AIMUHHUCTPAIIUA 'OPOJA HOKHO-CAXAJIMHCKA

IHOCTAHOBJIEHUE

oT 26.04.2021 Ne 1196-n1a

OO0 yTBepXKIIEHUM aJAMUHUCTPATUBHOTO
pemIaMeHTa  aIMHMHHMCTPAalMKA  Topoja
IOxHo-CaxanuHcka  IpenoCTaBICHUS
MyHULIMNAIBHOU yeiyru  «lIpusHanue
CaJi0BOT0 JI0Ma KHUJIBIM JJOMOM M >KHJIOTO
ZI0OMa CaZi0BbIM JJOMOM»

B cootBerctBun ¢ ®PepepanbHbiMu 3akoHamMu oT 27.07.2010 Ne 210-D3
«O0 opraHuzanUy MPENOCTABICHUS TOCYIapPCTBEHHBIX M MYHUIIMITAIBHBIX YCIyT»,
or 06.10.2003 Ne 131-®3 «OO6 o00mMX TPUHIUIIAX OPraHU3AIMH MECTHOTO
camoynpasienuss B Poccuiickon ®enepauun», Pacnopsixkennem IIpaButenscrsa
Caxanunckoir ob6mactu ot 08.11.2019 Ne 631-p «O0 yrBepxknenuun I[lnana
MEpOMPUATHI («TOPOKHON KAPThI») MO COBEPIICHCTBOBAHUIO U PA3BUTHUIO CUCTEMBI
MPEOCTABIICHUSI TOCYAapCTBEHHBIX M MYHHIUIAIBHBIX Yyciayr B (CaxaluHCKOU
obnactu Ha 2019 - 2021 romwi», crarbeit 37 VYcraBa ropoxackoro okpyra «lopon
IOxn0-Caxanuack» agmuanctpanusa ropoja FOxuo-CaxannHcka mOCTaHOBIIAET:

1. VYTBepaurh aIMHHHCTPATUBHBIA PENIAMEHT aJMHHHMCTPALMM TOpoOJa
IOxxHOo-CaxanuHcKa NOPeNoCTaBlICHHUs MyHULMNanpsHOM ycnyru  «lIpusHanue
CaJI0OBOr0 JI0Ma HJIbIM JIOMOM U JKHJIOTO JIOMa CaJI0BbIM IOMOMY (IIPHIIOKEHUE).

2. Ilpu3HaTe YTpPaTUBIIMMHU CWIY IOCTAHOBJIECHHUS AJIMHHHUCTPALMU Tropona
HOxHo-CaxanuHcka:

- or 03.06.2019 Ne 1614-ma "OO yTBEp>KIECHUH aJIMUHUCTPATUBHOIO
periaMeHTa MpeAoCTaBIeHUs] MyHULMIIanbHoN yceiyru "lIpusHanue camoBoro gqoma
KUJIBIM JJOMOM U YKHJIOTO JOMAa CaJOBBIM JOMOM",

- or 27.08.2019 Ne 2582-na "O BHECEHMM M3MEHEHUH B aJIMHUHHUCTPATUBHBIN
permamMeHT — agMuHUACTpanmu — ropoaa  FOxHo-CaxanuHcKa — MPeaOCTaBICHUA
MyHHULIMNATIBHON ycnyru "[Ipu3HaHue cagoBOro JoMa M WIbIM JIOMOM M JKWJIOTO JI0Ma
CaJIOBbIM JIOMOM", YTBEPXJCHHBII MOCTAHOBICHUEM aJMHUHMCTpalu ropoaa FOxHo-
Caxamuncka ot 03.06.2019 Ne 1614-ma.

3. Hacrosimee nocraHosieHue omyOnukoBarh B razere «lOxxno-CaxammHck
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CErOJHS» U Pa3MECTUTh Ha O(PUIMAIBHOM calTe aIMHHUCTpanuu roponaa HOxHO-
CaxanuHcka.

4. KoHTpOJIb UCIIOTHEHUS TTOCTAHOBJICHUS aJIMUHUCTPAIIMU TOpoja BO3JIOKHUTH
Ha repBoro Buile-mM3pa ropojaa FOxuo-Caxanuncka (KoBanpayk A.B.).

Mbsp ropona C.A.Hancaguu



[Ipunoxenue

VY TBepkiIeH MOCTAaHOBJICHHUEM
aIMUHHUCTpAIU ropoja
IOxn0-Caxanuacka

oT 26.04.2021 Ne 1196-na

AJIMUHUCTPATUBHBIN PETJIAMEHT
[IPEJIOCTABJIEHU S MYHUILIUIIAJIBHOU YCJIVTU
«ITPU3HAHUE CAJJOBOI'O JOMA K1JIBIM TJOMOM U XNJIOT'O JIOMA
CAJIOBBIM JIOMOM»

Paznen 1. OBLLIUE ITOJIOXXKEHM A
1.1. [Ipeamer perynpoBaHusi aIMHUHUCTPATUBHOTO PETJIAMEHTA

Hacrodmmii aIMHUHUCTPATUBHBIM PEMVIAMEHT YCTAHABIMBAET CPOKH U
NOCJIEI0OBATEIBbHOCTh ~ AAMUHUCTPATUBHBIX MPOUEAYp M  aJIMHHUCTPATHUBHBIX
JNEUCTBUM IPU IPEIOCTABICHUM MYHUIMIAIBHOM yciuyru «lIpu3Hanue cagoBoro
JIOMa JKWJIBIM JJOMOM U JKWJIOTO IOMa CaJOBBIM JIOMOMY.

1.2. Kpyr 3asBureneit

1.2.1. 3asBurensiMu SBISIIOTCSA (PU3MUYECKUE JHIA — COOCTBEHHUKH CaJI0BOTO
JI0OMa WK KWJIOro JIoMa, HaXOSUIErocs B Mpejenax TEPPUTOPUU MYyHULUIIATIBHOTO
oOpazoBanusi ropojckoro okpyra «lopon FOxno-CaxanuHck» (mamee —
3asIBUTEIH).

1.2.2. [lorHOMOYMSIMU BBICTYNIATh OT UMEHU 3asgBUTEJICH MpPU B3aUMOACHCTBUU
C COOTBETCTBYIOIIMMM OpraHaMH HCIIOJHUTEIBHOM BIIACTH, OpraHaMu MECTHOTO
CaMOYTIPABJIEHUS. M UHBIMU OpraHU3aIUsIMU MPU MPETOCTABICHUU MYHUIIUNATIEHON
yciiyru o0iajaloT MX 3aKOHHBIE NPEJCTaBUTENIM WM JIOBEpPEHHbIE Julla (nanee -
MPEJICTAaBUTEIN ).

1.3. TpeGoBanus K mOpsAAKY HHPOPMUPOBAHUS O
MPEIOCTABICHUNA MYHUIIUITAIGHON yCITYTH

1.3.1. CaopaBouHas uHopManusi:

Azlpec MecTta HaxXOXJIeHHS MYHHUIUMNIATILHOTO Ka3eHHOTO  YUYPEeXKIACHUS
«YrpaBiaeHue SKWIMIIHOW moiauTuku ropoja FHOxno-CaxanuHckay (mamee —
VYupexaenue): 1. FOxno-Caxanunck, KommyHnuctuueckuit npocnekr, a. 49, kad. 36
(oTIen JKUIUITHBIX IPOorpamMM).

I'paduk paborel VYupexaenus: mnoHeaeabHUK-TiATHHIIA ¢ 09:00 mo 17:15,
nepepbiB Ha 00en ¢ 13.00 o 14.00, cy660Ta, BOCKpeceHbe - BhIXOAHbIC AHU. [Ipruem
rpaxnaad: cpeaa 15:00-17:00, gwersepr 10:00-13:00.

Cnpapounsie Tenedonsl Yupexaenus: 300-886, 300-805 (106. 3).
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Anpec opunmansHorO caiita Yupexaenus: https://yuzhno-sakh.ru/dirs/781.

Anpec 31eKTpoHHOM NouThl YupexaeHus: uzhp@yuzhno-sakh.ru.

1.3.2. Undopmarnus 1o BompocaM MNPeaOCTaBICHUS MYHUIIMIAILHOW YCIyTH
coo0IIaeTcs 3aABUTEIISIM:

- MIpU JTUYHOM oOOpaieHuu B YupexaeHue mo azapecy: r. HOxuo-CaxalmuHCK,
KoMmmyHUCTHUECKUH MPOCTIEKT, 1. 49, kab. 36;

- mpu oOpamieHnn B YUpEeXJICHHE C MCIOJIb30BAHHEM CPENICTB Tele(OHHON
cBs3u 110 HomepaM tenteoroB 300-886, 300-805 (1106. 3);

- TIPY MUCHbMEHHOM OOpAIICHUH B YUPEKICHUE IO MOYTE JTUOO B DJIEKTPOHHOM
BUJIE;

- IOCPEICTBOM PA3MEILIEHNS CBEICHUM:

1) na odunuansHom WHTEpHET-caliTe aaMuHuUcTpanuu ropojaa HOxHo-
Caxanuncka http://yuzhno-sakh.ru;

2) B peruoHajbHON TrocyaapcTBeHHOW wuHpopmannoHHoW cucteme «lloprain
rOCYJIapCTBEHHBIX W MYHUIMTNAIBHBIX ycayr (dyHkiuil) CaxaauHCKOW 00sacTiy
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanbHO TroCyIapCTBEHHOW HMH(POPMAIMOHHOW cucteme «EnuHbIM
MOpTal TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX yCayr (pyHkuuid)» (manee - EIITY)
www.gosuslugi.ru;

4) Ha nH(QOPMAIIMOHHOM CTEHJIE, PACIIOIOKEHHOM B Y UPEKICHNUS;

1.3.3. CBenenus 0 X0/€ MPEAOCTABICHUS MyHUIIMITAIEHON YCIYTH COO0IIAI0TCA
3asIBUTEIISIM:

- IPU JIMYHOM O00pallleHUHU B Y UpPEkKICHHUS;

- mpu oOpauieHuu B YUpPEKJEHUS C HCIOJIb30BAHHEM CPEICTB Teae(OHHOM
CBSI3H;

- TP TUCbMEHHOM OOpaIlleHUH B YUpPexKJIEHUsI 10 MoYTe JUOO0 B IJIEKTPOHHOM
BUJIE;

1.3.4. UndopmupoBanue npoBogutcs B hopme:

- YCTHOTO UH(OPMUPOBAHUS;

- MUCbMEHHOTO UH(OPMUPOBAHHUSI.

1.3.4.1. VYcrHoe wuHOOPMHpPOBAHHE  OCYIIECTBISICTCA  CHEHHAIMCTaAMU
YupexaeHus mpu oOpamieHun 3asBUTeNeld 3a HHGOPMAIUEH JMYHO WM II0
TenedoHy.

CnenuanucTbl, OCYIIECTBISIONINE YCTHOE MH(DPOPMHUpOBaHUE, MPUHUMAIOT BCE
HEO0OXOIUMBbIE MEpPHI ISl Ja4M MOJHOTO U ONMEPATUBHOIO OTBETA HA MOCTABJICHHbIC
BOIIPOCHI.

YctHOe MHGOPMUPOBAHUE KAXKIOTO 3asIBUTENS OCYLIECTBISETCS B TEUCHUE
BPEMEHHU, HEOOXOAUMOT0 AJI €r0o HUHPOPMHUPOBAHHUS.

1.3.4.2. Tlpu orBerax Ha TeNe(OHHBIC 3BOHKH CIEHHAIMCTBI YUPEKICHUS
noJApoOHO, B KOPPEKTHOM (opMe HHPOPMHUPYIOT OOpaTUBLIMXCS 3asBUTEIEH IO
MHTEpECYIOIIMM uX BompocaM. OTBeT JOKEH HAayMHAThCA € HHQOpManuUu O
HAMMEHOBAHMHM OpraHa MECTHOTO CaMOYIpaBJEHUs, B KOTOPBIA O0OpaTuics
3asiBUTENb, (haMUJIMK, UMEHH, OTUYECTBE W JIOJDKHOCTH CIICIHAINCTA, TPUHSIBIIETO
TenedOHHBIN 3BOHOK.


http://yuzhno-sakh.ru/
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[Tpu ycTHOM OOpanieHuu 3asButens (1o tenaedoHy) CIeHUaIUCTbl Y UpeKaCHUS
Jal0T OTBEThl CAMOCTOATENbHO. Eciu crneuumanuct, K KOTOpOMY OOpaTuics
3asBUTEJIb, HE MOYKET OTBETUTH HAa BOIPOC CAMOCTOSITENBHO, TO 3asBUTEIIb JOJIKEH
ObITh HamNpaBJIeH K JIPYroMy CIEUUATUCTy WU K€ OOpaTUBIIEMYCS 3asBUTEIIO
JOJIKEH OBbITh COOOIIEeH TeleQOHHBIH HOMEp, MO KOTOPOMY MOXHO TMOJYYUTh
HEOOX0IMMYI0 HHGOpPMAIHIO, JTUOO CHCIUATUCT MOXXET MPEII0KHUTh 3asBUTEIIO
00paTUTHCS MUCHMEHHO.

1.3.4.3. Tlucpmennoe WHGOPMHUPOBAHHUE OCYIIECTBIACTCS IMyTEM HAIPaBICHUS
MMHUCbMEHHBIX  OTBETOB  IIOYTOBBIM  OTHPABICHUEM  WJIM  IOCPEICTBOM
WH()OPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ CeTe  OOIero TMoJjb30BaHus (110
AIIEKTPOHHOM MoYTe, MO (pakcy) HMCXOolsd M3 BBIOPAHHOIO 3asBHUTENIEM CHoco0a
HaIIpaBJICHUS EMY OTBETA.

OTtBeT Ha oOpalleHuEe 3asBUTEINS MPEIOCTABIISIETCS B MPOCTON, YETKOH U
NOHATHOM ¢dopMe ¢ yKazaHueM (amMwinM, HWHULMAIOB, HoOMepa TenedoHa
CIIEUAIUCTA Y YPEIKICHHUS.

1.3.5. UndopmupoBanue 3asBUTENEH crieluairucTaMid MHOTO(QYHKIIMOHATBEHOTO
[IEHTpa MPEIOCTaBIEHUS TOCYJapCTBEHHBIX W MYHHUILMIIAIBHBIX YCIyT (lajee -
M®II) u pasmenienre uHGOPMAIUU O MPEAOCTABICHUH MYHUIUMIIAIBLHON yCIyTH B
M®II ocymecTBageTcss IMpU HAIUYUK COTJIAIIEHUS O B3aUMOICUCTBUU MEXKIY
agMuHuCcTparme ropojga  HOxkHo-CaxamuHcka u M®PI[ B COOTBETCTBUU C
TpeboBaHusiMu moctaHoBiieHus IIpaButensctBa Poccuiickoit @Depepanum Ot
22.12.2012 Ne 1376 «O0 yrBepxnaenun IIpaBun opraHu3anuu JI€ATEIbHOCTH
MHOTO(QYHKIIMOHATLHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT».

1.3.6. Yupexaenue obecrieunBaeT pa3MelIeHUe U aKTyaln3alnuo nHhopMaiuu,
yka3zaHHOW B myHKTe 1.3.1 HacTosimiero paszaena aIMHUHUCTPATUBHOIO PETJIaMEHTA,
Ha UWHQOPMAIMOHHOM CTeHAe YupexjaeHus, oduiruaibHoM MHTEpHET-caliTe
Yupexaenus, B rocylapcTBeHHOW — uHdopMarmoHHoW  cucrteme — «Peectp
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (GyHKIMI), MpesocTaBiIsieMbIX
opraHaMy HCHOJHUTEIbHON BracTu CaxaquHCKOW 00JacTu, OpraHaMH MECTHOTO
CaMOYTIPaBJIEHUSI MYHUIUIIATBHBIX OoOpa3oBaHuii CaxamWHCKOW 00JIaCTH, a TaKkKe
MOJBEIOMCTBEHHBIMH MM YUPEXICHUSIMN» (aliee — peruoHabHbI peectp), PIIT'Y
u EINTY.

Ha EIII'Y u PIIT'Y pa3memiaercs cieayomnias WHPoOpMaIus:

1)  wucyepnbIBalOIIMI  MEepeUYCHb  JOKYMEHTOB,  HEOOXOJUMBIX  JJIs
MPEOCTABICHUS] MYHUIIMTIATLHON YCITyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TAaKX€ IMEpeUYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPABE
MIPEJICTaBUTh 10 COOCTBEHHOW UHUITUATHURE;

2) Kpyr 3asBUTENEH;

3) CpOK IpeIOCTaBICHUSI MYHULIUNIAILHON YCITyTH;

4)  pe3ynbTarT  NOPENOCTaBICHUS  MYHHUIIMNAIBHOM  yCIyIH,  TOPSJIOK
IPEJACTABJICHUS  JIOKYMEHTA,  SBILIOLIETOCS  Pe3yJIbTaTOM  IIPEIOCTABIICHUS
MYHHULIMTIATBLHON yCIIYTH;

5) ucyepnbIBaOIINI MEpeYeHb OCHOBAHUMN JJIsI IPUOCTAHOBIICHUS WM OTKa3a B


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV
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MPEIOCTaBICHNH MYHHUIIUITATILHON YCIIyTH;

6) o mpaBe 3asgBUTEN Ha J0oCyJeOHOe (BHeCyJeOHOe) 00XkaloBaHUE JEHCTBUI
(Oe3neiicTBuUs) U pelIEHUH, MPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€ MPEAOCTABICHHUS
MYHUIUTIATIBHON YCIyTH;

7) dopMmbl 3asBieHUN (yBEIOMJIEHUM, COOOINEHUI), HCIOJb3yeMble IIpU
MPEIO0CTABICHUH MYHUIIUITAIbHON yCITYTH.

Paspen 2. CTAHIIAPT IIPE[JOCTABJIEHUA
MYHUNIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHnne MyHUIIMNIATBHON yCIIYTH
[Ipu3HaHue cazoBOro JOoMa KUJIbIM TOMOM M JKHJIOTO IOMA CaJI0BBIM JIOMOM.

2.2. HaumeHoBaHue
opraHa MECTHOTO camoyripaiieHus1 CaxaJIMHCKOU 001acTH,
MPEIOCTABISAIONIECTO MYHUIIUNTATBHYIO YCIYTY

[IpenocraBieHne MyHUIMIIAIBHOM YCIYTH OCYLUECTBISECTCA aIMHUHUCTPALUEH
ropoga HOxnHo-CaxanuHcka dYepe3 MyHUIMNAIBHOE Ka3eHHOE YUYPEXKICHUE
"Vrpasienue xKuauHoi nonutuku ropoja FOxuo-Caxanuncka" .

[Tonydenune JOKyMEHTOB (CBEIEHUI), KOTOPHIE 3asBUTEIIb BIIPABE MPEICTABUTH
CaMOCTOSITEIbHO, @ MNpPU HENPEACTABICHHM  3alpAlIMBAEMBIX  IMOCPEACTBOM
MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS, OCYIIECTBIISIETCS TpU OOpallleHUd B
denepaibHYIO CIYX0Y rOCy1apCTBEHHOW perucTpalum, Kajgactpa u kaprorpadum.

YupexaeHue He BIpaBe TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS IEHUCTBUH, B
TOM YHCJI€ COTJIACOBAaHMM, HEOOXOIUMBIX JJISI MOJYYCHUS MYHUIIUTIATBHBIX YCIYT U
CBSI3aHHBIX C OOpalleHWEeM B HMHbIE T'OCYJIapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO
caMOyIpaBJICHUs], OpraHU3alyy, 3a UCKIIOUYECHHEM MOJYUYEHHUS YCIyTr U MOJy4YEeHUs
JIOKyMEHTOB U HMH(OpPMAIIMH, MPEIOCTABISIEMbIX B PE3yJbTaTe MPEIOCTABICHUS
TaKuX YCIyr, BKIIOYEHHbIX B TII€PEYHHU, YyKa3aHHble B 4Yactu | cratbu 9
OdenepanpHoro 3akoHa ot 27 wmrong 2010 r. Ne 210-®3 «O6 opranuzamuu

IIPEJOCTABIEHNS] TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX yciayr» (namee — D3
Ne 210-D3).

2.3. Pe3ynbTaT npenocTaBieHUs
MYHULMIIAIBHON yCIyru

2.3.1. Pe3ynbTatoM npeoCTaBiIeHUs MyHUIIUIIAIbHON YCIYTH SIBISIOTCS:

- MIpU TIOJOKUTEIBHOM PEIIEHUU — pELIeHHE O NPU3HAHUM CaJ0BOr0 J0Ma
KWJIBIM JIOMOM WJIM JKUJIOTO IOMa CaJJOBBIM JJOMOM;

- IIPY OTPUILATEILHOM PELIEHUH — pellleHne 00 OTKa3e B MPU3HAHUU CaJ0BOI0O
JI0OMa >KHJIBIM JJOMOM HJIU 5KHJIOTO IOMa CaJl0BBIM JJOMOM.

Pemenne 06 oTka3e B MPU3HAHUU CAJOBOIO JOMa KUJIBIM JOMOM HIJIH KHUJIOTO
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ZI0OMa CaJlOBBIM JOMOM ITPUHHUMAETCS B CIEAYIOIIMNX CIIyYasx:

1) HenpeacTaBiaeHUE 3asBUTENIEM 3asiBJICHUS MO0 (JOpPME, COINIACHO MPUIIOKEHHUIO
K HACTOSIIEMY AaJAMUHUCTPATUBHOMY DETJIAMEHTY, a TaKke JOKYMEHTa,
NPEIyCMOTPEHHOIO MOANYHKTOM 2 mnyHKTa 2.6.1 mnoapasnena 2.6 pasgena 2
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA;

2) mocTymieHue B YUpexKICHHE CBEACHUM, cojepkamuxcsi B EnuHom
rOCYJapCTBEHHOM  pEeCcTpe HEABWKUMOCTH, O 3aperMCTPUPOBAHHOM  IIpaBe
COOCTBEHHOCTH Ha CaJOBBI JOM WM >KWJIOH JOM JIMIA, HE SBJISIOLIEroCs
3asIBUTEJIEM;

3) nmocrymieHue B YupekaeHue yBenoMieHus o0 oTcyTcTBUHM B EnuHOM
rOCYJJapCTBEHHOM DPEECTPE HEABWKMMOCTH CBEICHMM O 3apETHCTPUPOBAHHBIX
IIpaBax Ha CaJOBbIM JIOM WJIN KWJIOW JIOM, €CJIM MPABOYCTAHABINBAIOIINN JOKYMEHT,
MPENyCMOTPEHHBIM NOANMYHKTOM | myHkrta 2.6.1. moxapasgema 2.6 pasnmena 2
HACTOSAILET0 aIMUHUCTPATUBHOTO PETJIaMEHTA, WM HOTAPUAJIbHO 3aBEPEHHAs KOIUS
TaKoro JOKyMEHTa He ObulM MpeAcTaBieHbl 3asBuTeneM. OTka3 B NpHU3HAHUU
CaJOBOTO JIOMa UJIbIM JOMOM HJIH JKHJIOTO JIOMa CaJI0BBIM JIOMOM M0 YKa3aHHOMY
OCHOBAaHMIO JOMYCKAE€TCS B CIydae, €CIH YUPEKICHHE TMOCle TMOTy4eHUs
yBEJIOMJICHHSI 00 OTCYTCTBHHM B EIMHOM rocyJJapcTBEHHOM PEECTpe HEJIBUKUMOCTHU
CBEJCHUM O 3aperuCTPUPOBAHHBIX IIpaBaX Ha CAJOBBIA JIOM WM >KWIOW JIOM
YBEJIOMWJI 3asBUTENS YKa3aHHBIM B 3asBICHUHM CIIOCOOOM O TMOJIYYEHUH TaKOTO
YBEIOMJICHHS, TPEUIOKWI 3aBUTENI0 MPEJICTABUTh MPABOYCTaHABIUBAIOIIHIA
JOKYMEHT, IPEAYCMOTPEHHBIN MMOAITYHKTOM 2 myHKTa 2.6.1 moapasnena 2.6 paznena
2 HACTOSILETO AAMWUHHUCTPATUBHOIO PEMNIAMEHTA, WIM HOTAapUAJIbHO 3aBEPEHHYIO
KOIIMIO TAKOTO JIOKYMEHTA M HE MOJIYYMJI OT 3asBUTENS TAKOM JOKYMEHT WM TAKYIO
KONMIO B TeUYEHHE |5 KaneHOapHBIX IHEM CO [HS HAIIPABICHHUS YBEIOMJIEHUS O
IIPEACTABICHUH NTPAaBOYCTAHABIMBAOIIETO JOKYMEHTA;

4) HenpeCTaBIECHUE 3asIBUTEIEM JIOKYMEHTA, MPEAYCMOTPEHHOTO MOAIYHKTOM
3 nyskrta 2.6.1 noapazmena 2.6 paszmena 2 HACTOSIIETO AJIMUHHUCTPATUBHOIO
perjiiaMeHTa, B Ciydae €clid CaJOBbIA JIOM WM KWJIOH JOM OOpeMeHEeH IpaBaMu
TPETHUX JIUILL;

5) pa3melieHue caJOBOrO JOMa WJIM JKWJIOIO JOMa Ha 3€MEJIbHOM Yy4YacTKe,
BHUJIBl PAa3PELICHHOIO UCIIOIb30BaHUs KOTOPOr0, YCTAaHOBJIEHHBIE B COOTBETCTBUM C
3aKOHOAATeENbCTBOM Poccuiickont ®Denepanuu, HE NOPEeAyCMATPUBAKOT TaKOrO
pa3MenieHus;

6) MCHOJIb30BaHUE >KWJIOTO JOMa 3asBUTEIEM WA UHBIM JIMLOM B KayeCTBE
MeCTa MOCTOSHHOIO MpOXXHBaHUA (P PACCMOTPEHUM 3asBJICHUS O IpPU3HAHUU
KUJIOTO JIOMa CaJOBBIM JIOMOM).

2.3.2. Pe3ynprar MNpenOCTaBICHUS MYHULMNAIBHOM YCIYTM HaIpPaBISIETCS
OJIHUM M3 CJIETYIOLIUX CIIOCOOOB:

- B (hopMe 3JEKTPOHHOrO JOKYMEHTA 4epe3 JIMYHBIM KaOMHET 3asBUTENs Ha
PIII'Y - B ciiyyae mopauum 3ampoca Ha IOJIYyYEHUE MYHULUITAIIBHOM YCIyTH 4epes
PIIT'Y;

- B hopMe TOKyMEHTa Ha OyMa)KHOM HOCHUTENEC B YUPEKICHUU — MPH JIMYHOM
oOparieHuu 3asBUTENs (MPEACTABUTENS 3asBUTENSA) MO0 MOYTOBOM HAIpaBICHUU
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3ampoca Ha NPeAOCTaBICHNE MyHULIMIIAJBHON YCIYTHU B Y UPEXKICHUE;

- B COOTBETCTBUHU C MOPSIAKOM, ONPEICITCHHBIM COTJIAIICHUEM, 3aKIOUYCHHBIM
MeXy anMuHucTpanueit ropoja FOxuno-Caxanuacka 1 MOIL: B popme GymaxxHOro
JIOKyMEHTA, MOCTYNUBIIET0 U3 YUpexkJeHus, 00 JTOKYMEHTa, COCTABJICHHOIO U
3aBepeHHOro M®II, moATBepkKIAOIIEM COIAEPKAHUE DIEKTPOHHOIO JOKYMEHTA,
MOCTYNUBILIETr0 U3 agMuHucTpauun ropoga IOxHo-CaxanuHcka - B cily4yae MoJayu
3ampoca Ha MOJIyYeHUEe MyHULIUNAIBHOU yciryru yepe3s ML,

2.4. Cpox npenocTaBlIeHUs] MyHULIIMIAIBHON YCIIYyTH

2.4.1. Cpok npenocTaBiIeHUsI MyHULIMIIATBHON YCIYTH - HE MO3JHEE YEM YEPE3
45 xaneHaapHbIX JHEW CO JHS MOJIaYX 3asIBJICHUS.

2.5. HopmaTuBHBIE TPAaBOBBIE AKTHI,
PETYJIMPYIOIINE PEAOCTABIEHUE MYHUIIMIIAJIbHON YCIYTH

2.5.1. TIlpenmocrtaBieHue MYHULHUNATBHON  YCIYTM  OCYILIECTBISETCS B
COOTBETCTBHUH CO CIIEAYIOIIMMU HOPMATUBHBIMU MIPABOBBIMU aKTAMMU:

- noctanoBnenue IIpaBurensctBa Poccuiickoit @enepanun ot 28.01.2006 No 47
«O06 ytBepxkaenun IlomoxkeHUss O MpPU3HAHWK TIOMEIICHUS KUJIBIM TTOMEIICHHUEM,
YKUJIOTO TIOMENICHUS HENPUTOAHBIM JIsl MPOXKUBAHUS U MHOTOKBAPTUPHOTO JAOMa
aBapUUHBIM U TOMJICKAIIUM CHOCY WJIM PEKOHCTPYKIHUH, CATOBOrO JOMa >KHUIIBIM
JIOMOM U HUJIOTO JI0Ma CaJOBbIM JOMOM» (omyOiukoBaHO B u3aaHuu «CoOpanue
3akoHomarenscTBa Poccuiickon @enepanun», 2006, Ne 6, cr. 702; 2007, No 32,
cT. 4152).

2.5.2. IlepeueHb  HOpPMATHUBHBIX  TMPABOBBIX aKTOB, PETYJIUPYIOIIUX
MPE0CTaBICHUE MYHUIIUITAIIBHOW YCIYyTH (C YKa3aHUEM PEKBU3WTOB U MCTOUYHHKOB
ouIManbHOro OMmyOIMKOBaHMs), pa3Melaercs Ha opunraibHoM HMHTepHeT-caiTe
OMCY, EIII'Y, PIIT'Y u B peruoHanbHOM PEECTPE.

2.6. UcuepnbiBatonuii nepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUHU C 3aKOHOIATEITLHBIMU
WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU JIJIsl IPEIOCTABIICHUS
MYHHUIIMTIATLHON YCIIYTH, C pa3/ieICHuEM
Ha JJOKYMEHTBI U HHGOPMALIUIO, KOTOPBIC 3aIBUTENb JOJKEH
MPEJACTAaBUTh CAMOCTOSITENILHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTEIb
BIIPaBE MPEJACTABUTH IO COOCTBEHHOW UHUIIUATURE,
TaK KaK OHU MOJIeKAT MPEICTABICHUIO B paMKax
MEXBEJJOMCTBEHHOT'0 HH(POPMALIMOHHOTO B3aUMOACHCTBHUSA

2.6.1. JIns monydyeHHs] MYHULUNAIBHOW YCIyTH 3asBUTENb MPEIOCTABISAET
3asiBJICHHE 10 popMe, COTIACHO MPHIIOKEHHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY
pErJIaMEHTY.



9

B cnywae mnpencraBieHus 3agBICHHS TNPU JIMYHOM OOpAllleHUH 3asiBUTENS
(mpeacTaBUTEIIS 3asBUTEIS) MPEIBABISIETCS JOKYMEHT, YAOCTOBEPSIOMIUMN TUYHOCTh
3asiBUTENS (TPEICTaBUTENS 3asBUTENA), ISl YJIOCTOBEPEHHUS JIUYHOCTU U CBEPKHU
JAHHBIX, YKA3aHHBIX B 3asIBJICHUU.

B cnayuae npexncTtaBieHusT  3asBICHUS ~— IPEACTABUTENIEM  3asIBUTEIIS
JNOTIOJIHUTENBHO  NPEABSIBISETCS JTOKYMEHT, MNOATBEPKIAIOMIMNN  OJIHOMOYHUS
MIPEACTABUTEIS 3aABUTENA (32 UCKITIOUEHUEM JIUI, UMEIOIIUX TIPaBO JICUCTBOBAThH 0€3
JIOBEPEHHOCTH OT MMEHU IOPUIUYECKOTO JIUIA), NJIsi CHATHUS KOMHH, OO ero
HOTapHUaJIbHO 3aBEPEHHAS KOMUS.

ONHOBpPEMEHHO C 3asBICHUEM 3asBUTENb O053aH MPEICTAaBUThH CIEAYIOIINE
JIOKYMEHTBHI:

1) mpaBoycTaHaBIMBAIOIIMK JOKYMEHT Ha JKUAJIOM JIOM WM CaJOBbIi JOM B
cilydae, €CJIM MpaBo COOCTBEHHOCTH 3asiBUTEJSI HA CAJOBBIN JIOM WJIU JKUJIOW JIOM He
3apErucTpUpPOBaHO B EIMHOM ToCyJapCTBEHHOM pEECTpe HEIBMXKUMOCTH, WIIU
HOTApUAJIBLHO 3aBEPEHHYIO KOMUIO TAKOT'O IOKYMEHTA;

2) 3akir4YeHue Mo OOCIEOBAaHUI0 TEXHUYECKOIO COCTOSHHS OOBEKTa,
MOJITBEP>KIAIOIEEe COOTBETCTBUE CAJOBOTO JIOMa TPEOOBAHUSM K HAJEKHOCTH M
0€3011aCHOCTH, YCTaHOBJEHHBIM 4YacThl0O 2 cTaThbu S5, cratbsimu 7, 8 u 10
denepanpbHOro 3aKkoHa «TeXHUYECKHIT perjaMeHT o O€30MacHOCTH 3JaHuld U
coopyxkenuit» ot 30.12.2009 Ne 384-®3, BblJIaHHOE MHIUBUIYaTIbLHBIM
MNpEANPUHUMATENEM WM IOPUJMYECKUM JIMIOM, KOTOPBIE SBISIOTCS Yi€HaMU
CaMOpPETYJIMPYEeMON OpraHu3alii B 00JIACTH MHXKEHEPHBIX W3BICKaHUU (B Cilydae
MIPU3HAHMS CaJI0BOTO JIOMA KHIIBIM JOMOM);

3) B ciydae, €CiM CaJOBBI JJOM WUJIU JKUJION IOM OOpeMEHEH MpaBaMu TPEThUX
JUL, - HOTApUaJIbHO YJOCTOBEPEHHOE COrjacue YKa3aHHbIX JIMI[ Ha MpU3HAHUE
CaJI0BOTO JI0Ma UJIBIM JJOMOM MJIM KHUJIOTO JIOMa CaJ0BBIM TOMOM.

2.6.2. 3asBUTENb BIPABE CAMOCTOSTEIBHO TMPEJACTaBUTh  CIECAYIOLINE
JOKYMEHTBI, HEOOXOUMBIE JJIs MTOTYUYEHUsI MyHULIUITAIbHON YCITyTH:

1) BeimMCKy #u3 EIWHOTO TOCYIapCTBEHHOTO pEEecTpa HEIBUKUMOCTU 00
OCHOBHBIX  XapaKTEPUCTHKAX M 3apETHCTPUPOBAHHBIX TMpaBaX Ha OOBEKT
HEJBIDKMUMOCTH (anee - BbIMHCKa U3 EauHOro rocymapcTBeHHOro peectpa
HEJIBU)KMMOCTH), COAEPKAIIYI0 CBEACHUS O 3aPErUCTPUPOBAHHBIX MpaBax 3asiBUTEIS
Ha CaJIOBBIN JJOM WJIH JKUJION JOM.

2.6.3. 3asgBieHue MU JOKYMEHTBI, MPETyCMOTPEHHBIE HACTOALIUM pPA3LAECIOM
aAMUHUCTPATUBHOTO  pErjaMeHTa, MOJAI0TCs  3asgBUTENEM  (NPEACTaBUTEIEM
3asIBUTEJIS):

1) Ha OyMa>KHOM HOCHUTEJIE:

- IMYHO B agMHuHUCTpauuio ropoaa IOxuo-Caxanuna yepe3 YupexIeHHe WiIn
M®II, c koropeim aaMmuHucTpauus ropojaa HOxHo-CaxalnnHCKa 3aKIOYEHO
COTJIALLIEHHUE O B3aUMO/ICVICTBUH;

- TOCPEACTBOM MOYTOBOTO OTIPABICHUS B aApec YUPEXKACHUS C OIMUCHIO
BJIO’)KEHUS U YBEIOMJICHHEM O BPYUCHUHU.

2) B popMe 2IEKTPOHHOTO IOKYMEHTa- 4epe3 JIMuHbIi kaOunet Ha PIITY.

2.6.4. DnexTpoHHBIC MOKYMEHTHI JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM,
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YCTaHOBJICHHBIM B mojpasjene 2.14 pasznena 2 HACTOSIIETO aJAMUHUCTPATHBHOTO
perjiaMeHTa.

DONEeKTPOHHBIE JOKYMEHTBI, TIOCTYNUBIINE C HapylIeHHeM TpeOOBaHUH,
YCTAaHOBJICHHBIX B monpasjaene 2.14 nHacTosuiero paszaena aJIMUHUCTPATHUBHOIO
pErIaMeHTa, CYUTAIOTCS HE MPE/ICTABICHHBIMU.

Konuu gokyMeHTOB, NpuiiaraeéMbl€ K 3asiBJCHUIO U HAIPaBIICHHBIE 3asBUTEIEM
MO T0YTe, JOJKHBI OBITH YJOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
HOPSIJIKE.

2.6.5. 3ampemniaercst TpeOOBATH:

1) mpencraBneHns JOKYMEHTOB U MH(POPMAIIMH WM OCYIIECTBICHUS ACHCTBUH,
MIPEACTABICHUE WM OCYUIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMH OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
MPE0CTaBICHUEM MYHUILIMTIATBHBIX YCIYT;

2) mpencTaBieHUs ~ JOKYMEHTOB W uHMOpManuu, B  TOM  YHCIIE
NMOATBEPXKJAIOIIUX  BHECEHHE  3asBHUTENIeM  IUIaThl 32  IPEJoCTaBlieHUE
MYHULIMNAIBHBIX ~ YCIYT, KOTOpPBIE HAxXOASATCA B  paCIOpPSIKEHUU  OpPraHoB,
MPENOCTABISAIONINX MYHHIUIIAJIbHBIE YCIYTHM, HHBIX TOCYJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIPAaBICHUS JHOO IMOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM
OpraHaM WJIM OPraHOB MECTHOI'O CaMOYNpPAaBJIEHUsS OpraHU3alllil, YYaCTBYIOIIUX B
MPEJOCTAaBICHUN TNPEAYyCMOTPEeHHBIX 4YacTthto 1 cratbm 1 @3 Ne 210-D3
MYHULIMTAIBHBIX YCIYT, B COOTBETCTBHUM C HOPMATHMBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoii ®enepauny, HOPMAaTUBHBIMH HPaBOBbIMH akTamMu (CaxaauHCKOU
00JlacTH, MYHUIMNAJIbHBIMU TMPABOBBIMM AKTaMH, 3a UCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OMNpenesieHHbl 4acTeto 6 cratbu 7 ®3 Ne 210-D3 nepedeHs
JOKYMEHTOB.  3asBUTEIb BIpaBe NPEACTaBUTh yKa3aHHbIE JOKYMEHTHl W
uHpopmalMio B OpraHbl, MPEJOCTaBISIONIME MYHUIMNAIbHBIE YCIYyTH, IO
COOCTBEHHOU MHUIIUATHUBE;

3) mnpencraBieHUss JOKYMEHTOB W HWHQoOpMaruu, OTCYTCTBUEC U (WUJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABICHUS MYHUIIUIIAILHON yCIIyTH, JINOO B
MPEJOCTAaBICHUN MYHUIIUIIAIBHOMN YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOUIUX CIy4YaeB:

a) W3MEHEHHE TpeOOBAaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEJOCTAaBICHUSI MYHULMNAIBHON yCIYrd, IMOCJE€ TMEpPBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MPEIOCTABIICHUU MYHULIMTIAIBHON yCIIyTH;

0) HanmuuKe OMMOOK B 3asBJIEHUU O IPEJIOCTABIECHUNA MYHULIUITAIBHON YCIIYTH U
JIOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHUEME
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MyHULUIIAIbHON yCIIyTH, JINOO B
MPEJOCTAaBICHUY MYHMITUTIAJILHOW YCJIYTM M HE BKJIIOYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKyMEHTOB;

B) UCTEUYECHHUE CPOKA JICUCTBUS JOKYMEHTOB WM U3MEHEHUE HMHPOPMAILIMH TOCTIE
MEepPBOHAYAILHOTO  OTKa3a B  MpUEME JIOKYMEHTOB, HEOOXOJMMBIX ISt
NPEJOCTAaBICHUS ~ MYHUIUNAIBHOW  ycnyrd, Jub0 B MPEIOCTaBICHUU
MYHULIUTIATBHON yCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOJTBEPXKACHHOTO (akra (TMpHU3HAKOB)
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OIIMOOYHOI0 WJIM MPOTHUBOINPABHOIO ACHCTBUSA (0€31€MCTBUS) JOKHOCTHOTO JUIA
opraHa, MpeAOCTABISIIONIETO0  MYHHUIMOAIbHYIO  YCIYTy,  MYHHUUHUIAJIBHOTO
CIIyXaIiero, pabOTHUKA MHOTO(QYHKIHMOHAJIBHOTO IIEHTPA, MPU MEPBOHAYATHLHOM
OTKa3e B IPUEME IOKYyMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTABICHUS MyHULIMIIAIBHOM
yciyru, au00 B MPENOCTABICHUHM MYHUIUMNAIBHON YCIyTd, O Y€M B NHUCbMEHHOM
BUJE 32 IOJIMUCHIO PYKOBOJIMTENS OpraHa, IPEIOCTaBISIOIIEr0 MYHULUIIAIbHYIO
yCIIyTy, PYKOBOAMTENS MHOTOQYHKIMOHAJIBHOTO LEHTpa MpU MNEPBOHAYAIBHOM
OTKa3e B MPUEME IOKYyMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTABICHUS MyHHUIIUIATBbHOMI
YCIYI'HM, YBEIOMIISIETCS 3asBUTENIb, a TakK€ NPUHOCITCS M3BHHEHUS 3a
JOCTABJICHHbIE HEYA00CTBA.

2.6.6. Ilpu npengocTaBlieHMH MYHHUIMIAIBHOW YCIYTH B 3JEKTPOHHOU (opme ¢
ucnoiibzoBanuem PIII'Y 3anpenieHo:

- OTKa3blBaThb B MPUEME 3apoca U HMHBIX JOKYMEHTOB, HEOOXOIHUMBIX IS
MPEJAOCTABICHUS] MYHHULIMOAIbHOW  YCIYrM, a Takke B IPeIOoCTaBICHUU
MYHUIMTNIAJIBHON YCIyTH, Clly4ae €clid 3alpoc U JOKYMEHTBI, HEOOXOAUMBIE st
IPEIOCTABIECHUSI MyHULIUIIAIBHOMN yCIIyTH, ITOIaHbl B COOTBETCTBUU C UH(OpMaIeil
0 CpOKax M MOPsIIKE NPEJOCTABICHUS MyHUIIMIIAILHON YCIYTH, OIyOJIMKOBaHHOHN Ha
EIIT'Y, PII'Y;

- TpeboBaTh NPH OCYIIECTBICHUH 3allUCU HA MpueM B Yupexaenue win MOIL]
OT 3asIBUTEJIS COBEPILEHUS UHBIX NEHCTBUI, KpOME MPOXOKACHUS UACHTU(PUKALIUU U
ayTeHTU(UKAIlMM B COOTBETCTBUM C HOPMATUBHBIMM IPABOBBIMH  aKTaMH
Poccuiickoii ®enepanuu, yKa3zaHHs LEIW IpUEMA, a TaKXKe MPEJOCTABICHUS
CBEJICHUIN, HEOOXOAMMBIX [UIsl pacuyera JUIMTEIbHOCTH BPEMEHHOI'O HHTEpBAa,
KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH ISl IPUEMA.

- TpeOOBaThb OT 3asBUTENS MPEJCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHME 3asBUTEJIEM ILJIAThI 32 MPEIOCTABICHUE MyHUIIMTIAIBHON YCIYTH.

2.7. VcuepnibIBaroiuii nepeueHb OCHOBAHMI
JUTSl OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOTUMBIX
JUISL IPEIOCTABICHUSI MYHULIUIIAIbHON YCIIyTH

OcHoBaHueM [nJi1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUS  MYHHUIMIIAIBHOM  yCIYTH,  SBJISAETCS  OTKA3  3asBUTENSA
(mpencraBUTEN 3asBUTENS) TMPU JIMYHOM OOpaIIeHUH TPEIbSIBUTH JOKYMEHT,
YIOCTOBEPSIOIINN JIMYHOCTD.

2.8. NcuepnipiBaronuii nepeyeHb
OCHOBAaHUH JIs1 MPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHUIMTIATIBHON YCIYTH UK OTKa3a
B IIPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIyTH

OcHoBaHUS 151 TPUOCTAHOBIICHUS IPEAOCTABICHUS MYHUIIUIIAIBHOW YCITYTH.
OcHoBaHusi I OTKaza B NOPEAOCTABICHWM MYHUIMIAIBHOW  YCIIyTH
OTCYTCTBYIOT.
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2.9. Ilopsinok, pa3Mep U OCHOBAHUSA B3UMAHUS IOCYJaPCTBEHHON MONUIMHBI WIIN
VHOW IU1aThl, B3UMAEMOH 3a NPEIOCTABICHUE MYHULIUIIAIBHON YCIIYT U

[IpenocraBiieHre MyHULIMITAIBHON YCIIYTH OCYIIECTBIISIETCS OECIUIaTHO.

2.10. MakcuMaJIbHBINM CPOK OKHMJIAHUS B OUEPEIU
IIPU T10J1a4€e 3a1poca O NPEAOCTABICHUY MyHUIMTIIAIBHON
YCIIyTH Y IPU NOJIYyYEHUHN pe3yibTaTa
IIPEAOCTABICHNS] MyHULIUIIAIBHON YCIIyT'1

MakcuManbHBIl  CPOK OXHUJAHUA B O4YEpeAu IIpU I[OJade 3ampoca o
IIPEJOCTAaBICHUY MYHHIMIAJIBHOW YCIYIrM M IIpM IHOJYYEHHUH pPE3ysbTara
MYHHLIMIIAJIBHOM yCIIYyTH HE TOJKEH IPEBBIIATE 15 MUHYT.

2.11. Cpoxk peructpauuu 3anpoca 3asiBUTENS
O IPEAOCTABJICHUHA MYHULIMITAIIBHON YCIYTH

Peructpauus 3amnpoca 3asiBUTENS O MPEIOCTABICHUU MYHULMNAIBHOW YCIYTH
OCYIIECTBIISIETCS B JIEHb NTOCTYIUIEHUS 3anpoca B Yupexaenue i MOL.

2.12. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX
MPEOCTABISECTCS MyHULIUNIAIbHAS yCIyTa

2.12.1. Ilpuem 3asgBHUTENEH OCYIIECTBISAETCS B CIEIMAIBHO O00OPYA0BAaHHBIX IS
ATUX 1N MOMEIEHUSX, KOTOPbIE OCHAIAIOTCS MH()OPMALMOHHBIMU Ta0IHMYKaMU
(BBIBECKaMHM) U JOJIKHBI COOTBETCTBOBATh KOM(MOPTHBIM /IS 3aIBUTENIEH YCIOBUSIM.

[Tomemenns, B KOTOPBIX MPEIOCTABIACTCS MYHULMINAIbHAS YCIyra, JOJIKHBI
ObITh 00OpYAOBaHbl ABTOMATHUYECKON MOXKAPHOM CUTHAIM3alUEed M CpelcTBaMU
MOKApPOTYILLICHUS, CHCTEMOM OIOBEIIEHUS O BO3HUKHOBEHHWHM YPE3BBIYAWHOU
CUTYyalUH.

B 3maHum, rie opraHusyercs MpueM 3asBUTENEH, MPEayCMaTpPUBAIOTCS MeECTa
0OIIeCTBEHHOT'O TI0JIb30BaHMS (TyaJIeThl).

2.12.2. Mecrta oxujaHus M MecCTa IJs TpUEeMa 3alpoCoB 3asgBUTEIEH O
NPEIOCTABICHUN MYHHUIIMIAIBbHON YCIYTH JOJKHBI ObITh OOOpPYAOBAaHBI CTYJIbSIMHU
(KpecenbHBIMH  CEKLMSIMU, CKaMbsiMH), a TakKXke CToJlaMu (CTOMKaMH) ¢C
KAHLEJIAPCKUMU TPUHAIEKHOCTIMU JUISl OCYIIECTBICHHUS HEOOXOAUMBIX 3aIHCEH.

2.123. Mecra gia  uvHQOPMHUpPOBAaHUS  3asdBUTENEH  00OpYIyIOTCS
MH()OPMALIMOHHBIMU CTEHJAMH, Ha KOTOPBIX Pa3MELIAeTCsl BU3yallbHasi U TEKCTOBAas
uH(popManus.

2.12.4. Tlomemenusi, npeaHa3HAYCHHBIE I TPEAOCTABICHUS] MYHUIANIATbHON
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YCIyTH, JTOJKHBI YIOBIIETBOPSIThH TpeOOBaAHUSIM 00 obOecrieyeHu U
OecCnpensaTCTBEHHOr0 J0CTyIa UHBAIUIAOB K 00OBEKTaM COIIMAIbHOMN, MHKEHEPHOU U
TPAHCIIOPTHOM HWH(DPACTPYKTYp U K TMPEAOCTABISIEMbIM B HHUX YCIyram B
COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon Penepann 0 COLUAIBHON 3aIIUTE
WHBAJIHJIOB.

2.12.5. B nemsx obecneyeHUs] IOCTYIMHOCTH MYHUIMIAIBHON YCIyTH s
WHBAJIMIOB JOJKHBI OBITH 00ECIIEUEHEL:

- YCJIOBHSI OECIPENSITCTBEHHOTO JIOCTYMa K 00BEKTY (3aHHIO, TIOMEIICHHIO), B
KOTOPOM TPEAOCTABIISIETCS YCIYyTa, a TaKXKe JJIsi OCCTPETSITCTBEHHOTO TTOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMU CBSI3U U UH(POPMAIIUH;

- BO3MOYKHOCTh CaMOCTOSITEILHOTO MEPEABUKEHHUS 110 TEPPUTOPUH, HA KOTOPOU
PacIoIoKeHbl OOBEKTHI (3/1aHMsI, TOMEIIEHHUS ), B KOTOPBIX MPEIOCTABISETCS YCIyTa,
a TakkKe BXoJa B Takhe€ OOBEKThl M BBIXOJA W3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO M BBICAJIKA U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISICKU;

- COMPOBOXJICHHUE HWHBAJIUIOB, UMEIOIIUX CTOMKHE pPacCTpoucTBa (yHKIIUU
3pEHUS U CAMOCTOATENIBHOTO NIEPEABUKECHUS;

- HaJUIekalee pasMelnieHue oO0oOpyJoBaHUS W HocuTened uHopMaIu,
HEOOXOJAMMBIX I OOecredYeHus OeCHpEensITCTBEHHOTO JOCTyla WHBAIUIOB K
oOBeKTaM (37aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEIOCTABISIETCS yClIyra, U K
yCJIyram C y4€TOM OIpaHUYEHUN UX KU3HEAEATEIIbHOCTH;

- nyOnupoBaHWe HEOOXOJAMMOW Ui WHBAJIUAOB 3BYKOBOW U 3pUTEITHLHOUN
uHbOpMalUY, a TakXKe HAAMHCEH, 3HAKOB M HMHOW TEKCTOBOM U TpaduyecKoil
nH(pOpMaIuy 3HaKaMU, BBITIOJTHEHHBIMU pelibepHO-TOUCUHBIM HIpudTOM bpaiins;

- JIOMYCK CypJIoNepeBOIYMKa U TU(DIOCYPAOTIEPEBOTUNKA;

- JIONYCK Ha OOBEKThI (3[aHusA, MOMEIICHHS), B KOTOPBIX IMPEIOCTABISETCS
yciayra, coOaku-poOBOJAHUKA TIPU HAJIWYMU JIOKYMEHTA, IOJTBEPKIAIOIIETO €¢
crienuaibHoe OO0ydYeHue W BblJaBaeMoro 1o ¢opmMe U B TMOPSIKE, KOTOpHIE
onpenenstorcs QpeaepaabHbIM OpraHOM UCTIOJHUTEIBLHOM BIACTH, OCYIIECTBIISIIOIIUM
GyHKIMH TI0 BEIPAaOOTKE M peasiu3allii roCyJapCTBEHHON MOJIUTUKA U HOPMATHUBHO-
IPABOBOMY PETyJIUPOBAHUIO B cPepe COIMATBLHOM 3alIUThl HACEIICHNUS,

- OKa3aHHe WHBAIMAM ITOMOIIIHM B MPEO0JIEHUN 6aphEepOB, MEIIAIOIIUX MOTYUYEHUTIO
MMM YCITyTH HapaBHE C IPYTUMU JIULAMH.

2.13. IToka3arenu JOCTYyIHOCTH U Ka4eCTBa
MYHHUIIUTIATBEHON YCIYTH

2.13.1. IToka3zaTenu 1OCTYMHOCTHA U Ka4€CTBA MyHULIMIIAIBHON YCIYTH:

1) moctynHOCTh MH(pOPMAIMU O TOPSIAKE MPEAOCTaBICHUS MYHUIIUTAIBLHON
yCIIYTH;

2) BO3MOXHOCTb TOJy4eHUsI HUH}OpMaMU O XOJe TNPEeIOoCTaBICHUS
MYHUIIUTIAJTBHON YCIyrd, B TOM YHCIE€ C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIUOHHBIX TEXHOJIOTU;

3) BO3MOXKHOCTb TOJYyYE€HHS] MyHUIUINAIbLHON yciayru B M®Il, B Tom uucie
MOCPEACTBOM 3aIpoca O MPEJAOCTABICHUN HECKOIBKUX YCIYT (J1ajiee — KOMIUIEKCHBIN
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3amnpoc);

4) KOJUYECTBO B3aWMOJICUCTBUM 3asABUTENSI C JOJPKHOCTHBIMHU JIUIIAMH TPU
MPE0CTaBICHUN MYHUIIUITAIBHOW YCIIyTH — He Ooiee 2;

5) IpOIOIKUTENLHOCTh B3aUMOJICHCTBHSI 3asBUTENS C JODKHOCTHBIMU JIUIIAMU
Ipu nojaye 3amnpoca — He 6osee 40 MUHYT, U MOJIYYEHUU pe3yJibTaTta — HE Ooee
15 munyT;

6) coOIt0/IeHNEe CPOKOB MPEAOCTABICHHS MYHHUITUTIATHHON YCIYTH;

7) IOCTOBEPHOCTH TMPEIOCTABISEMON 3asABUTEISIM HHPOPMAIMH O TOPSJIKE
MPEIOCTABICHUS] MYHHUIIUTIAITBHON YCIYTH, O XOJI€ MPEIOCTABICHUS MyHHUITUTIATLHON
YCIIyTH;

8) oTcyTcTBHME OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asIBUTENIEN HA pElICHUs U
(wnu) neiictBust  (Oe3nedicTBUE) YUpEXKACHUS, MYHUIIUNAIBHBIX —CIYXKAIHX,
Pa0OTHUKOB YUPEKICHUS NP MPETOCTABICHUN MyHUIIUTIAIBHON yCIIyTH.

9) BO3MOXHOCTb  TMOJIYYEHUS  MYHUUUNAIBHOM  yCIyru B  JHOOOM
TEPPUTOPUATHHOM nojApa3eieHuu MO®I] o BBIOOPY 3asIBUTEIIS
(3KCTEppUTOPHUATBHBIN TPUHIIN).

2.13.2. ]JleiicTBUs, KOTOpBIE 3adBUTENIb BOPABE COBEPIIUTH B DAJIECKTPOHHOMU
dbopme npu MOTyYEHUN MYHUITUTIATBLHON YCITyTH:

1) monmyuenue MHpOpPMALIUKU O TIOPSIKE U CPOKaX MPEJOCTABICHUS YCIYTH, C
ucnoab3oBanuem EIIT'Y, PIITY;

2) 3anuch Ha TMPUEM B Oprad Ui MOJA4M 3ampoca O MPEJOCTaBICHUU
MYHHLIMIIAIBHOM yciyru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3assuteneM Ha PIIT'Y;

4) monydeHue pe3yibTaTa MPEeAOCTaBICHUS MYHMIUIIAIBLHOU yCIyru B (opme
AIIEKTPOHHOTO IOKYMEHTA;

5) olleHKa JOCTYMMHOCTH U KauyeCTBa MYHMITUTIAILHON YCIIyTH;6) HaMpaBjieHUE B
ANEKTPOHHOM opMe KaloObl HA pellleHHs U JAehcTBUs (0e3aeiicTBrE) YupexKaeHus,
MPEJAOCTABIAIONIETO MYHUIIUTIATIBHYIO YCIYTY, TOJDKHOCTHOTO JUIA YUpEKIeHUsS B
XO0/JI€ TIPEAO0CTABIICHUS] YCIYTH.

2.14. Vabie TpeOOBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEA0CTABICHUS
MyHULUNAIBHOU yciryrd B MOLL, no skcrepputopraibHOMY NPUHLIUITY U
O0COOEHHOCTH TPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH B DJIEKTPOHHOU (hopme

2.14.1. IlpenocraBnenne MyHuIumnaabHou yciayru B M®ILL ocymecTBusercs, B
TOM YHCJIE TOCPEACTBOM KOMILUIEKCHOTO 3alpoca, B COOTBETCTBUHU C COIVIALIEHUEM O
B3aMMOJICHCTBUHY, 3aKJIIOYEHHBIM MEXIy aaMUHUCTpauued ropoxa HOxHo-
Caxanmnuacka 1 M®II, c MOMEHTA BCTYIUIEHUS B CHIIy YKa3aHHOT'O COTJIAIIEHUS.

2.14.2. llpenpocraBieHne MYHUUMIIAIBHOW YCIYI'M IO 3KCTEPPUTOPUATIBHOMY
npuHOMIY (B JIOOOM TeppuTOopuaibHOM moapasfeneHun MOL[ Ha Tepputopuun
CaxanuHCKOM 005aCTH 1O BBIOOPY 3asBUTENS1) OCYLIECTBIISETCA B Cllydae, €CIH
COIJIAIICHHEM O B3aMMOJECHCTBHH, 3aKIIFOYEHHBIM MEXAY aJIMUHUCTpALMEN ropojaa
IOxHo-Caxanuacka u MO®PII, npenycMoTpeHa BO3MOXKHOCTh  HalpaBJICHUS
JIOKYMEHTOB B 3JIEGKTPOHHOM (hopMare.
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2.14.3. IlpenocrtaBieHHE MYHHULMNAIBHON YCIYyTH OCYUIECTBIATHCS B
ANEKTPOHHOM opme uyepe3 «JIuuHblE KaOWHET» 3asBUTENs (MPEICTaBUTENS
sasBurens) Ha PIIIY ¢ ucnonbp3oBaHueM €IMHOW CHUCTeMbl HACHTU(DUKALMU U
ayTeHTU(PUKALIIH.

Jnsi moamucaHus 3asBICHUSA, YKa3aHHOTO B MyHKTe 2.6.1 mopapasnena 2.6
paszenia 2 HACTOSIIEr0 aJIMHUHUCTPATUBHOTO PErIaMEHTa, HUCHOJIb3YETCS IMPOCTast
ANEKTPOHHAS MOJIHKCH.

[Ipu npengoctaBiaeHun 3asiBieHUs (YBEAOMIICHUS) IPEACTABUTEIIEM 3asBUTENS B
(dbopMe FIEKTPOHHOTO JTOKYMEHTAa K TAKOMY 3asBIICHHUIO MPUIATACTCS HAJICKAIIM
oOpazoM oQopMiieHHas JOBEPEHHOCTb B (OpME BJIEKTPOHHOIO JOKYMEHTA,
MOJANMUCAHHOTO  JIMIIOM,  BbIAABIIMM  (MOJMUCABIIMM)  JOBEPEHHOCThb, C
UCIIOJIb30BAHUEM YCWJIEHHOW KBaJIU(UUMUPOBAHHON 53JIEKTPOHHON mnoanucu (B
cilydae, eciiv MpeICTaBUTENb 3asIBUTENS IEUCTBYET HA OCHOBAHUH JOBEPEHHOCTH).

WNHble TOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.6.1, 2.6.2. noapaznena 2.6 pa3aena
2 HACTOSIIEro aJIMUHUCTPATUBHOIO perjaMeHTa, W IMpeJcTaBisieMbie B (dopMme
AIEKTPOHHBIX JOKYMEHTOB, JOJKHBI COOTBETCTBOBATh TpeOOBAHUSM,
YCTAHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu, U MOANUCHIBATHCS
YCUJICHHOM KBaJU(UIIMPOBAHHON AJIEKTPOHHOW MOAMKCHIO YIOJIHOMOYEHHBIX Ha TO
JUL, CTOPOH JOrOBOpAa WM OIPEICICHHBbIX 3aKOHOAATENbCTBOM Poccuiickon
denepannu TOKHOCTHBIX JIMIT B YCTAHOBIIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu ciryyasx.

MHble NOKyMEHTHI, yKa3aHHbIE B IyHKTax 2.6.1, 2.6.2. noxgpasnena 2.6 pasznena
2 HacTOSINIEro aJIMUHUCTPATUBHOIO perjiaMeHTa, W IMpeJcTaBisieMbie B (dopMme
AJEKTPOHHBIX 00pa30B JOKYMEHTOB, JOJKHBI OBbITh MOJNKHCAHbl YCUJIEHHOU
KBATU(UIIUPOBAHHONW  DJIEKTPOHHOM TOAMHUCHIO  JIMI[, TMOJINUCABIIMX TaKUE
JOKYMEHThl Ha OyMaXHOM HOCHUTENe, WM JIMI, KOTOpPhle B COOTBETCTBUH C
HOPMAaTHUBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit ®denepanuul yHnoJHOMOYCHBI
3aBEPSITh KOMUU TaKUX JOKYMEHTOB B (hOpMeE TOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

DONeKTpOHHBIE  JOKYMEHTbI M JJIGKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenocrapisieMble depe3 "JInunbiii kabuner" Ha PII'Y MOJMKHBI COOTBETCTBOBATH
CIICAYIOITUM TPEOOBAHMSIM:

1) pasmep omHoro aina, COAEPKAMIEro JICKTPOHHBIA JOKYMEHT WIIA
AJIEKTPOHHBIA 00pa3 JOKYMEHTa, HE JOJDKEH mpeBbimarh 10 M6. MakcuManbHbIN
o0Bem Bcex (aiinos - 50 MO;

2) pomyckaeTcsl MpeloCTaBisITh (aiibsl crneayromux ¢gopmatos: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IIpenocraBienue daitioB, UMerOMUX
(dhopMathl, OTIMYHBIE OT YKAa3aHHBIX, HE JOITYCKAETCs;

3) nokymeHThl B popmare Adobe PDF nomkHBI ObITh OTCKAaHUPOBAHBI B UEPHO-
oemom OO cepoM ILBeTe, 00eCHeuMBaIOIIEM COXPAHEHHE BCEX AyTEHTHUYHBIX
NPU3HAKOB MOJIMHHOCTH (KadyecTBO - He MeHee 200 Toyek Ha AONWM), a UMEHHO:
rpaduyecKkoil MoAMUCH Julla, IeYaTH, YIII0BOro MTamina OJiaHka (€Ciau mpruemMiIeMo),
a TAK)KE€ PEKBU3UTOB JIOKYMEHTA;

4) KaXIbpll OTAETBHBIN JOKYMEHT JOJDKEH OBITh 3arpy’keH B CHCTEMY I0JIayu
JOKYyMEHTOB B BuUAe oTaenbHoro daina. KomuyectBo ¢aiinoB  10DKHO



16

COOTBETCTBOBAaTh KOJUYECTBY JTOKYMEHTOB, a HauMeHOBaHUE (HaNJIOB JOJIKHO
MO3BOJIATh UACHTU(UIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B TOKYMEHTE;
5) (aiinel He TOJKHBI COJIEpkKATh BUPYCOB U BPEIOHOCHBIX MTPOTPaMM.

Paszen 3. COCTAB, TOCJIEJOBATEJLHOCTL M CPOKU BBITIOJITHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEMCTBUIT), TPEBOBAHNS K
MOPS/IKY UX BBIMOJHEHMS, B TOM YUCJIE OCOBEHHOCTU
BBLIMIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEMCTBUI) B
DJIIEKTPOHHOM ®OPME, A TAK)XE OCOBEHHOCTH BBITIOJTHEHU ST
AJIMAHUCTPATUBHBIX MTPOLEJYP (IEMCTBUIT) B M®I]

3.1. UcuepnpiBarominii nepedyeHb aIMUHUCTPATUBHBIX TPOLELYD

[IpengocraBiieHrne MyHULMIAIBHON YCIyrd BKIOYaeT B celd  cieayrolue
aIMHUHUCTPATUBHBIE IIPOLETYPHI:

- IIpUeM 3asBICHUA O IIPEJOCTAaBIICHUHM MYHULUIAIBHOW YyCIYyId |
[IPUJIAracMbIX K HEMY JTOKYMEHTOB;

- (¢opMUpOBaHME U HANpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpIaHbI
(opranuzanuu), B pacHopsHDKEHHM KOTOPBIX HaXOAATCS JOKYMEHTBI M CBEICHUS,
HEOOXOUMBIE JUIsl TPEAOCTaBICHHUS MyHULIUIIATbHON YCIIYTH;

- TOJArOTOBKAa YBEIOMJIEHMS 00 OTCYTCTBMM CBeleHHd B EauHOM
rOCyJapCTBEHHOM pPEECTpEe HEIBWIKUMOCTU O 3apETUCTPUPOBAHHBIX IpaBax Ha
CaJOBBIM JIOM MU KUJIOU JIOM;

- paccMOTpEHHUE 3asBJIICHUS O MPEIOCTABICHUM MYHHUIMNAIBHOW YCIYyTH M
[IpUJIAraeMbIX K HEMY JOKYMEHTOB, IIOATIOTOBKA pe3yiabTara IIPEAOCTaBICHUS
MYHULHUNAIbHON YCIIYTH;

- HampasieHue (Bbaada) yBenomsieHusi o0 orcyrctBuum B EI'PH cBenenwmii o
3apETUCTPUPOBAHHBIX IPaBax Ha CaJOBBIA [IOM WM JKUAIOH JOM, pe3yibTara
IIPEJOCTABICHNS MyHULUIIAIBHON YCIIyTH.

3.2. IIpueM 3asBIIeHUS O IPEAOCTABIEHUN MYHHIUIIAILHON YCIYTH
Y [IPWIAraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHueM /i1 Hayajla AAMUHUCTPATUBHON MPOLEAYpHI SBISETCS
MIOCTYIUIEHUE 3asBJICHUS U JOKYMEHTOB, YCTaHOBJEHHBIX IyHKTamMu 2.6.1 m 2.6.2
nojapaszaena 2.6 pasaena 2 HaCTOSIEr0 AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. J1OIDKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHHUE
aJIMUHUCTPATUBHON TMpPOUEAYpbI, SBISETCS CHEUUATUCT OTIeNa  KWJIMIIHBIX
nporpamMm YUpexkJeHus, OTBETCTBEHHbI 3a MpUEM 3asiBICHUS U JOKYMEHTOB s
MPEJOCTABIICHUS MYHHUIIMIAIBHOW YCIyru (Janee - ChelualucT, OTBETCTBEHHBIN 3a
MIpUEM JOKYMEHTOB).

Crenmanuct, OTBETCTBEHHBIM 3a IPUEM  JIOKYMEHTOB, OCYILECTBISET
CJIEIyIOIIME aJMUHUCTPATUBHBIE IEUCTBU:

1) npu nuuHOM OOpanieHuu 3asaBUTENS (MIPEACTABUTENS 3asIBUTEIISI) MPOBEPSIET
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HaJIM4Khe JOKYMEHTa, YJIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS (MpPEICTaBUTENS
3asIBUTEIISN);

2) npu HaJIMYMK OCHOBAHUS JUIsl OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX
IUIsl IPEAOCTABIECHNUS] MYHULIMNAIBHON YCIYTH, YCTAHOBJIEHHOTO MoAapasziaeiaom 2.7
paszenia 2 HacTOSLIEro agMUHHUCTPATUBHOTO PEIVIAMEHTA OTKAa3bIBAET B IPHUEME C
pa3bACHEHHEM IPUYNH;

3) mpu OTCYTCTBHUM OCHOBaHHsA JUIi OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOJUMBIX Uil MpPEeNOCTaBICHUS MYHHUIUNAIBHON YCIYTH, YCTaHOBJIEHHOTO
nojapasjaesoMm 2.7 pasgena 2  HACTOSALIErO0 aJMHHUCTPATHBHOIO PErJIAMEHTA,
OCYLIECTBJISIET MPOBEPKY NPEACTABICHHOIO 3asBJICHUS W JIOKYMEHTOB, CBEpSET
KOIUM TMPEACTABICHHBIX JOKYMEHTOB € MX OpHUIrMHajJaMu (IpU HaJIU4HH),
PETUCTPUPYET 3aIPOC;

4) npu JIUYHOM OOpAalIEHWH BBIJAET 3ASBUTENI0 WIM €ro MpeACTaBUTENIO
pPacHuUCKy B MOJTYYEHUU TOKYMEHTOB C YKAa3aHUEM UX MEPEYHs U JaThl OTYUYEHUS;

5) npu MNOCTYIJIEHUM 3asiBJEHUS W JIOKYMEHTOB IOCPEJACTBOM IOYTOBOTO
OTHPABJIEHUS HAIPABIIAET PACIUCKY B MX MOJIYYEHHUH IO YKAa3aHHOMY B 3asiBIICHUU
OYTOBOMY aJIPECY;

6) IpH TOCTYIUIEHWU 3asBICHUS M JIOKYMEHTOB B (HOpME 3JIEKTPOHHBIX
JOKYMEHTOB, 0OeCreunBaeT HalpaBiCHHE 3asBUTENIO (MPEACTABUTEIIO 3asiBUTEIIS)
co001IeHUsI 00 WX MOJYYEHUHU C YKa3aHUEM BXOJSIIEro perucTpalioOHHOr0 HOMeEpa,
JaThl TMOJIyYeHHUS B JIMUHBIM KaOWHET 3asBUTENs (NPEICTaBUTENs 3asBUTENS) Ha
PIII'Y B ciy4yae mpencraBieHusl 3asBJICHUS U JOKYMEHTOB COOTBETCTBEHHO 4Yepe3
PIITY;

7) nepenaeT 3asBJICHUE U JOKYMEHTHI:

- TIpU TIPEJCTABJICHUU 3asBUTENIEM (TIPEICTaBUTENIEM 3asiBUTENS) JOKYMEHTA,
MIPEAYCMOTPEHHOTO MOANYHKTOM 1 mnyHkra 2.6.1 mnonpasmenma 2.6 pasmena 2
HACTOSIIIIETO aJIMUHUCTPATUBHOTO perjiaMeHTa, 60 JIOKYMEHTA,
NpPEIyCMOTPEHHOrO TyHKTOM 2.6.2 mopapasaena 2.6 pazgena 2 HACTOSIIETO
aIMUHHCTPATUBHOIO PETJIAMEHTa, - JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
pPacCMOTpEHME 3asBICHUS O NPEJOCTABICHUM MYHMIMNAIBHOW yCIyI'M U
IIPUWJIAraeMbIX K HEMY JIOKYMEHTOB, ITIOATOTOBKY PE3yJIbTATA;

- [IpY HENPEICTABICHUH 3asiBUTENIEM (MPEICTABUTENEM 3asIBUTENS) JOKYMEHTA,
MPEyCMOTPEHHOTO MNOANYHKTOM 1 mnyHkra 2.6.1 mnonpasmena 2.6 pasnena 2
HACTOSIIETO aJIMUHUCTPATUBHOTO perjlaMeHTa, 1100 JOKYMEHTA,
IIPEAYCMOTPEHHOIO IYHKTOM 2.6.2 moapaszgena 2.6 paszmena 2 HACTOSLIETO
aIMUHUCTPATUBHOTO PErJIaMEHTa, - JOJUKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asgBineHHUs O MPEAOCTABICHHUM MYHULUNAIBHOM YCIyIM U
NpUJIaraéMbIX K HEMY JIOKYMEHTOB OCYIIECTBIISIETCS B JIEHb UX TOCTYIUICHUS B
YupexaeHue.

3.2.4. KpurepueMm  NOpuHATHS  pEUICHUST B paMKax  HacTOsIIEH
aJIMMHHUCTPATUBHON MpOLETypbl SBISIETCS HadUuue MO0 OTCYTCTBHE OCHOBAHHM
IUISL OTKa3a B IPUEME.

3.2.5. Pe3ynbTaTtoM BBINOJHEHUS AJAMUHHUCTPATUBHOW MPOLENYPHI SIBISAETCS
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MIPUEM U PETUCTPAIUs 3asBICHUS U MPHIIaraeMbIX JTOKYMEHTOB.

3.2.6. Cnocobom ¢Qukcanuu pe3yiabTaTa BBITIOTHEHUSI aJIMUHUCTPATUBHOMN
MpOILIeAyphl  SBIIICTCS Bblgada (HampaBlieHHWE) 3asBUTCIIO  (MPEACTABUTEIIO
3asBUTEIISI) PACTIMCKH (COOOIIEHHUS) O TTOJTYUYCHUH JOKYMEHTOB.

3.3. ®opMupOBaHUE U HATPABJIECHUE MEKBEIOMCTBEHHBIX 3alIPOCOB
B OpraHbl (OpraHu3aluu), B paclopsixKEHUH KOTOPBIX HAXOAATCS TOKYMEHTHI U
CBEJICHU s, HEOOXOAMMBIE JIJIsl TPEAOCTABICHNUS MYHUIIUTIAIIBHON YCITYTH

3.3.1. OcHoBaHueM /i1 Hayajla AAMUHUCTPATUBHON MPOLEAYpHI SIBISETCS
MOCTYIUICHUE 3asiBJIEHUS O MPEJOCTABICHUN MyHUIUIIAIBHON YCIYyTU U JOKYMEHTOB.

3.3.2. J1OIDKHOCTHBIM JIUIOM, OTBETCTBEHHBIM 3a  BBINOJHECHHE
aJIMUHUCTPATUBHON MPOLEAYpHI, SBISETCS CHEHUATUCT OTHENA KUIUIIHBIX
nporpamMMm YUpekJIeHHs, OTBETCTBEHHBIM 3a HalpaBleHUE MEXBEIOMCTBEHHBIX
3apoOCoB.

3.3.3. Cneunanucr, OTBETCTBEHHBIH 3a HAIPABICHUE MEKBEIOMCTBEHHBIX
3alpOCOB, OCYUIECTBIIAET CIECAYIOIINE aIMUHUCTPATUBHBIE JEHCTBUS:

1) dbopmupyer u HampapisieT MEKBEIOMCTBEHHBIN 3alPOC B LEISAX MOTYyYCHUS
BBITTUCKH 00 OCHOBHBIX XapaKTEPUCTUKAX U 3apPETUCTPUPOBAHHBIX MPaBax HA OOBEKT
HEJBWKUMOCTH W3 EJIWHOrO rocylapCTBEHHOIO peecTpa HEABMKUMOCTH - B
denepanbHyIO CIy)KO0y rOCy1apCTBEHHON PETHCTpallid, KajaacTpa u Kaprorpaduu;

2) B ciydae moctyruieHus uHpopmanuu o6 orcyrctBuu ceaenuid B EI'PH o
3apErUCTPUPOBAHHBIX IpaBaxX Ha CaJOBbII JIOM WIH JKWIOH J0M (eciau
IIPABOYCTAHABJIMBAIONINN JOKYMEHT, NPEAYCMOTPEHHBIM NOAIMYHKTOM | mIyHKTa
2.6.1 nmogpasznena 2.6 pazaena 2 HACTOSIIETO aAMUHUCTPATUBHOTO PErJIaMEHTa, WU
HOTapUaJIbHO 3aBEPEHHAsl KOMHUS TaKOro JOKyMEHTa He ObUIM MpPEeICTaBIEHBbI K
3asBJICHUIO) — Mepe/laeT Takylo HHGPOPMAIUIO CIENHAIMCTY, OTBETCTBEHHOMY 3a
MOJATOTOBKY  YBEIOMIICHUS 00 OTCYTCTBUU CBeIeHUN B EI'PH 0
3apErUCTPUPOBAHHBIX MPABAX HA CAJOBBIM JOM WM KUJIOW J10M;

3) B ciyuae moctyruieHusi uHdopmaimu 06 orcyrctBuu cBeieHuit B EI'PH o
3apETUCTPUPOBAHHBIX IMpaBaX HAa CaJOBBIA JOM WIM JKWIOW J0oM (eciH
MPAaBOYCTAHABIUBAIONINN JOKYMEHT, MPEAyCMOTPEHHBI NOAMYHKTOM | mMmyHKTa
2.6.1 moapazzgena 2.6 pazzaena 2 HACTOSUIETO0 aIMUHUCTPATUBHOTO pErjaMeHTa, Uiln
HOTapUAJIbHO 3aBEPEHHAs] KOMHUS TAaKOro JOKYMEHTa He ObUIM MpPEICTaBIEHBI K
3asBJICHUIO) — MEpEeAaeT 3asBJICHUE O MPEJOCTaBICHUU MYHULUIAIBHON YCIyru u
NpUIaraéMble K HEMY JOKYMEHTbl JOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
pacCMOTpEHHME 3asBICHUS O TNPEJOCTABICHUM MYHHMIMNAIBHOW YCIyIH U
MPUIAra€MbIX K HEMY JIOKYMEHTOB, ITOATOTOBKY PE3yJIbTaTa.

3.3.4. MexBenOMCTBEHHBI 3ampoc OQOpMIISIETCI B COOTBETCTBUU C
tpeboBanusiMu O3 Ne 210-D3.

HamnpaBienue MeXBEAOMCTBEHHOTO 3alpoca M HalpaBlI€HHE OTBETa Ha
MEKBEJOMCTBEHHBIM 3alpoc JOMYCKAIOTCA TOJIBKO B MLEJSIX, CBSI3aHHBIX C
MPEJOCTAaBICHUEM MYHULIMIAIBHOMN YCIIyTH.

MexBe1OMCTBEHHBIE 3alIPOCHl POPMUPYIOTCA U HAIIPABIISIIOTCS B AJIEKTPOHHOU
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dbopMe C HCIOIB30BAHUEM EAMHOW CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS W TOAKIIOYAEMBIX K  HEH  pPETHOHAIBHBIX  CHUCTEM
MEXBEJOMCTBEHHOT'O JICKTPOHHOTO B3aumojaeicTeus (1anee — CMOB).

B  cnydae ~ HEBO3MOXXHOCTH  OCYIIECTBJICHHS  MEXBEJOMCTBEHHOI'O
MH(GOPMAIMOHHOTO B3aUMOJIEHCTBUS ¢ ucrnoyib3oBaHueM CMDOB B aiekTpoHHOMN
dbopme momycKaeTcs HampaBlICHHE MEKBEIOMCTBEHHOTO 3alpoca W HalpaBJICHHUE
OTBETa Ha MEXBEJIOMCTBEHHBIH 3aMpoc B OyMaKHOM BUJIE.

dopmupoBaHue u HarpaBJIeHUE MEXBEIOMCTBEHHBIX 3ampocoB
OCYIIECTBIISIETCS HE MO3/1Hee 3 pabodmnx THEH, CASAYIOMNX 32 MPUEMOM 3asiBICHUS O
MPEIOCTABICHUH MYHUIIMITAIGHON yCIIYTH ¥ MPUJIATaéMbIX K HEMY JJOKYMEHTOB.

Cpox TOATOTOBKM W HANpaBJICHUS OTBETAa HA MEKBEJIOMCTBEHHBIM 3alpoc HE
MOXXET TPEBBINIATh 5 pabouyux AHEH CO AHSA TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3armpoca B COOTBETCTBYIOIINI opraH (OpTaHU3aIHIo).

3.3.5. Kpurepuem  nOpuHATHS  pEUICHUST B  paMKax  HacCTOSIIEH
aIMUHUCTPATUBHON  TPOICAYPHl  SABISCTCS HE TMPEACTABICHUE 3asABUTEICM
(mpeacTaBUTENIeM  3asBUTENSA) JOKYMEHTOB (CBEJEHUM) HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH, KOTOpPbIE 3asBUTENb (MPEIACTaBUTEIh
3asiBUTEIIS) BIIPABE MIPEJICTABUTH CAMOCTOSTEIBHO.

3.3.6. Pe3ynbTaTtoM BBINOJHEHUS AAMUHHUCTPATUBHOW MPOLENYPHI SIBIAETCS
MOJIydeHUE OTBETOB HA MEXBEJOMCTBEHHBIE 3alpOChl WA YBEIOMJICHHH 00
OTCYTCTBUH 3alpainBacMoi HHGOPMAIIHH.

3.3.7. Cnocobom (ukcanuu pe3yiabTaTa BBIIOJHECHHUS aJMUHUCTPATUBHOMN
MIPOIIEAYPHI SBISICTCS PETUCTPAITUS 3aPOCOB.

3.4. [logroroBka yBenomieHnus oo orcyrctBum cBenennii B EI'PH o
3apEeTUCTPUPOBAHHBIX MPaBax Ha CaJOBBIN JOM WM KHJIOHU JI0M

3.4.1. OcHoBaHMEM [Ji1 Hadajla AAMUHUCTPATUBHOW MPOLEAYPHI SIBIACTCSA
noctyrmieHue  uHpopmanmu o6  orcyrctBum B EI'PH  cBemenmit o
3apErUCTPUPOBAHHBIX  IpaBaX Ha CaJOBbI JIOM WM JKWIOM JIOM Ha
MEXBEJOMCTBEHHBIN 3aITpOC.

3.4.2. JIOM’)KHOCTHBIMH JTUIIAMH, OTBETCTBEHHBIMU 32 MOJATOTOBKY YBEIOMJICHHS
00 orcyrctBum cBenennii B EI'PH o 3apeructpupoBaHHBIX MpaBax Ha CaJOBBINA JOM
WJIU KUJIOU JI0M, SIBJISIFOTCSI:

1) cnenuanuct oTAeNa KWIMIIHBIX IPOrpaMM YUpexJAeHUs B JIOHKHOCTHBIE
00SI3aHHOCTH KOTOPOTO BXOJIUT BBIMOJHEHUE HACTOAIICH aAMUHHUCTPATUBHOU
MpOIEAYyphl B COOTBETCTBUHM C JOJDKHOCTHOM WMHCTPYKIMEH (fanee — CHelHalIucCT,
OTBETCTBEHHBIH 3a MOJITOTOBKY YBEIOMJICHHUS );

2) pyKOBOJUTENb YUPEKICHUS (J1aee - pyKOBOJIUTEb ).

3.4.3. Cneunanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY YBEAOMIICHUS, BBIIOJIHSIET
CIEeAYIOUIME aAMUHUCTPATUBHbBIC IEUCTBUA:

1) moaroToBKy mpoekTa yBemomieHusi o0 orcyrctBum cBeieHuit B EI'PH o
3apErUCTPUPOBAHHBIX MPABAX HA CAJOBBIM JOM WU KUJIOU 10M;

2) mepemaeT MPOEKT yBeAoMJieHHs 00 otcyrctBuu cBeieHuit B EI'PH o
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3apEruCTPUPOBAHHBIX MTpaBax Ha CaJAOBBIM JOM WM KUJION JIOM PYKOBOJUTEIIO JJIs
paccMOTpEHHS.

3.4.4. PyKoBOJIUTEINb BBIMOJHSET CIACIYIONIME a[IMUHUCTPATUBHBIC ICUCTBHUS:

1) mpoBepsieT naHHbIE, YKa3aHHbIC B MPEACTaBICHHOM MPOEKTE YBEIOMIICHUS
00 orcyrcTBum cBeaeHuid B EI'PH o 3apeructprupoBaHHBIX IpaBax Ha CaOBBINA JOM
WA KUJION OM;

2) mph OTCYTCTBHM 3aMEUYaHUN MNPUHUMAET PEIICHUE NyTEM MOANUCAHUS
IPOEKTa U MEPENAECT €ro JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HAIIPaBJICHUE
pe3yJibTaTa Npea0CTABICHUS MyHULIMITAIIBHON YCIYTH;

3) npu HAIUYKUK 3aMEUaHUIl BO3BpAIIAeT MPOCKT YBEAOMIICHHS 00 OTCYTCTBUU
ceenenuil B EI'PH o 3aperncrpupoBaHHbIX paBax Ha CaJOBBIM JOM WJIN KWJIOW JI0M
CIICLIMAJIUCTY, OTBETCTBEHHOMY 3a IIOJITOTOBKY YBEIOMIICHUS, i1 MOBTOPHOIO
OCYIIECTBJIICHUA AJMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHbIX B MyHKTe 3.4.3
noapaszaena 3.4 pasaena 3 HACTOSIIErO AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.5. Cpok moaroToBku yBeaomiieHuss o0 orcyrctBuu cBenenunii B EI'PH o
3apETUCTPUPOBAHHBIX NpPaBax Ha CaJOBBIM JIOM WJIM KWJIOM JOM — HE mo3aHee |
pabouero AHS CO THS MOJYYEHHS OT CIEeNHAIMCTa, OTBETCTBEHHOTO 3a HAIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3ampocoB, nHpopmaiuu 06 orcyrctBuu B EI'PH cBenenwmii o
3apErUCTPUPOBAHHBIX IIpaBax Ha CaIOBBIM JIOM WJIM JKWIOM JIOM Ha
MEKBEJOMCTBEHHBIN 3aITpOC.

3.4.6. Kpurepuiem  mnpuHATHA  pElIeHUs B paMKax  HACTOsIIEH
aAMUHHUCTPATUBHONW MPOUEAYphl  SIBISETCA  MOCTyIUiIeHHe uHdopManuu 00
orcyrcrBuu B EI'PH cBenenunii o 3aperucTpupoBaHHBIX ITpaBax Ha CaJOBBIM JOM WJIU
JKWJIOW JIOM Ha MEXXBEJIOMCTBEHHBIN 3aIpOC.

3.4.7. Pe3ynbpTaToM BBINOJIHECHUS AAMUHUCTPATUBHOW MPOUEAYPHI SIBIAECTCS
yBegomiienre 00 orcytctBuu B EI'PH cBenenumii o 3aperucTpupoBaHHbBIX MpaBax Ha
CaJOBBIN JIOM HWJIU KUJIOU JOM.

3.4.8. Cnocobom ¢Qukcaruyu pe3ysiabTaTa BBITIOJTHEHUS aJIMHUHUCTPATUBHOM
MIPOIIEAYPHI SBISETCS MOANUCAaHHOE yBeaomieHue o0 orcyrctsuu B EI'PH cBenenui
0 3apETrUCTPUPOBAHHBIX IIPAaBaxX Ha CaJIOBBIM JOM WIIN KUJIOU JOM.

3.5. PaccmoTpeHue 3asBI€HUS O IPENOCTABIEHUN MYHULIUIIAILHON YCIIYTH U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB, IOATOTOBKA PE3yabTaTa NPEAOCTABICHHUS
MYHULUANATBHOW YCIIyTH

3.5.1. OcHoBaHMeM I Hayajga aJAMUHUACTPATUBHOM NPOLEAYPHI SBIAECTCS
NOCTYIJIEHWE 3asBJICHUS O TPEJOCTABICHUUM MYHHUIIMOAIbHOW YCIyIH U
MPUJIAraeMbIX K HEMY IOKYMEHTOB JIJIsl PACCMOTPEHUS.

3.5.2. JIOMKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMHU 332 PACCMOTPEHUE 3asiBJICHUS
O IPEIOCTABIECHUN MYHULUIAIBHON YCIYTd U IPUIAraeMbIX K HEMY JOKYMEHTOB,
HOJIFOTOBKY PE3yJIbTaTa, SBISIOTCA:

1) cnenuanucT OTAeNa KWINIIHBIX NPOrpaMM YUpeXJIeHUs, B JOJKHOCTHbBIE
00s3aHHOCTH KOTOPOrO BXOJWUT BBIMOJHEHHE HACTOSIIEH aAMUHUCTPATUBHOM
IpOLEIypbl B COOTBETCTBHM C JOJKHOCTHOM WMHCTPYKUHEH (fanee — CIEeLHANCT,
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OTBETCTBEHHBII 3a IPOBEPKY);

2) pyKOBOJUTEINb YUPEKICHUS (Janee - pyKOBOJAUTENb ).

3.5.3. Cneuunanuct, OTBETCTBEHHBIM 32 IMPOBEPKY, BBINOJHAET CIEAYIOLIUE
aIMUHHUCTPATUBHbBIC ECUCTBUSA:

1) IpoBOIUT MPOBEPKY HAIMUYUSA JOKYMEHTOB (CBEIIEHUIT), HEOOXOAUMBIX IS
OPEAOCTABICHUSI MYHULIMNAIBHON YCIYyTHM, U HUX COOTBETCTBUE YCTAaHOBJIECHHBIM
TpeOOBAHUSIM;

2) OCYHIECTBIISIET MOATOTOBKY MPOEKTA:

- pELIEHHE O NPHU3HAHHWM CAJ0BOrO JOMa KWJIBIM JIOMOM HIIM KHJIOTO JIoMa
CaJI0BBIM JIOMOM;

- pewieHre 00 OTKa3e B MPU3HAHUU CAJIOBOTO JI0MA KUJIbIM JTOMOM HJIU KUJIOTO
ZI0Ma CaJlOBBIM JIOMOM;

3) nepenaeT NPOEKTHI PEIICHU PYKOBOAUTEIIO Il PACCMOTPEHHUS.

3.5.4. PykoBoauTeNb BBIMOJHSET CIAEAYIOMINE aIMUHUCTPATUBHbBIC IEHCTBUS:

1) mpoBepsieT naHHbIE, YKA3aHHbBIE B MPEJCTABICHHOM IPOEKTE PELICHUS;

2) mpu OTCYTCTBMM 3aMEUaHUM TPUHUMAET pEIICHHE IyTeM MOAMUCAHUS
IPOEKTAa U MEPENAeT €ro JOJHKHOCTHOMY JIHMIy, OTBETCTBEHHOMY 3a HaIlpaBJICHUE
pe3yJiibTara Npe10CTaBICHUsI MyHHUIIUIIAIbHON YCIYTH;

3) mnpu HaIM4YMM 3aMEYAHUN BO3BpAIAET JIOKYMEHTBHI CIEIHUAJUCTY,
OTBETCTBEHHOMY 3a IPOBEPKY, IS ITOBTOPHOIO OCYLIECTBIICHUS
aJMUHUCTPATUBHBIX IEUCTBHI, YKa3aHHbIX B MyHKTe 3.5.3 moapaszaena 3.4 pasnena
3 HacTOALIEro aAMUHUCTPATUBHOIO PErVIAMEHTA.

3.5.5. Cpok paccMOTpeHMsI 3asBJIEHUS O NPEAOCTABICHUM MYHHIUIIAIBHON
YCIYyrd M MpUlaraéMblX K HEMY JOKYMEHTOB M IOATOTOBKHM pe3yJibTara
MPEA0CTABICHUS] MyHUIIMNIATBHOM yCIIyTH — HE TO3HEe YeM yepe3 42 KaJeHIapHbIX
JHSL CO JTHS MOy 3asiBJICHUS U JTOKYMEHTOB Ha MPEJ0CTaBICHUE MYHULUIIATBbHON
YCIIYTH.

3.5.6. Kpurepuem  npuHATHA  pElIEHUs B paMKax  HACTOSIIEH
aIMUHHUCTPATUBHOW MPOLEAYPHI SABIAECTCS HAIMYKME WIA OTCYTCTBUE OCHOBAHMM NS
OPUHATHS OTPULIATEIBHOTO PELICHUS.

3.5.7. Pe3ynbTaTtoM BBINOJHEHUS AJAMUHHUCTPATUBHOW MPOLENYPHI SIBISAETCS
JOKYMEHT, SIBJISIOIIUICS PE3yIbTaTOM MPEJOCTABICHUS MyHULUIIAIBHON YCIYTH.

3.5.8. Cmocobom (ukcarmuu pe3yjbTaTa BBIMOJHEHUS aAIMUHUCTPATUBHON
IIPOLIEIYPBI ABJISIETCS MOANNCAHHOE PEIICHHE.

3.6. Hanpasnenue (Bbigava) ysegomiieHus: 00 orcyrcteuu B EI'PH cBenennii o
3aperuCTPUPOBAHHBIX TPpaBaxX HA CaOBBIN JOM WJIH KHIION JOM, pe3yibTaTa
MIPEIOCTaBICHNS MYHUIIUITAIGHON yCITYTH

3.6.1. OcHoBaHMeM [Ji1 Hadajla AJAMUHUCTPATUBHOW MPOLEAYPHI SBIACTCSA
MOCTYIUICHUE TOMMUCAHHOTO yBeaomiieHuss 00 orcyrctBuu B EI'PH cBenenuii o
3apEruCTPUPOBAHHBIX IIpaBax Ha CaJOBBIM JIOM WJIM JKWIOW JIOM, pELICHUS O
MPEI0CTaBICHUN MYHUIIUNIATLHOU YCIIYTH.

3.6.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAIPaBJICHUE YBEIOMJICHUS
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00 orcyrctBun B EI'PH cBegenuil o 3aperucTprupoBaHHbIX MpaBaxX Ha CaJOBBIA JOM
WIM SKWJIOM JIOM, pe3yJibTaTa MPEeJOCTABICHUS MYyHULUIAIBHON YCIyTH, SIBISETCS
CHEUUAIUCT OTHeNa KWIMIIHBIX NpOorpaMMm YUpeXIeHUs, B JOKHOCTHBIE
00S3aHHOCTH KOTOPOTO BXOAMUT BBIMOJHEHUWE HACTOSIIEH aAMUHUCTPATUBHOMN
MpOLIeyphl B COOTBETCTBUM C JIODKHOCTHOM WMHCTPYKIMEH (Janee — CIelHaluCT,
OTBETCTBEHHBII 3a HAIIpaBJICHUE PE3YJIbTATA).

Crennanuct, OTBETCTBEHHBIM 3a HANpPaBICHHE PE3YyJIbTAaTa, BBINOJIHAET
CJIEIyIOIIME aJJMUHUCTPATUBHBIE NEUCTBU:

1) npu nocTyrieHUH 3asBJICHHS HA NIPEAOCTABICHHE MYHUIIMIIATBHON YCIyTH B
YupexaeHue npu JMYHOM OOpaIleHUH 3asBUTENs (MPEACTaBUTENS 3asBUTENS) JTHO0
MIOYTOBBIM OTIIPABJIECHUEM - YBEIOMJISET 3asBUTENS (IIPEACTABUTENS 3aABUTENS) I10
TeneoHy O BO3MOXHOCTU MOJYYEHHUS JOKYMEHTOB C MOCJIEAYIOIIEH HUX BblIauei
3asiBUTENIO (TIPEICTaBUTENS 3asIBUTENS) IPHU IMYHOM OOpallleHHH;

2) npu NOCTYIUICHUH 3asBICHUS HA MPEAOCTABICHUE MYHUIIUNIATBLHON YCIyTH B
VYupexxnenue uepe3 MODI[ — ocymiecTBiasieT B COOTBETCTBHU CO CIIOCOOOM,
ONpENEIICHHBIM corjameHueM o Bzaumonaeiicteun ¢ M®II, nepenayy 10KyMEHTOB B
M®II;

3) npu MOCTYIJICHUH 3asBJICHUS HA TIPEIOCTABICHUE MYHUIIMTAIIBHON YCIYTH B
YupexeHue B 3J€KTPOHHOM BHJIE - HANPABISET Yepe3 JUUHbIN KaOWHET 3asBUTEIS
YBEIOMIICHHE O TMPUHATHH PpEHIEHUS C MPUIOKEHHEM >SJIEKTPOHHON KOIUU
JIOKYMEHTA.

Cpox nampasieHus (Bbaaun) yBegomiienust o0 orcyrcteun B EI'PH cBenenmii
O 3aperucCTPUpPOBAHHBIX IpaBax Ha CaJOBBIA JOM WIH KWIOH JI0M, pe3yibTaTa
MYHULMIIAJBHON YCIyI'M — HE IO3/JHEE 4eM uepe3 3 KaJeHJApHBIX JHA CO JHS
MOATOTOBKHU pe3yjbTaTa MPeI0CTaBIECHN MYHULIMIAIBHON YCIYTH, YBEAOMIIEHUS 00
orcyrctBuu B EI'PH cBeneHunii 0 3aperucTpupoBaHHbIX IpaBax HA Cal0BbIM JOM WUIIHA
JKUJION JOM.

3.6.3. Kpurepuem  nOpuHATHS  pEUICHUST B paMKax  HacCTOSIIEH
aJIMUHUCTPATUBHON TPOLIEIYypbl SBISIETCS CHOCOO TMOCTYIUICHHs 3asBIICHUS] Ha
IIPENOCTABICHNE MYHULUITAJIBHON YCIIYTH B YUpEKACHUE.

3.6.4. Pe3ynbTaTtoM BBINOJHEHUS AJAMUHUCTPATHUBHOM MPOLENYPHl SIBIAETCS
HampaBJeHUE 3asBUTENIO0 YyBemomieHuss o0 otrcyrctBuu B EI'PH cBegenuit o
3apErUCTPUPOBAHHBIX IpaBaX Ha CAJOBBIA JOM WIM JKWJIOW JOM, JOKYMEHTA,
ABJIAIOIIETOCS PE3YJIBTATOM MPEAOCTABICHHS MyHHUIIMIIAIBHOW YCIYTH.

3.6.5. Cnocobom @Qukcanuu pe3yiabTaTa BBIIOTHEHUSI aJIMUHUCTPATUBHOMN
NpOLENYypbl SIBJISIETCS OTMETKAa O HalpaBleHUHU (BbIJAYE) YBEAOMIIEHUS 00
orcyrctBuu B EI'PH cBenenuii o 3aperucTpupoBaHHbIX IIpaBax HA CaI0BbIM JOM WIIHA
KUJIOM  JTIOM, JOKYMEHTa, SBIIIIOLIETOCS  pPE3yJbTaTOM  MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH.
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3.7. Ilops oK OCYIIECTBIECHUS aAMUHACTPATUBHBIX IPOLIEAYP
B AJIEKTPOHHOHM (popMe, B TOM YHUCIIE C UCTIOJIB30BAHUEM
EIT'Y u PIIT'Y

3.7.1. llony4denue 3asiBUTEIEM B AJIEKTPOHHON opme nH(DOpMAIUK O CPOKaX U
HNOPSIAKE MPENOCTABICHUS MYHUIUIIAIBHOW YCIYyIM OCYIIECTBISETCS MOCPEACTBOM
oduimaibHOro caiita aaMuHucTpanuu ropoja KOxxuo-Caxanuuncka, EINTY, PIITY.

3.7.2. 3anuch B 3IEKTPOHHOU ¢opMe Ha MpUEM B YUpPEKICHUE IS MOJauH
3ampoca O MPeaOCTaBICHNH MyHULIUNIAIBHOMN yCiIyru npousBoaurcs yepes PIITY.

3anuce B 3JIEKTpOoHHON (opme Ha mpuem B MOPI[ anma momaum 3ampoca o
MPEAOCTABIEHUH MYHULIUMIIAJBbHON YCIYTrd IPOU3BOAMUTCS Yepe3 OPUIMaIbHBIN CalT
MOII, PIIT'Y.

3asBUTENIO MPEAOCTABIAECTCS BO3MOXKHOCTh 3alMCH B JIFOObIE CBOOOJHBIE AJIS
npueMa JaTy ¥ BpeMs B IpejiesiaX YCTAHOBJIEHHOTO B YUpexKaeHue rpapuka npruema
3asBUTEIICH.

3.7.3. @opMHupOBaHUE 3alpoca 3asBUTEIEM OCYIIECTBISAETCS IOCPEACTBOM
3aroJHEHUs AIEKTPOHHOU (popMel 3ampoca Ha PIITY.

3.7.4. Tlpu nonaye 3asgBUTENIEM 3ampoca B dJEKTPOHHOU (popme He Tpebyercs
IPEIOCTABIICHNE 3agBUTEIEM JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.7.5. Ilpu HampaBiieHUH 3ampoca Ha NPEAOCTABICHUE MYHULIMIIAIBHON YCIIyTH
yepe3 PIII'Y wampaBieHue cooOmieHuss O mpueMe 3ampoca (OTKa3 B IMpUEME)
OCYIIECTBISICTCS B JIMYHBIA KaOWHET 3asBUTENS (TPEICTABUTENS 3asBUTENS) Ha
PIITY.

3.7.6. IlonyueHue 3asBUTENEM B D3JIEKTPOHHOU (opme CBeAeHUH O XOoje
BBITIOJIHEHHUSI 3aIpOCca O MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH OCYIIECTBISETCA
yepes JIMYHbINA KaOMHET 3asiBUTE.

3.777. 1llpu BbIOOpe 3asgBUTENEM cHocoba TMOJy4YeHUs  pe3yJbTara
MYHULMNAIBHON YCIYIM B 3JIEKTPOHHOM BHUJE OCYILIECTBIISIETCS HAIPaBJICHUE B
JUYHBIN KaOuHeT 3asBuTens (mpeacraBuTens 3asButelnis) Ha PIIIY smekTpoHHOM
KOMHUH JIOKYMEHTA, SIBJIAIOLIErOCs PE3yJIbTaTOM MPEAOCTABIEHUS MYHHIUIAIbHON
YCIYTH.

3.7.8. B nnekTpoHHOM BHJIE XKalloba Ha HapylIeHUE MOPSAKA MPEJOCTABICHUS
MYHUITUTIATILHON YCIYyTH U A0CYyAeOHOTO (BHECYIEOHOTO) 00KAIIOBaHMS PEIICHUN U
aeicTBuil (6e3aecTBHsI) YUpexaAeHHUS B MPOLECCE MONYYCHHS MYHUIIUNAIbHON
YCIAYyTd MOXKET OBbITh MOJlaHa 3asBUTENIEM MOCPEACTBOM OQPUIIMAIBHOTO caiTa
aqMuHUCTparuu ropoaa FOxnHo-Caxanuacka, MOLI, EIIT'Y, PIII'Y, dbenepanbHoi
rocyJapcTBEHHON  MH(OPMALMOHHOM  CUCTEMBbI, OOECHEeUYMBaIOIIEe Mpouecc
nocyneOHoro (BHeCy1e0HOro) 00xaaoBaHUsl peIICHUHN U JeicTBUl (0e3/1eiCTBIA).

3.8. OcobeHHOCTH MPEIOCTABICHUSI MYHUITUTIATLHON yeiayru B MOL]
3.8.1. IlpenocraBnenne myHununaibHo yciayru B M®IL] ocyniecTBisgercs npu

HaJIMYMU COTJIAIICHUS O B3aUMOJCHCTBUM, 3aKJIFOYEHHBIM MEXKIY aJIMUHUCTpaIlUeit
ropoja FOxno-Caxanuucka u MOLI.
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3.8.2. CocTtaB aaIMUHHUCTPATUBHBIX TMpoueayp (ACHCTBUIA), BBINOJHIEMBIX
MOII:

3.8.2.1. IlpueM 3asBIEHHS O NPEAOCTABICHWH MYHHUIIMIAIBHOW YCIYId H
MpUJIaraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHueM [Ji1 Hadalla aJMUHUCTPATHBHOW MPOLENYPHl SIBISAETCS JUYHOE
oOpailieHne 3asBUTeNs JU00 ero npeacraputens B MOII,

Pa6orauk M®II;

1) mpoBepsieT HanMuKMe JAOKYMEHTOB, MOATBEPKAAIOUINX JIMYHOCTh 3aAsIBUTENS
(IpecTaBUTEIIS 3asIBUTEIS);

2) Npu HAJIMYMK OCHOBAHUS Ul OTKa3a B MPHUEME IOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJIEHUSI MYHULIMIIAJILHOM YCIIYT'M, YCTaHOBJIEHHOTO Mojapasjaenom 2.7
paszena 2 HacTOSIIIEro aJMUHUCTPATUBHOIO PErJIAMEHTA, OTKA3bIBAET B MPUEME C
pa3bsACHEHHEM MPUYUH;

3) mpu OTCYTCTBUM OCHOBaHUSA [UIsi OTKa3a B TMpUEME JOKYMEHTOB,
HEOOXOAMMBIX [UIsl TPEIOCTABICHUS MYHHULMIAIBHON YCIYIH, YCTaHOBJIECHHOTO
noApazaenom 2.7 pasznena 2 HACTOAILLIETO aJIMHUHUCTPATUBHOTO PpErJaMEHTa,
OCYUIECTBJISIET MIPUEM 3asiBJICHUS MO0, B Cilydae BbIOOpa 3asBUTENS (ITPEACTABUTEIS
3asiBUTEIS) TIPU OOpallleHuH 3a IByMs U 0oJiee yciyramu, KOMIUIEKCHOTO 3arpoca U
JIOKyMEHTOB;

4) mpu OTCYTCTBUHM JJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa € aJMUHUCTpaluen
ropoga Oxno-CaxanuHcka mpu HEOOXOJUMOCTH OCYIIECTBISICT CHSATHUE KOMHUU C
OpPUTMHAJIOB IOKYMEHTOB U UX 3aBEPEHUE;

5) Opu HaMUYUU FNEKTPOHHOTO JOKYMEHTOO0OOpOTa C aIMUHUCTpALIME ropojia
OxHo-CaxanuHcka OCYIIECTBISET MOJATOTOBKY AJIEKTPOHHBIX OOpa30B 3asBICHUS
(KOMILJIEKCHOTO 3ampoca) U JOKYMEHTOB (IIpU HaJW4YWU), OPUTHUHAIBI BO3BpaIlaeT
3asIBUTEIO;

6) BBIJACT 3asBUTENI0 WM €ro MPEJACTABUTENI0 PACIUCKYy B MOJYyYECHUU
JIOKYMEHTOB € YKa3aHHUEM UX NEpeuHs U JaThl MOMydeHus (fajiee — pacnucka) iauoo,
B CJIy4ae MOJYy4YEHUsI YCIYyTH B COCTABE KOMIUIEKCHOTO 3aIpoca, - BTOPOU AK3EMILISP
KOMIIJIEKCHOTO 3aIpoca.

[Ipuem 3asBiaeHUs O MPEIOCTABICHUN MYHULUIIAJILHON YCIYTH U MPUJIaraeMbIX
K HeMy J0KymMeHTOB B M®OI] ocymiecTBisgeTcss B JIeHb OOpAIICHUS 3asBUTEIS
(mpeacTaBUTEIIS 3aABUTENS).

3.8.2.2. Brinaua pe3ysibTaTta MyHULIUNIAIBHOU YCIIYTH.

OcHoBaHMEM I Hayajda aJMHHUCTPATHUBHON  NpOLEAypbl  SIBISETCS
nocrtymiesue B MO®L[ w3 agmunuctpaunnu ropoxa  HOxno-CaxanuHcka,
ABJIAIOIIETOCS PE3YIbTATOM MYHULIUITAIbHOM YCIIYTH.

PaboTtank M®II;

1) B ciayyae MOCTYIUIEHUSI B COOTBETCTBHM C COTJIAIIEHUEM O B3aMMOJICUCTBUU
JOKYMEHTA, SBJSIOMIETOCS PEe3yJbTaTOM MYHHIMIIAJBHOW YCIYTH B 3JIEKTPOHHOM
dbopmare, MOANMUCAHHOTO  DJEKTPOHHOM  MOANMKMCHIO  JOJDKHOCTHOTO — JIMIA
VYupexaeHusi, oCyIIeCcTBIsAET MOATOTOBKY U 3aBEPEHUE JIOKYMEHTOB Ha OyMa)kKHOM
HOCHTEJIE, TOATBEPKIAIOIINX CONEPKAHUE AIEKTPOHHBIX JOKYMEHTOB;

2) wuHpoOpMHUpYET 3asfBUTENSI O IMOCTYIUICHMM JOKYMEHTA, SBISIOIIErocs
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pe3yJIbTaTOM MYHULMNAIBHON YCIyTrH, CIOCOOOM, YKa3aHHBIM 3asBUTEIEM MpPU
rojiaye 3amnpoca Ha MpeI0CTaBIeHuE MyHUIIMTIATLHON YCITYTH;

3) mpu oOpamennn B MODI] 3asButens (MpeacTaBUTENsS 3asBUTENS) C
JOKYMEHTOM,  YJIOCTOBEPSIONIMM  JHUYHOCTh  (IIOJIHOMOYMSI)) U PACHUCKOMN
(KOMIUIEKCHBIM ~ 3alpOCOM) OCYIIECTBJISIET BbIAAYy JOKYMEHTA, SBISIOIIETOCS
pPE3yJIbTaTOM MYHUIMIIAIIBHOW YCITyTH.

NudopmupoBanue 3asBUTENsT O TOCTYIUIEHUU JIOKYMEHTA,  SBISIFOIIETOCS
pEe3ynbTaTOM MYHHIIMTAIBHOW YCIYTH, OCYIIECTBISIETCS He mo3nHee 1 pabodero
JIHSI, CJIEAYIOIIETO 3a AHEM €ro noctyruieHus B MOLI.

3.9. [lopsimok ucpaBiaeHUs TOMYIIEHHBIX OMEYaTOK U OIIMOOK B BhIIAHHBIX B
pe3yJibTaTe NpeI0CTABICHUS MYHUITUIIAIbHOW YCIYTH TOKYMEHTaxX

B cnydae BbIsiBIIEHHs 3asBHUTENIEM ONEYaTOK M (WJIM) OMIKMOOK B BBIJAHHOM B

pe3yibTaTe NPEOCTaBICHUS MYHULMNAIBHOM YCIYrd JOKYMEHTE, 3asBHUTEIb
NPEICTaBISICT B YUpEeXKJICHHUE, HEMOCPEICTBEHHO, JTMOO MOUYTOBBIM OTIpPAaBICHUEM
MOJMKUCAHHOE 3aSBJICHHE O HEOOXOAMMOCTH HCIIPABIEHHUS JOMYIICHHBIX OMEYaTOK U
(wu) ommOOK C M3JOKEHHEM HUX CYTH U TPUIIOKEHHEM KOMUU JOKYMEHTa,
COJIEpKAIIeTO OMEeYaTKH U (UITK) OUTUOKH.
Odopmiienre u HampaBiieHHE (BblJadya) 3asBUTENIO0 JTOKYMEHTA C WCIPABICHHBIMU
oredaTtkamu (OMMOKaMu) WKW OTBETa ¢ MH(popManueir 006 OTCYTCTBUM OMEYATOK U
OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHON YCIyrd
JOKYMEHTaX OCYLIECTBISAETCS IOJKHOCTHBIMU JIMIAMHU YUpEXIEHUS B CPOK, HE
MPEBBIAIOIMN 5 pabouyux JHEH C MOMEHTa MOCTYIUIEHUS COOTBETCTBYIOLIETO
3asIBIICHUS.

Pa3znen 4. ©OPMbBI KOHTPOJIA
3A UCIIOJITHEHUEM AJIMUHUCTPATHBHOI'O PEI'JIAMEHTA

4.1. Tlopsaiok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U
VCIIOJTHEHHEM OTBETCTBEHHBIMU JIOJ>KHOCTHBIMU JTULAMH MOJIOKEHUM
aIMUHHUCTPATUBHOI'O PETJIaMEHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATLHOW YCIyTH, a
TaKXe MPUHATHEM UMHU PELICHUM

Tekyiuii KOHTPOJIb 32 COOTIOICHUEM U UCIIOTHEHUEM JIOJKHOCTHBIMU JIMIIAMU
MOJIOKEHUW HACTOAIIETO aJIMHHUCTPATHBHOTO PETJIAMEHTa M WHBIX HOPMATHBHBIX
MPaBOBBIX  aKTOB,  YCTAHABJIMBAIOIIMX  TpPeOOBaHUS K  MPEIOCTABICHUIO
MYHULIMTATBHON YCIIYTH, OCYIIECTBISETCS PYKOBOJIUTEIIEM Y UPEIKICHHUS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS HA TIOCTOSHHOW OCHOBE M HaIlpaBJIe€H Ha
BBISIBJICHUE U YCTpaHEHHWE TMPUYMH U YCJIOBHM, BCJIEACTBHE KOTOPHIX OBLIU
HapylIeHbl TpaBa 3asBUTENICH, a TaKXKe pACCMOTPEHHE, MPUHATHE PEIICHUH,
MOJATOTOBKY OTBETOB Ha OOpallieHus 3asBUTENEH, COIepKaIIUe KaIOoObl HA IEUCTBUS
(6e3nelicTBUE) JOJDKHOCTHBIX JIHII.
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IIpy BBIABIEHMM B XOJ€ TEKYILLETO KOHTPOJIS HAPYLICHUHN MOJIOKEHUN HACTOSIIErO
aIMUHUCTPATUBHOIO pETJIAMEHTAa W WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHUS K TMPEAOCTABICHUI0 MYHUIMIAIBHOW YCIYTH,
PYKOBOJUTENb YUpEXKICHHs, OTBETCTBEHHBIM 3a OpraHu3aluilo paboThl 10
IIPENOCTaBICHUIO MYHUILIUIIAIBHON YCIYyTH, IPUHUMAET MEPBI 110 YCTPAHEHUIO TAKUX
HapylleHWd M HanpasisieT M3py ropoaa IOxkHo-CaxalMHCKa MpEeIoKEHUs O
IIPUMEHEHUN WIM HEOPUMEHEHWHM MEP OTBETCTBEHHOCTM B  OTHOLIECHWU
JOJKHOCTHBIX JINLL, JOIYCTUBIIUX HAPYLICHUS.

4.2. ITopsinok ¥ NEPUOIUYIHOCTh OCYLIECTBICHHUS INIAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KAY€CTBA MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH, B TOM
Yyucye NopsiAoK U (POPMBI KOHTPOJIS 32 OJIHOTOM U Ka4€CTBOM MPEIOCTABIICHUS

MYHUIUANATBHOW YCIIyTH

[IpoBepku mPOBOAATCA B ULENAX KOHTPOJS 3a IIOJHOTOM M KayeCTBOM
MPEJIOCTABICHUS ~MYHULMIMAIBHON  YCIyTH, COOJIOJIGHUEM U  HUCIIOJIHEHUEM
JIOJKHOCTHBIMU JLAMUA Yupexaenus ITOJI0KEHU HAaCTOSIIIErO
aIMHUHUCTPATUBHOIO  pEIJIaMEHTa, MWHBIX HOPMATUBHBIX IIPAaBOBBIX  AKTOB
Poccuiickoii ®enepanuu, CaxaluHCKOW 00JaCTH YCTaHABIMBAIOMINX TPEOOBAHUS K
MIPEIOCTABJICHUIO MYHULIMTNIAJIBHON YCIIYTH.

[TpoBepku MOTYT OBITh IJIAHOBBIMU M BHEILJIAHOBBIMH.

[leppoguyHOCTE  NPOBEACHUSA  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAECTCS
PYKOBOJUTENIEM Y UPEKICHHUS.

BHemuiaHoBble TIPOBEPKM OCYUIECTBISIOTCA B CIy4yae MOJYYEHHUsS >XKajloO Ha
perieHus: Wi AeicTBus (0e31eiCcTBrE) NJOHKHOCTHBIX JIMLL Y UpexKICHUs, TPUHSITHIC
WM OCYUIECTBIICHHBIE B XOJE IPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTM IO
PELIEHUIO PYKOBOAUTENEM Y UPEKIACHUS.

Pe3ynbTaThl IpOBEPKH MOJHOTHI M KA4ECTBA MPEIOCTABICHUS MYHHUIUITAIBHON
yCeiIyrd oOpMIISIIOTCS aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEIOCTATKH U
IIPEUIOKEHUA 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIL Y UPEXKACHUS 32 PEIICHUS
u aeiicTBus (6e3aeicTBIE), TPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
B X0JI€ IPEJI0CTABICHUS MYHUIUIIAIbHOW YCIYTH

JIOJKHOCTHBIE JIMLIA HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTbh 3a pEUIEHUs U
nevctBus  (Oe3neiicTBHe),  NpUHMMaeMble  (OCYILIECTBISIEMbIE) B XOJ€
MPE0CTABICHNS MYHULIMITAIIbHON YCIIyTH.

4.4. [lonoxenusi, xapakTepusytoume TpedoBanus K hopmam KOHTPOJIIS
3a NMPEJOCTABICHUEM MYHHUITMTIATBHOMU YCIYTH

CO CTOPOHBI TPAXKJIaH, KX 00BEAUHEHUN U OpraHU3aluM

KonTpons 3a npegocraBieHrneM MyHULIMNIAIBHON YCIYTH CO CTOPOHBI IPaXK/aH,
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UX OOBEAMHEHUH M OpraHu3aluil OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEATEIIBHOCTH  YUPEXKACHUS NPU MNPEJOCTAaBICHHUM MYHHULMNAIBHOM YCIYTH,
NOJIyYeHHUS] TOJHOW, aKTyaJlbHOM U JIOCTOBEpHOW MHGOpPMAIUU O MOPSIKe
OPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIYrM M BO3MOXHOCTH  JIO0CYJE€OHOIO
paccMoTpeHHsl oOpaiieHuil (xajnod) B Mpouecce MONy4YeHHs] MyHULUIAIbHON
YCIIyTH.

Pasnen 5. JOCYJEBHBIN (BHECY IEBHBIN) ITOPSJOK
OBFXAJIOBAHU S PEHIEHUN U JIEMCTBUI (FE3JJEMCTBIS)
YYPEXJIEHUS, MOILI, A TAKXXE UX JOJDKHOCTHBIX JINLI,

MYHULUTIAJIBHBIX CIYKALUX, PABOTHUKOB

5.1. Madopmarius aJig 3aBUTENS O €r0 MpaBe MOJIaTh *Kano0y Ha peuieHue u (Uin)
nerctue (6e3nericteue) Yupexaenue, M®OII, a Taxxe ux JOTKHOCTHBIX JIMII,
MYHULMIATBHBIX CIIyXKaIuX, pAOOTHUKOB

3asgBUTENIP WMEET IpaBO IOJATh JKajo0y Ha penieHne W (WIH) JICHCTBHE
(6e3nerictBue) Yupexaenus, MOPI[, a Takke UX JOJDKHOCTHBIX  JIHII,
MYHHITUIAIBHBIX CIY)KAIUX, PAOOTHUKOB.

5.2. Ilpeamet xanoOsl

3asiBUTENb MOKET OOPATHTHCS C KAIOOOH B TOM YHCIIE B CICAYIOIINX CIyJasiX:

1) wHapymenue cpoka  permcTpaluy  3ampoca O  IPeIOoCTaBICHHUU
MYHHUIUTTATEHON YCITYTH, KOMIIJIEKCHOTO 3aMpoca;

2) HapylIeHHE CpOKa MPEJOCTaBICHUSI MYHHUIIMITATLHOW YCIyTH (B OTHOIICHHUH
neiictBua (0e3geiicTBUsA) YupexAeHUs, a Takke €ero JOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIY>KalIUX, PAOOTHUKOB);

3) TpeboBaHWe y 3asBUTENS JOKYMEHTOB WM HHpoOpMauu JrbOO
OCYIIECTBJICHUSI JACUCTBUI, MpeNCTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPETYCMOTPEHO HOPMATHUBHBIMHU TMPABOBBIMU aKTaMH, YKAa3aHHBIMH B TIOJIpa3jielie
2.5 pazzena 2 HacTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B mpHUeMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPABOBBIMH aKTAMH, YKAa3aHHBIMM B Ioapaszene 2.5 paszpena 2
HACTOAIIETO aIMHHUCTPATUBHOTO PETJIaMEHTA, Y 3asBUTEIIS;

5) oTka3 B MPEeAOCTaBICHUHA MYHUIIUNIAIBHON yCIyrd (B OTHOIICHUU JEHCTBUS
(6e3nericTBUs) YUpPEKICHUS, a TaKKe €ro JOHKHOCTHBIX JIHUIl, MYHHUIUIIAIbHBIX
CIIy)KaluX, paOOTHUKOB), €CITM OCHOBaHUS OTKa3za HE MPEAyCMOTPEHBI
dbenepaibHBIMU  3aKOHAMU W TPUHSITBIMM B COOTBETCTBUM C HUMHU HWHBIMHU
HOPMATUBHBIMM TPaBOBbIMU akTaMu Poccuiickoit deneparuu, 3aKkoHaAMU U UHBIMU
HOPMATUBHBIMHM TPaBOBbIMU akTamMu (CaxajauHCKOW 00JacTH, MYHHUIIMIATBLHBIMU
MPaBOBBIMU aKTaMH;

6) 3aTpeOOBaHME C 3asgBUTENS NPHU NPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
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IJIaThl, HE IPEIyCMOTPEHHOW HOPMAaTUBHBIMU I[PAaBOBBIMU akTamu PoccHuilcKoi
denepanuy, HOPMATUBHBIMM MPaBOBbIMU  akTamMu  (CaxajaumHCKOM  o0racTw,
MYHUIIMTIATLHBIMU MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpPeJOCTABIISIONIEI0 MyHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
Julla OpraHa, MPEJOCTABISAIONIET0 MYHULHUNAIbHYIO YCIYry, B HCHpPaBICHUU
JIOTMYIIEHHBIX UMU OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS
MYHUIMTIATBLHON YCIyTH JIOKYMEHTax JHOO0 HapyIlIeHHE YCTAaHOBJIECHHOTO CpOKa
TAKUX UCIPABIICHUN;

8) HapylleHHE CpoKa WM TMOpSJKa BbIIAYM JOKYMEHTOB IO pe3yjbTaTaMm
MPEOCTaBICHUSI MyHUIIUIATBHOMN YCIIyTH;

9) nmpuocTaHOBIIEHHE MPEIOCTABICHUS MyHULUIIAIBHON yCIyTH (B OTHOLIEHUU
nevictBust  (0e3elcTBUsA) VYupexkJeHus, a TakkKe €ro JOJDKHOCTHBIX —JIMII,
MYHUIIMTATBHBIX CIYXKalluX, pa0OTHUKOB), €CIIM OCHOBAHUS NMPUOCTAHOBJICHUS HE
peayCMOTPEHBI (PeepaIbHBIMU 3aKOHAMHU M MPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTHBHBIMHU NMPAaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3aKOHAMHU U
WHBIMH  HOPMATHUBHBIMU  TpaBOBbIMU  akTamu  CaxanumHckoW  obusactu,
MYHULIMTIATbHBIMU IPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asgBUTENS MPU NPEIOCTABICHUU MYHHUIUNAIBHOW YCIyru
JIOKyMEHTOB WJIM MH(GOPMAIUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISl  TIPEOCTABICHUS MYHHUIMIAIBHOM  yciayru, mamb0 B TPEIOCTaBICHUU
MYHUILIMTATBLHON YCIIYTH, 32 UCKIIOUYEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX MTyHKTOM 4
gactu 1 cratbm 7 D@3 No 210-d3 (B oTHOmIEHUMU JeHCTBUSL (O€31eHCTBUS)
VYupexaeHus, a Takke €ro JAOJKHOCTHBIX JIMI, MYHUIUNAIbHBIX CIYXKaIHUX,
pPabOTHHUKOB).

5.3. Opransl MECTHOT'O CAMOYTIPABJICHUS
Y YIIOJIJHOMOUYEHHBIE Ha PACCMOTPEHHE KaJI00bl JOJKHOCTHBIE JINLIA,
KOTOPBIM MOXKET OBITh HaIlpaBJIeHA XkKajlo0a

5.3.1. XKamoba wna pemeHus u jgencTBus (0e3meHCTBUS) YUpexICHUS,
IPEAOCTABIAIOMIEr0  MYHUUMIIAJIBHYKO  yCIYry, €ro  JOJDKHOCTHBIX  JIMIL,
MYHHUIMIIAIBHBIX  CIOY’KallMX,  paOOTHUKOB  yYacTBYIOIIMX  OpraHH3alUi
paccMaTpHUBAETCs PYKOBOJMUTENIEM Y UPEKICHHUS.

XKanoObl Ha pewieHust U aecTBUs (0e31eCTBUE) PYKOBOAUTENS Y UPEKICHUS
MOJAI0TCS B aAMUHUCTpauuio ropoaa FOxuno-CaxanuHcka.

5.3.2. XKanoba Ha pemienuss u aeictBus (O6e3necTBUs), paboTHUKOB MODI]
paccMmarpuBaercs pykopoaureneM MOII.

XKanoba Ha pemienus u aeiictBusa (6e3neiictus) MOLI, pykoogutens M®I]
paccMmarpuBaercs yupeaurenem MOII.

5.4. Tlopsiiok To/1auu ¥ PaCCMOTPEHHUSI JKaTTO0ObI

[Tomaua u paccMoTpeHue KanoObl OCYIIECTBISIETCS B TIOPSAJIKE, YCTAHOBICHHOM
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cratbeii 11.2 ®3 Ne 210-®3 u IlomoxkeHumeM 00 OCOOEHHOCTSIX MOIAYH U
paccMOTpeHHs KajloO Ha peuieHuss W AeicTBusa (Oe3neicTBHe) aaIMUHUCTpALUU
ropoja FOxuo-CaxanuHcka, ee JOJPKHOCTHBIX JIUIl U MyHUIIUTAIBHBIX CITYXKaIluX, a
TaKke Ha pemieHus u JeictBusa (OezaeiictBue) MOPII, paborHukoB M®I] mnpu
NPEIOCTAaBIEHUHU TOCYIApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, YTBEPXKICHHBIM
NOCTaHOBJIEHHEM aaMuHucTpauuu ropoga FOxno-Caxanmmuacka ot 30.01.2014 Ne
150-na muGo B mopsiaKe, yCTAaHOBJICHHOM AHTHMOHOIIOJIBHBIM 3aKOHOJATEIHCTBOM
Poccuiickon denepannn, B aHTUMOHOIIOJIBHBIN OPTaH.

5.5. Cpok paccMOTpeHUs xKaa00bl

Kanoba, nocrynuBmas B Yupexaenue, M®II, yupeautenio MOII, nubdo
BBIIIECTOAIIUNA OpraH (MpU €ro HaJIW4YWHU), MOIJEKHUT PACCMOTPEHUIO B TEUEHHUE
MATHAIUATH paboOUYnX JHEH CO IHS €e perucTpaluy, a B ciayyae 00KaloBaHUs OTKa3a
VYupexaenusa, M®L] B npueme TOKyMEHTOB Yy 3asiBUTENs JIMOO B HUCIpaBICHUU
JOIYIIEHHbIX OINEYaTOK M OIIMOOK WIM B Ciy4ae OO0XaJOBaHUS HapyLICHUS
YCTaHOBJIEHHOI'O CPOKa TaKUX HUCIPABJICHUN - B TEUEHUE MATH pabOUYUX JHEU CO JHS
€€ PEeruCcTpaLuHu.

5.6. IlepeyeHb OCHOBAHU sl IPUOCTAHOBJIEHHUS PACCMOTPEHUS
Xajo00bl B clly4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBJICHUSI
MPEeIyCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickoit @enepanuun

[TprocTaHoBIIEHHE PACCMOTPEHHMS )KAJTIOOBI HE JOITYCKAEeTCsl.
5.7. Pe3ynbTaT pacCMOTPEHUS KaT00bI

[To pe3ynabTaraM paccMOTpEHHUs KanoObl NMPUHUMAETCS OJHO U3 CIEAYIOLIUX
PEIICHUIM:

- XKajoba y/JOBJIETBOPSAETCS, B TOM 4ucie B (OpME OTMEHBI NPUHATOTO
pellieHUs], HWCHpPABIICHUS [JOMYLICHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B
pe3ysbTaTe MNpPEeNOCTABICHUS MYHULMIIAIBHOW YCIyrd JOKyMEHTaX, BO3Bpara
3a5BUTENII0  JICHE)KHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE HPEAYCMOTPEHO
HOPMAaTHBHBIMM NPAaBOBBIMH akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
NpaBOBbIMU akTaMu CcyObekToB Poccuiickoit ®enepanuu, MyHULHUIIAIbHBIMU
IIPABOBBIMM aKTAMU;

- B YJIOBJIETBOPEHHH KaJIOObI OTKA3bIBAETCS.

5.8. Ilopsimok nH(popMUpOBaHUs 3asiBUTENS
O pe3yJibTaTaX pacCMOTPEHUS ’KaJI00BbI

5.8.1. He mno3nHee nHs, CIEOYIOWIET0 3a AHEM MPUHATHS PEIICHUS II0
pe3yibTaTaM pPacCMOTPEHHS >KajloObl, 3asSBUTENI0 B MHCHMEHHON QopMe U 10
KEJTAHUIO 3aABUTENS B DJIEKTPOHHOUM (hOpMe HAMpaBIII€TCSI MOTUBUPOBAHHBIA OTBET
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0 pe3yibTaTax pacCMOTPEHUS KaJIOOBI.

5.8.2. B cnyuyae npu3HaHUA KaI0Obl MOJIeXKAIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAaeTcsi MHQPOpMalMs O JACUCTBUSAX, OCYLIECTBISIEMBIX YUpEKICHUEM,
MOII B wmensix HE3aMEIUIMTEIBHOIO YCTPAaHEHUs BBIABICHHBIX HapyLUECHUW IIpU
OKa3aHWM MYHMIMIAIBHOM YCIYrH, a TakKe IPUHOCATCA W3BUHEHHs 3a
JIOCTaBJICHHbIE HEYJ0OOCTBA M yKa3bIBaeTCsl HH(OpMaLMs O JaJbHEHIINX JAEHCTBUSX,
KOTOpbIE HEOOXOIMMO COBEPUIUTH 3asIBUTEINIO B LEISAX MOJYYSHHUS] MyHUIIUIAIBHON
YCIYTH.

5.8.3. B cnydae mpusHaHHS >KaloOBl HE TOMJICKAIICH YIOBICTBOPCHHUIO B
OTBETE 3asBUTENIIO JAIOTCS ApPryMEHTHUPOBAHHBIE Pa3bACHEHHS O IPUYMHAX
NPUHATOTO pEHIeHUs, a Takke MHpopMalus O MOPSAKE O0KaJIOBAHMS MPUHATOTO
peneHus.

5.9. Ilopsimok 06kanoBaHus PEIICHUS 110 Kanooe

3asiBUTENIbL HMEET IIpaBoO 00>KaJIOBaTh peuICHUuC I10 Kaio0e BBIIICCTOAITUM
JOJDKHOCTHBIM JINIIaM HJIN B BBIHICCTOHHII/Iﬁ OpraH B MOPAAKC ITIOAYNHCHHOCTH.

5.10. [IpaBo 3asgBuTENS HA MOTyYeHUE UHPOPMAIIUK U TOKYMEHTOB,
HEOOXOMMBIX JUIsi 00OCHOBAHUS U PACCMOTPEHUS >Ka00bl

3asgBUTETH, WMEET TMpaBO Ha TONy4YeHHE WHPOpManmUM W JTOKYMEHTOB,
HEOOXOIUMBIX JIJIi 0OOCHOBAHHUSI M PACCMOTPEHUS JKAJTIOOBI.

5.11. Cnoco6sl HHPOPMHUPOBAHHUS 3asBUTENIEH
0 MOPSAKE MOAA4YU U PACCMOTPEHHUS KaJI00BI

NudopmupoBanue 3asBUTENCH O MOPSIAKE IMOJAYW U PACCMOTPEHUS KaTOOBI
o0ecIieynBaeTCs:

- TOCPEJCTBOM pa3MmelieHuss wuHOpMalmMu Ha CTEHJaX B MecTax
MPEJOCTaBICHUS] ~ MYHHUIIMIAJILHOM  YCIyrW, Ha  o(UIMaIbHBIX  calTax
aqMuHucTparuu ropoaa FOxuo-Caxanuncka, MOII, B cetu MuTepuer, Ha EIIT'Y u
PIIT'Y;

- B yCTHOH (hopMme 110 TenedoHy WIH Ha TUIYHOM MpUEME;

- B THUCHhMEHHOH (opMe TIOYTOBBHIM OTHPABICHUEM WM DIICKTPOHHBIM
COOOIIEHHEM TI0 aAPECy, YKa3aHHOMY 3asBUTEIIEM.
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[Ipunoxenue

K aJIMUHUCTPAaTUBHOMY pETJIAMEHTY
peAOCTaBICHNS] MyHUIIUTTATIBHON YCIIyTH
"IIpu3zHanue cagoBOro J0Ma KWJIbIM IOMOM
U JKWJIOrO JIoMa CaJ0BBIM JOMOM"

(naumenoBanue OMCY)
oT

(bamumust, uMs1, 0TYECTBO (TIPU HATTUIHH )

MOYTOBBIN aJpec:

AJIEKTPOHHBIN aJIpec:

TCII.:

3ASBJIEHUE

[Ipomury mpu3HATh CaJOBBIM JIOM JKHJIBIM JIOMOM/>KHJIOW JIOM CaJIOBBIM JIOMOM
(Hy>KHO€ MOIYEPKHYTh), PACIIOIOKEHHBIN 110 aJIPECy

(ampec noma)

KagacTpoBeiii HOMEp €aJoBOro JOMa/KMIIOrTO JoMa (HY»XHOE TOJAYEPKHYTh):

(kamacTpoBBIi HOMED JIOMa)

KanactpoBblil HOMEp 3€MENBHOTO YYacTKa, HA KOTOPOM PAacCIONO0KEH CaZOBBI J0M/
KUJIOUN 10M (HY>KHOE MOTYEPKHYThH):

(KamacTpoBBI HOMED 3€METBHOTO YUacTKa)
Omuce JOKYMCHTOB, IIpUJIaraCMbIX K 3a5BJICHHIO

Ne n/mt HanmeHnoBanue nokymeHTa Kon-Bo (wT.)

Hato corinacue Ha 0O0pabOTKy CBOMX MEpPCOHAJIBHBIX JIaHHBIX (HAa OCHOBAaHUU
®denepanbHoro 3akoHa oT 27.07.2006 N 152-D3 «O nepcoHaIbHBIX JaHHBIX)).

o 20 rona

/

(monmnucek) (pammmust, UMs1, 0TIECTBO(TIPU HATTUIHIH )
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	3.4.4. Руководитель выполняет следующие административные действия:
	1) проверяет данные, указанные в представленном проекте уведомления об отсутствии сведений в ЕГРН о зарегистрированных правах на садовый дом или жилой дом;
	2) при отсутствии замечаний принимает решение путем подписания проекта и передает его должностному лицу, ответственному за направление результата предоставления муниципальной услуги;
	3) при наличии замечаний возвращает проект уведомления об отсутствии сведений в ЕГРН о зарегистрированных правах на садовый дом или жилой дом специалисту, ответственному за подготовку уведомления, для повторного осуществления административных действий, указанных в пункте 3.4.3 подраздела 3.4 раздела 3 настоящего административного регламента.
	3.4.5. Срок подготовки уведомления об отсутствии сведений в ЕГРН о зарегистрированных правах на садовый дом или жилой дом – не позднее 1 рабочего дня со дня получения от специалиста, ответственного за направление межведомственных запросов, информации об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом на межведомственный запрос.
	3.4.6. Критерием принятия решения в рамках настоящей административной процедуры является поступление информации об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом на межведомственный запрос.
	3.4.7. Результатом выполнения административной процедуры является уведомление об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом.
	3.4.8. Способом фиксации результата выполнения административной процедуры является подписанное уведомление об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом.
	3.5. Рассмотрение заявления о предоставлении муниципальной услуги и прилагаемых к нему документов, подготовка результата предоставления муниципальной услуги
	3.5.1. Основанием для начала административной процедуры является поступление заявления о предоставлении муниципальной услуги и прилагаемых к нему документов для рассмотрения.
	3.5.2. Должностными лицами, ответственными за рассмотрение заявления о предоставлении муниципальной услуги и прилагаемых к нему документов, подготовку результата, являются:
	1) специалист отдела жилищных программ Учреждения, в должностные обязанности которого входит выполнение настоящей административной процедуры в соответствии с должностной инструкцией (далее – специалист, ответственный за проверку);
	2) руководитель Учреждения (далее - руководитель).
	3.5.3. Специалист, ответственный за проверку, выполняет следующие административные действия:
	1) проводит проверку наличия документов (сведений), необходимых для предоставления муниципальной услуги, и их соответствие установленным требованиям;
	2) осуществляет подготовку проекта:
	- решение о признании садового дома жилым домом или жилого дома садовым домом;
	- решение об отказе в признании садового дома жилым домом или жилого дома садовым домом;
	3) передает проекты решений руководителю для рассмотрения.
	3.5.4. Руководитель выполняет следующие административные действия:
	1) проверяет данные, указанные в представленном проекте решения;
	2) при отсутствии замечаний принимает решение путем подписания проекта и передает его должностному лицу, ответственному за направление результата предоставления муниципальной услуги;
	3) при наличии замечаний возвращает документы специалисту, ответственному за проверку, для повторного осуществления административных действий, указанных в пункте 3.5.3 подраздела 3.4 раздела 3 настоящего административного регламента.
	3.5.5. Срок рассмотрения заявления о предоставлении муниципальной услуги и прилагаемых к нему документов и подготовки результата предоставления муниципальной услуги – не позднее чем через 42 календарных дня со дня подачи заявления и документов на предоставление муниципальной услуги.
	3.5.6. Критерием принятия решения в рамках настоящей административной процедуры является наличие или отсутствие оснований для принятия отрицательного решения.
	3.5.7. Результатом выполнения административной процедуры является документ, являющийся результатом предоставления муниципальной услуги.
	3.5.8. Способом фиксации результата выполнения административной процедуры является подписанное решение.
	3.6. Направление (выдача) уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, результата предоставления муниципальной услуги
	3.6.1. Основанием для начала административной процедуры является поступление подписанного уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, решения о предоставлении муниципальной услуги.
	3.6.2. Должностным лицом, ответственным за направление уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, результата предоставления муниципальной услуги, является специалист отдела жилищных программ Учреждения, в должностные обязанности которого входит выполнение настоящей административной процедуры в соответствии с должностной инструкцией (далее – специалист, ответственный за направление результата).
	Специалист, ответственный за направление результата, выполняет следующие административные действия:
	1) при поступлении заявления на предоставление муниципальной услуги в Учреждение при личном обращении заявителя (представителя заявителя) либо почтовым отправлением - уведомляет заявителя (представителя заявителя) по телефону о возможности получения документов с последующей их выдачей заявителю (представителя заявителя) при личном обращении;
	2) при поступлении заявления на предоставление муниципальной услуги в Учреждение через МФЦ – осуществляет в соответствии со способом, определенным соглашением о взаимодействии с МФЦ, передачу документов в МФЦ;
	3) при поступлении заявления на предоставление муниципальной услуги в Учреждение в электронном виде - направляет через личный кабинет заявителя уведомление о принятии решения с приложением электронной копии документа.
	Срок направления (выдачи) уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, результата муниципальной услуги – не позднее чем через 3 календарных дня со дня подготовки результата предоставления муниципальной услуги, уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом.
	3.6.3. Критерием принятия решения в рамках настоящей административной процедуры является способ поступления заявления на предоставление муниципальной услуги в Учреждение.
	3.6.4. Результатом выполнения административной процедуры является направление заявителю уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, документа, являющегося результатом предоставления муниципальной услуги.
	3.6.5. Способом фиксации результата выполнения административной процедуры является отметка о направлении (выдаче) уведомления об отсутствии в ЕГРН сведений о зарегистрированных правах на садовый дом или жилой дом, документа, являющегося результатом предоставления муниципальной услуги.
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	Раздел 4. ФОРМЫ КОНТРОЛЯ
	4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими решений
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