AOMUHUCTPALUA TOPOAOA HOXKHO-CAXAIIMHCKA

NMOCTAHOBJEHUE

OT 27.11.2017 Ne 3150-na

O6 yTBEepXJIECHUH ATIMUHUCTPATUBHOIO
pemiaMeHTa  aJAMUHUCTpalUM  ropoja

HOxHo0-CaxanuHcka MIPENOCTABIIECHUS
MYHULIUATIATbHON yCIyTu
«IIpenocraBnenue Joctyna K

olM(pPOBAHHBIM H3AAHUSAM, XPAHSIIIUMCS
B OuOMMoOTEeKax, B TOM uucie K (GOHIY
peIKMX KHHUI, C YYETOM COOJIOACHUS
TpeOoBaHMit 3aKOHOAATEIbCTBA
Poccuiickoit denepanun 00 aBTOPCKHUX U
CMEXXHBIX MTpaBax»

B cootBerctBumn ¢ @enepanbHbiMu 3akoHaMu OoT 06.10.2003 Ne 131-®3 «O6
oOlMX MPUHIMIIAX OpraHu3alMid MECTHOro camoympanieHuss B Poccuiickoit
Oeneparuu», ot 27.07.2010 No 210-®3 «OO0 opraHuzanuvu peaoCTaBICHUS
rOCYyIJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr», pacnopspkeHueM IIpaBurenbcrBa
Caxanunckoi obnactu ot 23.05.2017 Ne 278-p «O BHeceHUH u3MeHeHuil B Tumosoii

aIMHUHUCTPATUBHBIN penIaMeHT IIPEAOCTABIICHUS rOCy1apCTBEHHBIX
(MyHULMIIAJIBHBIX) YCIYT OpraHaMyd MECTHOIO CaMOYIIPaBJICHHS MYHHIIMIATbHBIX
oOpa3oBaHui CaxanuHckoit obmnacTtu, YTBEPKIACHHBIN pacnopsHKeHUEM

[IpaButenscTBa CaxamuHckoit oOmactu ot 15.09.2015 Ne 459-p», ct. 37 VYcraa
ropoackoro okpyra «lopox IOxno-CaxamuHck», agmMuHucTpauus ropoga HOxHo-
CaxannHCKa MOCTAHOBJISACT:

1. YTBepAUTh aIMUHUCTPATUBHBIN perlaMeHT afMUHHUCTpaIuu ropoaa KOxHo-
CaxanuHcKa MpeaoCcTaBlIeHus] MyHUIIMNanbHOU ycinyru «IlpenocraBnenue nocryna
on(pOBAHHBIM H3JAAHUSM, XpaHALNIMUMCS B OMOIMOTEKaX, B TOM 4Yucie K (QoHmy
PEAKUX KHUT, C y4eTOM COONIIo[eHus TpeObOoBaHM 3aKkoHOAATeabcTBa Poccuiickoit
®denepanuu 00 aBTOPCKUX U CMEKHBIX MpaBax» (MpUIaraeTcs).

2. Cuyurarh yTpaTUBIIMM CWJIY T[OCTAHOBJIEHUE aJIMHHUCTpPAlMU Tropoaa
HOxno-Caxanuacka ot 17.06.2016  Ne  1763-ma  «O06  yTBepIeHUU
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aIMUHUCTPATUBHOTO periaMeHTa aaMuHucTpanuu ropona HOxno-CaxanuHcka
nmpenocTaBieHnus  MyHunumaneHoW  ycmyru — «llpemocraBinenne  nmoctyma K
onr(ppPOBAHHBIM HU3JAHUSM, XPAHSIIUMCS B OMONMMOTEKax, B TOM 4YHCIe K (OHIY
PEAKUX KHUT, C y4eTOoM cOOIIofeHUs TpeOOBaHUU 3aKOHOJATeNbCcTBa Poccuiickoit
®enepanuu 00 aBTOPCKUX U CMEKHBIX MTPaBax».

3. OnyOnukoBaTh HacTodllee nocraHoBieHue B raszere «lOxuHo-CaxanmHCk
CErO/IHs» M PAa3MECTUTh Ha OQUIMAIbHOM caiiTe agMuHucTpanuu ropoga HOskHo-
CaxanuHcka.

4. KoHTpOJIb UCTIONHEHMS TIOCTAHOBJICHUSI aIMUHUCTPALIMK TOPOJa BO3JIOXKUTh
Ha HavaJdbHUKA YIpaBIeHUs KyJIbTypbl aAMUHUCTpaiuu ropoaa KOxuo-CaxanuHcka.

Mbsp ropoaa C.A.Hancaagnua



YTBEPXJIEH
MOCTaHOBJICHUEM aIMUHUCTPAIIUN
ropoaa FOxuno-CaxanuHcka
ot 27.11.2017 Ne 3150-na

AJIMMUHUCTPATUBHBIN PETIAMEHT
aamuHucTpanuu ropoaa KOxHo-CaxanuHcka
NPEIOCTaBICHUSI MyHUIIUTIATHLHON yCIyTH
"IIpenocraBienue J0CTyMa K ouu(pPOBaHHBIM HU3AAHUSIM, XPAHSAIIUMCS B
OMOIMOTEKaX, B TOM YKCIIE K (DOHTY PEIKUX KHUT, C YYETOM COOITIONCHUS
TpeboBaHui 3akoHOaTebCcTBa Poccuiickoit deneparu
00 aBTOPCKHX M CMEXHBIX IpaBax"

1. OBIUE ITOJIOXKEHUA
1.1. IIpeamer perynupoBaHus aMUHACTPATUBHOTO PETIIAMEHTA

Hacrosimuii agMUHUCTPAaTUBHBIA PEMIAMEHT YCTAHABIMBAET CPOKH U
NOCJIEAOBATEIbHOCTh ~ aJIMUHUCTPAaTUBHBIX MPOUEAYp M  aIMHUHHCTPATHBHBIX
JNEHUCTBUH MPU MPEIOCTABICHUN MyHHUIIMNAIbHOU ycinyru "IIpenocraBienue qocryna
K OIu(ppPOBAaHHBIM W3/IaHUSIM, XPAHIIIUMCS B OMONMMOTEKax, B TOM 4ucie K GOHIY
PEIKUX KHUT, C y4e€TOM COONIIOfeHus TpeOOBaHMIA 3aKOHOAATEIhCTBA Poccuiickoii
®enepanuu 00 aBTOPCKUX U CMEKHBIX MpaBax'.

1.2. Kpyr 3asBurenei

1.2.1. 3asgBUTENAMU ABISIOTCSA (PU3NUECKUE U FOPUIUYECKHUE JTUIA, TTOTyYaTe/In
MYHUILUMAIBHOMN YCITYTH (J1ajiee-3asBUTEIIN ).

1.2.2. ITorHOMOUHSIMU BBICTYIIaTh OT UIMEHU 3asSBUTENEHN MTPU B3aUMOJECHCTBUU
C COOTBETCTBYIOIIMMHU OpPraHaMU HCIIOJHUTEIBHOM BIIACTH, OpraHaMH MECTHOTO
CaMOyIIPaBJICHUSI U WHBIMU OPraHU3aLUSIMU MPU NPEIOCTABICHUN MYHULHUINAIbHOU
yCIyTH O0JIalaloT TPEACTABUTENM, 3aKOHHBIE TMPEJACTABUTEIN (U3HUUYECKUX H
IOPUANYECKAX JIML, JCUCTBYIOIIME B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit denepannn Wik HA OCHOBAaHUU JOBEPEHHOCTU (Jjajee-3asiBUTEIN).

1.3. TpeboBanust k NOpsAAKY UH(POPMHUPOBAHUS O MOPSAIKE
IPE0CTaBIECHUS MyHULIUIIAJILHON YCITyTH

1.3.1. Undopmarnust mo BOImpocaM MPeaOCTaBICHUS MYHULUIAIBHON YCIyTH
COOOIIAETCs 3asBUTEIISIM:

- npu JuyHoM oOpameHnun B MBY «lleHTpanu3oBanHas OuOIMOTEUHAS
CUCTEMa» YHOpaBJIE€HUs KyJIbTypbl aaMUHHCTpanuu ropoaa HOxHo-CaxannHcka
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(manee — MBY LIBC) pacnonoxennoe no aapecy: I. FOxno-CaxanuHck, yi. JIeHuHa,
244,

- IPUEMHBIE THU JJI KOHCYJbTALUN MO MPEIOCTABICHUIO YCIIYTH:

a) B nepuog 01 centsiOps — 31 Mast TeKylIero roja: MoHeAEIbHUK-BBIXOIHOM,
Bropauk-nsgsTHUa ¢ 10-00 mo 19-00, cy66ora-Bockpecenre ¢ 10-00 mo 17-00,
MIEPBBIN YETBEPT MECsAIA CAHUTAPHBIN JICHb;

0) B mepuon 01 wmions — 31 aBrycra TeKyllero roja: MNOHEIEIbHUK,
BOCKPECEHbE-BBIXOHOU, BTOpHUK-TISITHUIIA ¢ 11-00 10 19-00, cyO060Ta-BOCKpECEHbE
¢ 10-00 o 17-00, mepBslii UeTBEPT MeCsLIa CAHUTAPHBIN JI€Hb.

- IpY OOpAIIEHUH C UCTIOIB30BAaHUEM CPENICTB TeJIe(OHHOM CBA3M MO HOMEpam
tenedonoB MBY 1IBC: 8 (4242) 42-45-59, 72-50-38;

- ipu nucbMeHHoM oOpaienuu B MBY 1IBC no moute no agpecy: 693000, r.
IOxno-Caxanuuck, yia. Jlenunna, 244 nubGo B DJJIEKTPOHHOM BHJE MO aApecy
AIIEKTPOHHOM MouTHI citylibrary@mail.ru;

- IOCPEACTBOM Pa3MEIICHUS CBEICHUI:

a) Ha odunuanbHoM WHTepHeT-caiite http://gorod-culture.ru; http://ys-
citylibrary.ru;

0) B permoHaibHOW rocygapcTBeHHOW uHpopmaimonHoi cucteme «llopran
roCyJapCTBEHHBIX M MYHHULIMNAJIbHBIX yciyr (pyHkumii) CaxamuHCKoM 00JacTu «
(manee-PIII'Y) https://uslugi.admsakhalin.ru;

B) B (enepasibHON rocyaapcTBEHHOM HHPOpManumoHHOW cucteme «EauHbii
MOpTaJl TOCYAAPCTBEHHBIX U MYHMIIUTNIAIBHBIX ycnyT (ynkiuit) (manee — EIITY)
http://www.gosuslugi.ru;

') Ha “H(OPMAITMOHHOM CTeH e, pacnoniokenHoM B MBY 1[BC.

1.3.2. CBegeHus 0 XOA€ TMPEIOCTABICHUS MYHULUNAIBHON yCIyTH
COOOIIAIOTCS 3asIBUTEIISIM:

- nmpu nuyHOM oOpamenuu B MBY LBC;

- npu oOpamenun B MBY IBC c ucnonb3oBanueMm cpeacts TeiaehOHHON
CBSI3H;

- pu nucbMeHHOM oOpauieHuu B MBY 1IBC no noure 100 B 3J€KTPOHHOM
BUJIE;

- yepe3 oQuUUUATIBHBIA calT agMuHUCTpauuu Topoxaa http://yuzhno-
sakh.ru/lecm mo HOMepy perucrpanuu 3asiBKM Ha npegoctaBienue yciayru B CO/I.

1.3.3. UadopmupoBaHue mpoBOaUTCs B hopme:

- YCTHOTO MH(POPMUPOBAHMUS;

- MUCbMEHHOTO UH()POPMUPOBAHHUS.

1.3.3.1. YctHoe wuHGOPMHPOBAHHE OCYIICCTBIsACTCS crennanuctaMmu MbBY
HBC mpu obpamenun 3asBuTesei 3a nHGOpPMaIMeit TNYHO WK 10 Tenedony.

CrienmanucTbl, OCYLIECTBISIONINE YCTHOE HH()OPMUPOBAHNE, TPUHUMAIOT BCE
HEOOXOAMMBIE MEpHI JJI a4 MOJHOTO M ONEPAaTUBHOIO OTBETa HAa MOCTABICHHbBIC
BOIIPOCBHI.

YctHOE MHGPOPMUPOBAHUE KAXKIOTO 3asABUTENISI OCYLIECTBISIETCS B TEUECHUE
BpEMEHHU, HE0OXOIMMOTO0 JIs1 €ro MH(GOPMHUPOBaHUs, HO He Oosiee 30 MUHYT.
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1.3.3.2. Tlpu otBerax Ha TenedoHHble 3BOHKH creruaauctesl MBY IIBC
noJpoOHO, B KOPPEKTHOH (opme, MHPOPMHUPYIOT OOpATUBLIMXCS 3asBUTENEH IO
MHTEpeCyIomMM HuX BompocaM. OTBeT JOKEH HAuMHAThCS C HMHPOpPMAIMH O
HauMmeHoBannn MBY LBC, B koTopblii 0OpaTmics 3asBUTENb, (PAMWINHM, WUMEHH,
OTYECTBE U JOJDKHOCTH CHELUAINCTA, IPUHSABILIETO TEIe(POHHBIA 3BOHOK.

[Ipu yctHOM oOpatuenun 3asButens (no tenedony) cneuuanuctel MBY LBC
Jal0T OTBETHI CAMOCTOSITENIbHO. ECiM criennanuct, K KOTOpoMy 0OpaTuiics 3asBUTEb,
HE MOXKET OTBETHTh Ha BOIIPOC CaMOCTOSITENIBHO, TO 3asBUTENb JOJKEH OBITh
HaMNpaBJIeH K JIPYTOMY CIEHHUAIUCTY WIH e OOpaTHBIIEMYCS 3asiBUTENIO JTOJIKEH
OBITh COOOILEH TeNEePOHHBIN HOMED, 10 KOTOPOMY MOYKHO IOJIYYUTh HEOOXOIUMYIO
UHpOpMaIMIO, JIMOO CHEHUAIUCT MOXET MPEAJIOKUTh 3asBUTEINI0 OOPATUTHCS
UCBMEHHO.

1.3.3.3. [lucemenHOe MHGOPMUPOBAHUE OCYIIECTBISIETCS ITyTEM HalpaBlIeHUS
OTBETOB  TOYTOBBIM  OTIPABJIEHHEM WJIM  IOCPEICTBOM  HH(POPMAILIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETel OO0IIero Mmojb30BaHMs (IO JIEKTPOHHOM ModTe, MO
dakcy), ICXOAs U3 BHIOPAHHOTO 3asiBUTENIEM CIIOCO0a HaIlpaBlICHUSI EMY OTBETA.

OtBer Ha oOpalieHue 3asBUTENSI MPENOCTaBISETCS B MPOCTOM, YETKOH u
MOHATHOM (¢opMe ¢ yKazaHueM (amMwinM, HWHHUIMAIOB, HOMeEpa TenedoHa
cneunanucra MBY LBC.

OTBer HampaBisieTcsi B NUCBMEHHOM BHUJIE B 3aBUCMMOCTH OT croco0a
oOpatieHus 3asBUTENS 3a MH(OpMaIMel uiu crocoda JOCTaBKU OTBETA, YKA3aHHOTO
B IIMCbMEHHOM OOPAILEHUH 3asBUTEIIS.

OtBer Ha oOOpalieHue, NOCTyNHBIIEE B (OpPME AIIEKTPOHHOIO JOKYMEHTA,
HarpasisieTcst B (opMe 3JIEKTPOHHOIO JIOKYMEHTa MO aJpecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B oOpallleHuu, WJId B NHCbMEHHOM (GopMe MO NOYTOBOMY aJpecy,
YKa3aHHOMY B OOpaIieHuH.

1.3.4. Undpopmanus, ykazanHas B myHkrax 1.3.1 — 1.3.2 nacrosiniero paszzaena
aJIMUHUCTPATUBHOIO PEriIaMeHTa, 00paslibl 3alOJIHEHUS 3asIBICHMS, U3BJICUEHUS U3
HOPMAaTHUBHBIX IPABOBBIX aKTOB, COAEPKAIIUX HOPMBI, PETYIUPYIOIINE NEATEIbHOCTD
[0 IPEJOCTABICHUI0 MyHUIIMIIAIBHON YCIYTH, pa3MeIIaloTcsl Ha HH)OPMaLMOHHOM
creune MBY 1IBC, opunmansnom Unatepuer-caiite, PIITY u EINTY.

1.3.5. NudopmupoBanue 3asgBUTENCH CIIeHATUCTaMH
MHOTO(PYHKIIMOHAJILHOTO ~ LIEHTpa  MPEAOCTaBICHUS  TOCYIAapCTBEHHbIX U
MYHHLMIAIBHBIX ycnyr (mamee — MO®L) u pasmemenue uHPOpMAUH O

IIPEAOCTABICHNA MyHULIHNAIBHOU ycinyru B M®IL] ocymiecTBisgercs npu HAIWYNAA
COMIAIIEHUS O  B3aMMOJCHUCTBUM MexXay ApamuHucTpanuen ropoxa HOxHO-
Caxamuacka u MO®L[ B cooTrBeTCTBUM C TpeOOBaHUSMU [OCTAHOBJIEHUS
[IpaButensctBa Poccuiickoit @enepaunu ot 22.12.2012 N 1376 "O6 yTBepxaeHuu
[IpaBun  opraHuzauMu  JAESITENBHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB
IPENOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYr', CONIALICHUS H
HOpMAaTUBHBIX akTOB MODII.
1.3.6. Ha EIII'Y u PIII'Y pa3memaercs cienyromias nHGoOpMaIius.



1)  ucyepmbpIBalOmMUNA  MEPEYCHb  JOKYMEHTOB,  HEOOXOIMMBIX IS
MPENOCTaBICHUS MYHHUIIUTIAIBHOW YCIyTH, TpeOOBaHUs K OPOPMIICHHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpbIE 3asBUTEJIb BIIPABE
MPEACTABUTH IO COOCTBEHHOUN MHUIIMATHUBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeoCTaABICHNUS] MyHULIUTTAIIBHON  YCIIYTH;

4) pe3ynabTar MPEAOCTABICHUS  MYHUIMNATBHON YCIYTH, TOPSAOK
MpeACTaBICHUs]  JOKYMEHTa,  SIBISIONIETOCS  pe3ylbTaroM  IPEeAOCTaBIEHUS
MYHUIUMTAIBHON YCITyTH;

5) pa3Mmep TOCYAapCTBEHHOW TOLUIMHBI, B3MMAaeMOW C 3asBUTENS TMpHU
PEI0OCTABICHUN MyHUIIUNIATBHOW yCIIYTH;

6) ucUepnbIBAIONIUN NIEpeYeHb OCHOBAHUH /JIsi TPUOCTAHOBIICHUS UM OTKa3a
B MPEOCTABICHUN MyHUIIUIIAIBHOW YCIIYTH;

7) o mpaBe 3asBUTENS HA qoCyneOHOe (BHECyneOHOe) oOKaloBaHUe JAEHCTBUN
(O6e3neiicTBHS) U peUICHUN, TPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€ MPEI0CTaBICHUS
MYHULIMOATBHON YCIyTH;

8) ¢dopmbl 3asBieHH (yBEIOMJEHUM, COOOIIEHMI), HCMIOIb3yEeMbIE MPHU
MPEAOCTABIEHUN MYHUITUTIAILHON YCIIyTH.

Nudopmarus wa EI'Y u PIII'Y o mopsake M cpokax MNpenoCTaBIICHUS
MYHUILIMNATBHON  yCIYTM Ha OCHOBAHMM CBEJCHUH, COJepKaIuxcs B GeaepaibHOM
roCcyaapCTBEHHOM uH(pOopMaIMOHHON CUCTEME "denepanbHOU peecTp
rOCyJapCTBEHHBIX M MYHMIMIAIBHBIX yCIyr (QyHKIUi)", npeaocTaBisercs
3asIBUTENIO OECIUIAaTHO.

Hoctyn k wuH(}OpMamuu o0 CpoKax H TOPSAJKE TMPEJOCTABICHUS YCIyTH
OCYIIECTBIsIETCS 0O€3 BBIMOTHEHUS 3asiBUTEEM KakKux-1u00 TpeOOBaHUI, B TOM
yuciie 0e3 HCIOJIb30BaHUS MPOTPAMMHOTO oOOecreueHusi, yCTaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPEACTBA 3assBUTENS TpeOyeT 3aKII0YCHUS JTUIICH3UOHHOTO WJIM WHOTO
COMIAIICHUS c npaBooOIagaTesieM MPOTrPaMMHOTO obecrnieueHus,
MpeAyCMaTpUBAIONIETO B3UMAHHWE IUIaThl, PETUCTPALUI0 WA  aBTOPU3AIHUIO
3asIBUTEJIS, WK MPEJOCTABICHUE UM NIEPCOHATBHBIX JIAHHBIX.

2. CTAHAAPT ITPEAOCTABJIEHUA
MYHULUITAJIBHOU YCIIYT'U

2.1. HaumeHnoBaHue MyHUIIUNIAIBHON YCIYTH

HanmenoBanne mynununanbHoi ycayru — "llpemocraBiienwe moctyna K
olr(ppPOBAHHBIM HU3JAHUSAM, XPAHSIUMCS B OMONMHOTEKax, B TOM 4YHCIe K (OHIY
PENKUX KHUT, C y4eTOM COONIIOfeHUs TpeOOBaHMII 3aKOHOAATEIhCTBA Poccuiickoit
®denepanuu 00 aBTOPCKUX U CMEKHBIX TpaBax'.

2.2. HaumeHnoBaHue opraHa MECTHOTO camoynpasiieHus CaxaJlnHCKON o0nacTu,
MPEAOCTABISAIONIETO MyHUIIUITAIBHYIO YCIIYTY



[IpenocraBneHre MyHUIIMIIAIIBHON YCIYTH OCYIIECTBIISIETCS aIMUHUCTPAIIUEH
ropoga IOxHo-CaxanuHcka depe3 MyHULHUINAIbHOE OIHKETHOE YUYPEeXKJICHUE
«¥Oxno-CaxanuHckass UEHTpalu3oBaHHAash OWOIMOTEYHAass CHUCTeMa» YMpaBleHUSA
KYJIBTYPBI.

MBY 1IbC ne BrnpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHS JIEHCTBUH, B
TOM YHCJIE COTJIACOBAaHUM, HEOOXOUMBIX JJIsl TIOJTYUYEHUS MYHUIIMIIAILHON  yYCIIYTH U
CBSI3aHHBIX C OOpallleHHEeM B WHBIE TOCYIAPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOyITIPaBIICHUSI U OPTraHMU3alUM, 3a UCKIIOYEHUEM IOIYyUYEHUS YCIIYT, BKIIFOYEHHBIX
B TIEPEUCHBb YCIYT, KOTOPHIC SIBISIOTCS HEOOXOMMMBIMU M OOSI3aTCIIBHBIMU IS
MPEIOCTABICHNUS! MYHUUITAIBHBIX YCIIYT.

2.3. Pe3ynbrar npeaocTaBiIeHUs] MyHULIANIAIBHON YCIyTH

PesynbraToM mpenocTaBieHrs MyHUITUTIAIBHON YCIYTH SBIISETCS:

a) TpU TIOJOKUTEIBHOM PEIICHHMH — TPEJOCTaBICHUE JIOCTyma K
OLIM(POBAHHBIM H3AAHUSAM, XPAHIIIMMCS B MYHUIMNAIbHBIX OUOIMOTEKaX, B TOM
yuciie K POHIY peAKUX KHUT, C YY4ETOM cOOMIOeHUus TPeOOBaHUM 3aKOHOIATEIHCTBA
Poccuiickoit denepanuy 00 aBTOPCKUX U CMEKHBIX TPaBax;

0) TIpH OTPUIIATEILHOM PEIIEHUN — MOTUBUPOBAHHBIN OTKA3:

- opopmieHnbli Ha Omanke MBY 1IbC 3a moamuceio ero pykoBOIWUTENS, B
CJly4yae HampaBJIeHUS MMCbMEHHOTO 3aIlpoCa;

- B yCTHOM (hopMe MpH JIMYHOM OOpaIlleHUuH 3asBUTEISL.

2.4. CpoK npenocTaBlIeHus MyHULIMIIAIbHON yCIIyTH

Cpok TpemoCTaBiICHUS MYHHUIIUNAIBHOW YCIYTH, B TOM 4YHCJIC BBIJAuU
(HampaBiieHWs)  JAOKYMCHTOB,  SBJISIONIMXCS  PE3YJITaTOM  IPEIOCTaBICHUS
MYHHUIIATIATHPHONW yCIyTH, HE [OJKCH TMPEeBBINIATh S5 padoumx JgHEH co JHS
noctyruieHus: ooOpamenus ot 3asButenass B MBY IBC u (wm) B MOI],
0(OPMIICHHOTO B COOTBETCTBHH C TPEOOBAaHUSMU HACTOAIIETO aJIMHUHHCTPATUBHOTO
peraMenTa.

2.5. IIpaBoBble OCHOBaHUS ISl IPEAOCTABICHHUS] MyHULIUIIAIBHOW YCIIyTH

[IpenocraBnenne MyHUIUNAIBHOW YCIYyTH OCYIIECTBISAETCS B COOTBETCTBUHU
CO CJEAYIOIUMU HOPMATUBHBIMHU MPABOBBIMU AKTaAMU:

- @®enepanbabiii 3akoH OoT 06.10.2003 N 131-®3 "OO6 oO0mmMx MpUHIMNAX
OpraHu3allid MECTHOTO camoynpasieHusi B Poccuiickoit @enepanun';

- ®enepanbubiit 3akoH OT 09.02.2009 N 8-®3 "OO6 obecrieueHUH TOCTyNa K
uHOpMAIIK O NEATETLHOCTH TOCYJapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
camoympasienus” ("Cobpanue 3akononarenbpctea PO", 16.02.2009, N 7, ct. 776);

- 3akoH Poccuiickoit ®enepanuu ot 27.07.2006 N 152-®3 "O nepcoHaabHBIX
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nanHbix" ("Cobpanue 3akononarenbcta PO", N 31, 1 4. ot 31.07.2006);

- ®@epepanbHbli  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzauuu
MPEAOCTABICHUSI TOCYIapCTBEHHBIX W MyHuUIMnanbHbeix ycnyr" ("Poccuiickas

razera", N 168, 30.07.2010, "Cobpanue 3akononarenbctBa Poccutickoit denepanuu,
2010, N 31, ct. 4179);

- @enepanbHblii 3akoH OT 29.12.1994 N 78-®3 "O OubanoreuHoM nene"
("Poccmiickass razera", N 11-12, 17.01.1995, "CoOpanue 3akoHOJATEIHCTBA
Poccuiickoit denepanun", 1995, N 1);

- nocranoBienue [IpaBurenscTBa Poccuiickon @enepanuun or 25.06.2012 N
634 "O Buaax 3IEKTPOHHOM IOAIMCH, HCIOIB30BAHUE KOTOPBIX JOITYCKAETCSA IPHU
oOpalieHnH 3a NOJy4YEHUEM rOCYIapCTBEHHBIX U MyHULMIIATIBHBIX yCIyr";

- 3akoH Caxamuackou obmacty oT 22.10.1997 N 47 "O 0uOInoTeYHoM JIeji€ B
Caxanunckoit oomactu" ("I'yoepuckue Begomoctu'", N 84-85 (440-441), 01.11.1997).

2.6. McuepnbIBaroinii nepeyeHb JOKYMEHTOB,

HEOOXOIUMBIX B COOTBETCTBHUH C 3aKOHO/IATEIHHBIMH

WJIM UHBIMUA HOPMAaTUBHBIMHU IMPABOBBIMU aKTaMU JJIsI
MPEI0CTaBICHUS MYHUITUIIATLHON YCIYTH C Pa3[e]IeHUEM Ha IOKYMEHTHI U
nH(popMalNio, KOTOPhIE 3aIBUTENb JOKEH MPEICTABUTh CaMOCTOSITENILHO, U

JIOKYMEHTBI, KOTOPbIE 3asiIBUTEIIb BIIPaBe MPEACTABUTH IO COOCTBEHHON MHUIIUATHUBE,
TaK KaK OHM MOJJIeKaT MPEJICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOCHCTBHS

2.6.1. Ins nonydyeHus MYHULMNAJIBHOW YCIYTd 3asBUTEb MPEIOCTABIACT B
MBY IBC cneayoouiye 10KyMEHTHI:

1) TOKYMEHTBI, TPEAOCTABISIEMbIC JIMYHO 3asIBUTEIIEM:

- 3anpoc, opOPMIICHHBIM COTIACHO MpHIOKEeHHIO Ne 1 aJMHUHUCTPATUBHOIO
pertaMenTa, 1100 B YCTHOM MPOU3BOILHOMN (popMe TIPH JIUIYHOM OOpaIleHun;

2) MTOKYMEHTBI, TIPEIOCTABISIEMbIC 3asBUTEIIEM I10 JKEJAHUI0, IS (UKCAINH
nocemenus 8 MBY 11BC:

- s JMU, JOCTUTIIMX COBEPUICHHOJETHETO BO3pAacTa - JOKYMEHT,
YIOCTOBEPSAIOUINN JTUYHOCTD;

- JUI1 UL B Bo3pacte A0 14 jeT uX 3aKOHHBIE NMPEICTABUTENN MPEAbABISIOT
JTOKYMEHTBI, YA0CTOBEPAIOIINE JINYHOCTD;

- IS IOpUIWYECKUX JUIl (MPYU HAIMYUM JOTOBOPA, 3aKIHOUEHHOTO MEXKITY
opunuueckum  guiom u MBY  IIBC  Ha wuH)OpManunoHHO-OMOIUOTEYHOE

oOcly>)kMBaHME) -  HaWIeKalUM  00pa3oM  oQopMJIEHHBIE  TTOJHOMOYHS
(10BEpEHHOCTH).
2.6.2.  JIOKYMEHTBI, = KOTOpbI€  3asBUTEIb  O0s3aH  MPEIOCTABUTH

CaMOCTOATENIbHO, OOpaTHBIIMCH 33 HMX IOJIYyYEHHEM B Opradbl (OpraHU3aIlM),
MIPEIOCTABIIAIONINE HEOOXOAMMBIC U 00s13aTeNbHBIC YCIYTH, HE TIPEyCMOTPEHBI.


consultantplus://offline/ref=31027A47AE76A425839EF522B88101AA995BE34D6C74E75E2FDC745094E82099zAD8F
consultantplus://offline/ref=31027A47AE76A425839EEB2FAEED5DA69855B940617EE90876832F0DC3zED1F
consultantplus://offline/ref=31027A47AE76A425839EEB2FAEED5DA69858BC476979E90876832F0DC3zED1F
consultantplus://offline/ref=31027A47AE76A425839EEB2FAEED5DA69859B9406B79E90876832F0DC3E12ACEEF88857A3FE86C46z0D8F
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2.6.3. JlokyMeHTHI (cBeneHHs), B 00s3aT€bHOM TMOPSIKE 3arpaliuBacMbie
MBY IBC B COOTBETCTBYIOIIMX OpraHax (OpraHu3anusx), B paMKax
MEXBEIOMCTBEHHOTO  MH()OPMALIMOHHOTO  B3aWMOJICHCTBUS, B TOM  YHCIIE
MOCPECTBOM  MEXBEJAOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aUMOJEWUCTBHS  (KOTOpBIE
3asiBUTENb BIPABE MPEJOCTABUTD 10 COOCTBEHHON MHUIIMATHUBE), HE IPEAYCMOTPEHBI.

2.6.4. 3agBieHUE M JOKYMEHTBI, IIPEAYCMOTPEHHBIE HACTOSIIUM PAa3IEIoM
aJIMUHUCTPATUBHOIO PEIIaMEHTAa, MOAAI0TCs Ha OyMa)KHOM HOCHUTENE WIH B opme
AIIEKTPOHHBIX JOKYMEHTOB MTPU HAIMYUU TEXHUUECKONH BO3ZMOXKHOCTH.

DJEKTPOHHbIE  JIOKYMEHThl ~ JIOJDKHBl ~ COOTBETCTBOBaTb  TPEOOBAaHMUSIM,
YCTAaHOBJIEHHBIM B nozpaszene 2.14. aIMUHUCTPAaTUBHOIO PEITIAMEHTA.

3asBNEHUE M TPWIOKEHHBIE K HEMY JIOKYMEHTBI HE JOJKHBI COJIEPHKaTh
NOJIYMCTOK, MPUIHCOK, 3a4EPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPAaBJICHUN,
TEKCTHI B HUX JIOJDKHBI ObITh HATMCaHbI pa300pyuuBO, 0€3 COKpaIeHUH.

Konuu nokyMeHTOB, npuiiaraeMbl€ K 3asiBJICHUIO U HAIIPaBJICHHBIE 3asBUTEIIEM
[0 TMOYTe, JOJKHBI OBITh YIOCTOBEPEHBI B YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM
nopsiike JMOO0 B TeYeHUWE 3 JHEH OPUTMHAJIBI JAHHBIX JIOKYMEHTOB MOJJIEXKAT
npeabsasieHuo B MbY LbC.

2.6.5. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

- MPEAOCTABICHUS JIOKYMEHTOB U HWH(MOpPMAMM WM OCYILIECTBICHUS
NEUCTBUN, TMpPEACTaBICHHE WM OCYIIECTBIEHUE KOTOPhIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTAMH, PETYJIUPYIOIMMU OTHOIICHUS, BO3HUKAIOIIHNE B
CBSA3U C MIPEAOCTABIEHUEM MYHUIIUMIIAIILHON YCIIYTH;

- MPEAOCTABJICHUS JOKYMEHTOB M MH(GOpPMAIIMH, KOTOPbIE B COOTBETCTBUU C
HOPMaTUBHBIMU NIpaBOBbIMM akTamu Poccuiickon @Denepaunu, HOPMATUBHBIMU
MpaBOBBIMH akTaMu CaxaJIMHCKON 00JIACTH M MYyHUIIUIIATLHBIMU MTPABOBBIMHU aKTaMU
HaXOIATCs B pacnopsKeHUn OpraHoB MECTHOI'O caMOyIIpaBJICHMUS,
MPEAOCTABISAIONIMX MYHUIUIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpPraHoB W (WJIM)
MOJIBEIOMCTBEHHBIX ~ TFOCYJAapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOIO
caMOyIIpaBJICHHs] OpraHU3alfii, y4acTBYIOIIUX B MPEJOCTABIEHUU rOCYIapCTBEHHBIX
WIM MYHULMIAJIBHBIX YCIYT, 32 UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
crateu 7 DenepanbHoro 3akoHa oT 27 uronst 2010 . Ne 210-®3 «O6 opranuzanuu
MPEI0CTaBIEHUS FOCYJaPCTBEHHBIX U MyHHUIIUTAIbHBIX YCIYT»;

2.6.6. Ilpu npegocTaBieHM MyHUIIMNIATBHOW YCIYTH B 3JIEKTPOHHOU (opMme ¢
UCIIOJIb30BaHMEM  (peiepaibHOM TroCyIapCTBEHHONM HWHGOPMALMOHHON CHCTEMBI
«EnuHbIl mopTan TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX Yychnyr (dyHKUuNA) u
pPErMOHANBbHON  TOCYAApCTBEHHOM  WMH(MOPMAIIMOHHOW  CHUCTEMBI «Ilopran
rOCyJapCTBEHHBIX M MYHULUNAIbHBIX yciuyr (dyHkuwmii) CaxanuHCKOW 0071acTH»
3aMpeILeHO:

- OTKa3blBaTh B TMPHEME 3ampoca W HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUS MYHULUIIAJBHON YCIyTd, B CIy4dae €CId 3alpoCc U JIOKYMEHTHI,
HEOOXOIUMBIE JUIsl NPEJOCTABICHUS MYHUUMIAIBHOM YCIyTrW, I[OJAaHbl B
COOTBETCTBMM ¢ HMHpOpMalMEe O Ccpokax U TOpAIKEe MpeloCTaBICHUs
MyHUIMTNIATBHON ycinyrH, onyonukoBanHou Ha EINTY, PIITY;


consultantplus://offline/ref=B82F862A32545E3EB2EB3DDA73ADF7948B59456CABBAAE0FA170A7BF732246F39357DE26rAOCA
consultantplus://offline/ref=B82F862A32545E3EB2EB3DDA73ADF7948B59456CABBAAE0FA170A7BF732246F39357DE26rAOCA
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- OTKa3blBaTh B IIPEAOCTABICHUM MYHHULMIIAJIBHOW YCIyI'M B Cillydae, €Ciu
3alpoc U JTIOKyMEHTbI, HEOOXOUMbIE IJISl PEAOCTaBICHHUS MyHULIUNAIBHON YCIIyTH,
MoJaHbl B COOTBETCTBUU C HMH(OpMAIMEH O CpOKax M MOPSAJIKE MPEeIOCTaBICHUS
MyHULMIAIBHON ycinyry, onyonukoBanHou Ha EINTY, PIITY;

- TpeOOBaTh OT 3asBUTEJII COBEPILECHUS UHBIX ACHCTBUM, KPOME MPOXOKICHUS
UACHTU(PUKALMKA U ayTeHTU(UKALUA B COOTBETCTBHUM C HOPMATHUBHBIMH MPAaBOBBIMU
akramu Poccuiickorn denepannuy, ykasaHus L€ NIPUEMA, a TAKKE IPENOCTABICHUS
CBEICHUIN, HEOOXOAMMBIX [UJIsl pacyera JJIMTEIbHOCTH BPEMEHHOTO HWHTEpBaJa,
KOTOPBIN HEOOXOUMOCTH 3a0POHUPOBATH JIJIsl IPUEMA;

- TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS JTOKYMEHTOB, MOATBEPIKIAIOIINX
BHECEHHUE 3asABUTEJIEM IUIATHI 3a MPEIOCTABICHUE MyHULUIIAIBHON YCIIYTH.

2.7. VicuepnbIBaronyii mepeueHb OCHOBAaHUM J1J1s
OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS] MyHULIUITAIBHON YCIYTH

OcHoBaHuil Uil OTKaza B NpHEME JOKYMEHTOB, HEOOXOAMMBIX I
MPEI0CTaBIECHUS MyHULIMIIAJIBHON YCIYTH, HE MPEAYCMOTPEHO.

2.8. NcuepnpiBarominii nepedyeHb OCHOBaHUM JUIsl OTKa3a
B [IPEJOCTABICHUY MYHULIUNIAJIIBHOW YCIIyTH

OcHoBaHus U1 0TKa3a B MPEJOCTaBICHUN MYHHUIIUTAIBHON YCIIyTH:

- HEBO3MOXXHOCTh MPOYTECHUS MMCbMEHHOTO 0OpaIleHNs;

- OTCyTCTBHE B (hOH/I€ OMOTMOTEKH 3alpaIIiBaeMOro oru(poBaHOTO U3TAHMUS.

Hemnpencrasnenne 3asiBUTENEM JOKYMEHTOB, KOTOPHIE OH BIIPABE MPE/ICTABUTH
Mo COOCTBEHHOW WHUIIMATUBE, HE SBISETCS OCHOBAaHWEM [UJIi OTKa3a B
MPEIOCTABICHNUN YCITyTH.

2.9. Pazmep nnarsl, B3UMaeMOM € 3asBUTENS IPU IPELOCTABICHUN
MYHUIUTIATBHON YCIyTH

[IpenocraBienne MyHULIUIATBHON YCIYTH OCYIIECTBIISIETCS O€CIUIaTHO.
2.10. MakcumanbHbII CPOK OKUJAHUS B OUEPEAU MPH MOJAUe
3ampoca O MPeaOCTaBICHUU MYHULMIIAIBHOM YCIYyTU U IIPU
MOJIyYEHUHU Pe3yJIbTaTa Mpe0CTaBICHUS MyHULUIIAIBHON YCIYTH
MaxkcumanpHbId CPOK OXHJAHUS B O4E€pead IIpU [OoJadye 3ampoca o
MPEIOCTABICHUY MYHHIMIIAIBHON YCIyTM W TIPHU TNOJIYYECHUM pe3yibrara

MyHununansHou yciyru B MBY LIbC He nomken npesblmars 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENS
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0 IPEAOCTABICHUNA MYHULIMIIAJIBHON YCIIyTH

Perucrpanms 3ampoca 3asBUTENS O MPEAOCTABICHUN MYHULUIIAIBHOW YCIyTH
OCyLUECTBIsIETCA B IeHb nocTymienus 3anpoca B MBY LBC nnu M®II.

Peructpamuss  3ampoca W MHBIX  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEAOCTABICHNS] MYHULMITAJBHONW YCIYTH, IPU NPEIOCTABICHUN MYHULHANIAIBHOU
yciayru B anekTpoHHOM ¢dopme mocpenctBom EIIY, PIITY ocymiectBisercs B
ABTOMAaTUYECKOM PEXKUME.

2.12. TpeGoBaHue K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISIETCS
MyHUIIUTIATbHAS yCIIyTa

2.12.1. Tlpuem 3asBUTENCH OCYIIECTBISAETCS B CIENUAIBLHO 000PYIOBAHHBIX
JUISE  ATUX TIeJIe TIOMEIIEHUAX, KOTOPbIe OCHAIMAITCH HH()OPMAITMOHHBIMU
Ta0nMMuKaMu (BHIBECKAMH) M JIOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM JIJ1s 3asiBUTEIICH
YCIOBUSIM.

[Tomerenusi, B KOTOPBIX MPEAOCTABISACTCS MYHHUIIMIAIbHAS YCIyTa, JOJKHBI
ObITh 00OPYIOBaHbI AaBTOMAaTHMYECKOW MOXKAPHOM CHUTHAJIM3AMEl M CpeacTBaMu
MOXKAPOTYIICHUSI, CUCTEMOW OINOBELIEHUS] O BO3HUKHOBEHHUU YPE3BBIYANHOM
CUTYaIlUH.

B 3nmanum, tae opraHu3yeTcs MpUeM 3asBUTEIICH, MPeyCMaTPUBAIOTCI MeCTa
00I1IeCTBEHHOTO MOJIH30BaHUS (TyaJIeThl).

2.12.2. Mecra oxuaaHus W MecCTa JJid IpuUeMa 3alpoCcoB 3asBUTEIEH O
NPEIOCTABIICHUN MYHMIIMIAIBHOW YCIYyTH JOJDKHBI OBITH 00OPYIOBaHBI CTYJIbSIMU
(KpecenbHBIMH  CEKIMSMH, CKaMbsIMH), a Takke CTojJaMu (CTOWKaMH) C
KaHIIEJSIPCKUMHU TPUHAJICKHOCTSIMH JIJIS1 OCYIIECTBICHUSI HEOOXOIMMBIX 3aIUCEH.

2.123.  Mecra nmns wHGOPMHPOBAHUS  3asgBUTEICH  0OOPYMYIOTCS
WH()OPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX Pa3MeENaeTcsi BU3yallbHAss U TEKCTOBAs

uH(pOpMaLHSL.
2.12.4. Ilomewmienus, npeaHa3HAYEHHbIE JUIS TPEAOCTABICHNS] MyHULIUIIAIIBHON
YCIyTH, JTOJKHBI YIIOBIIETBOPSTH TpeOOBaHUSIM 00 obecrieueH

OecnpensaTCTBEHHOIO JIOCTyIla UHBAIUAOB K OOBbEKTaM COIMAIbHOMN, HH)KEHEPHOU U
TPAHCTIOPTHON MHAPACTPYKTYp U K TMPEJOCTaBIIEMbIM B HHUX YCIyram B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickon denepanuu 0 COLMAIIBHOM 3alUTE
MHBAJINJIOB.

2.12.5. B nenax oOecrnieueHHs JOCTYIMHOCTH MYHUIMIAIBHON YCIyTH IS
WHBAJINIOB JOJDKHBI OBITH 00€CIIEYEHBI:

- YCIIOBHS O€CIPENSITCTBEHHOTO JOCTyNa K 00bEKTY (34aHHUI0, TTIOMEIICHHUIO), B
KOTOPOM TPEAOCTABISICTCS yCIIyra, a Takke Jjisi OeCIpensiTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U WH(OpMAITHH;

- BO3MOXKHOCTh CAMOCTOSITEJILHOTO TEPEJBIXKEHUSI MO0 TEPPUTOPUM, Ha
KOTOPOMl  pacmojioKeHbl ~ OOBEKTHI  (37aHUs, TMOMEIIECHUsS), B  KOTOPBIX
MPEAOCTABISAIOTCA YCIYyTH, a TakKe BXOoJa B Takue€ OOBEKThl U BBIXOJa M3 HHX,
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MOCaJKU B TPAHCHOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHUCJIE C
HCIOJIb30BAHUEM KPECIIA-KOJISCKH,

- COIPOBOXCHUE HWHBAJIUIOB, MMEIONINX CTOHKHE pPacCTpOMCTBA (YHKIIUU
3pEHUS U CAMOCTOSITEIBLHOIO NEPEABUKECHUS,

- HaaJexaiee pasMmelieHue oOOpyAoBaHUST W HoOcuTeled uHpopMaluy,
HEOOXOMUMBIX JJIsl oOecreueHuss OeCHpensaTCTBEHHOIO JOCTyla WHBAIUIOB K
oObeKTaM (3JaHUSIM, MOMEILEHUSIM), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, U K
yCIyraM ¢ y4e€TOM OTPAHUYEHUN UX )KU3HEAECATEIIbHOCTH;

- IyonmupoBaHHWE HEOOXOIWMOW [IIi WHBAJIMJIOB 3BYKOBOM WM 3pUTEILHOMN
uHopmanuu, a TakKe HaJINUCeH, 3HAKOB W HMHOM TEKCTOBOM M rpaduyuecKon
nH(GOpMaIIMK 3HAKaMU, BBITIOJTHEHHBIMU pelibe(pHO-TOoUeuHbIM 1pudTOoM bpaitns;

- IOTYCK CypJIONEPEeBOTYMKA U TH(IIOCYPIOTIEPEBOAUNKA;

- JIOMyCK Ha OOBEKTHI (37aHusl, MOMEIICHHS), B KOTOPBIX MPEAOCTABISIIOTCS
YCIIyTH, COOAaKU-TIPOBOJHUKA TPH HAJUYMHM JOKYMEHTA, TMOATBEPKIAIONIECTO €€
cnenuaibHOe OOydeHHWe W BBIJaBaeMOro 1o ¢opMe U B TOPSIAKE, KOTOPHIE
onpenensoTcs GpeaepaibHbBIM OPraHOM UCIOJIHUTEIBHON BIACTH, OCYLIECTBIISIIOIIAM
(yHKIMY 10 BRIPAOOTKE M peaau3aliuu rocylapCTBEHHON MOJUTUKU U HOPMATHUBHO-
MIPAaBOBOMY PETYJIIMPOBAHUIO B cPepe COIMATBLHOMN 3alIUThl HACCIICHHUS;

- OKa3aHW€ WHBAJIUJAM TIOMOIIU B TMPEOAOJECHUU OaphepoB, MEHIAIOIIUX
MOJYYEHHUIO UMH YCIIYT HapaBHE C JPYTUMU JIULIAMHU.

B ciiyuae HeBO3MOXXHOCTH 0O€CIeUeHHs BBIIICNIEPEUUCIICHHBIX TPEOOBAaHUI B
nosiHoM oobeme, MBY IIBC npuHuMaeT Mepsl I oO0ecriedeHuss MUHHUMAaTbHBIX
NOTPEeOHOCTEN U 10CTyNa MHBAIUIOB K MECTY MPEAOCTABICHUS YCIyTH JUO0, Korja
ATO BO3MOYKHO, OOECIIEYMBAECT MPENOCTaBICHUE YCIYTM IO MECTY >KUTEIhCTBA
VHBAJIW/a WIA B JUCTAHIMOHHOM PEXUME.

2.13. Tloka3zarenu JOCTYITHOCTH M Ka4€CTBA MYHHMIIMIAIBHBIX YCIyT

2.13.1. Iloka3arenu JOCTYIHOCTH M Ka4€CTBA MyHULIUIIAJIBHBIX YCIIYT:

- JIOCTYMHOCTh MH(MOPMALMK O MOPSAKE MPEAOCTABICHUS MYHULUIAIbLHOU
YCIYTH;

- BO3MOXHOCTh TONy4eHHMs HMH(POpPMALMU O XOJA€ MPelOoCTaBICHUS
MYHUIMNAIBHOW YCIyrd, B TOM YHCIE C MCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIIOTUI;

- BO3MOXKHOCTh NOJIYYEHUS MYHHUIUIAJIBLHONW YCIYTH B 3JEKTPOHHOM BHJIE C
ucronwr3oBanueM EIITY, PIITY;

- BO3MOYKHOCTb IOJTYy4YE€HUs MyHULIMNIAJIbHOU yciyru B MOLI;

- KOJMYECTBO B3aUMOJEHUCTBHI 3asBUTENS C JOJDKHOCTHBIMHU JMLAMU TNpPHU
MIPEI0CTABIEHUN MyHULMIIAIBHON YCIYTH U UX MPOJOJIKUTEIBHOCT;

- COOJIOZIEHUE CPOKOB MPEJOCTABICHUS MyHUIIUIAIBHONW YCIIyTH;

- JIOCTOBEPHOCTh NPEIOCTABISEMON 3asBUTENSAM HH(OpMALMU O MOPSAIKE
MIPEAOCTABIECHNS] MyHULIMIIAIBHON YCIYTH, O XO/I€ IPEAOCTABIEHUS MYHHULIUIIATBHON
YCIYTH;
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- OTCYTCTBHE OOOCHOBAHHBIX KaJlo0 CO CTOPOHBI 3asBUTEJIEH Ha pEIICHUs U
(wmm) nevictBust  (O6e3geiicteue) MBY  IBC, cayxamux MBY [BC mnpu
MIPEI0CTAaBIEHUN MyHULMIIAIBHOW YCIYTH.

2.13.2. Iloka3arenn NOCTYITHOCTH M Ka4eCTBa MYHHULMIAIBHBIX YCIyI IIPH
IIPEAOCTABICHNUH B JJIEKTPOHHOM BHJE:

- BO3MOXHOCTh IOJIydeHHs] HMH(POpPMALMM O TMOpPSAKE M CPOKax
IIPEOCTaBIEHUs YCIyTH, ¢ ucnonb3oBanuem EINTY, PIIT'Y;

- BO3BMOXHOCTh (hopMupoBaHus 3arpoca 3assutenem Ha EIIT'Y, PIITY;

- BO3MOXXHOCTb IIPHEM M PETUCTPALIMK OPTaHOM 3alpoca U UHBIX TOKYMEHTOB,
HEOOXOMMBIX I  MPEJOCTaBICHUS  MYHUIUIAIBHOM  yCIIyI'M, MOAaHHBIX
nocpeactsom EINTY, PIITY;

- BO3MOXHOCTb OIUIaThl TOCYJApCTBEHHOM IOLUIMHBI 32 IPENOCTABICHUE
MYHULUIIAIBHOM yCIyTH ¢ ucnonbs3oBanueM EINY, PIITY;

- BO3MOXXHOCTb IIOJIyYEHHUS pe3yJbTara MpPeJOCTaBICHUS MYHHIMIAIBHON
yciyrd B ¢opMme TOKyMEHTa Ha OyMa)XHOM HOCUTENE WM B (OopMe 3JIEKTPOHHOTO
JOKYMEHTA;

- BO3MOXHOCTb OLEHUTbH JOCTYIHOCTh U KAY€CTBO MYHUILIMITAJILHON YCIIyTH Ha
EIITY, PIII'Y;

- BO3MOKHOCTb HampaBJICHUs B AJIEKTPOHHOU (popme, *KaaoObl Ha pelieHus U
nevictBust  (O6esnericteusi) MBY  IBC, mnpenocTaBisiomero MyHHUIUIAIBHYIO
(rocymapcTBEeHHY0) yciyry, nobkHocTHOro uiia MBY 1IBC B xone npegocTaBieHust
YCIIYTH.

2.14. Nnble TpeOOBaHUA, B TOM YUCJIE YUYUTHIBAIOIINE BO3MOKHOCTh
¥ 0COOEHHOCTH MPEIOCTABIECHUSI MyHUIIUIIATBHOM yenyru B MOI] u ocobennoctu
MPENOCTaBICHUS MYHHUIIAIIATLHON YCITYTH B AJIEKTPOHHOMN (hopme

2.14.1. IlpenocraBnenrne MyHUIMIIAIBHOU yciryrd B MOL] ocymecTBisercs B
COOTBETCTBHM C COIVIAIIIEHUEM O B3aWMMOJCHUCTBUHM, B TOM YHCIIE B DIIEKTPOHHOU
dbopme, 3aKITIOYEHHBIM MEXIy aaMuHucTpauuert ropona HOxxHo-CaxalvHCKa H
M®II, c MOMEHTa BCTYIUIEHUS B CUITY YKa3aHHOTO COTVIALICHUS.

2.14.2. [IpenocrapiieHre MYHUIUMIIAIBHON YCIYTH IPU HAIMYAA TEXHUYECKOU
BO3MOXKHOCTH MOXET OCYILECTBIATHCS B AJIEKTPOHHOU (opme uyepe3 "JImunbliit
kabunetr" Ha PIII'Y wmm EIII'Y ¢ wucnosb3oBaHWEM 3JEKTPOHHBIX JOKYMEHTOB,
HNOAMMCAHHBIX JJIEKTPOHHOW TMOJIMUCBI0O B COOTBETCTBUHM C TPEeOOBaHUSIMU
®enepanbHoro 3akona ot 6 anpens 2011 . N 63-D3 "OO0 snekrpoHHOM moanucu'".

IIpocrast 35eKTpOHHAs MOANMCH HCIIOIB3YETCA I MOAIUCAHUSA JOKYMEHTA,
yKazaHHOro B nyHkre 2.6.1 mogpasgema 2.6. pasgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOIO PENNIAMEHTA.

[Ipu oOpaieHun 3a MONTyYEHHEM MYHUIIMIAIBHON  YCIYTH, OKa3bIBa€MOM C
NPUMEHEHUEM  YCWIEHHOM  KBAIM(DHUIMPOBAHHON  AJIEKTPOHHON  MOJINHUCH
UCIIOJIb3YEeTCA cpencTBa Kpumnrorpaguueckod 3amutsl uHpopmanuu Kpunrollpo,
KJ1acca 3amuThl He Huke KC2.
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B cinywae ecnum miis MOdydeHHST MYHUUMIAIBHOM — YCIYTM YCTAaHOBIICHA
BO3MOKHOCTh MOJIa4M JJOKYMEHTOB, OJIMUCAHHBIX MPOCTON 3JEKTPOHHOMN MOAMUCHIO,
JUISL TOJAIUCAHUSL TaKUX JOKYMEHTOB JOIYCKAeTCSd WCIOJIb30BAHUE YCHICHHOU
KBaJTU(UIIUPOBAHHOM AIEKTPOHHON MOAMHCH.

2.14.3. TpeOoBaHusl K AJIEKTPOHHBIM JOKYMEHTAM M JJIEKTPOHHBIM 00pazam
JIOKyMEHTOB, IIPEI0CTAaBISIEMbIM uepe3 «JInuHbIi KaOUHETY:

- pasMep onHoro (aiinia, CoAEp)KAIIErO BIEKTPOHHBIM TOKYMEHT WU
AJIEKTPOHHBIN 00pa3 JIOKyMeHTa, He JOJbKeH mpeBbimarh 10 MO. MakcuManbHbIN
o0neM Bcex (aiiioB - 50 M6;

- JIOTMyCKaeTcsl MpeaocTaBiaTh (aitnel ciemyrommx dopmaros: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. IIpenocraBnenue daitioB, UMEIOMUX
(dbopMaTel, OTIUYHBIEC OT YKa3aHHBIX, HE JIOMYCKAETCS;

- nokymeHThI B (hopmare Adobe PDF nmoimkHBI OBITH OTCKAaHMPOBAHBI B YEPHO-
oemom OO cepoM IBeTE, OOECIEUMBAIONIEM COXPAHEHHE BCEX ayTEHTUYHBIX
MIPU3HAKOB MOVIMHHOCTU (KauecTBO - He MeHee 200 Touek Ha AOWM, a UMEHHO:
rpaduyeckor MOJMKUCH JIMIIA, TIeYaTH, YIIIOBOTO IITaMIia OJaHKa (€Ciau MPUEeMIIEMO),
a TAK)K€ PEKBU3UTOB JIOKYMEHTA);

- KQOXKJbIA OTJEIbHBIN JIOKYMEHT JOJKEH OBITh 3arpy>X€H B CUCTEMY IOAa4Yu
JOKYMEHTOB B BHAe oOTaedbHoro (aitna. KomauyectBo (ailyioB  JAOTKHO
COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, IipeacrasisaeMblx yepe3 PIII'Y u EIITY, a
HaMEHOBaHUE (ailloB JOHKHO TIO3BOJIATh WJICHTHU(UIMPOBATH JIOKYMEHT H
KOJINYECTBO CTPAHUI] B JOKYMEHTE;

- (ailsibl HE TOJKHBI COJIEPKATh BUPYCOB U BPEJAOHOCHBIX MPOTPAMM.

2.14.4. JleiicTBHs, CBSI3aHHBIE C IPOBEPKON IEHCTBUTEIBHOCTH YCHIICHHOU
KBUTU(PHUITUPOBAHHON AIIEKTPOHHON TOAMUCH 3asgBUTEINS, HCIONb30BAaHHOW TpHU
oOpaIlieHny 3a TMOJyYEeHHEM MYHUIIMITAIIbHOW YCIYTH, a TaKKe C YCTaHOBJICHHUEM
MEPEYHsl KJIACCOB CPEACTB YAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE JOITyCKAKOTCS s
UCIIOJIb30BaHMs B LIEISIX OOECleueHus yKa3aHHOW MPOBEPKU M OMPEACNAIOTCS Ha
OCHOBAaHUM YTBEpXkAaeMoil (enepaibHbIM OPraHOM HCIOJHUTEIBHON BIIACTH IO
commacoBanuto ¢ denepanbHoii ciyx)00i1 OGe3omacHoctu Poccuiickoit denepanun
MOJIETTM  yrpo3 0e30MacHOCTH HMHQPOpMaluMd B HUHMOPMALIUMOHHOW CHUCTEME,
HCIIOJIb3yEMOHM B LIENIAX MNpueMa OOpalleHUud 3a MPeJOCTaBICHUEM TaKOW YCIyTH,
OCYILECTBJISIFOTCS. B COOTBETCTBUU C IOCTaHoBIeHUEeM [IpaBurenbcTBa Poccuiickon
®deneparuu ot 25 aBrycta 2012 1. Ne 852 «O06 yrBepxkaenuu [IpaBui ucnoib30BaHUS
YCWJICHHOW KBaTU(UIMPOBAHHOW JIIEKTPOHHON TMOANMKMCH TIpU OOpallleHuu 3a
MOJIYYEHUEM TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT U O BHECEHUU U3MEHEHUS
B IlpaBuna pa3paboTK U YTBEPXKICHUS aJIMHHHCTPATUBHBIX PEMIAMEHTOB
MPEAOCTABICHUS TOCYIaPCTBEHHBIX YCIIYI).

3. COCTAB, I[IOCJIEAOBATEJIbBHOCTb "
CPOKMU BBIITOJIHEHUA AAMUHUCTPATUBHBIX ITPOLIEYP,
TPEBOBAHHMA K ITOPALAKY NX BBIIIOJIHEHHM S, B TOM HHUCIIE
OCOBEHHOCTH BBIITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLE/YP
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B DJIEKTPOHHOU ®OPME, A TAKXXE OCOBEHHOCTHU
BBIITOJIHEHUA AIMUHUCTPATUBHBIX ITPOLIEAYP B
MHOT'O®YHKIIMOHAJIBHBIX LIEHTPAX

3.1. UcuepnbiBaroniui nepeuyeHb aAMUHUCTPATUBHBIX TPOLIEAYP

3.1.1. TIlpenocrtaBieHue MyHUUUMIAIBLHON yCIyrd BKJIOYaeT B cels
CJIeIyIOUIUE aJIMUHUCTPATUBHbBIE TPOLIEYPHI:

- IPUEM U PETUCTpalus 3asBICHUS C MPUIAraéMbIMU JOKYMEHTaMH - B CPOK,
YCTaHOBJICHHBIN B nogpa3zzene 2.11 HacTosiero aAMMHUCTPATUBHOTO PETJIAMEHTA;

- paccMOTpEeHHME 3alpoca, MOArOTOBKAa W  HaIpaBIEHHE pe3ysbrara
MPENOCTaBICHNU MYHULMNAIBHOM yCIyrd Jaubo pemeHuss o0 OTkaze B €€
MIPEIOCTaBICHUN B TE€UeHHE 5 pabouMx JHEW co AHS MOCTYIUIEHHs 3ampoca, HpH
JUYHOM OOpaIieHu — B TeueHue 15 MUHYT.

3.1.2. biok-cxema NpenoCTaBlI€HUS MYHULHNAIBHOW YCIYyTH IPUBEICHA B
npuiokeHud Ne 2 K HacTosieMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [IpueM u peructpanus 3asBICHHUS O MPEI0CTABICHUN
MYHULIUNAIBHON YCIIYTU C NPUJIAra€MbIMHU IOKYMEHTaMU

3.2.1. OcHoBaHu 17151 HaYaJIa AIMUHUCTPATUBHOU MPOLELYPHI.

OcHoBaHMeM JJi1 Hayajla AaJAMUHUCTPATUBHOM MPOUEAYpPHl  SIBISIETCA
MOCTYIUUICHUE 3asIBJICHUSI U IOKYMEHTOB, YCTAHOBJIEHHBIX MYHKTOM 2.6.1 monpasnena
2.6 paszena 2 HaCTOAIIETO AIMUHUCTPATUBHOIO PEITIAMEHTA.

3.2.2. AaMuHHMCTpaTMBHas  Mpoueaypa  OPEANoJIaraeT  CIEAYIOUue
aJMUHUCTPATUBHBIC ICHUCTBUS:

3.2.2.1. Ilpuem u perucrtpanus 3asBJI€HUS C JOKYMEHTaMH, YCTaHOBJICHHBIMU
nyHkroM 2.6.1 moapaszmena 2.6 pasnena 2 (mamee — 3asBICHUE) HACTOSIIETO
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

Cnioco0bI puemMa 3asiBICHUN:

- JIMYHO OT 3asBUTENS B JICHb MOJIa4YM 3asIBJICHUSI 3asIBUTEJIEM C PETUCTpPALIUEN
3anpoca, yKa3aHHMEM HOMEpa pEerucTpalvu, JaThl IPUEMa TOKYMEHTOB OT 3asBUTEIIS
o azapecy: 693000, r. FOxuno-Caxanuuck, yi. Jlenuna, n. 244. Ten. 8§ (4242) 424-
559;

- B MPOrpaMMe PETHOHAIIBHOTO CHCTEMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMozeiicteus (nanee — PCMDB) or 3asBuTeNs, HANpPaBUBIIETO 3asBICHUE C
WCIIOJIb30BAHUEM PETHMOHAIBHOM TOCYAapCTBEHHOM WH()OPMAIIMOHHONW CHUCTEMBI
"I[lopraqm roCylnapCTBEHHbIX M MYHUUMNAIBHBIX Yycayr (dyHkumil) CaxalanHCKON
obacTu" B AJIEKTPOHHOU (opMme.

Bpewms npuema 3asBieHuii: noHeaenbHuk — natHuna ¢ 9.00 go 17.00 gacos.

- B PCMD3B ot 3asBurtens, noaasuiero 3assieHue B M®I] ¢ nmocnenyromiei
peructpanuein B COJl (mnu ot kypbepa MO®I] B coorBerctBuu ¢ CornamieHueMm o
B3auMmozeiicteun ¢ M®II).
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Bpewms npuema 3asiBnenunii: noneneabHUK — nsatHUna ¢ 9.00 o 17.00 yacos.

- MpU TOCTYIUIEHUH 3alpoca IO MOYTE PErucTpanus 3amnpoca B TEUCHHE
OJTHOTO PabOYero JHsI C MOMEHTA MOCTYILJICHUS.

Bpewms npuema 3asBinennii: noHeneabHUK — nsatHuna ¢ 9.00 go 17.00 gacos.

- IpU MOCTYIJICHUHU 3alpoca MO AIEKTPOHHOM MOYTE 3aMpoC pacrevyarbiBaeTCs
U PETUCTPUPYETCS B TEUCHUE OJJHOTO pabOYero AHS C MOMEHTA MOCTYILICHHUS.

Bpewms npuema 3asBinennii: noHeneabHUK — nsatHuna ¢ 9.00 go 17.00 gacos.

- MpU MOCTYIUIEHUH 3ampoca depe3 opuumanbHeiii cailt MBY LIBC 3ampoc
PETUCTPUPYETCS] aBTOMATUUYECKHU.

Bpems npuema 3asBieHuii: noHeaenbHuK — natHuna ¢ 9.00 go 17.00 gacos.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHHUCTPATUBHBIX
JNCVCTBUM, BXOAAIIUX B COCTAB aJMHHUCTPATHUBHOW MPOLEAYPHI, YKAa3aHHOM B
noamyHkTe 3.2.2.1 myHkra 3.2.2. SBISIFOTCS CIIEIUATUCTBI  OT/eNa 00CITy)KUBaHUS U
ornena apromarusaruu MBY IIBC, B 0053aHHOCTH KOTOPBIX BXOJHUT BBIMOJHECHHE
YKa3aHHbIX AJMHHUCTPATUBHBIX JCUCTBUM B  COOTBETCTBUHM C JOJDKHOCTHOU
MHCTPYKIMEN.

3.2.2.2. [lpy TMYHOM IIPUEME 3ASBICHUS CHEHUAIUCT YIOCTOBEPSET JIMYHOCTh
3asiBUTENIS. B cilyuae mojauu 3asiBICHUS C JOKYMEHTAMU MPEACTABUTEIIEM 3asIBUTEIIS
CIELUAIUCT YAOCTOBEPSECT €ro JHMYHOCTh M TMpoBepseT ero mnoiHomouus. Ha
3asBJICHUU TMPOCTaBisieTcs noanuch cnenuanucta u mramn MBY IBC ¢ ykazannem
HOMEpA PEeTUCTPALINH, 1aThl IpUeMa JOKYMEHTOB OT 3asBUTEIS.

3.2.3. Kputepuu NpuHATHS PEIICHUMN.

Kpurepriem npuHsATHS pelIeHUS B paMKax HACTOSALIEH aJMUHUCTPATUBHOU
IPOLIEAYPHI SBISETCS HAIMYUE 3asBJICHUS U IPUIIAraeMbIX K HEMY JIOKYMEHTOB.

3.2.4. Pe3ynbrar aJAMUHUCTPATUBHOM MpOLEAYpPhl U MOPANIOK Nepeaadu
pe3ynbrara.

Pe3ynbratoM  BBINOJIHEHUS  aJIMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MIPUHATOE 3asBJICHUE O MPEIOCTABICHUU MYHHUIIMIAIBLHON YCIYTU C MpUIIaraeMbIMU
JOKYMEHTaMH 1 HHPOPMUPOBAHUE 00 3TOM 3asABUTEIIS:

- MIPU JTUYHOM OOpaIIeHUU - Tiepeaada 3asBUTEIIO O]l POCIUCH O MOJYyYEHUHU
KOIIUU 3aMpoca CO IMITAaMIIOM O PETUCTPAIIMU HEMEUICHHO B MOMEHT OOpalleHus, HO
He Oosee 15 MUHYT ¢ MOMEHTa OOpallleHHs 3asBUTEIIS;

- Tpu OoOpalleHWHW MO TIOYT€ — HalpaBICHUE 3asgBUTEII0 IOYTOBOTO
OTIPABIICHUSI C YBEIOMJIEHMEM O BPYYEHHHM KOIMHU 3alpoca €O IITaMIIOM O
pEerucTpaluy B Te4eHue 5 pabounx AHEH ¢ MOMEHTa OOpaIleHus 3asiBUTES;

- mpu OOpalieHuH MO DJICKTPOHHOW IOYTE€ — HAMNpaBICHUE 3asIBUTEIIO
COOONICHHUSI C YBEAOMJICHHEM O TIONYYCHMHM KOMHH 3ampoca CcO INTaMIIOM O
pEerucTpanuu B T€UCHUE 5 pabounx AHEH ¢ MOMEHTa OOpaIieHus 3assBUTENS,

- ipu oOpameHuu Ha opunmansueiii caiit MBY 11bC 3ampoc peructpupyercs
aBTOMAaTHYECKH;

- mpu nojaue 3asaBieHus yepes «llopran rocygapcTBEHHBIX U MyHULIMIATbHBIX
yeayr (dynkumii) CaxaJluHCKOM 00J1acTh» B DJIEKTPOHHOU (opme, 3asBUTEIb
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uHpOpMUpPYETCST O TpUEME 3asBICHUA B WINYHOM KaOWHETEe» aBTOMAaTUYECKU
IIPOTPAMMHBIM CPEJCTBOM.

- ipu nofaue 3asiiieHust uepe3 ML 3asButens napopmupyercs B MOILI.

3.2.5. Cmoco0 ¢ukcauuu pesyabrata BBIIOTHEHUS aJIMUHUCTPATUBHOM
MPOLIETYPbI, B TOM YHCJIE B AIEKTPOHHOU (opMe.

CnocoboM  Qukcaruu  pe3ysnbrara  BBINIOJHEHUS  aJIMUHUCTPATUBHOMU
MPOLIETYPHI SIBISIETCS NPUCBOCHHUE 3asBJICHUIO PETMCTPALIMOHHOTO HOMEpPA, B TOM
quclie NP NoJaue 3asiBICHUs B 3JeKTpoHHOU (popme B PCMOB.

3.3. PaccmoTtpenue 3anpoca, HoJAroToBKa 1 HalpaBjIeHUE pe3yiibTara
MPEI0CTaBIECHUS MyHUITUTIATLHON YCIyTH
60 penieHnst 00 0TKa3e B €€ MPeI0CTABICHUSI.

3.3.1. OcHoBaHuA 7151 HaYaJIa AIMUHUCTPATUBHOU MTPOLEAYPHI.

OcHoBaHMeM JJI1 Hayaja aJMUHUCTPATUBHOM  MPOIEAYPHI  SBISIETCSA
3apEerucTPUPOBAHHBIN 3apocC.

3.3.2. CopepxaHue KaXJ0oro aJMUHHCTPATUBHOTO JACHCTBHUSA, BXOJAIIECTO B
COCTaB aJIMUHUCTPATUBHOU MPOIIEAYPHI.

AJIMUHUCTpaTUBHAs npoleaypa npeamnonaraeT CIIEIYIOIIUE
aIMUHUCTPATUBHBIC JICUCTBUS:

3.3.2.1. PaccMmoTpeHHe 3aperuCTpUpPOBAHHOTO 3ampoca OCYUIECTBIAETCS B
MOMEHT TOJTy4YEHHUS.

3.3.2.2. llogrotroBka W© HampaBlI€HUE pe3yJapTara IMPEIOCTABICHUS
MYHUUIUIIAIBHON YCIYTH:

- MpU JHUYHOM OOpAIllEHUH 3asBUTENS 3apErUCTPUPOBAHHBIN  3alpocC
paccMarTpuBaeTCss U MPEAOCTaBISETCS MyHULIMNANIbHAS YCIyra JIMOO MPUHUMAETCS
pelieHre 00 OTKa3e B MPEJOCTABICHUM MYHUIIMIIAJIBHOW YCIyrM B TedeHue 15
MUHYT C MOMEHTA MOJIy4YE€HUS 3aPErUCTPUPOBAHHOIO 3aIIPOCa;

- IPU PACCMOTPEHUM 3aPETUCTPUPOBAHHOTO 3aIIPOCa, MOJYYEHHOTO MO MOYTe,
MOJITOTABJIMBAETCS M HAIIPABIISACTCS 3asBUTEIIO MMCbMEHHBIN OTBET Ha O1anke MbY
[BC 3a noanuchbio pyKOBOAUTEINSI B TEUEHUE S5 pabOUnX JTHEH.

3.3.3. CBegeHus O JOKHOCTHOM JIMIIC, OTBETCTBEHHOM 32 BBIITOJHEHHE
KaXJ0r0 aJIMUHUCTPATUBHOTO JEWCTBHUSI, BXOJSIIETO B COCTaB aJMHHUCTPATUBHOM
MPOLETYPHI.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE AMUHUCTPATUBHBIX
JNEUCTBUM, BXOASAIIUMX B COCTaB aAJMUHHCTPATHUBHON TMPOIEAYphl, YKa3aHHBIX B
noanyHkrax 3.3.2.1 wu 3.3.2.2 nynkra 3.3.2. SBISETCS CHEUHUAIUCT oTaena
oocnyxkuBanuss MBY IIBC, B 00s3aHHOCTH KOTOPOTO BXOAWT BBITIOJHEHUE
YKa3aHHBIX AJMWHHCTPATHUBHBIX JCUCTBUH B  COOTBETCTBUM C JOJDKHOCTHOM
MHCTPYKLHEH.

3.3.4. Kputepuun npuHATHS PELLICHUMN.

Kpurepuem npuHATHS pelIeHMS B paMKax HACTOSALIEH aJMUHUCTPATUBHOU
MPOIEAYPHI SBIACTCS UHPOPMAIIUS 3asBUTENIO O MPEJOCTABICHUN MYHUIIUNTAIBHOM
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yciyrd au0o 00 OTKaze B MPENOCTaBICHWHM MYHUILIMIAIBHOW YCIyTW 3asBUTEIIO B
YCTHOM WM nucbMeHHoU dopme, opopmieHHas Ha 6manke MBY 1BC 3a moanuceio
€ro pyKOBOAMTEJIA.

3.3.5. Pe3ynpTaToOM HCHOJHEHUS aAMUHUACTPATUBHON MPOLEYPHI SBIISETCH:

YCTHBIA WM NHCbMEHHBIN oTBeT Ha Onmanke MBY L[BC, koTopblil BKIItOYaeT B
ce0st UH(POPMAIIUIO O MPEIOCTABICHUN MYHHUIIUNIATBLHON YCIyTH, JUOO0 pelieHue 00
000CHOBaHHOM OTKa3€ B MPEJOCTABICHUN MYHHUIIUIAIbHOU YCIyTH.

3.3.6. CniocoboMm (Qukcauu pe3yjbTaTa BBIIIOJIHEHUS aIMUHUCTPATUBHOMN
OPOLEAYPHI SBISIETCS PEIICHHE O MPEeNOCTaBICHUH MYHUIUIAIBHON ycinyru, audo
perieHre 00 000CHOBAaHHOM OTKa3€ B MPEJOCTaBICHUN MYHULIUITAIbHON YCITYTH.

3.4. IlopAnoKk OCyIIECTBIEHUS aAMUHUCTPATUBHBIX MPOLIELYP
B DJIEKTPOHHOU (OopMe, B TOM YHCIIE C UCIIOIb30BAHUEM
dbenepanbHOI TOCYIapCTBEHHOW HHGOPMAITMOHHON CUCTEMBI
"EauHBII mOpTa TOCYIapCTBEHHBIX U MYHHIIUIIATBHBIX YCIYT
(pyHKIMI)" 1 pernoHaNbHONU rOCyIapCTBEHHOM
uH(popMalMoHHOM cucTemsbl "[lopTan rocygapcTBeHHBIX
U MYHUIIUNATBHBIX yenyT (dyHkuuit) CaxanuHckon obmactu"

3.4.1. Tlopsamoxk 3anucu Ha npuem B MBY IIBC, npenocrasistoiiee
MYHULUIIAIBHYIO YCIIYTY, I nojaa4yu 3anpoca nocpeacrsom EINNY u PIITY.

B memsix mpenocraBieHHs MyHULIMNAJIBHOW YCIYTM OCYLIECTBISECTCS IPUEM
3asBUTEJIEH 110 NTPEABAPUTEIBLHOM 3aIKCH.

3anuchk Ha npueM npoBoautca nocpeactsoM EINY u PIITY.

3asiBUTENIO MPENOCTABISAECTCS BO3MOXHOCTh 3allMCU B JIIOObIE CBOOOIHBIE IS
npuemMa Jary W BpeMsl B MpeAeiax YCTAHOBJIEHHOIO B YIIPABICHUU KYJBTYPBHI,
MPEAOCTABIISAIOIIET0 MyHUIIUTTAIBHYIO YCIIYTY, rpaduka mprueMa 3asiBUTEIICH.

MBY IBC, npeaocTaBisOMMNA MYHULMNAIBHYIO YCIYTy HE BIpaBe
TpeboBaTh OT 3asBUTENSI COBEPILCHUS] MHBIX JEUCTBHM, KpOME MPOXOXKICHUS
UACHTU(PUKALUA U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMH MPAaBOBBIMU
aktamu Poccuiickori @enepanuu, yKka3zaHus LEIU MPUEMA, a TaKKe MPEAOCTaBICHUS
CBEJICHUH, HEOOXOAMMBIX [UJIsi pacyera JJIUTEILHOCTH BPEMEHHOTO WHTEpBAJIa,
KOTOPBIH HE0OXO0IMMO 3a0POHUPOBATH JIJIsl IPHEMA.

3.4.2. [Tlopsmok ¢opMHpOBaHHS 3ampoca TOCPEICTBOM  3aIlOJIHCHHS
ANeKTpoHHON ¢opmbl  3ampoca Ha EIII'Y wu PII'Y ©6e3 HeobxogquMocTu
JOTIOTHUTENILHOM MO/Ia4uy 3arpoca B Kakou-1100 uHou popme.

@opMHUpPOBAHUE  3alpoca  3aABUTENEM  OCYIIECTBISAETCS  MOCPEICTBOM
3anojHeHus AEeKTpoHHOU (opmel 3anpoca Ha EINI'Y u PIIT'Y 6e3 HeobxomumMocTu
JOTIOTHUTENILHOM MOIa4uH 3arpoca B Kakoh-1100 uHo (popme.

Ha EIII'Y u PIII'Y pa3smematorcst 00pa3ibl 3a0IHEHHS AIEKTPOHHON (OpPMBI
3amnpoca.

PopMaTHO-I0THYECKas MIpOBEPKA c(hOpMHPOBAHHOTO 3amnpoca
OCYILIECTBJISIETCSI aBTOMATUYECKHU TOCIIE 3aMOJHEHUS 3aABUTEIEM KaXKIOTO W3 MOJeh
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ANIEKTPOHHOHN (opMbl 3ampoca. [Ipu BbISBIEHHH HEKOPPEKTHO 3allOJHEHHOIO MOJIs
ANIEKTPOHHOM (POpPMBI 3arpoca 3asBUTENb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOMN
OMMOKA W TIOPSJKE €€ YCTPaHEHHUS TMOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIOCPEICTBEHHO B AIEKTPOHHOM (hopMe 3ampoca.

[Ipu popMupoBaHUM 3ampoca 3asBUTEI0 00ECIIEUNBACTCS:

- BO3MOYKHOCTb KOIHMPOBAHMUS U COXPAHEHMs 3alpoca U MHBIX JTOKYMEHTOB,
YKa3aHHBIX B THoapaszaene 2.6. HACTOALIEr0 aJIMUHHUCTPATUBHOIO pEIIaMEHTa,
HEO0OXOIUMBIX JIJIsl IPEIOCTABIECHUS MyHULIUIIAIbHON YCIIyTH;

- BO3MOXKHOCTH Ie4aTh Ha OyMa)KHOM HOCHTEJIE KOIUHU AJIEKTPOHHON (DOpMbI
3anpoca;

- COXpaHEHHE paHee BBEJICHHBIX B JEKTPOHHYIO (OpMy 3arpoca 3HAYCHHUI B
J000H MOMEHT M0 KEJIAHUIO T0Jb30BarTelsl, B TOM 4YHUCIE€ NPU BO3HMKHOBEHUHU
OLIMOOK BBOJIa M BO3BpaTe Ul MOBTOPHOTO BBOJAA 3HAYEHUU B JIEKTPOHHYIO (hopMy
3arpoca;

- 3aTMIOJTHEHUE TIOJIeH ANIEKTPOHHOM (hOPMEBI 3arpoca J0 Havyalia BBOJA CBEJACHUI
3asIBUTEJIEM C HCIIOJIb30BAHUEM CBEACHMI, pa3MEIEHHBIX B (perepanbHO cucTteMe
"EquHas cuctemMa MACHTU(PUKAUMKM MW ayTeHTU(PUKAUUU B HH(PACTPYKTypeE,

obecniednBaronen MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JICHCTBUE
MH(}OPMALIMOHHBIX CUCTEM, HCTIONb3YEMbIX IS IPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYyT B OJJEKTpOHHOW (opme" (manee - eauHas cucrema

UACHTU(PUKALIUA U ayTeHTU(UKALMK), U CBEACHHM, omyOnukoBaHHbIX Ha EIITY u
PIIT'Y, B wyactu, Kacaromeuncss CBEACHUM, OTCYTCTBYIOIIMX B €IUHOM CHUCTEME
UACHTU(UKALUY U ayTEHTU(DUKAINY;

- BO3MOXHOCTb BEPHYThCSI Ha JIt0OOM M3 3TANoB 3alOJHEHUS 3JIEKTPOHHOM
(dbopmeI 3arrpoca 6e3 oTepu paHee BBEACHHON WH(OpMAITN;

- BO3MOXKHOCTh jocrymna 3assureind Ha EIII'Y u PIIT'Y k panee nomanHbIM UM
3alpocaM B TEUEHHE HE MEHEEe OJHOTO Tojia, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIX
3aIpoOCoB - B TEUEHHUE HE MEHEE 3 MECHLIEB.

CdopmupoBaHHBIN U MOAMMUCAHHBIN 3aIIPOC U UHBIE IOKYMEHTBI, YKa3aHHBIE B
nozapazzesne 2.6. HacTOSIEro aJMUHUCTPATUBHOTO PErIaMEHTa, HEOOXOIUMBIE IS
MIPEAOCTABICHNUST MYHULIMIIAJIBHOU ycnyru, Hanpasisitorcs B MBY  IIBC,
[IPEAOCTABIAIONIEI0 MyHULIIMIIAIBHYO ycuyry nnocpeacrsom EINNY u PIITY.

3.4.3. Tlopspoxk mpuemMa u perucrpauuu B MBY I[IBC 3ampoca u HHBIX
JOKYMEHTOB, HEOOXOIMMBIX VISl IPEOCTABICHUSI MyHUIIUNIATBHOU YCITyTH.

MBY 1BC, npenocrapisioniee MyHUIMNAIbHYIO — YCIyTy, OOECIeYHBaET
pUEeM JOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEAOCTABICHNUS] MyHUIIUTAIBHOW YCIIYTH, a
TaKK€ TIOJIydeHHs B YCTAHOBJIEHHOM Mopsake uHbopManuu 00 orJare
MYHULIMIAIBHOM  YCIIyTH 3asBUTEIEM, 3a UCKIIOYEHUEM Cllydas, €CIU Ul Hadalla
IIPOLIEAYPBl TIPENOCTABICHUS MYHMIUMIIAJIBHON YCIYTH B COOTBETCTBHHM C
3aKOHOJIaTEIbCTBOM TPEOYETCs JINYHAs SIBKa.

[Ipu momyyeHuu 3ampoca B IEKTPOHHOM (opMe B aBTOMATUYECKOM PEXKHME
OCYLUECTBISIETCA (POPMATHO-JIOTMYECKUN KOHTPOJIb 3alpoca, MPOBEPSETCS HAIUYUE
OCHOBAaHHM JJIs OTKa3a B IPUEME 3aIlpOCa, YKA3aHHBIX B MOAPA3AENe 2.8. HACTOSIIETO
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aJMUHUCTPATUBHOIO PENIAMEHTA, a TAK)KE OCYILECTBIIIOTCS CIEIYOUIUE TEUCTBUS:

1) mpu Hanuuuu XOTS OBl OJHOTO W3 YKa3aHHBIX OCHOBAaHUHN OHKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IMPEAOCTABICHHE MYHULMUIIAJBHON YCIyrW, B CPOK, HE
MPEBBIAOIMINA CPOK NPEIOCTABICHUS MYHHLMIIAIBHON YCIYTH, IMOATOTaBIMBAET
MMCBMO O HEBO3MOXXHOCTH MPEJOCTABICHUS MyHULIUNIATBHON YCITyTH.

2) npu OTCYTCTBMM YKAa3aHHbIX OCHOBaHUM 3asiBHUTENI0O COOOIIAeTCA
MIPUCBOEHHBIN 3aIpOCy B JIEKTPOHHOU (OpME YHUKAJIbHBI HOMEp, MO KOTOPOMY B
cootBercTBytomieM pazaene EIII'Y u PIIY 3asBurento Oynmer mnpenacraBieHa
uH(pOpMALIMS O XOJI€ BBITIOJIHEHUS YKa3aHHOTO 3ampoca.

[Ipuem u peructpanus 3amnpoca OCyIECTBISIETCA JOKHOCTHBIM uoM MBY
HBC, 0TBETCTBEHHOTO 32 OCYUIECTBICHUE JAHHON aIMUHUCTPATUBHON MPOLETYPHI.

Ilocne perucrpanuu 3anpoc HaIPaBISETCS B CTPYKTYPHOE IIOApA3JEICHUE,
OTBETCTBEHHOE 32 NPEIOCTABICHUE MyHUIIUNIAIBHOW YCIIyTH.

Ilocne  npuHATHS ~ 3ampoca  3asBHUTENs  JOJDKHOCTHBIM  JIMLIOM,
YIOJHOMOYEHHBIM Ha IMPEAOCTABICHUE MYHMIMNAIBHOW YCIYI'H, CTaryC 3amnpoca
3asBuTens B JuyHOM kaOuHere Ha EIII'Y u PIII'Y oOHoOBusieTcs 10 craryca
"mpuHATO" .

3.4.4. TocymapcTBeHHas TMOLNUIMHA 3a MPEAOCTABICHUE MYHHULIMNAIbHON
YCIIYTH HE B3bIMAETCH.

3.4.5. IlonydeHue pe3ynbpTara NpeoCTaBICHUS MyHUIUIIAIBHON YCIyTH.

Pesynbrar mnpenocTaBieHUsT MYHUIUNAIBHOM YCIYTM C UCIHOJb30BAHUEM
EIIT'Y u PIII'Y He npenocrasisgeTcs.

3.4.6. IlonyuyeHue cBEEHUI O XOAE BBIMOJIHEHUS 3alpoca O MPEI0CTABICHUN
MYHULUANAIBHON YCITYTH.

3asgBUTENh, HMMEET BO3MOXKHOCTh MOJNYy4YeHHs HUHPOpMAIMM O  XOJe
IIPEIOCTABICHNS MYHULIUIIAJILHON YCITYTH.

WNudopmarus 0 xozne npeaocTaBiIeHs] MyHUIIMITAIbHONW YCIYTH HAMpaBseTCs
3asgBUTENI0 OpraHaMHU B CPOK, HE MPEBBINAIONIMNA OAHOrO pabodero IHsA MOCIe
3aBEpPIICHUS BBINOJHEHNS COOTBETCTBYIOLIEIO JACHCTBUS, HA agpec 3JIEKTPOHHOU
ouThl WK ¢ ucnonb3zoBanrem cpeacts EINIY u PIITY no BeIOOpy 3asiBUTEIS.

[Ipn mnpenocraBieHUH MYHHMIMOAIBHOW YCIYTM B JJIEKTPOHHON (opme
3asIBUTENIO HAIIPABIISIETCS:

1) yBegomieHue o MpUEMe U PEruCTpPallUU 3alpoca U HHBIX JTIOKyMEHTOB,
HEOOXOJIMMBIX JIJISl IPEIOCTABICHUSI MyHUIIUTIATBLHOU YCITYTH;

2) yBEIOMJIEHME O BO3MOXXHOCTH TIOJIYYUTh PE3YJBTAT MPENOCTABICHUS
MYHHUIUIIAIBHON YCIIyTH;

3) yBemomJIECHME O MOTHMBHPOBAaHHOM OTKa3e B  IPEIOCTABICHUU
MYHULMIIATBHOM yCIIyTH.

3.4.7. llpenocrapieHne MyHULMNAIBHONW yCIyrd Ha opuipambHoM caiilte MBY
HBC B pexume yaaeHHOTO AOCTYyTIA.

[IpenocrapneHne MyHULMOAIBHOW YCIYTM  OCYIIECTBIAETCS B  MOMEHT
oOpaitieHus 3asBuTesis Ha odunuanbHeiii cadt MBY T1BC.

3agBUTENb ~ CAMOCTOSTENBHO  MMOMy4YaeT  HEOoOXOAUMYI0  HMH(pOpMAIMIO,



21

oOparuBvch Ha odunuanbHbIi cait MBY 11BC.

[lonck w3naHWii, NEPEBENCHHBIX B JJIEKTPOHHBIA BHJI, OCYLIECTBISETCA IIO
yKa3aHHBIM B (popMe aTpruOyTam.

B mporiecce okazaHus yCiryTu BBIIAIOTCS PE3ybTaThl 00paboTaHHOTO 3armpoca.

JIiist oOCTy>)KUBaHUS YIAJICHHBIX TOJIb30BaTeNel (3asBUTENCH) BHE MOMEIICHHUS
MBY IBC Ha opurmansHoMm caiire MBY LIBC pazmemiatores:

- MEpEYCHb HAMMEHOBAaHWM W3JaHWM, MEPEBEICHHBIX B AJIEKTPOHHBIN BU],
nmeronuxcs B hpouae MBY 11BC;

- psa moJaHOTEKCTOBBIX m3nanuii u3 ¢onaa MBY IIBC. K momHOTEKCTOBBIM
KkpaeBequeckuMm m3nanusm u3 dongaa MBY IBC, pasmenieHHsiM Ha 0opUITMATEHOM
caitite MBY 11BC, npenocrapinseTcs CBOOOIHBIN TOCTYII.

Nudopmanust 06 ouudposanueix pecypcax MBY IBC, mnpeacraBnsemas
3asIBUTENI0, COJICPIKUT CIICAYIOIIME JAaHHBIE O 3allpallinBa€MOM U3IaHUU:

- O KHHUIE: aBTOp; 3ariaBUe€; MECTO HW3AHUS; HU3AATelIbCTBO; TOJ HW3/IaHMS;
0o0beM JIOKyMEeHTa (B CTpaHHUIaX U MeradaiTax);

- 0 CTaThe: aBTOP, 3arfiaBUe, ICTOYHUK MyOIMKAILMK, TOJl U3/IaHUs], CTPAHUIBI;

- 0 MEePUOANYECKUX U3JIAaHUSIX: Ha3BaHUE, YUPEIUTENb - U3JlaTelb, T0Jl, HOMEP,
MECTOHAXOX/ICHHE.

[To 3aBepreHny orepanuii o MPEACTABICHUIO ISl POCMOTPa OLU(POBAHHBIX
U3IAHUHA  TIPOMCXOMUT (PUKcalusi TIOMy4YeHHS W3[IaHUN TPU TOMOIIM CYETYHUKA
ITOCELICHUM.

PesynpraroM aiMHUHUCTPATUBHOM MPOLIETYPHI SBISETCS MOMyYCHUE 3asBUTEIIEM
J0CTyna K olM(ppOBaHHBIM U3AHUSAM, XPAHSIIUMCS B MyHUITUIIAIBHBIX OMOTHMOTEKAX, B
TOM 4HClie K (POHAY PEIKUX KHUT, C YYETOM COONIOeHNS TPEOOBAaHUH 3aKOHO/IaTENIbCTRA
Poccutiickoit denepanun 00 aBTOPCKUX M CMEXHBIX IPaBax.

3.4.8. OcyuiecTBiIEHNE OLEHKM KayecTBa NPENOCTABIEHUS MYHULHUINAIBHOU
YCIIYTH.

3asgBUTENSAM 00€CIIEUNBACTCSI BOBMOXKHOCTD OLICHUTh JOCTYIHOCTh U Kau€CTBO
MYHUUIHMNAIBHOM YyCIyrd ¢ ucnoib3oBanuem PIII'Y, mpu ycioBuuM BO3MOKHOCTH
NPEI0OCTABICHUSI MYHUITUTIAJILHON YCIYTH B DIIEKTPOHHOU Qopme.

3.4.9. HocynebHoe (BHecyneOHOE) OOXajlOBaHHE pEUICHUH W JEHCTBUUN
(6e3neiictBus) MBY LIBC, nomkrocTHOTro unia MBY 1IBC, nu6o rocymapcTBeHHOTo
WJIM MYHULUANAIBHOTO CIIYKaIIero.

HeiictBue onmcaHo B pasaene "JlocyneOHbli (BHECYIEOHBIM) MOPSIOK
o0XKaJlOBaHUs pelIeHUud M JeWcTBHM (Oe3neHCTBUS) OpraHa, MpeaOCTaBISIOLIErO
MYHULIMOQIBHYIO  yCIYTy, a TakXe JIOJDKHOCTHBIX  JuI"  HACTOAILIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5. OcobGeHHOCTH NMPEAOCTABICHHUS] MyHUIIMITAIIBHON YCIIYTH B
MHOTO()YHKIIMOHAJIBHBIX LIEHTpaX

3.5.1. Tlopsaaok aJIMUHUCTPATUBHBIX JCHUCTBUN B Ciy4ae MPEIOCTaBICHUS
MYHULUIAIBHON yciayru B MODII.
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1) Pa3memienue nHdopManuu O MOpsJKE MPEAOCTABICHUS MYHULUIAIbHON
ycayru B noMmenieHnn MOLI.

Pasmemenne wHboOpManuM O TOPSAAKE MPEIOCTABICHUS MYHHUIIUINAIbLHON
ycoyru B M®IL] ocymecTBiaseTcss € MCHOJb30BAaHUEM JIOCTYIIHBIX CpPEICTB
uH(popMHUpOBaHUA 3asBUTENECH (MH(DOPMAIIMOHHBIE CTEH[bI, MPOKAT BUIEOPOIHKOB,
oOecreyeHue A0cTyna K HH()OPMALIMOHHO-TEJIEKOMMYHUKAMOHHOW ceTu HTepHeT).

2) Ilpuem oT 3agBUTENs 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIs
MIPEAOCTABIEHNS] MyHULIMITAJILHON YCIYTH.

B MO®I[ 3a mnpenocraBl€HHMEM MYHUUUNAJIBHOM YCIYTH 3asBUTEIb
oOpaiiaercs JIMYHO, Yepe3 3aKOHHOTO MPEJCTABUTENS WM IOBEPEHHOE JTUIIO.

AJIMUHUCTPAaTUBHOE JEHCTBHE MO MPUEMY OT 3asBUTENS 3alIpoca U HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEIOCTaBICHUS MYHHUIUNAIBHON  YCIIyIH,
BKJIIOYAET B ceOsl:

- YCTAHOBJICHHE JIMYHOCTH 3asBUTENSA (3aKOHHOIO IMPEACTABUTENS WU
JIOBEPEHHOI'0 JIMIIA 3asBUTENS), @ TAK)KE MPOBEPKY JAOKYMEHTA, NOATBEPKIAIOIIETO
MOJIHOMOYMSl 3aKOHHOT'O IMPEACTABUTENS] WIM JOBEPEHHOro juna (B ciaydae
oOpalleHus 3aKOHHOTO MPEACTABUTEINS WM JOBEPEHHOTO JIMIIA);

- IPOBEPKY KOMIUIEKTHOCTH MPEACTABICHHBIX JOKYMEHTOB (MPU HAJTUYHH);

- PETUCTPALIMIO 3asIBICHUS B aBTOMAaTU3UPOBAHHON MH(DPOPMAIITMOHHON CUCTEME
M®Il;

- BpyY€HHE PACIUCKH O NOJYUYESHHUH 3asiBJICHUS U JJOKYMEHTOB (TpY HAJIUYHH).

3) Ilepenmaua noxymentoB u3 M®I[ B aamuuuctpanuio ropoaa HOxHO-
CaxanuHcka:

Ilepenaua pokymentoB u3z MOPI[ B agMuHucrpamnuio ropoaa FOxHo-
CaxanuHcka OCYLIECTBIISIETCS MOCPEICTBOM HX JOCTAaBKM Ha OyMa)KHOM HOCHTEJE
KypbepoM M®II, 1160 Mo4TOBBIM OTIIPABICHUEM H/WIH MPU HATHUYUU TEXHUYECKOU
BO3MOKHOCTH B 3JIeKTpoHHOM Bujie B MBY L[BC.

4) HampaBnenue pe3yapTara HPEeIOCTaBICHUS MYHUIUNAIbHOW YCIyI'HM B
MOII.

Homxnoctnoe muno MBY I1IBC, oTBeTcTBEHHOE 3a BbIIA4y JAOKYMEHTOB,
oOecrieunBaeT HampaBieHue B MOIL[ uHpopManmm O BO3MOXKHOCTM OKa3aHUs
MmyHuuunaibHo ycayru B MBY IBC He mno3mHee omHOro pabouero Hs,
IOPEALIECTBYONIETO JTHIO HCTEYEHUSI CpPOKA €€ NPENOCTaBIEHUSA, IOCPEICTBOM
nepenayd JOKyMeHTa Ha OyMakHOM Hocutene Kypbepy MODILl, nubo modToBbIM
OTIIPABJICHUEM W/WJIHM MPU TEXHUUYECKOW BOBMOKHOCTH B 3JIEKTPOHHOM Bujzie B MBY
BC.

5) Beiaya pe3yapTaToB MyHUIIUMIIATBHON YCIYTH.

Crnemnanuct M®I] BHOCHUT mMH)OpMaIiO O MOCTyIUICHHH WH(OpMAIUu o
BO3MOXHOCTH  OKa3aHUs MYHHLMNAJIBHOM YCIYyTM B  aBTOMAaTU3WPOBAHHYIO
uHpopMarMoHHyto cuctemy MOIL[ u uHpOpMHUpPYET 3asBUTENS O BO3MOXHOCTHU
IIOJIyYEHHUsI pe3yabTara MyHULUITAIbHON YCIYTH.

Briaua pesynprara npenocTaBieHus MyHULUIIAIbHBINA yeayru yepe3 MOL] ve
OCYILIECTBISAETCS.
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3.5.2. OcoOGeHHOCTH BBITIOJIHEHUS YKa3aHHBIX aJIMUHUCTPATUBHBIX JIEHCTBUN
YCTAHABIMBAIOTCS COIVIAIICHHWEM O B3aUMOJICHCTBUM, 3aKIIOYCHHBIM  MEXKIY
aamuHuctpanueit ropoga FOxuno-Caxanuncka u MOII.

4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEITJTAMEHTA

4.1. ITopsa10K OCYIIECTBICHUS] KOHTPOJIS 32 COOMIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH TOJIOKEHUHN aJIMUHUCTPATHUBHOTO
periaMeHTa U MHbIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K MPEA0CTABICHUIO MYHUIIUITIAIIBHON YCITYTH, a TaK)Ke MPUHATUEM UMU PEIICHUN

Tekymmii KOHTPOJb 3a COOMIOACHHEM HM HCIOITHECHUEM JOKHOCTHBIMU
JUIIAMH  TIOJIOKCHHH HACTOSIIIET0 aJMUHHUCTPATHBHOTO perllaMeHTa MW HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIWBAIOIINX TPEOOBAHUS K TIPEIOCTABICHUIO
MYHUITUTIATFHOW  yCIIYTH, OCYIIECTBISICTCS HAYaJbHUKOM YTIPABJICHUS KyJIbTYPBL

KoHTposmb 3a NOJHOTOM M Ka4eCTBOM IPENOCTABICHHS TOCYIapCTBEHHOU
YCIIYyTH BKJIIOYAeT B Ce0sl TPOBEIEHWE IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK,
HAIIPABJICHHBIX B TOM YHCJIC Ha BBISABICHHE W YCTPAHCHHWE MPUYUH M YCIOBHH,
BCJICJICTBHE KOTOPBIX OBLIM HApYIICHHI MpaBa 3asBUTEIICH, a TaKXKE PACCMOTPEHHUE,
NPUHATHE PEIICHUM, ITOATOTOBKY OTBETOB Ha OOpaIleHUs 3asABUTEJICH, CoIepIKaiiue
*ajo0bl Ha nercTBus (0e3eHcTBIE) TOKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTD JODKHOCTHBIX JIUILL
3a penieHus u naencTBus (0e3neicTre), IpuHIMaeMbie (OCYIIECTBIIIEMbIC)
B XOJZI€ IPEIOCTABICHUS MYHHUIIUIIAJIbHON YCIYTH

JIOMKHOCTHBIC JIWIIA HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a PEIICHUS H
nercTBus (0e3nercTBrE), IPUHUMAaeMble (OCYIIECTBIISIEMBIC) B X0 MTPEAOCTABICHUS
MYHHIIATIATHHON yCITyTH.

4.3. TlonokeHus, XxapakTepusyroiiye TpeboBanus Kk hopMam
KOHTPOJIS 32 NPEIOCTABICHUEM MYHUIIMTIATBHON yCIIyTH
CO CTOPOHBI TpaXkaaH, UX OObCTMHCHUN 1 OpraHU3aIlHi

KonTponb 3a mnpenocraBiieHHMEM MYyHULUIIAIBHOU YCIyIM CO CTOPOHBI
rpaXkaaH, HUX OObEIMHEHHH U OpraHu3aldid OCYLIECTBISETCS IOCPEACTBOM
oTkpbITOcTH AearenbHOCcTH MbBY IIbC mnpu npenocTaBieHMH MyHULIHNAIbHOU
YCIIYTH, MOTYYEHUsl MOJHOM, aKTyaJbHOM M JIOCTOBEPHOM MH(OPMALMHU O MOPSAIKE
NPEOCTABICHUS ~ MYHUIMNAIBHOM  YCIYrM M BO3MOXHOCTH  JIOCYAEOHOrO
paccMOTpeHus oOpamieHuid (kayno0) B mpouecce NOJIy4YeHUs MYHHULUIATbHON
YCIIYTH.
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5. JOCYIEBHbBIN (BHECYAEBHBIN) IIOPSIJIOK
OBXXAJIOBAHMS PELIEHWI U JEVCTBUI (BE3ENCTBUS)
OPITAHA MECTHOI'O CAMOVYTIPABJIEHN, TTPEJIOCTABJISIIOILIETO
MYHUIIUTAJIBHYIO YCIIVIY, A TAKXE JOXKHOCTHbBIX JINL]

5.1 Undopmanus s 3a4BUTEINS O €r0 MpaBe
MO/IaTh Kajlo0y Ha perieHue u (win) neicteue (0e3nencTBue)
opraHa MECTHOTO CaMOYTPABJICHUS U (WJIM) €T0 TOJKHOCTHBIX JIUIT
IPU MPEJOCTABICHUN MYHUIIMITAIIBHON yCIIyTH

5.1.1. 3asBuTenb BIpaBe 00KajgoBaTh HAPYIICHUE MOPSAKA MPEIOCTABICHUS
MYHHUIMITAJIBHON YCIIYTH, BBIPA3UBIIEECS B HEIIPABOMEPHBIX PELICHUAX U JIEUCTBUAX
(6e3neiictur) MBY LBC, nomxaoctHbIX s MBY IIBC mpu mnpepgocraBieHun
MYHULUIIAIBHON YCIYTH, @ TAKXKE B CICAYIOIIUX CIydasix:

- HapylIEHUWE CpPOKa PErUCTpAlMU 3arpoca 3asBUTENS O MPEIOCTABICHUU
MYHULUMIAIBHON YCIYTH;

- HApYILLICHUE CPOKA MPEAOCTABICHUS MyHULIUIIATbHOW YCIIYTH;

- TpeboBaHME Yy 3asBUTENS  JOKYMEHTOB, HE MPEAYyCMOTPEHHBIX
HOPMAaTUMBHBIMU IIpaBOBbIMU axkTamMu Poccuiickon @Denepauny, HOPMaTUBHBIMU
npaBoBbIMH akTaMu CaxaluHCKoW obnactu, ropojackoro okpyra «lopox FOxHo-
CaxanuHck» AJ1sl TPeAOCTABICHUS MyHULIMNIATIBHOW  YCITyTH;

- OTKa3 B IpPUEME JOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX IIPELYCMOTPEHO
HOPMaTUBHBIMU NIpaBOBbIMM akTamu Poccuiickon Dexepauuyu, HOPMATUBHBIMU
npaBoBbiMH akTamu CaxanuHCkoil oOmacTu, ropojckoro okpyra «lopox HOxHo-
CaxanuHck», 11 MPEJOCTABICHHUS] MyHULIMIIAIBHOW  YCIIYTH, Y 3aABUTES;

- OTKa3 B MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, €CIIM OCHOBAHUs OTKa3a
HE TIPETyCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH W MIPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMA  HOPMAarTMBHBIMM  IIpaBOBBIMH  aktamu  Poccuiickon — ®Denepanmu,
HOPMAaTUBHBIMU TPAaBOBBIMU akTamMu CaxaJMHCKOW 00JacTH, TOPOACKOTO OKpyra
«l'opon FOxno0-Caxanuack»;

- TpeOOBaHME BHECEHUS 3asBUTENIEM IPU MPEIOCTABICHUU MYHUIMIATBLHON
yCIyrd IUlaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoit ®Denepannii, HOPMATUBHBIMH IPAaBOBbIMU akTaMu (CaxaJluMHCKOU
oOnactu, ropoackoro okpyra «l'opoxa FOxuo-CaxanuHck»;

- orka3 MBY [IIBC, npenocTtaBisOIIEr0 MYHUUUNAIBHYIO YCIYTY,
noipkHocTHOro juiia MBY IIBC, nmpeaocTaBisiomiero MyHUIUMIIAIBHYIO YCIyTY, B
WCIIPABJICHUM JOMYIEHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yibTare
MPENOCTaBICHUS MYHUIIMIIAJIBHOW  YCIYTrH  JOKYMEHTAaxX JUOO0  HapyIIeHHE
YCTaHOBJIEHHOT'O CPOKa TAKUX UCIIPABICHUM.

5.2. IlIpeamer x«ano0bl

5.2.1 [IlpeameroM xanoObl SBISAIOTCA pemieHUuss W (Wid) JeHCTBUSA
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(6e3neiicteue) MBY 1IBC, mpencraBisioniero MyHMIIMIAIBHOW yCIyTYy, JIMOO €ro
JNOJKHOCTHBIX JIMI[, MPUHATHIE (OCYIIECTBISIEMbIE) C HApyUIEHUEM MOpSIKa
MPEIOCTABICHUS! MYHHUMIIAUIBHOW  YCIyIM, a TakKX€ HEUCIOJHECHUE WIIH
HEHaJIJIeXkKallee HMCIOJHEHUE JOJKHOCTHBIMM JUMIAMH CIIY>KEOHBIX O0OS3aHHOCTEH,
YCTAaHOBJIEHHBIX AJMUHHCTPAaTUBHBIM PENIAMEHTOM M HWHBIMM HOPMAaTHBHBIMHU
MPABOBBIMU AKTAMH, PETYIUMPYIOIIMMU OTHOLICHUS, BO3HUKAIOIIME B CBSA3U C
MPEIOCTABICHUEM MYHUIIUITAIBHON YCITYTH.

5.2.2. )Kanoba nomxHa colepxKaTh:

- HaumeHoBanne MbBY LBC, mpeaocTaBisomero MyHUIUNAIBHYKO —YCIYTY,
nopkHocTHoro juna MBY IBC, mnpenoctaBigmiomero MyHUIUNAIbLHYIO YCIYTY,
peleHus u 1ercTBus (0e31eicTBHE) KOTOPBIX 00XKAITYIOTCS;

- (hamMmunMI0, UMS, OTYECTBO (MOCIEHEE - MPU HAJUYHMH), CBEACHUS O MECTE
KUTEJBCTBA 3asIBUTEIS - (PU3UYECKOTO JIMIIA JIMOO HAUMEHOBAHUE, CBEJICHUSI O MECTE
HaXOXICHUS 3asiBUTEN - OPUAMYECKOro JHUIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTHl (MPU HATMYUHA) U
MOYTOBBIN aJIpec, MO KOTOPBIM JIOJ>KEH ObITh HAMPABIICH OTBET 3asBUTEIIO;

- cBelieHUs1 00 OOXaldyeMmbIX pelieHusx U aeuctBusix (Oe3aeiicteun) MBY
IbC, npenocTapisgiOlIer0 MYHUIHUNAIBHYIO YCIYTy, IOJKHOCTHOro nuna MBY
IbC, npeaoCcTaBnsOMEro MyHUIUIAIBHYIO YCIIYTY;

- JIOBOZIbI, HA OCHOBAaHWUM KOTOPBIX 3aSBUTENIb HE COITIACEH C PEIICHUEM U
nericreuem (Oesneiicteuem) MBY 1IBC, mnpemocTaBisioniero MyHHUITUTIATBHYIO
ycayry, aoimxkHocTHoro Jymna MBY IIBC, mpegocTaBisitomiero MyHHUIUIAIBHYIO
yciyry. 3asBHUTEIEM MOTYT OBbITh TMPEACTABICHbl JAOKYMEHTHI (IIPU HaJUYHH),
MOJITBEPKIAIOIIHNE JIOBOJIBI 3asBUTEIIS, JIMOO UX KOITUH.

5.3. Opraabl MECTHOTO CaMOYTIPABJICHUS
U YIIOJTHOMOUYEHHBIE Ha pACCMOTPEHHE >Kaji00bl JTOJKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITH HaIlpaBJIeHA jkanoba

5.3.1. XKanoba Ha HapylieHHE NOpsAKa MPEAOCTABICHUS MYHUIMIAIBHOU
yciayru, B CHeACTBUE pemieHuid u  jgedctBuit  (OesmeiictBus) MBY  1BC,
MPEAOCTABISAIONIETO0  MYHHUIIMIAIBHYIO  yCIYry, €ro JIOJDKHOCTHOTO  JIMIIA,
paccMarpuBaeTcsl YIpaBISHUEM KYJIbTYPHI.

5.3.2. JloyKHOCTHBIE JMLa YHpaBieHUS KYJIbTYypbl, YIOJIHOMOYEHHBIE Ha
paccMOTpeHue >kanod Ha HapylIeHHE MOpsAIKa MPEAOCTABICHHUS MYHHUIIUNAIbHOM
YCIIYTH, MOPSKA WIH CPOKOB PACCMOTPEHHS YKaJIOObI, JTMOO HE3aKOHHBIM OTKa3 WIIN
VKIIOHEHHE YKa3aHHOTO JOJKHOCTHOTO JIMIIa OT TMpueMa >KaloObl, HECYT
OTBETCTBEHHOCTbh B COOTBETCTBHHM C yacTsiMH 3 U 5 ctathu 5.63 Kogekca Poccuiickoi
®deneparun 06 aIMUHACTPATUBHBIX TPABOHAPYIIICHHUSIX.

5.4. Tlops ook nofayu U pacCMOTPEHUS KAIOOBbI

5.4.1. eiictBus (6e3neiictBus) MBY LIBC, nomxuoctabix uiy MBY LIBC npu
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MPEAOCTABICHUH MYHUIMIAIBHON YCIYIM, a TaKXe pEeLICHUs, TPUHSITHIC
(ocyliecTBisiIEMbIE) B  XOI€ BBIIOJHEHUS HACTOAILIEIO  aJIMUHUCTPATUBHOIO
peraMeHTa, 00XKaIyIoTCsl B TOCYIeOHOM (BHECYICOHOM) TTOPSIIKE TTyTeM OOpaIieHust
K PYKOBOJIUTEIIO YIIPaBICHUS KYJIbTYPHI.

5.4.2. ’Kanoba nonaercst B MBY LIBC B nucbMeHHOM popMe, B TOM YHCIIE IPU
JUYHOM IIPUEME 3aBUTENIS, WU B SJIEKTPOHHOM BHJIE.

5.4.2.1. Ilpuem xano0 B nmucbMeHHOU gopme ocymiectrisercs MBY IIBC B
MeCT€ MpPEeIOCTaBICHUs MYHHUIIMNAILHOW yclIyru (B MECTe, IJie 3asiBUTENb MOJaBall
3alpoc Ha IMOJIy4YeHHE MYHUIMIAIBHON YCIyrd, HapylleHHe NOopsKa KOTOPOH
oOxaimyercs, JuOO B MeECTe, TJE€ 3asBUTENIEM IIONy4YeH pe3yiabTaT YyKa3aHHOU
MYHUIUIAIBHON yCIIyTH.

XKanoba B mucekMeHHON (hopMe MOXKET OBITh TAKKE HAMpaBJIEHA IO MMOYTE.

54.2.2. B cinywae mnomayu >KaJoObl TPU JIMYHOM TpUEME 3asBUTEIH
IIPEICTABIAECT JOKYMEHT, YAOCTOBEPSIOIIMIA €ro JIUYHOCTb B COOTBETCTBUU C
3aKOHOATeNIbCTBOM Poccuiickont Penepanni.

5.4.2.3. B cnyuae ecnm jxajno0a mofaeTcsl uepe3 MpeICTaBUTENs 3asBUTEIS,
TaKKe  MPEACTABISIETCS  JOKYMEHT, MNOATBEPKJAIOIIMK  MOJHOMOYMS  HA
OCYILIECTBICHUE JEUCTBUM OT HWMEHM 3asBHUTENsl. B KayecTBe JOKyMEHTa,
MOJITBEPKAAOIIETO OJHOMOYMS Ha OCYIIECTBICHUE ACHCTBUI OT UMEHHU 3asBUTENA,
MOXXET OBITh MPECTaBIICHA:

1) odopmieHHass B COOTBETCTBHMM C 3aKOHOAATEILCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (sl GU3UYECKUX JIUII);

2) odopMmieHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoi
@enepaniu  TOBEPEHHOCTb, 3aBEpEHHAsl I1€YaTbIO 3asBUTENS M MOJNKCAHHAs
PYKOBOIUTEJIEM 3aBUTENS UIN YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JULOM (IS
IOPUINYECKUX JIUII);

3) xomws pemieHrus O Ha3HAYCHWH WM 00 wu30paHum nuOO TpUKaza o
Ha3HA4YeHUU (U3UYECKOTO JIMIIA HA JOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKOE
¢uzmyeckoe MO 00JIalaeT MNpaBoOM JACHCTBOBATH OT HMEHHU 3asiBUTENsl 0e€3
JIOBEPEHHOCTHU.

5.4.2.4. B oJeKTpOHHOM BHJE >Kalloba MOXKET OBbITh MOJaHa 3asBUTEIEM
MOCPEICTBOM:

1) odunmansHOrO cailta amgMuHHCTpanuu Tropoja HOxxHo-CaxanuHCKa B
uH(}OpMaIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceT "MHTepHeT";

2) EIT'Y, PIIT'Y;

3) denepanbHOl  TOCYIapCTBEHHOM  WH(GOPMAIIMOHHONW  CHCTEMBI,
o0ecreunBarolel mporecc A0cyaeoHoro (BHECYIeOHOT0) 0OKaIOBaHUs pEIICHUN U
neiictBuit (6e3neiicTBus) (nasnee - [lopran qocyneGHOTO 0OXKaTOBAHUA).

[Ipu momade >kamoObl B DJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHBIC B
noanyHkre 5.4.2.3 HACTOALIEro aJMUHHUCTPAaTUBHOIO pENIAMEHTAa, MOTYT OBbITh
MPENCTABIECHb B (DOPME 3IIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX 3JIEKTPOHHOU
MIOANKMCBHI0, BHUJ KOTOPOM NPENYCMOTPEH 3aKOHOJATENbCTBOM  Poccuiickoii
@denepanuu, MpU STOM JOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTENS, HE
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TpedyeTcsi.

[Ipu wucnmonp3oBaHWUU TOpTAlia JOCYAEOHOTO OOXKAJIOBAHUS  3asSBUTEIIO
o0ecreurnBaeTcs:

1) BOBMOXXHOCTPH TOIa4YH 3aSBUTEIIEM B AJICKTPOHHON (opMe KanoObl U WHBIX
JOKYMEHTOB (IIPY HAJTUYHH ), TOATBEPAKAAIOIIUX JOBOJIbI 3asIBUTEIIS;

2) NOCTYIHOCTD JJIs 3aNIOJIHEHUS U (MJIM) KOMUPOBAHUS 3asBUTEJIEM 1a0JIOHOB
XKaj00bl B 2JIEKTPOHHOM (hopme;

3) BO3MOXKHOCTH TOJIYYEHHUS 3asBUTEJIEM CBEICHHH O XOJie¢ PacCMOTPECHUS
»KaJ100bl, OTaHHOM JIFOOBIM CIIOCOOOM;

4) BO3MOXXHOCTb TOJYYECHHs 3asBUTEIEM pEUICHUs MO Kajobe, MoJaHHOU
JIFOOBIM CIIOCOOOM;

5) BO3MOXHOCTh O3HaKOMJIEHUSI ¢ HWH(poOpmarmein 006 00IeM KOJIU4YeCTBE
MOJIAHHBIX U PACCMOTPEHHBIX Kajo0.

5.4.3. Xanoba wmoxer OwniTh mnomaHa 3asButTesniem uepe3 MOIl. Ilpu
noCTyIUieHnH kanoost MOI] obecrieunBaeT ee nepeaady B aAMUHUCTPAIMIO TOPOIA
HOxHo-CaxanuHcka B TOPSAKE W CPOKHU, KOTOPBIE YCTAHOBJIEHBI COINIAIIEHHEM O
B3auMozaencTenu Mexay MOIL[ u anmuauctpanuen ropoga HOxuo-CaxanmHcka, HO
HE TO3/IHEE CIEAYIOLIEro paboyero JHs CO JHS MOCTYIUICHUS KaJoOBbl.

Kanoba Ha HapylieHHe MOpsJIKa MPEAOCTABICHUS MYyHUIIUMTAIBHON  yCIyTH
M®I] paccmarpuBaeTcss OpraHoM MECTHOTO camoympasieHus. [Ipu stom cpok
pacCMOTpEHHUs KaJIoObl HCYMCISIETCS CO JIHS PETUCTpPalMM >KajoObl B OpraHe
MECTHOTO CaMOYIIPaBIICHHUS.

5.4.4. VYrnonHOMOYEHHBIE Ha PACCMOTpPEHHE Kajo0 JIOJPKHOCTHBIC JIMIIA
aaMuHUCTpanuu ropoaa FOxuo-CaxanuHcka 00€CIeunBalOT MPUEM B PACCMOTPEHHUE
&Kanoo.

5.4.5. Anmunuctpanus ropoaa FOxxno-CaxanmHcka o0ecrieurnBacT:

1) ocHameHre MeCT prema xajoo;

2) unHdopMHpoBaHHME 3asBUTENCH O TMOpPSAKE OOXKAJOBaHUA PEUICHUH WU
nevictBuii (0e3nerictBus) MBY 1IBC, ero 1omKHOCTHBIX JINII;

3) KOHCYJbTUPOBAHHUE 3asBUTEIECH O TMOpsIKE O0KajJoOBaHUS PEIICHUA U
nerictBuii (0e3aetictBus) MBY 1IBC, ero 1omKHOCTHBIX JINII;

4) 3aKJIIOUCHHE COMIAIICHUH O B3aMMOJICHCTBUM B YacCTH OCYIIECTBICHUS
MOI] npuema xajio0 U BbIJAUU 3aBUTEIISIM PE3YJBTATOB PACCMOTPEHUS Kajo0.

5.4.6. OcHoBaHUAMH JJI Hayaja MPOLEAyphl OCyaeOHOTO (BHECYneOHOIO)
00KaJIOBaHUS SIBJISIFOTCSI TOCTYIIJICHUE KAJI00BI 3asIBUTENS U €€ PEeruCTpalysl.

5.5. Cpok paccMOTpEHHUS JKaJIOOBI

5.5.1. XKanoba, mocrynuBmas B MBY I[BC, momnmexuTt peructpanuu He
MO3/IHEE CIEIYIONIEro pabodyero JHS CO AHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas xano0a MOJIEKUT PACCMOTPEHUIO JOTAKHOCTHBIM
JIUIIOM, HAJCJICHHBIM TIOJIHOMOUUSIMU TI0 PACCMOTPEHHUIO Kajaod, B TEUCHUE
MATHAIUATH pabounXx JTHEH CO JHS €€ PEerucTpaliy, a B ciiydae o0XaloBaHUs OTKa3a
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MBY LBC, npenocTaBisionero MyHUIUMIAIbHYIO YCIYTY, JOIKHOCTHOTO nuia MBY
HBC, npenocTaBisiolIer0 MYHULIUNAIbHYK YCIYTy, B IpUEME JOKYMEHTOB Yy
3asiBUTENS JIMOO B WCTPABICHUU JOMYIICHHBIX OTEYAaTOK M OMIMOOK WM B CIydae
00KaIOBaHUS HAPYIICHUS! YCTAHOBICHHOTO CPOKA TAKWUX WCIPABJICHHUH - B TCUCHUE
MATH pabounX JHEU CO JHS €€ PErucTpaluu.

5.6. IlepeueHb OCHOBaHMI JIs1 IPUOCTAHOBIIEHUS PACCMOTPEHUS
ano0bl B clly4ae, €Clid BOBMOXKHOCTb MPUOCTAHOBICHUS
IpelyCMOTPEHA 3aKoHOoAATENbCTBOM Poccurickon denepannun

[IpuocTaHnoBiieHHE PACCMOTPEHHUS >KaT00bI HE TOMYCKAETCH.
5.7. Pe3ynbrar paccMOTpEHUS KaTO0bI

5.7.1. Tlo pe3ynpraraM pacCMOTPEHHUS >KAIOOBl YIPABICHHE KYJIBTYPHI
MIPUHUMAET OJHO U3 CIEAYIOIMIMX PEILICHHIA:

- YIOBJIETBOPSIET KaJI00y, B TOM 4YUCJE B (JOPME OTMEHBI IPUHATOTO PELICHUS,
ucnpasiennss ponyueHHslx MBY  IIBC, npemocTaBiasfiomyM MyHULIUNAIBHYIO
YCIIyry, OINEYaTOK M OWMOOK B BBIJIAHHBIX B peE3yJIbTaTe MpPelIoCTaBICHUS
MYHULMNAIBHOM YCIYrd JOKYMEHTax, BO3Bpara 3asBUTENIO JEHEXHBIX CpPEICTB,
B3MMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMM TMPABOBBIMU aKTaMu
Poccuiickoit ®Penepannii, HOPMATUBHBIMH IPAaBOBbIMU akTaMu (CaxaJluMHCKOU
obmnactu, ropojackoro okpyra «lopoxa FOxuo-CaxanuHck», a TakKe B UHBIX (hopmax;

- OTKa3bIBAET B yAOBJIETBOPEHUH KaIOObI.

5.7.2. Anmunuctpamuss ropoaa  FOxHo-CaxanuMHCKa  OTKa3blBaeT B
YIOBJIETBOPEHHUH KaJ00BI B CAETYIOMINX CITydasx:

1) Hanuuyue BCTYNMUBIIETO B 3aKOHHYIO CHUJIY PEIICHUs Cyza Mo *Kajnobe 0 TOM
e MPEIMETE U MO TEM KE OCHOBAHMSIM;

2) mojaya >kajoObl JIMLOM, IOJHOMOYHUS KOTOPOTrO HE MOATBEPKIEHBI B
MOPSJIKE, YCTAHOBIICHHOM 3aKOHOJIAaTeNbcTBOM Poccutickoit denepanuu.

5.7.3. B cnydae yCTaHOBJEHHs B XOIE WM IO pE3yJpTaraM pPAacCMOTPEHUS
anoObl MPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOIO MPABOHAPYIIEHUS WM MPU3HAKOB
cocTaBa  MPECTYIUICHUS,  JOJDKHOCTHbIE  JHIla  YOPaBICHHUS  KYJbTYpBHI,
YIOJHOMOYEHHBIE HAa PACCMOTpPEHHE Kajold, He3aMeIMTEIbHO HAaIpaBisioT
COOTBETCTBYIOIIME MATE€pUaIIbl B OPTraHbl IPOKYPATYPBHI.

5.8. Tlopsimox nHGOPMHUPOBAHUS 3asIBUTENS
0 pe3yJbTarax pacCMOTPEHUS KaTOObI

5.8.1. Tlo xenaHuIO 3asBUTENSI OTBET IO PE3yJbTaTaM PACCMOTPEHUS KaloObI
HaIpaBJIsSIeTCsl HE MO3/IHEE AHS, CJIEAYIOIIEro 3a JHEM MPUHATUSA PELIeHMs, B popme
AIIEKTPOHHOTIO JIOKYMEHTa, MOJIITMCAHHOTO AIIEKTPOHHOM MOJITUCHIO
YIOJIHOMOYEHHOIO HA PAacCMOTPEHHE >KaJIOObl JODKHOCTHOTO JMua U (WIM)
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YIOJHOMOYEHHOTO Ha PacCMOTpPEHHE >KaloObl OpraHa, BUJ KOTOPOW YCTaHOBJICH
3aKOHOJaTeIbCTBOM Poccuiickont denepamuu.

5.8.2. OtBer mo pe3yiabTaraM pPACCMOTPCHHS JKATOOBI TMOMHCHIBACTCS
YIOJHOMOYEHHBIM Ha PAcCMOTPEHHE KaJTOOBbl TOMKHOCTHBIM JIUIIOM YIIPABICHUS
KYJIBTYPBI.

5.8.3. B otBeTe 1o pe3yapTaraM pacCMOTPEHUS KallOObl YKa3bIBAIOTCS:

- HAMMEHOBAHME OpraHa MECTHOTO CaMOYIpaBJICHMs, JAOHKHOCTb, (paMuIus,
UMsI, OTYE€CTBO (IIPH HAJIMYMH) €r0 JOHKHOCTHOTO JIMIA, MPUHSBILIETO PEIICHUE IO
»Kanooe;

- HOMEp, J1aTa, MECTO MPUHATHUS PELICHHUS], BKIIFOUasi CBEAEHHUS O TOJ>KHOCTHOM
JUIe, pelieHre Wiy aeicTere (0e31eicTBUE) KOTOPOTo 00KamyeTcs;

- (hammnust, UMst, OTYECTBO (ITPU HAIMYWH) 3asIBUTEIIS,

- OCHOBAHUS JUIsl MPUHATHSI PEIISHUS TI0 JKaooe;

- IPUHSATOE TI0 KaI00e pelieHue;

- eciu >kanmoba mpu3HaHa OOOCHOBAHHOW - CPOKM YCTPAHEHUS BBISBICHHBIX
HapylIeHU, B TOM 4YHUCIE CPOK MPEIOCTABICHUS pE3ylbrara MYHUIUMNAIbHOU
YCIYTH;

- CBEJICHUS O MOpsAJKE 00XKaT0BaAHMSI PUHATOTO MO )Kajao0e pelIeHus.

5.8.4. IluceMeHHbIE OTBETHI Ha >KAJIOObI, IPEIHA3HAYEHHBIE VISl HApPaBICHUS
3asIBUTENSIM, BBICBUIAIOTCS MO TOYTE HEMOCPEACTBEHHO B ajpeca 3asBUTENEeH He
MO3/IHEE JIHSA, CIEeIYIOLIEro 3a THEM MIPUHITHUS PEIICHUS.

5.8.5. Hndopmainuo o cTaTyce pacCMOTPEHHS KajaoObl, IMOJAAHHOW uepe3
nopTaj A0CyaeOHOro 00KaaoBaHMsl, 3aIBUTEIb MOXKET y3HATh B JIMYHOM KaOMHETE.

5.9. Tlopsimox oOxkaioBaHUs PEIICHUS 110 Kajo0e

3asBUTENH, UMEET MPaBO OOKAJIOBATh PEIICHHE IO Kajo0e BBIIECTOSIUM
JOJDKHOCTHBIM JIMIIAM WA B BBILIECTOSIIIMN OPTaH B MOPSAIKE MTOAYMHEHHOCTH.

5.10. IIpaBo 3asBUTEINA HA MTOJyYeHHE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOIMMBIX JIJIs1 00OOCHOBAHUS U PACCMOTPEHUS KOOI

3asBUTEIIL HMEET IMpaBO Ha IIOJIYUCHHUC I/IH(I)OpMaIII/II/I n OOKYMCHTOB,
H€O6XOI[I/IMBIX JJIA 00OCHOBaHHUSA U pPacCMOTPCHUA ’KaJIOOBI.

5.11. Crioco6s! nHMDOPMHUPOBAHUS 3asIBUTENCH
O MOPSIKE MOAAYU U PACCMOTPEHUS KAI0O0BI

5.11.1. UadopmupoBanme 3asBUTEICH O IMOPSIKEe OOKAIOBAHUS PEIICHUA H
nevictBuit (6e3neiictBusi) MBY IIBC m uMX HOMKHOCTHBIX JHI[ OOecreYrBaeTCs
MOCPEACTBOM pa3MelIeHUus] MHPOpMAIMM HAa CTEHJAaX B MECTaX MPeAO0CTaBICHUS
MYHUIIMNAIBHBIX YCIYT, HA OopUIMaIbHOM caiTe agMuHHCTparuu ropoaa HOxHo-
Caxanuncka B cetn MuTepner, B EIII'Y u PIITY.
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KoHcynbTupoBanue 3asBUTENE O TOpAIKE OOXKAIOBAHUSA PEIICHUN W
nevicreuit (6e3aeiictBus) MBY LIBC u ero T0KHOCTHBIX JIUIL OCYIIECTBIISCTCS B TOM
qHCIIC 110 TeJIeOHY, SIECKTPOHHON MTOYTE, IPH JIUIHOM MIPUEME.

5.11.2. Tlonoxenne 00 OCOOCHHOCTSAX MOAAYM M PACCMOTPEHHUS Kajlod Ha
peleHus u aeiictus (0e3aeiicTrre) aaMuHucTpanuu ropoga KOxuo-CaxanuHcka, ee
JOJDKHOCTHBIX JIMI] W MYHUIUNAIBHBIX CIAYXKAlUX TMPU  [PEAOCTaBICHUU
TrOCYIapCTBEHHBIX U MYHMIIMNAIBHBIX YCIYI,  yTBEPXKJCHO IOCTAHOBJICHUEM
agMuHucTpanuu ropoaa FOxuo-Caxanuncka ot 30.01.2014 Ne 150-na.
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[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY periaMenTy
agmuHuctpanmn  ropoaa  FOxHo-CaxanuHcka
MpeA0CTaBICHUS MYHULIUTATbHON yCIyTH

"[IpenocraBienne AocTyna K OLHU(PPOBAHHBIM
U3JIaHUSIM, XPAHSAIIUMCS B OMOMMOTEKaxX, B TOM
gucie K (GOHAY pEIKUX KHUL, C Y4YeTOM
coOmrofieHuss  TpeOOBaHUM  3aKOHOAATENIbCTBA
Poccuiickoit ®enepanun 00 aBTOPCKUX U
CMEKHBIX MpaBax"

dopma OmaHka

B mynunumnanssoe
oromketHoe yupexaenue "FOxuno-CaxanuHackas
LIEHTpaJiu30BaHHas OubnmoreyHas cucrema"
oT
MPO>KUBAOIIIETO
Ter.

(YKa3bIBACTCS 110 JKETAHHUIO 3asIBUTEIIS)

E-mail
(YKa3pIBaeTCs 110 JKEJIAHHUIO 3asBUTEIIS )
n 1] 20 r

3ASBJIEHUE

Tema:

[Ipomry nmpenocTaBuTh AOCTYII K:

Cnoco0 momy4yeHust OTBeTa Ha 3alpoc

3anoaHsAeTCS OTBETCTBEHHBIM CIICHHUaJIuCTOM:
PGBYJIBT&T 3arpoca:

B cnydae oTkaza ykazarb Npu4yuHY:

Hato cornacue Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAaHHBIX.

IMOJITNCH 3aBUTEIIS d.N.0.
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[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY periaMenTy
agmuHuctpanmn  ropoaa  FOxHo-CaxanuHcka
MpeA0CTaBICHUS MYHULIUTATbHON yCIIyTH

"l[IpenocraBienne naoctyna K OUUPPOBAHHBIM
M3IaHUSAM, XpaHAIIUMCA B OHMOIMOTEKaX, B TOM
gucie K (GOHAY pEIKUX KHUL, C Y4YeTOM
coOmrofieHuss  TpeOOBaHUM  3aKOHOAATENIbCTBA
Poccuiickoit ®enepanun 00 aBTOPCKUX U
CMEKHBIX MpaBax"

BJIOK-CXEMA
IIPEAOCTABIEHNS MYHUIUIIAJIBHON yCIIyTH

OO0parenue 3asiBUTENS

[Ipy mnocTymieHnH NUCBMEHHOTO
3ampoca oT 3asBUTENd - He Oonee 5

Ny — MoTHUBUpPOBAaHHBIN OTKa3:

- opopmIIeHHBIH Ha OIaHKe

MBY HIBC 3a moamucero
ero PYKOBOJIUTES, B
ciy4ae HarpaBJICHUS

MUCBMEHHOTO 3al1poca;
[Ipyu nuyHOM (ycTHOM) OOpalleHUuH B - B ycTHOM (opme mpu
MBYVY 1IbC - B Teuenue 15 MuHyT JINYHOM oOpaitieHuu

3asABUTCIIA

[TpenocTarienre MyHULIUTIATHBHON
YCIIyTH B yIAJICHHOM PEXUME Ha
odurmansaoMm caiite MBY LIBC —
HEMEJICHHO
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