AIMUHHUCTPALIUA I'OPOLA IOKHO-CAXAJIMHCKA

IHOCTAHOBJIEHHUE
or 19.02.2018 Ne 347-na

OO0 yTBEepXKAEHUM AJMUHHCTPATUBHOIO
permiaMeHTa aJIMUHHCTpalUU Tropoja
IOxHo0-CaxanuHcka  mpenoCTaBICHUS

MYHHULUITAIIBHON yCIIyTH
«IIpenocraBnenune CBEICHHUM,
COIEpXKalMXcsi B  HMHTETPUPOBAHHOU
aBTOMAaTU3UPOBAHHOM

MH(POPMAIIMOHHOM cucTeme
oOecrieyeHus IpagoCTPOUTEIBHOMN
NEATEITBHOCTH

B coorBerctBUUM cO crartbeit 16 ®DenepanbHoro 3akoHa ot 06.10.2003
Ne 131-®@3 «OO6 oO0mmMx NpUHNHIAX OPTaHW3AIMd MECTHOTO CaMOYIIPABJICHHS B
Poccuiickoin @enepanum», crarbert 57 I'pamoctpoutenpbHOro kojekca Poccuiickon
Oenepanuu, PeaepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-03 «O06 opranuzanuu
MPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHUIUMAIBHBIX YCIyr», cTarbsimu 8, 37
YcraBa ropoackoro okpyra «lopon FOxnHo-CaxanimHCK», pacnopsiKEHHEM
[IpaButenscTBa Caxanuuckoit obmactu ot 15.09.2015 Ne 459-p «O06 yTBepxkaeHun
TUMOBOrO aJIMUHUCTPATUBHOTO pEIAMEHTAa MPEJOCTaBICHUS TOCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT OpraHaMM MECTHOTO CaMOYIIpPaBJICHHUS MYHUIUMIAIbHBIX
oOpazoBanuii CaxaauMHCKOW 00JaCTH» aIMUHHUCTPAIUS TOPOoJa MOCTAHOBJISIET:

1. YTBEepauTh aIMUHUCTPATUBHBIA pEITIAaMEHT aJIMUHUCTpanuu ropoaa HOxHO-
CaxanuHcKa IIpeAoCTaBIeHNs] MyHUIANIAIBHON yciyru «lIpenocraBiienue cBeieHui,
COAEpKAIMXCS B HMHTETPUPOBAHHON aBTOMATHU3MPOBAHHOW HWH(OpPMAIMOHHON
cUCTeME 00ecCIeueHus rpaJoCTPOUTENHHOMN ACITEILHOCTHY (TIpUIaraeTcs).

2. Ony06aukoBaTh MOCTAHOBIICHUE aAMUHUCTpaK ropoaa KOxuo-CaxanuHcka
B razere «lOxHO-CaxaJuHCK CErOAHs» U pPa3MECTUTh Ha O(UIMAIBLHOM CcalTe
aaMuHucTpanuu ropona FOxuo-CaxanuHcka.

3. KoHTponap HCIOJHEHHsS HACTOSALIErO IIOCTAHOBJIICHHWS BO3JIOXKWUTH HA
HavaJgpHUKa JlemapraMeHTa apXUTEKTypbl W TI'paJoCTPOUTENbCTBA ropoaa HOxHo-
CaxanuHcka.

Mbp ropoaa C. A. Haacagun



YTBEPX/EH

MOCTAHOBJICHUEM aIMUHHCTPALIUU
ropoza IOxno-Caxanuucka

ot 19.02.2018 Ne 347-na

AJIMUHUCTPATUBHBIN PEIIAMEHT AJJMUHUCTPAILIUA
I'OPOJA IO KHO-CAXAJIMHCKA ITPEJOCTABJIEHUA
MYHUIIUIIAJBHONU YCIYTH (IIPEJJOCTABJEHUE CBEJEHU,
COIEPXKAIIIUXCSA B UHTET PUPOBAHHOU
ABTOMATHU3UPOBAHHOM NTH®OPMAIIMOHHON CUCTEME
OBECIIEYEHUA I'PATOCTPOUTEINBHOM AEATEJIBHOCTH»

1. OBIIUE ITOJIOXKEHUA
1.1. [Ipeamer perynupoBaHus aAMUHUCTPATUBHOTO PETIAMEHTA

Hacrosiuuii agAMUHHUCTPATUBHBIN pENIAMEHT YCTAHABIMBAET CPOKU U
NOCJEA0BATEIbHOCTh ~ AJIMUHUCTPATUBHBIX MPOLUEAYp U aJAMUHUCTPATUBHBIX
JNEWCTBUM IIPM NPEAOCTABICHUM MyHULMNAIbHOW ycnyru «lIpenocrasnenue
CBEIICHUU,  COAECpXKAIIMXCA B  HMHTEIPUPOBAHHOM  aBTOMAaTU3UPOBAHHOU
WH(OPMAIIMOHHON cucTeME 00eCTIeYeHUS TPAIOCTPOUTETHLHOM NeITETHHOCTIY.

1.2. Kpyr 3aaBureneit

1.2.1. 3agBUTENSIMH SBIISIIOTCS OPraHbl TOCYIAPCTBEHHOM BIIACTH, OpraHBbI
MECTHOTO CaMOyIpaBlIeHUs, (PU3MYEeCKHe U IOpUIUYEecKHe auna (najgee —
3asIBUTEIIH).

1.2.2. IlomHOMOYMSMH  BBICTYyHarb OT HWMEHM  3asBUTEIIEM  IIpU
B3aUMOJICMICTBUM C COOTBETCTBYIOIIMMHM OpraHaMH HWCIIOJIHUTEIBHON BJIACTH,
OpraHamMM MECTHOTO CaMOYIpABICHUS W HHBIMU  OpraHU3alUsIMH  [pU
NPEJOCTABICHUHM  MYHULMNAIbHOM  YCIyrH  00JajaloT  IpeaCcTaBUTENH,
JCHCTBYIOIIME B CUJy TIOJIHOMOYWH, OCHOBAaHHBIX Ha OGOPMIIEHHON B
YCTAaHOBJIEHHOM  3aKOHOJarenbCcTBOM  Poccuiickort — @enmepanuu  MOPSAIKE
JNOBEPEHHOCTH, HWMEIOLIIMX TMPaBO B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanun Ha ykazaHuu ¢eaepaibHOrO 3akoHa JUOO Ha aKTe
YIIOJIHOMOYEHHOTO Ha TO TOCYJApCTBEHHOIO OpraHa WJIM OpraHa MECTHOIO
CaMOyIpaBJIICHUs] TOJHOMOYMSIMU BBICTyHarb OT HX HMEHH (Jajee -
MIPEICTABUTEIHN).

1.3. TpeboBanust k mopsaAKY HHHOPMHUPOBAHUS O TIOPSIIKE
MPEIOCTABICHUS MYHHUIIUTIATLHON YCITyTH

1.3.1. Uadopmarus mo Bompocam MPeaoCTaBICHUS MYHHUIIUIAIBHON YCIyTH
COO0OIIaeTCs 3aABUTEISIM:



- IpU JUYHOM OOpallleHHH B OTHEN NMpUeMa U BblAa4M JOKymMeHToB MKY
«YnpasieHue  UHOOPMAIMOHHO-(GUHAHCOBOTO  OOECHEUYEHUs]  3eMEIbHBIMU
pecypcamm» (manee- Otmen MKY «VYmopasnenne UPO») mo aapecy: 693000,
r. FOxHno-Caxanunck, yn. Kapna Mapkca, 1. 32, ka6. No5;

- mpu OOpallleHHMH C UCHOJb30BAHUEM CPEJICTB TeleQOHHON CBSI3U 10
HoMmepam TenedoHoB 8(4242)600674 Otnena MKY «VYnpasnenue DOy,

- pu nucbMeHHoM oOpamenun B Otnen MKY «VYnpasnenune UDPO» no
noute 1o aapecy 693000, r. FOxno-Caxanunck, yin. Kapma Mapkca, 1. 32, m16o B
AIIEKTPOHHOM BHJIE 110 aApECy AIEKTPOHHOM mouThl uaig@yuzhno-sakh.ru;

- IOCPEACTBOM PAa3MEIIECHUS CBEACHUM:

a) Ha oduIMaTbHOM caiWTe aaMuHUCTpanuu ropoga HOxuo-CaxanmmHcKa
http://yuzhno-sakh.ru;

0) B perMoHaJIbHOW rOCylapCTBEHHON MH(popMmanroHHON cucrteme «llopran
rOCY/IapCTBEHHBIX U MYHHUIMNAIBHBIX ychyT (pyHkiuit) CaxamuHcKod 00acTi»
(manee — PIIT'Y) https://uslugi.admsakhalin.ru;

B) B (henepasibHON rocynapcTBEHHON HH(OpMAMOHHOW cucTeme «EnuHbIi
opTaj rocylapCTBEHHbIX U MYHUIIMIAJIBHBIX yCIyr (QyHkuumii)» (nanee - EIITY)
http://www.gosuslugi.ru;

r) Ha UHPOPMAIIMOHHOM CTEHJIe, pacnojoxkeHHOM B I. IOxHno-CaxanuHcke,
yi. Kapna Mapkca, 1. 32, ka0. 5 (1 atax);

1.3.2. Csemenuss 0 XOoA€ NPEAOCTABICHUS MYHUUUNAIBHOW YCIyTH
COOOIIAIOTCS 3asIBUTEISAM:

- TIpU JTUYHOM OOpAIlIeHUH, C UCIIOJIb30BAaHUEM CPEACTB TEIE(POHHOI CBS3H,
Opy NMUCBMEHHOM OOpallleHWW MO MmodTe W 3eKTpoHHoM moute B Otnen MKY
«Ynpaenenue UPO», m1ub0 B MHOrOQYyHKIHMOHAIBHBIM LIEHTP MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyT (nanee — MOILI);

- 4epe3 o(UIMAIBbHBIA CcalT aaMUHHCTpauuu ropona http://yuzhno-
sakh.ru/lecm mo HoOMepy perucrpanuu 3asiBKM Ha MPEIOCTABICHUE YCIYTd B
CUCTEME DJIEKTPOHHOTO JJOKyMeHTooOopoTa (nanee- CI/).

1.3.3. UudopmupoBanue npoBogutcs B popme:

- YCTHOTO MH(OPMUPOBAHMUS;

- MUCbMEHHOTO UH(MOPMUPOBAHHUS.

1.3.3.1. YcrHoe mHbOpMHUpOBaHUE OCYIIECTBISIETCS crienuanucramu Otaena
MKY «VYnpaenenue MDO» u (unm) MOL[ npu obpamieHun 3asBUTeNel 3a
uH(pOopMaIUeil TNYHO WX N0 TelaeOoHy.

CrienuanucThl, OCYIIECTBISIONINE YCTHOE HH()OPMUPOBAHNE, TPUHUMAIOT BCE
HEOOXOAMMBIE MEPHI JUIsl Aa4H TIOJHOTO U ONEPATUBHOTO OTBETA HA MOCTABJICHHBIC
BOIIPOCBI.

VYerHoe MH(OPMHUPOBAaHUE Ka)KIOTO 3asiBUTENS OCYIIECTBISETCS B TEUEHUE
BpEMEHHU, HEOOXOIMMOTO JIs1 €r0 HH()OPMHUPOBAHUA.

1.3.3.2. Tlpu otBeTax Ha TenedoHHBIE 3BOHKHU creruanuctel Otnena MKY
«Ynpapnenue W®PO» noapobHO, B KOppeKTHOH ¢dopMe HHOOPMUPYIOT
oOpaTHBIIMXCSl 3asBUTENIEW MO HHTEpPECyrouM HuX BompocaMm. OTBET JOHKEH
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HauMHAThCA ¢ MH(OPMALIMK O HAUMEHOBAaHUU OpraHa MECTHOIO CaMOYIpPaBJIEHUS,
B KOTOpBIA OOpaTwics 3asiBUTENb, (PaMUIMH, UMEHH, OTYECTBE M JIOJDKHOCTH
CHeUaIncTa, MPUHSABIIETO Teae()OHHBIN 3BOHOK.

[Ipu yctHOM oOpamieHuun 3asButens (mo tenedoHy) crnenuanuctel OTaena
MKY «VYnpasinenue UDPO» naroT OTBETH CaMOCTOATENBHO. Eciu crenuaiuct, K
KOTOpOMY OOpaTHIICS 3asiBUTEb, HE MOXET OTBETUTh Ha BOIIPOC CaMOCTOSITENIBHO,
TO 3asBUTENb JOJDKEH OBITh HAmpaBleH K JAPYroMy CHEIUANINCTY W Ke
oOpaTuBIIEMYCS 3asBUTENIO JIOJDKEH OBITH COOOIIEH TeNe(OHHBIA HOMEp, IO
KOTOPOMY MOKHO TOJIYYUTh HEOOXOAUMYI0 HWHGOpPMAIHIO, JHUOO CIENUaTucT
MOYKET MPEAJIOKUTH 3aIBUTENIO OOPAaTUTHCS MUCbMEHHO.

1.3.3.3.  IlucbmeHHoe  WH(OPMUPOBAHHE  OCYIIECTBISETCS  IMyTEM
HaIPaBJICHUS] MMCbMEHHBIX OTBETOB MOYTOBBIM OTHPABIECHUEM WM MOCPEICTBOM
MH(}OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHBIX CeTed oOulero monb3oBaHus (Mo
AIIEKTPOHHOM TMouTe, Mo (akcy) MCXOAsS W3 BBIOPAHHOIO 3asBUTENIEM crocoda
HaIpaBJICHUS €My OTBETA.

OtBer Ha oOpaleHue 3asBUTENs MPEAOCTABISETCS B IMPOCTOM, YETKOU U
NOHATHOW (opMe ¢ ykazaHueM ¢GaMuiIuu, WHULMAIOB, HOMepa TesnedoHa
crienmanucra Otaena MKY «Ynpasnenue UDO».

OTBeT HampapBiseTcss B MHUCbBMEHHOM BHJE B 3aBUCHUMOCTH OT cCrocoba
oOpamieHust 3asBUTENS 3a HHPOpMalMed WIM crnocoba JOCTaBKA OTBETA,
YKa3aHHOTO B MMCbMEHHOM OOpallleHU! 3asiBUTEIIS.

OtBer Ha oOpaileHue, MOCTyMHBINEe B (OpMe IIEKTPOHHOTO JTOKYMEHTA,
HafpasiseTcs B (popMe 3IEKTPOHHOTO JOKYMEHTA O aJIpecy MEKTPOHHON MOYTHI,
yKa3aHHOMY B OOpalleHHH, WIM B MHCbMEHHON (OpMe MO MOYTOBOMY ajapecy,
YKa3aHHOMY B OOpaIieHuH.

1.3.4. Undopmanus, ykazanHas B nmyHkrax 1.3.1 - 1.3.2 Hacrosiiero pazzaena
aIMUHUCTPATUBHOIO pErJIaMEHTa, 00pa3lbl 3allOJIHEHUS 3asIBICHHS, WU3BJICUCHUS
U3 HOPMATUBHBIX MPABOBBIX AaKTOB, COJEPXKAIIMX HOPMBI, PETyIUpYIOIINe
JESTENbHOCTh MO MPEeIOCTaBICHUI0O MYHULMIIAIBLHON YCIyrd, pa3MeliaroTcs Ha
MH(GOPMALIMOHHOM CTeHJIe aaMuHucTpanuu ropoaa HOxHo-CaxanuHcka B JUIE
JlemapTaMeHTa apXUTEKTYypbl U rpagocTpoutesibcTBa ropoaa HOxHo-CaxanuHcka,
odurmansHoM Untepuer-caiite, PIIT'Y u EINTY.

1.3.5. Undopmupoanue 3asButeneil cnenuanucramu M®PI[ u pasmenienue
uHDoOpMaM O  TPENOCTABICHWH  MYHHIMNAIbHOW ycayru B MOI]
OCYILIECTBIISIETCS IPU HAJUYMHM COIVIAIIEHWS O B3aUMOJAEUCTBUM MEXIY
agmuHucTpanueit ropoga IOxHo-CaxaimHcka u MO®L[ B coOTBETCTBHH €
TpeOoBanusiMu noctaHoBieHus: IlpaButensctBa Poccuiickoit ®enepauuu Ot
22.12.2012 Ne 1376 «O6 yrtBepxkaeHun [lpaBun opraHuzanuu A€STEIbHOCTU
MHOTO(YHKIIMOHANBHBIX  LIEHTPOB  NPEJOCTABICHUS  TOCYIApCTBEHHBIX U
MYHULUITAIBHBIX YCIIYT», COIVIALIEHNUs] U HOPMaTUBHBIX aKkTOB ML,

1.3.6. Ha EIII'Y u PIII'Y pa3memiaercs cienytomas nHGopMarus:

1) wucuepmbIBaONIMII  MEpeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX ISt
NPEIOCTABICHUS MYHUILIMIIAJIBHOM  yCIyrd, TpeOoBaHUA K  O(OPMIICHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaKXe IEepedYeHb JTOKyMEHTOB, KOTOpHIE 3asBHUTEIb
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BIIPaBE MPEACTABUTH IO COOCTBEHHOW MHUIINATHBE;

2) KpyT 3asiBUTETIEH;

3) CpOK MpeaoCTaBICHUS] MyHUIIMIAIIBHON YCIIYTH;

4) pesyapTarT MOPENOCTABICHUS  MYHUIMOAIBHOW  YCIYyrH, MOPSIOK
NpPEJICTABIICHUsI  JIOKYMEHTa, SIBISIIOIIETOCS  PEe3yJabTaroOM  MPEJOCTaBICHUS
MYHULHANIAIIBHON YCITYTH;

5) pasMep TOCYHapCTBEHHOW TMONUIMHBI, B3MMAaeMOM C 3asBUTENS IPHU
PENOCTaBICHUN MYHULIMNIATBLHON YCIIyTH;

6) MCUePTBIBAIOIINM MTepeueHb OCHOBAHUM IS TPUOCTAHOBIICHUS WJIM OTKa3a
B MPEOCTABICHUN MYHUIIUIIAJIbHOW YCIIYTH;

7) o mpaBe 3asBUTENS Ha qocyneOHOe (BHEeCyneOHOe) 00KaToBaHUEe ACHCTBUI
(Oe3nmelicTBYS) M pelIeHUH, IPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MPEAOCTABICHHUS
MYHULIMIATBHON YCIIyTH;

8) Qopmbl 3asiBieHHI (YBEAOMJICHUM, COOOIIEHUI), MCHOJIb3yEeMble MpPU
MPEeI0CTaBICHUN MyHULIMTIAIBHON YCIYTH.

Uudopmarus wa EIT'Y u PII'Y o mopsake u cpokax NHpeaoCTaBICHUS
MYHUIIMNAIBHON YCIYTH Ha OCHOBAaHUU CBEJICHUM, coiepKalluxcsi B peepaabHOi
rocylapcTBeHHOM  wHpoOpMaIrmoHHON  cucteMe  «DenepallbHOM  peecTp
rOCyJapCTBEHHBIX M MYHHMIMMNAIBHBIX yCIyr ((QYHKIUN)», NOpeaoCcTaBiseTcs
3asIBUTENIO OECIUIAaTHO.

Joctyn k wuHOpManuu O CpoKax U TOPSJIKE MPEAOCTABICHUS YCIYTH
OCYIIECTBIISIETCS O€3 BBIMOJTHEHUS 3asSBUTEIEM KaKUX-IHUOO TPeOOBaHMA, B TOM
yrcne 6e3 MCIOJIb30BaHUs MPOTPaMMHOIO 0OECIeUeH sl, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CpPEJCTBA 3asABUTENSI TPEOyeT 3aKIIOUEHMs JIMUEH3HMOHHOIO WIN
MHOTO COIVIAlleHWsT C MpaBooOiajarerseM MporpaMMHOro  oOecreyeHus,
Mpe1yCMaTpUBAIOUIEr0 B3MMAHHME IUIAThl, PETUCTPALMI0O WM ABTOPU3ALIMIO
3asIBUTEIS], WM TTPEIOCTABIEHUE UM NIEPCOHANIbHBIX JTAHHBIX.

2. CTAHIAPT IIPEJOCTABJEHN S MYHUIIUITAJIBHON YCIIYTHU
2.1. HaumeHnoBaHuE MYHHUIIMTIAIBHON yCIIYTH

HaumenoBanne wyHununansHou ycayru «lIpemocraBineHue cBeneHUM,
COZIEPIKAIUXCSI B WHTETPUPOBAHHOM aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHON
cucteme o0ecredeHus TpPaoCTPOUTEIBHON nesrensHocTy (nanee - UAVMCOLT).

2.2. HaumeHoBaHuUE opraHa MECTHOTO camoymnpasiieHns CaxaauHCKOM o0acTu,
IIPEAOCTABISIOIIETO MyHULIUITAIBHYIO YCIIYTy

[TpenocraBnenue MYHUIUIATbHON yCIIyTH OCYUIECTBIISETCS
UCIIOJHUTEIBHO-PACIOPAIMTEIBHBIM OpraHoM Topozackoro okpyra «lopoa FOxHo-
CaxanuHck» — anMuHUcTpauuen ropoaa FOxuno-CaxanuHcka yepes JlenaprameHT
apXUTEKTypbl M TrpagocTpouTenbcTBa ropoja IOxuo-CaxanuHcka (manee -
JlemaptaMeHT) OTAEIOM HH(POPMAIMOHHOTO O00ECleUeHNus TI'pajoCTPOUTEIHHON



nesrensHoctn (manee — Otnen MOI]]) — HENocpeacTBEHHOTO HMCIOJIHUTEIS
MYHUIUNIAIBHON YCIYTH.

B npengocraBinennn MyHUIIMNIAIBHOW YCIYTH Y4aCTBYIOT:

- @epnepanbHasg CiIy)0a TOCYIapCTBEHHON perucTpanuu, Kajaactpa u
kaptorpadun no CaxanuHckoil oOmnactu (manee — Ympasienue Pocpeectpa 1o
CaxanuHcKol 00J1acTH).

Otnen MKV «VYmpasinenne UPO» He BmpaBe TpebOBaTh OT 3asBUTENS
OCYIIIECTBJICHUS JCHCTBHM, B TOM YHCJE COIJIACOBAHHMH, HEOOXOMUMBIX JIJIsI
MOJIYYCHHUS] MYHUIUMTIAJIBHOM YCIyTM M CBA3aHHBIX C OOpalieHueM B WHbBIC
rOCy/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYMPABJICHUSI U OpraHU3alluy, 3a
HCKJIIOUYCHUEM TIOJIYYEHHUS YCIyT, BKJIIOYEHHBIX B MEPEYHU YCIYT, KOTOpbIC
SBISIOTCS. ~ HEOOXOMUMBIMHM W OOS3aTENbHBIMH I TPEIOCTaBICHUS
MYHULIMTATbHBIX YCIYT.

2.3. Pesynbrar npenocTaBieHrs MyHUIIUIIATBHON YCIyTH

Pe3ynbrarom npenocTaBieHUs] MyHUITUIIAIBHOM YCIIYTH SIBISETCS:

- NpU TOJOXKUTEILHOM pEIICHUH - BbljJada (HaAMpaBJICHUE) 3asBUTEIIO
cBeneHuid, cogepxkaniuxcsa B MAVMCOI/L;

- IpU OTPULATEIBHOM PEIICHUU - MOTUBHPOBAHHBIM MUCHMEHHBIN OTKa3,
odopmIleHHBIN Ha OnaHke /[emapramMeHTa 3a MOANUCHIO €r0 PYKOBOAUTENS.

2.4. CpoK npeoCTaBIeHUsI MyHULIMIAIBHON YCIIyTH

2.4.1. Cpoxk npeaoCTaBiICHNAs] MyHULIUIIAIbHOW YCIYTH:
- BblJaya (HampaBlICHME) 3asBUTENIO CBEJIEHUM, coOAepKalluxcsi B

NANCOTI/, B cpok, He TmpeBblmaromuil 14 pHEel co AHSA TpEeACTaBICHUSA
JIOKyMEHTA, MOJTBEPIKIAIOIIET0 BHECEHHUE IIIaThl 32 MPEAOCTABICHUE YKa3aHHBIX
CBEJICHMI;

- B cly4yae €ClId MYHUIUINAJIbHAsE ycliyra B COOTBETCTBUU C
3aKOHOAATeNbCcTBOM  Poccuiickoit ~ @enepauuu sl 3asBUTENS  ABISIETCSA
OecrutatHoi, cBeneHus, conepxammecss B MAVMCOTI]l, BermaroTcst (HarmpaBisitoTCs)
3asIBUTENIO B TeUEHUE 14 THEW co AHS pErucTpaluy 3amnpoca.

2.4.2. VYBemomjeHHE€ O MOTHUBHPOBAHHOM OTKa3e B MPEIOCTABICHUU
MYHULMNIATBHOM YCIIyI'M HampasisieTcs (BpydaeTcsl) 3asBUTENI0 He mo3nHee 14
JTHEN CcOo JHS perucTpanuu 3ampoca (B cllydae €ciM yciuyra Ui 3asiBUTENS
sBisieTcss OecriaTHoM), MO0 He Oomee 3 fgHEH C  MOMEHTAa HMCTECUEHHS
NECATUAHEBHOIO CpOKa, YyKa3aHHOro B myHkTe 2.8.1 paszmena 2 HacTOAIIErO
aJIMUHHUCTPATUBHOTO peraMeHTa (B cliy4ae €CIM yciayra HpeAaocTaBisieTcs 3a
arty).



2.5. IIpaBoBBIE OCHOBAHMA ISl IPENOCTABICHUS MYHULIMIIAIBHON yCIIyTH

[IpenocTaBneHre MyHUITUTIAILHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUU
CO CJICTYIOIIUMH HOPMATHBHBIMH MIPABOBLIMU aKTaMHU:

- I'pamoctpoutenvhbiii kojekc Poccuiickoii ®eneparuu ot 29.12.2004
Ne 190-®3 («Poccuiickas razeta» ot 30.12.2004 Ne 290);

- ®enepanbubiii 3ak0H OT 06.10.2003 Ne 131-®3 «O6 oOmmx MpUHIMIIAX
OpraHu3alii MECTHOTo camoympasieHnus B Poccuiickoii @enepammm» (Cobpanue
3akoHomarenbcTBa Poccuiickoit @eaepannu ot 06.10.2003 Ne 40);

- ®enpepanbblii 3ak0oH 0T 27.07.2010 Ne 210-®3 «OO06 opraHm3anuu
MPEAOCTABICHUSI TOCYAApPCTBEHHBIX M MYHUIMIAIBHBIX yciyr» («Poccuiickas
razeta» ot 30.07.2010 Ne 168);

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®denepannnu ot 09.06.2006
Ne 363 «O06 uH(bOpMaLIMOHHOM 00€CIIEUEHUH TPATOCTPOUTEIBHON AEATETBHOCTI
(«Cobpanne 3axkoHonatenbcTBa Poccuiickort deaeparuu» oT 19.06.2006 No 25,
«Poccuiickas razera» ot 29.06.2006 Ne 138);

- Ilpukaz MuHHCTEpPCTBA DSKOHOMHUYECKOTO pPa3BUTUS U  TOPIOBIHU
Poccuiickoit denepanu ot 26.02.2007 Ne 57 «OO0 yTBEpKJICHHH METOIMKHU
ONpeNIeNICHUs] pa3Mepa IUIaThl 3a MPEIOCTABICHUE CBEIICHUM, COAepKalluxcs B
WH(OPMAIIMOHHON CHUCTeMe O00eCTeueHUs TPaJoCTPOUTEIILHON JCSTEIbHOCTI
(«bromereHb HOPMATHUBHBIX AaKTOB (pelepadbHBIX OpPraHOB HCIOJHUTEIHHOM
Biactu» ot 07.05.2007 Ne 19, «Poccutiickas razera» ot 16.05.2007 Ne 101);

2.6. UcuepnpiBaromuii nepeueHb IOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMUA HOPMAaTUBHBIMU [IPABOBBIMHU aKTaMHU IS
IIPEAOCTABIECHNS] MyHULIUITAJIBHON YCIIYTH, C Pa3ACICHUEM Ha JOKYMEHThI U
nH()OPMAIINIO, KOTOPHIE 3aBUTEIb JOJIKEH MPEJCTABUTh CAMOCTOSTENIBHO, U
JIOKYMEHTBI, KOTOPBIE 3asBUTEIIb BIPABE MPEACTABUTh MO COOCTBEHHOM
VHHIIMATUBE, TaK KaK OHU IOJIEKAT IPEACTABICHUIO B PAMKax
MEXBEJIOMCTBEHHOTO WH(POPMAITMOHHOTO B3aNMOICHCTBUS

2.6.1. [Insg nomy4eHuss MyHULIUNTAIBHOW YCIYTH 3asiBUTEIb ITPEAOCTABISAET B
Otnen MKY «Ynpasnenne UDO» 3ampoc 0 Belaue CBEIACHHM, COACPKAIIUXCS B
NAUCOTI', popma xoroporo mpuBeneHa B npuiokeHud Ne 1 Kk Hacrosiemy
peraMeHTy, C YyKa3aHMEM HauMEHOBaHUs (MMEHHU) 3asBUTEINd, €ro MecTa
HaxokJeHuss (mecra kuTenbcTBa), pazaena MHMAWCOI]], 3ampammBaemMbix
CBEICHUH O Pa3BUTUU TEPPUTOPHUH, 3aCTPOUKE TEPPUTOPHUH, 3€MEIIBHOM y4aCTKE U
O00bEKTE KAalWUTaJbHOIO CTPOUTENIBCTBA, (OPMBI TPENOCTABICHUS CBEICHUI
NAUCOI'l u cmocoba uX JOCTaBKM, K KOTOPOMY TMpHUJIaraer Cieayronme
JOKYMEHTBI:

a) KONUs JOKYMEHTA, YIO0CTOBEPSIOLIErO JIMYHOCTD 3asABUTEIIS, SBIISIOIIETOCS
buznyeckuM JHIIOM, MO0 JMYHOCTh MPEACTABUTENS (PUIUUYECKOTO WU



FOPUIUYECKOTO JINIA;

0) JMOKYMEHT, yJOCTOBEPSIOIIMN MOJTHOMOYHUS MPEACTABUTENS (HU3UUECKOTO
WJIU IOPUIAYECKOTO JIIA (€ClIi 00paliaeTcs MpeaCcTaBUTENb);

B) IOKyMEHT, MOJATBEPKAAIOIINI MPaBO 3asiBUTENS HA MOTYYEHUE CBEICHUM,
conepxarnuxcs B MAMCOI], 6ecrinaTHo.

2.6.2. JlemaptaMeHT B 00s3aT€IbHOM TMOPSIKE 3alpaliuBaeT MOCPEIACTBOM
WCITOJIb30BAHUSI PErMOHAIBHOM CHCTEMBI MEXKBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumozeiicteus (PCMOB) B Ynpasnenuu Pocpeectpa no CaxanuHckoi obGiaacTu
CJEYIOIIHNE TOKYMEHTBI:

- KaJJaCTPOBYIO BBIIIUCKY O 36MEIbHOM YUYaCTKE;

- KaIaCTPOBBII NacopT OObEKTa HEABMIKUMOCTH.

2.6.3. 3asBUTENb BIPaBE CAaMOCTOSATEIBHO TPEICTABUTH CIEAYIOLIUE
JIOKyMEHTBI, HEOOXOIUMBIC ISl TOJIYYCHHUS MYHUIMIIAJIbHOW YCIYTH, KOTOPbIS
HAXONATCSI B PACIOPSDKEHUHM TOCYIapCTBEHHBIX OPraHoB, OPraHoOB MECTHOTO
CaMOYTIPABJICHUS U UHBIX OPTaHOB:

- CXEMY C YKa3aHHEM MECTa PacrojIOKEHUs 3eMEIbHOTO y4acTKa / dJIeMeHTa
TUTAHUPOBOYHOM CTPYKTYphl (B Ciy4yae, eciau HWH}opmalus 3ampamimBaercs B
OTHOIICHUH 3€MEJILHOTO YYacTKa / DJIEeMEHTA IJIAHUPOBOYHOU CTPYKTYPHI);

- KaJaCTPOBYIO BBIIIUCKY O 3€MEJIIbHOM YUYaCTKE;

- KaIaCTPOBBIN MACTIOPT OOBEKTA HEABIKUMOCTH

2.6.4. 3asBieHNEe U JOKYMEHTBI, IPEIyCMOTPEHHBIE HACTOSIIMM pa3IeioM
aJIMUHUCTPATUBHOIO PENIAMEHTA, IMOJAA0TCS HA OyMa>KHOM HOCHUTEIE Uiu B (hopme
ANIEKTPOHHBIX JJOKYMEHTOB MPU HAJTUYUU TEXHUYECKON BO3ZMOXKHOCTH.

DJNEKTPOHHbIE JOKYMEHTHl JOJKHBI ~COOTBETCTBOBATH TPEOOBAHUSM,
YCTaHOBJIEHHBIM B TnioApaszaene 2.14 aAMUHUCTPATUBHOTO PErTIaMEHTA.

3asBiieHHE U TMPWIOKEHHbIE K HEMY JOKYMEHThI HE JOJDKHBI CONEp>KAaTb
NOIYMCTOK, IPUMUCOK, 3aYEPKHYTHIX CJIOB MU MHBIX HEOTOBOPEHHBIX HCIIPABICHUH,
TEKCThI B HUX JIOJKHBI ObITh HATMCaHbl pa300pyuBO, 0€3 COKpaIEeHUH.

Konuu 10kyMeHTOB, puiiaraeMbl€ K 3alIpOCy W HallpaBJIEHHBIE 3asBUTEIIEM
M0 TOYTE, JOJDKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEIIbCTBOM
nopsiike MO0 B TEYeHHWE 3 JHEW OpWUTHMHAJBI JaHHBIX JOKYMEHTOB TMOJIeKaT
npeabsasiaeHuto B Otnen MKY «VYnpasnenue UDO» wnn MOII.

2.6.5. 3anpemaercs TpeOOBATH OT 3asBUTEIIS:

- TMpPEACTABICHHUS JOKYMEHTOB M HMH(POpPMalUUMU WIM OCYLIECTBICHUS
NEUCTBUMN, MNPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHUBHBIMU  TMPABOBBIMU  aKTaMM,  PETYJIUPYIOUIMMHU  OTHOUICHUS,
BO3HUKAIOLIUE B CBA3M C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;

- IPEJCTABICHUSI IOKYMEHTOB M MH(OPMAIIMK, KOTOPbIE B COOTBETCTBUHU C
HOPMATHBHBIMU TPaBOBBIMH akTamu Pocculickoii ®enepanuu, HOPMAaTHBHBIMU
npaBoBbiMH akTamMu CaxalduMHCKOW 00JIacTU M MYHUIUIAIBHBIMH TPABOBBIMU
aKTaMU HaxoASATCAd B PACHOPSHKEHUM OpPraHOB MECTHOTO CaMOYNpPABICHUS,
MPEAOCTABISAIONINX MYHULIUNIAIBHYIO YCIYTY, TOCYIapCTBEHHBIX OPraHOB M (WJIH)
MO/IBEJIOMCTBEHHBIX ~ T'OCYJapCTBEHHBbIM OpraHaM H  OpraHaMm  MECTHOIO



CaMOYTIPABJICHUS OpraHu3anuu, Y4aCTBYIOLIUX B IIPENOCTABIECHUN
rOCYJapCTBEHHBIX WJIM MYHHLMIAIBHBIX YCIYI, 32 HCKIIOUEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 crateu 7 ®enepanbHoro 3akoHa ot 27 urons 2010 . Ne 210-
O3 «O06 opraHu3alMu MPEJOCTABICHHUS TOCYIapCTBEHHBIX W MYHHMIIMHAIbHBIX
YCIIYT»;

2.6.6. Ilpu mnpenocraBI€HUM MYHUUUIAIBHOW YCIYrd B 3JIEKTPOHHON
dbopMe c wucnonb3zoBaHUEM (enepaibHOM TOCYydapCTBEHHOW HHGOPMAIMOHHOM
cuctreMbl «EIUMHBIA MOpTal TOCYAApCTBEHHBIX W MYHUIMINAJIBHBIX YCIYT
(byHKIIMI) W pEruoHANLHOW TOCYIapCTBEHHOW WH(OPMAIMOHHONW CHUCTEMBbI
«IlopTan ToCymapCTBEHHBIX W MYHHUIIMMAIBHBIX yCayr (dyHkiui) CaxaauHCKOM
o0acTi» 3arpenieHo:

- OTKa3bIBaTh B MPUEME 3alpOCa U HHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIECHNS] MyHUIIMIIAJIBHON YCIIyTH, B CIy4Yae €CIM 3alpoC U JTOKYMEHTBHI,
HEOOXONUMbIE [UIsl TPENOCTaBICHUS MYHHULMIAIBHOM YCIYrd, NOJaHbl B
COOTBETCTBMM C HMH(pOpMalnuMed O CpoOKax U TOPAJIKE MPEAOCTABICHHUS
MYHULMTNIATBHOU ycinyrH, onyonukoBanHou Ha EINT'Y, PIITY;

- OTKa3bIBaTb B NPEIOCTABICHUM MYHULHUIIAIBHOW YCIYTH B CIy4dae, €CIIH
3alpoCc U JIOKYMEHTBI, HEOOXOJUMBbIE JI NPEJOCTABICHUS MYHULUMATILHON
yCIIyI'H, TIOJaHbl B COOTBETCTBMU C UHGPOpPMAIMEH O CpoKax M TOpsIKe
NPEI0CTABICHUS MyHUITUTIATIBLHOM yCiyTH, onyonukoBanHoi Ha EINT'Y, PIITY;

- TpeboBaTh OT 3asABUTENII COBEPIICHUS HWHBIX JCHCTBUH, KpoMme
MPOXOXKJICHUS HMACHTUPUKAIMA U  ayTeHTU(PUKAIUU B  COOTBETCTBHUH  C
HOPMaTMBHBIMHA NPaBOBbIMM akTaMu Poccuiickon @enepanuu, ykaszaHHs UEIH
npuemMa, a TaKXe IMPEeIOoCTaBICHUs CBEACHUI, HEOOXOIMMBIX Uil pacyera
JUIUTEILHOCTH BPEMEHHOI'O MHTEpBajia, KOTOPhIM HEOOXOIUMOCTH 3a0pOHUPOBATH
JUISL IPUEMA.

2.7. NcuepnpIBarolInii NEpeYeHb OCHOBAHUM ISl OTKAa3a B PUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MyHUIIMTIATBHON YCIyTH

OcHoBaHMsi JUIsi OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
PEI0CTABICHUS MYHUIIUTIATILHON YCIYTH, HE MPEYyCMOTPEHO.

2.8. McuepnpiBaronuii epedyeHb OCHOBAHUMN [ OTKa3a B MPEIOCTABICHUHN
MYHHUIUIIAIBHON YCIYTH

2.8.1. OcHoBaHWsSMH I OTKa3a B IPEAOCTABIECHWH MYHHUIMIAIBHON
YCIYTH SIBJISIFOTCSL:

- OTCYTCTBHE B 3aIlpOCE CBEJICHMI, INPEIyCMOTPEHHBIX IMyHKTOM 2.6.1
HACTOSAIIETO PENIAMEHTA;

- OTCYTCTBHUE BO3MOXHOCTU HUACHTU(PUKALIMM CXEMbI PACIOJOKECHHUS
3€MEJBbHOTO ydYacTKa / DJJeMEHTa IIJJaHUPOBOYHOW CTPYKTypbl Ha Kapre
HACEJICHHOTO ITYHKTA,
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- 3aIPOC HE MOJJIAETCS MPOUYTEHUIO;

- 3arpalinBacMble CBEJICHUS HE OTHOCATCS K cBeaeHusM MANUCOIL;

- YCTaHOBJICHHbIM B COOTBETCTBMU C 3aKOHOAATEIBLCTBOM Poccuiickon
denepanuu 3anpeT B NPEAOCTaBICHUN cBeAeHu, coaepxamuxca B MAMCOI,
3asIBUTEIIIO;

- OTCYTCTBHE OIUIaThl MYHHUIUIAIBHON yciayru (IpU OTCYTCTBUH Y
3asBUTENS IpaBa Ha OECIUIATHOE TMOJYYEHUE CBEJICHUN, COJEpXKAIIUXCS B
NAWCOI']]) B Teuenne 10 mHe ¢ MOMEHTa yBEJIOMIJICHHS 3asBUTENS O pa3Mepe
IJ1aThI 32 IpeIocTaBiIeHue cBeneHnil, cogepxammxcsa B UAMCOT /.

2.8.2. HenpencraBieHue 3asBUTEIEM JOKYMEHTOB, KOTOpPHIE OH BIIPaBE
MPEICTaBUTh TI0O COOCTBEHHOW MHUITMATHUBE, HE SBIIICTCSI OCHOBAHHUEM JIJIsl OTKa3a B
MPEAOCTABICHUH YCITYTH.

2.9. Pazmep nnarsl, B3UMaeMOM € 3asBUTENS IPU IPEIOCTABICHUN
MYHUIIUTIATBHOU yCIyTH

2.9.1. 3a npenocraBieHUE MYHULMIIAJIBHOW YCIYTM B COOTBETCTBUU C
nocranoBieHneM [IpaButenscrBa Poccutickoit @enepanuu ot 09.06.2006 Ne 363
«O6 wuHpOPMAITMOHHOM OO0ECIEYEHUU TPAJTOCTPOUTEITBHON JEATEITbHOCTHY,
METOJIUKOW OINpENEeNeHUss pa3Mepa IUIaThl 3a MPEIOCTABICHUE CBEACHUM,
cofiepkaiuxcsi B HHGOPMAIMOHHON CcHUCTEeMe O0EeCIeUeHHs TPaloCTPOUTEITLHOMN
NEATENIbHOCTH, YTBEpPKJIECHHOW TMpuUKa3oM MUHHUCTEpCTBA 3KOHOMUYECKOTO
pazButus u ToproBiu Poccuiickoit ®@enepanuu ot 26.02.2007 Ne 57 B3umaercs
mniara:

- 32 TMPENOCTABICHUE CBEJICHUM, COJEpkKAIIUXCS B OIHOM pasiele
NAVCOI']] — B pazmepe 1000 py6uiieit;

- 3a TPeNoCTaBICHUE KOMHUM OJIHOTO JIOKYMEHTa, COJEpIKallerocs B
NAUNCOI']] — B pazmepe 100 pyOneii.

[Inata 3a npegocTaBlieHHe MYHUITUTIATLHON YCIIYTH 3a4UCIISETCS] B TIOJTHOM
obweMe B OropkeT ropojckoro okpyra «l'opoja KOxuo-CaxanuHCK» U yUUTHIBACTCS
B HEHAJIOTOBBIX JI0XOaX OFO/KETA.

2.9.2. becnnarHo CBEJICHUS, coaepxKalmecs B NANCOI'A,
MPENOCTABISAIOTCS 0 3alpocaM OPraHOB TOCYAApCTBEHHOM Biactu Poccuiickoin
deneparuu, OpraHoOB TOCYIApPCTBEHHOM BIIACTHM  CyOBbEeKTOB  Poccuiickoi
®depnepalu, OpraHOB MECTHOTO CaMOYMPABICHUS, OpraHu3aluid (OpraHoB) IO
y4eTy OOBEKTOB HEABMKUMOTO HMYIIECTBA, Y4Y€Ty TOCYJapCTBEHHOTO W
MYHUILIMIAIBHOTO UMYILECTBA, a B CIIyyasx, MPEeIyCMOTPEHHBIX (eaepaibHbIMU
3aKOHAMHU, 110 3anmpocaM (PU3NUECKUX U IOPUTUUECKUX JIUII.

2.9.3. IInara 3a npenocrasiieHue cBenaeHuil, cogepxamuxcsa B MAMCOI,
MOJJICKUT BO3BpATy 3asgBUTEII0 B CJIydae YCTAHOBJIEHHOTO B COOTBETCTBHH C
3akoHonmaresbCcTBOM  Poccuiickonn ®Denepanuu  3amnpera B - IIPEAOCTABICHUU
cBeneHui, cogepxkamuxcsa B MAVUCOI/L.

2.9.4. Bos3Bpar miarbkl 3a MNPEIOCTaBICHHUE CBEICHUMN, COAEPKAIIUXCS B
NANCOI/, ocyuiecTBiIsieTCss HA OCHOBAHUHU MUCbMEHHOTO 3asBJICHUS 3asIBUTEIIS O
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BO3BpaTe YIUIAYEHHOW CYMMBbI, IOJIAHHOTO B JlemapTaMeHT.
2.9.5. lenapraMeHT B TeueHHe |4 NIHEW ¢ JaThl PETUCTPALMU 3asBIICHMS
3asiBUTENS MPUHUMAET PElIeHUE O BO3BPATE YIJIAYEHHOW CyMMBI.

2.10. MakcumanbHbII CPOK OKUJAHUS B OUEPENU
IIPU NOAAYE 3aIIpoca O MPENOCTABICHNN MyHULIUIIAJIBHON YCIYTU U IIPH
IIOJIyYEHHUH pe3yJibTaTa MPeJOCTaBICHUS MyHUIIUIIAIBHON yCIIyT !

MakcumanpHbId CPOK OXHJAHUS B OYEpeAd NpPU [oJaye 3ampoca o
IIPEAOCTABICHUA MYHULMIIAIBHOW YCIYTM W INPU IOJNYy4YEHUM pe3yJsibrara
MmyHununaisbHo yciayru B Otaene MKY  «VYmpasnenne HMPO» He noikeH
IpeBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTEIIS
O MPEIOCTABICHUN MYHUIIUNIATBHON YCITYTH

Peructpanust 3ampoca 3agBUTENSI O TMPEAOCTABICHUM MYHUIUMIAIBHON
YCIYyTH OCYIIECTBIACTCA B JEHb MNOCTyIuieHus 3ampoca B Otaen MKY
«Ynpasnenue U®O» nnmu MOILI.

Peructpamust 3ampoca ©  MHBIX JOKYMEHTOB, HEOOXOIHUMBIX  JJIA
MPEIOCTABICHNUS] MyHULIMIIAJBHOW YCIYyTH, IPU MPEIOCTABICHUN MYHULIMIIAJIbHON
ycayra B anekTpoHHON dopme mocpenctBom EIITY, PIII'Y ocymectBiusercs B
ABTOMAaTUYECKOM PEXKUME.

2.12. TpeGoBaHuUs K IOMELIEHUSM, B KOTOPbIX
IIPEAOCTABISAIOTCS MyHULIUNIAIBHBIE YCIYTH

2.12.1. [Ipuem 3asiBUTENEH OCYIIECTBISIETCS B CIIEHUAIBLHO 000PYI0BAaHHBIX
JUISL ATUX 1eJlell MOMEIIeHUsIX, KOTOpble OCHAIawTcd WHGHOPMALIMOHHBIMU
TaOnuukamMu (BBIBECKAMHM) M JOJDKHBI COOTBETCTBOBaTb KOMMOPTHBIM JJis
3asIBUTEJIEH YCIOBUSM.

[ToMemeHusi, B KOTOpPBIX NPENOCTABISETCS  MyHULUNAIbHAs YCIyra,
JOJKHBI  OBITH  O0OPYNIOBAaHBI ABTOMATHYECKOW TOXKApHOW CHUTHAJIW3alued u
CpPEICTBaMH TOXApOTYIIEHUs, CHCTEMOW OIIOBEUIEHUS O BO3HUKHOBEHUU
YPE3BBIYAMHOW CUTYallWH.

B 3pmaHum, e opraHusyeTcs NOpHEM 3asBUTENEH, MPEAyCMaTpUBAIOTCS
MecTa 00IIeCTBEHHOIO MOJIb30BaHUs (TyaJeThl);

2.12.2. Mecra oxugaHusi U MecTa sl MpUEMa 3alpoCOB 3aABUTEIIEH O
MPEIOCTABICHUN MYHUIIUNIATBHOM YCIYTH JTOJKHBI ObITh 00OpPYIOBAHBI CTYIIbSIMU
(KpeceabHBIMM CEKIUSIMU, CKaMbIMHM) a TaKXke CTojaMu (CTOMKaMH) C
KaHLEISPCKUMHU MPUHAIIICKHOCTIMU ISl OCYIIECTBICHHS HEOOXOIUMBIX 3aIHCei.

2.12.3. Mecra nns uHQoOpMUpOBaHUS ~ 3asBUTENCH  00OpPYIYIOTCS
WH(GOPMAIIMOHHBIMU  CTEHJAMH, Ha KOTOPBIX pa3MellaeTcsi BU3yalbHas U
TeKcToBasi HHMopMaIus.
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2.12.4. [Tomemenwns, IIpEHAa3HAYCHHbIE TS [IPENOCTABICHUS
MYHULIMTATBHON YCIIYTH, JOJKHBI YAOBIETBOPSITH TPEOOBaHUSIM 00 0O€CIieUeHUN
OeCpensaTCTBEHHOTO JOCTYIa WHBAJIUJIOB K 00BEKTaM COIMaIbHOW, WHKEHEPHOU
U TPaHCIOPTHOM HH(PPACTPYKTYp M K MPEJOCTaBISIEMbIM B HHUX YyCIyram B
COOTBETCTBUM C 3akoHoAarenbCTBOM Poccuiickon @Penepanuu 0 CoOUMaIbHOM
3aIlIUTEe MHBAJIUJIOB.

2.12.5. B nensax obecriedeHuss MTOCTYIMHOCTH MYHMIIUNIAIBLHOW YCIYTH ISt
VHBAJINIOB JOJKHBI OBITH 00€CIIEYEHBI:

- ycIIoBUs O€CIIPENsATCTBEHHOTO JOCTYyMa K 00bEKTY (3AaHHUI0, ITOMEIIICHHIO),
B KOTOPOM IIPEJAOCTAaBIACTCSA YCIyra, a Takke I OeCHpensITCTBEHHOTO
MTOJIB30BAaHMS TPAHCIIOPTOM, CPEICTBAMU CBSI3U U HH(POPMAITHH;

- BO3MOXKHOCTh CaMOCTOSITEJILHOTO TMEPEIBUKEHUS IO TEPPUTOPUHU, HA
KOTOPOl ~ pacmoyioKeHbl  OOBEKTHl  (3MaHUS, TMOMENIEHUs), B  KOTOPBIX
MPEAOCTABISIOTCS YCIYTU, a TAKXKe BXO/JAa B TakuWe OOBEKTHI M BBIXOJA U3 HUX,
MOCaJKH B TPAHCHOPTHOE CPEACTBO W BBICAJKM M3 HEro, B TOM YHCIE C
HCMOJIb30BAHUEM KPECIIA-KOJISACKY;

- COTNPOBOXKCHUE WHBAJIUIOB, UMEIOIIUX CTONWKHE paccTpoiicTBa (yHKIIUU
3pEHUS U CAMOCTOSITEILHOTO MEPEABUKECHUS,

- HaJIeXKallee pa3MelieHne o0OpyIoBaHUs W HOcUTeNned HH(pOpMaIluH,
HEOOXOAUMBIX JUIsl oOecreueHusl OeCTpersITCTBEHHOTro JI0CTyla HWHBAJIUIOB K
oObeKTaM (3MaHUSAM, MOMEIICHUSAM), B KOTOPBIX NPEIOCTABISAIOTCS YCIyTH, U K
yCclyraM ¢ y4e€TOM OTPaHUYEHUM UX )KU3HEACATEIbHOCTH;

- nmyOonmupoBaHME HEOOXOMUMOU JUISi MHBAIHMIOB 3BYKOBOW U 3PHUTEIHLHOMN
uHpOpMAIK, a TaKXKe HaANWCed, 3HAKOB M WHOM TEKCTOBOM M TpaduvecKoin
nH(pOpMalMK 3HaKaMU, BBITIOJIHEHHBIMU pesibe(hHO-TOUeUHBIM IipudToM bpaitns;

- IONYCK Cyp/OIEePEeBOUNKA U TUDIOCYpIONIEPEBOTUNKA;

- JIONyCK Ha OOBEKTHI (3/1aHUsI, TOMEIIEHUS ), B KOTOPBIX MPEIOCTABIISIIOTCS
yCIyrd, COOAKU-TPOBOJHMUKA MPH HAIUYMU JOKYMEHTA, MOJITBEPKIAIOIIETO €€
crienMaibHoe OOyuYeHHEe | BbIJaBaeMoro 1o ¢opmMe U B MOPSJKE, KOTOpHIE
ONPEACISAIOTCS benepanbHbIM OpraHoMm HCITOJTHUTCILHOU BJIACTH,
OCYIIECTBISAIOMMM (YHKIIUM TI0 BBIPAaOOTKE W pealu3allii TOCYIapCTBEHHOMN
MOJINTUKA W HOPMATHUBHO-IIPABOBOMY PETrYJIMPOBaHUI0O B cdepe CcoruaibHON
3allIMTHl HACCJICHUS;

- OKa3aHW€ HHBAJIUJAM IIOMOIIU B IPEOAOJCHUH OapbepoB, MeEIIAIOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C IPYTUMHU JIMIAMHU.

2.13. Iloka3zarenu JOCTYITHOCTH U Ka4eCTBa
MYHULUOATBHBIX YCIYT

2.13.1. Tloka3arenu JOCTYIHOCTH M Ka4€CTBA MYHUIUITAJIBbHBIX YCIIYT:

1) noctynHOCTh MH(OPMAIIMHU O MOPSIIKE MPEIOCTABICHUS MYHHUIIMTIAIbHON
yCIIyTH;

2) BO3MOXHOCTb MOJY4YeHHUs HH(POpPMALMKM O XOAE MPEAOCTaBICHUS
MYHULIMNIATBHOW YCIYTH, B TOM YHCJIE C MCHOJb30BAHUEM HH(DOPMALIMOHHO-
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TEJICKOMMYHUKAIIUOHHBIX TEXHOJIOTHUM;

3) BO3MOXKHOCTD IMOJIYYEHUS] MYHUIIMIAIBHON YCIIYTH B 3JEKTPOHHOM BHU/JIE
¢ ucnonb3zoBanuem EIITY, PIITY;

4) BO3BMOXHOCTb MOJYYEHU MyHULIUIIATbHOHN ycayru B MOLI;

5) KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENS C JOKHOCTHBIMU JIMIIAMU TIPU
NPENOCTABIEHUN MYHHULIMNIATBHON YCIIYTH U UX NPOAOIKUTEIbHOCTD;

6) coOnroieHre CPOKOB MPEAOCTABICHNUS MYHULIUITAIBHON YCITYTH;

7) TOCTOBEPHOCTb MPEIOCTABISIEMON 3asBUTEISIM HH(POPMAIIUU O TOPSIKE
MPEAOCTABICHUS] ~ MYHULMNAJIBHOW  YCIyI'M, O  XOAE€  MPEAOCTaBIICHUSA
MYHULIMOAIBHON YCIIyTH;

8) orcyTcTBME OOOCHOBAaHHBIX KaJl00 CO CTOPOHBI 3asIBUTEJEH HA PELICHUS
u (unmum) nevictBus (6e3meiicTBue) JlemaprameHTa, MYHHUITUMIIATBHBIX CITYKAIIAX
JlemapraMeHTa IpU NPEIOCTABICHUN MyHULIUNIAIBHOW YCIIyTH.

2.13.2. TlokazaTenu OJOCTyNHOCTH M KauyeCTBA MYHHUMIIAJIBHBIX YCIYT IPH
IIPEAOCTABIECHUH B JICKTPOHHOM BHJE:

1) BO3MOXHOCTH TMOJNIy4eHHS HMHPOpMALMU O TOPSAKE U  CPOKax
IIPEIOCTABJIEHUS YCIIyTH, ¢ ucnojb3oBanuem EIITY, PIITY;

2) BO3MOXXHOCTb 3allMCM Ha TpPUEM B OpraH Juisl MOAaYM 3ampoca o
MPEI0CTABIEHUN MYHUIMTNIAIbHOM yciryru nocpenctsoM EINTY, PIITY;

3) Bo3MOXKHOCTH (popmupoBanus 3amnpoca 3assurenem Ha EINTY, PIITY;

4) BO3MOXHOCTb IIPUEMA M PETUCTPALMM OPraHoOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX IS TPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIYTH,
noganHeix ocpeactsom EINTY, PIITY;

5) BO3MOXKHOCTh OIUIaThl TOCYAAPCTBEHHON MOILIMHBI 32 MPEIOCTaBICHUE
MYHHLIMIAIBHOMN yCIIyTr ¢ ucnonb3zoBanuem EIITY, PIITTY;

6) BO3MOXHOCTb IMOJIYYEHHS Pe3yabTara MpeJOoCTaBICHUS MYHULUNAIbHON
yciayru B (popme JOKyMeHTa Ha OyMaKHOM HOCHUTENEe WK B (hOpMe DIIEKTPOHHOTO
NOKYMEHTA;

7) BO3MOXXHOCTb OIIEHUTh JIOCTYMHOCTb M Ka4€CTBO MYHHUILIMUIAIBLHON
ycayru Ha EINTY, PIITY;

8) BOBMOXKHOCTh HampaBi€HUs B JIEKTPOHHOU dopMe, Kajao0bl Ha PEIICHHUS
u neictBusa (OesnericTBus) JlemapramenTa, NpeaoCTaBISIONIEr0 MyHUITUTATBHYIO
YCIIyTY, JOJXKHOCTHOTO Jina Jlemapramenra B X0/€ MPeI0CTaBICHUS YCIYTH;

2.14. Vnble TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOIITUE
BO3MOXKHOCTb U OCOOEHHOCTH MPENOCTABIECHN MyHULUIIAIbHOHN yciayru B MO n
0COOEHHOCTH MPEIOCTABICHUS MyHUIIMIIATBHOM YCIYTH B JIEKTPOHHOU Qopme

2.14.1. IlpenocraBienue MmyHununanbHou yciayru B MOIL ocymiecTBisieTcs
B COOTBETCTBUM C CODIAIIEHUEM O B3aUMOACHCTBUU, 3AKIIOUYCHHBIM MEXKIY
anMuHucTpanuend ropojaa FOxuo-Caxanunacka u MOII, ¢ MOMeHTa BCTYIUJIEHHS B
CUJIy YKa3aHHOI'O COIVIAIICHHUS.

2.14.2. IlpegocTaBieHWe€ MYHUIMIAUIBHON YCIYrd TIpU  HaJWYUH
TEXHUYECKOW BO3MOKHOCTH MOXKET OCYIIECTBIISITHCS B ANEKTPOHHON popme uepes
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«JImunpnii xkabuner» Ha PIII'Y wmmm EII'Y ¢ ucnonp3oBaHHEM 3IEKTPOHHBIX
JOKYMEHTOB, TMOAINUCAHHBIX JJIEKTPOHHOM TMOANUCHIO B COOTBETCTBUU C
TpeboBanusimu denepanbHoro 3akoHa ot 6 ampens 2011 r Ne 63-®3 «O06
BJIEKTPOHHOM TTOIITUCK.

[Ipoctas smekTpoHHAs OANUCH UCTIONB3YETCS JJIs TOANUCAHU JOKYMEHTA,
yKazaHHOro B nyHkTe 2.6.1 mogpasznmena 2.6, pasgena 2 HACTOSIIETO
aIMUHHUCTPATUBHOTO PETIIAMEHTA.

[Tpu oOparnieHnn 3a MOTyYEHUEM MYHHUIIMMAIBHON YCIYTH, OKa3bIBAEMOU C
MPUMEHEHUEM  YCUJIEHHOM  KBATH(UIIMPOBAHHOW  DJIEKTPOHHOM  MOIHUCHU
UCITIOJIb3YETCS CpeficTBa KpunTorpadguueckon 3ammuthl nHbopmanuu Kpunrollpo,
KJ1acca 3amuthbl He Huke KC2.

VYcunennas kBanuUIMPOBAHHAS JEKTPOHHAS MOANKUCH UCHOIb3YETCs ISt
MOANMKUCAHUS JOKYMEHTOB, YKa3aHHBIX B a03allax TPeTheM-4eTBEPTOM MyHKTa 2.6.1
nozpaszena 2.6 pasziena 2 HaCTOSIIETO aAMUHACTPATUBHOIO PENIAMEHTA.

B cnyuae ecnm nns moiaydyeHMS MYHMIMIIAJIBHOM YCIYTH YCTaHOBJIEHA
BO3MOXXHOCTh MOJIa4¥  JOKYMEHTOB, MOAMMCAHHBIX MPOCTOM BIIEKTPOHHOU
MOAMUCHIO, JUISl TOANMCAHUS TAaKUX JOKYMEHTOB JOMYCKAaeTCs HCIOJIb30BAHUE
YCWJICHHON KBATU(PUIIMPOBAHHOMN AIIEKTPOHHOM MOAMKCH.

2.14.3. TpeOoBaHMS K AJIEKTPOHHBIM JTOKYMEHTAM M 3JIEKTPOHHBIM o0Opazam
JIOKyMEHTOB, IIPEIOCTaBIsIEMBbIM uepe3 «JInuHbIil KaOuHeT»:

1) pasmep omHoro aiina, coimep)Kamero >JIeKTPOHHBIA JOKYMEHT WU
AIIEKTPOHHBIN 00pa3 JOKYMEHTa, He JoJKeH mpeBbimarh 10 M6. MakcumanbHbIN
o0Bem Bcex (daitnos - 50 MO;

2) momyckaeTcsl MpeAoCTaBIsTh (Dailiibl cnemyronux dpopmatos: txt, rtf, doc,
docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. [Ipenocrasnenue (ainoB, UMEOIUX
(dhopmarbl, OTIMYHBIE OT YKa3aHHBIX, HE JIOMTYCKACTCS;

3) noxymentsl B ¢opmare Adobe PDF nomxHBI ObITH OTCKaHUPOBAHBI B
yepHo-OeqoM JiOO cepoM 1IBeTe, OOECIEeUMBAIONIEM COXpaHEHHE BCeEX
AyTEHTUYHBIX MPU3HAKOB MOMJIMHHOCTU (KauecTBO - He MeHee 200 Toyek Ha
TIOWM), @ UMEHHO: rpaduyeCcKoil MOJAMUCH JIMIIA, [TIeYaTH, YIIIOBOTO IITaMna Oj1aHKa
(ecnu mpuemMsIEMO), a TaKKe PEKBU3UTOB JIOKYMEHTA;

4) KaXIbId OTIEIbHBIM JOKYMEHT JOJKEH OBbITh 3arpy’k€H B CHCTEMY
Mo/IaYu JOKYMEHTOB B BHJE OTAelbHOro daina. KommdecTBo (aifyioB TOKHO
COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, mpeacTaBiisieMblx uepe3 PIIIY u
EIIT'Y, a mnaumMeHoBaHnue (HaiJIOB [OJDKHO IIO3BOJISATH HMJICHTH(MUIIMPOBATH
JOKYMEHT U KOJIMYECTBO CTPAHUILl B JOKYMEHTE;

5) (aitnibl He JOJIKHBI COJIEPkKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4. JlenicTBus, CBSI3aHHBIE C NMPOBEPKOM JEUCTBUTEIBHOCTH YCUIEHHON
KBATU(UIIMPOBAHHOW SJIEKTPOHHON TMOMAMKMCH 3asgBUTENS, HCIOJIB30BAHHOU MpHU
oOpalieH’H 3a MOJTYyYEHUEM MYHHULUIMAIBHON YCIYTH, a TAaKK€ C YCTaHOBICHUEM
NEPEYHSI KJIACCOB CPEICTB YAOCTOBEPSIOIIMX UEHTPOB, KOTOPHIE JAOMYCKAIOTCS JJIs
UCIIOJIb30BAHMSI B IIEJISIX OOECIEUeHHs] YKAa3aHHOW MPOBEPKHU U OMPENESIOTCS Ha
OCHOBAHHUM YTBEpXkKIAaeMoil ¢enepanbHbIM OpPraHOM HMCHIOJIHUTEIBHONU BIACTH IO
cornacoBanuto ¢ denepanbHoit ciyx00i Oe3onacHoctu Poccuiickoit deneparuu
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Mojenu yrpo3 Oe3omacHOCTH uHGOpPMAlMM B HWH(DOPMAIIMOHHOW CHUCTEME,
HCIIOIB3YEMOU B IESAX MpUeMa OOpallleHUi 3a MPeIoCTaBICHUEM TaKOW YCIyTH,
OCYILECTBIISIFOTCS B COOTBETCTBUHU C MOCcTaHoBIeHUEM [IpaBurenbcTBa Poccurickon
@®enepanun ot 25 asrycta 2012 1. Ne 852 «O6 yrtBepxknenuu IlpaBun
UCIIOJIb30BaHMS YCWJICHHOW KBaU(PUITMPOBAHHON HIICKTPOHHOM TMOAMUCH TIPU
oOpalieHU 3a TMOJYYEHHEM TOCYJAapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT U O
BHECeHUH U3MeHeHus B [IpaBuia pa3paboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PEITIaMEHTOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX YCIIYI».

3. COCTAB, [IOCJIEAOBATEJIbBHOCTbH 1 CPOKH BBIITOJIHEHM A
AIMUHUCTPATUBHBIX ITPOLUEAYP, TPEBOBAHU A K ITOPAJIKY UX
BBITIOJIHEHW A, B TOM UMCJIE OCOBEHHOCTU BBIIIOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHOM ®OPME, A
TAKXKE OCOBEHHOCTHU BBIITIOJIHEHUA AIMUHUCTPATHBHBIX
I[MPOLUEAYP B MHOI'O®YHKIMOHAJIBHBIX HEHTPAX

3.1. I/IqupHBIBaI-OHII/Iﬁ MNePpEUYCHb AAMUHUCTPATUBHBIX ITPOUCAYP

3.1.1. IlpenocraBieHne MyHULUNAJIbHON YyCIyrH BKJIKOYAaeT B cedd
CJIEIyOLIME aJIMUHUCTPATUBHBIE TPOLIEYPHIL:

- IPUEM W PErUCTpalMs 3ampoca O NPEIOCTAaBICHUU MYHHIMIIAIBHON
YCIYTH C MPWIAraeMbIMU JOKYMEHTAaMH, IPUHATHE PELICHUS O MPENOCTABICHUN
MYHHIIMIIAJIBHON yCIyTu OeCIIaTHO, MO0 3a IUIaTy;

- (opmupoBaHHE W HaIpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B
roCyJapCTBEHHbIE OpraHbl (OpraHu3alii), B pacloOpsKEHUU KOTOPBIX HAXOASATCS
JOKYMEHTBl M CBEICHHUS, HEOOXOAMMBIEC MJI1 NPEIOCTABIEHUS MYHHIMIAIbHOU
YCIIyTH;

- TPUHATHE pEUIeHUuss O TMOATOTOBKE CBEIECHUW, COJEpXKAIUXCSI B
NAUCOTI', nubo yBemomiieHHsI O MOTMBHPOBAHHOM OTKa3€ B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIIyTH;

- yBEIOMIJIEHUE 3asBUTENS 00 OO0IIEeM pa3Mmepe IUIaThl 3a MPEIOCTaBICHUE
MYHUIUNIAIBHON YCIIYTH, B CIIy4ae €CJIM NPEJO0CTaBICHUE MYHUIIMIIAIBHON yCIIyTH
OCYILECTBIISIETCA 3a IUIATy;

- moAroToBKa cBeaeHui, comepxanmxcsa B MANCOIl, mubo yBegomiieHHs
00 OTKa3e B NMPEIOCTABICHUH MYyHHUIIMITAILHON YCIIyTH;

- BblJaya (HampaBi€HUE) 3asBUTEII0 CBEIACHUH, COAEpXKAIIMXCA B
NAWCOI'l, unu yBegomiieHusi o0 OTKa3e B MPEAOCTABICHUM MYHUIUIAIBLHON
YCIYTH.

3.1.2. briok-cxema npenocTaBiIeHUs MyHULMNAIBHOM YCIYyTH NMPUBEICHA B
npuiokeHn Ne 2 K HacTosEMY aIMUHUCTPATUBHOMY PEINIAMEHTY.
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3.2. IIpuem u peructpanus 3anpoca o NPeIOCTABICHUN MyHULIATIAIBHON
YCIIYTH C pUjIaraéMbIMUA JOKYMEHTAMHU, IPUHATHE PELICHMS] O TPEI0CTaBICHUN
MYHUIIMTAIBHON yCIIyTH OecIiaTHO, IM00 32 miary

3.2.1. OcHoBaHus 7151 HaYaJIa AAIMUHUCTPATUBHON MPOLEAYPHI.

OcHoBaHMEM i1 Hayana aJIMHUHUCTPATUBHOM NPOLEAYPHl  SABISIETCSA
NOCTYIUIEHUE 3aIIpoca U JOKYMEHTOB, YCTAHOBJICHHBIX ITyHKTOM 2.6.1 monpasnaena
2.6 pazzena 2 HaCTOAIIETO AIMUHUCTPATUBHOIO PEITIaMEHTA.

3.2.2. AjamuHuCTpaTWBHasi MHpoUEeAypa MPEAnoyiaraeT  CIeAyrolue
aJMUHHUCTPATUBHBIE ICUCTBUS:

3.2.2.1. Tlpuem u peructpanusi 3ampoca C JAOKYMEHTAMH, YKa3aHHBIMU
nyHkToM 2.6.1 mogpasmena 2.6. pasnmena 2 (manee — 3asBICHUE) HACTOSALLETO
aIMUHUCTPATUBHOIO PENNIAMEHTA.

CriocoObl mpriema 3apoCcoB:

- JUYHO WJIM MO MOYTE OT 3asiBUTENSI WM Yepe3 CBOEro MPEACTaBUTENS C
peructpanuein B COJl B JeHb MOJaud 3ampoca WIM MOCTYIUICHHS 3ampoca Io
aapecy: 693000, r. FOxno-Caxanunck, yin. K. Mapkca, n. 32, 1 srax, kab. 5, B
yacel npuema rpaxaan: yersepr ¢ 10:00 qo 13:00.

- B IpOrpaMMe€ pPETHOHAIBHOTO MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICMCTBHUSI OT 3asBUTENS WM YEPE3 CBOETO IMPEACTABUTEIS], HAIIPABUBILIETO
3aMpoc € HCMOJIb30BAaHUEM PETHOHAIBHOW TOCYIapCTBEHHON WHMOpPMAIIMOHHON
cuctembl «llopram TOCymapcTBEHHBIX W MYHHIIMNAIBHBIX YCIyT ((QYyHKITUN)
CaxanuHckoii oOmacTh» B 3JIEKTPOHHOW (opMme; Bpemsl IMpuemMa 3alpocCoB:
noHeaeabHUK — nsgTHULA ¢ 9.00 1o 17.00 yacos;

- B IporpaMMe€ pErHoHaJbHOTO MEXBEAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS OT 3asABUTENSI WM YEpEe3 CBOEro MpPEICTaBUTENs, MOJAABUIETO
3anpoc B M®I] ¢ perucrpanuein B COJI; BpeMs npuemMa 3anpocCoB: MOHEIEITBHUK
— ngatauna ¢ 9.00 mo 17.00 gacos.

3.2.2.2. Ilpu 5IMYHOM TMpUEME 3ampoca C JOKYMEHTAMH CIELHAIUCT
YAOCTOBEPSIET JINYHOCTh 3asBUTENA. B ciydae momaum 3ampoca ¢ TOKYMEHTaMu
NPEACTABUTEIIEM 3asIBUTENS CIIEHUAIIUCT YIOCTOBEPSET €r0 JIUYHOCTh U MTPOBEPSIET
ero noiaHoMouwus. IIpoBepsieT cocraB INpuiaraeMblXx K 3ampocy JOKYMEHTOB,
¢dopmupyetr ux omnuch. CrenuanucT Mocie MNPOBEPKU JOKYMEHTOB, MPUHUMAET
pelieHne O TMPEeAOCTaBICHUM CBEIEHUH OECIVIaTHO B  COOTBETCTBUU C
benepanbHBIMU 3aKOHAMH, JTUOO 3a 1ary. Peructpupyer 3anpoc ¢ nmpuiiaraeMbIMH
K HEMY JOKyMEHTaMH, BHOCUT B 3JIEKTPOHHYIO CHCTEMY JOKYMEHTOOOOpOTa,
MIPUCBAaUBAET PErUCTPALMOHHBIA HOMEP U HH(DPOPMUPYET 3aIBUTEIIS.

3.2.2.3. Cneumanuct VYmpasinenus MPO nepepaeT 3aperucTpupOBaHHBIN
3ampoc U MpujlaraéMele TOKYMEHTBI OTBETCTBEHHOMY crienanucty Otnena MOL/]
JlermapTaMeHTa B T€UEHUE 2 THEN C MOMEHTA €r0 PErUCTPALUU.

3.2.3. JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHUE
aIMUHHUCTPATUBHBIX JIEWCTBUM, BXOMAIIMX B COCTaB aJMHUHHCTPATHUBHOWU
IpOoLEaYpHhl, YKazaHHOUW B nmoAanyHkTe 3.2.2.1. apisercs cnenuanuct Otaena MKY
«Yupapnenue UOO» nnu MOIL], B 005S3aHHOCTH KOTOPOTO BXOAHUT BBINOJIHEHHE
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YKa3aHHBIX aJIMHHHCTPATUBHBIX JEHUCTBUA B COOTBETCTBUM C JOJHDKHOCTHOM
MHCTPYKIMEN.

3.2.4. Kputepuu NpuHATHS PELLICHUN.

Kputepuem npuHaTHs penieHUs B paMKaxX HACTOALIEH aAMUHUCTPATUBHOU
IPOLEAYPHI SBISIETCS HAIMYKE 3alpOca U MpUlaraéMbIX K HEMY JOKYMEHTOB.

3.2.5. Pesynprar aAMUHUCTPATUBHOW NPOLEAYpPHl M TMOPSAIOK Iepenadu
pesyabTara.

Pe3ynbraToM  BBINIOJHEHHS aJMUHUCTPAaTUBHOM MPOLERYPHI  SBISETCS
IIPUHATHIA 3aIIpOC O MPEJOCTABICHUM MYHULMIIAIBHOW YCIYyTH C IPHJIAracMbIMU
JOKYMEHTAMH, NPHUHATHE PEIICHHUS O MPEAOCTABICHUH MYHMIMNAIBHOW YCIyTd
OecrmatHo, OO 3a MJjary W BbIa4a 3asBUTENI0 PACIHMCKH B TOJYYEHUU
JOKYMEHTOB C HOMEpPOM M JaToi peructpanuu 3amnpoca B COJ/] mpu auyHOM
pUeMe.

[Tpu nogaue 3anpoca yepe3 M®PL] 3asBurens nuanpopmupyercs B MOII,

3.2.6. Cnoco0 Qukcauuu pe3ylibTaTa BBIIIOJHEHUS aJMUHUCTPATUBHON
MPOLIETYPhI, B TOM YKCIIE B AIEKTPOHHOHN (opMme.

CrocoboM  ¢ukcanuu pe3yiabrara BbINOJHEHUS  aJIMHHUCTPATUBHOM
IPOLEAYPBI SBISETCS IMPUCBOEHUE 3alPOCY PETrMCTPALMOHHOIO HOMEpPA, B TOM
quclie TIpY NoJjaye 3asBICHUS B AIEKTPOHHOU (opMe.

3.3. ®opMHpOBAHHUE U HATIPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B
rOCY/IapCTBEHHBIE OpraHbl (OpraHu3alum), B paCIOpsHKEHUU KOTOPBIX HAXOATCS
JIOKYMEHTBI ¥ CBEICHMS, HEOOXOMUMBIE IJISI TIPEIO0CTABICHUS

MYHHIUITAIIBHON yCIYTH

3.3.1. OcHoBaHue 15 Ha4YaJ1a aIMUHUCTPATUBHOM ITPOLIEAYPHI.

OcHoBaHueM Juisi Hayajda aJMHHHCTPAaTUBHOM MPOLEAYpbl SBISETCA
nocrymienue B Otmen HMOIJ] [lemaprameHTta 3ampoca O NPeNOCTaBICHUU
cBeneHui, cogepxkamuxcsa B MAVUCOI/L.

3.3.2. B cocraB aIMHMHHMCTPAaTMBHOM IIPOLEAYPHl BXOIAT CIEAYIOLINE
aAMUHUCTPATUBHBIC JEHCTBUSA:

Crnemnanuct Otnena WOTJl, oTBeTCTBEHHBIN 3a 3ampoc 00ecreurnBaeT
dbopMupoBaHME U HAlpaBI€HUWE  MEKBEAOMCTBEHHBIX  3allpOCOB B
COOTBETCTBYIOLIIME OPraHbl U OPTraHU3ALMH.

JlenapraMeHT B LENSAX MOITYYEHUS HEOOXOAMMBIX JOKYMEHTOB (CBEACHMIA)
Ha OCHOBAaHMU HMH(OPMALIMU, yKa3aHHOW 3asBUTEIEM B 3alpOCe, OCYIIECTBISET
B3aUMOJICHCTBHE CO CIECAYIOIIMMHU OpraHaMu U OPraHU3aLUsIMHU:

- B UENSIX MOJY4YEHHUs KaJacTpOBOM BBIMMCKA O 3E€MEJIbHOM Y4acTKe,
KaJIJaCTPOBOTO Macnopra 00beKTa HEABUKUMOCTH - ¢ YipasieHnuem Pocpeectpa mno
CaxannHCKOM 00J1aCcTH;

Me:xBeJOMCTBEHHBIHN 3aIIPOC JIOJKEH COJEPXKATh CIAEAYIONINE CBECHUS:

1) HauMeHOBaHUE OpraHa;

2) HauMEeHOBaHME opraHa (OpraHu3aluu), B apec KOTOPOro HampaBiseTCs
MEKBEJIOMCTBEHHBIN 3aIpoC;



18

3) HaMMEHOBaHUE MYHULMUIAIBHON YCIYTH, JUIsl MPEAOCTABIECHUS KOTOPOU
HEOOXOJMMO TPEJCTABICHUE JOKyMEHTa W (Wiau) UHpOpMalMK, a TakKe HOMEp
(uneHTUPUKATOP) TAKOM YCIAYrM B PEECTPe MYHHUIMNANbHBIX yCIyr (eciu
UMeeTcs);

4) ykazaHue Ha TMOJIO)KEHHS HOPMATUBHOIO IMPABOBOIO AaKTa, KOTOPBIMU
YCTaHOBJIEHO TPEJICTaBlIeHUE JOKYMEHTA U (MiIM) UHPOpMaIuU, HEOOXOTUMBIX IS
PEOCTABICHUS MYHUIIMNAILHOM YCIYTH, U yKa3aHHE€ Ha PEKBU3UTHI JTAHHOTO
HOPMATUBHOT'O IIPAaBOBOTO aKTa;

5) cBeneHus o 3asBUTENE: paMUIns, UMs, OTYECTBO, JaTa POXKJIEHUS, aJpec
IIPOXKUBAHUS, IEPUOJ IPENOCTABIEHUS CBEACHUI;

6) KoHTakTHass  wHpOpManus JyUIsi ~ HampaBiIeHUS  OTBETa  Ha
MEKBEJIOMCTBEHHBIN 3aI1pOC;

7) nara HarpaBJI€HHUS! MEXBEIOMCTBEHHOIO 3aIIpOCa;

8) hamuius, UM, OTYECTBO U JIOJKHOCTh UCIIOJIHUTENS, TOATOTOBUBIIETO U
HaIpaBUBLIEr0 MEKBEJOMCTBEHHBIM 3allpoc, a TakKkKe HOMEp CIIyKeOHOro
TenedoHa u (WIK) aapec MMEKTPOHHON MOUTHI JAHHOTO UCTIOJIHUTEIS IJ1s1 CBSI3H.

HampaBnenne MexXBEIOMCTBEHHOIO 3alpoca M HalpaBlieHUE OTBETa Ha
MEXBEJOMCTBEHHBI 3ampoc JOMYCKAIOTCS TOJBKO B LENSAX, CBS3aHHBIX C
IPEI0CTABICHUEM MYHUIIUTIATLHOM YCITYTH.

MexBeTOMCTBEHHBIE 3alpoChl (POPMHUPYIOTCSI B AJIEKTPOHHON (dopMme u
HaIPaBJISIFOTCS B COOTBETCTBYIOIINME OPraHbl M OPraHU3aLUu.

B ciydae  HEBO3MOXHOCTM  OCYIUECTBJIEHUS  MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS C HCIOJIB30BAaHHUEM €IUHOW CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JICGKTPOHHOTO B3aUMOJCHCTBHS B JJIEKTPOHHOU (opme
JIOIYCKAETCsl HallpaBJI€HUE MEKBEJIOMCTBEHHOIO 3allpoca M HaIpaBI€HUE OTBETa
Ha MEXBEJOMCTBEHHBIN 3alIpOC B OyMa)>KHOM BHU/IE.

Cpox HampaBlieHHs MEKBEIOMCTBEHHOIO 3alpoca - B Te4eHue 2 paboumx
JHEW co IHS mpuema 3amnpoca ¢ fokyMentamu Otaenom MO,

CpoK MOATrOTOBKHM M HAIPaBJICHUs] OTBETA HA MEKBEJOMCTBEHHBIN 3alpoC O
Npe/CTaBIEHUH  JOKYMEHTOB WU HMHpOpMauu  JUisi  MPEeJOCTaBICHUS
MYHHIUTATbHON yCIIyTH C UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aUMOJICUCTBHSI HE MOXET IMPEBbIMATh S5 (MITh) padboumx
OHEH €O JHSA TMOCTYIUIEHHS MEXBEJIOMCTBEHHOIO 3alpoca B OpraH Wi
OpraHU3alMIo, IPEIOCTABISIONINE JOKYMEHT U HH(OPMALIHIO.

3.3.3. Kputepuu npuHsATUS PELICHHUS.

KputepueM npuHATHS pelieHHs SBISETCS HajIUMuuMe MO0 OTCYTCTBHE B
pacnopspkeHnn qoipkHocTHoro nuna Otnenma MOIL]] cBegeHuii U JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUS MyHUIIMIIAILHOM YCIYTH.

3.3.4. Pe3ynbprar agMUHHCTPATHBHOM MPOLEAYPHl M NOPSAOK IEepeaadu
pe3yabTara.

Pe3ynbratoM HMCHONHEHHMS aJAMHHUCTPATUBHOM MpPOLEAYpHl  SIBJISETCA
NpUOOIICHHUE K 3asBIICHUIO OTBETOB HA MEXBEJIOMCTBEHHbIE 3aIIPOCHI.

3.3.5. Cnoco0 ¢uxcanuu pe3ynbrara BbBIIIOJHEHUS aJIMHUHHCTPAaTUBHOMN
HpOLEYpPbI, B TOM YHUCIIE B AJIEKTPOHHOH (opMme.
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CnocoboM  (Qukcauuu pe3ynbTaTa BbIIOJHEHHUS aAMUHUCTPATUBHOU
IPOLEAYPHl ABISETCS CPOPMHUPOBAHHBIN MaKeT JOKYMEHTOB, HEOOXOAWMBIN s
MPEI0CTABICHNS MYHULIUIIAIbHON YCITYTH.

3.3.6. MakcuMaiibHass  MOPOJOJDKUTEIBHOCTh  YKAa3aHHBIX  JECUCTBUM
cocTaBisieT He Oonee 7 pabouux JHEH CO JHS MOCTyIUieHus 3ampoca B Otnen
NOI'Jl JenapramenTa.

3.4. IlpunsATHE pEeIICHUS O MOJTOTOBKE CBEJACHUM, COJAEPKAIIUXCS B
NANCOTI'l, tnb0 yBeAOMIIEHUSI O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUU
MYHUIIUNATBHON yCIyTH

3.4.1. OcHoBaHue 115 Ha4YaJla aIMUHUCTPATUBHOMN MPOLIEAYPHI.

OcHoBaHveM [JIsi Hayajda aJIMUHHCTPATUBHON MPOUEAYpPHl SBISIETCS
Hanuuue y crenpanucta Otaena MO/, B 10KHOCTHBIE 00SI3aHHOCTH KOTOPOTO
BXOJIUT BBITIOJIHEHUE HaCTOsIIEeH aIMUHUCTPATUBHOMN MPOIIEAYPHI,
c(hOpMHPOBAHHOTO TAKeTa JIOKyMEHTOB, HEOOXOJUMOTO MJii MPEJOCTaBICHUS
MYHULIMNATBHON YCIIyTH.

Cnenuanuct Otaena MOI:

- B CJydae OTCYTCTBUSI OCHOBAaHMI JUIsi OTKa3a B IMPEAOCTABICHUU
MYHULIMIAIBHOM YCIyTH, YKa3aHHBIX B Iozapasziene 2.8 paszgena 2 HACTOSLIErO
aIMUHHUCTPATUBHOTO PEIIAMEHTA, MPUHUMAET PEIICHUE O MOATOTOBKE CBEICHUM,
conepxanuxcs B UAVUCOL;

- B Cllyyae HaJMYds OCHOBaHUW [IJII OTKa3a B IMPEJOCTaBICHUU
MYHULIMNAIBHON YCIYyTH, YKa3aHHBIX B Mofpaszziene 2.8 pasjaena 2 HACTOSLIETO
aIMUHUCTPATUBHOTO  pEIllaMEHTa, MPUHUMAET pEIIeHHWEe O  TMOJTOTOBKE
YBEIIOMJIEHUSI O MOTHMBUPOBAHHOM OTKa3€ B MPEIOCTABICHUU MYHULUIAIBHOU
YCIYTH.

3.4.2. Kputepuu NpuHATHS PEIICHUS.

KpurepueM mnpuHATHS pelieHus SBIACTCS HaIWYWe JMOO OTCYyTCTBHUE
OCHOBaHUM JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMNAIBHON YCIyTH, YKa3aHHBIX B
nozpasnene 2.8 paszieina 2 HaCcTOSIIEro aAMUHUCTPATUBHOTO PETIIAMEHTA.

3.4.3. Pesynbrar agMUHHCTPATHBHOM MPOLEAYPHl M NOPSAOK Iepeaadu
pe3ynbrara.

Pe3ynpraroM agMUHUCTPATUBHON MPOUEAYPHI SBISETCS MPUHITUE PEIICHUS
0 ToArotoBke cBeneHui, comepxkaniuxcs B MAMCOT]], nubo yBegoMiieHUs O
MOTHUBHPOBAHHOM OTKa3€ B MPEAOCTABICHUH MYHUIIUIIAIbHON YCIYTH.

3.4.4. Cnoco0 ¢ukcanuu pe3yiabTara BBIIOJIHEHHUS aJIMUHUCTPATUBHON
IPOLIEYPHI, B TOM YUCIIE B DIIEKTPOHHOU Qopme.
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CnocoObl  (ukcanum  pe3yiabrara  BBIIIOJHEHHUS  aJIMUHHCTPATUBHOMN
IPOLEIYPbl OTCYTCTBYIOT.
3.4.5. Cpox BBHITIOJIHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI COCTaBisieT He Oonee 1
JIHS CO JTHS MOJIyYEHHS] OTBETOB HA MEXBEJIOMCTBEHHbIE 3aAMPOCHI.

3.5. YBenomiienue 3asButTenst 00 001IeM pa3Mepe TUIaThl 3a IPEI0CTaABICHUE
MYHULIMIAIBHOMN YCIIYTH, B CIIy4ae €CJIM MPEJOCTABICHUE MyHUIIUIIAIbHOW YCIyTH
OCYLLECTBIISIETCA 3a IIaTy

3.5.1. OcHoBaHue U1 Ha4YaJla aIMUHUCTPATUBHOM ITPOLIEAYPHI.

OcHoBaHueM Juisi Hayajga aJMUHUCTPATUBHOW MPOILEIYypbl SBISETCS
MPUHATHE PENICHUsI O MPEIOCTaBICHUU cBeleHuH, coaepxkamuxcsi B MAVUCOI,
3a IJary.

3.5.2. OTBeTCTBEHHBIN UCTIOTHUTENH OMpPENesseT OOl pa3Mep TUIaThl 3a
npenocraBieHne cBeneHud, coaepxkammuxcss B HMAWCOILl, u nHanpaiseT
3asIBUTENI0 MH(GOPMAIIMIO O pa3Mepe IuIaThl UCXOAsS M3 o0beMma 3alrpalimBacMbIX
CBEJICHU.

3.5.3. Mudopmanus o pa3Mmepe IIaThl 3a MPEAOCTABICHHE CBEACHUM,
cogepxamuxcs B MAUCOI'/l, nanpasisieTcs 3asiBUTENIO0 CIOCOOOM, YKa3aHHBIM B
3arpoce.

3.5.4. Kputepuu nNpuHITUS PEIICHUSI.

Kpureprem NpuHATUSA peLIEHUs SBISIETCS PELICHHE O NPEIOCTaBICHUU
ceeneHui, cogepxkamuxcs B MAMCOI']] 3a miary.

3.5.5. Pesynprar agMUHUCTPATUBHOW IPOLEAYPHl M MOPALOK Ilepenadu
pe3yabTara.

Pe3ynpraroM aaIMHUHUCTPAaTHUBHON MpPOLEAYpPHl SIBISETCS HaIpaBICHUE
3asBUTENI0 MHGOpPMALMM O pa3Mepe IIaTbl 3a MPEIOCTABICHUE CBEICHUH,
conepxkamuxcs B UAMCOTI /.

3.5.6. Cnoco0 ¢ukcanuu pe3ynbrara BBIIOJHEHUS aJIMUHUCTPATUBHOU
IPOLEAYPhI, B TOM YUCIIE B DIIEKTPOHHOU Qopme.

CrmocoboM (Qukcanuu pesyiabTara BBITIOJHEHUS  aIMUHUCTPATHBHOM
MpoLEeayphl ABIIsIeTCs 3apeructpupoBantas B COJl undopmanus o pazmepe miaThl
3a peAoCTaBiIeHuEe cBefeHn, coneprkamuxcss B MANCOT /.

3.5.7. Cpox BBINIOJHEHUS aIMUHUCTPATUBHOM IPOLIEAYPHI COCTABISAET HE
Oonee 2 nHEW cO [JHA NPUHATHS PEUICHUS O TMPEIOCTaBICHUU CBEACHUM,
conepxantuxcsi B MAVMCOI/I.
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3.6. IlonroroBka cBenenuit, coaepxammuxcs B MANCOI']l, nu6o yBenomieHus o0
OTKa3€ B MPEIOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH

3.6.1. OcHoBaHue 115 Ha4YaJla aIMUHUCTPATUBHOM ITPOLIEAYPHI.

OcHoBanveM [JIsi Hayajga aJMUHHCTPATHUBHON MPOUEAYPHI SABISIETCS
MOJITBEPKAAOIINI  (DaKT OIUIaThl 3asBUTENIEM MYHHIIMNAIBHOW YCIyTH, JHOO
NPUHITHE PELIESHUs O BbIJIau€ CBEJIEHUI OeCIIaTHO.

3.6.2. Ilocne mnocrymienus B Otaen MOI]] JlemaprameHTa IOKYMEHTA,

MOATBEPKIAOIIETO BHECEHHE 3asBUTEIIEM IUIAThl 3a MPEJOCTABICHUE CBEIACHUU,
conepxkamuxcsi B MAMCOI'Jl, OTBETCTBEHHBIN HCIOIHUTENb MOATOTABINBACT
3aMpannuBacMbIe CBEJCHUS.

3.6.3. Ilpy HaimMuMM OCHOBAaHUM JJIsI OTKAa3a B MPEJOCTABICHUU
MYHULAMAIBHON YCIYTd, yKa3aHHbIX B Mojpasjaeiie 2.8 pazaena 2 HaCTOSIIETO
aIMUHUCTPATUBHOTO PEIAMEHTA, OTBETCTBEHHBIN HCIIOIHUTENb MOATOTABINBACT
YBEJIOMJICHUE O MOTHUBHUPOBAHHOM OTKAa3€ B MPEJOCTABICHUH MYHHIUTIATbHON
YCIYTH.

3.6.4. OTBETCTBEHHBII MCIOJHUTENb NEPENACT MOATOTOBIEHHBIE CBENCHUS,
conepxanuecss B8 MAVMCOI/], nubo yBemomieHHEe O MOTHBHPOBAHHOM OTKas3e B
MPEAOCTABICHUY MYHULIMNAIBHON YCIyTH Ha corllacoBaHUE HadalbHUKY OTaena
NOI'Jl, 3aTem Ha mOANKUCH pyKOBOAUTENO JlernapTamMmeHTa.

3.6.5. Kputepuu npuHSATUS PEILICHHUS.

Kpurepuem npuHATHUS pEUICHUS SBISIETCS JOKYMEHT, IOJITBEPKIAIOIINI
(dakT omnarel 3asBUTENIEM MYHHUIIMIAIBHON YCIYTH, JHOO pEIIeHHEe O BbIaaye
CBEJEHUI OeCIIaTHO.

3.6.6. Pe3ynbrar agMUHHUCTPATUBHON MPOUEAYPHl M TOPSAOK Iepeaaqyu
pe3ynbrara.

Pe3ynpraroM agMUHHUCTPATUBHOM MPOLEAYpPHl SBISETCS IMOATOTOBICHHBIE
ceegenuss UAUMCOIJl, nubGo yBemomiieHHE O MOTHUBHPOBAHHOM OTKaze B
MPEAOCTABICHUH MYHUIIMIAIBHON YCIyrd Ha OyMaXHOM WM DJIEKTPOHHOM
HOCHUTEIIAX.

3.6.7. Cnoco0 dQukcauu pe3ysibTaTa BBIIOIHEHUS AIMUHHUCTPATUBHOMN
IPOLEAYPHI, B TOM YUCIIE B DIIEKTPOHHOU Qopme.

CmocoboM  ¢ukcanuu  pe3yyibTaTa BBIIOJHCHHUS — aJMUHUCTPATUBHOU
MIPOIIEAYPHI SIBJISICTCS MOAMKUCAHHOE  PYKOBOJUTEIIEM JemnapramenTa
CONPOBOJUTEILHOE MHUCHhMO O TpemoctaBieHun cBeaeHuin MAWCOIN, mmbo
yBeslomiieHue 00 oTkasze B npeaocrasiennu cenenuii MANCOI,
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3.6.8. CpOK BBHIITOJIHEHUS IMUHUCTPATUBHOM IIPOLIEAYPBI COCTABIISET:

- nna noarotoBku cBeaenuii MAMCOIJ] - ne Oomee 13 nmHelr co nmHSA
peructpauuu 3ampoca (B ciydae, €CIM yciayra Uil 3asiBUTENS  SIBISIETCA
OecrIaTHOM) WM MOCTYIUICHHS OIIAThI 3a MPEIOCTaBICHUE YKa3aHHBIX CBEACHUMN
(B cimyuae, eclii ycayra npeaoCTaBIIsSIeTCs 3a 1Aty );

-IJi1  TOATOTOBKM  YBEIOMJIEHHS O  MOTHBUPOBAaHHOM  OTKaze B
NPEIOCTaBICHUM MYHUIMIAIBHOH yCIyru - He Oonee 13 ngHelr co gHs
peructpanuu 3ampoca (B ciydae, €CIH yciayra [Jisi 3asBUTENS  SIBISIETCA
OecruiaTHo), OO0 He Oosjee 3 JOHEW C MOMEHTAa HMCTEUYCHHs JIeCATHUIHEBHOTO
CpOKa, yKazaHHOro B IyHkTe 2.8.1 paszaena 2 HACTOSIIEro aJIMHHUCTPATUBHOIO
periaMeHra.

3.7. Boigaua (HanpaBlieHHE) 3asIBUTENIO cBeieHu, coaepxkanuxcs B MAMCOI/],
WM YBEJOMJICHHUS 00 OTKa3e B MPEIO0CTaBICHUN MYHHUIIUITAIIBHON YCITYTH.

3.7.1. OcHoBaHue 115 Ha4YaJla aIMUHUCTPATUBHOM ITPOLIEAYPHI.

OcHoBaHueM [JIsi Hayajda aJMUHHUCTPATUBHON MPOLEAYpHhl SIBISAETCS
MOJIMCAHHOE  COINPOBOJUTENBHOE IUCBMO O TPEJOCTABICHUM  CBEJIECHUU,
conepxkamuxcst B MAVMCOT'/l, nu6b0 MOTHUBUPOBAHHBIA OTKa3 B MPEIOCTABICHUU
yKa3aHHBIX CBEJACHUH B JIBYX dK3EMIUISpax.

3.7.2. Cnenmanucrom Otnena MKY «Ynpasnenue MDPO» 3asButento (ero
MIPEICTABUTEINIO) BBIJAIOTCS JIMYHO IOJ PACHHUCKY, HAIPABISIOTCA [0 MOYTE WU
AIIEKTPOHHOM TMOYTE€ B 3aBUCUMOCTH OT (DOPMBI MPEAOCTABICHHS CBEJIECHUN
NAWCOI']l, ykazanHoii B 3ampoce, ceenenus, coaepxamuecs B MAUCOI'JL, mudo
yBeZloMJIeHHEe 00 OTKa3e B MPEAOCTABICHUH MyHULIUIIATIbLHON YCIYTH.

3.7.3. Kputepuu nNpuHATHS PELLICHU.

KpurepueB npuHATHS pELIEHUS B paMKax HACTOSALIECH aJIMHUHUCTPATUBHOU
IPOLIEAYPHI HET.

3.7.4. Pe3ynbrar agMUHUCTPATUBHON MPOUEAYPHl M TOPSIAOK Iepeaadyut
pe3yabTara.

Pe3ynpraroM  aAMUHHUCTPATUBHOM  MOpOUEAypbl  SBISETCS  Bbljauda
(HampaBnieHuE) 3asBHUTENIO cBeneHuid, coaepxkamuxcs B HMAWCOT, nu6o
YBEJAOMJIEHUSI O MOTHBHPOBAHHOM OTKa3€ B MPEIOCTABICHUU MYHMIIMNAIbHOU
YCIIYTH.

3.7.5. Cnoco0 ¢ukcamuu pe3yiabrara BBIOJIHCHHS aJIMHUHUCTPATUBHON
MPOLIETYPhI, B TOM YHCJIE B AIEKTPOHHOU (opMe.

CnocoOom  ¢ukcanuu  pe3ysibTaTa  BBIMIOJHEHUS  aJIMUHHUCTPATUBHOMN
MIPOLIEYPHI SIBISIETCS OTMETKA B XKYypHaJe UCXOAsAIIer koppecnonaeHuuu, B CO/I,
a Takke B KHHre ydera npenocrasienus ceenenniit UAMCOI/].

3.7.6. MakcuMaJIbHbI CPOK BBIMOJIHEHUS! aJMUHUCTPATUBHOM MPOIEAYPHI
cocraBisieT 1 IeHb CO JIHS NMOANMMCaHUs cBeAeHui, conepskammxcs B MAVUCOI/,
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WU yBEJAOMIICHHS 00 OTKa3e B MPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH.

3.8. Iops oK OCYIIECTBIEHUS aIMUHUCTPATUBHBIX IIPOLIEYDP B DIEKTPOHHOU
dbopMe, B TOM YHUCIIE C UCTIONb30BaHUEM (heJiepalIbHON TOCyIapCTBEHHOU
UH(OPMAIIMOHHON cucTeMbl « EAMHBIN mopTa rocy1apcTBEHHBIX U
MYHHULIANAIBHBIX YCIYT (yHKIUI)» U perioHaIbHON TOCY1apCTBEHHON
uH(pOopMaIMOHHOM cucTeMbl «llopTan rocynapcTBEHHBIX U MyHULIMIAIBHBIX YCIyT
(pynkrmit) CaxanuHCKo#M o0nacTy»

3.8.1. Ilopsnmok 3ammcu Ha mnpueMm B JlemapTaMeHT, NpPenoCTaBISIOIINMA
MYHULIMIAIBHYIO YCIYTy, Ul IToaayu 3amnpoca nocpencrsoM EIINY u PIITY.

B nensx npenocraBieHuss MyHULIMIIAIIBHON YCIYTH OCYIIECTBIISIETCS IPUEM
3asBUTEJIEN 110 NTPEABAPUTEIBLHOM 3aIKCH.

3anuce Ha npueM nposoautcs nocpeactsom EITNY u PIITY.

3asBUTENIO MPEJOCTABISETCS BO3MOXKHOCTH 3allUCU B JIIOObIE CBOOOIHBIC
JUIsL TIpueMa JaTy W BpeMsl B Mpefesiax YCTaHOBJIEHHOro B JlemaprameHre,
PEIOCTABIISIONIEM MYHUIIMIIATIBHYIO YCIYTY, rpadrKa npuemMa 3asiBUTENeH.

JlemapTaMeHT, NPENOCTABISAIOMINN MYHULHUNAIBHYIO YCIYTy HE BIPABE
TpebOBaTh OT 3asBUTENS COBEPIICHHUS HWHBIX JEUCTBUI, KPOME MPOXOXKICHUS
UACHTU(UKAIUM W ayTEHTU(UKAIIMK B COOTBETCTBUM C HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickorn Penepannu, ykKazaHus LEId NPUEMA, a TAKKe
NPEIOCTABICHUsI  CBEACHMM, HEOOXOAUMBIX JJIs  pacyera JUIMTEIbHOCTU
BPEMEHHOT'0 MHTEpBaja, KOTOPbI HE0OX0AUMO 3a0pOHHUPOBATH JJISl IPHUEMa.

3.8.2. ®opmupoBaHuE 3arpoca O MPEAOCTABICHUU MYHMIUIIAJBHON YCIYTH
Ha EIII'Y u PIIT'Y He ocymecTBaseTcs.

3.8.3. Ilpuem wu peructpamusa JlenapraMeHTOM 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPEAOCTABICHHS MYHULMIAIBHOM YCIyTU C
ucnoab3zoBanueM EIII'Y u PIII'Y He ocymiecTBisercs.

3.8.4. Pesynprar  nOpemoOCTaBICHUS  MYHULUNAIBHOM  yCIYTM  C
ucnosb3oBanveM EIITY u PIII'Y He nmpenocrasnsercs.

3.8.5. llomyyeHue cBeAEHUNH O XOAE BBINOJIHEHUS 3ampoca C
ucnonp3oBanueM EIII'Y u PIII'Y He ocymecTBusercs.

3.8.6. OcyuiecTBIEHUE OLICHKHA KaYeCcTBa MPEIOCTABICHUS MYyHULIUTAIIBHOM
YCIIyTH.

3agBuTensiM 00€CIeUYnBaeTCd BO3MOXKHOCTh OLEHUTHh JIOCTYIHOCTh H
Ka4eCTBO MYHHUUMIIAJIBHOW YCIyrM ¢ ucnons3oBanueM PIIIY, mpu ycnosum
BO3MOXXHOCTH MPEAOCTABICHUS] MyHULIUIIAIbHON YCIYTH B 3IEKTPOHHOM (hopMe.

3.8.7. JlocyneOHoe (BHecyneOHOE) OOXKaJlOBaHWE pEIICHUNW U JACHCTBUIA
(6e3neiictBus) JlemaprameHTta, JOJDKHOCTHoro Jwmna Jlemapramentra Jm0o
MYHUIUMTNIATBHOTO CITY>Kallero.

JletictBue ommcaHo B pasuene «JlocyneOHbiii (BHECYHACOHBIN) MOPSIOK
oOXaJloBaHUs peuieHuN u AecTBuil (0e3meicTBUs) OpraHa, MpeaoCTaBIISIIOIIETO
MYHULHNAIBHYKO  YCIyry, a TakkKe JOJDKHOCTHBIX JIMI»  HACTOSIIETO
aIMUHHUCTPATUBHOTO PETIIAMEHTA.
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3.9. Oco0eHHOCTH NPEIOCTABIECHUS MyHUIIUNIATBHOW YCIIYTH B
MHOTO(QYHKIMOHAIBHBIX [IEHTPAX

3.9.1. TlopsaoK aAMUHHUCTPATUBHBIX ACHUCTBUN B Cllydyae MPEAOCTABICHUS
MYyHULUIIAIIBHOMN yciyru B MOLL:

1) Pazmemienne napopmanuu o Nopsake NpeaoCTaBICHUS] MyHULUIAIBHOMN
yciyru B noMeneHnu MOILI.

Pasmenenne uHpopManuu O MOPSIKE MPEIOCTaBICHUS MYHULUNATbHON
ycayru B M®I[ ocymecTBisieTcss ¢ HMCIHOIb30BAHUEM JIOCTYIHBIX CPEICTB
uH(bOpMUpPOBaHUs 3asaBUTENCH (MHOOPMALIMOHHBIE CTEH/IbI, TPOKAT BUIECOPOIHKOB,
o0ecrieueHue J0OCTyna K HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON  ceTu
WHuTrepHeT).

2) Ilpuem oT 3asBUTENS 3alpoca U MHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
MIPEAOCTABIECHNS] MyHULMITAJILHON YCIYTH.

B MO®Il[ 3a npeagocraBieHMEM MYHULUIIAIBHON YCIYyTH 3asBUTEIb
oOpaiiaercs JIMYHO, YEPE3 3aKOHHOTO MPEJCTABUTENS WIH IOBEPEHHOE JTULIO.

AJIMMHUCTPaTUBHOE JEHUCTBUE IO MPHUEMY OT 3asBUTEIISI 3alIpOCa U HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTaBICHHUS MYHHUIMIAIBHON yCIyTH,
BKJIFOYAET B ceOsl:

YCTaHOBJICHHE JIMYHOCTH 3asBUTENSA (3aKOHHOTO IIPEICTABUTENS WM
JIOBEPEHHOTO JIMLA 3asIBUTEIIS ), a TAKKE IPOBEPKY JOKYMEHTA, MOATBEPKAAIOILIETO
IIOJIHOMOYMSL 3aKOHHOTO IIPEICTABUTEN WM JOBEPEHHOro jaumna (B ciaydae
oOpallieHus! 3aKOHHOTO MPEICTaBUTENS WM JOBEPEHHOTO JINIIA);

IPOBEPKY KOMIUIEKTHOCTHU MPEICTABICHHBIX IOKYMEHTOB (ITPH HAJIMYUN);

PErHCTpALI0  3asBICHHMS B AaBTOMATHM3MPOBAHHOW HMH(POPMALMOHHOM
cucteme M®DI;

BpPYUYEHHUE PACIUCKHU O MOITYUYEHUH 3asIBICHUS U TOKYMEHTOB (IIpU HAJIMYUN).

3) llepenaua noxkymenToB u3 M®Il B Otnen MKY «Ynpasnenne UDO»:

[lepenaua nokymentoB u3z M®IL[ B Otaen MKY «VYnpasinenne HNDO»
OCYIIECTBIIIETCS MOCPEACTBOM HX JIOCTAaBKM Ha OyMa)KHOM HOCHUTENE KyphepoM
M®II n/unu B 37€KTPOHHOM BUJE, TUOO MOYTOBBIM OTIIPABICHUEM.

4) HampaBnenue pesysprara NPEAOCTAaBICHUS MYHHIMIIAIBHONW YCIYyTH B
MOII.

JomxuoctHoe nuno Otnena MKY «VYopasienue UDO» oTBETCTBEHHOE 32
BblIauy JIOKyMEHTOB, oOecrieunBaeT HampaBienue B MOIL[ pesynbrara
MYHULMINAIBHOM YCIYTM HE II03JHEE OIHOIO JHs, MPEIIECTBYIOMIErO IHIO
HCTEYEHUs CpOKa €€ IPEAOCTAaBIEHHUs, IMOCPEACTBOM Ilepenadr JOKYMEHTa Ha
OymMaxHoM Hocutese Kypbepy MOII u/unu B 371€KTPOHHOM BHJIE, JTUOO MOYTOBBIM
OTIIPABIICHUEM.

5) Beigaua pe3ynbsraToB MyHHUIIMIAIBHON YCITYTH.

Cneunanuct M®IL| BHocuT uHGOpMALUIO O TMOCTYIUICHUH pe3yibTrara
MYHULIMNIAIBHONW YCIYyTM B aBTOMAaTU3MPOBAaHHYIO HH(MOPMALMOHHYIO CHUCTEMY
M®Il u wunbopMupyeT 3asgBUTENS O BO3MOXKHOCTU IOJIYYEHHs pe3yJbrara
MYHULIAIIAIIBHOW YCIIyTH.
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Cnemmanuct MO®L] BpimaeT pes3ynbTar OKa3aHUS MYHULIUIIAJBHOW YCIIYT'H
3asIBUTENI0 B MOMEHT oOpaieHus 3asBurens B MOL] 3a ero nosydyeHuem.

3.9.2. OcOOEHHOCTH BBINIOJIHEHHUSI  YKA3aHHBIX  AJMUHUCTPATHUBHBIX
JNEUCTBUI yCTaHABIIMBAIOTCS COIVIAIIEHUEM O B3aWMMOJCHCTBUM, 3aKIOYEHHBIM
Mexay anMuHucTpanueit ropoga FOxuno-Caxannacka u MOII.

4. ®OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AZIMUHNCTPATMBHOTI'O PETJTAMEHTA

4.1. TTopsimok oCylIeCTBICHUSI KOHTPOJIS 32 COONIIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMU TOJIOKEHUN aAMUHHACTPATUBHOTO
peraMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBAHMS K IPEIOCTABIECHUIO MYHULIUIIAIBHOMN YCIYyTH,

a TAK)Ke NPUHIATUEM UMH PEILICHUN

Texymuii KOHTPOJIb 3a COOJIOAECHHEM U WCIOJHEHHEM JTOJDKHOCTHBIMHU
JUIAMU  TIOJIO)KEHUH HACTOSIILIETO0 aJMUHUCTPATUBHOTO perjlaMeHTa W HWHBIX
HOPMAaTUBHBIX  MPABOBbIX  AaKTOB,  YCTaHABIMBAIOIIUX  TpeOoOBaHUA K
OPENOCTABICHUIO MYHHIMNAIBHON YCIYyTH, OCYIIECTBISETCS PYKOBOAUTEIEM
JlemaprameHra.

KoHTponp 3a MOJHOTOM M KauyeCTBOM IMPEIOCTABICHHUS MYHHIUIIAIIBHON
YCIIYTH BKIIOYaeT B ceOs MPOBENCHHE IJIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK,
HaIlPaBJICHHBIX B TOM YMKCJI€ HA BBISIBICHUE U YCTPAHEHUE MPUYMH U YCJIOBUH,
BCJIEZICTBUE KOTOPBIX OBLJIM HAapyLIEHBI MPaBa 3asBUTENICH, a TAKXKE PACCMOTPEHUE,
NPUHATUE PEIICHUW, TMOArOTOBKY OTBETOB Ha OOpalleHus 3asBUTEIIEH,
coJiepxkaniue xaao0bl Ha JercTBUs (0€37eHCTBIE) TOKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI] 34 PEIICHUS
u eiictBus (Oe3nercTBre), IPUHUMAEMble (OCYIIECTBIISIEMbBIE)
B XOJI€ MPEAO0CTABICHUS MyHULIUIIAIBHON YCIYTH

JIOJKHOCTHBIE JIMI]A HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 PEIICHUS U
neiictBus  (Oe3meiicTBue), MpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJe
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIYTH.

4.3. ITonoxkeHus, XapakTepu3yrolune TpeOoBaHus K (popMaM KOHTPOJISA
32 MPEA0CTABICHUEM MYHULIUIIAJIBHON YCIyTH
CO CTOPOHBI TpaXkaaH, UX OObEIUHEHUN U OpTraHU3alni

KoHTponbs 3a MOpeaoCTaBIC€HUEM MYHHUIMIIAIBHON YCIYTH CO CTOPOHBI
rpaXJiaH, WX OOBEIWHEHUN U OpraHu3alluii OCYIIECTBISETCS IMOCPEICTBOM
OTKPBITOCTH JEATEIBHOCTH [[enmapTraMenTa npy MpeaoCTaBICHUN MYHHUIIMIAIbHON
YCIIyTH, TIOy4YEeHHUsI TIOJIHOM, aKTyalbHOW M JJOCTOBEPHON MHQPOpPMAIUU O MOPSIKE
NPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTM M BO3MOXHOCTH  JOCY/I€OHOTO
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paccMoTpeHus oOpaiieHuii (3kajmod) B mIpoLecce MNOMYyYEeHHsS MYHHIMNAIbHOU
YCIIyTH.

5. JOCYAEBHbBIN (BHECYAEBHbBIN) IIOPSJIOK
OBXAJIOBAHMS PENIEHUI 1 JEMCTBUI (BE3JIEVCTBYS) OPTAHA,
[IPEJIOCTABJISIOIIETO MYHUILIUIIAJIBHYIO YCIIVTY,

A TAKXE JIOJDKHOCTHBIX JINLL

5.1. Madopmanus 11t 3asBUTEIIS O €0 MPaBe MOAATh Kano0y Ha pelieHue v (Wim)
neiictBue (6e31eicTBIE) OpraHa MECTHOTO CaMOYTIPaBJICHUS U (HJIN) €TO0
JOJIKHOCTHBIX JIUI] TP NPEIOCTABICHUU MYHUIIUTTAIBHON YCITyTH

5.1.1. 3asBuTens Bnpase 00KaIOBaTh HAPyUIEHUE NOPAJIKA MPEIOCTABICHUS
MYHULUNAIBHOM YCIIyI'H, BbIPa3UBLICECS B HENPABOMEPHBIX pPELICHUSX U
nectBusx (Oe3neiicTBun) JlemapraMenrta, NOJDKHOCTHBIX Ul JlemaprameHnTa npu
MIPEAOCTABIEHUHA MYHHIIUIIAJIBbHON YCIIYTH, a TAK)KE B CIIEIYIOIINX CIydasiX:

- HapylLICHHE CpPOKa PETUCTPALMM 3alpoca 3asBUTENSI O MPENOCTABICHUU
MYHHUIUIIAIBHON YCIIYTH;

- HapyIlIEHHE CpPOKa MPEJOCTaBICHNS MyHUIIMIIAIIBHON YCIIyTH;

- TpeboBaHHME y 3adBHUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMaTUMBHBIMU NpPaBOBbIMM akTaMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu CaxalvHCKOM 00nacTH, MyHUIUNAJIbHBIX OOpa30BaHUMN
CaxanuHckoi 001acTu JJis MPEeIOCTaBICHNS MyHHUIIMITAIbHOU YCIIyTH;

- OTKa3 B IPUEME JTOKYMEHTOB, IIPENOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMU IPaBOBBIMM akTamu Pocculickon ®enepauuy, HOPMAaTHUBHBIMU
npaBoBbIMM akTamMu CaxalMHCKOM o00nacTH, MyHUUUINAIbHBIX OOpa30BaHUM
CaxanuHckod o00MacTd JUIsl TOPEJOCTaBICHUS MYHULHMIAIBHOM YyCIyIrH, Yy
3asBUTEIIS;

- OTKa3 B IMPEAOCTABICHUM MYHHULMNAIBHOM YCIYTH, €CIM OCHOBAHUS
OTKa3a He TNPEAyCMOTpPEHbl (elepalbHBIMU 3aKOHAMM M IPUHATHBIMH B
COOTBETCTBMM C HUMHU WHBIMM HOPMAaTHBHBIMHM IPAaBOBBIMH akTamMu Poccuiickoii
®denepauny, HOPMATUBHBIMM MpaBOBbIMU akramu CaxanuHckoil —oOnactw,
MYHUITUTIATBHBIX 00pa3oBanuii CaxamuHCKOM 00s1acTu;

- TpeOOBaHKE BHECEHUS 3asiBUTENIEM IMIPH MPEJOCTABICHUU MYHHUIUIIATBLHOM
YCIYrH IUIaThl, HE TMPEAYCMOTPEHHOW HOPMAaTUBHBIMU IMPAaBOBBIMU aKTaMH
Poccuiickoit ®enepanyy, HOPMATHBHBIMA IPAaBOBBIMU akTaMu (CaxaluMHCKOU
00J1aCTH, MyHULIUNTAJIBHBIX 00pa3oBaHuii CaxaJIMHCKON 001acTu;

- orka3 JlemapraMeHTa, NPEIOCTABISIIONIETO MYHMIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOrO Juua JlemaprameHTa, NpemNOCTAaBISIOMIETO MYHHULIMNAIbHYIO
yCIIyTy, B MCHpPABICHUU JAOMYUIEHHBIX OINEYaTOK W OLIMOOK B BBIJAHHBIX B
pe3yapTare NpeloCTaBlICHUS MYHHUIMNAIbHOW YCIyTH JOKYMEHTax Ju0o
HapylLICHUE YCTAHOBIECHHOTO CPOKA TAKUX MUCIIPABJICHUM.
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5.2. Ilpeamert xkano0bl

5.2.1 Ilpeanmerom >kanoObl SBISIOTCS pelieHus W (WIKd) JACUCTBUS
(6e3neiicTBre) JlemaprameHTa, NPeACTABISIONIET0 MyHUIIMNIAIBHYIO YCIYTY, JIMOO
€ro JIOJDKHOCTHBIX JIMI], IPUHATHIE (OCYIIECTBIISIEMbIE) C HApyIICHUEM MOPsIKa
NPEIOCTABICHUS MYHUIIMNAIBHOM yCIyrdM, a TakKe HEUCIONHEHUE WIH
HEHaJJIeXKallee UCIOMHEHNE TOKHOCTHBIMU JIMIIAMU CITY>KEOHBIX 0O0sI3aHHOCTEH,
YCTAHOBJICHHBIX AJMUHUCTPATUBHBIM PEIJIAMEHTOM M HMHBIMA HOPMATHBHBIMU
MPABOBBIMH aKTaMU, PETYIUPYIOMIMMH OTHOIICHHS, BO3HUKAIOIIME B CBS3H C
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCIYTH.

5.2.2. Kanoba nomwkHa comepKarh:

- HAaUMEHOBAaHUE OPraHa MECTHOI'O CaMOYNPAaBIEHUSA, MPEIOCTABISIOLIErO
MYHULIMOAIBHYIO  YCIYTry,  JOJDKHOCTHOTO  JIMIIa  OpraHa  MECTHOIO
CaMOYTIPABJICHUS, TPEAOCTABISIONIETO0 MYHULMNAIBHYIO YCIYTy, PEIICHUS |
neiicTBus (0e3aeiicTBUE) KOTOPBIX 00XKaTYIOTCS;

- (hamMuuo, UMsl, OTYECTBO (TIOCIIEAHEE - MPU HAJUYUH), CBEJACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOTO JuIa JMOO HAaMMEHOBAHHWE, CBEIICHUS O
MECTE HAXOXKJIEHUS 3asBUTENS - IOPUIWYECKOTO JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTro TenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOYTHI (NMIPU HAIMYUH) U
MOYTOBBIN AJ]PEC, O KOTOPHIM JOJHKEH ObITh HAMPABJIEH OTBET 3asBUTEIIO;

- cBefieHUSI 00 OOXKayeMbIX peHICHUSX U JACUCTBUAX (Oe31eiiCTBUN)
JlemapramenTa, MPEIOCTABIAIONIETO MYHHUIIUTAIBHYIO YCIYTY, JOHKHOCTHOTO
muna JlemapraMenTa, MpeaoCTaBIISIONIETO MYHUIUITAIBHYIO YCIIYTY;

- JIOBOJIbI, HA OCHOBAaHHMM KOTOPBIX 3asIBUTEJIb HE COIVIACEH C PEIICHHEM U
neiictBueM (Oe3neiicTBueM) JlemapraMenTa, NpeaoCTaBISIIOLIEr0 MyHUIUIIATbHY IO
YCIIyTY, JOJKHOCTHOTO auna JlenaprameHnra, MIPEI0CTABIISAIOIIETO
MYHULIMIAIBHYIO YCIYTY. 3asBUTENIEM MOTYT OBbITh MPEACTABICHBI JTIOKYMEHTbI
(TIpu HAJTMYKK ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEISA, TUOO X KOIHUHU.

5.3. Opransl rocyJapCTBEHHOU BIACTH
Y YIIOJTHOMOUYEHHBIC Ha PACCMOTPEHHE JKaJ00bl TOJHKHOCTHBIC JIUIIA,
KOTOPBIM MOKET ObITh HaIpaBJIeHA *Kajgo0a

5.3.1. JKamoba paccmarpuBaeTcs JlemapTaMeHTOM, IIPEIOCTaBISIOININM
MYHUITUTIATBHYIO YCIIYTY, TMOPSAOK MPEIOCTaBICHUS KOTOPOW OBUT HapyIlieH
BCIIEJICTBHE  pemieHud  u  gedctBuil  (OesneiictBusi)  Jlemapramenra,
MPEAOCTABISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY, €0 JIOJGKHOCTHOTO JIUIIA.

5.3.2. [JomxnHocTtHple JMma JlemaprameHTa, yIOJHOMOYEHHBIE Ha
paccMOTpeHue kano0 Ha HapylIeHUE MOPsSIKa MPEN0CTaBICHUS MYHUIIUIAIbHOM
YCIyTd, MOpsAJiIKa WU CPOKOB PACCMOTPEHHUS KajaoObl, TUOO HE3aKOHHBIM OTKa3
WU YKJIOHEHHE YKA3aHHOTO JIOJDKHOCTHOTO JIMIa OT MpUeMa >KalloObl, HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 4HacTIMH 3 W 5 crareu 5.63 Koxekca
Poccuiickoit denepaniun 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX.
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5.4. Ilopsinok noJaur U pacCCMOTPEHUS KaTOOBI

5.4.1. [etictBust (Oe3neiicTBusi) J[lemapramMeHTa, JOJDKHOCTHBIX — JIMIY
JlenaprameHTa Mpu Mpe0oCTaBICHUN MYHHUIIUIIAILHON YCIIYTH, a TaK)Ke pEIIeHus,
PUHSTHIC (ocyriecTBIsIEMBIC) B XoJ1e BBITIOJTHEHUS HACTOSIIETO
aIMUHUCTPATUBHOTO perjaMeHTa, OOXalylTcs B J0CylncOHOM (BHeCyneOHOM)
HOpsAJIKE IMTyTeM OOpalleHus K pyKOBOAUTENO JlemapTaMmeHnTa.

5.4.2. XKanoba momaercs B JlemaprameHT B NHUCbMEHHOW (opme, B TOM
YHCJIe NP JIMYHOM MPUEME 3asIBUTEJIS, UIIA B DJIEKTPOHHOM BUJIE.

54.2.1. TIlpuwem xamo®6 B THUCBMEHHOW (QoOpMe OCYIIECTBISETCS
JlemapTaMeHTOM B MECTE MPEIOCTABICHUS MyHUITUNIATHHONU yCIyTH (B MECTE, TJe
3asIBUTENh TOAABal 3alpOC Ha TMOJYYCHHE MYHHUIIMITAILHON YCIyTH, HAPYIICHUE
MopsIIKa KOTOPOH oOkayeTcsi, 100 B MeCTe, I 3asBUTEIIEM TOTyUeH Pe3ysIbTaT
YKa3aHHOW MyHULMIIAJIBLHON YCIyTH).

XKanoba B nucekMeHHOM (hopMe MOXKET ObITh TaKXe HalpapjeHa Mo MoUTe.

54.22. B cayyae mnogayu >kajnoObl MpU JIMYHOM MpUEME 3asBUTEIb
NPEJICTABIISACT JIOKYMEHT, YAOCTOBEPSIONIMNA €ro JIMYHOCTh B COOTBETCTBHH C
3aKOHOJAaTeNIbCTBOM Poccuiickor denepanuu.

5.4.2.3. B cinydae ecnu xaiioba 1mogaeTcs uepes MpeACcTaBUTENsl 3asBUTETI,
TaKKe  TMPEACTABIACTCS  JIOKyMEHT, TMOATBEPXKIAIOUIMN  TOJHOMOYMSI  Ha
OCYLIECTBJIIEHUE JIEMCTBUM OT HWMEHM 3asBUTENsA. B KauecTBe JOKYMEHTA,
MOJITBEPKAAIOIIETO TOJHOMOYHMS Ha OCYIIECTBICHHE JCHCTBUH OT WMEHU
3asIBUTEIS, MOKET OBITh MPEJCTaBICHA:

1) odopmieHHas B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon
®denepanu JOBEPEHHOCTD (1151 GU3UYECKUX JIUIT);

2) odopmieHHass B COOTBETCTBUU C 3aKOHOJATeIhLCTBOM Poccuiickoit
denepanu  TOBEPEHHOCTh, 3aBEpEHHAs II€YAThIO 3asABUTEIS W IOANMCAHHAS
PYKOBOIUTEIEM 3asSBUTES WU YIOJHOMOYCHHBIM 3THM PYKOBOIUTEIIEM JIHIIOM
(71 FOPUIUIECCKUX JIHII);

3) xomus pelnieHuss O Ha3HAYCHWM WM 00 u30paHuu OO TpuKaza o
Ha3HAYeHUH (PU3NYECKOTO JUIA Ha JOJIKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKO€
dbuznyeckoe U0 OO0NaJaeT MpaBOM JEHCTBOBaTh OT MMEHM 3asBHTENS 0e3
JIOBEPEHHOCTH.

5.4.2.4. B a1meKTpOHHOM BHE kano0a MOXET OBITh MOJaHa 3asBHTEIEM
MOCPEICTBOM:

1) odurnmansHoro caiita amMuaHcTpanuu ropoma HOxHo-CaxanmuwHCka B
WH()OPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOU ceTn IHTepHET;

2) EIITY, PIIT'Y;

3) deaepasbHOM  TOCYIapCTBEHHOM  MH(POPMALIMOHHOW  CUCTEMBI,
obecrneunBaroiei mporecc A0CcyneOHoro (BHeCyaeOHOro) ooKaioBaHusl perieHun
u aeiictBuii (0e3neiicTBust) (nanee - [lopran qocyne6HOro oOxaaoBaHusA).

[Ipu monmade >xamoObl B DIEKTPOHHOM BHUJE JOKYMEHTBI, yKa3aHHbBIE B
noanyHkTe 5.4.2.3 HACTOAIIETO aJIMUHHUCTPATUBHOTO pEriaMeHTa, MOTYT OBbITh
Ipe/ICTaBlIeHbl B (DOPME IIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOM




29

IIOANMCBHI0, BHJA KOTOPOM NPEAYCMOTPEH 3aKOHOHATENBCTBOM Poccuiickon
®degepanu, Opu 3TOM JOKYMEHT, YIOCTOBEPSIOUIUNA JUYHOCTH 3asIBUTENSA, HE
TpedyeTcsl.

[Ipy wucnonp3oBaHMM MOpTana AOCYAEOHOTO OOXKaJOBaHUS 3asBUTEIIO
o0ecreynBaeTcs:

a) BO3MOXKHOCTbH IOJIa4Ml 3asBUTENIEM B AIIEKTPOHHOU ¢dopMme kamolObl U
MHBIX JOKYMEHTOB (TIpU HAJTMYMH ), TOATBEPKAAIOIIUX TOBOJBI 3asBUTEIIS;

0) MOCTYymHOCTH [iJIsi 3amojiHEHUs W (WJM) KONUPOBAHMS 3asBUTEIIEM
1a0JIOHOB KajI0OBI B 3JIEKTPOHHOHN (hopme;

B) BO3MOYKHOCTb MOJYYEHUS 3asBUTEJIEM CBEIACHUN O XO/€ PacCMOTPEHHS
’KaJIOOBI, MOJTAaHHOM JIFOOBIM CITOCOOOM;

I') BO3MOXKHOCTh IOJIYYEHHS 3asBUTEJIEM PELIEHUsS IO XkKanoOe, MoJaHHOU
JFOOBIM CITIOCOOOM;

J) BO3MOXXHOCTh O3HAKOMJICHHsSI ¢ uH(popmanueit o0 00IieM KoJuyecTBe
MOIAHHBIX U PACCMOTPEHHBIX JKAJI00.

5.4.3. Kamoba Moxer ObIThb mofmaHa 3asButeneM uvepes MOL[. Ilpu
noctyrmieHun kanodbsr M®I[ oOecneunBaer ee mnepenady B JlemaprameHT B
HOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COMIAIIEHUEM O B3AUMOJICUCTBUU MEXKTY
M®I] wu angmuHuctpanuert ropoga HOxxHo-CaxannHCka, HO HE TIO3]HEE
cienyromero pabovero JHSA CO JHS MOCTYIUICHHS Kalo00BbI.

XKanoba Ha HapylIeHHE MOPsIAKA MPEAOCTABICHUS MYHUIIMITAIIBHON YCITyTH
M®OI] paccmarpuBaetcs Jlemapramentom. [Ipu 3ToM Cpok paccMOTpeHUs KaloObI
HCYUCIISIETCS CO JIHSA PErUCTpallvi Kanoobl B JlenaprameHre.

5.4.4. YNOnMHOMOYEHHBIE HA PACCMOTPEHHE >KAIOO JOKHOCTHBIE JTUIA
JlenapramMeHnTa 00eCcrieunBaloT MPUEM U PaCCMOTPEHHE KaJ00.

5.4.5. JlenaprameHT oOecrieunBaeT:

1) ocHalieHue MecT npuema xanoo;

2) uHboOpMHUpOBaHUE 3asBUTEIEH O MOpsIKE OO0KaJoBaHUS PEIICHUNA U
nevctBuii (6e3aeiicTus) JlemapramenTa, €ro JOJKHOCTHBIX JIMII;

3) KOHCYJIBTUPOBAHHE 3asBUTENECH O MOpsAIAKE OO0XKaJOBaHUS PEHICHUN U
nevictBuii (6e3neiicTBus) JlemapramenTa, ero JOJKHOCTHBIX JIMII;

4) 3aKI0YEHUE COMIAIEHUW O B3aMMOJCWCTBUU B YaCTHU OCYILECTBICHUS
MOI] npuema >xanob U BbIIAYU 3aIBUTENSIM PE3YJIETaTOB PACCMOTPEHHUSI 3Kalo0.

5.4.6. OcHoBaHUsAMH JJIs1 Havajga MpOIEAyphl TocyaeOHoro (BHECYIeOHOTO)
00KaJIOBaHUS SIBJISTFOTCSI TIOCTYTIJICHUE KAIOOBI 3asIBUTENS M €€ PErUCTPAIIHSL.

5.5. Cpok paccMOTpEHUSI KAIOOBI

5.5.1. Kanoba, nocrynusmas B JlemapTaMeHT, MOMAJIEKUT PErUCTPALUA HE
NIO3/IHEE CIIEAYIOIIEro paboyero JHs CO JHs €€ MOCTYIUICHHUS.

5.5.2. 3aperucrpupoBaHHas ~ kajo0a  IMOJIEKUT  PACCMOTPEHHIO
JOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJIHOMOYMSIMU 110 PaCCMOTPEHUIO Kajlol, B
TEUEHUE NATHAALATH pabdouyux JHEM cOo JAHA €€ pEerucTpaluuu, a B cllydae
oOxajloBaHMsI OTKa3a JlemaprameHTa, MNpPeAOCTaBISIOUIEr0 MYHHUIMIIAIbHYIO
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YCIyTY, JOJDKHOCTHOTO auna JenaprameHnra, IIPEAOCTABIISIONIETO
MYHULUINIAIBHYIO YCIYTY, B IPUEME IOKYMEHTOB Y 3asiBUTEISI INOO B UCIPABIECHUN
JOMYUIEHHBIX OMNEYaTOK M OWMOOK WM B cliydae OOKaJIOBaHUA HapyIICHUS
YCTAHOBJICHHOTO CPOKa TaKWX WCIPABICHUHN - B TEUEHHE IMATH pabouux JHEH CO
IIHSI €€ PErUCTPaLUU.

5.6. IlepeueHb OCHOBaHUM JIJ11 MPUOCTAHOBJIEHUSI PACCMOTPEHUS
’aj00bl B clTydae, €CJIM BO3MOXHOCTb ITPHOCTAHOBIICHHS
MpelyCMOTPEHA 3aKoHOAaTeIbcTBOM Poccuiickon denepanunu

[IpuocTanoBIeHHE PACCMOTPEHHUS KaT00bI HE TOMYCKAETCH.
5.7. Pe3ynbrar pacCMOTPEHUS KaloObl

5.7.1. Tlo pe3ynabraram pacCMOTPEHHS >KajloObl JlemapTaMeHT NMpUHUMAET
OJTHO U3 CIJIEAYIOIINX PEIICHUN:

- YAOBIETBOpSIET Xajnoly, B TOM uucie B (opMe OTMEHBbI MHPUHSITOrO
pelIeHns, WCIPaBICHUS JOMYLIEHHbIX JlemapramMeHTOM, NpeIoCTaBISIIOIINM
MYHUIIMNAIBHYIO YCIIYTy, OIEYaToOK W OIIMOOK B BBIAAHHBIX B pe3yJbTare
IPENOCTABICHUS MYHULHUNAIBHON YCIYTrM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickon denepanyy, HOPMATUBHBIMU MIPABOBBIMHA aKTaMHU
CaxanuHCKOW  O0JNIacTH, MYHUIMMAIBHBIMU  oOpazoBaHusMu  CaxalWHCKON
o0nacTu, a Takke B MHBIX (popmax;

- OTKa3bIBA€T B YOBJIETBOPEHUH 5KAJTOOBI.

5.7.2. JlenapTaMeHT OTKa3bIBAET B YIOBJIETBOPEHHUH KaJO00bI B CACAYIOIINX
ClIy4asx:

1) Hanu4Ke BCTYMUBILETO B 3aKOHHYIO CUJTY PEIIEHUS Cy/ia M0 Kajiode 0 ToM
e MPEMETE U M0 TEM KE OCHOBAHUSIM;

2) momaya >KaloObl JUIOM, IMOJHOMOYHUS KOTOPOTO HE MOATBEPKIEHBI B
NOPSIIKE, YCTAaHOBIEHHOM 3aKOHOAATeNnbCcTBOM Poccuiickoit @enepanuu.

5.7.3. B cilyyae yCTaHOBJIEHHS B XOJI€ WJIA MO pe3yjbTaTaM pacCMOTPEHUS
XKanoObl TPHU3HAKOB COCTaBa aJMHHUCTPATHBHOTO TPABOHAPYIICHUS WU
MPU3HAKOB COCTaBa MPECTYIUIEHUs, [JOJDKHOCTHbIE Jnna JlemaprameHra,
YIOJIHOMOYEHHBIE HA PACCMOTPEHHE KanoO, He3aMeIJIUTENbHO HAIMPaBIISIOT
COOTBETCTBYIOLIME MaTepUalibl B OPraHbl POKYpPaTypBhl.

5.8. Tlopsaok nHGOPMHUPOBAHUS 3AsIBUTENS
0 pe3ynbTaTax pacCMOTPEHHUS KalI0Obl

5.8.1. Ilo xemaHuto 3adABUTENS OTBET MO pe3yibTaraM pPacCMOTPEHUS
KaJIoObl HAIpaBIIAETCA HE IMO3[AHEE JHS, CIEAYIOIIEro 3a JHEM MPUHATUS
pemieHusi, B (opMe DIEKTPOHHOIO JIOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOU
HOANKMCHIO YIOJTHOMOYEHHOTO Ha PAacCMOTPEHHUE KajloObl JOHKHOCTHOTO JIMLA U
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(W) YNOTHOMOYEHHOTO Ha PAaCCMOTPEHUE JKaloObl OpraHa, BHJI KOTOpPOH
YCTaHOBIIEH 3aKOHOJATENbCTBOM Poccuniickont denepannu.

5.8.2. OtBer mo pe3yapTaTaM pPacCCMOTPEHHS KajoObl TMOIMUCHIBACTCS
YIOJTHOMOYEHHBIM  HA  PacCMOTPEHHE  JKaloObl  JOHKHOCTHBIM  JIUIIOM
JlemaprameHra.

5.8.3. B oTBeTe no pe3yapraraMm pacCMOTPEHHS Kal00bl YKa3bIBAIOTCS:

- HAUMEHOBAaHHUE OpraHa MECTHOTO CaMOYTIPaBJIEHUS, JOKHOCTD, (haMuJIus,
UMs1, OTUYECTBO (IIPU HAJIMYHUH) €TO JIOJDKHOCTHOTO JIMIIA, PUHSBIIETO PEIICHUE 0
»Kanooe;

- HOMEp, Jara, MECTO TPUHATUS PEIIEeHUs, BKJIIOYAs CBEACHHUS O
JOJDKHOCTHOM  JIMIIe, peIIeHne wWind JedcTtBue  (0e3aeiCcTBHE)  KOTOPOTO
oOXxamyercs;

- (pamunus, uMsi, OTYECTBO (IIPU HAJIMYUU ) 3ASIBUTEIIS,

- OCHOBAHHUSA JUIS IPUHSITHSI PEIICHHUS 110 Kanooe;

- IPUHSATOE MO Kano0e peleHue;

- eclu kajio0a Mmpu3HaHa 0OOCHOBAHHOM - CPOKHM YCTPaHEHUS BBISBICHHBIX
HapyIlIeHWH, B TOM YHCIE CPOK MPEIOCTABICHUS pe3yabTaTa MYHHUIUIAIbHOM
YCIIyTH;

- CBEJICHUS O TIOpsIKE 00KaTOBaHMSI MPUHATOTO TI0 KajJo0e pelIeHus.

5.8.4. TluceMeHHbIE OTBETHI Ha KajloObl, TMpeIHAa3HAYCHHBIC IS
HampaBJIeHUs 3asBUTENSIM, BBICBUIAIOTCS IO TOYTE HEMOCPEACTBEHHO B ajapeca
3asBUTEJICH HE MMO3AHEE JH, CIACAYIOIIETO 3a JHEM MPUHATHUS PELICHHUS.

5.8.5. Uudopmanuio o0 craTyce pacCMOTpPEHHS >KajaoObl, TOJAaHHON dYepe3
opTaj A0CyAeOHOTO 00KaIOBaHUS, 3asIBUTENIb MOXKET Y3HATh B JIMYHOM KaOWHETE.

5.9. Ilopsiaok 00xkanoBaHUsI PEIICHUS 110 Kallooe

3asBUTENIb UMEET MPaBO 00XKaJOBaTh PEIICHUE IO KAJIOOE BBINICCTOSAIIUM
JOJPKHOCTHBIM JIMIIaM WJIA B BBIIIECTOSIIIIMI OpraH B MOPSIKE MOAYUHEHHOCTH.

5.10. IlpaBo 3asBUTENSI HA TTONyYeHUE HHPOPMAIIMH U TOKYMECHTOB,
HEOOXOIUMBIX /1711 000CHOBAHUS U PACCMOTPEHUS KaTOOBI

3asBuUTENh WMEET MpaBO Ha TOMy4YeHHEe HHQPOpPMAIMM U JOKYMEHTOB,
HEOOXOMUMBIX NI 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.11. Crioco0Ob1 nH(POPMHUPOBAHUS 3ASIBUTENEH
0 MOPSAKE MOAAYU U PACCMOTPEHUS KAJI0ObI

5.11.1. UadbopmupoBanue 3asBuTeIei 0 MOpsAAKe 00XKaJoBaHUS PEIICHUN U
neiictBuit (OeznercTBus) JlemapraMeHTa U UX JOJKHOCTHBIX JIUI 0OeCreunBaeTCs
IOCPEACTBOM pa3MEUICHUs] MHPOpPMAllMM Ha CTEHJAaX B MECTaxX MPEAOCTaBICHUS
roCy/IapCTBEHHBIX YCIYT, Ha O(pUIIMAIBLHOM caiiTe aqMUHHUCTpanuu ropoaa FOxHo-
Caxanuncka B cetn MaTepner, B EIITY u PIITY.
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KoncynbTupoBanue 3asBUTENE O MOpSAKE O0KajJOBaHUS pELICHUH W
nevctBuit  (O6e3neiictBusi)  JlemapraMeHTa M €r0  JIOJDKHOCTHBIX  JIMII
OCYIIIECTBIISICTCSI B TOM 4YHCJE MO Tele(OoHy, JIEKTPOHHON IMOYTE, MPU JIUYHOM
npueMe.

5.11.2. Tlonoxxenue 06 OCOOEHHOCTSX IMOAAYM W PACCMOTPEHHUA >KajloO Ha
perieHus u aerictBus (OeznerictBrue) aqmMuuucTpanuu ropoaa Kxuo-CaxanuHcka
U WX JOJDKHOCTHBIX JIMI, MYHHULHUIAIBHBIX  CIYXalllUX, YTBEPKICHO
NOCTaHOBJIeHHEM aaMuHucTpanuu ropojga IOxHo-Caxanuucka ot 30.01.2014
Neo 150-na.
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IIpunoxenne Ne 1

K a/IMUHUCTPAaTUBHOMY PETIAMEHTY
agMuHHACTpanuu ropona FOxuo-CaxanuHcka
MIPEAOCTABIECHNS] MyHUIIMITAJIbHOW YCIYTH
«IIpenocraBieHue CBEACHUN, COIEPKAIUXCA
B UHTEIPUPOBAaHHOW aBTOMAaTU3UPOBAHHON
MH(POPMAIIMOHHON cucTeMe 00ecrieueHUs
I'palOCTPOUTEIBLHOMN ESTEIIBHOCTH

(®.1.0. 3asBuTens 1100 HAUMEHOBAHHUE FOPUITIECKOTO
JIU1IA)

(ampec MecTa )XUTEIBCTBA (PU3UUECKOTO JTUIA

00 MCCTOHAXOXACHUC IOPUINICCKOIO J'II/IIIa)

(KOHTaKTHBIN TeaedOH)

(e-mail)

3AITPOC
O MPEIOCTABICHUU CBEJICHUM (KOIU IOKYMEHTOB),
COJEPIKALLMXCS] B MHTETPUPOBAHHON aBTOMAaTU3UPOBAHHON HH(POPMALIMOHHOM
cucreMme obecrnieueHus rpagocrpoutenboi aestensaoctu (MAUCOI])

[Tpoiry mpenocTaBuTh cBeeHUs (KOMMHM JOKYMEHTOB) M3 MHTETPUPOBAHHOM

aBTOMAaTU3UPOBAHHOM UH(OPMALIMOHHON CUCTEMBI oOecrieyeHus
IPalOCTPOUTENHLHON JIESITEIbHOCTH O 3€MEJIbHOM YYacTKe C KaJacTPOBBIM
HOMEPOM , PacIlOJI0KEHHOM 10 aJpecy:

Cocras ceenenuit MAVCOIL:

| Pazpmen 1. JIOKyMEHTBI TEPPUTOPUAIBHOTO ILIAaHUPOBaHUS Poccuiickoin
®depaeparyu (B 4acTH, Kacarouelcsi TEpPUTOPUN MYHUITUIIAIBHOTO 00pa30BaHuUs ).

[ | Pasgen II.  JIOKyMEHTBI TEPPUTOPUAILHOTO ILUIAHUPOBAHMS  CYOBEKTa
Poccuiickon

®denepanuu (B 4acTH, KacaroUeicsi TEpPUTOPUN MyHUITUTIATIBHOTO 00pa30BaHMUS).



34

[ ] Pasgen III.  JlOKyMeHTHI TEPPUTOPHUAITIBHOTO IJTAHUPOBAHUS
MYHUIUIAIBHOTO
o0Opa3zoBaHusl, MaTepUajbl MO UX 000CHOBAHUIO.

L] Pazgen IV. [IpaBuna 3eMIENONb30BAHUS U 3aCTPOMKH, BHECEHHE B HHUX
U3MECHEHUH.

| |Pasmen V. JIoKyMeHTaIys 110 TUIAHUPOBKE TEPPUTOPHIA.

| IPasnen VI. M3y4eHHOCTH IPUPOAHBIX U TEXHOIE€HHBIX yCIOBUIA.

| Pasmen VII. U3baTHEe M pE3€PBUPOBAHME 3EMENLHBIX yYaCTKOB IS
rOCY/IapCTBEHHBIX UM MYHULIMIAIBHBIX HYX].

| Pasnen VIIL 3acTpoeHHbIE U MOMJIEKALINE 3aCTPOMKE 3eMEJbHBIE YUACTKH.

| IPasnen IX. Teone3nueckue u KaprorpaduaecKre MaTepHUabl.

| IPasnen X. MHble cBeneHUS.

Crnoco0 nonyueHus cBeJieHUN (Hy>KHOE OTMETHUTh )

L] [] L]

JIMYHO MOYTOM QJICKTPOHHO

IlepeueHb JOKYMEHTOB:

1. Korust JOKyMEHTa, YIOCTOBEPSIONIETO JUYHOCTh 3asBUTES, SBIISIOIIETOCS
(GU3UYECKUM  JIMIIOM, JHOO JUYHOCTh TMPEACTAaBUTENS (U3NYSCKOTO WIIU
FOPHUIMYECKOTO JINIIA.

2. JIOKYMEHT, YIOCTOBEPSIIOIINI MMOJIHOMOYHUS TPEACTABUTENST (HU3HUECKOTO
WM FOPUIMYECKOTO JIUIIA (eciii oOpariaeTcsi IpeCTaBUTENb ).

3. Cxema Cc yKa3aHHEM MECTa PaCIOJIOKEHHs 36MEJIbHOTO y4YacTKa / 3JIeMEHTa
IJIAHUPOBOYHOM CTPYKTYpHI (B ciydae, eciid HHpOpMaIvs 3ampaiinBacTcs B
OTHOIICHUH 3€MEJTLHOTO YYacTKa / AJIEMEHTA IJIAHUPOBOYHOU CTPYKTYPHI).

4. JIOKyMEHT, MOATBEPKAAIOLIMN MPABO 3asBUTENS HA MOJIyYEHUE CBEACHUMH,
conepxarnuxcs B MAMCOI/], 6ecriaTHo.

(mara mogauu 3ampoca)

(moamnuck, pacun@poBKa MOIUCH)
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[Tpunoxxenne Ne 2

K aIMUHUCTPAaTUBHOMY PENIAMEHTY
agmuHHACTpanuu ropoga FOxuno-CaxannHcka
PEIOCTABIECHUSI MyHUIIUTIATBHON YCIyTH
«IIpenocraBieHue cBelleHUN, coaepKalluxcs B
UHTETPUPOBAHHOU aBTOMAaTU3UPOBAaHHOU
UHPOpPMAIIMOHHOM  cuctemMe  oOecrneyeHus
I'PalOCTPOUTEILHOMN ESTEIBHOCTH

BJIOK-CXEMA
MNPEJOCTABJIEHUS MYHULIUIIAJIBHOU YCJIYTH

[Ipuem u peructpanus 3amnpoca O NPEJOCTABICHUU MYHHULMIAIBHON YCIYTH C
OpUJIaraeMbIMU  JOKyMEHTaMH, [PUHSATHE  pEUIeHUs O  MPeJOCTaBICHHUU
MYHUIIUNATBHOW YCIyru OecriaTHo, Jub0 3a maTy — B J€Hb MOCTYIUICHUS
3amnpoca, nepenaya 3aperucTpUpPOBaHHOIO 3apoca ¢ NPHJIaraéMbIMH TOKYMEHTaMU
orBeTcTBeHHOMY criennanucty Otaena MOT/] JlemaprameHTa B TeueHHe 2 JTHEH ¢

MOMEHTA €ro perucTpauvu

v

DOopMUPOBAHKE U HAMPABIECHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB B TOCYJAPCTBEHHbIE
opraHbl (OpraHu3alyu), B pacropsiKEHUHU KOTOPBIX HAXOIATCS JOKYMEHTHI U
CBEJICHMsI, HCOOXOUMBIE JIJIsl TPEA0CTABICHUS] MyHHUITUIIAIbHON YCIYTH - 7 pabounx
JIHEeW co aHs noctymieHus 3anpoca B Otnen MOI']] JlenaprameHnTa

\4

[Tpunsarue pemenns o nmoaroroske ceenenniit MAMCOI, nubo yBegoMiieHUs O
MOTHBUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHUIMIIAIBHON yCIyTn — | A€HBb CO
JTHSI TIOJIyYEHHSI OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI.

\4

YBegomieHue 3asBUTeNst 00 00IIeM pa3Mepe IIaThl 3a MPEAOCTaBICHHE
MYHHIUIIAJIIBHON YCIYTH, B CIIy4ae €CIIU NPEIOCTABICHUE MYHULUMIIAIIBHON YCIYTH
OCYIIIECTBIISICTCS 32 IJIATy - 2 IHS CO JIHSI HPHUHATHUS PEUICHUS O IPEAOCTABICHUN

ceenenuit MANUCOII.

v

[TonroroBka cenenuit MANCOI'Ml, nubo yBegomiieHust 00 OTKase B
MPE0CTaBICHUY MYHUIIUTIATLHON yCITyTH:

- st moarotoBku cBenenuit UAMCOI]] - ve 6onee 13 qHel co qHA peructpaiuu
3amnpoca (B ciiydae, eCclid yCiyra JUIsl 3asiBUTENIs SABJISICTCS O€CIIaTHOM) WK
MOCTYIUICHUS OIJIaThI 32 MPEI0CTABICHUE YKa3aHHBIX CBEJCHU (B cliydae, eclid
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yCiIyTra mpeoCTaBIsAeTCs 3a IJIaTy);

- JIISl TIOATOTOBKY YBEIOMJICHHSI O MOTHBUPOBAHHOM OTKa3e B MIPEI0CTABICHNUN
MYHULIUTTAIBLHON YCITyTH - He Oosiee 13 gHEl co AHs peructpaiuu 3amnpoca (B
cilyuae, eClIM yCayTa ISl 3asiBUTENIS sIBIsieTCs OecIuiaTHom), inbo He Oosiee 3 aHel ¢
MOMEHTa UCTCUCHHUS IECATUTHEBHOTO CPOKa, yKa3aHHOTO B IyHKTe 2.8.1 pa3mena 2
HACTOSIIETO aIMHHUCTPATUBHOTO PEIIaMEHTA.

\4

Briaya (HanpaBienue) 3aaBuTento ceeaeHuit, cogepxaniuxcs B MAUCOL, nnu
YBEJIOMJICHUSI 00 OTKa3€e B MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH - 1 IeHb CO
JIHS oAnucanus cBefenui, conepxamuxcs B MAVUCOIJ], unu yBegomiienus: oo
OTKa3€ B MPEIOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH.




	1. ОБЩИЕ ПОЛОЖЕНИЯ
	1.1. Предмет регулирования административного регламента
	1.2. Круг заявителей
	1.3. Требования к порядку информирования о порядке

	2. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	2.1. Наименование муниципальной услуги
	2.2. Наименование органа местного самоуправления Сахалинской области,
	2.3. Результат предоставления муниципальной услуги
	2.4. Срок предоставления муниципальной услуги
	2.5. Правовые основания для предоставления муниципальной услуги
	2.6. Исчерпывающий перечень документов, необходимых в соответствии с законодательными или иными нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного взаимодействия
	2.7. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	2.8. Исчерпывающий перечень оснований для отказа в предоставлении муниципальной услуги
	2.9. Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги
	2.10. Максимальный срок ожидания в очереди
	2.11. Срок регистрации запроса заявителя
	2.12. Требования к помещениям, в которых
	2.13. Показатели доступности и качества
	2.14. Иные требования, в том числе учитывающие

	3. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР, ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР В ЭЛЕКТРОННОЙ ФОРМЕ, А ТАКЖЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР В МНОГОФУНКЦИОНАЛЬНЫХ ЦЕНТРАХ
	3.1. Исчерпывающий перечень административных процедур
	3.2. Прием и регистрация запроса о предоставлении муниципальной услуги с прилагаемыми документами, принятие решения о предоставлении муниципальной услуги бесплатно, либо за плату
	3.8. Порядок осуществления административных процедур в электронной форме, в том числе с использованием федеральной государственной информационной системы «Единый портал государственных и муниципальных услуг (функций)» и региональной государственной информационной системы «Портал государственных и муниципальных услуг (функций) Сахалинской области»
	3.9. Особенности предоставления муниципальной услуги в многофункциональных центрах

	4. ФОРМЫ КОНТРОЛЯ
	4.1. Порядок осуществления контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги,
	4.2. Ответственность должностных лиц за решения
	4.3. Положения, характеризующие требования к формам контроля

	5. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК
	5.1. Информация для заявителя о его праве подать жалобу на решение и (или) действие (бездействие) органа местного самоуправления и (или) его должностных лиц при предоставлении муниципальной услуги
	5.2. Предмет жалобы
	5.3. Органы государственной власти
	5.4. Порядок подачи и рассмотрения жалобы
	5.5. Срок рассмотрения жалобы
	5.6. Перечень оснований для приостановления рассмотрения
	5.7. Результат рассмотрения жалобы
	5.8. Порядок информирования заявителя
	5.9. Порядок обжалования решения по жалобе
	5.10. Право заявителя на получение информации и документов,
	5.11. Способы информирования заявителей

	Приложение № 1

