AIMUHUCTPALIUSA I'OPOJA HOKHO-CAXAJINHCKA

IHOCTAHOBJIEHHUE

ot 16.11.2017 Ne 3065-na

OO0 yTBEepkIEHUU aJIMUHUCTPATUBHOIO
perjamMeHTa  aIMUHHCTpAllMd  Tropoja
FOxHo-CaxanuHcka NPEAOCTABICHUS
MYHULMITAIBHOU YCIIyT!
«IIpenocrapnenrie  uHpopmaimu 00
OOBEKTaX  HEABWXUMOTO  HMMYIIECTBA,
HAXOISIIIIXCSI B MYHHILIUTIATBHON
COOCTBEHHOCTH W TIpeIHA3HAYCHHBIX IS
Cllaud B apeHIy»

B cootBerctBun co cT. 16 ®@enepanbHoro 3akoHa ot 06.10.2003 Ne 131-D3
«O0 0o0mMX NpUHUMIIAX OpraHU3alld MECTHOrO camoyIlpaBieHus B Poccuiickoii
deneparuny», DenepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEJOCTABIIEHUS TOCYIAPCTBEHHBIX W MYHHUUMOAIBHBIX YCIyT», MOCTaHOBJICHUEM
[IpaButensctBa Poccuiickoit deneparu ot 16.05.2011 Ne 373 «O paszpabotke u
YTBEPXKACHUU aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS] TOCYAapCTBEHHBIX
GYHKIMA U aJMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX
yciyr», pacnopsbkenreM [lpaButensctBa CaxanmuHckor obOmacta ot 15.09.2015
Ne  459-p «OO6 ytBepxkneHun TUIIOBOrO  aJMHHUCTPATHBHOTO  pErJiaMEHTa
MIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX (MYHUIMIAIBHBIX) YCIYyr OpraHaMud MECTHOIO
CaMOYTIpaBJICHHSI ~ MYHHUIIMIATBHBIX ~ oOpasoBanuii  CaxanmHCcKoW  oOjacTuy,
MOCTaHOBJICHWEM aaMuHucTpauuu ropoaa IOxkno-Caxamuucka ot 11.12.2013
Ne  2262-ma «O06 yrBepxnaennu [lopsiaka pa3pabOTKM W YTBEPKIACHUS
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUIAIBHBIX  YCIYT»
aaMuHucTpanus ropoaa FOxuo-CaxanuHcka MOCTAHOBJISIET:

1. YTBepauTh aAMUHUCTPATUBHBIA PErTIAMEHT aaMUHUCTpanmu roponga HOxHo-
CaxanuHcka npenocTaBlieHHss MyHUIUMNAIbHOH yeiyrH «lIpenocraBienue napopmaium
00 O00BEKTaxX HEIBIKMMOIO HMYIIECTBA, HAXOMSIIIUXCS B  MyHHUMIAIBHON
COOCTBEHHOCTH U NPEAHA3HAUYEHHBIX JJIS CJJaYM B apeH Ty» (Ipuiiaraercs).

2. [Ipu3HaTh yTpaTUBILIUM CHJTY [TOCTAHOBJIEHUE afMUHUCTpaImu ropoaa KOxHo-
Caxamuacka ot 22.04.2016 Ne 1210-ma «OO0 yTBepKIEHUM aJIMHUHUCTPATHBHOIO
peryiaMeHTa MpeIoCcTaBlIeHNsl MyHUIIMNABHON yeimyru «lIpenocTtaBnenue napopmanuu
00 0O0beKkTax HEIBM)KMMOIO HMYIIECTBA, HAXOJIIUXCS B  MyHULUNAIbHON



COOCTBEHHOCTH U MPeIHA3HAYCHHBIX JIJISl CJITa4X B apeHIy».

3. Hacrosiee nmoctanoBieHue omyOsukoBaTh B razere «HOxHo-CaxaluHCK
CErOfHS» U pa3MeCcTUTh Ha O(QUIMAIBHOM caiiTe aJIMUHHUCTpPALMU TOpoja
HOxHo0-CaxanuHcka.

4. KoHTpOJAb UCIONHEHUS HACTOALIETO0 IIOCTAHOBICHUS BO3JIOXKUTh Ha
HavajdbHUKa JlemapramMeHTa [0 YNOPABJICHUIO MYHHUIHUNAIbHBIM HMYIIECTBOM
anmnaparta agMUHUCTpaiuu ropoaa FOxuo-CaxanuHcka.

Mbsp ropona C.A.Hancanun



YTBepKkAcH

MOCTAHOBJICHUEM aJIMUHUCTPALIUU
ropoja FOxno-Caxanuacka

oT 16.11.2017 Ne 3065-na

AJIMUHUCTPATUBHBIN PETJIAMEHT
aamuuuctpanuu ropoja FOxuo-CaxanuHcka
IPEIOCTABICHUS MyHULUIIATIBHON YCIyTH
«IIpenocraBnenne nHPpopManuu 06 00bEKTaX HEIBHKUMOIO UMYLIECTBA,
HaXOALIMXCSl B MyHUIIMIAIBHONW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS
C/Iauu B apeHay»

1. OBILIUE ITOJIOXXEHUA
1.1. Tlpeamer perynupoBaHus aAIMUHUCTPATUBHOTO periaMeHTa

Hacrossmuii agMUHUCTPATUBHBIA PETJIAMEHT YCTAHABIMBAET CPOKU W
IIOCJIEA0BATENBHOCT  AAMUHHUCTPATUBHBIX MNPOLEAYP M  aJMUHUCTPATUBHBIX
JNEUCTBUM NIpU IPEAOCTABICHWHM MyHMIUnaiapHOM ycnyru «lIpegocraBnenune
uHpopManuu 00 OO0BEKTaX HEABMKMMOIO HMYIIECTBA, HAaXOIANIMXCA B
MYHUIMIIATBHOW COOCTBEHHOCTH UM NMPEJHA3HAYEHHBIX JUISl CIaYu B apEHIY».

1.2. Kpyr 3aaButenei

1.2.1. 3asBUTENsIMU SBISAIOTCS JIFOOBIE HOPUANYECKUE W (U3HUECKUE JuIla (B
TOM 4YHUCJI€ WHAUBUIYaJIbHbIE MPEANPUHUMATENN), OOpaTUBIIUECS 32 TMOJIYyYEeHUEM
uHdpopmaruu 00 00bEKTaX HEABMKUMOTO HMYIIECTBA, HAXOMSIIUXCA B
MYHMIIMIIAJIbHOW COOCTBEHHOCTH U IMpEIHA3HAYEHHBIX /IS Cayd B apeHay (Janee-
3asIBUTEIIN).

1.2.2. TlonmHomMouMsIMH  BBICTYyHaTb OT MMEHHM  3asBUTENECH  IIpHU
B3aUMOJICUCTBUM C OpPraHaMM MECTHOI'O CaMOYNPAaBIIEHUS IPU NPEIOCTaBICHUHU
MYHULMOAIBHOW YCIyI'M O0O0JaJaloT WX NPEICTABUTENH, JACUCTBYIOIIHE B CHILY
MOJIHOMOYH, OCHOBaHHBIX Ha O(DOPMIIEHHOW B YCTAHOBJIEHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoii ®enepauuu MNOpsSAKE JOBEPEHHOCTH, HA YyKa3aHUU (eaepaibHOrO
3aKOHa JHOO Ha aKTe YIMOJIHOMOYEHHOIO0 Ha TO TOCYJapCTBEHHOTO OpraHa WU
opraHa MECTHOTO CaMOYIIPaBJICHHUS (J1ajee-NpeICTaBUTEIH ).

1.3. TpeGoBanus k NOpsAKY HHPOPMUPOBAHUS O MOPSIKE
MPEIOCTaBICHUS MyHUIIUTIATBHOM YCIYTH

1.3.1. Uudopmarus mo Bompocam MPeIOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
COOOIIAeTCsI 3aBUTEIISIM:

- [pu JUYHOM OOpamieHW B OpraH MECTHOTO CaMOYIpPaBJICHHSI,
MPEAOCTABISIONINI MyHUIIUNIATBHYIO0 yeiyry (nanee — OMCY) - JlemapTamMeHT 1o



YIPABJICHUI0 MYHHIIMITAJLHBIM HMMYIIECTBOM aIiapara aJMHHHCTpPAIlUA TOpoja
IOxno-Caxanuncka (manee — Jlemaprament) mo azapecy: 693000, ropoa HOxHo-
Caxanunck, Kommynuctuueckuii mip, 1.49, kab6.41, Bpems npuema moceTUuTeNIeH s
MPOBEICHUS] KOHCYJBTAIMM TIO MPEIOCTaBICHUIO YCIYTdM: BTOPHUK - YETBEPr, C
10:00 go 17:00 (niepepsis ¢ 13:00 go 14:00);

- IpY OOpAIIIEHUH C UCTIOJIL30BAHUEM CPEJICTB TeIEPOHHOMN CBSI3U MO HOMEpaM
tenedonoB (4242) 300 - 647 (n006. 1, 3), (4242) 300 - 637 (106. 3);

- mpu mHChbMEHHOM oOpamennn B [emapramenT mo axapecy: 693000,
CaxanuHackas o6nacte, T. KOxHO0-Caxanuuck, KoMmmyHnuctuyeckuii mp., 1. 49, mbo
B AJIEKTPOHHOM BHJIE IO aJIpECY 3JIEKTPOHHOU mouThl dumi(@yuzhno-sakh.ru

- IOCPEJICTBOM Pa3MELIECHUsI CBECHUN:

a) Ha o(uUMATBHOM caiiTe aaMuHHCTpauuu ropoja FOxHo-CaxamuHcka —
http://yuzhno-sakh.ru;

0) B perMoOHaJIbHOW TOCYyJapCcTBEHHOW uH(popmaimoHnHoi cucteme «llopran
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciuyT (pynkimit) CaxaluHCKoW o0macTuy»
(manee-PIII'Y) https://uslugi.admsakhalin.ru;

B) B (¢enepalbHON TOCYyAapCTBEHHON WH(pOpMaIMoHHON cucteme «EmuHbiii
MopTajg TOCYAAPCTBEHHBIX W MYHUIMNANBHBIX ycuyr (pyHkiuit) (manee-EINTY)
http://www.gosuslugi.ru;

') Ha UH(POPMAITMOHHOM CTEH/IE, PACTIONOKEHHOM B JlemapTaMeHTe.

1.3.2. CgenmeHus o0 XOJ€ MNPEJOCTABICHHUS MYHULHUIIAIBHON  yCIyru
COOOIIAOTCS 3asIBUTEIISIM:

- IpY THYHOM oOpareHnu B JlemapraMeHT;

- npu oOpaiieHuu B JlemapTaMeHT C MCHOJb30BAHHEM CPEICTB TEIePOHHOU
CBSI3H;

- NpU TIMCBMEHHOM oOpamieHuu B JlemapraMeHT 1o Toure JuO0 B
AJIIEKTPOHHOM BUJIE;

- 4epe3 oOQUIMANBHBIA CalT aaMuUHUCTpauuu roponaa http://yuzhno-
sakh.ru/lecm mo HOMepy perucTpanuu 3asBKA Ha MPEAOCTABICHUE YCIYTH B €IUHOM
aBTOMATU3UPOBAHHON CHCTEME SJIEKTPOHHOTO JOKYMEHTOOOOpOTa aIMUHUCTPAIIUU
ropojia FOxno-Caxanunacka (nanee - COJ1).

1.3.3. UadopmupoBanue npoBoautcs B hopme:

- YCTHOTO UH(OPMUPOBAHUS;

- MACHMEHHOTO NH(POPMHUPOBAHUAI.

1.3.3.1. VYcrtHoe uHPOpMHUPOBAHUE  OCYIIECTBISETCA  CHEIUATUCTAMU
JlenaptaMeHTa mnpu OOpallleHWH 3asBUTENeH 3a WHpOpMalMed JUYHO WU TO
Tenedony.

CrienuaamcThl, OCYIMIECTBIISAIONNE YCTHOS HH(OOPMUPOBAHKE, TPUHUMAIOT BCE
HE0OXOAMMbIE MEpHI JIs a4l TOJHOTO W ONEPATUBHOTO OTBETA HAa MOCTaBIICHHBIE
BOTIPOCHI.

YcerHoe MHGOPMHUPOBAHUE KAXKIOTO 3asBUTENSI OCYIIECTBIISIETCSI B TEUYCHHE
BpEMEHHU, HE0OXO0IUMOTO ISl €T0 MHHOPMHUPOBAHUS.

1.3.3.2. Ilpu orBeTax Ha Tene(OHHBIE 3BOHKM CIENMATUCTHI [lemaprameHTa
moPpoOHO, B KOPPEKTHOW (opme, MHOOPMHUPYIOT OOPATUBIIMXCS 3asBUTENCH TIO
WHTEpPECYIOIMUM #X BompocaM. OTBET JOMKEH HAYMHATHCS C HHPOPMAIUUA O
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HaMMEHOBaHUHU JlemapTaMeHTa, B KOTOPbIM 0OpaTHiics 3asBUTENb, (PaMUIUU, UMEHH,
OTYECTBE U JOJKHOCTH CIIELMAIIMCTA, TPUHSIBIIETO TEIEPOHHBINA 3BOHOK.

[Ipu ycTtHOM oOOpameHuu 3asBuUTeNs (MO  TeleQoHY) CIEIUATUCTBI
JlemapraMeHTa JAarOT OTBETBHI CAMOCTOATENBHO. Eciau crenuamuct, K KOTOPOMY
oOparuicsi 3asBUTENIb, HE MOXET OTBETUTh Ha BOIIPOC CAMOCTOSITENBHO, TO
3agBUTENb JIOJDKEH OBITh HAampaBlieH K JpyroMy CHEUUAIMCTy WM Ke
oOpaTuBLIEMYCsl 3asBUTENIO JOKEH OBITh COOOIIEH TelneQOHHBIM HOMEp, IO
KOTOPOMY MOKHO TOJTyYUTh HEOOXOIUMYIO HH(POPMAIIHIO, JTUOO CIIEUATUCT MOXKET
MPEMIOXKHUTD 3aBUTEII0 OOPATUTHCS MUCbMEHHO.

1.3.3.3. [lucbMeHHOE MHPOPMHUPOBAHUE OCYIIECTBIISIETCS IyTEM HANPABICHUS
OTBETOB  IOYTOBBIM  OTIPABIEHUEM WJIH  IOCPEICTBOM  HMH(GOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETe OOLIEro Mosib30BaHUsA (IO ANEKTPOHHOM IMOYTE, 1O
(bakcy), UICX0s U3 BHIOPAHHOTO 3asBUTEIEM CIIOCO0a HAIPABIICHHS €My OTBETA.

OtBer Ha oOpalleHHe 3asBUTENS MPENOCTaBISETCS B MPOCTOM, YETKOW WU
HNOHATHON Qopme ¢ ykazaHueM (aMHIuMM, WHULMAIOB, HOMepa TenedoHa
cnenuanucra Jlenapramenra.

OTBeT HampaBisieTcss B NHCbMEHHOM BHJE B 3aBHUCHUMOCTH OT CHOC00a
oOpareHus 3asBUTENs 32 HHPoOpMaIMen uiu crnocoda JOCTaBKUA OTBETA, YKa3aHHOTO
B [INCbMEHHOM OOpaIlEHUH 3asIBUTEISL.

OTBer Ha oOpalieHue, MOCTyNuBIIEe B (opMe 3IEKTPOHHOIO JOKYMEHTA,
HamnpaBJsieTcs B (popMe 3IEKTPOHHOTO JAOKYMEHTA MO aApecy 3JIEeKTPOHHOM MOYTHI,
YKa3aHHOMY B OOpallleHHH, WIA B NHCbMEHHOW (hOopMe IO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalieHuu.

1.3.4. Undopmanus, ykazanHas B myHkrax 1.3.1 — 1.3.2 HacTosimiero paszgena
aJIMUHUCTPATUBHOTO pErIaMeHTa, 00pa3iibl 3aN0JHEHUS 3asBJICHUS, U3BJICUEHUS U3
HOPMATHBHBIX  TPABOBBIX  aKTOB,  COJEPXKALIUX  HOPMBI,  PETyJIHPYIOLIUE
JESATENBHOCTD 110 MPEAOCTABICHUI0O MYHULIMITAIIBHON yciayrH, pasmemarorcs OMCY
Ha “H(popMaMOHHOM cTeHJie JlenapraMenTa, opuIUaIbHOM CaliTe aIMUHUCTPALIUU
ropojia FOxno-Caxanuncka, PIITY u EIIT'Y.

1.3.5. NudopmupoBanue 3asBUTEJICH CIIEAATUCTAMHA
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpPAa  MPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULIMIAIbHBIX — ycayr (mamee-M®L]) wu  pasmemenue uHbOpMauud O
IIPENOCTABICHUNA MYHULMIIAIBHONW yciyrd B M®L] ocymecTBiaseTcs npu HaIA4YUA
COTJIAlIEHHsT O  B3aWMMOJNEWCTBHHM MeXAy AnMuHUCTpanued ropona FHOxHO-
Caxamuacka u MO®L[ B coorBercTBUH C TpeOOBaHUSIMU TMOCTAHOBJIECHUS
[TpaButennctBa Poccuiickoit denepannu ot 22.12.2012 Ne 1376 «O0 yTBepKACHUU
[IpaBun  opraHuzanmuu  JEATEIbHOCTH  MHOTOQYHKUMOHANbHBIX  I[EHTPOB
MPEJIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHMIMNAIBHBIX YCIyI», COIMVIALICHUS U
HOpMaTUBHBIX aKTOB MOII.

1.3.6. Ha EIII'Y u PIIT'Y pasmemiaetcs ciaeayroias nHGopMaIus.

1) wucyepnbpIBarOIIMi  MEpeYeHb  JIOKYMEHTOB,  HEOOXOJUMBIX  JIs
IPEIOCTAaBICHUS! MyHHUIIMIIAJIbHONW yCIIyTH, TpeOOBaHUS K OGOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakXe IepedYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIpaBE
MPEJICTaBUTh MO0 COOCTBEHHOW MHUIIUATHBE;

2) KpyT 3asBUTENEH;



3) CpPOK MpeaoCTABICHHUS] MyHULIMITAIbHON YCIIYTH;

4)  pe3ynbTaT  MNPEAOCTABICHHUS  MYHUIMNAIBHOW  YCIYrd,  MOPSIOK
MPEACTABICHUS.  JOKYMEHTA,  SIBISIIOLIETOCS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULIMNAIBHON YCIIyTH;

5) pasMep TOCyJapCTBEHHOW TONUIMHBI, B3UMAaeMOW C 3asBUTENS MPHU
IIPENOCTABIEHUN MyHULMIIATBHON YCIIyTH;

6) ncuepnbIBarOLMi IIepeYeHb OCHOBAHUM ISl IPUOCTAHOBIICHHS WM OTKa3a B
[IPEIOCTABIEHUN MyHULMIIAIBHON YCIIyTH;

7) o mpaBe 3asBUTEN Ha J0CyleOHOE (BHECYIeOHOE) 00XKaIOBaHHUE JICUCTBUI
(Oe3meiicTBUSA) U PELICHHM, NPUHATHIX (OCYIIECTBISIEMBIX) B XO/€ MPEIOCTABICHUS
MYHULUNAIBHON (FOCYJapCTBEHHOW) YCIIYTH;

8) dopmbl 3asBieHuil (yBEIOMJEHUM, COOOIIEHUI), HCIOJb3yEeMbIE MpPHU
MPEeIOCTAaBIEHUN MyHUIIUNIATBHOM YCIYyTH.

Nudopmanua wa EITY u PII'Y o mopsake u cpokax MpeaoCTaBlIeHUs
MYHUIIMTIATBHOM YCIIyT'M Ha OCHOBaHUU CBEACHUH, colepKaluxcs B ¢peaepanbHON
rOCyJIJapCTBEHHOU nH(pOpMAITMOHHOM CHUCTEME «PenepanbHOU peectp
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr ((QyHKIMIA)», TperIoCTaBIseTCs
3asBUTEIIO OECIIaTHO.

Hoctyn k wuHbOpMauu O CpOKax M MOpPsAKE NPEJOCTaBICHUS YCIyTU
OCyIlIeCTBIsieTCsl O€3 BBIMOJIHEHHS 3asgBUTENEM KaKUX-THOO TpeOOBaHUN, B TOM
yrcne 0e3 MCIONb30BaHUS MPOrPAaMMHOTO OOECIeYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asIBUTENS TPEOYET 3aKIIOUYEHHS JIMIEH3MOHHOIO MM MHOTO
COIJIallIeHHs C npaBooOazareaemM IPOrpPaMMHOTO oOecrieueHus,
MpeayCMaTpUBAIOIIET0 B3UMAaHUE IUIAThl, PETUCTPALMI0 WIM  aBTOPU3ALMIO
3asIBUTEIIS], WJIM TIPEIOCTABIEHUE UM NIEPCOHANIbHBIX JTAHHBIX.

2. CTAHAAPT IIPENOCTABJIEHIA
MYHUNIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHNEe MyHUIIUMIIAIBHOW YCIYTH

HaumenoBanue myHununansHou ycinyru — «lIpenoctaBnenne nndopmaiuu oo
O0BEKTaX  HEABWKUMOTO  HMMYIIECTBA, HAaXOMAIIMXCA B  MYHUIUIAIBHON
COOCTBEHHOCTH U NIPEIHA3HAYECHHBIX IS CJA4YH B ApEHIY».

2.2. HaumeHoBaHME OpraHa MECTHOTO CaMOYTPABJICHUS
CaxanuHCKO# 00J1acTH, HETTIOCPEACTBEHHO MTPEIOCTABIISIONIETO
MYHULIMNAIBHYIO YCIYTy

[IpenocTaBneHrne MyHULMOAIBHON YCIYTH OCYILIECTBIISIETCS aJAMUHUCTpALUEH
ropoaa FOxxHo-CaxanuHcka yepe3 [enapraMeHT MO yNpaBI€HUIO MYyHUIUIIAIbHBIM
HMMYILIECTBOM.

JlemapTaMeHT HE BIpaBe TPEOOBATh OT 3asIBUTEINS OCYIICCTBICHHS ICUCTBHM, B
TOM YHKCJIE€ COIJIaCOBAaHUM, HEOOXOAUMBIX JIJIsl OTYYEHUSI MYyHHUIIMIIATBHON YCIYTH U
CBS3aHHBIX C OOpalleHHEeM B HWHBIC TOCYIAapCTBEHHBIC OpPraHbl, OpraHbl MECTHOTO



CaMOYIIpaBJICHUS U OpraHu3alry, 3a UCKIIIOYCHUCM IMOJYUYCHHUA YyCIYI', BKIIIOYCHHBIX
B TICPCUCHL YCIIYI, KOTOPLIC SABJIAIOTCS H€O6XOJII/IMBIMI/I U 00s13aTeIbHBIMHU JIIA
npeaoCTaBJICHUA MYHUIUIIAJIbHBIX YCIIYT.

2.3. Pe3ynbTaT NIpe0CTaBICHUSI MyHULIUIAIBHON YCITyTH

PesynbraToOM npenocTaBieHUs MyHULIMIIAIBHON YCIIYTH SIBIISETCS:

- NpU TOJIOKUTEIBHOM pEUIEHWM — HalpaBlieHWE (BPYyYEHHE) CIPAaBKU O
HAJIMYUHU JIUOO OTCYTCTBUU OOBEKTOB HEABIKMMOTO MUMYIIECTBA, HAXOMAALIUXCS B
MYHULMNAIBHOW COOCTBEHHOCTH ropoJckoro okpyra «I'opon HOxuo-CaxaninHck» U
IIpEJHA3HAYEHHBIX IS CJaYU B apEHIY;

- IpY OTPULIATEILHOM PEIIEHUH — MOTUBUPOBAHHBINA OTKa3, 0()OPMIICHHBIN Ha
Onanke JlemapTamMeHTa 3a MOANKCHIO €T0 PYKOBOJUTEIIS.

Pe3ynpTaT mpenoctaBiieHHs] MyHUIUNAIBHOM YCIyTM TO BBIOOPY 3asBUTEIS
MOJKET OBITh IPeNOCTaBieH B (hOpMe JOKYMEHTAa Ha OyMa)KHOM HOCHTENE, a TaKKe
UHBIX (opMax, yKazaHHbIX B NyHKTe 1.3.3 HacTOsIEro aaMUHUCTPATUBHOIO
peryiaMeHTa.

2.4. Cpok npeaocTaBlICHUS
MYHHUITUTIATBHOU yCITyTH

Cpok mpenocTaBieHHs MyHULMNAIbHOM ycnyru — 30  (Tpuauarhb)
KaJICHJAPHBIX JTHEW C MOMEHTA MO/IaYy 3asiBICHHUSL.

2.5. [IpaBoBbIE OCHOBaHUS 1Sl TPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH

[IpenocTaBneHre MyHUIIMIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU:

- ®enepanbubiid  3akoH oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX yciuyr» («Poccuiickas
razeta», Ne 168, 30.07.2010, CoOpanue 3akoHonarenbctBa Poccuiickoit denepanuu,
2010, Ne 31, cT. 4179);

- ®enepanpupiii 3ak0H 0T 09.02.2009 Ne 8-d3 «O6 obecrneyeHUM AOCTyIA K
nHpopMaMu O JEATETBHOCTH T'OCYJIapCTBEHHBIX OPraHOB M OPTraHOB MECTHOTO
caMoynpaBjeHUs» (IIEPBOHAYAIBHBIM TEKCT JIOKYMEHTA ONMyOJMKOBAaH B M3JaHUAX
«ITapnamentckass razeta», Ne 8, 13-19.02.2009, «Poccuiickas razerta», No 25,
13.02.2009, «Cobpanue 3akoHogaTenbcTBa POy, 16.02.2009, Ne 7, ct. 776);

- Ilopsgox ynpaBieHusi, BJAaJACHUS, T[OJb30BAHUSA U  PACHOPSIKEHUS
MMYIIECTBOM, HAXOIAIIUMCSI B MyHULIMIIAIBHON COOCTBEHHOCTH TOPOJICKOTO OKpyra
«T'opoa HOxHO-CaxanuHCK», YTBEPKIEHHBIN pemeHrueM ropojackoro CoOpaHus
ropojackoro okpyra «l'opoa HOxno-CaxamumHck» ot 26.04.2006 Ne 274/15-06-3
(«¥Oxno-Caxanunck ceromnsi», Ne 43(273), 06.06.2006).



2.6. UcuepnipiBaroniuii nepeyeHb JOKYMEHTOB,

HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOJIATEIbHBIMU

WJIA NHBIMM HOPMAaTHUBHBIMH IIPAaBOBBIMU aKTaMU ISl
IPEIOCTaBIECHUS MYHULIUIIATBHON YCIYTH C pa3/ielIeHueM Ha JOKyMEHTHI U
UH(POPMAIUIO, KOTOPbIE 3aBUTENb JIOJIKEH MPEACTaBUTh CAMOCTOSTENBHO, U

JIOKYMEHTBI, KOTOpBIE 3asiBUTEIb BIIPaBe MPEACTABUTH 110 COOCTBEHHON
MHULMATUBE, TaK KaK OHU MOJIEKAT MPEACTABICHHUIO B paMKax
MEXBEIOMCTBEHHOT'O MH()OPMALIMOHHOTO B3aUMOICHCTBHS

2.6.1. Jlma momydeHUss MyHULIHUNIAIBHOW YCIyTH 3asBUTENb IPEAOCTABISET B
JlenapTaMeHT cleAyroIme JOKyMEHTHI:

- 3asBJE€HHE O TMPEJOCTABICHUM MYHULUIAIBHOM yciuyru (maiee —
3asiBJIEHHE), KOTOPOE BBIpAXAETCs B MHUCbMEHHOW ¢opme (BKiIOYas oOpauieHus,
HaIpaBJeHHbIE MOCPEJICTBOM MOYTOBOM CBSI3M Ha OyMaXHOM HocuTelle Ju0Oo B
(dhopme PIEKTPOHHBIX TIOKYMEHTOR) (mpuitoskenue Ne 1);

- KOIIMIO JOKYMEHTA, YJOCTOBEPSIOIIEr0 JUYHOCTb 3asBUTEINS (3asBUTENCH),
SIBJISIIOIIETOCST (DU3UUYECKUM JIUIIOM, JMOO JIMYHOCTH IMPEICTaBUTENS (U3UIECKOTO
WIM FOPUIAYECKOTO JINLA;

- KOIIMIO JOKYMEHTA, YJIOCTOBEPSIOUIErO MpaBa (MOJHOMOYMS) MPEACTaBUTENS
bu3nyecKoro WM IOPUIUYECKOrO JIMIA, €CIHM C 3asBJIEHHEM oOpalaeTcs
MIPEACTABUTENIb 3asABUTENA (3asBHUTENEH) B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanun.

2.6.2.  JIOKyMEHTBI, = KOTOpble  3asBUTE]Ib  0O0s3aH  NPEAOCTaBUTH
CaMOCTOATENIbHO, OOPAaTUBIIKMCH 3a HMX IMOJY4YEHHEM B OpraHsl (OpraHU3aluHn),
MPEIOCTaBISAIOIINE HEOOXOAUMBIE U 00s3aTeNbHbIE YCIYTH, HE PETYyCMOTPEHBI.

2.6.3. JlokyMeHTHl (cBeneHHs), B 00s3aTebHOM MOPSIKE 3alpaliiBaeMbie
JlemapTaMEHTOM B COOTBETCTBYIOIIMX OpraHax (OpraHusanusx), B paMKax
MEXBEIOMCTBEHHOTO ~ MH(OPMAIlMOHHOTO  B3aUMOJEWUCTBUSA, B TOM  4YHCIE
MOCPEACTBOM  MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO  B3aUMOJCHCTBUS  (KOTOpbBIE
3asgBUTENb  BIIpaBe  MpPEIOCTAaBUTh IO  COOCTBEHHON  WMHMILIMATHBE), HE
IIPEYyCMOTPEHBI.

2.6.4. 3asgBieHue W JOKYMEHTBI, MPEIyCMOTPEHHBIE HACTOSIIIUM Pa3aeioM
aJIMMHHACTPATUBHOTO PETJIAMEHTA, MOJAI0TCS Ha OYMa)XHOM HOCHUTEJIE WU B (opme
ANIEKTPOHHBIX JTOKYMEHTOB IIPH HAJTMYUHU TEXHUYECKON BO3ZMOXHOCTH.

DONEeKTpOHHbIE  JOKYMEHTBbI  JOJDKHBI ~ COOTBETCTBOBATh  TPEeOOBaHUSM,
YCTaHOBJICHHBIM B mojpasneie 2.14. aitMAHUCTPATUBHOIO PETJIAMEHTA.

3asBiIeHUE M TMPUIIOKEHHBIE K HEMY JIOKYMEHThI HE JOJIKHBI COJEP’KaTh
MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB MU MHBIX HEOTOBOPEHHBIX HCIIPABICHUMH,
TEKCThl B HUX JIOJKHBI OBbITh HAalIMCaHbI pa300punBO, 0€3 COKPALCHUI.

Komnyn [OKyMEHTOB, IIpwiIaraéMble K 3asBJICHHIO U  HallpaBJICHHBIC
3agBUTEJIEM [0 TOYTE, JOJDKHBI OBIThb yJOCTOBEPEHbl B YCTAHOBJIEHHOM
3aKOHO/ATEIbCTBOM TMOpSJIKE JUOO B Te4YeHHEe 3 JHEH OpUTHMHANBl JaHHBIX
JOKYMEHTOB I1OJUIEKAT MIPEABSBICHNIO B JlenapTaMeHT.

2.6.5. 3anpermaercs TpeOOBATh OT 3asIBUTEIIS:

- TPEIOCTaBIEHUS JOKYMEHTOB U HH(OpPMAIMM WIA OCYIIECTBICHUS



NEUCTBUM, NPEACTABICHUE WA OCYUIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMM IIPABOBBIMH aKTAMH, PETYJUPYIOIIMMH OTHOLICHHS, BOSHUKAKOLIUE
B CBSI3U C MPEIOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH;

- MPEJOCTaBICHUS TOKYMEHTOB M MH(pOpPMaLUU, KOTOPHIE B COOTBETCTBUH C
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickonr ®enepanuu, HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu CaxalduMHCKON 007acTH U MYHUIUNAIBHBIMH TPABOBBIMU
AKTAMU HAaXOIATCA B PACIOPSHKEHMM OpPraHOB MECTHOIO  CaMOYIPaBJIEHUs,
MPENOCTABISIOIINX MYHULMIIAIBHYIO YCIYry, TOCYAapCTBEHHBIX OPraHoB M (MJIN)
IIOABECIOMCTBEHHBIX ~ TI'OCYJAapCTBEHHBIM  OpraHaM M  OpragaM  MECTHOI'O
caMOyIIpaBJIEHUs OpraHu3alunu, Y4aCTBYIOIIMX B IIPENOCTABICHUN
rOCYJJapCTBEHHBIX WJIM MYHHUIMINAIBHBIX YCIYr, 3a HCKJIOYEHHWEM JOKYMEHTOB,
yKa3aHHbIX B yacTH 6 crateu 7 enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHU3alyHU NPEIOCTABICHHS TOCYJAPCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT».

2.6.6. IIpu npeaocTaBieHUd MyHULIUIIAILHON YCIIYTH B AJIEKTPOHHOM opme C
UCIIOJIb30BaHUEM  (eflepalIbHOM TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHUCTEMBbI
«EnuHbIl mopTanm TOCYyNapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (GyHKUOMiA) u
pPErMOHAJIBbHOM  TOCyJapcTBeHHOM — uHopManuoHHOW  cuctembl  «llopran
rOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIuyT (yHkmmii) CaxaJuHCKOW 00JacTuy
3aMpeILEeHO:

- OTKa3bplBaTh B NpPUEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHNS MYHHUIMIAIBHON YCIYyI'M, B CIIy4ae €CJIM 3alpoC U JTOKYMEHTBHI,
HEOOXOAMMBbIE I NPENOCTaBICHUS MYHULMIIAIBHOM YCIYrd, MOAAaHbl B
COOTBETCTBMM C HWH(pOpManued O CpoKax M TOpAIKE MpPelOCTaBICHUS
MyHULMTNIATBHON ycinyrH, onyonukoBanHoi Ha EINTI'Y, PIITY;

- OTKa3blBaThb B MPEJOCTABICHUM MYHUIMIIAJBHOW YCIYTH B Clly4ae, €CIu
3aMpoc U JOKYMEHThI, HEOOXOUMBIE ISl MPEOCTABICHUS] MyHUIIUTIATBHONU YCIYTH,
MOJaHbl B COOTBETCTBUM C MH(pOpPMAIMEl O CpOKaxX M MOPSAKE MpeloCTaBICHUS
MYHUIIUTIATBHOM yCiIyTH, onyonukoBanHoi Ha EINT'Y, PIITY;

- TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS UHBIX JIEUCTBUM, KPOME MPOXOKICHUS
UAeHTUGUKAIIMY U ayTEeHTU(DHUKAIIMKA B COOTBETCTBUU C HOPMATHUBHBIMH MPABOBBIMU
aktamu Poccuiickont denepanuu, ykazaHus eI IIPUEMA, a TAKKE MPEAOCTaBICHUS
CBEJICHUM, HEOOXOJIMMBIX [UISl pacyeTa IATEIBHOCTH BPEMEHHOIO HHTEpBAJa,
KOTOPbI HEOOXOIUMOCTH 3a0pOHUPOBATH ISl IPUEMA;

- TpeOOBaTh OT 3asBUTENS MPEIOCTABICHHS TOKYMEHTOB, IMOATBEPKIAIOIINX
BHECEHME 3asIBUTEJIEM IUIATHI 34 MPEIOCTABICHUE MyHULIUITAIIBHON YCIYTH.

2.7. VicuepnpIBaroInii IepeuyeHb OCHOBAHUM JIJ151
OTKa3a B IIpueMe JIOKYMEHTOB, HEOOXOAMMBIX JIJIsI
MPEIOCTABJICHUS] MYHUILIMNIAIBHON YCIIyTH

OcHoBaHWW JUIsi OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTABJICHUS MYHULIMITAIIBHOW YCIIYTH, HE IPEIYCMOTPEHO.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHMM /1J1s OTKa3a
B MPEIOCTABIICHUY MYHUIIUIIAIbHOW YCIyTH
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OcHoBaHMSIMU U1 OTKa3a B MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH
SBJISIFOTCSL:

- HECOOTBETCTBHME TpaxJaHWMHa TpeOOBaHUAM Tojpasiena 1.2 HacTosIero
aIMUHUCTPATUBHOTO PETJIAMEHTA;

- HEMPEJCTABIICHUE WJIM HETOJHOE MPEJICTABICHUE TOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6.1 aIMUHUCTPATUBHOTO PETIAMEHTA;

- OCHOBaHMS, IO KOTOPbIM MYHHUILIMNAIbHAsA yClIyra HE MOXET ObITh
MpEeoCTaBJIC€Ha B COOTBETCTBUM C JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM -
OTCYTCTBYIOT MTOJTHOMOUHSI IO PACTIOPSKEHUIO UCTIPAIITUBAEMBIM UMYIIIECTBOM.

Henpencrapienue 3asiBUTENEM JIOKYMEHTOB, KOTOPbIE OH BIPABE MPEACTABUTh
Mo COOCTBEHHOM WHHUIIMATUBE, HE SBJISICTCS OCHOBAaHMEM ISl OTKaza B
MPEIOCTABIEHUHN YCIIYTH.

2.9. Pa3mep maThl, B3MMAeMOi € 3asBUTENISI IPU MPETOCTABICHUH
MYHUIUTAIBHOU YCIIyTH

[IpenocraBnenne MyHUITUTIATBHOM YCITYTH OCYIIECTBIISIETCS O€CIIaTHO.

2.10. MakcuManbHbI{ CPOK 0KUAAHUS B OUEPEAU IIPU 01aue
3ampoca 0 MPeAOCTaBICHUN MYHUIIMTIAIBHON YCIIYyTH U TIPU
MOJIYYEHUHU Pe3yJIbTaTa MPeI0CTABICHUSI MyHULIMTIAIBHON YCIIyTH

MakcuManpHbI CpPOK OXHUIAHUA B OYepead IIpU Mojaye 3ampoca o
MPENOCTABJIEHUM MYHUUMNAIBHOM YCIYrM W TMPU TMOJYYEHUH PE3YJIbTATa
MYHULIMIAIBHON ycIyTrH B JlenapTaMeHTe He TOJKEH IPEBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTENS
O MPEIOCTaBICHUN MYHULIUTTAIIBHOW YCITyTH

Perucrpanus 3ampoca 3asgBUTENSA O NPEAOCTABICHUN MYHHUIIMIIAIBHON YCIyTH
OCYILECTBIISIETCS B IEHb MOCTYIUICHHUS 3anpoca B Jlemaprament niu MOLI.

Peructpaumst 3ampoca M HMHBIX  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPENOCTABIEHNS MYHULMIAIBHON YCIIYTH, IPYU NPEAOCTABICHUN MYHULUIIAIBHON
ycayra B anekTpoHHoM ¢opme mnocpenctBom EINNY, PIITY ocymiectBusieTcs B
aBTOMAaTHYECKOM PEXUME.

2.12. TpeboBaHus K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS
MYHUIIUTIATBHON YCITYTH

2.12.1. Tlpuem 3asBUTENEH OCYIIECTBISETCS B CHEIHAIBHO OOOPYIOBAaHHBIX
I ATHX 1eJied TMOMEIICHHUAX, KOTOpble OCHAIalTca HHGOPMAUOHHBIMU
TabnmmukamMu  (BBIBECKAMHU) W JIOJDKHBI  COOTBETCTBOBATH KOMGMOPTHBIM ISt
3asBUTEJIEU YCIOBHUSM.
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[Tomenienusi, B KOTOPBIX MPEJOCTABISAECTCS MyHUIUMNANbHAS YCIYTra, JOJIKHBI
ObITh 00OpY/IOBaHbl ABTOMATHMYECKON MOKAPHON CUTHANM3AlMel U CpelcTBaMu
MOKApPOTYLIECHUs, CUCTEMOW OIOBEMIEHUS O BO3HUKHOBEHUM YPE3BBbIYAWHOU
CUTYallUU.

B 3manuu, rae opranusyercs NpHeM 3asiBUTEIICH, MPEyCMaTPUBAIOTCS MECTa
OOIIECTBEHHOTO TIOJIb30BaHUs (TyaleThl).

2.12.2. Mecra OXuJIaHHSI U MeCTa IJis MpHeMa 3alpoCOB 3asBUTENIEH O
MPEIOCTABICHUN MYHUITUTIATBHOW YCIYTH JOJKHBI OBITH OOOpPYIOBAaHBI CTYJIBSIMU
(KpecenbHBIMU  CEKIUSIMU, CKaMbsiMHM) a TakXke cTojaMu (CTOMKamu) ¢
KAHLIEJIAPCKUMU MPUHAJIEKHOCTAMH ISl OCYLIECTBICHUS HEOOXOIUMBIX 3aIIUCEH.

2.12.3. Mecra g uHQOPMUPOBAHMS  3asBUTENEH  00OpyAyrOTCS
MH(}OPMAIMOHHBIMU CTEHIAMH, Ha KOTOPBIX pa3MellaeTcsl BU3yaibHas U TEKCTOBAs
uHpopmarus.

2.12.4. TlomenieHust, npeaHa3HAYCHHBIC JJIs1 TPEOCTABICHUS MYHULIMIIATbHOM
YCIYTH, JTOJKHBI YIOBJIETBOPSTH TpeOOBaHUSIM 00 oOecrieyeHun
OecnpensaTCTBEHHOT0 JIOCTYIa WHBAIMIOB K OOBEKTaM COIMATIbHOW, WHKEHEPHOU U
TPAaHCHOPTHOM HWHOPACTPYKTYp © K TMPEAOCTaBIsIEMbIM B HHUX YyCIyram B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickoit denepanu 0 COUATBLHOM 3aIUTe
WHBAJIHJIOB.

2.12.5. B menax obecrneyeHUs] JOCTYNHOCTH MYHUIMNAIBHON yCIyTH AJst
WHBAIHUJIOB JIOJKHBI OBITH 00€CTICUEHBI:

- YCIIOBHS OECIIPENATCTBEHHOIO JOCTYIA K O0BEKTY (37aHHUI0, TOMEIIEHHUIO), B
KOTOPOM TIPEIOCTABISETCS YCIyra, a TakxKe JUisl OeCIpensiTCTBEHHOTO MOJIb30BaHUs
TPaHCIIOPTOM, CPEJCTBAMH CBSI3U U MH(OpPMALUY;

- BO3MOXHOCTb CaMOCTOSATENBHOIO TMEpPEABUKEHUS IO TEPPUTOPUHU, HA
KOTOPOM  pacmoJIOKEHbl ~ OOBEKTHI  (3[aHMs, TOMEIIEHMsS), B  KOTOPBIX
MPEIOCTABISIOTCS YCIYTH, a TaKkKe BXOJa B Takue OOBEKThl M BBIXOAA M3 HHX,
MOCAaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKHM M3 HEro, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISICKH;

- CONPOBOXKJEHUE HMHBAJIUIOB, MMEIOLIUX CTOMKHE paccTpoHCTBa (YHKIMU
3pEHUs U CAMOCTOSITENIBHOTO MTEPEABUKEHUS;

- HaJUIeKaIee pa3MelieHrue O0O0OpyJOBaHMS W HOcHTeNed WHGOpMAIHH,
HEOOXOIUMBIX JUIsi oOecredeHuss OeCHpensTCTBEHHOrO JOCTyNa HWHBAIHMIOB K
oObeKkTaM (3JaHUSM, MOMELIECHUSAM), B KOTOPBIX MPEAOCTABISAIOTCS YCIYTHM, U K
yCIIyram ¢ y4eTOM OIPaHMYEHUN UX )KU3HEAESATEIbHOCTH;

- ayOnupoBaHHe HEOOXOIMMOM [JIsi MHBAJIHUJOB 3BYKOBOM U 3PUTEIBHOU
uHdopmanuu, a TakKe HaJNuced, 3HAKOB W WHOM TEKCTOBOM U TpauuecKoil
nH(pOpMAaIMU 3HaKaMU, BBIMOJIHEHHBIMU peibeHO-TOUeUHbIM pudTOoM bpaiiss;

- IOMYCK CYpAOTEepEeBOUNKA U TU(DIOCYPAONIEPEBOIUNKA;

- JIONMyCK Ha OOBEKTHI (37aHUs, MOMEIICHHs), B KOTOPHIX MPEIOCTABISIOTCS
YCIIyTH, COOAaKU-TIPOBOJHUKA MPU HAIMYMU JOKYMEHTA, MOATBEPXKIAIONIETO ee
crenuanbHoe OoOydeHHWe M BbIaBaeMoro 1o ¢opme U B HOpSAIKE, KOTOpHIE
OINPENENSIFOTCS benepanbHbIM OpraHoM UCIIOTHUTEIbHON BJIACTH,
OCYIIECTBISIONMM (YHKIIMM 1O BBIpaOOTKE U peaJu3aluu TOCYyJapCTBEHHOM
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MOJINTUKU ¥ HOPMATUBHO-IIPABOBOMY PETYJIUPOBAHUIO B c(pepe COIManbHON 3alUThl
HAaCEJICHHUS;

- OKa3aHUE€ HWHBAIMJAM IIOMOLIM B MPEOJOJIEHUU OapbepoB, MEIIAIOLINX
[IOJIyYEHHUIO UMH YCIIYT HapaBHE C APYTUMU JIULAMU.

2.13. IlokazaTenu JOCTYMHOCTH U KauyecTBa
MYHULUAMAIBHBIX YCIYT

2.13.1. Iloka3aTtenu JOCTYITHOCTH U Ka4€CTBA MYHHUIIMIIAIBHBIX YCIIYT:

- JIOCTYNHOCTh HMH(OpMalUU O TOPAJIKE MNPEJOCTABICHHUS MYHULUIAIbHOU
YCIYTH;

- BO3MOXHOCTb TMOJy4YeHUs HUHGPOpPMAMM O XOJA€ MpPeAOoCTaBICHUs
MYHUIUOAIBHOW YCIyrH, B TOM 4YHUCJIE C MCHOJIb30BAHMEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOXHOCTh MOJIYYEHUSI MYHHULMNAIbHON YCIYyTH B SJEKTPOHHOM BHJIE C
ucnoas3oBanuem EIIY, PIITY;

- BO3MO>HOCTb IIOJIyYEHUS] MyHULMITAJIbHON ycinyru B MOII;

- KOJINYECTBO B3aUMOJEWCTBUI 3asBUTENSI C JOJDKHOCTHBIMU JIMLIAMU IIPU
IIPEIOCTABIEHUN MyHULMIIATBHON YCIYTH U UX MPOJIOJKUTEIBHOCTD;

- COOJIFOICHNE CPOKOB ITPEAOCTABIEHUS MYHULIUIIAIBHON YCIyTH;

- JIOCTOBEPHOCTh MPEIOCTABISEMON 3asBUTENAM HH(POpPMALMU O TMOPSAKE
MIPENOCTABIEHNS MyHULIMITAJIBHON YCIYTH, O X0/I€ MPEIOCTABICHNS] MyHULIMIIAIbHON
YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX >KajJo0 CO CTOPOHBI 3asBUTENIECH HA PEIICHUS U
(wnu) peiictBust  (Oe3peiictBue) JlemaprameHTa, MYHHUIIMHAIbHBIX —CIIY)KalllUX
JlenapTaMeHTa NpH MPEIOCTABIICHUN MyHULIUIIAJIBHOW YCIIYTH.

2.13.2. Tloka3zatenu AOCTYIIHOCTH W KadeCTBAa MYHHUIMIIAJIBHBIX YCIYT TpPH
MIPENOCTABJICHUHU B 3JIEKTPOHHOM BUJIE:

- BO3MOXHOCTh TIONy4eHHMs] HMHPOpMalUM O TOPSAKE U CpOoKax
MIPEIOCTABJIEHUS YCIYTH, ¢ ucnionb3oBanneM EINY, PIITY;

- BOBMOXKHOCTH (hopMupoBaHus 3anpoca 3assutenem Ha EINTY, PIIT'Y;

- BO3MOXHOCTb IIpHUEMAa M PETUCTpALMM OPraHOM 3alpoca M HUHBIX
JOKYMEHTOB, HEOOXOJIMMBIX i1 MPEJOCTaBICHUS MYHULUIAIBHON YCIyTH,
nojanHbixX nocpeacrsoM EINTY, PIITY;

- BO3MOKHOCTBb OIUIaThl TOCYJAapCTBEHHOW ITOIUIMHBI 3a IPEAOCTABICHUE
MYHUIUITAIIBHOMN yCIyTH ¢ ucnons3oBanueM EINNY, PIITY;

- BO3MOJKHOCTh ITIOJIyYEHHUsI PeE3yjbTaTa MNPEIOCTABICHHUS MYHHULMNAIbHON
yciyrd B ¢popMe JOKYMEHTa Ha OyMa)KHOM HOCUTEJE WM B (POpME DJIEKTPOHHOTO
JOKYMEHTA;

- BO3MOYKHOCTbH OLIEHUTbH JOCTYIHOCTh U KaYECTBO MYHUIMUIAIBHOW YCIIyTH
Ha EIII'Y, PIIT'Y;

- BO3MOXHOCTb HAlpaBJI€HUs B 3JEKTPOHHOU (hopme, kanoObl Ha peleHus U
nevctBus (Oe3neiictBus) JlemaprameHTa, MNPEIOCTABISIONIETO MYHHUIUIIAIBHYIO
YCIIYTy, JOJDKHOCTHOIO Juua JlemapraMeHTa B X0/1€ PEAOCTaBIICHUS YCIYTH.
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2.14. Nuble TpeOOBaHUs, B TOM YKCII€ YUUTHIBAIOIINE BO3MOKHOCTh
1 0COOEHHOCTH MPEOCTaABICHUS] MyHULIMNTANbHOU yciyru B M®I] u ocobenHocTu
IPEIOCTaBIECHUS] MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOM opme

2.14.1. IIpenocraBieHue MyHUIMNAIbHOU yciiyrd B M®LI ocyiiecTBisieTcs: B
COOTBETCTBUM C COIVIAILIEHHEM O B3aWMOJCHUCTBUHM, B TOM YHCIE B DIJIECKTPOHHOMN
dopMe, 3aKIIOUEHHBIM MeXay aaMuHucTpanueil ropona IOxno-CaxamumHcka U
M®O®II, ¢ MOMEHTa BCTYIIEHUS B CUIIY YKA3aHHOI'O COTJIAIICHUS.

2.14.2. IlpenocraBieHre MyHHUIMIAIBHON YCIYyTW NPU HAJWYUU TEXHUYECKOU
BO3MOYKHOCTH MOJKET OCYLIECTBJISTHCA B 3JIEKTPOHHOU (opme uepe3 «JIMuHbII
kaOuner» Ha PIII'Y wim EIII'Y ¢ WCHOAB30BaHMEM 3IIEKTPOHHBIX JOKYMEHTOB,
MOJANMHUCAHHBIX 3JIEKTPOHHOW TMOAMHMCHI0O B COOTBETCTBUM C TPEOOBAHMSIMU
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON MOATUCH.

[IpocTass 3neKTpOHHAsT MOJANKCH HUCIIONb3YETCS I TMOINUCAHUS JOKYMEHTA,
yKazaHHOro B mnOyHkTe 2.6.1 mogpasnmena 2.6, pasgena 2 HACTOSAIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipu oOpameHun 3a MOJYyYEHUEM MYHUIIUIIAIBHOM YCIYyTH, OKa3bIBAaeMOH C
MPUMEHEHUEM  YCUJIEHHOM  KBaIU(UIIMPOBAHHOM  AJIEKTPOHHOW  IOJITUCH
UCIIOJIB3YETCsl CpeficTBa Kpumnrorpaduueckoir 3ammtsel nHopmaruu Kpunrollpo,
KJ1acca 3amuThl He Huxe KC2.

VYcunenHas KBanu(pUIMPOBaHHAST SJIEKTPOHHAS MOAMUCH HCIONB3YETCS IS
MOJANKUCAHMS JOKYMEHTOB, YKa3aHHBIX B a03alax TPeTheM-YETBEPTOM HACTOSIIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

B cmywae ecnu s TONY4YEHHs] MYHULIMIIAJBHOM YCIYTM YCTaHOBJIEHA
BO3MOXHOCTh  IOJA4YM  JOKYMEHTOB, MOJMNHUCAHHBIX MPOCTOM  3JIEKTPOHHOU
MOANMUCHIO, JUISI TOANMUCAHUS TaKUX JIOKYMEHTOB JIONYCKAETCS HCIOJIb30BaHUE
YCUWJICHHOW KBATHU(UIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.14.3. TpeOGoBaHus K 3JEKTPOHHBIM JIOKYMEHTaM W 3JIEKTPOHHBIM 00pa3am
JOKYMEHTOB, MPEJ0CTABIAEMbIM Yepe3 «JIMuHbIN KaOMHET:

- pasmep opHoro (haina, COAEpXKAIIEro »JJICKTPOHHBIA JIOKYMEHT WU
AIICKTPOHHBIN 00pa3 JOKyMEeHTa, He JOJDKeH mpeBbimarh 10 M6. MakcuManbHBIN
o0BveM Beex daiios - 50 M6;

- JIOMyCKaeTcs MpeAoCTaBisTh Qailnbl cienyromux ¢opmaros: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue @aitioB, UMEOMUX
(dbopmarbl, OTIMYHBIE OT YKa3aHHBIX, HE JOIYCKAETCS;

- nokyMmeHThI B (hopmate Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YEPHO-
O0emoM OO cepoM IBETE, OOECHEYMBAIOIIEM COXPAaHEHUE BCEX AayTEHTUYHBIX
MPU3HAKOB TMOJUIMHHOCTU (KadyecTBO - He MeHee 200 Touek Ha JI0MM), a UMEHHO:
rpaduyeckoil MOAMUCH JUIa, IeYaTH, YIJIOBOTO IITaMIlia OJaHKa (€Ciau MpUeMIIeMo),
a TAaK)K€ PEKBU3UTOB JOKYMEHTA;

- KaXbId OTACIbHBIA JTOKYMEHT JOJIKEH OBITh 3arpyKeH B CUCTEMY IOJauu
JOKYMEHTOB B BHJE oOTnaeiabHoro (Qaima. KonudectBo (almoB  TOJDKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, peAcTaBisieMbix uepe3 PIITY u EIITY,
a HauMeHOBaHHME (AHIOB JOHKHO TO3BOJIATh WACHTH(PUIIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHHUI] B JOKYMEHTE;
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- (pailsibl HE TOKHBI COJIEPKaTh BUPYCOB U BPEAOHOCHBIX MTPOTPamMM.

2.14.4. JleiicTBus, CBSA3aHHBIE C IMPOBEPKOW JEUCTBUTEIBHOCTH YCHJICHHOU
KBAJIM(ULIUPOBAHHON JJIEKTPOHHON NOJINMUCU 3asBUTENS, HUCIOJIb30BAaHHOW IpHU
oOpallleHuu 3a MOJTyYeHHUEM MYHULUINAIbHON YCIyTH, a TakKe C YCTaHOBJICHUEM
IIEPEYHs] KJIACCOB CPEJCTB YJIOCTOBEPSAIOIIMX LIEHTPOB, KOTOPBIE AOIYCKAKOTCS IS
UCIIOJIb30BaHUSl B IIEJIAX OOECIEeUeHMs] yKa3aHHOM MPOBEPKU W ONPEIENSIIOTCS Ha
OCHOBAaHUM yTBEpXKIAaeMON (enepaibHbIM OpPraHOM MCIIOJIHUTEIBHON BIIACTH IO
cornacoBanuio ¢ denepanpHOil ciyk001 Oe3omacHocT Poccmiickoit deneparuu
Moaenu yrpo3 OeszomacHocTH uWH(OpMaruu B HUH(POPMAIMOHHOW CHUCTEME,
UCIIOJIB3yEMOM B LENSAX Iprema oOpalieHuil 3a NpeloCTaBICHUEM TaKOW YCIYTH,
OCYILECTBIISIIOTCS. B COOTBETCTBUM € IocraHoBiieHWeM [IpaBurenscTBa Poccuiickon
Oenepauun ot 25.08.2012 Ne 852 «O06 ytBepxknaenun [IpaBun MCHosb30BaHUS
YCWJICHHOW KBaJIU(UUUPOBAHHON HSJIEKTPOHHOM MOJANUCH MpU OOpallleHuu 3a
MOJIyYEHHEM T'OCYIAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT U O BHECEHUU U3MEHEHUS
B IlpaBunma pa3paboTku U yTBEPKACHUS AJMUHUCTPATUBHBIX PpEIVIAMEHTOB
IIPENOCTABIIEHUS TOCYJaPCTBEHHBIX YCIyT».

3. COCTAB, IIOCJIEAOBATEJIbBHOCTDH U
CPOKMU BBIIOJIHEHUA AAMNHUCTPATUBHBIX ITPOLIEYP,
TPEGOBAHUMA K I[TOPAIKY NX BBIITOJIHEHN A, B TOM UUCJIE
OCOBEHHOCTH BBIIIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLEAYP
B DJIEKTPOHHOU ®OPME, A TAKXKE OCOBEHHOCTU
BBIITOJIHEHWA AIMUHUCTPATHUBHBIX [TPOLUEAYP B
MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. HqupHBIBaIOIHHﬁ NEpCUCHb A/IMUHUCTPATUBHLIX IIPOLCAYP

3.1.1. IIpenocraBieHue MYyHHULIMIAIBHOM YCIYrM BKIOYaeT B  ce0s
CJIEIyIOIME aIMUHUCTPATUBHBIE MTPOLIETY PBI:

- IIPUEM M pPETUCTpauus 3asBJICHHUS O IMPEAOCTABICHUHA MYHUIMIAIBHON
YCIIYTH C PUJIaraéMbIMHA JOKYMEHTaMU - B JIEHb IOCTYIUICHHS 3aI1pOCa;

- paccMOTpPEHHE 3adBJICHHS] O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTd C
NPWIAra€MbIMU JTIOKYMEHTaMH - 25 (ABajuaTh MITh) KAJICHIAPHBIX JHEW C JaThbl
perucTpanuu 3asiBICHUS;

- IPUHSTHE PELIECHUs O MPEAOCTAaBIEHUH MYHULIMIIAIbHOM yCIIyrd — He Oosee 3
(Tpex) KaneHaapHbIX JHEH C 1aThl 3aBEPUICHUS] PACCMOTPEHUS 3asBIICHHUS;

- BbJIaua WJIM HampaBJ€HUE 3asBUTENI0 pe3yJbTaTa MPEJOCTABICHHUS
MYHUIUMOAIBHOW yCIyrd - B TedeHwe 1 (OJHOro) KaJeHIAapHOro JHA C JAaThl
3aBEpIICHUS IPUHATHSI PEIICHHUS.

3.1.2. bnok-cxema npeAoCTaBICHHUs MYyHUUUNAIbHON YCIYrd IpUBEJIEHA B
npwioxkeHuu Ne 2 Kk HacToseMy aIMAHACTPATUBHOMY PEIJIAMEHTY.

3.2. IlpueM u peructpanus 3asBJICHUS O MPEIOCTABICHUH
MYHULIMIAIBHON YCIYTH C MPUJIaraeéMbIMH IOKYMEHTaMU


consultantplus://offline/ref=4FE53935D4EC3B6FBFA96BC56F37C10310D161B042051F449DAC771C21B0126B8A0C742A10BEE2A9D6E558Z7Y4F
consultantplus://offline/ref=B82F862A32545E3EB2EB3DDA73ADF794885E4668AFB4AE0FA170A7BF73r2O2A
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3.2.1. OcHoBaHus 1JI HaYaja aAMUHUCTPATUBHOM MTPOLIEAYPHI.

OcHoBaHMeM Il Havalla QJMUHUCTPATUBHOM  MPOIEAYpPHl  SBIISIETCS
MOCTYIUIEHUE 3asBJICHUS U JOKYMEHTOB, YCTAHOBJICHHBIX ITyHKTOM 2.6.1 moapaszaena
2.6 pa3zzena 2 HaCTOSAUIErO AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. AJIMUHHCTpaTUBHAsA npoueaypa  OpeanoJiaract CIEYIOIINE
aIAMUHHUCTPATUBHBIE ACHCTBHUS:

3.2.2.1. IlpueM u peructpanusi 3asBICHUA C JTOKYMEHTaMH, YKa3aHHbIMU B
nyHkre 2.6.1 moapazaena 2.6 pasznmena 2 (manee — 3asBIICHHE) HACTOSIIETO
aIMUHUCTPATUBHOTO PErJIaMEHTA.

CrniocoObl mpreMa 3asiBJICHUM:

- JINYHO OT 3asBUTEJIA WIH Yepe3 NPECTABUTENS 3asIBUTENS C PETUCTpaLUei B
COJl B neHb mopauu 3asBIICHUS WM MOCTYIUICHUS 3asiBICHUS 10 ajapecy: r. KOxHo-
Caxanunck, Kommynuctudeckuii op., 1. 49, kab. 17.

Bpewms npuema 3asBiennii: BropHuk ¢ 9:00 no 10:00 yacos.

- B TpOrpaMMe€ pETrMOHAJIBHOIO MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3auMozeicTeus (nanee — PCMOB) or 3asBuTens, HAlpaBUBUIETO 3asBJICHUE C
WCIIOJIb30BAaHUEM PETHOHAIBHOW TOCYJapCTBEHHOM HH(DPOPMAIIMOHHOM CHUCTEMBbI
«IlopTasi TOCYAapCTBEHHBIX W MYHHIMNAIBbHBIX yciuyr (dyHkumil) CaxalnHCKOU
o0JacTu» B SJEKTPOHHOU (popme.

Bpewms npuema 3asiBienunii: noneaenbHuk — nsatHuia ¢ 9:00 go 17:00 yacos.

- B MpOrpaMMe PETUOHATBHOIO MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL OT 3asBUTENS WIM TPEICTaBUTENS 3asgBUTENS, IOAABIIETO
3asiBiieHue B MOI] ¢ peructpanueit B CO/I.

Bpewms npuema 3asBienHnii: noHeaenbHuk — nsatHAna ¢ 9:00 no 17:00 gacos.

3.2.2.2. Ilpu 7nWYHOM TpUEME 3aASBICHUS C JOKYMEHTAMH CIEIHATUCT
YAOCTOBEPSIET JIMYHOCTH 3asBUTENA. B ciydae momaum 3asiBieHHs] C JIOKYMEHTaMU
MIPEACTABUTEIIEM 3asBUTEIIS CIIELUAIKNCT YAOCTOBEPSIET €r0 JUYHOCTh U MPOBEPSET
ero nojgHomouus. I[IpoBepsieT cocTaB MpuIaraéMbeiX K 3asBICHUIO0 JOKYMEHTOB,
KOIIMH MPUJIAraéMbIX JTOKYMEHTOB CBEPSIET C OPUTMHAJIAMHU, 3aBEPSIET JOJKHOCTHBIM
JUIOM, TIPUHUMAIONIUM 3asiBJICHUE, U (OPMHUPYET MX OMUCh. BBIIaeT 3asBUTEINIO
PACIIUCKY B MOJYYEHHUH IOKYMEHTOB C HOMEPOM M aatoid peructpauuu B CO/I.

[Ipuem u peructpanusi 3asiBICHUS OCYILIECTBIISIETCS B T€UE€HHUE 15 MUHYT ¢
MOMEHTa 00pallleHus 3asiBUTEIIS.

3.2.3.  JIOKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBIIOJHEHHUE
aIMUHUCTPATUBHBIX  JEHUCTBUM, BXOISIIMX B  COCTaB  aJIMHHUCTPATUBHOU
MPOLIEAYPHI, YKa3aHHOM B noanyHkre 3.2.2.1 myHkra 3.2.2 sABIISIETCS CHELUATUCT
JlenaptameHnta, B OOSI3aHHOCTU KOTOPOTO BXOJUT BBINMOJHEHUE YKa3aHHBIX
aJIMUHUCTPATUBHBIX JICUCTBUN B COOTBETCTBUU C JOJDKHOCTHOM MHCTPYKITUEH.

3.2.4. Kputepuu NpuHATHS PEUICHU.

Kpurepuem mnpuHATHS pEIICHUS B pamMKaxX HACTOSIIEH aIMUHHCTPATUBHOMN
MPOLIEAYPHI SBIAECTCS HATUYUE 3asIBJICHUS U NPUTIATaEMbIX K HEMY JOKYMEHTOB.

3.2.4. Pe3ynprar aJIMUHUCTPATUBHOW MpOUEAYypbl U TMOPSAIOK Mepenadu
pe3yJbTara.

Pe3ynbTaToM  BBINIOJIHEHUS  aJIMUHUCTPATUBHOW  MOPOLENYPhl  SIBISETCS
MIPUHATOE 3asBJICHUE O MPEAOCTABICHUU MYHUIIMNAIBLHON YCIIYTH C MPUJIaraeMbIMH


consultantplus://offline/ref=73EC219F95BC7EED4CEC9FF6F2FE14363612301699523795EBFB72E39E7B592CB630147C8C398948CBE9F5l7s2F
consultantplus://offline/ref=73EC219F95BC7EED4CEC9FF6F2FE14363612301699523795EBFB72E39E7B592CB630147C8C398948CBE9F5l7s2F

16

JOKYMEHTaMH M BbIJIaua 3asIBUTEIIO PACIIMCKU B IMOJIYYEHUN JOKYMEHTOB C HOMEPOM
U aatoi peructpaiuu 3aseku B COJ] mpu THIHOM MpreMe.

[Tpu nonaue 3asBienus yepe3 «llopran rocynapcTBEHHbIX U MYHHUIIMITAIbHBIX
yeiyr (pysnkiui) CaxanuHCKoM o0JacTu» B JIIEKTPOHHOM ¢dopme, 3asBUTEIH
uHDOpMUpPYETCS O TMpUeMe 3asBICHUS B «IMYHOM KaOWHETE» AaBTOMATHYECKHU
MIPOTrPAMMHBIM CPEJICTBOM.

[Tpu monaye 3asBnenus yepez MOI] 3assutens nunpopmupyercs 8 MOII.

3.2.5. Cnoco6 dukcanuu pe3yJabTaTa BBIIOJHCHUS aJIMHUHUCTPATUBHOU
MPOIIETyPHI, B TOM YUCJIE B DJIEKTPOHHOU (opMme.

Cnocobom  ¢ukcauuu  pe3yibTaTa  BBIIIOJHEHUS  aJIMHUHUCTPATUBHOU
MIPOLICTYPHI SBJISICTCSI TTPUCBOCHUE 3asIBICHUIO PETHCTPAIIMOHHOTO HOMEpPA, B TOM
YHCIie TIPY TI0/Ia4e 3asiBICHUS B AIEKTPOHHOU (opMe.

3.3. PaccMoTpeHue 3asBJIEHUS O NPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH C
[IPUJIAraéMbIMU JOKYMEHTAMU

3.3.1. OcHoBaHueM il HavaJla UCIOJHEHUS aAMUHUCTPATUBHON MPOLICAYPbI
10 PACcCMOTPEHUIO 3asBJICHUS O NPEAOCTABICHUHM MYHHUIUNAIBHONH YCIYyTH C
MpUJlIaraéMbIMU JTOKYMEHTaMHU SIBJISIETCA HaJW4YM€ 3apETUCTPUPOBAHHOTO 3asBICHUS
C npujaraeMbIMu JoKkymeHTamu B CO/1.

3.3.2. AnmuHHCTpaTMBHasg  mOpouexypa  IOPEANoJlaraeT  CIEAyIoIue
aJMUHUCTPATUBHBIE ACHCTBUS:

- TMpOBEpKa TOJHOTHI M COOTBETCTBUSI YCTAHOBJICHHBIM TpeOOBAHUSIM
MPECTABICHHBIX JOKYMEHTOB;

- TMOJTrOTOBKAa NHCHMEHHOTO OTBeTa Ha OnaHke JlemaprameHTa, KOTOPBIN
BKJIFOYaeT B ce0s wuHGOpMAlUI0 O HaJUYuu JIMOO OTCYTCTBHU CBOOOJIHBIX
MYHUILIMTATBHBIX 00BEKTOB HEIBMKUMOCTH, TIPEAHA3SHAYCHHBIX VIS CAa4YH B apeH/IY;

- TIOATOTOBKA YBEJOMJICHHS 00 OTKa3e B MPEIOCTABICHHUH MYHHIIUIAILHOMN
YCIyTH.

3.3.3. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE BCEX
aJIMUHHUCTPATUBHBIX  JEWCTBUH, BXOIAIIMX B COCTaB  AJMHUHUCTPATUBHOU
MpOILEAYPHI, YKAa3aHHOUN B MyHKTE 3.3.2, sABIsETCS CHEUUAIUCT OTAeNa JOTOBOPHBIX
oTHolleHuil [lemaprameHTa, B OOS3aHHOCTH KOTOPOTO BXOJUT BBHIMIOJIHEHUE
aIMHUHUCTPATUBHBIX JEUCTBUN B COOTBETCTBHUU C JOJDKHOCTHOM MHCTPYKIIUEH.

3.3.4. Kputepuu npuHATHS PELICHU.

Kpurepuem mNpuHATHS pelIeHUs B paMKaxX HACTOSIICH aJIMUHUCTPATUBHOU
MPOIEAYPHl SBISETCS HaIUM4Me JUOO0 OTCYTCTBME OCHOBAaHWUU IS OTKa3a B
MPEOCTABICHUN MYHUIMIIAJILHOW YCIYTM B COOTBETCTBUU C TOApaszaeiaoMm 2.8
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.5. Pe3yapTatoM BBHINIOJHEHUSI aJIMUHUCTPATUBHOW MPOLEAYPHI SBISICTCS
BBISIBJICHUE COOTBETCTBUSA WJIM HECOOTBETCTBUS 3asBJICHUS W MPUJIAraeMbIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHUSAM M IOATOTOBKA NMUCHbMEHHOI'O OTBETa Ha
Omanke JlemapraMeHTa, KOTOPBINA BKIIOYAET B ceOst MHGOPMAIMIO O HAJTUYHUH JIUOO
OTCYTCTBUU CBOOOTHBIX MYHULUTATBHBIX 00BEKTOB HEJIBUKHUMOCTH,
MpeJHA3HAYCHHBIX I Ccllayd B apeHAy, Ju00 TOATOTOBKA MHUCHMEHHOIO
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yBEJOMJIEHHUSI 00 OTKa3e B MPEJOCTABICHUM MYyHUIUNAILHOW YCIYyTH C YKa3aHUEM
MIPUYUH OTKa3a.

3.3.6. Crnoco6 dukcanuu pe3yJbTara BBIMOJHEHHUS aIMUHUCTPATUBHOMN
MPOLIETyPbl, B TOM YUCJE B DJIEKTPOHHOU opMme.

Criocobom (pukcaiuy pesyibTaTa BBITOTHEHUS aIMUHUCTPATUBHOMN MTPOLIETYPbI
SBJIIETCS TIPUCBOCHUE HOMEpa MpPU PErHCTpalliy MHUCbMEHHOTO0 OTBETa Ha OJIaHKe
JlemaprameHnTa, KOTOpBIA BKIIO4YaeT B ce0sd uHOpMAIMIO O HAIMYUAUA JTHOO
OTCYTCTBUU CBOOOTHBIX MYHULIUTATbHBIX 00BEKTOB HEJIB>KMMOCTH,
npeIHa3HAaYeHHBIX JUUIS CIa4M B apeH/y, MO0 MUCbMEHHOTO YBEIOMIIEHUSI 00 OTKa3e
B IIPEIOCTABICHNY MyHULMIIAILHOU yciayru B CO/L..

3.4. IIpuHATHE peLIEHUs O MPEIOCTABICHUY MYHULUITAJIbHON yCIYTH

3.4.1. OcHoBaHMEM [JIs1 Hayajla UCMIOJHEHHUS aJIMUHUCTPATUBHOM MPOLETYPbI
MO0 TPHUHATUIO PELIEHUS O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIYTH SIBISETCS
Hanuuue B COJl moAroToBIEHHOrO MUCHbMEHHOTO OTBeTa Ha Onanke JlemaprameHra,
KOTOPBIN BKIIIOYAET B ce0s MH(OpPMAIMIO O HATHMYUU JTUOO OTCYTCTBHHM CBOOOIHBIX
MYHMIIMIIAIbHBIX 00BEKTOB HEJBUKUMOCTH, PETHA3HAYCHHBIX ISl CJIa4M B apeHy,
a100 MOATOTOBJICHHOTO MHCHbMEHHOI'O YBEJOMJICHUS 00 OTKa3e B IMPEIOCTABIICHUU
MYHHIIMIIAJIBHON yCIyTH.

3.4.2. AamuHuCTpaTHBHAs  Opoueaypa  OpeArnojiaraeT  Cleayrolue
aJIMUHUCTPATUBHBIC TEUCTBUS:

- TpU TOJIOKUTEIBHOM pEIIEHUWH — TMOJNUCAaHUE OTBETa Ha OJaHKe
JlenapramMeHTa, KOTOpbIA BKIIOYAaeT B ce0d HH(OpMALMI0O O HAIMYUK JUOO
OTCYTCTBUU CBOOOHBIX MYHUIUTATbHBIX 00OBEKTOB HEJBUKUMOCTH,

MpeHa3HAYCHHBIX JIJIS1 CJITaYu B apeH/Ly;

- P OTPULATEIBLHOM PELIEHUH — IMOJNUCAHUE MOTHUBUPOBAHHOIO OTKa3a B
MPEAOCTABICHUN MYHHUIIUNIAIbHON YCIIyTH.

3.43. JIOJOKHOCTHBIMM  JIMLIAMHM, OTBETCTBEHHBIMH 32  BBIIIOJIHEHUE
aJIMUHHUCTPATUBHBIX  JEWCTBUH, BXOIAIIMX B COCTAaB  AJMHUHUCTPATUBHOU
MpOLEYPhl, YKa3aHHBIX B MyHKTe 3.4.2, SBJISIOTCS YIHOJHOMOYEHHBIE Ha TO
JOJKHOCTHBIE una JlemaprameHra.

3.4.4. Kpurepuem  TIpUHATHS  pEIIEHWs B  paMKax  HacCTOSLIEH
aJMUHUCTPATUBHON MPOLEAYPhl SBISACTCS HAIMYUE JUOO OTCYTCTBME OCHOBAHUU,
YCTaHOBJICHHBIX MOAPA3AEJIOM 2.8 HACTOSIIEr0 aIMUHUCTPATUBHOIO PErIaMEeHTa.

3.4.5. Pe3ynpTraroM aIMHUHHMCTPATUBHOM IIPOLIEAYPHI SBISAETCS NPUHATHE
pelieHus O TMPEeJOCTaBIEHUM MYHULHUIAIBbHON yciyru aubo 00 oTkaze B
MPE0CTaBICHUN MYHUIIUTIATLHON YCIIyTH.

3.4.6. CnocoboM ¢ukcanuu pe3yJibTara BBIMOJHEHUS aJIMUHUCTPATUBHOU
MPOLEAYPHI ABJISETCA PETUCTPALMS PEUIEHUS O MPEAOCTABICHUU MYHUUUIAIBHOU
yCIyrd nu0o pemieHus 00 OTKaze B MPENOCTaBICHUU MYHUIIMITAIILHOW YCIYTH B
CO/1 myTem nNpUCBOEHHUS pETUCTPALIMOHHOTO HOMEPA U JIaTHhI.

3.5. Bplaya wiM HanpaBJ€HUE 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHOM
yCIyTH
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3.5.1. OcHoBaHus 1Ji Havajga aAMUHUCTPATUBHOMN MTPOLIEAYPHI.

OcHoBaHMEM 117151 Ha4YaJIa aIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS MPUHITOE
pelIeHre O MPEJOCTABICHUH MYHUIMIIAIBLHOM yCIyru Ju00 pelieHrue o0 oTkKase B
MPEAOCTABICHUN MYHHUIIMNIAILHON YCIIyTH.

3.5.2. B coctaB aaIMHUHHUCTPATUBHOW MPOLEAYPHl BXOIAT CIIEIYIOIINE
aIMUHHUCTPATUBHBIE ACHCTBHUS:

- IPH TOJOXXUTEJIBHOM PEUIEHUM — HAIpaBJICHUE (BPYYEHHUE) 3asIBUTEIIO
3apEruCTPUPOBAHHOTO MUCBMEHHOIO OTBETa Ha OyiaHke JlemapraMeHTa, KOTOPBIA
BKJIIOYaeT B ce0s wuHOpManuioo O HaIWYUKU JUOO0 OTCYTCTBUU CBOOOJHBIX
MYHULUIATbHBIX OOBEKTOB HEJIBUKUMOCTH, PETHA3HAUYEHHBIX JIJIS CIA4U B apeHY;

- NpU OTPULIATEILHOM pEIICHWU - HalpaBieHHE (BpYyYEHHE) 3asBUTEIIO
3apEruCTPUPOBAHHOTO YBEIOMIIEHHUS 00 OTKa3e B MPEIOCTABICHUU MYHUILIUNATBHON
YCIIyTH.

3.5.3. JIOMXKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM  3a  BBIIIOJHEHHE

aIMUHHUCTPATUBHBIX  JEWCTBUM, BXOIAIIMUX B COCTaB aJMHUHHCTPATHUBHOMN
IIPOLIETypbl, YKa3aHHBIX B IyHKTe 3.5.2, sBiseTcs cneuuanucT /lemaprameHra, B
OOS13aHHOCTH KOTOPOTO BXOAMT BBINOJHEHHE HACTOAILIEH aJIMUHUCTPATUBHOM
MPOLEYPBbl B COOTBETCTBUU C JOJXKHOCTHOW UHCTPYKIIUEH.

3.5.4. Kputepuu npuHATUS PEILICHUI.

Kpureprem npuHATHS pelIeHHs B paMKaxX HACTOSIIEHM aJIMHHUCTPATUBHOU
NpoLEIypbl SBISETCS HAIM4YME MOANHMCAHHOIO OTBeTa Ha OnaHke JlemaprameHTa,
KOTOPBIN BKJIIOYAET B €0 MHPOPMALMIO O HAIMYUHU WM OTCYTCTBHUU CBOOOJHBIX
MYHUIUTNATBHBIX 00BEKTOB HEJIBHIKUMOCTH, TPEIHA3HAYCHHBIX JJIA CIaYd B apeHy,
100 MOAMKMCAHHOE PElIeHHe 00 0TKa3e B MPEAOCTABICHUNA MyHUIIUIIAIBHON YCIYTH.

3.5.5. Pe3ynapTaT agMUHHUCTPATHBHOM NPOLEAYPhl M TOPSAOOK Iepeaadu
pe3yJbTara.

Pe3ynbTaTOM BBINOJIHEHUS aAMUHUCTPATUBHOMN MTPOLIEAYPHI SBIIAETCS:

- NpU TOJIOKUTEIPHOM PEUIEHUH — HalpaBiieHUue (BpyUYEHHE) 3asiBUTEIIO
3aperuCTPUPOBAHHOIO MUCBMEHHOIO OTBeTa Ha OnaHke JlemaprameHTa, KOTOpPBIH
BKJIFOYaeT B ce0s uH(OpMAIMI0O O HaJU4YUH JUOO0 OTCYTCTBHU CBOOOJHBIX
MYHULUIAIBHBIX OOBEKTOB HEJBUKUMOCTH, IPEIHA3HAUYEHHBIX JUUIS C1a4U B apeHY;

- NpU OTPULIATEIFHOM pEIICHWU -  HAIpaBJIeHHE (BpPYYECHHE) 3asSBUTEIIO
3apEruCTPUPOBAHHOTO YBEIOMIIEHHUS 00 OTKa3e B MPEIOCTABICHUU MYHULIUIIAILHON
YCIIyTH.

3.5.6. Cnocob6 ¢ukcanuu pe3yabTaTa BBIMOJHEHUS AJIMUHUCTPATUBHON
MPOLIETypbl, B TOM YUCJE B 3JIEKTPOHHOU opMe.

CnocoboM  ¢ukcanuu  pe3yjbTaTa  BBINOJIHEHUS  aJMUHUCTPATUBHOU
MPOLIETyPhI SIBISETCS perucTpanus nucbMeHHon nudopmanuu B CO/I.

Crnoco6 dukcauu pesynbrata B M®DI[ — B COOTBETCTBUU C MOPSIKOM,
ycTaHoBJIeHHbIM B MODLI.

3.6. [lopsaok OCyIleCTBIACHUS aIMUHUCTPATUBHBIX MIPOLIEAYP
B JICKTPOHHOH (hOpMe, B TOM YHCIIC C UCTIOJIb30BAaHUEM
beneparbHON TOCYAapCTBEHHON MH(DOPMAITMOHHOW CUCTEMBI
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«EauHbIN IOpTall TOCYIapCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT
(pyHKIMI)» U pErHOHATBLHOM rOCYIapCTBEHHOM
uHpopmalmoHHon cucteMsl «IlopTan rocygapcTBeHHBIX
1 MyHUIUNATBHBIX yCIyT (byHkmuit) CaxaauHCKoW o01acT»"

3.6.1. Ilopsmok 3amucu Ha npueM B JlemaprameHT, NOpPeIOCTaBIISIIOLIUNA
MYHUUUIIAIBHYIO YCIIYTY, I noaauu 3anpoca nocpeactsom EITY u PIITY.

3anuck Ha mnpueMm B JlemapTaMeHT, MNPEIOCTABIAIONIMNA MYHUIIMIAIBHYIO
yciayry, s nmomadd  3ampoca ¢ ucnosnb3zoBanuemM EIIIY W PIIIY  He
OCYILIECTBIISIETCSL.

3.6.2. Tlopsinmok dopmupoBaHus  3ampoca IMOCPEACTBOM  3alOJIHEHUS
anekTpoHHOM Qopmbl 3ampoca Ha EITY wu PIITY 6e3 HeobxomuMocTu
JOTIOJIHUTEJIBHOM MOJIa4uy 3anpoca B KaKoM-Tn0o uHOM dhopme.

dopmupoBaHue  3amnpoca  3agBUTENIEM  OCYIIECTBIISIETCS  MOCPEICTBOM
3arnoJIHCHUS AIEKTpoHHOM (opmbl 3anpoca Ha EINTY u PIIT'Y 6e3 nHeobxomumocTu
JOTIOTHUTENIBHOM TTO/Iauu 3arpoca B Kako-11u00 nHoM dopMme.

Ha EIIT'Y u PIIT'Y pa3memiatorcst oOpasiibl 3a0THEHUS MJIEKTPOHHON (HOpMBI
3arpoca.

dopmaTHO-TOTUYECKAst MPOBEpPKa CHOPMUPOBAHHOTO 3aMPOCa OCYIIECTBISAETCS
ABTOMATHYECKU TOCJIE 3alOJIHEHUS 3asBUTENIEM KaXJOro W3 MOJIEH 3JIEKTPOHHOU
dbopwmpbl 3ampoca. [Ipu BBISIBIEHNN HEKOPPEKTHO 3allOJTHEHHOTO TOJIS AJIEKTPOHHOMN
(dbopmMbI 3ampoca 3asgBUTENb YBEAOMIIAETCS O XapaKTepe BBISBICHHOW OIIMOKH U
MOpSiIKE €€ YCTpaHEHUs  MOCPEACTBOM  MHGOPMAIMOHHOTO  COOOIIEHUS
HEIMOCPEJICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

[Ipu hbopMupoBanuu 3ampoca 3asiBUTEI0 00eCTIeUNBACTCS:

- BO3MOXXHOCTh KOMHMPOBAHUS U COXPAHEHHUs 3alpoca M HWHBIX JIOKYMEHTOB,
YKa3aHHbIX B ToApaszziene 2.6. HACTOSIIEr0 aAMUHUCTPATHUBHOTO PETJIAMEHTA,
HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MYHULIUIIATILHON YCIyTH;

- BO3MOKHOCTh MedaTd Ha OyMa)XHOM HOCHUTEJIE KOIHUU AJIEKTPOHHON (OpPMBI
3amnpoca;

- COXpaHEHWE paHee BBEJICHHBIX B DJIEKTPOHHYIO (OpMy 3ampoca 3HAUYCHUU B
0001 MOMEHT TIO JKEJIaHWIO TIOJB30BaTelis, B TOM YHCJIE MPH BO3HUKHOBECHUU
oImMOOK BBOJIa ¥ BO3BpATe JJIS IOBTOPHOTO BBOJA 3HAYEHUH B DJIEKTPOHHYIO (hopMy
3anpoca;

- 3aMOJHEHUE TOJIeH ANEKTPOHHOM (OPMBI 3ampoca 10 Hayana BBOJIa CBEACHUI
3asBUTEJIEM C HMCIOJIb30BAHHEM CBEICHUM, pa3MEIICHHBIX B (heepaabHON CUCTEME
«Enunas cucrema uUIGHTU(PUKAIMK U ayTeHTU(UKAIUU B HUHPPACTPYKTYpE,
oOecrieunBarolen UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBUE
MH(OPMAIMOHHBIX CUCTEM, UCHOIB3YEMBIX ISl IPEIOCTaBICHUS TOCYAapCTBEHHBIX
M MYHUIMIAIBHBIX YCIYr B JJIEKTPOHHON QopMe» (nmanee - eauHas CUCTEMaA
UACHTUGUKAIIMN U ayTeHTHU(UKALMK), U CBeJACHMM, omyOiankoBanHbix Ha EIITY u
PIII'Y, B uacTh, KacawUEWCs CBEICHUN, OTCYTCTBYIOIIMX B €IWHOW CHUCTEME
HUJISHTU(PUKAIIUN U ayTCHTH(DUKAIINY;

- BO3MOXXHOCTHb BEPHYThCA Ha JIFOOOW W3 ATAOB 3alOJHEHHS AJICKTPOHHOMN
dbopmpbl 3ammpoca 6e3 moTepu paHee BBEACHHOW HHPOpMAIINH;
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- BO3MOKHOCTh goctymna 3assuteiis Ha EINY u PIII'Y k panee nogaHHbIM UM
3armpocaMm B TEUEHHE HE MEHEE OJIHOTO roj/ia, a TaKkKe YaCTHYHO C(HOPMUPOBAHHBIX
3alpOCOB - B TCUCHHUE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHbBIN U MOJMUCAHHBIN 3alIPOC U MHBIE TOKYMEHTHI, YKa3aHHbIE B
nojpaszene 2.6. HaCTOAIIETO aJMUHUCTPATUBHOIO PErjaMeHTa, HeOOXOAUMbIE ISt
MPEAOCTABICHUS MYHUUMIAIBHOW YCIyr¥, HampaBlsiloTcs B [lemapraMeHT,
MPEIOCTABISAIONIMNA MYHULIUNIAIBHYO yciyry, nocpeactsom EITY u PIITY.

3.6.3. Ilopsmoxk mnpuema wu peructpanun OMCY, npeaocTaBISIONIIM
MYHULIMOAIBHYIO YCIYTy, 3ampoca WU HHBIX JOKYMEHTOB, HEOOXOJMMBIX st
MPEI0CTABIECHUSI MyHULIUIIAIbHON YCIYTH.

JlenapramMeHT, NPEJOCTABISIIONIMNA MYyHULIUIAIBHYIO YCIyry, OOecleuynBaeT
MpUeM JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTABICHUS MYHHUITUTIATLHON YCIIyTH.

[Tpn monmydeHuu 3ampoca B 3IEKTPOHHOM (hopMe B aBTOMATHUYECKOM PEKUME
OCYUIECTBIISIETCS (POPMATHO-IOTMUECKUI KOHTPOJIb 3alpoca, MPOBEPSETCS HAIUYUE
OCHOBaHMW IJi1 OTKa3a B TMPHUEME 3alpoca, YKa3aHHbBIX B Mojapaszaene 2.8.
HACTOSAILIEr0 aJIMHUHHCTPATUBHOIO pErjJaMeHTa, a TaKXKe OCYUIECTBISIOTCS
CJIEIYIOIINUE AEHUCTBHUS:

1) mpu Hamuuuu XOTS OBl OJHOTO W3 YKAa3aHHBIX OCHOBAHUU JOKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHIIMIAIBHON YCIYIHM, B CpPOK, HE
MPEBBIIAIONINN CPOK MNPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH, MOJATOTABIMBACT
MHACHMO O HEBO3MOXHOCTH MPEAOCTABICHUS MYHUIIMIATBHON YCIIyTH.

2) 1Opu OTCYTCTBUM YKa3aHHbIX OCHOBaHUM 3adBUTENI0 COOOIIAeTcs
MPUCBOEHHBIN 3aMpOCy B 3JIEKTPOHHOU (hOpME YHUKAJIBbHBIA HOMEpP, IO KOTOPOMY B
cootBercTBytomieM pazzaene EITY u PIITY 3asgButento Oyner mnpencrtaBieHa
uH(pOpMaIKs 0 X0/1€ BBIIIOJIHEHHS YKa3aHHOTO 3aIpoca.

[Ippuem wu perucrtpanms 3amnpoca OCYUIECTBISETCS JIOKHOCTHBIM JIMLIOM
JlenaprameHnTa, B OOS3aHHOCTH KOTOPOTO BXOJUT BBINOJIHEHHUE HACTOSIIETO
NEUCTBHS B COOTBETCTBHHM C JOJKHOCTHON MHCTPYKLIHEH.

[Tocne npuHATHSA 3anpoca 3asiBUTENS JOJKHOCTHBIM JIMIIOM, YIIOJITHOMOYEHHBIM
Ha MPEJOCTaBICHUE MYHHUIUIIAJBbHON YCIYTH, CTaTyC 3ampoca 3asgBUTENS B JIMYHOM
kabunere Ha EII'Y u PIII'Y oOHOBNsieTCst 10 cTaTyca «IPUHSATOM.

3.6.4. TocynapcTBeHHasi TNONUIMHA 3a TMPEJOCTABICHHE MYHUIUIAIbHON
YCIYTU HE B3bIMAETCH.

3.6.5. [lony4eHue pe3ynbTara NpeAOCTaBICHUS MYHULIUNIATBHON YCITYTH.

B kaudectBe pesynbTara MpeAOCTaBICHUS MYyHUIMNAIbHOW YCIYTH 3asBHUTEIb
10 €ro BhIOOPY BIIPaBE MOIYUYHUTh:

l)undopmanmio o Hamuuuu JUOO OTCYTCTBUU OOBEKTOB HEIBUKUMOTO
MMYIIECTBA, HAXOASIIUXCA B MYHUIUIAIBHOM COOCTBEHHOCTH TOPOACKOTO OKpyra
«Topox FOxuHo-CaxanmuHCK» W TpeAHa3HAYEHHBIX A COa4d B apeHmay Juoo
MOTUBUPOBAHHBIM OTKa3 B MPENOCTABICHUU MYHUIIMIIAIBLHON yCIyru B (QopMme
ANEKTPOHHOTO JOKYMEHTA, MOANMMCAHHOTO YIOJHOMOYEHHBIM JI0JKHOCTHBIM JIUIIOM
C MCTIOJIb30BAHUEM YCUJICHHOM KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MMOITUCH;

2) CrpaBKy 0 HaIU4IUHU JIMOO OTCYTCTBHH OOBEKTOB HEJBMXKMMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MYHHIIMIAIBHOW COOCTBEHHOCTH TOpPOJCKOro okpyra «l'opos
IOxno-CaxanuHCK» W TPEeIHAa3HAYCHHBIX JUIA  CcJa4yd B apeHay oo
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MOTHUBUPOBAHHBIN OTKa3 B MPEIOCTABIOCHUH MYHULIUIIAILHON YCIyrd Ha OyMa>KHOM
HOCHUTENIe,  TOJITBEPXKAAIOUIEM  COJEPKAHME  AJIEKTPOHHOTO  JOKYMEHTA,
HaIpaBJICHHOTO OpPraHOM, B MHOTO(YHKIIMOHAJIBLHOM IEHTPE MPEIOCTaBICHUS
rOCyJJapCTBEHHBIX U MYHULIMTIAIbHBIX YCIYT;

3) CopaBky 0 HAJIMYWU JIUOO OTCYTCTBHH OOBEKTOB HEJBMKUMOTO UMYIIIECTBA,
HaXOJIIMXCS B MYHHUIMNAJIBHOM COOCTBEHHOCTHM ToOpoJckoro okpyra «l'opon
HOxno-CaxanuHCKk» W TpeIHa3HA4YeHHBIX UL CcJa4yd B apeHay  Jubo
MOTHUBHUPOBAHHBIN OTKA3 B TIPEIOCTABIOCHUH MYHHUIIUIAILHON YCIyT Ha OyMa>kKHOM
HOCUTEJe Ha OyMa)XHOM HOCHTEJIE.

3asBUTENb BIPaBE IMOJIYYUTh PE3YJIbTAT MPEJOCTABICHUS MYHULUIAIbHOU
YCIIyrd B pOpMeE 3JEKTPOHHOTO JJOKYMEHTA WJIM IOKYMEHTa Ha OyMa)XHOM HOCHTEIE
B TEYEHHUE CPOKA JIEUCTBUS pe3ysIbTaTa MPeOCTaBICHUS MyHUIIMIAIbHON YCIIyTH.

3.6.6. IlonydyeHue cCBeAEHUI O XOJI€ BBIMOJHEHHUS 3alpoca O NPEAOCTaBICHUU
MYHUIIUTIATBHON YCITyTH.

3asBUTENh HMMEET BO3MOXKHOCTH TOJNy4YeHHs HMHOpMauu O  XOJe
MPEAOCTABICHUS MYHUIIUIIAJbHON YCIYTH.

Nudopmanusa o xoze npeaocTaBieHuss MyHUITUTATBHONW YCIYTH HaNpaBIseTCs
3agBUTEII0 OpPraHaMd B CpPOK, HE MPEBBIMIAIOIINNA OAHOrO pabodyero AHsS IOCie
3aBEPILICHUS BBINOJIHEHUS COOTBETCTBYIOIIETO JCHCTBUSA, Ha aJIPEC AIEKTPOHHOMN
MOYTHI WiK ¢ ucnoas3oBanueM cpencts EINNY u PIIT'Y no BeiOoOpy 3asBUTENS.

[Ipn mnpegocTaBieHHMM MYHUIUOAIBHON YCIYyrd B JJIEKTPOHHOU (opme
3asIBUTENIO HAIIPABIISIETCSI:

1) yBenomieHue O mpuUeMe W PErucTpaldy 3anpoca U MHBIX JIOKYMEHTOB,
HEOOXOJAMMBIX JJIsl TPEAOCTABIECHUS MyHULIMTIATBHOU YCITyTH;

2) yBeIOMJIEHME O Hauyaje MpoLeaypbl MNPEAOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

3) yBenomiieHre 00 OKOHYaHUU MPETOCTABICHUS] MyHHUITUTIAIBHON YCIIyTH OO0
MOTHUBHUPOBAaHHOM OTKa3e B MpPUEME 3alpoca U HUHBIX JIOKYMEHTOB, HEOOXOJMMBIX
IUTSl IPEAOCTABJICHUSI MyHULIMTIIATBbHOMN YCIIyTH;

3.6.7. OcyliecTBICHUE OLIEHKA KayecTBAa MPEIOCTABICHUS MYHHUIUIIAIbHON
YCIIyTH.

3asBUTENSAM 00€CIIEYMBACTCSI BO3MOKHOCTh OLIEHUTH JOCTYIMHOCTh U KayeCTBO
MYHULIMIAIBHON yCIyru ¢ ucnons3oBanueM PIII'Y, mpu ycimoBuu BO3MOKHOCTH
MPEIOCTABIEHUS MyHULMIIATBHOM YCIYTH B DJIIEKTPOHHON (opMe.

3.6.8. JlocynebHoe (BHecyaeOHOE) oOOXajloBaHUE pEHICHUW U JeHCTBUI
(6e3neiictBusi) OMCY, nomxHocTHOro Jjumna OMCY nub6o MyHUIMOAIHHOTO
CITY’KalIlETo.

HeiictBue omnucano B paznene «JlocyneOHbiii (BHecyaeOHbIN) MOPSIIOK
o0kajoBaHUs pelIeHU W JedcTBuil (0e3leicTBUs) opraHa, MPEeAOCTaBISIONIETO
MYHUIIUNIATBHYIO (TOCYJAPCTBEHHYIO) YCIYry, a TakKe JOJDKHOCTHBIX JIHIDY
HACTOSILIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.7. OcobeHHOCTH MPEOCTABICHUS MYHHUIIUMIATBEHON
YCIIYTH B MHOTO(YHKIIMOHATBHBIX I[EHTPAX
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3.7.1. TlopsinoOK aAMUHHUCTPATUBHBIX JACHUCTBUM B Cllyyae MNPEIOCTABICHUS
MYHULUIIAIBHOM yciayru B MOII:

1) Pa3Memenne uH(pOpManuu O TOPSIKE MPEIOCTaBICHUS MYHHUIIMIAIbHOU
yciyru B nioMmenennu MOII.

Paszmemenne wuHdoOpManuu O TOpSAAKE MPEAOCTABICHUS MYHUIUNAIBLHOU
ycayru B MOIl ocyliecTBiseTcss ¢ HCHOJIB30BAHUEM JIOCTYIHBIX CPEICTB
uH)OpPMUPOBaHUS 3asiBUTENEH (MH(GOPMAIIMOHHBIE CTEH]IbI, TPOKAT BUICOPOIHKOB,
obOecrieueHue  JocTyna K  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW  CETH
WHuTepHeT).

2) IlpueM oOT 3asgBUTENS 3ampoca W HMHBIX JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEIOCTABJIEHUS] MyHULIMIIAIbHOW YCITYyTH.

B M®I] 3a npenocTaBieHHeM MyHULIMIAIBHON YCIYTH 3asBUTENbh 00paIaeTcs
JIMYHO, YEPE3 3aKOHHOT'O MPEACTABUTEIS WIN JOBEPEHHOE JIUIIO.

AJIMUHHUCTpPaTUBHOE JECUCTBUE IO MPUEMY OT 3asBUTENA 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl TPEIOCTaBICHUS MYHUILIMIIALHON  YCIYTH,
BKJIIOYAET B ceOsi:

- YCTaHOBJICHME JIMYHOCTU 3asBUTEN (3aKOHHOIO MPEJICTaBUTENS WIU
JOBEPEHHOTO JIMIIA 3asIBUTENIA), a TAK)KE MPOBEPKY JOKYMEHTA, MOATBEPKAAIOLIETO
MOJTHOMOYHUSI 3aKOHHOTO TPEACTABUTENSl WM JOBEPEHHOro auna (B ciydae
oOparieHus 3aKOHHOTO TIPEACTABUTEINS WM JOBEPEHHOTO JINIIA);

- MPOBEPKY KOMIUIEKTHOCTH MPEICTABICHHBIX JIOKYMEHTOB (IIPH HAIMYHH);

- pEerucTpainuio 3asBJICHUSI B aBTOMaTU3UPOBAHHON MH(GOPMAIIMOHHON CHUCTEME
M®II;

- BpyU€HHUE PACTIMCKU O TOJTYUYECHUHU 3asBJICHUS U JOKYMEHTOB (IIPY HAJTUYUN).

3) Ilepemaua pokymentoB u3z MO®DI[ B agmuHuctpanuio ropojaa HOxHO-
CaxanuHcka:

[lepemaua poxkymenroB u3z MODI[ B agMUHUCTpanuioo ropoaa FOxHo-
CaxanuHCKa OCYIIECTBISIETCS MOCPEICTBOM UX JOCTABKA HAa OYMa)KHOM HOCHUTEIE
KypbepoM M®II, 1160 MOYTOBBHIM OTIIPABICHUEM W/WIIA TIPU HATUYUU TEXHUYECKOU
BO3MOYKHOCTH B 3JIEKTPOHHOM BHJE B [lemapTaMeHT.

4) Hampaienue pe3yiapTara NPEeAOCTABICHUS MYHHUIUMNAIBHOM  YCIyI'H B
MOII.

JlomkHOCTHOE MO  agMUHUCTpamuu — ropoga  IOxHo-CaxanuHcka,
OTBETCTBEHHOE 3a BbIJauy JOKYMEHTOB, oOecrneunBaeT HampasieHue B MOI]
pe3yJibTaTa MYHUIMNAIBHOM YCIyrM HE [03/JHEe OJHOro pabouero s,
MPEIIECCTBYIOMIETO JHIO HMCTEUCHHUSI CpOKA €€ MPEAOCTaBICHUS, IOCPEICTBOM
nepeiayn JOKyMeHTa Ha OyMaxxHoM Hocutene Kypbepy MOL, n1ubo modtoBbIM
OTHpABJICHUEM W/WIM TPU TEXHUYECKOM BO3MOXKHOCTH B DJIEKTPOHHOM BHJE B
JlemapraMeHT.

5) Beigaua pe3yiabTaToB MO0 MOYTOBBIM OTIPABIICHUEM YCIYTH .

Crneuuanuct MOIL] BHOcUT wuHPOpPMALUIO O TIOCTYIJICHUU pe3yJibTara
MYHUIIUTIATGHOM YCIYTH B aBTOMATHU3UPOBAHHYI0 HWH(GOPMAIIMOHHYIO CHUCTEMY
M®Il u wundopMupyeT 3adBUTEII O BO3MOXKHOCTH IIOJYYCHHS pe3yjIbTara
MYHUUUITAIBHON yCIYTH.
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Cnenumamuct M®I[ BbimaeT pe3ynbTaT OKa3aHWsS MYHHUIUIIAJBHOM  yCIYTH
3asIBUTENI0 B MOMEHT oOpatienus 3assuresis B M®I 3a ero nomydenuem.

3.7.2. OCOOEHHOCTH BBINOJIHEHNUS YKa3aHHBIX aJIMUHUCTPATUBHBIX JEUCTBUN
YCTAaHABJIMBAIOTCSA COIVIAILIEHUEM O B3aUMOJCUCTBHUM, 3aKIIOYEHHBIM MEXIY
agMuHucTpanuei ropoja FOxuno-Caxanuacka u M®II.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMNHUCTPATUBHOI'O PETJTAMEHTA

4.1. [Topsimok oCcylIecTBIAECHUS KOHTPOJIS 32 COOIOICHUEM U UCTIOTHEHHUEM
OTBETCTBEHHBIMU JOJXKHOCTHBIMU JIUIIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, yCTaHABIMUBAIOIIUX
TpeOOBaHUSI K TIPEAOCTABICHUIO MyHUITUIIAIbHON YCIYTH, a TAK)KEe MPUHATHEM UMHU
pelIeHU I

Texyumuii KOHTpOJb 3a COOMIOACHMEM M HUCHOJHEHUEM JOKHOCTHBIMU
JUUAMU  TIOJIOKEHUM HACTOSIIEr0 aJAMUHUCTPATHBHOIO pErlaMeHTa M HMHBIX
HOpPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHNUS K MPEAOCTABICHHIO
MYHULIMIIAIBHOM YCIIyTH, OCYLIECTBISETCS pyKOBOAUTENIEM JlenapTameHTa.

KoHTpop 32 MOTHOTONM M Ka4eCTBOM MPEIOCTABICHUS] MyHHUIIMIIAILHON YCIYTH
BKJIIOUAET B ce0s MPOBEICHUE TUIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK, HAMPABICHHBIX
B TOM YHCJI€ HA BBISBICHUE U YCTPAHECHHE IPUYUH U YCIIOBUM, BCIEACTBHE KOTOPBIX
ObLIM HApYIIEHbI MpaBa 3asBUTENEH, a TaKKe pacCMOTPEHHE, MPUHSATUE PELICHUH,
MOJATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENIEH, COJIepKalllie Kajao0bl Ha TEUCTBUS
(6e3neicTBHE) TOTKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUII
3a peleHus u aeicTBus (0e3aeicTBrE), MPUHUMaeMble (OCYIIEeCTBIISIEMBIC)
B XOJI€ IPEIOCTABICHUSI MYHHIIMTAIBHON yCIIyTH

JIOJDKHOCTHBIE JTUIA HECYT MEPCOHAIbBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U
neiictBus  (Oe3meiicTBUe),  NpUHUMAaeMmble  (OCYIIECTBIISIEMBbIE) B XOJIE
MPEOCTaBICHUS MYHUIUIIATILHON YCITYTH.

4.3. ITonoxxeHusi, Xxapakrepusyrolye TpeboBanus Kk GpopmMam
KOHTPOJIS 32 MIPEJOCTaBIEHUEM MYHULUITAIBHON YCIYTH
CO CTOPOHBI TPaXKJaH, UX OOBETUHEHHUIN U OpraHu3aIui

KoHTpons 3a mnpenocTaBIeHHMEM MYHULHNAIBHOW YCIYTH CO CTOPOHBI
rpaxiaaH, HMX OOBEAUHEHUNW U OpraHu3aluid OCYLIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JEATENbHOCTU JlemapTaMeHTa MpU NPEAOCTABICHUU MYHUIUIIAIbHON
YCIIYTH, TIOJIyYSHHS MOJTHOU, aKTyallbHONW M JOCTOBEpPHOUM MHGMOPMAIIUU O MOPSIKE
MPEJIOCTABICHUS  MYHHUIUIATBLHON  yCIYIH W BO3MOXHOCTH  JIOCYIE€OHOTO
paccMoTpeHust oOpamieHuid (okaimo0) B Tpolecce MONyYEHUS MYHHITUHATBHON
YCIIyTH.



24

V. IOCY IEBHBIN (BHECY JIEBHBIN) ITOPSJIOK
OBXXAJIOBAHUS PEIIEHU 1 JEMCTBHUH (BE3JAENCTBU)
OPI'’AHA MECTHOI'O CAMOYTIIPABJIEHMS, ITPEJIOCTABJISIOIIEIO
MYHUITUTIAJIBHYIO YCIIVI'Y, A TAKXE JTOJDKHOCTHBIX JIMI]

5.1 Undopmarius ass 3asiBUTENS O €ro MpaBe
10J1aTh Kano0y Ha pernieHue u (Uiam) nerictue (0e3nencTBue)
OpraHa MECTHOTO CaMOyIpaBJIeHUS U (UJIK) €ro JTOJKHOCTHBIX JIHI]
MIpU MIPEAOCTABICHUN MYHUITUTIAILHON yCIyTH

5.1.1. 3asBuTens BopaBe 00XaloBaThb HAPYIICHHE MOPSAKA MPEIOCTaBICHUS
MYHULIMNAIBHON yCIIYTH, BBIPA3UBLIEECS B HEIPABOMEPHBIX PEIICHUSAX U IEUCTBUAX
(6e3nerictBun)  JlemapraMeHTa, JOJDKHOCTHBIX  juIll  JlemaprameHta  mnpu
MPEAOCTABICHNN MYHHULIMNIATBHOMN YCIIYTH, a TAKXKE B CICIYIOIINUX CIydasX:

- HApyUIEHHWE CpOKa PErucTpaluu 3ampoca 3asBUTENS O MPEIOCTaBICHUH
MYHULIMIAIBHOUN YCITyTH;

- HApyLIEHUE CPOKa MPEIOCTABICHNS MyHULIUIIAIIBHON YCIIYTH;

- TpeOOBaHUE Yy 3asBUTENSI JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamMu Poccuiickorn @enepany, HOPMAaTUBHBIMH MTPABOBBIMH aKTaMH
CaxanuHckoil oOnacth, ropoackoro okpyra «lopox HOxno-CaxanmuHck» nmis
IIPENOCTABIEHN MYHULUITAJBbHON yCIIYTH;

- OTKAa3 B IpUEME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBbIMM akTamu Pocculickoir ®Penepanuy, HOPMATHBHBIMU
npaBoBbIMH akTaMu CaxaJMHCKOW 00s1acTH, ropojickoro okpyra «l'opoa HOxHo-
CaxanuHck», 11 PEOCTABICHNS] MyHULIUIIAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

- OTKa3 B MPEJOCTABICHUH MYHULIUIIAIbHOW YCIIyTH, €CIIM OCHOBAaHHUS OTKa3a HE
MPEeayCMOTPEHbI (PeiepaIbHBIMU 3aKOHAMHU W MPUHATHIMUA B COOTBETCTBUU C HUMHU
VHBIMM  HOPMAaTUBHBIMM  IPaBOBbIMM  aktamu  Poccuiickon — @enepaumu,
HOPMATUBHBIMHM TPaBOBBIMU akTamMHu CaxaJMHCKOM 00JIaCTH, TOPOJCKOTO OKpyTa
«I"opoxa FOxxno-CaxanmHCK;

- TpeOOBaHHWE BHECEHMs 3asfBUTEIEM NPU MPEAOCTABICHUM MYHHIIMIIAIbHOU
YCIYTH IUIAThl, HE TMPEIyCMOTPEHHOM HOPMATUBHBIMM IIPABOBBIMU AKTaMH
Poccuiickonn ®enepanyy, HOPMAaTUBHBIMM IIPaBOBBIMH akTamu (CaxaJlMHCKOU
obnactu, ropojickoro okpyra «I'opoa FOxuo-CaxanuHcky;

- orka3 JlemaprameHTa, MNPENOCTAaBIAIOIIETO MYHHLIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO Jinia JlemaprameHTa, MpegoCTaBiIsoIEro MyHULIUNAIbHYO YCIyTy,
B MCHPABJICHUM JOMYUICHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B pe3yjbTaTe
MPEJOCTAaBICHUS MYHHUIMNAIBHOW  yCIYIM JOKyMEHTax JuO0 HapyuleHue
YCTaHOBJICHHOTO CpOKa TaKUX HCIIPABICHUM.

5.2. ITpeamer xkano0bl

5.2.1 [IpeameTom >kanoObl SABISIOTCS perieHus u (vwin) aercTeus (6e3aeiicTrue)
JlenapTaMeHa, MpeICTaBIISIIOIIET0 MyHUITMIIAIBHYIO YCIYTY, TU00 €r0 JOIKHOCTHBIX
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JUL, TpUHATHIE (OCYUIECTBISIEMbIE) C HapyIIEHUEM TOpsAJKa MpPeaoCTaBIEHUs
MYHUIMTNIATBHOM YCITyTH, a TakKe HEUCIOJHEHUE WM HEHaJUJIexallee UCIOTHEHUE
JTOJKHOCTHBIMUA ~ JIULIAMH CITyKEOHBIX 00s13aHHOCTEH, YCTaHOBJICHHBIX
aIMUHUCTPATUBHBIM PErJIAMEHTOM U WHBIMH HOPMATHUBHBIMHU TIPABOBBIMH aKTaMH,
pEryJIUPYIOIIMMH OTHOLIEHHUS, BO3HUKAIOIIME B CBA3M C MPEAOCTABICHUEM
MYHULIMNAIBHOMN YCIIyTH.

5.2.2. Kanoba gomxHa COaepKaTh:

- HauMeHoBaHue JlemapTamMeHTa, IpeI0CTaBIISIIOIEr0 MyHULIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO Juua JlemapraMeHTa, MpeaoCTaBIsIOIEr0 MyHULUITAIIBHYIO YCIYTY,
penieHus 1 1eicTBus (0e31elCTBHE) KOTOPBIX 00XKAIYIOTCS;

- daMmino, UMsl, OT4ECTBO (TIOCIIEIHEE - MPU HAJUYUU), CBEICHUS O MECTE
KUTENIbCTBA 3aABUTEIS - (PUINYECKOTO JHIa JTUOO HAUMEHOBAHUE, CBEJICHUS O MECTE
HaxXOXXJICHUSl 3asBUTENA - IOPUAMYECKOTO JUIlAa, a Takke HoMmep (HoMepa)
KOHTakTHOro TejedoHa, aapec (aapeca) AIEKTPOHHOM MOUTHI (MPU HAIUYHMH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

- cBeleHHUd 00 OOXaTyeMblX peIIeHUusX W JedcTBUAX (0e31eiCTBUN)
JlenapTaMeHTa, MPEIOCTABIAIONIIEr0 MYHUIIUIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA
JlenapTaMeHTa, MPeIOCTaBIIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY;

- JI0BOJBI, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3neiictBueM) [lemaprameHTa, MPEIOCTaBISIONIEI0 MYHUIIUIAIBHYIO
YCIIyTy, JOJDKHOCTHOTO Juua JlemapraMeHTa, MpeaoCTaBIsIOIEr0o My HULUITAIbHY O
ycayry. 3asiBUTENIEM MOTYT OBbITh MPEJCTaBICHBbl JTOKYMEHTHI (OpU HAIUYHK),
MOATBEPKIAAIOLIME JOBOJIbI 3asIBUTES, JIMOO X KOIHUU.

5.3. Oprassl MECTHOTO CaMOYIIPaBJICHUS
U YIIOJTHOMOYEHHBIE HA PACCMOTPEHHUE KaN00bl IOJKHOCTHBIE JIUIIA,
KOTOPBIM MOKET ObITh HalpaBJieHa jkaio0a

5.3.1. Kamoba paccmarpuBaercsa JlemapramMeHTOM, MPEIOCTABISIONIUM
MYHUIIUTIATBHYIO YCIYTy, TIOPAIOK TPEIOCTaBICHUS KOTOPOW ObLI HapyIleH
BCJICICTBUE peLIeHu 51 JEUCTBUN (Oe3meiicTBUS) Jemapramenra,
MPEAOCTABISAIONIET0 MYHUIIUTTAIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIUIIA.

5.3.2. JlomxHOCTHBIE nUUa JlenmapraMenTa, ynoJJHOMOYEHHBIE HA PACCMOTPEHUE
Kao0 Ha HApYyIICHHE MOPsAKA IPEeIOCTaBICHUS MyHUIIMNAIBHON YCIyTH, NOPsAIKa
WIM CPOKOB PAacCMOTpPEHHUs >KajoObl, JTMOO HE3aKOHHBIM OTKa3 WM YKIOHEHUE
YKa3aHHOTO JIOJKHOCTHOTO JIMIA OT IpHeMa >KajaoObl, HECYT OTBETCTBEHHOCTh B
cooTBeTCTBUM ¢ YacTsiMu 3 u 5 cratbu 5.63 Koxaekca Poccuiickoit denepanuu o0
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

5.4. Tlopsimok o/1ayu ¥ pacCMOTPEHUS HKaT00bI

54.1. [eiictBuss  (6e3xeiictBusi) JlemapramMeHTa, JOJKHOCTHBIX  JIWII
JlemaptamMeHTa Mpu MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH, a TaKXKe PEIICHUs,
MPUHSTHIC (ocymiecTBIsIeMbIC) B X0/J1e BBITIOJTHCHUS HACTOSIIIIETO
aIMUHUCTPATUBHOTO pPErJIaMEHTa, OOXAIYIOTCS B JOCyIeOHOM (BHECYyIAcOHOM)
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MopsiAKe MyTeM oOpallleHus] K PYKOBOJUTENIIO aaMHUHHUCTparuu ropoaa HOxHo-
CaxanuHcka.

5.4.2. Kanoba nonaercs B JlemapraMeHT B MUCbMEHHOU (hopMe, B TOM 4HCIIE
[IPY JINYHOM MpPUEME 3asiBUTEJIS, WIIU B DJIEKTPOHHOM BHJIE.

5.4.2.1. Ilpuem xano6 B muchkMeHHO# hopme ocymecTBisieTcs [lenaprameHToM
B MECTE MPEIOCTABICHUS] MYHUIIMNIAIBHON YCIYTH (B MECTE, IJI€ 3aBUTENb MOJaBAIl
3ampoc Ha TMOJYYEHHE MYHUIUNAIBHOW YCIYyrH, HapylIEHHE MOpsAKa KOTOpOu
oOxamyercs, JuOO B MeCTe, T/€ 3asiBUTENIEM IMOJIY4YeH pe3yJbTaT YKa3aHHOU
MYHULIMIAIBHON YCITyTH.

XKanoba B nucbMeHHOU (pOpME MOKET OBITh TAK)KE HAMPABIIEHA O MOYTE.

54.22. B cayyae mnojgaud KajaoObl MpU JUYHOM HpPUEME 3asiBUTEIb
MPEACTABIACT JOKYMEHT, YJIOCTOBEPSIONIMI €ro JUYHOCTh B COOTBETCTBUHU C
3aKOHOAATENbCTBOM Poccuiickon denepauu.

5.4.2.3. B cnyuae ecnu »kanoba mojaercs 4epe3 MpeACTABUTEINS 3asBUTENS,
TaK)Ke€  MPEJCTaBISETCS  JOKYMEHT, MOJATBEPKAAIOMIMK  MOJTHOMOYHUS  Ha
OCYIIECTBJICHUE JEUCTBUI OT HWMEHM 3asBUTENs. B KadecTBe JIOKyMEHTa,
MOATBEPAKAAIOIIETO TMOJHOMOYMS HA OCYIUECTBICHUE JIEUCTBUA OT HMEHU
3asIBUTEJISI, MOXKET OBITh MIPE/ICTABIICHA:

1) odopmienHas B COOTBETCTBHM C 3aKOHOJATEIbLCTBOM Poccuiickoit
denepanuu JOBEPESHHOCTD (U1 GU3UICCKHUX JIUIT);

2) odopmieHHass B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
denepaluu  JOBEPEHHOCTh, 3aBEpPEHHAsi IMEYAThIO 3asBUTENS M MOJNHUCAHHAs
PYKOBOJUTENIEM 3asgBUTENSl WIM YHOJHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JIUIIOM
(ISt YOpUANYECKUX JIUL);

3) komus pemieHuss O Ha3HaueHMH Wik o0 wu3dpanuu aubO TMpuKaza o
Ha3HaYeHUU (U3UYECKOIO JIUIA Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOE
¢dbusnyeckoe MO 0OJAaeT MpaBOM JIEMCTBOBaTH OT HMMEHHM 3asBUTENsT Oe3
JTIOBEPEHHOCTH.

5.4.2.4. B »21ekTpoHHOM BHJIE Kajoba MOXKET OBITh II0JlaHa 3asBUTEIEM
MOCPEACTBOM:

1) odumnmanbHoro caiita amMunHucTpanuu ropoga HOxHo-CaxanmHcka B
WH)OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn «ITHTepHETY;

2) EIIT'Y, PIIT'Y;

3) dbenepanbHOI roCcyJ1IapCTBEHHOU uH()OpMaIIMOHHOU CUCTEMBI,
obOecrnieurBaroIIeil mpoece A0cyaeOHOro (BHECY1e0HOr0) 00KaJIOBaHUS PEIICHUN 1
nevctBuil (0e3aericTBus) (nanee - [loptan nocyaedbHOro o0xaaoBaHus).

[Ipu mnomaye >kamoObl B JJIEKTPOHHOM BHJE JTOKYMEHTHI, YKa3aHHbIE B
noAnyHkTe 5.4.2.3 HACTOSIIEro aAMUHUCTPATUBHOTO pErjaMeHTa, MOTyT OBbITh
MpEACTaBICHbl B (DOpPME DIIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHON
MOJANKUCHIO, BHUJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATeNbCTBOM Poccuiickoi
denepanuu, OpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMNA JMYHOCTh 3asABUTENS, HE
TpedyeTcs.

[Ipu wucnonp3oBaHWK TMOpTaAia JIOCYNEOHOTO OOKaJOBaHUS — 3asSBUTEIIO
o0ecrnieunBaeTcs:
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1) BO3MOXKHOCTb MOJA4YM 3agBUTENIEM B 3JEKTPOHHOU (opMe KaloObl U MHBIX
JIOKYMEHTOB (IIpY HAJIMYUH ), TOJATBEPKIAFOIITUX JTOBOJIbI 3asIBUTEIIS;

2) AOCTYIHOCTb JIsl 3aNIOJIHEHUS U (M) KOTIMPOBAHUS 3asIBUTEJIEM I1A0JIOHOB
’Kaj00bI B AJICKTPOHHOH (hopme;

3) BO3MOKHOCThH TIOJIYYCHHS 3asiBUTEJIIEM CBEICHUN O XOJE PACCMOTPEHUS
’KaJIOOBI, ITOTaHHOM JIFOOBIM CITOCOO0M;

4) BO3MOXHOCTH TIOMYyYEHHS 3asBUTENIEM pPEIIECHUs IO Kajgole, MOJAaHHOU
JIFOOBIM CITOCOOOM;

5) BO3MOXXHOCTH O3HAKOMJICHHS C HH(oOpMaruei o0 o0IeM KOJIH4ecTBe
MOJAHHBIX U PACCMOTPEHHBIX Kaj00.

54.3. JXanoba wmoxer ObITh mnoOnaHa 3asButTeneM yepes3 MOL. Ilpu
nocTyruieHuu xanoosl MOI] obecrnieunBaet ee nepeaady B aIMUHUCTPAIMIO TOpoaa
HOxHo-CaxanuHcka B MOPSAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIICHUEM O
B3aumojieiictuu Mexay M®ILI n anmunuctpanueit ropoaa FOxuo-CaxainHcka, HO
HE T03/HEE CIIEYIOUIEro pabodyero AHs CO JHS MOCTYIICHUS KaJIOObI.

XKanoba Ha HapylieHHE TOpAJKA MPEAOCTABICHUS MYHHUIIMNAIBHOU YCIyTH
M®OI] paccmarpuBaercst [enapramentom. [Ipu 3TOM Cpok paccMOTpEeHHS KaloObl
UCYHCIISIETCSI CO JHS PETUCTpaIluu KaloObl B aaMHHHCTpanuu ropoaa FOxHo-
CaxanuHcka.

5.4.4. YNOJHOMOYEHHbIE Ha PACCMOTPEHUE IKAJIOO MJOJKHOCTHBIE JIHMIA
aaMuHucTpanuu ropojaa FOxuno-CaxalinHcka 00ecTeunBaloT IPUEM U PACCMOTPEHUE
Kaoo.

5.4.5. Aamunuctpanus ropoja FOxuo-CaxanuHcka o0ecrieUnBaeT:

1) ocHailleHre MeCT IprueMa xajoo;

2) uHQOpMHUpOBAHUE 3asBUTENEH O MOpsAAKEe OO0XKAJIOBaHUS pEIIEHUNH U
nevctBuil (6e3aericTus) JlenaprameHTa, ero 10 KHOCTHBIX JIUIL;

3) KOHCYJIbTHUPOBAHHE 3asBUTENCH O TOpsAAKEe OOXKaJIOBaHUS pEIICHUH U
nevictBuil (6e3nericTBus) JlemaprameHTa, ero J10KHOCTHBIX JIUIL;

4) 3aKII0YEHHE COTJIAIICHUN O B3aUMOJICUCTBUHU B YacTH ocyiiecTBiaeHus MOI]
npueMa >kajiod v BbIIAYH 3asBUTEIISIM PE3YJIHTATOB PACCMOTPEHHS 3Kaloo.

5.4.6. OcHOBaHUSMH JUIsl Hadaja TMPOLEIYypPhl JOCYAeOHOTO (BHECYACOHOTO)
00>KaJI0BaHUS SBJSIOTCS MOCTYTUICHHUE YKAJI00bI 3asBUTEIIS U €€ PETUCTpAITHsl.

5.5. Cpok paccMOTpEeHHUSI KATOOBI

5.5.1. XKanoba, nmocrynuBmas B JlemapTaMeHT, MOMJEKUT PETUCTPALUU HE
NO3/IHEE CIENYIOLIEr0 pabovero Hs CO JHS €€ MOCTYIIIICHUS.

5.5.2. 3apeructpupoBaHHas xano0a MOJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM
JUIOM, HAJEJIECHHBIM IIOJHOMOUYHUSMHU II0 PACCMOTPEHUIO JKanod, B TEUEHUE
NATHAALATU pabounX JHEN CO HS €€ perucTpanuy, a B ciayyae o0KaloBaHUs OTKa3a
JlenapraMeHTa, MPEeAOCTaBISIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
JlemapramMeHTa, IPEAOCTaBIAIONIET0 MYHUIMNAIBHYIO  YCIyry, B IIpUEME
JOKYMEHTOB Yy 3asiBUTEJS JIMOO B MCIPABICHUU JOIMYIIEHHBIX ONEYaTOK M OIIHNOOK
WIM B Cily4ae 00aJOBaHHsI HAPYIIEHHS YCTaHOBJIEHHOIO CPOKA TAKUX MCIIPABICHUI
- B TEUEHUE IIATH pabOYMX JHEH CO JTHS €€ PErucTpaluu.
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5.6. IlepeyeHb OCHOBaHMI1 JI IPUOCTAHOBIIEHUS] PACCMOTPEHUS
’aj00bl B ClIydae, €CJIM BO3MOXXHOCTh IMTPUOCTAHOBJICHUS
IpeIyCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickon denepanuu

[IpuocranoBieHre pacCMOTPEHUS KaT00bI HE IOy CKAETCsl.
5.7. Pe3ynbTat paccMOTpeHHUS 5Kaao0bl

5.7.1. Tlo pe3ynbraTtam paccmoTpeHust xanodsl OMCY mnpuHUMaeT OJHO U3
CHEAYIOIINX PEIICHUN:

- YAOBJIETBOPSIET KaJI00y, B TOM YKCIie B (POpMe OTMEHBI MPUHSITOTO PEIICHMUS,
ucnpabyienus aonyieHHbix OMCY, npenocTaBisioNMM MYyHUIIUNAIBHYIO YCIIYTY,
OMEeYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIMIATBHON
YCIYTU TOKYMEHTaX, BO3BpaTa 3asBUTEINIIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPaBOBbIMU akTamu Poccuiickoit ®@enepanuu,
HOPMATUBHBIMH TPaBOBbIMU akTamMu CaxXamuHCKOW 00JIacTH, TOPOJCKOTO OKpyTa
«T"opox IOxHo0-CaxanuHck», a TakKe B UHBIX (popmax;

- OTKa3bIBACT B Y/IOBJICTBOPEHUU KATOOBI.

5.7.2. Anmunuctpamusi ropojga  FOxHo-CaxanumHcka — OTKa3blBaeT B
YIOBJIETBOPEHUU KAJT00bI B CIEAYIOUIUX CITyYasx:

1) HanuuMe BCTYNMMBIIETO B 3aKOHHYIO CHJIY PEIICHHS CyJa IO Kalobe 0 TOM
&Ke TIPeAMETE U M0 TEM K€ OCHOBAHUSIM;

2) mojaya XKajaoObl JIMIIOM, MOJHOMOYHSI KOTOPOTO HE TMOATBEPKIACHBI B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOIATENbCTBOM Poccuiickon denepauum.

5.7.3. B caydae yCTaHOBIJIEHHMS B XOJ€ WM IO PE3YJbTAaTaM pPaCCMOTPEHHS
KanoObl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPaBOHAPYUICHUS UM MPU3HAKOB
COCTaBa MPECTYIUICHUS, JTOHKHOCTHBIE Jinla JlemapTaMeHTa, YIOJIHOMOYEHHBIE HA
pacCMOTpEHHUE  KaJlo0, HE3aMEJIUTEIbHO  HAMpPaBJISIOT  COOTBETCTBYIOIINE
MaTepualibl B OpraHbl MPOKYpaTyphl.

5.8. Tlopsimokx nHMDOPMHUPOBAHUS 3aIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHHUS Kam00bI

5.8.1. Tlo xenaHuIO 3aABUTENIA OTBET MO PE3YJIbTATAM PACCMOTPEHUS KaOObI
HaIpaBJISICTCSl HE MO3AHEE JIHsI, CIASAYIONIEro 3a JTHEM MPUHATHS pelieHusi, B hopme
AIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO AIEKTPOHHOM MOAMHUCHIO
YIIOJTHOMOUYEHHOTO Ha PAacCMOTPEHUE JKAIOOBI JOJKHOCTHOTO Jula | (WIH)
YIOJHOMOYEHHOTO Ha PAacCCMOTPEHHUE >KalloObl opraHa, BHJ KOTOPOW YCTaHOBJIEH
3aKOHOJATEILCTBOM Poccuiickon denepamnuu.

5.8.2. OrBer mo pe3ynbTaTaM paCCMOTPEHHs >KajJoObl TMOJIMUCHIBACTCA
YIOJIHOMOYEHHBIM Ha PACCMOTPEHUE YKaI00bI JOKHOCTHBIM JIUIIOM JlermapTameHTa.

5.8.3. B oTBere mo pe3yapTaTaM pacCMOTPEHUS KATOObl YKa3bIBAIOTCS:

- HauMeHoBaHue JlemapTameHTa, MOJDKHOCTh, (haMuIIvs, WMs, OTYECTBO (IIPU
HAJIMYHH) €r0 JOJHDKHOCTHOTO JIUIIA, IPUHSIBIIETO PEIIeHUE TI0 Kanobe;
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- HOMEp, JaTa, MECTO MPUHATHUS PEIIeHHs], BKII0Yasi CBEIEHUS O JOJDKHOCTHOM
JUIE, pelIeHue win aenuctue (0e31eicTBrIe) KOTOpOro ooxkanyercs;

- paMumus, UM, OTYECTBO (IIPU HAJTUYUH) 3asIBUTEIIS;

- OCHOBAHWUS VISl IPUHATHS PEUISHUS 110 JKajao0e;

- IPUHSATOE MO KaIo0e PeIIeHUE;

- eclM kajnoba Mpu3HaHa OOOCHOBAaHHOW - CPOKHM YCTPaHEHUS BBISIBIEHHBIX
HapylLIeHUH, B TOM 4YHCIIE€ CPOK MPEAOCTaBICHMs pe3yJibTaTa MYHULHUIAIbHON
YCIIyTH;

- CBEJICHUS O TIOPAKE 00XKaAIOBAHUS MPUHATOTO TI0 ’KajJ00e perIeHHs.

5.8.4. IlucpMeHHbIE OTBETHI Ha KaJloObI, peAHA3HAYEHHBIE IS HAIlpaBICHUS
3asgBUTENSIM, BBICBUIAIOTCS IO TOYTE HETOCPEJICTBEHHO B ajpeca 3asBUTENCH He
MO3/IHEE JTHS, CISAYIOUIETO 3a JHEM MPUHSITHS PEIICHUS.

5.8.5. HMnadopmanuio o0 craryce pacCMOTPEHHUs >KalloObl, MOJAaHHON Uepe3
MopTaI JOCyA€0HOTO 00KaIOBaHMS, 3asIBUTEIh MOXKET Y3HATh B JJMYHOM KaOHWHETE.

5.9. Ilopsimok o0xkanoBaHus peuieHus mo xanobe

3assBUTEIIb MMECT IIpaBoO 00>KaJIOBaTh PCHICHUC IIO0 »kaimo0e BBIIICCTOAIIIUM
JOJDKHOCTHBIM JIMIaM HJIN B BBIHIGCTOSIIHI/Iﬁ OpraH B MOPAAKEC ITIOJYMHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MTOTy4YeHHE HHPOPMAIIUU U IOKyMEHTOB,
HEOOXOIUMBIX J1J11 0O0CHOBAHUS U PACCMOTPEHUS KaT0ObI

3asgBUTENb HKMEET MpPaBO Ha IMOJy4YeHUE HUH(POpMAUUU H JOKYMEHTOB,
HEO0OXOAMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTOOBI.

5.11. Crioco6s1 nHGOPMUPOBAHUS 3asBUTEICH
O MOPSIIKE T0/IaYU U PACCMOTPEHUS KAIOOBI

5.11.1. adopmupoBanue 3asgBUTENCH O MOPSIAKEe OO0KaJOBaHUS PEIICHUU U
neiictBuii (Oe3meiicTBusi) JlemaprameHnTa M MX JODKHOCTHBIX JIUI] OOECTICUMBACTCS
MOCPEJICTBOM pa3MelieHuss MHGOpMAIMK Ha CTEHJAAX B MECTaxX NpPeIOCTaBICHUS
rOCYJIapCTBEHHBIX YCIYT, Ha O(UIIMaIbHOM calTe agMUHHUCTpanuu ropoga HOxHo-
Caxanuucka B cetn MuTepner, B EIII'Y u PIITY.

KoHcynbTupoBaHue 3asBUTENEH O OPSAIKE 00KaIOBaHUS PELIEHUI U JEeHCTBUN
(6e3nerictBus) [lemaptaMeHTa W €ro JOJDKHOCTHBIX JIMI] OCYIIECTBISIETCS B TOM
quclie 1o Tese(oHy, 3IEKTPOHHOU MoYTe, MPU JIMYHOM IIPUEME.

5.11.2. Tlonoxxenue 00 OCOOCHHOCTSAX MOJAYM M PACCMOTPEHHs >Kajol0 Ha
pemienuss U nedctBus (Oe3geiictBue) JlemaprameHTa W WX JOJKHOCTHBIX JIMII,

YTBEP)KJICHO IIOCTAaHOBJIEHUEM aaMuHucTpanuu ropoaa HOxHo-CaxanuHcka OT
30.01.2014 Ne 150-na.
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[Tpunoxenue Ne 1

K aJJMUHUCTPATUBHOMY PETJIAMEHTY
aaAMUHUCTpanuu ropoaa FOxHo-
CaxanvHcKa TpeloCTaBICHUS
MYHUITUTIATBHOM YCITYTH
«IIpenocraBnenue uHGpopMauu 06
00BEKTaX HEJBUKUMOIO UMYIIIECTBA,
HAXOJAITUXCS] B MyHHUITUTIATBHON
COOCTBEHHOCTH U MpeAHA3HAYEHHBIX
IJIS CAAYU B apEHIY»

Havanenuky J/lenapramenra

10 YNPABJICHUIO MyHUIUIIAJIbHBIM
MMYLIECTBOM aIMUHHACTPALIUA
ropoaa lOxuno-Caxanuncka

(®.U1.0. pykoBoauTens)

(®.1.0. Ppusugeckoro nuia,
PYKOBOJHTEIS FOPUANYECKOTO JIUIA)

Anpec

Tenedon (mpu xemaHmm)
E-mail (npwu >xenanun)

3ASBJIEHUE

[Ipomy mnpemocTaBuTh WHOOPMANHMIO O HAJIWMYAA OOBEKTOB HEJIBHKHUMOTO
MMYIIECTBA, HAXOMAIIMXCS B MYHUIUNAIbHOW COOCTBEHHOCTHM U TNpEAHA3HAYCHHBIX IS
CIayM B apeHY.

PykoBoaurens MOJMHNCH ®.1.0.

M.IL
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[Tpunoxenue Ne 2

K aJJMUHUCTPATUBHOMY PETJIAMEHTY
aaAMUHUCTpanuu ropoaa FOxHo-
CaxanvHcKa TpeloCTaBICHUS
MYHUITUTIATBHOM YCITYTH
«IIpenocraBnenue uHGpopMauu 06
00BEKTaX HEJBUKUMOIO UMYIIIECTBA,
HAXOJAITUXCS] B MyHHUITUTIATBHON
COOCTBEHHOCTH U MpeAHA3HAYEHHBIX
JUIA CAa4d B apeHIY»

BJIOK-CXEMA
MMpea0CTaBICHUA MyHHHHHaHBHOﬁ yCIIyru
«HpCIIOCTaBJICHI/Ie I/IH(I)OpMaHI/II/I 00 00BeKTax HCABWKUMOT'O UMYIICCTBA,
HaxXOoIAIIINXCA B MYHHHHHaHLHOﬁ COOCTBEHHOCTH U MMPCAHA3HAYCHHBIX IJI1 CAAYU B

apeH Iy »

IIpuem u perucTpanus 3asiBJeHUs 0 MPeIOCTABJIEHUN MYHHUIUTIAIbHOI
YCJIYIM € IPWJIAraeMbIMHU IOKYMEHTaMHU
Cpok: B IeHb IOCTYIUIEHUS 3arpoca

v

PaccMoTpeHue 3asiBJIeHHsI O PEIOCTABJICHUH MYHHIUNIAJIBHON YCIyrH
¢ IPWIAaraeMbIMH JOKYMEHTaMH
Cpok: 25 kalleHIapHbIX AHEH C AaThl PETUCTPAllMU 3asIBJIICHUS

'

IIpunsTHE penieHUs 0 NPEAOCTABJICHNH YCJIYIH
Cpoxk: He Oosee 3 KaJIeHJapHbIX AHEW C JaThl 3aBEPIICHUS PACCMOTPEHHUS
3asIBICHUS

et

Brinaua uim HanpaBJ/ieHHe 3asiIBUTENI0 Pe3yJibTaTa NMpe1ocTaBIeHus
MYHUIUTIAJIbHOM YCJIYTH
Cpok: 1 kanenaapHblil IEHb C 1aThl 3aBEPIICHUS IPUHITHUS PEILICHUS
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