHOTO 3asBJIEHUSI, PETUCTPUPYET 3aIPOC;

4) mpu JIUYHOM OOpaIIeHUHM BBIJAET 3aABUTEII0 WM €ro MPEeACTABUTEIIO
PAaCIKCKy B MOJIYYEHHH JOKYMEHTOB C YKa3aHUEM HMX MEPEYHS U 1aThl OJyYEHNUS;

5S) mpu TOCTYIUIEHUU 3asBICHUS MOCPEICTBOM IOYTOBOTO OTIIPABIICHUS
HAIpaBIISIET PACHUCKY B €ro IMOJYyYEHUU IO YKa3aHHOMY B 3asIBI€HUU MOYTOBOMY
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aapecy;

6) npu TOCTYIJIEHWU 3asABICHUS B (QopMe DIEKTPOHHBIX JOKYMEHTOB
HaIpaBJIAET 3asBUTEIO (MIPEACTABUTENIO 3asBUTENS) COOOIIEHNE O €0 MOTYyUYeHHUH C
yKa3aHUEM BXOJAIIETO PETMCTPALMOHHOTO HOMEpa, JaThl MOJYyYEeHHS B JIMYHBINA
KaOUHET 3asiBUTEN (MpeacTaBuTens 3assurtens) Ha PIIT'Y;

7) mepemaer 3ampoc O MPEJOCTaBICHUU  MYHUIUMNAIBHOM  yCIyru
JOJDKHOCTHOMY — JIMIy, OTBETCTBEHHOMY 33 pPAacCMOTPEHUE  3asBICHUA O
MPEAOCTABICHUN MyHULIMNIAIBHON yCIIYTH, TOATOTOBKY pe3yibTarTa.

3.2.3. Ilpuem 3asBIEHUS O MPEAOCTABICHUU MYHUIUIAIBHON YyCIyru
OCYLLIECTBIISIETCS B JIEHb €r0 MOCTYIUIEHUS B [lenapTaMeHT.

3.2.4. KpurepueM  nOpuHATHS  pelIeHHss B paMKax  HacTosALIEH
aJMUHUCTPATUBHON TPOLIETYpbl SABIAECTCS HaJIU4HMe JIMOO OTCYTCTBHE OCHOBAHMS
JUISl OTKa3a B IpUEME.

3.2.5. Pe3ynpraroM BBINOJHEHUS aJIMHUHHUCTPATUBHOW MPOLEAYPHI SBISETCS
MPUEM U PETUCTPALIMA 3asBJICHUS U IPUIIAra€MbIX JIOKYMEHTOB.

3.2.6. CnocoboMm @Qukcauuu pe3yapTaTa BBINOJIHEHUS aAJMUHUCTPATUBHON
Npolenypbl  sBIsieTCS  BbIJaya (HampaBieHUE) 3asBUTENO0  (MIPEACTaBUTENIO
3asBUTEIISI) PACTIMCKH (COOOIICHHUS) O TIOJIYYECHUH 3asBIICHHUS.

3.3. PaccMmoTpeHue 3asiBJI€HUS O MPEAOCTABICHUN MyHULIMIATbHON YCIYTU U
MPUIAraeMbIX K HEMY JOKYMEHTOB, IIOATOTOBKA PE3YyJIbTaTa MPea0CTaBICHUS
MYHHUIUIIAIBHON YCIIYTH

3.3.1. OcHoBaHMEM i1 Hayajda AaJAMUHUACTPATHBHOM NPOLEAYPHI SBISAETCS
MOCTYIJIEHUE 3aPETMCTPUPOBAHHOIO 3a5BJICHUS O MPEJOCTABICHUN MYHULIUITAIIbHON
YCIYTd W TpPWIAraeMbIX K HEMY JOKYMEHTOB [UIi MOJITOTOBKH pELIEHUs O
MPEIOCTABICHUY MYHUIMUIAIBHON YCIYrd OT CHELUaJUCTa, OTBETCTBEHHOIO 3a
MpUEM JOKYMEHTOB.

3.3.2. JIOMKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMU 33 PACCMOTPEHHUE 3aAsIBICHUSA
O IIPENOCTABICHUY MYHULHINIAJBHON YCIYyTH W NPUJIAraéMbIX K HEMY JOKYMEHTOB,
IIOJITOTOBKY PE3YyJIbTaTa, IPUHATHUS PELLICHUS, SIBIISIOTCS:

1) coenmanuct OTAeNa  JIOTOBOPHBIX  OTHOWIEeHUH /[lemaprameHTa, B
JOJDKHOCTHBIE ~ OOSI3aHHOCTHM ~ KOTOPOTO  BXOAMT  BBIMOJHEHHWE  HACTOSILIEH
aIMUHUCTPATUBHOM MPOLEAYPHl B COOTBETCTBUU C JIOJIKHOCTHOM HMHCTPYKIUEU
(manmee — cneMaNKCT, OTBETCTBEHHBIN 3a POBEPKY );

2) nupekrop [enapramenTa (aajee - pyKOBOJUTEND).

3.3.3. Creumanuct, OTBETCTBEHHBIM 3a IPOBEPKY, BBIIOJIHIET CIEAYIOIINE
aJIMUHUCTPATUBHBIEC 1EUCTBUS:

1) ocyuiecTBisieT MPOBEPKY NPEACTABICHHBIX 3asBICHUS U JIOKYMEHTOB U
MOJIFOTOBKY MPOEKTA:

- UH(QOPMAIMOHHOIO IMHUCbMA, COJAEPIKALIEr0 CBEACHUS O HAJINYUM (TIEpeuHE)
OOBEKTOB  HEIBWKHMOIO  HMYIIECTBA, HAXOJAUIMXCS B  MYHHUIUNAIbHON
COOCTBEHHOCTH U MpeHAa3HAYEHHBIX JUIS CJIaul B apeHy;
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- TUCBMEHHOI'O YBEIOMJIEHHUSI 00 OTKa3€ B HANpaBICHUHU CBEACHUN O HAIWYUHU
(mepedne) OOBEKTOB HEABUKMMOTO HMMYILIECTBA, HAXOMSIIUXCS B MYHUIIMTAILHOU
COOCTBEHHOCTH U MPEJHA3ZHAYEHHBIX JUISl CIaYM B apEeH]ly C YKa3aHUEM MMPUYUH.

2) nepeAaeT NPOEKT PYKOBOAUTEIIO SISl PACCMOTPEHUSI.

3.3.4. PyKkoBOJIUTEIb BBINOJHAET CICAYIOIINE aIMUHUCTPATUBHBIEC IEVCTBHUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B IPEACTABICHHOM MPOEKTE;

2) Opu OTCYTCTBMM 3aMEUYaHUW MPUHUMAET PEUIEHUE IyTeM MOANNCAHUs
MpOEKTa U TMEPEHacT ero JOJLKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HalpaBJICHUE
pe3ynbTara NpeloCTaBICHU MYHUIUIIAIIBHON YCITyTH;

3) npu HaIUYUU 3aMEYaHUW K MPOEKTY BO3BpALIAET JIOKYMEHT CIELUAJIUCTY,
OTBETCTBEHHOMY 3a MPOBEPKY, /I IOBTOPHOTO OCYIIECTBICHUS] aIMUHUCTPATUBHBIX
NEUCTBUM, yKa3aHHbIX B myHKTe 3.3.3 moxpaszena 3.3 paszmena 3 HACTOSIIETO
aIMUHUCTPATUBHOIO pErJIaMEHTA.

3.3.5. Cpok paccMOTpeHMsI 3asBJICHUS O MNPEAOCTABICHUH MYHUIUIAIBHON
YCIYyTd W TMpuilaraeéMblx K HEMYy JIOKYMEHTOB U TMOATOTOBKH pe3yibTara
IPEIOCTABICHNUS] MYHUIIMIAIbHOW YCIYTH - 7 KaJeHJApHBIX AHEH CO JHS Mepeaayu
NOKYMEHTOB JUI1 PACCMOTPEHUS M IOATOTOBKHM pe3yJbTaTa IPEI0CTABICHUS
MYHULIMNATbHON yCIYTH.

3.3.6. KpurepueM  nOpuHATHS  pelIEHHss B  paMKax  HacToslen
aIMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS HAIMYHME WA OTCYTCTBUE OCHOBAHMM NSt
MPUHSITUS OTPULATEIBHOTO PEIICHUS.

3.3.7. Pe3ynpTaTOM BBINIOJHEHUS AJMHUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
JTOKYMEHT, ABJISIFOLIUANCS PE3yabTaTOM MYHUIIUIIAIIBHON YCITyTH.

3.3.8. CnocoboMm (ukcanu pe3yabTaTa BBINOJHEHUS aAMUHHUCTPATUBHON
MpOLIEYyPbl SIBISIETCS MOANHMCAaHHOE HWH(OPMALMOHHOE MHCHbMO (MHUCHbMEHHOE
YBEJOMJIEHUE).

3.4. Hanpasnenue (Bblaya) pe3ysbrara npeaoCcTaBICHUs
MYHUIIUMTIATBHON YyCITyTH

3.4.1. OcHoBaHMeM I Hayajda aJMUHUCTPATUBHOM NPOLEAYPHI SBISETCS
MOCTYIJICHUE MOAMUCAHHOTO JTIOKyMEHTA, SIBJISIFOILIETOCS pE3YNBTATOM
MPEJOCTABICHUS MYHULIMTIATbHON YCIYTH.

3.4.2. JIOJ’)KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAINpaBJICHUE pPe3yJbTaTa
MPEJOCTABICHUSI ~MYHHUIMIAIBHOM  yCIYrd, SBISIETCS  CHEHHAINCT  OTIeja
JIOTOBOPHBIX OTHOIIEHUM JlemaprameHTa, B JOJKHOCTHBIE OOSI3aHHOCTH KOTOPOTO
BXOJIUT BBITOJTHEHUE HACTOAIICH aJMUHUCTPATUBHON MPOIEAYPHl B COOTBETCTBUU C
JOJDPKHOCTHOM MHCTPYKIMEH (J1ajiee — CIeUaINCT, OTBETCTBEHHBIN 3a HaNpaBJICHUE
pe3ysbTara).

Cnemnuanuct, OTBETCTBEHHBIM 3a HallpaBJICHHE pe3yJbTaTa, BBITIOIHIET
CIENYIOIINE aAMUHUCTPATUBHbBIC JEHCTBUSA:

1) mpu BbIOOpEe 3asBUTENEM crnoco0a TMOMYy4YeHHUs pe3yibrara yYCIyrd B
JlenaprameHTe mpu JUYHOM OOpaIIEHUU - YBEIOMIISICT 3asBUTENS (TIPEICTaBUTEIS
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3asiBUTENS) MO TeJle(POHY O BO3ZMOXKHOCTH IMOJTYYEHHUS JOKYMEHTa C MOCIEeNyIoLen
€ro BbIIa4eil MpH JTUYHOM OOpaIleHNUHU 3asBUTENS (TIPEICTABUTENS 3asIBUTEIS);

2) npu BbIOOpE 3asBUTEIEM CIOco0a MONYYEHHUsS pe3yjbTara yCIyrd d4epe3
M®OI] — ocyiiecTBIS€T B COOTBETCTBUU CO CIIOCOOOM, OIPEACIICHHBIM COITIAIlICHUEM
o B3auMmogencteun ¢ MOII, nepenauy pesynprara NpeaoCTaBICHUS MyHUIIATIAIbHON
yciyru B MOL;

3) mpu BbIOOpE 3asBUTENEM croco0a TMOJNyYeHHUs pe3yjibrara yYCIyrd B
AJIEKTPOHHOM BHUJIE - HAIIPaBIIAET Yyepe3 JUUHbINA KaOUHET 3asiBUTEII YBEJOMIICHUE O
NPUHATUN PELIEHUS C MPUIIOKEHUEM IEKTPOHHON KOIUU TOKYMEHTA, SBIISIOIIETOCs
pE3YJIBTaTOM MPEAOCTABICHUSI MyHUIIUITAIBHOMN YCIIyTH.

Cpox HampaBiieHHs (BbIIa4M) pe3yJpTaTa MyHHLMIAIbHOW YCIYTH - B T€UCHUE
2 KaJeHJAapHBIX JHEW CcO JHA TOATOTOBKM pe3ylbTaTa MpeJoCTaBICHUS
MYHUIUNATLHOU YCIIYTH.

3.4.3. KpurepueM  nOpuHATHS  pelIeHHss B paMKaxX  HacTosALEd
aMUHUCTPATUBHON TpOLEAYpbl SIBISETCS BBIOPAHHBIM 3asABUTENEM CIOCOO
MIOJIyYEHHUS pEe3ybTaTa yCIyTH.

3.4.4. Pe3ynpTaTOM BBINIOJIHEHUA AJMHUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
HaIlpaBJICHUE 3asBUTEIII0 JOKYMEHTA, SIBJSIOIIETOCA PE3yJIbTaTOM MPEI0CTaBICHUS
MYHHULIMTIATIBHON YCIYTH.

3.4.5. Cnocobom Qukcanuu pe3yabTaTa BBIMOIHEHUS aAIMUHUCTPATUBHON
MPOLEAYPHI ABISIETCI OTMETKA O HAMpPAaBICHUU (BblJIaye) AJOKYMEHTA, SIBISIOIIETOCS
pE3YJIBTaTOM MPEAOCTABICHUSI MyHUIIUITAIBHOMN YCIIYyTH.

3.5. IlopsnoK OCyIIECTBICHUS aAMUHUCTPATUBHBIX IPOLIEAYP
B DJIEKTPOHHOM (hOpMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
EII'Y u PIII'Y

3.5.1. IlonydeHue 3asiBUTENEM B IEKTPOHHOU (opMe MH(MOpMAIIUU O CPOKAX U
MOPSAKE MPENOCTABICHUS MYHULHUIIAIBHON YCIYTM OCYUIECTBIISIETCSA MOCPEICTBOM
odunmansHoro caiita Jlenapramenta, EIITY, PIITY.

3.5.2. 3anucek B 2MeKTpoHHOUN (opme Ha mpueMm B JlemaprameHT Juisl Tojadu
3ampoca O MPEeIOCTABICHUM MYHULIMIIAJIBHOW YCIYTH Npou3BoauTcs uepes, PIIT'Y.

3asiBUTEIO MPEIOCTABISAETCS BO3MOXHOCTD 3allUCH B JIIOObIE CBOOOIHBIC IS
npueMa JaTy W BpeMsl B Ipelenax YCTaHOBJIEHHOro B Jlemapramenrte rpaduka
IIpUEMa 3asBUTENEH.

3anuch B 3MeKTpoHHON (opme Ha mpuem B MODIl mis momaum 3ampoca o
MPENIOCTABICHUY MYHULUIIAIbHON YCIYyTd IPOU3BOJUTCS Yepe3 OPpUIManbHbIA CalT
M®OII, PTITY.

3.5.3. @opMupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBISAETCS MOCPEICTBOM
3aMOJIHEHUS NIEKTPOHHOM dopmbl 3aripoca Ha PIIT'Y.

3.5.4. Ilpu mopaye 3asBUTENIEM 3alpoca B AIIEKTPOHHON ¢dopme He TpeldyeTcs
MPEI0CTABICHHE 3asBUTENIEM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3.5.5. Ilpu HampaBieHHH 3ampoca Ha MNPEI0CTaBICHUE MYHULIMIIAIBHON YCIyTU
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yepe3 PIII'Y nHamnpaBieHue cooOUIeHUsT O MpPHUEME 3arpoca OCYILIECTBISETCS B
JUYHBIA KaOUHET 3asBUTeNs (mpencraBuTens 3assurens) Ha PIITY.

3.5.6. IlonyueHue 3asiBUTENEM B OJJICKTPOHHON (QopMe CBEIeHUN O Xoje
BBINIOJIHEHHUS 3alpoca O MPEJOCTABICHUN MYHUIUIIAIBLHON YCIyrd OCYIECTBIISETCS
yepe3 JIMYHbIA KaOMHET 3asiBUTEIIS.

3.5.7. Tlpu BbIOOpEe 3asBUTENEM crOco0a MOIY4YEHUs pe3yJbTara yCIyTd B
JIEKTPOHHOM  BHJI€ YBEAOMJICHUE O NPUHATUU PEUIEHUS C IPUIOKECHUEM
AJIEKTPOHHOM KONWHU JIOKYMEHTA, SIBISIFOLIETOCS PpEe3YyJIbTaTOM MPEIOCTaBICHUS
MYHHUIMIAIBHON YyCIyTH, HampaBiseTcs 4epe3 JWYHbIA KaOWHET 3asBUTENs Ha
PIITV.

3.5.8. B a1ekTpOHHOM BHJE Xajo0a Ha HapyIIEHUE MOPsAKa MPEA0CTABICHUS
MYHULUIIAIBHON YCIYyTH U A0CYAeOHOro (BHECYAEOHOro) 00KaJoBaHUsl PELICHUN U
neiictBuid (Oe3neiictBus) [lemaprameHTa B mpouecce NOJy4YeHUs] MYHULMNAIbHOU
YCIYTd MOXET ObITh MOAaHa 3asBUTEIEM IOCPEACTBOM O(PUIMATIBLHOIO CcaiTa
Henapramenta, M®Il, EII'Y, PIIY, d¢enepansHoil  rocynapcTBeHHOU
uH(pOopMaIIMOHHOM CHCTEMBI, o0ecrieunBaroei nporecc J0CYyAeOHOTO
(BHECYneOHOTr0) 00KaIOBaHUS PEIICHUI U AecTBHM (Oe31eiCTBUS).

3.6. Oco0eHHOCTH MIPENOCTABICHNUS] MYHUIIMTIAIBHOU yciryru B MOI]

3.6.1. IlpenocraBnenue MyHununaibHon ycinyru B M®II ocymiectBisieTcs npu
HaJIMYMU COMIAIICHUSI O B3aUMOJICUCTBUHU, 3aKJIIOUEHHOTO MEXIY aIMUHHUCTpalUCH
ropona lOxno-Caxanuncka u M®II,.

3.6.2. CocTaB aIMUHUCTPATUBHBIX Tpolieayp (aeicTBuil), Beimoausembrx MOII;

3.6.2.1. [Ipuem 3aaBneHUs 0 NPEAOCTABICHUY MYHULIUIIAIBHON YCIyTH.

OcHoBaHueM nJisi Hayaja aAMUHUCTPATUBHON MPOLEAYpHl SBISETCA JIMYHOE
oOpatnieHue 3asaBuTens J1ubo ero npeacraBurens B MOLI.

Pa6oTtHuk M®II;:

1) mpoBepsieT HalIMuYKME JOKYMEHTOB, MOATBEPKIAIOIIUX JUYHOCTH 3asBUTEIS
(TIpencraBUTEIIS 3aBUTENN);

2) npy HaMYUU OCHOBAHUSA ISl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
IUISl TIPEJOCTABIICHUS MYHHIUIIAIBHOW YCIIYTH, YCTAHOBIEHHOTO Tojpasnaesom 2.7
paszena 2 HACTOAIIET0 aAMUHHCTPATUBHOIO PEIIAMEHTA, OTKA3bIBAE€T B IPHUEME C
Pa3bSICHEHUEM IIPUYHH;

3) mpu OTCYTCTBMM OCHOBaHUs [UJIi OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPEIOCTABICHHUS MYHUUMIAIBHON YCIYyr'HM, YCTaHOBJIEHHOIO
noapasaenoM 2.7 pasmena 2 HACTOSIIETO aAMUHHUCTPATUBHOIO PEITIAMEHTa,
OCYLIECTBIISIET MPUEM 3asiBIIEHU 100, B Cilyyae BbIOOpa 3asBUTENS (IIPEACTaBUTENSA
3asiBUTEJNS) MPU OOpAILEHUH 3a IByMs U Oojiee yCayraMu, KOMIUIEKCHOTO 3arpoca;

4) npu OTCYTCTBUM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa ¢ JlemaprameHTOM MHpH
HEOOXOIUMOCTH OCYIIECTBIISET CHSTHUE KOMUU C OPUTMHAJIOB JOKYMEHTOB M HUX
3aBEpEHHE;

5) Tnpu HamTUYUMU DBJIEKTPOHHOTO JOKyMEeHTooOopoTra ¢ [lemaprameHToM
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OCYILIECTBJISICT TOATOTOBKY JJIEKTPOHHOTrO oO0Opa3za 3asBieHUsl (KOMIUIEKCHOTO
3anpoca) U JJIOKYMEHTOB, OPUTMHAJIBI BO3BPAIIIAET 3asIBUTEIIO;

6) BBIAACT 3aABUTEII0 WIM €ro MPEACTABUTENI0 PACIHUCKy B MOJTYyYCHUHU
3asBJICHUSI C yKa3aHWEM JaThl IMOJy4YeHHs (Jajiee — pacmucka) jubo, B ciydae
MOJIyYEHHUS] YCIYTH B COCTaBE KOMIUIEKCHOTO 3ampoca — BTOPOM JK3EMILUIAP
KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3asBieHUsT O NPEAOCTABICHUM MYHHUUUINAIBHOW yciyru B MOI]
OCYIIECTBIISIETCS B ICHb OOpaIlieHus 3asBUTENS (TPEACTaBUTENS 3aIBUTEIIS).

3.6.2.2. Brinaua pe3ynbTata MyHHUIIUIIATbHOW YCIYTH.

OcHoBaHueM Juisi Hayajla aJMUHHCTPATUBHOW  MPOUEAYpbl  SIBISETCS
nocrymienne B M®L] u3 JlemaprameHTta DOKYMEHTA, SBIISIIOLIEIOCS PE3YJIbTaTOM
MYHUIUANATbHOU YCITYTH.

PaGorHuk M®II;

1) B cnydae mOCTYIUUIEHUS B COOTBETCTBUU C COMIAIICHUEM O B3aUMOJIEHCTBUU
JIOKYMEHTa, SBJISIOIIETOCS pPE3yJbTaTOM MYHUIIUNAIBHON YCIYTH B 3JIEKTPOHHOM
dbopmare, TMOANMUCAHHOTO  DBJEKTPOHHOM  MOANUCHIO  JOKHOCTHOIO  JIMIIA
JlenaprameHnTa, OCylIECTBIsET MOJTOTOBKY M 3aBEpEHUE JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE, MOATBEPKIAAIOIMINX COACPKAHUE DIIEKTPOHHBIX IOKYMEHTOB;

2) uHOpMHUpYET 3asBUTEIS O TMOCTYIUICHUH JOKYMEHTA, SBISIOIIETOCS
pPE3yABTATOM MYHHIIMTIAIBHOM YCIYTH, CIHOCOOOM, YKa3aHHBIM 3asBUTENIEM TpU
Mo/Iaye 3arnpoca Ha NPeI0CTaBIECHUE MYHHUIUIIAIbHOW YCITYTH;

3) npu oOpamennu B MO®IL[ 3asBurens (IpeacTaBUTENS 3asBUTEIS) C
JOKYMEHTOM,  YIOCTOBEPAIONIUM  JIMYHOCTH  (TIOJIHOMOYMS), UM  PACIHUCKOU
(KOMILUIEKCHBIM ~ 3allpOCOM) OCYIIECTBIISIET BBIJAYy JIOKYMEHTA, SIBJISIOIIETOCS
PE3YJIbTATOM MYHUILIMTATBLHON YCITYTH.

NudopmupoBanue 3asBUTENST O TMOCTYIUICHUH JOKYMEHTA, SIBJISIONIETOCS
pPE3YJIbTaTOM MYHUIIMTIATBLHON YCIYTH, OCYIIECTBIISIETCSA HE To3Hee 1 pabouero JHs,
CJICIYIOLIETO 3a JHEM €ro noctyrieHus B MOILI.

3.7. Ilopsiiok ucIpaBiIeHUs JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBITAHHBIX
B pe3yJbTaTe MpeI0CTABICHUS MyHULIMIIAJIIBHON YCIYTH JOKYMEHTAaX

B cimydae BbIsIBIEHUS 3asiBUTENIEM OMNEYaTOK M (WiIM) OMMOOK B BBIIAHHOM B
pe3yapTare IpeAOCTaBICHUS MYHULMIAIBHON YCIYyTH JOKYMEHTE 3asBHTEIb
npeacTaBisieT B JlemapraMeHT, HEMOCPEACTBEHHO, JIMOO MOYTOBBIM OTIIPABIECHUEM,
MOJMKUCAHHOE 3asBJIE€HUE O HEOOXOAMMOCTH HCIIPABIEHUS JOMYLIEHHBIX ONEYaTOK U
(w) omMOOK C HBJIOKEHHEM HUX CYTH M MPUWIOKEHHUEM KONUU JIOKYMEHTA,
COJIepKaIIero OneyaTkyu Ui OITUOKH.

Odopmnenue wu  HampaBieHHe (BbIJaua) 3asABUTENIO  JOKYMEHTa C
UCIIpaBJICHHBIMU oOle4yaTkamMu (omuOkamMu) WM orBera ¢ uHdopmaiueidn 00
OTCYTCTBUM OIEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3YylbTaTe IPEI0OCTABICHUS
MYHHUIMIAIBHON YCIYTrd JOKYMEHTaX OCYLIECTBISETCS JOKHOCTHBIMM JIMLAMU
JlemaprameHTa B CpOK, HE MPEBBIIAIONINNA 5 paboYnX THEH C MOMEHTA MOCTYILJICHUS
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COOTBETCTBYIOILETO 3asBJICHUS.

4. ®OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIIMUHUCTPATUBHOI'O PETJTAMEHTA

4.1. Ilopsimok ocylIecTBICHUS TEKYIIETO KOHTPOJISA 32 COONIOIEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMHU MTOJO0KEHUI
aAMUHHUCTPATUBHOIO PEIVIAMEHTA U UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
yCTaHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MyHUITUTIATLHON YCITyTH,
a TAK)Ke MPUHATUEM MU PEIICHUN

Texymnuii KOHTPOJb 32 COONIOICHUEM U UCIOJIHEHUEM JOJKHOCTHBIMU JIMIIAMU
MOJIOKEHUM HACTOAIIETO aJIMUHUCTPATUBHOTO PETIAMEHTAa W WHBIX HOPMATHUBHBIX
MPAaBOBBIX  AKTOB,  YCTAHABJIMBAIOIIMX  TPeOOBaHUS K  MPEIOCTABICHUIO
MYHUIIMTIATLHON YCIYTH, OCYIIECTBIAECTCS pyKoBoauTeIeM JlemaprameHnTa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS HA MOCTOSHHON OCHOBE M HaIlpaBJieH Ha
BBISIBJICHUE U YCTPAaHEHHE TPUYMH M YCIOBUM, BCIEICTBUE KOTOPHIX OBLIU
HapylIeHbl MpaBa 3asBUTENICH, a TAaKKE€ paCCMOTPEHHUE, NPUHATHE pEIICHUH,
MOJITOTOBKY OTBETOB Ha OOpaIlleHUs 3asgBUTENICH, cofeprKalue Kaao0bl Ha IeUCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX JIMII.

[Ipy BBISIBIEHHMM B XOJI€ TEKYIIETO KOHTPOJIS HAPYLIEHUW IOJ0KEHUN
HACTOSIIETO aJIMUHUCTPATUBHOTO PEMIaMEHTAa M MHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAaHABIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUTTAIBHOMN yCIIyTH,
pykoBoguTenb JlemaprameHTa, OTBETCTBEHHBIM 3a OpraHu3aluio pabdoThl 1O
MPEO0CTABICHUIO MYHHUITUTIAIbHOW YCIYTH, IPUHUMAET MEPHI MO YCTPAHEHUIO TAKUX
HapylIeHUW W HampapiIsieT PYKOBOAUTEIIO OpraHa MECTHOTO CaMOylpaBiICHUS
NpEUIOKEHNUST O TPUMEHEHWU WM HENPUMEHEHHH MEP OTBETCTBEHHOCTH B
OTHOIIICHUH JOJKHOCTHBIX JIUI], IOMYCTUBIITUX HAPYILICHHUS.

4.2. ITopsimoK ¥ IEpUOJUYHOCTH OCYIIECTBICHUS TIJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK ITOJTHOTHI U KAYECTBA MPEIOCTABICHUS MyHUIIUNIAJIbHON YCIIYTH, B TOM
YHUCJIE MOPSATOK U (OPMBI KOHTPOJIS 32 TTOJIHOTON U KaY€CTBOM MPETOCTABICHUS
MYHULIMITATEHOW YCIyTH

[IpoBepkn TPOBOASATCS B LENAX KOHTPOJISA 32 MOJHOTOMW M KAadyeCTBOM
MPEJOCTABICHUSI MYHUIIMIAIBLHOW  YCIyTH, COOJIOACHUEM U  HUCIIOJIHEHUEM
JOJKHOCTHBIMHA JALAMU JlenapramenTa MOJIOKEHU N HACTOSILETO
aIMUHUCTPATUBHOTO PEMNIAMEHTA, MHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit
@enepauun, CaxanuHCKOM — 00JacTH,  YCTaHABIMBAIOUIMX  TpeOOBaHUS K
MPEIOCTABICHUIO MyHUIIMTIAJIBHON YCIyTH.

[TpoBepku MOTYT OBITH MJIAHOBBIMHU M BHEIIJIAHOBBIMH.

[leppogYHOCT,  MNPOBENECHUS  IUIAHOBBIX  IPOBEPOK  YCTAHABIMUBAETCA
pykoBoautesneM JlernaprameHra.
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BHennaHnoBble MPOBEPKH OCYIIECTBISIOTCS B Cilydae MOIYYEHHsS Xajno0 Ha
peuieHust wik  jaecTBus (Oe3dedcTBHE) MOMKHOCTHBIX il JlemaprameHTa,
MPUHSTHIE WM OCYIIECTBICHHBIC B XOJ€ MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyTH
10 PEIICHUI0 pyKoBoIUTeNIeM JlenapTaMeHTa.

Pe3ynbTaThl IpOBEpPKH MOJHOTHI U Ka4eCTBa MPEAOCTABICHHUS MYHHITUIIATbHOM
yCIayru o(pOpMIISIOTCS aKTOM, B KOTOPOM OTMEUAIOTCSl BBISBJICHHBIE HEAOCTATKH M
MPEIOKEHUS M0 UX YCTPAHECHUIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JKIL JlenaprameHTa 3a penieHus
u nerctBus (0e3neicTBre), MpUHUMAaeMble (OCYILECTBISIEMbIC)
B XOJI€ IPEAOCTABIICHHSI MyHUIIMTIATBHON yCIyTH

JIOMKHOCTHBIE JIMLIAa HECYT IMEpPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a PEUICHUS U
nerctBus  (OeznedicTBHE),  NpUHUMaeMble  (OCYIIECTBISIEMBIE) B XOJIE
MPEI0CTABICHNUS] MyHUIIUTIAIbHOW YCITYTH.

4.4. [TonoxxeHusi, XxapakTepu3syloinue TpedboBaHus Kk hopmMam KOHTPOJIS
3a MPEAOCTABICHUEM MYHUIIUNIAILHOU YCIIyTH
CO CTOPOHBI TPaXKJIaH, UX OObECIMHEHUN U OpTaHU3aAINI

KoHTposb 3a mpenocTaBlieHneM MyHULUIIAIBHON YCIYTH CO CTOPOHBI TPaXk/1aH,
uX OOBENMHEHWH M OpraHU3aldid OCYIIECTBIACTCS MOCPEICTBOM OTKPBITOCTH
JneATeNbHOCTH JlemapraMeHTa mpU MNPEJOCTaBICHUM MYHHUIMIAIbHOW YCIIYTH,
MOJIyYEHHUS] TIOJHOW, aKTyaJbHOM W JIOCTOBEpPHOM UH(pOpPMALMU O MOPSIAKE
NPENOCTABICHUS] MYHULMIAIBHOM  YCIYTM M BO3MOXXHOCTH  JOCYAE€OHOTO
paccMoTpeHusi oOpamieHuii (kano0) B MpolLecce MOIYyYEHUsS MYHULMMAIbHON
YCIIyTH.

5. JOCY/IEBHBII (BHECY/EBHBII) ITOPSIOK
OBXAJIOBAHMS PEIIEHUI U JEVNCTBUN (BE3IENCTBUS)
JIETTAPTAMEHTA, M®II, A TAK)XE UX JOTKHOCTHBIX JIULI,
MYHULATIAJIBHBIX CITYKAILINX, PABOTHUKOB

5.1. Uadopmanms ajs 3asiBUTENS O €r0 MpaBe MojIaTh )Kaio0y Ha
pemenue u (unu) nerictBue (OesneiictBue) [lemapramenta, MOI], a Takxe
WX JTIOJDKHOCTHBIX JIUIT, MyHHUITUTIATBHBIX CYXKaITUX, pAOOTHUKOB

3asBUTENIL MMEET MPaBO MOAAaTh >KaJloOy Ha peluieHue U (Wiu) JelcTBUE
(6e3neiictBue) Jlemapramenta, MO®Il, a Takxke UX JODKHOCTHBIX JIHII,

MYHHUIUITIAJIBHBIX CIIY>KalllUX, pa6OTHI/IKOB.

5.2. Ilpeamer xano0bl



23

3asBUTENTH MOKET OOPATUTHCS C H)KAJIO0OM, B TOM YKCIIE, B CIEAYIOLIUX CIyYasiX:

1) HapyumieHHe Ccpoka  perucTpaluy  3ampoca O  MIPeIoCTaBICHUU
MYHHUIIMTIATBHON YCIYTH, KOMILJIEKCHOTO 3apoca;

2) HapylIeHHE CpoKa MPEAOCTaBICHUS] MyHUIIUNATBHON yCIyTH (B OTHOIICHUU
neiictBus (Oe3meiicTBusi) JlemaprameHTa, a TakXkKe €ro JIOJDKHOCTHBIX JIMII,
MYHUIUTIATBHBIX CIY>KaluX, pAOOTHUKOB);

3) TpeboBaHue y 3agBUTENS JIOKYMEHTOB WM uHbOpMauu JubOO
OCYILIECTBICHUSI JCHUCTBUM, MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE
MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTAMU, YKa3aHHBIMU B mojpazene 2.5
paszena 2 HaCTOsIIIEro aAMUHUCTPATUBHOTO PEIJIAMEHTA;

4) oTka3 B MpUEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMH IIPAaBOBBIMM AKTaMM, YKa3aHHBIMM B Iozapaszaene 2.5 pasugena 2
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, Y 3asABUTEIIS;

5) OTKa3 B MPEeAOCTaBICHUN MYHUIIUNAIBHON yCIyTy (B OTHOILICHUH JCHCTBUS
(6e3nericTBus) JlemaprameHTa, a TakKe €ro JIOJKHOCTHBIX JIUI, MYHHUITUIIAIbHBIX
ClyaluX, pa0OTHHUKOB), €CJIM OCHOBAaHMS OTKa3a He MPelyCMOTPEHbI
dbenepalbHBIMU  3aKOHAMH M TNPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMHU
HOPMAaTHBHBIMU IMPaBOBBIMU akTamu Pocculickoin denepanuu, 3aKOHAMUA U UHBIMU
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu CaxajJuHCKON 0051acTh, MYyHUIUIAILHBIMU
MIPABOBBIMU aKTAMMU;

6) 3arpeOoBaHWE C 3aABUTEIS MPU MPEJOCTABICHUU MYHUIIUNIAIBLHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPABOBBIMH akTamu Poccuilckon
Odeneparuy, HOPMATUBHBIMH MpaBOBbIMU  akTamMu CaxalauHCKOM  00nacTu,
MYHHUIIMTIATbHBIMU PABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpenoCTABIAIONIEr0 MYHUIIMIAIbHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MNPEIOCTABISIONIET0 MYHUIUNAIBHYIO YCIYry, B HCIpaBICHUU
JOMYIIEHHBIX UMH OMEYaTOK M OIMMOOK B BBIIAHHBIX B pe3yibTare MpeaoCTaBICHUS
MYHUIIMTAIBHON YCIYyTH JOKYMEHTax Ju0O0 HapylIeHHWE YCTaHOBJICHHOTO CpOKa
TAKUX UCIIPABIICHUM.

8) HapylleHHe CpoKa WM TOpsSAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTam
IPEAOCTABICHHS] MyHULIUTIAIBHOMN YCIIyTH;

9) mpuocTaHOBJICHUE MPETOCTABICHNS MYHUIIMITAIIBHONW YCIYTH (B OTHOIICHUH
nevicteust  (6e3gerictBus) JlemaprameHTa, a TakXKe €ro JOJDKHOCTHBIX —JIMII,
MYHUIIUTIAIBHBIX CITY>KaluX, paOOTHUKOB), €CIM OCHOBAHMS TMPHUOCTAHOBICHUS HE
MPEAyCMOTPEHBI (heepATbHBIMUA 3aKOHAMU M MPUHATHIMA B COOTBETCTBHH C HUMH
VHBIMM HOPMAaTHBHBIMHM NpPaBOBbIMU akTamu Poccuiickorn denepanuu, 3aKOHAMU U
WHBIMM  HOPMATUBHBIMM  MpaBOBbIMH  akramu  CaxanuHCKOM  oOnactu,
MYHUIIUTIATbHBIMU PABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS MPHU MPEIOCTABICHUM MYHUIMIAILHON YCIyTH
JIOKyMEHTOB WIM WH(pOpMaIu, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU TMEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX
Ul TIPEJOCTABICHUS MYHULUNAIbHOM YCIyTH, 3a HWCKIIOYEHUEM CIIy4aes,
npenycMOTpeHHbIX MyHKTOM 4 yactu 1 crarbu 7 ®3 Ne 210-D3 (B oTHOUIEHUU
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neictBus  (OesmeiicTBus) JlemaprameHTa, a TakKe €ro JOKHOCTHBIX JIHII,
MYHUIIMTIATBHBIX CITYXalUX, pAOOTHUKOB).

5.3. Opransl MECTHOTO CaMOYITPABIICHUS
U YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE KajI00bl JOJKHOCTHBIE JINIIA,
KOTOPBIM MOXKET OBITh HalpaBjeHa kajao0a

5.3.1. Xanoba na pemenus u naeidctBus (Oe3meiicTBusi) JlemaprameHnra,
NPENOCTABIISIIONIET0O  MYHUUUIAIBHYIO  YCIAYry, €ro  JOJDKHOCTHBIX  JIWIL,
MYHHUIMIAIBHBIX  CIY)XaluX,  paOOTHUKOB  YYacTBYIOLUIMX  OpraHU3anui
paccMaTpHuBaeTcs pykoBoaurteneM JlenaprameHra.

XanoObl Ha pemenus u aeicTBus (06e3aeiicTBue) pykoBoauTens Jlenapramenra
MIOIA0TCS B aAMUHKCTpauuto ropoaa FOxuno-CaxanuHcka.

5.3.2. Kanoba Ha pemieHuss u JeucTBus (6e3nelicTBusi), paboTHUKOB MOI]
paccmarpuBaetrcs pykopoaureinem MOL].

XKanoba Ha pemenus u aeiictBus (6e3neiictBus) MOL, pykoBogutens MOI]
paccmarpuBaetrcs yupeaureiiem MO,

5.4. Tlopsiok mo1auu ¥ paCCMOTPEHUS KATOOBI

[Tomaya 1 paccMoTpeHue Kano0bl OCYIIECTBIISCTCS B MOPSIIKE, YCTAHOBICHHOM
cratbei 11.2 ®3 Ne 210-®3 wu IlomoxxkeHueM 00 OCOOEHHOCTSX IIOJAYU U
PacCMOTpPEHHS JKalo0 Ha perieHus W AcicTBus (Oe37eiicCTBHE) aIMUHHCTPAINH
ropona FOxxno-CaxanuHcka, ee TOKHOCTHBIX JIMI] U MyHULIUNAIbHBIX CITYXKaIlKX, a
Takke Ha peuieHuss u AedctBus (6esnericteue) MOILI, paborHukoB MOI[ npu
MPEJOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, YTBEPXKICHHBIM
MOCTAHOBJICHWEM aaMuHucTpanuu ropoaa FOxHo-Caxanuncka ot 30.01.2014
No 150-na.

5.5. Cpok paccMOTpeHHUS KaTo0bl

XKanoba, mocrynuBmas B [emaprament, M®II, yupenuremto MOPII, nubo
BBILIECTOSAIMNA OpraH (MpU €ro HAJIMYWH), TOJJIEKUT PACCMOTPEHHIO B TedeHue 15
pabounx JHEH CO JHS €e perucTpanud, a B Ciydae OOXaloBaHUs OTKas3a
Jenapramenta, M®I] B nmpueme AOKYMEHTOB Yy 3asBUTENS JIMOO B HCIPABICHUU
JOMYILIEHHBIX OINEYaTOK M OIHMOOK WIM B Clly4ae OOKaJlOBaHUS HapyLIEHUs
YCTAHOBJICHHOTO CpOKa TaKUX MCIPABICHUN - B T€UEHUE 5 pabounx JHEU CO JIHS ee
PErUCTpaLnH.

5.6. IlepeueHp OCHOBaHUH JJIs1 IPUOCTAHOBIICHHUS PACCMOTPEHUS
Kajo00bl B clly4yae, €CJIM BO3MOXKHOCTh TPUOCTAHOBIICHUS
MpeayCMOTpPEHA 3aKoHOoAaTENbCTBOM Pocculickon denepanuu
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ITprocranoBieHHE paCCMOTPEHMS KajI00bl HE JOITYCKAeTCsl.

5.7. Pe3ynbrar pacCMOTPEHUS KaT00bl

[To pesynpTaTam paccMOTpEHUs KaIOObl MPUHUMAETCS OJHO U3 CIEAYIOIIHNX
PELICHUM:

- ’)kano0a yJoBJIETBOPSETCS, B TOM Unciie B (hOpMe OTMEHBI IPUHSITOTO PEIICHUS,
WCIIPABJICHUS JIOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pPE3yjbTare
MPEJOCTABICHUS MYHUIUINAIBHON YCIYrH JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
NpaBOBbIMH akTaMu Poccuiickont @enepanuy, HOPMATUBHBIMU ITPABOBBIMHU AKTAMU
cyobekToB Poccuiickoii @eaepanniv, MyHULIUIAIbHBIMUA TPABOBBIMU aKTAMM;

- B Y/IOBJICTBOPEHUU KaJT0ObI OTKA3bIBACTCSI.

B cimyyae ycTaHOBIEHHUsI B XOJI€ WJIU MO pe3yjbTaTaM PaCCMOTPEHHS KajioObl
MPU3HAKOB COCTAaBa AaJMHHUCTPATUBHOTO NPABOHAPYIICHUS WIH MPECTYILICHUS
JIOJDKHOCTHOE JIMIIO, PAaOOTHHK, HAJCJICHHbIC IMOJTHOMOYHUSMH IO PACCMOTPECHUIO
»kano0 B cooTrBeTcTBMU ¢ 4YacTbio 1 cratem 11.2 @3 Ne 210-D3, He3aMeIIUTEIHLHO
HAIPaBISIOT UMEIOIINECS MaTepUaIIbl B OPraHbl IPOKYPaTYyPBhI.

5.8. Tlopsimox nHDOPMUPOBAHUS 3aIBUTEIS
0 pe3yibTraTax pacCCMOTPEHUS KaJ00bl

5.8.1. He mno3gHee nHA, CIHEQYIOLIEro 3a [HEM NPUHATHS PELICHUS 10
pe3yybTaraM pacCMOTPEHUs KajloObl, 3asBUTENI0 B MNUCbMEHHOW (opMe U 1o
KEJIAHUIO 3asBUTENS B AJIEKTPOHHOM (hOopMe HampaBisAe€TCs] MOTUBUPOBAHHBIA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KanoOBbI.

5.8.2. B ciyuyae npusHaHuA KanoObl MOAJIEkKAIIEH YyIOBIETBOPEHUIO B OTBETE
3asIBUTENIO AaeTcss mHpopmaiusi o JIEeUCTBUSAX, OCYIIECTBIsIeMbIX [lemapTameHnToMm,
MOII B unensix He3aMEIJIUTEIBHOIO YCTPAaHEHHUS BBISBICHHBIX HApYyIICHUN MpHU
OKa3aHWM MYHUUUIAIBHOW YCIyrd, a TaKXe MPUHOCITCA W3BUHEHHUS 32
J0CTaBJIEHHbIE HEY00CTBA, U yKa3bIBaeTCs MH(pOpMaLKs O JalbHEUIINX JAEHCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPILUTH 3asIBUTEIIO B IIENIAX MOJYyUYEHUs MYyHUIMIAIbHON
YCIIYTH.

5.8.3. B cimydae npu3zHaHuUs %Kano0bl HE MOJICKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JIAIOTCS apryMEHTUPOBAHHBIE PAa3bsICHEHHUS O MPUYUHAX IPUHATOIO
pelieHus, a TaKxke HHPOPMALIHS O MOPsAKE 00XKAIOBaHUS PUHSITOTO PEIICHMUS.

5.9. Ilopsgok 00kaloBaHUs PEIICHUS 110 Kalooe

3asBUTEIL UMEET MPaBO OOXKAJIOBATh PEIICHHE IO >KajloOe BBHIIIECTOSIUM
JOJKHOCTHBIM JIMIIAM WJIM B BBIIIECTOSIINN OpraH B MOPSIKE MOAYMHEHHOCTH.

5.10. [IpaBo 3agBuTEINS HA MONy4YeHUE HHOOPMAITUU U TOKYMEHTOB,
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HEO0OXOIMMBIX JJI1 0O0CHOBAHUS U PACCMOTPEHUS Kaja00bl

3asgBUTENh MMEET TMpaBO Ha TMOoNydyeHue HUHPOpPMALMK U JOKYMEHTOB,
HEO0OXOIMMBIX AJ11 000CHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

5.11. Cnoco6s1 nHPOPMUPOBAHUS 3asIBUTENCH
O MOPSAKE TIOJIJAa4YU U PACCMOTPEHHS JKAIOOBI

NupopmupoBanue 3asBuTeNeld O MOPSJIKE MOJAYU M PACCMOTPEHHUS KajJoOBbI
o0ecreunBaeTcs:

- TIOCPEICTBOM  pa3MelleHuss HMHPOpMalMM Ha CTEHJAaX B  MecTax
MPEI0CTABICHHS] MyHUIIMIIATBHON YCIyTH, Ha O(pULMAIbHBIX caiiTax JlemapraMeHra,
M®I], B cetu Uutepner, Ha EIIT'Y u PIIT'Y;

- B YCTHOH (opMme 10 TenePOoHy UM Ha JIMYHOM IPHUEME;

- B TIIMCbMEHHOW (opMe TMOYTOBBIM OTHPABICHUEM WM DIIEKTPOHHBIM
COOOIIEHUEM TIO aJIpecy, YKa3aHHOMY 3asiBUTEIIEM.
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[Ipunoxenue
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MYHULIMIATbHON

yeayru «lIpenocraBnenue uHpopMau
00 00BEKTax HEIBMKMMOIO HMYIIECTBA,
HAXOJISIIIIUXCS B MYHUIUTIATIEHON
COOCTBEHHOCTH U TpEIHAa3HAYCHHBIX IS
CIa4yu B apeHIy»

B JemaprameHT o YIIPaBIECHUIO
MYHI/H_[I/IHEUIBHLIM I/IMYH_IGCTBOM annapaTa
anMuHHCTpanuu ropoaa FOxxno-CaxanuHcka

oT
(®.1.0. 3asgBuTENS WM HAaUMECHOBaHHE
FOPUIUICCKOTO JIHIIA)
MIPO’KMBAIOIIETO

IOPUANYECKUI aJIpec

Tenedon

3ASBJIEHUE
0 MpeIoCTaBICHUH HH(OpMauu

[Ipomry npengocraButh HHPOPMAIHIO 00 00bEKTaX HEABMKMMOIO MMYINECTBA, HAXOMSAIIUXCS B
MYHHIUIAIbHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JUIS C/Iaud B apeHIY

(01179 JOKYMCHTOB, ITpHUJIAracMabIX K 3asBJICHUIO

Ne ni/m HaumenoBanue nokymeHnra KonnuecTBo (1t.)

B cootBercTBHM ¢ DenepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX)»
Jaro corviacue Ha 00pabOTKy CBOMX MEPCOHANBHBIX TAHHBIX.

WNudopmaruto mpoiry BeIAATh (HAMPaBUTh):
MIPH JINYHOM OOpaIeHUH;

yepe3 MOI;

4yepe3 TUYHbIN KaOUHeT.

« » 20 roma
Jara

IIOAIINCH
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	_______________________________________
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	_______________________________________
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