AOMUHUCTPALIUA TOPOOA HOXXHO-CAXAJIMHCKA

NOCTAHOBIJIEHUE

or 27.11.2017 N 3158-na

O6  yTBepKJACHUM  aJIMHHHCTPATUBHOTO
pernaMenTa aJAMUHHUCTpalUU ropoaa
IOxHo-CaxanuHcka MIPEIOCTABICHUS
MyHULMNIAIBHOM yciyru «lIpemocraBienue
BBINMCKHU U3 MOXO3MCTBEHHOW KHUTH y4eTa
JUYHBIX TTOJICOOHBIX XO3SUCTBY

B cootBerctBuu co ctr. 16 @enepansHoro 3akoHa ot 06.10.2003 Ne 131-D3
«O0 oOumx mpUHUMIIAX OpPraHu3aluyd MECTHOro caMoylpaBieHusi B Poccuiickoit
Odeneparuny, OenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O06 opranuzanuu
PEAOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIUNAIBHBIX yciyr», denepaibHbIM
3akoHOM 0T 07.07.2003 Ne 112-®3 «O nuuHOM MOJACOOHOM XO3SHUCTBE», MPUKA30M
Muncenbsxo3a Poccun ot 11.10.2010 Ne 345 «OO0 yTBepkaeHun GopMbl U MOPsSIKa
BEJICHUS TIOXO3MCTBEHHBIX KHUT OpraHaMH MECTHOI'O CAMOYIPaBJIEHUsS MOCEIEHUN
U OpraHaMyd MECTHOTO CaMOYIIpaBJIEHUSI TOPOJCKUX OKPYTOB», PACHOPSIKECHUEM
[IpaBurensctBa Caxanmuuckoit obmactu ot 23.05.2017 Ne 278-p «O BHeceHuu
M3MEHEHUH B THUNOBOW  aJAMHUHUCTPATUBHBIM  PEITIAMEHT  IPEAOCTABICHUS
rOCYyJapCTBEHHBIX (MYHHUIIUTIATBHBIX) YCIYyT OpraHaMd MECTHOTO CaMOYIpPaBICHUS
CaxanuHckol  oOmactv,  yTBEpKACHHBIA  pacnopsibkeHue  [IpaBuTenbcTBa
Caxanuackoit obmactu ot 15.09.2015 Ned459-py», cr. 37 YcraBa ropojcKoro okpyra
"Topong  IOxHo-Caxamuuck"  anMmuHucTpauuss ropoaa  HOxuHo-CaxanuHcka
NMOCTAHOBJISIET:

I. VYTBepauTh aIMHHUCTPATUBHBIA pPETIAMEHT aJIMHHUCTpPALUM TOpojia
HOxHo-CaxanuHcka mpenocTaBieHuss MyHUIMnanbHou yciayru «lIpemocrabnenue
BBITIUCKA U3 TIOXO3SIMCTBEHHOM KHUTU Yy4YeTa JIMYHBIX TMOJCOOHBIX XO3SHCTBY
(mpumnaraetcsi).

2. Cuurarh yTPAaTUBIIMMU CHJIY TOCTAHOBJICHHS aJIMHHUCTpPALIMM TOpOjaa
lOxno-Caxanuucka ot 08.04.2016 Ne  1090-ma  «O06  yTBepX IeHUU
aMUHUCTPATUBHOTO perlaMeHTa aAMuHucTpauuu ropoja HOxHo-CaxannHcka
NpPEAOCTaBICHUS] MyHUUUNAIbHON yciyru «lIpenocraBieHue BBIMUCKH U3
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NOXO35MCTBEHHOM KHHMIM y4YeTa JMYHBIX MOACOOHBIX X03sHcTB», oT 10.08.2016
Ne 2525-ma «O BHeceHMM W3MEHEHUMW B aJMHUHUCTPATUBHBIA PEITIAMEHT
agmuHHuCcTpauun ropoaa HOxkHo-CaxanumHCKa NpenoCTaBiICHUs MYyHHUIMNAIBHOU
yciyru «lIpegocTtaBieHne BBIMMCKH U3 MOXO3SMCTBEHHOM KHUTH yuyeTa JUYHBIX
NOJICOOHBIX XO3SIUCTBY», YTBEPKACHHBIM MOCTAHOBICHHEM aJMHUHUCTpAILMU ropoja
IOxn0-Caxamuacka ot 08.04.2016 Ne 1090-ma», ot 28.03.2017 Ne 893-ma «O
BHECEHUU M3MEHEHHI B aJMUHUCTPATUBHBIM pEeriaMeHT aJMUHUCTpalUu Topoja
IOxxHO0-CaxanuHcka mIpenocTaBlIeHus MyHHIMNAIbHOW yciayru «lIpemocrasinenne
BBIIUCKU M3 TMOXO34MCTBEHHOM KHHUIM Yy4YeTa JIMYHBIX MOACOOHBIX XO3AUCTBY,
YTBEP)KJIEHHBIN IMOCTAHOBJIEHWEM aaMuHUcTpauuu ropoaa HOxxHo-CaxanumHcka oOT
08.04.2016 Ne 1090-ma».

3. OnyOnukoBaTh HacTosiiee nocraHopieHue B razere «HOxxHo-CaxaanmHCK
CeroJlHA» W pa3MeCTUTh Ha O(PUIMAIBHOM CalTe aJMUHHUCTpAalUUd Tropoja
IOxHO0-CaxanuHcka.

4. KOoHTpOJIb UCIIOJIHEHHSI IOCTAHOBIICHUSI aIMUHUCTPALMY T'OPOAA BO3JIOKUTH
Ha HayajbHUKa JlemapTamMeHTa MpOJI0BOJILCTBEHHBIX PECYPCOB U MOTPEOUTEIHCKOTO
PBIHKA.

Mbsp ropona C.A.Hancaguu



YTBEPXJIEH

MIOCTAHOBJIICHUEM aJIMUHUCTpAIUU
ropona IOxHno-CaxanuHcka

or 27.11.2017 Ne 3158-na

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PETJIAMEHT
anMuHucTpanuu ropoaa FOxuo-CaxanuHcka
MPEIOCTABICHUS MyHULIMNIATIbHOM yciyru «IIpegocraBiieHre BBIMUCKA U3
MOXO3SIICTBEHHOW KHUTH y4eTa JTMYHBIX MOACOOHBIX XO35SUCTBY

1. O01mMe moI0KeHu s

1.1. Ilpenmer peryaupoBaHus aIMUHUCTPATUBHOTO perylaMeHTa

Hacrosmuii agMUHUCTPAaTUBHBIA PEITIAMEHT yCTAHABIMBAET CPOKU W
NOCJEAOBATENIbHOCTh  aJIMHUHUCTPATUBHBIX MPOLUEAYp M  aJIMUHUCTPATUBHBIX
NEUCTBUM TIPU NPENOCTABICHWH MyHUUMNAIbHOM ycnyru «lIpegocraBinenune
BBIMMCKHU U3 TIOX03IMCTBEHHON KHUTH Y4€Ta JIUYHBIX [TOJICOOHBIX XO3SIMCTBY.

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTensIMU SBISAIOTCS TpaxkJaHe, YJIEHBI JIMYHBIX IOACOOHBIX
X03sUcTB (manee - Bhanenblbl JIIIX), ocyliecTBisiOmKUEe CBOI JEATEIBHOCTh Ha
tepputopun ropoxackoro okpyra '"Topoxg HOxuo-CaxanuHck" B COOTBETCTBUU C
®denepanbHbiM  3ak0oHOM 0T (07.07.2003 No 112-®3 "O nuyHOM TOACOOHOM
xo3siiicTBe" (nanee - 3asiBUTENN).

1.2.2. ITotHOMOYHSIMH BBICTYIIaTh OT UMEHHM 3asBUTEJICH MPU B3aUMOJICHCTBUHU
C COOTBETCTBYIOIIMMHM OpraHaMu HCIOJIHUTEILHONW BIACTH, OpraHaMHU MECTHOIO
CaMOyIIPaBJICHUS U MHBIMHU OPTaHU3ALMSIMU MPU MPEIOCTABICHUN MYHUIIUNAILHOU
yCIyrd OO0NamaroT WX TPEACTABUTENH, JCHCTBYIOIIME B CHIY ITOJHOMOYHA,
OCHOBAHHBIX Ha O(OPMIICHHOM B yCTaHOBIICHHOM 3aKOHOJIATEIHCTBOM Poccuiickoi
®deneparuu MoOpsJIKe JOBEPEHHOCTU, HA yKazaHUH (ellepalbHOro 3aKoHa JUOO Ha
aKTe€ YIIOJIHOMOYEHHOI0 Ha TO TOCYAapCTBEHHOIO0 OpraHa WM OpraHa MECTHOTO
caMOyTnpaBiieHUs (Janee-3asiBUTEIIN).

1.3. TpeboBanus Kk NOpsAKY UHPOPMUPOBAHUS O MOPSIKE
IPEIOCTABIECHNS] MyHULIUITAIIBHON YCIIyTH

1.3.1. Uudopmanus mo BompocaMm MpeaoCTaBICHUS MYHHUIUMNAIBHOU YCIyTH
COOOUIAEeTCS 3asIBUTEISAM:
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- TpU JUYHOM OOpallleHud B OpraH MECTHOTO CaMOylpaBJICHUs,
MPEOCTABIAIONMNA MyHUIUNANBHYIO ycIyry JlemapTaMeHT NpOAOBOJIbCTBEHHBIX
pecypcoB u MOTPEOUTEITHCKOTO pBIHKA oTIen pa3BUTHS pBIHKA
CEJIbCKOXO3SIMCTBEHHON MPOAYKIIMU  ChIphS U MPOAOBOJBCTBUS  (Jaliee -
Hemnaprament) mo aapecy: 693000, r. FOxno-Caxanunck, nip. [Tobenpl, 1. 62a.

['padux nmpuema rpaxaaH sl KOHCYJIBTAIMI 10 TPEI0CTaBICHUIO YCIYT:

[Tonenenbuuk — vetBepr ¢ 9:00 go 17:15;

ITatauna ¢ 9:00 go 17:00;

[TepepniB Ha 06ex ¢ 13:00 mo 14:00;

Cy600Ta, BOCKPECEHbE — BBIXOJIHBIE JHHU;

- Tipu OOpaIIeHUH C UCIIOJIH30BAHUEM CPEACTB TeIe(OHHOM CBSA3HM IO HOMEpaM
tenedonon 8(4242) 300738 n06. 3, 8(4242) 300738 n100. 5, dakc 8(4242) 300673;

- TIpU MUChbMEHHOM OOpaiiennu B JlemapraMment mo moure mo aapecy: 693000,
. FOxno-Caxanunck, mnip. Ilobenpr, a. 62a, 1100 B 3IEKTPOHHOM BHJE IO aapecy
AIIEKTPOHHOM TouTHI http://yuzhno-sakh.ru/dirs/148;

- IOCPEICTBOM Pa3MEICHHS CBEICHUI:

a) Ha opuiranbHoM MHTepHeT-caiite http://yuzhno-sakh.ru/dirs/148;

0) B permoHaibHOM TOCydapcTBeHHOW uH(popManuoHHou cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMOAIBHBIX yCayr (pyHkuuii) CaxaJluHCKON 00nacTu «
(manee-PIIT'Y) https://uslugi.admsakhalin.ru;

B) B (enepanbHOil rocygapcTBEHHOM HH(POpMAaLMOHHOW cucteme «EauHblii
MOpTaJl TOCYIAPCTBEHHBIX W MYHHIIMNANBHBIX yciayr (dyHkuwmii) (mamee-EINTY)
http://www.gosuslugi.ru;

I) Ha HTHPOPMAIIMOHHOM CTEH/IE PACIIONIOKEHHOM B [lemapramenTe.

1.3.2. Cgemenuss 0 XOA€ TMPENOCTABICHUS MYHULMIAIBHON  YCIyTH
COOOUIAIOTCS 3asIBUTEISAM:

- IpU JINYHOM OOpalieHuu B JlemaprameHT;

- npu oOpaiieHuu B JlemapraMeHT C HMCMOJIb30BAHUEM CPEACTB Tene(OHHOM
CBSI3H;

- IpU MUCbMEHHOM oOpallieHnu B JlenmapTaMeHT Mo Mo4Te JIMOO B 3JIEKTPOHHOM
BUJIE.

1.3.3. UndopmupoBanue npoBoauTcs B hopme:

- YCTHOTO UH(OPMUPOBAHUS;

- MUCbMEHHOTO MH(OPMHUPOBAHHUS.

1.3.3.1. VYcrHoe uHPOPMHUPOBAHHWE  OCYIISCTBISICTCS  CHEHHAINCTaMU
JenapramenTa npu oOpalleHUWU 3asBUTENECH 3a HMHPOpMalUed JIUYHO WIH IO
Tenedony.

CrenMaucThl, OCYHIECTBRISIONINE YCTHOE HHPOPMHUPOBAHKE, TPUHUMAIOT BCE
HEOOXOAMMBIE MEPHI JJI Ja4d MOJHOTO M OTIEPATUBHOTO OTBETA HA MOCTABIICHHBIE
BOTIPOCHI.

YcrHO€ WMHOOPMHUPOBAHKE KAXKIOTO 3asSBUTENS OCYIICCTBISIETCS B TEUYCHHE
BpEMEHHU, HEOOXOUMOTO /IJIs1 ero nH(popmMupoBanus, HO He 6onee 30 MuUH.


http://yuzhno-sakh.ru/dirs/148
http://yuzhno-sakh.ru/dirs/148
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1.3.3.2. Ilpu orBetax Ha TeieOHHBIE 3BOHKHU CHEIUANUCTHI JlemaprameHTa
nopoOHO, B KOPPEKTHOM (opme, MHPOPMUPYIOT OOpaTUBILIMXCS 3asBUTENEH I10
UHTEpEeCYoIMM uX BompocaMm. OTBET JOKEH HayMHAThCS € HH(OpManuu o
HaMMEHOBaHMM JlemapTaMeHTa B KOTOpbI oOpaTwiics 3asBUTENb, (haMUINHA, UMEHH,
OTYECTBE U JOJKHOCTH CIEIUATUCTA, TPUHABILIETO TeIe(POHHBIN 3BOHOK.

[Ipu ycrHOM oOpamenun 3asBuTens (M0  TenedoHy) CHEHHATUCTHI
JlemapramMeHTa [alOT OTBEThl CAMOCTOSITENbHO. Eciu cnenuasuct, K KOTOpOMY
oOpaTuiics 3asBUTEJb, HE MOKET OTBETUTh Ha BOIPOC CAMOCTOSITENIBHO, TO 3asIBUTEIb
JOJKeH OBITh HAampapieH K JAPYyroMy CHEIUAIUCTY WIM XK€ 00paTuBlIIeMycs
3asIBUTENI0 JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEpP, MO KOTOPOMY MOXKHO
MOJIyYUTh HEOOXOAUMYI0 HWHGOPMAINIO, JUOO CHEHMHAINCT MOXET MPEIIOKUThH
3asIBUTENI0 00PATUTHCS TUCHMEHHO.

1.3.3.3. Ilucpmennoe MHGOPMHUPOBAHUE OCYIIESCTBIACTCS IMyTEM HAIpPaBICHUS
OTBETOB  IOYTOBBIM  OTMPABICHUEM WM  TOCPEJACTBOM  MH(MOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETei OOIIero Mojib30BaHUs (110 JIEKTPOHHOW MOYTe, IO
(bakcy), ucxo/s U3 BHIOPAHHOTO 3asBUTEJIEM CIIOC00A HAMPABIEHUS €My OTBETA.

OtBer Ha oOpaleHue 3asBUTENS MPENOCTABIAECTCS B NMPOCTOW, YETKOW H
MOHATHOM ¢dopMe ¢ yKazaHueM (aMHIMK, HWHULHUAIOB, HOMepa TenedoHa
creruanucra /lemapramenra.

OTBer HampaBisieTcss B NUCBMEHHOM BHJAE B 3aBHCHUMOCTH OT crocoba
oOpailieHus 3asBUTENS 3a HHPOopMaIen Win crnocoda JOCTaBKU OTBETA, YKa3aHHOIO
B MMUCbMEHHOM OOpAIIEHUN 3asIBUTETIS.

OtBer Ha oOpaleHue, MOCTyMUBIIEEe B (PopMe 3IEKTPOHHOIO JTOKYMEHTA,
HanpaBisieTcss B GopMe ANEKTPOHHOTO JTOKYMEHTa IO aapecy SJIEKTPOHHOW MOYTHI,
yKa3aHHOMY B oOOpalleHuu, WIM B NHCbMEHHON (opMe MO MOYTOBOMY aJpecy,
YKa3aHHOMY B OOpalieHuu.

1.3.4. Undopmanus, ykazanHas B myHkrax 1.3.1 — 1.3.2 Hacrosiiero paszzaena
aAMUHUCTPATUBHOIO perIaMeHTa, 00pasiibl 3al0JHEHUS 3asIBICHMS, U3BJICUEHUS U3
HOPMAaTUBHBIX MPABOBBIX aKTOB, COJEPKAIIUX HOPMBbI, PETYIUPYIOLIUE AEATEIbHOCTh
M0 MPEIOCTABIECHUI0O MYHULIUITAIBHON YCIIYTH, pa3MelalTcs Ha HHPOPMALIMOHHOM
crenze Jlemapramenra, opunuansuom Murtepuer-caiire, PIII'Y u EINT'Y.

1.3.5. NudopmupoBanue 3asiBUTEIIEH CIielMagIucTaMu
MHOTOQYHKIIMOHATBHOTO  I[IEHTpa  MPEAOCTABICHHUS  TOCYIApCTBEHHBIX U
MYHUIIMOAIBHBIX  ycuyr  (manmee-M®L]) u  pa3menieHue uHbOpManuu O
MPEIOCTABICHUM MyHULIMNAIBbHON yciayru B M®I] ocymiecTBiusercs npu HaJIWM4YUU
COMNIAlIEHUsT O  B3aUMOACHCTBUUM MexAy AamuHuctpanuedn ropoaa HOxHo-
Caxamuacka u MO®I[ B CcOOTBETCTBHH C TpeOOBaHUSMU TOCTAHOBJICHUS
[IpaButensctBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 "OO6 yTBepkaeHUU
[IpaBun  opraHuzammue  JEATETLHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB
OPEAOCTABICHUS] TOCYIapCTBEHHBIX M MYHUIMINAIBHBIX YCIYr', CONIALICHUS U
HOpMAaTUBHBIX akTOB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pasmMemaercs cieayromas nHGopmarus.
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1) wucyepnbIBalOUA  TEpPeUYeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JUIS
MPEAOCTABICHUS] MYHULIUITAIBHOM YCIyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIpaBe
MPEACTaBUTh 110 COOCTBEHHOW UHUIIMATUBE;

2) KpyT 3asiBUTETICH;

3) cpok mperoCTaBIeHN MyHULIUIIAIbHON YCITyTH;

4)  pesyabrar  MOPENOCTABICHUS  MYHHUIIMNAIBHOM  YCIyTH, TOPSIOK
MPEACTABICHUS]  JOKYMEHTa,  SBJISIOIIETOCS  pe3yJbTaroM  MPeJOCTaBICHUs
MYHULIUNAIBHON YCIIyTH;

5) pasmep TrOCyIapCTBEHHOM TIONUIMHBI, B3UMAEeMOM C 3asBUTENS IIPH
MPENOCTABICHUN MyHULIUITAIBHON YCITyTH;

6) MCYEpNBIBAIOIINYI MepeyeHb OCHOBAHUN ISl TPUOCTAHOBIICHHS WIJIM OTKa3a
B MPEIOCTABICHUU MyHULIUIATBHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha JoCyneOHOe (BHeCyneOHOoe) oOkanoBaHue NeHCTBUM
(O6e3neiicTBUS) U pelIeHUN, NPUHATHIX (OCYIIECTBISIEMbIX) B XOA€E MPEI0CTABICHUS
MYHULUNAIBHON YCIIyTH;

8) dopmbl 3asBieHW (yBEIOMIICHWW, COOOIIEHUI), WCIOIb3yeMbIe MPHU
MPENOCTABICHUN MyHUIUTTAIBHOMN YCITYTH.

Nudopmanus va EIT'Y u PIIT'Y o nopsake M cpokax NpenoCTaBlICHUS
MYHUITUTIATFHON YCIYyTM Ha OCHOBAaHWU CBENICHUMN, CONEPkKAIIMXCA B (eepaabHON
roCyAapCTBEHHOM HH(POPMAITMOHHOMN CUCTEME "denepanbHOU peecTp
TOCyJapCTBEHHBIX W MYHHIMNAIBHBIX yciayr (pyHkmwmii)', mpemocTaBiseTcs
3asIBUTENIO OECIUIATHO.

Hoctyn k wuHpOpMAIIMM O CpOKax W TMOPSAKE MPEIOCTABICHUS YCIyTU
OCYLIECTBIsIETCA O€3 BBINOJIHEHUS 3asBUTENEM KaKUX-IM00 TpeOOBaHMI, B TOM
yycie 0e3 HCIONb30BaHUS MPOrpaMMHOIO OO€CleYeHHUsl, YyCTaHOBKAa KOTOPOIrO Ha
TEXHUYECKHE CPEICTBA 3asiBUTENS TpeOyeT 3aKIIOUEeHHS JIMIIEH3UOHHOTO WJIM MHOTO
comlauieHus C npaBooOnaaareisemM IPOrpaMMHOTO obecrneueHus,
pelyCcMaTpuBalONIer0 B3MMAaHWE IUIAThI, PETUCTPAlMi0 WM  aBTOPHU3ALMIO
3asIBUTENS, WK MPEAOCTABICHUE UM MEPCOHATBHBIX TaHHBIX.

2. CTAHAAPT ITPEAOCTABJIEHUA
MYHUIUITAJIBHON YCIIVI'U

2.1. HaumeHoBaHME MyHUIIMIIAIIBHOW YCIyTH

HaumenoBanne MyHununanbHou yciyru «lIpemocraBiieHue BBIUCKA U3
MOXO035IMCTBEHHOW KHUTH y4eTa JIMYHBIX MOJICOOHBIX XO3SIHCTBY.

2.2. HaumeHoBaHue
opraHa MeCTHOro camoyrnpasieHusi CaxaqauHCKOW o0nacTy,
MPEAOCTABIIAIONIEr0 MyHULIMTIATBHYIO YCIYTY
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IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYILECTBISAETCA aAMUHUCTPALUEH
ropozaa lOxno-CaxanuHcka uyepes3 /lenapTaMeHT.

B pamkax mnpenocTtaBiieHUsT MyHMIMIAIBHOW YCIYTH OCYUIECTBISIETCS IO
HEO0XOIMMOCTH MEKBEJOMCTBEHHOE B3aUMO/IeCTBUE ¢ yripaBieHueM denepanbHoii
CIIy>kObI TOCYITapCTBEHHOMN perucTpaiuu, kagacrtpa u kaprorpaduu rno CaxaanHCKON
o0acTi B 1ENAX TMOJy4YeHHUs BBIMUCKU W3 EIWHOrO rocymapCTBEHHOIO peecTpa
HeaBwxkumoctu (nmanee - EI'PH) o mpaBax otaenpHOro nuia Ha HMMEBIIHECS
(umeroruecs) y Hero 00ObeKThl HEBUKUMOCTH.

JlemapramMeHT He BIpaBe TPeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS IEHCTBUM, B
TOM YHUCJIE COIIACOBAaHMM, HEOOXOIUMBIX JIJISl MMOTYUYCHHUS] MyHUIIUTIATLHON YCIYTU U
CBSI3aHHBIX C OOpaIllEHHEM B WHBIE TOCYJApPCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYTIPABIICHUSI U OPTraHU3alliM, 32 UCKIIOUEHUEM ITOIYUYEHHUS YCIYT, BKIFOUEHHBIX
B TIEPEUYEHb YCIYT, KOTOpHIE SBISIOTCS HEOOXOMUMBIMHU M OO0S3aTeIbHBIMHU IS
IPEAOCTABICHUS] MyHUIUIIAJIBHBIX YCIIYT.

2.3. Pe3ynbrar npeaocTaBiieHUs
MYHUILIMTIATBHON yCIIyTH

Pesynbrarom npenocTaBieHrss MyHULIUIIAIBHOW YCIYTH SABIISIETCS:

- IPU IOJIOKUTEIBHOM PELICHWM - BbIAA4a BBINMCKM M3 MOXO3AWCTBEHHOU
KHUTH y4eTa JIMYHBIX MOJICOOHBIX X03SICTB;

- IpU OTPULIATEIILHOM PEILIEHUU — MOTUBUPOBAHHBIN 0TKa3, 0(OpMIICHHBIA Ha
Onanke JlemaprameHTa 3a MOANKUCHIO €r0 PyKOBOJUTES.

2.4. Cpok npeaoCTaBICHUS
MYHULIMTATBHON yCIIyTH

Cpok mnpenocTaBiieHUs TOCYAAPCTBEHHOW MYHHUIMIAIBHOM yciyru - 10
pabouux JHEW CO JHS MOCTYIUICHHUS 3asBIICHUS C MpUIaraéMbIMU JOKYMEHTaMHU B
Jenaprament nim MOLI.

2.5. IIpaBOBBIE OCHOBaHUS IJIsl TPEAOCTABICHUS
MYHUIUITAIBHON YCIYTH

[IpenocraBieHre MyHHITUTIATLHOW YCIYTH OCYIICCTBISCTCS B COOTBETCTBUH
CO CJICTYIOIIUMHU HOPMATUBHBIMU MPABOBBIMU aKTaMHU:

- ®enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IpEeAOCTaBICHUsI TOCYIapCTBEHHBIX W MYHHIMINAIBHBIX yciayr»  («Poccuiickas
razera», Ne 168, 30.07.2010, Cobpanne 3akoHomareabcTBa Poccniickoit deneparun,
2010, Ne 31, ct. 4179);

- ®enepanbubiit 3akoH 0T 09.02.2009 N 8-®3 "O06 obecrneyeHHH TOCTyNa K
HHpOpMAIIUKU O JACATEILHOCTH TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
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camoynpasienus”, ct. 7, 9 (Cobpanue 3akoHoaarenbcTBa Poccuiickoit denepanumy,
2009, N 7, ct. 776);

- ®enepanpubiii 3akoH oT 07.07.2003 N 112-®3 "O nuuHOM 1OACOOHOM
xo3sicTBe" ("Poccuiickas razera”, N 135, 10.07.2003);

- ®enepanbHbii 3aK0H OT 27.07.2006 Ne 152-®3 "O nepcoHanbHBIX JaHHBIX"
("Poccuiickas razera", N 165, 29.07.2006, "CoOpanue 3akoHOmareancTBa POD",
31.07.2006, N 31 (1 4.), cT. 3451);

- @®enepanbHbiil 3akoH 0T 06.04.2011 Ne 63-®D3 "OO6 »nekTpoHHON noanucu"
("Tlapnamentckass razera", N 17, 08-14.04.2011, "Poccwmiickas razera", N 75,
08.04.2011, "CoOpanue 3akonoaarenbctBa PO", 11.04.2011, N 15, ct. 2036);

- mpuka3 Muncensxo3a Poccun or 11.10.2010 N 345 "OO yTBepxkaeHUU
dbopMBI W TIOpSAAKAa BEACHUS IIOXO3SWCTBEHHBIX KHUT OpraHaMU MECTHOTO
CaMOYIIpaBJICHUS TOCEJICHUM M OpraHaMd MECTHOTO CaMOYIPABJICHUSI TOPOACKHX
okpyroB"  ("bromiereHb  HOpPMAaTMBHBIX  akTOB  ¢elepadbHBIX  OpPraHOB
ncnonHuTeabHou Biactu", N 50, 13.12.2010);

- TIOCTaHOBJIEHUE ajMUHHUCTpanuu ropojaa FOxHo-Caxanuncka ot 10.08.2016
N 2549-na "O nepe3akiaike MOXO35UCTBEHHBIX KHUT YYe€Ta JIMYHBIX MOJCOOHBIX
XO35MCTB, pACHOJIOKEHHBIX Ha TEPPUTOPUU Tropojickoro okpyra "lopon
IOxn0-CaxanuHck".

2.6. NcuepnpiBaromui nepeyeHpb JOKyMEHTOB,
HEOOXOJIMMBIX B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU
VI UHBIMM HOPMATHUBHBIMH MPABOBBIMH AKTaMU JJIs
NPENOCTABICHNUS] MYHULIUITAJIBHON YCIIYTHU C pa3AelICeHUEM Ha JTOKYMEHTBI U
uH(}OpMaIUIO, KOTOPbIE 3asIBUTENb JOKEH MPEACTaBUTh CAMOCTOSTENBHO, U
JOKYMEHTBI, KOTOPBIE 3aIBUTENb BIPABE MPEICTABUTH 10 COOCTBEHHOW WHHIIMATHBE,
TaK KaKk OHU MOJIJIEXAaT MPEACTABICHHUIO B PaMKax
MEXBEJOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMOJIEHCTBUS

2.6.1. lnsa monyyeHruss MyHULHNAIBHOM YCIIyI'M 3asBUTENIb MPEIOCTABISET B
JlernapTaMeHT CJIEeIYIOIINE TOKYMEHTBI:

- 3asBJICHHE O MPEJOCTABICHUU BBIMUCKU U3 MOXO3AWCTBEHHOW KHUIHM y4deTa
JUYHBIX TOACOOHBIX XO3SUCTB MO (opme, mpuBeAeHHOW B mpuioxkeHud Ne 1 k
HACTOAIEMY aJIMUHUCTpaTuBHOMY Pernamenty;

- TOKyMEHT, YJI0CTOBEPSIFOUIUI JIMYHOCTD 3asIBUTEJIS.

2.6.2.  JloxymMeHTBI,  KOTOpble  3asBUTEIb  00s3aH  NPEIOCTABUTH
CaMOCTOSITENIbHO, OOpaTUBIIMCH 3a HMX IIOJYyYEHHEM B OpraHbl (OpraHu3aluiu),
IIPEIOCTABIISIONINE HEOOXOIMMBIE U 00s13aTeIbHbIE YCIYTH, HE MPEyCMOTPEHBI.

2.6.3. JloxymeHTBl (CBeleHHUs), B O0OS3aTCIIBHOM TMOPSAKE 3alpalinBacMbIe
JlemapTaMeHTOM B COOTBETCTBYIOIIMX OpraHax (opraHms3anusx), B paMKax
MEXBEIOMCTBEHHOTO  MH(MOPMAIIMOHHOTO  B3aUMOJCHCTBUS, B TOM  YHCIIE
IIOCPEACTBOM  MEXXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aUMOJEHUCTBUS  (KOTOpPBIE
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3asiBUTEJb  BIPaBe  NPEJOCTaBUThL 1O  COOCTBEHHOM  WHULMATUBE), HE
IIPENYCMOTPEHBI.

2.6.4. 3asBieHHE W JOKYMEHTBI, IMPEAYCMOTPEHHBIE HACTOAILIMM Pa3ieioM
aMUHUCTPATUBHOI'O PErVIaMEHTa, OJIat0TCsl Ha OyMa)KHOM HOCHUTEIE Ui B (hopme
AIIEKTPOHHBIX IOKYMEHTOB IPA HAIMYUHU TEXHUYECKON BOBMOXKHOCTH.

ONeKTpOHHbIE  JOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHMSM,
YCTAHOBJIEHHBIM B nojpasznene 2.14. atMUHUCTPAaTUBHOIO PEIIAMEHTA.

3asBICHUE W NPWIOKEHHBIE K HEMY JOKYMEHTHl HE JOJKHBI COJNEPIKATH
MOIYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIPAaBICHUU,
TEKCThI B HUX JIOJDKHBI OBITh HAIMUCAHBI Pa300pUYnBO, 0€3 COKpAIEHU.

Konuun n1oKyMeHTOB, pujaraéMele K 3asBJICHUIO U HAIIPABJICHHBIEC 3asiBUTEIIEM
0 TMOYTE, JIOJDKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATENHCTBOM
nopsake Jau00 B TeueHHWe 3 JAHEW OpUTHMHAajIbl JAHHBIX JOKYMEHTOB IOAJIEXKAT
OpeAbIBICHUIO B JlenapTaMeHT.

2.6.5. 3anpemnraeTcs TpeOOBATh OT 3asBUTEIIS:

- TMPEeNoCTaBICHUS JOKYMEHTOB W HH(POpMAllUA WIU OCYIIECTBICHUS
NEUCTBUM, TIPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE IPETyCMOTPEHO
HOPMATHUBHBIMH MPABOBBIMU AKTaMH, PETYJIUPYIOIIMMH OTHOIIEHUS, BOZHUKAIOLIUE B
CBSA3U C ITPEAOCTABICHUEM MyHULIUIAIBHOMN YCIIyTH;

- MPEeAOCTaBICHUS AOKYMEHTOB UM HMH(OpMalUU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUBHBIMH INpaBOBbIMU akTamMu Poccuiickonn ®Penepanuy, HOPMAaTUBHBIMH
npaBoOBbIMU akTaMu CaxalTWHCKON 00JaCTH M MyHHUITMTIATHHBIMY MPABOBBIMHA aKTaMHU
HaxXOoIATCS B PacIoOpsKEHUH OpraHoB MECTHOTO CaMOyYTIPABJICHUS,
MPEAOCTABIISIONINX MYHULHUINAIBHYIO YCIYTy, TOCYIAPCTBEHHBIX OpPraHOB W (WJIH)
IIOABEAOMCTBEHHBIX  TOCYHAPCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOIO
CaMOYTIPABIICHUS OPraHU3alMi, YYaCTBYIOIIUX B IPENOCTABIEHNH T'OCYJaPCTBEHHBIX
WIM MYHUUUIAIBHBIX YCIYI, 3a UCKIIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbu 7 @enepanbHoro 3akoHa oT 27 utong 2010 . Ne 210-®3 «O6 opranuzanuu
IPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYyT»;

2.6.6. IIpu npenocTaBieHUH MYHUIIMIAIBHOM YCIYyTH B JIEKTPOHHON (popme ¢
UCIOJIb30BaHUEM  (peepaibHOM TOCYyJapCTBEHHON HH(POPMALMOHHON CHCTEMBbI
«EnuHBI mOpTan TOCYAApCTBEHHBIX W MYHHMIMOANbHBIX yciayr (GyHKUui) u
pErMOHaNIbHOM  TOCylAapcTBeHHOW  uHpopmarmoHHo  cucrtembl  «[lopran
roCyJapCTBEHHBIX M MYHUUHUNAIbHBIX yciIyr (pyHkiui) CaxaauHCKOM o0iacTu»
3aMpeIeHO:

- OTKa3blBaTh B MpHUEME 3alpoca U HUHBIX JTOKYyMEHTOB, HEOOXOIMMBIX s
IIPEIOCTABICHUS] MYHULMIIAIBHOW YCIYTH, B CIy4ae €CIU 3anpoc U JTOKYMEHTHI,
HEOOXOAMMBIE [UISI TPEJOCTABICHUS MYHUIMIIAIBHOW  YCIyrd, TOJAaHbI B
COOTBETCTBMM C uUHpOpManued O CpoOKax U TMOpSAJKEe TPEeA0CTaBICHUS
MYHHIIUTIATBHON yCiyTH, omyonukoBanHoi Ha EINT'Y, PIIT'Y;

- OTKa3bplBaTb B MPEJOCTABICHUM MYHULHUIIAJIBHONH YCIyrH B CIIy4ae, €CIH
3alpoc U TOKYMEHThI, HEOOXOUMBIE JJIsl IPEAO0CTaBICHUS MyHUIIMIIAIIBHON YCITyTH,
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MOJaHbl B COOTBETCTBMU C HH(POpPMALMEN O CpoKax U MOPSAKE MPeIOCTaBICHUS
MyHULUIIAIBHON ycayru, omyonukoBanHoi Ha EIITY, PIITY;

- TpeOOBaTh OT 3asIBUTEJISI COBEPILIEHUS MHBIX TEUCTBUI, KpOME MPOXOXKICHUS
UIEHTU(UKAIUU U ayTEHTU(UKALIMK B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMU
akramMu Poccuiickoit ®enepanun, ykazaHus LEIU IPUEMA, a TAKXKE IPEJOCTABICHUSA
CBEJCHUMN, HEOOXOAMMBIX [UJIsi pacyera AJUTEIbHOCTH BPEMEHHOIO HHTEpBaa,
KOTOPBIM HEOOXOAUMOCTH 3a0pOHUPOBATH JISl IPUEMA;

- TpeOoBaTh OT 3aABUTEINSI MPEIOCTABICHUSA JTOKYMEHTOB, MOJATBEPKAAIOIIUX
BHECEHHUE 3asBUTEIIEM IIJIAThI 3a IIPEAOCTABICHUE MYHULUIIAIIBHOW YCIYTH.

2.7. VicuepnibIBaroliuil mepedeHb OCHOBAHUMN IS
OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUS MYHHUIMIIAIBHON YCITyTH

OcHoBaHM#l 111 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJisi
IPEAOCTABICHNUS MyHUIMITIAIBHON YCIYTH, HE IPEAYCMOTPEHO.

2.8. McuepnbiBaroniyii nepedyeHb OCHOBAHUM [ OTKa3a
B [IPEJIOCTABICHUU MYHUIIUTTAIIBHON YCITyTH

OcHoBaHueM Juisi OTKa3a B NPENOCTABICHUH MYHULUNAIBHONW YCIyTH
ABIIAETCSL:
- HapylieHue TpeOoBaHui nmyHkTa 2.6.1 monpasaena 2.6 pa3aena 2 HaCTOSILETO
aMUHUCTpaTuBHOro Periamenra.

2.9. Pazmep nnarsl, B3UMAaEMOM C 3asIBUTENS [IPU NIPEIOCTABICHUN
MYHUIUTIATIBHON YCIyTH
[TpenocTaBineHre MyHUIMIIAILHOM YCIIyTH OCYLIECTBIISIETCS OECILIATHO.

2.10. MakcuMalnbHbIN CPOK OKUJIAHUA B OUEPEIH TIPU MTOJAUEC
3amnpoca O MPeJ0CTABICHUN MyHULIIUNAIBHON YCIyTH U MPH
MOJIYYE€HUH pe3yiIbTaTa MpeI0CTaBICHUS MyHUIIUNAILHOW YCITyTH

MakcuManbHbIM CPOK OXHUJAHUS B OYEpEAM M[pPU IOJA4Ye 3amnpoca o
MPEIOCTABICHUM MYHULUNAIbHOU yCIyrd W TIpU TMOJIYyYEHUHU pe3yibrara
MYHULHANAIBHON yCIyTH B JlenmapTaMeHTe He TOKEH IPEeBbIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asiBUTENsA
O MPEJIOCTABICHUN MYHULIMTIATLHON YCIIyTH

Peructpanus 3amnpoca 3asiBUTENS O MPEIOCTABICHUN MYHULIMIIAIIBHON YCIYTH
OCYILIECTBIISIETCS B ICHb ITOCTYIUICHUS 3ampoca B [lemaprament ninu MOII.



11
Peructpanuss 3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYTH, NPU MPEAOCTABICHUU MYHULUNAIBHOMN
yciuyru B anekTpoHHoO dopme mocpeactsoM EINNY, PIITY ocymectBisercs B
ABTOMAaTUYECKOM PEKUME.

2.12. TpeboBaHMs K TOMEIIEHHSM, B KOTOPBIX MPEJOCTABISAETCS
MyHHULUIIATIbHAS yCIIyTa

2.12.1. Tlpuem 3asiBUTENE OCYIECTBISETCS B CHEIMATBHO OOOPYIOBAHHBIX
UL 3THX LeJled TOMENIEHUsX, KOTOpble OCHAl@AnTcd HHGOPMAIIMOHHBIMU
TaOnMukamMu (BBIBECKAaMHM) W JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM st
3asIBUTEJIEN YCIOBUSIM.

[Tomenienusi, B KOTOPBIX MPEAOCTABISAECTCS MyHULIMNANbHAA YCIyTa, TOJKHBI
ObITb 00OPYIOBAaHBI ABTOMATHMYECKOW TMOXKAPHOW CHUTHANM3AIMed M CpeAcTBaMU
MOXKAPOTYUIEHUs, CHUCTEMOM OINOBEIICHUS O BO3HUKHOBEHUH YPE3BBIYAHOMN
CUTYaLNH.

B 3naHum, rne opraHusyercs NMpueM 3asBHUTENEH, MPEayCMaTpUBAIOTCS MecTa
0OIIIeCTBEHHOTO MOJIH30BaHUs (TyanaeThl).

2.12.2. Mecra oxuIaHusg W MeCTa IS MpPHUEMa 3apOCOB 3ASIBUTENEH O
MPEIOCTABICHUH MYHHUITUTIAIBHON YCIYTH JOMKHBI OBITH OOOPYIOBaHBI CTYJIbSIMU
(KpecenbHBIMU  CEKLMSIMHU, CKaMbsIMHM) a Takke crojlamMu (CToMKamu) ¢
KaHIICJIAPCKUMU TPUHAIICKHOCTIMH TSI OCYIIECTBICHHUS HEOOXOMMMBIX 3aITUCEH.

2.123. Mecra gna  uHGOPMHpPOBAaHUS  3asBUTENIEd  OOOpYyAyOTCS
WH()OPMAITMOHHBIMHU CTEHJAMH, Ha KOTOPBIX pa3MEIIaeTCs BU3yalbHAS U TEKCTOBAs
uHpopmarus.

2.12.4. Ilomemenus, npeIHa3HAYEHHBIE IS IPEIOCTABICHUS MyHHUIUIIAIBHON
YCIIyTH, JTOJIKHBI YIOBIIETBOPSITH TpeOOBAHUIM 00 oOecrieyeHun
OecnpensITCTBEHHOIO JOCTyIla MHBAJUAOB K 00BEKTaM COLMAJIbHON, MHXXEHEPHOU U
TPAHCIIOPTHOM HMHQPACTPYKTyp M K TMPEAOCTaBIsIeMbIM B HHUX YyCIyram B
COOTBETCTBHUM C 3aKOHOJIATEILCTBOM Poccuiickoin denepanuu 0 COMAIbHOMN 3aIUATE
WHBAJIUJIOB.

2.12.5. B wnensax oOecrneyeHus OOCTYNMHOCTH MYHULMNAIBHOM  YCIyTd IS
WHBAJIMIOB JIOJDKHEI ObITH 00€CIICUEHBI:

- yCIIOBUS O€CIPENsTCTBEHHOIO I0CTyNa K 00bEKTYy (3aHHUI0, TOMEIIEHHIO), B
KOTOPOM MPEAOCTABISIETCS yCIyTa, a TakkKe JUIsl OECIPEnsITCTBEHHOTO TMOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMU CBSA3M U HHPOPMAIINH;

- BO3MOXHOCTh CaMOCTOSITEJIbHOTO TMEPEJIBMKEHUSI [0 TEPPUTOPUU, Ha
KOTOpPOW  pACHOJOXKEHBI  OOBEKTHl  (3MaHMS, IOMENIEHUs), B  KOTOPBIX
MPEIOCTABISIOTCS yCIYyTH, a TAaKKe BXO/la B TakWe OOBEKTHl W BBIXOAA M3 HUX,
NOCaJKU B TPAHCIOPTHOE CPEACTBO W BBICAAKM M3 HET0, B TOM YHUCIE C
HCIIOJIb30BAaHUEM KpECIIa-KOJSCKHU;

- COIMPOBOXJICHUE WHBAJIUIOB, MMEIOIINX CTOMKHE paccTpoiicTBa (DyHKIMH
3pEHHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS;
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- HaJUIeKallee pasMelleHre OoOOpydOoBaHUS M HOCUTENeH uHOpMaIUH,
HEOOXONUMBIX 1Jig oOecrnedeHus: OecNpensiTCTBEHHOTO JOCTyla HWHBAIUAOB K
oObeKkTaM (37aHUsIM, TIOMEIICHUSM), B KOTOPBIX MPEAOCTABISIOTCS YCIyTH, U K
yCIIyraM ¢ y4eTOM OIPaHUYEHUN UX KU3HEIAEATEIbHOCTH;

- nyOIupoBaHHWE HEOOXOAWMOW HJii WHBAJIUIOB 3BYKOBOW M 3pUTEIBLHOU
uH(popManuu, a TakXke HaJANuCel, 3HAKOB M HMHOM TEKCTOBOM W rpaduyeckoi
uH(pOpMaIMy 3HaKaMH, BBITIOJTHEHHBIMH pelibe(hHO-TOUEYHBIM IIpudToM bpaiis;

- IOITYCK CypAOIEepeBOIUMKa U TU(HIOCYPAOTIEPEBOTUMKA;

- JOMyCK Ha OOBEKTHI (37aHHUs, MOMENIEHUs), B KOTOPBIX IMPEI0CTABIISIOTCS
yCIIYTH, COOAKH-TIPOBOJHUKA TP HAJIUYUHU JOKYMEHTa, IOJTBEPKIAIOIIETO €¢
criennanbHOe OOydYeHHWe W BbIJaBaeMoOro 1o (opMe M B TOPSAKE, KOTOpHIE
OTpeeNAIoTCs GeepaTbHbIM OPTaHOM MCIIOJIHUTEIBFHOMN BIACTH, OCYIIECTBIISIONTUM
(YHKIIMH 110 BBIPAOOTKE M pealn3aliu roCyIapCTBEHHOW MOJIUTHKH M HOPMAaTHBHO-
IIPaBOBOMY PETYJIHUPOBAHMIO B chepe COIMaIbHON 3aIUThl HACeIEHNUS,;

- OKa3aHHE WHBAJIUJaM IIOMOIIM B MPEOJOJICHHH OapbhepoB, MEIIAFOITUX
MOJTYYCHHUIO MU YCITyT HapaBHE C JPYTUMHU JUIIAMHU.

B cimydae HEBO3MOKHOCTH 00€CTICUCHHMSI BBINICTICPEUYHCICHHBIX TPEOOBaHUI B
MoJTHOM o0beme, JlemapTaMeHT MPUHUMAET MEPbl Jisd o0ecleueHUsT MUHUMATbHBIX
MOTPEOHOCTEN U JI0CTyIa UHBAIIMIOB K MECTY MPEIOCTABICHUS YCIyTH, JIN0O, KOra
3TO BO3MOKHO, OOECIEUMBACT IPEAOCTABICHHE YCIyTH IO MECTy >KUTEIhCTBA
WHBJIN/IA WIA B TUCTAHIIMIOHHOM PEKUME.

2.13. Tlokazarenu TOCTYMHOCTH U Ka4eCTBa
MYHULIUOATbHBIX YCITyT

2.13.1. Iloka3arenn TOCTYyITHOCTH U Ka4€CTBA MyHUILIMIIATIbHBIX YCIIYT:

- JOCTYIHOCTh HMH(pOpPMAalUU O TOPSAJKE MNPETOCTABICHUS MYHHUIIMNAIbHON
YCIIyTH;

- BO3MOXHOCTb TMOJy4YeHUs MHPOPMALUM O XOJAE IMPEIOCTABICHUS
MYHUUIUIAIBHON YCIYrd, B TOM 4YHUCJIE C HCIOJb30BaHUEM HH(OPMAILIMOHHO-
TEJIEKOMMYHUKAIIUOHHBIX TEXHOJIOTHIA;

- BO3MOYXHOCTb I1OJIyYEHUS] MyHULIUITAJIIbHOM yciayru B MOLI;

- KOJIMYECTBO B3aMMOJECHCTBHU 3asiBUTENS C JAOKHOCTHBIMM JIMUAMHU IIPH
PEeI0CTaBICHUHA MYHUILIMIIAIbHON YCIYTH U UX MPOJOJKUTENbHOCTD;

- cOOMIO/IEHNE CPOKOB MPEA0CTABICHUS MyHULIUIIATBHON YCIyTH;

- JIOCTOBEPHOCTbH MPEIOCTABISIEMON 3asBUTEISIM HHPOPMALIMK O TOPSIIKE
IIPEIOCTABICHUS] ~ MYHMIIMIAIBHOM YCIyI'H, O XOA€  MNPENOCTaBICHUS
MYHULUNAIBHON yCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJ100 CO CTOPOHBI 3asgBUTENEH HA PELICHUS U
(wnu) pevictBust  (Oe3nmerictBue) JlemapramMeHTa, MYHUIIMIAIBHBIX — CIY>KaIUX
JlenaprameHTa NpH MPEJOCTABICHUU MYHHUIIMIAIBHON YCIIyTH.

2.13.2. Tloka3arenu AOCTYNMHOCTHM M Kauye€CTBa MYHHIUMIAIBHBIX YCIYT MpPH
MPEAOCTABICHUH B 3JIEKTPOHHOM BHJIE:
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- BO3MOXKHOCTb HaIlpaBJi€HUS B 3JIEKTPOHHOU (popme, xkanoObl HA pelieHus u
neiictBua (OesmeiictBusl) [lemaprameHTa, NPEAOCTABISIOMIET0 MYHULUIAIBHYIO
yCIIyTY, JOJKHOCTHOTO JHna /lenapraMeHTa B X0/1€ IPEJOCTaBICHUS YCIYTH.

2.14. nple TpeOOBaHUs, B TOM UHCIIE YUUTHIBAIOIINE BOBMOKHOCTh
1 0COOEHHOCTH MPEAO0CTABICHHS MyHULIIMNAIbHOU yciryru B MOL u
OCOOEHHOCTH MPEOCTABICHNUSI MyHUIIUNIAIIBHON YCIyTH B 2JIEKTPOHHOU hopme

2.14.1. IlpenocraBienne MyHUIUIIANBbHOW ycayrd B M®IL] ocymecTBisieTcs B
COOTBETCTBMM C COIVIAIIEHUEM O B3aUMOJACHCTBUH, 3aKIIOYECHHBIM MEXKIY
anMuHucTpanueit ropona FOxuHo-Caxanudacka 1 M®I, B ToM 4uciie B JIEKTPOHHOM
dbopme, ¢ MOMEHTA BCTYIICHUS B CUJTy YKa3aHHOTO COIVIAIICHUSI.

2.14.2. [IpegocrapiieHre MyHULIMNATBHON YCIyTH MPU HAIMYUKA TEXHUYECKOU
BO3MOXKHOCTH MOKET OCYIIECTBISTHCS B DJIEKTPOHHOU ¢dopme uepe3 "JIMuHbIN
kabunet" Ha PIII'Y wnm EII'Y ¢ ucnonab30BaHUEM BJIEKTPOHHBIX JIOKYMEHTOB,
MOJIMMCAHHBIX  DJIEKTPOHHON TONIMUCHI0 B COOTBETCTBUU C TPeOOBaHUSIMU
®enepanbHOro 3akoHa ot 6 anpens 2011 . N 63-03 "O06 snexkTpoHHOM mognucu'.

[Ipocrast 3neKTpoHHAsA MOANKUCH MCHOJb3YETCs ISl MOANUCAHUS JIOKYMEHTA,
yKazaHHOro B nyHkre 2.6.1 moppasgena 2.6. pasgena 2 HACTOSILETO
aIMAHUCTPATUBHOIO PEIJIAMEHTA.

[Ipu oOpanieHun 3a MOJIYYEHUEM MYHULUMAIBHOW YCIYT'H, OKa3bIBAEMOM C
MPUMEHEHUEM  YCWJICHHOW  KBadU(UIMPOBAHHOW  DJIEKTPOHHOM  TOIIHUCH
UCIIONIb3YyeTCA CpelcTBa Kpunrtorpaduyeckor 3amutsl uHGopmauuu Kpunrollpo,
Kjacca 3amuThl He Hibke KC2.

B cinydae ecnu nans modMydeHUsT MYHULUIAIBHOM YCIYT'M YCTaHOBJIEHa
BO3MOXKHOCTh  MOJ@a4¥l  JIOKYMEHTOB, TMOAMUCAHHBIX MPOCTON  BIEKTPOHHOM
MOJAMKUCKHI0, JUIS TOJNUCAHUSA TaKuX JIOKYMEHTOB JOMYCKaeTCsl MCIOJb30BaHUE
YCUJICHHOMW KBaJTU(DUIMPOBAHHOMN AIEKTPOHHOM MOAMUCH.

2.14.3. TpebGoBaHusl K DJIEKTPOHHBIM JOKYMEHTaM U 3JEKTPOHHBIM 00Opa3am
JOKYMEHTOB, IPEIOCTABIAEMbIM Yepe3 «JIMUHbI KaOUHET»:

- pasmep oaHoro (aitna, comepxkamiero SJIEKTPOHHBIM JTOKYMEHT WIH
AJICKTPOHHBIN 00pa3 JOKyMEHTa, He JOJbKeH mpeBbimath 10 MO. MakcuManbHbBIM
o0BbeM Becex (daitnos - 50 M6;

- JIONyCKaeTcsl mpenocTaBisaTh (aitnibl cienyromux dopmaros: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue (aitioB, UMEIOIUX
(dbopmarel, OTJIMYHBIE OT YKa3aHHBIX, HE JTOMYCKAeTCs;

- mokyMeHTHI B ¢popmare Adobe PDF nomkHBI OBITE OTCKAHUPOBAHBI B YEPHO-
oemom OO cepoM IBeTe, O0ECIEUMBAIOIIEM COXPAaHEHUE BCEX aAyTEHTUYHBIX
MPU3HAKOB MOJJIMHHOCTH (KayecTBO - HEe MeHee 200 Touek Ha AWM, a UMEHHO:
rpau4eckoil MOANKUCH JIUIA, TeYaTH, YIIIOBOTO MITaMIla OJaHKa (€CiIH MPUEMIIEMO),
a TAK)K€ PEKBU3UTOB JOKYMEHTA);

- KQXKJIbII OTAENbHBINA JOKYMEHT JOJDKEH OBITh 3arpy’eH B CHCTEMY MOJauu
JOKyMEHTOB B Buje otaenbHoro ¢aina. KonudectBo  (QalioB  TOIKHO
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COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, IipeacTasiseMsblx yepe3 PIII'Y u EIITY, a
HauMeHOBaHHE (alIoOB JOJMKHO TO3BOJATH UJACHTU(MUIIMPOBATh JIOKYMEHT W
KOJIMYECTBO CTPAHMUI] B JIOKYMEHTE;

- (paliIbl HE TOKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX TPOTPAMM.

2.14.4. JlelicTBuUsl, CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBHOCTH YCHUJIECHHOU
KBATU(UITMPOBAHHON DJICKTPOHHOM TMOJMKUCH 3asABUTENS, HCIIOIB30BAHHOW MpH
oOpalieHuu 3a MOJTYyYEHHEM MYHHUIIMNAIBHOM YCIIyTH, a TaKKe C YCTAaHOBJICHHEM
IIEPEYHsI KJIACCOB CPEACTB YAOCTOBEPSIOIIMX LIEHTPOB, KOTOPBIE AOMYCKAIOTCS AJIS
UCIIOJIb30BAHUS B LIENSAX OOECIEYeHUs] YKAa3aHHON MPOBEPKU W OINPEACNSIOTCS Ha
OCHOBaHHMM YTBEp)KJaeMoil deaepaibHbIM OPraHOM HCHOJHUTEIBHOM BIIACTH IO
cormacoBanuto ¢ denepanpHoil ciyxOoi Oe3omacHocTn Poccuiickoit depeparuu
MOJIeTM  yrpo3 Oe3zomacHocTd uHGoOpManuu B HHGOPMAIMOHHOW CHUCTEME,
MCIIOJIb3yEMOM B IENSAX mpueMa oOpaleHuid 3a MpeaoCTaBICHUEM TaKOW YCIyTH,
OCYILIECTBJISIFOTCS. B COOTBETCTBHM C MocTaHOBIeHUEM lIpaBurenbctBa Poccuiickoi
®enepanuun - ot 25 asrycra 2012 . Ne 852 «O6 yrBepxaenuu IlpaBui
UCIIOJIb30BAHUS YCUJICHHOW KBaMM(UIIUPOBAHHON OSJIEKTPOHHOW TMONIMUCH TIPHU
oOpallleHUu 3a TMOJIYYEHHEM TOCYJApPCTBEHHBIX M MYHHIUIAIBHBIX YCIYT U O
BHeceHUU n3MeHeHus B [IpaBuia pa3paboTKu U YTBEpXKIACHUS aJIMHUHUCTPATUBHBIX
PENIAMEHTOB NPEAOCTABIEHHUS TOCYIAPCTBEHHBIX YCIIYI).

3. COCTAB, IIOCJIIEAOBATEJIbHOCTb U
CPOKM BBITIOJJHEHUA AIMMHUCTPATUBHBIX ITPOLIELVYP,
TPEBOBAHUS K ITOPAAKY MX BBIIIOJIHEHW S, B TOM UUCJIE
OCOBEHHOCTH BBITIOJIHEHUA AJAMWHUCTPATHUBHBIX ITPOLEAYP
B DJIEKTPOHHOM ®OPME, A TAKXKE OCOEEHHOCTHU
BBIIOJIHEHUA AAIMWHUCTPATHUBHBIX ITPOLE/IYP B
MHOI'O®YHKINOHAJIBHBIX HIEHTPAX

3.1. McuepnbiBatouii nepeueHb aIMUHUCTPATUBHBIX MPOLETYP

3.1.1. TlpemocrtaBieHrue MYyHUILUIIAIBHON YCIIYyTd BKJIIOYaeT B ceOs
CIEAYIOIINE aAMUHUCTPATUBHBIC MPOLIEAYPHI:

- TIPUEM M PETUCTPAlMS 3asABICHUA O MNPEAOCTABICHUM MYHUIHUIAIBHOU
YCIYTH C IPUJIaraéMbIMU JIOKYMEHTAMHU - B CPOK, YCTAHOBJIEHHBIN B mojpasaeine 2.11
HACTOSIIETO AJIMUHUCTPATUBHOTO PETNIAMEHTA;

- TIpOBEpKa IIOJHOTHI M COOTBETCTBHUS yCTAaHOBJICHHBIM TpPeOOBaHHSIM
MIPEJCTaBICHHBIX JOKYMEHTOB - B TeueHHe 6 pabouux JHEH C MOMEHTa IpHUeMa H
perucTpanuu 3asiBJICHUS;

- IPUHATHE PEIICHHS O MPEIOCTABICHUU JIMOO OTKa3e B MPEIOCTaBICHUU
MYHUIHMIIAJIBHOW YCJIYTH, MOATOTOBKA BBIMUCKHA W3 MOXO3IMCTBEHHOW KHUTH y4eTa
JUYHBIX TOACOOHBIX XO3SHMCTB - B TeUeHHE 3 pabodmx MHEW CO JHS TPOBEPKHU
TOJIHOTBI IPEJCTABIICHHBIX JIOKYMEHTOB;
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- BblJlaua pe3yJbTara MpeAoCTaBIeHUs] MyHUIIMNAIbHON YCIyrH - B TeueHue 1
paboyero OHsA CO JHS NMOATOTOBKHM BBIMUCKH M3 MOXO3SIMICTBEHHOM KHUTHM y4eTa
JUYHBIX TOJICOOHBIX XO3SIICTB.
3.1.2. bnok-cxema NpenOoCTABICHUS MYHUILMIAIbHOM YCIyI'M NPHUBEICHA B
npunoxkeHun Ne2 K HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpaiius 3asBlICHUS O IPEI0CTABICHUN
MYHULIUTATBHON YCIYTH C MPUJIaraéMbIMU JOKYMEHTaMU

3.2.1. OcHoBaHMs AJIs1 HAa4ajla aAMUHUCTPATUBHON MPOLIETYPBI.

OcHoBaHueM jisi Hayajga AaJMUHUCTPATUBHOM MPOLIEAYPHl  SBISIETCA
NOCTYIUICHUE 3asBJIICHUS U JOKYMEHTOB, YCTAaHOBIICHHBIX MYHKTOM 2.6.1 moapasnena
2.6 pazzena 2 HaCTOSIIEro aAIMUHUCTPATUBHOIO PEITIAMEHTA.

3.2.2. AJIMUHHUCTpaTHBHAs npolueaypa npernoaaraet [ (14% {1115 (S
aIMUHHUCTPATUBHBIE JEHCTBUSI:

3.2.2.1. Ilpuem u peructpanus 3asiBICHUS C JOKYMEHTAaMH, YCTAaHOBJICHHBIMU
nyHkToM 2.6.1 moapasmena 2.6. pazmena 2 (najmee — 3asBICHUE) HACTOSILETO
aJIMUHHUCTPATUBHOIO PEIJIAMEHTA.

Cnoco0rbl mpueMa 3asiBIEeHMI:

- JINYHO OT 3asiBUTENIS B ICHb MO/IAYU 3asIBJICHUS 3aABUTEIIEM C PETUCTpaALIUEH B
ABTOMAaTU3HPOBAHHON CHCTEME BJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHUCTpaIuu
ropoga  HOxno-Caxamuucka  (manee — CDOJl) 1o aapecy: 693000, r.
HOxno0-Caxanuuck, nip. [To6ensr a. 62A stax 2 ten. 8 (4242) 300738 n100. 3.

Bpewms npuema 3assienuit: cpena ¢ 10.00 xo 10.30 gacos.

- B NpPOrpaMMe€ pPErHOHAIIbHOTO  MEXBEJAOMCTBEHHOIO  3JIEKTPOHHOTrO
B3aumojieicTBus (nanee — PCMDB) oT 3asBuTensi, HApaBUBIIETO 3asBICHUE C
UCIIOJIb30BAHUEM PETHOHAJILHOM TOCYIapCTBEHHON WH(POPMAIMOHHONW CHUCTEMBbI
«IlopTan rocynapCTBEHHbIX M MYHHMIMOAIbHBIX yciyr ((yHkumil) CaxanmHCKON
o06yacTu» B ANEKTPOHHOH (hopme.

Bpewms npuema 3asBiieHni: moHeaenbHUK — nsaTHUOa ¢ 9.00 xo 17.00 gacos.

- 8 PCM3B or 3asBurens, nogasiiero 3aspieHue B M®I] ¢ nocnenyromei
peructpauueit B COJIl (mnm ot kypbepa MO®IL] B coorBercTBuM ¢ CornamieHueM o
B3aumojieiictsuu ¢ M®I).

Bpewms npuema 3asiBnennii: noneaenbHuk — narHuna ¢ 9.00 o 17.00 vacos.

JIOJBKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHHCTPATUBHBIX
NEUCTBUM, BXOIAIIMX B COCTaB aJAMUHHUCTPATHUBHOM MPOUEAYpHI, YKAa3aHHOM B
noanynkre 3.2.2.1 mnynkra 3.2.2. mnoapasnena 3.2 pazgena 3 HACTOSIIETO
aIMUHHUCTPAaTUBHOIO PEMIAMEHTA SIBJISAETCS CHEUHAIHNCT OTAENIa Pa3BUTUSA PBIHKA
CEJIbCKOXO3SIMCTBEHHOW MPOAYKIMHU, ChIPbS W IPOAOBOJIBCTBUS JlemaprameHra, B
00s13aHHOCTU KOTOPOTO BXOJUT BBIIOJIHEHUE HACTOSIICH aJMUHUCTPATUBHOMN
MPOUEAYPHl B COOTBETCTBUU C JOTKHOCTHOW UHCTPYKIUEH.

3.2.2.2. [Ipu TMYHOM TpUEME 3aSBJICHUS CIELUUAINUCT YIOCTOBEPSAET JIUYHOCTD
3asBuTENs. B ciiydyae mojgauu 3asBI€HUS C JOKYMEHTAMU MPEICTABUTENEM 3asBUTEIS
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CIICLIMAIUCT YIOCTOBEPSIET €ro JUYHOCTh U MPOBEpsET ero nosmHomouus. [Iposepsier
COCTaB NpWJIaraéMbIX K 3asBICHUIO JOKYMEHTOB W (opMupyeT ux onuck. [lpu
peructpauun 3asBieHus B COJl BbIaeT 3asBUTENIO0 PACIUCKY B TMOJTYYECHUH
JOKYMEHTOB C HOMEPOM M aarou perucrpaunu B COJI.

3.2.3. Kpurepun npuHITHS PEIICHUMN.

KputepueM mnpuHATHS pelIeHUsS B paMKaxX HACTOSIMICH aJIMUHUCTPATHUBHOM
IPOLIEYPHI SBISETCS HAJTUYKE 3asBJICHUS U MTPUJIaraeMblX K HEMY JIOKYMEHTOB.

3.2.4. Pe3ynprar aaMUHUCTPATUBHOW TPOIEAYPHl U TOPSIOK Tepeaadu
pe3yJbrara.

Pe3ynbrarom  BBITIOJIHEHUS ~ aJIMUHUCTPATUBHOW  MPOLIEAYPHI  SIBISIETCS
NpUHIATOE W 3apeructpupoBaHHoe B CDJl 3adBieHHME O NOPeIOCTaBICHUU
MYHUIIMTIATBHON YCIYTH U Bblaya 3assBUTENIO PACTUCKU B MOTYYEHUU JOKYMEHTOB C
HOMEPOM U JaToi peructpaiuu 3asBku B COJ npu Tu4HOM TIpreMe.

[Tpu nonaue 3asBienus yepes «llopran rocymapcTBEHHBIX U MyHHUIIMIIATBHBIX
yeiyr  (dbynkiuit) CaxananHCKOHW o0acTu» B IJNEKTPOHHOW ¢opMme, 3asBHUTEINb
uHQOpPMHUpPYETCS O TMpUEMEe 3asBICHUS B <WIMYHOM KaOWHETE» aBTOMATUYECKHU
MPOTPAMMHBIM CPEICTBOM.

[Tpu monaue 3asBiaeHus yepe3 MOL] 3asButens nadopmupyercs B MOLI.

3.2.5. Cnoco6 d¢ukcanuu pe3yJbTaTta BBIIOJIHEHUS aJMUHUCTPATUBHOU
MPOIIeTyPhl, B TOM YHUCJIE€ B 3JIEKTPOHHOU (popme.

CnocoboM  ¢ukcauuu  pesysibrara  BBIIIOJHEHUS  aJIMUHHCTPATUBHOMN
MPOUEAYPHI SIBISIETCS MPUCBOCHUE 3aSIBICHUIO PETUCTPALIMOHHOTO HOMEpa, B TOM
qucyie IpU Mojiaye 3asiBlIeHus B 3JeKTpoHHoi popme B PCMOB.

3.3. IIpoBepka NOJIHOTHI U COOTBETCTBUSA
YCTaHOBJICHHBIM TPEOOBAHUSIM MPEICTABICHHBIX TOKYMEHTOB

3.3.1. OcHoBaHus A1 HAaYajla aIMUHUCTPATUBHON MPOLIETYPBI.

OcHoBaHMEM AJIsI Hayajga aJMUHUCTPATUBHON MPOLEAYPHI ABISIETCS HaJlW4yUe
3apETUCTPUPOBAHHOTO 3asIBJICHUS C MPUJIAraeMbIMH JIOKYMEHTaMHU.

3.3.2. CoaepkaHue KaXA0ro aIMHUHUCTPATUBHOTO JIEMCTBUS, BXOMSIIETO B
COCTaB aIMUHUCTPATUBHOMN MIPOIIEAYPHI.

AJIMUHUCTpATUBHAsA npoueaypa MpEANoaaraetT CEAYIOIINE
aMUHHUCTPATUBHBIE JCHCTBUS:

3.3.2.1. IlpoBepka KOMIUIEKTHOCTH JIOKYMEHTOB, IIPEACTABICHHBIX B
COOTBETCTBHM C TozpasznesioM 2.6 pasznena 2 HACTOALIETO0 aJMUHHCTPATUBHOIO
periaMeHTa, MOJHOTHI M JIOCTOBEPHOCTH COJAEPIKAIIUXCA B MPEICTABICHHBIX
JIOKYMEHTaxX CBeJeHUH - B TeueHue 1 pabodero IHA co AHS IMpHeMa U PErucTpaluu
3asIBJICHUS O MPEJOCTABICHUN MYHUIIUTIAIBHOMN YCITyTH.

3.3.2.2. ®opMHUpOBaHUE, HANPABICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB IO
HeoOXomuMOCTH B ympaeieHue @DenepalibHOM  CIy)XObl ~ TOCYyJapCTBEHHOMN
perucTpanuu, kagactpa u kaprorpapuu no CaxaarmHCKOW 00JaCTH ISl MOTYYEHUS
Boinricku U3 EI'PH o mpaBax oTienbHOro aulia Ha UMEBIIUECS (MMEIOIIHUECs) Y HETO
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00BEKThI HEABM)KUMOCTH, MOJTYYE€HHUE OTBETA HA 3allpoC - B TeUEHUE 5 pabouux gHeH
CO JIHSl TPOBEPKH KOMILIEKTHOCTHU MPEICTABICHHBIX TJOKYMEHTOB.

3.3.3. CBenenus O JOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIOJHCHUE
KQXKJIOTO0 aJIMUHUCTPATUBHOTO JEHCTBUS, BXOISIIETO B COCTaB aJMUHUCTPATUBHOU
POLIETYPHI.

JIOJDKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE aMUHHUCTPATUBHBIX
NEUCTBUM, BXOJSIIUX B COCTaB aJMUHUCTPATUBHON MPOLEAYpPHI, YKa3aHHOU B
noanyHkrax 3.3.2.1., 3.3.2.2. nyHkra 3.3.2 noapaszaena 3.2 pasnuesia 3 HaCTOSIIETO
periaMeHTa SIBJISEeTCS CIEUUAINCT OT/AENIa PAa3BUTHS PbIHKA CEIbCKOXO3SICTBEHHOM
IPOJYKIIMHU, CHIPbS M TPOJOBOJILCTBUS [lemaprameHTa, B 00S3aHHOCTH KOTOPOIO
BXOJIUT BBIMIOJIHEHUE YKA3aHHBIX aJIMUHUCTPATUBHBIX JIEUCTBUA B COOTBETCTBUHU C
JTOJIKHOCTHOW MHCTPYKIIACH.

3.3.4. Kputepuu NpuHATUS PELICHU.

KpurepueM npuHsTHS pelieHus B paMKaxX HACTOAIIEH aJIMUHUCTPATUBHOM
MpOUEAYpPHl ABISIETCS OTCYTCTBHE WJIM HAJIMYME€ OCHOBAaHMM JUisi OTKa3a B
OPEAOCTABICHUH MYHHUILIMNAIBHOM YCIyTM B COOTBETCTBUM C MoApaszaeioM 2.8
HACTOSIIETO aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.5. Pe3ynaprar agMUHUCTPAaTUBHOW NpPOLEAYpPbl U TMOPSAOK Nepeaadu
pe3yabrara.

Pe3ynbrarom BHITIOTHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MIPOBEPKA
MOJHOTBL M COOTBETCTBUS YCTAHOBJEHHBIM TPEOOBAHUSIM MPEJICTABICHHBIX
JIOKYMEHTOB.

3.3.6. Crnoco6 d¢ukcanuu pe3yJbTaTta BBIIIOJIHEHUS aJIMUHUCTPATUBHOU
MPOIIETyPHI, B TOM YHUCJIE€ B 3JICKTPOHHOU (popme.

CnocoboM  ¢ukcauuu  pesysibrara  BBIIIOJHEHUS  aJIMUHHCTPATUBHOMU
NpoLeNypbl SIBISIETCS OTMETKa Ha OylaHke 3asBieHUs 00 oTkaze Jubo
pPEeAOCTABICHUN MYHHUITUTIAIbBHON YCITYTH.

Qdukcarusi pe3yiabrara BbINOTHEHUS aJMUHUCTPATUBHOW MPOILEAYpPhl B
AIIEKTPOHHOM (opMe HE MPEeAyCMOTpEHA.

3.4. [IpuHsaTHE pElICHUs O TPEAOCTABICHUH
a100 OTKa3e B MPEAOCTABICHUN MYHHUIIMIIAIbHON YCITyTH,
IIOJITOTOBKA BBIITACKHU U3 ITOXO3MCTBEHHOW KHUTH y4yeTa
JMYHBIX TOJCOOHBIX XO34UCTB

3.4.1. OcHoBaHMs JJ1s1 Hayajla aIMUHUCTPATUBHOM MPOLIEAYPHI.

OcHoBaHMEM ISl HaYajda aJMUHUCTPATUBHON MPOLEAYPHI ABISAETCS PE3yJbTar
IPOBEPKH IIOJIHOTHI U COOTBETCTBHUS yYCTaHOBJICHHBIM TpeOOBaHUSIM
MPEJACTABICHHBIX JOKYMEHTOB.

3.4.2. CoaepkaHue KaXJ0ro aIMHUHUCTPATUBHOTO JICMCTBUS, BXOMSIIEIO B
COCTaB aIMUHUCTPATUBHOMN MPOIEAYPHI.

AJIMUHHUCTpaTHUBHAS npoleaypa npernoaaraet [ (1 4% ()1113 (S
aJMUHUCTPATUBHBIE JEHCTBUS:
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3.4.2.1. WudopmupoBaHue 3asBUTENISI O MOTHUBHUPOBAHHOM OTKa3e B
MPEJOCTABICHUN MYHUIIMIAIBLHOM YCIyrd - B TedeHue | pabodero 1HS cO JHSA
OKOHYAHMS TPOBEPKH MPEICTABICHHBIX JJOKYMEHTOB.

B ciiyyae Hanuuus OCHOBaHUM /1Ji OTKa3a B MPEIOCTABICHUN MYHUIIMTIATLHON
YCIIYTH, OPENYyCMOTPEHHBIX MOAPA3AEIOM 2.8 aAMUHHCTPATUBHOIO pPEIIAMEHTA,
CHELHUATUCT YBEAOMIISIET 3asBUTENS MOYTOM, TeaedOoHOrpaMMOn WM (paKCUMUIIbHON
CBsI3bI0 00 OTKa3€ B MPEJOCTABICHUN MyHUITUTIATBLHON YCIyTH.

3.4.2.2. IloarotoBKa BBINKUCKHA W3 TMOXO3SMCTBEHHOM KHHUTHM Yy4e€Ta JIMYHBIX
MOJICOOHBIX XO3SUCTB - B TeueHWe | pabouero IHS CO JHS OKOHYAHHUS MPOBEPKH
peACTaBICHHBIX JOKYMEHTOB.

3.4.2.3. HanpaBieHue MOArOTOBICHHON BBIMMCKU W3 MOXO3IMCTBEHHONW KHUTH
ydera JIMYHBIX MOJICOOHBIX XO3AWCTB HadyallbHUKY JlemapraMeHTta s MOANUCH U
3aBEpEHMS TeUaThio - B TeUeHne 1 pabodero MHS cO JHS MOJTOTOBKU BBITTUCKHU.

3.42.4. TlogrotoBka W  HampaBJICHUWE yBEIOMJICHHUS  3asBUTEIIO O
MOITOTOBJICHHOW BBITIMCKE W3 MOXO3SMCTBEHHON KHUTH y4eTa JIMYHBIX MOICOOHBIX
XO3SIICTB - B TeueHue 1 pabodero AHS CO JHS MOJATOTOBKHU BBIMUCKHU MO0 3asiBUTEIND
YBEIOMJISIETCS O TOTOBHOCTH JIOKYMEHTa B YCTHOU popMe 1o TenedoHy, yKkazaHHOMY
B 3a5BJICHUMU.

3.4.3. CBeaeHusi O JOKHOCTHOM JIHIIE, OTBETCTBEHHOM 3a BBIIIOJHEHHE
K)KJIOTO aIMUHUCTPATUBHOIO JENCTBHS, BXOASIIETO B COCTaB aJIMHUHUCTPATUBHOM
MPOLEAYPHI.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHHUCTPATUBHBIX
NEUCTBUM, BXONAIIMX B COCTAaB AaJAMWHHUCTPATHUBHOM IPOLEAYpHI, YKa3aHHOM B
noanyHkrax 3.4.2.1., 3.4.2.2., 3.4.2.3, 3.4.2.4. nynkra 3.4.2. SBIIETCA CIEUAAIUCT
OTHENIa  Pa3BUTHS  PBbIHKA  CEIbCKOXO3AWCTBEHHOM  MNPOAYKLIMUH, CBIpbI U
MpOAOBOILCTBUS JlenmapTamMeHTa, B OO0S3aHHOCTU KOTOPOTO BXOAMUT BBHITIOJTHEHUE
yKa3aHHBIX aJMUHUCTPATUBHBIX JEUCTBUA B  COOTBETCTBUH C JIOKHOCTHOMU
MHCTPYKLIMEN.

3.4.4. Kputepun NpuHITHS PEIICHUMN.

Kputepuiem npuHsATHs pelieHHs B paMKax HACTOAIIEH aJIMHUHUCTPATUBHOU
OpOLEAYpbl  SIBASIETCS  pe3ylbTar  IMPOBEPKM  MOJHOTBI M COOTBETCTBUSA
YCTaHOBJICHHBIM TPEOOBaHUSIM MPEICTABICHHBIX TOKYMEHTOB.

3.4.5. Pe3ynprar agMUHUCTPATUBHOW NPOUEAYpPbl U TMOPSAOK Nepenadu
pe3yibTara.

Pe3ynbraroMm aJAMUHUCTPATUBHON MPOLEIYPhl SBIAETCS MOJITOTOBICHHAS
BBINIUCKA M3 TMOXO3IMCTBEHHON KHHUTU Y4yeTa JUYHBIX IMOJACOOHBIX XO3MMCTB WM
MACHMO 00 OTKa3e B MPEJOCTABICHUN MYHHUITUTIATHHOU YCITyTH.

3.4.6. Cmoco06 dukcanuu pe3yJbTaTa BBIIIOJIHEHUS aJIMUHHCTPATUBHOU
MPOIIETyPHI, B TOM YHUCJIE€ B 3JICKTPOHHOU (popme.

Cnocobom  ¢uKkcaliu  BBIIIOJIHEHHUS  pe3yabrara  aJMHUHUCTPATUBHOM
MPONLEAYPHl SIBISETCS pErucTpanus nuchMa o0 OTKa3e B KypHale HCXOJAIICH
NOKyMeHTaluu JlenapraMeHTa Wiv MOArOTOBIEHHAs BBIMUCKA U3 MOXO3MCTBEHHOU
KHUTH y4eTa JIMYHBIX MOJICOOHBIX XO3SICTB.
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@ukcaruss pe3ynbrara BbIIOJIHEHUS AJIMUHUCTPATUBHOM MpOUEAYpPHl B
AIIEKTPOHHOM (hOpMe HE MPEAYCMOTpPEHA.

3.5. Beimaga pe3ynbrara npe1oCcTaBiIeHUs MyHHUIUIIAIBbHON YCIYTH

3.5.1. OcHoBaHus I HAYajla aIMUHUCTPATUBHON MPOLETYPBI.

OcHoBaHveM isi Hayajga AaJMUHUCTPATUBHOM MPOLIEAYPHl  ABISIETCSA
MOAATOTOBJICHHAS BBIMKUCKA W3 MOXO3IMCTBEHHOM KHUTU y4eTa JUYHBIX MOJCOOHBIX
XO3SIICTB WJIM MOTUBHPOBAHHBIN 0TKa3, 0popMIICHHBIN Ha Onanke Jlemapramenra.

3.5.2. CoaepkaHue KaxA0ro aIMHUHUCTPATUBHOTO JIEMCTBUS, BXOMSIIETO B
COCTaB aIMUHUCTPATUBHOMN MPOLEAYPHI.

AJIMUHUCTpATUBHAs npoueaypa IIPEANOaraeT CIEAYIOIINE
aIMUHHUCTPATUBHBIE JEHCTBUS:

3.5.2.1. Peructpanus BBIITUCKHA, MOTUBHPOBAHHOTO OTKa3a B JKypHaJ€ BbAAuu
BBITIUCOK W3 TIOXO3SHUCTBEHHOW KHUTH YdYeTa JMYHBIX IMOACOOHBIX XO3SIICTB - B
TedeHue 1 paboyero AHs CO JHS MOATOTOBKH BBITHUCKHU.

3.5.2.2. Bpigaya BBINUMCKH, MOTUBUPOBAHHOTO OTKA3a JIMYHO 3asIBUTENIO (WIEHY
XO035IMCTBA) MO TMPEABSABICHUM JOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTh, O]
JUYHYIO TIOAMKUCH B KYpPHAJI€ BBIJJAUM BBIMUCOK U3 MOXO3SMCTBEHHON KHUTU ydeTa
JUYHBIX MMOJACOOHBIX XO3SMCTB - BbIIa4a BBHITUCKH U3 MOXO03SIMCTBEHHON KHUTH y4yeTa
JIUYHBIX MOJICOOHBIX XO3SICTB, MOTUBUPOBAHHOTO OTKa3a, MPOU3BOJAUTCS B TCUCHUE
15 MunyT no npuObITHH 3asBUTENS B [lernapTaMeHT 3a MOTy4YeHUEM BBIITUCKHU.

3.5.3. CBenenus O OOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJHCHUEC
KQ)KJIOTO aJIMUHUCTPATUBHOTO JCHCTBHS, BXOISIIETO B COCTaB aJMHUHUCTPATUBHOU
MPOLIETYPHI.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMUHUCTPATUBHBIX
JEUCTBUM, BXOIAIIMX B COCTaB aJMHUHUCTPATUBHOW TMPOIEAYPHI, yKa3aHHOU B
noamyHkrax 3.5.2.1., 3.5.2.2. nyukra 3.5.2. nogpasnena 3.5 paznena 3 HacTOAILIETO
aIMUHHUCTPAaTUBHOIO PEMIAMEHTA SIBJIIETCS CHELHAIMCT OTHENa Pa3BUTHUSL PBIHKA
CEJIbCKOXO3SIMCTBEHHON MPOAYKIIMU, ChIPbs M MPOAOBOJILCTBUS JlemaprameHTa, B
00s13aHHOCTH KOTOPOTO BXOAMUT BBHIMOJHEHUE YKAa3aHHBIX aJMUHUCTPATUBHBIX
JNEVUCTBUI B COOTBETCTBHUU C JIOJPKHOCTHOM MHCTPYKLIHUEW.

3.5.4. Kpurepuu NpuUHATUS PELICHU.

Kputepuem npuHATHS pelIeHHS B paMKax HACTOSIIEH aJMUHUCTPATUBHOMN
MPOLEAYPHI ABISIETCS HAIMYKE MOANMCAHHON HaYaJIbHUKOM JlermapTaMeHTa BBIHCKH
U3 MOXO3IMCTBEHHOM KHUTH Y4YeTa JIMYHBIX MOJACOOHBIX XO35UCTB.

3.5.5. Cnocob6 ¢ukcanuu pe3ynbraTta BBIMOTHEHUS aJIMHHUCTPATUBHON
IPOLIEYPhI, B TOM YKCIIE B AIEKTPOHHOHU (hopme.

Crmocobom  ¢ukcaruu  pesyabTara  BBITIOJHEHUS  aJMHUHUCTPATHUBHOM
OPOLEAYPHI SBISAETCS MOANUCH 3asBUTENS O NOJYYEHUHN BBIIUCKU B KypHAaJ€ BblJaun
BBITIMCOK U3 MOXO3SICTBEHHON KHUTH y4eTa JMIHBIX TTOJICOOHBIX XO3SUCTB.

Q@ukcarusi pe3yibrara BBIIOJIHEHUS AJIMUHUCTPATUBHOM MpOUEAYpPHl B
AIIEKTPOHHOM (hOpME HE MPEAYCMOTpPEHA.
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3.6. Ilopsaok OCyIIECTBIEHNS AAMUHACTPATUBHBIX MPOLIETYP
B DJIEKTPOHHOU (hopMe, B TOM UHKCIIE C UCTIOIB30BAHUEM
dbenepanbHON rocy1apcTBEHHON MHPOPMAITMOHHON CUCTEMBI
"EauHbBIN OpTaJl TOCYAAPCTBEHHBIX U MyHULIUIIATIbHBIX YCIIyT
(pyHKIMIN)" 1 pernOHaIbHON TOCYAapPCTBEHHOM
uH(popMalmoHHou cuctemsl "llopran rocynapcTBEHHbIX
U MYHUIIMOAIbHBIX ycuyT (GyHkuuit) CaxanuHckoi obnactu"

3.6.1. 3anuch Ha npueM B JlemapTaMeHT MPEeaoCTaBISIONIEe MyHUIUITATbHYIO
ycuyry, Qi momadd  3ampoca ¢ ucnons3oBanuem EIIIY W PIII'Y  wHe
OCYIIECTBIISIETCA.

3.6.2. ®opMHpoBaHUE 3ampoca O MPEeIOCTaBIEHUU TOCYAAPCTBEHHOW YCIyTd
Ha EIIT'Y u PIII'Y He ocymecTBusercs.

3.6.3. Ilpuem u peructpanusi JlemapramMeHTOM 3ampoca U HUHBIX TOKYMEHTOB,
HEOOXOAMMBIX I MPEIOCTABICHUS] TOCYJAPCTBEHHON YCIYTHM C HCIIOJIb30BAaHUEM
EII'Y u PIIT'Y, He ocymecTBasieTcs.

3.6.4. TocymapcTBeHHas TOIUIMHA 33 MPEIOCTABICHUE TOCYAapCTBEHHOU
YCIIYTH HE B3UMAETCHI.

3.6.5. Pe3ynbraTr npenocTaBieHus roCyAapCTBEHHON YCIYTH € UCTIOJIb30BAHUEM
EIII'Y u PIII'Y He npenocraBisiercs.

3.6.6. IlonyyeHue cBeAeHUN O XOJI€ BBIMOJIHEHHUS 3apoca C UCIOJIb30BaHUEM
EIIl'Y u PIII'Y He ocymecTBiseTcs.

3.6.7. OcymecTBaeHuEe OLEHKU KayecTBa MPENOCTaBIEHUS TOCYAapCTBEHHOM
YCIIYTH.

3asBUTENSIM 00€CTIEUNBAETCS BO3MOKHOCTh OLIEHUTh JIOCTYITHOCTh U Ka4€CTBO
rOCYyJlapCTBEHHOM yciyru ¢ ucnosibzoBanueM PIIIY, mpu ycioBuu BO3MOXKHOCTH
MPEI0CTABIICHUS TOCYIAPCTBEHHON YCIIYTH B 3JIEKTPOHHOU (popme.

3.6.8. JlocynebHoe (BHecyneOHOE) oOOKalloBaHHE pEIICHUH U JeUCTBUU
(6e3neiictBusi)  JlemapramenTa, JOMKHOCTHOro Jmna Jlemapramenra 6o
roCyJapCTBEHHOTO WJIM MYyHUITUIIATBLHOTO CITY>KAIlIETo.

JlelictBue onucaHo B paszzaene «JlocyneOnbiii (BHeCyneOHBIN) MOPSAOK
o0XaloBaHMs pelIeHUW W JedcTBUM (Oe37eiCTBUS) opraHa, MPEeoCTaBISIONIErO
rOCyJapCTBEHHYI0  YCIYry, a TakXKe JOJUKHOCTHBIX  JIMID»  HACTOSILEro
aIMUHHUCTPATUBHOIO PEITIAMEHTA.

3.7. OcobeHHOCTH PEAOCTABICHUS MYHUIIMTIAIBHON
yCIYyTH B MHOTO(DYHKITMOHAIBHBIX IIEHTPax

3.7.1. Tlopsimok aJIMUHUCTPATUBHBIX JEWCTBUM B Ciaydae MPEaOCTaBICHUS
MyHULIMNAIBHOM yciyru B MOLI:

1) Pazmemenne nHbOpMAIUU O TIOPSAKE MPEAOCTABICHUS MYHHIUIIAILHON
ycayru B noMemennn MOLI.
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Pasmenienne wundbopmanuu o0 TOpsAKE TPEAOCTABICHUS MYHHUIUIIATIBHOM
ycayru B M®IL] ocymecTBiasieTcss €  HCIOIb30BAHUEM JOCTYIHBIX CPEACTB
uHpopMupoBaHUs 3asBUTENICH (MH(POPMAIMOHHBIE CTEHJIbI, ITPOKAT BUJCOPOJUKOB,
oOecrnieyeHue  fgoctyna K  MH(DOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOM  CeTH
WNurepuer).

2) Ilpuem oT 3asgBUTENS 3aMpoca M HHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEAOCTABICHNUS MyHUIMIIAIBHON YCIYTH.

B M®I] 3a npenocTaBieHreM MyHUIIUTTAIBHON yCIIYTH 3asiBUTENIb OOpaIaeTcs
JINYHO, Yepe3 3aKOHHOIO MPEACTABUTEIIS WIH JOBEPEHHOE JIULIO.

AJIMUHUCTpPATUBHOE JEWCTBUE IO MPUEMY OT 3asIBUTENS 3alpoca M HHBIX
JOKYMEHTOB, HEO0OXOIMUMBIX JUIsL IIPEIOCTABICHUS MYHHIUIIAIBHON
(rocymapCTBEHHOM) YCIyTH, BKIIOYAET B ceOs:

- YCTaHOBJICHUE JIMYHOCTH 3asBUTENS (3aKOHHOTO TMPEICTABUTENS WIIU
JOBEPEHHOIO JIMIA 3asBUTENISA), @ TaKKE MPOBEPKY OKYMEHTA, MOATBEPKIAIOIIETO
MOJIHOMOYMSL 3aKOHHOTO MPEACTaBUTENS WIM JOBEPEHHOro Jdia (B clydae
oOpareHust 3aKOHHOTO TIPE/ICTaBUTEIIS UK JOBEPEHHOTO JIUIIA);

- MPOBEPKY KOMILUIEKTHOCTHU MPEJCTABICHHBIX JOKYMEHTOB (IIpU HAJTUYUN);

- peTUCTpaIuio 3asBJICHNS B aBTOMAaTU3UPOBAHHON UHPOPMAIIMOHHOMN CUCTEME
M®II;

- Bpy4YEHHUE PACTIHCKH O MOJTYUYECHHUH 3a8BICHUS U JOKYMEHTOB (IIpU HAJIUYUN).

3) Ilepemaua poxymenTtoB u3 MO®I[ B aamunuctpanuio ropoga HOxHo-
CaxanuHcka:

Ilepenaua poxkymentoB u3z MOI[ B agMUHUCTpaIMi0 ropoja HOxHo-
CaxanuHCKa OCYIIECTBIIIETCS MOCPEACTBOM MX JTOCTaBKM Ha OyMa>XHOM HOCHTEIE
KypbepoM M®II, 1160 mOYTOBBIM OTHPABICHUEM W/UIW NPHU HATMYUU TEXHUYECKOU
BO3MOXXHOCTH B JIEKTPOHHOM BHJE B [[enaprameHTe.

4) HanpasneHue pesyiabTaTa MPEeAOCTaBICHUS MYHHUIIMIIAJIBHOM  YCIyrd B
MOII.

HomwxkHocTHOE M0  aaMuHuUcTpauuu  ropoma  FOxkHo-CaxanmuHcka,
OTBETCTBEHHOE 3a BbIJauy JIOKYMEHTOB, oOecrmeuuBaeT HampapieHne B MOI]
pe3yapTara MYHUIMOAIBHOW YCIyrM HE To374Hee OJHOTro pabodero JHi,
MPEIIECTBYIOIIETO JTHIO HCTEYEHHsI CpOKa €€ NPENOCTaBIEHUs, IOCPEICTBOM
nepenayn JOKyMEHTa Ha OyMaxHOM Hocutene Kypbepy MOILI, nubo mouToBBIM
OTMPABJICHUEM W/WUIU TMPU TEXHUYECKOH BO3MOXKHOCTH B JJICKTPOHHOM BHJEC B
JlemapraMeHT.

5) Beiraua pesyabTaToB MyHUIIUTTAIBHON YCITYTH.

Crnemmnamuct M®I[ BHOCHMT wuH(OpMaIMIO O TOCTYIUICHUH pe3yabTara
MYHHUIIUTIATBHON YCIyTH B aBTOMaTU3MPOBAaHHYIO HH(POpMaImoHHY0 cuctemy M®I]
1 MHPOPMHUPYET 3aBUTEIIS O BO3MOXKHOCTHU MOJTYUYEHHUS Pe3y/IbTaTa MyHUITUTIAIEHON
YCIIyTH.

Crneunaniner M®L] BblgaeT pesyiabTaT OKa3aHUs MYHULMIAIBHOW — YCIIyTH
3asIBUTENI0 B MOMEHT oOparieHus 3assutens B MDI] 3a ero momyuenuem.
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3.7.2. OcoOEHHOCTH BBIMIOJIHEHUS YKa3aHHBIX aJIMUHUCTPATUBHBIX JIEHCTBUIA
YCTAaHABIMBAIOTCA COIAIICHHEM O B3aUMOJCHCTBHM, 3aKIOUYEHHBIM MEXKIY
agMuHuctpanueit ropoaa FOxuo-Caxanuucka u MOLI.

4. ®OPMbI KOHTPOIJIA 3A UCITIOJIHEHMEM
AJIMUHUCTPATUBHOI'O PEITJIAMEHTA

4.1. ITops 10K OCYIIECTBICHHS KOHTPOJIA 32 COOIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMIJAMH TIOJIOKEHUN aIMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIIUX TPeOOBaHUS
K MPEIOCTABICHUIO MYHHUIUIIAIbHON (TOCYIapCTBEHHOM )yCIIyTH, a TAK)KE MPUHITUEM
MIMU PELIECHUM.

Texyiuit KOHTPOJIb 33 COOTIONEHUEM U UCTIOJTHEHUEM JOJIKHOCTHBIMU JIMIIAMU
MOJIOKEHUW HACTOAILIETO aJMUHUCTPATUBHOTO PErIAMEHTAa M WHBIX HOPMATHUBHBIX
IPABOBBIX  aKTOB,  YCTaHABIMBAIOMIMX  TpeOOBaHMS K  MPEAOCTABICHHUIO
MYHHUIUINAIBHONW YCIYTH, OCYIIECTBIIIETCA pyKOBOAUTENEM Jlermapramenra.

KoHTponp 3a 1IOMHOTOM M KayeCTBOM IMPEIOCTABICHUS MYHULUNAIbHOU
YCIYTH BKJIIOYaeT B ce0si MPOBEIECHHE IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK,
HaIlpaBJICHHBIX B TOM YHUCJE Ha BBIABICHUE U YCTPAHEHUE MNPUYMH U YCIOBUM,
BCJICJICTBHE KOTOPBIX OBUIM HApyUIEHBI MpaBa 3asBUTENCH, a TaKKe PacCMOTpPEHUE,
MPUHSATHE PEIICHUH, TIOJTOTOBKY OTBETOB Ha OOpaIeHus 3asBUTEIICH, COJepKaIIne
’KasmoObl Ha JIercTBUS (Oe31eiiCTBIE) TOKHOCTHBIX JIMII.

4.2. OTBETCTBEHHOCTD JOJKHOCTHBIX JIUII
3a pelleHus u AerucTBus (0e3aeicTBre), NpUHUMAaeMble (OCYIIECTBIISIEMBIC)
B XOJI€ MIPEJAOCTABICHUSI MYHHITUIIAIbHOW YCIyTH

JIOMKHOCTHBIE JIMIIAa HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a PEIICHUs U
nevctBus (0e3nercTBUe), MPUHUMAaeMbIe (OCYIIECTBISIEMBIE) B XO€ IPEAOCTaBICHUS
MYHUIIUTIATBHON YCITyTH.

4.3. TlonoxxeHus, XxapakTepusyromue TpedoBaHus kK popmam
KOHTPOJIS 32 IPEIOCTABICHUEM MYHHUITUIIAIBHON YCIyTH
CO CTOPOHBI TPaXKJIaH, UX 0ObEIUHCHUN U OpTaHU3aINi

KoHTposib 3a mpegocTaBieHHEM MYHULIMNAIbHON (TOCYyIapCTBEHHOI) YCIyTH
CO CTOPOHBI TpaxaaH, WX OOBEAMHEHUH U OpraHu3aluil OCYyIIECTBISIETCS
MOCPEACTBOM OTKPBITOCTH JEATENBHOCTH JlemaprameHTa Nnpu MNPEIOCTABICHUU
MYHULMIIAIBHON  YCIIyI'M, T[OJYYEHUsS IIOJHOW, aKTyaJbHOM H JOCTOBEPHOM
uH(pOpMaIUK 0 MOPSAIKE MPEIOCTABICHUS MYHUIIUTIAIBHOW YCIIYTH U BO3MOXHOCTH
J0CYIeOHOTO paccMOTpeHusi oOpamieHud (kamo0) B mpolecce  MOTydYeHUs
MYHHUIUANAIBHOW YCITyTH.
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V. JOCYJIEBHBII (BHECYJIEBHBIN) TTOPSIJIOK
OBXAJIOBAHMS PEHIEHWI 1 JTEMCTBUN (BE3IEMCTBUS)
OPITAHA MECTHOI'O CAMOVIIPABJIEHMS, TIPEJJOCTABJISIOIEIO

MYHULIMIIAJIBHYIO YCIIVTY,
A TAKXE JIOJDKHOCTHBIX JINL]

5.1 Undopmarus A 3asBUTENS O €T0 MpaBe
noJIaTh XkKaJio0y Ha pemieHue u (wim) aeicteue (6e3aeiicTrre)
OpraHa MEeCTHOTO CaMOYIIPaBJICHUS U (MJIK) €T0 JOHKHOCTHBIX JIHI
P MPEOCTABICHUN MyHUITUTIATLHON YCIyTH

5.1.1. 3asBuTens BrnpaBe 00XaloOBaThb HapylIEHUE MOPSAIKA MPEIOCTABICHUS
MYHULANAIBHON YCIIyTH, BBIPA3UBILEECS B HEIPABOMEPHBIX PEIICHUSAX U JEUCTBUAX
(6esneiictBuu)  JlemaprameHTa, JIOKHOCTHBIX  JiuI[  JlemaprameHTa  mOpH
IPEAOCTABICHUY MYHULUITAIIBHOW YCIIYTH, & TAKXKE B CICAYIOIIMX CIIydasX:

- HapyLICHHWE CPOKAa PErucTpalyM 3arpoca 3asBUTENS O IPEIOCTABICHUU
MYHULIMIIAJIBHON YCIIyTH;

- HApyLIEHNE CPOKa NMPEIOCTABICHUS MyHULIMIIATIbHON yCIIyTH;

- TpeOOBaHUE y 3asIBUTEIIS JOKYMEHTOB, HE IPEYyCMOTPEHHBIX HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickon denepanny, HOpPMaTUBHBIMU IIPABOBBIMH AKTAMH
CaxanuHCcKoil obOmactu, ropoxackoro okpyra «lopon FOxno-CaxanwHCK» IS
IIPENOCTABIICHUS] MyHULIUNIAIBHON YCITyTH;

- OTKa3 B IIpUEME JNOKYMEHTOB, INPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTtamu Poccuiickon ®enepanuy, HOPMAaTUBHBIMU
npaBoBeiMU akTamMu CaxanumHckou obnactu, ropojackoro okpyra «lopoa HOxHo-
CaxanuHCK», 114 IPEIOCTABICHUS MyHULIMNIAJIbHON YCIIYTH, Y 3aBUTEIS;

- OTKa3 B MPEJOCTABICHUN MYHULIMIAIBLHON YCIIyT'M, €CIIM OCHOBAaHMS OTKa3a
HE MpeayCMOTpeHbl ¢efepalbHbIMUA 3aKOHAMU M TPHUHSATHIMU B COOTBETCTBHM C
HAMHM WHBIMM HOPMAaTHMBHBIMH MpaBOBbIMU akTtamu Poccuiickon denepannu,
HOPMAaTUBHBIMU TPaBOBBIMU akTaMu (CaxaduMHCKOM 00JacTH, TOPOACKOrO OKpyra
«l'opon FOxHo-CaxanmHCKy;

- TpeOOBaHME BHECEHMs 3asiBUTENIEM MPU NPEJOCTABICHUU MYHHUIMIIAIBHOM
YCIYrd IUIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMM IPAaBOBBIMU AKTaMHU
Poccuiickoit ®@epepaiuy, HOPMAaTHUBHBIMU MPaBOBbIMU akTamu (CaxalnHCKOU
obnactu, roposckoro okpyra «l'opon FOxHo-CaxanuHcky;

- orka3 JlemaprameHTa, MPENOCTABIAIOLIEIO0 MYHULHUNAIBHYK)  YCIYTY,
JTOJKHOCTHOTO Jinia JlenaprameHTa, MpeaoCTaBIAIONIEr0 MyHUIUNAIbHYO YCIIYTY,
B HCIPABJICHUU JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTare
OPEJOCTAaBICHNUS MYHMLIMIAIBHOM  yCIyrM  JOKyMEeHTax Ju0o  HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKMX UCIPABICHUN.

5.2. ITpeamer xanoObl
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5.2.1 TIlpeamerom kamoObl SIBIAIOTCA pemieHuss ©  (Win) JeHCTBUS
(6e3neiictBue) JlemapraMeHTa, MPEACTABISIONIETO0 MYHUIIMTAIBLHYIO YCIYTY, JHOO
€ro JOJDKHOCTHBIX JHI, NPUHATHIC (OCYIIECTBISIEMbIE) C HaApYIICHHEM MOpsaKa
NPEeIOCTaBICHUS MYHUIUMINAIBHOM  yCIyr, a TakXke HEUCIOJIHEHUE WJu
HEHAJIJIe)KAIllee HMCIOJIHEHUE JOJDKHOCTHBIMU JIMIAMH CIIYEOHBIX OO0sS3aHHOCTEM,
YCTAaHOBJICHHBIX AJMUHHUCTPATUBHBIM DPETIAMEHTOM M HWHBIMA HOPMAaTUBHBIMU
MPAaBOBBIMU aKTaMH, PETYJIUPYIOIMIMMHU OTHOIICHHS, BO3HUKAIOIIME B CBSI3H C
IPEAOCTABIEHUEM MYHULIUIIAIIBHON YCIYTH.

5.2.2. Kanoba qomKHa cofepKarh:

- HauMeHoBaHue JlemaprameHTa, NPEAOCTABISAIONIET0 MYHHULHUNAIbHYIO
yCIIyTy, AOJLKHOCTHOTO juia JlemapramenTa, NpeAoCTaBISIONIEr0 MyHULIUTATBHYIO
YCIIyTY, petieHus u aeicTBus (0e31eicTBIE) KOTOPBIX 00KATYIOTCS;

- (hammnuro, uMsi, 0T4ECTBO (MIOCJEHEE - MPU HATUYMH), CBEIACHUS O MECTE
KUTEIHCTBA 3aIBUTEINS - (PU3UUECKOTO JIUIA MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJICHUS 3asgBUTENSl - IOPUAMYECKOro JIMIa, a Takke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) IEKTPOHHON MOYTHl (MPU HATWYHUH) U
MOYTOBBIN a/ipec, MO KOTOPHIM JOHKEH ObITh HAPaBIIEH OTBET 3asSBUTEIIO;

- cBeleHHsT 00 oOOXKadyeMmblX peIIeHUsX | JeUcTBUsAX (Oe3meicTBUM)
JlenapraMeHnTa, Npe0CTaBISAIONIEr0 MyHHUITUNIAIbHYIO YCIYTY, JOKHOCTHOIO JIUIA
JlenapraMeHTa, IPeA0CTaBISIONIET0 MyHUIIUITAIBHYIO YCIYTY;

- JIOBOJIbl, HA OCHOBAHUU KOTOPBIX 3asiBUTEJIb HE COMIACEH C PEIICHUEM U
nevictBueM (Oe3neiicTBueM) JlemaprameHTa, MPeaOCTABISIIONIETO MYHHITUTIATBHYIO
yCIyTy, AOKHOCTHOrO jauna JlemaprameHnTta, mpeaoCTaBISIONIEr0 MYHHUIUIIATBHYIO
yCiayry. 3asBUTEJIEM MOTYT OBITh TPEACTaBIEHbI JIOKYMEHTHI (IIPU HaJIUYHH),
MOATBEPKAAIOIINE IOBOABI 3aABUTENS, JIMOO UX KOTHUHU.

5.3. Opranel MECTHOTO CaMOYITPABJICHUS
Y YIIOJJHOMOYEHHBIE Ha PACCMOTPEHME KaI00b! JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOXKET OBITh HalpaBJieHa *kanooa

5.3.1. XKanoba paccmarpuBaerca JlemaprameHTOM, MPEIOCTaBISIOMIUM
MYHULIMNIAJIBHYIO  YCIyTy, HOpSAJAOK IpPEAOCTaBICHUs] KOTOpoM ObUl HapylleH
BCJIEZICTBUE peLIeHU U JNEUCTBUI (6e3neiicTBus) JlenaprameHTa,
IIPENOCTABIIAIOIIETO MYHULIUITAIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JINILIA.

5.3.2.  JlomxkHocTHble Jauma JlemaprameHTta,  yNOJIHOMOYEHHBIE  Ha
paccMOTpeHHe >Kajio0 Ha HapylIeHHe MOpsAKa MPEeA0CTaBICHUS MYHULUIATbHON
yCIIyTH, MOPSIIKA UM CPOKOB PACCMOTPEHHUS KaJI0Obl, TMOO HE3aKOHHBIA OTKA3 WJIU
YKJIOHEHHE YKa3aHHOTO JOJDKHOCTHOTO JIMIIA OT T[pUeMa KaJloObl, HEeCyT
OTBETCTBEHHOCTH B COOTBETCTBMH C YacTsIMHU 3 U 5 ctathu 5.63 Konekca Poccuiickoit
®denepannn 06 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSIX.

5.4. IlopsaoK mogauu U pacCMOTPEHHUS KATOObI
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5.4.1. JleiictBus (Oe3neiictBusi) JlemaprameHTa, JOMKHOCTHBIX  JIUII
JlerapTamMeHTa MpU MPEJOCTABICHUN MYHMUIIUIIAJBHOW YCIYTH, a TaKXKe pelieHus,
MPUHSTHIE (OCYIIECTBIISIEMbBIC) B XO/I€ BHIMIOJHEHUS] HACTOSIIETO aIMUHUCTPATUBHOTO
peraMenTa, o0XaayrTcs B J0CYAeOHOM (BHECYIEOHOM) TTOPSIKE ITyTeM OOpaIeHusl
K PyKOBOJIUTEIO aAMUHUCTpauu ropona 0xuo-CaxannHcka.

5.4.2. Kanoba nomaercs B JlenapramMeHT B MUCbMEHHOU (popMe, B TOM UYUCIIE
[IPU JTUYHOM TIPUEME 3asIBUTEIIS, WIIK B JIEKTPOHHOM BHJIE.

542.1. TIlpuem xano0 B TUCBMEHHOW (OpME  OCYIIECTBIACTCS
JleriapTaMeHTOM B MECTE MPEIOCTaBICHUS MYyHUIIMNAIBLHOW yCiayru (B MecTe, Tjie
3asiBUTENb MO/IaBaJl 3ampoC Ha IMOJTY4YEHUE MYHUIUIMAIBHOW YCIyTH, HapylleHUE
nopsJika KOTOpoil obOxanyercs, MO0 B MeCTe, TAe 3asiBUTENEM MOJIYUYeH pe3ysbTaT
YKa3aHHOM MYHHULUINAIbHOW YCIIYTH.

Kanoba B nmucbMeHHOM opMe MOKET OBITh TaK)KE HallpaBjIeHa 10 MOUTe.

54.2.2. B cnydae mnomadu KajnoObl TpH JIMYHOM TIPHEME 3asBUTEINb
IPEJICTaBIsACT JOKYMEHT, YJAOCTOBEPSIONMIMA €ro JUYHOCTh B COOTBETCTBUU C
3aKoHOJaTenbCTBOM Poccuiickon @enepanun.

5.4.2.3. B ciyyae ecnu »kano0a MoJaeTcss yepe3 MPECTABUTENS 3asBUTEIS,
TaKXe  MOPEACTaBIsACTCS  JOKYMEHT, MOATBEPXKJAOUIMNA  TMOJHOMOYUS  Ha
OCYLIECTBJICHUE JEUCTBHM OT UWMEHM 3asBUTENSA. B KauecTBe JOKYMEHTA,
MOATBEPKAAIOIIETO TOJHOMOYHS Ha OCYLIECTBICHUE JEUCTBUN OT UMEHM 3asIBUTEIIS,
MOJKET OBITH MPEACTABIICHA:

1) odopmiieHHass B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoii
denepanuu TOBEPEHHOCTH (17151 (PU3UIECKUX JIHIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoii
denepanuu  TOBEPEHHOCTh, 3aBEpEHHAs T[€YaThblO 3asgBUTENSI W IOJNUCAHHAs
PYKOBOJUTEIIEM 3asBUTENS UIIN YIIOJITHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTUIIOM (J1sI
IOPUIMYECKUX JIUII);

3) KomMs pemieHus O Ha3HaYyeHWH Wik o0 wu30panuu 1m0 TMpuKaza o
Ha3HAYCHUU (PU3NYECKOTO JIMIA Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPBIM TaKOE
¢uznyeckoe nUIO OO0NaJaeT MpPaBOM JCHCTBOBaTbh OT HMMEHU 3asBUTENS 0Oe3
JIOBEPEHHOCTH.

5.4.2.4. B 2IeKTpOHHOM BHJE >XKajlo0a MOXET OBITh IOAaHA 3asBUTEIEM
OCPE/ICTBOM:

1) odunumansHoro caifta amMuHHCTpanuu ropona HOkHo-CaxanuHcka B
UH()OPMaIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTu "MHTepHet";

2) EIT'Y, PIIT'Y;

3) denepanbHOM  TOCYJApCTBEHHONM  WH(OOPMAIMOHHOM  CHUCTEMBI,
o0ecreunBaroIei mporecc A0Ccye0Horo (BHECYIeOHOTr0) 00KaIOBaHUs PEIICHUN U
neiictBuii (6e3neiicTBus) (nanee - [lopran gocyne6HOr0 00XKaIOBaHUS).

[Ipy mnomaue xanoObl B SJIEKTPOHHOM BHJE JIOKYMEHTBI, yKa3aHHbBIC B
noanyHkre 5.4.2.3 HACTOAIIEr0 aIMUHUCTPATUBHOTO pEIriaMeHTa, MOTYT ObITh
MpeACTaBIeHbl B (POpME 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU
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MOAIINCBHI0, BUJ KOTOPOM IPELyCMOTPEH 3aKOHONATENIbCTBOM  Poccuiickon
®deneparuu, MpU 3TOM JOKYMEHT, YAOCTOBEPSIOMIMA JUYHOCTh 3asBUTENS, HE
TpedyeTcsl.

[Ipy wucnonb30BaHMM TOpTaja JOCYAEOHOro 00XKajJoBaHUS  3asABUTEIIO
oOecrieunBaeTcs:

1) BOBMOXXHOCTh MOJIauM 3asiBUTEJIEM B AJIEKTPOHHOM (hopMe KaoObl U MHBIX
JTOKYMEHTOB (TIpY HAJIMYWH ), TIOJTBEPKAAIOIINX TOBOJIbI 3asIBUTEIS;

2) NOCTYHHOCTH AJIsS 3alI0JIHEHUSI U (MJIM) KOMMPOBAHUS 3asiBUTEIEM 1aOJIOHOB
Kaji00bI B 3JIEKTPOHHOU (popme;

3) BO3MOXXHOCTb IOJIyYEHHS 3asBUTEJIEM CBEICHUM O XOJI€ PacCMOTPEHUS
’KaJI00bI, TOJAHHOM JIFOOBIM CITOCOOOM;

4) BO3MOXXHOCTH TOJYYEHHUs 3asBUTEJIEM pelIeHuss Mo xkajole, MoJaHHOM
JIFOOBIM CITOCOOOM;

5) BO3MOXXHOCTh O3HAaKOMJIEHHS ¢ HHopmaruei 00 oO0IeM KOJIMYEeCTBE
MOJIaHHBIX U PACCMOTPEHHBIX KaJ00.

5.4.3. JKamoba wmoxxer ObITh mOmaHa 3asBuTeneM uepe3 MODIl. Tlpu
noctymieHnn xanoosr MOI] obecrieunBaeT ee mepeaady B aAMUHUCTPAITUIO TOPOIA
IOxHo-CaxanuHcka B MOPSIAKE U CPOKH, KOTOPBIE YCTAHOBIIEHBI COIVIALIEHUEM O
B3anmozencTsun Mexay MOL[ n anmunnctpanuein ropoaa HOxuo-CaxanuHcka, HO
HE T03/IHEE CIIEAYIONIEro paboyero IHs CO JIHS MOCTYIUICHUS Kal00bl.

Kanoba Ha HapyuieHue MopsijKa MPEeIOCTaBICHUS MYHHUIUMMAIBHOU YCIyTH
MOII paccmarpuBaercst JlenapramentoM. [Ipu 3TOM CpOK paccMOTpEeHUs KaJIOOBI
HUCUYUCTSETCS €O  JIHS  PErucTpanuu >KajloObl B aJMUHHCTpalldd Tropoja
HOxHOo-CaxanuHcka.

5.4.4. YOoaHOMOYEHHBIE Ha PACCMOTPEHHUE KAIOO JOHKHOCTHBIE JIMIA
aaMuHucTpanuu roponaa FOxuo-CaxannHcka 00ecrieunBaroT MPUEM U PpaCCMOTPEHUE
XKajoo.

5.4.5. Aapmunuctparus ropoaa FOxuo-CaxainHcka o0ecreurBaeT:

1) ocHamieHue MeCT mpueMa xkajoo;

2) wuH(bOpMUpPOBAaHHME 3asBUTEICH O MOpsAAKEe OOXKAJIOBAHMS pEHICHUH W
nevicteuit (6e3nericTBus) JlemapraMeHTa, €ro JOJKHOCTHBIX JIUIL;

3) KOHCYJBTUPOBAaHUE 3asgBUTENEH O TMOPSAKEe OO0XKaJIOBaHUSA PEIICHUN U
nevicteuit (6e3nericTBus) JlenmapraMeHTa, €ro JOJKHOCTHBIX JIUIL;

4) 3akia04eHUe COMIAlIEHUWH O B3aMMOJEHCTBUM B YaCTU OCYILECTBIICHUS
MOI] npuema xanod 1 BbIAUU 3asBUTEIISIM PE3YIBTaTOB PACCMOTPEHUS Kajo0.

5.4.6. OcHoBaHMSMU IJI1 Hayaja MPOIEAYphl J0CyAcOHOTO (BHECYIEOHOTO)
00aI0BaHUS SIBJISIOTCS MOCTYTUICHUE KaJ00bI 3asIBUTEIS U €€ PETUCTPAIIHSL.

5.5. Cpok paccMOTpeHHS Kaa00bl

5.5.1. XKanoba, moctynuBmas B JlemapTaMeHT, MOJUICKUT PETUCTPALUU HE
MIO3/IHEE CIIETYIOIIEro pabouero IHs co AHA €€ MOCTYIUICHUS.
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5.5.2. 3apeructpupoBaHHas kajio0a MOAJIEKUT PACCMOTPEHHUIO JTOTKHOCTHBIM
JULIOM, HAJCJCHHBIM TOJIHOMOYMSIMU IO PACCMOTPEHHUIO KaJlo0, B TEUCHHE
NATHAAATH pabOUYuX JHEW CO JIHS €€ PEerucTpallu, a B ciiydae 00’KaJIOBaHUS OTKa3a
JlenapraMenTa, MpeaoCTABIISIIONIEI0O MyHUIIUNATBHYIO YCIYTY, JTOJKHOCTHOTO JIMIA
JlenaprameHTa, NPENOCTABIAIONIETO MYHHUIIMIAIBHYIO yCIyry, B IpUEME
JIOKyMEHTOB Yy 3asiBUTEJI JTUOO B UCIPABICHUU JIOMYIICHHBIX OMEYaTOK M ONIMOOK
WIH B CIy4yae 00KajJoBaHUsl HapyIIEHUS YCTaHOBJICHHOTO CPOKa TaKUX MCIIPaBICHUMN
- B TEUCHHE MATH paboumX JTHEH CO JTHS €€ pEerucTpaIuu.

5.6. IlepeueHb OCHOBaHM AJIsI HPUOCTAHOBIEHUS PACCMOTPEHUS
&KaJo0bl B CIIydae, €CIM BO3MOXKHOCTh IPUOCTAHOBIICHHUS
MpeayCMOTpEHa 3aKoHOAaTenbCTBOM Poccuiickon denepanun

[IpuocTanoBieHHE pAaCCMOTPEHUS KAIOOBI HE TOTYCKAaeTCsl.
5.7. Pesynbrar paccMoTpeHus *Kajao0bl

5.7.1. Tlo pe3ynpTaram pacCMOTpEHHUS KaloObl [lernmapTaMeHT NPUHUMAET OTHO
U3 CIIEIYIOINX PENICHUN:

- YIOBJIETBOPSIET Kajlo0y, B TOM 4ucie B (OpMe OTMEHBI IPUHATOTO PELIEHUs,
WCIIPABIICHUS JONYIIEHHBIX JlemaprameHT, NpeaoCTaBISIOIMM MYHHIUITAIBHYIO
yCIIyTy, ONeYaToK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe NpPeJOCTaBICHUS
MYHULIMNIATBHOM  YCIIyI'M JTOKYMEHTaX, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEICTB,
B3MUMAaHHME KOTOPBIX HE NPELyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTaMHU
Poccuiickoit ®@epepanuy, HOPMAaTHUBHBIMHA IPaBOBbIMM akTamu (CaxalMHCKOM
obnactu, ropoackoro okpyra «l'opon KOxuo-CaxanuHcky, a Takke B UHBIX (popMax;

- OTKa3bIBAET B YJIOBJIETBOPEHUU KATOOBI.

5.7.2. JlenapraMeHT OTKa3bIBa€T B YIOBJIETBOPEHUHU >KAJIOOBI B CIEIYIOLIUX
ClIy4asx:

1) HanmMuue BCTYNMBIIETO B 3aKOHHYIO CHJIY pElIeHHs CyAa Mo kajobe 0 ToM
KE TIPEAMETE U 10 TEM KE OCHOBAHMSIM;

2) mojada XajgoObl JIMIIOM, IOJHOMOYHUSI KOTOPOrO HE TOATBEPXKIACHBI B
MOPSAKE, YCTAHOBIEHHOM 3aKOHOATeNbCTBOM Poccutickon denepanuu.

5.7.3. B cilyyae yCTaHOBIIEHMSI B XOA€ WM II0 pe3yjbTaraM pPacCMOTPEHUS
’KaJI00bl MPU3HAKOB COCTaBa aMUHUCTPATUBHOTO MPABOHAPYLICHUS UM MPU3HAKOB
COCTaBa NPECTYIUIEHUS, NOJKHOCTHBIE Juua [lemapraMeHTa, ynoJIHOMOYEHHBIE Ha
pacCMOTpeHHe  >Kajio0, He3aMEAJIUTENIbHO  HAMpaBslOT  COOTBETCTBYIOIINE
MaTepuaibl B OpraHbl IPOKYpaTypBhl.

5.8. Tlopsimox nHpOpMUpOBaHUS 3aIBUTEIS
0 pe3yJbTarax PacCMOTPEHUS KaJ00blI



28

5.8.1. o xenaHuio 3agBUTENSI OTBET MO PE3y/braTaM PaCCMOTPEHHUS HKaJI0ObI
MOXKET OBITh NPEJICTaBIE€H HE IO03/HEE MOHS, CIEAYIOIIEro 3a JHEM MPUHITHUS
peuieHusi, B QopMe BIEKTPOHHOIO JOKyMEHTa, MOJMUCAHHOIO 3JIEKTPOHHOU
MOJANKCHIO YIOJTHOMOYEHHOTO Ha PACCMOTPEHHUE KajaoObl AOHKHOCTHOIO JIMLA U
(W1M) yHNONTHOMOYEHHOTO Ha pacCMOTpPEHHE KajdoObl oOpraHa, BHJ KOTOpPOH
YCTaHOBJIEH 3aKOHOAATeNbCTBOM Pocculickoit Penepannm.

5.8.2. OtBer 1O pe3ylbTaTaM pacCMOTPEHHUS KajdoObl TOJIMUCHIBAETCS
YIOJHOMOYEHHBIM Ha paCCMOTPEHUE HKAJI00BI JOIKHOCTHBIM JIULIOM JlenapTaMeHTa.

5.8.3. B orBere 1no pe3ynbraraMm pacCMOTPEHUS 5Kajlo0bl YKa3bIBalOTCS:

- HauMeHoBaHMe [lemaprameHTa, NOJKHOCTh, (haMUIIMs, UMs, OTYECTBO (MpHU
HaJIMYMHU) €T0 JOJKHOCTHOTO JIMIA, MPUHSBILETO peLIeHHUE 10 Kallooe;

- HOMeEp, Jara, MECTO MPUHSITHUS PEIICHUS, BKIIIOYask CBEJIEHUS O TOJBKHOCTHOM
TUIE, pellieHre WK aercTBue (0e31eicTBIE) KOTOPOTO OOKAITyeTCs;

- haMuIusl, UMs1, OTYECTBO (TIPU HATUYIMH) 3asIBUTEIIS,

- OCHOBAHMS 7151 IPUHATHS PEIICHHUS T10 Kajo0e;

- IPUHATOE TI0 Kalo0e perieHue;

- ecnu xanoba mpu3HaHa OOOCHOBAHHOM - CPOKM yCTPAaHEHUS BBISBICHHBIX
HapylIEHUH, B TOM 4YHCJIE CPOK INPEIOCTaBICHUS pe3yJbpTara MyHHLHMIAIbHON
YCIIyTH;

- CBEJICHUS O TOpsAIKE 00KaJIOBaHUS MPUHATOTO T10 ’kajio0e pereHusl.

5.8.4. [lucbMeHHBIE OTBETHI Ha KaJIOOBI, IPEAHA3HAYCHHBIE ISl HAPABICHUS
3asIBUTENSIM, BBICBUIAIOTCA [0 TIOYTE HEMOCPEICTBEHHO B ajpeca 3asBUTENIEH, He
MO37[HEE JHS, CIEAYIOIIETO 3a IHEM MPUHSTHS PEIICHUS.

5.8.5. Undopmaruio o craryce paccMOTpPEHHUs >KajaoObl, MOMAaHHOW Yepes
opTaJl AOCYIeOHOTO 00KAIOBaHMUSI, 3aIBUTENIb MOXKET y3HATh B JINUHOM KaOUHETE.

5.9. Ilopsimok 06kanoBaHUs PEIICHUs MO kKajao0e

3asBUTEIbL HUMEET ImpaBo 00>KaJIoBaTh pCUICHUC II0 Kaooe BBIIICCTOATITUM
JOJDKHOCTHBIM JIWIIaM HJIN B BBII_HCCTOSIH_II/Iﬁ OopraH B MOPAAKEC MTOAYMHCHHOCTH.

5.10. [IpaBo 3agBuTENS HA MONyYeHUE UH(OPMAIIMHU U TOKYMEHTOB,
HEOOXOIUMBIX JUIsl 000CHOBAHUS U PACCMOTPEHHUS JKATOOBI

3asBUTENH, MMEET NPaBO HA TMONMydeHHe HWHGOPMAIMM U JTOKYMEHTOB,
HEOOXOAMMBIX ISl 000OCHOBAHUS U PACCMOTPEHUS >Ka0OBbI.

5.11. Crioco6b1 UHPOPMUPOBAHUS 3asIBUTENCH
O TOPSIKE TIOJIa9H U PACCMOTPEHHS JKATOOBI

5.11.1. UadopmupoBanue 3asBUTENEH O MOPSIAKE O00KATOBAHUS PEIICHUN U
neiictBuii (6e3neiicTBus) JlemapramMeHTa U UX JODKHOCTHBIX JIMII 0O€CIIEUMBACTCS
MOCPEACTBOM pa3MemieHuss WHpopMaIlMi Ha CTEHAaX B MeCTaxX MPEI0CTaBICHUS



29
roCyJapCTBEHHBIX YCIyT, Ha O(QULIHMAIBHOM calTe aaMHHHUCTpanuu ropoaa HOxxHo-
Caxannucka B cetu MnTepner, B EIII'Y u PIIT'Y.

KoncynbrupoBanue 3asBUTENEH O TOpsAJKEe OOXKaJIOBaHUS pEUICHUH WU
nevctBuit (6e3nerictBust) JlenapraMeHTa u ero JOJKHOCTHBIX JIMIL OCYIIECTBIISECTCS B
TOM YHCJIE IO TelIE(POHY, VEKTPOHHON NOYTE, IIPHU JIUIYHOM IIPUEME.

5.11.2. TlonoxxeHne 00 OCOOEHHOCTSX MOJAYM M PACCMOTPEHHs Kanold Ha
peuieHus u aeiictBus (OesneiicTBue) agmuHucTpauuu ropoga FOxuHo-CaxannHcka,
€€ JOJDKHOCTHBIX JIMI M MYHUIMUIAJIBHBIX CIYXXAllUX [pU MPEJOCTaBICHUU
rOCyJapCTBEHHbIX ¥ MYHHLIMIAIBHBIX YCIYyI, YTBEPXKICHO IIOCTAHOBIECHUEM
angmuuucTpauuu ropoaa FOxuno-Caxanuucka ot 30.01.2014 Ne 150-na.
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AnMm

[Tpunoxenue Nel

K aIMUHHCTPaTUBHOMY pEIrJIaMEHTY
agMuHHCTpanuu  ropoxa  HOxHo-
CaxanuHcka IPEAOCTABICHUS
MYHULIUIATbHON yCIIyTH
«IIpenocraBnenue BBIITUCKU u3
ITOXO351CTBEHHOM KHUTH yyera

JIMYHBIX HO}]CO6HBIX XO3SIUCTBY

uHucTpanus ropoaa FOxno-CaxannHcka

NHH

(®.1.0. 3asBuTENS MOTHOCTHIO)

(TOYTOBBIN MHJEKC, aapec, TeaedoH)

3ASABJIEHUE

HpOH_Iy NpCAOCTABUTL BBLIIIMCKY W3 MOXO3SIMCTBEHHON KHHTHU y4ueTra JINYHbIX

ITIOACOOHBIX XO3SIHUCTB I10

Anpec MECTOHAXOXKICHHUSI XO35MCTBA

K Hacrosimemy 3asBiI€HUIO MTpUIarar KOMU0 NacropTa.

Jlaro

coriraCuc Ha IIOJIYUYCHHC I[eHapTaMCHTOM IMPOJAO0BOJILCTBCHHBIX

pPECYpCOB U MOTPEOUTENBCKOTO PbIHKA MEPCOHAIBHBIX JAHHBIX, HEOOXOAUMBIX IS
IIPENOCTABICHUS] MyHULIUNIAIBHON YCIIyTH "Bpigaya BBIIUCKHA U3 NOXO3AMCTBEHHOU
KHHUTY y4eTa JUYHBIX MOJICOOHBIX XO3SMCTB", U3 MHBIX TOCYAapCTBEHHBIX OPTaHOB U

OpraHoOB MCCTHOI'O CaMOYIIpaBJICHUA.

IHoanuce 3asBuTens

nara " 20  roma

®UO perucrparopa

(moamumch)
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[Tpunoxenue Ne2
K aJAMUHHUCTPATUBHOMY PETIAMEHTY
agMuHucTpanuu  ropoga  HOxHO-

CaxanuHcka IIPENOCTABIICHUS
MYyHHUIUIIATIbHOU YCIIyTH
«IIpenocrasnenue BBIITUCKU U3

MOXO3SIMCTBEHHOW KHUTH Y4Y€Ta JTUYHBIX
MMOJCOOHBIX XO3SIUCTB»

BJIOK-CXEMA
IPEJTOCTABJEHUSI MYHUIIUTTAJIBHOM YCJIYTH
"ITPEJOCTABJIEHUE BBIIIUCKHA
M3 NNOXO3AUCTBEHHOM KHUT'U YUYETA JIMYHBIX NIOACOBHbIX
XO3SANUCTB"

ITpuem n perucTtpanys 3asBJIE€HUS U IPUIIATaeMbIX JOKYMEHTOB AJIs IPEJOCTABICHUS |
MYHULIUIIATIBHON yCIyTH (B TeueHue 15 MUHYT)

[TpoBepka MOTHOTHI U COOTBETCTBUS YCTAHOBICHHBIM TPEOOBAHUSM
MIPEICTABICHHBIX JIOKYMEHTOB
(B TeueHue 6 pabouux JHEN C MOMEHTA MpUeMa U PErUCTPaIK 3asBICHHUS)

[TpunsiTHE pelieHus 0 MPEIOCTaBICHUN 100 OTKa3€ B MPEIOCTABICHUN
MYHHUIIMTIATBHOM YCIYTH U MOATOTOBKA BBIMKMCKHU U3 MOXO3SIIICTBEHHON KHUTY y4yeTa
JUYHBIX MOJICOOHBIX XO3UCTB (B TeUCHHE 3 pabodmX JHEH

CO JTHS MPOBEPKU TMOJIHOTHI MPEJCTABICHHBIX TOKYMEHTOB)

Boigaga pesynbrara npenocTaBleHUs MyHUIIMIIAIBHON YCIIyTH
(B Teuenue 1 paboyero AHS CO JHS MOATOTOBKHU BBITUCKU
U3 MOXO35IIICTBEHHON KHUTH Y4€Ta JIMYHBIX MOJCOOHBIX XO35HCTB)
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